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Brief Introduction

Main Functions and Applications of CrossChex Software

Complete user authority management including user operation authority, department management

authority and device management authority.

Managing fingerprint, face, iris and other biometric recognition devices and communicating with those
devices to transfer data including uploading & downloading user information, recognizing records and

setting operation parameter, etc..

Common attendance management function with flexible setting: different shifts (routine shift,
changing shift, intelligent shift, etc.), exact records for late, early leave, overtime, not coming, ask for leave

and work time, etc.

Different access control group and time zones to manage users.

Application Situation

Complying with our self-developed fingerprint, facial, iris, etc. devices, CrossChex Standard integrates
intelligent management of time attendance and relevant functions of access control. It has been widely
used in many office buildings and factories across the world, continuously serving access control and
management requests from many companies with stable performance, accurate calculation, safe

management and high intelligence.

Performance Parameter

Fingerprint Recognition Speed: 1:1000 < 1 second

Anviz Technology Co., Ltd.
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Low CPU, RAM<10MB, Disk<100MB

Applicable to conference call, biometric fingerprint/facial/ iris consumption, ID recognition etc..

Complete and flexible user management, easy setting of different shifts and accurate calculation of

daily and monthly attendance of all staff.

Key Technology and Specialties

Using physiological characters like fingerprint, face, iris to identify personnel; safe, secure and accurate

performance to avoid forgetting or stealing.

Supporting intelligent updates of fingerprint, face, iris and other physiological characters, increasing
recognition safety and accuracy, and providing flexible setting about shifts and time zones to meet time

attendance and access control requests from most companies.

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 ANVE

Contents

1. Software Installation and UNINStallation ...........cooeiieiiiiiiiieeeeeeeee ettt st esr e e sr e s b e sreesneesreenreens 11
1.1 SOFEWAre INSTAIIAtION ..eviiieeeiiieeeee ettt r e sb e e n e s r e s b r e r e s ne e renres 11
1.2 UNINSTAIl SOfEWAIE ..t sttt r e et r e s bt e ae et e s r e sb e e e e resresne e e e nrenres 14
2. SOfEWArE INIHIATIZATION ..eveieieiiee ettt b e b e b e e s b e e s b e e s bt e s b e e sheesb e e sb e e saeesneesneeeneesneennnennnas 15
2.1 OPEIAtiON SOTIWAIE ....oecviieeeeieiesieetetese et e e rte st et e e s testeeseestesteseeessessesteeseessassessesnsensessesseansensessesseensensessenseensensenes 15
2.2 USEI GUIT .. ittt ettt r et e bt e s e st e Rt e R e e R e e R e e R e e R e e R e e R e e R e e R e e e R e e e ReeeR et e Re e e Re e e reeeR e e e r et nneeeneesnnes 15
PR o) AT Tl 0] o T=] 14T o PRSPPI 19
00 I I =11 OO PP PP PP PPPPPPPPTPPOE 19
I o [ 1 101 (=T o =T =TT PP PSPPSR 20
R B V] =10 ¢ BT = o = PP PPTT P PPPPPPPTPROE 21
I TR B B - - ] o Y= RS Y =] o [ =SSR 22
3.3.2 BaSE PAraMELEN ...coiiiiiiiiiiiietet e a e s 23
3.3.3 AEENAANCE PAramMELEN ...coueeiiieiieiieitert ettt ettt a st st sa e s ae e s st e s ae e s st e s st e saeesateeabeeabesabeeabeenbeenbeenbeeabeenee 27

R N D =T o | Y= o o = TSP P UPTPPRTPPPPN 29

R B I = LU Y= [ =SOSR PPTTP R PRPPPP 30
3.3.6 LRAVE ClASS c.viuiiieieiieitetet et b e h e s h et a e r e s e r e a e st e res 31
IR AV o o [ 0T 1= PP PR PR 32
20 78 3 = o [ o = 1Y Iy R SRPSS 32
R TR I VLAY =] [ =4 RPN 33

R N K0 Yool T Y =] o V- O TSP P PTTP R RTPPPPN 39
e I B U =T Y= T~ TSP P PUTPUPRTPPPPN 41
3.3.12 MOAIfY PASSWOIT ....cuveeeeiiieeeeeiteeeeiteeeeertreeeestaeeeesbaeeeestbaeesabseeeesstasesaassasesassesassassesesastaseesasseeessasseeessseneesnns 43
20 701 S T o Yol Y =Y - =T USSR 43

3.3. 0 O Ui s 43

3.3. 0D Xt S S O e aan 44

3.4 EMPIOYEE MANAZEMENT ..oeiiiiiieeeciiee ettt e eee e e stte e e e rte e e e et teeeesataeeeaaseeeeestaeeeanstaeeeanseeeesanssneesansaneeastenesassnsesssenensns 44
I Y [ I o o] [0 Y7 TSRS 45
00 A V(oo 1 A =T '] o] (o) /== TR 48
R e R B L= 1=y (=T 0 Y o] [0 ST 48
I N o To T A =T 0 g1 o] Lo V7T <1y SRS 48

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 ANVE

I [y g oYY o =Y o Y1 [0V TSRS 49
32,8 TTANSTEI DEPTeeeiiiiureeeieirieeeeiteeeeetteeeeebeeeeeetreeeestaeeeeasbaeeeeasbaeeeabsasaeasbasesaassaseeassasessnsaesesasbaseesnsbeeessnsresesanraeeesnns 51
3.4.7 EMPIOYEE SEPAIALION. .....cciitiieieietertete ettt sttt ettt et st e st et e st e be st esseneebesbesbesenesbesbesseneebesbesbensens 51
348 SEEPTIVIIEOE ...ttt ettt st e st et st et s b e st et e sesbesbe e e st ebesb et enseneebesbeeene 52
e R o] o)V = 1177110 = RS TRT 53
3.4.10 DOWNIOAA EMPIOYEE .....coiiieieieiieieseeieeeie ettt sttt st ettt st et e st e b e s besbe e eneebesbesseneebesbesbenens 54
3.4.11 UPIOGA EIMPIOYEE ...ttt ettt sttt ae st et et et be st e b et esesbesbe e eneebe st e sseneenesbesbeneens 55
B B W o] 0= To I =T g o] == OSSR 56
3.4.14 DEIETE TTOM UNIt.....iiitiiiteiictitet ettt ettt b bbbt bbbt b bbbt e bt b b et b e e b et sbene e 57
RSl 8 T Y =T === 0 0 =T o PP PPTT S PPPPPPPPTPPOE 57
TN e [ U1 V1 SO OO OO T T O P TP TSP UPPTOUPPOURPRURO 57
3.5.2 MOTITY UNi..e.veoeoeceeee e sss s s st s s ss s ese s s s se s es s nss s ens s snsensens 59
3.5.3 DIETE UNIE ittt ettt b e bt s bt s bt s b e s bt e e ae e e a et e a bt e Rt e ea bt e a bt e a bt et e et e ea b e e be et e et e enbeenbeeaee 60
TR A Vol T o a1 2 I T o= PSSR 60
3.5 5 UNIE Parameter co..ueiiiiiiiiitie e a e e san 60
3. 5.0 RING SBTLINGS «.eeeeeeii ettt e e e e ettt e e e e e s s bbb et e e eeeessan bbbt e e e e e e s nnbbbeeeeeeesannnrraeeeaeeeas 63
3.5.7 DOWNIOAA NEW RECOTUS .....eeuvieirieiieieetiet ettt s e s e e e e n e s reene e 63
3.5.8 DOWNIOAA All RECOTS......ooviiiiiiiiiiiiiiet ettt st a e b st a e b sae e sresnes 64
3.5.9 BACKUP EMIPIOYEE .ottt ettee ettt e e sttt e et e e e e bt e e e e bbeeeesabaeeeeasaeeeaassaeesaasseseeasbaseesasseeesssaeeesansaeeesnns 64
3.5.10 RESUME EMPIOYEE .. ..eeiee ettt ettt et e e et e e et e e e et e e e s e e e e eateeeeanntaeeeanseeeeesnseeseennsaeessnseeessnsaneenansenenanns 65
3.5.11 Activate REAITIME ..coueiiiiiiieice e s 65
3.5.12 U DiSK FUNCHON ..ottt 65
R 2 (=Tole T Y/ - T F=Y =Y o =T o | SRR 67
3.6.1 RECOIA SEAICR ...ttt b et st b e bbb e 67
R T A (o To Ll 2 (=T oo ] (o IR UPRRPRPR 68
A (=T g Yo Y VeIV T ==Y o 0 =T o | USRS 69
3.7.0 SEAtISTICAl ANGIYSIS weeieeeriei ittt ettt ertee e e st e e e et e e e eeetbeeeestbaeeeesaraeesasbeeesssbeseeasbaeeesasbeeeessseeesaseneennns 69
3.7.2 SCANCH RESUILS. ...ttt st r e bt st b e bt bt et r e s r e e r e r e st r s 70
B =T oo o I =Y a ¥ T=dT o 0 1= o SRS 71
3.7.3 SCheduling RECOIT ANGIYSIS ...eeeeirveeeeireee et ectee e eetee e e ertree e e e etreeeesbaeeeesabaeeeeesbaeeessseseeasbaseesasbeeessasseeesanseneennns 71
3.7.4 ANAIYSIS OFf AWAY/LEAVE ....cvveeeveeeeree ettt eteeee e et e e etve e e teeeeteeesteeeetaeeesbeeebeeentaeeesseesaressntesentesenteeesareesreeens 72
3.7.5 ATEENAANCE STATISTICS ..eeuveereeiieieetiert ettt s e s st sa e sa et san e et et e s ar e e areeareenreereere e 73
3.7.6 REPOIT PrEVIEW ... e aan 73
3.8 DAta IMANAEEM NI . .. s 74

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 ANVE

3.8.1 AWAY ON BUSINESS/LEAVE ....ecvievietiectiecteeeteeetee et e et eette et e e teeeaeeeteeeabeeabeesseesseesseessesasesasesaseenbeenseenbeenbeenteenteenteenss 74
R A Y o o 1T o I 2 =Tolo] o SRR 74
IR R O g IO o N I =Y 4 == o 12U 74
IR I o (o To Al 2 =Tl T o R P PSP PPTOUPRURRRO 75
R N [ 9T o Yo T fl 2{<T oo o SRR 76
3.8.6 EXPOIt EMPIOYEE ...ttt ettt ettt ettt e st e st e et e e e bte e abe e s abeeeabae e bbeesabeesabeeeabeeenbbeesabeesabaanns 77
38,7 IMPOIT EMPIOYEE ... ittt ettt ettt ettt ettt ettt e s bt e s bt e e bt e e b te e abeesabeeebae e bbeesabeesabeesabeeebbeesabeesabaenns 78
R Rl T [0 (U o W D E 1 =] o T ISP 79
3.8.9 RESEOrE Database....ccueeiieieiiieieeeett ettt st st a e ettt et et e b e b e b e e b e re e 80
3.8.10 Clear ODSOIELE DAte......cccueiiieriieiieriieritesiterte ettt ettt st s it e st satesatesabesaeesabeeab e et e eabeeabeeabesabeeabeebeenee 81
R N R O T o= - o]y B o T - SO P PP PTTP R UPRTPPPPN 81
3.8.1 ChanNZE LOZ RECOMUS...ccuviiiiiieiieeeiee ettt ettt erite e st teesteeetteestteesabeessteesteeessteasabeessseesnsaeesteensbeesnbaesnbeeenssesnnsaesseenns 82
IR I 1 1o TP 82
IR IR Yo i VY =T I U oY= =T =3RRI 83
3.9.2 SUDMIE QUESTION ...ttt ettt h e bt st s a e s h e s ae e s st e s at e s atesab e s abesabesabeeabeeabeenbeenbeenbeenbeenbeenee 83
3.9.3 FrequeNntly ASKEA QUESTIONS .....cccuiiiiiieieerieeeieeeite ettt ettt et e st esstte e sabeesabeesbeeebaeesateessbeesnbeesnbeeenssessnseesseenns 84
3.9.4 ADOUL The SOFEWATE ...eeuieiiieieetee et st s s e st s e s e e n e e neeneene e 85
3.9.5 Help DOCUMENTALION ....viiiiiiieeeeiiiee ettt e ettt e e st e e e st e e e ertteeeeeebbeeeestbaeeeeassaeeeassesesansaesesantaeeessseeessassesenansaneesnns 86

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 ANVE

1.Software Installation and Uninstallation

1.1 Software Installation

Please insert the CrossChex CD into the computer CD-ROM drive. If you turn on the computer
automatically run a CD, the installation program will run automatically. Otherwise, open the CD and run

their own "setup.exse".

