) KYOCERG

SharePoint Connector

HyPAS Enabled

SET UP AND OPERATION GUIDE

May 03, 2011
Kyocera Mita America, Inc.

Software Solutions Group



SharePoint Connector

Table of Contents
T 0 0L 0 0 Tt ) 1 4
00 1 - 1o 1= g T O PPV RTO USROS 4
1.2 SOFEWAIE ettt ettt et ettt e sttt e bt e a bt e e be e e s bt e e be e e eabe e e be e e sabeesbeeeanreesbeeesareean 4
1.3 What's NEW iN VEISION 3.0 cecuuiiiiiieiieeiieeesitee st ettt e st e sttt e siteesbeeesabeesbeeesaseesabeeesabeesaneeesnseesanenesaseesn 5
R N T 01T =1 o T o1V SRR 6
1.5 Supported Version(s) of SharePoINt........cccceiviiiiiiiiiieeieeseecc e te e e e e ens 7
1.6 SUPPOrted MEP MOGEIS.....cccuiiiiiiiiieceieeee ettt st st re e 8
2. DePlOoYMENT STEPS ..o 9
D DT o [ 1Y s =T oLl @ T o TP SPPPPOt 9
3. SharePoint Connector Installation and MFP Set Up ..o 12
3.1 SharePoint Connector Application PC/Server Installation...........ccoeeeeeiiiiiiiiec e 12
3.2 OCR Set Up and INStallation ....ccueieeiiiiieecciiee ettt ettt e ee e e e e e st e e e s abe e e s snbeeeeennbeeas 13
3.3 MFP Set Up and Application INStallation ..........ccueeieiiiiiiiiee e e 15
3.3.1 MFP set up for HyPAS Enabled Models:.......c..cooiiiiiiiiiiiie et e e 15
3.3.2 MFP Set up for Non HyPAS Enabled MOdEIS .........cueeeieiiiieicieee ettt 19
4. SharePoint Connector Configuration........sss——————" 22
o R\ T o = =d o Y=Y =T V=T o X Rt 22
4.2 CONNECLION 1O SEIVET .eouiiiiiiiiiiiiitiectc et sbe e s a e s saa e sba e e saaee s 23
Devices CollECtion EQItOr ......cooviiiiiiieiieee ettt s 25
Nl oY =(o] a W O o] o] o |- SO PP PPPP RPN 26
N @ I o o ] o -t 27
4.5 SCaN AULRENTICAION ... .eiiiieteeeee ettt ettt e b e s bt e st e st e et e e be e bt e saeesaeeeaeean 28
5. User Operation - Printing and Scanning from the MFP operation panel................... 29
5.1 Launch SharePoint @ppliCation ......oocuiii it e e s e e s e e e nareeas 29
5.2 SeleCt Shar@POINT SEIVET ..cc.uiiiiiiieiiieteee ettt sttt et sb e sbe e st st e s e e beesbeesnne e 30
LI Y=Y [Tt o e =1 T NV o PSRN 31
5.4 Select Sites and DOCUMENT LIDrari@s. ......c.eeiiieeiiiieiieeree ettt 32
5.5 Documents and FOIAEIS SCrEEN ......coouvieiiiiiiiie ettt s e s e s e s esre e e sreeeane 33
PPRINT FIE MIBNU ..ttt sttt et sttt et e bt e s seesanesanesaneereens 34



SharePoint Connector

Y or= Lol o [T = 4 1= o T PSPPSR 35
A o] o [T a4 o T<T o ¥ [ T TSP PUPTO PP 36
DETAIIS MBNU ..ttt sttt et e bt e sbe e s et e et e et e e sbe e sbeesaeesanesabe e beenes 36
N I ot [ BT [ oV ={ T T T T P TP PP 37

I A Yor- 1 a1 D Lo To U114 o T=] o | AU 38



SharePoint Connector

1. Introduction

1.1 Trademarks

Microsoft, MS-DOS and Windows are registered trademarks of Microsoft
Corporation of either the United States or other countries.

Windows XP is a trademark of Microsoft Corporation.

Microsoft Windows Vista, Microsoft Windows 7, SharePoint and Microsoft Internet
Explorer are trademarks of the Microsoft Corporation in the U.S. and other countries.
Adobe Acrobat and Adobe Reader are trademarks of Adobe Systems, Incorporated.
Other company names and product names in this Operation Guide may be the
trademarks or registered trademarks of their respective owners. TM and ® are not
mentioned in each case in this guide.

