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INTRODUCTION

The information contained in this User Guide is applicable to the version of the IRU TIR-
EPD software, available on the site www.tirepd.iru.org. The previous version of the
application remains available for users on the site www.tirepd.org until full migration to
this version takes place. For the latest information on the TIR-EPD service, please
contact your Assaociation or the IRU TIR-EPD Support Centre at tirepd@iru.org.

IRU TIR-EPD is an application, enabling TIR carnet holders to submit free-of-charge
electronic pre-declarations to customs authorities in different countries. With TIR-EPD,
customs authorities are able to confirm that the pre-declaration was submitted by an
authorised TIR carnet holder and that the TIR carnet is valid. This exchange of advance
information facilitates pre-arrival risk analysis and makes border crossings simpler, safer
and faster.

This Manual describes the use of the TIR-EPD application available to TIR carnet
holders.

A. System requirements

For using IRU TIR-EPD a computer with access to Internet is required. TIR-EPD is
supported by the following browsers:

e MS Internet Explorer: version 8 and 9

e Mozilla FireFox: version 19 and above

o Google Chrome: version 25 and above

e Opera: version 12 and above

B. Primary features available to your company users
e View your company profile
¢ Manage the application users at your company level
e Submit TIR-EPD to customs authorities

e Grant and deny permission to your Association to submit pre-declarations on
your behalf

e Use the features of pre-declaration messaging to/from respective customs
authorities.

e Print out CMR note.
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C. TIR-EPD application conventions
e Mandatory fields are marked with a star & .
o “Edit” b button signifies View and Edit functions.
o “Delete” (X button signifies Delete function.

o “Delete draft” U button signifies the function of deleting draft TIR-EPD in
progress.

o “Add” ¥ putton signifies Add function.

e “Duplicate” ™ button signifies the function, enabling to use certain TIR-EPD as
a template for creating a new one or to copy the information of the goods item to
use it for another goods item (if the data is similar).

o “Actions” button opens the list of certain further actions for the TIR-EPD
sent.

o [ log out from the application.

D. Other useful information

The language of the interface can be changed from any screen of the application at any
step. When the language is switched in the process of EPD filling, the information, which
has been already entered, will be saved.
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Il. LOGIN TO TIR-EPD

To connect to TIR-EPD, enter the following address to your Internet browser
http://www.tirepd.iru.org. The screen Welcome to IRU TIR-EPD appears.

EPD T —

Welcome to IRU TIR-EPD

Login TIR-EFPD Alerts - et

11122092 Poland tem lm-rmgdon on ood
O Usemane ' 12"12.‘2!112%’1:!1 15.60 10 1700 (GMT) preadl

11122092 Sacbis: The TIR-EPD applcation i now  [Reed]
O Paseword #sty svailable agnin
07122092 Sarhia LT on 2
Login B 5012 10 00 v s e R0 ey [Read]

06122092 TIREPD RU TIR-EPD application is  [Read]
st fully cpscational in Kezakhsian

O Mendatory fislds

Vinit our wabnite 10 leam moew WU TIREPO sits Or small us ot rwpdEnuurg

e IR T
h T ;~‘5,_

Afghanisisn Czech Reputilc Hungary | Meidova Sartva XAkistar

Abania Estonia Haky | ™ Shavakl XBkistan

Botaun Findand L +

Belgurm France Lutvie Polpnd Turhey

Bowda and Harzegoving Gaorge Li®unnia Foamanin Ukraine

Bukyaia Garmany Macedonia Russia Uzbokistan

Attt

02012 FJ — Tewm & Contnons — TIR-EPD v 3.45 1TROV201) 16556 Lo

On this screen you can view TIR-EPD Alerts — important updates related to the
functioning of the IRU TIR-EPD application.

On this screen you can choose the interface language (in the right upper corner).

1. Enter your User Name.
2. Enter your Password.
3. Click on Login.

You are now logged in and can view your TIR-EPD main screen.

The system gives you access to the application functions according to your level of
authorisation.
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lll. VIEW YOUR COMPANY PROFILE

Move your cursor to Company Info and select General Info to view your company
profile.

Company info «

Ooneral Nl

Welcome to IRL

Consignors | consignees

Alr & Messages ey
Vehicies
Camet # From
: & Create new EPD

Drwers

© View recent messages from customs

% Add a new Consignor / Consignee

Please make sure that your company information is correct. A mismatch between the
data in your pre-declaration and that in your TIR Carnet may result in rejection of your
TIR-EPD by the customs officer at the border.

Indicate your EORI number, if any, and then it will be used automatically for the pre-
declarations sent to the European Union.

On the General Info page you can also indicate if you authorise your association to
submit TIR-EPD on your behalf by checking the box Allow association to act on my
behalf.

B Company name  IRU

& Holder 10 DEU/O16/0001610059

B Company emall  aaa@aaa.aaal

& Street and number  Street 1
& Postal code 1000

B cily aGeneva

B Countty  Germany v
Phone
Fax
& Input language English v
EOQRI
Allow association to act on my behalf | 2 Turms & Conditions

TIR-EPD User Manual 5




TIR-EPD: TIR Carnet Holder User Manual

IV. MANAGE YOUR DATABASE

By moving the cursor to Company Info you can choose Consignors / consighees,
Vehicles and Drivers in order to create or update the respective entries in your
database, which you can then use when submitting TIR-EPD.

Here we will consider the case of adding and updating a consignor. The same principle
applies for adding and updating vehicles and drivers.

