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Introduction

The materials provided in this booklet are designed to help ensure that you get the most
out of the 30-Minute Websites for Teachers™. We have included comprehensive
documentation that explains how to create and maintain your classroom website.

Online Solutions for Educators is committed to delivering a user-friendly informative
online resource for educators. Please contact us at support@os4e.com should you have
any questions or comments.

Cindy Penchina
President
Online Solutions for Educators™


mailto:support@os4e.com

Website Overview

30-Minute Websites for Teachers™ lets you create your own classroom website quickly
and easily. It allows you to...

Create a fully-functional, robust website in minutes

Customize your site with your own colors and images

Easily create a Class Calendar

Post News and Announcements for the class

Post assignments and related resource materials

Create "mini-sites" for special projects and events

Create and publish webquests and other lessons

Administer and maintain your site from any computer with an Internet connection

The website contains 5 main sections off the Home Page plus an unlimited number of
“Special Pages” and Webquests. Note: Websites for "Specialists" offer different top-level
sections that are more appropriate to that particular role. See below for more
information.
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News/Announcements - Publish news and announcements for your classroom. This page
includes the ability for you to upload two images.

Calendar - Display events on a Calendar. Upon opening this page, events appear in the
format of a monthly calendar. Events are linked to a complete description. Previous and
Next buttons appear on the page and enable you to navigate through additional months
and their associated events.

Classes & Assignments - This section opens to a listing of your class schedule. You can
add the topic of the day or week for discussion along with a description. You can also
enter an assignment for the class.

Webquests — Webquests are separate assignment templates that can be used for a variety
of purposes. These templates create “mini websites” that concentrate on a single
assignment or lesson plan.

References — Add web links and documents that may be helpful to complete homework
assignments. This area can also be used for forms and other documents that you want to
make available for download. Links and documents can be organized within categories

that you can define.

Special Pages — With Special Pages, you can create mini websites (each mini website is
one page) that will be linked off of your Home Page. These pages can be used for class
projects, field trips, student showcases, or for any purpose you wish.

Design Elements

When the district or school administrator first sets up the teacher accounts, he/she can
assign certain design elements. Each website within a school building can share an image
on the home page. This image cannot be changed by the individual teacher. Usually, a
photograph of the school, or an image of the school mascot is used here.

At the onset, templates for your website are chosen by the school or district website
administrator according to the grade level you teach. For example, templates specifically
designed for the elementary school age will be offered to elementary school teachers. A
more "mature" design will be offered to high school teachers. Teachers can change these
templates if they wish, by going to Preferences and selecting a different template.



End-User Requirements

30-Minute Websites for Teachers™ was built with the following browser specifications
in mind. If you are having technical difficulties or are not seeing page layouts correctly,
please check to see that your browser meets the specifications outlined below.

IE/Netscape Browser 6.x or higher for PC
Netscape/IE 6.x or higher for Mac

AOL 8.0 or higher for PC

AQOL 6.0 or higher for Mac

Connection speed of 56K or higher

800 x 600 screen resolution



Administration - Overview

There are 4 levels of access available to the site. They are:

District Site Administrator
School Site Administrator
Teachers

Users

District Site Administrator
The District Site Administrator has the ability to perform the following functions:

Add/Edit/Delete School Site Administrator accounts

Add/Edit/Delete Schools

Add/Edit Delete Teacher accounts

Add/Edit/Delete district and school information that appears on all pages
Check hard disk space usage

View the date of last login for each teacher account

View license usage

Request additional licenses

School Site Administrator
The School Site Administrator has the ability to perform the following functions:

Add/Edit Delete Teacher accounts

Add/Edit/Delete Teacher passwords

Add/Edit/Delete school information that appear on all pages
Check hard disk space usage

View the date of last login for each teacher account

View license usage



District Administration

There should be one District Site Administrator that will have complete access and
responsibility for configuring the 30-Minute Websites for Teachers™ system. The
District Website Administrator will need to add each participating school within the
district to the database. Once schools are created in the database, the District Website
Administrator can designate a School Website Administrator for each school, if
applicable, or the District Website Administrator can act as the School Website
Administrator if the same person will serve in both capacities.

The District Site Administrator will go to the following website address to begin
configuring the system:

www.os4e.com/30

Login
The same login page is used for both the District Administrator and the School
Administrator. Different information will appear based on the login information.