1.2 Software

SharePoint Connector allows users to walk up to a Kyocera MFP and access documents on
the SharePoint Server using the MFP touch screen panel. With the connector, users can
browse through the SharePoint document libraries and sites. The connector enables
scanning to a SharePoint document library and printing from a SharePoint Document
Library from the MFP touch screen panel. The connector also allows the user to perform
OCR on all the scanned documents. Performing OCR makes the text in a PDF document
searchable through the Search feature in the SharePoint Connector. The search results
displayed are synonymous to the search results displayed on the SharePoint website.

Benefits

e Maximize productivity with an integrated HyPAS-enabled Kyocera MFP and Microsoft®
SharePoint®

¢ Bi-directional communication for browsing, printing and scanning from SharePoint
Document Libraries

e Leverage your IT infrastructure with the advanced functionality and capabilities of
Kyocera MFPs

e SharePoint Connector 3.0 supports multiple SharePoint servers, so users can access
data within their organization quickly and efficiently

e Secure and easy to deploy and implement throughout any business

e Increase the return on investment (ROI) with the added-value of business application
integration with your Kyocera MFP
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1.3 What's New in version 3.0

e Support for Multiple SharePoint Servers
o Users can access multiple SharePoint servers from a Kyocera MFP’s
operation panel.
o Administrators can restrict and manage MFP access to SharePoint servers.
e Support for HyPAS-enabled A4 multifunction devices.
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1.4 Operation Flow

Scan documents o Print documents

to SharePoint Server from SharePoint

J a
B B

Kyocera MFPs SharePoint Server

SharePoint Connector

LAN )

The SharePoint connector acts as a broker between Kyocera MFPs and the SharePoint
server. Documents scanned at the MFP are transmitted to the connector, which submits
scan jobs to SharePoint Document Library. Similarly SharePoint Server accesses the
documents from the SharePoint server and sends it to the Kyocera MFPs in a printable

format.

1.4.1 Typical Operation Workflow

1. Scan document directly from the Kyocera MFP to SharePoint Server.

a.
b.
C.
d.
e.

Log on to SharePoint server from the Kyocera MFP.

Select Document Library or create Document Library.

Enter indexing information.

Scan and send the document to SharePoint Server.

Perform OCR on the scanned document and send it to SharePoint Server.

2. Browse and print document directly from the Kyocera MPF operation touch panel.
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a. Logon to SharePoint server from the Kyocera MFP.

b. Browse document in the Document Library or search document using search
option.

c. Select document to print.

d. Select print and the Kyocera MFP start printing the document.

1.5 Supported Version(s) of SharePoint

Windows SharePoint Services 3.0
SharePoint Portal Server 2003

Microsoft SharePoint foundation 2010
SharePoint Server 2010 Standard Edition,

SharePoint Server 2010 Enterprise Edition

NOTE: Using the SharePoint Connector to access a SharePoint server may expend a Client
Access License depending on server configuration.
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1.6 Supported MFP Models

HyPAS Enabled A3 Models

TASKalfa/CS 7550ci
TASKalfa/CS 6550ci
TASKalfa/CS 5550ci
TASKalfa/CS 4550ci
TASKalfa/CS 3550ci
TASKalfa/CS 3050ci
TASKalfa/CS 8000i
TASKalfa/CS 6500i
TASKalfa/CS 5500i
TASKalfa/CS 4500i
TASKalfa/CS 3500i
TASKalfa/CS 552ci
TASKalfa/CS 500ci
TASKalfa/CS 400ci
TASKalfa/CS 300ci
TASKalfa/CS 250ci
TASKalfa/CS 520i
TASKalfa/CS 420i
TASKalfa/CS 300i

HyPAS Enabled A4 Models

FS-3540MFP
FS-3640MFP
FS-C2526MFP
FS-C2626MFP

Non HyPAS Enabled Models (Limited
functionality)

e KM/CS-5050, 4050, 2560

e KM/CS-620, 820

The HyPAS supported models require HyPAS application for SharePoint connector
installed on the device. The SharePoint connector is available to Non-HyPAS models with a
limited functionality.
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2. Deployment Steps

This section describes the steps for the IT administrator to deploy the SharePoint
connector application.

2.1 Deployment Outline

1. Select MFPs and users.

e (reate alist of MFPs that can access SharePoint connector and a list of the
users that can logon to the SharePoint Server.

