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Introduction

About Maintx

Maintx is a Preventive Maintenance System that manages maintenance of
physical appliances, resources, equipment and other assets of a company.
Wherever placed, whether on land or sea.

The Maintenance Management System deals with many aspects in the operation
of a company.

', MaintX - Preventive Maintenance
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Maintx is a very powerful tool. The application has taken its origin in a vision of
real solutions for real customers.

Our products aren't just made of a user interface environment with thousands
lines of code. They are made out of ideas from years of customer relations and
technical expertise.

We have developed a practical understanding of industrial needs and the
requirement needed most often is fulfilled by giving the solution in our
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application.
With an effective preventive maintenance system embedded in maintenanc
management software, your maintenance department can be more efficient.

The result is better service to keep your equipment and facilities operating

Key elements of its underlying system are:

Work order backlog controls,

Effective preventive maintenance,
Effective work history,

Controlled inventory with availability, and

Efficient manpower utilization.

YV V. V V V V

Reduces the cost often associated with operating a maintenance software

Maintx stands out among other maintenance software in that it takes very little
time to use and implement. The Application is affordable and easy to use from
small to mid-size organizations that need to perform facility maintenance,
equipment maintenance, plant maintenance, building maintenance and so on.

MaintX is much more than just data collection software. It is a management
system with efficient maintenance control procedures embedded throughout. Just
by following the software guidelines, maintenance departments operate more
efficiently. This results in better service to your primary operations. In turn, they
can be more efficient and more productive. There is a definite link between
maintenance performance and profitability.

Preventive Maintenance - Helps protect your plant or equipment investment
with an easily managed preventive maintenance work order system. It avoids
untimely breakdowns that disrupt schedules and deliveries.

Equipment information and history - tracks repair activity and costs for one
item, a group, a department or all equipment.

Open Work Orders - For planning, scheduling, coordination, backlog control and
manpower utilization.

Spare Parts Inventory - Insures the availability of spare parts. Avoids the
downtime because to parts shortages. Helps control spare parts inventory levels
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and investment.

The screens and reports satisfy the information needed for day-to-day operations
as well as for management reporting.

The mission of Maintx is to improve the internal operation and efficiency of your
maintenance department, and provide a higher level of service and support to
your primary operations. They generate your revenue stream. Maintx helps to
insure that the revenue stream is not interrupted.

Maintx was developed with an industrial engineering approach. It uses
management techniques such as work simplification, productivity improvement,
material control, cost control, engineering analysis and budgeting.

Maintx was developed with a very high flexibility. The term flexibility is that the
application can handle any number of equipment, equipment parts, departments
etc. with the same performance and low budgeting. This Module is flexible and
open, as the equipment list can be added, changed or deleted. You may check the
samples before you enter your data.

Our aim is to provide software solutions that are well thought-out, heavily tested
and reasonably priced. We work closely with many of the largest software
developers. Applications products are used by individual corporations not just in
the IT sector but also in factories, industries, insurance, service stations,
organizations such as corporation, finance, manufacturing and defence where
reliability is crucial. This tool is of very high performance with excellent user-
friendly environment, which leads the user to happily implement in their
organization without any flaws.

What is maintenance management system?

In its simplest form, the maintenance management system automatically records
the system status and reminds the system to take the preventive measures
automatically before the equipment goes down. The maintenance management
system is an integrated inventory control that ensures if necessary spare parts
are available in stock at the appropriate time. The module allows you to update
equipment, generate work orders, operate the inventory and generate purchase
orders.

Overview

As the tool of preventive maintenance system has become common. It simplifies
or nullifies the complicated measures that will result due to the absence of the
Maintenance system in any firm. The maintenance system further increases the
operational safety and reduces the costs, ensuring the high endurance of
equipment.

Maintx offers a user-friendly visual development environment that does not
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require knowledge of a language. It allows you to use a point-and-click interface
to create and manage installation projects based on your business needs. This
conserves your time while extending your flexibility. Much time need not be spent
on the preventive measures as this tool takes care of everything and reminds you
accordingly.
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The Advantages of MaintX

* Lower maintenance cost * Less inventory

* No repetition of work * Easier control

* Easy access to inform * Increased operating safety
* Easier planning * Long lifetime of equipment
* Better use of manpower * Better allotment of jobs

Cost Savings

Maintx has the flexibility to keep track of all the different types of equipment and
projects you operate. Maintx reduces the time required to do the tedious
repetitive activities involved in tracking the type of activities/costs that are
attributed to a particular piece of equipment.

Maintx also produces various reports that provide critical management
information, which is virtually impossible to acquire in a manual record-keeping
environment.

Maintenance Cost Savings

Users of Maintx have typically enjoyed savings on overall maintenance costs.
These savings are achieved through increased management control and general
productivity increases as well as throughout the application.

Minimize Equipment Down Time

Using the Maintx application will reduce your equipment down time by as much
as possible. Since the program ensures the preventive maintenance activities,
your greatest insurance against breakdown, are scheduled at the proper intervals.

Minimize Equipment Failures

Despite appearances to the contrary, unexpected catastrophic equipment failure
does not happen suddenly. It is often the result of neglect. In virtually all
instances, the introduction of preventive maintenance scheduling reduces
catastrophic equipment failures.

Credits

Maintx was developed using Soft Velocity Clarion 8, Microsoft SQL Server
and Oracle. Special thanks to each and every Clarion programmer and Tester
who worked together with us to develop the Maintx application by submitting
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bug reports and enhancement requests.

Schematics

| Asset Management - Preventive Maintenance
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Getting Started

System Requirements

Computer / Processor

> Pentium-compatible computer or later
> 1Gb. RAM
> 100 MB of free hard disk space available.

Operating System

Windows XP
Windows Vista
Windows 7
Windows 8

vV V VYV V

Display

> VGA

> Higher-resolution video adapter like Super VGA or at least 256-color

S/w Requirements

> Microsoft SQL Server / Oracle

Peripherals
» Mouse
» Compatible pointing device

» Supports printers

Network (Optional)

» Microsoft TCP/IP

12
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User Interface

Funktion Keys & Shortcuts.

In Maintx same as in other Windows based software, the mouse is always active.
By clicking the menu bar in Maintx opening up a selected

window. By right-clicking on the mouse we get this small Insert

menu on the right > Change

with the choices of Insert, Change and Delete. We can Delete

also use the et | _Fhanee | onq  DeE= | ittons on the

screen. List Formats #

s

The scrollbar on our right can be used to navigate up and down through the
window or we can use the page up and page down.

The Arrow keys; up, down, left and right are used to navigate through the
windows.

The "Home" button on the keyboard brings us to the first line on the first page.
The “End” button on the keyboard takes us to the end of the page.

Function keys i
Most function keys are standard.

F1 key opens up ,Help" relating to the window we are on when we press it.
F2 Opens the ,Zone" window. We can open it up wherever we are in Maintx.

F3 Opens the ,Departments™ window. We can use F3 wherever we are in
Maintx.

F5 (Or Right-Click) Shows list in optionboxes.

F6 Opens the ,Equipment" window.

F7 Opens the ,Company" window.

F8 Opens the ,Employees™ window.

F9 Shows all open windows, allows us to choose wich window we want to work in.
F11 Or "Cascade", all open windows are arranged like a card catalog.

F12 Or "Tile", arranges all open windows on your screen in tile formation.

CTRL - R Pressed together open up the "Task"™ window.

CTRL - Y Pressed together open up the "Workbook" window.

ALT - X Pressed together closes Maintx same as ,Exit" in the dropdown menu
JFile™.

13
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Shortcuts

Most actions in Maintx have thair own shortcuts. There is no need to memorise
the shortcuts as they are active by pressing the ALT key together with the
underlined letter in the action name.

The shortcuts are not the same in all the windows in Maintx.
Some basic shortcuts used in Maintx are for instance:

ﬂl action is activated by pressing alt with I.
%l action is activated by pressing alt with C. .

_Dskee | action is activated by pressing alt with D.

Listbox (in e-mails or files)

In those windows [ ssre = e e =

Containing the 3' Send To Document Format
button, we can click Please choose where you would
- . like this information sent to: " POF
it to open this o
; " Printer HTML
window ---> =
 Email & Wiord
Here we can choose  Fp C csy
t-o send the_ chosen £ Clipboard
listbox straight to a
printer, a File (PDF, Options
Excel ! Word.. '_)’ or Your settings have the following options:
through E-mail and General Options
SO on.
V¥ Preview After Save
[~ Suppress Column Headers
File Name: | C:\Grettir\Active Tasks 325 tasks.doc (]
Save I Cancel |

Filtering in Listbox

In “Listbox” we can easily organise the columns by name or number. We click the
head of the column we want to (in this case Name). [RECHIONEN (+1)

5 Active Trsks (125 tanka] ) il |

vverdlsdl | P woe | Last Dooe | Daje Styted |
) ¥ [F 13 - 1663 2007

.......

We can filter further by another column. We hold down the Ctrl button and click
the next colomn head we want to filter by. (in this case Equipment) (yellow oval)
(+2). Now the tasks are firstly listed alphabhetically by name and secondly by
the equipment they are connected to.

14
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Furthermore by clicking the column head and writing a word like ,Motor" we filter
out all the lines that don't contain the word Motor.

Employees

To add employees we go to the menu bar:

File Maintenance Spare Parts Text Window Help

@ | [
? ﬁ E u Fields of Work nalﬂ%oﬂ

Rates

Companies F7
Company Groups

Invoices

& Documents
ﬂ Irnages

Click ,other" and from the drop-down menu select ,Employees".

For the same result we can press ,F8" on our keyboard.

'y "

= Employees [=E]=]
[ ——— e ||
i B Phonesz/e-maill+] Description
Arnbjorg Ernigtin K.onradsdattr
Gery Lanigan
Gudni Gudm Blanduhlis 11
Joe Collir Street &
Jai Jianz
Fnigtian i Tuni
Mizter o
| | ,
o Cyrent  © Former Al | >
Inzert IEhangeI Delete | "';j H &l £ E!;ill Inzert | Change | Delete |

From this window we are able to add or edit ,Employees", their ,contact
information", ,Rates" and to ,Assign Access" to them. To add a new

Inzert

employee we click the button in the lower-left corner.

15
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i1 Employee =5 ol =<
General |Preferences | Fields and Fates | Tazks | Documents | Femarks | E-hd il |
I nitials: Tr SoN: 271 254-6559 Tel - Email M ame |Drezcription
Ba5-1854 Teddy Harne Mr.
First Nae: |Theodore theodare@intermet.is | 'Work E-mai k. E-rail
Surname: |F|0berts
Address: |
Zip Code | -
KI 2
Inzert Change Delete |
[ Inactive
Cancel

Here we fill out the ,Employees" general information.
Such as: Initials, ,Social Security Number" or ,National Insurance Number",
First and Last name and so on..

Once finished press ﬁ

To enter more information we double click the employees name.

. Inzert
For Telephone number we click 4

Put the relevant information in and the same goes for the email.

Next we tick the box marked , Application User" in the lower left corner and go
to the ,Preferances" tab.

16
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f:i Employes EI@
General Preferences |Fields and R ates Tasks Documents Femarks | E-bd ail |
Logir: i I~ Allows Shaw Al Departments
[ My jobz on shartup [ Al Show Al Equiprnest
[ My Wwiorkbook on startup [ Allawy Show whole Tree
[ Tasktable on startup ™ Allow Direct Deliver

[ Show Overview on startup

[ ShockT able om startup [ Always Show Flanned

[ Quick Tazk on startup I Quick Task - No Equipment parts
Defaults MHurber representation:
Rate Paint Dot [.] -
Lines on .
invoice: 533 Grouping Commal] w
[ Show Preview
R : Clear wall
workbook Code | Mame J SHESEET ﬂ ear ' allpaper
999
+ | - | Set default workbook

[ Cancel

We choose a ,login™ witch will be the password when opening Maintx.
We can decide witch area Maintx opens on startup.

i = My Jobs “ = Workbook

ﬂ = Tasktable @ = Overview (tree)
Waw

HEE = Stock Table Quick Task

Quick Task - No Equipment-Parts = We can choose if we want to see
equipment-parts or not, when in quick task mode.

Quick Task = See page 19

We can also decide what we want to allow the employee to see:

e Allow Show All Departments
e Allow Show All Equipment
e Allow Show Whole Tree

And
e Allow Direct Delivery

17
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Always Show Planned = choose if we want to have planned sections visible all

the time or not. If we select not to, we can still click the M button at
the bottom of the screen to see planned sections.

To set Ians ,Rate" we right click the ,Rate" box

" Select Rate =] @ |23
s || M amef+ | it Erice
D aytime 2 000
D aytime 3 75.00
Eutra 2 112.00
Extra 4 120,00
In=ert | LChange | Delete

and choose a pre-existing rate or create a new one.

C [nzert
We create a new Rate by clicking M

To select the correct rate we simply double-click on it.

Select a ,,Workbook"

‘Whorkbook Code | Mame

o) | - | Set default workboak

we click the ﬂ button, select the right workbook and press ﬁ.
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To assign access to the employee we select him again and go to the ,Access"
tab.

General Access |F'references | Fields and Rates | Tasks | Documerts | Remarks E - ail
Access bo departments Access To stockrooms
Code M armne: Code MHame

* 4[] = | + |4d|=m| = |

]9 Cancel

We can select all departments with the ++ button and then choose witch

departments we don "t want him to access by deselecting with the = | button.

Or

We can press the ﬂ button and choose witch ones he can see.

ﬂ = Add one ﬂ = Add all
i = Detract one ﬂ = Detract all

And the same goes for the ,stockroom"

Finally we press ﬁ
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How to register a new stockroom

MaintX - Preventive Mai

File Maintenance Other Text Window Help

- ' Inventory Ent .
ol ] —— I

List of Movements

Orders
Materials on Order

Materials Below Limit

Inventory

Cost Increase

We start by going to (Spare Parts => Stockroom)
We get a window with a list of all awailable stockrooms (if any excist).

3 Stockrooms EIIEI

s || Mamel+] Location
Gylfi Eg0d
M ainstock.
Stock 1
Stock 2

< | »

Inzert | Change | Delete |

. |Fzert
To add a new stockroom we click 4

3 Registration of Stockrooms El =] @

| Remarks |

Name: ||nventory -1 |

Flace: Edl|Liverpool

Supervisorn Mizter Huummn

Riecord will be Added Carcel

Register Name, Place (location), to get a list of all employees to find the right
supervisor for the stockroom we right click the box marked , Supervisor". A list

pops up and we select a supervisor and finally we click oK
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Quick Task

Quick Task is mainly used by employees whose job it is to log in new malfunktion
tasks and not much else.

=7 Select Unit = ECH <=

&B01 - Main engine ||
8B 02 - Fuel system ||
P01 - P A Taeki

K410 - Fuel spstem 1|
A0 - Steering systems
FR-501 - Djapfrpstic 1

TT-400 - Taeki TT-400
260 - Propulzion control
=--.- 100 - Life Raft
-4 000 - b ain Engine |

Expand | LContract | Show Planned | &

When we use Quick Task, Maintx opens automatically up in the ,tree", letting us
select the equipment we want the task to be on. Once we select an Equipment or
Equipment-Part (double click or use Select) Maintx opens up a malfunktion task
and takes us straight to the ,Description™ box.