To log in as the District Administrator, type in your username and password* then select
the radio button next to District Admin.

IHFO

Pleaze enter your user name and passyword belovy. Don't forget to select which account or role, either
MIN ™ District or School Administrator, iz appropriste for this login information.
WEBSITES
Please login! IDUsertame |
online Solutions For Password |
Educators™
Role " District &dmin ¥ School Admin

District Administrator: Login Opening Screen

*The username and password will be given to you at the time of purchase.


http://www.os4e.com/30

Statistics View

Site Summary
After login, the District Administrator will see the Site Summary view. This screen gives

an overview of schools entered in the system as well as license information.

IHFO

Thiz view, the Site Summary views, gives you an overviesy of schoaols entered in the system as well as
M 'I' N ™ licenze information.

WEBSITES

L AdminMena R

Statistics View Penchina Elementary School 23
» [view] Site Summary

o [view] Disk Usage Browen Middle School 35
Berry High School 37

listyciMananement OS4E Elementary 26

» [edit] District Information ,

« [add]uiew] Schools Central Middle Schoaol 32

» [add]view] Teachers Morth High Schoal 37

: South Elementary Schoal 25
Teacher Sites Index

» [wiew] Teacher Listing

[request additional licenses] -
[change password] [logout] Site Totals
[email help] [user manual] 7 35

Online Solutions For
Educators™

License Information
35

QS4ECentral 230

District Administrator: Site Summary



Disk Usage
The Disk Usage view lets you see usage statistics for each teacher. Information lists in

alphabetical order by teacher ID, by school. The statistics show you how much disk space
each teacher is using. Each block of 50 licenses offers you 100MB of disk space, which
equates to 2MB of disk space per teacher. The OS4E system monitors the total number of
MB used per block of 50 licenses. Thus individual teachers are not strictly held to the
2MB limit. Some teachers may not require that much disk space while others might
require more. If the TOTAL disk space used per 50 licenses goes over 100MB, then you
can look to this screen to help identify individual teachers using the bulk of the space and
take appropriate measures to decrease disk usage space.

INFO
Here you can see usage statistics for each teacher . Information lists in alphabetical order by teacher
™
MIN I, per school.
WEBSITES
— e e o
s [view] Site Summary Elementary School MF_gjenre John George 0 hytes
® [view] Disk Usage Elernentary School mr_jackson Joedackson 0 hytes
District Management Elementary Schaoaol ma_dicostanzo Ti Dicostanzo 0 bytes
s [edit] District Information Elementary School mE_gusmano Sue Gusmano 0 bytes
 [add][view] Schools Elementary Schoal ms_peer_rokin Mi Peer Robin O bytes
& [add][view] Teachers = .
Elernentary School mz_schneider Sue Schneider 0 bytes
Teacher Sites Index any Middle Schoal m=_smith Michelle Srith 180 579 bytes
* [view] Teacher Listing Any Middle School ms_stokes Tess Stokes 0 bytes
[request additional licenses] George Middle School  ms_whelchel  Lisa Whelchel 0 bytes
[change password] [logout] Dr. Brown High Schoal  mr_high Darren High 16578 bytes
[email help] [user manuall Or. Brown High School  mr_mehta Don Mehta 0 hytes

Online Solutions For Dr. Brown High School Mo Teachers Defined 0 bytes
s ™ -
Educators Dr, Brown High School  Ho Teachers Defined 0 hytes

District Administrator: Disk Usage

District Management
In the District Management section, you can add your district contact information as well
as set up schools and teachers to use the system.

Edit District Information (See screen shot on next page.)

Selecting the Edit link next to District Information will allow you to add or edit
information pertaining to your district. The UserName field is the only data you cannot
change. 30-Minute Website for Teachers™ ships with a predefined UserName for the
District Administrator account. You can, however, change the district password. This
password is case sensitive.




The URL field allows you to enter a website address for the district that will appear as a
link on every classroom website where the district name is displayed. If you do not enter
a URL in this field, the district name on all the classroom websites will not be linked.

Also from this screen, the District Administrator can choose to upload a graphic or
photograph to be displayed on all the teacher websites throughout the district in the
What's New section. The product ships with a default picture for you to use. However,
you can change this at anytime by uploading a new picture. The new picture you upload
will become the new default picture for the What's New section on all of your teacher
websites.