2. Decide installation location

3. Install SharePoint Connector on any PC that has access to a server running
SharePoint Services.

4. Configure connector.
e Require Server information and user authentication information.
5. Configure MFPs.

e Point to the PC running the connector software. Some models may require
additional software installation.

6. Test installation.

7. Configure additional MFPs to scan and print documents from SharePoint
server.
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User Authentication Methods
Following two authentication configurations are available:

Method Description
Each user must enter username, password and SharePoint

server domain name to access SharePoint documents.

All the sites and document libraries the user has access will be
displayed.

Users have to be entirely on the SharePoint server.

Username and password for a SharePoint server is programmed
into the connector.
All Guest users will be logged in using this account.

All scanned documents will appear with this account.

The account must be or contained within SharePoint.

One of the methods (Guest or Login) can be disabled so that users don’t see the option
available on the panel.

10
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Deployment

Select MFPs and eSelect users allowed to Scan and Print from Sharepoint
Summary

eSelect Kyocera MFPs that can access the sharepoint

Users server.

eSelect a Windows PC having access to server with
Prepare PC Sharepoint Services installed. It is not required to install
the connector on the Sharepoint Server.

e|nstall Sharepoint Connector on the PC by running

Install Software setup.exe

*QOpen Settings tab > Server section
eServer Address: enter root site location on the
sharepoint server
*Open Settings tab > Login section
eEnable: select Yes
*Enable domain chance: select Yes

eEnable Guest: select Yes. Enter defauly name,password
and domain.

eQOpen Settings tab > Scan options
*New folder name: select default name

Basic Setup

*KM-5050, 4050 2560: Point Kyocapture function to PC
running the connector

*KM-620, 820: Enable Enterprise mode, then point

(@0 lir{V[g=M\/IFI38 Kyocapture function to PC running the connector

*HyPAS supportedmodels: :nstall HyPAS package file, and
enter IP address of PC running connector, enter 9091 for
port

*Press Sharepoint button on Application screen

eLogin, browse to location, scan a nd printdocument s

Testing from the Sharepoint server.

eLook in Sharepoint server for scanned documents and its
metadata

Configure

eGuest: Select an account to use for Guest login. Enter the

additional account credentials in the configuration.

options

11
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3. SharePoint Connector Installation and MFP Set Up

3.1 SharePoint Connector Application PC/Server Installation

To install the software, click on the self extracting Kyocera_SharepointConnector.exe file.
The installation wizard will automatically download and install Microsoft .NET 3.5
Framework.

1. Atthe welcome screen of the installation wizard, click the Next button to proceed.

12l Sharepint Connectar - [

Welcome to the Sharepoint Connector Setup
Wizard

The installer will guide you through the steps required to install Sharepoint Connector on your
compuler

WARNIMG: This computer program is protected by copyright law and intemational breaties.
Unauthorized duplication or distibution of this program, or any portion of it, may result in severe civil
of criminal penalies, and will be prosecuted ta the maximum extent possible under the law.

2. Select a folder to install the software in or accept the default folder and press Next to
continue. Also select a folder to copy the jobs when OCR fails.

e S ST [ e———— e

Select Failed Jobs Folder

Select Installation Folder

The installer will install Sharepaint Connector ta the following folder, Specify 5 valid folder to place jobs that failed to complete OCA processing,

Toinstall in this folder, click "Mext". To install to a different folder, enter it below or click "Browse'"

Failed jobs falder

Folder:

[ \Frogiam FileshyooerasShaspaint Connecior, e FASharepaintbonnectorif aled
Disk Cost..

! < Back Cancel | [ <Back | [ Hews

12
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3. Installation wizard shows install progress followed by the installation complete
screen.

N o
1) sharepaint Connector _ L':'“'ﬁ

Installing Sharepoint Connector

2] Sharepoint Connector

Confirm Installation

The installer is ready to inztall Sharepoint Connector on your computer. Sharepoint Connector is being installed

Click "Next” to start the instalation
l Please wa..

< Back Nest >

[ Cancel ] [ < Back ] [ Mexst >

3.2 OCR Set Up and Installation

To install the software click on the self extracting file OCR Addon.exe.

1. Atthe welcome screen of the installation wizard, click the Next button to proceed.

72! OCR Addon

Welcome to the OCR Addon Setup Wizard

The installer will guide you thiough the steps required to install OCH Addon on your computer,

SWARNING: Thiz computer program is protected by copwight law and intemational hieaties.
Unauthorized duplication or distibution of this program, or any portion of it, may result in severe civil
o criminal penaltiss, and wil be prosscuted to the masinum extent possible Urder the L

2. Select a folder to install the software in or accept the default folder and press Next to
continue.

13
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14

Select Installation Folder

The installer will install OCR Addan ta the fallowing folder

Toinstallin this folder, click "Next". To install to a different folder, enter it below or click. "Browse".

