SYSTEM

User Manual

This is a document used for guiding the user on how to use the system.

Starting the System

The following are the steps need to be followed by user so as to use the system
1. Open a browser (Mozilla fire fox, explorer, Google chrome or any other browser)
2. Go to Uniform Resource Locator (URL) or Google Search and Type the following address

www.hortensec.org

After step 2 the following window will be displayed
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Here you can any link to view information.



Click Staff Login Button. The following Page will be displayed
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Staff login Page
Enter your User Identification
[SUBJECT/ROLE]

IDENTIFICATION :

PASSWORD :
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To log in use the correct IDENTIFICATION, and PASSWORD.

(Take your IDENTIFICATION and PASSWORD from ACADEMIC OFFICER).

HEAD OF SCHOOL

After login the following window will be displayed
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» The Head of School can Register Delete, View and Edit Students and Staff Members.
» View Financial information and so on

.After clicking the Registration Page the window below will be displayed
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» Click the Staff Registration. The page below will be displayed

' [’y HORTEN SECONDARY SC

« C' [ wwwhortensecorg/horten.php By W =
TANGA CITY COUNCIL
HORTEN SECONDARY SCHOOL
'Discipiine and hardweorking fo success’ =
12 October 2015 5

WELCOME TO OUR ACADEMIC SYSTEM

_Home | TSD NAMBA:
CHECK NAMBA: g
Registration JINA KAMILT:
Page JINSIA:
KEIWANGO CHA ELIMU: v |
MASOMO: ] il
WADHIFA: [e.a MKUU WA < ]
TAREHE KUZALTWA- [dd----- —
Financial ' = it b
Information TAREHE KUANZA KAZT- |dd-----yyyy
TAREHE KUTHIBITISHWA: [ae-—-- Yy
Student DARAJATA SASA: EO
Results TAREHE YA DARATA LA SASA: [dd----- yyvy
NGAZI YA MSHAHARA: legTGTSI ) |
Change SIMU: |
Password

m@\QHJ o 0O @



» Head of school can perform various duties by clicking the links.

TEACHERS

Teacher can login according to the subject. Example Mathematics Form 1.
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Click the Character Assessment, the window below will be displayed
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lick Enter Scores, the window below will be displayed
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A teacher can do various acivities by clicking the respective link. All subject and class teachers can

do the same.



BURSAR

After loging in the page below will be displayed
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Click Income and Expenditure button, the window below will be displayed
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Bursar can perform various activities.
VIEW

To view various information, log in. (Get IDENTIFICATION and PASSWORD), The window

below will be displayed.
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Click Examination Report, the following page will be displayed
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After filling the fields the window below will be displayed
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To print report use icons of your browser.
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Click Quarterly Report, the page below will be displayed
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REPORT ON SCHOOL FEES COLLECTION AND OTHER INCOMES.

TOTAL STUDENTS 4
PERIOD:  FIRST QUARTER JULY - SEPTEMBER 2015

SOURCE OF INCOME

‘SOURCE_OF_DJCDME AMOUNT TOTAL ‘

SCHOOLFEES | 110.000.00] 110.000.00

[CAPITATION H 125 580.000.00] 123,580.000.00]

OTHERINCOME | 823 30000 82530000

‘Tum 126,515,500.00” ]26,515,500.00‘
CAPITATION

‘N.mmnx BALANCE| RECEIVED | TOTAL |EXPENDITURE| BALANCE ‘
TBOOKS  [225.001.76] 62.790.000.00] 63.015.00178] 8000000 6293500178
[TMATERIAL] 225 00176] 62.790.000.00] 63.015.00178] 6800000 62.947.00L7§

‘TUTAL 430,003.53))123.580,000.00)126,030.003.35 148,000.00125.882.003.55
SCHOOL FEES AND OTHER INCOME

‘.\TARRATION BALANCE | RECEIVED | TOTAL | EXPENDITURE BAL%.\"CE‘

S.FEES | 10000000 11000000 210.00000] 50.00000] 16000000
[C.MONEY || 700000 10200000 109.000.00] 6000000 49,0000
[PHOTO 2000000 101.000.00] 121.000.00] 000 121.00000]
LCARD | 4000000 10150000] M4L50000] 6000000 8130000
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To Print use your browser functions.
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: Send To OneMote 2007
Destination [SOURCE_OF_INCOME AMOUNT | TOTAL
[SCHOOL FEES 110,000.00] 110,000.00
| Change.. | = 5 = i S
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I
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OTHER FUNCTIONS WILL BE SEEN WHEN YOU LOGIN.
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