A teacher can choose to use their own picture when they begin to create their classroom
website. The teacher's uploaded picture takes precedence over the default picture already
in the system. The teacher can, at any time, choose to display the default picture again if
they wish.

IHFO

E O Enter vour District information here. Thiz information will appear on all the teachers web sites.
T™

MJN Remember ta click the UPDATE DISTRICT button to save your changes

WEBSITES b B
Far help with any tem below, click the 2 icon for more information.
Statistics View Edit District Information
* [view] Site Summary 7 Uszerblame 0S4ECentral
# [view] Dizk Usage
7 District Name |oS4E Central District

District Management
 [edil District Information 7 Password Jpenc
# [add][view] Schools
* [add][view] Teachers ? Lddress |3|:I State Street, Ossining, MY 10562
Teacher Sites Index 7 Phone |91 4-TE2-0356
# [view] Teacher Listing 2 URL

[request additional licenses]
[change password] [logout]

[email help] [user manual] 7 Detfault Image for
WWhat's Mew section

Online Solutions For on Home Page
Educators '™

? Newe Default Image for

What's Mewy section I Browse... |

on Home Page

Update District

District Administrator: Edit District Information

Add Schools (See screen shot on next page.)

To add a school to the system, select the Add link next to Schools in the District
Management section. Here you can create the information that the School Administrator
will need to maintain that school website. The School ID and Password will be the
information the School Administrator needs to log in to the system. School Name will

11



appear on all of the teacher sites for that school. The School Image will appear on all the
teacher pages for that particular school. You can also choose which template to use for all
teacher websites in that school. The teacher can, however, override this template choice
by changing the template layout in the Preferences section after they login to create or
edit their website.

Note: You must first add schools to the 30-Minutes system BEFORE you add any
teachers.

IHFO

Here you can addfedit school information and creste the information the school administratar will need
MfN ™ to maintain that =chool site.

WEBSITES Remember ta click the Add Schoal button at the bottom of the screen to save your changes.

m For help with any tem below, click the ' icon for more information.

Statistics View

» [uiew] Site Summary Add Hew School To District
O (=) PR UsEE 7 Schoal D Ischooh
(AR LA L 7 SchoolMame  [Dr. Broven Elementary School
o [edit] District Informetion [or. Brown Eiemertary Schoo
+ [add][view] Schools 2 Password Iadm']n
+ [add][view] Teachers
} 7 Address |30 State Street, Ossining, MY 10512
Teacher Sites Index
# [view)] Teacher Listing ? Phone |914-?52-Dl38?
[request additional licenses) 2 URL IWWW.diS‘(rid.edu

[change password] [logout]

7 Schoal mage |c: Ihwvindowesidesktopdicturesfzchool jpg Browse. .. |

[email help] [user manual]

. . 7 Default Templste IEIementary School vl
Online Solutions For
Educators™ tdd Scho

District Administrator: Add New School to District

View Schools

To view all the schools in the district that are currently set up in the 30-Minutes system,
select the View link next to Schools in the District Management section. You will then
see a list of all the schools created in the system. To view the School Administrator's
password or change any school information, select the Edit link next to the corresponding
school. You can also choose to delete schools from the system by selecting the Delete
link next to each school. Note: Once a teacher's site is deleted, all content within their site
is also deleted.

12



INFO
3 O The District Schoolz view lets you see, at a glance, the schools you have et up in in the system. The
™ Username information iz the login Username for the School &Adminstrator. To viewe the password or
MJIN change any school information, select the edit link.
WEBSITES

| sdminben | e

SchoolID  School Hame

Statistics Vi
ISHCs View [ecit][delete] school3  Berry High School

® [view] Site Summary
& [view] Dizk Usage [edit][delete] MySchool  Brown Middle School

District Management [ediit][delste] schoals Central Middle School

* [edit] District Information [ecit][celete] schools Marth High Schaool

* [add] Schaools ,

e [add][view] Teachers [edit][delste] schoold DS4E Elementary
[edit][delete] “ourSchool Penchina Elementary School

Teacher Sites Index

s [view] Teacher Listing [edit][delete] =schoal? South Elementary School

[request additional licenses]
[change password] [logout]

[emnail help] [user manual]

Online Solutions For
Educators™

District Administrator: View Schools in District

Add Teachers

The District Administrator can choose to set up all the teachers within a school in the
system or this task can be left up to the School Administrator. The Teacher ID and
Password will be the information the teacher needs to log in to their own site. The
Teacher ID is also a part of the teacher's website address.

