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1. Situation Mapping

Introduction

The Situation Mapping modul e provides a mechanism to collaboratively provide an overview of the
developing disaster, using online mapping (GIS).This module help to view the particular area map
and provide facility to add markers and pictures to pin point incidents on the map.lt is possible to get
information about distribution of disaster areas using Situation Mapping.

Add disaster situations

SAHANA MAIN

Graphical represertation of locations

||||||

SITUATION MAPFING

Main Features

e Provides amap based view of the disaster situtation

e Allow usersto collaboratively add markers of the developing disaster situation
Description of Actions

e Add Situation Markers

e View Situation Map

e General Map

Add Situation Markers
When display disaster areas,shelters/camps graphycally(on a map),it is easy to identify,classify

locations according to particular task. “Add Situation Markers’” Add markers(graphical icons) on the
map of incidents and objects with pictures.

1.Go to the main menu and select Situation M apping

Do consider the environment before prining this document.
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2.Select Add Map Marker in module menu or click thelink Add Situation Markersin module
Home page.

SITUATION MAPPING Deseription al Aotiais

* Wiew Siluation Map
Home OR sMapn of she decslomicg on with markers of inciderts, locations and cbpects displaped on the map
Situation Map

of incidents ard objects with pictures

add Map Marker = Geneial Mag
: Al Free forn map of the location without markers

Ganeral Map

3.Then fill the form and click Add Detail
NOTE: Fieldstagged with astar (*) are mandatory and must be filled.

Enter a short descriptive name to describe the situation to the Name of situation detail field and
Select the type of the situation(This will be used in filtering) to the Wiki Type field in Main Details.

provide a URL of awebsite or awiki site for more information to the URL field and Enter the date of
the situation event to the Date of Event field in Extra Details.

If anameis provided in Author field, it will be publicly displayed with the other information.
4.There are two way to do this step.
Method 1

e Enter the GPS(Global Position System) coordinates and click Next.

GPS Coordinates

Morthing / Latitude |

Easting / Longitude |

Method 2
Y ou can use maps form amap server to mark the latitude and longitudes.

o Please see here to get more details on how to use Google Maps with situation mapping
feature.

5.Finally upload the image you want to display with the mapping and click next.

Do consider the environment before prining this document. 6
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View Situation Map

View the map of particular location with developing situations with markers.When click the marker
can view some additional information with uploaded image.

1.Select Situation Map in module menu or click the link View Situation Map in module Home
page.

Description of Actions:
SITUATION MAPPING
— Map of the developing situation with markers of incidents, locations and objects displayed on the map
- * Ad i arker
ol Skuation Map OR Add miarkers oni the map of modants and objects with picturas

+ General Map
Free farm map of the locatian without markers

2.Select the Situation Type from the Filter option and click Filter
NOTE:Situation Typeis same as the Wiki Type describe in Add Situation Markers section.
3.Then display the map according to selected Situation Type with markers

NOTE:Click the marker to view some additiona information.

taunamil

_"I' o p
b

il

Curte: Tisssay |

General Map

Display the general map without markers and other added information.Select General Map in
module menu or click the link General Map in module Home page.

SITUATION MAPPING Desariplion of Aclions:
* i i i
ama Map of the developing situation with markers of nodents, lbeations and abjects dsplayed an the map

OR -

-:.,|- of inciderts and chiscts with pctures
e (ne |ocation without markers

Do consider the environment before prining this document.
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2. Missing Person Registry

The Missing Person Registry is an organized online bulletin board of missing and found people. It
captures information about the people lost and found, as well as information about persons seeking
them, increasing the chances of people finding each other. For example, if two members of afamily
are looking for the head of the family, Sahana can connect those two family members during their
search, ideally leading to family reunification. While Sahana offers no automatic notification when
someoneis found, it would allow a volunteer monitoring Sahanato perform manual notification (e.g.,
through phone contact).

Sahana's Missing Person Registry is self-contained for now, and does not interact with the Disaster
Victim Registry. There may be future enhancementsin this area, as well as interchange of evacuee
and patient-tracking information with other non-Sahana systems.

MISSING PERSOM
REGISTRY

Bahana Hame
Eiluaion Mapping

(Click above image to enlarge)

In conjunction with the November FOSS.IN 2008 conference in Bangalore, a start was made on code
to alow the public to query the Missing Person Registry viaa GSM mobile/cell phone (or laptop with
GSM modem). Initial desirable functionality would allow search for the missing by either first or last
name. (Companion code, related to situational awareness, will allow phone notification of disaster
event alerts and updates.) For technical details, see foss in_2008 ideas.

In April, 2009, Sahana projects for the Google Summer of Code 2009 were selected. Projects (with
mentor and student listed) that would likely most impact MPR are:

Do consider the environment before prining this document. 8
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Person Registry(PR) for Sahana (Dominic Koenig, Kethees Selladurai) - Will provide a more-uniform
internal representation of people across modules, and allow cross-module search.

Body Management and Identification module in Fatality Management for Disaster Victim
Identification (Dominic Koenig, Khushbu Mohta) - This and MPR have some commonalities.

J2ME client with multiple-transport back-end support (GPRS and particularly SMS) - For form data
collection in the field using mobile devices (Kapil Dua, Praneeth Bodduluri).

SahanaOCR module (Joseph Fonseka, Gihan Chamra) - Support data collection using printed forms as
an alternative to on-line entry.

Sahana Dynamic Theme Manager (Hayesha Somarathne, Akshit Sharma) - Improve Sahana
appearance and customizability.

Other projects were:

P2P Synchronization of Sahana Servers (Fran Boon, Hasanat Kazmi)

SahanaPHP CAP Reader and Firefox Plugin (Gavin Treadgold, Shree Kant Bohra)

CAP Publishing and Enhancing the CAP generation (Nuwan Waidyanatha, Nithin Dara)
Aggregator Mashup Portal (Chamara Caldera, Iroshan Horathalge)

Warehouse Management under Logistics Module (Mark Prutsalis, Ajay Kumar)

Simple Scenario

Sahana Server

X

Migsing Person

Fourd Person

)

N

Reparting Person 2

Reporting Persan 1
[Tracker)

(Click above image to enlarge)

1. Reporting Person 1 first reports a missing person, such as “dad”.

Do consider the environment before prining this document.
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2. Independently, another family member ( Reporting Person 2) is looking for dad and reports dad's last-
known-location and other details to Sahana, including ultimately finding him.

3. Reporting Person 2 checks in with Sahana, and finds that dad has been found by Reporting person 1.
Through Sahana the three can arrange to meet up.

Functionality Provided through the Main Menu of the Missing Person Registry

e Search for a person

e Report a missing person
e Edit a missing person

e Report a found person
e List missing people

e List found people

Search for a Person

In the “ Search” window, the user can try to find someone, assuming that person had been reported to
the system as missing or found.

To search for a person, enter
e Any known identifying number for the individual ( such as identity card number, passport number, or

driving license number)
e Any part of the person's name ( such as first name, family name, nickname )

Select “All Incidents’, if you want to search for a person associated with all disaster incidents
covered by the Sahana installation.

Then click “Search”. The resultsis a scrollable table with details about all the candidate missing and
found people that match your search criteria.

Search

Basic Search

Anry Card Musrih g

Any Name  [Roshan
All incidents [

Search |

Total 1 Recends wera found

T I O N e s N

Eye Colour - Unknowmi iy Adve & el
Shin Cour | Linkroswn Samign bo more iNcidenis
FHair Colour | Linknawn Axfocile anolle perko At

Foshan

Do consider the environment before prining this document. 10
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(Click above image to enlarge)
Search Result Details

There may be more than one individual that matches the search criteria. For agiven individual, arow
of information has these columns:

e Person
Shows name and optional photo.
e Details
Shows any descriptive information that can help in identification.
e Associated People
Shows each person who reported on or wants to know about the person being sought. If there'san
additional person interested in the missing individual, add that person to this list with the “ Associate
another person” link.
e  Missing Details
Shows details, such astime and location last seen.
e Actions
Shows the current status ( e.g., Missing, Alive & Well, Injured ). If you find a missing person, report

that by using 'Click to change to found'. Also, you can assign a given individual to another incident by
following the link “ Assign to more incidents”.

Height : 170 4

Weight : 70 Mivury Migsing

e Col;aur - Black L Last Seen : Colombo (Click to change to found)

Skin Colour - Dark Brown Associate ancther person Last Clathing : T-Shirt with Tux :sz::n 1o more inciderts
Audi

Hair Colour : Black

Report a Missing Person
Before adding someone to Sahana's Missing Person Registry (MPR), please confirm that the person is

not already listed, by using the MPR search function provided. Y ou will reminded about this at the
start of thefirst “Report a Missing Person” page.

Otherwise, the registration process begins by asking you for information about the missing person:

Do consider the environment before prining this document. 11
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e Three identifying numbers (ID card, passport, license)

e Full name (e.g., “Mr. Malcolm F. del Quentin, Jr”), family name (e.g., “del Quentin”), and local name
(non-English characters)

¢ Date of birth (selectable from a calendar or typed in) and/or age group

e Gender, marital status, race, and religion

e Address and phone numbers

¢ In what town disaster was probably encountered

e Eye, hair, skin colour

e Height, weight, and distinctive features (e.g., distinguishing marks, scars, tattoos, prostheses)

e Blood type

e Last seen location, clothing, appearance

e Any other information helpful in finding the person

Input all details available that you wish to share in the relevant fields. Of the free-text fields, only the
full nameis compulsory. It isalso possible to upload a single photograph of the missing person,
making identification easier. When done, click “Next”.

On the second page, Sahana asks for information about the “reporting person”, that is, you (or the
person on whose behalf you are entering information). Thiswill:

e allow notification should the missing person be later reported found.
e assist family reunification, particularly if you are also a victim of the disaster.

Set “Have you reported anyone?’ to the appropriate value, depending on whether you have
previously reported anyone to Sahana MPR:

Yes, then input your name and relationship to the newly-reported missing person, and click “Next”.
Sahana will show alist of names matching yours. Choose the correct one by clicking the “ Select”
link.

No, then enter

e Name and relationship to the missing person
e Whether you are a disaster victim too, and if so your current status (e.g., alive & well, injured)
e Contacts (address, phone, email), with at least one required.

After filling in the relevant fields, click “Next”.
This process may be repeated if there are more than one missing persons to report.

Edit a Missing Person

In the “Edit aMissing Person” page, a user can update information about a person entered previously
into Sahana.

Do consider the environment before prining this document. 12
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First, the user must find the person whose information needs to be updated. To perform this, input
any identification number or any part of aname in the relevant fields. Also select “All Incidents” if
you need to search in all disaster incidents. Then click “Search”. The list of matching persons will
appear. This step is the same as “ Search for a Person” above.

Search

Basic Search

Any Card Mumber |

Any Name |R05han
All incidents [

Search |

Total 1 Records were found

Eye Colour : Unknown Mivuru Alive & Well
Skin Caolour : Unknown Assign to more incidents
Hair Colour ; Unknown Associate another person Audit

Roshan

If you need to update details of missing person, click on the name of the person. Then Sahana will
show aform filled with previously entered data. Change relevant fields as required. It is also possible
to upload a new photograph for that person (but only one photo per person will be retained at this
time). When done, click “Next” to apply changes.

In the next window, Sahana shows alist of persons (Trackers) seeking that person. If you do not need
to change anything here, just click “Next”. If you need to remove atracker, select link “Click to

remove the tracker”.

Current Trackers

friend Click to remove the tracker

Jo Mot Specified Click to remove the tracker

Add a tracker

Mext

If you need to add new tracker, click link “Add atracker”. Then you will get awindow to enter
information about the new tracker. Set “Have you reported anyone?’ to the appropriate value,
depending on whether the tracker has previously reported anyone to Sahana MPR:

Do consider the environment before prining this document. 13
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e No, then fill in available information about the tracker in the relevant fields, and click “Next”.

e Yes, then input the trackers's name and relationship to the missing person in then relevant fields, and
click “Next”. Then Sahana will show a list of names that match with the name given as the tracker.
Select the correct tracker (or reporting person generally) by clicking the link “Select”.

If the new tracker has not reported any person to Sahana MPR before, Set “Have you reported
anyone?’ to No then fill all the information available about reporting person in relevant fields. Then

click “Next”.

To view details about atracker, click on the tracker's name. Sahana will show awindow with a
summary about that tracker.

View Person

Key: * - Fozdds tagged with & star [ * ) ars mandstory and must be filed

3

lifannry

|fendity Card Number 283050066y

Hasic Datalls
Full Mame Ja
wople thai are wacking
Miyun - frisnd

Jg — Hol Specilisd
Eoghgn - Mot Specied

To edit details of that tracker, click the link “Click to edit”. Then edit the information about that
tracker (just like editing amissing person ). Then click “Next”.

After making any changesto trackers and clicking “Next”, Sahanawill show a summary page with
the new information, and will ask for confirmation to apply these changes. To apply changes, click
“Next”.

Confirm

Is the information that you've entered correct?

Mext

Report a Found Person

Use the “Report a Found Person” page to announce the finding of a displaced person earlier reported
as missing. Steps need to report afound person are similar to those to report a missing person.

Do consider the environment before prining this document. 14
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3. Reports
List Missing People

The “Reports/List Missing People’” menu item bring up the “Missing People’ page, listing all missing
people in the Missing Person Registry, with their photographs [in what order?].

