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2 Introduction

The SW 6125 Advanced Speech Time Control
software module enables the use of speech
timers in a DIS DCS 6000 system in combination
with the DIS SW 6000. The speech time is used
to display the remaining/elapsed speech time
and apply speech time limits for the meeting
participants.

The speech time can be configured for the
individual delegates, for all the delegates, for
groups of delegates and for combinations of
groups and individual delegates in terms of four
basic speech time configurations:

Delegates (All)
Delegates (User Type)
Manual

Group

The Delegates (All) speech time configuration
enables the same speech time for all the
delegates. All the delegates can for instance have
2 minutes of speech time each.

By applying the Delegates (User Type) speech
time configuration it is possible to differentiate
between the delegates and assign different
speech times to the delegates based on their

user type.

The Manual speech time configuration allows for
9 manually activated speech timers. The Manual
speech time configuration differs from the other
speech time configurations by being completely
unaffected by the microphone activity.

The Group speech time configuration makes it
possible to classify the delegates in groups and
assign different speech times to the different
groups. Every time a delegate in the group
speaks the speech time is deducted from the
group speech time. If two delegates of the same
group speak at the same time, the group speech
time is reduced by the amount of speech time
corresponding to the total speech time of the
two delegates. The Group speech time
configuration can be combined with individual
timers as well based on either the Delegates (All)
configuration or the Delegates (User Type)
configuration. If a delegate reaches the

individual speech time before the group speech
time, this delegate is not allowed to speak
anymore. Similar, if a group reaches its speech
time limit before the individual group members’
speech time limits have been reached, the
delegates are not allowed to speak anymore.

Common for all the speech time configurations is
that the configurations can be configured to re-
apply or accumulate every time a delegate
activates a microphone. Two alarms are
available; one to indicate that the speech time is
running out and the other to indicate that the
speech time has timed out. The timers can be
configured to keep counting even though the
speech time has been reached or the timers can
be set up to close the microphone at time out.

The speech time configurations can be changed
during the meeting; either from one
configuration to another or the configuration
itself. The configurations can be changed
manually by loading in a new configuration or
automatically by starting conferences, setting
agenda subjects etc.

4 User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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3 Licensing

The SW 6125 Advanced Speech Time Control
module is an add-on module to the SW 6000
package. The module is under license control

e Delegates (All) speech time
configurations

The full speech time functionality includes:

with only a limited amount of speech time

functionality available without a license. To e Delegates (All) speech time
obtain the full functionality a software license configurations
including the Advanced Speech Time Control e Delegates (User Type) speech time

module must be used. configurations
e Manual speech time configurations

The basic speech time functionality includes: _ ) _
e Group speech time configurations

4 Quick Guide

Please notice that the ‘User Manual SW 6125 Advanced Speech Time Control functionality is
Advanced Speech Time Control’ presupposes only briefly explained. Please refer to the SW
comprehensive knowledge of the basic 6000 (CAA, CUA, CDA and ECA) User Manuals for
operations of a standard SW 6000 system. All more information on the basic SW 6000

functionality not directly related to the functionality.

® How to get started with the Advanced Speech Time Control module in a few steps: Step 1:
Configure the required number of speech time configurations in the
CAA/Setup/Configurations/Speech Time Configuration menu.

For meetings without a conference

® Step 2: Configure the Delegate List Configuration to display delegate/group speech time on the
CUA in the CAA/Setup/Configurations/Delegate List Configuration menu.

® Step 3: Configure the CDA Configuration to display delegate/group speech time on the CDA in
the CAA/Setup/Configurations/CDA Configuration menu.

® Step 4: Load the required speech time configuration in the CUA/Conference or Microphones
menu.

e Step 5: Reset the active speech time in the CUA/Conference or Microphones menu.

e Step 6: Change the active speech time in the ‘Timers’ window in the CUA/Microphones menu.

e Step 7: Load a new speech time configuration in the CUA/Conference or Microphones menu.

For meetings with a conference

® Step 2: Assign a speech time configuration (optional) to a conference in the CAA/Conference
menu.

® Step 3: Assign speech time configurations to the agenda subjects in the CAA/Conference menu.

® Step 4: Configure the Delegate List Configuration to display delegate/group speech time on the

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx 5
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CUA in the CAA/Setup/Configurations/Delegate List Configuration menu.

® Step 5: Configure the CDA Configuration to display delegate/group speech time on the CDA in
the CAA/Setup/Configurations/CDA Configuration menu.

® Step 6: Start the conference and set the first subject on the agenda in the CUA.

® Step 8: Change the active speech time in the ‘Timers’ window in the CUA/Microphones menu if
changes to the speech time has to be done when a speech time configuration is active

® Step 9: Load a new speech time configuration in the CUA/Conference or Microphones menu.

® Step 10: Set a new subject on the agenda.

To understand the details of the ‘SW 6125
Advanced Speech Time Control’ module, please
follow the instructions in the next sections. The

manual is organised into sections in that order
the functionality should be used.

5 CAA Conference Adm. Application

The first steps of setting up the advanced speech
time control are done in the CAA. Overall, there
are five steps to consider. Depending on the
actual system setup, some steps may be left out.

The first step is to configure the required
speech time configurations according to what is
needed during the meeting. Four types of speech
time configurations are available for creating as
many speech time configurations as required:

e Delegates (All)

e Delegates (User Type)
e Manual

e Group

The second step is to assign an default speech
time configuration to a conference in case the
speech time configuration is used in
combination with a conference.

The third step is to assign individual speech
time configurations to the individual agenda
subjects in case the speech time configuration is
used in combination with a conference and an
agenda.

The fourth step is to adjust the delegate list
columns to display the delegate and group

speech time fields on the delegate lists in the
CUA if required.