Example: www.os4e.com/district ID/school ID/teacher ID

Information in the Display Name field will appear as the teacher's name. This field is
separate so that you do not have to display the teacher's first name on their website if you
choose. The Teacher Name field is the teacher's full name (last, first) and is used for
reporting purposes.

Assign the teacher a password by typing it in the appropriate field. Passwords are case
sensitive. There should be no spaces in the password. The teacher will use this password
along with Teacher ID to log in to their website.

Then select the corresponding school in the pull-down menu. As the District
Administrator, you can designate the template you want the teacher to use. 30-Minute
Websites for Teachers™ ships with templates specifically designed for the intended
grade level. You do not, however, have to use the intended template. You can choose to
use a high school template for a middle school teacher, etc.

Note: You must first add schools to the 30-Minutes system BEFORE you add any
teachers.

13



INFO

O Here, the District Administrator can set up all of the teachers in the schoal or this task can be left upto
™ the School &dministrator.
: ,) MIN

WEBSITES Remember to click the Add Teacher button &t the bottom of the screen to save your changes.

m For help with any tem belowy, click the P icon for more information.

Statistics View

& [view] Site Summary Add Hew Teacher To School
e [view] Disk Usage 2 Teacher D Imodonnell
District Managemenit 9 Display Mame |Ms. O Dannel

# [edit] District Information

& [add][view] Schaols 7 Teacher Mame (last first) j0'Donnel, Michelle
e [add][view] Teachers

t Pazsword |13aac:her
Teacher Sites Index
e [view] Teacher Listing f Schoal Mame IElrown Iiddle Schoal ;I
[request additional licenses] Template IMiddIe School vl

[change password] [logout]

Add Teacher

[emnail help] [user manual]

Online Sohtions For
Educators ™

District Administrator: Add New Teacher to School

When finished, select the Add Teacher button to save this information to the database.
You will be taken to a screen that lists all the teachers created in the 30-Minutes system.
You can view the teacher website by selecting the View link, next to the teacher's name.
A new browser will open to display the corresponding teacher's website. Notice the URL
in the browser address window. This is the website address you will give the teacher;
it is where they will go to log in to begin creating their site. This is also where
teachers can send website visitors, or they can send visitors to a central location that lists
all the teacher websites in the 30-Minutes system. OS4E offers system integration and
configuration. For more information, see Extended Services below.

View Teachers

To view all the teachers entered in the system by school, select the View link next to
Teachers in the District Management section. Here you can see, at a glance, all the
teachers that have been entered into the 30-Minute Websites system. The Teacher ID
information is the teacher's login username for their website. To view the password or
change any teacher information, select the Edit link next to the corresponding teacher.
You can also choose to delete teachers from the system by selecting the Delete link next
to each school. Note: Once a teacher's site is deleted, all content within that site is also
deleted.

To view the teacher website, select the View link in the corresponding row. A new
browser will open to display the corresponding teacher's website. Notice the URL in the
browser address window. This is the website address you will give the teacher; it is
where they will go to login to begin creating their site. This is also where teachers can
send website visitors, or they can send visitors to a central location that lists all the

14



teacher websites in the 30-Minutes system. OS4E offers system integration and
configuration. For more information, see Extended Services below.

3 (e

WEBSITES

Statistics View
& [view] Site Summary
* [view] Disk Usage

District Management
& [edit] District Information
& [add]|[view] Schools

o [add]view] Teachers

Teacher Sites Index
* [view] Teacher Listing

[request additional licenses]
[change password] [logout]

[email help] [user manual]

Online Solutions For
Educators™

IHFO

The Teachers viewv lets you see, gt a glance, the teachers you have set up within the system. The
Teacher I0 information iz the login Username far the Teacher. To vievy the password or change any
teacher information, select the edi link.

