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Introduction

Welcome to the iSTEEP Comprehensive User's Manual! The purpose of this manual is to guide
professionals to use all major features of the STEEP data system. Specific instructions and
graphics have been provided to help guide users step by step through each of the databases
available features.

Once logged in, the STEEP database is designed around a menu that is located on the left hand
side of the screen (see below).

i ™
@Help

& Enter Students?

2 Enter Scores?

@Get@raphs

@ Enter District-School-Teacher Infa

2 Intervention Center

& Administrative Menu

. P,

The Quick Links table is also available on the main screen for the "Most Frequently" used
functions (see below). Users may access features using either the menu on the left or the quick

links on the right. TR
Quick Links

St Intervention Data System

Screening Dashboard ELGIEL

Scores

Class Wide Intervention

Giaphs et Contact iSTEEP

Computer Quick Data New Products &
Assessment Entry Updates

Organization of this Guide

This guide is organized to guide professionals sequentially through the data system as they will
normally engage in the RTI process. Hence, the guide begins with entering students into the
system, moving on to entering scores, getting graphs, setting up intervention and progress
monitoring data and concludes with exporting data.



S T E E P‘ Importing Rosters Help Guide

Welcome to the iSTEEP importing rosters help guide. There are 3 steps we will review to help
guide you as you setup your school or districts database to help insure you receive the most

out of your data.

STEP 1

Preparation of
Excel File

STEP 1: Preparing Your Excel File

Rosters are imported into the STEEP database through an Excel CSV file. Setting up your rosters so that
students can be easily found once within the system and scores can be quickly entered is very crucial.

Important notes regarding the file:

o Required Fields

v

ASANE RN

v

Student First Name

Student Last Name

Class Grade

Teacher First Name

Teacher Last Name

Class Name (Typically teacher last name and grade)

e Each field must be in separate columns

e Optional Fields such as ethnicity, gender, special education status, free/reduced lunch status,
student ID (only if ID is unique for entire district), etc., can also be imported. If not done at the
time of importing, this information can be manually entered.

e No commas are allowed in the file (i.e. Smith, Jr)
o Recommend keeping class sizes (which is broken down by Class Name in the excel file) to

approximately 30-40 students.



STEEP Codes

All data systems use codes but the codes may differ from one system to another. For example in most
cases, the code for the student's grade level is the number of his/her grade (i.e., 5 is fifth grade).
However, the code for Kdg is 14 in the STEEP system and your system may use K or 0 for Kdg. When you
import, you must use the codes iSTEEP uses for anything you import.

WARNIMG! Before imperting siucents, make sure that vour data fle ID-s fitinfo the systen dasabase desiyn:

{3 Cick hare ta check databasc dcaign

Grade Cthricity Cnglizh Preficiency Soecial Coucation
|CedejNane Codz|Namne Code{Name | [coceliame ]
I 1 V] Unspecified ] |Unspecified 0 Jnspecified|
12 2 1 African Anerican/Elazk | [1 |P-oficient 1 TES

la 3 2 Asian or Pacific Islender| |2 :rlcl Praficient] |2 o

4 |4 3 |CaJcasian/White 3 |Laveid

_'C ‘C 4 llizpenic 4 'L:.:Ii

G 5 [Mixed § |Leval3

ET 7 G Naivz Ametican @ Lzvzl 2

B 8 7 Other 7 |Lawal

9 g

10 |10

i1 I11

13 |12

ha Ik

Migrart Low Income Active Gender
'CcdeﬁNsna Cada|Namne | Coda!meei |Coce|4ams

|0 Unspecified| |0 Unspecified 6 [No | 0 Jnspecified
" [Yca 1 Yca 1 |Yca 1 Wele
[2__No [2__|to 1 2 [Temale

**These codes can be found in the STEEP database on the import page.

** Before importing it is important to think first about how you will use the data system.**

Elementary Class Name Recommendations

In elementary, class naming is usually easy. There is one teacher who has students assigned to him or
her. The STEEP assessment(s) will be conducted in that teachers classroom so we recommend
organizing student names by homeroom teacher. At minimum, teachers last name and grade should be
included as the class name. Column F in the excel file above is an example of class name using this
method.

Secondary Roster Recommendations

In secondary schools, it is also best to have one primary teacher, such as the homeroom teacher, where
all assessment(s) will take place. This makes data entry later on easier. You will pull up the homeroom
teacher and see all the students who were assessed together.

In some cases, students may get a math assessment in their math class and a reading assessment in
their reading class. If so, ISTEEP permits you to import up to two teachers.



IMPORTANT: Do not use student ID numbers if you are importing a student into two teachers classes.

Only the second instance of the student will be imported.

Example of required Excel format

T 0 B oo - MicresoftBcel -

| Home | Insert Page Layout Farmulas Data Review View Mitro PDF
= callbri ST EEE T e General ¥ ﬁ] ﬁ l lEI_ :
g & o] [ ) e : | L g
| s i e o | oo (M| ot e om0
Clipboard ™ Fent (F] Alignment {F} Number i} Styles C
a9 - (a fe
|4 — V— B | c ] D | C | &
1 Student First Student Last Class Grade Teacher First Tezcher Last Class Name
2 EUanleI Smith 3 Kerry Howard Howard 3rd
| 3 |Stephanie Harper 3 Kerry Howard Howard 3rd
4 ;lason Daniel 3 Kerry Howard Howard 3rd
I 5 :Christy Stevenson 3 Kerry Howard Howard 3rd
6 fManj Donaldson 5 Melissa Davids Davids 5th
7 fPa:JI Michaelson 5 Melissa DNavids Navids 5th
3 David Anders 5 Melissa Davids Davids 5th
al 1 L3

IMPORTANT: We recommended uploading no more than 400-450 students at a time. If your roster is
larger than 400-450 students, it is suggested to break the file up into multiple files. Uploading several

small files will take less time than uploading one large file.

SAVE
Once your file is complete, save your file as an Excel CSV file.

E. Save As _“ ﬁ

vl‘f—| |_Sesr':f1 Computer Assessment L., 0 |
B

Organize « Mew folder o @
[ Microsoft Office Ex— Name Date modified Type

Mo items match your search,

m

4 5§ Favorites
Bl Desktop
& Downloads

o
= Recent Places

4= Libraries
|E Documents
J’ Music - 1 F
(IR Rl ile Name Goes Here -
Save as type: [CS'V (Comma delimited) E. v]
. ) From Drop Menu,
Authors: Sarah Tags: Add atag select C5V (Comma
delimited} as file type
~ Hide Folders Tools = | Save | Cancel |

Your File is Now Complete and Ready to Import!

Please contact us at support@isteep.com for any questions/concerns prior to importing.



STEP 2: Importing Rosters

STEP 2

Importing
Rosters

IMPORTANT
Only import if you are an intermediate/advanced computer user and PATIENT.

Double check your CSV file to insure the following

v File does not contain any commas

v Does the file have all the required information

v If you are importing a student ID number, it is unique for the entire district and only one
teacher per student is being imported

Accessing Import portal in STEEP Database

Once in the database, select the following menu items:

What do you wish to do?
e Administrative Menu @ ticip
e Import and Export Information & Enter Students?

@ Enter Scores?

& et Graphs

@ Enter District-School-Teacher Info

E

= Qﬁdministrative Menu
BT Advanced Reports

& gt
| = @Impor‘[ and Export Information |

“EFmport Students And Teacherg
Import Scores
E Export Data
@Custom Subjects
@ niscellaneous
& Systermn Administration

e Import Students and Teachers




Select District, School and Term from the drop down menus. Click Browse to locate the CSV file and
select Upload. See below.

Import new students from a file

School District  gample Database District -
School: School A -
Term: 2009-2010 -

Data File:

Data Format: CSV -

WARNING! Before importing students, make sure that your data file ID-s fit into the system database design:

[ ciick here to check database design! - Check this box to check STEEP

codes in the system.

Next, you will see a screen similar to the image below. Uncheck any ROWS that are NOT needed. Use
drop down arrows to identify each COLUMN. If a column is not needed, leave as "Ignore".

Scroll down and Click Apply.

IStudent Last Name v| |Ignore
-D Last Name First Mame Grade ;Teacher Last Man

| Bakin losh i Smith
[Frankin |shelty I \Smith
| il P i |Smith
: ILaurence Pt 1 iSm'rth
M | |

\Singletary Trishia 11 |Srmitt
| iison Macilax I |smith

Review the imported information to insure accuracy. Click IMPORT.



Imported Students

— Student [Student [Studett | Student [—_— |Student 'gtu:f;f [Student |Studert | Student Studert |Teacher Tescher Tescher Tisaiti | Presstvr || s
First Micdle  |Last Gerder | . |Proficiency s IMigrant Loy [Enadled [Class | [Firs! Micdle  |Last % k2
(8] | Ethricity |Education | | | | \Login Pazsword MName

|Stauz  Incomc E.‘tatus Crode Mo Mamc Manc

Mamc Mams  [Mame I EID Istatus
ash Babin [ [ [ 1 |Pegay [Smih
~ [Brely [ e [ [ [ [ I [ B Peasy [ fEmn [ [ [
— i - =t = = s : i e
Pt |Laurence [1 Pegay |  [smih
Trisha [Singletary | 1 Pegay | [Smith
Ml fwilzon 1 :Ii"eggy [Smth

Impaort Cznce

After you Click Import, the system provides feedback on progress (on most computers).

BE PATIENT! This process may require a long time (over 1 hour for large files or slow connections). Do
not exit or close your browser until you are sure the upload is complete.

Assessment Center Lagout

-

[T =TI

@ Multi-class Reports
 =nier District School-Teacher Info again. Contact iSTEEP suppurt. Students jmpurted thus far: 0 stud 50 stud 100 stud ,150

Importing has begun and may require over 10 minutes_ If there are problem with this import, do not import

@nler\ran.iuu Cerlel o B 200 stud 250 student: 300 student: 50 student: 400 student: 450 stodent
= & administrative Veru ]

I+ @AWEncadRepoﬂs L
O 2 Get Lists and Roste's | |

Browsers can get disconnected from our server and not "know" it. If so, it can appear your import is
going on forever. To conduct detailed check of import progress, proceed to step 3 using a SECOND
computer to check.

To perform a check on the database to insure your import is complete, please proceed to STEP 3.



STEP 3: Check Database

STEP 3

Check
Database

Browsers can get disconnected from the STEEP server and not "know " it. If so, it can appear your
import is going on forever. To conduct a detailed check of import progress, use a SECOND computer to
check.

Checking Import What do you wish to do?

From a second computer, select the following menu items: @ Help
2 Enter Students?
@EnterScores?
@Get@raphs
@ Enter District-School-Teacher Info
= @ﬁ.dministrative Menu
[+
B € Get Lists and Rosters
= cog dipator Lists
= student List
Class Rosters
@Impor’[ and Export Information
@Custom Subjects
& Wiscallaneous
@ System Administration

e Administrative Menu
e Get Lists and Rosters
e Teacher Lists




Select District, School and Term from the drop down menus. Grade can be left as "All Grades". Select
the circle option "Grades and #of Students Assigned to Each Teacher". Click "Show Report". See below.

School District: Metro Edison 2

School: Metro Edison Elementary -

School Term: 2009-2010 -

GGrade: - All Grades - -

Last Mamea: First Mame:

“) Teachers in School ") Total # of Students Asgsigned to Each Teacher
Classes Assigned to Each Teacher @ Grades and # of Students Assigned to Each Teacher

[Ehl:uw Rep-:rt][ Close ]

Teacher lists will tell you which teachers have been imported and how many students are imported from
each class. iSTEEP imports your list of students starting with the first student in the excel file proceeding
to the last. If the last student listed on the excel sheet is on the list, then the import is complete and you
can close your browser. If the last student is not on the list, then allow more time and check later.

Confirmation of Completed Import

When importing is complete you will receive the following message in your browser. You may need to
scroll down to view.

| Importing is complete.]ll’ you see any error messages, then the error stopped the import. If information is provided about the
error, examine the lines indicated for improper characters (symbols such as commas or slashes) or improper codes (using K
instead of the code 14 for kindergarten).

Imported Students

Student = = = s
Student Student First Student Student Student Student Student Special Student Student Student Student Teacher Teacher Teacher Se—
D = ;;;e > Middle Last GenderEthacé_ProﬁcEncy;:uéﬂﬂcnrd@raancv; Enabled Class First Middle | Last Lc =
= e Mame Name |ID B 7D ;‘-I‘ﬁt 3" Status Income Status Grade Name Name | Name g
Siatu
A3005 threethousand threefive 2 Newman New
A300€ threethousand threesix 2 Hewman Hew

Apply Impaort Cancel

If you are unable to confirm that all students were imported, this likely means that some but not all
students were imported. You must determine the last student that imported and then import the
remaining students. Do not import all students a second time. This will create duplicate students.

Since students are imported in the order in which they appear on the spreadsheet it is relatively simple
to determine the last student imported. Once you find that student, create a new spread sheet
containing ONLY those students who were not imported.




Typically by following the guidelines and not importing more than 400-450 students, following
instructions, and being patient, all students will be imported without difficulty.

Errors
Errors may include:

e Error on Line XX
e Timeout occurred

IMPORTANT: If an error occurs contact iSTEEP at support@isteep.com. DO NOT import a second time.
This can cause duplicate names and cost you time. Let iSTEEP review and advise you on how to
proceed.

If all students are entered without errors you are finished. Congratulations!

10



Manual Data Entry

Entering Teachers (
& Help
Once in the database, select the following menu items: & Enter Students?

& Enter Scores?
2 Get Graphs
Bl @ Enter District-School-Teacher Info I
@ Add/Edit District Information
S Add/Edit Teacher/Class Info
LE Add/Edit Teachers |
AddiEdit Classes
E Edit Class Rosters
E [Manage Teacher Access
& Intervention Center
@Administrative Menu

\

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Teachers

Click, Add New. Enter Teacher First Name and Teacher Last. Click "Save/Done". If additional
teachers need to be entered, click "Save/Next".

NOTE: Middle name, as well as, Login Information are optional fields and not required to enter
a new teachers. Teacher logins give access to teachers to only access information on their
classes. Logins must be unique to the ENTIRE STEEP system.