Missing People

Futr Faris

Skman 1ot e nosleris Ao 1o naE neskeis

A
b

Apmgn in mre ne ey
l

To edit amissing person's entry, click on the person's name. Sahana will bring up the “Edit Missing
Person” page; steps to edit this page were described earlier.

To assign amissing person to another incident, click on “Assign to more incidents’, select another
another incident and click “Add”.

List Found People

From the “ Reports/List Found People” menu item, the “ Found People” page lists all the now-found
people contained in the Missing Person Registry, with their photographs. The functionality of “List
Found People” is same as “List Missing People”’ except, of course, it lists persons found. Specifically,
one can edit afound person's entry or assign a given person to different incidents, using steps
essentially the same asfor “List Missing Person” described above.

Do consider the environment before prining this document. 15
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Found People

lsur

| =

Assign to more incidents

4. Disaster Victim Registry

Introduction

Jo

Assign 1o more incidents

The Disaster Victim Registry isacentral online repository where information on all the disaster
victims and families, especialy identified casualties, evacuees, and displaced people, can be stored.
People are reported as members of a group for efficiency and convenience. For each group member,
information like name, age, contact number, identity card number, location to which displaced, and
other details are captured. A person's photograph and fingerprints can be uploaded to the system,

particularly helpful for the unidentified living and dead.

Features Include

e Capturing information about disaster victims as a group (e.g., tourists at a site, passengers on a train,

families, etc.)

e Capturing information on each disaster victim within a group

e Uploading victim photographs and fingerprints
e Searching for different groups and individuals
e Modifying information about groups and individuals

e Generating various reports

Functionalities Provided by Disaster Victim Registry

Add Disaster Victims

e Add New Group
e Add New Individual

Edit Disaster Victims

e Search/Edit/Transfer Group
e Search/Edit/Transfer Individual

Do consider the environment before prining this document.
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List Groups

e List Groups/View Members
e List Duplicate Entries

Reports
e Drill Down by Group

e Drill Down by Shelter
e Drill Down by Incident

Add New Group

Thisfeature allows agroup of disaster victims that has aleader to be quickly added to Sahana.

To define anew group, click the “Add New Group” link, then fill the resulting form with relevant
group information.

It is possible to upload a photograph of the head of the group. Full name of the group's head is
mandatory.

Then click “Next”.

The second page, “Current Location”, concerns where the group is presently staying or otherwise
located, and who oversees their care, specifically:

e whether the group is administered by a Camp/Shelter or by a Organization

e the Shelter/Camp name or Organization name from the drop down list of known entities

e in what town or other local jurisdiction the group is presently (within the area defined by a hierarchy

specific to this Sahana installation, e.g., Country, State, City; or Country, District, Village)

Then click “Next”.
On the next page, add a group description ( if required ), then click “Finish”.
Sahanawill ask for confirmation before adding this group to its database. Check whether you have
made any mistakes; if so, click the “Edit Details” button to correct them. Finally, click the “ Save”
button to actually save the group in database.

Repeat this process to add more groups of disaster victims.

Do consider the environment before prining this document. 17
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Add New Group
DISASTER VICTIM P 3o
REGISTRY L ——

T3 et |

[ e T hEr

Submission Successful
+ group was succesfully registerad

Add New Individual

The “Add New Individual” option adds someone to one of the groups already defined in the Disaster
Victim Registry. Thus, agroup and its leader hasto be registered first using “Add New Group”,
before other members can be added with “Add New Individua” .

After clicking the “Add New Individual” link:

Do consider the environment before prining this document. 18
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e Select the group by providing the name of the group head.
e Fillin the information about the person in the relevant fields. Only the “Full Name” is mandatory.
e Optionally add a photograph of the person.

Then click “Next”.

On the next page, indicate the person's current location. Often that is “ Same as Group”. If not, select
“Other”, choose the relevant location, and click “Next”.

On the next page, you may:
e add extra information about the victim

e upload an image of the victim's fingerprint.[Note: this functionality may be moved to separate Victim
Identification Module in future]

Then click “Finish”.
Sahanawill ask for confirmation before adding that person to the database. Check whether you have

made any mistakes; if so, click the “Edit Details’ button to correct. Finally, click the “Save” button to
actually save the person in the database.

Repeat this process to add another person.

Search/Edit/Transfer Group

Using Search/Edit/Transfer Group feature you can

e Search for a Group

e Edit details of a group

e Change location of a group ( transfer )
e Delete agroup

Search a Group

Search and Edit Group

General Search

Type of Group ==2Select Option== =| ? HELF

!
Any Card Number |
|

Any Mami

Do consider the environment before prining this document. 19
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Select the type of the group and enter any card number,any name then click next. Then Sahana will
show alist of groups matches with search criteria.

Search and Edit Group

Page 1/1 : 1 Records per page | default ~|

Hapila Parera Parepa 887654321
fmiy Amarapala Weerasooriya 123456789V E;iit Transfer Delete

From that search results user can Edit, Transfer or Delete a group.

Edit a Group

From the search result window, click on the “Edit” link in the relevant group. Then Sahana will show
aform filled with current information of the group. Edit the required fields in the form and aso
possible to upload a new photograph of the group head. After changing required fields click “ Edit
Location Details’ to edit location details of the group. Then Sahanawill show the current location of
the group, if you need to change the location select a new location from the list and click next. In next
window you can edit Group description, after editing group description( if required ) click “Finish”.
Then Sahanawill show a summery of new information. To save that information in database click
“Save’, or to edit Details again click “Edit” and you can edit information from the beginning.

Transfer a Group

From the Search Result window click on “Transfer” link. Then Sahanawill show the current |ocation
of the group. Select the new location from the list and click next to change the location.

Deletea Group

From the Search Result window click on “Delete” link. Then Shanawill ask for your confirmation to
delete the group. Click on the Y es to conform del ete.

Note: Remember after deleting a group there is no way to recover that group.

Search/Edit/Transfer individual

Using Search/Edit/Transfer individual you can

Search for a Person

Edit details of a Person
Change location of a Person
Delete Person from DVR

Do consider the environment before prining this document. 20
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Many Features available in Search/Edit/Transfer Individual is same as Search/Edit/Transfer Group
feature.

Search a Disaster Victim

Search and Edit Individual

General Search

Any Card Mumber |

Any Name |

All incidents I

Mext

In Search aDisaster Victim window user can search for a person that has been reported as a disaster
victim. To search aperson, Give

e Number of any card ( Eg: Identity card number, Passport number or Driving license number )
e Any part of person's name ( Eg: First name, Family Name, Nick name )

Select All Incidents, If you want to search aperson in all the incidents covered by Sahana installation.

Then Click Search

Search and Edit Individual

Page 1/1 - 1 Records per page I default ~|
I Group Type | Group Head Mame | Full Name | Family Name MIC -

company Chamindra Chamindra Edit Transfer Delete
company Ishan lshan Edit Transfer Delete
family Kapila Parera Miyuru Daminda UCSC, Reid Avenue, Colombo 7 Edit Transfer Delete
family Amarapala Amarapala Weerasooriya 123456789V Edit Transfer Delete

From the search results user can Edit, Transfer or Delete a person from Disaster Victim Registry.

Edit a Person

From the Search result window click on “Edit” link in relevant name. Then Sahanawill show aform
filled with current information of the person. Edit required fields in the form, also you can upload a
photograph of the person. After changing required fields click “Next”. Then Sahanawill show the
current location of the person and you can change the location to new location by selecting a new
location. After changing location (if required ) click “Next”. In next window you can edit more

Do consider the environment before prining this document. 21
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details about that person such as physical details, aso it is possible to upload a fingerprint image of
the person. After changing required data click “Finish”. Then Sahanawill show a summery of new
changes, to save changes click “Save”, to edit details again click “Edit Details’.

Transfer a Person

From the Search result window click on “Transfer” link. Then Sahana will show the current location
of the person. Select the new location from the list and click “Next” to change the location.

Delete a Person

From the Search Result window click on “Delete” link to delete a person from Disaster Victim
Registry. And Sahana will ask your confirmation to delete that person. Click Y es to delete the person.
Click No to cancel deletion.

List Group/View Members

From the List Group/View Members feature user can list the al disaster victim groups and also
possible to view the members of the groups.

To List groups registered in Disaster Victim Registry Click “List Group/View Members’ button in
Disaster Victim Registry panel.

DISASTER VICTIM
REGISTRY

Home

Add Disaster Victim(s)
Add Mew Group
Add Mew Individual

Edit Disaster Victim(s)

List groups

List groupsView members
List Duplicate Entries
Reports

Then sahanawill show alist of Groups registered in Disaster Victim Registry.

Do consider the environment before prining this document. 22
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List GroupsiView Members

Page 1/1:1 Records perpageldefault |
Group Type Group Head Name Family Name NIC -_

company Chamindra View Members
company Ishan View Members
family Amarapala Weerasooriya 123456789 View Members

To View membersin groups click on “View Members’ link in relevant group.

Group Members

Graup Haad
Chamindia

It is possible to edit individual group member's information by clicking on group member name, then
Sahanawill show Edit alndividual window for that person.

List Duplicate Entries
This feature allows finding and removing duplicate person entries in the Disaster Victim Registry.
Thisis very useful to clean-up DVR's records. Clicking the “List Duplicate Entries’ button will result

inapair-wise list of possible duplicates.

Duplicate Search

Duplicates
Entry Name Duplicate Entry Mobile (Duplicate) I Delete duplicate

234567 Mryuru Daminda 234567 Compare

To compare apair of potential duplicates, click arow's“Compare’ link. Then Sahana will show
complete details of two entries. If you identify these two entries as duplicate in the sense of referring
to the same person, click the “Delete” link to remove that entry.

Report Generation

The Disaster Victim Registry can generate three types of on-screen reports about disaster victims.
Available menu choices are:

Do consider the environment before prining this document. 23
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e Drill Down by Group
e Drill Down by Shelter
e Drill Down by Incident

DISASTER VICTIM
REGISTRY

Home
Add Disa
Edit Disasts

List groups

Repors

Dirill Down By Group

Dirill Down By Incident

After clicking a choice, the result is atabular “Disaster Victim Report”, by the chosen category.

Disaster Victim Report by group

Page 11 .1 Records pes page | defaul »|

company Chassndk g

Fu

oompany e

Ty Py Paropa TR EEE]
famdy Anaapan Wasrasnariys 1234567E8

sty mry Cmmary ess 1234557EGY

5. Organization Registry

I ntroduction
focus on “who is doing what and where”
The Organization Registry keepstrack of all the relief organizations and their branches working in

the disaster region. It captures not only the places where they are active, but also captures information
on the range of servicesthey are providing in each area.

Do consider the environment before prining this document. 24
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Register an organization/Branch

SAHAMA MAIN

REGISTRY

Srgerrabn Hams
Orgarastis Tpe | Goesmmant =] 7 nnr

Oeqaripdien Sabar [ Suppler of Doass =] § HEF

ans Locatian
Coumtre [ R
sme [ 2]
(=3 =]

Adireas

Search organization s

Main Features

ORGANIZATION view and edit

e Capturing a comprehensive list of meta data on an relief organization and all the activities they have

in the region

e Capturing the essential services each group is providing and where
e Reporting on the converge of services and support in the region and more
e Importantly where there are no aid services being provided

Description of Actions
e Register an organization

Adds an organization's details to sahana.
e Register a branch

Adds the details of a branch of an organization to sahana.
e Search organizations

Find the organisation(s) by specifying its details.

Do consider the environment before prining this document.
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e View And Edit

View alist of registered organizations. Their detils can be viewed / edited by clicking on the
appropriate links.

Register an organization

In here you can register the new organization and add details of that organization.If you are not the
organization , you are branch or department of the organization then you can register as a branch
described below.

1.Go to the main menu and select Or ganization Registry

1.Select Register an organization in module menu or click the link Register an organization in
module Home page.

ORGANIZATION
REGISTRY

Description of Actions:

l. FLeisler g oFganie sl |
e L e i e s T T T
- = Begister & Dranch
OR &dds the datails of a branch of an crganzation to sahana
* Sgarch erganizatians
Find tha organsatonis) by spactyng ts dotals
& Wiew And Edit
View a It of registered organizations. Ther detils can be viewed | edited by clidong on the appropriate niks

r an Organizaton

Cepartmenb@ranch

2.Then fill the form and click Next
NOTE: Fieldstagged with astar (*) are mandatory and must be filled.

If your organization is registered under the government, please enter your company registration
number.

In Organization Sector part ,select the services that your organization provides, that is what you do
as an organization, or the services your organization can provide in adisaster situation. e.g. If you
offer medical services select it.

In the Facilities Available part you want to enter the Man power,Equipment and Other relevent
resources.Man Power specify the workforce(Men/Women) in your organization.

3.There are two way to do this step.

Method 1

e Enter the GPS(Global Position System) coordinates and click Next.

Do consider the environment before prining this document. 26
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GPS Coordinates

Morthing / Latitude |

Easting / Longitude |

Method 2
e click here to get more details about method 2.
Register a branch

In here you can register as a branch or department of aregistered organization.If you are not
registered organization,first you want to register as a organization in above Register an organization
section.

1.when you confirmed registration of organization in Register an or ganization section,you can
simply register abranch by clicking Register a Branch/Department or you can register a branch by
clicking Register a Department/Branch in Organization Registry menu.

