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Gunston Hall Plantation

Built between 1755 and 1759, Qunston Hall was the plantation hone of George Mason
(1725-1792), author of the Virginia Declaration of Rights and a framer of the United States
Constitution. The life and tines of this great Anerican patriot are vividly evoked by his
conmodi ous house and gardens. The house, with its elaborately carved woodwork, contains a
coll ection of eighteenth century furnishings.

Visitors can wal k through formal gardens as Mason often did during the Revolution,

whil e pondering the affairs of the rebellious colonies. The central allée, lined with great
boxwoods planted in George Mason's day, leads to an outlook with a view across the deer park
and woods to the Potomac River. Reconstructed outbuildings help to illustrate the |lives and

wor k of donmestic servants and sl aves.

Gunston Hall is open daily, except Thanksgiving, Christmas, and New Years Day from
9:30 aam to 5 p.m It is located 20 mles south of Wshington, DC Follow signs from
Interstate 95 or US Route 1. For nore information, visit Gunston Hall's website at:
http://gunstonhall.org.

As part of its goal to pronote research in the field of eighteenth-century studies,
the staff of Gunston Hall Plantation have nmade the information contained in the Gunston Hall
Probate Inventory Database accessible to the public. A generous grant from The Chi pstone
Foundati on of M| waukee, Wsconsin, pernmits Gunston Hall to make the contents of the Min
Inventory Tabl e of the database available for use on its website, as well as to publish the
entire database onto Conpact Di sk (CD).

Li brary and Archives

Through the efforts of the The National Society of The Col oni al Danes of Anerica Board
of Regents of CGunston Hall, a library containing over 7,000 volumes and a reference center
have been established to enhance and develop the interpretation of Gunston Hall and George
Mason t hrough a coll ection of reference works, rare books, nmanuscripts, and archives. Anopng
other resources, there is a sizeable collection of microfilmand fiche of early Virginia and
Maryl and newspapers, county records, and other Virginia papers and naterial s.

You are invited to come to Gunston Hall to see and use these materials, many of which do not
exi st el sewhere. The Library and Archives are open Mnday through Friday (except holidays)
from9:30 to 5:00, by appointnent.
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About the Probate |Inventory Database

To enhance the presentation of Gunston Hall as GCeorge
Mason knew it, intensive i nvestigati on has been
undertaken into a wide range of documentary and object-
based materials fromthe second half of the eighteenth
century. Anong the docunents studied were probate
i nventories.

In many cases, in the eighteenth century, as part of the
process of settling an estate after the death of an
i ndi vidual, a probate inventory was taken. The inventory
listed the personal and chattel property in the
possession of the deceased at the time of death. The
primary reason for the probate inventory was to insure
that the deceased’s possessions would be available to settle outstanding debts, as well as
to guarantee the proper distribution of the estate according to the deceased’s will and | ocal
law. Once the inventory was made at the residence of the deceased by the court appointed
appraisers, it was presented at court and entered into the county’s legal records. For a
t horough discussion of the probate process in several colonies, see Alice Hanson Jones,
Anmeri can Col onial Wealth, Docurments and Met hods, (New York: Arno Press, 1977).

No probate inventory appears in Virginia or Mryland court records for George Mason
of @unston Hall, nor has an unofficial inventory surfaced that m ght have been taken as part
of the settlenent of his estate by his heirs. Hs wll, witten in 1773, provided for the
distribution of his estate anong his children. The |ack of probate docunentation of George
Mason' s possessions has proven a chall enge to nmodern understandi ng of Gunston Hall.

To create a furnishings plan for GQunston Hall, ongoing research fueled, in part, by
this specific lack of personal documentation, has led to the exami nation of a variety of
sources, both docunentary and object-based, for Mson's tinme period. Integral to this

process, staff at Gunston Hall Plantation collected probate inventories according to
predeterm ned criteria, recorded in Virginia and Maryl and between 1740 and 1810.