1. Move the cursor to Company Info and select Consignor / consignees.

2. Click on Add new partner:

3. Fillin the required information in the Add new partner window.

LI EPD O | - O

Company info ~

e ——

Conaignor | Consig Detault language

2| B nput language  English v
Search Add new partner
B Namse  TRANS TECH
O Street snd number  Strset 1 EORI AcGons
o recoeda fo view
B Postal code 1111
QChy  Geneva
QCountry  Switzedand v
EOR)
* Add translation

nevnanonal
Unioe

If you know that you might require the consignor / consignee details in both Latin
and Cyrillic characters for submitting TIR-EPD to the countries of the Eurasian
Customs Union of Belarus, Kazakhstan and the Russian Federation, it is
recommended that you click on +Add translation and enter the same
information in other characters too.

O Mandatory felda

S N2 1Ry Tanm A Cc

4,

5. Click on Save button.

Once the entry is saved you can edit or delete it by clicking on “Edit” b and “Delete”
(%] icons, respectively, against this entry.
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V.TIR-EPD OPERATIONS

Note: The TIR carnet holder details and the details of the TIR transport included in
TIR-EPD must match the respective information indicated in the TIR carnet. Any
mismatch can result in the refusal of the TIR transport by the customs authorities.

TIR-EPD application allows the following operations:
1. Create and send pre-declarations. These pre-declarations can be created by

a. entering all data for the first time, or

using a previously sent pre-declaration as a template, thus minimising data
entry when the content of the new pre-declaration is similar to the one sent
previously;

Create and send modified pre-declarations;
View messages from Customs concerning submitted pre-declarations,;
Search and retrieve previous and pending messages;

o & D

Access EPDs dashboard to view unsent TIR-EPDs, new messages from
Customs and TIR-EPDs, for which customs messages are anticipated but not yet
received.

6. Receive e-mails at the e-mail address entered in your company profile with
messages received from the customs and with the content of messages you
have sent to customs.

View and print out the TIR-EPD sent to customs authorities.
Print out CMR based on the TIR-EPD information.
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A. Create and submit TIR-EPD

On the main screen move the cursor to EPDs and select Create new EPD, or use the
respective shortcut.

| L EPD

IRU

Home l EPDs v Company info ~

Creata naw EPD

Welico
View 3 EPDs
TS
Camnat # Message

4 Create new EPD

© View recent messages from customs

4 Add a new Consignor | Consignee

Internetions)
Road Nrsnaport
Union

S2012 U — Temns & Conalione — TIR-EPD v1.4.12 - 15022003 09.52

Step One: Carnet

Enter TIR carnet number and its expiry date.
Note:

o If you enter incorrect TIR carnet number, the respective field will be highlighted red.
You can proceed only after you enter valid TIR carnet number and its expiry date.

o The separators of date, month and year in the date format follow the regional
settings for the interface language. If you choose the date from the calendar, the
regional format is used automatically. If you enter the date manually, either use the
separators according to the regional settings of the interface language (e.g. for
English — dd/mm/yyyy), or enter the date without separators (ddmmyyyy) and they
will be inserted automatically.
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EPD B |

IRU

Company info «

New EPD P - — . - s

B TIR Camet number  XB71320045

Haldar unique 10 DELVO 160001610055

QI Exphy date  22/02/2013 [
© Mandatory fisids Cancel Next >
—_—r
([ =
©2012IRU — Tenms & Condtions — TIREFD vi 349 - 17/01/2013 46:58 Union

If you are unable to proceed, please verify your data and try again. If the information is
still not accepted as correct, please contact your Association.

Note: Starting from this step, you can refer to the support information by clicking on the
guestion icon on each screen.

Besides, the auxiliary help screen with instructions related to each step opens by default
if you run the application for the first time. You can deactivate these auxiliary screens by
checking the box (Don’t show tutorial messages again):

Welcome to the new TIR-EPD Application!

Support information can be accessed from any screen as shown below:

Sene
-
s

Sup?on information will come automatically unless the ‘Don't show tutoral messages again' box is ticked
On TIR Camet page, indicate the TIR Camel number and s Valdity date
I you are nol able to proceed, please check (he data and try again, Or contact your issuing Association

1 ahiow ikaril maseages agh “
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Step Two: Itinerary

On the Itinerary page enter all the countries of your itinerary in chronological order, from
the first loading to the last unloading (even if those are not performed under TIR
procedure). List all the countries of your itinerary, including transit countries. Indicate
Start and End of TIR operation, and all places of loading and unloading. In line with the
TIR Convention the total number of customs offices of departure and destination for the
TIR procedure cannot exceed four.

If you have more than one loading or unloading operation in the same country, please
list this country as many times as necessary, as shown in the example below.

By default there are the fields for 2 steps on this page. You can click on +Add step
every time you want to add one more step. When a step is added, Unload goods and
EndTIR will be places automatically on the last step. It is recommended to first indicate
the full itinerary and then to check the appropriate boxes for Load goods / Unload
goods / Start TIR/ End TIR.

