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After choosing a language (in this case, English) you have the main menu. 
 

 
 
Project  
Partners 
Presentation 

 
are in free access 

 for : 
Training Space 
Information Space 
Collaboration Space 

 
a registration is 
required 

 
To apply a registration, you have just to fill in a form in the Contact area.  

 
Your contact request will be sent to one of the tutor-ring project partners and you 
will receive an e-mail with your login and password from this partner soon. 
 

 



There are 2 categories of users : 
 
Any registred user can access the Training Space, and read the entries in the 
Information Space. 
 
But only the tutors, trainers and trainees involved in a common work-based training can 
create new entries (or delete them), and access to their private workspace in the 
Collaboration Space. 
 

Training Space 
 
You need your login and password to enter in the Training Space. 
 

 
 
It is mainly devoted to in-company tutors, but also to teachers/trainers, students and trainees 
who are interested in the topic of intercultural relationship. 
 
In the training space, you can find online interactive self-training modules, in the shape of 
case studies, whose main goal is to stress the necessity of taking into account and deal with 
the intercultural aspects of the relationship between people involved in the transnational 
work-based trainings. 
 
(for more details, see the TUTOR-RING Presentation module). 
 

 
 



Information Space 
 
You need your login and password to enter the Training Space. 
 
In the Information Space, you can find information about : 
 

 
 
which use (or have used) TUTOR-RING to work together and to communicate. 
 
In this Information Space the trainers can present their training institution (vocational training 
centre,  technical school,  university, adults' training centre, or other). 
The students and trainees can present their training path and experiences.  
The companies or other organisations can give information as their profile, methods of integration 
of trainees in the working environment, languages in use, working hours and holidays, as well as 
practical information : accommodation arrangements, provision of social and health security, labour 
legislation about trainees,... 
 
When a training institution and a company (or any organization) are involved together in a work-based 
training (ie when a student has learning periods in the training centre and training periods at the 
workplace in a company), the Information Space allows first presentation. 
 
But it can be useful, also, for a student who looks for a company, or for companies which want to get 
in touch with training centres… 
 
 
 
 
To access the Information Space, use your login and password 
 

 
 



Companies/Organisations 
 
You can see a list of companies/orgnisations which hase used TUTOR-RING 
To see details, you have just to,click on their name. 
 

 
For example, this one: 
 

 
 

 
 
To create a new company/organisation, click on [Add a new entry] 
and fill in the form 

(do not forget to SAVE it) 



Training centres 
 
Of course, it is the same… 
To see their details, you have just to click on their name. 
 

 
This one for example: 
 
 
with information about its nature,  
main fields of teaching, 
pedagogical organization, 
contact person, etc… 

 
 
 
To create a new Training center, click on [Add a new entry] 
and fill in the form 
 

 
(do not forget to SAVE it) 
 
 



Trainees  experiences 
 
Here, you can find presentations of students or trainees who are (or have been) involved 
in transnational work-based trainings, or who are interested in such experience. 
 
 

 
Example : 
 

 
 
 
Do not hesitate to [Add a new entry] 
   

 



Collaboration Space 
 
You need your login and password to enter the Collaboration Space. 
 
The Collaboration Space is a private workspace for training centres, companies and 
trainees involved together in a work-based training. 
 
The information they exchange are not visible by oher people. 
 
With this Collaboration Space you can work together and communicate more easily, in spite 
of the geographical distance. 
 
 
 
 
To access the Collaboration Space, use your login and password 
 

 
 
 
 
To enter your private workspace, click on its name 
 (here, Training 1 Workspace, for example) 
 

 
(If you are involved in several work-based training with several different companies, you may 
have several workspaces available…) 



In your Collaboration Space, you can store documents and information to share them with 
your partners. 
 
You have just to click on Add New Item 
 

 
 

 
 
 
By default, a private forum will be created for your partners and yourself in each 
workspace. 
 