And finally, the fifth step is to adjust the CDA to
display the delegate and group speech time
fields on the delegate lists on the CDA if
required.

Please consult the following sections for the
details on these five steps.

6 User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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5.1 ‘Speech Time Configuration’ window
Open the CAA/Setup/Configurations/Speech All  configurations are made using this
Time Configuration. configuration window.
Speech Time Configuration oo e
Search Details
Search for English {United States) | Chinese | Danish | Georgian | Russian |
MName Delegates All - 30 sec
v - DeREE(C) P00
. Delegates (User Type) ) Delegates All - (User Type)
Manual Manual
Group 10/1 i
) Groups
Add
Figure 5.1-A Speech Time Configuration Window
The function of the window is:
Search (List of configurations)
Search for Field to make a search for a speech time configuration
List List of configurations. Some configurations are made when the SW 6000
is installed
Details
Name Field for entering the name of the speech time configuration.
Delegates (All)
Delegates All (User Type) Radio buttons for selecting the type of speech time configuration.
Manual
Groups
[xx:xx:XX] Field for entering the speech time limit when ‘Delegate (All)’ is selected.
The speech time can be set between 00:00:00-09:59:59.
[Options] Please refer to the section ‘Options’.

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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51.1 Create a new ‘Speech Time Configuration’
1. |Create a new speech time | @5 -
configuration by adding a new || ..cuw

configuration with the Add
button.

English United States) | Chinese | Danish | Georsion | Russian

Name |

@ Delegates (Al omon
) Delegates A1 - (User Type)

7 Manusl

) Groups

Assign a name to the speech
time configuration in the name
field.

Select the appropriate speech
time type

Update to activate the changes.

Depending on your selection
follow the guidance for each of
the types:

Delegates (All)

Delegates All - (User Type)
Manual

Groups

Dt

English United States) | Chinese | Danish | Georsion | Russian

Mame  DelegatesAsi-1min

@ Delegates (Al ogoton
) Delegates Al - (User Type)

7 Manual

21 Groups

pdate |

Cancol

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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5.1.2 Modify an existing ‘Speech Time Configuration’

3. | Modify an existing speech time | | Bt cenfipuion ==
. . . Search Detais
Conflguratlon by SeleCtlng the Stk B English (United States) | Chinese | Danish | Georpion | Russian
specific configuration in the N [
. . . o Delegates (All) L=l
Conflguratlon llSt- Deelegates Al - (User Type)
. - Manusl
Change any options needed as T roupe

described  when  creating ETrr—
speech time configurations

Change the name of the speech
time configuration accordingly

Give the configuration a
meaningful name.

Update to activate the changes [ebins] (s
5.1.3 Remove an existing ‘Speech Time Configuration’
4. |Remove an existing speech B Sotec Time Contgirion . SIEE
time configuration by selecting o et (U Stakos) [Cainae] Cuaisn | Gaoraen | issien
the specific configuration in the Nams  Doiegstol- 45 ec
Click the Delete button ] 3::‘2::“ UserTiow Df!le;.mesu-lus« Tipe)
Confirm the deletion of the °"=°="?”"”'“ D s e

Conflguratlon 0 Do you wash 1 delete the selscted Speach Time Configuration?
[T ™
Important: A Speech Time
Configuration in use cannot be
deleted.
Ad [ omew | Close

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx 9
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5.1.4 Delegates (All)

The Delegates (All) speech time configuration is

A meaning full name could be ‘Delegates All -

used for assigning the same speech time to all “time”.
delegates.
4. |Follow the instructions in ‘5.1.1 | |Bwetnctoiamie - ==
Create a new ‘Speech Time|| .. .. Eopton e tteey | Coinane | Gamih] Gaarpia [ Fiasien

Configuration’

Type in the speech time
limitation in the time window

Click update

Select optional the ‘Options’.
Please refer to the section
‘5.1.8 Options’ for details.

Click update

HName Delegates Al - 1 min

) Delegates (A oxoion
Delegates All - (User Tipe)
Manusl
Groups

[ update |

5.1.5

Delegates All - (User Type)

The ‘Delegates All - (User Type)’ speech time configuration is used for assigning individual speech time to

the different user types.

5. | Follow the instructions in ‘5.1.1
Create a new ‘Speech Time
Configuration’

Select optional the ‘Options’.
Please refer to the section ‘5.1.8
Options’ for details.

Click update

[E1] Speech Time Canfiguration
Search Detas
Search for English {United States} Chinese | Danish | Georglan | Russian
Name Delegates (User Type)
Delegates (Al

8 Delegates Al - (User Type)
Manusl

Groups

Cgtions. |

Add Ddele

[E== o =

 Chose

10 User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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6. |Open the user type | | e 1o
. . . Search Details
configuration in the || Lo ey e e e Py
CAA/Setup/User Type : Userton Canraes
» _ Show Name Chairmant <Group>
Select the relevant user type or o ma— e Microphen Paramatars
o 4| Delegates ¥ Gpeal Operation Mode
Create d new user type and é{ww‘us(—r 4| Mirephones 4| Exclusive (Speak) Uss CU mode =
: Technician 1 4 Set Tamers® Oefaul 7] Podium
select this one L e i
w J| Agenda J| STF (Speaking Toa Fagt) Sicuam).
Tick ‘Speech Time’ in the User 4 Resun 3) s otng inferuptSeting
R. ht l. t o Massages o1 Mute (Own Microphons) - -
s e - — -
. 51 Web Browser + Microphone Condrod Butlon 41 Right 1o vote
Speech Tlme: Check boxfor J| Request List Control 7] Right 1o Vota when Paused
. . . Control Menu < Speech Time Conlrol | vomng an CUA
enabllng/dlsabllng the uSe | Imerpretation Control < Manual voting Results J Rightio sel Subject actve
1 | Display Control ¥ Show voling Dialog s vailatile exl Valigason
Of SpeeCh tlme for; the #| Syslemn Messages /| Database Selechon Spoech Time
SeleCted user Wpe durlng an #| Volume Contral #| Streaming Conlrol #| Mo Epeech Time Limit
7 #| MicAltenuation #| Debegate Voles Status Show own Speech Time
aCtlve D_elegates _(User Type] #| AD Unit Control ¥| Controts On Mimic ¥| Show Everyones Speech Time
Speech time Conﬁguratlon. 7| Speaker Liston Main Mumiple speeches per subject
#| Request List on Main View "Secrel agenda links
Users without this option 3] Pint ot Resc uton
bl d -II t h Recete DCES Alert
enabled will not have a
Add Detele Close