Falder:
C:\Program FilestKyocerahOCRY

Browse.

[ Cancel ] [ < Back ] I Mext »

3. Installation wizard shows install progress followed by the installation complete

screen.

Confirm Installation

(o T b

Installation Complete

CETE e )

Click "Mext" ta start the installation.

The installer is ready to install DCR Addon on your computer

OCR Addon has been successfully installed,

Click. "Close" to exit.

PFlease use Windows Update to check for any critical updates to the .MET Framework.

] [ < Back ] | Mext > Cancel
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3.3 MFP Set Up and Application Installation

Setup procedure varies depending on the device model and communication protocol
selected.

3.3.1 MFP set up for HyPAS Enabled Models:
TASKalfa /CS 552ci. 500ci, 400ci, 300ci, 250ci, 520i, 4201, 300i

SharePoint HyPAS application (HyPAS Package File) must be installed on the MFP using
USB flash drive or through a remote installation tool.

15

Required files

The HyPAS application file (SharePoint.pkg) can be found in
“C:\Program Files\Kyocera\Sharepoint Connector\HyPAS” folder after connector is
installed on the PC/Server.

Installation procedure using USB flash drive

Select an empty USB flash drive for installation of SharePoint Package File. Copy the
application file mentioned above to the USB flash drive.

At the MFP operation panel, open System Menu by pressing the System Menu
button at the top-left corner of the MFP panel. Scroll to next page and press
Application button. The MFP may prompt for authentication. Please authenticate
with an administrator account.

The application screen lists all applications installed on the MFP.
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e —————
Application
@ Manage the applications.

Version Status License

Print
Report

01/30/2009  14:55

4. Press Add button to open Application-Add screen. Then, insert the USB flash drive
into USB slot at the side of the panel. Within a few seconds, the MFP will display
“Sharepoint Connector?!” in the list of applications found on the USB flash drive.

R —
Application - Add
i Insert the removable memory and select the application to be installed.

5 more applications can be installed.

Hame | wversion |  Type/Resultof installation
'\/ Sharepoint Connector ‘ 2.0.2|

Remove
Memory |

Install

;

D4/16/20089  14:02

5. Select SharePoint and press the Install button. When prompted to confirm, press
Yes. The MFP will confirm that the application installed correctly. Then, press the
Remove Memory button. After the MFP confirms that it is safe to remove the USB
memory device, remove it from the MFP.

6. Press the Close button to exit back to Application page.

7. Inthe Applications page, select and Activate the installed application.

! SharePoint Package File Version remains as 2.0.2, as of February 1, 2011

16
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8. Sharepoint Connector will be displayed as shown:

Application

E Manage the applications.

Hame ‘ Yersion | Status ‘ License

Sharepoint Connector ‘ 202 | Running ‘ Official

Print
Report

Status 02/01/2011 1545

—

9. Press the Close button to exit back to the ‘System Menu’ screen.

10. Please wait a few minutes for the MFP to load applications. Press the Application
hardware key to view installed applications. SharePoint button should appear as
shown:

3 Print “@Send #Receive OMemory  AError Interrupt Logout  §1¥, [ Power J&]

J &/ 3 \@ \@

0 e 9 Reset ‘

]-.-

Black &
White 1 ——

&y ©
J e
e —

11. Press SharePoint button in the Application screen (accessed by pressing the
Application button).
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12. Application will prompt for authentication. Please login as an Administrator. The
default administrator account on TASKalfa MFP is Admin with password=Admin.
(Note the uppercase A).

13. After authentication succeeds, the SharePoint configuration screen will appear.

14. In the configuration screen, enter the SharePoint Connector’s IP address and port
number (default value for port is 19095), then press OK button to register the
settings. When the data is submitted, the device will attempt to connect to the
SharePoint server. Ifitis successful, it would display the SharePoint menus.
Otherwise, it will show a communication error and allow user to edit settings again.

Note: Please ensure SharePoint and the connector is installed and running prior to
this step.

e Setting up SharePoint as a default MFP screen

By setting up the SharePoint page as a default MFP screen, users can easily access to the
SharePoint menu on the panel.