T ek acve fpo-34 - 390 - A08) . N
ey

Il.';'_ =3 Jd oty B

Trwen e Ceman v [12 «[W

w0 te W0 AN
Semwise Ure T im AlRE

O clazge and car wasly

<c TN > Line: I af 1 cal: 34 v Enionartien | |

o, T Aoy Pocoad il 3 Lharges Tt

We incert a description of the task and click Ll.
The job/task is ready and activated as Priority 1 job.

Maintx returns us to the ,Tree", ready for the next Malfunction task to be
recorded.
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Security

The Maintx security menu mainly deals in setting the access rights to the users
and to the existing employees.

The access rights depend upon persons to persons, as all the users and the
employers cannot be given the same permission.

The access right can only be set by the administrator or the supervisor and not by
any person below this level.

Therefor the system security plays an important role and deals in setting the
access rights to either the users or the employers. The administrator can set the
rights only after he gets logged in. This is done by entering the login and
password in the Maintx screen. Once the login id and the password are provided,
the authentication or the verification stage starts. At this stage, the password
entered is verified with the stored password in the database (the password
provided at the time of registering the application). Once the user is identified to
be the genuine user, he is credited as a successful logger and allowed to access
the application.

Let us have a look at how the administrator sets the access rights for the new
users. This is done by opening the “"Browse users” window by clicking the
“Security” menu from “Files”. This window allows the administrator to include new
user either as individual users or grouped users by clicking the “Insert” button.
During the insertion process, the level of operation and accessing permissions for
the new users can be set.
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Three different levels of operation are available namely
» Supervisor
» Operator
> No access
With the accessing permissions such as
> No access

» Full access

For the Supervisor mode of operation, the access permission need not be
explicitly defined, as the supervisor level is the top most priority with all the
accessing rights implicitly defined.

- Y

4= Browse Users |£|
Ordered by Hame Ordered by Login |
i+ |[M amne Login Lewvel |lzer group ork._group -
01 0m 001 O perator 1] |
i B ah [ perator n—
rnar Gudlaugzzon (425 Supervizor ]
Arnar Sigurdarzon ax SUpEryizor 1]
rnbjorg Krigtin Konradakk O perator ]
Far Far i Superyvisor 1]
[Ferry Lanigan perator 1]
Gudrmundur Earl IngwdGEl O perator ]
Jagwan Hejgaard ik SUpEryizor 1]
Kristian i '!'uni _ kit I:Iperatu;ur ]
< | i s
Inzert | Change | Delete |
Uszer Groups | Cloze |

For the operator mode of operation, the accessing permission should be
defined by checking the “Initial access” option list.

For the No access mode of operation, it is self-explanatory that this user is not
allowed to enjoy the privilege of access rights.

On the other hand, modification and deletion of the existing users could be
done by selecting the change and delete buttons.

A group is created by clicking the “User Groups” button and rights are
allocated to the group. Individual users attached to the group, thereby they
inherits the right of the group. However overriding the group rights is always
possible for any individual user. The authorization for the group can be
provided at any one of the following levels discussed above
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For security reasons, only the supervisor or the administrator should have full
access rights. The application is embedded with this security system so as to
secure the information and to hide the information from the unauthorized
usage.

= Set Access Rights (=34
Ordered by Marme |
»|[Mame edClodsctCod nsdChal eliCodMofinsdChal ellnzaChaDellnsdChalellnsaChaDellnsdChal el nsa Chal el nsdl)
001 ool esft esr s ag agfr asr asft agr ag ag T es T es T as T es T es T es T es T es T es T es T es T es T es T es T es T es e T e
i B esftesT s esr esr asr asf as as as T es T es T es T es T es T es T es T es T es T es T es es es Y es es es e e
Wrnbjiorg Kristin Konrfr'esresy'esresy est es g esy eyt esv ey es edves eV edr eV ed e e esY eV es e e eg e e
esresTesresvesresMNo [No [YegNo [No Mo [YesvesiestegNo [VesvesMo [VestesMo VesYesMo [Yesvesh
Gudmundur Karl Ingyresyesresy e esr ey as ey e esy st esvedyes edes e et e edy es e es ex Ve esres'e
Fristian i Tuni [ A= = = = = = = = = A=A =A== = = = A= A= = = = R R = e =
Operadar esft esr s ag agfr asr asft agr ag ag T es T es T as T es T es T es T es T es T es T es T es T es T es T es T es T es e T e
padria raj st esft esft esft oot aaft aeft aeft eeft aeft e e e e Ba T ea T ee Y e ee Y ee Y er Y esY esY es Y er Y es Y e e
iEsqeir Por fegeirssolres T edres T edves T edvesr edVes Y edVed Y eV ed e es e e ed Ve ed Ve edV e YedVed edVed e
| | »
Users User Groups Cancel

In order to view access rights allotted to the users for the current working
window, the shortcut key ctrl F8 is pressed. The ctrl F8 key opens the “Set
Access Rights” window. One can fix the rights of the fields to either “Yes or
No”, by double clicking on the respective record. From this window, the
“Browse users” window could be called by clicking the “Users” button. Thus
the “"Browse users” window can either be accessed by clicking the “Security”
menu or can be called from the “Set Access rights” window.

So far the access rights and the level of operation of the users were
discussed. In addition to that we have learnt how to create new users and link
them to groups. Now we will move on to the interesting feature of the security
system, where we will discuss about granting access rights for the department
to the employers. Open the “Records will be changed” window by double
clicking the employee record in the "Employee” table.
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> Select the “Access” tab from the “Records will be changed” window
> To give access to all the departments and stock rooms the click the [++]
sign

> To give access to single department and single stock room, click [+] sign.
If Areas are used and you want to give access to all departments in an
Area - then it is enough to click on the Area to choose all departments in
that Area.

> To remove access to all the departments or to all the stock rooms the [--]
is clicked

> To remove access to one department or to one stock room the [-] is
clicked

> To deny the user from accessing the department, set his access rights to

none.
-
=1 by
\Nannefel 1Hore Jhooakcn Lt
o on nos
y (] b
b hn Koresdodone 14
Geey Largan Gl
I hare Jérzmn S 7 Ambyavh i
oy Ite k
a fimployee
Ganessd Access Prlsserces | Finkts and Rastes Taths Decurart: | Pevurhs {EMa
Adsonau 2b deedey ! { _&lgxar 9) wesknenn
|_Code  IMome
- 2
* - - o - -

ar Cancel

Because a user with limited rights on departments doesn’t see the departments
where he hasn't the rights to see them, the program allows the supervisor to
open for the user the possibility to see all departments and all equipment in 3
windows. - Tree - all departments — and - all equipment. This makes it possible
for the supervisor to give the user the possibility to see an extra button for each
possibility that enables him to see the information without changing it. These
rights are given in the tab ‘Preferences’.

In Preferences it is possible to choose open window at start up, default rate and

workbooks that the user uses. Default workbook (red) is used when inserting a
new job, except it is inserted from workbook, then the workbook is used.
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CUSTOMIZATION

Reports

The Reports are the collection of records in a printed format. One can quickly
define and print a variety of reports, labels directly from the program. A detailed
set of wizard dialogs let you define the report characteristic (color, size, margins,
graphics...), report layout, report sections (header, footer.....).

Settings

The printer settings are initialized in the “Print Setup” window in order to reflect
all the user-defined settings in the report. The settings basically covers a wider
area like:

> Selection of printer from a list of options or automatically selecting a
default printer (Name:).

> Selection of paper size (Size:).

> Selection of printer orientation.

The Printer is either selected from the set of options in the list box or can
otherwise select the printers placed on the network. To select a network printer

. . . Networl....
from the complete list of network printers, click the " tab.
Print Setup @
Prirter
Mame: |Senu:| To OneMote 2010 ﬂ Properties...
Status: Ready
Type: Send To Microsoft OneMaote 2010 Driver
Where:  nul:
Comment:
Paper Crientation
Size: |M j {* Portrait
| J (" landscape
Metworlc... 0K | Cancel

The paper size and the source is either selected from the list of options in the list

box or we can click the "™~ | tab and define it in there. The “Properties”

window assists us in defining the properties of the printer paper like

» To choose the quality of paper like source and size.
» To define the layout of the paper of their choice such as portrait,
landscape or rotated landscape.

The L tab is clicked to set the printer with all these user defined
functionalities. Thereafter the printer will be with all these properties enabled for
every print request placed by the user.
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The Print Preview

The “Print Preview” window gives the preview of the final printout. This plays an
important role, as the user is allowed to take a quick look over the preview and
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even allowed to change the properties accordingly.

The “Print Preview” window has various options such as:

D] Full height view
[242 ~]_ Zooming of window

S
S

T = Text file out: REPORT.TXT

Full width view

Print this page

Printing option

K = Exit without printing

H = Search for..
<& = Pin to.. (stay after printing)

FiF
=~ = Send through Email

Report Preview.. [WARITOLVAZ\Canon iP4700 series on

E m Zoom Pctl 100+ 44 *'DD" 44 % Pagel 1 3: of 88 % T Copiesl 1 3: x Pages to PrintIA" H & f:;lﬂ

MaintSoft ehf

Tasks in Process Date: 28.02.2013
Workbook: 00001 Last done - Date:  9.02.2012 Scheduled finish:  13.00.1997
Task: 0000000107 Status: 0,00 Task in process: 3.01.2013
Interval 400,00
Zone: 2 Propulation and manuvering Man-hour 0.00
Department: 210 Prime movers Total cost: 0,00
| Equipment: AADL-feh Main Engina I Reference:

Task description

We can also make changes to the format by going to (File => Reports)

Maintenance Spare Parts Other Text Window Help

T R = — °
CsaTcrulator [ﬁ maINrSOﬁ
Print Setup...

_

Language

Data Tables

System Configuration
Export Configuration

Adjust Invoices

We get the ,Define Report Output™ window, by clicking the button we
get the ,Adjust Invoice Printing™ window where we can move the fields about.
This window allows us to adjust the location of the text the invoice by changing
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the respective field length.

The fields that are available in order to adjust the invoice printing are Header,
Material code, Material name, Quantity, Lines, Unit price, Line total, Totals and
the Summaries respectively. All the fields are allowed to move for about 40 mm
right or Left.

" Define Report Output [ |[= ][ =]
Fepart Fired Preview Frinter
All Equipment Ak Always
Aiticle group Ak Always
Aiticle in margin group Ask Always
Article an stock. Azl A | | |
Articlez on order =3 Adiust Invoice Printi o=’
Classification D e ) L Sowm
Classification of Companig
Company Field may be mowed 40 mm left or right.
Departrment
Employees . i L ry
Equipment Status In header:  * 25 o1 Unit price: 0+
Equipment and Runs . ) Y . ) r
Equipment parts . Material code: 20 ¥ Line total 0¥
Equment parts of Equip Material name: ’T: Totals: ’70:
GQuantity: 0 : Summaries text: 25 :
Lires: (1=
Adjust Imvoices | Printer |
| 0K | Cancel
Field right in header

- ~

It is not nessessary to always preview before printing. Although it is
recommended so we can check if there is anything that needs to be fixed.

3 Define Report Output | = || =] || 2 |
R eport Fixed Preview Prirter "
Equipment parts Ak Always
E quipment parts of Equipment Ak Always
Figlds of work. Deault Always
Irventary Ak LTS
Irventorny list Bizk Llwayz
Irvoice Printing Ak Always
Items below Limit Bizk Llwayz i
Le bemlznLinzi nefault Always

4= Report Setup efault Always

k Always
ke Al
Printer Preview k Aﬁ:ﬁz
™ Default lﬁ Alwa_l,ls ke Always
b [Faew] |[f [
& sk ek -
[ Uselogn %

0] | Head Cancel |

If we go to the ,Define Report Output™ window again, we can select a report and
k Change

clic . Here we get to choose if we want ,Preview": Always, Never or if we
want it to Ask us every time.
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Logo
(File => Reports => Report Setup => e |)

== The Logoof the user or the company can also be
included in the print report by checking the use logo

= Report Setup

Printer Preview option in the “Report Setup” window.
& Default & Alwaps This window is accessed by selecting the “change” tab
" Fix  Mever

in the “"Define Report Output” window.
The “Reports setup” window just enables the logo to be
present in the report. In order to define the logo,

follow the steps given below.
Ok I Head | Cancel |

Include a logo using the System Configuration window.

gk LY

- Maintenance Spare Parts Other Text Window Help

User 4
Calculator

Print Setup...
Reports

Language
Data Tables

Export Configuration
Security
Order Procurement

Set Activation Code

Exit

We get the ,System configuration™ window

S s E
Generad \
. Dt ~ = ;
O =] o - [ el
Compary 5
ﬁ.‘:lrp.m??’ . o birmsiviber- ok
e ‘oht o, =
__«1:] o oR j:J T\meﬁﬁtgmé’:’nm
Lo ange
[Engkeh v
Logirs and secuiy
& Harded by SOL gotabinse
7 Handled by ot
Freh_| New | Cancel |

Click on the jl button in front of ,Company logo™ and from there pick a

picture/logo we want to use in printing. Finally click . Next time we start
Maintx the logo will be active.

[ ey o AR 3305 i o s 2

‘ﬂé[ﬁ ZocePet| 103w, 4% -DD-» d§ r»,;.[_‘l_::agg & 1 Copes[ 7 2 W PxgestoPmila i AR

MaintSoft ehf

Tasks in Process Date: 38.02.291)

Weekbook: 00001 Last deoe - Date  9.022012 Scheduled finnh 13.05 1997
Taske 0000002107 Staree 0,00 Task in peocess 301013
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Emailing Of Reports

We can send reports and files to customers directly from Maintx.

Configuring sender and Recipients Email Address

» Steps to feed the email id for both the senders and the recipient

Open the Employee window (Others => Employees) or (F8).
To the right we have the ,Phones/Email®™ tab. We fill in the appropriate fields,

: Inzert
using the _= button.
= Employees [E=5 EoN ==
» [ Namels] Home b Phones/e-mail Fields |F|ates |
E‘T 551 L | i Phones./E -tail olGeneraIInforma_tio_n
Aribjdng Kistin K onrédsddtti Vel - EE] |a - Descriplion
Gemy Lanigah SN
Graham Fall
Gudni Gudm Blonduhlia
Arfield Road
Ingwar Halldérzzon Barmahlid 12
Joe Colling Street 5
Jdi Jidhz
Jozeph Kalling
Karl Lagerfeld
Krigtiar i Tuni
M. #
Thendnre Fnherts
Rl I |
{* Curent " Former O al g j
Inzert | LChange | Delete | hﬂ o & & I":] Inzert | Change | Delete |

Any number of email ids can be added to each employee.

> Repeat the same for the companies (Others => Companies) or (F7).
On the right we have the ,Contact Information™ tab. These mail ID’s are
for the recipient fields, as these customers are the one who is going to
receive the reports mail from the respective employee of the organization.

= Company [E=B(EEE =X
[ Code[+] [ Name [ Post code [ Address Cantact Infarmation |Withdrawals | Irrvoices |
i) Headgarter
0511 Def Jam Tl | ¢|[ Tel- EMail+] [ Hame | D escription Insert
100 Ford Mator Karl Gustaf
1000000 | Great Comparny 101 Street 1 551545 Fisher Stevers | Managing Director Change
108 ®on 108 Sidumila = karlgf@aryhow com | Karl Gustaf email
o7 Adamsz Y orkshop Co. m
108 Johnzon
254 Biamarbal aa0 Sidnarhdl
4455 FALABELLA [ | 2
500 AALBOR =
Ao FREYR FRIDRIKSSON | 200 st | ——
Birgir
(* Active  |nactive Al
Insert | Change| Delete

E“]I Group

Stock é‘J

&
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Steps to emailing the Reports

Let us take a demo to email the report, in this case the “currency report” is taken
to show the demo.

