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THE PHIL-JobNet SYSTEM

The Department of Labor and Employment, together with Admired
Technologies, Inc. enhances the system Philippine Job Exchange Network
(PHIL-JobNet) for the Bureau of Local Employment. Such system was meant
to exhibit the technical feasibility of a realtime job seeker-vacancy matching
system.

The PHIL -JobNet was soft-launched on 1 May 1998 during the time of President
Fidel Ramos. Subsequently, on 6 November 1998, President Joseph Ejercito
Estrada launched the current version of the PHIL-JobNet as part of the pro-poor
program of his administration.

After the launching of PHIL-JobNet in Malacafiang, Regional launchings were
conducted as part of the advocacy strategy adopted by the Department in
popularizing an information technology-based employment service.

But even before the Malacafiang launching and during the course of the
development of PHIL-JobNet, several items for improvements were already
identified. The said items were set aside, to be addressed in the next revision
of the system. The intention of the PHIL-JobNet is to include as much relevant
labor market concerns as possible covering as many stakeholders not only in the
Philippines but also outside the country.

After the revision has been successfully done, the Revised PHIL-JobNet System
now offers a friendlier internet-based system to make the job matching a lot

easier. This Manual aims to provide the user a clear view of the Revised PHIL-
JobNet System intended for Establishments to guide them on how to use the
system efficiently and effectively.
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A. System Access

The Philippine Job Exchange Network System, with PHIL-JobNet as the website
name, is a user-friendly application accessible through the Internet. Its
features are simple and easy to understand. It is specially designed to allow
establishments to make an online posting of job vacancy. With a technology
just a click away, establishments don’t have go through tedious proceedings in
order to employ a qualified applicant. Through this system, employers will just
have to post their vacancy and the system will facilitate the matching up.
Nevertheless, the employers will have vast option and choices for qualified
applicants.

1. How to Access the PHIL-JobNet Website

Since the PHIL -JobNet is accessible through the Internet, it is important to
remember its URL. To access the website, from the Internet Browser’s
Address window, the user has to key in the PHIL -JobNet URL:
phil-jobnet.dole.gov.ph

~Y welcome to PHIL-JobMel. .. - Miciozoft Internel Exploie

| File Edit  View Favoiles Tools ﬂalp.

.. D B A @ @ I3 .=

Back ST elieshh Home Search Favosites  Histoy Fiint Edit Discuss

| | Addrass I.E'l -/ philjobret dode. gov.ph

From the Internet Explorer
Address window, type
philjobnet.dole.gov.p

2. The System’s Website

After the user has correctly keyed-in the URL of the PHIL-JobNet, the PHIL-
JobNet Home Page will appear on the browser’s navigation window.
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Fhikd et ilemion SO0 Already Blodice To All Phikdobnet

WELLOME TD FHIL-lohket

Jab Applicambs o Lop in o PHILJobRet + Sign Up «
Estahlishments o Log in to FHIL JobHal » Sign Up «

Skalls for Hirm:  » Shills Pasding Forn e Skills Parding Pags »

Disploced * biplaced Wokew Foim +
Waorers: = Deplacsd Woksx Pags =
Statistical * Erspagtivg Applivank «
Sunnmn ey #Jab Opnomunties
phil-jolinet stalist Fagion #Jab Applicard Sian Up +
: PEED I Exablishment Sign Up
Job Applicants 1446 EBTE - = -
Jah Yacancies ik L]
Skills for Hire 36 LOTHER GOWT LINKE ] | HELP TOPICS | [ SEARCH] | EAD |
HEWE Spl: UFLATES I 1
Displaced Workers....oemme o I L NHz I e
ACTIVE RECORLS [EeERUT Pl JabHal] [ ELEIE T
yue-besn prauided Hi DEFRETWENT CIF [zt 1 ¥ FHIUPFANE
&l ks avikinal b LAECH AKD L& ARDE NARKE
TR ‘ L. é}.. # FeRMATION
ths

HEi [ axmiire aspoiE ! ain y s liabiliby ol

B LESIGN & GEVELOFWENT BY: BDMIAED TECHROLOGIES:

2001 PHILJohled, bl Fights Ressien
1 DERARTMENT OF LABDR AHD EMPLOYHENT, RHILIERINES.

The PHIL-JobNet Home Page

The figure above shows the PHIL -JobNet Home Page. Notice that the Home
Page is subdivided into five (5) major groupings which consist of the
following:

WELCOME TO PHIL-JobNet The Maln Menu

Job Applicants 4 Laginta PHIL-JabNet + Sign Up +

The system’s Main Menu is basically
the heart of the entire system. The
Main Menu contains submenus that

Establishments 4+ Lag In to PHIL-JobNet » Sign Up «

Skills for Hire: e Skills Fosting Form » Skills Fosting Page »

Displaced » Dizplaced Woders Form » . .

Workers: * Displaced Wotkers Page » prospective users will make use of.

L ¢ Toeciefoolioans Users are classified into two (2)

ummares: #Job Oppodunities « . -

T categories; (1) the Job Applicants and
*EeatiEmant Sl Sy (2) the Establishments Posting Job

Vacancies.
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JOB APPLICANTS  ESTABLISHMENTS [TLIL:

[OTHER GOWT LINKS | [ HELF TOPICS | [ SEARCH ] [ F.A.Q ]
[ NEWS AND UPDATES | [ DIRECTORY | [ CONTACT LIS |

[ABOUT PHIL-JobNet] [ ELE-IS |

f’?l WS & UPDATES
Fhil-dobnet Wersion 2001 Already  Motice To All Phil-dobnet
Accessible Using The Same Uszers. mare

Url. mare #

AENT OF EUREAU OF FHILIFPINE
D LOCAL LABL ARKET
EM EMPLOYMENT © = NFORMATION

Major Links

Major Links Menu composes of three
(3) submenus namely Job Applicants,
Establishments and Home. This menu
is nearly like that of the Main Menu
since it also has the Job Applicants and
Establishments submenu. However,
the Major Links Menu is almost at all
times visible, noticeably at the upper
part of the screen. Unlike the Main
Menu which can only be seen at the
Home Page. The Job Applicants
submenu opens the user into the Log In
page for Job Applicants, the
Establishments submenu opens the user
into the Log In page for
Establishmentsand the Home submenu
lets the user go back to the website’s
Home Page shown in Figure 1.

Minor Links and Logo Links

The Minor Links Menu includes other
relevant information about the system
such as Other Government Links, Help
Topic, Search, F.A.Q., News and
Updates, Directory, Contact Us and
About PHIL-JobNet. The Logo Links
provides system link to the three
government institutions namely
Department of Labor and
Employment, Bureau of Local
Employment and Philippine Labor
Market Information systems.

News and Updates

The News and Updates contains
current news items about PhilJobNet.

This section is also available under the
Minor Links Menu.
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phil- net
Job Applicants.......

Job ¥acancies........

Skills for Hire..

Displaced Workers

ACTIVE RECORDS

PHIL-JobNet Statistics

Lastly, the PHIL-JobNet Statistics
Section shows the current statistics
about jobseekers and employers in the
system. This section displays the total
number of Job Applicants, Job
Vacancies, Skills for Hire and
Displaced Workers.

A Search Engine is also embedded in the Main Page. It is located directly

above the PHIL-JobNet Statistics.

It is used for searching the entire web

with articles relevant to the keyword entered into the blank field.

o

To use this, enter the keyword on the field provided then click the Go
Button. A new window, listing all the valid search results, will be displayed
into the screen.
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B. System Standard Features
Description Features What it does
Go Button Signals the system to execute
the command.

Visit Now! gty Opens the website of the
gt o . .

Button particular government link.

Pop-up Button

Opens a pop-up menu and
displays down the selection
values.

Select Button

elect

Leads to List of Values Selection
Facility.

Find Button

Displays the selection values in
the List of Values Selection
Facility form.

Reset Button

Feset

Clears all fields for
uncommitted forms.

Submit Button

Submit

EEEE-[e

Submits the properly filled-up
form.

Log In Button

Log In ta PHIL-JobMNet

Logs the user to the system.

Run Job Match
Button

Fun Job Match |

Displays the Job Applicants Main
Page.

Update Profile
Button

Update Profile |

Opens an editabk
Profile updating.

page for

Delete Record
Button

Delete Record |

Delete an existing record from
the database.

Insert Record
Button

Insert Fecord |

Add New
Record Button

Addd MNew Becord

Inserts/Adds a new record.
Record Inserted/Added should
be different from a record that
already exists, otherwise, an
error will occur.