1. Please select software language and click "OK" button

E CrossChex Standard Setup @

Please seleck a language:

%} [English fUnited Stakes) v]

[ oK ] [ Cancel ]

2. Enter the software installation wizard, click "Next"

™ CrossChex Standard Setup - &J

Welcome to the CrossChex Standard Setup Wizard @

AN 4

o

The Setup Wizard will install CrossChex Standard on your computer. Click Next to continue or close the
window to exit the Setup Wizard.

Anviz Technology Co., Ltd.
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3. Read the license terms, after the reading is complete, choose ! accept the terms of this agresment. 1o (Jick

"Next".
™ CrossChex Standard Setup - —
,/ Read the Anviz License Terms @

hex 4

]

To continue you must read and accept the terms of this agreement. If you do not want to
accept the Anviz License Terms, close this window to cancel the installation,

constitutes agreement by the government that the software product and .
accompanying documentation are “commercial computer software” and
"commercial computer software documentation,” and constitutes acceptance of
therights and restrictions herein.

governing law, jurisdiction and costs

this agreement is governed by the laws of new york, without regard to new
york's conflict or choice of law provisions.

severability

if any provision of this agreement shall be held to be invalid or unenforceable,
the remainder of this agreement shall remain in full force and effect. to the extent
any express or implied restrictions are not permitted by applicable laws, these
express or implied restrictions shall remain in force and effect to the maximum /| |
extent permitted by such applicable laws,

I (V] accept the terms of this agreement.

[ < Back ][ Mext = ]

4. Click "Browse" to select a local path as a software installation directory, if the software default path, click

"Next".

™ CrossChex Standard Setup - - ) lecmls Iﬁ

) L Choose a file location

To install in this Folder, click "Next". To install to a different folder, enter it below or click "Browse",

D}\Program Files (x86)\anviz\CrossChex Standard) Browse. .,

Total space required on drive: 23 MB
Space available on drive: 9.44 GB
Remaining free space on drive: 9,41 GB

[ < Back ][ Mext = ]

Anviz Technology Co., Ltd.
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5. Click "Install"
™ CrossChex Standard Setup t — :.- = L’é’ij @
Begin installation of CrossChex Standard @

| Crosches
A 4

Click Install to begin the installation. If you want to review or change any of your installation settings,
click Back. Close the window to exit the wizard.

[ < Back Jf Install

6~ Installation is in progress, please be patient, depending on the computer configuration takes about 1-5

minutes.
™ CrossChex Standard Setup et — k= @
Installation Progress @i
| CroésChes J
A 4

Configuring CrossChex Standard

Installing CrossChex Standard...

Anviz Technology Co., Ltd.
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7. The installation is complete, click on the "Run CrossChex Standard" or "close" button.

i ™ CrossChex Standard Setup g - lﬁJ @‘

-

@ '

CrossChex Standard has been successfully installed,

Run CrossChex Standard

Close

1.2 Uninstall software

This software operating system standard uninstall program, you can use the operating system
platform uninstaller to uninstall, or you can use the software's uninstaller to uninstall the following
operation is complete.

1. Enter into the "Start" menu, expand the "All Programs" list, find "Anviz" directory, enter "CrossChex
Standard" directory, locate the "Uninstall" to uninstall the program and run (or you can enter the
software installation directory to find the Uninstall uninstaller)

2. Confirm whether to uninstall this software, click "Yes" to continue uninstalling, click "No" to exit.

I .
Windows Installer £

Are pou zure you want to uninztall thig product?

[ Ni=: ] [ Mo ]

3. Waiting for the uninstall process has been completed.

Anviz Technology Co., Ltd.
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CrossChex Standard

| Fleaze wait while Windows configures CrossChex Standard

[ Cancel

2. Software Initialization

2.1 Operation Software

S
CrossChex

Double-click desk icon BESEEEN or click the software “CrossChex Standard” from menu directory

“Start”- “All” =“Anviz”- “CrossChex Standard”.

2.2 User Guid

The guide will start on its own when software first run, to help you quickly setup and get to know
operation.
1. Software Registration

CrossChex Standard version is free and standard applies to Anviz devices. To assure you can get better
software service and support, please fill in the registration which under encryption on transmission,

Please feel free to fill out. This information is only used in our technical services

Anviz Technology Co., Ltd.
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Registrater |nformation * bandatory Field

Software Guide

“Contact ||

“Company

Wiebsite

*Catimtry

Address

1+ Thig iz a free software, 20 please register at firzt in order bo enzure a better service

2+ Our register infromation will be encrypted so it is zafe to use.

3+ This iz just used for technical service support provided by us.

4+ the information will be saved in localand it will be registered autarnatically when network conhect.

2, Configuration Database

The system default database is ACCESS, SQL Server supported. Can be optional changed.

Software Guide

Access File: D:WProgram Files [x86]s8nvizhCrozsChesx StandardyDBMWCrossChes.n

Server P

Uszer Mame

Password:

Database Mame

Databasze Mode:

Anviz Technology Co., Ltd.
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2.

3.

Dept. Setting

Software Guide

Departrent List:

Add Maodify Del

B Anviz
i Marketing

Selected Department:

|Anviz

Mew Department:

1+ When adding a new dept, it cannot repeat with the existing one

2+ When deleting a dept. all staff under it will be tranzferred to head office

3. Employee Information

Saoftware Guide

1+ Please click the first button to get standard staff template
2+ Please fill staff information in standard staff template
3+ Click the second button and choose the finished staff information and then upload it to software

4. |f pou don't need to fill staff infornation now, you can click 'next step’ and then add this in software

1.Get standard staff template ‘ 2 Upload finizhed staff information

Attendance Setting

Please refer to details in “Attendance Parameter Settings”.

Anviz Technology Co., Ltd.
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Stat. Rule

A workday count as
The zhortest working time

The longest working time

=
= minutes earlier clock-in count as overtim

]
= minutes later clock-out count as avertin

Weekend

B

Shift covers bwo days

Software Guide

Minute
Mirute
Minute
Mirute

Minute

Overtime Calculation

Mormal

weekend

Festival

4. Shift Setting

1

2

3

Stat. [tems

Stat. [bems:

Mormal

Late

Early

Buziness Leave
Leave
Absence

Stay away
Overtime

Free Overtime

Please refer to the detail in “ Shift Setting”

Stat, Rule
Unit Set
Uriit:

Day A

Minimum
0.5

Round-off control

Indicating Symbal
Indicating Symbal:

Timetable Setting
e

Shift List:

| Shift Mame

5. Unit Management

CrossChex software can be one button setup with Anviz device match agreement

Shift [nfarmation

Shift Mame

Software Guide

Shift Setting

Cycles

Ermplayes Schedu_linq

1

[
€3]

Cycle Unil

Timel Time2
Sunday

Monday

Tueszday

‘whednesday

Thursdap

Friday

Saturday

nor configuration. Please refer to details in “ Device management”

Anviz Technology Co., Ltd.
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Software Guide

Fegister Database  Department Staff Aftendance  Scheduling Device
Search Device | Setting Device | Add Device

Mo Device type  Device ID Serial number IP Gate MAC
YF30 1050100015130083 I 9

[ Back ] [ Mest Step

3.. Software Operation

3.1 Login

@

CrossChex

Double-click desk icon BESUEREN or click the software “CrossChex Standard” from menu directory

“Start”- “All” —“Anviz”- “CrossChex Standard”. Once loading over, it will show a window below:

@ AIM CrossChéx

CrossChex

) 4

User Name | IIEE]

Access Control and Time Attendance Management System

User PwD (]S Cance

Default User name: ADMIN. Empty password. Press “confirm” to entry. Press “Cancel” to close.

Anviz Technology Co., Ltd.
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3.2 Host interface

Anviz Biometric managemen

t software interface divid to 3 parts:

- nnE 111 Ches Dyndant - =
- Setings | Lhar - Daviee  Redund  Aflndsate  Dits Hely
g A ~
d & ¥ HA00CRG @ 2 L & X [=
Databiwm Baw Artardarcn Uwpn Sty Lewn Work  Holidey Thy Acceny  Adminiftraton Chengs  Serven Tasst e b Bt
Sotting  Passencter  Parameten Letting  Settvg  Type  Code L Setting  Cantral Peiswond Lotk Adminityator
yitare Paiameter Setting Mansger Oparstion
Add Accest
- Lasgve Hallday ".‘ Liser ﬂ Setings
EI‘:] —— @ Cia — u List '
Shortcut Function
dept Adrministratot Shift 2 : Append
‘%; Setings frem— " Management fr— W Managament : J ¥
Add Device Downloading
!+ Device % Management » a recard SYStem HEIP
O o8
-7 4
Logn Uiser {ADMN| Sotware Vemsion [1000) ANZ Gicbal Inc EOS528 Tharsday 12:40 50 i
) P~ )
1. Window setup L
Icon Tool Function
& Home Click on the icon, then will return directly to the main interface
i) Skins The system provides three skins switching.
= Language | Click on the icon, switching software language
<
2. System Function
2 Settings Employes Management Unit Management Record Management Attendance Management Data Management Help
SRR 2 C
A A T A 1 B0 3 B & ° & I [s
Database Base Attendance Dept.  Status  Leave ‘Work Holiday Shift  Access  User Madify Lack Log Exit
Setting Parameter = Parameter | Settng Setting Class  Code List Setting  Setting  Setting Password Manager Out  System
System Farameter Setting Manager Operation
Tool Function

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 ANVE

Setting Set all system parameters, including time and attendance, access
control, system parameters

Users User information to add, modify, upload, download and other
operations

Devices Device communications, uploading and downloading records

Records Download attendance record for screening and Find

Attendance Access to attendance records, generate attendance reports

Data Importing and exporting data, data backup, log search operation

Help Software version information, software upgrades and other online
operations

3. Quick interface

l Add ﬂ Access
*+ Employes Settings
Shortcut Function

B E

Lo Attendance @ Leave m Holiday
= Parameters ’ Class ’ List

Shift
Management

Dept l@ Employes ri
he—— —
Aia Settings Management L

\

Add

Unit j Downloading S
e g e & ystem Help
Unit Q Management @ record

\

%J Attendance
Report

t:“&’) Backup database

Last backup time:2015-05-18 17:17:28

On the left is based on the normal operating procedures of the menu, more convenient and familiar
software attendance processes; the right side is common functions as an icon is placed in the main interface,

convenient for system administrators to quickly operate.

3.3 System Setting

System setting include database setting, base parameter, attendance parameter; dept. setting, status
setting, leave class, work code, holiday list; shift setting, access setting, user setting, modify password, lock

manager ect.

Anviz Technology Co., Ltd.
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3.3.1 Database Setting

Anviz Biometric management software, with default Access database, SQL Server data supported.

Can be optional changed by the admin.

@ Access

Access File  D:5Program Files (#8618 nvizhCrossChes StandardWDBCros: E]

(71 Sql Server

Server P
dzer Hame za

Paszwiord

Databaze Mame Al2012

Access Database:

Display database file storage path, press ”E] " choose other mdb data files.

- \
= Open
Loak in: CrossChex Standard - @2 E
L= Name = Date modified Type
o~ | ACMode 5/28/201512:39 PM  File folder
RecentPlaces |l packup 5/28/201512:38 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:39 PM  File folder
Desktop | Help 5/28/201512:39 PM  File folder
i . Images 5/28/201512:39 PM  File folder
w=pll . Languages 5/28/201512:39 PM  File folder
Libraries | Log 5/28/201512:38 PM  File folder
. Reports 5/28/201512:38 PM  File folder
?.«& . SQL 5/28/201512:39 PM  File folder
Computer , Terms 5/28/201512:39 PM  File folder
- ) Text 5/28/201512:40 PM  File folder
"E < | 1 ; »
Network
File name: [ v l Open
Files of type: [Access file (*.mdb) v] [ Cancel ]

SQL Server Database:
(Installed MS-SQL Server software is a plus before SQL Server operation)

Server IP: Please entering the Server IP address of MS-SQL Server database.