1. Open System Menu
2. Select Common Settings > Default Screen
3. Select SharePoint and press Done

18
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3.3.2 MFP Set up for Non HyPAS Enabled Models

The SharePoint connector is available for non-HyPAS enabled models. Basic scan and print
from SharePoint server is supported.

Not Supported Features

e Scan setting option before sending the scanned document to SharePoint Server.
e Setup SharePoint screen as a default screen on the MFP touch screen panel.
e Advanced user friendly GUI that are available on HyPAS enabled models.

KYOcapture protocol must be used for the following models:
(Enterprise mode - U510 set to ON)

KM/CS-5050, 4050, 3060, 2560

Database Assistant protocol must be used for the following models:
(Enterprise mode - U510 set to OFF and U505 - use DBA set to ON)

e KM/CS-820, 620

Please note that only the communication protocol is used, not the software. Database
Assistant, Scan File Utility and KYOcapture must NOT be installed on the PC.

e MFP Setup for KM/CS-5050, 4050, 3060, 2560

Using KYOcapture Communication, the MFP device can communicate with SharePoint
server. KYOcapture software is not required.

Open System Menu > Application

Press “KYOcapture Setting” button

Press “KYOcapture” button to open the settings

Enable KYOcapture by pressing the “ON” button

Enter SharePoint Connector’s IP address in the server address field
Enter 37169 in the port field

Press close to save changes.

NOo ke W e

19
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MFP Setup for KM/CS -820, 620

Using Database Assistant, the MFP establishes communication with SharePoint Server.

Enable and point to server

1.

2.
3.
4

Open scanner web page on a browser

Click on “System Basic Setting”

Scroll down to the “DB Assistant” field

Enter SharePoint Connector’s IP address in the DB

Assistant field

Click “Registration” button to save changes

Setup Sender List
Open scanner web page on a browser

20

1.

2.
3.
4,

Click on “Sender List”

&

KYOCERd

C % hitp://10.128.224.167/

o]

KM-C4035E Network Scanner

TI0

DB Assistant iip

|| [10.128.227.26 ] IP Address or He
M
OEnable ® Disable
IP Address or He

I Administrator 1

Click on 001 and enter Printer’s hostname or IP Address for Registration Name

Click Registration button to save changes

Sender(User) List ---* Click the Number

No. Registration Name No. Registration Name No.
ﬂ&u
wm Jw[  m
‘@§ ‘ﬂ&
|00 |or4

003
004

oos | Joo] s

C % http://10.128.224.167/

le]

KYOCER4d

KM-C4035E Network Scanner

Googier =) (o] [Fa

Host Name : KM25623C
IP Addres:

Scanner Status :

Sender(User) Setting

=|| tem
Registration Number : 001

me
[KM194131 ) ]
S

Notes

16 alphanumeric characters max

\ 64 alphanumeric characters max

Address of Address Book installed PC

\ IP Address or Host Name(32 alphanumer

=i Save Number:
001

O —

(1-100)
(]

B
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Turn off sender selection prompt

21

1.

V1 W

Open scanner web page on a browser
Click on “Scanner Default Setting”
Click on Extension

Set “Skip sender (user) setting:” to On

Click “Registration” button to save changes

C | % hitp://10.128.224.167/

2]

KYOCERd KM-C4035E Network Scanner

Host Name

IP Address

Scanner Status :

1 10.128224.167

® oK

Scanner Default Setting (Extension) [Basic] [Extension]

Item
Centering

[off[¥]

Continmuous sending

[of[v]

File name Input
| Auto/Manual ]

Skip sender (user) select

Notes
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4. SharePoint Connector Configuration

SharePoint connector offers the administrator several options for customizing the user
interaction. These options are listed below. Once the changes are made the user must click
Apply Button for the changes to be saved. For the changes to take effect the user must click
Restart service button. When the service restarts, it can take up to 60 seconds depending
on the speed of the network.

To launch the connector configuration utility, click Start - Programs - Kyocera -
SharePoint Connector = Configuration

SharePoint Settings

Setting  Help

SharePoint |
Servers List :
1
]

1=

=10l %]

Allow Loagin Prompt
Default Login Domain
E Guest Uzer
Login
Fazsword
Diomain
= Options
Mew Folder Location
Scan Defaults
Show Printfilez anly
E Server
Server Name
Server Address
S5L

7’
MFP Groups .z -

Guest User : SharePoint Server

! Settings

Mo
contoso.com

spuser

contoso.com
Current Date
Mo

Marketing 5P 2010
mktgzp10
Ho

>~ Devices[] Array

Festart Service

4.1 Managing Server List
The left-side pane of the configuration utility contains the list of SharePoint servers that

can be accessed from Kyocera MFP’s operation panel. Use the Add/Delete buttons on the
toolbar to maintain entries in this list.