All Teachers in District

[edit][delete]viesy] Brown Middle School cpenchina  Penching, Cindy A1 02002

[edit][delete] view] Berry High School matanley Stanley, Michelle 902002 97872002
[edit][delete]view] OS4E Elemertary vimohatt Mohatt, “eronica 9/ 02002
[edit][delete]viewy] Central Middle School tgates Gates, Terresa SM0/2002  oMaz00z
[edit][delete]viesy] Maorth High School swodonnell  O'Donnell, Wayne 9/ 02002
[edit][delete][vievwy] South Elementary Schoal Cpearse Pearse, Christopher g/ 072002
[edit][delete]viewy] South Elemerntary School jsmith Smith, Jason M 02002
[edit][delete]viewy] Penchina Elementary School dipen hehta, Dipen Q1552002 982002
[edit][delete]viesy] Penchina Elementary School dema3di CO'Donnell, Michelle /552002 812002
[edit][delete]viewy] Penchina Elementary School demo3st Smith, Mark 9552002 982002

District Administrator: View Teachers

15




Teacher Sites Index

Selecting to view the Teacher Sites Index will bring up a page, as shown below, in a
separate browser. This page lists all teachers alphabetically, by school. Clicking on the
teacher link will open that particular teacher's website, as seen by all users, in a new
browser window.

You can link to the Teacher Sites Index from your school or district website for easy
access to the teacher websites.

Note: The URL that appears in the Browser's web address window is the website address
you will give the teacher. This is also where teachers can send website visitors, or they
can send visitors to a central location that lists all the teacher websites in the 30-Minutes
system. OS4E offers system integration and configuration. For more information, see
Extended Services below.

TeacHER PAGES

Berry High School
Eoberts, Julia
Slater, Michael
Stanley, Michelle

Brown Middle School
Penchina, Cindy

Central Middle School
Gates, Terresa

morth High School
Doe, John
D' Donnell, Wayne
Spreitzer, Ellen

0S4E Elementary
Mohatt, VWeronica

Penchina Elementary School
Mehta, Dipen
2'Donnell, Michelle
Teacher, Demo 281

South Elementary School
Pearse, Christopher
Srith, Jason

Flhseanad Sor

30

WEBSITES

District Administrator: Teacher Sites Index

16



Change Password

Clicking the Change Password link will allow you to change the District Administrator

login password. This password is case sensitive. There should be no spaces in the
password.

IHFO
3 ™ Here, wou can change your login password, Remember that passwords are case sensitive.
MIN
WEBSITES
m Password Change
Statistics View IDilzername COEdECentral
* [view] Site Summary
» [view] Disk Usage ety Pazswnard I
District Management Cineinge Pecs

o [edit] District Information
* [add][view] Schools
& [add][view] Teachers

Teacher Sites Index
= [view] Teacher Listing

[request additional licenses]
[change password] [logout]

[email help] [user manual]

Online Solutions For

Educators™

District Administrator: Change Password

17



School Administration

The School Website Administrator is responsible for creating user names and passwords
for all the teachers within their particular school.

The School Website Administrator will go to the following website address to begin
configuring the system for the individual school:

www.os4e.com/30

The login page for the School Administrator is the same as the District Administrator.
However, the information that is displayed on the page after login is dependent on the
UserName and Password and is not the same information displayed for the District Site
Administrator.

Login
To log in as the School Administrator, type in your username and password* then select
the radio button next to School Admin.

IHFO
Pleaze enter your user name and passyword kelov . Don't forget to select which account or role, either
T District or School Administrator, is sppropriste for this login information.
MIN
WEBSITES
Pleaze login! IDiUserhizme I
Online Solutions For Password I
Educators™
Rols " District &dmin " School Admin
Lagin

School Administrator: Login Opening Screen

*The username and password is given to the School Administrator by the District
Administrator.


http://www.os4e.com/30

Statistics View

Site Summary
After login, the School Administrator will see the Site Summary view for their school

only. This screen gives an overview of the teachers entered in the system as well as
license information.

IHFO

This wienwy, the Site Summary viess | dives you an overviewy of schools entered inthe system as well as
MIN ™ license information.

WEBSITES

| adminmens | N

Statistics View YourSchool B
+ [view] Ste Summary
= [view] Dizk Usage

School Management
» [edit] School Information

+ [add][view] Teachers

Teacher Sites Index
= [view] Teacher Listing

[request additional licenses)
[change password] [logout]

[email help] [user manual]

Online Solutions For

Educators ™

School Administrator: Site Summary

Disk Usage
The disk usage view lets you see usage statistics for each teacher in your school.