ORGANIZATION
REGISTRY

Register an Organization
Register a Department/Branch

View and Edit

Reports

2.Then fill the form and click Next
NOTE: Fieldstagged with astar (*) are mandatory and must be filled.
In Holding Company section you want to select the organization you own.

3.Then you can enter GPS Coordinates or click the area of the map as mentioned in above Register
an Organizaton section and click Next.

4.Y ou can Confirm Branch Registration by clicking Save button and edit details by clicking Edit
Details.

Do consider the environment before prining this document. 27
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Sear ch organizations

In this section can search for Organizations by Name, Type,Service and L ocation.Y ou can simply
enter this section by clicking Sear ch in Organization Registry menu.

Primary Details

Organization Mame : |

ORGANIZATION Organization Type | Government »| ? HELP
REGISTRY H ki | J

Organizatian Sector |Suppluer of Goods | 7 HELF

Base Location

Country: | ? HELP

State: r‘il“
City: [_LJ
Address |

Search

View And Edit
This section can be viewed registered organizations,their registration type,incidents,services they

provided,their location,address and contact numbers of organization.Y ou can edit these details by
clicking on the appropriate links.

Do consider the environment before prining this document.
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This section generate organization reports by state for country,reports by country,reports by sector.In
here you can get idea about organizations of particular location and the extentions of services they
provided.Their are three types of repots generate in here.

Drill down Location Coverage

This covers the number of organizations that provide a particular service in a area as a geographical
drill down. Y ou may view a sub-location by clicking on a parent-location and the organization details
by clicking on the appropriate number. Please give attention to all services Not covered.

Do consider the environment before prining this document.
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Drill down Organization Coverage

This covers the number of organizations that provide a particular service in a area as a geographical
drill down. Y ou may view a sub-location by clicking on a parent-location and the organization details
by clicking on the appropriate number. Please give attention to all services Not covered.

ORGANIZATION Organization Report By Country

REGISTRY Thes table cavers the number of organizations that provide a particular service in a area as a geagraphical drill dawn. You
may view & sub-location by clicking on & parant-location and the arganization datails by chcking on the appropaate
number. Please give attention ta all serices Mot covered
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Organizations by Sector

In this section you can filter the sectors you want and can download the report as a PDF by clicking
Download as PDF link.
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6. Request/Aid Management

Introduction

Sahana Request/Aid Management System is a central online repository where all relief organizations,
relief workers, government agents and camp sites for displaced personnels can coordinate the supply
of the aids with their demand. It allows users to allocate the avail able resources to fulfill the demands
effectively and efficiently. Make request, Donations and Fulfilling request can be handle by this

module efficiently.

Add Regests and Pledges

SAHANA MAIN

Fullfil requests

REQUEST/AID
MANAGEMENT

Listing and Searching

Main Features

e Add Requests and Pledges
e Searching and listing
e Fulfilling requests
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Actions

By default, RequestAid management module can be accessed by Administrator or Super User.To
getting started with Request/Aid modul e select Request/Aid Management in Sahana main menu then
module menu will appear on top of the main menu. ==== Make Request ==== Make Request
manages requesting items ( ex:rice,blankets ) need for relief works. Item, location, quantity of request
is stored and set the status to open to fulfill it. Request can be done by anyone who have the access to
this module and there are some little different with regarding to user who request. * Select Requests
in module menu and select Make Request or Click Make Request in module home page. If security
has been disabled by administrator person who does the request should give his personal details to
identify the validity of the request.

MNew Requester

Create New Requester: A new Person will be added to the Sahana Database,
only the Full Mame is required, But in order to Contact the Requester please add some contact information with this
Full Mame *
Maobile

Available Card type | National Identity Card |

Card Mumber *

Telephone

|
|
Email |
|
|
|

Address

et

If security has been enabled no need if identifying the requester. So can be directly move to the
requesting which is described bellow.As the first step of requesting location for the request should be
given. Request location can be a shelter or a organization .
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Select New Requester Location

If vou know any of the following, please select only one of them first , the selection will populate the set of Location

select boxes
¥ Camp/Shelter
¥ an Organization

% select a Camp/Shelter

shelter/Camp I |

(" select an Organization

Country: I »| 7 HELF

State: I—LI
City: I_L|
sub: I_;I

Add Location |

Note :- Shelters and Organizations should be already added using Shelter Registry or Organization
Reqistry modules. If security has been disabled requester should give the location and no persistence
isthere. But if security is enabled location which has been used are stored and both forms(above one
and formin below) will appears in the same page. Then on the top of the same page selected
locations are shown. But user in a security disabled Sahana system has only one location at attempt.
Select the location and click Next

Select a location where the request is related.
If vou want to make the request for a new location, add the location first.

Existing Location

Location test country -->test state -->test city j

[ et

Then in next page item details will be asked. Then steps by steps item has to be given with quantity
and priority. Category/sub category/item are handled by the Aid Catalog module. * select the
category
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Location : test country-=test state->test city

Mew Item
Category | |
Quantity | L
Priority |Immediate B
Add

Then it display relevant sub categories for the category.

Mew Item
Category | Food and Nutrition =
Sub Category | -- Select Category - ~|
Quantity | *
Priority | Immediate |
Add

Then it display a combo box with items of selected sub category.

Mew Item
Category |chd and Nutrition |
ltem I Select item -- =
Quantity | #*
Priority |Immediate =]
Add

Select a item and unit type and give quantity and priority. Ascending order of prioritiesare
immediate, moderate, Low Priority. Then click Add .Then item details will displayed with formto
add more items. If you want to request more items to same location you can add using that form. To
finalize the request click Finish. ==== List Requests ==== View list of requests with requester,
Location, Date, status of the request and a link to detailed version of a request. A formwill bein
above of the page to filter the request list using requester, status. By selecting parameters of that form
listing data can be filtered and searching can be done. Changing the value of combo-box records
number of records per page can be changed.
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Regquesters Locations Status

Admin User | | shelter 2 | |A|I = —lclear Filter Im—v

Admin User

test country-=>test state->test city 2008-02-18 10:14:00 closed  Details
Contact:,
gg;::;,user test country->test state->test city 2008-02-13 10:27:50 open  Details
Sahana Registered User test country->test state 2008-02-13 15:36:00 open  Details
Contact: ,
Admin User shelter 2 2008-02-15 13:42:59 open | Details
Contact:,
requester test country->test state->test city 2008-02-15 15:21:11 open  Details
Contact: ,
da . .
Contact: , test country-=test state-=test city 2008-02-15 16:23:06 open Details

By clicking on the Details link for the a request expanded details are viewed. Number of items for a
request, requested quantity, Priority is shown. Fulfilling can be done clicking select on the request
fulfillment list and the status can be set.

Request Items

Sugar 10 Kg Immediate

Blankets 10 Piece Immediate

Fulfllment list
Request Fulfilment Status

Sugar Immediate 10 Kg Select

Blankets Immediate 10 Piece Select

Status I Open |

Note :- Satusis open for any request which is not fulfilled. Satusis closed only when all requested
items are fulfilled. ==== Search Requests ==== Search Request gives a report of requests by
filtering using searching criteria given by the user. Data can be filtered by using one or more
searching criteria like requester, location, priority, category and the status. By default all a set to All
which will do the listing. Using this action user can search requests with high priority or open
requests efficiently. * Select Request in Request/Aid Management module menu and select Search
Requests or Click Search Request in module home page.
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Select Criteria

Requester | All |
Locations [ All |
Priority | All |
Category | Al |
Status | Al x|
Search |
Select a searching criteria and click Search. It will show a filtered list of requests same asin list
requests and same actions like fulfilling are also possible. ==== New Pledge ==== New Pledge

handles online donations/pledges through the system by tracking item, quantity of the pledge and
locate themin to a registered inventory. Inventories are handle by the Inventory Management
module. * Select Pledges in Request/Aid module menu and then select New Pledge or Click New
Pledge int Request/Aid home page. Then it asks Category/Sub Category/ltem, quantity and the
inventory where the pledge should pledge should place. All the stepsto add a itemwill same as select
item in Make Request action.

Select an itemn first

MNew Item

Category I |
Quantity | *

Select an Inventory

Inventory Selection

Inventory Selection : test inventory j

Add

Then it will show the new pledge details with above form to add new pledges.

T T A

sugar 20 Kg Bermove Item

When all the items are added, Please press 'Finish'

Finish |
If more pledges to be added, do the previous steps recursively and click Finish to add pledges. If a
pledge need to be removed click Remove Item in the pledge list. ==== List Pledges==== This

produce a list of all pledges done through the system including donor, date and the status. Result can
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be filtered by donor, status and records per page can be changed using form appears in the top of
list. * Select Pledgesin module menu and select List Pledges or Click List Pledgesin module home

page.
Pledge List Fiter the list

@User | Sta:us|AII ) Clear Filter Records | 10 =

T R R —

Admin User

Contact: . 2008-02-18 10:08:53 delivered Details
] 2008-02-15 11:50:12 Mot Delivered Details
Contact: ,
) 2008-02-18 09:22:11 Mot Delivered Details
Contact:,
Admin User 2008-02-18 10:05:26 Not Delivered Details
Contact: ,

By clicking on the Details list items and quantities of the relevant donation is shown with the status of
the donation. Status can be change by selecting the status from the combo box. Initial status of a
pledgeis Not Confirmed. When it confirmed status should change to Confirmed and change the
status to Delivered when the pledge is delivered. To cancel or discard the pledge change the status to
Discarded.

Pledge ltems

Rice 30 Kg

Status | Mot Confirmed |

==== Search Pledges ==== This produce a list of pledges filtered by one or more searching
criteria. User can filter data using donor, category and status. If user wantsto just a list of all
pledges make them all to All. This helpsto search pledges which are delivered or not or pledges for

Select Criteria

Donor |AII |
Category |AII |
Status | All |

Search |

each category of data.

* Click Search. Then it will produce a list of pledges which matches searching parameters. It
includes donor, Item, quantity, status and the location ( a inventory ) where the donation is placed.
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Page 11 :1 Records per page I default ~|

Inventory

Admin User | Non Food ltems Elankets 800 2008-02-18 10:08:53 delivered test inventory

Food and Mutrition Rice 30 2008-02-18 13:38:54 not_confirmed  test inventory

Food and Mutrition Rice 30 2008-02-18 09:22:11 Mot Confirmed  test inventory

Admin User  Food and Mutrition Sugar 20 2008-02-18 10:05:26 Mot Confirmed  test inventory
==== Fulfill Requests ==== This action helps to manage the fulfillment of requests. It checks with

the inventories and pledges to find out whether the requested items are available. If items are
available user can locate that item to request location. * Select Manage in module menu and and
select Fulfill Request or Click Fullfill Requests and click request list. Then it will show the all
request asa list same asin List Requests. By clicking on the Details link of a request user can get
items, quantity of each item and the priority of the request.

Request Items

[tem Quantity - Itern Priority

Sugar 10 Kg Immediate

Elankets 10 Piece Immediate

. Fulfilment list
Request Fulfilment Status

Sugar Immediate 10 Kg Select

Blankets Immediate 10 Piece Select

Status I Open  ~-|

To fulfill aitem of a request click on the Select in the Select to Fulfill column of a relevant item.Then
it will show alist of available items/pledges with total quantity and total used quantity.

Fulfil Requests

This shows the list of pledges that have the selected item, Please select a pledge from the request to be fulfilled.

I O N B
30 10

Rice Select

Sugar 20 Select
click Select of the relevant item. Ex: If user needsto fulfill a request to sugar select the sugar. Then it
will shows items to the request and a form to fulfill the request. In that form maximum available
quantity is shown.
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Fulfil Requests

Allocate items from a pledge to fulfill a request, The 'Maximum Allocatable Quantity' is the maximum you are allowed te
allocate Items in request
Request Fulfilment Status }/

Priority ~ Reque Fulfiled Seiect t2 Fulfill
Hugar Immediate 10 Kg Select
Blankefs mediate 10 Piece Select

Allocate items from the selected pledge to the request

Allocate
Itern |—5ugar
S —
Maximum Allocatable |2|D
Quantity
Quantity |
Mext

Cancel Fulfillment Process

Cancel |

Give a quantity to fulfill the request and click Next.If user wantsto cancel the fulfillment click
Cancel.

7. Shelter Registry

Introduction

Shelter Registry module in Sahana Disaster Management System is for managing shelters/camp when
disaster occurs.lt tracks, store and view shelter information. This module helps to keep location
,capacity ,contact information ,etc.. of shelters and generating reports. Shelter can be a camp site,
temporary shelter using permanent building or a mobile hospital. Shelter Registry is useful for
allocating sheltersto where it need, identify capacities and needs.
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Adding and Editing Shelter |nlom ation

SAHANA MAIN

Gaphical representstion of location and reporting

SHELTER REGISTRY

Search Resulls

Page 11 Fecords per page [defauk w]

el shiher |gdi) fiest oty iest shefier adireun NGO Bun Camp [ ] 1%
aRetsi | (el AEEl Aty aabEr Ladideeid NAG Ban CEea ] 186
ki bosafel ety NGO Bun Ca=p ] o

ahater, fedil araber tegt HGO Byn Camp a7 130

Searching and reporting

Main Features

e Tracking of basic information on the location, facilities and size of the Shelters
e GISintegration to view location details of the Shelter

e Ability to customize the list of important facilities needed at a Shelter

e Ability to customize the list of details tracked at a Shelter

e Ability to customize the list of human resource tracked at a Shelter

e Basic reports on the Shelter and drill-down by region

e GIS Reports of Shelter

Actions
By default, shelter management module can be accessed only by Administrator, Super User or Camp

Head. But if admin can set module privileges to access for the other users like Registered user or
Anonymous user.
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Add a Shelter

When disaster occurs new shelters should be allocated. Type of shelter ( Government , NGO ),
Contact information, Location, available facilities, population should be stored to perform future
actions.

e Go to main menu and select shelter Registry
e Select Add Shelter in module menu or click link Add Shelter in module Home page

Description of Actions:

+ Search by Mame
Search for shelter by name or type of the shelter
SHELTER REGISTRY + Search by address
aarehthe-shalter by its location
*+ Add shelter
Search add g shelte
. Add Shelter + Edit shelter
Update information regarding shelters
+ View all shelters
Reports List information of all shelters
or + View by location

"

Home

e database

Edit Shelter

In first page general information about shelters, contact and population details will be asked. Fill the

text fields with appropriate data. If invalid datais entered ( ex: letters for capacity ) error message

will be displayed and need to reenter correct data. Note:- Fields tagged with a star ( * ) are mandatory

and must be filled.

e Then click Next

Then it ask for Location information in another page. This location means exact |ocation of shelter.