Select a server in this list to edit the settings on the right-pane of the configuration utility.

22
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4.2 Connection to Server

23

-l
Setting  Help
{g Add M Delete ’g &l |
o Marketing SP 201 0(mktasp10] Allovs Lagin Prompt Mo S
o Warehouse SP 2007 [wh2007) Default Lagin Domain contoso.com
Bl Guest User
Lagin spuser
Paseward
Dromain contoso.com
E Options
Mew Folder Location Current Date
Scan Defaults
Show Printfiles anly No
El Server
Server Mame Marketing 5P 2010
Server dddress mktgsp10
S5L No
MFP Groups Devices|[] Amray _IT
MFFP Groups
Devices that are allowed to access the SharePoint server. Use this getting to
restrict access. |f it is not configured, any MFP can access the server,
Apply Restart Service

e Server Name

(@]

Name to identify SharePoint server at SharePoint Servers List

e Server Address

®)
@)

Must contain the root location of the site in the SharePoint Server

To see sub sites and document libraries from a site enter the relative URL
and not the site description

As seen next page the URL marked in red should be entered as the Server
address.

[t is not required to install SharePoint Server and SharePoint Connector on
the same machine

A typical Server address would be defined as:

Server_Name

or

Server_Name/Site_Name

or

Server_Name/Site_Name /SubSite_Name

Some services like search may not work when IP address is used instead of
hostname for the SharePoint Server address. Hence it is always
recommended to use the host name of the server.
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/> Home - Site to display ProfessionalServices - Windows Internet Explorer B _‘lglzj
GE; 4 Il& http:{{mktgsp10/default. aspx I ;I L@ ‘2 ‘ i( ‘ IYJ Yaho 8 j
File Edit View Favorites Tools Help
¢ Favorkes | 55 *f Google 2 http-locahosto090-kmasfpl... @8 Sungested Shes v £ | Free Hotmail & | Web Sice Gallry =
€ Home - Site to display ProfessionalServices I I % v B) - LU e v Pagev Safetyv Took~ @~
Team Site . | © 3
#4 Site to display ProfessionalServices | This site =] | 2|
View All Site Content Team Site > Site to display ProfessionalServices
Docoments Announcements -
Shared Documents
Tk There are currently no active announcements. To add a new announcement, click "Add h.”
t" below,
Lists new announcemen o ' j
» Calendar = Add new announcement Windows
= Tasks SharePoint Services
= = Calendar v
Discussions
P Em— 2;{:4&2 currently no upcoming events. To add a new event, dick "Add new event” Links -
= There are currently no favorite
Sites & Add new event links to display. To add a new link,
People and Groups dlick "Add new link” below.
5] Recycle Bin I = Add new link

[ [T T e 83 ocalintranet [~ [Kioow -

o Ifthe SharePoint server is setup to accept secure connections (HTTPS), the
connector can also use the secure channel to communicate with the server.

o MicroSoft SharePoint Server’s certificate must be installed as a Trusted Root
Certificate on the computer hosting the SharePoint Connector. Otherwise, the
connector will not be able to communicate with the server.

o For troubleshooting SSL communication, please first ensure that the
SharePoint server can be accessed from a web browser using a https://...
URL without any errors.

MFP Groups

o Torestrict access to the SharePoint server, configure MFP Groups that are
allowed to access - by specifying a range of IP addresses.

o By default, there are no entries under MFP Groups, which implies that any
MFP can access the SharePoint server.

o Ifone or more Devices are entered, click on the “+” to view and edit details.
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o To edit device collection in the Devices Collection Editor Screen, select MFP
Groups and click browse button (...)

Devices Collection Editor

Devices Collection Editor 2=

Members: Devices properties:

[B2 4 |

]
_"I El Device List

IP List

1 . . 1 IP Range Start 10.128.224.0

i Devices List IP Range End 10.128.224 25¢

1 1 = Subnet

| / Subnet Scheme 10.128.224.0

Subnet's mask’ 255.2556.252.0
<

Add Bemove | 220202020 |TT T T T oo oo m s

The left-side pane of the Devices Collection Editor contains the list of Devices that can be

accessed to SharePoint Server. Use the Add/Remove buttons on the bottom to maintain
entries in this list.

