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In the summer of 2002, the Prince-Mont Swim League (PMSL) began using two software
programs from Hy-Tek Ltd. Team Manager 11 is used by each team to maintain their roster,
create meet entries, and maintain meet results. Meet Manager is used to run meets. This
includes entering times from all the swims, scoring the meet, and exporting the results back to
Team Manager II.

This document is not intended to be a tutorial on the operations of these programs nor on the use
of Windows software. Each Team Data Manager is expected to be familiar with basic Windows
operations, such as opening and saving files, copying files, and running programs. Each Data
Manager should also have a basic familiarity with the Hy-Tek software. A user’s manual was
delivered with each program, and each program also contains on-line help.

Hy-Tek provides technical support as follows:

Team Manager Il TM@hy-tekltd.com (252) 633-5177

Windows Meet Manager MM @hy-tekltd.com (615) 599-4364

Support for PMSL use of these programs will be provided by your Division Data Manager and
the Technology Committee members listed below. A support web page has been set up at:

http://www.princemont.org/computersupport.html .

Tim Husson support@princemont.org (301) 899-2436 home
Technology Committee Chairman (301) 325-8684 cell [WEEKENDS ONLY]

Comments and suggestions on this manual are also welcome to the Technology Committee
Chairman.
Changes: May 2004

The only major change is the addition of Section 3.3.3 — Sending Meet Results to the PMSL
Webmaster.


mailto:TM@hy-tekltd.com
mailto:MM@hy-tekltd.com
http://www.princemont.org/computersupport.html
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PMSL Comeuter Oeerations Manual

Contents
COMPUTER OPERATIONS MANUAL ......ooctiiiiiiieere et 1
CONTENTS ottt ittt sttt ettt b bbbkt b bt s e e e bbbt bbbt bt e s et et e bbbt bt bt e bt e st e nn et 3
SECTION 1 - INTRODUCTION ....ceutiiiuttetteaiteesteeasteestseasteesteessteessseesseessseanseeasseanbeessseanbeeasneeseesnneannes 5}
1.1 Program DeSCriPLIONS. ......c.ciiuiiiiiieiieieeie st e ee st e ste et re et e ste e sreesreeeeaneesneens 5
111 Team ManagEr I .......ooi e 5
1.1.2 WiINdOWS MEEE MANAGET ........ecuveivieie ettt sttt re e re s 5
1.2 Program Versions and LICENSES .........cccururieierierienieniesiesiesieeeeee et 5
1.2 Program Versions and LICENSES ........cccvcvieiiiiiiie ittt 6
1.3 Computer System REQUITEMENTS .........coiiiiieieieiesie et 6
O U oo = Vo [T SRS 6
1.5 D=1 Lo L= TSR 6
R 7 U (1] o 3 1 1 SRS 7
16.1 Team ManagEr I .......ooe e 7
1.6.1.1 FaVOIIte FIITEIS ...coiiiii e 8
1.6.1.2 Printer PrefereNCe.....co ittt nae e 9
1.6.2 WiINdows MEEt MANAGET ........ccveiieiie ettt sre e eneas 10
1.7  ZIP Files and Hy-Tek SOftWAIE. ........c.coeiiiiiiiiiiisieeeee e 10
SECTION 2 - TEAM MANAGER ] OPERATIONS ....couviuiiiiiisiestisiesiessieienee e sie et sseeee s 11
2.1 [0S (o] gl =l ] =TSRSS 11
2.1.1 Copying Your Roster from Last Year’s Database...........c.ccccoveviveveciieseenie s, 13
2.2 DUAT MEETE ENEIIS ..ottt sttt sre et naeeneenneas 14
2.2.1 ENErY LADEIS ..o e 18
2.3 Exporting Files for Dual MEELS ........ccooiiieiiiiiiiesieieeee e 19
2.3.1 What Files are Required for the Meet...........ccooviieiieie i 19
2.3.2 EXPOrting @ ROSEEr Fle......ccuoiiiiiieeee s 19
2.3.3 Exporting the Meet Entries File.........coooviie i 20
2.4 PrINTING REPOITS....uiiiiiiiieieiite ettt bbbttt n e 20
2.5  Importing Meet Results from Windows Meet Manager ..........ccocccevevveveeveciieseesnenn 23
2.6 PrediCt RESUILS ..ottt sne e nnees 25
2.7 TOP TIMES REPOI ... .eeiiitiesieeie ettt ettt te et e e e reeneenes 26
SECTION 3 - RUNNING A MEET USING WINDOWS MEET MANAGER........ccceiiiaiienineenieesieeeeen 27
3.1 BefOre The MEEL......cciciee e 27
3.11 Creating the Meet Database ...........ccocvviiiiiiic e, 27
3.1.2 Customizing the Meet DAtabase ...........ccccveieiieieerie e 30
3.1.3 Entering Pool Records into the Database ... 32
3.14 NON-StANAArd POOIS.........coiiiiiiiieee e 35
3.15 Importing the Meet Rosters and Meet ENtries .........ccovvveeniiieiieeneee e 36
315, 1 ROSIEIS. ..ttt et 36
3.1.5.2 IMIBBE ENEIIES ...ttt sttt nre e 38
3.1.6 SEEAING the IMEEL.....c.eeeei et 41
3.1.7 Selecting the Teams for Scoring the MEEL..........ccocvviriiiiiiiee e, 43
3.1.8 EXCEPLION REPOIT ... ..ottt 44
3.2 DUNING The MBEL ... et be et nreas 46
3.2.1 ENLEring RESUILS ..ottt 47
3.2.2 SCOMNG the EVENT ... 48
3.2.3 Entering a New Swimmer inthe EVENt .........ccccoveieieiie e 50




PMSL Comeuter Oeerations Manual

3.24 JUAQE S DIBCISIONS ...ttt bbbt 55
3.25 DiSqQUALITICATIONS ... 58
Bi2.8 REIAYS ... 59
I A = 1 1 {1 o OSSPSR PS 61
3.2.7.1 Printing EVENE RESUILS. ......coouiiiiiiiieieeee e 61
3.2.7.2 Printing the CUITENT SCOTE ......ceivveiecieie et 62
3.2.1.3 Printing Award (Ribbon) Labels..........ccoiiiiiii e 64
3.3 ATEN the MEEL.....eeieieicee e 66
3.3.1 Backing up the Database ..o 66
3.3.2 Sending Results to Other TEAMS .........cccveiveiiiiieie e 67
3.3.3 Sending Results to the PMSL WebmMaSter ..., 68
3.34 Exporting Results for Team Manager I ...........cccoovveiieiiiie i 68
3.34.1 Non-Standard PoolS CONVEISION..........cccoiiirieiiesieeeee e 68
3.34.2 EXPOIt RESUILS .....eeieieiiee e 69
3.35 Exporting Meet RESUILS REPOIT .......cuoviiiiiiiiisisie s 70



PMSL Comeuter Oeerations Manual

Section 1 - Introduction
1.1 Program Descriptions

1.1.1 Team Manager Il

Main Screen of TM 11

Each team is required to use the Team
Manager Il (TM II) program to:
- maintain their team roster
- generate electronic meet entries
for the Meet Manager program

The program can also be used (with the
appropriate options) to:
- generate entry labels for the
Timer’s Cards
- generate a variety of performance
and administrative reports

1.1.2 Windows Meet Manager

Main Screen of Win-MM

Each team is required to use the Windows
Meet Manager (Win-MM) program to:

- record all swims for dual meets,
including times, disqualifications
(DQs), and judge’s decisions
(JDs).

- keep the score of the meets (to
verify against the manual
scoring).

- provide electronic results to their
Division Data Manager and all
the other teams in their Division.

The program can also be used (with the
appropriate option) to:
- generate award labels for the
ribbons.
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1.2 Program Versions and Licenses

In order to insure that all teams have the capabilities in TM Il and Win-MM that are needed for
the current PMSL season, you must be running at least the minimum software versions listed on
the PMSL website at http://www.princemont.org/computersupport.ntml. The version number is
shown, along with the name of the license holder, in the box at the lower, left-hand side of the
main program screen.

Please note that according to the Hy-Tek software license, your TM Il license must be in the
name of your team, and the copy of Win-MM used at a meet must be licensed in the name of one
of the team participating in that meet.

1.3  Computer System Requirements

To run the Hy-Tek software, the minimum hardware configuration needed is any 200 MHz or
faster Pentium or equivalent processor with at least 32 MB or memory. The operating system
must be Windows 95 or any later Microsoft operating system. Any Windows-supported printer
will work with the Hy-Tek software.

14 Upgrades
Free upgrades to all Hy-Tek programs are available to all license holders from the Hy-Tek web

site. Go to http://www.hy-tekltd.com/swim/ to download the latest versions of the Hy-Tek
software.

Both programs make it easy to upgrade. Download the update file (zip format) to your system,
but DO NOT unzip it. From the main screen of the program, click “File”, then “Install Update”.
Follow the prompts to locate the update file you downloaded. The program then does the rest.
After the update is completed, the program will restart itself to complete the upgrade.

15 Databases

Both Team Manager 11 and Windows Meet Manager operate on database files. Each program
can only have one database file active at a time, however multiple databases can be maintained.

One database in Team Manager Il will contain the entire summer’s data for your team. In
Windows Meet Manger, each swim meet is defined in a separate database.

Both programs have the capability to easily backup and restore the currently active database.
Team Data Managers are encouraged to make regular use of this backup capability, especially
prior to importing any data into the program or making any major changes to the database.
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1.6  Startup Files

Each Team Data Manager will be provided with a set of startup database files. It is important
that these files be used, as they already contain all the program settings required for proper data
exchange among the teams in your division.

1.6.1 Team Manager Il

Each team will be provided with a startup database called PMSL200Y _X.mdb, where “200Y” is
the current year and X is your Division for the current season. This database will contain
information for all the teams in the division.. Each team can use this as a starting point for
entering their current roster. The Team Code field is a 2 or 3 letter team abbreviation, as shown
in the PMSL handbook, with “_ X" (where X is the Division) appended. For example, Temple
Hills, which is in Division A, has the code “TH_A”. Please DO NOT change these codes. The
size of this field in the software limits the team abbreviation to 3 characters max.

You can start from the previous year’s roster by using the “Import Athlete Rosters” function
under the “File menu (See screen shot below). Section 2.1.1 of this manual describes how to
export your roster from last year’s database. If you no longer have a copy of last year’s database,
contact one of the other data managers from the same Division you were in last year and see if
you can get your roster from them.
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The startup database also contains seven meets already defined. The six meets, “Dual Meet —
Week #1”, etc. and “Divisional Meet” will be used to generate meet entries for the dual meets
and the Divisional Meet. The other meet, “Top Times Report” can be used to generate a “top
times” report for your team. How to do this will be explained later.

You may make the following customizations for your team’s copy of the database.
1.6.1.1 Favorite Filters

You can set up your team as the default that will be selected in a lot of the screens. This
will prevent you from always having to select your team from the list. Go to the “Set-up”
menu and select “Favorite Filters”

Click the “Add” button. Then select your team from the pull down menu (shown on next
page). Also select course as “SCM?”, even if your pool is a different length. Enter a
name for your filter (e.g. team name) and click “OK.

To make that favorite you just created your default favorite, click “Set Default” or the red
heart icon. The favorite will then change to yellow (shown on next page). Click “OK” to
exit the Favorite Filters window.
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1.6.1.2 Printer Preference

You will also need to select the printer you want to use for reports and labels (if you have
that option). Click on “Set-up” then “Preferences” then “Report Preferences”. You will
be able to select printers for reports and labels from any Windows installed printers (see
screenshot on the next page).

You can also use this Report Preferences menu to select the default paper size and the
default label size you will be using.
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Selecting Report and Label Printers

1.6.2 Windows Meet Manager

The database file “Dual_Meet-200Y.mdb” contains all the setting for a PMSL dual meet for year
200Y, except for the date and location of the meet and the course (default is SCM). Instructions
for setting up the database for each dual meet will be given later.

Set up your default printer in Win-MM much like was described above for TM II. Click on Set-
up, then Report Preferences, then “Printer” and select your printer from the list.

1.7  ZIP Files and Hy-Tek Software

Both Hy-Tek programs, TM Il and Win-MM use “zip” format when exporting files. This is done
to compress the files for easier copying and transmission. The programs recognize and process
the “zip” format when importing files, as well. When you receive a “zip” file (e.g. roster, meet
entries, or meet results) do not unzip it. The Hy-Tek program will do that for you.

10
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Section 2 - Team Manager Il Operations
2.1 Roster Entries
To view your team’s roster, click on “Athletes”. If you had previously set up your team as part

of the Default Filter, your roster will be displayed (see screenshot below). Otherwise, select your
team from the pull-down menu.
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Athletes (Roster) Screen

The roster will be sorted alphabetically by last name. But, by clicking on the column headings,
you can have the display sorted in other ways (e.g. sex, age or date-of-birth). From this screen,
you can edit a swimmer’s information, add a new swimmer, or delete a swimmer from the roster.

11
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To add a swimmer, click on “Add” or the leftmost icon. The window shown below will be
displayed. The information fields that must be filled-in are:

Last name
First name

Birth Date (the program will calculate the age)

Sex

Team 1 (select your team from the full-down menu)

I ithiete Information _@@
Atfilete Infoemation
Last bame  Emin | Firstbame  [1 Iritial []
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Bored e Birthdste: [MIAGDIVY El=] A
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Team 2 | =
Mial to Mame(z) —
hialing Adidne=s Team 3 I j
Waling Sdddress
Group
ty | | stwe [ ] [ =l
Posiel Code LI I—;| Subgroup | j
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* Ls= Primary for Waiing Lise Secondary for haling
Frimery Carkect Infarmetion
[ Inset
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Evering Phone | | Regigiratan o |
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“Add Athlete” Window

All other fields, including Middle Initial, are optional. If you enter a preferred name (e.g. a
swimmer whose first name is James, but goes by the name Jim), that name will be used on all
reports, including meet results instead of the first name.

As you can see, you can also use this database for team management by entering mailing
addresses, contact information etc.

When you entered all the information for the swimmer, click “OK”. The swimmer is added to
the list and the form is cleared. When you are finished entering swimmers, click “Cancel”.
Close the Athletes window to exit back to the main screen.

12
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2.1.1 Copying Your Roster from Last Year’s Database

Since the majority of your roster remains the same from year to yeatr, it is easier to start from last
year’s roster than to re-enter all the swimmer information. This section will describe how to
“export” a roster from a database (last year) and “import” that roster into a new database (this

year).

Before you continue, make sure you have installed this year’s database, as described in Section
1.6.1. You will also need a copy of last year’s database containing your roster. If you no longer
have a copy of your team’s database from last year, check with the other data managers from the
division you were in last year. If they imported meet results, their database should contain your
roster, which they should be able to export using the procedures described below.

Start-up Team Manager II. If the current database that is opened is not last year’s database (the
name of the open database is in the blue title bar at the top of the window), open the database.
Click “File”, then “Open” and find the database and click on the name. Then click “Open”.