Add or Edit Teachers in the Selected School

School District  Sample Database District hd
School: Sample School A -

— - - - Har | .|
| - | { P
Edlt“ Delete_gzzzﬂﬂ Davis Ben 2010-2011) Frite:
[ | 1 1
Edit ||| Delete |[222840  |Smith Sandy 2010-2011]
' | | |First Mame:

|l-.-1idd|e Name:

i

|

|
iLast Mame: [

| Login Information

!LGgiI‘II

|
!F'assw-:urd: [ ‘
T |
|Conﬂrm Password: | ‘

11



Editing Teachers
Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Teachers

@Help
& Enter Students?
@EnterScnres?
& Get Graphs
E] @EnterDistrid—Schnnl—Teacher Info |
@Adm’Edit District Information
[ B @ aqdicdit Teacher/Class Info |
LE AddiEdit Teachers |
AddEdit Classes
E Edit Class Rosters
@ Manage Teacher Access
& Intervention Center
®ﬁsdministrative Menu

.

Click, the "Edit" button in the row of the teacher to be edited. Make any corrections needed.

IMPORTANT: Login information is not initially required to enter a new teacher. After editing

and attempting to save a teacher, you may get an error message that the user already exists. If

so, repeat the edit and this time add a login and password for the teacher. It can be anything,

but must be unique to the ENTIRE STEEP database.

Click, "Save/Done"

Add or Edit Teachers in the Selected School

School District  Sample Database District -

Sehool: Sample School A -
|  Teacher ID Last Name First Name Middle Name Term
Edit || Delete 222841 [Davis Ben !2010-2011!

=1 = o | 5
! Delete |2228¢0  |smih Sandy ‘ [2010-2011]
Add MNew

I Name

ITitle: [

ir-.-1iddle Name |

1
[
e |
|Fir51 MName: [ : |
|
1

[
|Last Mame: |-

i Lo_gin Information

!Login:

|
1
|F'assw-:|rd: | |
1 ]
|
1
|Canﬂrm Password: | |

12



Deleting Teachers e

@Help
& Enter Students?

L
e Enter District-School-Teacher Info © Enter Scores?
& Get Graphs

Once in the database, select the following menu items:

e Add/Edit Teacher/Class Info B

Enter District-School-Teacher Info |

e Add/Edit Teachers : s & Add/Edit District Information

| = @Add.l’EditTeacher!CIass Info |

I—S AddiEdit Teachers |
AddEdit Classes

E Edit Class Rosters

@ Manage Teacher Access
& Intervention Center
@Mministrative Menu

.

Click, the "Delete" button in the row of the teacher to be deleted.

IMPORTANT: A teacher cannot be deleted without the classes and students under that teacher
being deleted first. Please view the "Deleting Classes" and "Deleting Students" sections of this
manual.

Add or Edit Teachers in the Selected School

School District: Sample Database District ha
school: ‘Sample School A -
i ~ Teacher ID Last Name First Name Middle Name Te

N | Name

Edit || Delete | 222341 Davis Ben 2010-2011 iTitIe:
Edit ||| Delete [pzzz40 ESmi‘th Sandy 2010-2011|
C | : | |First Mame:

|r-.-1i-:|dle MName:
Add MNew

ILast Mame:

| Login Information

Login:

|F'assw-:|rd: I
i

|Canﬂrm Password:

13



Teacher Logins and Passwords

Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Teachers

@Help

& Enter Students?
@EnterScnres?
& Get Graphs

E] @ Enter District-School-Teacher Info |

@Adm’Edit District Information
[ B @ aqdicdit Teacher/Class Info |
LE AddiEdit Teachers |
AddEdit Classes
@ Edit Class Rosters
E Manage Teacher Access

& Intervention Center
& Administrative Menu

.

If it is @a new teacher being entered, follow the "Enter Teachers" section of this manual and for

existing teachers in the system, follow the "Edit Teachers" section of this manual. Enter a login

ID and password for the selected teacher.

IMPORTANT: Login ID's are universal throughout the STEEP Database and not to just one
particular school or district. If the system says the login ID already exists, please choose a more

specific login (i.e., instead of jsmith choose jsmith2030).

Click, Save/Done.

i Mame

[ o

|First Marmne: ;]Eien

Title:

!Middle Marme: ||

iLast Marme: E;Franklin

| Login Information

|F'asswu:|rd: sssenew 4._
|Cunﬂrm Password: |esesses 4—

[SaveIDnne] [EaveINE}d] [ Cancel ]

[Login | bftanklin —

14



What is a Class?

A class is a way of grouping students under a specific teacher. For example, one teacher may

have 3 classes (i.e., Period 1, Period 2, Period 5). Every teacher must have at least one class for

students to be classified under.

For example, the image below shows that Helen Baker teaches KDG, but has two sections, 1A

and 1B. By adding two classes, Baker - 1A and Baker - 1B, under Helen Baker, her students can

be added to their appropriate sections.

School District [ wetro Edison ™
Schoal:
School Term: 0B 07 ™
Teacher. BAKER, HELEN v
Class: Baker - 14 V| e
District: Metro Edizon
School:  Metro Edison Elemertary
Term: 0607
Teacher: BAKER, HELEN

Students
Baker, &Adam
Brouszard, Diane
Ford, Melizsa
Jackson, Betty
Jones, Mike
Smith, John
School District [ etra Edison [y
School;
School Term: s 07 (v
Teacher. BAKER, HELEN v |
Class: 'Baker- 1B v | —

District:  hetro Edizon

School:  Metro Edizon Elementary
Term: as o7

Teacher: BAKER, HELEM

Students
Cotten, Linda
Goodman, Brian
Livingzton, Michael
Walker, Lacey

15



Adding a Class
Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Classes

-
@Help

®Enter Students?
& Enter Scores?
& Get Graphs

=l éEnter District-School-Teacher Infnl

@ AddiEdit District Information

= @Adm‘EditTeacherﬁCIass Infa

12 sddiE it Teachars
B addiEdit Classes
= Edit Class Rosters
@ Manage Teacher Access

2 Intervention Center

& Administrative Menu

\
Select, term and teacher. Click "Add New"
Add and Edit Classes
School District; Metro Edison b
School: Metro Edison E.Ina":'mer1tar3,.r ik
School Term: 10-11 T
Teacher AAROM, HAMK 2005 2006 T
Class:
Mame:
Grade
@
Status:

16



Enter Class Name and select grade level. Click "Save".

Recommendation: For class names, recommendation is to name the class Teacher Last
Name and Grade (i.e., Smith 7th or Smith Period 1, 7th).

Mame: Enter Class Name

] Select Class
Grade: PK v o . o

Drop Down
@ Acti Menu

) Inactive

17



Editing/Changing a Class

Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info

e Add/Edit Classes

Indicate the school, term and class that needs to be changed.

-
@Help

®Enter Students?

& Enter Scores?

& Get Graphs

=l @Enter District-School-Teacher Infnl
L AddiEdit District Information
= @AddﬁEditTeacherﬁClass Infa
12 sddiE it Teachars
B addiEdit Classes
= Edit Class Rosters
Ea Manage Teacher Access
2 Intervention Center
& Administrative Menu

\

For example, let's say that Ben Davis' class, Davis 2nd, needs to be changed to BDavis 2nd. Click

in the "Name" field and delete the current name, Davis 2nd and enter the new name of BDavis

2nd. If the grade needs to be changed, select the new grade from the drop down menu and

click "Save"

Add and Edit Classes

School District:

Sample Database District

School: Sample School A
School Term: 2010-2011

Teacher Davis, Ben 2010-2011
Class: Davis Znd

1

Add Mew

Mame: _Da\n's 2nd

Grade: || 2 -

@ Active
Status: :
) Inactive

Save Delete

Baker, Mikki
Brown, Dawid
Davis. Brandon
Lynn, Jessica
Parker, Peter
Sanders, Justin
Turner, Amber
Wilkinson. Julie

| AddiEdit Students... |

I Assign Students... ]

[ Unassign Student ]

18



Deleting a Class

-

Once in the database, select the following menu items: & Help

& Enter Students?

& Enter Scores?

2 Get Graphs

l @Enter District-School-Teacher Infnl

2 Add/Edit District Information

El @AddﬁEditTeacherﬁClass Info

NOTE: Before deleting a class, all assessments must IJS-AMM

be deleted and all students must be unassigned. E AdfﬂEd't s

Edit Class Rosters

E% Manage Teacher Access

& Intervention Center

& Administrative Menu

.

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Classes

Indicate the school, term, teacher that the class to be deleted is located under. If there are any
students assigned to the class, use the "Un-assign Student" function on the right. Select the
"Delete" button. The class has now been deleted.

NOTE: A teacher cannot be deleted without classes and students under that teacher being
deleted first.

Add and Edit Classes

School District  Sample Database District b
School: Sample Schoal A v
School Term: 2010-2011 b
Teacher. Davis, Ben 2010-2011 x
Class: Davis Znd v

e ) [ Add/Edit Students... |

[ Assign Students.. ]

Grade: 2 [ Unassign Student ]

Ho Students should be
@ Active lizted here for the clazs to

Status: . be deleted!
1) Inactive

[ Saye [ Delete ]

Error Message: If an error message appears, check that all assessments and students have been
deleted from the class. See section of manual on deleting assessments.

19



Entering Students

NOTE: There are TWO ways of manually entering students into the system.

Option 1

Once in the database, select the following menu items:
@ Help

E 2 Enter Students?
= AddiChange Mames

Enter Scores?

& Get Graphs

@ Enter District-School-Teacher Info

@ Intervention Center

& Administrative Menu

\.

e Enter Students
e Add/Change Names

Select term, teacher and class. Enter Student Last Name, Student First Name, Student Middle
Name (optional). Click, "Save". If you wish to enter demographic information or Student ID,
click "Details".

Add and Edit Students

School District Sample Database District -

Schoal: Sample School A v

& School (Mot in any class)

Term: 2010-2011 -

Assign students to: -
@ Class: Teacher Davis, Ben -
Class:  Davis 2nd -

Baker

Nikki r | Details || Save || Delete |
Brown David [ Details ][Save] [ Delete ]
Davis Brandon [ Details ][Save] [ Delete ]
Lynn Jessica [ Details ][Save” Delete ]
Parker Peter [ Details ][Save] [ Delete ]
Sanders Justin [ Details ][Save] [ Delete ]
Turner Amber [ Details ][Sam” Delete ]
Wilkinson Julie [ Details HSaveH Delete ]
Enter Student Last Hame | Enter Student First Name

20



Option 2
Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Classes

Select term, teacher and class. Click "Add/Edit Students".

@Help

®Enter Students?
@Enter Scores?
@GetGranhs

Enter District-School-Teacher Info |

@ Add/Edit District Information

=l @ Add/Edit Teacher/Class Info

| B AddEdit Classes

= Edit Class Rosters

@ Manage Teacher Access
@Intewentiun Center
@Administrative Menu

Add and Edit Classes

school Distict  5ample Database District
School: Sample School A

School Term: 2010-2017

4

Teacher: Davis, Ben 2010-2011

Class: Davis 2nd

Mame: .If}av.i.s Qnd gaker, ngk:j
rown, Dawi

Davis, Brandon
Lynn, Jessica
Parker, Peter

Grade: 2 i

— @ Active Sanders, Justin
L ® nsctive Turner, Amber
= Wilkinson, Julie

Save H Delete

[ AddiEdit Students... ]

[ AssIgn Students... ]

[ Inassign Student ]

21




Select term, teacher and class. Click, "Add New". Enter student first and last name. Click
"Save/Done" or "Save/Next" to move on to the next student.
Optional: Enter demographic and Student ID information. Click, "Save".

Add and Edit Students

School District Sample Database District -

School: Sample School A b

) school (Mot in any class)

Term: 2010-2011 -

Assign students to: ~ _
@ Clgss: Teacher Davis, Ben -
Class:  Dawvis 2nd A

e i Student Info
Baker Nikki | : '
> First Mame:
Edit Brown David | |
. ' - I
Davis — Middle Mamue: ! [
Edit ||| Delete ||Lynn Jessica LastMame: | |
Edit || Delete |Parker  |Peter StudentID: | |
Sanders Justin | Save/Done H Save 'MNext
Edit Turner Amber |
Edit || Delete |\wikinson |Julie | leon
Add MNew...
Ne Image
[ select.. |
|Gender: | Unspecified ™|
Ethnicity: ! Unspecified - i
Enaglish I ;
Unspecifie -
Proficiency | Unspecified |
Special inenarife o
Education | Unspecified |
Low . 3
1specifiec v
income | Unspecified |
Migrant || Unspecified - |

| save || Cancel |
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Editing/Changing Students

NOTE: There are TWO ways of manually editing students in the system.

Option 1

Once in the database, select the following menu items:

e Enter Students
e Add/Change Names

r’r

@ Help

E 2 Enter Students?
= AddiChange Mames

Enter Scores?

& Get Graphs

@EnterDistrict—Schnnl—TeacherInfn

@ Intervention Center

& Administrative Menu

%;

Indicate teacher, term and class of the student(s) to be edited. Place the cursor in the box of

the student to be changed.

Enter changes. Click "Save".

Add and Edit Students

Schoaol District: ihﬂetrn Edizon

Schoal:

ro Edison Elamentary

{} Schoal (Mat in any class)

Teacher | FRANK, ANNE ~|
Assign students to: r
@ class: Term: | 2005 2006 |
Class: IAnne Franks Clags [V_I
Hlame: First llame Middle Hame:
Connell _';Sarah ! [ Details HSave H Delete ]
|Hiehert IJDE I [ Details ”Save H Delete ]
iMiIIer !Marcia ] [ Details [Save] Delete ]
|Richard] — |Misty | [ Details [Save] Delete ]
iWaIker iMarshaII i [ Details [Save] Delete ]

Save
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Option 2
Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Classes

Select term, teacher and class. Click "Add/Edit Students".

@Help

®Enter Students?
@Enter Scores?
@GetGranhs

Enter District-School-Teacher Info |

@ Add/Edit District Information

=l @ Add/Edit Teacher/Class Info

| B AddEdit Classes

= Edit Class Rosters

@ Manage Teacher Access
@Intewentiun Center
@ Administrative Menu

Add and Edit Classes

School District: Samﬁlé Database District
School: Sample School A
School Term: 2010-2011

1

Add Mew

Teacher Davis, Ben 2010-2011
Class: Davis 2nd
Mame: .[.}av.i.s 2nd granbisr:, rél:j:j

Davis, Brandon
Lynn, Jessica
Parker, Peter

Grade: 2 -

SR @ Active Sanders, Justin
R ® naciive Turner, Amber
) Wilkinson, Julie
Save H Delete

[ AddiEdit Students._. ]

[ AssIgn STUdents... ]

[ nassign Student ]
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Click, "Edit".