Select a Device in the list to display and edit the device settings on the right-pane of the
Devices Collection Editor.

Devices (MFP groups) can be specified in one of three ways:

e [P List
o Enter IP Addresses of the MFP to be allowed to access the SharePoint server.
o To edit the address list, select IP List and click browse button (...).
e [P Range
o Enter arange of the IP Addresses to allow any MFP whose IP Address falls in
the range to access the SharePoint server.
e Subnet
o Specify a subnet to allow any MFP that belongs to the subnet to access the
SharePoint server.

25
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4.3 Logon Options

~loix
Setting  Help
1 pdd 34 Delete A=
P vl ik eting SP 201 0[mktgspl 0] B Login 1=
‘. Warehouse 5P 2007[wh2007] Allows Domain Edit Tes
Allows Guest Login Yes
Allows Login Prompt No
Drefault Login Domain contoso.com
Bl Guest User
Login spuser
Paszvard
[Dromain contoso.com
"B Options
New Folder Location Current Date
Scan Defaults
Show Printfiles only No e
El Server
Server Mame Marketing 5P 2010
£ Addr mktaenifl X
Login
Apply Restart Service

e Allow Domain Edit
o Ifyesdisplays the textbox to enter domain name at the time of login
e Allow Guest Login
o If Yes allows Guestlogin option
o Enables the User to enter default username, password and domain name
e Allow Login Prompt
o If Yes Displays the Login Prompt
e Default Login Domain
o If Yes use a default Login Domain
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4.4 Options
[ sharePoint Settings - Ol x|
Setting  Help
N
[iomain L COm -
El Options
Mew Folder Location Current Date
Bl Scan Defaults
Caolor Monochrome
Duplex Yes
File Format PDF[Searchable-0CR)
On0CRFailure Move image and save error
R esolution 200
Show Prinffiles only No
El Server
Server Mame Marketing 5P 2010
Server Address mktgspl10
S5L Mo
MFP Graups Devices[] Array —
Scan Defaults
Apply Restart Service

e New Folder Location
o The name of the new folder created by the user in SharePoint.

The scan defaults selected by the user are the Scan settings enabled by the connector at the
time of scanning to SharePoint server. These default settings are only reflected on HyPAS
supported machines. The other models do not support this.

e Scan Defaults Color
o User can choose from Monochrome, Full Color, Grayscale, AutoColorBW, and
AutoColorGray.
e Scan Defaults Duplex
o Users can choose to turn on or off duplex
e Scan Defaults File Format
o Users can choose from PDF, TIFF, HIGH Comp pdf, PDF (Searchable-OCR).
e Scan Defaults OnOCRFailure
o Users can choose how to handle a file when the OCR processing fails.
e Resolution
o Users can select from 200,300, 400,600 dpi.
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e Show Print files only

o Select Yes to show all the files in the document library. Select No to show
only printable files i.e. PDF files.

4.5 Scan Authentication

When authentication is enabled on the MFP, the SharePoint connector must be provided
with a valid MFP user account to allow it to scan documents. By default, Kyocera TASKalfa
MFPs ship with an Administrator account (username =Admin, password =Admin).

To edit this login account information, click on Settings menu item. The Scanning Account
Screen will open and allow editing the username and password.

T

User Name: IAdm\n

Password: I

Confirm Password: | ”””””

0K I Cancel |

Note: User name and passwords are case sensitive and must match exactly the account setup in the
MFP.

e User Name
o User Name for Scan Account
e Password
o Password for Scan Account
e Confirm Password
o Confirm Password for Scan Account when changing Password
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5. User Operation - Printing and Scanning from the MFP
operation panel

This section describes how a user can print and scan documents on Microsoft SharePoint
using Kyocera MFPs. The layout, look-and-feel and operation sequence varies depending
on the MFP model. This section contains screen-shots for HyPAS supported MFPs.

Launch SharePoint Application
Select Log in Type

Select Sites and Document Library
Documents and Folder Screen
Scan Setting

Scan Document

Ok Wi

5.1 Launch SharePoint application

e Press Application hardware button on the MFP to show the Application screen.
e Press the SharePoint button on the panel to the show the Login screen.

3‘\}) Application.

C("m.;;:c’,?)ff()l . U. [
SharePoint R I\ -

‘ Sharepoint Connector - e } Laad Y

Status & pPerform Gray Adjustment in the System Menu. 11/01/2010 09:52
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5.2 Select SharePoint server

If multiple servers are configured in the connector, they will be displayed on the operation
panel as shown below.