Anviz Technology Co., Ltd.
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User name: Setting when MS-SQL Server database installation.

Password: Setting when MS-SQL Server database installation.

Database name: Default as “Att2012”

Press “Apply”. Anviz Biometric management software will generate related database in MS-SQL Server

database.

3.3.2 Base Parameter

Base Parameter include 4 parts, “Employee field content editing”, “Custom field setting”,

“Communication parameters” and “Downloading record”

Employee field content editing Communication parameters
Field I I Field Yalus Com Port Communication delay time Seconds k] A
| AddFisldVae | A
Mebwork Communication delay ime Seconds 1o A
F5485 Communication delay time Milizeconds 300 s
| Delfieidvabe | P Part 5010
I Clear Field Value ‘ Lipply
Cusztom field zetting Downloading record
Field List Mew Field Downloading Time 11:30 __ 15:31 12:33
Add Field [ Exported ta text files after downloading
Export Path D
Export Field and Format
Emplayee 1D Length |0 -
Time Format Ywww-mm-dd hhemm:ss -
Status Length |0 h
I Dl Field ‘ [T] Terminal Me. Length |0 -
I Clear Fields ‘ Space symbol M Apply

Employee Field content editing:
Add in “Position”, “Education”, “Specially”, “nationality” and “political status”
Field Value: Entering the content.
Example, when you selected “political status” and entered in “League member”, press “Add Field

Value”.Then “League member” will be shown in “political status” field.

Emplovee field content editing

Field I 'J Figld ¥ ahue

| AddFieldValue |

| DelfieldVale |

| ClearFieldValue |

Del Field Value: Select the field in the list, and press “Del Field Value”. Then the selected field will be

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 ANVE

deleted.

Clear Field Value: Click “Clear Field Value”, all fields in the list will be cleared.

Custom field setting:

Custom field zetting

Field List Mew Figld
Birthday Add Field

[ Del Field |

[ Clear Fields ]

Convenient admin to add in fields with more employee information. The field can be effected in
“Employee Management” — “Add employee”.

New Field: Add in new field name.

Press “Add field” to add the field into the page “Employment Management”- “Add Employee”

For example, entering the field “Marital status” into the list. Then it will be shown in the “Employee

Management”-“Add Employee”.
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Add/Modify Employee Info
Custom Fields

Field Marme Field Value
Birthday

Note: the red items are required ! l Eas l [ EEeE ]

Communication parameters:

Set up communication between ANVIZ biometric management software and device parameters.

Communication parameters

[3%]
4

Com Port Communication delay time Seconds

Metwark, Communication delay time Seconds 1a i
F5485 Communication delay time Millizeconds 400 i
IP Port 5010

Serial communication timeout: When using a serial connection and communication hardware, software
and hardware to allow communication delay, when the software and hardware devices are not creating a
connection, the communication system within the allowed time delay will prompt communications failure,
or the device is not connected. Timeout range that can be set: 1-5 seconds, Default: 3 seconds

Network Communication delay time:

Setting software/hardware delay time when communicate with devices by network. Once connection
failed in setting delay time, system will notice the failure or not of connection. Setting range: 1-10 sec,

default, 10 sec.
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RS485 Communication delay time:
Setting software/hardware delay time when communicate with devices by RS485. Once connection
failed in setting delay time, system will notice the failure or not of connection. Setting range: 200-500

Millisecond, default, 300 Millisecond.

IP Port:
The port IP for software/hardware data transmission when communicate with network and hard
device.
(Remark: The port IP must be uniformed on software and hardware network communication port.
Or the communication will be failed. To setting the port IP, please refer to the instruction for the

hardware setting.)

Press “Apply”. The setting will be kept and applied.

Timing Downloading Record:

Anviz biometric management software supports five times Point Timing download attendance records,
and can be exported to a text file. Facilitate customer attendance record will be imported into ERP and other
third-party software.

Dawnlaading recard

Downloading Time  11:30 i 15:31 1233 i

Ewported ta test files after downloading

0

Export Path
Ewport Figld and Format

Employes |0 Length lD—vI

Time Farrnat wpy-mm-dd hh:mm:ss -

| Statuz Length lu—vl
Terminal Mo, Lenagth ln—vl

Space symbol l—vl Apply

Downloading record:
5 downloading time supported. Auto-download attendance record.
Remark: Anviz biometric management software cannot be closed when downloading working.

Once downloaded automatically exported to a text file: for the convenience of customers attendance
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records into the ERP and other third-party software, select "After the download is completed automatically
exported to a text file," the timing of the text and attendance software, save to the designated storage path,
and you can select the software provided under content, customers can compile the required attendance
record text file based data format required third-party software.

Press “Apply”. The setting will be kept and applied.

Automatically backup the database when exiting the program.

[] Automatically backup the database when exiting the program.

Effected this function, when exiting the program, the database will be backup into the folder “Backup” under installation

directory.

3.3.3 Attendance Parameter

Attendance Parameter includes two parts of “Stat. Rule”and “Stat. Items”

Stat, Rule Stat, Ibems
480 = .
A workday count ag & Minute Stat. Items:
10 = Mormal Stat. Rule
Thi sharbest working time = Minute ' = Uit Set
=] B
The longest working HME ... [ Iinwte: gsrsl-ilrlness Leave Urit: Day -
=] =1 Leave
[£2]
— Minute Absence Minimurn us
-1 Minute Stay away
= Overtime
A = minutes earlier clock-in count as overtime Free Dvertime Round-off contral
B0 = .
= mirutes later clock-out count as overtime
“wieekend Shift covers two daps Indicating Symbal: /

Owvertime Calculation
1.00

2.00

Marmal

Weekend

Festival 3.00

Stat. Rule:

Setup the role of attendance statistics

A work day count as: This value will be used as a constant value of late / early to leave / free overtime /
statistical project which calculate work hours of constant value. The Parameter range: 60-1200 min (default
480 min)

The shortest working time: In the statistical report, the minimum effective time intervals for

constantly punch card records , lower than this time interval will be ignored for participating statistics.
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Parameter range: 1-480 min (default 10 min)

The longest working time: In the statistical report, the maximum effective time intervals for
constantly punch card records , longer than this time interval will be ignored for participating statistics.

Parameter range: 60-1440 min (default 720 min)

Not clock in count as late: Forget work attendance, attendance recognized by the system for the day
how many minutes late, as the punishment for forget to go to work

Parameter Range.: 1-480 min (default 60 min)

Not clock out as early: No attendance record for being late to work: forget work attendance,
identified by the system for the day and leave early attendance how many minutes, as a sign of
punishment for forget work

Parameter range: 1-480 min (default 60 min)

On duty X minutes earlier clock-in count as overtime: A statistics way for overtime, will be recorded
as record in this time range before the normal clock-in time

Parameter Range: 0-480 min (default 30 min)

Deduct the on duty X minutes earlier: Deduct the above recorded time as the over work time.

Off duty X minutes later clock-out count as overtime: A statistics way for overtime, will be recorded
as record in this time range before the normal clock-out time

Parameter range: 0-480 min (default 30 min)

Deduct the off duty X minutes later: Deduct the above recorded time as the over work time.

Weekend: setup the fixed weekend, default is Saturday and Sunday.
Shift over two days: When the time over 00:00 AM, choose this record for the 1 day or 2" day.

Overtime calculation: Setup the overtime rate for normal, weekend and festival

Hit “Apply” and all the setup would be updated into the system.

Stat. Iltems:
In this item we can setup”normal, late, early, business leave, leave, absence, stay away, overtime, free
overtime ( overtime means the staff not registered in the system), can setup by the unit of day, hour, and

minute.

Definition of Round-off control part:
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Round down: give up the last digit after the minimum unit, for example, if the minimum unit is 1 day,
so whatever it’s 1.1 day or 1.9 days, would be calculated as 1 day.

Round up: Round up one digit after the minimum unit, for example, if the minimum unit is 1 day, so
whatever it’s 1.1 day or 1.9 days, would be calculated as 2 day.

Round off: Give up when the last digit lower than 0.5, otherwise round up.

Round at total: when you choose it, all the data would be calculated firstly, and then would be
processed based on your setup rule.

Accumulate by times: only accumulate times, also show on report.

Notice : The stat. Rule setup effect the result directly, please setup by the real condition of your company
to ensure the accuracy.

Indicating symbol: use for marked the attendance record. (2 bytes, 1 Chinese characters)

Hit “Apply” and all the setup would be updated into the system.

3.3.4 Dept. Setting

Setup company name, department and organization structure.

Department List:

= . Arviz
[l Marketing Add b odify Crel Save | | Cancel

Selected Department:

Az

Mew Department:

Chooze the device from below

2+ "When deleting a dept, all staff under it will be transfered to head office

Add department:

Select a department need to add sub-dept. Hit add, and input the department name at the blank, and
choose save.

Notice: if you need do any operation for the new added department, please firstly go to “Admin

setup”to add the operation rights( choose the department at “operational Dept.
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Modify Department:
Choose the department, hit: “Modify”, input the name in the blank and press save.
Delete department:

Choose the department, hit [DEL), Press confirm at the blow window.

Fleaze make sure ...

0 Are you sure yau want to delete this department ?

Notice: 1. The department name could not be repeated.

2. if there has staff at deleted dept., the would be added to headquarter automatically.

3.3.5 Status Setting

The fingerprint devices provided by Anviz Global support 16 attendance status, and all the client could

customized setup the attendance status.

Al [oups
Groupi
Group?
Groups
Groupd
Groupd
Slhuas wiah s Symibal Stalus Diagciplon
g i "
11 Dt
22 2
33 3 Uipload (o the seleched iammal
a4 L]
5 5 5
kB &
77 7
g8 a

99 3
1010 10
nn 1
1212 12
1313 13
1414 14
1515 15

Status value: value for 16 different modes.

Symbol: this symbol is matching with hardware setup, not suggest to modify.

Status description: Customers can describe the required attendance status, write in here. This
description can be synchronized to the device (different models have different character bits wide limit)

I’I

Choose the above device and hit: “upload to the selected terminal” to update the devices.

Notice: Attendance must be completed in accordance with the state of the state number order.
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3.3.6 Leave class

Setup the leave type, use different colors, like annual leave, marriage leave

Leave Class List;
Leawe Clagzz Infarmation

M are
b Leave 1 Mame Leave T
Colar [ claqua v
Stat. Rule
[Init Set
Linit i
inirnm
R ound-off Control
Round down
Round up | Round at total
@ Round off Accumulate by times
|ndicating Syrmbaol
Count ag leave
add || Dpel || Modiy

Leave class information:
Name: input name, like annual leave
Color: Choose one color
Stat. Rule: Setup the time unit
unit: Day, hour, minutes
Minimum: support minimum or 0.5 hour and 1 minutes.
Round-off control: refer to round-off control in the Attendance Parameter.
Indicating symbol: the symbol would be used to mark leave in the report.

Count as leave: Count such data into the leave field in the report
Press [ADD] to add the name and color into leave class list.

Choose itemin “Leave class list”, hit [ Modify] to save changes;

Choose item in “Leave class list”, hit [DEL] to Delete the item.

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 ANVE

3.3.7 Work Code

Anviz global provide fingerprint devices which supports multiple types of settings. An employee may work in
a different identity attendance, for easy to calculate attendance statistics with appropriate time and
payroll.

Work, Code List:

YWhork, Code |nformation
Mumber Marme

MHumber

Mame

Stat. Rule
it Set

Uit i

b irirnLirm

Round-off Control

Work code information:
Number: input number. e.g.: 9527
Name: input name. e.g.: financial, IT, etc.
Stat. rule:
unit: Day, hour, minutes
Minimum: support minimum or 0.5 hour and 1 minutes.
Round-off control: refer to round-off control in the Attendance Parameter.
Press [ADD] to add the name and color into work code list.
Choose item in “work code list”, hit [Modify] to save changes;

Choose item in “work code list”, hit [DEL) to Delete the item.

3.3.8 Holiday List

Setup holiday list and will automatically shown on report
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HD"da_l,l Lizt
ame Haliday Info ti
M Start D ate Da_I,IS a3y rmnakiorn

Mame

Ctart Date 20134 3418 -

3

1

i

Days

Add || Del || Modiy

Holiday information
Name: input name
Start date: choose start date
dates: add dates
Press [ADD] to add the name and color into holiday list.
Choose item in “holiday list”, hit [Modify] to save changes;

Choose itemin “holiday list”, hit [DEL] to Delete the item.