speech time limit.

Type in the speech time
limitation in the time field. The
speech time can be set between
00:00:00-09:59:59.

Select other speech time
options in the User Type
window. Refer to 5.1.9 User
Type, Speech Time options’ for
details.

Click Update

Do this for each User Type where
and individual speech time
limitation shall be applied.

5.1.6 Manual

The Manual speech time configuration is used
for assigning manually activated speech times.

This speech time configuration is unrelated to
the microphone activity in the system as it is
entirely controlled by the user manually

enabling and disabling manual timers in the
CUA.

The manual option gives 9 timers, where each
time can be assigned an individual time.

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx 11
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7. | Follow the instructions in ‘5.1.1 R Ao - L el
Create a new ‘Speech Time e Engien unted sate | Chinase | Goniah | Georgioa [ Russin
Conﬁguration’ Name Hanual
Dlegates A8 - 33 sec Delegates (All}
Type in the time for each timer e — elsgses - st Toe)
0 . . . @ Manusal
in the time window. The time S s croups
can be set between 00:00:00- Catons
09 . 5 9 . 5 9 Mansal Saltings
Type in an appropriate label L pram O
for each timer o= B
. . . , Timer 5 5 min 00.05.00
Select optional the ‘Options’. i e
Please refer to the section ‘5.1.8 Tmers  20mn 02000
. . Timer & 30 min 00.20.00
Options’ for details.
Add ) Diedurle Close
Click update
5.1.7 Groups

The group speech time configuration is used for
assigning individual speech time to the different
groups.

The Group speech time can be used

in

combination with additional timers for all
delegates or user types.

For creating groups please refer to ‘5.1.7.1
Creating Groups’ and for assigning delegates to
groups please refer to ‘5.1.7.2 Assigning a Group
to a Delegate’.

7.

Follow the instructions in ‘5.1.1
Create a new ‘Speech Time
Configuration’.

Select optional the ‘Options’.
Please refer to the section ‘5.1.8
Options’ for details.

Click update

b Time Canfiguration
Search

Seanch for

Delogatus & - 23 e
Delegates: (User Type)
Maral

Gaoup 1011
Delegatus Al - 1 min
Croups 10

[E== o =
Detaits
English {United States) Chinese | Danish | Georgian | Russian
Name  Group 1072
Delegates (All
Delegates Al - (User Type)
Marual
@ Groups
Cgtions
Group Sellings
Groups Speech Time.. | Time Apply Time to all roups. | - 01000
D o000
| |DanskFomepam 00:00:00 Uz Addiienal Timers
Soclalissk Falkepart 000000
Lineral Alance 000000
Radlkale Vensire 000000
Vensire 0000:00
Enhedsiisten 0X00:00
Kanseevatit Falkeparll 00:00:00
Inuit Atagatgii 000000 -
Add Dcdirle Close

12
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Dt

Name  Group 102

) Delegates (All)

) Delegates Al - (User Type)
7 Manual

D000a0

English {United States} | Chinese | Danish | Geornion | Russian

0000000

& Groups
Group Seftings.
Groups spooch Time... | ime | | Apply Timato al Groups | 0o
‘Socialdemokralrne i 001000
|Dansk Fomepans 1 001000 2] Usa Addiional Timers
| 5ec k Folkeparti s 0010000 = o A
Liberal Alance 7 0010000 |
| Radlkale Vensire 0010100
7 | venswe v Jooiooe
] 001000
p ] 00-10:00
] 00:10:00

Dt

Name  Group 102

) Delegates (All)

) Delegates Al - (User Type)
7 Manual

D000a0

English {Uinited Statas) | Chinese | Danish | Georgian | Russian |

0000000

& Groups
Group Seltings
Groups spooch Time... | ime | | Apply Timato al Groups | 0o
‘Sacialdemakialsme 7 001000 |
Dansk Foiepa [ 01000 I S DN S WA
| Socialis¥sk Falkepart - 01000 = A
Liberal Altance £l 2000 1
_|Radlkale Vensire 201000
Venawre ) 0100
7 [E [ 101500
B 1] 0010000
lv] 001000 - |
T " "0
ol Updale | Camenl

8. |Type in the most used time || &%=
limitation for the groups in the
time field next to the button
‘Apply Time to all Groups’. e
Click ‘Apply Time to all Groups’.

The same time is now applied
to all Groups.

Select the Groups which are
subject to speech time
limitation in the ‘Speech Time
Enabled’ column.

9. |Change the time in the Time’ | /8w
column’ for the groups, which || ..cu
shall have a different time
limitation that the majority of e
groups e

Delegatns Al - 1 min
Click Update
Hint: Each group can have a
different speech limitation
10. | If speech time limitation shall

be applied to the delegates as
well select ‘Use Additional
Timers'.