These are wunderlined blue-
Links Links colored word or words that open
a Link page.
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A. System Sign-Up For Establishments

FEIR- L DEPARTMEHT OF LABOMA Asl Frify O yasinl, PHILEPFMES

Tt AppEEntE . e e na ey SHEIE

Kok Wanseh .. . - weee RETE

i R | iea s ruscanrs [EETEERENTTEEY vove |
Displicnd Wartam.-..c.ococniminiiicaenn 13

B

|
Exia bl sbrrant M1 | Sig=In
'— Fessj bster 10 @A access o b applicaions, porst vanases
gEry appcenis basad o ther puakfcations sd be
FE eonwidarsd far joh matching
Lo I b Fad- d bt J

|

el Vacnsces | EsalEshssin Sdio
nm |

Wi b | Pl | vt |
.111::-J st iy 11 Bl =

EE TARLIEHAENT S G158 @ FORR

T
Pawwsnd iy s Passraard +
a5 Ha,

—

Pava illshms vt Type =

Fre.sim -4

Indiiwiry +

I S@Ect

Pl o b el s 14 it wum g o
raransas hadress

The Establishments Submenu is intended for the use of establishments who
wishes to post vacancies and search for job applicants capable for the vacated
position. Clicking the Sign Up link under the Establishments Submenu will
open the Establishment’s Sign Up Form where the establishment will be
required to supply information into the blank fields.
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ESTABLISHMENT'S SHGN UF FORM

Rame of Esablighmant «

Estabhlishmeant Acreiym

Establizhmant Id -

Pagsswonl + Confirm Passwonl =
I
55 No.

Establiehinam Typa
| Frivate =l
Industry »

| SEIEE"[j

Vb w18 BTEn R ok e 3 16 o reditAniag.
(hvarsaas Aakirass

| Creersmas =
Addross s

Hiearza W B M St Hame

| Select

Pelunici pality £ Eity
Tﬂl&‘[.lh{lll} Hisial [Plesas [nduds Area Code] +

TIH Mo

Wab Site IRL - hetp s

E-mall Addrass
CONTALCT PERSOH INFORMATION
Hame «»

Fae Maimishren (Plaase Includs draa Cede)

Position «

| Select

Email Address

Submit | Rese I

Establishment’s Sign-up form

The system will require entering the basic information about the user.
Required fields, marked with +, should not be skipped. Otherwise, a system
error will occur.

Message #1: Establishment’s Facility

Sign In

Register to gain access to Job Applications, post vacancies
query applicants based on their qualifications and be
considered for job matching.

A Sign Up Message

L____________________________________________________________J
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form.

Tip:

Scenario #1:
How to Make a Successful

1. Place the mouse pointer into the blank fields provided. Make sure
to supply all the required fields to avoid an error to occur.
Required fields are marked with a + symbol.

Use the Tab key or the mouse pointer to

move on to the next field.

for fields with pull-down menu.

: List of Walues Gebooben Facility - Microsof inbernet Exp... M= E

LIST OF vaLLES B
= Enter smarch orhsrion.
w (Exampler manda il find all valueswith “manila®).
# Zparchas 2 nok cass Insarchive,

| Fnd. | Fesst

It sty

Eetail Trade Mot In Stores

Eepair Of Parsonal and Household Goods

Hotels, Camping Sites dnd Other Provisions Of Short-
Stay Accomradation

Restaurants, Bars, Canteens and Other Eating And
onnking Places

Land Transpart Operatian

Transpart via Pipelnes

Otker Land Transport Operation =l

List of Values Facility for Industry.

% Lizh of Valuez Seluckion Faclity - Hedzcopns mEER
LIST OF VALLUES B

& Ertar gmarch oritadon
@ (Exsnple: mands will find sll usluss sith rmsnila®].
+ fearthes are nok case insensdbine

| Fird, . | Rese

CityMunicipaling

Mangatarem
Mapandan
natividad
Borzorubio
Basaas
Cad _1ty [Paf
San Fahizn
San Jecinto (Pangasinan)
San Maniss! CPannasinand Ll

List of Values Facility for City/Municipality .

Click the Pop-up Button to view and select the appropriate answer

2. The Select Button, on the other hand will lead the user into List
of Values Selection Facility. The succeeding figures will show you
the three List of Values Selection Facility used in the sign up

User Manual
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=3 List of Walues §election Facilily - Microsol Inbemel Exp. . =] B3

LIST OF vaLUES B

# Ert=r zmarch critsrion.
@ [Example: manils vill find all valuss with "msmls").
® Smarchex ars not caxs inEsnshus.

| Find. | Reest|

P i ek

Trading analyst 1i [Gow)

Trading Specialist £Gowv)

Traffic Cyerations Officer [ {Gav)

Traffic Cperations Officar [i (Gov]

Traffic Cyerations Officer Li (Gav)

Traffic Cperabions Officer [v {Gov)

Trahspart Officer & (Gow)

Transport Officer B {Gov]

Transpart Operations Supervisor & (Gow) |

List of Values Selection Facility for Positions.

é Note:
All Select Button will open aList of Values
Selection Facility for the corresponding field.
Once the List of Values Selection Facility

has opened, the user may type % sign and the
beginning letter of the word or the entire word into
the blank field provided. The Find Button will list

down the values for selection.

3. Click the Submit Button to submit the correct and properly

accomplished sign up form. On the other hand, the Reset
Button clears the entire fields for uncommitted forms.

4. The user will be informed whether your Registration has been
successfully entered into the database. The next figure will show
you a sample form.

ﬁmﬁReminder:

\Q‘v{' Always remember your Establishment ID and
Password. This will serve as your permission to Log

In. Never share them to anyone else other than the

owner of the account to protect the integrity of the
establishment.
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You have been succeshully registered...

Log In Informations:

Marme af
ESTADLISHMENT: “

ESTABLISHMENT
i

Pasgwrord !

Wou may now | In to FHIL-JobMat to fill up your
Fortfalia and Job Preferences.

A successful registration form.

5. After having a successful sign up, the user may proceed to the
next step which is the Log In.

Message #2: Application Processing Error

Application Processing Error message will advise the user for failure to fill up
the required fields. The error message will depend on what required field the
user has failed to fill up.

APPLICATION PROCESSING ERROR!

Q Pls enter establishment 10,

An Error Message

L____________________________________________________________J
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B. System Log In For Establishments

eites  Tookt  Help A

T B DT

2 A2 E g o dE o

b i phalpbre e on

FASIHEH LIP RO

kil -t
Iob drpbsanks
Ieh Wemancis
Skl Far i
ilaplaced Worka

SO0 APPLICSHTS S LEIRELLISSLES m

TCDAT [E ALKIET 21, 2001

Esdalslishmstnt Lasg In ESTAHLISHSSENTS" FACILITY
- For Regartanesd
Eakubbchmant [di Leg I
R n R £ E BLEPERUT B GAPEL ] Ii Regutered establsbments.lagn hens to poat vecancies
update gstabishment infomation and view candidate
Pararard: sppicants matched to esEting vacancias
- BigaIn
Lugh o Ffikbbtiol | Fqiter th gan accass to Job Applcations, post ¥acanies,
FORMEOT HY PATSWORDI quary appicants based on their qualfications and be
h ; considered for job matching,

Joh Wacanries ;

R pistend Aggplicants

%, F.

CECLARER:

R DERI M & DEVELOR WERT By GG PR TEGHEOLOGIES, |MC

At 200 AHIL-labhat. Al Righte Ascsnad
DEFARIHEENT OF LABON AND ENPUDTHERT; PHILIPPIRES

Clicking Log In to PHIL-JobNet under Establishments Submenu will prompt the
user to Log In Form for Establishments where the Users are required to fill up
their Establishment ID and Password. See the next figure for an illustration of
Establishment’s Log In Form.
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Establishment Log In

- For Registersd
Establishment Idi

Password:

Log Into PhilJobNet |

(28] MY !

\ y
A Log In Form for Establishments

Message #3: Establishment’s Facility

ESTABLISHMENTS' FACILITY

Log In

Registered establishments,login here to post vacancies,
update establishment information and wview candidate
applicants matched to existing vacancies,

Sign In

Register to gain access to Job Applications, post vacancies,
guery applicants based on their qualifications and be
considered for job matching.

A Log In Message

If in case the user fails to remember the password, the FORGOT MY PASSWORD link

let the user retrieve the password by using the Password Retrieval Facility
shown in figure below.

Password Retrieval Facility

- Only establishments v/ email
address can avail of this service...

Establishrment Id:

Send my Password

Note:
g Only establishments with email address on their
application form may be able to use the Password
Retrieval Facility.
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Enter value for the Establishment Id field. The Send my Password Button
initiates the command. A confirmation window will open to verify that the
password was sent into the establishment’'s email.

Password Retrieval Facility

You may check your e-mail
now to get your passwaord

Close l

%, e

Confirmation Window for Password Retrieval

Click the Close Button after the transaction has been done. The figure below
shows that the email for Password Retrieval was sent to the establishment’s
mailbox.