Open the currency window (Others => Currency). Click on the (print icon) &
and the ,Select an output" screen appears allowing us to choose the format in
which we like the reports to be printed/sent.

-

"= Currencies and Exchange Rates EI@
Gialdriidlar [ G engisyfirlit |
Currencyl] Mame Date Erehanae
Cab
EUR S ameiginlegur gjaldmiil 16.08.1997 1.35
EVR
:%?(P Breskt Fund 4 Select an Qutput
KOF. Margkar Krdnur
=) O &)
< » < »
Print XML PDF HTHL
E_i 0K I Q LCancel |
‘ o |
| I Delete
Inzert | Change I Delete |

) X|

In this demo we'll select the PDF format and click to get the preview of
the currency Report.

i3

In the upper-right corner of the print preview report there is a e-mail icon e
This icon is actually a toggle button, meaning it keeps on toggling/switching
between the on/off state.

Fim
Click once on the - "—" 5 S 708 i

icon and then close the " | » Computer » LoD (C) » Grete s ]3]
report by clicking the Ceganigs=  Newfokder .
Cross . ¢ Favoemes E
B Ombicp
. . & Downloads s
Once clicked, an dialog i Recent Pisces ]
box appears asking the _— ammachments cont
user to select the S5 Ubririen
appropriate location to #| Documents
. o Muaic
save it. o s
B videos
Name the PDF file and b
C”Ck Save Fleneme | -
Seve x type |POF -
~ Hide Fiders [ Seve Cancet
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Now we get the emailing screen.

4 Send a Message

From: »”MaintSoft ehf. <kriztjan{@grettir. com: |
@ | |
@ | |
E3BeC | |
|
|

Subject: |

Attachment: | C:hGrettityProjectimaints 10,08 ates. PDF

Meszage Text:

Send n" Close

Our email appears in the "Erom:" box.
To find the desired recipient of the file, we click 3 Te: and get the ,Select
Recipients" window.

]

4= Select Recipients | G |
M ame Too -
ERGeny Lanigan germyEgrett.is
[E=l okhnzan grettirGgrettr.i
. krigtiani=grattir
[Z=Fyrirtazki HF hraninar@gretti
[E=ltyrabar abb1E05@sim d | b
[F=lAm Jansson jon@fyrirtaekib
CC: -»
< | |y
BCC: -»
a | * < | »
Hew Contact | Bemove | Propertiez |
Ok | LCancel |

Select a recipient and click ok |

We do the same if we want to add
,CC:" = Carbon Copy or
,BCC:" = Blind Carbon Copy.

Now we can enter a subject, a short messege and click ﬂ
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Configuring the e-mail

(File => System configuration)

To configure the e-mail we go to ,,System Configuration®and click M until

we get to the ,E-Mail Configuration®™ screen.

= System Cenfiguration @
\@n
E-Mail Configuration %
Sender Domain: arettir com|
SMTP Server: mailinternet.is SMTP Part: |25
Sender Address: | kristjan(Egrettin. com
Sender Header: | kristjan(@grettir. com
Sender Name: | MairtSaft eh.

Feply To Address: | kriztjanisgrettir. com
Reply To Mame: |Maint80ft Ltd.
Authorization Uszer: |

Auth. Passwoard: [

Back Mext Cancel

We type in the details of the employee/our email ids and information.
In the attachment field you get the location of the PDF reports stored
automatically.

Sender Domain: Is the name of the mail server or the domain. In Our case,
Maintx.com

SMTP Server: Is the same as Mail server
SMTP Port: Is the default port number and it is given 80 for this demo

Sender Address: The Valid Email id of the sender. The same will be present in
the From Filed while sending the reports.

Sender Header: Header to be used for the sender.

Sender Name: The name of the sender. This may not be same as the Email ID,
just the name in which the sender will be identified.

Reply To Address: If in case, the recipient wants to contact could respond to the
reply address. This may be or may not be same as sender Address.

Reply To Name: The name of the person to be replied.

Authorizations: The name of the authorized User. The user signed in obviously
should be authorized one with supervisor level.

Authorization Password: This is the password to be set for this authorized
user.

Likewise for all the application users, the email configuration is set in the update
employee window (click change button in the employee window) by clicking the
emails tab and key in the details. For the Customers or the companies, the Email
Configuration is set in the update companies (click the change button in
Companies).
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The Drop-Down Menu

", MaintX - Preventive M;inter;ance ) el |_<=5] T | @] = |

Wﬂ@iﬁﬁoﬁ ATy §) e S

Here we will be going over the drop-down menu. We will start with ,File™ and go
down the list, then we do the same with ,Maintenance", ,Spare Parts",
,Other", ,Text", ,Window" and ,Help".

[ ]
By clicking on the MAINEX| phytton in the top- right corner a web page will open
up directing us to the MaintSoft website maintx.net. Where we can find other
helpful material.

File Menu

Mantenance SpareParts Other Tedt Window Melp

User ‘B 3 a1 . MaintSoft ehf .
Cabcotaar 'L” "j maiNg, 4 matntx

Prant Setup...
Reponts

Language

Data Tabies

System Configuration
Export Configuration
Secunty

Order Procurement
Set Activation Code

Bt

Files, 1og-in, et et Monday, 4032013

WE start with the File menu

The file menu consists of ,User", ,Calculator", ,Print Setup", ,Reports",
,Language", ,Data Tables", ,System Configuration", ,Export
Configuration", ,Security", ,Order Procurement", ,Set Activation Code"
and ,Exit".
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User menu

The user menu has two options namely change password and lock screen.

s Change Password | 23

The "Change Password” window

0ld password: 3 allows the user to change the

password.
IijE [pe ssryme: Once the old password given by the
Verify pazsword: user matches with the database, the

system allows the user to modify the

Ok Cancel | password successfully.

The “Use Screen Lock” screen,
locks the window. To return back to
the application, the user should
enter the password. This screen is to Password
avoid the trespassers when the
authorized user is not in seat.

Current Login

Calculator
(File => Calculator)

The calculator in this application, function same as normal calculator, it is an
additional window if we are in need of any calculation while working in the
application.

(Can also be found through the ﬁ button)

Print setup menu

(File => Print Setup...)

“Print setup” window is to define the printer properties in order to get a successful
print out, out of the default printer. In this window we can select the printer, size
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of the paper and the source from where the paper is fed.

Print Setup @
Printer
Name:  |Send To OneNote 2010 | Properties..
Status: Ready

Type: Send To Microsoft OneMote 2010 Driver
Where:  nul:

Comment:

Paper Crientation

Size: |M j {* Portrait

| J (" Landscape

Network... oK | Cancel |

The Orientation of the paper like portrait or Landscape can be set by checking the
appropriate radio buttons. The printer that is assigned through this window will be
taken as a default printer throughout the application.

Reports
—~ Define Report Qutput = | =R
Report Fixed Preview Frinter o
All Equiprent Ak Always
Aticle group [t Alwans
Auticle in margin group gk Ahwaps
Article on stock gk, Alvans
Auticles on order gk Ahwaps
Clazsification Ak, Alvways
Clagzification of Companies Bk, Ahwanps
Cornpany Ak Always
Department [t Alwans
Employees gk Ahwaps
Equipment Statuz gk, Alvans
Equipment and Runs gk Ahwaps
Equipment parts Ak, Alvways
Equipment partz of Equipment Bk, Ahwanps
| i
Change

Adjuzt Irvoices ‘ Frinter Info |

We can specify the print setup properties for each and every individual report in
the “Report Setup” window. This window is accessed by clicking the “"Change” tab
in the “"Define Report Output” window. In this window, the printer properties and
the preview format can be set.

Three different options to invoke a printer namely

> Default
> Fix
> Ask

The default option takes the available printer connected to the network as an
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default printer and sends the print request automatically to the printer.

The Fix option fixes a stable printer. The entire print request is submitted to the
printer at all the time.

The ask option asks the user every time the print request is placed. It confirms
the printer name with the user and then does the printing operation.

s Report Setup &3
Frinter Frewview
v flways
" Wever
" Ask

[ Uselogo

Ok, | Head | Cancel

To define the print preview format, there are three different options namely

> Always
> Never
> Ask

The Always option prints the preview of the report whenever the print icon is
clicked. Thus the report will be printed only after the display of the preview.

The Never option will never print the preview report. It directly prints the hard
copy of the report.

The Ask option will ask the user each and every time about the preview whenever
they click the print icon.
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Language

The language tab is clicked to view the “Translation” window. In this window, one
can select the language for the application in which they opt to work for. This
window is the one, which facilitates the application with multi language mode of

Ca
operation.;“J see page 18.

- Y

3 Translations EI@

-l Language | Original stringl+ Tranzlation
enu Darmagte
2nu Fited
ErL b Eodific.ation
Enu Receitved:
o | s

[ “iew Untranslated only 5

3 SendTa Select Luery | Inzert I Change I Delete |ﬂ
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System configuration

To configure a system, one has to traverse through many stages.

Stage I:
> Select the path to database clicking the “Data path” icon.
> Select the company logo by clicking the “select logo” icon.

> Select the path for export of data by clicking the “path for data export”
icon.

> Select the path for document templates by clicking the “*Document
template path” icon.

> Select the path for document storing by clicking the "Document storing
path” icon.

> Select the path for Invoice background picture by clicking the icon.

> Select the language from the list box

= Systern Configuration @
%
General %
D ata path: D'ocument template path:
= ﬂ c:\Mairts 5.4B\conft ﬂ ﬂ Co\Mainbe 8.45\1_Hles',
Company logo: Document staring path:
. I st 0] || Qmment g
ﬂj Prath for data export @ﬂ Invoice Background Picture:
Language:
[English [*]

Logins and security
* Handled by S0L database

" Handled by maint:

Finizh Mext Cancel
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Stage II:

» To provide automatic numbering for the inventory and stock count, mark
the radio button of “automatic numbering”. Number of characters for the

automatic numbering is entered in the text box of “Characters in
numbering”.

4= Systern Configuration

%
Inventory Configuration %

#|[ Autamatic numbering LCharacters in number: EI

In the entry below pou can specify the number of nest invoice printed in the system

Back MNest Cancel
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Stage III:

> Enter the Wholesale and Retail margin percentage in the text box
provided.

> Select the default currency code from the list box. The currency code
selected here will appear throughout the application.

. System Cenfiguration 23

If pou zpecify a margin for wholesale or retail below, %

the epstem will make a default margin group [or change the group if a group
no. 1 already exizts]. The system will then uze this group az a default, i.e. if no
group iz specified, the spstem will automatically use margin from thiz group.

Wwholesale Retail
‘Y'ou alzo have to specify a default curency. Your own currency which always has the

oo el [0 [}

Check the box below if wou want bo use manual numbering for companies,

Default Margin Percentage:  #

keep it unchecked, if you like the system to take care of numbering.

™ Automatic numbering of companies

Back Hest Cancel

Stage 1IV:

» The maintenance Configuration screen asks for the automatic numbering
for various fields such as Department, Equipment, Eq-parts, and Tasks.

. System Configuration &2

e,
; . . ‘*%
Maintenance Configuration
Autamatic numbering

Check in appropriate boxes to the right if you want
=|[ Departments

to uze manual numbering for departments,

If the box in question iz not checked. the spstemn wil [ Equipments
checked, the system will take care of numbering. [ EqParts
Three farmsz of work requests are available W Tasks
Here pou can chooge which one you want.
Wwork Bequest
Type Print by default Closing: Security Code

v Employes lines
v Materal lines

Form code: |EBC-301-01 [v Other lines
Back Next Cancel

" Form1  Form2 © Form3 % Fomd

Stage V: The Automatic Reminder Of Run Record can be done in two ways
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> To use a text file of another application to remind the mileage record.

> To make the system to remind of mileage group record

im. System Configuration

Mileage Recording

Recording of runs for equipment and Eq-Parts can be automatic. The system then either
uzes the calendar, adding a days wn for each day that passed, or fetches actual addition
every day from a test file. This textfile is then made by another application or
anather computer, which takes care of thiz recording specifically. Check the box below

if pou want to use such a file;

#|[ Use file for automatic recording

If runz in some groups need bo be recorded manually, then an interval of certain number
of days iz specified, Checl the box below, if wou want the spstem

to remind you when there is time to record the status in some un-group.

v Automatic reminder of mileage recording

Back Mext Cancel

Stage VI:

> To find the tasks automatically check the box
> To find the tasks manually uncheck the box

. Systern Configuration

Find tasks automatically or manually?

“'ou can either et the spstem automatically find tazks whoze time haz come,

af you can have the system find them search for them only if explicitly ordered to da zo0.

Check the box below if you want Maint= to automatically activate fixed tasks,

= [lv

Then zelect 'Mext' to proceed to nest screen,

Back Mext Cancel

Stage VII:
> Instruct the system about how often should the system find the fixed tasks
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4= Systemn Configuration |£

b
How often should the system find the fixed tasks? %

Check the appropriate box, if pou select 'other' pou need to specify
haow ofter the spstem searches for tasks.

How Often?
+ Daily
" weekly
™ Manthly
(" Other

Back Hext Cancel

Stage VIiII:

> This is the Email Configuration form, where the email id for the signed in
user must be provided and this information is in turn taken whenever the
user tries to email the reports across the employee or to the customers.
More about Emailing Concept can be had from “Emailing of Reports” Pg. no

29.
4= System Cenfiguration [e=|
\;Qp.
E-Mail Configuration %

Sender D omain: [ arettir.com |

SMTP Server [mailntemnet.s | SMTP Part:

Sender Address: [ kristjar@grettir.com

Sender Header: [ RristjarEarettir. com

Sender Mame: [MairtSaft ehf.

Reply To Name: [MairtSaft Ltd.

Authorization User: |

|
|
|
Feply To Address: [ kristjandEgrettir.com |
|
|
|

Auth. Pazsword: [

Back Hext Cancel
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Stage IX:

> Allows the user to set the procurement scheme. Either press F5 key or
right click will display the select procurement scheme window. Just select
the appropriate procurement scheme that is more suitable for the
employee. More about the details of procurement scheme is from page 46.

= System Configuration =l

Default Order Procurement Scheme Drefault

Mow select "Finish' or press ENTER to save system configuration.

Back Cancel

Stage X:
> Click finish and restart your system in order to reflect the changes.
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Export configuration

We can export data based on customer or stock room by clicking export tab on
this menu. Insertion, modification and deletion are done by using the appropriate
buttons.