Information lists in alphabetical order by teacher ID.

IHFO

O Here you can see usage statistics for each teacher. Information lists in alphabetical order by teacher
™ 1T, per school.
: ,) MIN

WEBSITES

Statistics View SchoolHame ~ TeacherID  Teacher Hame Disk Space Used

e [view] Site Summary Your School mr_gearge 0 bytes
& [view] Dizk Uzage “Your School mr_jackson 0 bytes
School Management Your School mz_dicostanzo 0 bytes
= [edit] School Information Tour School ME_GUSmEano 0 bytes
& [add][view] Teachers Your Schaol ms_peer_robin 0 bytes
Teacher Sites Index eur Sl 2 e SETEE =T 0 lspiiEs

e [view] Teacher Listing Your School ms_smith 180,579 bytes
Your School mz_stokes 0 bytes

[change password] [logout]
rour School ms_whelchel 0 bytes
[email help] [uger manual] Your School mr_high 16,578 bytes

oOnline Solutions For rour School mr_mehta 0 bytes
Educators™™ Your Schoaol Ho Teachers Defined 0 bytes
Your School Ho Teachers Defined 0 bytes

School Administrator: Disk Usage



School Management
In the School Management section, you can add your school contact information as well
as set up teachers to use the system.

Edit School Information

Selecting the Edit link next to School Information will allow you to add or edit
information pertaining to the particular school. The UserName field is the only data you
cannot change. This is created by the District Administrator. You can, however, change
the school password. This password is case sensitive and should have no spaces.

The URL field allows you to enter a website address for the school that will appear as a
link on every classroom website where the school name is displayed. If you do not enter a
URL in this field, the school name on all the classroom websites will not be linked.

From this screen, the School Administrator can choose to upload a graphic or photograph
to be displayed on all the teacher websites throughout the school. If the School
Administrator does not upload a picture here, a default picture will appear on the Home
page in its place. As the School Administrator, you can change this picture as often as
you like.
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Add Teachers

The School Administrator can set up all the teachers within a school in the system. The
Teacher ID and Password will be the information the teacher needs to log in to their own
site. The Teacher ID is also a part of the teacher's website address.

Example: www.os4e.com/district ID/school ID/teacher ID

Information in the Display Name field will appear as the teacher's name on their website.
This field is separate from the Teacher Name field so that you do not have to display the
teacher's first name on their website if you don't want to. The Teacher Name field is the
teacher's full name (last, first) and is used for reporting purposes.

Assign the teacher a password by typing it in the appropriate field. Passwords are case
sensitive. There should be no spaces in the password. The teacher will use this
password along with Teacher ID to log in to their website.

Select the corresponding school in the pull-down menu. As the School Administrator,
you can designate the template you want the teacher to initially use. 30-Minute Websites
for Teachers™ ships with templates specifically designed for each grade level. You do
not, however, have to use the intended template. You can choose to use a high school
template for a middle school teacher, etc. The teacher, however, will be able to change
this template choice when they set up their own website.

Note: You must first add schools to the 30-Minutes system BEFORE you add any
teachers.
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School Administrator: Add Teacher to School

When finished, select the Add Teacher button to save this information to the database.
You will be taken to a screen that lists all the teachers in your school that have been
created in the 30-Minutes system. You can view each teacher website by selecting the
View link, next to the teacher's name. A new browser will open to display the
corresponding teacher's website. Notice the URL in the browser address window. This is
the website address you will give the teacher; It is where they will go to log in to
begin creating their site. Teachers can send website visitors to this address, or they can
send visitors to a central location that lists all the teacher websites in the 30-Minutes
system. For more information, see Extended Services below.