Add and Edit Students

School District Sample Database District

School Sample School A A
@ school (Mot in any class)
Term: 2010-2011 -
Assign students to: :
@ Clase: Teacher Davis, Ben -
Class:  Davis 2nd -
Edit - Deletekr | Et!.l'dieﬂ.t l"fﬂ
S = i First Mame: | |
- — Middle Name: | !
Lynn Jessica Last Name: i |
[Edit ||[ Delete |Parker  |Peter StudentD: | |
Delete |[Sanders  |Justin | Save/Done || Save/MNest |
Edit || Delete |Turer Amber |
Wilkingon  |Julie IBD"
Ne Image
\ ETn
MAKE ANY N
NECESSARY |Gender: | Unspecified '_|
C HANG ES TO Ethnicity: ! Unspecified - i
THE RIGHT. Prafcency | Unspecified -]
CLICK SAVE. ohecdal  [unspecified |
hﬂcu:me | Unspecified '_|
Migrant | Unspecified r |
| save ||| Cancel
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Deleting Students

NOTE: Before deleting a student, all assessment scores must be deleted.

Option 1

Once in the database, select the following menu items:
@ Help

E 2 Enter Students?
= AddiChange Mames

Enter Scores?

& Get Graphs

e Enter Students
e Add/Change Names

& Intervention Center
& Administrative Menu

\.

@ Enter District-School-Teacher Info

Indicate teacher, term and class of the student(s) to be deleted. Click "Delete" in the row of
the selected student.

Add and Edit Students

School District Sample Database District -

Schoal: Sample School A M

i School (Mot in any class)

Term: 2010-2011 -

Assign students to: .
@ Class: Teacher: Davis, Ben -
Class:  Davis 2nd -

Bk Nikd " | Details | | Save || Delete |
Brown David Details @
Davis Brandon | Details || Save || Delete |
Lynn Jessica [ Details ][Save” Delete ]
Parker Peter [ Details ] [Save” Delete ]
Sanders Justin [ Details ][Sa'ue” Delete ]
Turner Amber [ Details ][Sam” Delete ]
Wilkinson Julie - [ Details ][Save” Delete ]

26




Option 2
Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Classes

Select term, teacher and class. Click "Add/Edit Students".

@Help

®Enter Students?
@Enter Scores?
@GetGranhs

Enter District-School-Teacher Info |

@ Add/Edit District Information

=l @ Add/Edit Teacher/Class Info

| B AddEdit Classes

= Edit Class Rosters

@ Manage Teacher Access
@Intewentiun Center
@ Administrative Menu

Add and Edit Classes

School District: Samﬁlé Database District
School: Sample School A
School Term: 2010-2011

1

Add Mew

Teacher Davis, Ben 2010-2011
Class: Davis 2nd
Mame: .[.}av.i.s 2nd granbisr:, rél:j:j

Davis, Brandon
Lynn, Jessica
Parker, Peter

Grade: 2 -

SR @ Active Sanders, Justin
R ® naciive Turner, Amber
) Wilkinson, Julie
Save H Delete

[ AddiEdit Students._. ]

[ AssIgn STUdents... ]

[ nassign Student ]
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Click, "Delete".

Add and Edit Students
School District Sample Database District v
School: Sample School A v
) School (Not in any class)
Term:  2010-2011 -
Assign students to: @ s Tisidiee |DaE. B z
Davis 2nd A
| Edit| [Deie{e ] saker  |Nikd Student Info
(Edit| [ Delete |Brown  [Davie il |
’Editl [ Delete ] Davis Brandon Middle Name: |
| Edit| | Delete | Lynn Jessica LastName: |
lE{ﬁt | Delete |F‘ark&r Peter Student ID: |
[Ed}t [ Delete ] Banders  |Justin | Save/Done || Save/Next |
lEdit l Delete JTurner Amber
| Edit | | Delete |wikinson |1ufie Icon
Ne Image
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Adding/Changing Student Demographics and Student ID's

Option 1

Once in the database, select the following menu items:
@ Help

E 2 Enter Students?
= AddiChange Mames

Enter Scores?

& Get Graphs

@ Enter District-School-Teacher Info

@ Intervention Center

& Administrative Menu

e Enter Students
e Add/Change Names

Indicate teacher, term and class of the student(s) to be edited. Click "Details" in the row of the
selected student.

Add and Edit Students

School District Sample Database District -

Schoal: Sample School A v

) School (Mot in any class)

Term: 2010-2011 -

Assign students to: -
i@ Class: Teacher: Davis, Ben -
Class:  Dawvis 2nd -

Baker Nikki | Details | | Save || Delete |
Brown David ’ Details ] m [m
Davis Brandon I Details I Sawe] [ Delete ]
Lynn Jessica ’ Details ”Save” Delete ]
Parker Peter l Details ”Save] [ Delete ]
Sanders Justin | Details || Save || Delete |
Turner Amber ’ Details ”Same” Delete ]
Wilkinson Julie l Details ”Save” Delete ]
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Enter, student ID or other optional subgroup information.

| Student Info | tcon
First T
Name: | David
Middle No Illlﬂge
Mame:
Last
Name: | Brown
Student
10

Subgroup Information
Gender: Unspeciﬁed -
Ethnicity: Unspecified &
English : o
Proficiency Unspecified
Special e
Education Unspecified
Low B —
Income Unspecified ~
Migrant Unspecified =

Save “ Close




Option 2
Once in the database, select the following menu items:

e Enter District-School-Teacher Info
e Add/Edit Teacher/Class Info
e Add/Edit Classes

Select term, teacher and class. Click "Add/Edit Students".

@Help

®Enter Students?
@Enter Scores?
@GetGranhs

Enter District-School-Teacher Info |

@ Add/Edit District Information

=l @ Add/Edit Teacher/Class Info

| B AddEdit Classes

= Edit Class Rosters

@ Manage Teacher Access
@Intewentiun Center
@ Administrative Menu

Add and Edit Classes

School District: Samﬁlé Database District
School: Sample School A
School Term: 2010-2011

1

Add Mew

Teacher Davis, Ben 2010-2011
Class: Davis 2nd
Mame: .[.}av.i.s 2nd granbisr:, rél:j:j

Davis, Brandon
Lynn, Jessica
Parker, Peter

Grade: 2 -

SR @ Active Sanders, Justin
R ® naciive Turner, Amber
) Wilkinson, Julie
Save H Delete

[ AddiEdit Students._. ]

[ AssIgn STUdents... ]

[ nassign Student ]
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Indicate term, teacher and class of the student(s) to be edited. Click "Edit" in the row of the
selected student.

Add and Edit Students

School District Sample Database District *:

School: Sample School A T

) School (Mot in any class)

Term: 2010-2011 -
Assign students to: :
@ class: Teacher. Davis, Ben -

Class:  Dawvis 2nd b

e i dant into
First i ;
Brown David il |_ |
Edit Davis Brandon Middie Name: | |
Lynn Jessica Last Name: |_ |
Edit ||| Delete |F‘ark&r Peter Student ID: | |
[ Delate | Sanders  |Justin | Bave/Done || Save/Next |
Edit ||| Delete |Turn&r Amber |
Edit ||| Delete |Wikinson |Julie lm
Ne Image




Add and Edit Students

School District

Sample Database District -
School: Sample School A hd
) School (Mot in any class)
Term: 2010-2011 -
Assign students to: :
@ class: Teacher Dawvis, Ben -
Class:  Dawvis 2nd -
Edit Baker Nikki : '
z First Mlame:
Edit Brown David | |
. ' | |
Edit i —_— Middle Name: | ,
Edit ||| Delete |Lynn Jezsica LastName: | |
Edit || Delete |Parker  |Peter StudentD: | |
Delete |Sanders  |Justin | Save /Done |! Save | Mext |
Edit ||| Delete | Turner Amber |
wikinson | Julie lcon
Add Mew...
Ne Image
\ [ select.. |

NECESSARY
CHANGES TO

THE RIGHT.

CLICK SAVE.

|Genden | Unspecified - |

. . | I
Ethnicity: !Una;ecﬁed v
English [ }

2 Unspecified -
Frnﬂmencyl ....... ™ |
Special |

: Unspecified *|
Education specif
Low ; B
| mC I -
i | Unspecified |
Migrant |Lh15;at?ﬁezl -
| save ||| cancel |
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II/'
& Help
% Enter Students?
B 2 Enter Scores?

Lé Enter/Edit Scores

Edit Test Subject-Skill-Date
E Computer Assessment

& Get Graphs
@ Enter District-School-Teacher Info
% Intervention Center
& Administrative Menu

Entering Scores

Once in the database, select the following menu items:

e Enter Scores
e Enter/Edit Scores

Select term, teacher and class. Next, select the Subject, Skill, Grade Level and Date.

IMPORTANT: Be sure to select the appropriate assessment information from the drop down
menus. If the wrong assessment is entered, this can easily be edited. View the Editing
Assessment section of this manual. Some subjects such as DIBELS must be requested from
iSTEEP if they are not listed. Email support@isteep.com.

Select a class and assignment below and enter scores for the students.
School District Sample Database District -
School. Sample School A -
School Term: 2010-2011 -
Teacher: Davis. Ben -
Class: Davis 2nd -
Assessment
Subject: Reading -
Skill: Class-wide-Fluency -
Level: Read Second -
Date: 37232011 A
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Enter the scores for each student. Click, "Save".

Baker, Nikki 45
Browmn, David a0
Davis, Brandon &0
Lynn, Jessica 70

Parker, Peter

Sanders, Justin

Turner, Amber

Wilkinson, Julie

[ Sawe Clear | Dane

ABSENT STUDENTS: For students that are absent on the day of screening, be sure to select the

ORIGINAL ASSESSMENT DATE from the calendar when entering the make-up score. This will

place the absent students score on the SAME graph as the rest of the graph. Having a separate

date will place the absent students score on a separate graph.
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Editing Scores

NOTE: This function is mainly used for correcting typos of student scores that were entered
incorrectly. Multiple student scores can be edited at once.

II/'
& Help
& Enter Students?
= @ Enter Scores?

Lé Enter/Edit Scores

Edit Test Subject-Skill-Date
@ Computer Assessment

& Get Graphs
@ Enter District-S3chool-Teacher Infa
& Intervention Center
Q& Administrative Menu

\

Once in the database, select the following menu items:

e Enter Scores
e Enter/Edit Scores

Select term, teacher and class. Next, select the Subject, Skill, Grade Level and Date of the
original assessment entered.

IMPORTANT: Be sure to select the ORIGINAL DATE the assessment was entered, otherwise the
scores will not pull up.

Select a class and assignment below and enter scores for the students.
School District Sample Database District -
School. Sample School A -
School Term: 2010-2011 -
Teacher: Davis. Ben R
Class: Davis 2nd -
Assessment
Subject: Reading -
Skill: Class-wide-Fluency -
Level: Read Second -
Date: 3232011 EH
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Click in each of the boxes of students scores that need to be edited and type in the correct
score. Click, "Save".

Baker, Nikki 45
Browmn, David a0
Davis, Brandon &0
Lynn, Jessica 70

Parker, Peter

Sanders, Justin

Turner, Amber

Wilkinson, Julie

([ sae J[ ciear ][ Done
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Deleting Scores

Once in the database, select the following menu items:

e Enter Scores
e Enter/Edit Scores

r‘/’
@Help
@EnterStudents‘?

B 8 Enter Scores?

LE Enter/Edit Scores
Edit Test Subject-Skill-Date

@ Computer Assessment
& Get Graphs
@EnterDistrict—Schnnl—TeacherInfn
2 Intervention Center

@Administratiue Menu

L 8

Select term, teacher and class. Next, select the Subject, Skill, Grade Level and Date of the
original assessment entered.

IMPORTANT: Be sure to select the ORIGINAL DATE the assessment was entered, otherwise the
scores will not pull up.

Select a class and assignment below and enter scores for the students.

School District:

School:

Sample Database District

Sample Schoaol A

-

o,

School Term: 2010-2017 -
Teacher: Davis. Ben -
Class: Davis 2nd -
Assessment
Subject: Readiﬁg -
Skill: Class-wide-Fluency -
Level: Read Second -
Date: 323201
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Place the cursor in the box of the student score to be deleted. Delete the score so that the box

is empty. Click, "Save".

NOTE: Multiple students' scores can be deleted at once.

Baker, Mikki 45
Browmn, David a0
Davis, Brandon &0
Lynn, Jessica 70

Parker, Peter

Sanders, Justin

Turner, Amber

Wilkinson, Julie

(Cs2eJ|cear J__oome
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r‘,—

Editing Class Wide Assessments & Help
@ Enter Sfudents?
Once in the database, select the following menu items: E] & Enter Scores?

= Enter/Edit Scores

@ Edit Test Subject-Skill-Date
E Computer Assessment
& Get Graphs

@ Enter District-School-Teacher Info
% Intervention Center

& Administrative Menu

N\

e Enter Scores
e Edit Test Subject-Skill-Date

NOTE: This function is used if an assessment has been entered incorrectly. For example, when
entering scores, the assessment was listed as Reading, Class-wide Fluency, Read Second rather
than 4th Grade. Or perhaps, Maze scores were accidentally entered under Class Wide Fluency.
This function can be used to correct this. There is no need to re-enter the scores. Editing the
assessment information will automatically correct all graphs and reports for that assessment.

Select term, teacher and class. Next, select the assessment from the drop down menu to be
edited.

Below, where it says "Edit Assessment Information", make any necessary changes. Click,

"Save".
Select a class and assignment below and enter scores for the students.
School District  Sample Database District v
School: Sample School A v
School Term: 2010-2011 =z Select
] : Assessment
Ve Davis, Ben ~ from Drop Down
Claszs: Davis ?nd - Menu
Assessment Description: 4/11/2011 - Reading, Class-wide-Fluency, Read Second o
Edit Assessment Information
Assessment Date: 4/11/2011 =
Subject: Reading T Make changes
Skill: Class-wide-Fluency - using calendar
and drop down
Level: Read Second x menus.
Save Delete ] [ Cancel
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Deleting Class Wide Assessments

IMPORTANT!!
Only advanced users should use this function. Once

an assessment has been deleted, iSTEEP has no way
of retrieving the deleted scores.

Once in the database, select the following menu items:

Enter Scores
Edit Test Subject-Skill-Date

|I‘r
@Help
@Emgtﬂ depis?

= @ Enter Scores?
= Enter/Edit Scores

E] Edit Test Subject-Skill-Date
E Computer Assessment
& Get Graphs

@ Enter District-S3chool-Teacher Infa
& Intervention Center

Q& Administrative Menu

8

Select term, teacher and class. Next, select the assessment from the drop down menu to be

deleted.

Below, where it says "Edit Assessment Information", make any necessary changes. Click,

"Delete".