Select the option ‘Delegates
(All)’ and fill in the speech time
limitation in the time field to
apply to each delegate

or

select ‘Delegates All - (User
Type).
Click Update

Hint: For details please
refer to ‘5.1.5 Delegates All
- (User Type)".

:WWII- 33 sec
Dilegates Use Trpe)

Dt

Name  Group 102

) Delegates (All)

) Delegates Al - (User Type)
7 Manual

D000a0

English {United States} | Chinese | Danish | Geornion | Russian

@ Groups
Ot
Group Seltings
G Speoch Tume...| Tme  +| [ agpy Timetoail Groups | 0wt000
Sociuldemnokralene 7 001000
ﬁm 1 1000 1| [Jze Aditional Timers|
i K Falkepart 0000 EIJ & Dategates (All) 00:00:00
Liberal Alance ) 020000 PR
| Radlkale Vensire 01001
Venswe 9] 0000
fo | 101500
f P [ 001000
|t agangit | Jeotomo .|
] " ]
Dodols gdate | [ Cancol

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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51.7.1 Creating Groups

11. | Open

window

Click Add button

CAA/Tables/Groups

Type in information for the
Group (or Party)

Click Update

Continue to make records of all
groups

Search

Search for

Dhetads

Eaglsh (United States) | Chingse | Danish | Georian | Russian |

th_ml\m
Socialdemotrateme
| Danak Folkspant

Liberal Alance
Radikale Venslie
Vensire
Enhedslisten

Tt Atagtigat
Tlmuﬂc_ﬂ_.luln

‘Sammaandspastiet
Sumut

Socialskek Folkepart

Kongenvam Folepam

Pater Jusl Jensens pars

Grougp narmie Thi Griren Pty

Group Abeaeation P
Numbar of Deiegates

0] 1 Sor oider

Descripsion The party was created 19309/and has been in the

parament since 2001

P

update | [ Cance

5.1.7.2

Assigning a Group to a Delegate

12.|Open  CAA/Tables/Delegates | |®=== =2
. Statos] |Cainesa | Oumint | Goorien | Aussiss
window s | 4
FirstiLast Mame: - Userld G 1lsec. zuser. dumecs] | "M = i ML
» CEEIEEITE 7 e Login Coss 130 | Gonerate | = ®
Adta Knakkergasd |84 Danak | B | Impetia 12183
e Danstrup 7 seom | | FintLast Mama s (e
Area Geots bisimagane 69 Booak
Ay Mang Geisisr A |6 Fadia e Tt | Delegain i
(Atea-uane Mesagsad (T moaald |
Aralete WmarCen. (38 vansi | [
B fngebed 52 Ssawd —
B4 Bagsieg ER Lt ine T LawDeh
Barte Dand | madka | 2User Tabse = [2userraste |
Dartel Haarcer | T I T L L e o
Diarted Hasaretan 1478 Tnsie 3 Tabie = [ 3UseTasle |
Eargile Josefsen B wanste .
BT Rean Himbech 185 Venste #Us#r Tadke * [ 4 Une Taie | |
Dt Raon Homoech 147 vansie | P — ] R
o | ns [T —
Enan Mikksizen 154 wenste Backgiound
Brita Schad Haiberg L] wnate
Camachrisnsen 150 venswe |
Carstin Hamsan e
Chariote Dywmose (5 Wonae F—— . =
Chastng Antonme " Seowd
Claus rioet Frodenksen 141 vansiy Woling Giowe
Cotebal Do B e
ComigHedegama 158 \anste suba Jochos Enabat
Diennis Fiydtsjme 5 Cangk Replacts Repkaced 5y
Egmund Joensen |8 sawm
gt Anzarsen 17 Seaak Use Sacond User Tipe ecend UseeTie | -
Eflen Trang Herdy a vensie
Erin Eonnezen 2 e —
 Showadve Srowhs Epot | Ao Duiele [ e
13.| Assign a group to each of the| | .. P B
3 Hone
delegates using the drop-down
. Dansk Falkepat
list Socialislisk Folve
Radwals Venste
voting Weignt M Mictienuaton
Voling Group s 2
FanDate Pater Jual Jensens pari End Date
Bamm partiet
Replaces Stumut Replaced by

Use Second. UserTipe [

Second User Typs

14
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5.1.8 Options

The ‘Options’ button in the ‘Speech Time Configuration’ window is used for configuring the scheduling of

the speech time limitation.

Options @
Detail
English (United States) |Chinese| Danish |Georg'|a|| I Russmn|
Speech Time Options Alarm Options

*) Counting Up Alarm at Time Qut

@ Counting Down Alarm Before Time Qut 00:00:00

[7] Accumulating [7] Clase Mic on Time Out

"] Counting Through Limit ] Close Request on Time Out

Optional Time Limits

[”] Speech Time Limit when Paused 00:00:00
[T Pause Timers when Podium 1is On
[7] Pause Timers when Podium 2 is On
[7] Pause Timers when Podium 3 is On

Speech Time Options

Figure 5.1-B Speech Time Options

Counting Up

Radio button for selecting the speech time to count up from zero.

Counting Down

Radio button for selecting the speech time to count down to zero.

Accumulating

Check box for enabling the speech time to accumulate every time a delegate
is speaking. If this option is disabled, the speech time will reapply every time
a delegate speaks. Group speech time will always accumulate regardless of
this option.

Note: Please note that the ‘Group’ speech time is never influenced
by the ‘Accumulating’ option as group speech times are always
accumulating.

Counting Through Limit

Check box for enabling the speech time to continue counting when counting
down to zero and reaching zero (2, 1, 0, -1, -2,..). The option only applies in
combination with the Counting down option.

Alarm Options

Alarm at Time Out

Check box for enabling an alarm in the CUA/CDA when the speech time
times out.