Check Chher sl | Empty Trash showing 1-2 of 2
ﬂlthlﬂﬂd Frvdil I Choose Folder- -I EJ
Sender [ pate Size  Subject
FHIL-Johet
I~ Paseword Rerieval — Aon 0107 1k Pasgword Remieved
Farility
I Yahasl Ban 01407 433 Welcome to Yahoo! Mad
Check Al - Clear &l
Cialate I:huknd il im Mane
Check Cihes Mail | Emply Trash ghowing 1-2 of 2
|
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Scenario #2:

How to make a successful

Position the pointer of the mouse to the blank fields by clicking the
mouse’s left button. The tab key may be used to move from one field
to another.

Tip:
@ Make sure you have already signed up before
proceeding to Log In.

Supply the appropriate information needed on mandatory fields. Do not
skip on any fields to avoid the error message from occurring.

Tip:
@ Click the Pop-up Button to view all the LOV.

Click the Log-In to PHIL-JobNet Button to start the Log in.

L____________________________________________________________J
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1. Establishments Main Page

RUSTAN COMMERCIAL CORPORATION

AL LAMER:

List Resuls by: BACH TO W MATCH PAGE
Aisl Cisplay j VATANCEE Fiun Fgsults
fmu have [ matchiss). | Edablizhrmard Fefila | Jab Vacancis
B [oplicntebame e |

INER DEGIGH & PEVELOFMENT B ADMIEED TECHHOLOGIES. IRC

DEFARTMENT OF LABOR AND EMPLOYMENT, PHILIPPINES

TORATY [5 HOWEMBER 03, 2001

ESTABLISHMERNT]

& 2004 PHIL-JabHat &l Rights Reseriad

Establishments Main Pagé i

The Run Results
Establishments Main Page. The

Button and the BACK TO MY MATCH PAGE link also opens

next page that will be displayed after the user
has successfully logged in into the system is the Establishments Main Page. It

has two (2) sub links namely Establishment Profile and Job Vacancies.

a. Establishment Profile

Once the Establishment Profile was clicked, the Establishment Profile
page will open and view the existing profile. This page is not susceptible
to editing, however, by clicking the Update Profile Button; the user will
be able to update his company profile including the Establishment

Background and Contact

Information.

[Estaklrafme i Profis

TLH

ACTomATE

55 R

Il iy

Wb Sile: URL - il
E-wiall Aridross
Establ =t type
Cormac! Indianation
Adiess

(st Saicint: (oo

Corfat Person
Teleohons Mo

Fare Mo

E-mnadl Qmiress

Estab iarwm il Eackoroiil

| Erubh o et Prafile | Job W8 caed |
ESTABLISHREEMT FROFLE

Comury Park Hatol

Hatels, Camping Sites &nd Other Provisions. Of
Shart-Stay Accommod sbon

glabe com.oh

553 P, Ccampn Sr. S5t Malate

Lidaie Frofis

The next screen shows
establishment profile.
editable.

User Manual
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Establishment Profile page

a form where the user may update his
Notice that the Establishment Name is no longer
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atablkshment Frodile | Eapbighimgm Proille | Job Soogn oigs |
ESTABLISHMENT'S PROFILE
Ceaitury Park Hotel
Estabilisturieril
Estabilishment Acroman

Estabilistursent ID +

[nonzda34000
TIH b

Pagswrd « Conlirtn Pasgwond «
55 Mo,

Ieptiastry +

I {otals, Camping She Snd Car Prosdsions OF £ EEIE'Ij
Dl 0 The bammon 00 5 ekec Trom 2 Bsr o eyl e

e eas Addrese +

I
I B

Nilidress +

|55 P Oermpo 5r, St
HaiEe HoBiook Mo fS1ed hlame

I et Select
Rilinicd palitw # Gy

Telephone NUmber (Please Include Amea Coda) +
Wl Page UL - it
|ulobe.cornph

E-mail jildrass

CONTACT PERSON INFORMATION
Narma +

i

[Fai MRiibeer (Ploass Inclufa Aras Cade]

|
Pusition +

[ Seai]
Eriail Malidvess

I
Submit | Fesat |

Establishment Profile Update Form

Note:
g The Update Establishment Profile form above is the
same with the form used during Sign Up.

Message #4: Application Processing Error!
'«‘J Please include your
establishment's contact person and
position.
An Error Message while Updating Establishment Profile
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b. Job Vacancies

The Job Vacancies page displays all the Active Job Vacancies and
Previously Expired Job Vacancies from the establishment updating
the record. The user is capable of posting additional job vacancies
under Active Job Vacancies submenu through the Add New Record
Button. After 30 days, all job vacancies posted by the establishments
will be moved to the Previously Expired Job Vacancies submenu.

In order to reactivate the record under the Previously Expired Job
Vacancies and move it back to the Active Job Vacancies submenu

again, the user have to click the Option Button || next to the record
followed by clicking the Re-activate Expired Vacancy Button.

Jok Wacancies | EHablubmadnd Pratla | Job VEisiakd|
Bctiwe Jok Wacancies
Position Care Date Postad
ransger, Public Relstiors ] O1-How-01
Clerk, Accaounting o C7-How-d1
Clerk, Accounting ] OT-Hov-dJ1
Artigt, Deplay o 07 =-How-a01
£rtist; Display o O7-How-01
Cook, Saranl o O7-How-01
Seneral Manager, Retail Trade 1] o3-Mow-01
Clerk, Accounting 4 14-How-01
Add Mew Faconl

PREFEREMCES: | Casns | Gohasl | Liasrs | BEgibiltise | Carifarts | Langusgs | Aeidancy|

Proviomsly Expired Job Yacancies

itlan N anancy Data Posted
© Manager, Saes o 06-Sep-01
€ Artist, Deplay i D&-Cap-01
¥ Plumber ] 06-Sap-iol
e figeration Technician x] 0s-Sap-01
C Capenter, Genaral a 0&-Sap-01
C Campenter, Genaral a l&-Sap-01
I pe frigeratian Technician a O&-Sap-01
© Plumbar a 0o-Sap-0l
€ =alas Associata Professional a I&-Cmp-01
= Oparator, Takphana ) 05 -Eap-01
© Zalas agspcate Professional a D4-Sap-01
I artist, Display 1 DA =Eap=01
© artist, Display a} DE-Sap-01
I Salos Associate Professional 1] (R TRRl ) |
™ analpst, Financial a D4 -Sep-01
I Electrician, General 1] D& -Sap-nl
 Tador 1 O -Sep-01
™ Tador ] D&-Sap-01
 Emctncian, Genaral i} 04 -Sep-01
™ analyse, Ensncial ] D5 -Sap-01
okt Associate Professional a O =~Sep-01
= spalyst, Enancial 1] OS5 -Sap-01

Fiarscinete expined vacanoy

Job Vacancies Page
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b.1 Active Job Vacancies

Establishmem Vacancies | Edablgteman Fotle | b Yacanos |

deh Vacon oy Infe

Postion I %

Jeh Dascaiption = |

H

Flace of Work Ii Seiert

Salary |

Vacamwcy Ceunt

adad f I_
Bplacament

Rituisoy =
|

nmalificatisns

Years of Experience I

Raligion I _"'J

Minimum fAqe I Maxhmum fge

Height | [Feer Bl G :

o m

Civill Seams I -]

ke CipaETRcaian: ;I
2l

Hature of Work IFuIIT|11|.- =

Accept Disabiliies?  [rygne =

Insart Recard | Fl.uuml

Active Job Vacancies Posting Form.

The Active Job Vacancies Posting Form are for establishments who
wishes to post job vacancies through the website. In order to add a new
record, the user has to click the Add New Record Button from the Job
Vacancies page. A from containing blank fields will appear on the
screen. However, for existing records, the user may manage the record
by clicking the said record on the Job Vacancies page.

The following are the two List of Values Selection Facility used in the Job
Vacancies Posting Form.
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; List of Yalues Selection Facility - Microsoft Internet Exp... [H=] E3
LIST OF VALUES B

+ Enter search criterion,
+ [Exarmple: manila will find all values with "manila"),
» Searches are not case insensitive,

Find... | Reset I

Positions
Trading Analyst Ii {Gow)
Trading Specialist {Gow)
Traffic Operations Officer I {Gow)
Traffic Operations Officer Ii {Gowv)
Traffic Operations Officer Li (Gov)
Traffic Operations Officer Iv {(Gow)
Transport Officer & (Gow)
Transport Officer B (Gowv)
Transport Operations Supervisor A (Gowv) =l

List of Values Selection Facility for Position

/] List of Values Selection Facility - Microzoft Internet Exp... !Elﬂ

LIST OF VALUES B

* Enter search criterion,
# [Example: manila will find all valuas with "manila").
+ Searches are not case insensitive,

I Find... | Feset |

City/Municipality
Mangatarem
Mapandan
Matividad
Paozzorubio
Rosales
San Carlos City {Pangasinan)
San Fabian
San Jacinto {Pangasinan)
San Manuel (Pangasinan} =

List of Values Selection Facility for City/Municipality

There are seven (7) Preferences that the establishment may set under
the Active Job Vacancies for every vacancy posted.

| PREFEREMCES: | Course | School | License | Eligibilities | Cerificate | Language | Residency | ‘

To shorten Match result list fill out all preference fields. If the user
prefer longer list of applicants they may opt to lessen preferences.