IMPORTANT! Be sure to click "Delete" only ONCE. Clicking multiple times will delete the

additional assessments within the drop down menu. Again,

deleted.

scores cannot be retrieved once

Select a class and assignment below and enter scores for the students.

School District Sample Database District

School: Sample School A
School Term: 2010-2011
Teacher: Daﬁé. Ben
Class: Davis 2nd

Assessment Description: 4/11/2011 - Reading, Class-wide-Fluency, Read Second

-

-

Select
Assessment
~ from Drop Down
Menu

-

Edit Assessment Information

Assessment Date: 4112011
Subject: Reading

Skill: Class-wide-Fluency

Level: Read Second

-
-

-
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Get Graphs - Class Wide Assessment

Once in the database, select the following menu items:

e Get Graphs
e (Class-wide Assessment

Select term, teacher and class. Next, select the assessment from the drop down menu. Click,

"Show Graph".

@ Enter Students?
@ Enter Scores®

@GetGraphs

E Class-wide Assessment

& class-wide Progress
B muttiple Graphs
Multi-class Reports
@ Enter District-School-Teacher Info
@ Intervention Center
@Administratiue Menu

Chart the performance of the selected class

Class Wide Graph for Full Year

School District: Sample Database District
School: Sample School A

School Term: 2010-2011

Teacher. Davis, Ben

Class: Davis 2nd

4/11/2011 - Eeading, Class-wide-Fluency, Read Second

Classwide Assessment Date andDescription:

Class-wide Assessmemt Preview

Bl Score B Can't Do Oviont Do I
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Show Graph




Final Graph

Class-wide Assessment

Report on bottorn: iCH %

School. Sample Schoal &
Teacher: Ben Davis - Davis 2nd, Grade 2

Wean Score: 5463, Median Score: 56.5 s
Assessment FFE0 Y - Reading, Ciass-arie-Flioncy, Read Second = Car't Do Svhanit Do

2 s c 5 u o o c

& g E & 3z 3 =

& = ] 1 o 5

§ £ : §5 ¢ 2 3 @

£ 5 & = 3 i
Students

oo

By clicking "Analysis", it brings up a summary
report as shown to the right.

Class-wide Assezsmeant

:

Resorton botiom 16

Zclool Sample Schoa &
Teazqar: Een Cavis - Dave 2nd, Goade 2

Mean Score 3467, Med 2r Score: ZED B Socrs
Asaesamert RFI0M - Reeding, Clgaa-wids-Flueacy, Read Seconed

s
MKkl Egkz -
Hrter Park=
Jeemics Lynn -F

Bmber Tumz:

[SERRNI S
LRI -
Diawid Brovvn -

Jusfin S

Sturdents

Report of Classwide Screening

District:
Sample Database District

School:
Sample School A

Teacher:
Davis, Ben

Class:
Davis 2nd

Description:
Reading, Class-wide-Fluency, Read Second

Classwide Assessment 5core:
Mean: 54.63, Median: 56.00

Core Curriculum or Class Wide Issues  Indicates if there are any Class Wide Issues
Clazs wide screening has indicated no class wide issues which would suggest that most children are
learning in response to the core curriculum. lssues, if present, for specific children are noted below.

Specific Issues with Individual Students

The follewing student{s) may warrant additional attention by the teacher and/or school based problem-
solving team because they are in the bottom 16

% of the class and they are in the Frustrational range.

Student Classwide Score Indicates students who need a COWD
assessment, along with their in clazs score that
they need to "Beat”

Brandon Davis(25

Can't DofWon't Do agsessments may be needed for students in the above list

Further aszezsment and monitoring of the above students, as well as any other students in the
Frustrational range, may be warranted at the discretion of appropriate school-based professionals.

Note: This iz & computer-generated report and professionsls should never use this information as the

sole basis for decision-making.
Close




Get Graphs - Class Wide Progress

Once in the database, select the following menu items:

e Get Graphs
e C(Class-wide Progress

NOTE: This report is only available after at least

TWO universal screening assessments have been

conducted. (i.e., Fall and Winter)

-
& Help

& Enter Students?
& Enter Scores?

= @GetGraphs

E] Class-wide Assessment
LE Class-wide Progress
Multiple Graphs
Multi-class Repaorts
@ Enter District-School-Teacher Info
& Intervention Center

@ Administrative Menu

%

Select term, teacher and class. Next, select the subject, skill and level. Click, "Show Graph".

Chart the progress of the selected class on the selected skill

School District:

Samhle Database District

School: Sample School A
school Term: 2010-2011

Teacher: Davis, Ben

s Davis 2nd

Subject: Reading

Skill: C-|ESE-".|".I;ia-E—F-|UEﬂC‘_-,F
Level: Read Second

Show Graph

-
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Class Wide Progress Graph shows the weekly progress each student has made from one
benchmarking assessment to another.

There are TWO additional options available for this graph:

1. Analysis
2. Compare

Class-wide Progress

Repart on bottorn: (16 %

Teacher: Davis, Ben
Wean Progress®Wesk: 1 55, Median Progressieek: 1.51, National Standard: 1.540

SR Reading, ClsswideFlusay, Regd Sacand
Class Mean| | Mational Standard | _
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Using the Analysis Feature: Click "Analysis" at the top of the page.

Average Chenge per Week

Class-wide Progress

Report on bottom; 168 3

Teacher: Davis, Ben I

Wean ProgressfYeek: 1 53, Median Progress®Week: 151, National Standard: 1540

SR Regding, ClagewideFlasncy, Ragd Sscand

Class Meanf | Mational Standard |
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iere, JiEtin

‘arker, Peler

Blekier, Ml

mn, Jezsica
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After clicking "Analysis", a summary report will open. The summary report shows the school,
teacher, class and assessment. This report will explain an overview of what this graph means,

along with how the national standard is determined.

Towards the bottom, the report indicates "Specific Issues with Individual Students" that are

below the National Comparison standard, as well as, the students making up the bottom 16% of

the class.

Summary Report

Progress Monitoring

Dstrict:
Sample Datanase District

Schond:

Sample Sonool A
Tems:er:

DCavis, Ban

Ciags:
Davis 2nd

Deascription:

Reading, Class-wide-Fluency, Read Socond

Progress Per Uesi: 155

Nationat Standard; 1.54 (30 be usag a5 3 QUide fr IEMREting QOQrEss)

Skill

Reaaing, Ciass-wits-Fiuency, Resd Sacond

Trils repan summaTizes progress-monkoring data. The data were colizciad by enfering 2 or more CEM
ZsEesEmEnt proes. From st Se amount in Incresse or decresse for each ohiid was ostenmined. Typlcally most
calldren will increass el periormance from one 0Ccasion io anomer

The clzss progress per week ts noted above. To get an loea of how =81 the whole cless IS progressing. e
progeress of 2l chikdren is first listed Dy e CoOmpUier. The perfnmance of e middie ol in ;e ISt i consioened
repneseniaiie of e class 35 3 whole and e Scone of e middi= child in e class is e Progness per Weel” for
e class. I progress per wesk ks 200, Tiks ndicates e 3ssesement So0ne tor e olsss Incressed oy 2 points [1e
2 wonds conmect in reading, 2 digiis commect in ma, efc | A score of 3.1 Indicates a scome increase of 3.1 per
wesk e Progress Der Wesk ks 3 negaEthe numier, Tk means e class perirmaEnce decnezsed. Winen sooness
are graoned, | ks DOSEIS 10 582 T2 SMOUNT Of DROQISEE Dar Wesit 107 2300 INGNIGUS] SR0ent.

In e @ned of resding, 3 NEtnEl COMEETiEon 15 provided. The Netiona| COMPETison COmes o published studles
0N EMOUNT of progress TEt can be expecied In classrooms. ARNough e data come from several stEes. he

oM iSO My nof e representative of your schodl in reading. Hence Interpretations should be made win
caution. Theme are Many Ne3s0ns Wiy 3 Cl2ss would show 1ITle O N progress. One COMmon Teason ks not using
CoMparatle FSEessMents. I SubSequUent 355ESSMENtS are mare dETicuR, fen Te child may have 3 lower soone and
SODEET 10 SN0W MO growen. ideily, e s3me or very similar 2ssesements are used S2Ch TMe. ANOTET COmimon
resson for [tk ar no growdh ks Bat no Instruction nas oocurned whikch Is nelevant fo e skill being sssessed. In
IS SO EcEmple, ThE SESSEEMEnt MEy TOCUS 0N @ MEm Skl Wich W tEugint 3 e Deginning of e pear and Men
ot tFegit 3gain. 0 Dis case. many chikiren In e Slass woulkd not NcTesse Telr Scone on a test of Bils Skl

o Enare s Iie Of Mo grown for e Cl3ss 35 2 whole, e feacher, possioly in conjunclion with ofner professionals
iy wiksh o expilane possinle reasons for ks

MOnROring Ehe progress of il childnen in e clsss provices @ way 10 delsrmine who ks not leaming. If most
chlldnen ane prognessing and a W are not, e XSS Wha ans not Ty 2 I need o 30dRonE1 seniaces. For ks
cizss, Miks ITDIMEion ks provided Delw.

Specific Issues with Individual Students
Student(s) below the National Comparison:

Davis, Srandon
Wikinson, Julle
Bnown, Daid

Tumner, Amiber

The following student(s) make up the bottom 16% of this class:
Caats, Brandon

Furiher assessment and monkoring of Bhe above students may be wanraned 3t e discresion of sporopriste
Echoo-oFeed professionals. I IWEEe SIS SN0SMME 38 CUTTEMtly SUncIoning I T8 wesh range, Tiks mesns et
e students ane having acacemic dificuly and ey are nol making Drogress nelstve fo Beir peers. Students. wio
are in fhe lowest range and in he Dofom 163: for progress, ane good candidates for addRlonal assesament and
Intenention

Biodo: Tric L s o sl Sho poln bl
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Using the Compare Feature: Click "Compare" at the bottom of the page.

Axverage Chenoge perifesk

Teacher Davis, Ben

Mean ProgressfiWesk: 153, Median Progressfeek: 1.51, National Standard: 1.540

SKill. Reading, Classwide Flusncy, Read Second

| B Progress |
Clags Mean| | National Standard) _

2.4
23
.2
24
2
14
1.8
1.
1.6
1.5
1.4
1.3
1.2
14
1
na
na
or
0.6
0.5
04
0.3
0.2
04
0

2244

R
b
n
m_
-
&

Wikinzan, Julie:

Senders, Justin
Perker, Peter
Blphier, Mk
Lynn, Je=zica

Brawer, Deeid
| Tuner, amber

[ Compans F'rlrt] [ Closs
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By clicking compare, you can add or remove students from the class to graph universal

screening assessment scores for each benchmarking period.

Score

110
105
100

Students: Blue, Bobby = [_ Md_] [_ﬁl?ﬂm_-;]

Teacher: PARKS, ROSA  Class: Parks 2

Azzessment Info: Reading, Classwide-Fiyency, Read Secand

9010 10M92010 11HE2010 12182010 1HTI201 2HE2011  3A8R011 41772011

— Browwn, Ray

— \white, Joddi
Black, Fabio

— Blue, Bobk

Inztructional
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Get Graphs - Multiple Graphs

Once in the database, select the following menu items:

[ Help
& Enter Students?
@EnterScnre 7

= @Get@raphs

e Get Graphs
e Multiple Graphs

E] Class-wide Assessment
E Class-wide Progress
[ & nuttipie Graphs
= wulti-class Repors
@ Enter District-School-Teacher Info
@ Intervention Center
& Administrative Menu

Select term, subject, skill and level. Click, "Show Graphs".

%

Chart the perfomance of multiple classes

School District: Sample Database District

Schook: Sample School A
School Term: 2010-2011

Subject: .Fieading

Skill; .ﬁlr.ass—n;ri.ﬂe-l.-_-iuency
Level: Read Second

Assessment Dates
From: 2/23/2011 EH

To, 202312011
[[] Use dates

Show Graphs
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After clicking "Show Graph" the Multiple Graphs option will show all the Class Wide
Assessment Graphs for the selected assessment and grade, GROUPED by teacher.
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Get Graphs - Multi-Class Reports

Once in the database, select the following menu items:

e Get Graphs
e Multi-class Reports

(l"'

@Help

@ Enter Students?
@Fmpr Soores?

B @ et Graphs

E Class-wide Assessment
@ Class-wide Progress

|E Multi-class Reporis

@ Enter District-School-Teacher Info
& Intervention Center
& Administrative Menu

\.

This report will show the low performers in the selected classes. Select, term, subject, skill and
level. If you want to select a specific benchmarking period, enter the dates from the calendar

under "Assessment Dates" and click the box "Use dates".

Select the box or boxes of the teachers you wish to view. Click, "Create Reports".

Report Low Performers in the Selected Classes

School: Sample School A
School Term: 2010-2011

Subject: Reading

Skill: CIass—wide—Fl.uenc‘,r
Leval: Read Second

Assessment Dates
From: 2/23/2011 [E5|
To: 202372011 A
[ use dates

Reportthe bottom 18 e
Grade 2
@ Davis Znd E| Smith 2nd

First, =elect a School and School Term below. Then you may check the clazses for which yvou would like to generate reports.

School District Sample Database District

-

-

-

[ Create Repors ][ Cancel ]
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After clicking "Create Reports" the Multiple Class Reports will show a list of all students for
each teacher selected that are in the bottom 16% of the class, GROUPED by assessment date.

So in the example below, the top teacher, Davis 2nd Grade, Brandon Davis scored in the bottom
16% for both the 10/12/10 assessment and the 2/3/11 assessment.

For the second teacher, Smith 2nd Grade, Chad Riley was in the bottom 16% for the 10/.21/10
assessment and no students were in the bottom 16% for the 1/25/11 or 4/15/11 assessment.

REMINDER: This is a dual reporting criteria - Students who are in the bottom 16% AND in the
RED ZONE.

Student Scores in the Bottom 16%

Reading, Class-wide-Fluency, Read Second

Grade: 2
Class: Davis Z2nd
Assessment Date: 101272010
Student Hame |Score
Brandon Davis{15
Assessment Date: 232011
student Mame |Score
Brandon Davis|25
Asseszsment Date: 4/11/2011
Clags: Smith 2nd
Assessment Date: 1002172010
Student Mame|Score
Chad Riley |10
Assessment Date; 172572011
Assessment Date; 4152011

53



Advanced Reports - Advanced Reports

Once in the database, select the following menu items:

e Administrative Menu
e Advanced Reports
e Advanced Reports

II/'

@Help

& Enter Students?
& Enter Scores?
@Get@raphs
EnterDistrim—SchnnI—TeacherInfn

\ﬂ' OlE oy s OO =R

E1 & administrative Menu

| 5% Advanced Repors |
| El tdvanced Reports |
= Student Reports
@ Custom Reports
B pistrict Reports
R Get Lists and Rosters
@ Import and Export Information
& Custom Subjects

@Miscellanenus

%

Under Advanced Reports there are 5 reports available -Grade Wide Student List, Grade Wide
Student List (Enhanced), Grade Wide Summary Report, Grade Wide or Class Wide Graphs of

Students Scores and Average Score by Year.