Several inventories, first collected fromprobate records by Carlyle House Historic
Park, Alexandria, Virginia and the Architectural Research Department at the Col onial
W liansburg Foundation, formed the core of the study. These inventories were primarily
recorded in a room by room manner. Next, microfilms of court records from Fairfax, Prince
Wlliam and Stafford counties in Virginia and Charles and Prince Ceorge's counties in
Maryl and, were carefully analyzed and all probate inventories were included which net the
designated markers, primarily the presence and anpbunt of food service itens, especially
forks. For further details on the criteria for inclusion see Barbara Carson, Anbitious
Appetites: Dining, Behavior, and Patterns of Consunption in Federal Washington (Washi ngton,
DC. The American Institute of Architects Press, 1990), specifically pages 30-52. These five
counties are considered of particular inportance because they reflect jurisdictions in which
George Mason owned |and and/or was known to have transacted business. |In addition to the
five Virginia and Mryland counties, the database contains nany room by room probate
inventories fromfollowi ng jurisdictions:

Virginia: the cities of Norfolk and Fredericksburg and the counties of Janmes City,
Eli zabeth City, Lancaster, King CGeorge, Surrey, Richrnond, Frederick, Charles Cty,
Spot syl vani a, M ddl esex, Westnorel and, and York.

Maryl and: Anne Arundel County including the city of Annapolis.

Al the collected probate inventories were transcribed from mcrofilned court

docunments. The photocopi es of the docunents are on file at Gunston Hall. Transcriptions of
all inventories used in the database are available on this CD. It nust be renenbered that
the collected inventories represent less than five percent of all inventories recorded in

those counties which were thoroughly exam ned: Fairfax, Prince WIlliam Stafford, Charles,
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and Prince CGeorge’s.

In the transcriptions, when words in the original are illegible, they have been
identified by [ ] or noted as [illegible]. Questionable words assuned by the transcriber,
based upon content and placenent, are entered with a question mark in the transcription,
i.e., [stone?]. Oiginal spelling errors are evident, but the use of [sic] has been
restrained, only appearing in truly questionable places, as in a double entry by a court
clerk. Attenpts have been nade to preserve the original structure of sentences. Therefore,
when a sentence or entry extends beyond nodern nargins, it continues on the follow ng |ine,
i ndented by three spaces. Val ues have been standardized to £ 0.0.0 or $0.0.

Househol d furnishings listed in these inventories are the basis for the extensive
dat abase used to identify and evaluate the commpnality of itens found in ei ghteenth-century
Chesapeake hones. Itens included are: furniture, textiles, food preparation and service
articles, personal itens, textile production and garden tools, heating and |ighting devices,
housewar es, transportation conveyances, and clothing. Because this study was used to
determ ne how to furnish a house and to help with the interpretation of Gunston Hall, the
contents of nost of the outbuildings, such as barns or snoke houses have not be included.
Only rarely, when the contents of these outbuildings reflect a storage area for household
furni shings have they been included in the database.

Page (or folio) nunbers and notes by the transcriber are in italics. Al
transcriptions in the collection list conplete citations for the source of the original
record. Mcrofilmrecords are found in either the Virginia State Library in R chnond, or
Maryl and State Archives in Annapolis. Probate Inventory originals are at the naned county
court. Although every attenpt has been made to render the transcriptions as conplete and
true as possible, it is suggested that when questions of interpretation arise, the original
or mcrofilmed inventory be exam ned.
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Instal l ati on and Set up

Tr ademar ks

Al'l brand nanmes and product nanmes used in this docunent are the copyright, trade nane,
brand name, or registered trademark of their distinctive owners and have been capitalized.
Gunston Hall Plantation is not associated with Mcrosoft® Adobe® or any other vendor
mentioned in this docunent.

System Requi renent s

¢ Personal Computer with Pentium 75 MHZ or hi gher processor.

¢ M crosoft Wndows 95 or |later operating system or Mcrosoft Wndows NT
Wor kst ati on operating systemversion 4.0 Service Pack 3 or later.