3.3.9 Shift settings

The key function, and realize shift setting by three steps.

TimeT able Setting | Shift Setting | Employes S cheduling

TimeT able List:
Timetable Infarmation

Timetable Mame | On Doty Time | OFF Duty Time
Timetable M ame
On Dty Time  ——
Off Duty Time  ——
Eeqgin Clock-In Time —'—
End Clock-In Time  ——
Begin Clock-Out Time ——

End Clock-Out Time ——

Lats error sllowance 2 Minutes

Early eror alloveance 3 Minutes
Count Az Workday 1

Count Az WorkTime 480 Minutes

Time table setting:
Setup working time period, means the time from start work till off work, e.g. Working time:

08:00-12:00AM and 13:00-17:00PM, then we have two time table, if you need add a shift, should have
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these two time table, and refer to below two parts for details. Here we just know something about
relationship with shift and time table.

[Time table name] category of the shift, e.g.: Day work

[on duty time] start working time, e.g.: 09:00

[Off duty time] off work time, e.g.: 17:00

[Begin Clock-In time] effect record after this time. e.g: 07:00

[End-clock in time] ineffective record after this time e.g.: 13:00

[Begin Clock-Out time] effective work out record after this time e.g.: 16:00

[End Clock-Out time] ineffective work out record after this time e.g.: 02:00

[Late error allowance] e.g.: 5; then the record before 9:05 would not be treated as late.

[Early errof allowance] e.g.: 5; record after 16:55 would not be treated as early

[Count As Work Day] statistics unit for the report. e.g.: 1;

[Count As Work Time] e.g.: 480 (Work time is auto setup by time table);

choose[Must C-In] and [Must C-Out], hit [Save] button to add the table.

Notice: each item should be setup and empty item is not permitted. On duty time and Off duty time
could cross date, but could not have a different over 24 hours.

[Count As Workingday] and [Count As Work Time] should be used on work leave, over work, etc.
Should be setup accurately.

If you choose [must C-In] and [Must C-Out] will effect the result, If some staff has this time table in his
shift, and he is not clock-in and applied for leave, then will be treated as absence, if not choose these two
item, then if this staff only clock out and no clock in, will still be treated as normal.

[Free time]: match the clock zone in system, only calculate time, not mark early or late.

[OT-time]: marked whether this item used as over work.

Modify timetable:

Choose name, input new content, press [ Modify] to change.

Delete timetable:

Choose the timetable, Press [DEL] and confirm at following window to delete.,

Note: Begin Clock Time and End Clock Time makes the valid time range, the record not in the time
period deemed invalid records; check-out time is set as well; please set according to your own situation.
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Shift setting:

Relationship between shift and timetable: 2 steps for shift, firstly need time table, and then set shift,

can choose multi-timetable, but less than 4.

| TirneT able Setting| Shift Setting | Employee Schedulingl

Shift List:

S hift Mame Shift Infarmation

Shift Mame

]
Cycles T = Cycle Unit:]

| AddTimetable | | DelTimetable | [ Clear Tmetable |

Date Timetable 1 | Timetable 2 |TimeTabI33 |TimeTabIe4 |

Shift name: input name, e.g.: normal shift
circle: setup range: 1-100, default value: 1
Circle unit: day. week. month;

Add timetable: hit add timetable: choose timetable name and date to confirm.

Go back to [Shift setting]. Hit [Add] to add

#dd Shift Timetable

Choice a timetable: Choice the date; [T
Timetable Mame | On Duty Time | Off Duty Time Sunday

| Monday

| Tuezday

| wednesday

| Thursday
Friday
Saturday

Delete timetable: choose the timetable, hit [ Del timetable] to delete.

Clear timetable: Clear all timetable in this shift.
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Modify shift:

Choose the shift, and input new name, press [ Modify] to change

Delete shift:
Choose the shift, hit [DEL] and confirm to delete
As Default Class :

Choose this item and the shift will add to new staff automatically.

Employee Scheduling:

Arrange the shift to according staff, support one or multi staff, and also support to temporally staff

[ TimeT able Setting | Shit Setting | Employes Scheduiing |

Emploves Ma.
Search Select Al Select Mone Arrange
Emplovee Mame
B. Arwiz Ermployes 1D Mame Department Shift Employes Mumber

Lo B tarketing
[l Separating employes

Time Range
From 2015/ 518 [Ew o
Ta 2015/ 5418 [E- Del. Temporary || Add Temporary
Date Timetable 1 Timetable 2 |TimeTabIe 3 |TimeTaI:-Ie 4

0518 Monday

4

Through”Employee No.” and “Employee name” could find the staff and also could find by the list of
department at the left side, all the info will show at right blank of this list.

Notice: ”Left staff could not be chosen.

Use mouse or  shift or ctrl key to choose multi staff, hit [select all] orl select none Jto fix the staff.

Hit [Arrange] to start arrange shift and go time time range
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Employee Scheduling X

224141
26243

Add Delete

Shift name | Beginning | Ending Timetable | Ontime | Off time

Not Scheduled: Suit the company with random attendance.

If choose this, there will be not late and early status, attendance time will be the first record out deduct
first record in, and constantly. If choose this, just press, [save] to finish arrange.

Normal Scheduling: Suit the company with confirmed work time.

Choose“Normal Scheduling” and choose“shift list” at list, then choose “beginning”and “ending”,
hit [add] and will list at “the current shift schedule” Then hit [save] to finish.

Then the staff must follow this timetable and shift, the report will also follow this record.
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ntelligent scheduling : when the staff need different timetable in one time period, then use this

intelligent scheduling function to make the setup simple

Timetsble | Ontme | Off time

Choose timetables from “timetable name” , hit [add]), the timetable will show at “The current
timetable” then to realize the current record.

Temporary: when a staff need to add a temporary, then hit “add temporary”

Pleaze make sure ... X

BEAETE: H6/ S9EENNETEINGE
M ZiE = = =
aiﬁﬁaz-?i'f»' WNSELIRE ‘ a’gm ‘ |,ﬁ. ' "m x.‘,elﬂ?"' |||l~."‘£ ”-'a;!I
Eﬁ:m = [eER= ]I:Eiii—l

Hit [yes) ,then hit [Add] to open [Add a temporary timetable

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0

ANVEE

Select the timetable to add

Add a ternporary timetable

Select the dates

Timetable name O time

Q¥ time Fill 05-13 Tuesday

| ] | | Cancel |

Choose “Select timetable to add”, and confirm “select the dates” Press [OK]

to finish.

Press [ Cancel] to delete.

Press [Clear] to clear all timetable chosen.

Del Temporary: Delete Temporary list.

3.3.10 Access Setting

and press [Save]l

Group management for door open timetable support access control function support devices (VF30.

VP30. TC550. OC500 etc.),
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GiroupS |E|

Time Zone Information | Group Infarmation

Emplayee in Group

Time Zone List:

- IERFR R

3 Tirne Zone N ame;

é 3 Manday begindend time

? | Tueszday begindend time

g Wednesday begindend time
:II'II:I Thurzday begindend time
::% Friday begindend time

1; Saturday begindend time
}E il Sunday begindend time

00:00
00:00
00:00
00:00
00:00
00:00
00:00

00:00
0000
00:00
00:00
00:00
0o:00
00:00

Apply

Anviz crosschex software support 32 access control timetable and 16 access control group, one group

support 4 timetables, the target is to setup access timetable to staff, and connect all timetable to a access

rule, and give rights to the according staff.
Steps to setup:
1. Setup time zone list:

In the list, show first timetable: 1-Day,

Time Zone List:

- R R

3 Time Zone M ame:

g A bonday begindend lime

? | Tuesday beqgindend time

g Wiednezday beqgindend time
1 'Il:I Thurzday beqin/end time
:Ilg Friday begin/end time

1 g S aturday beaindend time

i: E il Sunday begindend time

Dray

0700
0700
0700
0700
0700
0700

00:0a

13:00
13:00
158:00
15:00
13:00

00:00

19.00

Apply

The time list show Monday to Friday, 7: 00—19: 00, in this period, the staff could accessed. You can

change and set the according 32 time zone and Apply to the system.

2. Setup access list:

In the list has  “0-NCgroup” and “1-NO group” could not be modified.
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0-NC group: all the staff in this group could not be accessed anytime.

1-NO group: all the staff in this group could be accessed anytime.

Group List:

ONC Group Tz

1-MO Group N |

2- Group Mame ormal
EN

4

g Time Zone 1 [1' ']
7

g i

] Time Zone 2 [ V]
10

1

12 Time Zone 3 [ v]
13

14

8 Tine Zone 4
1 ime Zone [ ,]

The Administrator could define the other groups
“Group information”:
Group name: input name

Time zone: Choose according number

Press [ Apply] to realize the update.

3. Employee list

Employes List HpkmSE
Employee D Mame | Group | Dept. ) Employee 1D MName Dept

= Group 1D - 1

l
o~
r

=

L5

[ |Update Access Setting to Device ]

»

Choose the staff at employee list, hit “-->” to move to right part or press “-->>" move all staff

(13 »

to “employeeingroup” And also realize staffby “<--” or “<<--”, Hit [ Update access setting

to device] upload the group to the device.

3.3.11 User setting

Allocate rights for administrator and users

Function module for system authorized management
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Usger Group List: Uszer Rights:
-
User System Parameters Il
D atabasze Settings Baze Parameters Altendance Parameters Dept. Settings Status Settings
Leave Class ‘wiork, Code Holiday List Access Settings User Settings £
ift Management
Shift M
Timetable Setting Shift Setting Employes Scheduling
mployee Management
Employee Manag
adify Del Transter Dept Set Privilegs
Copy Privilege Search Leave Management
Employee Communication
Download Emplopes Download Template Upload Employee Upload Template Drelete from Lnit
ecor anagement
R dM
7] E i L 3
Enrralr-
Uszer List: Department List: Unit List:
2902F ¢ F[3F Manager] 32[3F { Avchives |:|
Shaowraomn) | 1]
= (&) (3] (2] &
[ 4dd | [ Del | [ Changedthe defoul password(333883) | [ Selectall] [ Imven | [Setectan | [ nvet | [ applp |

Two parts in User management:

User group list: could device multi groups, realize multi level management.

Uzat Goonp Ust Ulges Fights
gy |
Uses < System Pacamuters
Y Dalabaes Seting: 7 Baas Parsrmine 7| Miendance Py atwte: ¢ Degl. Seting 71 Stalus Settirge
| Leave (s ¥ ‘Work Code ¢! Holday List ¢ Accen Setngs ¥ User Setings
J Shilt Management
! Tmetable Seting 7 Shit Seting ¢! Emplogee Scheduing
7 Emplopee Monagenent
v A 7 Nodty 7 Dl 7 Tiansder Dagd ¥ Sel Pirvbage
¥ Copy Prvilege ¥ Seach V! Laave Management
/ Employee Communication
4 Dowmioad Employes ¢! Dowrdosd Tenplate ¥ Upload Emplosen ¢ Uglosd Tenplate ¢ Delots from Urd
¥ Record Mansgement
1 C b LAl ST

Add Del Select 2d irveet Apply

There are two default group in user management, "Admin”group and “User”group, Admin has the
operation right for the system. And user could be setup by request. Suggest to have one administrator to
operate all rights.

Pressl Add Jto input new group (First input name, and hit add), and choose User rights at right side.
Press [ Apply] to add according group. This is easily for clients to realize multi-level management.

User list: we have three list herr: “user list”, “department list "and“ unit list”, this means the rights
of administrator could diversified into department management and unit management (can only

operate the staff in this terminal unit).
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User List: Department List: Unit List;
N EIE A =]
3 ® @ @
u 29[2F | 31[3F Manager] 32[3F { Archives |:|
B Showroom) ] 1l
. = & <& & &
[ 4ga | [ Dpel | [ Changedthe defaul passwordieeeges) | [ Selectal | [ Inven | [selectan ] [ mvet | [ spob |
After create User group, choose (admin. user, «+--+- ) inthe group list, and add at “user list”

to create an account, and choose in “department list” to choose department and finally choose terminl
in “unit list”

New account default password: 888888 ;

If a password is forgotten, then could let a administrator to hit [changed the default password

(888888)] to reset the password to: 888888.