There are two ways to do that and both appears in same page.One option can be used and not
mandatory. But it isimportant to give that information because location information are used to
generate graphical reports of shelter locations.

Option 1 :- GPS coordination

Enter the appropriate latitude and Longitude and click Next

GPS Coordinates

Morthing / Latitude |

Easting / Longitude I

Mext

Do consider the environment before prining this document.
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Option 2 :- GI S mapping

Map appears in the page can be used to give the location in a graphical way instead of giving
longitude and | atitude manually.

GIS Map

) You can move around and enlargefreduce the size of the area you want using the scale on upper left corner of
the map. By clicking on a map you can mark your location with a pointer. If you want to remove the pointer,
simply click on the center of the pointer.

for more information about Maps & GIS click here
o Click Next

Then it ask services and facilities like water, sanitaries available in the shelter in a separate page. It is
important to identify and fulfill essential needs Fill appropriate data.
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Shelter Checlklist

Services [ Facilities Available

Administrative Facilities
Sanitation Facilities
Water Facilities

Medical Facilities

AR

[ et

e Click Next
Then it show all details you entered.

e If you want to edit the details you enter, Click Edit
e Else, Click Finish

Search Shelter Details

After adding sheltersit is needed to be manage, find out essential needs it important to search using
several parameters. Two types of searchings are available in Shelter Registry.

Module Mernu

SHELTER REGISTRY |

Home

——

Description of Adtions:
___.-vl-".‘frF.'lrrh by Mames T——

R search e = Search for shelter by name or type of the shelter ™
Fy = L ¥ Search by addross .---"/
\ Search by nama ry “"=mearch the shalter by its location e

Search by address " + Add shelter

#dd & shelter to the database
= Edil shelle

Search by name

Search by shelter name or shelter type useful to categorize searching to separate government, NGO

shelters. To search from using only name of the shelter instead of specifying type select typeas ALL.
To search only from type give the name as blank.

e Select Search in module menu and then select Search by name
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or Click on the Search by Name in module home page.

Search for Shelter by Name

Search

Mame of Shelter |

Shelter Type |NGO Run Camp |

Search |

e Give data to form and click Search
Then it display most important shelter information like name, capacity, address. By clicking

'shelter_name' al details can be viewed and also editing and deleting can be done. By clicking [edit]
at right side of shelter name edit can be done directly.

Search Results

Page 1/1:1 Records per page | default |

Shelter Name ter Type Total Count Capaclt)-r

test shelter [edit test city test shelter address NGO Run Camp

shelter 1 [edit test city shelter 1,address NGO Run Camp i 100

mobile_hospital [edit] NGO Run Camp i] i]

shelter [edit shelter test NGO Run Camp 47 100
Search by address

Search by the location of shelter using address of a shelter. This search does not categorized
searching result according to type or any thing else.

e Select Search in module menu ,then select Search by address

or Click on the Search by Address in module home page.

Do consider the environment before prining this document. 44


http://wiki.sahana.lk/lib/exe/detail.php/doc:cr:shn_sr_search_namefrm.png?id=doc:cr:english�
http://wiki.sahana.lk/lib/exe/detail.php/doc:cr:shn_sr_search_data.png?id=doc:cr:english�

Compiled by Cirrusmultimedia

Search Shelter by Address

Search

Shelter Address

Search |

e Give a address and Click Search

Note :- In both searching approaches they produce reports with identical ook and feel. By clicking on
a shelter name data of that shelter can be edited and deleted.

Edit Shelter Information

If ainformation regarding to a shelter needed to edited in several situation like upgrade service and
facility information regarding shelters, changing capacity or amount of victimsin a shelter and error
corrections in shelter information.

e Select Edit Shelter in module menu

or Click Edit Shelter in module home page

Next steps will be same as Search by Name action and it will produce a report alike the report
produce by the Search by name action.

e Click [edit] link in the report regarding to relevant shelter name

or Click on the shelter name, it will display details of that shelter and then click edit

Search Results

Page 1/1:1 Records per page | default =|

test shelter [edit] test city test shelter address NGO Run Camp

shelter 1 [edit] test ciby shelter 1,address NGO Run Camp ] 100
mobile_hospital [edit] NGO Run Camp ] i]
zhelter [edit] zhelter, test NGO Run Camp 47 100

e Next steps will be same as Add Shelter
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Delete Shelter Information

To delete shelter information there is no direct link from module home page or module sub menu due
to various reason but delete a shelter information can be done after performing any Searching Action.

e Click on the relevant Shelter name of report produce by the Searching action. It will show the page
with all information of selected shelter.
e Click delete Delete button at the bottom of the page.

Reporting

Shelter registry module islisting shelter information using six reports including three graphical
representations in a map.

Module Menu Module Page

g shelters

e armation rejms
Hive ol sheltars
List mfermation of all shakars

List shelters sccording to locstion
* Wiew adimin details

List shaltars by shaker administratol's nams
* Map by location

Graphics| represerfation of shelter focatiors an & map
* Mg by infection

Graphical reprasertation of shelt
gaan by poppulation
aphical repressrdalion of

by irfachons

helters by ther populsticn denaity

View All Shelters
In View al sheltersit produce areport including some most important data of all shelters.
e Select Reports in module menu and select View All Shelters

or Click View all shelters in module home page.

Shelter Information

Page 1/1:1 Records per page | default ~|

Shelter Name | Shelter Type Address Mo: of Males Mo: of Children |Total Count
0 0 0

test shelter NGO Run Camp test shelter address testcity 0O

shelter 1 NGO Run Camp shelter 1,address test city 50 50 50 i
muobile_hospital NGO Run Camp i] 0 ] i
shelter 1 NGO Run Camp i] 0 ] i

Click on the name of a shelter to get detailed information and those information are editable.
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View By Location

View by location produce areport categorized under the location of shelters with total numbers of
sheltersinstead of listing al shelters.

e Select Reports in module menu and select View By Location

or Click View by location in module home page.

Shelter Information by Location

Unspecified Location ]

test country --> test state --= test citw 0

By clicking on alocation list of all shelters can be taken with some important fields.

Shelter Information by Location Drilled

Shelters in : test country --= test state --> test city

Shelter Name Shelter Type Address Total Wictims

test shelter NGO Run Camp test shelter address 0
shelter 1 NGO Run Camp shelter 1, address 0

Click on a shelter name to get detailed information of a shelter.

View Administrator Details

Generate areport including information only of administrators of each shelter.
e Select Reports in module menu and select View Admin Details

or Click View admin details in module home page.

Shelter information by Shelter Administrator

Page 1/1:1 Records per page |default ~|

Shelter Name in Mobile Admin Occupation

shelter 1 shleter one contact person 0112123123
shelter 2 shelter two contact person 1234567890 occupation
shelter 3
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Map By Location

This shows graphical representation of all shelter locations on amap. Red arrow like object shows the
location of ashelter. When a user click on that pop up will appears with the name of the shelter and a
link, View. By clicking on the view all details of the shelter can be taken.

e Select Reports in module menu and select Map by Location

or Click Map by location in module home page.

Map of Shelters by Location

Map |Satellite| Hybrid

Map By infection

This shows a graphical representation of shelter by infection in amap. Color of the arrow changes on
the percentage of infected count in a shelter. Shelters with low infection percentage is shown in green
and shelters with high infection percentage is shown in red. When aarrow is clicked pop up will
come with shelter name, infected percentage and alink View to get all details of the shelter.

e Select Reports in module menu and select Map by infection

or Click Map by infection in module home page.
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Map of Shelters by Infected Population

Map By population

Thisisagraphical representation of shelters by their population density to capacity percentage. This
also generate map like Map By Infection. Color code of arrows are green if population to capacity
percentage is low, orange to moderate and red for high percentage.

e Select Reports in module menu and select Map by population

or Click Map by population in module home page.

8. Inventory Management System

Introduction

An inventory can be defined as something like a warehouse. A warehouse contains the physical
goods and an inventory contains track of all those goods (ware house may have 100 sugar packets,
but ininventory, it is 100 in front of sugar). A warehouse contains all the goods, items and everything
needed to serve the affected people and the relief workers. All the records about itemsin the
inventory can be stored, monitored and managed using the Inventory Management Module. Data
handled in this module is frequently used by other modules, therefore a thorough knowledge of this
module is important.
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Getting started with Inventory Management

Click on the Inventory M anagement menu item in the main menu and then the Inventory
Management menu with its home page will appear.

RN O

SAHANA MAIN
: - Inventory Management

Menu L

click here

Farad 4 B B o v whem P

This appears ~—
= [T TS T
R Tran A e o & ko of darns o avn oo oo e s
e wime This BEE fmad iven o bt of farma whirh bave Basn Dersteed (s sfer s o noarsras
[rren

Lagird ¥ ‘ 2 Tamnt Mrwm Ui

I nventory Management menu
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INVENTORY
MANAGEMENT

Home
Search
Inventories
Add/List ltems

Re-Order Level

Reports

Optimization

Inventory Management Main Menu

Home

INVENTORY
MANAGEMENT

Home

search
Inventories
Add/List Items

Re-Order Leve|

Reports

Expired Items

Destroyed Iltems

Re-order Level

Transit [tem

Map by Inventory
Optimization

Set Alternate

Set Relation

Prediction by Item

Prediction by Inventory

Thislink conventionally directs the user to the Inventory Management Home

Search

Using this menu item,the user can search for a particular inventory or an item in the inventory.User is
first directed to select the searching type(inventory/item) then according to that selection,next steps
are appeared.Searching aitem as same as described in the catalog section but for ainventory it is

dightly different.

Do consider the environment before prining this document.
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Search

Key: * - Fields tagged with a star { * ) are mandatory and must be filled,

Search

Search ; { Search Inventories ¢ Search item * 7 HELP

Inventory search can be done in two ways.sear ch by location or search by name as well as search
can be done with both. moreover search can be achieved by inventory owner s details.(inventory
owner means the head of the warehouse/inventory).

e Search button 1 only considers inventory name and inventory location. If end user leaves the
inventory name field as blank the result will give you the all available inventories located in the
selected location. On the other hand the end user can search an inventory by only typing the
inventory name and inventory name search is soundex searching enabled.

e Search button 2 only considers the inventory-owners details. That could be inventory owner's name,
address, contact number, email, etc ....... Searching by inventory-owner's details is also enabled
soundex searching.

e Therefore the Inventory search depends on the search button you click on and if you click on the
Search button 1, it doesn't care about the “Inventory- Owner” text area and if you click on the search
button 2, it doesn't care about the Inventory Name text field and Inventory Location drop down
menus.

In order to search by inventory location, enter the inventory name and location of the inventory .click

on first sear ch button(page contains 2 search buttons).Please don't fill other fields(search by
inventory owner fields) because it will give unexpected results.The result will be the searched
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inventory's all details.
Search for Inventories by name and by Location

Inventory Name

__—__'_‘-———...,___

——

ELP

Search by Location

Country: | >| 7 HELP
State: | x|
City: | >

Search

Search by Inventory Owner's Details

Any of the Details of Inventory ? HELF
Owner :

Search

For searching with the inventory owners details, enter owners detail (hame/email/address...) and click
on the second sear ch button

Search for Inventories by name and by Location

Inventory Name

Search by Inventory name : | ? HELP

Search by Location

Country: I ¥| ? HELP

State:

1 1]

City:

Search

Search by Inventory Owr

Search

I nventories
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With thislink, user can add an new inventory to the system as well as edit information about of
inventories, add items to the inventory also.

Register a New Inventory : Click on the Add Inventory button and the user will be prompted to
enter the details of the new inventory.

Register a New Inventory

Add Inventory |

In next window , enter the detail of the new inventory such as its location,contact information (Thisis
information about the in charge of the inventory),the facilities available in the inventory(how many
vehicles,warehouse area.....) and then click on next.
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SAHANA

Disaster Managemen! Syslem

INVENTORY
MANAGEMENT

Add an Inventory

Primary Detalls

Imventory Name

Location
Country
State

City:

Contact infoermation
Name
Address
Phone
Maobie No
Fax
Ernail

website

Facilitles Avaliable
Mar Power
Equiprment
Other relevant resaurces

Imventary Space

Key: * - Fields tagged with a ster { * ) are mandstory and must be filled

Rest invertary

Usa =| ? HEwr

1«

L‘.