¢ At least 24 MB of RAM for Wndows, 32 MB recommended; At least 40 MB for
W ndows NT.

¢ CD- ROM dri ve.

¢ 250 MB of available hard disk space is required for the database, M crosoft

Access Runtine, and the inventory transcriptions.

| nstal l ati on

1- Cl ose all open prograns.
2- Insert Probate Inventory Database CD into your CD-ROMdrive.
3- Cick Start, then Run. Type D Setup in the command |ine of the Run dial og box.

If your CD-ROMdrive is sone other drive letter, use that letter instead of D. This
installs the Probate Inventory Database application. If Mcrosoft Access 2000 does not
exi st on your conputer, the Access Runtine routines are also installed.

4- Click OK, then followthe directions on the screen. It is highly reconmended t hat
you accept all of the defaults during installation. This places the database and the
inventory transcription files in the folder C\Program Files\probate. If the
transcription files are loaded to any other |ocation, the pointer will have to be
modi fied to reflect the change. See the section Set Pointer to Transcription Files.

5- In order to view the Inventory Transcriptions, the Adobe Acrobat Reader must be
installed. This program which is used for view ng nany Worl d Wde Wb docunents, has
been installed on sone conputers. |If it has not been installed on your conputer, see

Adobe Acrobat Reader Programsection of this docunent.
6- The Inventory Transcription files, stored in Portable Docunment Format (PDF) are

copied to your hard disk in the folder C \Program Fil es\probate, unless you changed
the folder during the installation process.

Expected Installation Process

The installation process uses Visual Basic conponents to run setup. If these
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conponent files are not on your conputer, they will automatically be copied by the setup
routine. The conputer will then be restarted. After this restart, the user nust re-run the
Probate I nventory Database set up.

The setup routine then determ nes whether Access 2000 is on the system If it is not
found, the wuser is pronpted to install Access Runtine before continuing. This is
automatically installed fromthe CD. The user is then pronpted to select either a Typi cal
or Custom setup. W reconmend that you select a Typical setup. You are pronpted for the
installation folder. W reconmrend that you accept the default |ocation.

After the Access Runtinme has been installed, the computer restarts and shoul d conti nue
with the setup. If setup does not continue automatically, sinply restart the Probate
Inventory Dat abase setup as before.

Set Pointer to Transcription Files

In order for the systemto find the Probate Inventory Transcription Files, a pointer
to their location is required. This pointer is initially set to #C: \Program Fil es\probate\,
which is the default |ocation used during installation. |If the default folder was nodified
during the installation process, then follow the instructions bel ow

To set this pointer, start the application, from the Main Menu, select Setup for
Transcription Files. This opens a form which shows the Path for Transcription Files. Mdify
the path to point to the location of the files.

If the files have been copied to any folder other than the default (C\Program
Fil es\probate\), then make the entry the same as the drive letter and fol der where the files

wer e copi ed.

ISy Note: The entry on this form nust begin with the “#” character and end with a slash
“N", i.e., #C \DataFiles\transcr\.

Adobe Acrobat Reader Program

In order to view and print the Probate Inventory Transcriptions, the Acrobat Reader
must be installed on your conputer.

This program which is distributed free, can be found on the Probate Inventory
Dat abase CD.

To install:
1- Insert Probate Inventory Database CD into your CD-ROMdri ve.
2- Cick Start, then Run. Type D:\Acrobat\Setup in the command |ine of the Run

di al og box. If your CD-ROM drive is sone other drive letter, use that letter
instead of D
3- Click OK and follow the directions on the screen.

Runtime Limtations

> The royalty free Access 2000 runtinme, purchased by Gunston Hall is included in
the CD. This enables users to enploy the full capability of the filters and
reports in the database.

> The user can add or nodify data, but will not be permitted to change the
structure or the reports of the application
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Starting The Gunston Hall Probate Inventory Database.
To start the Gunston Hall Probate Inventory Database, click the Start button on the

W ndows task bar, select prograns and then Gunston Hall Probate Inventory Database fromthe
task list. The Main Menu screen will appear.