Click on “File”, then “Export”, then “Athletes/Teams”. The Export Athletes Window will be
shown. On the left side of the window, select where you want this exported roster file to be
saved on you disk. Select your team from the pull-down list. Make sure that “All” is selected.
Then click the “OK” button. After the export is completed, you will get a confirmation box
showing how many athletes were exported and the name of the exported file. Note the name of
the file (you will need it for the import function) and click “OK?”, then click “Cancel”.

Now, you need to open the new database for this year. Click “File”, then “Open”. Find this
year’s database and click “Open”.

Click on “File, then “Import”, then “Athlete Rosters”. The Import Athlete Rosters Window will
be shown. Navigate to find the Roster.ZIP file you had exported out of the previous database,
then click “Open”. An information window will tell you the file has been unzipped in directory
TMIITemp. Click “OK”.

In the Import Athletes Roster Window, click on the HY 3 file, then click “Open”. Another
confirmation window will be shown. Click “OK”. After the import is completed, another
window will show you how many swimmers were imported. It should be the same number that
was exported out of last year’s database. Click “OK”. Then click “Close”.

The team code that was imported was the code from last year. If you team is in a different
division this year, you will need to change the old code. For example if team ABC was in
Division B last year, their code was ABC_B. If they are in Division C this year, their code will
be ABC_C.

To change the team name, click on “Teams”. You will see both last year’s and this year’s team
code listed. Double click on the “Old” team code. In the Team Maintenance Window, change
the code to the correct one for this year. When you click “OK”, you will get a warning about
duplicate team names. Click “OK”.

Close the Teams window and go back to the Main TMII Screen.

13
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The last thing that needs to be done is to “age-up” the swimmers to their PMSL ages for the
current year. To do this, click “Set-Up”, the “AgeUp Athletes”. At the confirmation window,

click “Yes”.

2.2 Dual Meet Entries

To create the entries for a dual meet, click on “Meets”. You will see a list of the meets that have
been pre-defined in the database. In the list of meets, click on the meet for which you will be
doing entries to highlight it (see screenshot below).
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Meets Screen
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Next, click on “Entries”, then “Entry by Event”. If you had previously set up your Favorite
Filter to your team, your team’s swimmers only will be shown in the lower part of the window.
If not, select your team from the pull down lists “Swim for Team” near the top of the page and
“Filter by Team” near the middle of the page.

[ Hy: Tiek’s TEAR RANAGER | - Dabsbirs oo ATRIDAEAEMSL 2003 N WD - [Entry iy Event]
By Tww {abe Vew Frink  Help

..;'@ﬁ& 'ﬁl Evert E EIE‘ S 120 Toar 7)) w B [ | Dmiion =
[ the Mot Enirins
zery | Coe [everd| [enotdtance| Sicka | age ;M:l:'#l nmm LCses =
¥ Swim for Team
m Cutall Tem Fusige Factor| | Filrr By Tesm :1-.._,, = | .-l
S Swarelip ddates i
™ Cmdy Ashistua: Alrasdy ini Bast T irchemdax m e S ol mask tha oot i
% nccmdae b fudos feciar) raks e cufos ' s st tme Fllter by Team
A [ B | & [ 6 [ EJF @& [d] 1 [ 4w [L W ][Hn]o ] F & ]nr] &[T ]uw]w]w]sx]x]E
Eweml: [1] Un-1D Rals 2% Hh
e T e e e Fmin |EF|-'EIFILTIWITM i Jerh |
M T & [T ™ T ] (] e apra3
oy M ] |THE 5] [ 10 100851
K 1 |THx ] R [T
g B ] TH_E ] ] T 1A
Show Swim-Ups r— A 1 N B 11-hi-i8
Tty 2 1H_X ] MW bl
] Chidan TH_X ] LIL] M-
fruaaon Palick 2 [ | ] LRL] ai-Lwe-gl
intezi Huthaw 1 |hx ] M 15-Hpr-iE
i Ryun A [ |mx [ N 3 Ehug s
bttt Zachary & H_E ] N T 13-Jar 55
S Jares W e ] CIRL] -
S ey & s ] H | 1 (RS ]

The only swimmers that are shown are those that are eligible (the correct age) for the event
shown at the top of the page. If you want to also display swimmers eligible to swim-up into this
event, click the checkbox “Show Swim-Up Athletes” at the left side of the page.

15



PMSL Comeuter Oeerations Manual

Simply click on the “Entrd” box of a swimmer to enter them in the current event. The box will
be checked and the line will change to yellow. If you want to make a change, you can click the
same box again and that swimmer will be un-selected. The screen below shows four entries in

Event #1.
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Entries for Event #1

To select the next event, click on the Right Arrow or Left Arrow icons next to the Event number

shown near the top of the screen. You can also click on an event number in the event list near

the top of the page.

Continue entering swimmers for the first 44 individual events.
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For the relay events (45, 46, and 47), click the “New Relay” button for the number of relays
(usually three) that you are entering in the event. You do not need to enter swimmers names in
the relays, that will be done during the meet in Windows Meet Manager. The screen below
shows three relays entered for Event #46.
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Relay Entries

Close this “Entries” screen to get back to the “Meets” screen. There are several ways to verify
your entries after you have completed the process.

Click on “Entries”, then “Entries by Name”. You will see an alphabetical list of your team’s
swimmers. Below the list of swimmers is a list of events they are eligible to swim with the ones
they have been entered in highlighted. It is easy to review the list of swimmers and spot
problems such as a swimmer not entered in enough events or too many events.

Click on “Print”, then “Entry Report”. Make sure that your team is selected, and that Sort by
Meet Event Number is selected. Click on “Create Report”. After the report is created it will be
displayed on the screen. You can review it on the screen or print it out by clicking the “Printer”
icon. It is recommended that a copy of this report be printed and taken to the meet with your
Entries Disk.
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2.2.1 Entry Labels

If you have the Entries Labels option in Team Manager 1, you can print labels for the Timer
Cards. REMEMBER THAT THE TIMER CARDS ARE STILL THE OFFICIAL LINE-
UP FOR THE DUAL MEETS. If you don’t know whether your copy of TM Il has the Entry
Labels option, click on “Help”, then “About” from the main screen. The current options will be
shown. To add an option you don’t currently own, contact Hy-Tek sales.

To print the labels, click on “Labels”, then “Entry” from the main screen. From the dialog box
(shown below), select the options you want, then click “Create Report”. The labels report will
be shown on the screen. If you are ready to print them, click the “Printer” icon. Shown below is
an example of what the labels will look like.

=, Meet Entry Labels Elﬁlgl
Meet |23 jun 00 BETETH =l
Fibers Other Cptons
Team: (ISR rl Ehevw Times Uncarered [
Crou Gen | Age | Sess SOt | X ndcsln Corrvariad Times [
Rbgrota R 20 Labsed Tygaea
Sehost e [ ] :::m Lases Frinder Dot Bairin
2x10 1%
= 3xi0 = x5 Cordd
Inchads inacivs [ raE ﬁ%’l
Wininum &gs for Open Everlz 0 . ‘:ﬁ ol
Tk [ Distance FRers ) Euart Fitee
T —— Diwes [ o) o Uit
=l el Rty
Labed Oyt Standerds | Boeeer Foinks |
Standardz: | =
FromErent [ | ToEwemt || In
S0 by
¥ Mest Event Hunier
Mt creste Report || cancel
Entry Labels Dialog Box
#1 Buowys 10 & T 25 Fly #1 Bows 10 & U 25 Fly #1 Bowys 10 & 17 25 Fly
Heat: Lane: Heat: Lane: Heat: Lane:
Beyle, Mark & & 4/51995 Heying, Kevin® 14/1952 Hodze, Tin 10 20251992
TH_ X NT TH_ X NT TH_ X NT
BET@TH  &r2202002 BET@TH 222002 BET@TH  &2272002
#1 Buowys 10 & T 25 Fly #1 Girls 10 & 1T 25 Fly #2 Girls 10 & 1T 25 Fly
Heat: Lane: Heat: Lane: Heat: Lane:
Snuth, Jim 10 &171991 Coller, &rber 8 H1FES Falshawr, Patricia & /1171952
TH_ X NT TH_ X NT TH_ X NT
BET@TH  &r2202002 BET@TH 222002 BET@TH  &2272002
#3 Buoys 11-12 50 Fly #3 Bows 11-12 50 Fly
Heat: Lane: Heat: Lane:
Heving, Joslua D 11 &/21550 Vermeire, Steven 12 10/15/1522
TH_ X NT TH_ X NT
BET@TH  &r2202002 BET@TH 222002
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2.3  Exporting Files for Dual Meets

2.3.1 What Files are Required for the Meet

Each team is required to bring two files from Team Manager 1l to the meet:
e Meet Entries
e Roster.

It is important to bring the roster file, since there may be swimmers on the roster that for some
reason aren’t in the Meet Entries but swim in the meet. Since the Timer Cards, and not the Meet
Entries file, is the official line-up, a card for a swimmer can be created after the Team Manager
Il line-up has been completed.

2.3.2 Exporting a Roster File

To create a roster file, click on the “File” menu, then “Export”, then “Athletes/Teams”. The
dialog box shown below will be displayed. Select the Drive and Directory where you want the
file to be written (often, the floppy disk drive). Check the Export Filters to make sure “all” and
your Team are selected. Click on “OK”.

. Export Athletes Q@E|

Export to Drive:

|Ela: j

Export to Directory:

Athlete Export Fiters

LS = Group - & £
Team: = Subgroup: p— hale
. Female
Schoaol Year:
Include Inactive Athletes [~ ]'

Athlete Export Cptions
Include Contact Information [

Ok,
Email Export for Microzoft Outiook [ Cancel %

Export Roster Dialog Box

After the file is written, the following box is shown. It tells how many swimmers were on the
roster it wrote and it tells the location where it wrote the file. Verify that it was written where
you wanted it, so you can find the file later.

56 Athletes exported to a;4TH_A-Roster001, ZIP
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2.3.3 Exporting the Meet Entries File

To export the Meet Entries, click on the “File” menu, then “Export”, then “Meet Entries”. The
dialog box shown below will be displayed. Select the Drive and Directory where you want the
file to be written (often, the floppy disk drive). Select the Meet to be exported and make sure the
Export Relays box is checked.

. Export Entries

Export to Drive:

(== F% j

Export to Directary:

Ertry Export Restrictions

Meet: | 23.0un-02 Dual Meet - Week #1 ~|

Export Relays [ %

Use Unconverted Times [

Cancel

oK
[ et

Export Meet Entries Dialog Box

After the file is written, the following box is shown. It shows the name of the file and the
location where it was written. Verify that it was written where you wanted it, so you can find the
file later. Click “OK” in this box, then “Cancel” in the Event Entries Box.

Entries exported to a:\TH_A-Entries001, ZIP

2.4 Printing Reports

Besides the electronic copy of the roster and the electronic copy of the meet entries, each team is
also required to provide an official hardcopy roster to the Clerk-of-Course with the lineup (Timer
Cards). In addition, it is a good practice to also make a hardcopy of the Meet Entries (although
that is not the official lineup).
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To print a roster, click on the “Reports” menu, then “Administrative”, then “Athletes”. In the
dialog box (shown below), select your team from the list. If you leave all the other settings at
their default settings, the roster will be output as an alphabetical list.

A Athlrie Reports

rmp - :?Ealh
sego [ o bp |
School Year: = .
Inchuge Inscime Low ags [ ]
Irvsechos Arkee Onty T Hh 2ge [
-Repord Fommets - - 5o -
{* Foster ¥ Hama
1 Contact nformason " Team
™ Halng informaton " Bge Dezcendng
1 Tabprans List I Age Azcatcing
[ aserelance List 7 pefhiete I Mumicer
7 Fmcruting
[ wesical
I Custon Idormation

o

§

:

Ik
i

Click “Create Report” to generate the roster report on the screen (below). Click the small printer
icon to print it out.
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To create and print out the Meet Entries report, click on the “Reports” menu, then
“Performance”, then “Meet Entries”. In the dialog box (shown below), select the meet from the
list. Also, select your team from the list. Click on the “Individuals and Relays” button to
include relays in the report.

=, Mret Entrins...

Fieis I CAher Cptions
Tewm Showw Times Uncomseried
:J. = oen | age | session mmhmehn-I':
we| = [} Inchate Team Agdress. [F
vawl - = AN Indicets Comverted Tmes [~
T e
Sﬂmol‘\"ﬂr:l_j, F
Srowy Fatery Sywimamees -
™ e
Inchude nactive [ - -

1
ke Sonngrg [ MV A for Open Everts: 0 ™ Show Bt

Firskn | Dislanes Fllees [
Cindusl - [ckvaton |
s ] 5] || e

Tiae = de 7
St by
¥ Mt Event umber 1 Wmet Bxvert bhmber (1 per page )
° M © Moataz (1 Sietiniar per Page: ) @|mmpm|| Cancel
O age O Sroke ord Distanoe

Click “Create Report” to generate the report on the screen (below). ). Click the small printer
icon to print it out.
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2.5 Importing Meet Results from Windows Meet Manager

After a meet is completed, the home Team Data Manager will export the results from Windows
Meet Manager. Those results must be imported back into Team Manager 1l to keep an accurate
record of the times swum. This information will be used later to create the Meet Entries for the
Divisional Meet.

The file should be in the form of “zfile001.zip” or “cfile002.cl2”. from the Main Screen, click
on the “Files” menu, then “Import”, then “Meet Results”. Navigate to the disk/directory where
the zip or cl2 file is located. Click on the name of the file, then click “Open”.

Import Results

Lk i |._} semiRElE j 4= ¥ B
3 HorasFmL.zp
_..> B chlen 2
My Recent | o= cFile0.clz
Documents | rpags150z.21p
9 swmmBupbus_Meet-2002-01,2p
- Bl oFil001 zip
Desktop
Iy Documerts
1
.
tely Computes
@/
.-
MyNstvesk  File name |=fl=001.zip | Open
laces
Fiiaz of tupec | Fizzul filez " w3, 2ip," €12) | LCancal

Import Results Dialog Box

If the file is a “zip” file, the box shown below will be displayed, This tells you the location
where the unzipped “cl2” file is located. Click “OK”.

TMII X

The files inside the selected zip file have been unzipped to CiHy-Sporth TM-ILTMIITemp,
These unzipped files will be listed after wou click Ok, After the list is displayed, double click on the file wou wish to impart,

Moke that only *.cl2 and *.5d3 files will be displaved.
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The next box will show the folder where the “CI2” file is located. Click on the filename, then

click “Open”.

Impaert Resuolts

Look i | THilTzmp

ﬁ || cFile0l oz

Iy Recent
[ocuments h

€

Deskiop

by Documerits

] - EoE-

By Metvek
=4

File name: |efitetn ci2

Opzn

File of tupec [ Cammbri fles . <l2)

(ENNEN

Cancal )

After the “cl2” file is opened, TM Il shows what was in the file. Verify that the Meet Name and

Date are correct. You will also see under Import Statistics how many results were found in the

file. Make sure you click “Add New Teams/Athletes” under the Import Criteria so that any new

swimmers entered on the roster at the meet will get correctly loaded in the database. Click

l‘OK”.