LT3 EPD

Jean Dupond Transports 16

et 2ottt WAL at s peerizacd
3 'ﬂ AEGION Bawe 3% YITEROT Tters
Anpoapire

s R0 00 TAGOT0n dracel

Company info

Camnat Hinecary o.;sa\gms Vhicte Info Congignments Send
operatione
New EPD - Carnet no. JX68359502 (0 s @) '@ @ @ @
Itinerary ¥ 0
Please list all of the steps in your itinerary in chronological order, even if TIR operations are not performed in those countries.
Country Load goods Unload goods Statn TIR End TIR Remove
{3 Step 1 Germany (DEU} v v - a
L Step 2 Poland (POL) v [v [ @ %}
{iStep 3 Poland (POL) v m r - = g
Step 4 Ukraine (UKR) v C r x|
£iStep 5 Russia (RUS) v 2 (v @ ® x|

4 Add step
&3 Mandatory fields < Previous
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In the example above, the goods were loaded in Germany and the TIR operation was
opened in Poland. Besides, in Poland there were 2 loading places. Ukraine was the
country en route, and in Russia the goods were unloaded and the TIR operation was
terminated.

Based on this information the TIR-EPD application will calculate, to the customs offices
of which countries TIR-EPD is to be submitted, as well as all mandatory information
required by the customs authorities of these countries.

Useful tips:

e Start typing the first letters of the country or its 3 letter ISO code and the
application will give you suggestions in the automatically appearing drop-down
list under the field. Minimum 2 letters are needed to initiate this automatic
search.

e If according to the letters entered there is only one country proposed by the
automatic search, you can leave the field and it will be filled automatically.

Step Three: Customs Operations

On the Customs operations page select the customs offices in the fields proposed by
the application according to your itinerary. In case you do not want to send TIR-EPD to a
certain country, you can uncheck the respective box on the left. If the box against the
respective line in the Send EPD column is checked, this means that the TIR-EPD will be
sent to the customs authorities of the respective country.

A customs operation in countries within the same customs union is represented as a
single line.

The operations, for which it is possible to create EPD have Send EPD check box. You
may uncheck the box not to submit the EPD.

Carnet page numbers are calculated automatically. In case of any discrepancies, please
verify your itinerary on the previous page.

Please select the Customs Offices where it is mandatory.

If the line with the place of loading or unloading does not have the Send EPD check
box, you may put the free text as a value in the respective customs office field, as in the
example below.

If there is a Eurasian Customs Union country in your itinerary, you will be also proposed
to select the movement reason in the Movement reason field under the respective
customs office.

Useful tips:

e Start typing the first letters of the customs office name or its code and the
application will give you suggestions in the automatically appearing drop-down
list under the field. Minimum 2 symbols are needed to initiate this automatic
search.

TIR-EPD User Manual 11
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e If according to the data entered there is only one customs office proposed by the
automatic search, you can leave the field and it will be filled automatically.

TIRJIZ)

w gl - = i A ¥ i
Jean Dupond Transports 16 » & 3 3 m
“ . Schwmaetutint Nt v mogrertand
,‘%“ 0 Amecston sewe dw Tanpor <uten
<l SR ASTRONS T B8 YALONS00r sracel
Company info
Camet Hinerary Customa Vizhicie Info Consigrments Send
operstions
New EPD - Carnet no. JX68359502 O e e @ @ G
Customs operations | @
Based on your itinerary, TIR-EPD's may be sent to the following countries
Send EPD  Load / Departure / Entry 5,“';':"‘5 Unload / Desfination / Exit VPN #
3 German (Load). .
Berlin / free entry field v EU
B Poland (Load / Start TIR): , B Poland (Destination): :
” . o = : S 5
7 POZNAN / POZNAN OC (PL291010) Eu KRAKGW / KRAKGW OC I (PL251010) 5
Send security elements [/
& Poland (Load): £ Poland {Exit): -
KRAKOW / KRAKOW OC I {PL351010) ¥ PRZEMYSL / PRZEMYSL OC KOLEJOWY ¥
v / { ) Eu / 34
£ Ukraine (Enter): ) £ Ukraine (Exit): )
[v Krakivets - Korchova (209080200)  » = Goptivka - Nehotyeyevka (807141800 ¥ 5-6
& Russia (Enter): : i Russia (End TIR / Unload):
10101120 / t/p MAPP Nehoteevka (10 ¥ 10103090 / t/p Moskovskij (10103030 ¥
[v cIs 7-8
3 Movement reason:
| Import =

TIR-EPD User Manual 12




TIR-EPD: TIR Carnet Holder User Manual

Step Four: Vehicle Information

On the next page you will be asked to enter the vehicle information and, for certain
countries, the driver information, in the scope required by those countries of your
itinerary, where TIR-EPD is being sent.

If you want to choose a previously saved vehicle / trailer, start typing the vehicle plate
number or VIN. The application will display the search results in the drop-down list.

W3 EPD [aaon 28

Company info ~

New EPD - Carnet no. XB71320045 o o o ® =
Vehicie information — ~
D Truck  Endar v S o ~ %
i ' . ‘ r e N
Teniler 2 ; . - . ~ Py
Containes [ Transport inchides containess

Driver Iinformation

© Drives o ¢ £ * N

O Mandatory fieids < Previous Next >

Mdeenanonel
Roedt Transper?

e 2002 1Ry Totma & Conaitiors TIR-EPO w1 4 4- 01022013 10 52 o

If you want to add a new vehicle or edit the data of an existing vehicle, use the

appropriate icons next to the field - Edit A or Add ¥ i you choose to add a new
vehicle, a window will open, where you can enter the vehicle information.
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EPD

IRU

Company info

New EPD - Carnet no. XB71320045 o E —_— < : :

Vehicle Information

Add a new truck

0 Vehicle Type @ Truck (" Trailer I Semitrailer

B it oo

T O Registration #

Co 0 Registration natonaity Pleasa select.., v

Registration language Plaase select... v

Driver information

c B VIN / Chassis #

Make v

8 Mandatory fislds e Neoxt >
O Mandatory Gelds a Cancel Save f——
—
mmrratana/
CAMLIRY s Torme & Conalions — TIR-EPD vI 4 4-01022013 10357 - MW

In the same way fill the trailer / trailer 2 information (if applicable). Check the box
Container, if you have a container. This will open the field Container registration
number. If you have several containers, you can add more by clicking on Add
container.

