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1. Introduction

This document has been designed to provide help to you for using Open
Learning Institute of Virtual Education (OLIVE), Learning Management
System (LMS) website. Various sections of the OLIVE LMS website are
explained in detail to attend online classes and perform other online

activities.

2. Website Address
Type URL “http://olive.aiou.edu.pk/” to access the website.

€ Allama Igbal Open University :: OLIVE - Windows Internet Explorer
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3. Login Page
Enter your username (Registration Number) and password (Roll Number)

ebsite.

| Allanta Fabal Open Tniversity
Ofpdn 1 pan

g Testitote of{Vignal Education




4. Main Page

Main page appears on successful login. This contains “My courses” block

which will show the courses in which you are registered.

[€ Alamalgbal Open University :: OLIVE - Windows Internet Explorer

@ - IE htp:ffolive. aiou.edu. pkffinde:. php |E| ‘Z' |GDDgIE
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You are logged in as xy 2
English

My courses
The Language Skills 553

EFL in the Classroom 554

| “ Search courses All courses

5. Accessing a Course:

Click on any course to access course page.

My courses
The Language Skills 553

EFL in the Classroom 554

| (Soashoses ]




6. Course Page:

This page contains different blocks that are explained in the next pages.

‘@ Course: The Language Skills 953 - Windows Internet Explorer

BEx)
P -

@ v | httpefolive. sion. edu. pkfcourse visw. phprid=8 [l 1| K
96 dhr |8 course: The Language Skills 553 )-b::\ = prPage - () Todls -
~
The Language Skills 553 You are logged in as xy z (Logout)
AIOU » 553
Administration = Weekly outline Latest News
B Grades 21 Jan 13-35
28 Hews forum 3 unread posts Un:r‘,‘:ar;;q
@ Unit 1 Academic Calendar more
& Reading 1a 21 Jan, 13:23
@ Reading 1b Umar Faroog
Bl Reading 1c Orientation Workshop maore...
21 Jan, 13:17
PResn il = w&E‘L{CE;ﬂUEUqTO DIPLOMA TEFL
1| British Council Web Site
ONLINE STUDENTS more...
) Tutorial 1 - Feb 04 - 3:00-4:00pm Older tapics ...
@ unit 2
[l Reading 2a Calendar
- _ -« January 2008 >
10 February 16 February O W
) Tutorial 2 - Feb 11 - 3:00-4:00pm Mon Tue Wed Thu Fri Sat Sun
@ unit 3 1 2 3 4 5 6
Bl Reading 2b 7 8 9 10 1112 13
@Reading 2¢ 14 15 16 17 18 19 20
21 22 23 24 25 26 27
17 February 23 February [} 29 30 AN

Submit First Assignment

) Tutorial 3 - Feb 18 - 3:00-4:00pm
@ Unit 4

@ unit 5

[ Reading 3

[ Reading 4

Global Course
events events
Group

et User events

7. News Forum (Mandatory for all students for course discussions)

This is an important forum and available in each course. Students should

visit the page under this link often. The purpose of this forum is to provide a

common page of discussion related to course.

Students can use “add a new topic” link to add a topic of discussion problem

related to course.

Latest events are uploaded on this page and students must keep visiting this



page often.

Subject: |What iz Software?

Message: |Trebuchet le(lZpt)leormal -l B 1O -S-l X X | 5
E==ENM|iEEEE Tkl — D=2 0o

What is Software?|

Read carefully ®

Write carefully ®

Az good questions ®
Aboutthe HTML editor (3)

Path; body

Formatting: HTML format (33

Subscription: |Sendmeemai|cnpiesofpnststuthisforum j @

Attachment: I Browse... | @ May size: 2Mb
{optional)

8. Submission of Assignments (Compulsory submission in all courses)

Make sure to upload the assignment before the due date, the server shall not

allow to upload assignments after due date

The links to assignment No. 1 & assignment No. 2 are given in this screen

shot. Similarly links to Assignments in all courses are provided on website.



Click on the link to access the assignment.