'Niha_nlh': Pradeap

'?'Aaun! ain view, California

IHJ'I-E-ﬁ"_'-B?B]T-T

7756357526

K573-73686-3999

uescrushantha@yshoo com

v bicse Jk

[0 prime mavers, 1 cargo ship,

E000m runerway

Boomz

Then the user will be directed to mark the location of the inventory in amap.In this case, there are
two ways of marking the inventory on the map

e Directly using latitude and longitude if the user know them and click on next button
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GPS Coordinates

Northing / Latitude |

Easting / Longitude |

Mext

e Zooming and marking on the given map (more details) and then click next.

Area Map
() You can move around and enlarge/reduce the size of the area you want using the scale on upper left corner of

“  the map. By clicking on a map you can mark your location with a pointer. If you want to remove the pointer,
simply click on the center of the pointer.

2008 TerraMetrics - Terms

Mext
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Just bellow the add inventory section, the existing inventories can be seen.With this table, the user
can edit the information about a inventory,send email to the head of the inventory, add items to
inventories.

add item to a inventory

Records Per Page : |20
Go to Page : 1

Inventory | Country of ] Man Other |Inventory | . ..
Origin/GIS Address Contact Numbers HAESS ent Facilties.| Space Actions

test : te
test b s 2 2 122 dit
inwventary state->test city i;ntn
GIS Map eniony
20 prime
movers, 100
mountain i . Add ltem
Usa containers, 7 aircraft 1 square
nven view 0775039555 1000 [Edit
GIS Map lifters, 3 runerway killometer
ucsenishantha@amall com
california i 1 harculies Inyentory
aircrafts
fdd ltem
vengfirst Eh 23'“fdm°“' 77267792599 726727 two cargo ships airpoart 55488 (Edit
GIS Ma washinton de ;
bimalikan{@yahoo.com Inventary
for edit the inventory look the location of the for edit the inventory

inventory on map

by clicking edit inventory or name of the inventory, the user will be navigated to the same place
which is described in Register new inventory section.After changing the suitable fields ,click on the
save button to apply the changes or if the user want to delete the inventory, click on delete button
with knowing that all data of the inventory will be lost.With close button user can come to the page
where he left off.

Close | Save | Delete |

In oder to add an item to ainventory,click on the add item link.This action will directs the user to
select the catal ogs/categories/classifications as described in catalog module then click on next
button.The first text box is already filled and amount means how much of the particular item is going
to be added (200 kg from sugar :just put 200 in the text box).According to the previous selections,
appropriate unit type appear and select it.Fill the cost of one unit (cost of sugar 1kg) and others details
also(make sure to select the inventory).Supplier organization is the organization which supples those
item (organization must be registered with sahana,if such one exists).finally click on submit
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Add items to the Inventory

Select the Catalog

|Food and Nutrition »|

Select the Category or Classification
| Dry Food ~|
Sugar |

Mext

Add Item

Key: * - Fields tagged with a star ( * ) are mandatory and must be filled.
Primary Details

* ltem ]Food and Mutrition->Dry Food-=Sugar *
*Amount ;{1000 +
Unit : m *
Cost per Unit : (30 ? HELP
Inventory |u53-inventr}r >|* ? HELP

Secondary details

Manrufactured Date 1  [2008-02-06 & ? Hewr
Expire Date : [2008-02-12 ] 2 HELP

Supply details

Supplier Organization : *| ? HELP

Submit
Add/List items

Clicking on this menu item,the user can see the available items,their quantity and inventory aswell as
the user is allowed to edit the information of a certain item or delete it by using the edit and delete
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links.edit link will prompt the user to the same place described in add item section above and the
button Add item also

Iltem Registry

Add tem
Add ttem

Records Per Page : IZD
Go to Page : 1

Manufactured Expire Available Supplier

Food d Nutriti P ked
Fu:d and Rutrtion->¥re-cooke® 20000  Ration 2008-02-08 2008-02-29 usa-inventry

Water-=Water for other purposes 100 gal 2008-02-15 2008-02-01 usma-inventry

m

dit Delete

Inventory Transfer

Close | Senditem | Transit item |

Thereisimportant feature with this menu item is that it allows user to transfer inventory items
between inventories,shelters,organizations and victims.In order to use this feature, click on the send
item button ,then the user will be directed to chose what item is required to send (by

choosing,catal og,catagory...catalog) and fill the form after click in send link with appropriate data
and click on send button.The alternate item table shows what are the items the user can send as an
alternative for the required item.(cause field means that the reason for item transfer). For receiving
items sent by another inventory, just click on the transit item button and the user can see the received
items then click on received link allow user to accept items.Fill the authorized person text box by
typing the name of the person who is responsible to accept the items and click on received button.

Inventory Transfer

Close I Send ltem | Transit ltem
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ltem Send : |F00d and Mutrition-=Pre-coocked Food

Amount Send: |2tmou *

Unit : IRation | * 2 HELP

Inventory From : Itest inventory

Destination : & |nventory ¢ Shelter © Organization [ Victim

Destination Inventory : | usa-inventry =|* ? HELP
Date: [2008°0218  [&)* ? WP
Cost Per Unit : |40 *
Contacts
Authorized by : |Nishantha Pradeep * 2 HELP
Requested by : IHemantha Pradeep *

Destribution Method : Ishipping

Cause : lood

Transport/Transporter Details

Vehicle Number :  45-23456 ? HELP

Driver Name : IKarunasinghe ? HELFP

Driver Mobile : ID??B?G&BQBB ? HELF

Driver Address ! |Megahahena, kahapathwala ? HELP

Driving Licence Number : |?46?98288 ? HELP

Send |

Re-Order Leve

Re-Order Level menu item has some important functionality because it allows users to check about
the items which should be reordered because existing amount is not sufficient for serving the
disasters.When thislink is clicked, the user can see the items which should be reordered and as well
asthe user can add reorder levelsfor the items in inventories.
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Re-Order Level

Key: * - Fields tagged with a star ( * ] are mandatory and must be filled.

Iitem Name

[tem Name | |Foc:d and Mutrition->Dry Food-=>Rice

Inventory Selection

Imventory : [usa—inventry ¥ -

ltemn Quantity

Re-Order Level : | *

Unit : w|* ? HELP
Submit

By clicking on the edit link, user can edit the reorder level of that item.Add the new reorder level and
just click on submit button.The delete link allows user to delete the item from the reorder list.

Re-0Order Level

Key: * - Fields tagged with a star { * ) are mandatory and must be filled.

Iitem Name

[tem Name ; |Fct:d and Nutrition->Dry Food-=Rice

Inventory Selection

Inventory : [usa—inventry o

ltemn Quantity

Re-Order Level : | *

Unit ¢ :J « 7 HELP
Subrmnit

Re-Order level home page a button called Add Re-Order Level and this button provide facilitiesto
add anew reorder level to an particular item.First select the catalogs/categories and the user will be
directed to the same page where the user meets when he/she click on edit link .Do the same thing and
click on submit.

Reporting sub menu

NOTE : al the reports can be viewed as PDF ODS or XHTML format.
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Expired Items This menu items shows the user about expired itemsin inventories and by clicking on
destroy item link,the user can destroy the item from the inventory.

Destroyed | tems These are the items destroyed by from the inventories due to various reasons.
Re-Order Level Various re order levels of the items
Transit items These are the information about the items exchanged between inventories/shelters ...

Optimization sub menu

This sub menu basically provide facilities to conducts various levels of configurations for the
Inventory Management System.

Set Alternate

Using this menu item, the user can select an item which can be treated as an aternate.For an example,
bread can be used as alternate for rice.But make sure that the item you are going to use as an alternate
should match with the requirements of the item which needs an alternate(sugar can not use asrice).So
first select the item from catal ogs/categories and then the relevant inventory, then the system will
provide suitable items.Click on the alter nate link in order to useit as an aternate to the previously
selected item.

Set Relation

User can select interrelated item (sugar and tea/milk are interrelated)using thislink and it works as
same way described above.Finaly click on therelate link in order to mark it as arelated item to the
selected item.

Prediction by Item

Sahana disaster management system can predict the status of the particular item with using past
knowledge of the transactions happened in the inventories.First select the item by passing through
catal ogs and categories then fill the given form by choosing appropriate options.Prediction type
is,the action you are going to predict(if sent selected,system provide predicted amount of the item
which may be want to send in future) and the Time period is the time the user want to predict (if 5is
the input,system will predict for 5 days).Finally, user can get the monthly report or daily
report/weekly reports according to the prediction.If the user click on customized reports ,he/she can
see a chart about the prediction.Item Prediction part only predicts one period ahead. The period could
be 1 day, 1 week , 2 months etc..
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Item Prediction

Selected Item

* ftem |chd and Mutrition->Pre-cocked Food *

Inventory Selection

Inventory : IUEa—ir'm.ﬂentr;,.r ﬂ* ? HELP

Prediction Type

Prediction Type : ISent -|

Algorithm Selection

Algorithm Selection : ISingIe Exponential Smoothing =]

Time Period one to predict

Time Period : |5 ? HELP

Time Period : |dayfda}f5 j

Customized Report |

Daily Report | weekly Report | Monthly Report |

Prediction by I nventory

This menu item is also work same as the previous item except this predicts about inventories as a
whole.the process is same .Just follow the instructions and you will get the answers.

9. Volunteer Management

Introduction

The Volunteer Management Module, is program to manage volunteers responding to a disaster, or for
an organization in general.

Installation Notes

e If you have not installed Sahana make sure that the 'vm' folder is located inside of the 'mod' folder
and Sahana will take care of running the program for you.

e If not, place the 'vm' folder inside of the 'mod' folder, then you will need to run the dbcreate.sql file
on your database. The dbcreate script is located in the 'ins' directory.
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It should be made sure, however, that during fresh installation, the Access Control featured should be
enabled so that access restriction and constraints can be applied to different people with different
levels of authority and privilegesin the system, later. Thisimplies that there needs to be at least one
person with with the Sahana'Super User' role for administrative purposes.

Welcome Screen

The welcome screen might look different depending on various organizations or systems using the
Sahana software. However, the framework should ook similar with amenu for different modules on
the left and a user log-in area with username and password field right underneath it. The example
provided here has a stripped down Sahana menu with just the VM module and the Administration
modules, along with the user log-in feature:

SAHANA MAIN

Sahana Homa Welcome to the Sahana FOSS Disaster Management System

Volunteer Management

Administration Sahana 15 an set of web based disaster managemen! apphcations that prowde solubons to large-scale humanitanan coordination and

collaboration problems in the aftermath of a disaster. The applications and problems they address are as follows:
Login

User Name
Pazsword For more detail on the Sahana system see the Sahana Website
For live help from the Sahana community on using this application goto the Sahana Community Chat
Logsn

Administrator: Tnimity College
Email: antonio.alcornig@irincoll.edu

New Registration

o New users must first click on the Volunteer Management menu item on the left where they will be
presented with a registration screen, where they can register with all the required information and
hit submit. There is also a provision to optionally upload a picture for the user. If there is not record
of personal information of a new registrant in the system, then the Volunteer Management Module
will be inaccessible.

e Once a user name and password has been created for the Volunteer Management Module, all
registered users must login with their user name and password to further explore the module.

e Once a user is logged in to the Volunteer Management Module, he/she will be able to access and
change personal information at any time. However levels of restriction may be placed on accessing
certain pages. This is under the control of the main operations handler or the site/project manager,
positions which people can sign themselves up for and wait for approval or positions which the
mainops or site manager assigns to registered people.

Hereis apicture from the registration page, which highlights one of its key part:
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Skilts
Please select your skills and limitations below. “req

NOTE: Selecting a category will select all options balow it. 7 HeLr
Expand All Collapse Al

B Skills and Work Restnctions
Apply for Site Manager

General Skilla

L+

Resources

=] Rastiction
¥ Can nat dive

Can nat swim

Handscapped

Mo Heay Liflng
Unskilled

Special needs

So, with other registration information, volunteers can input their skills using the explandable tree
and can also choose to apply for the site manager position. Restrictions not listed in the tree, or any
other specia needs for the volunteers, if any, can beinput in abig text field.

Levels of Access control

Levels of access control are given to volunteers depending on permission by validating a user to view

or change sensitive information pertaining to project(s) and volunteer(s).

e The Volunteer Management Module is setup to restrict the amount of sensitive information that a
user may be able to view or change depending on the level of access.

e Level of access control determines the amount of information that will be displayed to a user.

e If auseris not of the correct level of access to view sensitive information, restriction will be applied
to the users permission access to determine what is viewable and what is restricted to the user.

Basic Volunteer s are limited to the minimum levels of access. Asregistered users, volunteers have
only permitted levels of access which consist of:

* Menu: Projects
- Only permitted to access and view the projects that they are
assigned to.

Project Details

Description

Specialties Needed

Assigned Volunteers to that specific project.

Do consider the environment before prining this document.
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- No permission to view/access information about the Site Manager or other working volunteers of
that specific project; Denied access alerts will be displayed.

* Menu: Messaging
- The sub-menu of messaging will allow you to view your In box, Out
box, Send Messages
- Gives the option to delete messages in their In box or Out box
* Menu: Edit Your Details
- Volunteers are able to access or change the information they
registered with.
- Volunteers can also upload pictures of their selves and change any
basic information as needed.
* Menu: Change Password
- Changing users password at any time is easily accessible;
Passwords are unique.