& Jport Results

FEX

Fia Mame: Ciy-SportTM-INTMITemp'cfilel.cl2

Creafed by Hy-Tek, Lbd  version: Wik 1 4Kb on 51 72002

Flle Typec hiset Resuils
et Mame: THEEMNCR

Imprt Criteria
[ Overlay duplicete resubs
¥ fack e Teoms Aihictes!
W rmpcet Relays
W mpoet Spits for l‘lli'."i%ﬂ Resuks
W Seve Relay Lead O4f az Resut

Slaet Dalec B2972002

Import Statistice

™ UseFromDeie [ rsAD0ery =)
[T Use Theu Date r-w:m“rlﬂ_ hd

O LEC: =
One Team:

[ ot for Time Standsrd of Least

-

Currerd Time Standard

Import File Checked - Click OK to Import

Records Records
Cheched Frocessed
1 Meets I

2 Teams [
73 Individual Resutts |

Relay Resulis |
splite [~
LT
AN Courses
U Yands Oniy
[ Short Meters Onky
T Long Metars Only
ok Cancsl
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After the file is loaded into the database, TM Il updates the box to show that the operation was
successful. Note that in the Import Statistics box, the Records Processed fields are now filled-in.
The Records Processed should match the Records Checked. Also “Import Successful” should be
displayed in the lower, left-hand corner of the box. The Import Meet Results is now completed.

&, Inyport Besults

Fie Mame CrHy-Sport T M-I Tempcribel.cl2

Created by Hy-Tek, Lhd version: Wik 1 4Kb on 56 72002
File Type: Most Resuils

et Mame: THEEMCR Slaet Dater  B2972002
Import Critark Import Statistice
[ Overlay duplicete resulis Records Records
W Ackd Mew Tesmsiathietas Checked Frocessed
¥ impcet Relays 1 Maets | 1
W oot Spits for indivicusl Resuks 2 Teame | 3
¥ Senee Rl Lend O4f oz Reaut #  Individual Resulte | FE
Relay Regulte |
e |
[ UseFromDote [ WGV BL=] o
[ UseTheuCote  [HPADGHY Rl = e b
oretse [ 1] ¢ ficaszed
. oz Only
e Tesin:
Shoet Meters Onty
[T kecet for Time Standerd of Least Long Meters Gnly

Currerd Time Standard Cloze

Import Successiul

2.6 Predict Results

If your copy of Team Manager Il has the Predict Results option, you can run a simulated meet
between any two teams you have in your database. Be aware that this function DOES NOT use
the PMSL scoring rules and DOES NOT use the PMSL limit of three events per swimmer.
Therefore, any score produced is not indicative of any result of an actual PMSL meet between
those two teams. The primary value of this function to your coach is to provide a easy way of
comparing individual swimmers between teams.

To access this function, click on the “Reports” menu, then “Performance”, then “Predict

Results”. You can access the instructions for using this function in the Team Manager Il Manual
or by using the on-line Help.
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2.7  Top Times Report

One of the very useful reports to the coaches is a Top Times Report. This is a report of all the
swimmers on the team with their best times (converted) in every event they’ve swum during the
season. TM Il can produce a Top Times Report. Click on “Reports”, then “Performance”, then
“Top Times”.

There are lots of options of what to include in this report and how to format the report. The
problem with this Hy-Tek report is that it cannot report the data by event number, and a report by
event number is the easiest for the coaches to follow while doing their meet line-ups.

There is a way to get a top times report by event number. It takes a small amount of work, but is
very straight forward. A meet has been defined in the database called “Top Times Report”.
Click on “Meets”, then on the “Top Times Report” meet, then go to Entries by Event”.

Do event entries for this “meet” just like described in section 2.2. For each event, click the
“Enter All” button. What you’ll end up with is every swimmer entered in every event, for which
they are eligible, in the “Top Times Report” meet.

Then if you do a Meet Entries Report, by clicking on “Reports”, then “Performance”, then “Meet
Entries”, you will get a report that shows the top times for all the swimmers in all the events.
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Section 3 - Running a Meet Using Windows Meet Manager

Like Team Manager Il, Windows Meet Manager operates on database files. In Team Manager Il
you have one database that contains all the meets and teams for the summer. In Windows Meet
Manager, each swim meet is a separate database, so you will have multiple databases during the
summer.

3.1  Before The Meet
3.1.1 Creating the Meet Database

All dual meets must be run using a database created from the PMSL-supplied dual-meet
template. The template file, “SwmmBkupDual _Meet-200Y.zip” can be downloaded from the
PMSL web site. Or, your Division Data Manager can email it to you. Do not UNZIP this file,
Win-MM will do that for you.

It is recommended that this process of creating the meet database be done before the day of
the meet.

To create the Meet Database for a dual meet in Windows Meet Manager, click on the “File”
menu, then “Restore”. The following dialog box will be displayed.

Restore Method

Heplace cumently open database in C:\swmeetsA\B5R@&TH_mdb
Unzip and copy database to C:iswmeets
Unzip and copy database to a selected folder
*+ Unzip. copy database to a selected folder. and open this new database

W Rename database [2nd - 4th choices only] : [EET@ETH

Ol Cancel | %

Select the fourth option “unzip, copy database to selected folder, and open this new database” as
shown above. Click the “Rename database” box and enter the name you want to use for the
database. Use the format VisitingTeam@HomeTeam (e.g. BBT@TH, as shown above. Click
“OK”.
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In the next box (shown below), you have to tell Win-MM where to find the backup of the
template. After you navigate to the folder where you stored the file, click on the name of the file,
then click “Open”.

Hestore SWHMKE Backup, Copy it to a selected folder, and Open the restored dat... E]EI

Lok e | 3 tempMM x| @ & E-

E = SwmmEiupCual_Meet-2002-01,3p

My Recent
Documents

4 b

Deskiop
tely Documerts

.

hwpr'liclw::k Fila rame: [SvmmBlupliusl Meet-2002-00 55 - Open
[=—3
Files of fypec [MEET MANAGER Bachups lswmm™zp) | Cancel

The next dialog box (shown below) is where you select the location of the database you’re
creating. The Hy-Tek default location is shown, but you can store your databases wherever you
prefer. Navigate to the folder you want to use, then click “OK”.

ui| Select Restore To Folder, @

Copy To Folder 5elected

Cilswmeets

Drive: Directory:

=1 ﬂ C:\

W swmeels

Cancel
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The next box (shown below) will give you details of the database file you are about to create.

w Linzip the Backup File
SwmmBluplual_Meet-2002-01.5p File Detals

Databaze Backup was created 58,2002 at 6:26:32 AM
by Princemont Swim League - 1
921600 bytes from
C:\swmeetz\Dual_Meet-2002. mdb
Template for PMSL 2002 Dual Meets

Click Ok §o vnzip the bhackup file and copy ‘Tusl_Meet-2002.mo' to 'Ciawmests' and rename the dalabaze
ba ‘BETERTH mdb*

If everything looks good here, click “OK” to create the database. After the database is created,
Win-MM gives you confirmation that the operation was successful (box shown below). Click
“OK”.

| Linzip the Backup File
SwmmBkupDual Meet-2002-01_zip File Details

Database Backup was created 571872002 at 6:26:32 AM
by Princemont Swam League - 1
921600 bytes fnom
Chawmectz\Dual Mect-2002. mdh

Backup Unzipped
Dunl_Meet-2002 mdb copied to CAswmeets and renamed BETETH. mdb

The name of the database you just created will be displayed in the blue bar at the top of the
screen. The next step is to set up the specifics of your meet.
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3.1.2 Customizing the Meet Database

The parameters you will need to customize for the meet database you created include the
location and date of the meet, the course (if not short-course meters), and your printer type.

First, click on the “Set-up” menu, then “Meet Set-up”. You will see the set-up box shown

below.

Heet Sel-up

Mest T
Meet Hame : [Dusl Meet Termplate. 2002 il
[+ Sandard
Location: | . Diuisions .
(" By Evark
Start Date : (6152002 End Date : 6152002
O By Team
[ By Entry
I0 Format Clags i,
% USS - Urited Stebes Swimming & AgeGroup i
" MEISF - e Zealand Ssvimming (" Seriar { Cpen .
" 55A - Swimming South Africa  Hgh School - Combined Euents: -
(7 ALS - Austrolen Seimming [ Coleoe L Trithion
(" UK - United Kingeam ASA, Y o I Pertatblen
(" Cther " tasters [:3 [ Hepathlon
" Dizabled O Decathian
Base Country: |54 vi
Course Meet Siyle
Puol Size 7 LC Melers " Standard
Humber of Lares in pool: [6 | i+ S Welers i+ 2 Team Gusl
Touch Pads of bath ends : [ b ards [ 3+ Tamm Dol Dusl
| Cancal
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Change the Meet name to VisitingTeam@HomeTeam. Enter the Location of the meet. Then
enter the date of the meet in both the Start Date and End Date fields.

If your pool is 25 yards, change the course to “Yards”, otherwise leave that field at SC Meters.
Instructions for how to handle non-25M pools are given later. Do not make any other changes in
this box. Even if your pool is not six lanes, you do not need to change the Pool Size. You
should end up with a box looking something like the one shown below. Click “OK”.

Heet Sel-up

Meet T
Meet Hame : [EETETH e£t Type
(* Standard
Location: [Tempie Hils Swim Cub e
Start Date : (5222002 End Date: [srz2m002 ¢ By Evert
O By Team
[ By Entry
ID Format Cla :
¢ LES- Urited Sirtes Swisrri . = [ Fighted
i - H i 'm D _
= mm - "o U Time Stancards
" MISF - Mewe Iealand Sevimming " Seroor § Open .
" 55A - Swimming South Africa  Hgh School - Combined Euents: -
(7 ALS - Austrolen Seimming [ Coleoe L Trithion
K - United Kingriom A5A ey I Pertattion
I Cter " Masters " Hepathion
(" Dezabled O Decethlan
Base Country: |54 vi
Course Meet Siyle
Pool Size L Melers " Sandard
Humber of Lares in pool: [6 | ¥ 5L hefers i+ 2 Team Dusl
Touch Pads at bath ends: [ aris [ 3+ Team Dl Dusl
o | gencal

Click on the “Set-up” menu, then “Report Preferences”. Click on the “Printer” tab and select the
printer you will be using from the list of all windows-defined printers on your system. Then
click “OK”

= Heport Preferences

Heeders | Eomet | Bunctuskon |[Printer]
Frinter Set-Up

Report Printer Paper Size
[Epzon Stius COLOR 740 ESC | T |
* Frinsgs bo scoaan lirst ._ 61214
" Print directly to printer s
Labeal Printer [:%
[Epson Stz COLORT40ESC =) # ol eopins o printer [ 1 ]
ok | Zancsl
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3.1.3 Entering Pool Records into the Database

The PMLS league records for Meters and Yards are already in the database template. If you
have a file containing your pool records, you can import them for the meet. You must have
previously entered them and saved them in a file. The procedures for entering the records and
saving them in a file are in the Hy-Tek Meet Manager for Windows Manual or you can access
the on-line Help.

At the Main Screen, click on the “Events” menu, then click the “Records” button. The Records
Window should show the League Records for the Course (SC Meters or SC Yards) you are
swimming. Click the “Import” button.

ot | |_scymds | Lometers
Evl#[Event hame Hidk | Tag Hame | Time | wesr |hon|Day |Record Holder -
1 |Boye 1080 25Fly ] |League Rec 15.50] 1975 Fick Ty
2 |Girls 108U 25Fl ] |Leagus Rec 15.76] 1995 | [ieatrtn Gold
3 |Boys11-12 S0Fy [l lesgueRec | 3157 1993 | | |Delonte Stephers
4 |Griz11-AzE0Fy O] LemueRec | 51.53[ 1997 | | |Kathryn God
5 |Boye 1344 S0F Ol lesgusRec | 27.85( 1995 | | |Delonte Stephens
6 |Gris 1314 50Fy [l LesgusRec | 2098 1995 | [Jessica Erozsh
By 1548 S0y Ol LesgusRec | 2643|1996 | |l Henoerzon
8 Gl 151850 Fly L1 LengueRec | 2958|197 | PamFrenkin
9 |Boyvs BOU 25 Fres L] LemgueRec 15500 15968 | Mioe Cleirmont
10 |Girls 85U 25 Free Ll LemgueRec | 1600 1578 | |Danicle Mackey
i1 |Boys 2050 Free L] |Lesgus Rec 3,20 1980 Idark Mencerson
12 |Girls 9-10 50Fre= [ |Leagu= Rec a0.53| 1980 Dariclle Mackey
P ssans Rae T a4l 1CA? ITam | 1

‘Iql Arnre 1419 &1 Fras
4

Add Tag Crder |Tag Mame Flag Custom Age Groups Fepail Sex Raparl Sert

¥

— '+ Haoth * BuEventit
Edit Tag Craste Beport " Femals T Byage Greup
Delete Tag Fepot Age Range M
] - B i
Cloze ¥ Show Records - Selected Teg Only

[Rrecords con be stored for all thres courses. Liss the Crder' to cortrol the sequance tha reconds will be listed on reportz. The
(Mg is B symbal wsed 1o show winen a recond is broken, To hide &l records of & parlicular bag, make the flag an s or 20 and
I[|'l3 record wll b ignored on regon s and not ksbed.
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Navigate to the drive/directory where your record file is located. Click on the name of your
records (.rec) file, as shown below. Then click “Open”.

Import Records

Loakire | 53 WINAIMTH RN = =

: 3 CLkamp
I__\b Zihtml
Iy Rezent [ iHy-TekSys
[ocuments Cireparts

[:% =Lk LREC

- = MaG-LLREC

Deskiop HNEE-Y.REC
EPMimmrds-Ms.rec
EPMSmerds-?.rut

THpoorecords-5.rec

= WORLDL-L.REC
2 [ WORLDS-S.REC Ri

tely Complites

By Miztwoek Fil= rame: |THp-u|:\||=1:|:|:|:|s-s.r¢|: ﬂ Opzn

Places
Filez of typer | Recond Files [“rec] | Cancel

by Documerits

On the Select New Tag dialog box, click “OK”.

ui| Select Mewr Tag

FILE DATE - 1117/2002

Choice |Tag Title
S-Mewy TH Pool Rec

ol Cancel
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Click on the Tag Name of your pool records to view them (see below). Now click “Edit Tag”

| wmpot | Ewpon | scywss | Lcmeters
Evlf_[Event hame Hidk |Tan Hams | Time [ wesr [wion]Day [Record Holder
1 |Boye 1080 25Fly [ |TH Pooi Rec .50 1955 J_Long [ = Govinazzo
2 |Grls 108U 25Fly [ |TH Podi Rac 16.50) 1978 | | Cuymoric
3 |Boys11-12 50Fy [1 |TH Poi Reac 3.80[ 1974 | |5. Grovirazzo
4 |GHz1-AZS0FY [ |TH Poui Rac 52.07| 2000 | [I<. dareiz
§  |Boye 1344 50F 1 TH Pact Rec 20.20[ 1974 | |5. Giovrazzo
[ .'3“313'1 450 Fiy O ITH Fool Rec EZ.BSI 1980 [ |L. By
7 |Boys 1518 80Fy [ |TH Pooi Rlec 2793 197 | 1. Hickes
8 |Gris 151650 Fy L1 |™ Paul Rec 2061|2001 | |4 Brasch
9 |Boys B4 25 Free L1 |TH Pord Rec 16.30| 1970 | .S' Giovinazzo
10 |Girls 85U 25 Free L] |TH Paci Rec 1731 2001 | ﬁ‘. Mnltio
11 |Boys 24050 Free | |TH Pacd Rec 3340 1975 . Shanabrough
12 |Gils 3-10 50Fres (1 |TH Pagi R=c 73,30| 1976 J. Duymaic
.'T‘ Are 1415 &N Fras 1 ITH Padd Rar A RS IM 1 nras 2
Addd Tag ':h;rr L::;.:m;; | rt:g ﬁc:.ulﬁ e - Rapanison
- + Holh + ByEvent #
Edit Tag [ crememenot | | Femsk | | ByAgeGieus
Delete Tag . Report Age Range— | O Make
el [ prdy Plers
Close ¥ Show Records - Selected Tag Oniy

| ecords can he stored for all thres coursas. Lise the ‘Crder’ 1o control the sequance the reconis val be lited on reports. Tha
(Mg is Ehe symbel uzed 1o show wihnen a recond is broken, To hide al records of & parlicular tag, make the flag an's or %0 and
I["lﬁ riecoed el b ignored on regon s and not ksbed.