Alarm Before Time Out

Field for entering the time for an alarm before the speech time times out in
the CUA/CDA. The speech time alarm can be set between 00:00-59:59. If the
alarm is set to 00:00 the alarm is disabled.

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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Close Mic on Time Out

Check box for enabling the delegate microphones to turn off when the
speech time times out. When the speech time for a group times out, the
delegate microphones in that group are turned off.

Close Request on Time Out

Check box for enabling the delegate microphones to be removed from the
request list when the speech time times out. When the speech time for a
group times out, the delegate microphones in that group are removed from
the request list.

Optional Time Limits

Speech Time Limit when Paused

If a time is inserted in the time field, a secondary timer will be applied to all
delegate, who are subject to a speech time limitation, when the ‘Global’
timers are paused in the CUA/Microphone screen

Pause Timers when Podium 1 (2
or 3) is On

If this option is ticked the ‘Global’ timers will be paused, when a Podium
Microphone is turned on.

|5.1.9 User Type, Speech Time options
UserType [E=H Bl )
Search Details
Search for English (United States) | chinese | Danish | Georgian | Russian
User Type Chairman
Delegate Main Menu Panel Buttons Microphone Parameters
Guest Delegates Speak Operation Mode
Secretary : .
Seminaruser Microphanes Exclusive (Speak) [Use CU mode ,]
Technician 1 *Set Timers' default Podium §
— Speak Priority
Technician 2 Mimic Diagram CU Line Input
VP [5 (cnairman) -
Agenda STF (Speaking Too Fast)
Result Start Vioting Interrupt Setting
Messages Mute (Own Microphone) [<: ']
Conference
Functionality User Rights
Logout Button
Microphone Control Button Rightto Vote
Web Browser
Request List Control Rightto Vote when Paused
Control Menu Speech Time Control Voting on CUA
Interpretation Control Manual Voting Results Rightto set Subject active
Display Gontrol Show Voling Dialog [7] Use available ext. Validation
System Messages Database Selection 7] Speech Time 00:00:30
Volume Control Streaming Control No Speech Time Limit
Mic Attenuation Delegate Votes Status [] Show own Speech Time
AQ Unit Control Controls On Mimic Show Everyones Speech Time
Speaker List on Main [] Multiple speeches per subject
Request List on Main [] View "Secret agenda links
Print Vote Result Button
[7] Receive DCBI Alert
| | e ]
Figure 5.1-C User Type
Main Menu

Set ‘Timers’ default

When ticked the ‘Timers’ sub-panel will be open as default when the
Microphone screen is selected
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User Rights

Show own Speech Time Check box for enabling/disabling the display of the selected user type’s

speech time in the selected user type’s CUA.

Show Everyones Speech Time Check box for enabling/disabling the display of all the delegates’ speech times

in the selected user type’s CUA.

No Speech Time Limit The ‘No Speech Time Limit’ option is mainly used for speech time
configurations where it shall be possible to disable the speech time for certain

user types.

If the ‘Speech Time’ and ‘No Speech Time Limits’ options are both enabled,
the speech time will be disabled for the selected user type

5.2 Conference

An optional ‘Speech Time Configuration’ can be
assigned to the conference.

If assigned this configuration will be used as
default for all agenda subjects unless a ‘Speech
Time Configuration’ is assigned a subject.

e Admiiistralos !
14. |Open the CAA/Conference
p Repors  Selup  Database  Tooks  Wenoow Mg B
and create a conference.
Finier Confarants From “Stan Date™ Tastop Date”
o Conternce i Start Date - St Dt | (oot et Tatie
ity Council Myeling 260772010 IR0 712872010 B
Agunda
[Delegated vetes
Details
English {United Stateg)
] No Language Selecton
] 1 Custamer i
Confprinci Gty Council Megaling 2ROFRO10 Cistantr e 1
< Seal Table - Custamor fiedd 2
Micrephene Operston Mode FIFQ - Custamer fid 3
Voling Configuration '3 human v Gustarmin fid &
Bpaach Time Confguration No Speech Time L -
Today Ti0IN o
Stant Date 0 Etan Tims [ Us= Muilevel Agerda an C:C 6000
Stop e TFHIO0 Adert on CDA
A Dalgta I _“CIMB
Ig'wwmdaenwmd 1§ Conrached to Dioksbase: SWE000-1 B corneredto 0t " Coerected to U
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15. |Assign a ‘Speech Time| = ————— T
Configuration' to the Finer Gonfarence From (5tan Date) To (Start Dats)
conference using the drop-|| || S e S F e | (ki
down list. — e —
- Boaid Heeling F305 (WRTR012 | 8002012 [M
Update to activate the e It tonaaoss [ omw ]
changes. e S et (i