The driver field appears only if you send the EPD to a country, which requires this
element.

The same principle as for the vehicle information applies for filling the driver’s
information on this page. If you want to choose a previously saved driver, start typing his
last, first or middle name. The application will display the search results in the drop-
down list.

If you add a new driver, his nationality is offered by default based on the country of your

company profile. However, you are free to change it. New driver or vehicle added will be
saved for future use.
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Step Five: Consignment

By clicking on Next, you proceed to the next step, where you will have to enter the
consignment information. The data entry here is organised on consignment and goods
item basis. One consignment means one or more goods items, which are transported
from the same consignor to the same consignee under one CMR. When the information
is entered at the consignment level, it is related to all goods items within this
consignment.

On the Consignment page the upper four fields (Place of loading, Place of
unloading, Country of TIR departure and Country of TIR destination) are filled
automatically based on the information entered on the Itinerary and Customs
operation pages. However, if you have several loading/unloading places, this implies
that you will form more than one consignment, and in this case you can choose the
place of loading/unloading from the drop-down list, whereas the respective country will
be displayed automatically once you choose the place of loading/unloading for this
consignment.

EP D EElE | - B

BEL

Unerwegs nach morgen

IRU

Company info v

Camet tnerary Customs Vehicie info Consignments Send

New EPD - Carnet no. XB71320045 ® e 0 ° @® @

Consignment 1 of 1

&3 Place of  Berlin / Zollamt Schoneberg (DE002151% & Country of TR Poland v
loading departure
& Place of 10103090 / t/p Moskovskij (10103090)¥ G Country of TIR  Rujssiz v
unloading destination
& Transport  Payment by credit card v
charges
Consignor
& Consignor Start typing to search v 4 N\, [/ Same original consignor
Consignee
&3 Consignee Start typing to search v % N\, [/ Same final consignee

Attached documents (0)

+ Add document

&3 Mandatory fields Cancel m Add goods >

International
: IRUE=2
@20121IRU — Terms & Conditions — TIR-EPD v1.4.7 - 04/02/2013 09:21 Union
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The same principle as for the vehicle’s and driver’s information on the previous screen
applies for choosing/adding and editing Consignhor and Consignee on the following
screen. In addition, the window for entering a new consignor / consignee gives a
possibility of adding translation into Russian (Cyrillic) by clicking on Add translation,
which is especially useful for the cases when TIR-EPD should be sent both to a country
of the European Union and a country of the Eurasian Customs Union. It is also possible
to make the main entry in Russian (Cyrillic) and then use English (or any other language
with the use of Latin characters) when adding translation. Once the translation is added,
it is also possible to remove it by clicking on Remove translation.

HLIEPD | CE— - -

Company info

Consignments Send

Default language

Consignment 1 of & Input language  English v

& Place of  Berlil K Name IMPEX v
loading

@ Placeof 1010 &3 Street and number  Central 82 =

unloading
& Postal code 22222
& Transport  Payn

charges 5
= K City Moscow

Consignor & Country  Russia i

& Consignor BERL
EORI

Consignee + Add translation

£ Consignee

& Mandatory fields Cancel m —
Attached docume —_—

+ Add document

&3 Mandatory fields Cancel m Add goods >

international
Road Transport
©®20121RU — Terms & Conditions — TIR-EPD v1.4.7 - 04/02/2013 09:21 Union

Besides, if your itinerary includes an EU country, the boxes Same original consignor
and Same final consignee are shown on this page (see above). They are checked by
default. If your original consignor / final consignor are not the same as consignor /
consignee, respectively, uncheck this box(-es), following which the fields for Original
consignor and Final consignee will appear, where you shall enter the data using the
same principle for selecting / adding and editing data as described above.

In the same section indicate the documents, which cover all goods items in your
consignment. If there are any documents, related to a particular goods item of the
consignment, they can be added further at the goods items level. By clicking on Add
document you will open the respective part for filling the attached document data. If you

TIR-EPD User Manual 16
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want to add another document, click on Add document. When finished adding attached
documents, you can click either on Save button and view the summary page or Add
goods button to proceed to the goods details page. Regardless, which button you
choose to click, the information entered will be saved.

EPD s s 03

Company info

New EPD - Carnet no. XB71320045 C o ® o ® e

Consignment 1 of 1

O Place of  Berlin / Zollamt Schéneberg (DE002151% & Country of TIR v
loading departure
B Placeof 10103090 / t/p Moskovskij (10103090)" B Country of TIR | Russia Y
unlosding destination
O Transport  Payment by credit card v
charges
Consignor

© Consignor  BERLIN EXPORT (Berlin Germany) ¥ % N, [V Same original consignor

Consignee

B Consignee  IMPEX (Moscow Russia) v % N\ [V Ssmefinai consignee

Attached documents (2)

| 1 CMR-Road consignment note - [CR1111] - [27/0212013] a|
| v iz CI|

B DCocumenttype Commercial invoice v O Document No. INV11111

B Document language  English v B Documentdate 27/02/2013 [

+ Add document

£ Mandstory fields Cancel m Add goods >

International
Road Transport
Union

92012 IRU — Terms & Conditions — TIR-EFD v1.4.7 - 04/02/2013 08:21

Click Add Goods to fill in the details of the first goods item.