The user may be able to Add a new record for the seven (7) Preferences

by clicking first the Option Button \il next to the record followed by
clicking the Add New Record Button. Afterwards, a form used for
inserting record will be displayed. The following are the seven (7)

different preferences for job vacancy; add new record and the insert
record forms.
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= CoUurse

The establishment can set the preferred course for a certain job
vacancy.

Job YWacanciss | ExtubsBabrreark Frofiin | Job Uacaneias |
Prefemred Coune Par WV atancy
I Cook, Genaral
Bachelor Of Science In Food Technolagy
™ Ganeral Manager_. RPat3il Trada
Bachalor Of Scienca [n Busnass Administrabdon and Accountancy
Bachalor Of Science [n Busnass Managamank
Bachelor Of Science [n Business Administratian
Bachelor In Business Mansgemarit
Bachelor In Business Adminstration
T Manzger, Pubic Belations
Bachalor OF orts In Communicatian Arts
Bachelor OF arts In Public Felations
™ clerk, Actounting
Bachalor Of Science [n Accounting
0 Clerk, Accauntirg
Bachalor Of Scienca [n Accounfing
O artist, Display
Bachalor of Science [n Fire Aris
Bachalor of Fing Arts
Bachalor of Science [n Commearcial Arts
[ artist, Display
Bachelor of Science [n Fire aris
Bachalor of Fira Arts
Bachalor of Scienca In Commarcial Arts
" Ciark, Accounting
Bachalor OF Science [n ACCounting

Add faw Aecom I

PREFEREWGESE | Cuuese | Bodopd | Liserce | EIgibiines | Ceninierle | Lavgaage | Resideror |

Add New Record Form ___

Prefemed Course for Vacancy
Plw. Fill up Courss Entry...

CO0K, GENERAL

Course [ Select

Insant Fgcornd I
Insert Record for Preferred Course Per Vacancy Form

= School

ab ifacan ces | Estatdknmar Frotia | Job Wanars |
Preferred Schaal Par Vacancy
" Coak, General
Franciscan College OF The [meacudate Concaptian
General Manager; Retdl Trade

-

Manager, Public Reations
Chark, Accounting

Clark, ADEUJ”THQ

frtist, Dnsplay

Artist, Display

CErk, Accounting

Oivirm 'Word Callega Of Bangued

oF | CEFCERDN G [0

Add Mew Fecond

PREFEREMCESS | Cauks | Soncal | Ligenss | ENQibilias | Cetitiais | Languags | Raadenoy |

Add New Record for Preferred School Per Vacancy Form
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Preferred School for Vacan
PMs. Fill up Schools Entry...
COOK, GENERAL
Schoo | Select
Inzert Fecard

~ Insert Record for Preferred School Per Vacancy Form

= LiCcense

Job Vacancies | Eftabhghrmast Pt | Job Vaaniies |
Prafomed License Per Vacancy
 Coak, Genara
™ General Manager, Petad Trads
= managar, Publc Falations
C clark, Accaunting
 Clark, Accaunting
C artist, Display
1 Artisk, Display
€ Chark, &ccounting

Add Mew Bacord I

PREFERENCES: | Cowma | Sahoal | Livanps | Eligibifas i Cofivoaria | Language | Res daney |

dd New Record for Preferred License Per Vacancy Form

Preferred Licensa for Vacancy

Ple. sulect icenssa...

ARTIST, DISPLAY
License |EerlrI|E|:I Fubhc Accountart :j

Imsert Record
Insert Record for Preferred License Per Vacancy Form

=« Eligibility

Job Vacancies | Extul liwkrreari Prefil | Job Vecsnc |
Pueferred Eligihilisg Per Vacancy
T Cook, Genesal
' Gararal Manager, Ratail Trade
" hanager, Public Relations
' Cledk, Accounting
€ Clerk, Accounting
C artst, Display
' artest, Display
T Clerk, Agcounting
el Merw Figcarnd I
PEEFERESLES: Couom | Schael | Licanas | Eligbd i | Cardficats | Languags | Rasdancy |

Add New Record for Preferred Eligibility Per Vacancy Form

Prefemad Eligibility for Vacency
Pz, Fill up Schools Entry...

CLERK, ACCOUNTING

Eligibsility Tes Jop =
Ingen Record

Insert Record for Preferred Eligibility Per Vacancy Form
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=« Certificate

Job Vacancies | Estabishyrraani Frof e | dob Vs pce
Preferred Cenification Per Vacancy
' Coak, Ganeral
I genaral Manager, Ratail Trade
™ Manager, Public Relations
 Chark, Accountng
 Clark, Accounting
 Artigt, Dizplay
= artist, Display
™ Clark, Accounting
Tazt Certificate
Add New Fecod
PREFEREMIES) | Taune | Bobaod | Licdnes | Elgebities | (tm‘

Preferred Certification Per Vacancy page

Prlfnfrnl Certification ﬁr Vacancy
Pls. select corbification...

MANAGER, PUBLIC RELATIONS

Certification [Test Certiicac |
Ingert Facord |

Insert Record for Preferred Certification Per Vacancy Form

== Language

Job Wacancies | Brtabanbensrd Frefils | Jab Vacancisr|
Prafamed Language Per Vacancy

ook, Ganaral

General Manager, Ratail Trade

Managar, Publkc Hetations

Clerk; Accounting

Clark, Accounting

artist, Display

artist, Display

w ] S e !

Clerk, Accounting
AddNaw Racord |
PREFERENTESS | Coutst | Sohe=l | Ucirees | Elgiiliies | Cofinons | Laguagt | Reddeso |

Preferred Language Per Vacancy page

Preferred Language for Vacancy
Pls. Fill up Schools Entry...

GENERAL MANAGER, RETAIL TRADE

Language FTagaqu TE

Ingert Fecond I
Insert Record for Preferred Language Per Vacancy Form
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== Residency

Job Vacancies | Establiibmant Ficfils | Jok Vacansas |
Prefemred Residency Per Vacancy
 Cook, General
[ General Manager, Retail Trade
 Mansger, Public Rsations
C Clerk, Accounting
© Clerk, Acocounting
™ Artist, Display
' Artist, Display
T Clerk, Accounting
Add Maw Recond
PREFERENCES: | Couns | School | Licatas | Ebgibilitas | Caificals | Langeigs | Residency |
Preferred Residency Per Vacancy page
Preferred Residency for Vacancy
Ms. Fill up Prefarred Residency Entry ...
GENEHRAL MANAGER, RETAIL THADE
Preferrad Residency | .%
| Insert Fecond I

Insert Record for Preferred Residency Per Vacancy Form

Message #5: Your Vacancies!!!

OUR VACANCIES!IN

Fill=out the Job VYacancies
Information Form.

A Message for Establishments Filling out Job Vacancies Form

b.2 Previously Expired Job Vacancies

The Previously Expired Job Vacancies page displays all the job
vacancies that have elapsed 30 calendar days from the establishment
managing the record. After 30 days, all job vacancies posted by the
establishments under the Active Job Vacandes submenu will be moved
to the Previously Expired Job Vacancies submenu. In order to
reactivate the record under the Previously Expired Job Vacancies and
move it back to the Active Job Vacancies submenu again, the user have

to click the Option Button H next to the record followed by clicking the
Re-activate Expired Vacancy Button. The system will automatically
move the record selected.
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C. System Log Out for Establishments

Whether the user is in the Establishments Main Page, Establishments Profile
page or Job Vacancies page, the user may be able to exit the system by clicking
the Log-out link at the topmost right part of the screen.

Log-out 41

WELCOME! TODAY 15 NOVEMBER 10, 2001

MAPFRE ASIAN INSURANCE CORPORATION ESTABLISHMENTS
List Results by: BACK TO MY MATCH PAG
IMarketing Officer 'l VACANCIES Run Results

You have 0 matchies). & | Job Vacancies | Help

From the example above, the user is in the Establishments Main Page. Notice
the Log-out link at the corner of the screen. Once the user clicked the Log-out
link, the screen will prompt the user for a Yes/No answer. The message is
shown below.

Message# 6: Microsoft Internet Explorer

Miciozall Inleimel Esploiei

_:p The Web page pou are viswing is ping ho close Hhe window.
Do o weark ba close this wirdow?