Let's take a look at the first report, Grade Wide Student List.

Advanced Reports

Grade Wide Reporis

Grade Wide Student List

Grade Wide Student List (Enhanced)

Grade Wide Summary Reports

Grade Wide or Class Wide Graphs of Student Scores

Average Score by Year

Report containg list of all students within a grade rank ordered by score for selected assessment.

Report containg list of all studentz within a grade rank ordered by score for selected assessment.

Various graphs summarizing student average benchmarking scores and average progress across the year on benchmark assessments.

This report shows scores for each student across one or more benchmarking periods by class or grade.

This report shows average score by year for last 3 years. Report summarizes end of year (Spring} screening scores for selected assessment.
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Select, Term, Grade, Teacher and Assessment.

Grade Wide Student List

iSch-:uoI Distil:t-ir Sample Database District ¥
ISch-:uaI | -Sample Schoal A ¥
[Term | 2010-2011 I~
iGrade | 2 i
iTeacher | Davis Ben T

i-ﬂ.ssessmentsi-Reading, Class-wide-Fluency, Read Second

Enter Assessment From: = To:

Or Select Semester:

7 Use Above Date Range ) Fall @ Winter
—

) spring
i/

~

Select Fall, Winter, Spring benchmarking —
period, or, select to use a specific date

After clicking "Show Report" the Advanced
Report- Grade Wide Student List will show
a list of all students for each teacher or
grade, depending upon selection. Leave
Teacher as "All Teachers" and it will be a
grade wide report. Select a specific teacher
and it will be a class wide report.

The reports will list each student, their
universal screening assessment score
(for the selected benchmarking period),
their percentile in the class or grade
and status.

Grade Wide Student List

|School Distidl Sample Database District b

iSchaoI | Sample School A -

Term | 2010-2011 -

:Graﬂe |2 kd

iTeacher |.Dav1's Ben ¥

!Assessments| Reading, Class-wide-Fluency, Read Second T

Enter Assessment From: Ta: -

Or Select Semester:

Show Report

Reading, Class-wide-Fluency, Read Second, 11/01/2010-03/01/2011, Grade 2, Teacher: Davis Ben

() Use Above Date Range @ Fall @ winter @ Spring

Name | Score | COWD | Percentile Status
Lynn Jessica 90 | |B7.50
Parker Peter 70 [ [75.00
Baker ,Nikki 65 | |52.50
Sanders Justin i !EU_._IJIJ Instructional
Turner Amber oo !3_'@-0 Instructional
Brown David |45 125.00 IInstructional |
Wilkingon Julie 523 1250
Davis Brandon 25 o




Advanced Reports - Advanced Reports

II/'
@Help
W Enter Students?

Once in the datab lect the following menu items: 1  Enter Scores?
ce in the database, select the following menu items: P S

e Administrative Menu

E1 & administrative Menu
| B & advanced Repaorts |
| El tdvanced Reports |
& student Feports
@ Custom Reports
B pistrict Reports
& Get Lists and Rosters

e Advanced Reports

e Advanced Reports

& Custom Subjects
& Miscellaneous

%

@ Import and Export Information

Let's take a look at the next report, Grade Wide Student List (Enhanced). This graph is

identical to the Grade Wide Student List, however, with a few extra features.

Advanced Reports
Grade Wide Reporis

Grade Wide Student List
Report contains list of all students within a grade rank ordered by score for selected assessment.

Grade Wide Student List (Enhanced)

Report containg list of all students within a grade rank ordered by score for selected assessment.

Grade Wide Summary Reports
Various graphs summarizing student average benchmarking scores and average progress across the year on benchmark assessments.

Grade Wide or Class Wide Graphs of Student Scores
This report shows scores for each student across one or more benchmarking periods by class or grade.

Average Score by Year

This report shows average score by year for last 3 years. Report summarizes end of year (Spring} screening scores for selected assessment.
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Select, Term, Grade, Teacher and Assessment.

Grade Wide Student List

iSchaoI Distict ?Sample Database District ¥

ISch-:uaI | -Sample Schoal A -

[Term | 2010-2011 I~

iGrade [2 hd

iTeacher |-Dav1's Ben .

i-ﬂ.ssessmentsi-Reading, Class-wide-Fluency, Read Second -

Enter Assessment From: . . = To:
Or Select Semester: ":"\Use Above Date Range ) Fall @ winter ) Spring
~—

Select Fall, Winter, Spring benchmarking —
period, or, select to use a specific date

This report has the same information (student name, score, percentile and status). There are
TWO ADDITIONAL columns, Student ID (if student ID has been entered) and Teacher Name.

There is ONE MORE ADDITIONAL FEATURE to this report!

Enter Assessment From: . . Ta . |
Cr Select Semester: ™) Use Above Date Range ) Fal @ Winter ) Spring

I Show Report

[ Show Individual Student Report |

Reading, Class-wide-Fluency, Read Second, 11/01/2010-03/01/2011, Grade 2, Teacher: Davis Ben
Select | Hame | Score | COWD | Percentile Status Student ID Teacher Hame

|:| Lynn Jessica 8 B7.50 i ) Ben Davis
|:| Parker ,Peter 70 |'|"E-.IIIIII astery Ben Davis
! s

& Baker ,Nikki i [52.50 Mastery Ben Davis

|sanders Justin 53 I=0.00 instructional Ben Davis
| |
Turner Amber 55 37 50 Ihmstrucﬁnn&l
[ . :
[ Brown David 45 %25.[”] ;Instructiun al

I Wilkinson Julie 29 12,50
Caviz Brandon 25 iIZI
|
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The "Select" student column.

Enter Assessment From: To:
Or Select Semester. ) Use Above Date Range ) Fall @ winter @) Spring
Show Report
[ Show Individual Student Report ]
Reading, Class-wide-Fluency, Read Second, 11/01/2010-03/01/2011, Grade 2, Teacher: Davis Ben
p———
mﬂ HName | Score | -CDWD | Percentile Status Student ID Teacher Name
|:| Lynn Jessica S0 27.50 Mastery
™ Parker Peter 70 75.00
= Baker Nikki 55 5250 Mastery
= Sanders Justin EE-B S0.00 Instructional
= Turner Amber TE-E 37.50 Instructional
]| Brown David 545 (25.00 Instructional
= Wilkinson Julie at] 12.50 Frustrational
= Davis ,Brandon (25 il Frustrational

Select a student from the list and Click, "Show Individual Student Report."

Enter Assessment From: . To:
Or Select Semester: () Use Above Date Range () Fall @ Winter () Spring
[ Show Individual Student Report |

Reading, Clas=-wide-Fluency, Read Second, 11/01/2010-03/01/2011, Grade 2, Teacher: Davis Ben

smm| Hame | Score | cowo | Percentile Status Student ID Teacher Name

|:| Lynn Jezsica G0 87.50 Mastery
= Parker ,Peter 70 75.00 r.|as-ter',f
i Baker ,Mikki 65 62.50 r.'l;aster',;'

Sanders ,Justin 58 | S0.00 Instructional

Turner Amber 25 37.50 In=structional

Brown David 45 (25.00 Instructional

Vilkinson Julie 25 12.50

Davis ,Brandon 25 0

Frustrational

oo |\@m@@E

Frustrational

This will show the one selected student and hide all other students from the list. Many find this

report useful for parent/teacher conferences.

Enter Assessment From: Ta: .
Or Select Semester: ) Use Above Date Range @) Fall @ wWinter ) Spring
[ Show Individual Student Report ]

Reading, Class-wide-Fluency, Read Second, 11/01/2010-03/01/2011, Grade 2, Teacher: Davis Ben
Hame | Score | COWD | Percentile | Status | studentid

S0 [87.50
. . 7o [75.00 Mastery
Baker ,Mikki 155 }EZE-D Mastery
58 50.00 Instructional
55 37.50 Instructional
45 125.00 Instructional
29 | 250 Frustrational
; i’

125 | 1o Frustrational
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Advanced Reports - Advanced Reports

Once in the database, select the following menu items:

e Administrative Menu
e Advanced Reports
e Advanced Reports

II/-

@Help

& Enter Students?
& Enter Scores?
@Get@raphs

El & sdministrative Menu

| B & advanced Repaorts |
| El tdvanced Reports |
& student Feports
@ Custom Reports
B pistrict Reports
& Get Lists and Rosters
@ Import and Export Information
& Custom Subjects

@Miscellanenus

%

Let's take a look at the third report, Grade Wide Summary Reports. This option is great

because it gives you about 6 different graphs with just one click.

Advanced Repons
Grade Wide Reporis

Grade Wide Student List

Report contains list of all students within a grade rank ordered by score for selected azsessment.

Grade Wide Student List (Enhanced)

Report contains list of all students within a grade rank crdered by score for selected assessment.

Grade Wide Summary Reporis

Various graphs summarizing student average benchmarking scores and average progress across the year on benchmark aszezsments.

Grade Wide or Class Wide Graphs of Student Scores

Thiz report shows scores for each student across one or more benchmarking pericds by class or grade.

Average 3core by Year

This report shows average score by year for last 3 vears. Report summarizes end of year (Spring) screening scores for selected assessment.
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Select, term, grade, assessment and benchmarking period. Click, "Show Report".

LI

School Distict Sample Database District

School Sample School A x

Term 2010-2011 -

Grade 2 -

Assessments Reading, Class-wide-Fluency, Read Second -

Select Benchmarking

Period for Current School @ Fal & winter @ 5y ) Use Custom Date Range Entered Below
Year:
Enter Custom Date

d : =
i = To

E Show Report ]

Mote: These graphs and reporis are created by the STEEP data management 2ystem. The accuracy of the reports
depends upon the data entered and by selecting the correct dates, aszessment period, and asseszment. If the
reports appear to be inaccurate, re-check the settings used to generate the report and/or examine student data
for the time period of interest.
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Report 1: Analyze by Grade
Shows the Mean and Median for
the selected grade and assessment.

Report 2: Analyze by Teacher 2 .
Shows the Mean and Median for
each teacher for the selected grade
and assessment.

Report 3: Avg. Assessment Score 3 .
Shows the average assessment score
for each benchmarking period (fall,
winter and spring). Great for viewing
growth across the grade for the year.

Report 4: Avg. Progress by Grade 4
Shows the mean and median of weekly
progress for the selected grade and
assessment.

Report 5: Avg. Progress by Teacher
Shows the mean and median of weekly
progress broken down by teacher.

6.

Report 5: Avg. Progress by Teacher
Let's take a better look at this graph
on the next slide.
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The Instructional Effects Graph breaks down the benchmarking periods by teacher. In the
example below, there are two teachers, Ben Davis and Sandy Smith. The first three bars are the
universal screenings for Ben Davis' class. The second three bars are the universal screenings for
Sandy Smith's class.

The graph shows, for each teacher, the percent of students in red, yellow and green for the fall,
winter and spring assessments.

NOTE: Only bars for assessments given to date will appear.

Referring to the example below:
Ben Davis, for the Fall Assessment, has 63% of students in the red and 38% of students in the
yellow.

By the Winter Assessment, the number of students in the red was reduced to 25%, 38% in
yellow and increased the percentage of students in the green to 38%.

By the Spring Assessment, there were no students in the red zone, 38% in yellow and 63% in
green!

Instructional Effects
Grade: 2, Date Range: 3/2/2011-6/30/2011
Assessment: Reading, Class-wide-Fluency, Read Second

110

83 38
&0

Percertage

Ben |, Davis(1-Fall)
Ben , Davis(2-Wirter]

f Sandy , Smith(1-Fall) :
@ndy , Smith(3-Spring)

KElen , Davi=(3-Spring)

< Sandy | Smith(2-Wirter)

Y Teachers

te: These graphs and reporis are created by the STEEP data management system. The accuracy of the reporis depends upen the data entered and by selecting
E correct dates, assessment period, and assessment. If the reports appear to be inaccurate, re-check the settings used to generate the report and/or examine
ident data for the time period of interest.
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Advanced Reports - Advanced Reports

Once in the database, select the following menu items:

e Administrative Menu
e Advanced Reports
e Advanced Reports

II/-

@Help

& Enter Students?
& Enter Scores?
@Get@raphs

El & sdministrative Menu

| B & advanced Repaorts |
| El tdvanced Reports |
& student Feports
@ Custom Reports
B pistrict Reports
& Get Lists and Rosters
@ Import and Export Information
& Custom Subjects

@Miscellanenus

%

The fourth Advanced Report option is the Grade Wide or Class Wide Graphs of Student Scores.

Advanced Repons
Grade Wide Reporis

Grade Wide Student List

Report containg list of all students within a grade rank crdered by score for selected assessment,

Grade Wide Student List (Enhanced)

Report contains list of all students within a grade rank ordered by score for selected azssessment.

Grade Wide Summary Reports

Varicus graphs summarizing student average benchmarking scores and average progress across the year on benchmark assessments.

Grade Wide or Class Wide Graphs of Student Scores

This report shows scores for each student across one or more benchmarking perieds by class or grade.

Average Score by Year

This report shows average score by year for last 3 years. Report summarizes end of year (Spring) screening scores for selected azsessment.
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Select, term, grade, teacher and assessment. Click, "Show Graph".

Note: The highlighted "Use Stack Bars" option below is an alternative way of viewing the
report.

Chart the performance of the selected class

iSn:hcn:uI Distin:t| Sample Database District -
ISn:hc:cuI | Sample School A -
Term | 20102011 -
|Grade |-2 hd
|Tea|:her |.DE\.|'1'S Ben Et
|ﬁ.ssessments | -Fieading, Class-wide-Fluency, Read Second -

U=e Stack Bars

An Atternative view is to use Show Graph
the "Stack Bars™ option.

The report shows the name of each student along with a bar representing their fall, winter and
spring assessment scores.