Enter any single character into the Flag field. This is the character that will be displayed on
Meet Results if a record is broken. Note that the default flag for League Records is “#”. Click

“OK”.

Order : |02

Tag Hame : [TH Pool Fec

Flag : ’31_:[

=, Edit Record Tag Hame |Z|@

(924 Cancel |

Then click the “Close” box in the Records Window and the “Close” box in the Events Window.
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3.1.4 Non-Standard Pools

For meet in the non-standard pools:
Bolling AFB
Indian Head
New Carrollton
Prince George’s Pool
Theresa Banks
West Laurel

One additional set-up parameter must be entered in the database. The procedures for meets at
Adelphi will be addressed separately.

Click on the “Set-up” menu, then “Entry/Scoring Preferences”, then “Results”. The dialog box
shown below will be displayed.

w| Entry f Scoring Preferences
Elighted Maet | CombiredEvertMest |  2or3eDoubleDud |

Seoinn/dwards | Eritiy Lirvitz | Resulls il Time Stds Mest

Converzion Factor for Hezults
Hon-Conforming Course Factor: [15
Apply the non-conforming factor : [

This fartor is used in coses where your posl kength s not
25 or 50 and you want the resull times coneverted o as Lo
represent a 25 yard or meter pool, For example, if the pool
is 22 yards, you could enter 1.14 a% a conversion Ffactor
which wiould increase cach result time by this factor. The
conueried time will only be used in three places: 1) From
Reports [ Results, 2) When printing award labels, and 3)
When exporiing resublls to Tean Manager.

In the box labeled “Non-Conforming Course Factor” enter the value from the table below. DO
NOT check the “Apply the non-conforming factor” box at this time.

Pool Factor

BAF 0.82
IH 0.82
NCR 0.97
PGP 0.96
™ 097
WLS 1.02

Click “OK”.
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3.1.5 Importing the Meet Rosters and Meet Entries

Both teams should come to the meet with two files, a Roster file and a Meet Entries file. Itis
recommended that you have the visiting team’s Data Manager email you the roster in advance so
that you can already have the rosters in the database.

You should always import a team’s Roster before you import their Meet Entries.

3.1.5.1 Rosters

To import the Roster file, click on the “File” menu, then “Import”, then “Rosters Only”.
Navigate to the disk/folder where the roster is located. Click on the name of the Roster file
(shown below), then click “Open”.

Open File for Import

Loakirc | i P<Flopy i4] x| e BcFE-

_‘: = TH_¥-Rosterd0l 2P

Iy Recent
[ocuments

©; B

Desktop

Iy Documerts

1
.
tely Computes

-

MyNetwosk  File name: [ TH_#-Frosteidin ZIF | Open
|

Places
Cancal

Files of fypec |CL2. Hr 3. 2P (" 0l2” b3 2]

The next box to be displayed will show you where the unzipped file was saved. Click “OK”.

Hy-Tek's Meet Manager for Windows

The files inside the selected zip file have been unzipped to ;i Hy-Sporty WIN-MMLCLEEMP,

These unzipped files will be lisked after vou click QK. after the list is displaved, double click on the File yau wish to impart.

Mote that only .cl2 and b3 will files be displayed,
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Click on the HY3 file that is shown, then click “Open”.

Open File for Import

Lookinc | L3 Cltemp zl + BcFEr
) BEENE
Iy Recent
Documents [:t‘.'
Deskiop
Iy Documerts
-
-
Iy Compuites
3
MyMelwork — Fils name [HFILEDD K3 - Opan
C2X
Files of fypec |CL2, Hrd 2P o2 w3 zin) | Cancel
.

The next box gives you information about the file you selected. If everything looks OK, click
“OK”. If this is not the file you wanted, click “Cancel” and go back and try again.

Hy-Tek Data Interchange File Information
File selected : CAHy-5 porfyWIN-MYCLIem pAHFILEDDT . HY'3
File purpose : Rosters Only
by Hy-Tek customer - Temple Hillz Swim Team from Win-TH 2.1Jd
File created on 5f/18/2002

File meet name : [Hot Applcable]

In the next box (shown below), click “No”.

Hy-Tek's Meet Manager for Windows

Copy competitor numbers From the import File #

Mate: IF an athlete is already in the database with a comp#, the comp# will not be replaced.

YEs Mo
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After Win-MM reads the file, it will show you how many swimmers it imported. Click “OK” to
finish.

Import File Progress

Teams: 1
Athletes : 56
Entries: 0
Relays: 0
Relay Names : 0
0

Exceptions :

Elapsed Time : 0 second

Import Finished

3.1.5.2 Meet Entries

To import meet entries, click on the “File” menu, then “Import”, then “Entries”. In the file
selection box, navigate to the disk/folder that contains the entry file. Click on the file name of
the entries file, then click “Open”.

Open File for Import

Loakirc | i P<Flopy i4] x| e BcFE-

. =TH eEntriesiol 210
_-> EDTH_-RasterOD1. ZIF
Iy Recent [%
[ocuments

(=

Desktop

Iy Documerts

-

.

tely Complites

|

MyNetwosk,  File name: [ TH_#-Ertries 001 ZIF | | Open |

Places
Files: of tupec |CL2. Hv1 SDIF.2IP [ol2m by sdd opl =) Cancel

38



PMSL Comeuter Oeerations Manual
The next box to be displayed will show you where the unzipped file was saved. Click “OK”.

Hy-Tek's Meet Manager for Windows

The files inside the selected zip file have been unzipped to C\Hy-Sport WIN-MMYCLEEmp.,

These unzipped files will be listed after vou click QK. After the list is displaved, double click on the File you wish to import,
Mote that only .cl2, b3, and .sd3 files will be displayed.

.

Click on the HY3 file that is shown, then click “Open”.

Open File for Import

Leakirc | Cliemp I e i
) |

Iy Recent
Dacuments D@

Deskiop
Iy Documerts
=)
34
tely Comptes
<
MyNelwork  File name [HFILEDD K3 | Open
=23
Files of typer |CL2. Hvd SDIF.2IP [“ol2 hy3 sddapl =) Cancel

The next box gives you information about the file you selected. If everything looks OK, click
“OK”. If this is not the file you wanted, click “Cancel” and go back and try again.

Hy-Tek Data Interchange File Information

File selecled : CAHy-S porfyWIN-MMYCLtampy\HFILEDDT . HY3

File purpose : Meet Entries
by Hy-Tek customer - Temple Hillz Swim Team from Win-TH 2.1J4d
File created on 5f18£2002

File meet name : BET@TH 622252002
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In the next box, make sure the “Include Entries with No Time” and “Match on event numbers”
options are selected. Click “OK”.

& Import Entries @

Include entries with No Time [NT) : v
Enforce meet entry qualification times - [

Uze LSC as part of Team match [

Match on event numbers -: ¥

Update Times Only (Mo new entries) - [

[a]2% | Cancel

When the import is completed, you get a confirmation box (shown below) that tells you what
was imported. Click “OK”.

Import File Progress

Teams: 1
Athletes : 55

Entrnies : 150

Relays: 9

FReloy Names - 0

Exceptions - 0

Elapsed Time : 1 second

Import Finishad

saaas [::t

Repeat the process for the other team’s entries.
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3.1.6 Seeding the Meet

Even though the Timers Cards are the official line-up, and the meet is seeded at Clerk of Course,
you still have to go through the “seeding” process in Win-MM. The only purpose of this
“Seeding” process is change the event status from UnSeeded to Seeded. You cannot run the
meet until this is done. Fortunately, it is very easy to do in Win-MM. From the Main Screen,
click on “Seeding”. You should see the window shown below.

= Speding the teet

Joss  Evepts  Reports
_— _ _ _ SESSI0H LIST
UnSended i} St Timee | Seazion B | Cowrse | Sezson Tikle
|
Hide |
Serded |
|
i |
HERDE EVENT LIST
Sesd| ER | Ard Sis | Mansl [Everd Hane Enliiex | Ser [Hesks -
] 1 F | UnSesded | || |Dogs 10 % Under 25 Dulledly 8 | 00
Select Al (| L] 2 | F Un-Seeded [ |Gk 10 % Under 25 Buterty [ [} —
3 F | UnSesded | [ |Bogs 11-12 50 Bullsll E | O 0
4 | F | UnGesded | || |Gl 1112 50 Duttedly E | 00
nﬁ*‘% O & F| UnSeeded | [ |Bogs 131450 Bulledly E | 00
All E F | Unfesded | [ |Gk 1314 50 Bulledly 3 o0
| 7 | F | Unfesded | [ |Dops 151050 Dudledly 8 | 00
O = F | Ungeeded | [ |Gk 1572 50 Buedy £ | 00
Stael ([T 5 F | Undesded | [ | Bogs BE Under 25 Fiassds ERCEL
Seeding ("7 | 00 | F | Undesded | || |Gk @& Undes 25 Fressyis 3 | o0
L1 1 | F | UnGeeded | [ |Bogs 31050 Fiesshie T o
O w2 F| UnSeeded | [ |Gk 57050 Fiese L
ScratchPad | |1 | 13 F | UnSesded | [ |Bogs 11-12 50 Fesmclile 3 | o0
0| F | UnSeeded | [ |Gk 1192 50 Freestbe x| oo
O s F| Undeedad | [ |Bogs 131450 Famsivle Z | o0
Praview on || L | 16 F | Undesded | [ | |Gk 13-14 50 Frosatde E | 00
| a7 F | UnSeeded | [ |Bogs 1518 100 Freesipie 4 |00
OO 8 F| Undeeded | (1 |Gk 1578 100 Fremslpe 4 oo
[T 18 | F | UnBesded | [ | |Beys 8% Undsr 25 Bomaalehioie 3 | o0
Serateh |77 7T m P | Unfesded | [ |Gik @ E Urder 25 Bieactoioke 3 | a0
Back TS T F | UnSeeded | [ |fios 910 3 Beeaslahicke % [ o
[ F | Undesded | [ |Gk 31023 Bessalaliche Z | o0
Zcantch (] | 23 ] F Un-Sesdad [ [Bogs 11-12 S0 Breastisioke F] u] _I]
Foemard || O | A F | Undeeded | [ |Gk 1177 50 Breastsioke FCEC
[ | 25 F LUn-Sesded [T |Bogz 131450 Breasishoke 3 o
| = F | UnBSeeded | || |Gk 1394 50 Breaststke 4 |00
Em:_lr O & | F LS iached [ Hops 1518 50 Hieastsvoke 4 o
Enbies |"TT T 5 F | Undesded | [ |Gk 1505 50 Breastsiake 3 | 00
| 23 F | UnSesded | || |Bogs 349025 Eacksboke 7 | o0
C - O a F L iched [0 |Gk 970 25 Backshoke 2 oo
frieen () =1 £ 11 arl L Bee 11 TSN Rtk y 0o X
Gende Age Rangs
™ Promptif & ReSeed " Faman i
5
Clogel || [ Preview sachEvent | 7 Maia 22 I -
L | |
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Click the “Select All” button on the left-hand side of the window. The “seed” box for all 47
events should be selected and all the events will turn to yellow. Click the “Start Seeding” button.
After the program completes the seeding, you will get a confirmation of how many events were
seeded (should be 47). Also note that the event list changed color and that the status of all the
events went from UnSeeded to Seeded. Seeding is now completed. Click the “Close” button in
the lower left-hand corner.

g = Seeding the Mesl

Closn Everks  Repmts

Hide
Un-Soaded

Now Seeding Evont @ 47
Mumbar of Events Seaded ; 47
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3.1.7 Selecting the Teams for Scoring the Meet

The last thing you need to do before the meet is select the two teams for scoring. Even though
there are only two teams in the meet, Win-MM won’t display the scores on the Run Meet screen
if you don’t do this step. From the Main Screen, click on the “Set-up” menu, then
“Entry/Scoring Preferences”. Click on the “2 or 3+ Double Dual” tab, then the “Select Teams”
Button. The two teams should be checked (see below). Click “Accept”. Click “OK” on the next
box displayed.

& Double Dual Heet

Select Al TEAM PAIRINGS
! Famale | Gende: [ Team Téan
""""""" » Female Belor Bath & Tenniz [BET_X] Temple Hills Swim Team [TH_X]
» | Male Belair Bath & Tenniz [BBT_X] |Temple Hillz: Swim Team [TH_X]

Salect Al

Male [:'E
De-Select

Al
Accept
Close

= Sefeact fea dud meaet panings Yol want sconed -
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3.1.8 Exception Report
After you import the entries, Win-MM can tell you if any swimmers are entered in more than

three events. While you are not required to run this report, it is suggested that you do so before
the meet. It could prevent problems later.

To run the Exception Report, click on the “Reports” menu, then “Exceptions Report”. Click on
the “Max individual entries” box and enter the number “3” (see below). Click “OK”.

= Exceptions Report

SESSIOM LIST
] Al All =] Al Everts

Day | Start Time | Session # | Course [Session Title

[ Check 1 5tdif Time Std report__|
Select All Tagy Time Stds
Sessions
[T Each Team On a Separate Page
De-Select All
Sessions
Max Entries | Stds/Qual | Miscellaneous |  BeogCk / Proof of Time |

+ Exceed Maximum Entries per Athlete
Max entries including relays : I:l Include = Entries : [~
Max individual entries : [{__ | Include Exhibition : [
Max relay entries : I:l % Count Relay Alternates [5-8) - [

Sort Team Gender Age Range
* By Athlete = - + Bath
By Teem Divigion Female I:l ta I:l
I ale
Ok | Cloze
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If any swimmers are entered in more than three events, an exception report is created. An
example is shown below.