(=] e |

A Yes answer will save all the changes made into the establishment’s account
and go back to the Home page. While, a No answer returns the user to the
previous screen.
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D. Miscellaneous Sub Menus

Under the Miscellaneous Sub Menus are the different submenus under the Main
Menu that the user may go into, but these are of least importance to the
Establishment. The following Miscellaneous submenus are summarized as
follows:

1. Job Applicants

a. Sign Up

System Sign up is every applicant’s primary step to accessing the system.
Clicking Sign Up under Job Applicants Submenu will open the form where
the applicant will be required to supply information into the blank fields.
This is intended for applicants who want to get started and have a
permanent record in the PHIL -JobNet. See figure for the illustration of Job
Applicant’s Sign-up Fom.
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JOB KPPLICANTS PREFERENCES

Hame of Rpplicanl

I Lot
| Fust
[ e
Passwand Comflim Fasswmrd
[hovie wf Hiwkh

[tenuare  =][1 =][1am =]
Placa ol Birth

I

Athiress

|Hll.l| M Bk Pl (Bl Pama

| Select

Masicgaly I CEy
Trednphong Numbs (plescs include Area Code)

E-mail &ddress

e

oy |Feimpla =

Wikt

Poutvds ] yes ol messirsrman
Haiphi

Feet "I Uit of Eraaiur rrank
il Staus [Singe ]
Sppoiese Naite |

Disabiliess: |MHone =l
TN

[l 5 ]

S5 Ho,

—

Aligion
[Faman Cathoic =]

T Liretiapdayad,
why? [Enployad =

Submil | Reesl

Job Applicants Sign Up Form

b. Log In

Joby Agglicans Log in

Fri Roilesed
Lt Mt

Firgs M
Hiddby Hamai

Dot sl Bk

[Jorizary =1 =][1300 %]

Farawced

[e—
[ LogmioPHILJooNe |
TORENT P PASSRIRD

LN r
Job Applicants Log In Form
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User Manual Page 30of 57
Establishments



&

PHIL -JobNet V 2001
Bureau of Local Employment (BLE)

{adrmired

Under the Log In for Job Applicants, the users will be asked to fill up their

Name - Last, First and Middle, their Birthday and Password.

intended for users who have already signed up.

2. Skills for Hire

a. Skills Posting Form
i ——

This is

e, Fill ap ol Fog uiesd Fabhiiea..
Fusll Maane + |
Skl Sarvion + | Select
I Select
Aram al Dperatien «
CinTunidpakty
Teloghone Ha, « |
E-mail |
Rax [Fereia =
- |
Ailibras +
|
H
A Inkn
< |
Submik | Fesed

A skill refers to the expertise of a certain person.

Skills Posting Form

Skills pertained herein

are those abilities gained by the person even without formal education.

The Skills Posting Page are for people considered as Blue Collar Job in our
society. Those jobs that does not require years of study in order to gain the

skills are basically the ones posted in this page. Among the skills that may
be posted in the Skills Posting Form are Driving, Plumbing, Carpentry works

and the list goes on.

We can notice that the form requires information such as the Full Name of
the posting person, the Skills/Service the person wanted to post, the Area
of Operation, his Telephone Number, E-mail, Sex, Address and some
Additional Information like the Expected Payment for the Labor.

b. Skills Posting Page

SKILLS SEARCH PAGE

DDA 13 ALGUET 37, 200
it Fluagalig b
selecd 'I;..__

Paghaa T s tai i doll, peaed bem tee

select

Jab Vadahia aer
HILLS POSTIMNG SEARCH RESIN T[S}
AT DATE
12- e loghsl 4. wglsiing

thhbirydiry byt

I

rAME

WS OF GF R TN 8 0.0
aken, Fons prem | Mue Bl | Selee

awaan

SETIL SFRVICES

;] [-:-r:lc:- =} sax

Aun Rasuls] |

AEEA OF DPFERTION

Southmaat Axis

Te hwva | mmorkchalr]
gheaing 1 af |

Skills Posting Page
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The user may be able to view the list of all the names of people who have

posted their skills on the Skills Posting Page. Once a skill has been posted,
the system will automatically add the name of the person who posted his

skills into the Skills Posting page. A person who might require the service of
the posted skills will just have to visit this page.

3. Displaced Workers

a. Displaced Workers Form

I DISPLACED WORKERS POSTING FORM

Pls. Fill up all Entries...
Establishment Name +
Industry +
| _Select |
Total Ho. of Employee + 1-4 »
Date +(In weeks) |Lessthan 1 week _j
Reasons + |Increase in minimum wage rate j
Others, Pls. Specify... |
Establishment Address +
=
=l
Submit | Fieset

Displaced Workers Form

The Displaced Workers Posting Form is intended for the use of
establishments who want to lay-off their employees for some particular

reasons. The purpose is to post employees who might qualify for a position
in other establishments and to help them find another job.
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b. Displaced Workers Page

TR#FHIL-JOBHET.DOLE. GO0 .FH JOB APPLICAHTS | ESTABLISHMEHTS | HO
Is Posting: | Skills Posting Form | Posted Skills Fage | TODAY IS AUGUST 27, 200
placed Worker Posting: | Displaced Wakers Form | DISPLACED WORKERS POSTIN

Estabhlishment Termination Listings

Company Hame Affected Workers
Yuyu HEW 1
Industry: COTTON GIMMING
Feazon: Increase in minimum wage rate

Address: 123 asd
Date Posted: 14-MOW-01

Yuyuy HEW 1
Industry: COTTOM GINNING
Feazont Increase in mininmurn wage rate
Address: 123 asd
Crate Postad:  14-MOW-01

ASE MEW o
Industry: RETAIL TRADE MOT IN STORES
Feason: Uncormpetitive price of product
Address:  QWE
Cate Postad: 08S-WOW-01

Industry: DATA BASE ACTIVITIES

Fezzon: Increase in minimunn wage rate

Address: DEGWERHERHEHEHHHEH ERHEEHHEH TRHTRHTRHTRH HTHTRRTHTH RTITJRTITRIT]
[Crate Posted: 23-AUG-01

JOSEPHINE'S CONSULTING 2
Industry: AMIMAL FARMIMG, M.E.C.
Feazon: Increase in mininurn wage rate
Address:  thtrhytrhtrhtrh
Crate Postad:  06-AUG-01

Displaced Workers Posting Page

The user may be able to view the Displaced Worker’s Name, the Industry
they belong, the Reason for displacing them, the Company Address, the
Date when posting was made and the Number of Employeesaffected by
this displacement in the Displaced Workers Page.

4. Statistical Summaries

The Statistical Summaries Submenu is intended for both the Job Applicant
and the Establishments. In this page, an applicant may be able to search for
Job Opportunities. Conversely, the establishment or company may be able
to search for Prospective Applicants. Though, the user, be it an applicant
or an establishment, may search for their prospects by placing some
standards on the prospect’s qualifications.
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a. Prospective Applicants

PROSPFECTIVE APPLICANTS SUMMBARY
| Praspecibee Bpplicama Search Parameters
Positian
[ Select)

Enler apradion an ksymside o o terials g Sccaunlant Techniclan, #2))

Edwcatimn Laval

IN' =
Course
Entir B 4 atial of L a5 otk 101 fr nikdod,
(#.§. Bachalor, Campubey sk
Manth
Rsdanta hs & afths 1. [m g Warth =12

rrakwill byl applicantveth ol kel 1 paar ook s=panans)

Bge Furll_ TII_

Hsfura ko the arge for age CFen’ plha mrinum ard *Tef oths masmem, mali sl bs
Wdesine o the age rang €1

S erch Progpecthe Applicant |

Prospective Applicants Search Form

The Prospective Applicants Search form enables the establishment search
for potential applicants that may qualify the criterion set by the searching
Since search is bounded only to those who will qualify the
various categories such as Job Position, Education Level, Course, Month
(which refers to minimum work experience of the applicant counted by the
number of months) and the Age bracket, the searching establishment won’t

establishment.

have to go through a huge number of nuisance applicants.
potential applicants will be summarized into a smaller number.

b. Job Opportunities

JOB OFPURTHNITIES SUMMAR
Job Dppununites Seanch Parameters
Position

Enter 3 pasidion o) keysonds s ofteniafe.g. Acsauntani Techsican, eie)

Education L el

|40 =l
Course
Entsi Educalional sttai torksymode s oilsna far sdecabon hslorg.

&1 BBahelar Campuear #io)

Licensa

Entsr Licsnss or keprards an corsna for Licsnas Typs [=.g. Bar, Board, sk}

Region
Rl 1']

Seanch . Job Opputsities

Job Opportunities Search Form

Instead, all the
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Different from the previously discussed topic, this time, it is the job
applicant who will use this page. In the Job Opportunities Search page,
the applicant may search for the different job vacancies posted by the
establishments. This page aims to help the applicants search for job
opportunities relevant to their Position, Education Level, Course, License
and Region (which pertain to the applicant’s preferred place of work).
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Major Links

The Major Links is almost the same as that of the Main Menu. The Major Links
serves as the links for the Job Applicants and Establishments Submenus, and
the Home (which is not contained in the Main Menu). However, all the other
submenus from the Main Menu are not in the Major Links. The Major Links
oftentimes appear at the topmost right part of the screen while the Main Menu
can only be found at the Home Page, as discussed previously in Chapter 1.