Press [ Apply] to realize the updated of the system.

3.3.12 Modify password

0ld Pazzword

Mew Pazsword

Cormfirm Pazgword

Modify the password, input old password and two times new password, hit “apply”to setup.

Notice: If not input in the new password, then the system would be no password.

3.3.13 Lock Manager

Hit this button, the screen would be locked and need user name and password to restart.

3.3.14 Logout

Hit this button, the screen would be locked and need user name and password to restart.
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3.3.15 Exit system

Close the system safely.

3.4 Employee Management

Employee management includes employee information for the add, edit, import, export and so on the
operation.

dills _ CrossChex Standard lﬁj lilﬂléj

il @ )
Settings Emploves b anagement LInit b anagement Fecord kM anagement Attendance M anagement [rata b anagement Help
Employee Mo Q ‘ & Export Emnployes Employes Separation Fge Download Employes & Upload Template
Mame + i & Import Employes Set Privilege @ Upload Emplopes
Uit Ma. E?HZT;;ZE Em'zldoc_li,lee Em;coh_:,}ée Eans:E;l?ae Tranzfer Diept Capy Privilege [ Dowrload Template & Deletz from Unit
Employee Search Ermplopes Managrment Ermplopes Commurication
=- AII Groups @ @ @ -
| 3 H[3F Manager] 32[3F (Archwes 33[3F (Flnance
ffice}
[*]
B iz z Employee No. | Emploves ID Card Mo, Mame Sex Position Birthday Employment Da Phone i~
M President_Dffice 1 111948714
il Management_Center 2 Ik
= Finance_Dept 3 3
HR_Dept
Administration_Dept 4 4|4030840
5 511948714
g £ 14912379
g g
29 29
ar a7
123 123
257 2587 1144382
258 258 131072
848 848
2000 2000 3974324
I L1 |e0m 8001 12078192
8002 8002
8028 8028
a1 8101
a104 8104
1 8109 8109
g113 8113
E‘E a1 2191 hd
[4] | ’ ’
| Login User [ADMIN] | Software Yersion [1.0.0 beta) | ANYIZ Global, Ine: | 20M5-05-19 28— 14:44:58 |_

In the upper left corner of the employee management menu, you can search employee by clicking
[ search employee] button through entering employee number and employee name . And you can click
the other menus to modify, delete, upload, download and other operations for the employee you

selected.
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3.4.1 Add Employee

Click menu [Add employee] ,pops up “add / modify employee info” form:

Add/Madity Ermplayee Info
Basic Info | Custom Fields
Ermployes D
Employes Mo
Mame
Card Mo
Pazsword
Sex -
Dept. Anwiz |v
Group number I1 "
User bype INc-rmaI Lzer vI
|dentifization ISBDl 'J — — —
& (o [«
ID No. Birthday 119807 141 [~
Lahguage - Emplay Date 12015/ 519 B~
Position hd Marital Status hd
Education - Speciality -
Phone tahile
h ative Place
Address
Attendance statistics related
Rest On Holiday
Default wark, schedule of the new emplayes
@ Mormal scheduling 1 Intelligent scheduling
Note: the red items are required ! l SR J l ol I

1.

PN
EN

6+
7

8+

9.

You can enter Employee information According to the field of this information form, the red
field is a required field

Employee ID support 8 digit number,Employee No. support 20 digit number.

The employee ID and the employee No is the unique identification of an employee, they,cannot
repeat and the first number cannot be 0!

Application of the employee ID and the employee No is mainly convenient the data format
which client exported to be flexible meet the third-party software import.

Group number: refers to the access control group. We can set the employees which access
group they belong to.

User type: you can choose normal user or administrator.

Identification: Anviz intelligent attendance device supports multiple identification
verification. Employees can choose which identification verification to use in hardware

Software support employee to add photo from the local computer, or directly through the
camera to take photos.

Select the photos on the local computer. Click [ ‘I Jbutton to open the [ Edit picture] window:
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Edit Picture x

Click the button [view], "pops up open dialog box to Select employee photo, click [open] button to
open,Use the mouse to select the area as a photo also can use your mouse to drag the picture to their new
size:

Zoom in out:

After Set is finished, firstly click the [cut down] button and then click [save] button to save the
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employee photo and return to the [add / modify info] window.
TsPn .

aRpan =

by

2, Take photos.
Click [2]] button to open[take photo] window, as the picture shows below:

TaePrn .

aRpaA ==

—
»
! :

Adjust the image, Click [take pic] button to take photos for employees. The photo took by you will be
displayed under the window, use the mouse to select the area for cut down click [cut down]button to cut
down photo. The same photo process method with the previous one.
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Click [ %] button to delete employee photo.

Attendance statistics related: new employee attendance rules set up directly.

Default work schedule of the new employee: set the default work schedule of the new employee

Custom fields: please refer to the basic parameters of chapter 1.3.2.In order to enrich the information .

3.4.2 Modify employee

Modify employee is to modify employee information in the data sheet.

Select the record that need to modify from the list of employees information, click the button
[modify employee] or simply double-click the employee records can open [add / modify employee
info] window to modify employee information .

Modifiy is finished click [save] button to save. Specific operation may refer to add employee step.

3.4.3 Delete employee

Delete employee is to delete employee information form the data sheet
from the list of employees you can select the record that need to delete by using [shift] or [ctrl]

button. click [delete employee] button pops up confirmation dialog box:.

Pleaze make zure ...

Q Are pou sure to delete the employees zelected?

| Delete employees from the selected device

Click [yes] button to confirm and start to delete the selected information; click [no] button to cancel

this operation.

Choose "delete employees from the selected device" to delete the employees in the database at
the same time will also delete employee information that saved on the hardware equipment .

Note: when the employee information was deleted from the hardware,it will be deleted

completely. Please select this for necessary action.

3.4.4 Export employees

Export selected employee information from the list of employees, in the format of excel export the
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staff Information form.

Click "export employee" button the following dialog box pops up:

& -~
™ SaveAs @
Save in: CrossChex Standard - @7 @
= Name - Date modified Type
S ACMode 5/28/201512:39 PM  File folder
Recent Places Backup 5/28/201512:38 PM  File folder
! DB 5/28/201512:40 PM  File folder
- DBMove 5/28/201512:39 PM  File folder
Desktop Help 5/28/201512:39 PM  File folder
— ! Images 5/28/201512:33 PM  File folder
’-T_;‘ Languages 5/28/201512:39 PM  File folder
Libraries Log /28/201512:38 PM  File folder
Reports 5/28/201512:38 PM  File folder
I.& SQL 5/28/201512:39 PM  File folder
Comiputer Terms 5/28/201512:39 PM  File folder
- Text 5/28/201512:40 PM  File folder
"Ls < 1 - J »
Network
File name: | v | Save
Saveastype:  |Excelfile [*4ls) v| | Cconcel |

Select the path to export excel file.

Export employess

Operation is complete.

[16:18:15]E sport employeess... -
[16:18:18]0peration is complete.

After operation is finished click "close" to complete the export.

3.4.5 Import employee

Through the prescribed format of EXCEL To import the employee information

Click "import employee" button, pops up EXCEL file path select dialog box :
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Savein: | CrossChex Standard

- @ > E

i Name Type

i Date modified

| ACMode
& Backup
JuDB

| DBMove
. Help

& Images

| Languages

i Log

& Reports
Jisa

| Terms
L Text

5/28/201512:39 PM
5/28/201512:38 PM
5/28/201512:40 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:38 PM
5/28/201512:38 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:40 PM

<

File name:

Save as type:

File folder

File folder

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder

select the Excel file you need,click "open" button the following dialog box pops up:

Pleaze make zure ...

[16:19: 37 Impart emplovess. .
Cannot open the Excel file, mapbe the file iz being uged by another program’?

Import employees
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3.4.6 Transfer Dept

When HR adjustment come, Need to replace the employee department, “transfer dept” function: can

transfer employees between different departments

from the list of employees you can select the employee who need to transfer department by using shift
or ctrl button. click [transfer dept] button open the [employee transfer] window as the picture shows below:

User Transfer

Please select the department:

o [l Marketing

| (8] 4 | | Cancel |

Select the department click [ok] button to save the information; click [cancel] buttonto give up this

operation

3.4.7 Employee Separation

Employee separation this operation will put employee to the separating employee column not to
delete information directly and the information will be Saved and backup for HR
department select the employee who is going to separate from the list of employees, click [employee

separation], pops up the following window:
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Pleaze make zure ...

O Are pou sure you want to leave job proceszsing with selected users?

Delete employees from the selected device

Select “delete employees from the selected device”

the employee information will be deleted from
the device. Also put this employee to the separating employee

The employee who is in the

“separating employee” , can return to the company by transfer
department.

3.4.8 Set Privilege
Set privilege means to set storage privileges for employees on the device.

From the list of employees, you can select the record that need to set privilege by using [Shift] or [Ctrl]
button click [set privilege] button open the [set privilege] window :

Set privilege

ERm G o |

=[] Group2

BD Group3

] 3[3F Manager]

[ 32[3F ¢ Archives) |

[] 33[3F ¢ Finance Officed |

Tick what you need, click [OK] button to save the privilege.

Look at the staff list [Unit No] and you can see selected employee machine number has been updated to the
selected number.
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3.4.9 Copy Privilege

Copy privilege is to copy the storage privilege and administrative privileges of employees, and then
copy to the other employees, they will be unified set with storage and management authority.
From the list of employees you can select the record that need to copy privilege by using [Shift] or

[Ctrl] button click [copy privilege] button to open the [copy function and privilege] window:

Copy Function and Privilege |

Copied Employee 1D

| k. || LCancel |

Input the number of who is going to be copied If you don't know the privilege of him, click [2]

button to open the [set privilege] window to view his settings:

Set privilege

=[] Group2

—|:| Group3

oIl 3[3F Manager]
i-[] 32[3F { Archives) |

At this moment, is not able to modify privilege.

after viewing the employee's settings Click [Cancel] button return to the [copy function and privilege]

window, click [OK] button pops up the confirmation dialog box:

Fleaze make zure ..

O Are you sure b copy the zelected employes's privileges?

| Yes | | Mo

Click [yes] button to confirm and start copying the employee privilege click [cancelled] button to cancel

this operation.

After copy is finished pops up prompt information window
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Prormpk infarmation

O The Selected emploves's privileges are succezsfully copied!

Click [OK] button to confirm the completion

3.4.10 Download Employee

Download employee refers to download the employee information and mould information which was
saved in the attendance machine to local computer for backup

Click [download employee] button pops up confirmation dialog box:

Backup emplovees

Current terminal: 33[3F ¢ Finance Office) ]

| 0% | | Stop Close

[16:28:48]B ackup employees 31[3F Manager) r
[16:28:49)31[3F Manager]B ackup employee information completed Records:9 Read successiully:!
[16:28:49)31[3F Manager]S ave employees to databaze.

[16:28:49])31[3F Manager]B ackup emploves: completed!

[16:28:49])B ackup employess 32[3F { Archives) ]

[16:28:49)32[3F ¢ Archives) JBackup employes information completed Records: 17 Read succes:
[16:28:49)32[3F ¢ Archives) ]Save emplovees bo database. ..

[16:28:49])32[3F ¢ Archives) ]Backup employees completed!

[16:28:49])B ackup employess 33[3F { Finance Office) ]

[16:28:50)33[3F ¢ Finance Office) JBackup employee information completed Recards: 22 Read =
[16:28:50)33[3F ¢ Finance Office) ]Save emplovess to database. .

While downloading employee firstly backup employees data then backup Fingerprint information .
after download is finished, you can see all the employee information in the list of employees. Also you can

know the registration information in the device, Such as “password”  “fingerprint” etc.

Englgea No.  Evghoses D CadNo N Sex Pastcn Bethday Explocend D Fhore Addess U Patiwed . FP1 P2 Face b
L] 11548714
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3.4.11 Upload employee

Upload employee: refers to through software upload the employee information that was saved in the
data sheet to attendance machine

From the list of employees you can select the record that need to upload fingerprint to attendance
machine by using [shift] button and [ctrl] button. click [upload employee] button pops up confirmation

window

Upload employees

Operation is conmplete,

[16:29:32]Upload employees 31[3F Manager]

[1E:29.32)3[3F Manager]Upload emploves completed
[16:29:32)Upload employees 32[3F | Archives) ]
[16:29:32]22[3F (Archives) JUpload employes completed
[16:29:32]Upload employees 33[3F { Finance Office) ]
[16:29:32]33[3F { Finance Office) Upload employee complated

on the process of uploading the status bar shows uploading employee information. After the progress

bar shows 100% the upload is finished, the status bar prompt upload employee is finished ".