Licenced To: Prncemont Swim Leggue - 1 Hy-Tek's MEET MANAGER 5/13/2002 Pagp 1
BET@®TH - 672272002

Excep tions Repoxt - All Events
Ind# i ual Entry Max = 3

Event Seed
1 EKelshaw, Patricia - Femele - Age: 9 - TH_X - DOE: /1151902
#2 10 & Ureder 25 Bubterfly 2379
#129.10 30 Freestyle NT
#229.10 25 Breastairoke HNT
#30 9-10 25 Backsttoks HT
2 Popole-Forgions, Ko . Female - Age: 13 . TH_X . DOB: 120 51988
#6 13-14 30 Butterfly HT
#34 13-14 50 Backstrole HT
#16 13-14 30 Freestyle HT
#26 1314 50 Breastatoke NT

3 Tucker, Tracie - Ferale - Age- 10 - TH_X - DOB: 41131992
#309.10 25 Backstroks NT
#229-10 25 Breaststroke WT
#129-10 50 Freestyle NT Y
#2 10 & Urder 25 Butterfly WT

You could then print this out and show it to the coach so they can correct the problem at Clerk of
Course before the meet.

If there are no swimmers that exceed the three-event limit, which should normally be the case,
you will get the response shown below.

Hy-Tek's Meet Manager for Windows g|

Mo data For the report with selected criteria

.
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3.2  During the Meet

To run the meet, click on the “Run” menu. The Run Meet screen is shown below. The list of all
the events is in the Event List box. The currently-selected event is highlighted. All the events
should have a Status of “Seeded”. If the status is “UnSeeded”, exit the Run Meet Window by
clicking on “Close” or clicking on the close window “X” in the upper right corner of the
window. Then run the “Seeding” process as described in section 3.1.6.

Across the middle of the window is a control box that is used to navigate within the Run Meet
Window. The lower part of the Window shows the swimmers entered in the currently selected
event. The swimmers will be listed fast-to-slow based on Seed Time.

Chse Everts athiste Ssedng  Reports  Lebels Preferences Timer (hone)  Scorebosrd (Mone) Web el Fe-Score

Date
1575

Flecod Holder Il
Flick Saky ||

Tims
1550

1 5
2 F 1 TH PooliRisz) £ 1B.5[l: 1863 ) Long / § Giowineszzo
3 F E Bl 1
1 4 F ks 1112 50 5C Weter Buterite B
3 7 Bova 1 3-14 50 EC Wieher Buberily 1 Yo
; r s;-adm Gtz 1314 50 5C Weter Dutisrity 1 Gender | Team Coais | Team |
ki F Seated | By 15-15 50 5C Weder BuRerly 1
1 = F Seaded | Girls 15-18 50 50 Meter Bubierity 1
L 4 F Semced | By 5 & Uncir 25 S Webar Frascehis 1
10 F Seaded | Girls S & Uncker 25 50 Meder Freeshis 1
L n F Seadad _m&iﬂﬂmm:rrmuﬂm 1
12 F Seeded | Cirks 510 S0 5C Meler Freeatyle 1
I EE] F | Seeded  |Doyz11.12 50 50 Heter Messtyie 1
| F Sgmekad | Cirke 1117 50 5C Miar Fratlve 1
15 F Seaded | Boys 1314 50 50 Heter Fresshie 1 =
I 1 T N v e v I
Sati . Prasices
febon At Splt: Aarvacky Jn S hewy Backups] L=t Soan Evanl Facea Gl Tiras [ M Evant
T F@ Fi Chrkd, Cirkl CHE Ll Cuks Fz F3 CikF4 LS
Lane__|Afrdeie Hame [ Zge [Team | SeedTive | Fwws Tme | DO Een|RPL] FL | P
1 Hodge, T 0 |Tenple Hiz Swimn Tean 1843 ]
T My, Mewn 8 [Tample 15 Seim Tean T 037 Olo
3 |Buryle, Mk W |Targie HiE Swin Tean FFEl
4 Gann=t, Mark 9 |Beeir Bt & Tennis NT O [0
L |Smdh, Jm W [Temple Hix Gedm Tean T 00
£ |Evey, Andres 9 |Beieir Bat & Tennis NT ]
7 Contn, G 10 |Betrar Bt & Tenres T OlDo
& |Green, Luke D |Eedo B & Tanvis WT| 1100

e

Run Meet Window
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3.2.1 Entering Results
To enter a swimmer’s time, click on the “Finals Time” box for the swimmer. Enter the time in

hundredths of seconds. You do not have to enter the decimal points. For example to enter the
time 1:23.68, you just type 12368.

Navigate to the next swimmer using the Enter key, the Tab key, the arrow keys or the mouse. If
a swimmer did not swim, enter “NS”. After you have entered times or NS for all the swimmers
in the event, the Event Status will change from “Seeded” to “Done”.

Chose  Evenks  athleste Seedng  Reports  Labes Preferences  Tmer (None)  Soorebosrd (Mored  Web  Melb  Re-Soons
Time [iF T A enoid Holder ||
1 1550 18RS |RAick Sauby ||
] 2 F = Eusliarty 1 1650 1963 |) Long /5 Gimvinazzo
3 F [0 11-12 50 5 Wieter Butiertly 1
A F | Geaded |cvb 1101250 50 Weter sl 1 e |
1 s F | Seeded |Bovs13-14 50 50 Kaber Baferly 1 _— S Tmsmceeer
] r Seatad |Gz 1314 50 55 Mater Butiarity 1 Gerce [Team [Geore
1 7 | F Sedthd (Do 1515 50 G Wetar Bubarlly 1
[] F Seaded |z 1518 50 5C Meter Buttsrity 1
4 F St | B & 6 Uncir 25 50 Webar Frascchyls 1
1 1o F | Seeded | Giris S 3 Lnoer 25 50 Weter Freesiyie 1
L n F Geadad _Uu'r!s&mﬁmmxrneuﬂwu 1
I F Spseled | ks 530 50 5L Meler Frenatye 1
13 r Seaded  |Bom 1112 50 50 Meter Fresshie 1
14 F St |t 1112 50 50 Mesar Fravsiie 1
1 s F | Seeded  |Bors13-14 50 50 Keter Fresstie 1 -
(LTl =
S - Plrasica.r;
Ehon L B Splt: Skt an Showy Backupd] L=t Snoen Evanl Face & el Trrme Everd Haxd Evant
T Fii F3 Cirki, Cirkl L& CibL Cuks Fz F3 CbFd CHiFS
Lane__|Fideie Hare [ Age [feam | Sexdlme | FrasTne | D00 |Esn|BPC] FL | P
1 Fodge, T |10 [Tenge bz Swen Tean | 1843, 1788 ] | 1|1
2 |Mewirg, Wewn 3 [Tampis 1z Seim Tean 07 om0 0[O [4 |4
E |Buye, vk T [Targe s Soeam Tran B BRI 0]5 | 3
4 |Gacnet, Mark |8 |peteir Bath & Tennis NT 1876 ] |0 | = | 2
E) Srdh, Jm 10 |Tampls Hiss Swim Tesm uT A5 O |0 | & | 8
£ |Brey, Andrew 3 |Belr Bath a Tennis NT 2511 7|7
7 |Contn, e 0 |Beimir Bt & Tamis Wt 2040 0 [ 3 |3
£ |Cowens, Luke | 5 [Pl B & Tenvis T M0 |0
Enter Swimmer’s Times Here
[ [ T T 1
Ll ' ' ' . | [ I I [ |

Run Meet Window showing Times Entered

47



PMSL Comeuter Oeerations Manual

3.2.2 Scoring the Event

To score the event, click the “Score Event” button. Several things will happen. You will get a
Results Report (an example is shown below). The report shows the results of that event
including the Team Score through that event.

This is a good place to have a second person verify that all the times were entered correctly.

Princermont Swim League - 1 Hy-Tek's MEET WMANAGER 10:22 &1 501872002 Page 1
BET@TH - 6/22/2002
Results
Event 1 Boys 10 & Under 25 SC Meter Butterfly
League Rec: 1550 # 1975 Rick Stuby RMS
TH PoolRec: 16.50 § 1968 J. Long [ 8 Giovinazzo TH
Name Age Team Finak Time Points
Timed Finak

1 Hodge, Tim 10 Temple Hills Swira Tearn 17.89 5

2 Gannett, Mark 9 Belair Bath & Termis 18.76 3

3 Conto, Chip 10 Belair Path & Tennis 20018 2

4 Hewing, Kevin 9 Temple Hills Swirm Team 20.88 1

5 Boyle, Mark 9 Temple Hills Swirn Tearn 22.54

i Sroath, Jim 10 Temple Hills Swim Team 23.45

T Brey, Andrew 9 Belair Bath & Tennis 2511

--- Green, Luke 9 PBelair Bath & Tennis M3
Comhined Team Scores - Through Event 1
1. Temple Hills Swaim Team fi 2. Belair Bath & Tenms 5
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On the Run Screen, the Event Status changed from “Done” to “Scored”. And, the Team Scores
are shown. Unfortunately, at this time, Hy-Tek separates the Team Scores (on this screen) by
gender.

Event Status Changed to “Scored”

Chose  Everks  Athlste  Seading  Repoks  Labels Tirer (Mons]  Soorabosrd {Hone)  Web  Help  Re-Soore
- Iesz - |Suzsi Rycous
EwE | And | Siews |E BT o Fecod | | Time | DOaie [ecord Hode
n League Fleo | & 1550 1975 Fick Shby
F F Sesded (ks 1008 Uncler 25 50 Meber Butisrity 1 TH PodHul 1 165) 1988 ) Long i 5 Goemazzo
[ 3 F SeadeE  Sow 11412 50 ST Meter Butl ey 1
4 F Seaded  Carls 1112 50 5C Meler Bulertty 1
|| 5 F SEddiE  So 13-14 S0 S0 Meter Bl 1 T [ 1
[ F Seeded  Gaels 13-1 & 50 SC Meter Butlerly 1 Gendet |1 ean ey am [Scone
17 F | Sesded  Gurys 1516 50 55 Meter Bulierity 1 endle |[enpie HE: Swan Tean | 0 Held Boin L e I
1 = F | Sesdes ik 15-18 50 5C Meler Buflestly 1 Maie | Teripie Hils Swam Teamn | & HelwBahiTews ] 8
] F Seaded  Doys B 8 Undsr 25 50 Kedar Fraeciyvs 1
|| i F SeideE  Ceir S 3 Under 75 50 Mser Friocd e i [:E
1 F Spaded  Soys 21050 SC Meler Freeabyle 1
12 | F | Seeded s .10 505G Meler Frossie 1
[ | 13 F | Seedes S 11-1250 5C heter Frecsiye 1 Team Scores
14 F Beeded Tl 1112 50 55 Meter Freeshele 1 . - - g
15 | F | Sewded o 13-4 50 50 M Fransivie i - | | - 1 |
N 1 N v v v o B =
Sezsion Echat Siplts earch: Jn Show Backups i List ScoseEverd | Racelf Gt Times "I:*J;,.“"“ Mesl Event

Fr FH ] vl Cua [m it} il [ £ FX Fi ClkF4 Cufs
Lan= | Alndsie Hamns Age | Team Sesd Time Finals Tens 00 | Ex | HPL) FL | Prs

T |Hodge, T 10 [Temple HAls Syem Team 19.83 [ IEIERERIEG

7 |Hewireg, Mevin B [Tempin Hits Sveim Tanm 237 FE I ENENEN|

3 |Bovie, Hark 3 |Tempie Hils Swein Toam 2231 225 [ 5 | s

4 |Gornst, Mark 9 |Belr Baln & Terms i WX 1|12 |2 |3

% |Smah, dm 10 [Terngia Hals Swem Teom T 2345 [ 8| 6

B |Erey, Andrew 5 |Delsr Balh & Ternis [T U ERER

T |G, T |T3IrhrEuhﬂTm HT I N RN

£ |Oreen Luie 3 |Belsr Balh & Ternis NT [

To get to the next event, click the “Next Event” button or click on the event in the Event List.

You can easily navigate back and forth between any events on the list using the “Next Event”
and “Previous Event” buttons or by clicking on an event in the Events List.

You can even skip events or process events out of order.
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3.2.3 Entering a New Swimmer in the Event

Since the electronic line-up you receive was probably produced the night before the meet, and
the official line-up (the Timer Cards) isn’t due to the Clerk of Course until 30 minutes before the
meet, you may get Timer Cards for swimmers that aren’t seeded into an event. There are two
different cases:

1. The swimmer is on the electronic roster you imported.

2. The swimmer is not on the roster you imported.

Please make sure that in case #2, the swimmer is on the roster that was turned to Clerk of
Course. If he/she is not on that roster, it is not an official swim by PMSL rules.

It is suggested that any swimmers on the roster that were not in the Roster file imported before

the meet be reported by the teams to the home Team Data Manager before the meet so that this

doesn’t have to be done during the meet. However, current PMSL rules do not require teams to
do this.

The first thing to do is check to see if the swimmer is already in the database. From the Run
Screen, click on the “Adjust” button, then click on the “Show Eligible Athletes” button. The
Adjust Window should look like this.

&, Preview £ Adjust

Event 2 Gals 10 % Undes 75 S Meter Bultedfly Timed Finals
Row | Heal | Lane [Name Ade Team Tirne]
Add Heat 1 1 1 |Kelshaw, Paticie E] TH_® 274
z 1 2 |Barwigan, Clara 10 BBT X NT
3 i 2 |Andeison, Aebecea 10 BET_ HT
q 1 4 | Aneali, Brittany 1 BET_* HT
5 1 5 |Barelt, Crslin 10 BET MT
Delete E 1 B
Empty Heats
Switch
Heats
Hide
Athletes
Team
-
Eligible Athletes
Heab/Lane |Mame Age LBEA Team
Show 1 173 Andeizon, Rebecca 10 BET_X Belair Bath & Teaniz
Swim-Ups z 14 |Anewak, Brittzry 10 BET Belzir Bath & Tenriz
3 1/2 Barrugan, Clata 10 BET = Belzit Balh & Tenris:
4 145 |Bairelt, Ciistn 10 BBT_ K |Belsi Bath & Tenns
5 Caler, Arber | 8 TH_ A | Temple Hils Swm Team
Athlete & Fules, Spdnay B TH_< | Temple Hil: Swim Team
Menu 7 11 |Kekhaw, Paticia | TH | Termple Hils Swim Team
[ Tucker, Trace |10 TH * | Temple Hils Syam Team
5 Weimers, Shellay | 8 TH_* Temple Hils Svam Team
I
Accopt {Grag Afhiste Hame to ary oper lane kf double cick the Afhicte Mame |
Close |
e —————————————
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If the swimmer’s name is shown under the Eligible Athletes, you can just double-click on the

name to add them to the current event. You may have to click on “Show Swim-Ups”, if they are
swimming out of their age group.

If the program says “No lanes available. Add a new heat” when you try to add the swimmer,
click on “Add Heat” to add another heat, then double-click on the swimmer’s name. The

window shown below is the result of adding two swimmers, including adding a new heat for the

second swimmer.