Advance Volunteer or Administrator have higher level access and are ableto view all the basic
information as a Volunteer but with added features that are only given to Site Managers and
Operation Managers. These level of access enables these specific users to view sensitive information
pertaining to a volunteer(s) and project(s).

Higher Levels of access allow these approved users by Sahana Administration to edit,delete and add
volunteers to any project or to delete a project or change that project information at any time.

Log In as Volunteer

Log in brings you a whole bunch of features that you can do as volunteers or administrators as the
system. Thisiswhat atypical screen looks like when anormal volunteer islogged in:

SAHANA MAIN

Sahana Home Welcome to the Sahana FOSS Disaster Management System

Valurtesr Managament

Adminisiration Sahana is an set of web based disaster management applications that provide solutions to large-scale humanitanian coordination and collaboration
problems in the aftermath of a disaster. The applications and problems they address are as follows

Loggad In
Usar: somaone

Logout

For more detail on the Sahana system see the Sahana Website
For live help from the Sahana community on using this application goto the Sahana Communaty Chat

Adrministrator. Tnmity College
Email antonio alcorn@@trincoll edu

After being logged in, there is a number of things the volunteer can do. He/she can access the
Volunteer Management option from the menu to see alist of features like viewing hig'her info,
accessing the mailbox, register to volunteer for a project (if that hasn't been done aready) or view a
list of projects he/she has been assigned to. Also, the user can change his/her details, change
password, view the mailbox (check the inbox, outbox and send out messages) and of course, log out.
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VOLUNTEER
MANAGEMENT

Valunteer Management

Tha Voluntear Management madule keeps track of projects and voluntesrs. From here, you can
* View your info pags
# Inbox - View all messages sent to you
* Ouibox - View all messages sent by you

[ + Send Massage - Send a message lo another volunteer

Projects

ou are not assigned 1o any project
Messages

You have no unread messages

View Project

The following screen shot shows what the page to view project details looks like.

VOLUNTEER

MANAGEMENT Building Shelters
Project Hame : Building Sheltars
Start Date : 2007-07-10
End Date : 2007-07-27
Location :

Volunteers assigned : 2

Positions
# Volunteers
Title Description Pay Rate Target Assigned
Site Manager  Manage the entire project | 520 1 2
Loggad In
Usar: anotherona Description
Logout

Building shelters, testing vm functionality

Specialties needed

{Empty)

The screen aso consists of a table showing other volunteers assigned to the same project, along with
their pictures.

M essaging
The mailbox feature is another feature that the volunteers can access. It lets them receive and send

messages. Sending can be done to more than one person at atime. The message sending interface
looks like this:
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Send Message

To List 7 HELF

{click ta remave) Jack Jones

List of Volunteers Site Manager |= Add |

Message

Mazsags

[ Send

Change credentials

Also, there is a feature on the menu on the left where users can change their system password:

Key: “req - Fields tagged with this have 1o be filled to submit the form successhully

Change Password

Current Passwoard *reg
New Paggword “req
Re-Type Mew Password i)

| Change Password |

All the afore-mentioned log in features are available to basic volunteers. To access more features like

editing details and so forth, aregistrant has to be an advanced volunteer or an administrator, if not the
mainops or the site manager.

Log in as Administrator/System Manager or Main Operations Handler

Logging in as a project administrator, site manager or the mainops gives additional privilegesto
additional features not accessible as aregular volunteer. The volunteer management page for a site
manager looks like:
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VOLUNTEER
MANAGEMENT | Volunteer Management

The Valuntesr Managemant madule keeps track of projects and volunteers. Frem here, you can
= View your info page
= Assign fo Project - Manage voluntasr assignments
» Show Asszigned - View all wolunteers assignad to projects
# View All Volunteers - View all registered volunteers
+ Search - Search for a volunteer
# Add Mew Project - Start & new project
+ View My Projcts - View all projects you are currently assigned te
* View All Projcts - View all progects being tracked
# Inbox - View all misssages senl 1o you
» Dulbox - View all messages senl by you
= Send Message - Send a message to another voluntesr

Projects

Click hare fo wew your prajects

Y Messages

You have 10 unread messages

So there are alot more options that shows up on the administrative account of a site manager or the
mainops. The administrative privileges include features like assigning volunteer(s) to projects,
viewing alist of volunteers who are assigned to different projects, editing volunteer details, adding
projects and positions, searching for volunteers, reporting on project/volunteers status, approving or
revoking avolunteer or aregistered user's abilities, privileges and access controls, among others.

Assign to project, Edit/Remove/Add Pr oj ect

The mainops can assign volunteers to projects and different positions within it, including site
manager. The project to which the mainops wishes to add volunteers to has to be chosen first. Then, a
list of volunteers shows up where different positions can be assigned, using a drop down menu.
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Build Houses incioent [
Project Hame : Build Houses
Start Date :
End Date :
Location :

Volunteers assigned : 1

Positions
¥ Volunteers
Title Description Pay Rate Target Assigned  Actions
Site Manager Manage the antire project 520 1 1 edit] [remove
[Add & position]

Volunteers to Assign

Apilability | Avadability
Start End

Mame Picture Status AlEhaton

Location Specialiies
1

. : Paosition: )
feplay ol G Unessigned 2007-05-28 2007-06-30 la | [Ste Manuges i
maal - el | Assign s Voluntear |
Paosition: ;
R_tl_f'#;'cal;u’;;“f Unassigned 2007-05-28 2007-07-08 General Skills - Construction Ser| = Site Manages |- |

At the top of the same page, alist of positions available for that particular project including pay rate,
targeted number of volunteers, total number of volunteers already assigned, is shown also. More
importantly, administrators can edit, remove or add positions to projects.

Positions
# Volunteers
Title Description Pay Rate Target Assigned  Actions
Site Manager Manage the entire project £20 1 1 [edit] [remove
Snail Catcher  Retrieve snads frorm our mers and estuanes 51500 5 [edu] [remove
Plumbear Rapair the plumbing systam - 12 [edit] [remove
Veteranarian  Fix my dog - . ] [edit] [remove
Do Catcher  catch dogs 510 3 [edi] [remove
Velerananan | Fix dogs 510 2 [edd] [remove

[Add a positian]

The edit project and add project allows entering of a position, description for it, the pay rate and the
targeted number of volunteers. The screen looks like this:
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Edit
Title
Paosition Type: | Apply for Site Manager =]
Pay Rate

Target numbser of volunteers

li‘.'-'ascnpllu-n

Save |

View Volunteers

Thereisaso alink to see all the volunteers assigned to different projects within the system, where a
list of volunteersis generated in form of atable, along with their picture, status, affiliation to
organizations (if any), location of the project, start and end dates:

Awailability |

Byailabality |
Availability il ¥ | A atien
End |

Sart

: ; !
Mame ] Stalus Hﬂlll.‘:lu‘.-li-l

Administrator Account Assigned 2007-05-28 2007-06-30

Regular User Account Assigned 2007-05-28 2007-07-04
Main Operations Handler Assigned 2007-05-28 2007-07-04
Antonis Assigned 2007-06-04 | 2007-06-30
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There is another link in the menu on the left under 'V olunteers where the administrator can view all
the volunteers, assigned ans unassigned. This volunteer information can be edited/deleted any time
using site/project manager privilege. Choosing View All from the menu displays alist of projects
which can be clicked on to obtain further information on an individual one. A part of the page which
has the information on an individual project looks like the one shown below where volunteers along
with their positions, hours, location and images are displayed. In addition to that thereisalso a
column with a cross mark against the name of each volunteer which allows the administrator to
remove him/her from the project.

Volunlears '-MUIk!-I'Ig on Ammal Regcue

Hours | Location |Rlemove From Project

Picture Progact - Position

Regular User Account Animal Rescus - Weteranarian x

Animal Rescue - Plumber
Build Houses - Site Manager
b ] Buslding Shelters - Site Manager
Completed Project - Site Manager x
Syhea's peaject - Sile Manager
some project - Site Manager

Mam Operations Handler

x - Sale Manager

Ammal Rescue - Snad Catchar

Antomo x
Syhia's project - Alrcraft man
o Recmit Voluntesrs - Recnier
Animal Rescue - Dog Catcher x

Search for Volunteers

In case, volunteers need to be searched, this can be done using the search (basic and advanced)
available for the site/project manager or the mainops. The interesting feature of the search engineis
that it returns results close to the original name of the volunteers based on soundex and meta-phone
allowing margin for mistakes or uncertainty with the names. Here in the example, a search entry for
Jackie returns a volunteer name Jack, which is the only one close to the find string.
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Aoailability | Aoadability

Narme Picture Status .ﬁﬁh.mwll Gt | End ;l_:-u:mmn Specialties
Jack Jones \“?'r Unassigned 2007-05-28 2007-07-08 General Skills - Animals - Animal Control Vehicles |2
| i 1;'-"

Basic Search Criteria

[Advanced Search)

Please enter at least one field below:

Personal Information
Ay ID Number

MName Jackie

| Search _

Reporting Feature

Another interesting and helpful feature available as administrative privilege is the reporting feature
which generates alist of volunteers that have ever worked in any project, along with their affiliation,
position held, number of hours worked, total monetary value of the projects they worked on and so
forth. A printer friendly version for this reporting is provided for printing purposed with less graphics.
Also, asmall information-break-down bubble shows up every time the mouse is over arow
containing some information regarding a volunteer, with all the information on him/her.
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‘Wiew Ponter Friendly Version

Viewing Report For
All Volunteers that Ever Worked on any Projects

Hame Status | Affliation | Total Positions Held | Total Hours | Total Monetany Value
Adminigtrator Account  Active 4 3¥A 5335877
Reqular iser Account  Active 2 0.0 £0.00

Main Crparations Handler  Active 8 17T F0.00
Antonin Active 2 30 $0.00
Amanda Smith Rtired 0 0.0 20,00
Jack Jones Active 5 15440 #0.00
TANY AR HUSSAIN Active 2 0.0 $0.00
Site Manage 0.0 20,00
Some One 0.0 20.00
Some One Project: Syhis's project 0.0 =0.00
Some One Position: Aircraft man ; 0.0 £0.00
Ancther One mmgum acthve 0.0 $0.00
Thard One Hourly Rate: $0.00 0.0 £0.00

Ralph Morell Monetary Value: $0.00 0.0 £0.00

Project: Animal Rescue

Total Hours Position: Plumber

Position Status: active
2,047.8 Hours: 0.0

Hourly Rate: 30.00
Total Monetary Value Monetary Value: 50.00
$3,358.77

Also reports can be filtered either project, organization or both. Similarly, volunteer-specific reports
can be generated as well.

Management

The final feature available for site/project managers deals with the management of projects and
positions. The link to 'Modify Abilities/Limitations under ‘Management' menu item allows the
addition of aposition or skill for volunteers or the removal of already listed skil/skill set:
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Hey: “req - Figlds tagged with this have to be filled to submil the form suceesshully [icicient B3

Add a new skill

Skl Descriphion “req
Code [4-5 letter unique “raq
abbrevation]

| Add |

Remove skills

Tﬁ;pi;ﬁr_s_ﬂ_e Manager - |

Gaeneral Skills-Animals-Animal Confral Vehicles
General Skills-Anmals-Animal Handling =
General Skills-Ammals-Gref Counseling

General Skills-Animalzs-Horse Trailers

Geaneral Skills-Animalz-Livestock Vehicles

General Skills-Animals-0Other

General Skills-Animalz-Velennanan

General Skillz-Animals-Yeterinary Technician

General Skills-Automotve-Body Repair

Ganeral Skills-Automotve-Engine Repair

General Skills-Automotive-Lights, Electncal

Geaneral Skills-Auomotive-Other

General Skills-Aulomotive-Tire Repair

General Skills-Auomotive-Wheel and Brake Repair
General Skills-Baby and Child Care-Aide

General Skills-Baby and Child Care-Leader

General Skills-Baby and Child Care-COther

Ganeral Skils-Construction Services-Glass Serice
General Skills-Constuction Services-House Repar =

Remove |

Similarly, the 'Approve Abilities' link under 'Management’ menu item, links to a page where the
site/project manager can either approve, revoke or deny applications from new registrants to become
site managers or simply appoint a volunteer to be one:

Approve Site Managers

Current or Previous Applicants

Curent Status | Appiove | D w | Revoke Yaluntead
Approved Approve | Revoke _| Sile Manager
Approved Approve lEIEE‘!kEJI Main Operations Handler

Upgrade Non-Applicants

Administrator Account =] | Upgrade this Volunteer 1o Site Manager Status |
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Product Maintenance

e Updates and maintenance of the Volunteer Management Module will be done by the Sahana team
and are focused on future enhancements and efficiency of the Volunteer Management Module.

e The system is geared to minimizing and eliminating all bugs or problems within the module that may
slow down or stop the Volunteer Management Module from working effectively.

10. Messaging Module

Introduction

Messaging module is the main communicative root of the sahana system. It is used to send sms,E-
mail alerts and/or messages to various groups and individuals before, after and during a disaster. It
also provides a convenient way of grouping mobile phone numbers and E-mail addresses.

Send sms/Emails

SAHANA MAIN e

—

MESSAGING

Description of Actions

e Manage Groups

Each end user is provided the facility to create,customize and maintain various groups of sms and E-
mail contacts

e Messages

Do consider the environment before prining this document. 76


http://wiki.sahana.lk/lib/exe/detail.php/doc:message:mmhome1.jpg?id=doc:message:english�

Compiled by Cirrusmultimedia

sms and E-mail alerts'messages could be sent to any groups or individuals. This feature currently
works only on Linux platform.

o CAP

There are four options,that are New Alert,View Alert,Edit Alert and Upload Cap File. These options
are describe below.