If you miss such a forum of if you need a second one, don't hesitate use the contact form to 
ask for one. Please provide the name of the workspace in your request. 
 
 
 
 
 
 
 
 



Add an Event 
 
With this tool, you can (for example) arrange more easily dates for a meeting with your 
partners, or a teleconfererence, or any other event. 
 
 
You have just to fill in the form 
 

 
 
 

 
 
(Do not forget to SAVE it) 
 



Add a File 
 
In your private Collaboration Space, you can easily upload files from your computer (or from 
a network) to share them with your partners. 
 
 
 
 

 
 
Add a Folder 
 
You can also create folders in the workspace to arrange the files according to their topics 
 

 
 
 



 
 
 
Example: 
 
In this workspace there are: 
- an Event 
- a File 
- a Folder 
 
 

 
 
Of course you can open, rename or delete them when you want. 
 
 



Other functions 
 
When you are logged in, you will see on the left side a box with your user name and some 
additional functions: 

 

 
 
When you log in for the first time, you should change your password: 

 

 
 
You can, if you wish, edit your own profile, with your portrait… 
 

 

 
 



If you are logged in as a Tutor-Ring project partner, you are able to create a new registered 
user on your own: 
 

 
 
Please select as user type one of the following: 
 

• Registered (has read access to the Training Space and Information Space) 
• Tutor (is able to create a company description) 
• Trainer (is able to create a training center description) 
• Trainee (is able to create a training experience description) 
 

If you tick the checkbox above the [Register] button, the new user will receive a welcome 
email with his user name and password. 
 
The new user will not be assigned to a collaborative workspace by default. When you 
registered the three actors of a transnational training, please send a short email with their user 
names to tutor-ring-admin@fim.uni-erlangen.de to ask for a workspace.  



Important information 
 
The achievement of TUTOR-RING is in progress. 
It is carried out in the framework of a Leonardo da Vinci European project from October 2004 
to March 2007. 
 
New case studies will be achieved in the Training Space in 2006. 
The Information Space and Collaborative Space will be upgraded. 
 
TUTOR-RING will be in 11 languages. 
 
Pershaps some changes have occured in some screens. 
 
 
We thank you for helping us to test and to improve TUTOR-RING. 
 
 
To contact TUTOR-RING partners : 
 
VSB-Technicka Univerzita 
Ostrava 

Lumirova 13    Ostrava 70030      Czech Republic 

FIM-NeuesLernen  
(Friedrich-Alexeter-
Universität Erlangen-
Nürnberg) 

Konrad-Zuse-Str. 3 91052    Erlangen   Ge rmany 

TÜV Akademie GmbH 
(Unternehmensgruppe TÜV 
Rheinland Berlin Bretenburg) 

Alboinstraße 56    Berlin   D-12103  Germany 

Volkswagen Coaching GmbH Brieffach 055/9    38436 Wolfsburg   Germany 
Centre d’Etudis MONLAU Caracas, 35     08030 Barcelona      Spain 
Itä Suomen Aikuisinstit-uuti 
(ISAI Ltd) 

Joensuu Science Park    Länsikatu 15   80160 Joensuu    
Finland 

GIP Auvergne  3 av. Vercingétorix    63033 Clermont-Fd    France 
Association Nationale pour La 
Formation Automobile 

41-49 Rue of theGarenne    Sèvres  92310    France 

European Profiles S.A 11B Kodrigtonos Str.    Athens 104 34       Greece 
CONFORM Collina Liguorini      Centro Direzionale BP1   83100     

Avellino       Italy 
SCIENTER Via Val d’Aposa 3    Bologna 40134     Italy 
Noorderpoort College Postbus 530    9700 AM    Groningen    The Netherlands 
Universitatea Politehnica din 
Bucurestii 

Spl. Independentei, 313       Bucarest       Romania 

TRANSFER Slovensko o Pribinova 23       810 11 Bratislava     Slovakia 
North Devon College Old Sticklepath     Barnstaple    Devon    UK 

 
 