On the Goods information page enter TARIC (or TNVED) code in the appropriate field,
and in this case the Goods description field remains empty for manual entry, or click
on binocular icon, following which Search TARIC (or TNVED) code window will open.

In this window type either complete TARIC (or TNVED) code or minimum its 4 digits and
then click on Search. You can also choose the Second language to view the code
descriptions in another language. The languages in the list are subject to availability of
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code descriptions in these languages. This option is provided for reference purpose for
those users, who wish to verify the goods description in their language.

Company info ~

Cuslome
operstions

New EPD - Carnet no. XB71320045 S .

Consignment 1, Goods ftem 1 of 1

Goods information

2 B TARICq : - s ' a0
Search TARIC codes (%]

& Goods desc o v
Search Codes 950420 First language English v =
B o (
Second langusge  Polish \
Search
\ English | | Polish |
G 95 TOYS, GAMES AND SPORTS REQUISITES; 95 ZABAWKI, GRY 1 ARTYKULY SPORTCOWE; ICH
Additons! Unit ¢ PARTS AND ACCESSORIES THERECF CZESCI | AKCESORIA
9504 Video game consoles and machines. articles 9504 Konsolexurzqdzema do gier wideo, sprzst
g for funfair, table or parlour games including do gier towarzyskich, st ch lul
pintabies, billiards, special tabiss for casing s3lonowych, wisczsisc bda%yelehnyuzne
gameas and automatic bowding alisy stofy piardows, speqa!ne E
Equipment rozgrywanych w kasynach ora k =
ielni
950430 Ozher games ﬂfenated by coins, # F e
cards, tokens or by 950430 P
Dsnger cxh ern ayment. other bank
than automatic M ing alley zatonami lub Jalormkohmek mnyml
S— =quipment Srodkami peamehczyw |rlme niz sprzet
automatyczn’ ielni
Packages (1 95043010 Games with screen ¥en kg
95043010 Gry z ekranem
e 95043020 Other games
- 95043020 Pozostai | x
e 95043090 Pars o ks
B Type:« 95043090 Czesci

B Marks = v

Attached documents (0)

+ Add document

B Mandatory felds Cancel Add another item >

Only the codes in blue (with hyperlinks) satisfy the customs criteria for the
respective country(-ies). Click on the required code in blue and it will be inserted in the
TARIC (or TNVED) commodity code field on the Goods information page. In this
case the Goods description field will be filled automatically with the description,
corresponding to this code, in the language depending on from which part of the table
(e.g. English, Polish or Russian Cyrillic) you have selected the required code. However,
you can edit or complement this information, or delete it in order to enter the description
the way you think it is more appropriate, taking into account that it should match the
description indicated in the corresponding TIR carnet.
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Since the application calculates and shows all the mandatory fields based on the
itinerary chosen, and in our example the itinerary includes a Eurasian Customs Union
country, the Goods information page may display both TARIC and TNVED codes
fields.

If your TIR-EPD is sent both to the countries of the Customs Union and to other
countries, the goods description must be entered both in Latin characters and in
Russian with the use of Cyrillic characters. To add the goods description in another
language, click on Add another language and description.

In the same way as for TARIC code, you can enter TNVED code, and in this case type
the goods description in Russian using Cyrillic characters in the field Goods
description 2, or click on binocular icon, following which Search TNVED code window
will open.

In the Search TNVED code window you can view the goods description corresponding
to TNVED codes in English and in Russian. The Goods description field will be filled in
English or in Russian depending on from which part of the table (English or Russian)
you have selected the required code. However, it is to be remembered that the goods
description must be provided in Russian with Cyrillic characters for the Eurasian
Customs Union countries; therefore, it is recommended to select the codes in the part of
the TNVED table in Russian.

Note:

*  Forgoods description in Latin characters the following symbols are accepted:
a.'Z, A_Z7 0_91 “_“l “)”l “(”l “,”, “-”1“/”.

e For goods description in Cyrillic characters the following symbols are accepted:
a—Z, A—Z, O—g'a—ﬂ' A—ﬂ, “_“, “)7!1 H(H, “1711 H.”,“/H.
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Enter the remaining data on this page.

EPD ——

— Uesrwegs noch morges
Camat itnarary Custore ehiciz infa Conelgnments Senc
cperations
New EPD - Carnet no. XB71320045 ® < < © @ r
Consignment 1, Goods Item 1 of 2
Goods information
# & TARIC commodity code 950450 A% '® B TNVED commodily code 9504500001 ]
B Goods description langusge  English v & Goods description langusge 2  Russian -
B Goods description Video game consoles and - Bl Goods description 2  koHCONW 48R BMASOWID W o
machines, other than those oSopyaceakue ans =l
of subheading 3504 20 Enaeourp, Kpome
- YK333HHEIX B CY6I'IOB"L[VIH v
- Remove translated description
B Grossmass 5000 xg-
Additions! Unit of Measurement Qusntity
B Invoice currency  Euro Member Countries {EL - B Invoice smount 500000
Container DE22332 -
Dangerous goods code
Packages (1)
+ 100 x Pallet {PX) - [No] x|
B Typeofpacksges o iat ) > = Num‘!:er o 100
packages
B Marks and numbers No B Marks and nos. English -
language
+ Add package
Attached documents (0)
+ Add document
& Mandstory fields Cancel Save Add another item >