The following are the functions of the links under the Major Links Menu:

1. Job Applicants

The Job Applicants Link opens the wser into the Log In page for Job
Applicants. For a detailed discussion, refer to System Log In for Job
Applicants in Chapter 2 of the Job Applicant’s Manual.

LR L B TIE N E5TABUSHMENTS | HOWE

HIE APPLICARTS

Lk Hamwr
[ —

Frnt R

Lo In

Sl bs
Lo gt b T S

Dixtm of Barhi

T | IEEE

Pramitsd|
I—
Loy T o P H Lo Hat:

EOMGOR R FR S S DAL

@ 2001 PHIL-Jobfxt AR Rights Faaarew
DB AT KIF LANGH AHD M FLTHERE, BRILIEFIHES

Job Applicants Login Page

2. Establishments

The Establishments Link opens the user into the Log In page for
Establishment. For a detailed discussion, refer to System Log In for
Establishments in Chapter 2 of the Establishment’s Manual.
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DEFARTMERT OF LASOR AHD EMPLOYRRENT

FRELIFFIMES

[ou rorocrs [
TEOAT 15 LAHUAR Y il 208,
- FarAupri
kgl b mark: 14 Log ks
Aogriorad metablis~merteiogn here to pock vacsncas
updata actabkshment informekion and viow candidata
Fadawardi applicants makched tn mastng Yacsces
Shan |
Loginia Phibd obiel I PagiEier 10 gain access o dob Applcations, post vacarcks,
FORGIT e ALY W ORI query applcants besed pn ther qualiicatiors and be
h, r [: 1 d fice fod el

Jah Nacancies -
3095
Henidiesed Bpplicasds ;

W IML FHIL-Jcof et AR Nighiy Maawread
DR AREH BT 3§ AN A D B FLOTFEHT, FEILIFFIA R

Establishments Login Page

3. Home

The Home Link opens the user to the Home Page of the website.

BH uE ™

WELLTI R TUF FHEL-) iy

Pl Epphe arin wlag brim PR Jukful e Kipr dp v

erinbl bt Loy in b Fillokbabd s 3 ign L s
il - Hirm 1 o hiln Parlisn Foors Shks Fockng Py o

[ — v Cirnlamd Stedary Furs =
Wil o P argd Whodary P o
Chaubicad v Prymacdtive lea v v
i w ok Copm i prd g =
= ! Mg vadabingd ivard T U o
t-:‘hllluuplu:u:::.l_ ............... - d4d3 PEAD Baglas «Ldsiebene) Bonije +
Hab ¥ £ 1]
il Far e 4 CHMEIGEILLNED MEMLLSDED LR Lnn
Dl plaernd WOk Y. o] |FLESE SHEUERA 15 | | IECT DAY || CONTACT (4|
ACTINE RECORDE ST PR b Rt |

14617 Migmry Dpumk 2801 FH L Aot a8 Fgire Mo

DR RETRENT OF LADDR Ard) [l 07 T, SSlLIESTNE

PHIL-JobNet Main Page
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A. The Minor Links

The Minor Links is visible directly below the Main Menu. It contains links for
the following: Other Government Institutions’ Websites (Other Gov’t Links), the
PHIL-JobNet’s Help page (Help Topics) and Search page (Search), PHIL-JobNet’s
FAQ or Frequently Asked Questions page (F.A.Q.), News and Updates posted in
the PHIL-JobNet News and Updates), Bureau of Local Employment’s (BLE)
Directory of Officials (Directory), a facility for sending BLE an electronic mail
(Contact Us), Information about the PHIL -JobNet (About PHIL-JobNet) and
lastly, the Bureau of Local Employment (BLE) Information System (BLE-IS).

[OTHER GOWT LiNKE ] [ HELP TOPICS | [ SEARCH ] [F.AD]

[ HEWS AMD UPDATES | [ IRECTORY | [ CONTACT US|

[ ABOUT PHIL-JabNet] [ BLE-IS |

The Minor Links

1. Other Government Links

OTHER GOVERNMEMNT LINKS

[CEEARTMENTS =] WisitHow
[COMMISSIONSIAGENCIES =] | Vst bow!
[FHILIFFINE OVERSEAS LABOR OFFICES =] Visithow |
[ THER ORGANIZATIONS =] st Nowl

Other Government Links Page

This page enables the user to connect to the website of the different
Government Establishments which are classified as Departments,
Commissions/Agencies, RP Diplomatic Post, Phil. Overseas Labor Forces and
Other Organizations. Among the government links are the Department of
Labor and Employment (DOLE), Department of Justice (DOJ), Department of
Health (DOH), etc.

The user may choose from the List on the different fields by clicking the H
symbol. Once the user has already chosen the government institution’s
name, the Visit Now! Button will initiate the connection.

2. Help Topics

Help page facilitates the search for Positions and its Description that might
be confusing to the user.
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DOWNLOADS:

POSITIONS & DESCRIPTIONS

A B £ B E E S

INDUSTRIES & DESCRIPTIONS

'EI Jole Applicant Manial Q Ezstablislhiment Manal

Usard manudl ol pab apglican® in Uears sanual 1o
POF foemal. Dosanlead nowd ) arladligamsak m FOF
Barmist Dasmnlaad mowd!|

Baarth POSITION pog_ by lattes

| I A T i Et - R - A - RO - I TR O S S R T -

Smarch: EF

Smarch POSITION por by lutter
O R R LR N XU

The Help page

The user may seek Help through this page by typing the entire word or just
the beginning letter of the word into the blank field and click the Go
Button. Available for search are Positions and Descriptions and Industries

and Descriptions.

Table #2

A summary of Help Page’s Links and its Corresponding Result

Links

Outcome

@ Job

iplicant Manus

Allows the user to download the Job Applicant’s
Manual in PDF format, a prospective Job Applicant’s
basic guide to Exploring the PHIL-JobNet Website,
including the steps on how to have a successful sign up
and log in.

© Establishment Manual

Allows the user to download the Establishment in PDF
format, a prospective Employer’s basic guide to
Exploring the PHIL-JobNet Website, including the steps
on how to have a successful sign up and log in.

3. Search

IT sasrchthe wab [ caasch tha giks

SEARCH

[Fnd_]

Fesal I

Search Facility Form
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The user can type in subjects or topics to search for. The user has the
option to Search for a topic within the site of PHIL-JobNet or the Web.

4. Frequently Asked Questions (FAQ)

TODAY 15 MOWVEMBER 28, 2001 F.A G
FREQUENTLY ASKED QUESTIONS...

A compilation of frequently asked questions about PHIL-JobMet System and the bureau. ..

Q! poIHAVETOPAY TO REGISTER AT PHIL-JOBNET ?

A: NO, PHIL-JOBMET SERVICE IS FREE OF CHARGE,

0: CAN A FRESH GRADUATE APPLY AT PHIL-JOBNET?

A: EVERY FILIPIMOC CAN APPLY AT PHIL-JOBWET WHETHER UNSKILLED, UNDERGRADUATE OFR FRESH GRADUATE, HOWEWER, IT
IS TO YOUR ADVANTAGE IF wOU HAVE SKILLS,

Q' IF I CANOT PAY FOR INTERNET TIME WHERE ELSE CAN I APPLY?

A: JOBSEEKERS MAY WISIT THE PUBLIC EMPLOYMENT SERWIGCE OFFICE (PESC) LOCATED AT THE
MUNICIPALITY CITY/PROVINCIAL HALLS COVERING YOUR AREA

Q: WHAT IF THE PESD IS NOT CONMECTED TO THE INTERMNET?

A: THE PESD CAM STILL ASSIST APPLICAMTS BECAUISE IT IS IM THEIR MAMDATE TO FACILITATE THE EMPLOYMENT OF THE
PEQOPLE WHO ARE RESIDENTS OF THEIR AREA OF JURISDICTION, PESOS HAVE WACANCIES SOLICITED FROM
ESTABLISHMENTS WITHIM THEIR AREA.

Q: wHEN CAN I EXPECT JOB MATCH RESULT?

A: IMMEDIATELY AFTER THE SUBMISSION OF ARPPLICATION, THE JOBSEEKERS MAY GET RESULTS.

Q: WHAT COMES NEXT AFTER YIEWING JOB MATCHES?
A: IF wOU GET MATCHES BY ACCESSING PHIL-JOBMET SITE USING PRIVATE ACCOUNT OR THRU THE INTERMET CAFES, vwOU CAM
GO DIRECTLY To THE EMPLOYERS SPECIFIED OM THE MATCH RESULT. IF vOU GET RESULT THRU THE DOLE/PESO vOU MAT

HAWE THE OPTICON TS GET JOB REFERRALS TO COMPAMIES, PLEASE MOTE THAT WITH OR WITHOUT REFERRALS, AS LONG
AS WOU MATCH THE QUALIFICATION REQUIREMENTS OF THE COMPAMIES Y OU WILL BE ENTERTAIMED IM THE COMPANY.

Frequently Asked Questions (FAQ) Page

This shows a page wherein the questions frequently asked by users about
PHIL-JobNet system and DOLE is compiled.