3.4.12 Download template

Download template refers to download the employee Fingerprint information that was saved in the
attendance machine to local computer for backup. You need to select the employee who is going to
download template from the list of employees, click [download template] button pops up confirmation
dialog box:
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Dowrload templates

Operation iz complete.

1003 Stop

[16:29:46]D owenload ternplates 31[3F Manager) r
[16:23:46]31[3F Manager)Download template completely!

[16:2%: 460 ownload templates 32[3F ¢ Archives) ]

[16:29:4B]32[3F ¢ Achives) JDownload termplate conmpletelyl

[16:23: 48]0 ownload templates 33[3F ¢ Finance Office) ]

[16:29:47]33[3F ¢ Finance Office) JDownload template completeiyl

After download template is finished, you can see the column of download template fill color. That means

the fingerprint has been downloaded.
3.4.13 Upload template

Upload template mainly refers to upload the fingerprint information that was saved in the database to
corresponding Attendance device, this function mainly used for sharing employee information between two
devices. or by using fingerprint collection device U-BIO to collect fingerprint template, then upload to the
device you are going to use..

select the employee who is going to upload template from the list of employees. click [upload

template] button:

Upload emplopess and templates

Operation is complete.

[16:31:07]Upload employees and templates 31[3F Manager] e
[16:31:07]131[3F Manager]Jpload employes and template completed

[16:31:07]Upload employees and templates 32[3F { Archives) |

[1E:31:07132[3F  Archives) JUpload employes and template completed

[1E:31:07)Upload emplovees and templates 33[3F § Finance Office) |

[16:31:07]133[3F ¢ Finance Office} |Jpload emploves and template completed
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when upload template is finished, the employee can do fingerprint identification with the device that

uploaded the fingerprint

3.4.14 Delete from unit

Delete from unit refers to delete employee information in the attendance machine through software.
From the list of employees you can select the record that need to delete by using [Shift] or [Ctrl] button

click [delete from unit] button The following dialog box pops up:

Delete the employees from the terminal,

Operation iz complete.

[16:31:28]Delete the employees from the terminal. 31[3F Manager]

[16:31:29]31[3IF Manager]Delete the emplovee from the device completely
[16:31:29]Delete the emplovees from the terminal. 32[3F | Archives) ]
[16:31:29)32[3F ¢ Archives) ]Delete the emplopee from the device completely
[16:31:29]Delete the employees from the terminal. 33[3F  Finance Office) ]
[16:31:29]33[3F ¢ Finance Office) D elete the emploves from the device completely

To delete the employee information in attendance machine.

3.5 Unit Management

3.5.1 Add Unit

Click [Add Unit] button, as the following window:
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T @ &

F[3F Manager] 32[3F (Archlves 33[3F (Flnance
ffice)
Device T —————
sviee Lype Search Setting
evics Type | Fingerprint/Card/lis Veity  ~| [ Add
Mo Device type  Device 1D Serial number IP b azk Gate MALC
Drevice Info
‘@ USB[driver]
LaN
R5485 COmM1 ~
USE[na driver]
LAN[Client)
Cammunication Parameter
Device Mo.
Device ID
Device Mame
Device Group Groupl 7
T Status Real status -

CrossChex software it has developed its own device discovery protocol defined between the softeware
and the device, it can be remove the trouble from the device deployment configuration,, realize A key
installation for device configuration. Through the right side of the device can be found all LAN support
discovery protocol.
Search: You can re-search the contents of all LAN device discovery protocol support.
Settings: Select from the search to the device, click on the "Settings" can be configured on the IP
address of the device and other information.
Add: filling device information found in the form to the left, click "Save" to save the device to the
software.
* Terminal ID: users increased attendance custom number
* Machine Serial number : PC management software is the unique identifier to identify the

machine, so please pay special attention to the uniqueness of the set when the networking. Setting
range: 1-99999999;

* Machine Name: Alias attendance from the users themselves to a different location, easy to
distinguish;

* Group: used to manage the terminal machine;

¢ Attendance status: divide into three kinds of situations : the actual state, clock in, clock out.

Attendance is based on the actual state of the state machine on the subject terminal; Attendance
status set at work or off duty attendance is not considered state of the terminal machine, attendance
management program to add terminal prevail.

Communication Mode:
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USB: Using a USB data cable connection;
Network: Select a network connection, the input terminal of the machine's IP address. Please be
modified according to the actual situation (for network module with attendance);

Network (Client): device-side clients need to select the network mode, and set the server IP.

COM: Serial communication port
RS485: By default, COM1 port connection.

After editing is complete, click [Save] button to save the terminal information.
3.5.2 Modify Unit

Select Modify terminal (tick 'v' in the corresponding '0' in), click [Modify terminal] button to open the

[Terminal Management] interface:

Terminal b anagemett
Device Type
Device Type | Fingerprink/Card ris Verity - |
Termninal Info —
v Communication kethod
T erminal Mo. USE[ro driver]
Device D =L o L&N 192.168.17.31
Device Mame - Manager F5485 | COMT -
Dievice Group | Broup3 - LIS driver]
Tht, status | Real status - | LAN[Client]
| (] | | Cancel |

Modified according to the actual situation of the terminal information, and click [OK (O)] button to
confirm the changes; click [Cancel] button to discard the changes.

Tip: When the terminal number or machine number and the existing terminal will be provided with the

same message box pops up:

Prompt infarmation

O Already have the maching number and the device (D,

Click [OK] button to reset the machine ID or machine number.
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3.5.3 Delete Unit

Select the terminal to be deleted (tick the corresponding 'o' in 'V'), click Delete Terminal] button, a

confirmation dialog box:

Pleaze make sure ...

o Thiz operation will deal with the zelected machine:
F[IF Manager]
F2[3IF { Archivesz) ]
Are you sure b continue?

Click [OK] button to confirm to delete the selected terminal; Click [Cancel] button to cancel the deletion.

3.5.4 Synchronize Time

Synchronization time attendance machine connection time on the computer is synchronized with that.

Click [synchronize time] button shows confirmation dialog box:

Fleaze make sure ..

Q Thiz operation will deal with the zelected machine:
J1[3F kanager]
F2[3F ¢ Archives) ]
Are pou sure bo continuey

Click [OK] button to confirm the time synchronization; Click [Cancel] button to cancel synchronization

time.

3.5.5 Unit Parameter

Click [Unit Parameter] button open the [Unit Device Parameter Settings] window:
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Terminal parameter zettings

Mot reztare the operating

Clear the Attendance Fecords | | [ritialize Terminal Device

Termminal Parameter

Sleep time[0-250 minute] 10

Wolume(0-5] 3
Crate format |_|,|_|,|-mm-.j.j - |
Time farmat | 12 Howr - |
b atching precision | Good h |
Record alarm threzhold walue[0-5000] 1000
Time penod between repeated clocking[0-250 minute] a
“workcode prompt | Dizable - |
Realtime manitar function | Digable b |
Ring function | Disable - |
Inteligently update the fingerprint template | Disable - |
Wiegand rmode |Wiegand25 - |
Fixed wiegand area code(0-254]
Felay time[0-15 second] 5

Dizplay Default zetting | | Ok | | Cancel |

[Sleep Time]: Attendance from unattended to go to sleep interval, 0 means not hibernate, maximum
sleep time was 250 minutes;

[Volume]: Attendance voice prompt volume level, O represents the mute, the maximum volume of 5;

[Date Display Format]: Attendance in the date format, there are about several formats:

yy-mm-dd (year-month-day) mm/dd/yy (month -day-year) dd/mm/yy (day-month-year)

[Time Display Format]: Attendance, the time display format minute 24-hour and 12-hour two kinds;

[Alignment accuracy]: Sub-normal, good, accurate three levels, the default is good. The higher accuracy
of fingerprint requirements are also higher.

[Record alarm threshold]: When the attendance record set record number is greater than the alarm
threshold value, the machine will prompt the user to make the appropriate alarm processing. 0 means no
alarm, you can set the maximum number of records in 5000.

[Attendance repeat interval]: The interval between the same user twice attendance, 0 indicates no
interval, the maximum interval is 250 minutes. Attendance during the interval times, the system records
only one record.
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[Workcode prompts]: Work code function is enabled and disabled.

[Intelligent fingerprint template update]: Fingerprint comparison on the process, it can automatically
replaces the previous low-quality storage of fingerprint data for the new high-quality fingerprint data
acquisition, thereby maintaining the latest fingerprint data, to avoid duplication of authentication of users.
The default is disabled.

[Bell function]: It is disabled by default, according to the actual needs of their own settings (This feature
applies to support a bell function of the model).

[Wiegand Mode]: There are two modes: Encrypted Wiegand and Wiegand 26. Default Wiegand 26 (for
supported Wiegand outputs of attendance).

[Fixed Wiegand code]: If you upload the same fingerprint ID number to two different machines than
by WG signal output after the number will be different. Wiegand code set at this time if these two machines
of the same words, WG signal output on the same number.

[Relay Delay]: Delay means connected with the lock to open the door after attendance. The maximum

delay of 15 seconds (for support electric lock signal output attendance).

After setting, click [OK (O)] button to save the settings.
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ANVEE

3.5.6 Ring Settings

Bell used to set the time, this feature is available for support functions attendance bell.

Click [Setup] button to open the bell rang the bell time [set] window:

Set ring time
Ring time st - _
0500 Detailed information
12:00 Ring time Q000
0z:00
o | bonday | Tuesday | 'Wednesday || Thursday
+ | Friday S aturday Sunday
| g Add | | = [Delete | 0k | | Cancel |

Set the desired time bell rang the bell at the time of the entry box. Click [+ Increases (A)] button to add

time to time list. When the time list for invalid bell time, you can delete the invalid time. Select delete bell

time, click - [Delete (D)] button to bring up the dialog box to confirm the deletion:

)

Pleaze make zure ...

Thiz operation will deal with the zelected machine:
3 [3F Manager]

32[3F ¢ Achivez) ]

Are pou sure bo continue?

Click [OK ] button to delete the selected bell time; Click [Cancel] button to cancel the deletion

3.5.7 Download New Records

New attendance record is to read the new record in attendance after the last collection record read out,

save it to your computer.

Click [Download new record] button message box pops up:
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Pleaze make sure ...

Q T hiz operation will deal with the selected machine;
F[3F Manager]
F2[3IF { Archivesz) ]
Are you sure b continue?

Click on [OK] button to start reading the record; click [Cancel] button to abandon the operation.

3.5.8 Download All Records

Download all attendance records is to save all the attendance records to the computer table.

Click [Download all records] button message box pops up:

Pleaze make zure ...

Q Thiz operation will deal with the zelected machine:
3 [3F Manager]
32[3F ¢ Achivez) ]
Are pou sure to continue?

Click on [OK] button to start reading the record; click [Cancel] button to abandon the operation.

3.5.9 Backup Employee

Backup employee refers to staff information and fingerprint information stored in attendance
download and save to your local computer for backup.

Click [Backup Employee] button message box pops up:

Fleaze make sure ..

Q Thiz operation will deal with the zelected machine:
J1[3F kanager]
F2[3F ¢ Archives) ]
Are pou sure bo continuey

Click on [OK] button to confirm and start downloading personnel data, click [Cancel] button to abandon the

operation.
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3.5.10 Resume Employee

Resume Employee refers to the use of all personnel software registration information and fingerprint
information uploaded to the attendance of local computer database.

Click [Resume Employee] button message box pops up:

Pleaze make zure ...

O Thiz operation will deal with the selected machine:
3 [3F Manager]
32[3F ¢ Achivez) ]
Are pou sure bo continue?

Click [Yes] button to confirm and start the upload personnel information; Click [No] button to abandon the

operation.

3.5.11 Activate Realtime

Real-time monitoring means that the function within open time on attendance records to verify

information can be displayed in real time in the recording list.