3 Data Export EI [=] @

Customers ‘ Stockroom |

: || Code in maint«[{ Matches code

Security

The entire users name with their login code and their level of operation is
displayed in this window. The insertion, modification and deletion could be done
only in the supervisor mode. The users other than the supervisor mode (operator)
can only view the list of users and cannot make any updating in the window. The
users can also be grouped by clicking “"User Groups” button. The close button is to
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close the window.

o

i Browse Users =
Ordered by Mame Ordered by Login |
+|[M ame: Login Lewvel User group ork. group -
o1 oo am O perator 0
Wi Bl ab Operator 1]
rnar Gudlaugezon 425 Supervizor 0
WWrnar Sigurdarson az Supervizor 1]
Wrnbijirg Krigtin Fonradaklk O perator 0
Far Far ii Supervizor I
Germy Lanigan I I
Gudmundur Karl IngysGEI O perator 0
agvan Hejgaard ih Supervizor 1]
Kristian i Tuni ket Operator 0
< | o]~
Inzert | Change | Lelete |
User Groups | Cloze |

Order Procurement

Order Procurement is an important and essential feature of MaintX. Order
Procurement is nothing but the joint and mutual signing of the orders by the
employee in the Procurement scheme together.

An employee logging to the application is bounded to an procurement scheme by
default. Therefore any employee either new or old to the application will be
bounded to the default order procurement scheme. The default procurement will
hold dummy employee (With no employee in the order procurement list).
According to the requirement the supervisor who is logging in can add the
appropriate employees to the procurement scheme and select the same

Let us have a look how to add the members to the procurement scheme. Open
the Procurement menu under the files menu and start adding the procurement
scheme names to the left panel of the window using the insert button and place
the employee to the scheme by clicking the Place button in the right button. The
window looks as displayed below.
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3 Order Procurement = =] 3
Procurement M ame[+ [ Emplovess |
Initialzs(+ Mame
Klazzi 1
Hr Jan Jonzzon

{« Active T Inactive © Al

Inzert |Ehange | Delete | Flace J Delete J

X|

In order to set the procurement scheme for the signed user, open the system
configuration sub menu in the files menu and click on the next button
continuously to reach the procurement form as the one displayed below.

am System Configuration 2

3 Select scheme EI@ \Q%

|| Procurement scheme|+

Klassi1

Default Order Procurement ScherneDefauIt

Mow select 'Finish' or press EHTER to save system configuration.

Back Cancel &

Just do a right click or press F5 button in order to get the “Select procurement”
window. Just select the appropriate scheme that very well suits your requirement.

Role of Procurement Scheme

The real functionality or the usage of this scheme works as like mentioned below.
If no-one is procurer then the orders will jump over “For procurement”.
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Log in to the application and set and default or required procurement scheme
(system Configuration->procurement window)

Get into the order window (spare parts->order window) and place the orders .In
order to know how to place orders refer to page 82.

All the newly placed orders will be in the drafts section. The employee who is
signed under any procurement scheme is bounded to the constraint that the
order will be processed if and only if all the users (employee) under the
procurement scheme are processed. Else the outstanding users that is the users
who has not signed the orders yet will be placed in the "For Procurement".

For instance if the signed in user "MX" has selected the procurement scheme "A",
where the procurement scheme "A" has two employees in it say "x" and "Y".
Therefore this order placed by the user "Mx" has to be signed by both the
employees X and Y. Therefore sign in the application as X and Y individually and
the procurement tab in the My jobs window shows the orders that need to
procure as shown below:

X and Y needs to procure the orders individually. This is no way related to
processing the orders. This is an step before processing that is the employees or
in the members of the scheme is just acknowledging the orders. Thus procuring
the orders and processing of orders is different.

As soon as the order is placed in the order window, the individual members of the
procurement scheme have to log in the application individually and they should
procure or sign in the orders. Later the signed in orders will be in the drafts
section of the orders window. Process the orders. Once all the members in the
procurement are processed, it enters to the confirmed stage.

If any single person in the scheme is still there to procure the order, then the
order still waits in the For Procurement section of the orders window. Even if the

49




maintsoft

user tried to click the process button in the “For Procurement” section of orders
window, the “Signatures needed for this order” flashes and this window consists
of the users need to procure yet. This looks as similar to the one displayed below.

EOrders [ ===
[ Bariani | Shows which order?
F " Draft
E1 Fyrirtaeki hi. % For Procurement
" Canfirmed
4= Signatures needed for this order | 3 |

a » Firgt name: | azt narme

| Change | Delete | Process

i Afhent

Codef+] MNarne Gty Price Tah

Help Cloze

These can be viewed by clicking the “For Procurement” option in the Orders
Window.

Now once procured and processed by all the employee, the orders enters into the
confirmed stage .The confirmed stage is the final stage to get the orders
confirmed. Later on click the process button to process the orders. Thus
depending upon the items ordered and delivered, they enter into any one of the
section in the orders window namely Delivered section or partly delivered or
outstanding section. The orders cancelled in either Delivered section or partly
delivered or outstanding section goes to the cancelled section of the orders table.

Set Activation Code

To become a registered user, the “"Set Activation code” menu is clicked to access
the “"Register MaintX” window. This window takes some information such as
Company Name, Serial Number, copies, counter, Types of level and the type of
module. Thus after giving all the appropriate data, the “Register” tab is clicked to
undergo an successful registration. More about this window could be referred
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under registration paragraph (pg. 14).

s

s Register Maint

=)o &)

[+ Stock module
[v E=port module
[+ Area module

v Image module

Company name: r--1air'|tEi|:|ft ehf | 1]
Sernal number: |?EIEIEI | 1]
ot

Level

" Demao " Lite " Standard

" Professional * Enterprize

Modules

[+ Document module
[ AutoCAD module
[ Palm module

Activation code: |

| 0

Beqgister

Regizter Later

Exit

Exit is the last menu in Files menu, as the name indicates this menu is used to

exit from the application.
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The Maintenance Menu

EEEE

e
- e L )

) HFL‘O m"n.gf__‘_ Mttt bl
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Maolntenance and Assel Managemen! Sysiem

[ —— — 1A

The Maintenance Menu consists of My Job, Tasks, Workbook, Task Groups,
Scheduled Tasks, Hours Registration, Maintenance Log, Cost Items, Overview,
Zone, Department, Equipment’s and Equipment Parts.

This menu takes care of the details about the job allotted, the workbook records
about the task. The work log sheet and the cost allotted for the task to get
finished can be had from this menu. The total structure of the maintenance
system is partitioned in to four parts namely area, department, equipment and
equipment parts. This structure forms the basics, needed for the functioning of
the Preventive Maintenance system. The hard copy for almost all of the necessary
data could be had by clicking the print icon provided in the respective window. To
know more about the report setup refers to “Print Reports” paragraph (page 23).
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My jobs

Jobs window is especially designed in order to show the status of the job or the
tasks of the particular logged in user. Thus a one click to this window lists the
complete scenario for the logged in user. The required information related to the
job is presented in four layers and thus represented by the four tabs respectively
namely

Tasks
Measurement

Mileage

YV V VYV V

Order Procurement

The task tab is to view the tasks details of the particular signed in user. Say if the
user called ‘MX’ is signed then the tasks for the user *‘MX’ alone listed, whereas
the task menu lists the tasks of all the users. To know more about the task
window, refer to the task window paragraph for more information (pg 53).

U — b ——— o —

:’mun. | ln e Sawttan ol

o E2 el -

The Measurements tab is to display the measurements that are recorded for the
corresponding equipment in order to complete the tasks. This list box just
displays the measurements of the equipment or the equipment part correlated
with the tasks. In order to manage the measurement that is insertion,
manipulation and the deletion of the measurement records are done in
“Measurement” window accessed by clicking the "Measurement” menu under the
others menu. The purpose of the measurement is to monitor the equipment and
should automatically read their position for every time interval specified. More
about the measurements window can be seen from the measurements paragraph
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(page 98)

The mileage tab opens up the mileage window and this is to record the mileage of
the equipment’s or the equipment parts. The mileage is basically the record of the
stability of the machines and their tolerance for the particular period of time and
by this record once can calculate the withstanding capability of the machines.
Thus in MaintX the record of mileage is an added and vital feature and the
mileage recording can either be had manually or automatically. This list box again
displays only the mileage units for the associated tasks. In order to create a new
mileage or to manipulate it use the mileage menu under the others menu. to the
task and can maintain it systematically. The same as the mileage window
accessed by clicking the “"Mileage” menu under the “"Others” menu. The mode of
recording whether manually or automatic has to be mentioned well in advance
during the insertion of new mileage record. More about the mileage can be read
by referring to mileage paragraph (64)

The last tab called the “Order procurement” is basically to display the orders that
are pending for the signatures of the employee who are enlisted in the
procurement scheme. The orders get signed by pressing the procure button. Once
signed, the orders move on to the orders window (others menu-> Orders). Later
on from there processed button is clicked in order to process the order. Once the
entire enlisted employee in the scheme has processed, the order goes to the
Confirmed stage, else if someone is left out still to process the order, then it
enters into the “For Procurement”. Thus the procuring and processing of order
works. More about the Procurement scheme and processing about the orders
refer to pg. no 44.

The tasks for the logged in user is inserted using the Insert button. Start keying
in all the details for the tasks. The fields such as Task group, Workbook,
Workshop and the supervisor is are very much essential, without these fields the
tasks will not get inserted. Click the apply button to insert the triggers, resources,
Images and documents for the tasks. It is not necessary that all these triggers,
resources, images, documents have to be given at the time of insertion. Insert
them if needed, using the “Apply” button. Else click the Ok button and later add
them by clicking the change button. Thus the apply button is an option and
additional feature to add the accessories at the time of insertion and this enhance
the users to add all the associated accessories to the tasks at the insertion itself.
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Task Window

The “Task” window is to list the tasks of all the employees in the plant. The Tasks
initially takes one of the form such as

» Active Task

» Inactive Task

> Priority Task

» Overdue Task

> On Inactive (Department, Equipment and Equipment Part) (Clean-up)

The Records based on the type are filtered and viewed accordingly by clicking the
radio buttons present in the lower most part of the window. The “Task” window
displays record such as Task code, Status of Task, Workbook code, Zone code,
Department code, Equipment code, Equipment part code, Equipment Part Name,
Last done, supervisor or the administrator who supervise the task, Total Cost
needed in order to process the task. Column level sorting can be done just by
clicking the respective column header.

T LR T
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The window allows the user to change, insert or delete the data just by clicking
the tab in the bottom of the horizontal window or even these functions can be
handled by the short keys such as alt I, alt c, alt d for insert, change and delete
function respectively.
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How to insert a task

Before proceeding on to the creation of the task, one needs to know the
architecture on how the MaintX works. Overall the application functionally
segregates the total unit into four major units such as Zones, Department,
Equipment and the Equipment Parts. Thus in order to insert a new task, all these
four units has to be present for the tasks to perform on. Moreover the zone is
nothing but the area or the sector. Under the Zones, we have the departments.
There may be as many as zones as per the requirement and as many as
department under them. Same way there may be as many as equipment’s and
equipment parts running under them. These hierarchy are strictly implemented as
to group the equipment’s, equipment parts and there by maintaining or running
larger number of equipment/eq-parts is no way going to be tough anymore and
so the maintenance too.

The steps basically need to perform to insert a task and to perform on them.

Try inserting a new task by clicking the Insert button. While clicking the insert
button, the select unit window flashes and click the appropriate hierarchy under
which the task needs to perform. The new task insertion form looks similar to the
one that is displayed below (here we clicked on fixed and activate contract to
show the whole picture).

Tom Cace i 19429 ot

Later on - Just key in the task details such as the task code, task Group,
workbook name, workshop, and also the supervisor signing the task is vital

To the right side there are five options placed namely

Fixed Type
Malfunction Type
Organized Type
Modification Type
Damaged Type

YV VVY
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Let us have a look on these types.

The ‘Fixed Type’ tasks functions at a fixed interval. Thus as soon as the “Fixed
Type” option is clicked, the types of intervals such as annually, monthly weekly,
daily, mileage options get displayed. Therefore a Task of fixed type performs
automatically for every specified interval, say if the option monthly is clicked and
in the interval textbox, 3 are given. Then for every 3 months the tasks gets
activated and starts functioning. Thus a task of fixed type even after closing gets
recycled back to the task window as inactive tasks with the scheduled or
estimated resources. There is also a first time option if we make the job within
the interval. This function can also be used when we postpone a job, then we
close the job with the text postponed and use the first time option for postponed
to.

By clicking at “link a template document” you can link a template, and then when
the job is activated, a copy of the template goes to the documents for the job,
where you can edit the document. By closing the job the edited document goes to
the history file. The edited document is no longer in documents for the job (ready
for the next run).

The other types of tasks such as Malfunction, Organized, Modification, Damaged
are more or less the same and they used depend on the context of use in the
plant. The Priority for the tasks could be set by clicking the Priority Tasks options
0-9, where 1-9 will show red in the list box.

Click Apply button to add additional accessories such as Triggers, Resources,
Images and Documentation.

The Triggers are inserted to fire the tasks automatically based on the
measurements of its equipment that is performing the task. In this window one
can set a boundary value and conditions. Thus once the measurement value
crosses or goes below this boundary value, the task gets triggered and start
functioning.
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Click the insert button of this form to insert the trigger and the same window as
displayed below

-

= Trigger (=) ==

Task: 00000 24

Meazurement gruup:@l

[T Less than measurement

Cancel |

Select the measurement group either by using right click or press F5 key to get
the select Measurement Window. Further check or uncheck the “Less than
Measurement” option to set the conditions either to more than the boundary
value or less than the boundary value.

Resources for the Tasks

The resources tab is clicked in order to provide the tasks with resources. The
Resources as on the whole is divided into three types.
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see page 18

Labour or the Man Power

Stocks or items or Materials

Others category (this includes any other resources other than the labour
or stock)

YV V

58




maintsoft

Thus the essential and needed resources are added to the tasks by clicking the
appropriate buttons such as Add Material, Add Labour and Add Others
respectively.

Moving on to the next tab namely history. As the name indicates this form gets
hold of the previous track of the task cycle and displays accordingly. The history
holds the records only if the task type is fixed and this is empty for other types.

The next tabs are documents and Images respectively. These are the added
feature that enhances the task with more particulars. One can attach any number
of documents or images in correlation with the task. Thus this feature enhances
the user to have more particulars stored for the tasks.

Inactive Tasks:

All the tasks that are newly inserted will be in inactive stage and the resources
added for the tasks in the inactive stage are considered to be estimated
resources. Thus at inactive stage, one can frame an estimated cost in order to
complete the tasks. Moreover it is not necessary that the cost framed at the
inactive stage (termed as Estimated Cost or Scheduled) be the same as the cost
allotted for the task in the active stage (termed as Actual Costs). Thus the
Resources allocated at this stage will be displayed in the schedule column of the
Resources tab

Active Tasks: The Tasks are called as Active Tasks if and if only if they are alive
and operating currently. In order to activate the task either clicks the start icon

13

or double clicks on the inactive task and check the Activate option.

g'Once the task is over, it can be defined as “Finished Task” by selecting the
icon (right symbol). Once the icon is clicked, the “Task Finished” window is
accessed as shown below. There are three modes of closing this task. They are

> No billing
» Make invoice
> Withdraw to Account

IF “No Billing” option is checked then the generating of invoice don't take place,
further this option is mostly preferred when there is no resources used or if the
task is performed for internal purposed where the billing is not essential nor
required. The window takes the closing date and the supervisor in charge of
closing as an input.
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"2 Task Finished - Taskno. 0000000146 = @ ==
Date:  |3.08.2011 Clozed by hdigher
Mileage when clozed " Mo hbilling

bl eter: Tatal (¢ Make jnvoice

O withdraw to account

Cuztomer code:® | (gl Adamsz Warkzhop Co.
Discount: Invoice Date 308 2011
Enter Code: 1098 I:I

Cancel

“Make Invoice” option is selected to generate the invoice. The customer to whom
the invoice to be printed should be given and also the discount details if
applicable. The invoice is printed on clicking the Ok button. This invoice print
prints the cost details of the resources used for the task and once printed, the
record will move on to the company’s window (others->companies).