&, Preview £ Adjust

Event 2 Gals 10 % Undes 75 S Meter Bultedfly Timed Finals
Bow [ Heatl [ Lane [Mame Age Team I Time|
Add Heat 1 1 1 |Kelshaw, Paticie E] TH_® 274
2 1 2 |Barwigan, Clara 10 BET_¥ NT
3 1 2 |Andeison, Aebecea 10 BET_X MT
4 1 4 | Aneesal, Bittany 10 BBT_¥ NT
5 1 5 |Barelt, Crislin 10 BBT MT
Delete & 1 6 | Colier, Amrines 8 TH_X HT
Empty Heatz | 7 z 1 |Fuller, Spdniey [ TH_H WT
] 2 2
9 2 3
10 2 4 [%
Switch 11 2 5
e 12| 2 | B
Hide
Athbetes
Team
Eligible Athletes
Heab/Lane |Mame fAge | RBEA Team
Show 1 173 Andeizon, Rebecca 10 BET_X Belair Bath & Teaniz
Swim-ups 2 1M | Anewak, Brittary 10 BET, Belzil Bath & Tenriz
3 1/2 Barrugan, Clata 10 BET = Belzit Balh & Tenris:
4 1/5  |Bairelk, Cristn 10 BBT K |Belsi Bath & Tenrs
5 1/ | Coller, Arber 9 THA Temple Hilz Svm Team
Athlete b 21 Fuller, Sydnay [} TH X Templ Hils Swin Team
Menu 7 ifil Kelhaw, Pavicia 3 TH Temphe Hil: Swin Team
[ Tucker, Trace 10 TH * | Temple Hils Seam Team
5 Weimers, Shellay ] TH_* lTefrpk Hils Swam Team
Accept
Liose

When you are finished, click “Accept” to return to the Run Window.
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If the swimmer is not listed under the Eligible Athletes, click on the “Athlete Menu” button. The
Athlete Window (shown below) will be displayed.

Add Session AF | Seor e s wr | G it T Agws £ 2t Entovont
Ahletes || 2 | B | c o | ElFlo skl fudnlolrelodnrls]r Y w =]y ]F]
Lask Mame First Hames | HI | Gax BithDale |  USS Mumber ABER | Team Hane Pogfeared Slatus -
Edit » ]
Athlate ckermen | Aty r [ 14 | 1nonson |nas DOT_  Deler Dodn A Tenns Mol | m
A L Zochery W | 15 | nien=s BET_%  Belar Batn & Ternis Mormal |
Eitter ainbeozivi Jeron F | 13 | znonssm [1ad BET_ & | Belsr Batn & Tenniz Mol |
Athletes ™ a0 | Cheie | "m | 5 | Teanms aac EET x| Bakaar Buainn & Tennis Mol |
Andsrson | ol Foy o1z | a0 | nam EET_N  Bebar Eisdn & Tennis Hcrmrl |
Delem ardarzon ) R ERE TR POT_E ety Ot 4 Tarmes Homal |
Alhlate Arewst Aehley 3 KNI BET_  Delar Baln & Tenns Homal |
arewel Evitany A BRI EET_t | Belar Bain & Ternis Hormal |
Contect annigan | Crn | F |10 | mminmm [1eC (BT ¥ Eek Baln & Tenis Mol |
Info iy | Chistars |7 15 sanms [mec FET X B B Terniz Mol |
el Carn |_F ] 4 | Gangr |6BC BT Bl Bain & Terns Mol |
Camp# et st r | 0 | anem (mec DTt Debor Dol & Torns Nomal |
[Baocter Laura  EREEERED BET_%  Belar Batn & Ternis Mormal |
Stk Ly 3 EEREEEES BET & | Beksr Batn & Tenniz Mol |
Tenms s [ Hawen N R EET % | Baber Eunin & Terviz Mool |
| Haghan F 15 | AnEnss EAT_x Fabar Etsfty 4 Tennis [Yps— |
v Tememes || W | 19 [wamizes PO ety Ot 4 Tarmes Homal |
Exents [Berac Todd M | 15 | soonmE BOT_.  Belar Baln & Ternis Hommal |
[Boner Hegan F |1z | emams 1eM BET_t | Betar Bain & Terniz Hormal |
e B |0 |Tm |7 | aerhmms | (TH % Tormps Hib Swin Tenn | Mol |
Finlays E‘, Frics wil m | 13 anpnms TH % Tertgse Hilks Swens Tasn Mo | *
EWTHIES
Show Ext H [Ebgble Events | Ertiw Time [Heat/Lana[SCR] & | Exh] Specal] Corm Time
Fialoys b |GrkE 15550y | 1% ololg ]
1% [Ciris 15403 100 Free ] ololo
Show || 27 |5 159850 Drsant O ojlolo
Swimups || 95 |G 1513 50 Back ] ololo
24 |Gils 1512100 | o(o|o
Eligibla
Only
Seratch
All
Beports
Close I

Browse through the alphabetical list of swimmers to verify that the swimmer is not on the roster.
Then verify with Clerk of Course that the swimmer is on the roster that was submitted. If the

swimmer is on the roster, you will have to add the swimmer to the database.

You will need the swimmer’s full name, and birth date. You will have to track down the coach
to get this information. Another suggestion is to have that team’s Team Representative get it for
you.

Click on the “Add Athletes” button. You will get the Add New Athlete Window shown on the
next page.
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= fudd Hews Athlete

" Miske
I I I

Last Hamse First Hame Ml Gender
[ kg [ [
Mg D Prefeared Frst Hane Birth Dste Age
=T X Buelait Balh _Termis [Heimal =
Team Abbr Llass YH Slatus
| E
Cilizen ol Compediloe T
EMTRIES ELIGIELE EVEHTS
Evart & | Eriny Tirm|| Evert 8 [Evert Hare

] Gl 10 & Lindkar 25 B iy
o Gz B & Unider 25 Fraeshyde
a5 bz B8 Urder =) Bressi=droks
= Cirks: B & Urader 25 Bochabroks
L Gorls 12 8 Uncler 10008

Enimies D Canosl Contact nro | Teams Mered

Enter the following information:
Last Name
First Name
Middle Initial (optional)
Gender
Preferred Name (optional)
Birth Date (age will be automatically calculated)
Double-click on the team name on the right side of the window to select the team

Then click “OK” and then “Cancel”. You will be back in the Add New Athlete Window with
the new swimmer highlighted. Verify the information is correct, then click “Close”.

You will now be back in the Adjust Window. You will have to click on “Hide Athletes” button,
then the “Show Eligible Athletes” button to get the new swimmer to show up on the list.

You can now double-click on that athlete to add him/her to the event, as described above. Click
the “Accept” button when you are finished adding swimmers.
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If you had to add another heat to add a swimmer, you will have to click on the “Heat 2” button,
which is on the middle right side of the screen. The screen shot below shows Heat 2 selected,

with the swimmers’ times entered.

Chose  Evenks  athleste Seedng  Reports  Labes Preferences  Tmer (None)  Soorebosrd (Mored  Web  Melb  Re-Soons

Seaded By
Seaded oAtz 1112 50 50 eter Btierihe
Seaded | B0y 13-14 50 50 Weber Buferil

ks 1344 5050 Metar Dutierity

Searad
Sl |Bons 15-12 50 SO kadar PRt
Seaded | Trls 15-10 5050 Meter Butisrily

il 5 & Uncker 25 SC Wister Freesivie

Geadad (B St (130 5 Meder Fraesiyin
Shaded | Dty 290 S0 5C Meler Frishvie
By 1112 50 50 Wsbar Fresstyis

1
1
1
1
1
1
St | B & 6 Uncir 25 50 Webar Frascchyls 1
1
1
1
1
1
1

Seadad
el |t 1112 50 50 Wear Fraiiyie
Seaged  |Boys 13-14 50 5C Weter Fresstyie

Team

Heat 2 Selected

N

| I T I I | I 17 7 ] Bl | =
Sestion Akt Soé p— 0 |ShowBackups] Lt SoomEved | Raced | BeTeoss | PEE | piEia

T Fa Fi Lk, Cibl i CHL CHk5 Fz Fi Lk [1#F5
Lanz__|Aie Hare: | Age [Team Tee | Fraslme | DO Esn|BPL] FL | P

T [Fuler, Sy | & |Tengie Hiz Swin Tean B[] (1] 1 ]2

2 Jerdine, Tancty 0 Tampls PR Saim Team ke : : r 3

. NN

] ull [mE[n]

E T
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3.2.4 Judge’s Decisions

If you have a Judge’s Decision (i.e. where the order of finish as decided by the Place Judges does

not agree with the stopwatch times), you will have to manually adjust the order of finish.

Fortunately, Win-MM makes that easy to do.

When the event status is “Done”, click on the “JD” button to get to the Judges Decision Window

(shown below).

w ludges Decision £ Tie Brealer

RBRESULTS
J0 PL [ Flace [ Hesti [JDHeat PL] Heat FL [2thiste Name Time Paints |JD Fanilz
| 1 | 1 1 Anewalt, Bridany M 44
2 2 1 |Fudier, Syoiney 2202
3 1 2 Barrest, Criztin 2356
3 2 2 Jenking, Sandy 2356
s 1 3 [alshay, Patricia 249 .44
B 1 4 Ancarson, Reteccs 24 56
7 1 5 Bannigan, Clara 2543
1 g olier, Amber 2878
[
]
Places Based on Times

- T break @ lie or b make a Judgas Decizion for Croarsll Placing, enter the corractad place in the JO Mlace column.

- To make a Judges Decision for p Heat Placs (Tened Finals Only), enter the corrected placs intha JOHsek FL column

- Yo ean change ke resuls peirks Tar any enley by arbaring & rewe poird 2care inhe JD Pairds calamn (Firsats Oniy),
- To change paint= to zaro, ener -1 inthe J0 Points column.
- To remove all Jdges Decisions, press the Re-Set bulten and then prass O,
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Click on the “JD Place” column for the swimmer you want to change. Enter the new place. Do
that for the other swimmer involved. You do not have to modify the places of those swimmers

unaffected by the Judges Decision. The screen shot below shows first and second place reversed

by the Judges Decision.

When you are finished, click “OK”.

& Judges Decision £ Tie Breaker

RESULTS
JO FL | Flace | Heatf | JDHeat FL | Heat FL [Athlste Mame Time | Paints [JD Faris
2 | 1 | 1 1 Anewalt, Bridany M 44
] 2 1 Fudbar, Syidney 2202
3 1 2 Barrest, Criztin 2356
3 2 2 Jenking, Sandy 2356
s 1 3 [alshay, Patricia 249 .44
B 1 4 Ancarson, Reteccs 24 56
Pl 5 |Bonvigan, Clara 2543
g 1 6 |coler, Amber 2E78
[
3

Places Changed by Judges Decision

- T break @ lie or b make a Judgas Decizion for Croarsll Placing, enter the corractad place in the JO Mlace column.

- To make a Judges Decision for p Heat Placs (Tened Finals Only), enter the corrected placs intha JOHsek FL column

- Yo ean change ke resuls peirks Tar any enley by arbaring & rewe poird 2care inhe JD Pairds calamn (Firsats Oniy),
- To change paint= to zaro, ener -1 inthe J0 Points column.
- To remove all Jdges Decisions, press the Re-Set bulten and then prass O,
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Now, when you click “Score”, the results will show the Judges Decision. The results report
shown below shows the Judges Decision entered above. This report also shows that Win-MM
properly handles ties between swimmers.

Princermont Swir League - 1 Hy-Tek's MEET MANAGER 213 PR 5/18/2002 Page 1
BETw@TH - 6/22/2002
Resulis
Event 2 Girls 10 & Under 25 SC Meter Butterfly
League Rec: 1576 # 1995 Kathyrn Gold NCR
TH PoolRec: 1650 % 1978 J. Duymovic BCC
Name Age Team Finak Time Poinis
Timed Finak
1 Fuller, Sydney 6 Terple Hills Swim Team J22.02 5
2 Anewalt, Brittany 10 Belair Bath & Ternis J21.99 3
3 Jenkans, Sandy 10 Terple Hills Swir Tear 23.56 1.50
3 Barrett, Cristin 10 Belair Bath & Tenwis 23 56 1.50
5 HKelshaw, Patricia 9 Teraple Hills Swira Team 24 44
6 Anderson, Rebecca 10 Belair Bath & Tennis 24 56
7 Banmigan Clara 10 Belair Bath & Tennis 2543
& Coller, Amber % Terple Hills Swirm Tearn 26,78
Combined Team Scores - Through Event 2
1. Temple Hills Swim Team 12.5 2. Belar Bath & Tennis 9.5

You can always return to a previously-completed event to record a Judges Decision, a DQ or
change an incorrectly-entered time. When you click “Score Event” in the Run Screen, the
program will re-score that event and give a new report as shown above. The entire meet score
will also be recalculated.
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3.2.5 Disqualifications
Entering disqualifications is very simple. In the Run Window, click the “DQ” box next to the

swimmer’s time. A check mark should appear in the box (see screen shot below). Note that the
time you entered for the swimmer is kept in the database, although it is not shown on reports.

Clse  Everts athlste Seedrg Aepots  Lebels Preferences  Timer (None)  Scorebosed (Mone)  Web  Meln  Fe-Soors

EWEMT LIST - All Evinks - ST Maleie - [Sastion nol sebecmd] Recoide

Ewe ] Find T AT <| [ Aecod Tive | Do [Pecod Hoider
1 r 5 1 Lemsgus Fec | H N7 183 |Delerks Stephens
E] F 2 TH Pool s % B, 5. Giovinszzo
3 F 1
| F 51150 Wer Etterte 1
H 3 Bora 13-14 50 5C Keber Buiertly 1 T nom Eenes 1hra Ewmel 7
[3 F | Seeded |Gk 1314 50 55 Mister Dutterity 1 Gerder [Team Gome |Team [Beae
1 7 F Shded | Bores 15.15 60 SO kiber Bubary 1 Farrae | Terrpds Hits Seon Toan 65 Bl Bath i Tenri: | 45
[] F | Sesded |Grls 15-13 50 5C Meter Butlerily 1 Hale | Terrple Hils Seom Tean G |Belaa Bath & Terniz ] H
| 3 | F | Swmded [Bors &6 Uncee 255G Netes Fraesiye [ [
10 | F | Sesded |oiis S & Under 25 5C Meser Freesihe 1
Ll n F Lmaded _Uow%-'ﬂdﬂ&(:wm'r\euslm 1
[ | 18 | F | Sesded |Gl o050 5C el Fresatvi 1
13 | © | Seeded |Boys 11-12 50 5C Heter Fresstyie 1
[T 1 18 | F | Semten |crt v1-17 505G beear Frassivie 1
15 | F | Seeted |Boys 1314 50 50 Meber Fresshyie 1 -
| N 1N N [ I
[ o Prasious
wion Al Splie Fuvanchy n Sheow Backup Lzt Srom Evant Face & Gl Timas Exerd Hieed Evert
FT Fi Fi Cakis, Cirh) CHE Cid Cuks F2 F3 Chkid CHiF5
Lo [Atie Have [ 2ge [ieam | CesdTime | Fras Tme | DO En|BPL] AL | Pu
1 [Versee, Seven 12 |Temphe Hiz Swin Tean a07e ET N 2 | 2
T |mordon, Hicholss 12 |Beinir B B Tenvis W EEESEERE
T |Gannd), M ECE W7 TE [ T 1
4 |Hardng, Sean | 1z |Eete Bt & Temis WT 4856 bA | L
El dasiesd, Comrar 12 |Beter Bt & Tenriz w7 23 0 L‘% 4 |4
£ [Heving, Joshua 1 |Tempe Hilz Swin Toam WT 4358 [ "% | 5 | 5

ﬁ%

When you click “Score” to score the event, the Results Report shows the DQ. The report shown
below also shows that the PMSL rule that only two swimmers from a team score points is
implemented in the Win-MM software.