L____________________________________________________________J
User Manual Page 42 of 57
Establishments



PHIL-JobNet V 2001 |adfrmired
Bureau of Local Employment (BLE)

5. News and Updates

NEWS

Phil-Jobnet Yersion 2001 Already Accessible Using The Same Ud - (12-HOY-01])

Welcorne to the latest verzion of the Phil-JabMet, Thiz version iz acceszible uzing the same
UR.L,

Motice To All Phil-Jobnet Users - (12-NO¥-01)

Previously registered jobseekers are advised to update their portfaolio and job preferences to
facilitate job rmatching, Pleaze be reminded alzo that applicant records which are inactive for
a period of six (&) months will be permanently deleted in the system without prior notice and
applicants will have to register again, Ermplovers who shall be posting vacancies are advized

to put in their preferences for every position posted in order to shortlist job match result

News and Updates page

Those who access this website can view news and updates regarding PHIL-
JobNet. This page shows the news and updates currently posted in the

website.
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6. Directory

SECRETARY PATRICIA A. STO. TOMAS

DEFARTWMENT OF LABOR AND EMPLOYMENT

UNDERSECRETARY MANUEL G. IMSON

EMPLOYMENT PROMOTION AHD MANFOWER DEVELOPMENT

UNDERSECRETARY ARTURO M. BRION
LABOR RELATIONS

ASSISTANT SECRETARY BENEDICTO ERNESTO R.

BITONIO, JR.
INTERMAL AFFAIRS

DIRECTOR ALEX E. MARAAN
DOLE-Hational Capital Region

2FF34F & 4F,

" International Bldg. 1650 San Marcelnio
Cor. Gen. Malvar 5t Malate, Manila

Tel. (025259457

DIRECTOR MA. BRENDA L. VILLAFUERTE
DOLE- Cordillera Adminsitrative Region

206 Maguillian Road cor. Sofia de Weyra 5t
Baguio City

Tel. (074) 4434574

DIRECTOR AMA C. DIONE

DOLE-Regional Office Mo, 11l

dthiF Tita's Commercial Bldg., Olengapo-%apan Road
San Fernando, Pampanga

Tel. 45719611305

DIRECTOR GLEMD A A. MAMNALD
DOLE-Regional Office Mo, W

ANST Bldg., Capt. F. Aquenda Drive
Legaspi City

Tel. (52245527576

DIRECTOR MELEMCIO ). BALANAG
DOLE-Regienal Office Mo, VI

2nd/F GMC Plaza Bldg.,Cor. M.J. Cuenco Ave.
& Lagazpi 5t., Cebu City

Tel. (033) 320-80-23

DIRECTOR LOURDES M. TRASMONTE
DOLE- Regional Office No. 1%

e Agro Bldg., Weterans Awe, Zamboanga City
Tel. (022)9931877

DIRECTOR MAMNUEL C. ROLDAM

DOLE-Regienal Office Mo, X

R.T.*ap Bldyg., cor. Bangoy & Monteverde Sts. Davao City
Tel (022) 2278772

DIRECTOR ROGER P. CATOTAL
DOLE - Caraga

2#F LCT Bldg., F. Burgos 5t. Butuan City
Tel. (085) 3412660

The Directory page shows the
Labor and Employment (DOLE).

UNDERSECRETARY JOSE M. ESPAROL
WORKERS PROTECTION AND WELFARE

ASSSITANT SECRETARY FLORENDA L. HERRERA
EXTERNAL AFFAIRS

ASSISTANT SECRETARY MA. ANTHONETTE V.
ALLEONES
POLICY AND PROGRAM SUPPORT

DIRECTOR MAXIMO B. LIM

DOLE-Regional Office Ho.l

31d & 4th Fir,, MSRF Realty Dew't, Bldg.

cor. PHR rd. and Rizal St. San Fernando La Union
Tel. (O72) 2425783

DIRECTOR GUERRERO M. CIRILD
DOLE-Regional Office Mo, Il

Turingan Bldg., Santan Center
Tuguegaras, Cagayan

Tel. (075) 2441364

DIRECTOR RICARDO 5. MARTIMEZ, Sr.
DOLE-Regional Office Ho, W

3rd and HhiF, andenzon Bldg. Il, Bgy. Farian
Calamba, Laguna

Tel. 042° 5457357

DIRECTOR BIENVYENMIDO C. ELORCHA
DOLE-Regional Office Mo, Wl

22 3¢F 5t Clemens Building, Luna 5t.

La Faz, laoilo City

Tel. (0232 320-20-23

DIRECTOR CARLODS L. BOTERDS
DOLE-Regional Office Mo, VI
Trece Marirez St., Tacloban City

Tel. (053) 2265236

DIRECTOR ALAN M. MACARAYA

DOLE- Regional Office No. X

2nd /F, Gonzalo Go Bldg., Corrales Ave., Cagayan de Oro City
Tel.(DE8)5272218

DIRECTOR AIDA M. ESTABILLD
DOLE- Regional Office Mo, Xl

A5 Bldg. 171 Sinsuta Awe., Cotabato City
Tel. (054) 4213348

Directory Page

hierarchy of officials of the Department of
It includes the Name of the Official, the

Official’s Position/Designation, the Address and the Contact Number.
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7. Contact Us

Bt Comments/Suggestions

] Eile  Edit  Miew |nsett  Fomat  Tools  Messzage Help

@

3 Y @A o8 T
Send (S0 Eopy Easter s Check Speling | Attach

To Iphil-iobnet%.dole.qov.ph|

B |

Subject: IEommentsx’Suggestions

] ElEE B2 U A= is s
=
| -

b

A Microsoft Outlook Window for sending
Comments and Suggestions via email

Part of the PHIL-JobNet website is that the user or those who access their
website can Send e-mail for comments or suggestions.

8. About PHIL-JobNet

ABOUT

Phil-JobNet is an internet-based job and applicant matching system
which aims to fast track jobseekers search for jobs and employers search
for manpower,

This is a facility of the Department of Labor and Employment with
Centralized database maintained by the Bureau of Local Employment.

Phil-JobNet services are free of charge both for jobseekers and

employers.
TEL. NO. BE72453/5272456
FAX NO. 272421
ADDRESS BLE @ Yelco Center, Roberto Oca St.,

Port area, Manila

About PHIL-JobNet Page.

The About PHIL-JobNet Page gives the user an overview of the system.
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B. Logo Links

The Logo links provide system linkage to three other government agencies such
as the Department of Labor and Employment, Bureau of Local Employment
and Philippne Labor Market Information. In order to connect to the specific
government agency, just click its logo.

DEPARTMENT OF EUREAU OF FHILIFFINE
L.'"uB'i..""i AND LOCAL LABOR MARKET
I:‘.“I OYMENT EMPLOYMENT INFORMATION

Logo Links

Department illutr
i
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BLE Website
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TREEHEC OMIFR. IWE
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News and Updates

NEWS

Phil-Jobnet ¥Yersion 2001 Already Accessible Using The Same Ud - (12-HNOV¥-01]
Welcorne to the latest version of the Phil-JobMet. This version is accessible using the same
LIF.L,

Motice To All Phil-Jobnet Users - (12-NOVY-01)
Previouszly registered jobseekers are advized to update their porfolio and job preferences to
facilitate job matching. Pleaze be reminded also that applicant records which are inactive for
a period of six (6] months will be permanently deleted in the system without priar notice and
applicants will have to register again. Employers who shall be posting vacancies are adwised
to put in their preferences for every position posted in order to shortlizt job match result,

News and Update Page

Those who access this website can view News and Updates regarding Phil-
JobNet. This page shows the news and updates currently posted in the

website.
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PHIL-JobNet Statistics

The PHIL -JobNet Statistics shows the current number of Job Applicants who
posted a job application to the system, Job Vacancies posted by the
establishments, Skills for Hire and Displaced Workers. The purpose of the
PHIL-JobNet Statistics is to provide the Government Institutions as well as the

Non-Government Organizations with significant data for the better upliftment
of the labor workforce in the local economy.

phil- net

Job AppliCcants......cccvvciivamninnsiemsnnsnennes 30430
Job Yacancies.oamsimsisinssssisnnsss SOG7 3
Skills for HIFe....occocnmemmmrmsnssnsnsassssssssarsrs 18
Displaced Workers..os e smsassinsassss 12

ACTIVE RECORDS

PHIL-JobNet Statistics

User Manual Page 51 of 57
Establishments



PHIL-JobNet V 2001 admired
Bureau of Local Employment (BLE)

L____________________________________________________________J
User Manual Page 52 of 57
Establishments



&

PHIL-JobNet V 2001 admired)|
Bureau of Local Employment (BLE)

Browser

<Hypertext> A program that allows a person to read hypertext. The
browser gives some means of viewing the contents of nodes (or "pages")
and of navigating from one node to another.

Netscape Navigator, Lynx, and Internet Explorer are examples for
browsers for the World Wide Web. They act as clients to remote web
servers.