Manage Groups

This feature include three categeries.Add group,Edit group,List Group.These categeriesis provided
facility to create,customize and maintain various groups of sms and E-mail contacts.

Add group

In here Multiple E-mail addresses or mobile numbers should be entered comma seperatedly.Phone
numbers are limited to 6-20 digits and Group nameislimited to 10 characters.

1.Click Add Group from Messaging home.
2. Then fill the form and click Save

NOTE: Fieldstagged with astar (*) are mandatory and must be filled.

Add tenups

Kay: * - Falds tagged with & star [ = ) ana mandatory and must ba filed.
Rl Graups

MESSALING

G Mamse & T Wowe

E.mal addressies) !

tdiebib Mbmbaria ) |

Edit Group

In here you can view messaging groups,Edit their details and Delete details.

1.Click Edit Group from Messaging home.
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MESSAGING

2.Then display table,that contain group numbers,number of mail addresses and telephone numbers

added.click the View and Edit on the appropriate links.

Edit Groups

Action

1212 1 maill IDs{1 phona numbers

scs2003 2 rmail IDs/1 phone nembers  Wiew and Edit

Group Marme i Mail IDs/Phane Mumbers Caunt

3.Then you can edit or delete information you want.

View and Edit Group

Key: * - Relds tagged with a star { * ) are mandatory and must be fillad.
Add Group

Multiple E-mail addresses or mobile numbers should be entered comma seperatedly
Phone numbers are limited to 5-20 digits.

Group marme i% limited to 10 characters,

Group Mame | 1212 * 7 HELF

E-mail addressies) ;  |swgdewg@dsad.com

Mobile Mumber(s) : [121313

Save | Delete | Close |

List Group

In this section list all the available messaging groups,their email addresses and telephone
numbers.Thisisthe way of get all group details.

Do consider the environment before prining this document.
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MESSAGING

[Bih Bt o R AR R LILnE

Ailaha il el am

Ll A P T |

FTEE R

Messages

In here sms and email messages can be sent to groups or individuals.This feature currently works
only on Linux platform.There are two options,that are Customized Messaging and Group M essaging.

Customized Messaging

Using this option can be sent sms or emails to individuals that may not belong to any available
groups.

1.Click Customized M essaging from the Messaging home.

MESSAGING

{am

2.Then type the message ,email addresses and Telephone numbers and click Send

NOTE: Fields tagged with a star (*) are mandatory and must be filled.
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Customized Messaging

Ko * - Fialds tagged with 8 star { = ) ere mandatony end must be filad
MMessaging

Mesuage

E-rmail addressiss)

Maibele Mumbsarls)

Send | Clear |

Group Messaging

If sometimes want to send sms to selected phone numbers or emails to registered group in before,after
and during a disaster,can send messages using this option.Note that Messages can send registered
groups only.

1.Click Group Messaging from the Messaging home.

MESSAGING

2.Then Select the appropriate group and send the message.
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Send Group

Message

Groupls) Selection  [1212 |- ? HELF

CAP(Common Alerting Protocol)

New Alert Option enables end-user to create a New CAP message Thiswill create an xml file
containing the CAP message and store it in atemporary directory. Y ou can view thisfile using 'View
Messages option. View Alert Option enables end-user to view stored CAP messages. Two sample
messages are already added to the list. Y ou can view them by selecting one of them and pressing the
'view' button. In cap message we create new XML file or change the attribute of existing xml
file.That structure isindicated below.
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alert

Message ID (identifier)
Sender ID (sender)

Sent Date/Time (sent)
Message Status (status)
Message Type (msgType)
Source (source)

Scope (scope)

Restriction (restriction)
Addresses (addresses)
Handling Code (code) *
MNote (note)

Reference |Ds (references)
Incident IDs (incidents)

.
info

Language (language)

Event Category (category) *
Event Type (event)

Response Type (responseType) *
Urgency (urgency)

Severity (severity)

Certainty (certainty)
Audience (audience)

Event Code (eventCode) ™
Effective Date/Time (effective)
Onset Date/Time (onset)
Expiration Date/Time (expires)
Sender Name (senderName)
Headline (headline)

Event Description (description)
Instructions (instruction)
Information URL (web)
Contact Info (contact)
Parameter (parameter) *

Elements in boldface are
mandatory; elements in italics
have default values that will be
assumed if the element is not
present; asterisks (*) indicate
that multiple instances are
permitted.

resource

Description
(resourceDesc)

MIME Type (mimeType)
File Size (size)

URI (uri)

Dereferenced URI (derefUri)
Digest (digest)

area

Area Description
(areaDesc)

Area Polygon (polygon) *
Area Circle (circle) *

Area Geocode (geocode) *
Altitude (altitude)

Ceiling (ceiling)

Do consider the environment before prining this document.
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There are four options.

New Alert

1.Select New Alert from Messaging Module menu.

MESSAGING | Creating Mew Cap Templale

Mew Cap Temyplate
Mazsage derther

Diate

Sandei

T

Marisag Tips

Soica

Soope

Cstlamal

pobaad TeorEessn  une
pooeoza1omozin
E—
[aebusd »|  Hnr

[dam =] 7 war

B ¥ rar

| Pubkc = T uEP

Cods Enles space ssparated sel of codes

Nelermnces |

2.Fill the forms and click Next.

Phisl

NOTE:In here actually set the attribute for XML file.This attribute get from the users of sahana.

View Alert

1.Select New Alert from Messaging Module menu.

MESSAGING

¢ You can view the template you entered or view the message you created.

Sahana Messaging Module

CAP Message Viewern

select Template Select Message

[Actual11512771400ml =] wiew | K5TO1055867203 am|

Do consider the environment before prining this document.
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e You can download Template or message you created by clicking Download

| Sahana Messaging Module

CAP Message Viewer

Salmcl Templale Select Messnge
| Artuah-1151277 1449 =/l | WiEew | KETO1O55887 20 wifFil - Wiew |
nmr]nad
Edit Alert

Select the Edit Alert from Messaging Module menu and select the template(that was used for send
messages) and click Edit.Then Edit the message and save the message.

MESSAGIMG

Sahana Messaging Module

CAP Templale Editar

Select Template

Actual1151277040am] | | Edit

Upload CAP File

When want to create some xml file formats for sending messages or upload predevel oped xml
message,this option is used.In here can upload XML templates or M essages.

MESSAGIMNG

::::::

11. Aid Catalog and Classification System

Introduction

In adisaster situations, the supply of aid in inventories play amajor roll in serving the affected people
and it is essential to manage those supplies effectively. In this Aid Catalogue module, these goods can
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be manage efficiently and it is required to conduct the managing process accurately because a lot of
data handled in this module, is used by the Inventory Management Module as well.

Terms used in this system

Before getting started with using the catalog system ,familiarity with the terms used in this module
will be helpful for studying and learning how to use this Aid Catalog System.

e catalog - A high level abstraction or an conceptual area (entity) where certain goods belongs.As
examples
0 Food and Nutritions
o Non food items
0 Medical equipments

e category - A certain catalog can be divided into several categories and sometimes category is refered
as sub catalogs.Examples

0 Food and Nutritions
= Dryfood
* Pre-cooked food

0 Medical equipments
= Anaesthesia Equipment
= exercise Equipment

0 Shelter & Housing
= Housing Equipments
= Sanitary Equipments

e Item - Item an individual good and can be used to serve the desater.Categories contains items with
few exceptions.Example
0 Housing Equipments
= Tents
= Shelter-sheets
0 Sanitary Equipments
= Temporary Lavatory

NOTE : Anitem does not always belong to a category.lt can belong to a catalog if the catalog can not
be further decomposed.

e Unit Types - Items should be measured and catalog module has some frequently used measuring
entities.Examples

o \Volume
0 Length
o Mass

e Units - Basic measuring units belong to certain unit type. Example

o Volume
= | (liters)
= bottles
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Getting started with Catalog Module

Launching the module Click Alid Catalog menu item in the main menu and the Aid catalog window
will appears with the Aid Catalog menu

Rinfl C b alog and Clessificalion Syukem

SAHANA MAIN

catalog menu s
_—

SAANA MAIN restures iy,

This appear
>

click here

By clicking the down arrow head in the modify catalog menu item,menu can be expanded

AID CATALOG

AID CATALOG

Home

Aid Catalog

Drill Down Catalo
View Aid Cataloc

iew Aid Catalog Search ltem Type
Drill Down Catalog

Modify Catalog

Search Item Types -
& /P Add New Catalog

Modify Catalog

Add Aid Category
Cata |Gg me n u Add Aid Itern Tvp
expanded catalog menu
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Aid Catalog menu items

Home

This always directs to the Aid Catalog main window

View Aid Catalog

With this menu item, all the catalogs, categories, as well as items can be viewed , deleted them and
change them.Clicking the unit types will displays the available unit types and basic units can be seen
by using the units link.Further with the help of the catalogs and item link, all the catal ogs,categories
and items can be accessed.Punctuality inside this menu item can be achieved using the view and edit

link in the Aid catalog main window itself

catalogs and items see diagram on next page
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SAH ANA Incident tes

Disastar Management System

Switch back to gid Catalew Her chyelter Registy

AlD CATALOG
View And Edit

talog Here you are able to view, edit and Delete all the catalogs. terms, Units and Unit Types which are handled by the catalog
orill Down Cataloa systemn. Using Delete, you will lose all the records of the particular catalogs, ltems, Unit or Unit Types,

Search item Types Catalogs and Iltems | Unit Types Units

Page: 123 4586

food

Food and Nutrition Main catalog
Dry Fooi Sub catalog food
Bica ltam food
Sugar Ibem food
Milk Powder Ibem food
| Management coffie Sub catalog caffie
Registry Br e Ibem foad
Non Food ltems Main catalog non food
Clathing Sub catalog clothing
Hlanksts lkam blankets
Locking Equipments fbem Cooking
Shelter & Housing Main catalog Shelter & Housing
Housing Eguipments Sub catalog Housing
Tents lkem tents
Shelter shests Ikem Shelter
Cemeant Iterm cement
cement Sub catalog cement
Sanital ents Sub catalog Sanitary
Iemporary Lavatony Iberm Lavatory
Water Main catalog water
Water for Drinking & Cooking Ikem water
Water for other purposes Ibem water
Logged In Fuel Main catalog fuel
User: admin Fuel for cooking Sub catalog fuel
Logaat Karasing Item kerpsine
Fusl for transporting Sub catalog fuel
PBairol fbermn petrol
diesel Ibem diesel
Health kKits Main catalog health kits
Burn Dressing Kits Iberm kits

Forums Chats

Unit Types
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Switch back to Aid Cataleq Home > Shelter Registry

Catalogs and ltems Unit Types | Units

s T S T T

Mass Mass

Length Length

Volume Volume

Miscellaneous Miscellaneous

Medical Medical
Units

Switch back to Aid Catalog: Home = Shelter Registry: Mz L

Catalogs and Items Unit Types  Units

L Name |
Kg 0
a 0.001
ma le-06
microgram le-08
m 0
km 1000
£m 0.001
| 0
ml 0.001
Kl 1000

By clicking any of the catal og/category/item/unit type/unit, user will be directed to edit that particular
selection. With that window, the selected item can be edited ,deleted or just go back to the previous
window.If the fields of the window were edited then click save button If deletion is required, click
delete button to delete the selection.Close button will direct the user to the previous page.

NOTE Using Delete, you will lose al the records of the particular catalogs, Items, Unit or Unit
Types.
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Edit catalog / item

Using Delete, you will lose all the records of the particular catalogs, Items, Unit or Unit Types. By deleting a
catalog You will lose all the entries under the particular catalog.

Details Of the catalog/item

Catalog / tem Name :  [Food and Nutrition ’

Description : [Food

Close | Save i Delete |

Drill down catalog

This menu item navigates the user through the catalog hierarchy.lt will first show the catalogs and
when the user click on the catalog ,categories or item of the clicked catalog can be seen.Same thing
happens when user clicks a category and it will show all the itemsin the category.

Search item types This link allows user to search for particular item/category/ or unit/unit type.

1. Select what type of thing you are looking for (item/unit/unit type/..)
2. if item/catalog is selected

enter the item or catalog name in the appeared text box, select the item or catalog by ticking the
rounded buttin just billow the text box .Click search

Search

Select Search Type

[ tem/Catalog |

Key: * - Fields tagged with a star { * } are mandatory and must be filled,

Search Details

Name : |water * 7 HELP

' ttem & Catalog

Search

If unit is selected, select the type of the unit of the given selection box and then type the unit name on
the text box.click search
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Search

Select Search Type

ILJnit hd

Key: * - Fields tagged with a star ( * ) are mandatory and must be filled.
Select Measurement Unit Type

IMass fd |

Search Details

Unit Name : ’kg #* 7 HELF

Search i

If unit typeis selected, enter the required type and click search

Search

Select Search Type

IUnit Type hd|

Key: * - Fields tagged with a star { * ) are mandatory and must be filled.