Note:

e The list of languages makes it possible to enter goods description in Russian in
Latin characters, and in this case Russian (Latin) must be chosen as the goods
description language, or in Russian in Cyrillic characters and in this case
Russian (Cyrillic) must be chosen.

e The weight format is uniform for all languages and is generated automatically,
e.g. 1 000.00 for one thousand kg (hundreds from thousands are separated by
space, and decimals from units are separated by full stop).

e The field Additional units of measurement with its respective field Quantity

appears according to the commodity code chosen, i.e. for those goods items, for
which additional units of measurement are applicable. Possible units of
measurement are given then by default in this field (e.g. number of pairs for roller
skates).
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e For Invoice currency you can use the automatic search function by starting
typing the first letters of the country or the currency conventional abbreviation.

o Forthe Type of packages you can use the automatic search function by starting
typing the first letters of the package type or its conventional abbreviation.

e The attached documents, which you have added at the consignment level, apply
for all goods items of the given consignment. However, if you want to add one or
more attached documents related exclusively for the given goods item, you can
add them in the Attached documents section on the goods item page.

If you have more goods items in the consignment, click on Add another item and fill in
the next goods items data. When finished, click on Save button and the application will
bring you to the consignments summary page, from which you can also add goods
items and another consignments, if required.

By clicking on the Duplicate goods item "= button, you can use the function of copying
the data of a certain goods item to use it for the next goods item having similar
information. When you click on this button, another line appears under the copied goods
item with consecutive goods item number. All information related to this new goods item

is copied from the previous goods item. Now to change the data of this copied goods
item, click on the Edit ~ button and modify the information accordingly.

EPD

IRU

Company Info

New EPD - Carnet no. XB71320045 4 S~ g
Consignments «
~ Consignmant 1 Poland - Belarus BERLIN EXPORT (Berlin TRANS TECH (Geneva Swi_ b SR |
Goods Item 1 812110 - Powdars 100 Palis (100) 1000 kg 1000 (EUR) b NN x|
Goods Item 2 340113 . Other Box (33) 3534534 kg 333 (EUR) S .8
Totals;: 11 1535534 kg 1333 (EUR)

+ Add goods item

* Add another consignmant

<rrovoe

On this page you can also use regular editing and deleting functions, add another goods
item of the consignment and add another consignment. When finished, click on Next.

Note: One consignment must include at least one goods item.

TIR-EPD User Manual 21




TIR-EPD: TIR Carnet Holder User Manual

Step Six: Send

The next page gives you the summary of the information you have entered, including the
total number of packages and the total weight. You are also informed where TIR-EPD
will be sent. Check the correctness of the data; if necessary, return to the previous
pages to edit the information. Fill the required fields on this page, check the Accept
liability box. EORI number will be filled automatically if you have indicated it in the
Company general information. Click on Send EPD.

EPD —_—

BEL

J‘ﬂ” £ Unterwegs noch margsn

Company info ~

Camat Iinarary :"‘E}.?e;ig_si Vehickinfo Conslgnments Seng
New EPD - Carnet no. XB71320045 f® o (® E (e @

Summary

TIR Carnet number: XB71320045

Departure / Entry : Germany - Berlin / Zollamt Schoneberg (DEO02151)
Destination / Exit - Russis — 10102020 / ¢p Moskovski; (10103080)
Vehicle number:  DE123456
Number of packages - 130
Totsl weight:  8.000 kg.
O EoRI: )

| EPD's will be sent to:

- Poland - POZNAN / POZNAN OC (PL301010)
« Ukraine - Krakivets - Korchovs (209080200)
- Russia - 10101120/ ¢p MAPP Nehoteevksa (10101120)

, Consignment 1 Poland - Russia BERLIN EXPORT IMPEX

K Acceptliability [ View liability terms and conditions

B Declaration place

< Previous Send EPD

nternational
Road Transport
@2012IRU — Terms & Conditions — TIR-EFPD v1.4.8 - 08/02/2013 13:54 Union
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B. Functions, which can be accessed from the “View my

EPDs” page

At any time you may view any EPD, which was created. You can either move cursor to
EPDs and then select View all EPDs from the menu or use the View recent messages
from Customs shortcut on the Home page.

1.

On this page you can use the Search Messages function, which allows TIR
EPDs search by:

e TIR Carnet number,

e Country, where TIR-EPDs were submitted

¢ Name and code of customs office, where TIR-EPDs were submitted
¢ Vehicle registration number

e Pre-declaration reference number

e Period.

To search for TIR-EPDs according to the chosen criterion, start typing in the
Search messages field.

G Confirmed
"

Confirmed
Customs reguest
Drafts

EPD Acknowledgements

m Fejected
HFRVED Cther

Insent

You can also use the Show filter in order to
view TIR-EPDs according to their status.