Prineernont Switn League - 1 Hy-Tek's MEET MANAGER 923 FI 31272002 Page 1
BET@TH - 6/22/2002
Resulis
Event 3 Bovs 11-12 50 SC Meter Butterfly
League Rec: 33T & 1993 Delonte Siephens TPDC
TH PoolRec: 3180 § 1974 5 Giwrinazzo TH
Name Age Team Finak Time Poinis
Timed Finak

1 Gannett, Matt 11 Belair Bath & Termis 3780 5

2 Vermetre, Steven 12 Temple Hills Swit Tear 3087 3

3 Gardon, Michalas 12 Belair Bath & Termis 41.00 7

4 Jesteadt, Connor 12 Belair Bath & Termis 4235

5 Hewing, Joshua 11 Terapls Hills Surira Teara 43 56 1

--- Harding, Sean 12 Belair Bath & Tenmis Do !
Combined Team Scores - Through Event 3
1. Belair Bath & Tetuis 16.5 1. Temple Hills Switn Team 16.5
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3.2.6 Relays
Entering times for relays and scoring the relay events is just like any other event, except that you

must also enter the relay swimmer’s names. Recall that when you did the meet entries for the
relays, you entered the relays but no specific swimmers.

To enter the relay swimmer’s names (which must be written on the back of the Timers Card),
click the “Relay Names” button.

| Relay Hames

ELIGIBLE ATHLETES HE LAY ORDER
fugs |Hame Pas | Age |Finak
17 |Bape, Bran 1
13 | Brple, Brice z
3 Bole, Mark 3
10 Culler, Joap 4
17 Cnbbs, st 5
13 | Fules, Camden &
18 Gibait, Jefi 7
17 Gikszit, Phi ]
1 Heying, Joshus
k] |Hegarg, Kewin AELAY TEAMS
10 Hodos, Tim Lane |Ralay Name | L
10 Hugl, Chyislizn 1 | Temple Hils Swin Team A
10 Huszon, Pakick {% 2 | Temple Hils Swm T eam B
13 | Luraz. Daniel 3 | Temph: Hilz Swim Team C
10 Malecki, Matt 4 | Belzir Bath & Tenniz A
12 Malecki, Stephen 5 |Belzi Balh & Tenns E
g Medublfe, Ayan E  BelanBalh & Tenns C
14 |Hugtes. Geenge
15 Popaola-Fargions, Cole
10 Smith, Jim
10 Srrith, J ErEmy
mn | Smith, Johrng
12 ermedng, Steven Close Show Swim-ups
18 wlhard, Cail
17 ‘vacob, David
15 |'facob, Michae!
17 Cazezee, MR
|
|
|

Click on a relay team to highlight it. Make sure you have the proper relay (A, B, or C) selected.
Then double-click names from the Eligible Athletes list to put them on the selected relay team.
If you put a swimmer on a relay in error, or in the wrong position, simply double-click on that
swimmer in the Relay Order list to remove them from the relay.

When you are finished entering relay names, click “Close”.

If a team has fewer than three relays that swim, you can enter “NS” for those relays or you can
scratch the relay from the Run Window by double-clicking on the relay team.
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When you “Score” the relay event, the swimmers names will be on the Results Report. See an
example below.

Princeraont Swim League - 1 Hy-Tek's MEET MANAGER 1028 PI 57122002 Page 1
BET@TH - 6/22/2002
Results
Event 46 Bovs 2-18 200 SC Meter Freestyle Relay
League Rec:  1:54.91 # 199% Takoma Park DC
TH PoolRec: 2:01.66 % 1997 Takoma Park D.C.
Team Relay Finak Time Points
Timed Finak
1 Temple Hills Swim Team & 20777 7
1) Husson, Patrick 10 2 Venmeire, Steven 12 3 Fuller, Camden 13 ) Gilbert, Jeff 12
2 Belar Bath & Tenms L 2:12.33 5
1) Garmett, Wlark 9 ) Gannett, Iatt 11 ) Breeden, Moah 13 4 Benac, Todd 16
3 Temple Hills Swim Team B 214 56 4
1) Hodge, Tim 10 2y Wlalecki, Stephen 12 3) Lucas, Darde] 13 43 Cribba, Ivlatt 17
4 Belair Bath & Tenms B 2:15.46 3
1) Canto, Chip 10 2 Harding, Sean 12 3% Elliott, Chris 14 4y Brnderson, Chais 16
5 Temple Hills Swim Team C 2:23.56
1) Ilalecks, Ivlatt 10 2) Heving, Joshua 11 ) Mutter, George 14 4 Ward, Carl 18
--- Belair Bath & Tennis C NS
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3.2.7 Printing

3.2.7.1 Printing Event Results
As you’ve seen, a Results Report is produced for every event as it is scored. You can print from

that screen by clicking the “Printer” icon near the top of the screen. You will get a standard
Windows dialog box (shown below) that allows you to select how many copies to print, etc.

Print &|

Frinter: Swatem Printer [Epzon Stylus COLOR oK.
TAOESC/P 2 _

Print R ange

e Al

{~ Pages Eopuas:’ﬂ
Fram: 1 (- |¥ Callate Copies Q

Cancel

You can also create a Results Report for any event, or group of events. From the Run Window,

click on the “Reports” menu and then “Results”. The Reports menu is also accessible from the

Win-MM Main Screen. The Results Window will be displayed, as shown below.

= Raosulls

SESSION LIST
Cowse | Seazion Tikle
I
Age Range ||
e
— — EVEMT LIST
Evid@ | Find Sidis | Everd Hams Heals | «
] 1 F Seoied Bonge 1006 Undes 25 50 Mate Sl 1
_ 2 F Scoied Girds 10 & Unades 25 5C Mete Subally F Il
Say 0| = F Scoed | Boys 11-12 50 5C Hetes Bullelly 1
4 F Seeded | Gids 11-12 50 5C Mieter Budleilly 1
- | s F weded | Boys 13-14 50 5C Meter Budleily 1
Fernde O & | °F e | Gl 1314 50 50 Mets Bullaily 1
] T F o Hiows 1518 5050 Meter Bulliily 1
™ Mals | e F eeded | Gils 15-10 50 50 Hetes Bulleilly 1
a F ] Bows B B Uncer 25 5C Mets Fressipe 1
T T [ 10 F weded | Girls B & Urafiel 25 5 Mele Fraasile 1
[ n F kel | Bogs 510 50 50 Metes Fresctple 1
- 12 F s Girts 210 50 5C Mete: Froesiph: 1
N EE F eeded | Boys 11-12 50 50 Hetes Freeyle 1
By 14 | F Sesded | Gils 11-12 5050 M Fressiyle ]
- [ 15 F weded | Boys 13-14 50 5C Mater Fraesiyle 1
SR m T acked | Gels 1314 50 51 Mstes Frassghs 1
- - 17 F ki Bons 1518 100 5C Beder Fronshple 1
Frekns Ordy ] 18 | F eded | Gils 15-10 100 50 Heter Freeyk: 1
™ Fingls Oriy 19 F _SE!_ Bows B E Unier 25 5C Meter Drescksioks 1
[ =0 F weded | Girls B & Urder 25 5C Mele: Bresstsbokes 1
- 1 F ek Biows 510 26 5C Wt Breadsoke 1
Flend 10vy 1717 poded | Gils 210 25 5C Mt Bueastsioks 1
0| = F eeded | Boys 11-12 5050 Meter Breactinoke 1
Sreremr [ E] F | Geeded |Gils 11-12 5050 Mister Breaskrake 1
= O = F Seecded | Boys 13-14 50 5C Mater Biesskzinoks T
] = | efrrewerrraveeeerirre 7
Columns Include in Aesults Format
Sebect All % Sings ™ Records Splitz & Evert fl Dider
_—— [ Tine Stits [~ speles | * Mone " Sessicn Order
. ™ Eniry Gusilyirg Tims TG " Publication Drder
Der-Salect Al tide [ | Bt Commuari "~ Zublacted [~ 1 Evert Per Page
Eiqunil Fig ¥ Enlry Times ™ Lega Only ™ Resudts by Hest
Cieate Repot | | APHews | [ Teme Trid Bvaiits : Athdete 1D+ [ Time Stamp
r FHTML| | L Sorstetes Totow ey [0 L DaTime
Ukags || [ Mostows  Fewvdemes o8y [41 o paginy | o DateOnk
[Close] [~ Prior Fezudts (1 col onkd) ¥ Tesm Points © Comps | | T Hone
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There are a lot of options available in this window to select which events to include in the report,
what fields to include in the report, and how to format the report. It is left as an exercise for the
Data Manager to experiment with this report to get the format that works best for you.
Remember that any report you generate will be displayed on the screen first and then you can
decide whether to send it or the printer or to cancel and try other options.

3.2.7.2 Printing the Current Score

The Run Window shows the score up to the last event that has been scored (although it is
separated by gender). If you have to back up and rescore an event, the score will back up to that
point. If that happens, simply go back to the highest number event scored and click “Score
Event” again.

If you want to see a report of the combined team score, click on the “Reports” menu then on
“Scores”. Click on “Select All” and on “Combined” (shown below).

EVEMT LIST
Evtit Staluz  |Ewenk Hame _
Scoied | Boys 10§ Under 25 50 Meter Buthaify
Scored | Gillz 10 & Urder 25 5T Meter Butteddly
Seoted | Boys 11-12 50 5C Meler Bultefly
Seeded | Gilz 17-1.2 50 5 Metes Bulbety

Seeded | Boys 13-14 50 5C Mater Butterfly
Sesded | Gitls 1314 50 5C Metes Butteifly

Seeded |Boys 15-18 50 5C Meler Bulterfly

Seeded | Gilz 1518 50 50 Metes Bulbeify

Sesded | Bovs 8 k Under 25 5C Mebar Freesiyle
Seeded | Gills B & Unider 25 5C Meles Freszlyl
Seeded  |Hoys 910 5050 Meter Freestue

Seeded | Gils 31050 ST Mebar Freeshle

Seeded | Boys 11-1290 5C Meter Fregziyle
Seeded | Guls 1112 5050 Meles Fressiyle
Seeded | Bogs 13-14 50 5C Mebe Freeslyle
Seeded | Girlz 1314 5050 Metes Freasivie

17 Sesded  |Boys 15-181005C Meter Freasyle

18 Seeded | Guls 1518 100 5C Metsr Freeshle

19 Seeded  |Hoys B & Under 25 50 Meter Bicastzinke
20 Seeded | Gillz 8 & Undar 25 5C Male Breasasioke
Fl Seeded  |Boy: 310 25 5C Meter Breattsroke

2 Seeded | Guls 81025 SC Meb=r Bieaslsioke vl

| .| | | ot | ot ]
mmpWM_EmMHmmhmu

|| ] | o T R ] [ ] ] R[] |

Gender Choices Athlete Criteria
[ Male & Mo age crisie
v Femole [ Uze athlsle age
¥ Combined
[ Combined il both score
[T Separate pages . Eventiigs

Report Tepe Grouping

= Teamn  SidFts = Nearnad
O ndvdual | Specpis (" By Fiegon

APtz

Togr Howe Meny - |:| Evart A Fﬂev:El ta I:'
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A report like the one shown below will be created.

Licensed To: Princeraont Swirn League - 1

Hy-Tek's MEET MANAGER 9:44 P 511202002 Page 1

BBT@TH - 6/22/2002

Team Rankings - Through Event 3

Combined Team Scores

Phce Team Poinis
1 Temple Hills Swim Team TH X 1650
1 BEelair Bath & Tenms BBT X 16 .50

Female Team Scores

Place Team Poinis
| Temple Hills Swim Tearm TH_X 6.50
2 Belar Bath & Tenms BBT X 4 .50

Male Team Scores

Place Team Poinis
1 Belar Bath & Tenms BBT X 12
2 Tetnple Hills Switn Teatn TH_X 10
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3.2.1.3 Printing Award (Ribbon) Labels

If you have the Ribbon Award Labels option in Win-MM, you may wish to use the program to
print your ribbon labels. To do this, click on the “Labels” menu then “Award Labels” from
either the Main Screen or the Run Window. The Award Labels Window (as shown below) will
be displayed.

& fward Labels

— SESSION LIST
gy | Start Time | Session I | Course | Seszion Title
- A 5 AlEverts
Age Range
e[
EVENT LIST
Evifl | Fird Slatis Evenl Hame | Heats |«
1 1 F Seorad Eu_l,l: 10 & Undes 25 SC Meater Eull:lll}l | 1
ol = F Scored | Girls 1008 Under 25 5C Meber Buttesfly 2
iy I 3 F Scored  |Boys 11-12 50 5C Matel Bulberfly 1
1| 2 F eeded | Gills 11-12 50 5L Metes Bullely i
 Female | 5 F geded  |Baoys 1314 50 50 Meter Buthery 1
5L 1 B F Socded | Gill: 1314 B0 5L Meter Butteifly 1
J 7 F Seeded  |Boy: 1518 50 5C Meler Bulkeifly 1
"~ Make | i F Seeded | Gil: 1518 50 5C Meter Bulbeifly 1
1 4 F Secded Baoyz B & Undar 25 5C Meter Fressiylz 1
- | i F Seeded  [Gill: 3 & Unden 25 5C Melee Fresslyle 1
'+ Both 0 | 1 F Beeded  |Hays 510 50 5C Meker Freeshie 1
0 | 12 F Secded | Gils 310 50 5C Meter Froeshle 1
1 13 F Saeded Bayz 11-12 80 5C Mater Freszlyle 1
Rounds O 14 | F Gesded |Gl 11-12 50 5L Meler Freestye 1
% Al Riounds 1 15 F Seeded | Hoys 1314 50 5C Meler Freeslyls 1
e O] 16 F Seeded | Gils 1314 50 5 Mates Freasyla 1
. ] 17 F Seeded  |Boy: 1518 100 5C Meter Freesyle 1
PrelnsOnly {18 | F Geeded | Gul: 1518 100 SC Meber Freesiyle 1
Finals Oriy ) 13 F Soeded | Boys B & Under 25 SC Mehe Breasteioke 1
e 1 =0 F Seeded  |Gill: 3 & Under 25 5C Meles Breastsioke 1
— 1 Fil F = mefed Eu_l,l: 990 25 SC Meter Biaaslsiroke 1
® e eeded | Gils 310 25 SC Mober Bicastaiake 1
] 23 F Seeded Boyz 11-12 50 5C Mater Breasiztioke 1
o ] 24 F Seeded Giitls 11-12 G0 5C Meter Braaststioke 1
— 1 5 F Seeded  |Hows 1374 50 5C Mele Breasizhoke 1
T F Seeded | Gils 1314 50 5C Meter Breaststioke 1
Select All Ll z7 F Seeded | Fous 191890 SC Mate Breadlzligke =i
© Label Salection Award Type Soet By
Lazer Dot Matrix i+ Standad twsard Labsl [+ Event Humber
De-Selectal | 3%19 A © Time Stardard Achievement | Sassinn Order
e £ [ PemonalBest [ UsaNT -
07 A4 - UK [2u8] " ByHaat U TeamdEvent
Creale Labete | | 5025 2= " Extibiion Swime " Teamdhthice
i Individual Flacss - [1 ] To  Asete
Fielap Places: [1 ] To
Close Felay Athlete Mames [0-8):

Select which event(s) you want to print labels for. Make sure “Standard Award Label” is
selected. You can also select how may places to print labels for. The default shown above is to
print labels for the first 100 places, which in practical terms, is everyone that swam the event.
After you have selected the events, etc. click on “Create Labels”. This will create the labels
output report on the screen for you to look at before sending them to the printer.
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The report shown below is the ribbon labels for the first three events. When you are selecting
how many events to print at one time, be aware of how many labels are on a single page of

labels. This may influence how many events you print at one time.