Bar Graph of Multiple Assessments
Grade: 2 Assessment: Reading, Classwide-Fluency, Read Second

0 Fall O wirder B SErina I

£ = Piosd o 1Y o = E

& [ E 2 A o I b7

L] = W@ ol

in] = & o o i =

I - il = e,

i = c = = o & )

Lz 7] a [ 22 L L

z & I = C e = T
[&] c [ [ =

[m] bl = = E [« =

L 2 =) O 5

Students
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Advanced Reports - Advanced Reports

Once in the database, select the following menu items:

Administrative Menu
Advanced Reports
Advanced Reports

II/-

@Help

& Enter Students?
& Enter Scores?
@Get@raphs

El & sdministrative Menu

| B & advanced Repaorts |
| El tdvanced Reports |
& student Feports
@ Custom Reports
B pistrict Reports
& Get Lists and Rosters
@ Import and Export Information
& Custom Subjects

@Miscellanenus

%

The last Advanced Report option is the Average Score by Year option.

Advanced Reports

Grade Wide Reports

Grade Wide Student List

Report contains list of all students within a grade rank ordered by score for selected assessment.

Grade Wide Student List (Enhanced)

Report contains list of all students within a grade rank ordered by score for selected assessment.

Grade Wide Summary Repons

Various graphs summarizing student average benchmarking scores and average progress across the year on benchmark assessments.

Grade Wide or Class Wide Graphs of Student Scores
This report shows scores for each student across one or more benchmarking periods by class or grade.

Average Score by Year

This report shows 'average score by year for last 3 years. Report summarizes end of vear (Spring} screening scores for selected assessment.
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Select, term, grade, assessment and current grade year. Click, "Show Report".

School Distict S-amp.lé Database District -
School Sample School A T
Term 2010-2011 iuf
Grade 2 -
Assessments Reading, Class-wide-Fluency, Read Second -
Current School Year: 2011 -
Show Report

Note: This report summarizes data from only the end of year (Spring} benchmarking period for the previous three
years for the selected assessment. Example: The bar labeled "2010" uses data from Spring 2010. These graphs
and reports are created by the STEEP data management system. The accuracy of the reports depends upon the
data entered and by selecting the correct dates, assessment pericd, and az=eszment. If the reports appear to be
inaccurate, re-check the settings used to generate the report andfor examine student data for the time period of
interest.

The average score by year will show up to a three year comparison on averages for a particular
grade and assessment. The example below shows the average assessment score a particular
school for the 2nd grade Oral Reading Fluency assessment for the 2009 and 2010 school terms.

NOTE: The average is based on the SPRING assessment score. No score will be calculated until
the Spring assessment has been conducted for school term.

Assessment Center

Analyze By Grade
Grade: 2
Assessment Reading, Class.wide.Fluency, Read Second
| |
L21]
a5
S0
45
£
[
25
.1
15
10
5
o
L=
g &
bl

Mot=" This n=por: Summarizes. data from only e sogl of yeay (Soring) benchmanding period for the previous Tnees pears for e seiecied assesement Exarmple: The Dar iabederd
"2007 s ans foen Spring 2010, Thase granns an npors: ane st by e STEEF Gaty mansgeamant Spmsee. The SO0URSC) of T REDOrsS anenis Unon e fas
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Advanced Reports - Student Reports

Once in the database, select the following menu items:

e Administrative Menu
e Advanced Reports
e Student Reports

Select, term and grade.

@Help

& Enter Students?

& Enter Scores?

@Get Graphs

@Enter District-School-Teacher Info
& Intervention Center

Administrative Menu |
| E @ Advanced Reports

E Advanced Repaorts
|§ Student Reports
Custom Reports

B pistrict Reports
2 Get Lists and Rosters
@ Import and Export Information
& Custom Subjects

@ Miscellaneous

You have the option to select "Show Students", which will show all students or type the name

of an individual student.

Click, "Show Students".

Students Scores Report

School District:
School;

School Term:

Grade:

Last Mame:

Sample Database District
Sample School A
2010-2011

2

Show Students

Close
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Select the student(s) you wish to view. Click, "Show Reports."

You can select up to five students at a time.

[ [1260192 Manghip \Sue Smith, Sandy  [Smith 2nd 2
] [126018% Parker gF‘eter Davis, Ben Davis 2nd 2
[l 1260151 Riley Chad Smith, Sandy |Smith 2nd 2
[ [1260187 Sanders Justin Davis, Ben Davis 2nd 2 |
|:| 1260197 Sharp Larry iSm'rth. Sandy |[Smith 2nd 2
] [1260186 Turner Amber Davis, Ben Davis Znd 2
1260154 ;".-'-.I'ilkin 501 Julie !Da'.ris: Ben Davis Znd 2 .
12 !
L Show Students ] [ Show Reports ] Close ]

The individual student report will show any assessments with scores the student has taken,
along with status indicator. If the student is on any interventions, the prinicpal's dashboard will
show so that progress of the student may be checked. If student ID has been entered into the
system, previous years data will also be reported.

Student Dashboard

Student Name: Wilkinson ,Julie
School Name: Sample School A
Date of Report: 2/28/2011 3:12:15 PM

2010-2011 School Year

Screening Assessments

Hame of Assessment | Skill Level Date | Score Status Teacher Class
Reading |Class-wide-Fluency |Read Second 41142011 ) Instructional Ben Davis Davis 2nd
Reading |Class-wide-Fluency |Read Second (21312011 29 |Frustrational Ben Davis Davis Znd
Reading |Class-wide-Flusncy |Read Second 101272010 124 iFrustratiunaI Ben Davis Dawvis 2nd

Intervention Data

Graphs and F'.Etpn:ll"l: Progress Assessment [ [ Students Progress [ Remove
] - ) i Last i Last Last | | ]
Simple Pro Laepnrl Student mlemmhm:ﬂenwreSmm Start Monitori . ti ngress!Gml Status Recommendatio Ireacher
11-
it Readin Reading . [Excellent Progress.
Wilkinson, Julie] 9 leradet | 70 [toiaRoi0f28R011 2ER01T (281 [1.00 55 ="""IConsider increasing|Davis, Ben
\Center Goal |
|(STEEP the progress goal.
|ORF)

2009-2010 School Year

No data found for this student for this school term. Data for this school year may be absent for two reasons. One, the student was not enrolled during this school year. Two, historical data for
this report are available in data management gystem beginning 2008-2010 school year. Data for prior years are not available in this report. If student was enrolled previously, use regular
screening and intervention reports and select a prior school year.

2008-2009 School Year

No data found for this student for this school term. Data for this school year may be absent for two reasons. One, the student was not enrolled during this school year. Two, historical data for
this report are available in data management system beginning 2009-2010 =chool year. Data for prior years are not available in this report. If student was enrolled previously, uze regular
screening and intervention reports and select a prior school year.
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Advanced Reports - Custom Reports

Once in the database, select the following menu items:

e Administrative Menu
e Advanced Reports
e Custom Reports

The Custom Report option can create
an almost infinite number of reports
based on the criteria selected.

Choose how you want to group the
data:

e Group By
e Data Type
e School

e Teacher

e Grade

e Assessment

e All students or only students
receiving intervention

e Filter by date (optional)

7
@ Help

2 Enter Students?

 Enter Scores?

@GetGraphs
@EnterDistrim—Schnnl—TeacherInfn

& -
1 & Administrative Menu |

[ B & Advanced Reports |
@ Advanced Reports
Student Bepors
@ Custom Repors
District Reports
@ GetLists and Rosters
@ Import and Export Information
& Custom Subjects
@ Niscellaneous

\

Advanced Reports Selection

Step 1: Select a Report to create
Group By: All Students A
1@ Raw Scores

Data Type: :
) Progress

Step 2 (Optional): Filter the report data by District, School, Teacher, or Grade

School District  Sample Database District ¥
School: - All Schools - T
Teacher:

Grade: - All Grades - -

Step 3: Select a Skill for which to create a report

) Al Skill
Subject Reading s
@ | skil: Class-wide-Fluency T
Level: Read KDG T

Step 4 (Optional): Select students

Students: - All Students - -
Assessment Dates Warn me if the number of selected records is less than: 2
ijFiﬂer by Date Humber of records currently selected: 0
From: 2/28/2011 .E:‘:] he number of records selected is below the minimum you specified.

To: 21282011 J|




-

Advanced Reports - District Reports
Once in the database, select the following menu items:

o Administrative Menu
e Advanced Reports

& Help

& Enter Students?

& Enter Scores?

2 Get Graphs
@EnterDistrim—Schnnl—TeacherInfn

& -
E1 2 sdministrative Menu |

e District Reports

B 2 Aavanced Reports |

X

There are TWO district reporting options available:

e Average Score by School
e Instructional Effects by School

Let's take a look at the first option, Average Score by School

E Advanced Reports
E Student Reports

E|
l@ District Reparts
Get Lists and Rosters

& Import and Export Information
& Custom Subjects
& Miscellaneous

District Reports

District Reports

Average Score by Schoaol
Average Score by School

Instructional Effects by School
Instructional Effects by School.
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Select, grade and assessment. Choose Fall, Winter or Spring Assessment. Click, "Show Report".

School Distict Metro Edison Z

Grade 2 -
Assessments Reading. Class-wide-Fluency. Read Second -

Select Benchmarking

Period for Current School @ Fajj @ winter @ Spring @ Use Custom Date Range Entered Below
Year:
Enter Custom Date i y
E Ta: s
Range: = H
[ Show Report ]

Note: These graphs and reports are created by the STEEP data management system. The accuracy of the reports
depends upon the data entered and by selecting the correct dates, assessment period, and assessment. [f the
reports appear to be inaccurate, re-check the settings used to generate the report and/or examine student data
for the time period of interest.

The report shows the average score by school for a selected assessment and benchmarking

period.
Anatyze By Schoal
Grade: 7, Date Range: TH2A 0100072010
Assessment: Reading, Class-wide-Fluency, Fead Second
W Mear [0 Meden
T
L]
L21]
55
k]
45

Rvw Scores
&

School A School B f

o Bddenon Blementary
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Let's take a look at the second option, Instructional Effects by School

District Reports
District Reports

Average Score by School
Average Score by School

Instructional Effects by School
Instructional Effects by School

Select, grade and assessment. Choose Fall, Winter or Spring Assessment. Click, "Show Report".

NOTE: Once all the universal screening assessments for the year have been given, you can

select Winter to show the side by side comparisons of the Fall, Winter and Spring assessments.

School Distict Metro Edison -
Grade 2 b
Assessments Reading, Class-wide-Fluency, Read Second -

Select Benchmarking

Period for Current School @ Fall @ winter @ Spring ) Use Custom Date Range Entered Below
Year:
Enter Custom Date —t
= Ta: Eii
Range: L—JJ —[:.'}J
Show Report
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Very similar to the teacher instructional effects report, however, this report is grouped by
school rather than teacher.

A major goal of many schools is to have fewer students who are "at risk" and more students
who are mastering the content. This report shows, for each benchmarking period, the
percentage of students in red, yellow and green and allows tracking or progress toward getting
more students in green and fewer students in red.

Instructional Effects By School
Grade: 2, Date Range: 3230116302911
Asseasment: Reading. Class. wide. Fluency, Read Second

1o | 2] =
100

)
w | ] SchoolA 2] schoolB |52
I Fall to Winter Setool A Fall to Winter
& 0 Screening '-'-.lf:in’lf:lenr i Screening
f s % S ] School B
—h rin _h
E 0 3 z At Winter to
Creening ;
TEE - 55;:-r|n$| ~
_h creenin
#n 17 17 . E
0 ﬂ

. .
E :
Lo
I

Metro Edison Elementany3-Spring)
Metro Elamentary(1-Fal)

Metro Elementsny2hinber)

Metro Elsmantsn3-Spang)
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Intervention Center - Setup Intervention
Once in the database, select the following menu items:

e |ntervention Center
e Setup Intervention

& Help
& Enter Students?
& Enter Scores?
& et Graphs
i fr Pliei

Bl & Intervention Center

-Teacher Info

= setup Intervention
Advanced Intervention Setup

@ Progress Monitoring

B quick Data Entry

@ Dictionaries

@ Intervention Caseload Manager

& Administrative Menu

%

Select, term, teacher, class and assessment information. Select assessment dates (optional).

You have the option to allow the system to show students who need intervention or to show all

students.

Click, Next.

Assessment Center

School Listnct

Metro Edison x
- Metro Edison Elementany i
School Temn

0803 -
Taachar

AARON, HANK .
Class

Azron 08 First ¥
Subject Reading -
Sk Class-wide-Fluency >
Level Read First >

Assessment Dates

From: 03/05/2010 |
To:  D4/05/2010 -
D Use dates

Report the bottom: 18
i Afiow e System 30 show SWdents who nead Imenention
) Show 3l stutents

) Smow 3l students Wit 3nd WINOU SCTeen Ing 3ssessment so0res

[ Mext ]| Cancel ]
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Click, "select" in the row of the student to setup intervention.

Intervention Assignment

Select Criteria = Select Student

Select Student
Subject Reading Task: Class-wide-Fluency Skill Level: Read Second

Clags: Davis 2nd Teacher: Ben Davis
Assessment Date: 101212010
Davis, Brandon Frustrational| 15 0 11-Reading Center Select

Wilkinzon, Julie Frustrational 24 12.50 11-Reading Center Select

Brown, David Frustrational| 26 25.00 Select

Turner, Amber Frustrational 29 37.50 Select

Sanders, Justin Frustrational 33 50.00 Select

Baker, Mikki Instructional |40 62.50 Select

Parker, Peter Instructional |55 75.00 Select

Lynn, Jessica Instructional |58 87.50 Select

JiANE

This page is to enter the "Finding the Reading Level" scores to receive the intervention
recommendation (accuracy, fluency, comprehension). This page is optional. Click, "Next"

Intervention Assignment

Select Criteria = Select Student > Recommendation

Recommendation

Enter Scores Date of Assessment

Grade 5 11/12/2009 =
Grade 4 ;

Grade 3

Grade 2

Grade 1

[ Back | mext | cancel




NOTE: If you are just learning to setup interventions, try using the "Intervention Setup Wizard"
highlighted in yellow below. The wizard will break the setup page into smaller sections to
complete.

Intervention Assionment

Bzlect Critenia= Szlect Students Recommandations Assignment

Assignment
Fill in zll items below and click zave.

Faor stap by step wizard to enter information on this page and complete intervention setup, click Intervention Setup Wizard to the nght 2= an sltemative for entering dats on this page.

l nteryentions Sstug Wizard l

Studant Name: KATES, HAERRA
Student Ethnicity: African Amencan/Black
Teacher Name: HANK AARON

Interventionist Name: Fill in Interventionist Name

Interventions: Thara ars no Interventions sskctad
Piaes Usa tha Bst, date box and the = 3sisct™ button bsiow.