The table on this page shows one summary line per each TIR Carnet number.
For viewing the TIR-EPD details for a certain TIR Carnet click the expansion icon

¥ . The expanded list will show you TIR-EPDs sent to all countries for this TIR
Carnet — the current version and the previous versions. By clicking on expansion

icon -* in the version line you will view the detailed information: VPN, date and
time, when TIR-EPD was sent, its status and the attributed reference number.
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Home EPDs ~ Company info ~ Help ~

@ Rejected M

Camat # Final Dastination Vaohicl # Packagas / Wesght

@ MXE33S526  27m32013 Belarus AALSETY 0/2kg N\ e

* XxE9168063 25032013 fussin AADDDGadas 20235110 kg li.e

Curmant varsion

Previous version

Prerdous vanslon 05032013 1050
Previous version 30012013 1419
Sent 10 VPN Date Time Statys Ref. Nummbes
PL-BARTOSZYCE/BARTOSZYCE 1 wio12013 1419 N 13PLTEIA 10302 -
BY - Brest ! Nevel 3 30e12013 1449 Confimmation recelved - go EIA210302 -
BG - Blagoevgrad/ TMU & - r Rejection « Check the =
VUG OZAPADNA 5 30012013 1419 o «
RU . 10000000 / FTS ROSSH 7 0012013 1419 Sert - Wait for reply o-
RO - ARAD / ZONA LIBERA CURTICI 9 30012013 1419 No ""E‘;ge';:g“"“ 13ROIS010000010633 n-
n Prenious varsion Sant - 00120131343
’ RX68359519 22032013 Moidovs TSMYBUS 1354/ 124 %g i °-
b AXGHIEBIGA 2am320m) Belasys 100001 070kg S e

You can click on the customs office, where TIR-EPD was submitted, in the first
column in order to see the history of the message exchange:

Message history [x)

Messages o B4 - Biageevarsdi TMU YUGOZAPADNA

Carnet nurebinr AX6I16D0E3

VPN 8

Date Time  Stanus .

. MDIZ0I3 W :n

Custntn rpnctind your declaration

Floamo vartly your data and submk the gre-declaration again

» 0012013 1419 Pre.Dacaration

If the message was rejected for some reason, you can click on the hyperlink of
Rejection status to view the XML message, containing the rejection reason:
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XML Messane (]

By clicking on the Actions icon “" in each line of the TIR-EPDs table you can
view and print out the printable version of the corresponding TIR-EPD with
complete summary of the information sent. You can also print CMR and use
other functions available.

By clicking on the Duplicate EPD icon | you can use this TIR-EPD as a

template for creating a new TIR-EPD with similar data, editing the existing data
where necessary.

By clicking on the View or edit icon \, you can continue working with the Draft
EPD.
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ANNEX 1: LIST OF MESSAGE STATUSES

Status

Explanation

NOT SENT / NOT Processed

The IRU TIR-EPD application is in the
process of sending your pre-declaration.
Check the TIR-EPD status in several
minutes. If your status remains the same
during 10 minutes, please report it to your
Association or to the IRU.

Sent - Wait for Reply

Your pre-declaration was sent to Customs
Authorities, which usually send a reply
message. You nheed to wait for the
Customs Reply before going to Customs.
If no reply is received within 30 minutes
after your TIR-EPD was sent, please
report it to your Association or to the IRU.

Acknowledgement
Customs

received, go

to

The positive reply is received from
Customs Authorities. Present the number
in the "Ref. Number" column to the
customs officer.

Confirmation received, go to Customs

The positive reply is received from
Customs Authorities. Present the number
in the "Ref. Number" column to the
customs officer.

Rejected, check the reason

Your pre-declaration was rejected (was
not accepted) by the Customs System.
Check the reason of the rejection or
contact your Association for help.

No more responses expected

You should not expect any more replies
for this pre-declaration. Usually this
happens when your truck has already left
the Customs Office where the TIR-EPD
was sent.

Reply received

Reply message received for your pre-
declaration. Usually this happens when
your truck has already left the Customs
Office where the TIR-EPD was sent.

Sent - go to Customs

Your pre-declaration was sent to the
Customs Authorities which do not reply.
Present the number in the "Ref. Number"
column to the customs officer.
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ANNEX 2: LIST OF EXCHANGED MESSAGES

Message Type

Explanation

Cancelation Decision (IE09)

The Customs Authorities have decided to
cancel your pre — declaration after
assigning the MRN Number.

Pre-declaration (IE15)

Pre-declaration sent to customs authorities

Rejected (IE16)

Your declaration has been rejected by the
Customs Authorities. Make necessary
corrections and send your EPD again.

MRN Assigned (IE28)

The MRN number has been assigned to
the electronic pre - declaration

Release (IE29)

The goods have been released for transit.

Transit Refused (IE51)

The goods have not been released for
transit.

Guarantee Problem (IE55)

There is a problem with the TIR
Guarantee.

Control (IE60)

Control message

Errors (IE907/917)

The electronic pre — declaration has been
automatically rejected by the Custom
System due to the fact that errors have
been detected in the message structure.

Message Received (IE928)

The Custom System is able to process the
electronic pre — declaration. The structure
of the message is correct.
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ANNEX 3: CUSTOMS AUTHORITY SPECIFIC
INFORMATION

There are differences in the messages accepted and sent by the TIR-EPD participating
Customs Authorities. The Tables below show which messages can be sent to and can
be received from Customs Authorities of different countries according to the type of
messages carrying information exchange (IE) number.

Table Al: Messages TO Customs.

