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Important Messages 

For a final, post-defence submission of dissertation and thesis, please 

be sure to read the following information thoroughly. (2013-05-14) 

I. The important dates for submitting final, defended dissertation/thesis in electronic format in the 

second semester of the academic year 2012 are as follows: 

Dissertation/thesis submission: May 30, 2013 - July 29, 2013. 

Format review is a university requirement to ensure your document is in compliance with PCCU 

standards. 

II. Approval of the library is also required for submitting the printed copy for Doctoral/Master’s 

students  before 16:00 on July 31, 2013 (Wednesday), Please submit the following documents 

to the Library Circulation Desk: 

1. A valid student ID card, 

2. A copyright authorization for electronic dissertation/thesis signed by you, 

3. One paper copy of dissertation/thesis which bound “Chinese Culture University Copyright 

Authorization for Dissertation/Thesis”(Please print out this form and sign, then bind to the 

printed copy). 

 

III. Notices on the printed copy of dissertation/thesis: 

1. No watermark needed, 

2. A copyright authorization for dissertation/thesis signed by you. 

 

http://cloud.ncl.edu.tw/pccu/
http://cloud.ncl.edu.tw/pccu/
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User Manual 

1. Log in 

(1) Use ulive E-mail to apply register ID and Password 

Step1. Please click the National Digital Library of Theses and Dissertations in 

Taiwan and use ulive E-mail to register as member. 

 
example use theses@ulive.pccu.edu.tw to register as member 

 

http://ndltd.ncl.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=a4mVfs/registry?newacc=1&step=1
http://ndltd.ncl.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=a4mVfs/registry?newacc=1&step=1
mailto:theses@ulive.pccu.edu.tw
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Step2.When the registry is completed, use ulive e-mail to log in 

http://outlook.com/ and click the confirmation to start the ulive e-mail. 

 
 

 
 

 

 

 

 

 
 

 

http://outlook.com/
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Step3.Please link to the system and click the Register button, then key in ulive 

E-mail and password. 

 
Step4.Please choose correct department and key in name, student ID number, 

E-mail (which use to receive the system message) and choose correct 

semester. 

 
 

 

 

 

 

Department 

 

E-mail 

Name 

Student ID Number 

Next 

Semester 

 

http://cloud.ncl.edu.tw/pccu/
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System will send the account and password to your e-mail, when the registry is 

finished. 

 
(2) Submitting option : ulive E-mail or ID and Password supplied by  

the system. 

 

Please click the Submission button to submit the dissertation/thesis. 

 

ID and PW  
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Please key in the ID and PW which supplied by the system 

 
 

ID and PW 

(supplied by system) 
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2. System Description 

 

Status display 

Function 
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3. Function Description 

Please make sure the basic information of the individual, if the information is 

incorrect, correct the information, in order to facilitate follow-up system. 

 
 

(1) Step1: Key in 

Click the function “step1 Key in”, then click the “Add Dissertation/Thesis” 

button to enter your Dissertation/Thesis data which included Basic, Abstract, 

Table Content and Reference. 

 

Commonly used email 



 

 

 
11 

Basic 

 

 

( )Required fields 

( )Optional fields 

If you do not complete 
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Abstract 

 

 

Table of Content 
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Reference 

 

 

(2) Step2: Upload 

Please upload single PDF file with watermark and security configuration. 

 

http://140.137.101.7/image/logo-lib.jpg
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Please authorize public access date. 

 

Please upload single PDF file with 

watermark and security configuration 
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Step3: Submit 

Please submit the dissertation/thesis, when you finished upload. 

 

Please click the “Cancel Validatic”, when you have to correct the context. 

 

 

Cancel validate message  
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(3) Step4: Print 

Please print the Authorization Form in duplicate which should be delivered to the 

university library and Office of Academic Affairs for approval of graduation. 
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4. How to add watermark and security configuration  

Convert the word file of your dissertation/thesis, including the title page, 

signature page of committee members, the acknowledgement, abstract, contents, 

full-text, references and appendix to single PDF file. 

 

Example. Word 2010 

Step1.Open the file and save it as a PDF file 

 

PDF file 

 

Save as PDF file 

Open the dissertation/thesis 

PDF file 
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Step2.Add watermark and security configuration 

Students should use computers that are installed with the Adobe Acrobat X 

Professional (Students could use in Library and Ta-Yi Building Room 410)for 

adding watermark and security configuration. 

 

Add watermark: 

Open the dissertation/thesis View Tool Page Watermark 

 

Please click the URL(listed as below) to download the watermark. 

http://140.137.101.7/image/logo-lib.jpg 

 

Tool Page Page 

Watermark 

View 

http://140.137.101.7/image/logo-lib.jpg
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Click on the watermark to add watermark 

 

Add Watermark 

Download the 

Watermark 
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Select the path 

of Watermark 

Watermark 

Open 
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Keep the watermark 

at 100% size. 

Look under the words 

O.K. 
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Security configuration: 

 

 

password 

security 

Yes 
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Check Check Chec 

Key in password 

Allow printing 

(selected ) 
O.K. 

Reconfirmed 
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Finished the security configuration and save the file. 

 

Key in the same 

password again 

security completed  

O.K. 
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save the file 