The “Withdraw to account” option is checked if and if the customer is a regular
one and he maintains a account with the organization. Thus this option enables in
gathering all the transactions for the particular customer and later on the billing
can be had for some monthly basis. This basically avoids the need of printing the
invoice then and there and bugging them with lots of invoices.

Fixed and scheduled jobs have extra security by closing — you have to enter a
number indicated in order for the program to continue.

4

~_Any number of new document files can be attached to the tasks by clicking
the insert button of the “Files” window accessed through the document icon
present in the “Task” window. The attached files through this way can even be
modified or deleted using the insert and delete button. Even to view the
document files assigned to the task, the “Files” window is accessed.

glAny number of new image files can be attached to the tasks by clicking the
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insert button of the “Image” window accessed through the image icon present in
the “Task” window. The files in the window can even be modified or deleted using
the insert and delete button. Even to view the image files assigned to the task,
the “image” window is accessed.

ﬂThe Print icon is clicked in order to print all the ™ Active Tasks in Process”. In
order to have the records of the active tasks in process in a printed format, the
print icon is selected. This window gives a preview of the report of the tasks in
active, if the user wants the report to be printed, can go for the print option in
the respective window

|& -

™ The copy icon at the bottom of the window is clicked in order to copy the task
from one department to another. This copy task window automatically generates
the task code and takes the zone, department and equipment code as an input
from the user, moreover these input can either be typed or selected from the
respective window by pressing F5 key or right click in the mouse. Thus the copy
task functionality helps the user to copy the task from one department to another
respectively.

ﬂTo display the tasks only for the particular equipment or the equipment part
selected in the area list, the area icon is clicked. Thus this “Area” icon when
clicked takes to entire list of equipment and equipment part grouped for the
department and zones. From this list any equipment or the equipment part can
be selected in order to view their corresponding assigned task in the “Task”
window.

r;;_“
: see page 18.

. Besources | e resources button at the right most end of the window helps us

to view the overall resources used so far for all the active tasks. If no input is
provided to the form, then it prints the overall cost details, else it filters and
prints according to the range specified. Either all the resources can be viewed or
only the labour or only the stocks or the others can be viewed by checking the
corresponding options.

Work Book

This window is the combination of task window and the workbook details, this
window can be accessed either by clicking the “Workbook” menu from
“Maintenance” menu or clicking workbook tab from “Tasks” window. Thus the
tasks are viewed based on the grouped workbook. There are two print requests,
the “"Work Request” button probably prints according to the request set by the
user and the “"Overview” tab gives the complete overview of all the tasks in
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The lower window is to display the description for the highlighted task. All the
columns in the workbook window are sorted when the respective column is
pressed. There are two sets of insert, change and delete buttons placed, one for
the workbook window and other for the Task window.

Users can have many workbooks. Supervisor sees always all. When you insert a
new job here - the workbook in use is default.

Once the task is over, it can be defined as “Finished Task” by selecting the
icon (right symbol). Once the icon is clicked, the “Task Finished” window is
accessed. The window takes the closing date and the supervisor in charge of
closing as an input.

=

=¥ To print a particular task, then highlight the task and click the “Print request”
icon. This would take you to the “Print request for work task X” window, which
takes the start date as the input and prints the same request.
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Task Groups

This window encloses the list of task groups with their assigned codes. This

window maintains the user lists alone, so it can be called by the “Task” window to
assign tasks accordingly.

&

3 Task Groups =nl e @]

Codel+] M ame
1

rtredr
2 FEREEEEEREE
h22 Equiprnent b ove
IS0 150 3001

mx T GRMove Eguipment Move

L | n

Tazk Group to cover movernent of Equiprments -
and Equipment Parts i

=

-

Ingert | Ehangel Delete |

The lower window is to view the description for the highlighted employee. The

task groups can be inserted, changed and deleted by using the appropriate button
located at the lower most part of the window.
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Scheduled Tasks

The tasks can be scheduled here. The Purpose of this window is just to know the
details of the tasks running under the supervisions of all the users in the plant.
Thus the tasks that are active and the employee responsible for these tasks and
also the resources utilized in performing the tasks are all viewed in this window.
Mention the zones range, department range and the equipment’s range in order
to filter them and view accordingly, else give null input in order to view all the
active tasks . Just key in the ranges for zone, departments, equipment and
equipment parts for which the task is to be scheduled. Click the insert button and
key in the data’s. Thus any number of tasks that comes between the specified
ranges is grouped and given the name. The window helps us to plan the tasks
since it gives complete knowledge about the tasks running all over the plant. The
“Resources” button is to view the resources allocated for the scheduled tasks. The
“Print” icon is clicked to have a print report of the scheduled tasks.

~+ Task Schedules EI@
: Dags Deild T ki Hlutur : -

e From To From Ta From To From Ta SUPERE

w28 5.07.2006| 12.07.2006( 210 210

w27 10.07.2006| 17.07.2006

03 8.07.2006| 8.07.2006

HH-12 31.10.2006| 31.12.2006| 210 210

A111 22.11.2006| 30.04.2007| 210 210

aaliom 21.11.2006| 31.03.2007

Ab-01 1.12.2006| 30.04.2007

Col 18.08.2007 | 31.12.2007

a2 B.11.2007| 31.12.2007

an0 28.02.2008| 30.04.2002) L-001 L-a01 a8.01 Ad-0 Ma Ma

AB-01 19.03.2008| 31.05.2008

Inzert | LChange | Delete |

Double click the record to get this window as shown below. Press the schedule
button to schedule the tasks. The tasks tab shows the tasks involved for the
given range during the insertion. The resources tab displays the resources such
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as stock, labour and the other items involved for these active tasks in the

specified range.

5 Task Schedule = | B2
Schedule
Hame:* | |
Condiicn
From Ta
Dae sz | nmmz |
Monday Thursday
Zone z Supsnisor oo |
Digpaitmant [ 150 ] [ Workgook: Do
Ecupment [ABD Clacesibicafice: |
EgPat ] [ ‘Workzhop
[ ] _toob | Coned |
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Hours Registration

My Job - = 4 MaintSoft ehf
Tasks Ctrl+ R Fﬁ malNrSOﬁ

Workbook  Ctrl+ Y

Task Groups
Scheduled Tasks

View Remarks
Print Status List

History
Cost ltems

Overview
Zone
Departments
Equipment
Eq-Parts

Hour’s registration menu has two classifications namely View remarks and print
status.

View Remarks

View Remarks menu is only an output window to define the remarks. On
accessing the window, opens up “Error and Remarks” window, which displays
error message or remarks in correlation to the mileage. When the user tries to
enter any unvalued record or any mismatch occurs in the equipment run, the
error message is automatically updated in this window. The error message
includes the date and time of creation. The window also allows the user to delete
a single error record or the total error record.

8 (06 Level 4, Unit: 34 - No mileageinfo availab

18.01.2006 | 13:49| Level 4, Unit; 37 - Mo mileageinfo available for unit

20,01.2006 | 10:37| Stig: 3, Eining: 4 - Engin keyrsla hefur vend skilareind fonr einingu

26.01.2006 | 15:58| Stig: 4, Eining: 7 - Engin keyrsla hefur vernid skilareind forir einingu

27.01.2006 | 15:46| Stig: 4, Eining: 29 - Keyrzluupplisingar furir einingu ekki titzek.ar
0072006 | 16:36|Villa kom upp vid athugun & verki nr. D00002: Engar upplpsingar o
B.O7 2006 | 16:36|Villa kom upp vid athugun & verki nr. 000015: Engar upplizingar Lljl
0072006 | 16:36|illa kom upp vid athugun & verki nr. DO00TE: Engar upplpsingar o
5072006 | 16:36|%illa kom upp vid athugun & werki nr. 000017 Engar uppljsingar L
B.07.2006 | 16:36)Villa kom upp vid athugun & verki nr, 000018: Engar upplizingar o
0072006 | 16:36|illa kom upp vid athugun & verki nr. 000013:; Engar upplpsingar o
5072006 | 16:36|%illa kom upp vid athugun & werki nr. 000020: Engar uppljsingar L

| I |

Delete Entry | Delete Al &
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Print Status List

The “Print status List” window is accessed by clicking the “Print status List” menu.
The user can print the current status of the mileage of the equipment’s recorded

by
» Click the print icon in the “Print Status List” with null fields entered

> Enter the data in the fields to get the selected status list of the equipment
run printed

(1] 2ot [ 0 N e B e | & 1 G T 3K P P [ ne=

Printing Equipments Status 22.05.2012

Code of group Name Type of hour A
1 Date
Equipment:
100 Lina 1 A-100 Lota AABB

Mileage Recording

Mileage recording window can be accessed in the different ways:

» Click “Mileage” tab in "My Job” Window. - Normal

» Click “Mileage” tab in "Overview” window. - old registration and change
» Click “Mileage” menu in “Orders” menu. - old registration and change
>

Click the Mileage icon in “"Equipment’s” window. - old registration and
change

» Click the Mileage icon in “Equipment parts” window. - old registration and
change
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The mileage is the measure of the run of the equipment or the equipment part, so
it is an important term that has to be taken care in a preventive maintenance
system. A new mileage record can be inserted to any equipment or the

equipment parts by clicking the insert tab in the mileage window. The insertion
window takes the input such as

> Type of Run

Litre
Kilometre

Tours

» Type of Recording
Automatic

Manual

If the Type of Run is days, then the days like Monday, Tuesday... has to be
checked. For the remaining Types of Run the addition type and the number of
days has to be entered.

If the Type of recording is automatic, then the system itself will automatically
update the mileage of the equipment. The system will record based on the type of
run selected. If the type of run is for all the seven days, then the system will

continuously record the run of the equipment and update the meter reading
continuously.

If the type of recording is manual, then each and every time the user has to
update the meter reading manually. This updating of meter reading is done by
clicking the mileage in my jobs. Once the mileage window is opened by this
method select meter and insert new reading for the meter and enter register

68




maintsoft

group (see next page).
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On comparing both the types of recording, the automatic recording is much
preferred over the manual type of recording, as humans are committed to do
errors. However in some circumstances the manual type of recording is used.

The window for mileage reading is a part of my job.

If the mileage for any equipment or equipment part is viewed, we can note three
fields namely

» Meter Reading
> Addition Reading
> Total Meter Reading

Meter reading is the reading read from the equipment or the equipment part.

Addition reading is the reading, which the equipment or the equipment parts has
crossed.

The Total meter reading is the cumulative addition of the “Addition reading”.

This is how the total meter reading is calculated. If suppose the meter is changed
and a new meter is replaced, then the old meter reading will be displayed in the
old meter column and the new meter will starts it count from zero.
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History

The “Maintenance log” window is accessed by clicking the “History” menu. The
maintenance log window maintains the total record of the task such as Task,
Workbook, Zone, department, Equipment, equipment part, name of the
equipment, Finished Date, Type, Mileage and Total cost. The Maintenance log
window is basically present to display the log sheet of the tasks status regarding
their start and finished date. This window doesn’t take any data from the user
and it is displayed in a read only format. This window gets updated automatically
from the “Task” window, once the task record in the “Task” window is marked as

“Finished task”. The lower most part of the window is an additional space

provided in order to provide the user with the description about the task. The
“Description” window can alone be modified or changed by the user by clicking
the Description tab of the View icon.

The records in the “"Maintenance log” window can be filtered and viewed on the

basis of Workbook code, workshop code and the signer or the administrator by
entering the data in the respective fields.

"~ Maintenance Log EI@
Task Zone  Departme Equipmer Egpart [Dept. Name Instructions Hame Task Group| =
0000000579 & )| Stod 14 Purmp 1
0000000524 2 210 As0T -k Prime movers M ain Engine | ]
00000005248 3 330 RE-411 Power conversian L-200 :
0000000591 5 515 4525 Fuel ail fill & transfer Taro |
000023 2 210 ABO 05a Prime movers Cylinder head 5 '
0000000584 2 210 2802 Prime mover: Fuel system | :

2 ZE0 Life F aft ]
1100000007 & 104 45 Ainbidn Bjdmezon Mtk taski 45 A
1000000317 4 420 External comms Bilur 7 s Infarmation syztems 2 j
0o019e ] 555 L10o HW.ALC Main Engine | ]
| 2l
Mr[+1] Heiti Mr.[+2] Heiti Mr. Heiti "
0014 Fuork, Lift 1 Zinc roazting - 8 Zinc refiningtr
100 Dep. overal 110 General 1 Stucture
500 Bleking 20/ Lpsi 99/ Dubai
E01 Pump 1 5-90 Stod 14 8 Zinc refiningtr
Ad01 tain Engine | 210 Prime movers 2 Propulation and manuvering E
AA02 Fuel spstem | 210 Prime movers 2 Propulation and manuvering
ABROT I ain engine [l HF Sudurgata 10 3 Electrical power
ARDZ2 Fuel system || 210 Prime movers 2 Propulation and manuvering
BE1 BE1 535 Sewaae & sanitary 5 Ship services
bb2 bb 535 Sewaae & sanitany 5 Ship services
bb3 bb 535 Sewage & zanitany b Ship services
bbd bbd 535 Sewage & zanitary A Ship gervices
HH-14 Roland E10 Deck machinery B Outfit ahd equipment
HH-40 Pump 1a 5-90 Stod 14 8 Zinc refiningtr
HHHTT w10 320 Power distribution 3 Electrical power i
Date Tupe of Task
Erom; | 22.06.2011 Workbook: l:l o Al " Planned (" Damage
T 21.05.2012 warkshop: l:l " Fized ™ Malfunction ™ Modification
gre: [ |
e [l Femarks Branch ¢/ Unit
o) fof et o
Delste | &‘ -

Cia
'J

see page 18.

The View icon opens the “Task Maintenance log” in order to view only the
highlighted record in the “"Maintenance Log” window in read only format. The
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“Task Maintenance Log” window consists of four tabs, namely
e Tasks
e Description
e Estimate and
e Actual.

The Window that is accessed through “Task” tab is to displays the records about
the task such as the task code, the Zone code, Department code, Equipment
code, Equipment Part code, The start and finish date, the work book assigned to
the task, the supervisor in charge of closing. The records in the window are
presented in a read only format, as no inputs is encouraged from the user.

The Window accessed through the “Description” tab is to displays the description
for the highlighted record in the maintenance log window. The text in this window
can be updated accordingly, as this window allows the user to modify the data.

The Window accessed through “Estimate” tab shows two tables namely
e Labour

e Materials

The labour table is to display the list of labour or the employees who were
assigned in order to finish up the task. Along with the employee list, the hours
allotted and the unit prices for each hour were also shown. There is a column
called "Total". This field is calculated by getting the product of the unit price and
the hour allotted to the employee.

The materials table is to display the list of resources that are used in order to
finish up the task. The record includes the fields such as the Material code, Name
of the material, Quantity used, price assigned to each unit and finally the total
cost. The "Total cost" attribute is calculated by getting the product of the quantity
and the unit price.