Button

<Operating system> A graphical representation of an electrical push-
button appearing as part of a graphical user interface. Moving the mouse
pointer over the graphical button and pressing one of the physical mouse
buttons starts some software action such as closing a window or deleting
a file.

Electronic mail

<Messaging> (e-mail) Messages automatically passed from one computer
user to another, often through computer networks and/or via modems
over telephone lines.

Headers give the name and electronic mail address of the sender and
recipient(s), the time and date when it was sent and a subject. There
are many other headers, which may get added by different message
handling systems during delivery.

The message is "composed" by the sender, usually using a special
program - a "Mail User Agent" (MUA). It is then passed to some kind of
"Message Transfer Agent" (MTA) - a program that is responsible for either
delivering the message locally or passing it to another MTA, often on
another host.

The form "email" is also common, but is less suggestive of the correct
pronunciation and derivation than "e-mail". The word is used as a noun
for the concept ("Isn't email great?”, "Are you on e-mail?"), a collection
of (unread) messages ("l spent all night reading my e-mail"), and as a
verb meaning "to send (something in) an e-mail message" ("I'll e-mail you
(my report)"). The use of "an email” as a count noun for an email
message, and plural "e-mails”, is now (2000) also well established despite
the fact that "mail” is definitely a mass noun.

Oddly enough, the word "emailed” is actually listed in the Oxford English
Dictionary. It means, "embossed (with a raised pattern) or arranged in a
net work". A use from 1480 is given, the word is derived from French
"emmailleure”, network. Also "email" is German for enamel.

Field
<Data, database> An area of a database record, or graphical user
interfaces form, into which a particular item of data is entered.
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Example usage: "The telephone number field is not really a numerical
field", "Why do we need a four-digit field for the year?".

A database column is the set of all instances of a given field from all
records in a table.

Home page
<World Wide Web> 1. The top-level entry point web page relating to an
individual or institution, or possibly a subject area. This often has a URL
consisting of just a hostname, e.g. http://www.ncsa.uiuc.edu/. All other
pages on a web site are usually accessible by following links from the
home page.

HTML or Hypertext Markup Language
<Hypertext, World Wide Web, standard> (HTML) A hypertext document
format used on the World Wide Web. HTML is built on top of SGML.
"Tags" are embedded in the text. A tag consists of a "<", a "directive"
(case insensitive), zero or more parameters and a ">". Matched pairs of
directives, like "<TITLE>" and "</TITLE>" are used to delimit text which is
to appear in a special place or style.

Links to other documents are in the form <A HREF =
"http://machine.edu/subdir/file.html">foo</A>where "A" and "/A"
delimit an "anchor”, "HREF" introduces a hypertext reference, which is
most often a Uniform Resource Locator (URL) (the string in double
guotes in the example above). The link will be represented in the
browser by the text "foo" (typically shown underlined and in a different
colors).

Internet
<networking> (Note: capital "I"). It is a three level hierarchy composed of
backbone networks (e.g. ARPAnet, NSFNet, MILNET), mid -level networks,
and stub networks. These include commercial (.com or .co), university
(.ac or .edu) and other research networks (.org, .net) and military (.mil)
networks and span many different physical networks around the world
with various protocols, chiefly the Internet Protocol.

Until the advent of the World Wide Web in 1990, the Internet was almost
entirely unknown outside universities and corporate research
departments and was accessed mostly via command line interfaces such
as telnet and FTP. Since then it has grown to become an almost-
ubiquitous aspect of modern information systems, becoming highly
commercial and a widely accepted medium for all sort of customer
relations such as advertising, brand building, and online sales and
services. Its original spirit of cooperation and freedom has, to a great
extent, survived this explosive transformation with the result that the
vast majority of information available on the Internet is free of charge.
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While the web (primarily in the form of HTML and HTTP) is the best
known aspect of the Internet, there are many other protocols in use,
supporting applications such as electronic mail, Usenet, chat, remote
login, and file transfer.

There were 20,242 unique commercial domains registered with InterNIC
in September 1994, 10% more than in August 1994. In 1996 there were

over 100 Internet access providers in the US and a few in the UK (e.qg.
the BBC Networking Club, Demon, PIPEX).

There are several bodies associated with the running of the Internet,
including the Internet Architecture Board, the Internet Assigned Numbers
Authority, the Internet Engineering and Planning Group, Internet
Engineering Steering Group, and the Internet Society.

Login
<jargon> (Or "log in", "log on", "logon") To start a session with a system,
usually by giving a user name and password as a means of user
authentication. The term is also used to mean the ability to access a

service (also called an account), e.g. "Have you been given a login yet?"
"Log in/on" is occasionally misused to refer to starting a session where no

authorization is involved, or to access where there B no session involved.
E.g. "Log on to our Web site!"

Network
<networking> Hardware and software data communication systems.
Networks are often also classified according to their geographical extent:
local area network (LAN), metropolitan area network (MAN), wide area
network (WAN) and also according to the protocols used.

Real-time
Describes an application that requires a program to respond to stimuli
within some small upper limit of response time (typically milli- or
microseconds). Process control at a chemical plant is the classic
example. Such applications often require special operating systems
(because everything else must take a back seat to response time) and
speed-tuned hardware.

In jargon, refers to doing something while people are watching or
waiting. "l asked her how to find the calling procedure's program counter
on the stack and she came up with an algorithm in real time."

Used to describe a system that must guarantee a response to an external
event within a given time.

System
1. The supervisor program or operating system on a computer.
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2. The entire computer system, including input/output devices, the
supervisor program or operating system and possibly other software.

3. Any large program.

4. Any method or algorithm.

URL or Uniform Resource Locator
<World Wide Web> (URL, previously "Universal) A standard way of
specifying the location of an object, typically a web page, on the
Internet. Other types of object are described below. URLs are the form
of address used on the World Wide Web. They are used in HTML
documents to specify the target of a hyperlink, which is often another
HTML document (possibly stored on another computer).

Here are some example URLs:
http://www.w3.org/default.html

http://www.acme.co.uk: 8080/images/map.gif
http://www.foldoc.org/?Uniform+Resource+Locator
http://www.w3.org/default.html#Introduction
ftp://wuarchive.wustl.edu/mirrors/msdos/graphics/gifkit.zip
ftp://spy:secret@ftp.acme.com/pub/topsecret/weapon.tgz
mailto:fred@doc.ic.ac.uk

news:alt.hypertext

telnet://dra.com

The part before the first colon specifies the access scheme or protocol.
Commonly implemented schemes include: ftp, http (World-Wide Web),
gopher or WAIS. The "file" scheme should only be used to refer to a file
on the same host. Other less commonly used schemes include news,
telnet or mailto (e-mail).

The part after the colon is interpreted according to the access scheme.
In general, two slashes after the colon introduce a hostname (host:port
is also valid, or for FTP user:passwd@host or user@host). The port
number is usually omitted and defaults to the standard port for the
scheme, e.g. port 80 for HTTP.

For an HTTP or FTP URL the next part is a pathname, which is usually
related to the pathname of a file on the server. The file can contain any
type of data but only certain types are interpreted directly by most
browsers. These include HTML and images in gif or jpeg format. The file's
type is given by a MIME type in the HTTP headers returned by the server,
e.g. "text/html", "image/gif", and is usually also indicated by its filename
extension. A file whose type is not recognized directly by the browser
may be passed to an external "viewer" application, e.g. a sound player.
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The last (optional) part of the URL may be a query string preceded by "?"
or a "fragment identifier" preceded by "#'. The later indicates a
particular position within the specified document.

Only alphanumeric, reserved characters (:/?7"'<>%+) used for their
reserved purposes and "$", "', " ", ".", "&", "+" are safe and may be
transmitted unencoded. Other characters are encoded as a "%" followed
by two hexadecimal digits. Space may also be encoded as "+". Standard
SGML "<name>;" character entity encoding (e.g. "acute;") are also
accepted when URLs are embedded in HTML. The terminating semicolon
may be omitted if a non-letter character follows <name>.

Web page
<World Wide Web> A block of data available on the World Wide Web,
identified by a URL. In the simplest, most common case, a web page is a
file written in HTML, stored on the serwver. It may refer to images, which
appear as part of the page when it is displayed by a web browser. It is
also possible for the server to generate pages dynamically in response to
a request.

A web page can be in any format that the browser or a helper
application can display. The format is transmitted as part of the headers
of the response as a MIME type, e.g. "text/html", "image/gif".

An HTML web page will typically refer to other web pages and Internet
resources by including hypertext links.

A web dte often has a home page (usually just the hostname, e.g.
http://www.foldoc.org/). It may also have individual home pages for
each user with an account at the site.

Web site
<World Wide Web> (Not "website") Any computer on the Internet running
a World Wide Web server process. A particular web site is identified by
the hostname part of a URL. Multiple hostnames may actually map to the
same computer in which case they are known as "virtual servers".
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