3.5.12 U Disk Function

U Disk management program the main data processing U disk, databases, and between
management.

Read data from the U disk, it must ensure that the read data exists in the U disk G: \ 00000001 folder.
[G] represents the letter of the name of U disk in the computer is displayed; [00000001] represents
attendance machine number.

Reading records from U disk: First select U disk drive letter where the refresh, click [read records from
U disk], the system automatically read U disk attendance records imported into a local database
Att2003.mdb of Checking out table. .

Tip: Before you read attendance record from the U disk, must guarantee the existence of personnel
information database.

Click [Read from U disk personnel information], the personnel data into the local database
Att2003.mdb of Userinfo table, the fingerprint template into the Template file directory folder under the

program: from U disk read personnel information .
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Tip: If the record already exists in the local database, you are prompted to "duplicate records."

Backup personnel information to the U disk: the presence in the database of employee information and
fingerprint template, backup to U disk.
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3.6 Record Management

The main check on attendance records and backup.

3.6.1 Record Search

Records Search is the records that meet the search criteria is retrieved.

(%) Begin Date Fri 5/1/2015 - ﬁ

[ End Date Thu 5/28/2015 - | Search
Fecord

Drop-down button to set the record you want to check the start date and end date, you can click the input

box after selecting date

4 hay 2015 2
Em TW T F S

26 27 28 2930 1 2
345 0 7 84
10 11 12 13 14 15 16
17 18 19 200 21 22 23

24 25 26 27[28] 20 30

i1 1 2 3 4 5 6
Today
After setting the record date Click [Record Search] button, verify records that meet the criteria will appear in

the record list:

Emplovee Mo. | Employee (D M ame Date/Time Statuz Statuz Dezcription | Unit Mo, Unit 5/M LInit M ame Department Pozition .
8795 8795 Brain 2015/5/1912:56:29 1 ” 25 252F America
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3.6.2 Export Record

Make the attendance record for backup.
Set export the contents of the record export format:

Export Farmnat  Excel file(*.xls) -

Export Figld Emplopes 1D D ate/Time:Unit Mo, Stah ~
Tirme Farmat | wew-rom-dd bk s -

Export Formats: There are three formats optional: text file (.txt), CSV file (.csv), Excel file (.xls).

Text filel* tut]
CSY filel*. cav

E ncel filel* #lz]

Export field: Users can choose their own needs important fields to export, or select all.

Employee |0 :Date/Time:dnit Mo, ;Stattlzl

o | Emnplones |0
] Mame
Drate/Time
it M.

[ Unit Hame
Status

[] Status Mame
[T] Department
[] Poszition
[]'waork Code

Time Format: There are four kinds of time formats to choose from.

pyp-roi-dd bk

B[ rr-dd kb rorr
wgyemn-d bk mm: sz
wy-rnrn-dd hkcrnnss
wonrnmddbbmrnss

Staffer No. length: Length is set in the exported file in staff numbers, the default is 4.
Symbol interval: Delimiter between fields and field.

Space symbol length: Space symbol digits.

Set up an export conditions, click [Export record] button, open the "Save As" dialog. Choose to save the

file, enter the file name, as shown below:
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T SaveAs
Save in: CrossChex Standard - & ¥ £ E-
P= Name - Date modified Type
~ ACMode 5/28/201512:3 PM  File folder
Recent Places Backup 5/28/201512:38 PM  File folder
! DB 5/28/201512:40 PM  File folder
_ DBMove 5/28/201512:39 PM  File folder
Desktop Help 5/28/201512:39 PM  File folder
- Images 5/28/201512:33 PM  File folder
=l . Languages 5/28/201512:33 PM  File folder
Libraries Log 5/28/201512:38 PM  File folder
| Reports 5/28/201512:38 PM  File folder
:-L\ SQL 5/28/201512:39 PM  File folder
Computer Terms 5/28/201512:39 PM  File folder
- Text 5/28/201512:40 PM  File folder
QL\ < L] 13
Network
File name: | v Save
Save as type: [Texl file [ txt) v] [ Cancel ]

Click [Save (S)] button to save the file, you will be prompted to save the completed information system:

Ewport recordz

[16:4 3 46]E wpart recards...
[16:43 46]F ecords have been exported to ' C:\ zershpehD ownloadshE sport sz

Recardz have been exparted o' C: A zerz\pe\DaownloadshExport xls

Stop

Cloze

3.7 Attendance Management

3.7.1 Statistical Analysis

Click [Statistical Analysis] in [Attendance Management] menu, the following window pops up:
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Aowgy Meisti Prien ‘e et
e e T T
[Per— L Al Ueer X Nt e/ ove 2wy Ooemaws  Eompsonecamon.  Tioewsr (Mo
* trer nen I B AB NN - Howrs wrert A
U A s 2w yen et i s |
e
[Vre— '
'
o LS [ADAY) e —— ] AT Gl ¥ IG5 18 Thawyrvy 101404 il

Click [Yes] button to continue the operation; Click [No] button to discontinue the operation;

3.7.

2 Search Results

On the basis of saving the result of Statistical Analysis or the above operation is invalid.

Click [Search Results] in [Attendance Management] menu, the following window pops up:

- s e

‘.‘ )
Tetrery Uir ‘Doz Pocont | Nrendence | Dty Melp
b Degattrrarn I Ao (D) Bagee Dt P41 232023 all | ﬁ L(.Q ! L}
Lhas <ALL» m;,,:~,. Tou S/200 0035 Szl | leent Pepant Expert Curmrd v
2wy LI P v srore Rand

Grabyits of dtendance receedl | Sohedubng reconk ssabyinh | Asabeinn of ey ( ave | Atendande datitict

Date/Time PN Operstian Bxeption Deatnphion Tenetathe e

Departrarm User Mo Urer I Hame =
v
¥ derez s 945 T o
O Aor ytre e S seareh the cotrert etterdlance tones!
Py
’.('\I;‘ml"
‘ »

Logm User [ADNW) Sovware Vareoe 1t 80 U] ANAL Gl e SNGO528 Thorpcley 15144 -
-

Click [Yes] button to continue the operation; Click [No] button to discontinue the operation;

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0

ANVEE

3.7.3 Record Management

Click [Record Management], the following window pops up:

Arahuts ol Wendance seconi | Schwd o incond ansbyss | Anebis of s / ave | Alundance stefisics

Depatman Emchoyen No. - Employes 1D Nane Daln/Trme Slens Dpetaton Exception Degcaption T E et
7 Ondudy
0N Ay

¥ Other stade
7 Nosnad
¥ Abeoomal
Revmon
Dnangs stdus
Delete selected
Carcel opesation seleciod
Sieew eanplon
Management

_Eoum

Show of comen

Select the appropriate conditions are shown on the right.

3.7.3 Scheduling Record Analysis

Click [Scheduling Record Analysis], the following window pops up:
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| Anaba ol atendercs tmcod - Schediing recoid anshus | Arabs of anry £ v | Aturclaccs i |
|

Depatnent Eagioyee No  Emglegen ID Nave Dade Tirwtsbie On Dty OF Dy " -
v Noony
Y Lale ‘
7 Eady
V! Dverime
¥ Absend
¥ Leaen
v Non
¥ No o
Wanagavent
Cotutars
Shos 8l cohern
Select the appropriate conditions are shown on the right.
3.7.4 Analysis of Away/Leave
Click [Analysis of Away/Leave], the following window pops up:
Andysis of akerdance secotds | Sdndkmreoqd ansdyse ”‘;"ﬂ'"‘-' ‘ ."-"":I ) "W' Aderdance slatistos |
Depannert Englopes No. | Emgploges ID Nane Begn Time End Time Excepbion Descagtion Total Weed Management
[
Shcw_d_cmu

Select the appropriate conditions are shown on the right.
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3.7.5 Attendance Statistics

Click [Attendance Statistics] menu, the following window pops up:

Analysis of attendance records | Scheduling record analpsis | Analpsis of away ¢ leave | Attendance statistics

M anagement

Columnz
Show all columng

Export data

Preview the report

Select the appropriate conditions are shown on the right.

3.7.6 Report Preview

Click [Report Preview] menu, the following window pops up:

S * P

Fepart Ewpart Current Save
Presvigw = Records Fezults

Recards Beport

Draily Recorded Repart

Syrmbol Repart of Maonthly Attendance
Maonthly Attendance Schedule
Manthly Attendance Hours
Attendance Stat. Tatal Repart
Attendance Exceptions Feport

Sway / Leave Report

Current D'ata Report

Select the report you need accordingly.
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3.8 Data Management

3.8.1 Away On Business/Leave

Click [Away On Business/Leave] in [Data Management] menu, the following window pops up:

e Sedngn Emcicyes Mansgenart Uret Managemend Fecond Mansgensnt Alleriance Nanaysnent Diata Marvagerment
B % H 9 & A B 0 2
Arey On hppend Beop twpor  Impoct Evpont Impos Backup Fleyiore Chea Opesation
Busrescilosve  Aecod  Lale/Eaty Record  Reocwd Emplyee  Englopes Dasbase  Databae Obsolete Data Log
Altwndance Ewcephor Dts Maragemem
— Time Range
Depatrmam =ME
A —  Begrrng Time 2015/ 513 £0200
Errgloyon | 5458 Chia > —
Endrg Time 2015/ 519 * 173000
Leave Class | A on busness =
Aeason Ay Del
Depanmert Engloyee I Name Begrong Tire Endey Time Leave Class

Helo

i
4
Charge Log
Reooos

S;cch 7H¢ou|

Aeason

Select Department, Employee, Leave Class, Reason and Time accordingly to complete setting.

3.8.2 Append Record

Click [Append Record] in [Data Management] menu, the following window pops up:

Department | A |~
Employes |1 -
Statusz ['ﬂ *]
whark Code [D ']

Clock Time 20154 513 [E=  2:00:00 = &dd

3.8.3 Group Late/Early

Click [Group Late/Early] in [Data Management] menu, the following window pops up:
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Dreal with

@) Coming Late

lgnore clock in record

From 20154 5413 [E= 0000

To 2015/ B9 10:00:00
Maodified clock in time

20154 5419 [E~  7E0O0

Search Employes

@ Department Arviz

Leawving E arly

||k

Shift |

- |

Emplopes List
Ernployee I[
[ 3 1
2
3
4
5
E
7
8
29
ar
123
287
253
All

Mame

0=

ok

Select the appropriate condition, and click [OK].

3.8.4 Export Record

Click [Export Record] in [Data Management] menu, the following window pops up:

Condition

@ Records have not been exported

2015/ 6119 [E~

record after the date of

| 0%

E sport

Choose export conditions, click export, select the path, the following window pops up, click “Save :
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Ui

O i s
a2 & S

AewyOn  Append  Grovp | Bip
ButimanMawy  Record  [ate/urly
Attendance Exteption i

tandaett

o & 9

Restore Clese Qparation M;Lq
Databinie  (atabase * Oboalete Data \og ‘Records
st Mansgemant ‘ |

| TS
‘ o kd = Op =]

Lok | CrossChex Standsd - O @
® Name = Dste modified Type
=» 1 ACMode SN 12IPM  File folder
RecentPlaces 4 p,cip 5287215 1238 PM  File folder
[: 4 DB 528/20151280PM  File folder
[ - 1 DEMove 5/28/20151239PM  File folder
Desitop b Help SIS IZIPM  File folder
r b Images S/28/21512399M  File folder
,.f_] )i Languages /28/2015 123390 File folder
Libraries L Log 52820151238 PM  File folder
, L Reports 572820131235 PM  File folder
* &S0 SIS 129 PM  File folder
Computer i Terms 5/28/201512399M  File folder
L Tet S/2R/20151240PM  File folder
G . " J .
Network
T ] e
Fleoipe | TestMn(ta) »| | .cencel |

3.8.5 Import Record

Click [Import Record] in [Data Management] menu, the following window pops up:

O

Aty Append
Butinanlawy  Fecord  [ate/Sury
Artanedance Bt eption ‘

Ut Deace  Record  Aendance | Data | Help

hd BB

Epot  Inport  Backup

CratiChae Standast

o & 9

Restore Clese Opention  Chargeleg |
Databiie  (atabate  Obsalete Dty Log ‘Recards
Outs Mansgemant ' S

T
‘ ok = Op =)
) Lokt | CrocsChex Standard - O *@

® L Name . Dste modified Type
~p i ACMode SOBANSIZIOM  File folder
RecentPlaces 4 b, ciup S/28/2015 1238 M File folder
: ! - 4 DB S/28/2015 1280 PM  File folder
1 DEMove S/2B/20151239PM  File folder
Desitop b Bep SIZBANIIZIVPM  File folder
s 1 Images S28/X1512399M  File folder
..3 )i Languages S/28/20151239PM  File folder
Libraries J Log S/2B151238PM  File folder
, L Raports S/ZB0131Z35PM  File folder
* bosaL SIS IZIPM  File folder
Computer s Terms 5/28/201512399M  File folder
L et S/2B/20151240PM  File Folder
% « ! [ J .