Dietails

Croon st St cnnss Do Gargn st

[ Ho Languags Selscten
a ‘Custamar i
Contoronce Board Mesing #302 Gustomer Seld 1
[ Seal Tavke - Customer sela2
Microphon Operaton Mode | Manual v Customer aid 3
Default Agenda Condgurabion | one - Custamer Seld 4
[3eutons zl
Spoech Time Canfiguration | Deegales Al- 33 sec v]]
Today 1182012
Stan Date 9272012 Start Time 2] Use Musien Agenda on DG 8990
Stop Date 1302012 Merton COA
f Log»uuu«w ) Connected 1o Database: SWE000-1
16. |Open the CAA/Conference | [F==S===
A rigish [United) Saten)
and create an agenda for the | | ... fomer
fi | Sobor e o Sk o Sechi G ot et o Ve oo 4|
conterence. o orow Wora ] N Osmpmeimt 0w ¥ O O tew E
osni P TRons il 8 vegaes i 20 e M 1 [ ¥
Adogton of Agerda Hor = * Owegited e Tiow) ™ a o 1eumn = [ o govn |
~ | Murates of Privicus Mastngs o - ~ Ol-llﬂ ~ o [u] Horm b “
Caureil Miwteg - Aaguit 1, 3007 Harg L. § - G ~ o (=] 3 buson -
Pt gt Aot 25,2507 [arn * W oms # 0O [SEETY") Y |E
- | Dabegasani. Hors - * Deopads I 30 58 L3 a} =] Hoem ~
Thomn Dibba & Cammanty Man on Homeleazness | Hane ~ ~ DewgrunAs-0ue = o =] L [} III
-} Puokc Hesngs [ E = o L] (a] o Mo -
o ok Pt Whbing Mooa M T R <! ERET? ™) “
Chure Fulibs Herie: harw o = MofSgesch Tirw Limal o =] =] byt -
pais s Tt .. Y O [N 3
- | rapoty Ko ™ ® MoSpewch Tere Limat ~ [a] =] Fors -
mtegnane3 Conmray sy stunsoes s e -  Desps e oe) O (ST ) el
|
|| ee—
ShariDesripeon | ERETE
CHmOnpiun it “Defeudl lnguape En Descapon i Detest languege
.
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17.

Assign optional a ‘Speech
Time Configuration’ to the
different agenda subjects
using the drop-down list.

Assign optional a ‘Agenda
Subject Configuration’ to the
different agenda subjects
using the drop-down list.
For details please refer to ‘0
Error! Not a valid result
for table.’.

Update to activate the
changes.

Note: When an agenda
subject is set active during
the conference, the
associated ‘Speech Time
Configuration’is loaded.

If there is no ‘Speech Time
Configuration’ assigned to
an agenda subject the
default  speech  time
configuration assigned to
the conference is being
used when the subject is
set active.

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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5.2.2 Delegate List Configuration

m Delegate List Cenfiguration EI@
English (United States)
Standard Field Optional Fields
Width Width
Show MName 249 User Type 120
Group 100
Group Abbreviation 0
Seat Number 40
Group Speech Time 60
Speech Time g0
Figure 5.2-A Installation with multiple PC’s
The ‘CAA/Setup/ Configurations/Delegate List Change the value for the two lists on a “try and
Configuration’ is used to adjust the width for the check” basis. A large font size used in the CDA
‘Group Speech Time’ and 'Speech Time’ columns and CUA demand a higher value.

to display the group/delegate speech time on the
delegate lists in the CUA and CDA.
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5.2.3 Agenda Subject Configuration

Agenda Subject Configuration
Search

Search for

| One speechisubject On setting Agenda Subject active

Details

English (United States) | Chinese | Danish | Georgian | Russian |

One speechi/subject

[7] Empty Request List

[7] Close Delegate Speakers

7] Reset Group Speech Time

[7] ResetDelegate Speech Time

7] Request Time Limit 00:00:30
Speech Limitation

One Speech pr. Delegate

T ] [ om

Figure 5.2-B Installation with multiple PC’s

The ‘Agenda Subject Configuration’ assigns events, when a subject is set active. Different configurations

can be created.

On setting Agenda Subjects active

Empty Request List

Empties the Request List if the agenda subject set active

Close Delegate Speakers

Closes open Delegate Speakers if the agenda subject set active

Reset Group Speech Time

Resets the speech time timers for the groups if an agenda subject is re-
opened

Reset Delegate Speech Time

Resets the speech time timers for the delegates if an agenda subject is re-
opened

Request Time Limit

If a time is inserted in the time field, the Request List is closed for new
entries when the time expires

Speech Limitation

One Speech pr. Delegate

When ticked a delegate is only allowed to speak one time (open his
microphone) for the subject.

‘User Types’ with ‘Multiple Speeches/Subject’ will still be allowed to open
his microphone more than one time.

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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5.24 CDA Configuration
18. |Open the CAA/Setup/ =
Configurations/CDA funded taee) | Coines | panan | Goorgan s
Configuration Sty et Ry
. . Color and Font Size on afl Displays oty Graphic Display
Select the Options button in e g E % Lo toebision
the  Microphone  Display Leme T ot e g ————rE
window. s s — = [ ovlons_|
Aganda (W17 .| wcropnone Display
List backgrounas ] |
Dt and Tirne:
Use Mimics [# Show Date and Time
Wl Mirmic
oling Uimic
a-mm-n Proview
Starl Conference - : - uicMimic | [ Loggedin
Set\oting SublectAchve [Agends 3 oChange =/ | Vetinginic |
Che: A ] = | Mo Ghange ] et List
Siop Amendance Check | veling List -| =|Ma Changs - Voling Geaphics.
Stopetng vetag List <l -|wtingeie - vobogeie | [ Moaspiay |
T B c Cose
19. |Enable ‘Show Speech Time’ - ferers)
and ‘Show Group’ to display Engs (Vaed Siaes) Danan an
the group/delegate speech :’r“'w"‘;‘mmﬁl vl Hicdidicnid
time on the delegate lists in ol and ot 52000 8 DSBS ™ scrophons gy
the CDA. fas e
Hraders. Results. Date and
Update to activate the s ||| B~ (o
Agenda [ Roquestlist lines. 1 -
changes. s Bl i |
List backgrourds ] Show Request Time
ll:‘::: Growp Speech Time
‘Voling Mimec (| Show Group
Automatic Displaring S
Event ) Group Abbreviation
ol ) [7] Shem Group Spawch Time Limits Golume
:‘:’Nwm Humber of Group kst ines
Mumber of Columns.
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5.3 CUA Conference User Application

The next steps of applying the speech time
configurations to a meeting are done in the CUA.
Overall, there are two steps to consider.
Depending on the actual system setup, one or
both steps may be left out.

