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Screen Description:

This screen is used to Authenticate and Authorize for accessing and using different
features and functionalities in Himayat Online Management System. You can Login to the
application by providing your User Credentials like User Name and Password.

SI.No Input Type Description in English | Mandatory (Yes/No/NA)
1 User Name Enter the User name Yes
2 Password Enter the Password Yes
3 Login Click on Login button to Yes
log into the MIS
Cancel Click on Cancel to clear NA
4 the columns in the Login
Page

Co-Ordinators:

Update Status: When you click on Update Status under Co-ordinators below screen will
be displayed.

Update Status

Update Certification/Placement/Tracking Status

Search for Trainee [Look up]
Completed Certification Offered Placements Tracking
PEN : PEN NUMBER Name : Trainee Name Father's Name : Trainee Father Name Maobile No Mobile No

Update Offer Details

Employer Facility -Select>= v ] Remarks

Gross

In Hand

Other Benefits

Offer Date
(YYYY-MM-DD)
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Screen Description:

This screen is used to mainly update the tracking details of a particular trainee. You can
also view the certification and placement details also for that trainee. First of all you need
to click on look up to search for a trainee. When you click on look up below screen will be
displayed:

TRAINEE LOOKUP

Select Status Completed ' Certification ' Offered ' Placements ) Tracking

Search by Trainee Code | | Search By Name | |

Search By Training Batch

Center Mame : | | Batch Mumber : | |

| Search |

In the above screen you can search for a trainee for updating the tracking details by select
status tracking. When you select tracking, trainees who were under tracking will be
displayed.

Tracking:

For updating the tracking details for a trainee you need to select status training in the Look
up. When you select tracking status in the lookup trainees who were tracked till will be
displayed. Select the trainee for which you want to update the tracking details, then screen
will be displayed as follows:
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Update Certification/Placement/ Tracking Status

Search for Trainee 17L00k Up|

Completed Certification Placements @ Tracking

PEN : 0030112152100106122161075 Name : Mohd. Yousuf wani Father's Name : Abdul Ahad Wani

Update Tracking

Date of ' h013-08-15 Remarks : Currently Working
Tracking
(YYYY-MM-DD)

. Latest Contact : =
Mode * [Phone =] bt 91 9858831054

Is the candidate working in the existing company

Currently working
@ Joined at place of work
Left the Job
Offered the job offer letter but didn't join at the place of work

[5ee | Trocing boe | Trocumg ode | Tramec e | amarke | Labst Comot mbor |

1 |osiuL 2013 PHONE CURRENTLY WORKING CURRENTLY WORKING 9858831054
| save | | .Clearall]
SL.No Input Type Description in English (Yl\’leas;f\laot;)lzi)
Update Tracking:
L |DateorTrackng | Erterihe detcof thewacang when |y
2 Mode Select the mode of the tracking i.e. Yes

by phone or by visit

Enter the remarks of the tracking
3 Remarks i.e. the trainee is currently working Yes
or left the job etc

Enter the latest contact number of

4 Latest Contact Number . Yes
the trainee
Click on save to save the entered

5 Save tracking details. When you click on Yes
save above details will be displayed
in the table.
If you want to clear the information

6 | ClearAll filled by you click on Clear All No

Certification:

For viewing certification details of the trainee you have to select the status Certification in
the look up.
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TRAINEE LOOKUP

Select Status Completed ' Certification ' Offered
Search by Trainee Code | |
Search By Training Batch
Center Mame : | | Batch Mumber
|- Search |

Placements

Search By Name | |

Tracking

When you select Certification status in the lookup trainees who were certified will be
displayed. Select the trainee for which you want to view the certification details, then

screen will be displayed as follows:

search for Trainee | Look Up |
Completed @ Certification Placements Tracking

PEN : 0030112150400306150324017 Name : Gulzar Ahmad Sofi Father's Mame : Gh.Mohiud- din
Update Certification
Eﬂﬁﬂg’?&?ate; 2011.12.16 Grade: |5 Certifying Agency : | Retailers Association of In [ ¥ |
Certificate : Choose File | No file chosen

| ClearAll |
Placement:

For viewing Placement details of the trainee you have to select the status Placement in the

look up.
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Select Status ) Completed ) Certification @ Placements ) Tracking
Search by Trainee Code Search By Name
Search By Training Batch
Center Name : Batch Number
Search |
) . MCHD. . At a1n IL&FS HIMAYAT
SELECT ég?s EEﬁTEEFEHLL 0030112152100106122161075 YOUSUF :E?QLI'L”H”D E‘Eé”um CENTRE,
WANI e HYDERPORA
) . SAJAD MOHD . IL&FS HIMAYAT
SELECT ég?s EEﬁTSEEHLL 0030112152100106122161077 AHMED RAMZAAN EEL'ETEE CENTRE,
BHAT BHAT HYDERPORA
- AT1A - IL&FS HIMAYAT
SELECT égfs EEETEER(.ZHLL 0030112152100106122161062 ’;‘LJ[CI‘ED MIR K}?{'D' AMING 51 apaDa CENTRE,
o HYDERFORA
) . IRFAN MOHD. . . IL&FS HIMAYAT
SELECT ég?s EEﬁTSEPF”LL 0030112152100106122161079 AHMAD YOUSUF B’;‘HE[JEM” CENTRE,
HAJAM HATAM ~ HYDERPORA
N SHOWKAT  MOHD. IL&FS HIMAYAT
SELECT égfs EEETE‘EE”LL 0030112152100106122161085 AHMAD YASEEN KHATIIA CENTRE,
MALIK MALIK HYDERPORA
1N2E. RO & AL ATIAT AR IL&FS HIMAYAT

When you select Placement status in the lookup trainees who were placed will be
displayed. Select the trainee for which you want to view the placement details, then screen
will be displayed as follows:

Search for Trainee Look Up |

Completed (2! Certification @ placements '-.:-'Tracking

PEN : 0030112152100106122161075 Name : Mohd. Yousuf wani Father's Name : Abdul Ahad Wani

Update Placement

Employer Facility : Kamal Placement & Secur E| Select the Status of the Trainee
Gross : 7000

Remarks Joined
In Hand : 5000

p:

Other Benefits : 0
Placement Date : 2013.04.09
(YYYY-MM-DD)

Previous Placement Details

Clearall |

S

Reports:

User Manuals Page No 6




You can view various reports like Project summary, District wise report, PIA wise report,
Trainee status report, PIA employer list, PIA trainer list, Monitor Plan, can track the Post
placement tracking report and also search for a Trainee, Youth data.

Help desk:

To support and resolve your requirements well in time glad to inform you that we gave
an option called “Help Desk” in this MIS.

You can upload your requirements like if any new requirements or need our support /
assistance or for any technical issues regarding the MIS kindly upload in the help desk
then we will resolve the same.

Change Password:

You can change your password for entering into the MIS by clicking this menu.

Log Out:

You can come out from the MIS by clicking this menu.
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