Network

| ) e
Fheolipe [ Todin ) o) | Cened |

Select the relative import attendance record file according to the prompts, click [Open] button to start
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importing.
Note:’ Attendance record file format ‘must be original record (*.txt).
Number+ Tab key +Attendance Time (time format yyyy-MM-dd HH:mm:ss)+Tab key+ Device Number +

Tab key+ Attendance Status + Tab key+ Work Code + Tab key+ Verification Mode

3.8.6 Export Employee

Click [Export Employee] in [Data Management] menu, the following window pops up:

53' Save As @
Save in; . CrogzsChes Standard hd @‘ ¥ El'

I= Name : Date medified Type
3 ) ACMode 5/28/201512:39 PM  File folder
RecentPlaces 1) pacyp 5/28/201512:38 PM  File folder
! DB 5/28/201512:40 PM  File folder
 DBMove 5/28/201512:39 PM  File folder
Desktop . Help 5/28/201512:39 PM  File folder
— JImages 5/28/201512:33 PM File folder
=l J Languages 5/28/201512:39 PM  File folder
Libraries I Log 5/28/201512:38 PM  File folder
J Reports 5/28/201512:38 PM  File folder
L\ 1 5QL 5/28/201512:39 PM  File folder
Computer ) Terms 5/28/201512:33 PM File folder
) Text 5/28/201512:40 PM  File folder

L
L ] n 3
Metwork

File narme: | - Save

Save az type: [Excelfile[".xls] v] [ Cancel ]

Select “Export EXCEL file” export path.
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E=port employess

Operation iz camplete.

100 Stop

[16:55: 21 JExport emplovess... e
[16:55: 230 peration iz complete.

After a successful export, click [ Close] to complete the export.

3.8.7 Import Employee

To import employee information to the system according to EXCEL prescribed format.
The import employee information EXCEL format is in the software installation directory folder
“ACMode”.

Click [Import Employee] in [Data Management] menu, the following window pops up:
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I =

7= Open

Look in: CrossChex Standard - @2 2 E-

I Name - Date medified Type
e ACMode 5/28/201512:39 PM  File folder
Recent Places Backup /28/201512:38 PM  File folder
! DB 5/28/201512:40 PM  File folder
: DBMove 5/28/201512:39 PM  File folder
Desktop Help 5/28/201512:39 PM  File folder
o Images 5/28/201512:33 PM  File folder
iJ Languages Date created: 5/28/2015 12:39 PM File folder
= 319 Size: 3.51 MB
Libraries . Leg AT ¢ . File folder
Folders: Chinesefiles )

; L Reports Files: Chiriese File folder
L SQL 5728720151239 PN File folder
Computer Terms 5/28/201512:39 PM  File folder
Text 5/28/201512:40 PM  File folder

.
L < KT ] 3
Network )

File name: | v Open

Files of type: [Excel file: (*.xls) v| [ Cancel }

Select the EXCEL file you want to import, click [Open] to popup a dialogue box:

Fleaze make zure ...

O Before import the employees pou need to create a department information.
Are you sure ba continue?

Click [ Yes] to confirm, [No] to quite. After a successful import, click [ Close ] to complete the export.

3.8.8 Backup Database

For ensuring the safety of data and recoverability, we advise to back up the database regularly. Click
[Backup Database] in [Data Management] menu, then select the relative route to back up the database,

click [Save]:
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Backup Databaze

Operation iz camplete.

100 Stop

[16:56:17]Backup Databaze. . -
|[1 G:56:13]B ackup the databaze to :D:\Program Files [#86]Wanviz\CrozsChex StandardB acklph2(

] 1} | 3

3.8.9 Restore Database

Click [Restore Database] in [Data Management] menu, the following window pops up:

"‘
i ng et Cewes  Mcort Aswntnes | Dt | g
A D as B B 2 O
B 6 5 99 & ‘
Bwvey O Apserd  Gegwp Epot, Ispat | Bpas oot Hwcvup Restre Clent Cperetion  Chanpe Lig
t Lown Mo Lottty Pcad  acord DCatabuis | Ditataus Yorelets Daty Leg Aacord
niese .
-
S o &= :
o Add 1 Adce
I Alte " TN
- Pars Harme Cate mudfied Tipe
9 -~ CrossChes mih WEMYLIIPM  MDE Fie

Nazent lacen

Shortcut Function

F
0 B B

& H
7 S
0 E
“w
Nerach
e new - [iree
=+ ‘ Fies o o Mumastt Ubxs Ascess Dalbare | red - Cereel Systom Help
@
Lagu Lsvar (2D SPwere Vierseon (106 ANAZ Glonal 20150528 Thumomy 1117 78 =
=

Select the path to the database you want to restore, click [Open], the following window pops up:
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Frarmpt infarmation X

9 Festore databasze completed, need to restart,

Click [ Confirm] to restart the software.

3.8.10 Clear Obsolete Date

Click [Clear Obsolete Date] in [Data Management] menu, the following window pops up:

Soteg Emploges Muarogamen Uri Marapermesd fecoct Hanapanen, Alendanoe Macagered Data Nansgrasr Heo
B o5 28 & BE | O & Y
QP & & - ;
Away On epend Gon Espon [ ot brood Btk Hesle Doy Dpsrabon Charge Log
Busrmzelowe Fecod LanSay Recowd  Alacond Emglopes  Errgloaws Dotabuss  Databaen Obubets Tats 0y Fecons
Attmdare = £ g [iata Managerers
Condition
Sebect thw and dale anh ang 3

Select the deadline of relative Obsolete Date, click [Clear] to complete the operation.

3.8.11 Operation Log

Click [Operation Log] in [Data Management] menu, the following window pops up:

Seling: Enpicpes Management Und Mansgeaent Recad Mansguner! Aperdarcs Maragement Dats Managened el
WO Illlx
B o5 99 & d BE 0 & U
dwwaw Oy Apprersd g Expont Irpedt Erpodt ool B Reztione Chw Dpssaions . Chargn Log
Busnestaeve Becod LaleSabh Aeenl  Recard Enplopes  Emplopes Daabasse  Dalnbars Ohstieie Dia Log Ractorh
nerdance o apir U Manmmenrd
Condsor
Adrsn Ly . TmeRarge 2% 4018 D~ . 2% w138 @~
0 Adwn Dale Trve RAenak

The log records all the Operation Logs in this management program, select [Admin] and the
corresponding time period, click [Search] button, then you can see what operations and what settings the

administrator has managed in this time period, which is more convenient for multiple administrators using
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simultaneously.

3.8.1 Change Log Records

Click [Change Log Records] in [Data Management] menu, the following window pops up:

2 Settings Employes Managenent e Mamagoment Precosd Maragament Anecdance Managemen) Dats Managerent Hegp

B 55 9 A BBE T & U

A On Apcmnd Geoup Ewport gt Erport Iengont Bachup Fastom Oaw Operavery — Change Log

Busness/Loave  Recrd  LalEah Ascord  Recerd Empioges  Empligen Dwabase  Databare Couckte Dua Log Resotds
Al e £ sy DV Manupenerd

Condton
Dapatrmnt > Faom a1 418 G
Emplopse © ¥ Te a5 83 D

Depatment Emglores D Nams Dhockng Tive Status Modly type FAeasons Adverssyaln Dae

Select Department, Employee ID and Time, click [Search] button, then matching records will be
displayed in the list below.

Note: Change Log Records show all the modified attendance record; if wrongly modify the record in the
process of operating the system, you can select the record, and then click [Restore] button to correct the

record.

Click [ Close] button to exit this window.

3.9 Help

Help including “Software Upgrades”, “Submit Question”, “About the Software”, “Help Documentation”

as below:

— Setrgs Emglpee Managenerd Uit Managenert Fecoud Managened Aftandtance Mar DataM 4 Help

¢ r ® B 9 '

Solimae St ‘womrt; Abou the
Uogrodes  Oueston  Adked Dusations Seltware Dexe m,,.",
Setien Hel
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3.9.1 Software Upgrades

Anviz biometric management software supports online software upgrades. Click [Software Upgrades]
button. The system will automatically run, "Update.exe". The application will automatically connect to the
software server of Anviz Biometric Technology Co., Ltd., find the latest software upgrade in the server, and

download the software upgrade package to install, as below:

Update

Na new version. .

100% |

Current version: 1.0.0.0 , Latest version: 1.0.0 beta

In "Online Upgrade" dialog, the version information of the upgrade pack will be prompted. After

selecting the latest version, click the "upgrade", the software upgrade package will be downloaded and

installed on your system, and prompts the current software version.

Note: The software upgrade is incremental upgrade, it can effectively reduce the download traffic and
data loss, use automatic software upgrade will not overwrite database use, ease of use.

3.9.2 Submit Question

Anviz Technology Co., Ltd always pay attention to the user's software experience, integrating the
"submit questions online" button in the software, enabling customers to submit quickly. Submit the
problems and BUG encountered in the process of using software timely, our R&D and technical team will
give you the best service.

Click [Submit Question] requires the customer's computer must be connected to the Internet , and
having been registered as a member of Shanghai Anviz Technology Co., Ltd. is required before submit

questions.
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Seltnge Ermplogee Manazement Lint Managernan, Aocod Mansgereent Avendance Managerrend Data Mamagement Help
@ 2 ® 9 @
e [ Sikow | Freaumill Absied e Hebs
Ugpade:  Ouoston | Aded Dussiirs Sclimae  Docureolster
spvien Hel
MyAnVIZ Log‘n rorgot your password Reguster
User Name:
Password:
Title:
Product Choose Catsge v Choose Mol v g
Category: £
-
Trouble:  Please v had
Contents:
'
Lexpn U JADMIN] [~ Software Version (100 beta] | ANVIZ Gk, Ine 20150513 PUR= 170065 d

3.9.3 Frequently Asked Questions

In order to better help customers to solve the software and equipment problems encountered in the
process, we integrate [Frequently Asked Questions] button in the software. Click the button when your

computer is with installed system connecting to the Interne. Software also will automatically connect to the

technical support page on Shanghai Anviz Technology Co.,Ltd. official website.
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Why device can not find LS8 flash dree

A Ol G R oo Q: Why device can not find USB flash drive x

messane "can not recognize the USE devce’ A
There are various USE fash dove in the market, Anviz device can not compatible wath all

| a5 “uc 3 o U & ’ .
GA1000 SOUITE. MISUSE Errot the USS flash drive. We suggest the brands and capacity of USB flash drive in below table

Klsgarton Sasli ek Disney

VFS0 kasypad fash

i W = w =y 19
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o | | o | e |

Device time waue

L
How 10 net the device badk to factory defauh ?‘x»h‘} e
Y L

s Live Chat {i]

Forgel passwaed of Facepas/Facepass Mo
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.anrn up- FON system does Anvz SDK
o
'
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Logn User BREMIN Satvame Versam |1 0.0 beisd ANVLZ Sabal e NS4S PR 1 002 i

Users can quickly find the software and equipment problems encountered by "Frequently Asked

Questions Database". Customers can follow the detailed help files to solve their own problems encountered

efficiently.

3.9.4 About the Software

Click "About the Software" button, the dialog box of software version information will pops up.
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AIM CrossChéx

rossChex Access Control and Time Attendance Management System

CrossChex Standard

Software Yersion [1.0.0 beta]
ANVIZ Global. Inc

Http://www_anviz.com

Copyright 2001-2012 Anviz Co., Ltd.

The software version name, company name and the official website, and software copy rights will be

displayed.

3.9.5 Help Documentation

Click the “Help Documentation” in the software, the system will call System Help Manual; it will be

more convenient for the customers to familiar with the software operation and use.
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