The first step is to load a speech time
configuration either with or without an active
conference.

The second step is to configure an active speech
time configuration. The configuration options
depend on the active configuration:

Delegates (All)
Delegates (User Type)
Manual

Group

Please consult the following sections for the
details on these two steps.
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5.3.1 Load a speech time configuration

The speech time configurations can be used both with and without an active conference.

5.3.1.1 No active conference

When no conference is started, the speech time configurations must be loaded manually.

] Comterenie User Appluateon ]

20. | Open the CUA/Microphones
menu

Select the Timers sub-panel

Click Load ‘Timers’

21. |Selecta ‘Speech Time Speech Time Configuration
Configuration’

Click Apply

No Speech Time Limit

Note: Group speech time
configurations are not
available when there is no
active conference.
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22.

Observe the ‘Speech Time
Configuration’ loaded is
shown.

Select the Load Timers button
to change the speech time
configuration.

Note that the speech timers
are not reset when a
configuration is reloaded.

Select the Reset Timers
button to reset the speech
time.

) Corterente User Apelation ]

Seat No.: 1 Chairman

Seat No.: 2 Delegate

Delegates All - 1 min

23.

Select the ‘Pause Time’ button
to pause the speech time.

) Corterente User Apelation ]

Seat No.: 1 Chairman

Seat No.: 2 Delegate

Delegates All - 1 min

Time Paused

User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx
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5.3.1.2 Active conference

When a conference is active speech time
configurations can be loaded manually as
described in the section ‘5.3.1.1 No active
conference’.

Fﬁ'cmk-m. User Applcation

24. | Open the CUA/Conference
and start the conference.

The default speech time
configuration specified in the
CAA/Conference is
automatically loaded as the
active speech time
configuration.

Start Cont,

Board Meeting #302

25. | Open the CUA/Agenda and
set a subject on the agenda.

However if a speech time configuration is
applied to the conference or to a subject, the
configuration is loaded automatically, when a
subject is set active.

e S e = == o

272012

26 User Manual SW 6125 Advanced Speech Time Control ver 5.8.docx



DIS

User Manual

26.

The active speech time
configuration will change
when an agenda subject is set
with another speech time
configuration.

Note: When agenda
subjects are advanced the
speech time counters are
always reset.

If a speech time
configuration is loaded
manually the speech time
counters are NOT reset.

5.3.2

Changing the speech time limit during the meeting

The Set Speech Time window has different

e Delegates (All)
options available for the four basic speech time e Delegates (User Type)
configurations: e Manual
e Group
5.3.2.1 Delegates (All)
) Conterence Uses Application. —— | 5 ]

Thomas Jones Delegate Socialde.,. 2

Delegates All - 1 min

Figure 5.3-A Delegates (All) Speech Time Limitation
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The ‘Delegates (All)’ speech time configuration
type enables four options for modifying the

speech time in the ‘Timers’ sub-panel:

5.3.2.1.1 Selected Delegate

The Selected Delegate option is
used for changing the speech
time of the selected delegate.

The delegate can be selected in
any of the windows:

Speakers, Request or 5 Last

Delegates All - 1 min

All Spk. and Req.
All Speakers

All Delegates
Selected Delegate

Load Timers
Reset Timers

Pause Time

Delegate

Speakers. PIETS LU 01:00 | Lmiuchanged
B recneo
m Increment
A
v
Delegate List -_
Option for Selected Delegate
Selected Delegate Radio button for selecting the ‘All Delegates’ option
The name of the selected delegate is shown below the button.
Limit/Changed Radio button for selecting the option to change the limit
The field next the button shows the actual speech time limit for the
selected delegate
Reached Field for displaying the current remaining/elapsed speech time
Increment Radio button for selecting the speech time increment value.
The field next the button shows increment value. The value can be set
between 00:00-59:59
‘Arrow up’ Button for increasing the selected delegate speech time limit
‘Arrow down’ Button for decreasing the selected delegate speech time limit
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5.3.2.1.2 All Spk. and Req., All Speakers and All Delegates

Delegates All - 1 min Delegates All - 1 min

Load Timers Load Timers

Reset Timers Reset Timers

Pause Time Pause Time

All Spk. and Req.

All Delegates

All Speakers
All Delegates

Selected Delegate Selected Delegate

Delegate List “

Request Ctrl.

Figure 5.3-C

Delegates All - 1 min

Load Timers
Reset Timers

Pause Time

All Spk. and Req.

All Speakers

Increment m m Increment

A
v

S e

Request Ctrl.

Options for a number of delegates

This option is used to apply a +/- change to the speech time limit to a group of delegates.

All Spk. and Req.

Radio button for selecting the ‘All Spk. and Req.” option.

The ‘All Spk. and Req.” option is used for changing the speech time of all
delegates in the speakers and requests lists.

All Speakers

Radio button for selecting the ‘All Speakers’ option.

The ‘All Speakers’ option is used for changing the speech time of all
delegates in the speakers

All Delegates

Radio button for selecting the ‘All Delegates’ option

The ‘All Delegates’ option is used for changing the speech time of all
delegates subject to a speech time limitation

Limit/Changed

for all delegates

Radio button for selecting the option to change the limit

The field next the button shows change applied +/- to the actual speech

Increment

between 00:00-59:59

Radio button for selecting the speech time increment value.

The field next the button shows increment value. The value can be set

‘Arrow up’
delegates

Button for increasing the speech time limit of the selected group of

‘Arrow down’
delegates

Button for decreasing the speech time limit of the selected group of
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5.3.2.2 Delegates (User Type)

) Corderence Uses Application. — — = | (5 )

Thomas Jones Delegate Socialde.,. 2

Delegates (User Type)

Figure 5.3-D Delegates (User Type) Speech Time Limitation

The ‘Delegates All (User Type)’ speech time configuration type enables the following options for
modifying the speech time in the ‘Timers’ sub-panel:

Name field The name of the selected delegate is shown. If not delegate is selected, the
filed is empty.
Limit/Changed Radio button for selecting the option to change the limit

The field next the button shows the actual speech time limit for the
selected delegate

Increment Radio button for selecting the speech time increment value.