Search Details

Unit type ! | * 7 HELP

Search

Modify catalog sub menu

This menu can be seen when the user click the drop arrow on the Modify catalog menu item and it
can be hide by clicking the same arrow (this type upward)

Add New Aid Catalog

This menu item can be used to add a new catalog.Enter some description about the catalog and alittle
word to represent the catalog (use arelevant word for the catalog) and click on the add button.When
the adding successful ,the user will be redirected to the same page and another catalog can be added or
click on another menu item to leave from this window.User can access this content viathe link Add
Main Catalog in the catalog home.
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Add New Aid Catalog
Please add the details of the New Aid Catalog below

Key: * - Fields tagged with a star ( * ) are mandatory and must be filled,
Details of the catalog

Name : | "

Cescription : I

Keyword

| ? HELP

Add Catalog

Add A New Category

User can add a new category under a particular catalog.Here a new term come acrosswhich is
classification.Classification means the categories can be further divided into classifications and then
the items are added to those classifications.When the user select the catal og,another selection box
appears to select the category.This selection box is needed only if the user requires to add his’her new
category as a classification or under an existing classification (categories can only be divided in to
previoudly defined level).If the category is required to add as a new category, just click next button
after selecting the catalog. Then type a name and a little description in the given text boxes with a
keyword also.Now click add button.This adding can be done using the Add (sub)-Category link in
the home page aso
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Add A New Category

The Aid Catolog can be divided in to categories or classified by the type of item. You can create a hierachy of categories.
First select the parent category that you wish to place this new category under:

Select the Catalog

| =

Select the Category or Classification

| [

Mexdt

Add Item Type

Items can be added using this menu item. The user first select the catal og/category/classification in a
same way,described in category adding section.Then the item can be added to the end of the
hierarchy.Type a name for the item,a short description,as usua a key word,then the measurement
type(volume,mass....)and the measuring units.Click add button to finalize the task.Add Aid Item
Type link in the home page can aso be used to the task
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Add ltem

ltem Type Details

Mame : Ibooks
Description : |nove|,|argerthan 100 pages
Keyword
||::|::b

Measurement Type

Measurement Type ! IMisceIIaneous |

Measurement Unit

Unit ;| Truck
Box U

Bottle

Add

? HELF

NOTE Thelink Add Measurement Unit in the home page is used to add a new measurement unit to
the system.First select the unit type and then type the new unit.Base unit means the basic(SI unit) for
the selected unit type and multiplier is the number or the fraction which should be multiplied with the

new unit in order to achieve the basic unit.

Add Measurement Unit

Select Measurement Unit Type

| Mass -|

Key: * - Fields tagged with a star ( * ) are mandatory and must be filled.

Measurement Unit

unit ; Eg

Base Unit : Ek.’g

Multiplier : [1900

Save |
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12. Reporting System

Introduction

Reporting system plays amajor roll in sahana disaster management system because whatever the
users fed to the system,can be seen in a organized manner and it isreally important to get an idea
about the current situation of the disaster management as well as these reports can be used as
attachments for official lettersin order to request more aids or any other purpose.Sahana disaster
management system produces various reports in several file formats(pdf,html...) aso it provides
facilitiesto customize the report generating process as well.

getting started with reports

Click on the Reporting System menu item on the sahana main menu and then the sahana Reporting

System menu will appear with the reporting system home page.

Hepon g System

o ph b

MECPOATING S5YSTEM

reporting menu
_—

» Faise Heparin Sguregsisn - Aggregsinn ol ibe mudale seporin S sl diom o deial wes o spcs mecdde
el

this appears

ap
* Gznerate Sample Reparty - Bn
dmeatmne or nsen reaerte whch

= Brow i herl Erarsh  Cradio
= Lol sin - Erabiey Ly corrh

P>

click here

Skeleton Module
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REPORTING S5YSTEM REPORTING SYSTEM

Home Home

Module Reports Aggregator all Module Reports Aggregatora
Report/Chart Search Aid Catalog
Configuration Organization Registry

Missing Person Registry

Reports from one table

Reports from several tables Inventory Management

Report/Chart Search
SAHANA MAIN

Configuration

Reports from one table

Reports from several tables

Reporting System Main Menu

Home
Conventionally this link directs to the reporting system home page
Report/Chart search

Sahana disaster management system does not create reports when you request a particular report.|t
assembles reports periodically from system data and keep them in order to provide when the user
requested (this behavior can be changed but this optimizes the performance of the system if the
system consists of huge amount of data).So if the user have no idea about the name of a particular
report, it can be searched using this menu item.

First select the report/chart and fill the given text boxes (except key word search) and click on
sear ch button.If the user don't know about select detail he/she can do a keyword search but search
category should be first selected.If you click on the do exact sear ch, the system will try to match
given details exactly with the report details but sometimes it will not provide effective result.
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Search

Here you can search for reports and charts. Select the category that you need to search for,

Select the Search category

SearchBy: |-—select--- =|

Select Details

Search By ! |——— Select Category First--- «|

Phrase : ]

Do Exact Search: [

ORDo a keyword search

Keyword Search

Keyword : |

Search I

Configuration

Configuration menu item allow user to select reports or charts updating frequency.(as described
above section).For instance. if the frequency is set to 30 minutes,after every 30 minutes,the al created
report are updated with the newly entered data to the system.

Configuration

Here you can configure the frequency of updating module reports and charts.

Set Report update Frequency

Current Frequency in minutes 30

Enter Mew Frequency in IBD

minutes
Set Chart update Frequency

Current Frequency in minutes 30

Mew Frequency in minutes |30
Save |
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Module Report Aggregrator sub menu

Aid catalog This report category simply report you about the Aid Category module (catalog) with
varous kind of file formats.Click on thein front of download to view or save the report

Volunteer Coordination This report tells user about various kind of volunteers work on disaster
management.volunteer coordination .This report is currently not vailable

Organization Registry These report about organizations which are registered with the sahana
system.organization registry

Missing Person Registry This menu item provide the user with reports about missing persons.MPR

I nventory Management This menu item directs the user to the information about the
inventories.|nventory

Generate Sample Reports

Thislink is on the reporting system's homepage.By clicking this link,user is promoted enter details
about the report which is going to be generated. The significance of thislink isthat it doesn't provide
system generated reports but it allows user to create areport according to the needs. Report details
are the properties of the report such as name and itstitle,what it contains (short description),aimage
(if you want.).Mete datais how this report can be searched in the system using the given
keyword.Therefore it isimportant to type a key word which represent the report. Then select
module/custom (if module selected,the will be directed to generate reports about modules) and file
format.Click on create report button.
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Sample Reports Generation

Here you can generate reports based on sahana database or custom reports.

Key: * - Fields tagged with a star { * ) are mandatory and must be filled.

Report Details

Report File Name !
Report Title :

Content ©

Image

Meta Data

Keyword j Keywords ;

Description :

Report Type

Report File Format

|test

|Inventory

his report contains information about
inventories

Browse... |

|test

inventaory

|Modu|e x| *
PDF v| >

Create Report | Continue to add more content |

7 HELF

Then the user has to select the module (if module selected) and which table wants and a search
keyword for which items are looking on selected table(if do exact sear ch is checked,system will find
exactly matchings with the key word).Then click on seacrh.Now the system will generate the results
and click on Add table and Create report.
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Select Module

Catalogue System ~|

Search data from Database and include them in the Report

Select Table

Search

I ? HELP

Do Exact Search [~

Search

Name [ oeecpton | keyword |

Rice Rice food
Resuscitation Equipment Resuscitation Equipment medical equipment
Radiocontrast media Radiocontrast media medical drugs

Add Table & Create Report |

Dynamic Reporting Facility

With this feature, the user can create their own reports using the sahana database by just dragging and
dropping. if you want to create a report from one database table, click on the Report from one table
menu item and the almost all the sahana database tables will be displayed. Then click atable in the
table to choose panel and drag it to the chosen table panel.Next the field of the selected table are
shown and drag the required fields in the report to the right hand panel and then click on the create
report button.
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Selecting data from a table

Chosen table

Tables to choose

SEEecting_data from a table

Create report |

If the user isin need if creating areport from more than one table, just click on Reports from several
tables. The processis same as above. First select one table from the table list and in the next window,
the suitable other table are suggested and select what you want from them as well asfields. If you
select another table from the suggested table list, the fields of that table will be displayed in different

color.
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Selecting data from several tables

Tables to choose Chosen tables

SYS_usel_groups
sys_user_to_group |
person_uund
Fields to choose Chosen fields
group_id
p_und
Report Mame 2 HELP

Create report

13. Synchronization Module

Introduction

The synchronization module provides important functionality to the overall disaster management
process. Its purpose isto effectively transport the huge amount of datain a particular Sahana
installation to another Sahana installation, with merging.

This capability can be vital, particularly when a disaster destroys the communication infrastructure,
preventing relief workers and others from interacting via an electronic telecommunication medium. In
that situation, a manager supporting field operations can obtain the Sahana data from a major disaster
management center, and deploy that data into a Sahanainstance residing on alaptop or other mobile
device or computer, destined for the field. When the field worker returns to the disaster management
center, the cumulative data, including that newly gathered in the field, can be uploaded/synchronized.
As part of synchronization, the receiving Sahanainstance in the center will first automatically check
the difference between its own database and the uploaded data. Differences found are extracted, and
applied to the main Sahana installation.

This module helps not only when the communication is limited, but when relief workers want to
integrate two different Sahanainstallations. [Is bi-directional synchronization supported?] This
achieves consistency and allows teams to work asif they are using one database. Scenario-based
guidelines for the synchronization module can be found here.
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This module can be helpful when cloning a database. (Another alternative: the Snapshot module.)

Coming Soon

New work on the Synchronization of Sahana Servers via peer-to-peer (P2P) transport is being
undertaken as part of the Google Summer of Code 2009 by student Hasanat Kazmi and mentor Fran
Boon. A conceptual blueprint is being refined, and the choice of technology and form are under active
discussion.

Getting Started with the Synchronization Module

Click on the Synchronization link in the Sahana Main menu. The Synchronization Module menu
will then appear above the Main menu.

SAHANA MAIN 08 s Msragmern Sy

SERCHIOMIZAT |08
= id it i Pelirduibs:

Syn Ch anization menu -M"‘"' The moduis =sips g 1 e -T.-ll--:-u.-- ssars ratsintorn wH v mhmEte wroeg re

SAFIASR P IR

This appears

-

Lagged
Lner: achren

click here

Synchronization Menu

Home
Thislink directs the user to the Synchronization module main window.
Export Data

Using thislink, the user can get acopy (i.e., a“data dump”) of the Sahana database or a part of it. The
Export Data window contains three tabs, Select Data, File Type, and Compression Type, to
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specify what type of data copy is desired. After applying the appropriate settings, click on the Export
button, and indicate where to save thefile.

NOTE : Before clicking on the Export button, make sure to navigate through all 3 tabs. Otherwise,
the default settings will be applied to your data copy, which may not match your expected purpose.

Select Data. The user can choose the data required from the Sahana database. The database content
has been divided into several categories, from which one can select a subset or (with the Select All
button) all categories. The Clear button removes all the check-marks.

Export Data

Export
LGSR EIEY | File Type | Compression Type
The following list sh the data which are available to export. Use the check boxes to select or deselect data you
vant to export. If the data you select has dependent data, they would be automatically added to export file.

GIS Data
Catalog System
Organization Registry
Disaster Victim Registry
Missing Person Registry
Request Management
sSystem  The base data of the system |«

Inventory Data

Shelter Data [~

AR F

Select All | Clear |

File Type. The type of the file desired for the data copy. First consider the planned transfer media
and intended use, then choose the appropriate type. “CSV” means “comma-separated values’, and is
often best if transferring to non-Sahana applications.

Export Data

Export

Select Data {FIERIT:El Compression Type
The data can be exported in the following formats please select the format you want to export
¥ML File =
CSvVFle
SQL File &
SOLite File
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Compression Type. When the data copied is huge, uncompressed transfer can be time-consuming
and in other ways difficult. If you anticipate this, apply compression to save much time and file
space.

Export Data

Export I

Select Data File Type
The export file can be compressed using the formats in the list bellow. Select 'None’ if you do not want the file to be
ompressed, Important:Compressing the export file will reduce the download time significantly.

None

Gzip

Bzipz

Zip

Import Data

Simply browse and select the data file to be imported (obtained from another Sahanainstallation, by
Export Data, as described above) and click OK. Then click on the Next button and in the next
window click on the Import button. This action will inspect the differences between the database and
data copy (dump file) and update the database as mentioned in the Introduction section.

If instead the user wants to erase all the data in the database and fill the empty database using the
dump file data, click on the Advance Option link to the left of the Import button and select Yes
(default is No). Then click Import.

Upload File

Upload Sahana Dump File

Jpload a data file you want to import. impertant: This system will only accept data files which have been exported

|||| i Instar
File Browse...

MNext
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Import File

The file was uploaded successfully...
« The information about the uploaded file are given bellow,

Upload File Info -

Mame sahana_data_dump_inf5_1202891648 .xml.gz
Type application/x-gzip
Size 7.909 kb

Time Created  February 13, 2008, 2:04 pm
Dump Instance infs

Advance Options Import |

Advance Options Import |

Advance Options

Overwrite existing data |\'es |

History

This shows details about the imported dump files, and allows an overview about the state of the
database and how often the data is synchronized between different Sahana installations.

Synchronization History

Infs chamara chamaracal@gmail.com , 0716185465 2008-02-13 14:04:07

NOTE : All the activities mentioned above can be done by using the links on the Synchronization
home page.
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