Idantify intervention to be wsed and click sslct: (I Intervention not on Bst. elick on “Add to List' button to add it in the Bst. Then sslsct intervantion [ust sddsd |

Intervention Name: et NEXT
= 1| Click here to actually
- Click to Belect - y Clck here 1o 300 mfervention selected 3t =it 1
."3 _ "ﬁ— Select Intervention from l add intervention.
Indicate Intervention Start Date: drop down menu 4500 E
Intervention ou Want Not on the List?
Click button on right to 3dd a new intervention to fist. [ Click to Add Mew Intervention to List Above ]

After adding to list, s=lect intervention from list. : ]
If Intervention you need is not

Intsrvantion Frequancy e listed you can manually add
Intervention is Planned to occur how many times per week? 77 ffimes per week to intervention list by clicking
Foreach day that Intervention is Planned, how many times will it occur each day | 77 times per day here.

Nots: Fasasrch has ganarall suggestsd that intarvention occur 2t isast 4 times par wesk with frequency of 2t lsast onca per dey. 3oms studsnts may bansfit from hawing intsrvantion cccur mors than oncs per day.
Plansireg Date: 452010 |
{Date on which intervention planning was conducted - may be same date as intervention start date)

Progress Monitoring Thers ars no monttorings sslscted.
Ascescment Measures; Piazea 1ss the Bet bedow and the = Sslect™ button.

Identify the type of progress monitoiring to b ussd and click sslsct: (It nams of progress mondtoring measurs ks not on the Bst, click on “4dd to List button to 2dd it In ths Bst )

Mame of Progress o [m FIRST

Manitoring: ' Select Progress Monitoring Tool from drop down menu,
$pacity waskiy goal for how much you supsct studant to Improve ssch wesi. This Is used to draw the simiine. then click SELECT
This studznt is sxpected

- Click to Select -

s i 2
: I ; ©1 points per wesk 1 3 .
M ST M e SRR If progress monitoring tool you need is not listed you can
'MMW”P‘W“‘“’““""@ manually add ta list by clicking "Add to List"
Progress Monitoring is 27 Timelslin| 27 Weske

planned to Coour;

If "Finish & Save® iz grayed out, you have not
filed in all information or possibly forgot to
actually select vour intervention and progress

[ Back Finish & Save ||, Cancel | | Mew Empty Intervention. |

monitoring tool.



Entering Custom Interventions or Progress Monitoring Tools

NOTE: This is done through the main Setup Intervention

page. Once added for one student, the new addition i

will appear on all future drop down menus for other © Help
& Enter Students?
& Enter Scores?

& Get Graphs

K

students.

Once in the database, select the following menu items:

nter [ -Teacher Info

B & Intervention Center

= setup Intervention
Advanced Intervention Setup

@ Progress Monitaring

B quick Data Entry

Eﬁ Dictionaries

@ Intervention Caseload Manager

& Administrative Menu

e [ntervention Center

e Setup Intervention

Adding Intervention %
When setting up interventions, a drop down list of some of the more frequently used
interventions are listed. If there is an intervention being used not included in the drop down
list, you may add a new intervention. Click, "Click to Add New Intervention to List Above".
Once the intervention has been added, select an intervention from the drop down menu and
Click, " Click here to add intervention selected at left" so that the intevention is assigned.

Intervention Name:

- Click to Select - - g :

Indicate Intervention Start Date: 33002011 [EH

Intervention You Want Not on the List?

Click button on right to add a new intervention to list. Click to Add MNew Intervention to List Above
After adding to list, selectintervention from list.

Intervention Frequency
Intervention is Planned to occur how many times per week? times perweek

B i T e e Y e T

Adding Progress Monitoring Tool

When entering a PM tool, a drop down list of some of the more frequently used PM tools are
listed. If there is a PM tool being used not included in the drop down list, you may add a
custom PM tool. Click, "Add to List". Once the PM tool has been added, select a PM tool from
the drop down menu and Click, "Select" so that the PM tool is assigned.

Progress Monitoring There are no monitorings selected.
Assessment Measures: Please use the list below and the "Select” button.

Identify the type of progress monitoiring to be used and click select: (Iif name of progress monitoring measure is not on the list, click on "Add to List' button to add it
in the list.)

Mame of Progress . Al A addto.Li

B - - Sele Add to List
Manitoring: Click to Select -
Specify weekly goal for how much you expect student to improve each week. Thiz is used to draw the aimline.
This student is expected to
improve their score :

points perweek




P
& Help
& Enter Students?

WARNING: For advanced users only gz”ismhm?
et Graphs

nter [
Once in the database, select the following menu items: El @ intervention Center

Intervention Center - Advanced Intervention Setup

E Setup Iptervention

-Teacher Info

* Intervention Center E Advanced Intervention Setup

e Advanced Intervention Setup 2 Progress Monitoring
B quick Data Entry
E Dictionaries

2 Administrative Menu

.

Intervention Caseload Manager

Select, term, grade, teacher and assessment. Click, "Setup Intervention".

Advanced Intervention Setup

School Distil:’[| Sample Database District -

School | Sample School A -
(Term | 2010-2011 -
!Grade | 2 -
!-Teacher | Davis Ben -
Ia‘-.ssessments| Reading, Class-wide-Fluency, Read Second -

Setup Intervention

Caution:
1. Advanced users only. This page is for advanced users who are experis with intervention setup. Making inaccurate selections may reguire significant
time on your part to correct or may cause progress monitoring to be inaccurate.

2. Long wait for student list? If you choose not to specify a teacher, then system will list all students. This can take a signficiant amount of time for page
to load with a slower internet connection.

3. Selecting Assessment on Menu. The last menu item above is assessment. This refers to the classwide screening. If you are setling up a reading
intervention choose the name of the reading screening you use. If you are setting up a math intervention, choose the name of the math intervention
screening. It is not advisable to set up interventions for different interventions at the same time. The written report may be inaccurate.
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Complete each column for selected students. Scroll to the bottom of the page and Select
"Save.

Note: if a custom intervention name or PM tool need to be added, this will need to be done for
one student in the original intervention setup page. Once added, the additions will appear on
the drop down menus for all other students.

|

Den s M0 | 10-Headsprout ~ 3302011 (5] 3302011 [EH] 5 perweek - | 10-STEEP Leter Sound v 1Week ~

Be: Davis |David [ [ 3
oovis loea |5own | 10-Headsprout ~ | 3/30/2011 m|3;3m2011 m|5perweek ~ | 10-STEEP Letter Sound v |1 Week ~
Sen avs Fanden | 40-Headsprout ~ | 3/30/2011 m|313m2011 m|5pe:week ~ | 10-STEEP Letter Sound v 1Week ~

Davis  ona” |Liese® | 10-Headsprout ~ 3302011 m|3.r3m2011 m|5pmweak ~ | 10-STEEP Letter Sound v |1 waek

Den s e | 10-Headsprout ~ | 3/30/2011 ﬁ|333m2011 m|5perweek ~ | 10-STEEP Letter Sound v 1Week ~

Den avs st | 10-Headsprout ~ | 3/30/2011 m|313m2011 -m|5perweek ~ | 10-STEEP Letter Sound v 1Week ~

Ben is |Ambe [= . ] I -

e, LolBEk o T T
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II,."

& Help
Progress Monitoring - Entering Scores
g g g & Enter Students?
) . . 2
Once in the database, select the following menu items: © Enter Scoress

& Get Graphs

@ Enter District-Schogl-Teacher Infa
B & Intervention Center

e |ntervention Center

e Progress Monitoring

@ Setup Intervention

L] ety = AT
Progress Maonitoring

= Quick Data Entry
B Dictionaries

Effj Intervention Caseload Manager
@Administratiue Menu

\.

There are THREE ways to enter PM scores. The first TWO are done through the Principal's
dashboard. The third option is through the Quick Data Entry option.

Interventions

School District Sample Database District il

School Sample School A =

School Term: 2010-2011 it

Teacher Davis. Ben ™

Class Davis 2nd =

Click here to View/Print Graphs for all Students Listed Below

Grade: 2

Class: Davis 2nd

Graphs and Report Progress Assessment Dates

Students Progress Remove
Simple Pro Re rt Student Intervention Measure, Last Start S 2 :Pr ressGoal Status :Remmmendation Student
3 ] 1 o i i b |Score; Meanitoring Intervention og i | | |
[11-
J I 2 |Reading ! [Excellent Progress. |, .. .
ilk = | | | | I |
(Wikinson, 11 Readild lorage 1 | 70 [10/1620100/280000 2BEON 281 (1.0 /0" consider increasing|| """ [ Delete ]
Hulie |Center | | | Goal 1
I | \(STEEP | ithe progress goal.
_— oRF) | | | | :
| | | 111- | | |
HE —||[E5z| [pavis. [11-Reading Headng Below (Consider a review  Davis
oEf | i > 3 30 10/ | 05 | { il { Delete
Brandon [Center &ESE; i -10}11}2810.151“2011 A :G' s 1'EDJGmiI ‘of this intervention. [Brandon
lorF)

80



Progress Monitoring - Entering Scores

OPTION 1 - Simple Blue Graph

Great option to do with students to get them involved

in the process!

Once in the database, select the following menu items:

e |ntervention Center
e Progress Monitoring

Click, the Simple Blue Graph icon on the principals dashboard.

III.’_

& Help

& Enter Students?

& Enter Scores?

& Get Graphs

@ Enter District-Schoal-Teacher Infa

B & Intervention Center
E Setup Intervention

R o= R o T
@ Progress Maonitoring
= Quick Data Entry
B Dictionaries

@ Intervention Caseload Manager

& Administrative Menu

\.

Interventions

School District Sample Database District

School: Sample School A

School Term:

2010-2011
Teacher: Davis, Ben
Class: Davis 2nd
Grade: 2

Class: Davis 2nd

Graphs and Report

[11-
|Reading
|Grade 1
|(STEEP
(ORF)
[11-
|Reading
(Grade 1
|(STEEP
[oRF}

MWilkingon,/11-Reading

|Center

Hulie

Davis,

[11-Reading

{Brandon |Center

Progress Assessment

Simple Pro Report Studem:ﬁn’tenrentinn!ueasur

Dates
| Last | Last

‘Score

Start Last

70 1 IMBEZH 020 23201

30 (101201 ERZ0T 4201

MonitoringIntervention

Click here to ViewiPrint Graphs for all Students Listed Below

281

n.54

Progress Goal Status ‘Recommendation Stude nt|

Students Progress Remove

[Excellent Pro Qress. |

[Exceeds) AR . Wilkinson,|
| I | | || Delete
-1'00§Gual |IConsider |nn3n335|ng;5nju"E

ithe progress goal.

11.00 Below §Cun5idera review |Davis,
|"""" iBoal  fof this intervention. [Brandon
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PM graph appears for the selected student. A goal score is listed for the student to aim for.
Once the assessment is complete, the student can type in their score to see if they beat their
Goal. Athumbs up animation appears if the goal score has been met. Thumbs down animation
appears if the goal score has not been met.

Teacher: Ben Davis ' Student:  Davis, Brandon . Intervention: 11-Reading Center '

.
.

Monitoring:  11-Reading Grade 1 (STE[J@)  Date: (G/30/2011 ) seoer )
Progress: [ 0.54 Goal Scare: ﬂ

-
L
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Progress Monitoring - Entering Scores
OPTION 2 - Pro White Graph
Once in the database, select the following menu items:

e |ntervention Center
e Progress Monitoring

Click, the Pro White Graph icon on the principals dashboard.

III.’_

& Help

& Enter Students?

& Enter Scores?

& Get Graphs

@ Enter District-Schoal-Teacher Infa

B & Intervention Center
@ Setup Intervention

R o= R o T
Progress Maonitoring

= Quick Data Entry
B Dictionaries

Effj Intervention Caseload Manager

& Administrative Menu

\.

Interventions
School District Sample Database District il
School: Sample School A e
School Term: 2010-2011 3
Teacher Davis. Ben =
Class: Davis 2nd B
Grade: 2

Class: Davis 2nd

Click here to View/Print Graphs for all Students Listed Below

Graphs and Report Progress Assessment Students Progress
Simple Pro Re rt Student Intervention Measure, Last Start Art £ :Pr ressGoal Status :Remmrmmdation Student|
i Kbt | e Seore; Monitoringintervention” '~ -~ - | ! ?
[#1-
s ! | | : |Reading 1 [Excellent Progress. |
H T hegine S I | | . A |
HHz| [Wikinson,11-Reading o5y | 70 horisolofamort @EE01 2 {1.00 EXZEE98 onsider increasing|. ""=°™M [ Delete
—1 ulie |Center e | | Goal Uulie
I | |(STEEP | ithe progress goal.
2| | ORF) | | _ | |
T T 1 1 Tt ; :
iﬁ Davis |11-Reading [Reading Below (Consider a review |Davis
nEf | ! 5 3 30 o/ } 0.5 | | Pl v Delete
|Brandon |Center fqr’la_éléa; & -10}11’2010.151“2011 IR :G"'a' 1'BUGl:rEI iof this intervention. [Brandon
lorF)
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Enter PM scores and Click, "Save".

Intervention

Student: Brandon Davis
Teacher: Ben Davis
Intervention: Ben Daviz

Monitoring ingn_ess

11-Reading Grade 1 (STEEP ORF)|0.54

45 -
11-Reading Center
40 -
35
30

23 -

Score

20 -
15 -

0

10352010 11."18:l‘2I:I1EI T2na2010 172011 2652011

Goal Line

—8— 11-Reading Grade 1 (STEEP ORF

Enter Scores | Edit Scores | Intervention Usage

Monitoring Score Date |

"11-Reading Grade 1 (STEEP ORF) ~ Ej{rjmzﬁ'{'{ EH
11-Reading Grade 1 (STEEP ORF) ~ 33112011 £ |

"11-Reading Grade 1 (STEEP ORF) ~ | 41112011 [
11-Reading Grade 1 (STEEP ORF) ~ 41212011
11-Reading Grade 1 (STEEP ORF) ~ 41312011

11-Reading Grade 1 (STEEP ORF) ~ 41412011 i |

11-Reading Grade 1 (STEEP ORF) ~ 41512011
"11-Reading Grade 1 (STEEP ORF) + 4/6/2011 =
"11-Reading Grade 1 (STEEP ORF) ~ 472011 =N
11-Reading Grade 1 (STEEP ORF) ~ | 4/8/2011 E |

Saye
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Editing PM Scores

Click, "Edit Scores".