The Window through “Actual” tab is accessed in order to know the actual costs for
the resources allotted in order to finish up the task. By default the actual cost is
same as the estimated cost, later on the actual cost can be modified accordingly
by selecting the “correction” button. The records in the window is grouped under
four different types on the basis of the resources used namely

e All

e Work
e Stock
e Others

We can have printouts from history with clicking the print-icon.
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=7 Print Cost from Workbook [= || =3 || &=
[ Print tasks: [ Print totals for zones [ Print anly for selected unit
[ [ Print totals for departments
[ [ Print tatals for equipment
[ [ Print totals for eg-parts
LIt

E ZOneE: |:| erartment:|:| Equipment:l:l Eqg-Part: I:l

Types of Taszks

Al " Fived O Malfunction 1 Modificaton ¢ Damage © Organized
[ate aof Finigh Workzhop
From: [2305.2011 | Io 22052012 ||| | |
Tazk number Closer
Erom: | | To | | | |
Clazsification ‘workbook,
From: | | T | | I:I
Tazk Group Biling Code

L] o]

£ X

Here we can filter out information.

Billing Code will filter out the Departments with same billing code.

Cost Items

Cost items menu displays “Limit overview of stocks Usage and Work” window.
This window displays the cost details for

> All the tasks in process
» Stocks allotted for each task
» The work assigned

The appropriate data should be entered in the text boxes such as time period,
material number, employee, work book and the grouped equipment’s, in order to
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view the cost details only for that particular record.

T3 Limit Owervvew of Stock Usage and Work ERECREE
I“ o I " Stock " wok " Dt

a5z

Equgmant Pat

| Ghow l cm[

If no input is provided to the form, then it prints the overall cost details of the
finished tasks, else it filters and prints according to the range specified. Either all
the resources used for the finished tasks can be viewed or only the labour or only
the stocks or the others can be viewed by checking the corresponding options
displayed in the top.

BRBEB I e, e

D;J‘
= see page 18.
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Overview
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The “Overview” window displays all the parameter related to the equipment’s
under a single roof. The window has two parts. The left window consists of the
structure namely the area, department, equipment and the equipment parts. The
right most windows consists of seven different tabs namely

» Tasks

Stock
Measurement
History
Mileage

Images

vV V V V V

Documents

By selecting the equipment’s or the equipment parts in the left most window,
then the corresponding tasks, stock, measurement, history, mileage, images and
documents can be viewed in the left window. Any updating like insert, change or
delete can be done by using the appropriate buttons. Thus this window facilitates
the user to view the entire properties of the equipment. One can also find easily
the equipment’s or the equipment parts that are not associated with any tasks.
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Detecting such equipment’s will help us to use it efficiently for some other tasks.

Zones
- Zone E=3 ==
-|[ Code[+ I arme Location
1 Structure
2 Propulation and manusering
3 Electrical power
4 |nformation systems
a Ship zervices
B Cutfit and equipment
v Mizzion systems '
a Zinc refiningtr.
99 Dubai
WK, Yikingo
=14 Framleidsla
Departments ,-J" & {a E?j Inzert | Change | Delete |

As the Preventive maintenance system is basically grouped into four levels. The
Area or the zones is the major level, under the zones, the department, equipment
and the equipment is placed. Thus The Zone menu displays the entire list of area
used in the application. An area or zone can have as many as departments and
the department in turn has as many as equipment’s and equipment parts. This
window acts as a database that stores all the information about the zones and
this window is called by other windows in order to select the area. The updating
like insert, change or delete can be done by clicking the appropriate buttons.
From this window, one can view the departments, equipment’s and equipment
parts in related to the zone by clicking the respective tabs.

The zones are inserted using the Insert button. Start keying in all the details for
the zones. The fields such as Zone code and the Zone names are very much
essential, without these fields the zones will not get inserted. Click the apply
button to insert the Departments, Images and documents for the tasks. It is not
necessary that all these Departments, Images and documents for the tasks has to
be given at the time of insertion. Use the “Apply” button” to insert all the
accessories at the time of insertion. Else click the Ok button and later add them
by clicking the change button. Thus the apply button is an option and additional
feature to add the accessories at the time of insertion and this enhance the users
to add all the associated accessories to the tasks at the insertion itself.
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Department

The department window can either be accessed by clicking the “Department”
menu or by clicking the “"Department” tab in “Zones” menu. This window lists the
entire departments present under the zone. Further to know the equipment,
tasks, maintenance log, employees, document file, image file associated with the
department, the respective buttons or icons are clicked. The Departments can be
updated or modified or deleted by clicking the buttons like “Insert, Change or
Delete”.

' Departments = || = | 2|
+|[Codel+] [Mame [ Group [ Address [Location -

1 ; -

110 General

120 tain hull & appendages

130 Deck and bulkheads

14 Prufa 14

140 Superstructure

150 Foundations & reinforcement

160 M ast and gantries

170 Funnels and fairings

180 Structural fittings & details

190 Painting and preservation

20 Lisi

210 Prime movers

220 Tranzmizzion systems

‘| -

* pActive O |nactive © Al

Ewipmentlﬁmploy883| Task | ! ﬁ ﬂ ﬂ ﬂ Ingert |§hange| Delete |

The Departments are inserted using the Insert button. For the Departments to
get inserted there should be a minimum requirement of at least a zone as
because it is designed such a way that the department are placed under the
zones and the equipment, equipment parts are placed under the departments.
Start keying in all the details for the Departments. The fields such as Department
code and the Department names are very much essential, without these fields the
department will not get inserted. Click the apply button to insert the Employee
and phone details, tasks, Images and documents for the department. Use the
“Apply” button” to insert all the accessories at the time of insertion. Else click the
Ok button and later add them by clicking the change button.
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Equipment
The equipment window is accessed in many ways like

> Click the equipment tab in “Zones” window
> Click the “Equipment” tab in “"Department” window.

» Click the “Equipment” menu.

The “Equipment’s” window shows the entire lists of equipment’s along with the
respective departments and zone record.

“Task” button is clicked to view the tasks related to the selected equipment.

“Materials” button is to view the available spare parts for the equipment

The measurement icon is clicked to view the measurement or the performance
report of the equipment.

' The Maintenance icon is clicked to view the maintenance log sheet or the
history of the equipment.

T — e e e =
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The copy icon is clicked in order to copy the equipment from one department
to another. This window takes the zone, department and equipment code as an
input from the user, moreover these input can either be typed or selected from
the respective window by pressing F5 key or right click in the mouse. Thus the
copy equipment functionality helps the user to copy the task from one
department to another respectively.

77




maintsoft

Q) The move icon moves the equipment from one department to the other. Once
moved action is taken, then the same equipment will be found in moved location
and no trace in its source location. Thus the move action is completely different
from the copy action, as the copy action only copies, i.e. the equipment will be
available in both the location.

L:!The equipment run icon displays the mileage record for the equipment. One
can view or insert new meter reading for the equipment in this window.

2

The document icon is to view the documents linked to the equipment.

ﬂ The image icon is to view the image files linked to the equipment.

r.;;.“
. see page 19.

The Equipment’s are inserted using the Insert button. For the Equipment’s to get
inserted there should be an minimum requirement of at least a zone and
department as because it is designed such a way that the Equipment’s are placed
under the zones and departments. Start keying in all the details for the
Equipment’s. The fields such as Equipment’s code, EqQuipment name and mileage
are very much essential, without these fields the Equipment’s will not get inserted
. Click the apply button to insert the Equipment Parts, Tasks, Materials,
Measurements, Images and documents for the equipment’s. Use the “Apply”
button” to insert all the accessories at the time of insertion. Else click the Ok
button and later add them by clicking the change button.
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Equipment Parts

The “Equipment Parts” window shows the entire lists of equipment parts along
with the respective equipment’s, departments and zone record.

“Task” button is clicked to view the tasks related to the selected equipment parts.

“Materials” button is to view the available spare parts for the equipment parts

p

~ Equipment Parts - Overview ===
Hlutur ki Deild Svaedi Grou M.~
Code[+1] [Mame Code[+2] [Mame Code [Mame Code [Mame P ]
0001 Fark, HH-14 Fioland 420 Erternal comms | 4 Infarmation system
ann2 Fark Lift Zit B 8 Z finirgtr.
m Engine black 1 | AA01-fvh | Main Engine | 210 Prire movers 2 Propulation atd m
o1 Cramszhaft 1 AR Main engine || 210 Prime movers 2 Propulation and m.
| Cramzhaft 1 ForuErd | Main engine | 522 Sea water circulatl & Ship services
| Cramzhaft 1 wep-999 Main engine ke | 522 Sea water circulatl & Ship services
Ma Cylender head 1 | A501-fvh | Main Engine | 210 Prime movers 2 Propulation and m.
Ma Injection pump Cl| AA02 Fuel spstem | 210 Prime movers 2 Propulation and m.
Ma Cylinder head 1 | ABON b ain engine [l 210 Prime movers 2 Propulation and m
Ma Injection pump Cyll AB02 Fuel apstem |1 210 Prime movers 2 Fropulation and m
Ma Cylinder head 1 | #25000d| Main engine | 522 Sea water circulati 5 Ship services
Ma Cylinder head 1| wep-993 Main engine lw | 522 Sea water circulati 5 Ship services
b Cylinder 1 AAMN -fuh | Main Engine | 210 Prire movers 2 Propulation atd m
b Control rack £a02 Fuel spstem | 210 Prime movers 2 Propulation and m.
< | ]~
) ) - (¢ Active © Inactive 4l
. . — & B . Cla
Tasks | Materials | Filter | z u h“1 (ﬁ u & a \'ﬁ d Inzert | LChange | Delete |

The measurement icon is clicked to view the measurement or the performance
report of the equipment parts.

u The Maintenance icon is clicked to view the maintenance log sheet or the
history of the equipment parts.

The copy icon is clicked in order to copy the equipment part from one
department to another. This window takes the zone, department, equipment and
equipment part code as an input from the user, moreover these input can either
be typed or selected from the respective window by pressing F5 key or right click
in the mouse. Thus the copy equipment functionality helps the user to copy the
task from one department to another respectively.

nghe move icon moves the equipment part from one department to the other.
Once moved action is taken, then the same equipment part will be found in
moved location and no trace in its source location. Thus the move action is
completely different from the copy action, as the copy action only copies, i.e. the
equipment part will be available in both the location.

'L:!The equipment run icon displays the mileage record for the equipment part.
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One can view or insert new meter reading for the equipment part in this window.

&

£ 1 The document icon is to view the documents linked to the equipment part.

ﬂ The image icon is to view the image files linked to the equipment part

r:;.“
: see page 18.

The Equipment Parts are inserted using the Insert button. For the Equipment
Parts to get inserted there should be an minimum requirement of at least a zone,
department and equipment as because it is designed such a way that the
Equipment Parts are placed under the zones, departments and the Equipment.
Start keying in all the details for the Equipment Parts. The fields such as
Equipment Parts code, Equipment Parts name are very much essential, without
these fields the Equipment will not get inserted. Click the apply button to insert
the Tasks, Materials, Measurements, Images and documents for the Equipment
Parts. Use the “Apply” button” to insert all the accessories at the time of
insertion. Else click the Ok button and later add them by clicking the change
button.
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Spare Parts System
Inventory Entry

The “Inventory” window is accessed by clicking the “Inventory Entry” menu. The
window displays the total list of all the spare parts present with their quantity and
the price. The lower window displays the location, supplier’s information and the
ordering list for the selected spare parts in the upper slot.

Eln\rentnry == EE_|
# || Codel+] M ame GOty Mew | Oty Ren. | Costprice | Wholesale Retal - -
01-45aa STTTTT 6.00 0,00 8,00 B.00 8,00 Receive
SEE77 fuLrfu 59,00 000 604000 60400 604,00 T
77777 BOLT G656 0,00 0,00 0,00 0,00 0,00 Withdraw
E2R8E BOLT 1111 62,00 000 133000 133000 139,00 .
9993-001 FILTER 9933 9,00 0,00 15.00 15,00 15,00 [ | E“T (‘!
5993-002 BEARING 9399 59,00 0,00 47.00 47.00 4700
DIL 9333 | 0,00 21.00 :
c-200 O sae-200 1.036.00 0.00 2.20 2200 220 @ &

| = &
I,

@ active O Inactive O Al Swplerscods: [ | J

(5 Group ‘ Filter $| Cial  lnsen |Eh="”9&| Delete |

Locations Suppliers | On Order |
Take Stock
1 Mainstock, i 5,00 0,00 —
Change
Delete
| | »

The user can fix up the quantity of stocks in the stock room by clicking the
“Receive Stock” button in the upper slot or “Take Stock” button in the lower slot.
To remove the stocks from the inventory list the “"Withdraw” button is clicked.

Code is yellow if the item is on order. Qty. is yellow if Qty. is below limit.

E The copy icon is clicked in order to duplicate the stock record with some new
stockroom code. Thus it copies the entire stocks record from one stock room to
other with a different stockroom code.

gl The move icon moves the stock from one stock room to other stock room.
Once moved action is taken, then the same stock will be found in moved stock
room location and no trace in its source location. Thus the move action is
completely different from the copy action, as the copy action only copies, i.e. the
stocks will be available in both the location with different stock room code.

= This icon is to view the documents linked to the inventory.

2 see page 18.
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To assign the stocks to the group

Click the insert button or double click on the record to access “Register
material” window.

Click the ADD button in the Stock table.

Select the respective groups for your stocks from the “Stock group”
window.

Click Ok button to complete the process.

To assign the stocks to the Marginal group

Click the insert button or double click on the record to access “Register
material” window.

Select the marginal group in the text box provided for the field “Margin”.

Click OK button to complete the process.

To assign VAT group to the stocks
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Click the insert button or double click on the record to access “Register
material” window.

Select the Vat group in the text box provided for the field “VAT Level”.

Click OK button to complete the process.
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Stock Rooms

The “Stockroom” window displays the overview of the total stockrooms with their
Code, Name and Location.

3 Stockrooms EI@
: (| Mame Location
Stock 2
Gulfi Eg04
Yinrustadur &
| | »
Inzert | LChange | Delete |
Stock |M0vements| & x

This window acts as a storage element to store the entire stockrooms present. To
view the stocks present in the stockroom, the “stock” tab is clicked

To view the movements log sheet linked with the stock room, the "Movement” tab
is clicked or the shortcut key (alt m) is pressed

To have a printed report of the stockroom, the “Print” icon is clicked.

The cross icon is selected to close the window.
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List of Movements

The “List of Movements” menu is clicked to open the "Movements” window. This
window gives the list of movements with Inventory Code, Name, Date,
Stockroom, Movements type, Quantity, Unit Price, Discount and Description.

':"—'5-".';:.'.';-'—-—_
AREED () v, W

1T ey — ey oy “ ot b it~

-

The “"Movements” window is only an output window, which automatically gets
updated from the inventory window, whenever the Receive or Withdraw action
takes place. Thus for the receive action, the movement will be declared as IN,
and for the withdraw action the movement will be OUT. As mentioned earlier, the
list of movements can be viewed with the date, the stock room details from which
the stocks are received or withdrawn, the quantity of stocks and the price
allotted.

The print icon is to filter and print the list of the movements involved in the
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stockrooms.