Applications

Pledse select an application

Marketing SP ‘Warehouse SP

2010 2007

Please select one of the servers to start accessing its content.
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5.3 Select Login Type

By default, SharePoint connector provides a user with two types of access to SharePoint
Server. Select an appropriate user type.

e (uest
= Access to SharePoint Server by using the Login credentials given in the
configuration file.
= User need not enter username and password.
e Login
=  User must enter username, password and (optionally) a domain name.
= [mpersonates user on SharePoint server.
= Sender information is obtained automatically after login

1épplications

t an application

Main Menu

Please enter username, password and domain name

Username Il
Password i I
DomainName Il

Back | o Logn |

P [ S Ve = [T
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5.4 Select Sites and Document Libraries

After successful login to the SharePoint Server, the following list is displayed. The list
contains sites and document libraries on the SharePoint Server as configured in the
connector configuration by the user. Separate icons are used to differentiate between the
sites and document libraries. Click on a site or a document library to further view its
contents. User can search the sites and document library names by entering a few search
characters.

Site and Document Library List

Search

ﬁﬁ Site to display ProfessionalServices *

ﬁﬁ S8G

-J."Shared Documents
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5.5 Documents and Folders Screen

When the user selects a document Library, the connector will display folders and files
on the panel. The documents and folders menu gives the user the following options:

e PrintFile
o The user can only print a PDF file. Select a file and press the Print file button.

e Scan Here
o Press this button to scan a file to the current location.

e New Folder
o Creates a new folder at this location.

e Details
o Select a file to view information relating to the document.

SGDoclib

jiohn T doc_28201015411 pdf '

= Scan Here
..'."/ SubFolder -
J AS_TF9BA481_7471_000.8
_US - -pd-

J demo_doc tif

estdoc_feb_pdf

Documents and Folders List X
t
ails

Users can search within the document library by clicking the search button and
entering a few search characters. The screen will display all the results as returned by the
actual SharePoint site. The user can either print or view details for each search result. The
connector can now perform OCR on the scanned document by changing the FileFormat to
PDF (Searchable-OCR) in the configuration utility. This enables the user to search for text in
the document utilizing SharePoint’s fulltext search capability.
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Print File menu

The document can be printed in two sided (duplex) or one-sided (simplex). The number of
copies also can be specified. Once the user presses the Done button, the print job will
begin. For HyPAS supported models, after printing is completed, the user will return to the
point where he last left the application. For other models the user returns to the beginning
of the application.

Print Options

Enter the following print options

Done T T T [ [N3cocal neranet a v mo00% -
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Scan Here menu

The user can scan a document to the SharePoint server. A document is scanned to the
location where it is displayed. The location can always be seen at the top of the screen. The
following screen to enter information related to document (metadata) is shown after
pressing the Scan Here button. The user can edit the metadata of the document before the
document is scanned.

Enter Metadata

Enter metadata information for the selected document

Number

*Name doc_172010134945

LookUp

*Single Text I

YesNo
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New Folder menu

Press the New Folder button to display the following screen. A default folder name is given
in the text box. The user can edit the name and press the done button to create a new
folder at the current location.

New Folder

Enter name of the new folder.

New Folder

Details menu

The user can select any file and press the view details button. All the information about the
file will be shown in detail on the MFP. These fields are not editable by the user.

View Details

Choice

Details for the selected item

Name

Time Modified

doc_15201017448_pdf

Time Created

1/6/2010 10:45:10 PM

Title

1/6/2010 10:45:09 PM
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5.6 Scan Settings

Scan settings screen allows the user to change scan settings. By default, the screen shows
settings selected by the user in the SharePoint configuration. Scan Setting is available only
on HyPAS supported models.

1. Duplex / Simplex scan: (Simplex is the default setting)
2. Resolution (Default resolution is 200dpi)

3. Mixed Sizes (used when the original document contains pages of different sizes)

Scan Settings

Click on a button to edit the setting

Color Selection: Full File Format: PDF Resolution: 200
Color
Original Tvpe: Photo et
Duplex: OFf - Mined Size: Off

. .
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5.7 Scan Document

After adjusting the scan settings (if necessary), the user can place the originals on the ADF
or the platen glass and press the Start button to begin scanning.

For HyPAS supported models, after scanning is completed, the user will be returned to the
point where he last left in the application. For other models the user returns to the
beginning of the application.
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