Tﬁ? February 23 February H

# Assignment 1 - Due Date - 29 Feb 2008

When you click the link of Assignment No. 1 following screen appears. You
can use the browse button given at the bottom of the page to browse & select

the file and upload this file on the website.

Available from: Monday, 28 January 2008, 12:20 PM
Due date: Saturday, 23 February 2008, 12:00 PM

Upload a file (Max size: 16MB)
'

| Upload this file |

@j fotectd
Folders -~ .

Finrme clasa2 v [MAeara

2008, 1220 FM

(toml] [ Comat.] 2008, 12:00 PM

Upload a file (Max size: 16MB)

I:B‘cm... ‘,I
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9. Participation in Tutorial Sessions
To attend online session use “Tutorial” link that is given in each course. You
should attend the online sessions according to the schedule of classes given

to you.

3 February 9 February ]
British Council Web Site

) Tutorial 1 - Feb 04 - 3:00-4:00pm

k7] Unit 2

] Reading 2a

When you click “Tutorial 1 — Feb 04 — 3:00-4:00pm” the page containing
the link “Click here to enter chat now” appears. Please click on it at proper

time.

Tutorial 1 - Feb 04 - 3:00-4:00pm

Click here to enter the chat now

A Screen similar to the following appears containing two columns, which
are online participants, and an input box for communication with course
teacher. This session provides interaction between student and teacher in

online mode.

8 Chat: 553: Tutoriol 1 - Feb 04 - 3:00-4:00pm - Windows Internet Explorer =
1 bt i, s k.t fiea_twder_srda ghgiiudet v




10. Grades
This link “Grades” is available in the administration block on the left. You

can view the result of your assignments using this link.

|@ Course: The Language Skills 553 - Windows Internet Explorer

———

@.\ o v |8 http:jiolive.aiou.edu.pkffcourse/view, php?id=g v +3 || X

W | ' Course: The Language Skills 553 | |

The Language Skills 553
AIOU » 553

Administration - Weekly outline

B Grades
2 news forum 3 unread posts

@] Unit 1

@] Reading 1a
@] Reading 1b
@] Reading 1c

3 February 9 February

British Council Web Site

) Tutorial 1 - Feb 04 - 3:00-4:00pm
@] Unit 2

@] Reading 2a

11. Latest News & Calendar

This block on the right side of your course page contains important

announcements and dates for all students. You can click on “more” to see

details.

Latest News -

Calendar -
21 Jan, 13:35 d EEwpares [
Umar Faroog Mon Tue Wed Thu Fri Sat Sun
Academic Calendar more... 1 2 3 4 5 &
21 Jan, 13:23 78 9 10 1112 13
Umar Farooq 14 18 16 17 18 19 20
Orientation Workshop more... 21 22 23 24 25 26 27
24 Jan. 1317 20 30 3
Urnar Faroog

Global Course

WELCOME TO DIPLOMA TEFL vents avents

ONLINE STUDENTS more... -

Older topics _.. events LEETHETE



12. Change password

You can change your login password by clicking on your name wherever it

appears on the web page.

You are logged in as xy z (Logout)

Please click on the “change password button”. You can use it to change

your password.

Xy z
Profile Edit profile Forum posts Blog Activity reports

,‘ Location: Islamabad

‘U Courses: The Language Skills 553, EFL in the Classroom 554
. Last access: Monday, 28 January 2008, 08:28 AM (1 sec)
- Roles: Student

l Change password H Messages ]

Enter your current password, and then your new password twice, and then

click on “Change password”.

Change password
AIOU » 553 » Participants » xy z » Change password

All fields are required

Username: XyZ

Current Password:
New passwaord:

MNew password (again):

Change passwaord



13. Further Help

Use discussion in News Forum for course related help. For any additional
help you may contact your tutor. For technical support you may contact
OLIVE Administrator at email address “olive.admin@aiou.edu.pk”.

Note: Site structure may be updated in future to accommodate changes.

Have fun with your online experience. Thank you and good luck!