Message |Pre-Declaration Amendment (IE13) Cancelation (IE14)
Type (IE15)

BEL Yes No No
BGR Yes No Yes
BIH Yes No No
BLR Yes No No
CZE Yes No No
DEU Yes No No
EST Yes No No
FIN Yes Yes No
FRA Yes No No

GEO Yes No No
HUN Yes No Yes
ITA* Yes No No
KAZ Yes No No
LTU Yes No No
LVA Yes No No
MAR No No No
MLD Yes No No
POL Yes No Yes
ROU Yes No No
RUS Yes Yes No
SRB Yes No No
SVK Yes No No
SVN Yes No No
TUR Yes No No
UKR Yes No No
uzB Yes No No
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Table A2: Messages FROM Customs

Message | Cancelation Errors Guarantee | Message MRN Control | Rejected | Release | Transit

Type Decision [(IE907/906,| Problem |Received |Assigned | (IE60) (IE16) (IE29) |Refused
(IEQ9) IE917) (IE55) (IE928) (IE28) (IE51)
BEL No No No No Yes No Yes No No
BGR Yes Yes Yes No Yes No No Yes Yes
BIH No No No No Yes No Yes No No
BLR No No No No Yes No Yes No No
CZE No No No Yes Yes No Yes Yes No
DEU No No No No Yes No Yes No No
EST No No No No No No No No No
FIN No Yes No Yes Yes No Yes No No
FRA No No No No Yes No Yes No No
GEO Yes Yes Yes Yes Yes Yes Yes Yes Yes
HUN Yes Yes Yes Yes Yes Yes Yes Yes Yes
ITA No No No No Yes No Yes Yes No
KAZ No No No Yes Yes No Yes Yes No
LTU Yes No Yes Yes Yes Yes Yes Yes Yes
LVA Yes No Yes Yes Yes Yes Yes Yes Yes
MLD Yes Yes Yes Yes Yes Yes Yes Yes Yes
POL Yes Yes Yes Yes Yes Yes Yes Yes Yes
ROU Yes No Yes Yes Yes Yes Yes Yes Yes
RUS No No No No Yes No Yes No No
SRB No No No No No No No No No
SVK No No No No No No No No No
SVN Yes Yes Yes Yes Yes Yes Yes Yes Yes
TUR No No No Yes Yes No Yes Yes No
UKR No No No No Yes No Yes No No
UzZB No No No Yes Yes No Yes Yes No
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Table B: Reference numbers to be presented to a customs officer upon arrival at

the customs point

Count | Reference Example Remarks
ry Number P

BEL |MRN 12BE891228208082A0 The Customs provide the MRN
Number after reception of EPD.

BGR |MRN 09BG00100500000000 The Customs provide the MRN
Number after reception of EPD.
After reception of EPD, the
Customs provide the

BIH LRN XB55012056P050006 acknowledgment with the LRN
Number.

BLR |MRN 02103/07101A216462 The Customs provide the MRN
Number after reception of EPD.
Go to the Customs directly after

CZE |LRN XX12345678P010002 the electronic pre—declaration is
sent.

DEU |MRN 12DE891228208082A0 The Customs provide the MRN
Number after reception of EPD.
Go to the Customs directly after

EST |LRN XX12345678P010003 the electronic pre—declaration is
sent.
The Customs provide the MRN

FIN MRN 09FI000000000001T1 Number after reception of EPD.

FRA |MRN 11FR00400005956210 The Customs provide the MRN
Number after reception of EPD.
After reception of the EPD, the

GEO (LRN XB68017544P050013 Customs provide the
acknowledgment with the LRN.
Present the LRN Number to the

HUN |LRN XX12345678P010004 Hungarian Customs Officer upon
receipt of the confirmation
message (IE928).

ITA  |MRN 11FR00400005956210 The Customs provide the MRN

Number after reception of EPD.
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KAZ

MRN

39850710/130113/0000040

The Customs provide the MRN
Number after reception of EPD.

LTU

LRN

HU00022001721020110054

Present the LRN Number to the
Lithuanian Customs Officer upon
receipt of the confirmation
message (IE928).

LVA

LRN

00000HU000220017200001

Present the LRN Number to the
Latvian Customs Officer attributed
when TIR-EPD was sent, or,
present the MRN Number in case
it was provided by the customs.

MLD

LRN

XB68017544P050013

After reception of the EPD,
Customs provide the
acknowledgment with the LRN.

POL

LRN

CH31735709S0000001

Present the full LRN number to the
Polish Customs Officer upon
receipt of the confirmation
message (IE928).

ROU

LRN

IRUXX12345678P0100015

Present the LRN number to the
Romanian Customs Officer upon
receipt of the confirmation
message (IE928).

RUS

Reference
number

10206040-30-180213-2559-
7

The Customs provide the Ref.
Number. after reception of the
EPD

SVK

LRN

XX12345678P01

Go to the Customs directly after
the electronic pre—declaration is
sent.

SVN

LRN

XX12345678P010003

Present the LRN number to the
Slovenian Customs Officer upon
receipt of the confirmation
message (IE928).

SRB

TIR
number

TIR carnet number

No replies from Customs

TUR

LRN

XB68017544P050013

After reception of the EPD, the
customs provide the
acknowledgment with the LRN

UKR

MRN

12UA20104180303291203

The Customs provide the after
reception of the EPD

UzZB

LRN

XB68017544P050013

After reception of the EPD, the
customs provide the
acknowledgment with the LRN
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ANNEX 5: GOODS INVOLVING HIGHER RISK OF FRAUD

ADDITIONAL TIR

HS CODE DESCRIPTION GUARANTEE
REQUIRED
0207 - 12 [ Meat and edible offal, of the poultry of | YES, if more than

- 14 | heading 0105, of fowls of the species Gallus | 3000 kg
Domesticus, frozen

1701 -11
-12 | Cane or beet sugar and chemically pure YES, if more than
- 91 | sucrose, in solid form 7000 kg
-99
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