View Teachers

To view all the teachers entered in the system by school, select the View link next to
Teachers in the School Management section. Here you can see, at a glance, all the
teachers in that particular school that have been entered into the 30-Minute Websites
system. The Teacher ID information is the teacher's login username for their website. To
view the password or change any teacher information, select the Edit link next to the
corresponding teacher. You can also choose to delete teachers from the system by
selecting the Delete link next to each teacher name. Note: Once a teacher site is deleted,
all content within that site is also deleted.
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School Administrator: View Teachers

To view the actual teacher website, select the View link. A new browser will open to
display the corresponding teacher's website. Notice the URL in the browser address
window. This is the website address you will give the teacher; It is where they will go
to log in to begin creating their site. Teachers can send website visitors to this address,
or they can send visitors to a central location that lists all the teacher websites in the 30-
Minutes system. For more information, see Extended Services below.
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Teacher Sites Index

Selecting to view the Teacher Sites Index will bring up the page, as shown below, in a
separate browser. This page lists all teachers alphabetically, by school. Clicking on the
teacher link will open that particular teacher's website, as seen by all users, in a new
browser window.

Note: The URL that appears in the Browser's web address window is the website address
you will give the teacher; it is where they will go to log in to begin creating their site and
it is what the teacher can use as their own website address to give parents and students.
Teachers can also send users to their school or district website if there is a link to all the
teacher pages. For more information, see Extended Services below.

The Teacher Sites Index is a handy way to locate URL’s for teachers when you are
linking to them from other pages. OS4E offers customization of this page for inclusion in
your school or district website. For more information, see Extended Services below.

TeacHER PAGES
Berry High School

Coe, John

Fisher, kionica
iGrace, Michael
Jacksan, Peter
Kipler, Donna

b asters, Jordan
tacdonald, Bethy
rlelsan, Fob
2'Donnell, tichelle

Piper, veronica

Pelly, Jason
Eoberts, Julie

Eewnolds, Diana

Fied, Megan
Taylor, Shane
Zeller Piper

Fimaanad S

30

WEBSITES

School Administrator: Teacher Sites Index
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Change Password

Clicking the Change Password link will allow you to change the School Administrator
login password. This password is case sensitive. There should be no spaces in the
password.
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School Administrator: Change Password
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Hardware and Hosting

A Turnkey Solution

With our turnkey solution, OS4E hosts the application and offers you access to the
application based on the purchased number of subscriptions. In this model, we maintain
the server, the operating system, maintain availability, administer the database server and
keep the application up and running. This enables you to concentrate on allowing your
teachers access to the site, without having to worry about hosting and technical issues.
The school or the district can still continue to host their current website wherever they
choose and simply link to 30-Minutes Teacher Sites Index. OS4E can help you integrate

this tool with a current website if you so choose. See Extended Services below for more
information.
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Extended Services

Configuration of the 30-Minutes System

OSA4E offers you services to extend the value of your purchase. To get you up and
running faster, OS4E will configure the entire 30-Minutes system for every school in
your district and every teacher in each school who is using the 30-Minute Website for
Teachers. This saves you valuable time and enables your teachers to get up and running
quickly and easily.

Integration With One School or District Website

To make your teacher websites more accessible, OS4E offers integration of the 30-
Minute Website for Teachers with one school or district website. All teachers in the 30-
Minutes system will be listed on a dynamically-generated page designed to fit seamlessly
with your current website. The page will automatically be updated each time a new
teacher site is created.

Please see www.os4e.com for pricing information or give us a call at us at 914-762-0687
for more information.
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Technical Support

30-Minute Website for Teachers™ offers an extensive online support section that
includes Frequently Asked Questions (FAQs), user support forums, user manuals, and
more. Please visit us online at www.os4e.com/support for additional product information
and helpful user tips.

As the District Administrator, you are the first point of contact for technical support.
Most technical issues from teachers can easily and quickly be solved by referring to this
manual or accessing our online support section.

With the purchase of this product, you are entitled to unlimited phone and email technical
support for a period of one year. Teachers are entitled to unlimited email support only.
Should you need to contact technical support directly, please contact us at the following:

support@os4e.com
Phone: 1-914-762-0687
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Summary

30-Minute Website for Teachers™ provides you with an easy way to connect and
communicate with students and parents. You can create a robust, fully functional website
in minutes and the best part is you don’t need to know HTML to do it.

If you have any questions regarding the 30-Minute Website for Teachers™ or are
interested in any of our other educational products, please contact us...

Online Solutions for Educators™
30 State Street
Ossining, NY 10512
Phone: 1-914-762-0687
Fax: 1-914-931-1724
Email: info@OS4E.com
Web: www.OS4E.com

Online Solutions for Educators is a service of Penchina Web Design LLC.
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