The field next the button shows increment value. The value can be set
between 00:00-59:59

‘Arrow up’ Button for increasing the selected delegate speech time limit
‘Arrow down’ Button for decreasing the selected delegate speech time limit
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5.3.2.3 Manual

) Corderence Uses Application.

——

Thomas Jones Delegate Socialde... 2

Manual

Figure 5.3-E Manual Speech Time Counters

The ‘Manual’ speech time configuration type enables start/stop of each of the nine timers in the ‘Timers’

sub-panel.

Timer Buttons

The 9 timer buttons are used to start/stop of the manual timers. The
buttons are mutual exclusive. When started the button lights red.

Note: Remember, that the timers are not
influenced of the switching on/off of the
microphones

Time display

Field for displaying the current remaining/elapsed speech time
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5.3.24 Group

) Conterence Lizes Applicatian

Anita Knakkergaa... Delegate Socialde... 3 0952

s [1

: ; 52 - =
Thomas Jones Delegate Sccialde.., 2 09: Group 10

Figure 5.3-F Group Speech Time Limit

This ‘Group’ speech time configuration type enables one option for modifying the speech time in the
‘Timers’ sub-panel:

o Selected Delegate (when the configuration does not include delegate speech time)

Name field The name of the Group of the selected delegate is shown. If no delegate is
selected, the field is empty.

Limit/Changed Radio button for selecting the option to change the limit

The Group field next the button shows the actual speech time limit for the
Group for the selected delegate

Reached Field for displaying the current remaining/elapsed speech time

Increment Radio button for selecting the speech time increment value.

The field next the button shows increment value. The value can be set
between 00:00-59:59

‘Arrow up’ Button for increasing the selected group speech time limit
‘Arrow down’ Button for decreasing the selected group speech time limit
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5.3.2.5 Group, including delegate speech time limit

B0 Conference User Application L= =]

Chairmani Liber... Chairman Liberal A.. 1

Group 10/2

Thomas Jones Delegate Socialde... 2 08:46 02:32

Figure 5.3-G Group Speech Time Limit with Delegate Speech Time Limit

This ‘Group’ speech time configuration type enables two options for modifying the speech time in the
‘Timers’ sub-panel:

e Selected Delegate in Speakers List, when the configuration include delegate speech time limitation

o Selected Delegate in Request and last 5 Speakers List, when the configuration includes delegate
speech time limitation

5.3.2.5.1 Selected Delegate in Speakers List

The ‘Selected Delegate in
Speakers List’ is used for
changing the speech time of the
selected delegate only.

B Conterence User Apphoaten ’ [E———)

Anita Knakkergaa... Delegate Socialde.. 3 0948 03:08

Group 1012

Figure 5.3-H Group Speech Time Limit with Delegate Speech Time Limit
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Name field The name of the selected delegate is shown. If no delegate is selected, the
field is empty.

Limit/Changed Radio button for selecting the option to change the limit
The field next the button shows the actual speech time limit for the
selected delegate

Reached Field for displaying the current remaining/elapsed speech time

Increment Radio button for selecting the speech time increment value.
The field next the button shows increment value. The value can be set
between 00:00-59:59

‘Arrow up’ Button for decreasing the selected delegate speech time limit

‘Arrow down’

Button for increasing the selected delegate speech time limit

5.3.2.5.2 Selected Delegate in the Request and last 5 Speakers List

The ‘Selected Delegate in the
Request and last 5 Speakers List’
is used for changing the speech
time of the selected delegate and
the group for the selected
delegate..

B Comterenie User Applateon = e

Anita Knakkergaa... Delegate Sccialde.. 3 10:31

Thomas Jones Delegate Socialde... 2 10:31 02:50

Figure 5.3-1 Group Speech Time Limit with Delegate Speech Time Limit
Name field The name of the selected delegate is shown. If no delegate is selected, the
field is empty.
Limit/Changed Radio button for selecting the option to change the limit
The field next the button shows the actual speech time limit for the
selected delegate
Reached Field for displaying the current remaining/elapsed speech time
Increment Radio button for selecting the speech time increment value.
The field next the button shows increment value. The value can be set
between 00:00-59:59
‘Arrow up’ Button for decreasing the selected delegate speech time limit and the

speech time limit for the group belonging to the selected delegate

‘Arrow down’

Button for increasing the selected delegate speech time limit and the
speech time limit for the group belonging to the selected delegate
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5.4  CDA Conference Display Application

Tuesday, July 20, 2010 3:26 PM

City Council Meeting 26/07/2010
Adoption of Agenda

Speakers
Eva Clausen Delegate
Marie Larsen
Peter Jensen Delegate

Requests
Lena Nielsen Delegate
Thomas Hansen Delegate

Group Speech Time

Group A 01:00 00:34
Group B 02:00 01:38
Group C 03:00 02:44
Figure 5.4-A
The final steps of setting up the speech time Please refer to section ‘5.2.2 Delegate List
configurations are related to the CDA Configuration’ for details.

Microphones display. Overall, there are two
steps to consider. Depending on the actual
system setup, one or both steps may be left out.

The second step is to configure the group speech
time overview to display group speech time if
group speech time is to be used.

The first step is to configure the speaker and
request list to include the required delegate
and/or group speech timers.

Please refer to section ‘5.2.4 CDA Configuration’
for details.
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