3 Print Movement Recerds = || =3 |[=]

From To

Material number: “:”
Date: 14.08.15997 16022012

Type of movement
IO | " Received " wWithdrawal

Type of reference

IO | (" Taszks (" Tranzportation
" Sale " Returned ™ Inventory

" Mot ordered " Management factor  Other

" Ordered " Initial " CostIncrease

" Cost Difference © Total Yalue Change

£ X

! see page 18.

Orders

The “orders” window is to place the orders if there is any need for stocks either
for the sake of customers or for the internal purposes. The orders can also be
placed even from the “Inventory” window (spare parts ->Inventory Entry).While
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ordering for any items, the factors mainly considered are

> Lists of stocks ordered
» Ordered to which supplier
» Quantity of ordered stocks
» Quantity and price of delivered stocks.
- Orders El=l=]
T Partarn ] i~ Show which order? -
P @ Draft
" For Procurement
" Confirmed
" Dutstanding
" Partly Delivered
" Delivered
< | Plfl ¢ Cancelled
Insert l Change | Delete l Draft l Process l Feceive I Rerecord | Cancel Order
e Afhent Paritad
Codef+] Name Hours/Oty Price Total Hours/Oty Price Total
«| | »
Insert I Change | Delete | Direct Delivery I 0,00

The Orders are broadly classified under different types namely
» Draft

For Procurement

Confirmed

Outstanding

Partly Delivered

Delivered

vV V V VYV VYV V¥V

Cancelled

Any orders placed will be there in the draft section of the orders table. Later when
processed it enter into the confirmed stage. From there if the order is completely
processed that is if the total quantity ordered is been delivered then it enter to
the “Delivered” section. If partially delivered it enters to the “Partly Delivered”
section. If not at all delivered then enters to the “Outstanding” section. If any
cancellation of orders takes place at any of these three sections, then the orders
goes to the “cancellation” section. The “For Procurement” section is more
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discussed in the Order procurement paragraph (pg no 46).

Materials On Order

)

T Maberialy oy Ortles =

Lodeie] 1 Name | Order | Usdelhvered | Pastbon 1 SUDERS
k01 FKARRE ARk 5 111,00, Undakvond MLBOR

ot FEERX bk 5 000, Ptk dekrmrn FALAZELLA

#3008 Seats &7 100| Pty dobveve | Adarve Wodhop Co
w3014 Sheaves 53 100 Postly debvern | FALASELLA

w002 Lot L 1000 Fatly dekoere Jofnson

00 Pl 5 3100 Pathy debvere Johnson

#0056 Spang 0 500 Path) dakemw AALRDR

< 06 Gude B0 500! Paty debvere AALBOR

<008 Sest & 900! Path dabenee | Adarms Woskshop Co
Lemt  Gakae % 000 Undsioend :

«k Lk 5 1000, Urdebverad Jornson

<07 Yoke 53 1.00] Parthy dakemn FALABELLA
Y2400 18500/4 | Ol see 200 500 L) 33000 Urdekvmed lohnson
el |

e
-4 see page 18.

The “Materials On order window” just display the current status of the materials
ordered. This window displays the information about the current status of the
materials ordered like how much materials ordered and how many have not
delivered yet along with their order number and the type of the order. No
modification as such is allowed in this window, the changes regarding the ordered
materials done in the “Orders” window gets reflected in this window. The print
icon is to get the hard copy of the status of the materials that is been ordered.
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Materials below limit

This window is to print the materials under limit. It plays an important role as it
stores up the list of the stocks under limit. In the inventory window, during the
insertion of stocks, the limit of stocks in hand is also given. Thus once the
quantity of the stock goes below the boundary level then that is the limit, then
these materials have to be ordered immediately. Thus this window is very much
helpful as it print all these information in just a click of the print button. If no
inputs are given then it prints the complete lists of material that are under limit
else the print is performed on the basis of the range specified.

? Print Goods Lower Limits o || 3 || 2 |
Condition
From: T

M atenal number:

Supplier:

t atenal group:

| Include lkems with O-Gluantity
(¢ Active {7 |nactive O Al

W
o
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Inventory

The “inventory” menu when clicked opens up the "Stock Count” window. As the
name of the window indicates, it is to display the entire stocks present in the
stock rooms. If you submit a print request with null fields entered, then it prints
all the stocks listed in the entire stockroom. If you want to know the list of
selected stocks present in a selected stock room, then place the values
accordingly in the appropriate fields. In the screen below, from and to material
number is entered and the lists of materials with their stockroom, quantity can be
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viewed in the print preview.

- o,

—# Stock Count o || B || &

From Ta

1

M aterial number: #

b aterial group:

[ ]
Stockroom: I:I

]

]

Margin group:
WAT group:
I Printrenovated items [ Include ltems with 0-Gluantity

& Active 0 |nactive O Al

i R S nex

MaintSoft ehf

Tasks in Process Date: 18.05.2012
Workbook: 0000] Last done - Date: 9022012
lask: 0000000124 Status: 0,00
Zone 2 Propulation and manuvenng
Department: 210 Prime movers
Equipment AAO2 Fuel system |
Equipment part;  Ola Injection pump Cyl |

Others

Employees

The Employee window lists the complete record of all employees in the
organization. The window consists of records such as First names, Surnames,
Phones/email and Fields. The user can view the records in a sorted manner just
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by clicking on the respective tabs.

r

-1
— Employees [o = | == |
+ [[Namel=] Home Phonesde-mail |Fie||:|3 |Hate$ |
EEI EE-I Phones/e-mail[+ Descritiun
Anmbifrg Kristin Kanradsdstti e
m gemy@aretfis | emai
Johann Jonzzon Strehi 7
Jai Jang
Jan Jonzzon Gata b
Frigtian i Tuni
< | ’
o | 3
{* Current " Former  © Al
Ingert |Ehange| Delete | E;‘ o| &| $| r:‘;'l Inzert | Change | Delete |

The Radio button such as Current, Former and All when checked allow the user to
traverse the records between existing, former and all employees.

The insertion of new records, modification of the existing records and deletion is
done by selecting the respective tabs

h:j The copy icon is to copy the data from one employee to other employee. The
data remains in both the location after the copy action.

g‘ The move icon moves the data from one employee to the other. This action

is different from the copy action, as the move action moves the data to the
destination, hereafter no data will be present in the source location.

&g

— 1 The file icon is clicked to view the files linked to the employee.

&

=¥ The User can go for the printed copy of the employee list by clicking the print
icon.

2l see page 18.

How To Insert Employee

Click the insert button or use alt I short keys to insert a new employee. The
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insertion form for an employee looks like as displayed below

’
=3 Implayees | .a Employee c =
———e o Genedd Accen | Pralerences Fieids and Aates | Tasis Documents Aenans E M
| Moyeaf+]
an
4 Irpsaks S ima/netiong
farbyorg Kastin | Tal /i + Desocton
e — TXif
Jhan | Fest Marmer | Gasy 1 Qe ety i emad
Jai bcea |
Her
v~ Surame :‘xm”!
Addess
[ «1 Place I-
. !
o 1
|
|
ol 2
rwest Crangs Lane ]
¥ Apoheason et I tnacine
[ | Cancel

Type in the data of the employee in the general tab, the application user option
will be visible only if the logged in user is in supervisor mode, else for the users in
lower level will not have the privilege to insert an employee as an application
user. Thus in order to insert an employee with application user privilege, the
administrator with supervisor level should sign in. Once the application user is
checked, the preference tab is made visible and one can set the preferences for
the employee.

The preference tab look as shown below, in this form the user is given the right to
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choose the features such as

W Aoghcren Ym et

Login name

Rate

Workbook

Lines of Invoices
My jobs on start up
Wallpaper

VvV V.V V V V V

Number presentation

Login name: The new employee can have the login names as per the own
choice, but the duplicated login is restricted that is no two employee can have the
same login name.

Rate and workbook: The employee can select a default rate and workbook. This
default rate and workbook will be carried on, wherever the same employee is
used. Users can have many workbooks - Supervisor sees all.

Lines of Invoices: This is an added feature in this version and plays an sensitive
role as because by specifying the lines of invoices, one can restrict the invoice
from being bugged with lots of resources being printed on the same page.
Instead if the lines of the invoice being specified say it is 3 then the invoice gets
split into 3 invoices grouped on the basis of Vat rate of the resources and very
neatly presented. This feature to the great extent avoids the conflicts occurring in
the invoice due to overfilling the invoices with lots of printed lines and details.

My Jobs on Start-up: This option when checked favours the user with "My job”
window as soon as the user gets signed in. This option even plays an vital role as
because once the option is checked. For every time the user logged in will be
forced to check his "my job” window and therefore this option avoids from not
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checking the tasks of the logged in user.

Wall paper: This option enhances the user to choose their own wallpaper. Just
browse through the drive to select an wonderful wallpaper of your choice and re
log. This will then embeds the selected wall paper to the application.

Number Presentation: This is actually the separator used in digits, say for a
five digit number, we can use comma or dots to separate them into thousands,
tens and ones. Thus one can select their own separator for the numeric digits.
The application will get tuned to this number representation for the respective
employee.

The “Remarks” tab is to hold the remarks of the employee. This is very much
helpful for further reference about the reference or also about the records needed
for the employee.

Click the “Apply” button to have more accessories such as fields and rates, Tasks,
Documents and the Email tabs.

The “Fields and Rates” tab helps to insert the rates for the employee. Click the
place button on the left panel to insert the fields and click the place button on the
right panel to place the equivalent rates for the selected field. Thus an employee
can have as many as fields and rates .If the employee inserted is an application
user, then the default rate can be given in the preference tab in order to facilitate
the employee with an default rate.

The “Tasks” tab displays the associated tasks for the employee. This form will be
empty as long as the employee is not used by any tasks. These forms get filled
only when the employee is used by any tasks in the plant. Thus the task tab in
the employee updates window enables the employee to have a glance about the
task details in which they are associated.

The documents tab as like in all the other windows help the users to attach some
documents.

The last tab is the Email. This is also an added feature of this version.
Introduction and concept about this emailing is already been discussed. Refer to
earlier paragraph to know more about this. Click on to the Email tab to get the
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window as like the one displayed below.

::i Employee (= ==

General Access | Preferences Fields and Rates Tasks Documents Remarks E-Mail

E-Mail Configuration

Sender Domair: [ |

SMTP Server: [ smTP Por§||D If

Sender Address: [ |

Sender Header: [ |

Sender Name: [ |

Reply To Address: [ |

Reply To Hame: [ |

Authorization User [ |

Auth. Pagsword: [ |

0K Cancel

Here are the e-mail details for the employee. If this screen is left blank, the e-
mailing will use the e-mail in system configuration.

Type in all of the details for e-mailing, give the valid mailing details, since mailing
of reports will take only these mailing details. Once every detail for the employee
is furnished, click ok to insert the employee. The Apply button allows the user to
enter all the details in a one click during the new insertion process itself. Ok
button without clicking Apply button will help you to insert the employee with only
general details and the remarks. Later on to add the other details like fields and
rates, Documents and email details, double click on the record and key in the
other data.
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Fields Of Work

The “Employees Field” window is either accessed by clicking the “Fields of work”
menu or by clicking the “"Rates” tab in the "Employees” window. The window
displays the employee list in the right half of the window for the selected fields of
work in the left half of the window. One can include as many as employee for the
fields of work by clicking the “Place” tab. The employees can be removed or
deleted from the list by clicking the “Take From” button.

3 Employees Field | = || [=] || 3 |
Figlds of work[+ I Emﬁlaiees +
Jan Jansson
« | M| & active © Inactive © Al
Insert | LChange | Delete | & Flace ‘ Take From |

The work fields can be inserted, changed or deleted by clicking the appropriate
buttons.
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Company

The left half of the "Company” window is to show the list of suppliers for the
organization. The right half of the window has three tabs namely

> Telephone and contacts
» Withdrawals

> Invoices

The “Telephone and Contacts” tab is clicked to view the contact information of the
important personalities in the company. This window stores the contact
information of the important person in the company such as Phones/email, the
contact person name and the remarks as such. The contact information can be
inserted, modified and deleted by clicking the appropriate buttons.

= Company (o= ][ =]
ACadel+] Name Post code Telephones and Contacts Wwithdrawals | Invoices |
oo Headqarter —
100 Furirtaski b Hel/emallel | here | Inser
106 Exon 108 Change
108 Johnzan Delete
4455 FalLABELLA
500 AMLBOR
A-10 FREYR FRIBRIKSS0M | 200

M ame[+ Remarks Inzert

Adamns
=L Change
Delete

(¢ Active 1 Inactive © Al 4 | | »

Ihsert |Ehange‘ Delete | Stack &| &‘ Oia
& ; |

2 see page 18.

MaintX has been designed with the needs of most users in mind. In many cases,
the existing data entry fields will suffice to record the information you need. Thus
the field here such as Telephone/email and contact information mainly designed
to facilitate the user with additional information wherever required.

The “Withdrawals” tab is clicked to view the list of withdrawals recently made.
The withdrawal list automatically gets updated from the “Orders” window,
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whenever withdrawal of stocks takes place.

The “Invoices” tab is to view the invoices made with the company. The invoice
automatically gets updated from the “Inventory” window.

The “Stock” button is to view the stocks present under the company or the
suppliers.

Job

Company Groups

The “"Company Groups” window groups up the companies under a group code. A
new group can be formed by selecting the insert button. To the created group,
the companies are added by clicking the “Place” button. The “Take from” button is
clicked to remove the companies present under the group. To delete a group, the
“Delete” button is clicked. To modify the group, the "Change” button is clicked.
The print icon is clicked to print the reports of the company groups.

|

=’ Company Groups o =] =]

+ || Groups]+] | Furirt zaki
Service Codel+] [ Harme

_ 100 FErirtaeki hi.
Workshop

o | »

¢ Active O Inactive © Al

Insert | Qhange‘ Delete ‘ ﬂ Place |Take£n:um‘
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Invoice

The “Invoice” menu is clicked to access the “Overview Of Invoices” window. This
Window does not take any inputs from the user, but it gets updated automatically
from the "Company” window when the credit button is clicked.

3 Owverview of Invoices == | =]
: Néta e
Invoice no-]|  Date Customer | Discount [ Remarks Fief. * Month " Other
[ Irvealid
7 | s [ Mot printed
Select Customer
Linur _ i Tatal: 0.0o
Itern[+1] M armef+2] Aty | Unit price | Dizcount Room Discount
Dizcount price; 0,00
WAT: 0,00
Tatal inzl. WaT 0.00
4 » ‘_ﬁ ‘_g Reprint x

The invoice is again an important and essential feature in the organization
irrespective of whether the plant is small or big, as an invoice is very much
needed to bill the customers and also to maintain the account of the plant.

This window just display all kinds of invoices that is been generated either it may
be for the customers or for companies or for the internal purpose.

To the right side of the window is the “View” panel. Click the options accordingly
to view the invoices on monthly basis or on the days.

To view the invoices filtered on basis of customers, then click “Select Customers”
button.

Use the Print Icon to get the hard copy of the invoices.
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Documents

The “File link” window is accessed by clicking the "Documents” menu. Through
this window, we can view the files linked to the field such as Zone, Department,
Equipment, Eq-Part, Employees, Task description, Articles, Task and Suppliers.

The files linked to the various fields listed above can be changed or deleted by
selecting the respective tabs. Any number of new files to the fields can also be
inserted by clicking the “Insert” button. The “File links” window displays the entire
path of the inserted file. To view the contents of the file the view icon is selected.