Place: 1st Time: 1789

#1 Boys 10 & Under 25 5C Ieter Butterfly
Hodge, Tir 10

Temple Hills Swirn Team - 672272002
BET@TH

Place: 4th  Time: 2088

#] Boys 10 & Under 25 5C Meter Butterfly
Heying, Kevin 9

Termple Hills Swirn Tearn - 62252002
BET@TH

Place: Tth Time: 2511

#1 Boys 10 & Under 25 5C Meter Butterfly
Brev, &Lndrew O

Belair Bath & Tennis - 42272002

BET@TH

Place: 3rd  Time: 23.36

#2 Girls 10 & Under 25 5C Mleter Butterfly
Jenkins, Sandy 10

Termple Hills Swirn Tearn - 672272002
BET@TH

Place: ath  Time: 24.56

#2 Grirls 10 & Under 25 5C Mleter Butterfly
Anderson, Febecca 10

Belair Bath & Tenrds - 672202002

BETGTH

Place: 1st Time: 37.89

#3 Bogrs 11-12 50 5C Meter Butterfly
Crannett, Matt 11

Belair Bath & Tennis - Ai2202002
BET@TH

Place: 4th Time: 4235

#3 Bogrs 11-12 50 5C Meter Butterfly
Jesteadt, Connor 12

Belair Bath & Tennis - 62202002
BET@TH

Place: 2nd  Time: 1876

#1 Boys 10 & Under 25 5C Meter Butterfly
Crannett, hark 9

Belair Bath & Tenrds - 672202002

BET@TH

Place: 5th Time: 2254

#] Boys 10 & Under 25 5C Meter Butterfly
Boyle, Wak @

Termple Hills Swirn Tearn - 62252002
BET@TH

Place: 1st Time: 2202

#2 Girls 10 & Under 25 5C Mleter Butterfly
Fuller, Sydney 6

Termple Hills Swirn Tearn - 672272002
BET@TH

Place: 3rd  Time: 23.36

#2 Girls 10 & Under 25 5C Mleter Butterfly
Barrett, Cristin 10

Belair Bath & Tenns - 42272002

BET@TH

Place: Tth Time: 2543

#2 Grirls 10 & Under 25 5C Mleter Butterfly
Banmigan, Clara 10

Belair Bath & Tennis - Ai2272002

BET@TH

Place: 2nd  Time: 3087

#3 Bogs 11-12 50 5C Meter Butterfly
Vereire, Steven 12

Teraple Hills Switn Tearn - 672202002
BET@TH

Place: 5th Time: 43.56

#3 Bogs 11-12 50 5C Meter Butterfly
Heying, Joshma 11

Teraple Hills Swira Tearn - 62202002
BET@TH

Place: Srd  Time: 2018

#1 Boys 10 & Under 25 5C Meter Butterfly
Conto, Chip 10

Belair Bath & Tenrds - 672202002

BET@TH

Place: th Time: 23.45

#] Boys 10 & Under 25 5C Meter Butterfly
Smith, Jim 10

Termple Hills Swirn Tearn - 62252002
BET@TH

Place: 2nd  Tire: 21.99

#2 Girls 10 & Under 25 5C Mleter Butterfly
Anewalt, Brittany 10

Belair Bath & Tenns - 42272002

BET@TH

Place: 5th Time: 2444

#2 Girls 10 & Under 25 5C Mleter Butterfly
Kelshaw, Patricia 9

Termple Hills Swirn Tearn - 672272002
BET@TH

Place: Bth Time: 26.72

#2 Grirls 10 & Under 25 5C Mleter Butterfly
Coller, Arber 2

Teraple Hills Switn Tearn - 672202002
BET@TH

Place: 3rd Time: 41.00

#3 Bogs 11-12 50 5C Meter Butterfly
Gordon, Micholas 12

Belair Bath & Tennis - Ai2272002
BET@TH

Note that if you print ribbon labels this way, no information needs to be manually written on the

ribbon label.

The ribbon labels will also be printed with the relay swimmer’s names, if you entered the relay
swimmer’s names as described previously.

65



PMSL Comeuter Oeerations Manual
3.3 After the Meet

After the meet is completed and the results and score have been verified, you will need to
provide some output files to the other teams in your division. These will be files that have the
meet results and that can be imported back into the Team Manager Il database.

Before you do any of these reports, it is important for you to make a backup of your database.
The backup will protect you from any accidental loss of data. It can also be sent out to others
that want/need the results in Meet Manager Format.

3.3.1 Backing up the Database

Hy-Tek has made it easy to backup (and restore) your Win-MM database. From the Main
Screen, click on “File”, then “Backup”. A window will be displayed where you select what
drive/directory you want the backup to be saved to. Navigate to the drive/directory you want
(see below), then click “OK”. Notice, that | had created a directory called “Swim Meet
Backups” under the “swmeets” directory. You can organize your backups on disk any way that
works for you.

=, Backup Current Database

Copy Backup To:

Clswmeets'Swim Meet Backups

Drnive: Directory:

[= X ﬂ [ [
a swmeets

& Swim Meet Backups

Ok Cancel

You will then get a dialog box verifying where you selected to store your backup and asking if
you want to include a message with your backup. Click “Yes” if you want to include a message
(note) in the backup, “No” if you don’t want to include a message, and “Cancel” if you want to
abort the backup.

Hy-Tek's Swim Meet Manager for Windows E|

‘You have selected CHSWIMEETS!SWIM MEET BACKURS as the location for the backup of waur current database,
In case you are providing results to those who have TEAM MANAGER, but do NOT have MEET MANAGER,
also provide an Export of Results to TM by clicking File § Export f Results ko T,

wWould vou like ko include & message with the backup 7

Yes Mo Cancel
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If you clicked “Yes”, you get a window where you can enter three lines of text that will be added
to the backup. You can insert any information you want in this field (see below). When you are
finished, click “OK”.

ui| Backup Current Database @

Copy Backup To:
Chswmeets'Swim Meet Backups

Message to include with backup

|Thi$ iz a post-meet backup of ESRETH |

|created on 22 June 2002 at 11:30am) |

[0]21 | Cancel

After the backup is completed, a box will be displayed showing the name of the backup file, and
the location where it was written (see below). Click “OK”.

w. Backup Current Database

Backup Utility
Completed !

Backup file: SwmmBkupBSR{T TH-01.zip

Location: C:\swmeets'Swim Meet Backups

3.3.2 Sending Results to Other Teams

The PMSL Rules of Competition require the home team to send dual meet results to all the
Division Data Manager and all other team data managers in your division within 24 hours. It is
up to each Division Chair and Division Data Manager to set the policy for sending meet results
to all the other teams in your Division.

The Technology Committee suggest that the backup of the Meet Manager Database be sent as an

attachment to an e-mail to each of the other team data managers plus the Division Data Manager
and the Division Chair. The e-mail should also include the score of the meet.

67



PMSL Comeuter Oeerations Manual
3.3.3 Sending Results to the PMSL Webmaster

The Division Data Managers will no longer be responsible for sending the dual meet results to
the PMSL webmaster. It will now be up to the home team data manager to send the results so
they can be put on the PMSL web page.

The file to be sent is the zipped backup of the Meet Manager database. The procedure for
creating this zipped backup is described above in section 3.3.1. Send this zip file as an
attachment in an e-mail to results@princemont.org. You must include the final score in the body
of the e-mail so that the webmaster can verify the results database.

3.3.4 Exporting Results for Team Manager Il

A results file that can be imported into Team Manager Il can be exported from the Meet
Manager database of the meet. If the meet was swum at one of the non-standard pools (BAF, IH,
NCR, PGP, TB, WLS) continue to the next section, otherwise skip to section 3.3.2.2. Special
procedures for meets at Adelphi will be provided separately.

3.34.1 Non-Standard Pools Conversion

For the non-standard pools, the meet was set up with a conversion factor in the Entry/Scoring
Preferences before the meet (Section 3.1.4). You will now make use of that conversion factor to
export results that are equivalent to Short Course Meters. Be aware that the original times
entered during the meet will be maintained in the database, so you can go back and produce
reports that have the original times.

If you wish to make a results report or print award labels with the actual times swum, do it before
you apply the conversion factor. To apply the conversion factor, click on “Set-up”, then
“Entry/Scoring Preferences”, then “Results”. You should see the “Non-Conforming Course
Factor” that you entered before the meet. If you hadn’t entered the course conversion factor, go
back to section 3.1.4 and follow the procedure.

Click the “Apply the non-conforming factor” box (see below), then click “OK”. Now, when you
export results, they will be converted to short course meters.

& Entry / Scoring Preferences E]

Flighted Meet | LCombined Event Meet |
Scoring/Awards | Entry Limits |

Time Stds Meet

Conversion Factor for Results

Hon-Conforming Course Factor @ |97

Apply the non-conforming factor : [v

This factor iz uged in cases where your pool length is not
25 or 50 and you want the result times converted so as to
represent a 25 yard or meter pool. For example, if the pool
iz 22 yards, you could enter 1.14 as a conversion factor
which would increase each result time by this factor. The
converted time will only be used in three places: 1) From
Reports / Regults, 2) When printing award labels, and 3)
When exporting results to Team Manager.

[o]4 Cancel
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3.3.4.2  Export Results

To export the results in a format that can be imported into Team Manager I, click on “File”, then
“Export”, then “Results for Team Manager or OVC or Top16”. You will get the box shown
below.

. Export Results @

Selection Criteria
Team : -
Region : -
LSC: -
Gender Relays
+ Both * Relays Pluz Athletes
Female Only Felays Without Athletes
Male Only % Mo Relays
Events W Include Splits
WV Standard Events [ Semi-Final Results Only
[ Time Trial Events [~ Copylast created .CL2 file
[~ Swim-off Events W Zip the .CL2 file
[ Euclude Fareigners
Cancel

The default is to export both teams’ results and to include relay swimmer’s names. Do not
change any of these defaults. Also note that the COMMLINK (.CL2) will be zipped. Click
“OK".

If there are any events in your meet that were not completed, you will get a warning message. If
you missed entering data for one event, or even one swimmer, you will get this warning. If you
get this warning, you will have to return to the Run Screen and find which event does not have a
status of Scored.

If everything was completed you will than see a File Export Progress box. This will give you
some statistics on what was included in the export file. Note that the box below shows the
statistics for a partially completed meet that was exported simply for purposes of this training
document. Click “OK”.

Export File Progress

Teams : 2
Athletes : 14
Entries : 30

Relays: B

Relay Names : 4
Splits - 24

Elapsed Time : 0 second

Export Finished
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The next box is where you select the destination drive/directory for the export results. In the box
shown below, the floppy disk drive (a) is selected. Click “OK”.

u| Meet Results @

Copy .CL2 File To:
acl
Drnive: Directory:
=s_________J
Ok Cancel

You will get a confirmation of the export, including the name of the “zip” file. Click “OK”.

Hy-Tek's Meet Manager. for Windows El

Zipped file successhul |

zfileD01 . zip contains cfilz01.cl? and was copied to a:

This “zip” file can now be imported into Team Manager using the procedures in Section 2.5.

3.3.5 Exporting Meet Results Report

The exported results described above provide data back to Team Manager II. If you want to
print the results of the entire meet, use the following procedure. This procedure also describes
how to export this results report to a file format, such as Microsoft Word.

To get a Meet Results report, click on “Reports”, then “Results” from either the Main Screen or
the Run Screen. The procedure for generating this report was described in section 3.2.7.1. Click
“Select All” to include all events in the report. Also, click “Team Points” to show the event
scoring. Unfortunately, the team score is not available in this report.

When you click “Create Report”, you will get the screen shown on the next page. This shows
what the report looks like. You can look at all the pages of the report using the arrow keys at the
top of the screen. You can print the report by clicking on the little printer icon at the top of the
page. And, you can export the results to a file by clicking on the export icon (the little envelope
with the red arrow).
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If you click the export icon, you will get a box where you can select the format of the output file.
Select the format from the list. Microsoft Word format is usually the preferred output, but some
Divisions may agree to a different format, such as text.

After you select the format, click “OK”. You will then select the name of the exported file and
the location where you want to store it. Finally, click “OK” to save the file..

H He

lesulis
x |14 4 AL §|ﬁ|ﬁ| 0 +| Tosinz  100% M2l 102

Teraple Hilks Soem Team Ely-Tek's MEET MAMACER 3:20 P 562002 Prege 1
MCRETH - 6152002
Besules - Dual Meed

Event 1 Bovs 100 & Under 25 SC Meder Batter{ly
Rec: 1550 & 1878 Rk Shiby

TH PaclRec: las0 b LR £ Long ! & Glvinazre

[igmn Agn Team

Hodge, Tin 10 Tetripbe BiEs Soortrs Teurs
Eoyle, Mask A Templs Elils Twir, Toars
Heying, Kevin 9 Tumiike Hils Swir Tear,
Sheenn, Darany 9 Mew Canalhon Recreetion
MeCaules, Shane 10 Bewe CamalHom Feerestion
Mehalick, James 10 Mew CamolHom Bscrestion
Cuoller, JToey 10 Temphe Bl Swirs Tears

Event 2 Girls 10 & Unider 25 S5C Metar Butterfly
League Rec: 157 & 199 Kadyrn Gald

TH Paol Rec: 5 P 17k I, Duymavie

[amn dgr Team
1 Coccharo, Julia 10 Hew Carollion Rezreation
I Baccala, Cannsa 9 Mo Camolion Rscreation.
3 Congoli Samantha 9 Hew Camollior Bscretion
4 slshaw, Pamcia # Temple Hills Swrim Team

Event 3 Baws 11-12 50 5C Meter Butierly
Leagur Rec: I @ 183 Delonie Soephuini
TH Faol Ree: JLED Y 194 K Cevnaite

[ame dge Team

| Crarnell Charles 12 Waw Carmllion Racrestion
# Chifton, Cokon 12 Mew Canollon Bserestion
3 Johnson, Rusty 11 Mew Camollon Bazrestion
4 Vermese, Sinven 12 Temple Bils Swirs Tear

Event 4 Girls 11-12 50 5C Meder Buttecfly
League Rec: M5 & 19T Kathryn Gald
TH FanlRec: N ! N0 K. Jarvin
Age Team

I Barry, Cardm 11 Hew Cammliom Bazrestion
| LaChance, Mwchells 11 Ttk Hils Swirs Tiears
3 Fmiz Sarah 1] Mew Camolion Becrestion
4 Coecctoarn, Anna E] Bew Carmollion Recrestion
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