Intervention
Student: Brandon Davis
Teacher: Ben Davis

Intervention: Ben Davis

Monitoring

Progress

11-Reading Grade 1 (STEEP ORF)|0.54

45
11-Reading Certer
40 -

33

30

Score

101972000 11A82010 AZME82010 172001 262011

Goal Line
—8— 11-Reading Grade 1 (STEEF ORF

Enter Scores| Edit Scores

Monitoring
ﬁ-Reading Grade 1
11-Reading Grade 1
“1 1-Reading Grade 1
11—Readin§ Grade 1
.11—Reading Grade 1

|| e || e || e || e | e

11-Reading Grade 1
11-Readin+§ Grade 1
-11-Reading Grade 1
ﬁ-Reading Grade 1

|| || e ||

11-Reading Grade 1

Save

STEEP ORF

)
STEEP ORF) ~ |
STEEP ORF)
STEEP ORF)
STEEP ORF)
STEEP ORF)
STEEP ORF) = |
STEEP ORF) ~ |
STEEP ORF)

)

STEEP ORF

Intervention Usage

Score

Date

313012011 [

33112011 B
41112011 |
41212011 B2 |
47312011 |
41412011 |
41512011 |
| 41612011 |
4712011 B |
4812011 =
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Make any necessary changes.

Intervention

Student: Brandon Davis
Teacher: Ben Davis
Intervention: Ben Davis

Monitoring Progress,
11-Reading Grade 1 (STEEP ORF)0.84 |

45 I Goal Line

|11-R4enading Center | —=a— 11-Reading Grade 1 (STEEP ORF

feFiy
30

23 -

Score

20 -

iy

10 -

5 =

0- .
10192010 11AS2010 12182010 172011 21652011

Enter Scores | Edit Scores | Intervention Usage

Monitoring: 11-Reading Grade 1 (STEEP ORF) =

.':‘-Dore! Date

%? ..1III.-'Z'.Ei'.I".ZIII1I.II;E
23 :11.-'12.-"201L'.I;
?."11."26320165
-24 ."12-'1 T.I'ZEI1-EI€
:ZE :1.-'1432011
.2? :1.-'28«‘2011. .
:3EI -"1!3132!]11”:_

[Dotte |




Editing Intervention Usage

Click, "Intervention Usage".

Intervention
Student: Brandon Davis
Teacher: Ben Davis

Intervention: Ben Davis

Monitoring

Progress

11-Reading Grade 1 (STEEP ORF)|0.54

45
11 -Reading Center

Zoal Line

—&— 11-Reading Grade 1 (STEEP ORF

(]

a0
35
30
E 25
20
15
10 -
5
i}
1092010 HAM82010 12482010 AM72011  2M652011
Enter Scores | Edit Scores]| Intervention Usage
Monitoring Score Date
11-Reading Grade 1 (STEEP ORF) ~ | 33002011 i
11-Reading Grade 1 (STEEP ORF) ~ | 3312011 |
"11-Reading Grade 1 (STEEP ORF) ~ | 41112011 =
11-Reading Grade 1 (STEEP ORF) + | 41212011 =
"11-Reading Grade 1 (STEEP ORF) = | 47312011 |
11-Reading Grade 1 (STEEP ORF) + 41412011 =]
11-Reading Grade 1 (STEEP ORF) ~ 4152011 |
"11-Reading Grade 1 (STEEP ORF) ~ | 41612011 =
11-Reading Grade 1 (STEEP ORF) ~ | 4712011 |
11-Reading Grade 1 (STEEP ORF) ~ | 54;’8.{2011 =
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Make any necessary changes.

Intervention

Student: Brandon Davis
Teacher: Ben Davis
Intervention: Ben Davis

Humtnring Progress
11-Reading Grade 1 (STEEP ORF)0.54

45 | Goal Line
11—Readln§ Center —&— 11-Reading Grade 1 (STEEP ORF

40
355
30 -

Scare

1092010 1182010 12882010 1472011 21652011

Enter Scores | Edit Scores | Intervention Usage

Enter new dates . Review existing da‘lEI!s
Intervention 0mured| Date Date |
E | 1/15/2011 6| 1o [ Delete |
B 1/16/2011 i="
B | 11712011 =
T |1/18/2011 =
] 1/19/2011 =
H 1/20/2011
7 1/21/2011
7 1/22/2011 |
(] 1/23/2011 =4
B 1/24/2011 =

Save




Progress Monitoring - Entering Scores

OPTION 3 - Quick Data Entry

Allows you to enter multiple progress monitoring scores
for one class QUICKLY!

Once in the database, select the following menu items:

e Intervention Center
e Quick Data Entry

-
& Help

& Enter Students?

& Enter Scores?

& Get Graphs

@ Enter District-Schoal-Teacher Infa

B 2 intervention Center

E Setup Intervention
Advanced Intervention Setup

B quick Data Entry
Dictionaries
@ Intervention Caseload Manager

& sdministrative Menu

.

Select term, grade and teacher. You can select individual teachers or leave as "All Teachers".

Quick Data Entry

E_Schaul Distict |-Sample Database District -
!School |.S-ampl-é School A -
Term | 2010-2011 -
iGraGe |.2 x
Teacher |.- All Teachers - -

Enter scores. Check off if intervention occurred for the week as planned. Click, "Save".

Quick Data Entry

‘Schaal Distict ‘-.Samp-l-e Database District x
|School ‘-Sample School A -
Term ' 2010-2011 -
iGrade |-2 i
|Teacher | - All Teachers - -

Brandon Davis|11-Reading Center|11-Reading Grade 1 (STEEP ORF} 3/30/2011

Julie Wilkinson [11-Reading Center|11-Reading Grade 1 (STEEP ORF}| 3/30/2011

intervention
Sﬂﬁl‘ﬂ__mmd—
80
| sl

Save Cancel
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Intervention Caseload Manager
Once in the database, select the following menu items:

e |ntervention Center
e Quick Data Entry

Ve
& Help

2 Enter Students?

@ Enter Scores?

& Get Graphs

@ Enter District-Schaoal-Teacher Info
El Intervention Center

@ Setup Intervention
@ Advanced Intervention Setup
@ Progress Maonitaring

Quick Data Entry

E Diclionaries

! @ Intervention Caseload Manager
Administrative Menu

\

After completion of setting up an intervention, the Intervention Caseload Manager can be
used to help one professional setup a customized list of students receiving intervention so that

all information is located in one place and easily accessible.

Possible Use:

e A school interventionist could setup a list of students from various teachers.

e Using the list, the interventionists can easily review progress and enter data for all

students on the list.

e No need for interventionist to access student information by first accessing the

student's teacher.

To add a New Caseload List, Click, "Add New Caseload List". In the example below there are
two list setup. For each list you have the option of viewing the dashboard, quick data entry and
editing the selected list. Only those students assigned will appear on dashboard and quick data

entry.

Create, Manage and Edit Caseloads

School District Metro Edison

Schoaol:

Metro Edison Elementary

Add Mew Caseload List

Interventionist fCIil:k to View Dashbnardiﬂlick for Quick Data EntrﬁCIick to Edit List Delete .

Mary Blanchard Clicktn‘ufiewDashnnardi[}lickfﬂrCtuickDataEntrg.rICIicktn Edit List |

90



By clicking "Click to View Dashboard", the dashboard with the students assigned to the
interventionist will appear. In the example below, there are three students assigned to Mary

Blanchard's interventionist list.

Caseload Manager - Internventions

Students Progress Remove

Graphs and Repurti Progress Assessment Dates

) - Las Last Last | | )
Simp!e. Pro :Repc-rt: Student .lntewenhon.!..leasure:scme. Sta Monitoringinterve mson.Progress.GaailSt&tns:ﬂemmmendaﬂon. Teacher .
11-
~ [Reading | [Excellent Progress.
Brown, David gﬁ:fﬂ'"g Grade 1 | 20 {10A1/201010/32010 267 [1.50 MasteryConsider ncreasingPARKS,ROSA | Delete
[ (STEEP | the progress goal.
[ 1l BrR) | | | | | L | | |
11-Reading [ o b Toleta]
dry M1 ; oA a
.Lan..r:..ldason ..'CEI'I?EF , , l1.EIa11.zEI1[!. , | .1.EIEI. , .?ARKS.RDUA. Delete 1
T: .. I11-Reading - | .
.F'etersun.Brrﬂan:.:Eemgr | | .10,11:2[:10. | .1_00. | lPARKS.RDSA:

By clicking "Click for Quick Data Entry", this option allows to enter progress monitoring data for
multiple students assigned to the interventionist. Enter scores, check off if intervention

occurred for the week as planned and Click, "Save".

Quick Data Entry

Student Teacher Intervention Monitoring Date Score (IS FYE On
_ Occured

David Brown  |PARKS ROSA[11-Reading Center|11-Reading Grade 1 (STEEP ORF)| 10/11/2010 [ [
i

Mason Landry |PARKS,ROSA|11-Reading Center|11-Reading Grade 1 (STEEP ORF)| 10/11/2010 EH

Brittany Peterson|PARKS ROSA 11-Reading Center|11-Reading Grade 1 (STEEP ORF) 10/11/2010 [ER ]

[ Save |[ Cancel ]

By clicking "Click to Edit List", students can easily be assigned or removed for each list.

Create New Caseloads

School Name: Metro Edison Elementary

List Name: Mary Blanchard

Available Studenis
Added to List

- Entire School - v
Brown,David - 11-Reading Center

Landry, Mason - 11-Reading Center
Peterson,Brittany - 11-Reading Center




Get Lists and Rosters - Teacher Lists

Once in the database, select the following menu items:

e Administrative Menu
e Get Lists and Rosters
e Teacher Lists

Select school, term and grade.
Select from the following reports:

e Teachers in School
e Total # of Students Assigned to Each Teacher
e (Classes Assigned to Each Teacher

e Grades and # of Students Assigned to Each Teacher

Click, "Show Report"

r
@Help

2 Enter Students?
2 Enter Scores?
@Get@raphs
@Enter District-Schoal-Teacher Info
2 Intervention Center
El Administrative Menu
@ Advanced Bepors
B & Get Lists and Rosters

E Teacher Lists

Student List
Class Rosters

@ Impaort and Export Information

& Custom Subjects

®Miscellanenus

School District Sample Database District

School: Sample School A
School Term: 2010-2011
Grade: 2

Last Mame:

First Mame:

i@ Teachers in School

T Classes Aszigned to Each Teacher

) Total # of Students Aszsigned to Each Teacher

) Grades and # of Students Asszigned to Each Teacher

Show Repnrt] Close I
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Get Lists and Rosters - Student Lists

Once in the database, select the following menu items:

e Administrative Menu

e Get Lists and Rosters
e Student Lists

Select school term and grade. Click, "Show Report".

-

@Help

R Enter Students?

2 Enter Scores?

%GetGraphs

% Enter District-School-Teacher Info

2 Intervention Center

= éﬂdministrati'u'e Menu

B & Get Lists and Rosters
& coordinator Lists

B student List
Clazz Rosters
@ Import and Export Information
& Custom Subjects

& Miscellaneous

.

NOTE: By leaving School as "All Schools" it will show all students enrolled for the district. By
leaving Grade as "All Grade" it will show all students enrolled in all grades.

Number of Students:

Davis n

Students
School District Sample Database District -
School. _Sample School A -
School Term: 2010-2011 -
Grade: 2 -
Last Name: First Mame:

16

Baker Nikki Davis, Ben 2
Brown Dawvid Davis, Ben Davis 2nd 2
Daviz Brandon Davis, Ben Davis 2nd 2
Donaldson Julie smith, Sandy Smith 2nd 2
Fowler Blake: Smith, Sandy Smith 2nd 2
Jackson April Smith, Sandy Smith 2nd 2
Johnson Mary Smith, Sandy Smith 2nd 2
Lynn Jesgica Davis, Ben Davis 2nd 2
Manship Sue Smith, Sandy Smith 2nd 2
Parker Peter Davis, Ben Davis 2nd 2
Riley Chad Smith, Sandy Smith 2nd 2
Sanders Justin Davis, Ben Davis Z2nd 2
Sharp Larry Smith, Sandy Smith 2nd 2
Turner Amber Davis, Ben Davis 2nd 2
Wilkinzon Julie Davis, Ben Caviz 2nd 2

12
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Get Lists and Rosters - Class Rosters & Help

Once in the database, select the following menu items:

e Administrative Menu
e Get Lists and Rosters

R Enter Students?
2 Enter Scores?
&
@Enter District-School-Teacher Info
2 Intervention Center

Get Graphs

e C(Class Rosters

B

Administrative Menu

@ Advanced Benors

B & Get Lists and Rosters

= Coordinator Lists

B student List
Clazz Rosters
@ Import and Export Information
& Custom Subjects

& Miscellaneous

%
Select school, term, teacher and class. Click, "Show Report".
School District: Sample Database District *
School: Sample School A &
School Term: 2010-2011 i
Teacher: Davis. Ben =
Class: Davis 2nd i

[Shuw Repﬂrt] Close ]

Class roster for selected teacher.

District: Sample Database District
School: Sample School &
Term:  2010-2011

Teacher: Davis, Ben

Students
Baker, Nikki
Brown, David
Davis, Brandon
Lvnn, Jessica
Parker, Peter
Sanders, Justin
Turner, Amber
Wilkinson, Julie
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Exporting Data
Once in the database, select the following menu items:

e Administrative Menu
e Import and Export Information
e Export Data

,-‘f

@Help

2 Enter Students?

& Enter Scores?

& Get Graphs

@EnterDistrim—Schnnl—Teacher Infa

@Intewentinn Center

B & administrative Menu

TN Advanced Reports

2 Get Lists and Rosters

= @ Import and Export Information
E Import Students And Teachers

Custom Subjects
& Miscellaneous

\

Make selections for which data is to be exported. Click "Export Data". Data will be exported

into excel spreadsheet.

Export Data

Step 1: Select Data to Export
Group By: All Students -

Step 2 (Optional): Filter the data by District, School, Teacher, or Grade

District: All Ijistrict.s
Schoal: All Schools
Teacher: All Teachers
Grade: All Grades =

Step 3: Select a Skill for which to export scores

Subject: All Subjects - Skill: All Skills - Level: All Levels «
Assessment Dates
Warn me if the numbe ] ecords is le ] Recalculate
[ Filter by Date arn me if the number of selected records is less than 2
From:
Number of records currently selected: 48
To: i

¥ student D [ FirstMame [ Widdle Name ] LastMame [ Student Secondary ID

Export following student information: [0 TestDate [ Score
[E1 Migrant

[ Lowincome [ Ethnicity

[ cowD Score [ Skill

[F] Grade
[[1 special Ed.

[ Teacher Name

[ cender  [E En. Proficiency

Export Diata
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