=+ Filu Links

Naal+] = Ermf . Fisato
. N " Zgoe
001w s 5 esiega', AMDL Vb Jrn 3
CADocumends a7 Seviges KEX D000 Man Engrm | Depatnants
CADocuments aed Sedinge\s KK14 Man Engra | - 5
CADocumerds and Setings's L100 Man Engra | = Egupmen
CA\Documerts and Setings's DD 200 ManEngral Eqpat
C\Documerts and Setings' 4ol Man Engra i1
- < = mployes:
C\Documents and Setings', AN 01 ManEngre | Emloy
CADocuments and Setings'\ » 8000 HanEngre | Tack descaptions
| C:A\Documents and Setings\! GGGS000 Man Engre | Beticles
| | _n! - [k
] " " Supghers
}_‘, Inawt ‘ Lherge | Do j
S - =

Images

The “Image” menu is same as that of the "Document” menu, the only difference
is using the image menu, the user is allowed to insert any number of image files

 Images

= CIER~
Inages bodn
= Zone " Degaiverts Equporent T EgPa Tarh
e O = Fin | Code | Natm
el | o0
\rent |
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Unit Classification

The Unit classification when clicked opens “Groups equipment and Eq-Parts”
window. This window allows the user to create groups and later on the
equipment’s or the equipment’s are assigned to the group. The assigning of
equipment and equipment parts to the group cannot be done by using this
window. The grouping is done only through Equipment and Equipment parts
window. There is an option called grouping and by selecting that option the user
is allowed to select their groups. Thus the “Group equipment’s and Eq-Parts”
window is called internally by both the equipment and equipment parts window in
order to select the groups for the equipment’s and equipment parts. The right
part of the window is to enter the description for the group.

i Grouping equipment and Eq-Parts EI@
i || Codel + M arne a

a0 Transport

B00-1000 Pumps

B12 TEst-TEst

b200 BOILERS

' b prdavelar

w blower

(" Departments " Equipment
1 | | 4 (" Equipment part " Al
Inzert | LChange | Delete ‘
Cla
Equipment| Eg-Parts ‘ & o

!l see page 18.

There is a filter tab, on selecting the tab, the user can filter the record and view
them according to the options checked. The options are

» Department

» Equipment

» Equipment Part
> Al

Using the Filter Criteria window you can isolate the unwanted records from the
one you wish to display.
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In the same way Reports can either be printed for all the classifications or for the
limited fields.

» To print the entire records, make sure none of the items in the option list
of the “Print Classification” window is unchecked.

» To Restrict the reports with specified fields, check the classification you
like to include

Mileage Recording

The “Mileage Recording” window is to record the equipment run. The recording
can be done either manually or automatically for any period of time. More about
the mileage recording is discussed in the Para “"Mileage”.

s &

~7 Mileage Recording | = || [=] || 3 |
le Calendar 1.021.00 ; . 3
3(1- 100- B01-Pul Houwrs 26.718.00 1.022012 E12 |Manual —
42 210- AADT-M Hours P27.000,00 Fozz20mz 1901 | Manual
A2 210- AADZ-F Hours 22.243.00 Fozz2oéz 1,01 [Manual
62 210 ABOIMail Hours 16.675.00 102202 320 |Manual
712 210 ABDZ2Fue Hours 11.100.00 1.022012 205 |Manual
a5 822 - Hours 18.654.00 Foz220mz2 0E1 |Manual
| w7 Hours 14.645.00 1.022012 4,40 | Manual
10| 7-740-44x-399 Mz Hours 26.000.00 16.08.2007 0,00 | Manual
11wl Hours 51.154.00 1.02202 2054 | Manual
12 Hiours A9.608.00 102202 289 [Manual
14| 0014 Hours 20.338.00 Fozz2omz 1.51 [Manual
15| %15 Hours 20.544.00 Foz2z2mez 158 |Manual
21| Main Eng - | Hours 21.832.00 Foz2012 3.30 | Manual
4] | I
& DE} Inzert | Change | Delete |

Cla
J see page 18.
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Measurements

The “"Measurements” window can be accessed in different ways namely
Click the "Measurements” tab in "My Job” menu.

Click the “Measurements” tab in "Overview” window.

Click the "Measurement” icon present in the "Equipment’s” window.

Click the "Measurement” icon present in the "Equipment Parts” window.

YV V V V V

Click the "Measurements” sub menu present under “Others” menu.

The “Measurements” window is to keep track of the performance of the
equipment and equipment parts. Only from this window, one can study the
performance of the equipment and can make changes accordingly to increase the
efficiency of the equipment.

—* Measurement Groups = || = | &2
. td 2elitig - bd seling ar
Codef+] | Mame Tvpe | Mestdate At |Fone o] Dratel+] Hour Pasition

3| Main Engine | Tempel 10.06.2003 1657|2 21

4 | Main Engine | Tempel 26102007 1818|565 h:

5| Cilender H 1 Tempel 19.11.2005 16095 B:

6| Tryck Tempel 19.07.2006 2250|2 21

7| b ain Engine | Tempe .. oo 7 i

2 Main Engine | ] .. Qoo 3

9| Cilender H 1 Tempe ..o Doooj3 HI

10| Main Engine | Tempe .. oooo| 7 T

11| Main Engine | Tempe .. 0moof7? T

12| Cilender H 1 Tempe .. 0ooof 7 T

13| Main Engine | Tempe .. Ooonjs RE

14| Cilender H 1 Tempe .. Ooonjs BE

15| Prjstingur Tempel 197102007 1218|8 1

16 | xxyp-999 Pressun 19102007 1820|565 R:

17 [ w933 Pressun 19102007 1822\ 5 B2

18| way--399 Pressur 19.03.2009 11:43|5 B: 4 | L4
21|D0DD Pregsup 14.03.2009 11:43|2 2E

an || tmser | | |
File | & Inzert | LChange | Delete | Find date: x
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To insert a new measurement for any equipment or equipment parts

Click the "Measurement” icon in the respective window.
Click the insert button

Enter the name for the measurement group

Y V VYV VY

Check the type of measurements from the option list. The options like

Temperature
Pressure
Acidity
Oxidation
Vibration
Sludge

> Select the supervisor from the list box

Enter the interval period, where the system will automatically update the
measurement report periodically for the interval mentioned.

» The description field is optional and this space is provided to take any
additional description for the measurements of the selected equipment.

>

The “Measurements” window records the examination status of the equipment
with their measurement code, measurement name, measurement type, interval,
next date of performance, highest and lowest position.

The measurement code is generated automatically once the insertion action takes
place. This is the unique code generated by the application to differentiate
between other measurements records.

The measurement name is the name for the measurement and this may remain
same or different. It would be better if a different name were given to the
measurements.

The Measurement type is the type to which the measurements belong. The
default types that comes with the fresh application is shown below. The user can
add more measurement types if needed.

» Temperature
Pressure
Acidity
Oxidation
Vibration

> Sludge

YV V V

The interval is the number of days. If the number of days is 2, then for every 2
days, the system will check the position of the equipment and it will create the
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highest and lowest position of the equipment. From this record the performance
chart can be studied.

Next date of performance is calculated based on the interval specified. The
addition of interval period with the current date gives the next date of
performance.

Task Description

The “Task description” menu is clicked to access “Standardize Task Description”
window. This window stores the task description with the description code. The
“Document” icon is clicked in order to insert any number of files to the
description. Records can be inserted, changed or deleted by clicking the
appropriate buttons. This window is often called internally by other window
whenever the description files are in need.

? Standardise Task descriptions o |l= | =
#|[Code[+] [ Description |
noood T aeki Taeki Deild Svae
2 Changing lager
3 Pad parf ad gera margt - par amedal ...
| 3

é; Inzert | Qhangel Delete |

Material Classification

The “material classification” window is clicked to access the “"Overview of Stock
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Groups” window. This window shows only the groups for the stocks and the user
can only insert, change or delete stock groups. The “stock” tab is clicked to
display the list of stocks assigned to the group selected. The assigning of stocks
to the groups cannot be done using this window and to do so, the user has to
access the “Inventory” window. More about the assigning of stocks is discussed
in Inventory Paragraph (56).

? Overview of Stock Groups | = || [=] || 3 |

i || Codef+ I arne

200110 Engine part
R14 Ring

< | »

Inzert |Qhange| Delete |
_ Stk | Q X

The print icon is selected to print the stock groups and the cross icon is used to
close the “Overview Of stock groups” window.
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Marginal Classification

The “Marginal Classification” menu opens up the “Margin Groups” window. This
window consists of the groups formed for the Marginal rates for the materials.
The “Margin groups” window consists of the information of the groups such as
group code, wholesale rate and the retail price. This window is mainly to assign
the wholesale and retail price for the stocks. Thus the stocks present under the
group will automatically takes the retail and wholesale price of the group. The
user is allowed to view, insert, change and delete the groups by using the
appropriate tabs in the window. The Materials assigned to the group can be
viewed by clicking the “materials” tab. The materials cannot be assigned to the
group using this window. It is done so by accessing the “Inventory” window. More
about this is discussed in the “Inventory Entry” Para (56)

3 Margin Groups (o || = | 22|
-[lode[{ ‘wWholezale Retail
0,003 0.00%
5 00 22,00%
4 700 20,00%
| 3
Inzert | Ehangel Delete |
M aterials x
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Vat Classification

The Vat Classification window is to fix up the necessary tax for the article. On
clicking the “Vat Classification” menu, the “VAT” window is accessed. The “VAT"
window stores the user-defined tax and automatically generated VAT code. The
user can view the assigned material to this group by clicking the material tab.
This window consists of the total information about the material such as the
material code, Name, new and renovated stocks and price list. To assign the
materials to the Vat group is done by accessing the “Inventory window”. More
about this is discussed in Inventory Entry Para (56).

-

=% VAT = | = | ==
Code[+] Tawi
1 7.A0
3 14.00
? Items in VAT Group: 2 = || [=] ] ES
. | A lager | Einingarvers |
Lol ez M ey R enowvated M R enovated
BEEYT fufrbs 53,00 0,00 E04,00
C1400-1500 | O-ring 124,00 0.an 40,00 0,00
FFF105 F105-F105 9.00 0.aa 200,00 0,00
TT-=01 T-Test - «01 20,00 0.an 106,00 0,00
gy hafgafhah wiviu 5.00 Q.00 21014 0,00
< | b
+ Active (" |nactive Al & E'J

Cia
— see page 18.
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Currencies

The “currencies” menu is clicked to access “currencies and Exchange rate
window”. This window consists of information about currencies and the exchange
rates such as the currency code, name, exchange date and the rate. Thus this
window is very much helpful in foreign business transactions. This window is often
called internally by other window to select currency.

- 1

—- Currencies and Exchange Rates = || =) ER
Gialdrmidlar Gengisyhirlit
Currency[) Mame Date Exchange
CAD - o 16.08.1397 1,35
EUR S ameiginlzqur gjaldmisil 18.05.2012
YR
GBF Brezkt Pund
ISK

MOE. Morzk.ar Kronur
sh

Insert

Chanige

<« | >

Ihzert | Ehangel Delete |

Delete

= X

PEp

The data can be inserted, changed, deleted by selecting the respective tabs such
as insert, change and delete. The print icon is to print the preview of the record in
the currencies window. The cross icon is to close the program.
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ZIP Codes

Displays codes for the set of locations, this windows serves as a database and
one can insert new records or fetch any records from this source, thus avoiding
manual typing of codes which may lead to unavoidable errors.

-

—% Postal Codes a3 | =)
+|| Postal codel+] | Location -
Regkjavik
103 Reykjavik
104 Feykjavik
108 Reykjawik
107 Reykjavik

z k
109 Revkjavik
110 Feykjavik
11 Reykjavik
112 Feykjavik
150 Reykjawik
155 Revkjavik
170 Seltjamarnes
190 W agar
200 K.dpavogur
210 Gardabaer
| -

Inzert | Change | Delete |

The records can be sorted out either by postal codes or location. The information
is inserted, modified or deleted by selecting the respective tabs. The cross icon is
to close the window.

Text

Cut

This menu is used to cut any description or data in any field. This functionality
can also be obtained by clicking the cut option from the right click action of the
mouse. Even the shortcut keys such as the ctrl key together with x does the same
operation “cut " in text menu.
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Copy

This menu is used to copy any description or data in any field. This functionality
can also be obtained by clicking the copy option from the right click action of the
mouse. Even the shortcut keys such as the ctrl key together with c does the same
operation “copy “in text menu.

Paste

This menu is used to paste any description or data in any field. This functionality
can also be obtained by clicking the paste option from the right click action of the
mouse. Even by shortcut keys such as the ctrl key together with v does the same
operation, “copy” to the text menu.

Window
Cascade

This menu on selecting helps the user to view any window in the application in
cascade form. On deactivating this menu, the user is allowed to view the window
only in normal form such as restored form and maximization form.

Tile

This menu on selecting helps the user to view any window in the application in
Tiles form. This view is same as the maximization form. The difference between
both the views is that if the user maximizes the child window, then the child
windows title is not visible whereas in tiles view, the title of the child window
appears. On deactivating this menu, the user is allowed to view the window only
in normal form such as restored form and maximization form.

3D View

This menu on selecting helps the user to view any window in the application in 3D
view form. On deactivating this menu, the user is allowed to view the window
only in normal form such as restored form and maximization form.

Tool Tips

This menu on selecting helps the user to view any field in the window with their
tool tips. Thus helps even the unknown user to know the purpose of any of the

field and thus provides a user-friendly environment. On deactivating this menu,
the tool tips will not be present for any of the field in the window throughout the
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application.
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HELP FOR MAINTX

How to Use Help

The help window is found by going to the “Help” drop-down menu, there you will
find information about the software such as "System Information” and a window
for searching for what you need by typing in the feature or word you are looking
for. You can also access the help window by pressing F1 on the keyboard.

Search for Help Online

The “Search for help online” menu is clicked in order to get the help from the net.
Once clicked automatically connects to the sites related to the help request,
provided the user has an Internet connection.

R Visioa bk sns Ggsen TR |

0 “ - h 13 lab Opmers »

| <
f
3

& Ovkow Ml =

The print icon is selected to print the help contents. The cancel tab is activated in
order to cancel any search in the “Help Topics” window. Clicking the “close”
button closes the window.
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System Information

The “System Information” window is to get the complete information about the
system such as when system was loaded, the application path, data path,
Computer name, Microprocessor used, the used memory, physical memory,
Virtual memory, Swap file, Operating system, Version, Build no, Remarks, CW
version and CW DLL. Thus this window facilitates the user with complete
knowledge about the system.

™4 Systern Infestmatioe =] =
System wt losded 8052092 A1 1116
Progiam path C\GRarProgctMANTX-10
Global wilable path.  c/\grethirconft
Compater name ARIFOLVA
Microprocessor Perbum
Usad memory anan
Physcsl mamary (1i11]] 415430 K Totwl
R1INE K Frew
Vinual memory L 1i111]] 2040 M8 Total
1774 MB Free
Swap fle SREENERE 4996 MB Total
4096 MB Fras
Operating systam Vintows 7 Betinssa/itimate Serace Pack 1 Buld 7601
Version 61
Buils no 760
Rematky Serace Pack 1
CW wrsien ;10 CwoeL s x'
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