Gunston Hall Plantation

Frobate Inventory Database
Main Menu

iMain Table Form:

Detail Table Form

Reports

Setup for
Transcription Files

Press F1 for
Application Help

Quit

Mai n Menu

This menu provides the foll owi ng options:

Mai n Tabl e Form
Use this to view or nodify the data about the inventory or the decedent.

Detail Table Form
For viewing or nodifying the information about the itens in the inventory.

Reports:
For searching the database and printing the results of the searches.

Setup For Transcription Files:
This provides the ability to nodify the pointer to the transcription files. This is
only required when the files are not installed in the recommended default |ocation.

On-Li ne Hel p:
Detailed on-line Hel p can be displayed by pressing the F1 key.

Quit:
This button will end the Gunston Hall Probate Inventory Database application.



GUNSTON HALL PROBATE | NVENTORY DATABASE USER MANUAL 6

Dat abase Structure
Main I nventory Table and Detail Inventory Table

Dat abase Overvi ew

The database consists of two tables linked together via a comon elenent, the
FI LENAME. The FILENAME is an eight character conbination of famly nanme and date the
inventory was taken, ordered, or recorded, i.e., MASON63 (Ann Mason, 1763) or HRRSN91l
(Benjamn Harrison, 1791).

The Main Inventory Table contains general information about each inventory and the
i ndi vi dual whose property was recorded. This information is taken fromthe inventory. When
known, the name of the decedent’s hone is added to this table. Gtations for additional
informati on on the decedent are added as space pernits when applicable.

The Detail Inventory Table lists the contents of each inventory, as recorded by the
appraisers. Additionally, the itens have been categorized by a hierarchical nonenclature.
This nomenclature provides the ability to search for individual itenms, such as furniture,
clothing, household itens, etc. Descriptives, such as material or color and space for
characterizations such as size or shape, provide additional opportunities for searches within
the specific records of this table. The researcher is able to search for a particular item
such as baroneters or to refine the search of a |large group of itenms, such as chairs, to only
those chairs described as wal nhut armchairs.

Pots: gallipot, ink, nmustard, coffee, cream Cunston Hal |

The nomenclature permts the researcher to find ceram c coffee pots, as opposed to cream
pots, or ink pots, or gallipots, or nustard pots.
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Mai n Tabl e
Mai n Tabl e Form

The Main Table form is used to view, enter, and nodify information in the Miin
Inventory Table. Al of the data elements listed for the Main Table are available fromthis
form Placing the cursor in the field and hitting the F1 key displays the description of the
field. Buttons on the bottomof the formallow scrolling through the database.

The form can be used to find records based on the contents of any field by placing the
cursor inthe field to be searched and hitting the F key while holding the Cirl key (Cirl+F)
or by selecting Edit then Find fromthe menu on the top of the form This opens a w ndow,
which allows the entry of the string of characters to be found. The option of searching for
an exact match, any part of the field, or the start of the field (first letter) allows the
user to search for a string of characters without knowi ng the exact formof the entry in the
dat abase.

Cicking the Go To Details for Inventory Shown button will bring up the Detail Table
Form displaying only the detail records for the inventory shown.

The Renmove Filter to Show Al Records is used to renove any filter or selection
criteria which limts the records being displayed and allows all records in the Main Table
of the database to be shown.

g2 MAIN TABLE FORM _ O] x|
MAIN TABLE FOBM
P NAME: [T DATE TAKEN: [ 0ct/20/1805 FILENAME: [ADAMSOE

COUNTY: [Faitax STATE: [/&4 CURRENCY: | RURAL: [v | FEMALE: [

RXR: [ CLASS: [& CLOSETS: [ CELLAR: [ BODOKS: [T

LIVESTOCK: [Y OUT_BLDGS: [ TOOLS: [Y QUARTERS: | SLAVES: [¥ MERCHANT: [

KITCHEN: [ DAIRY: [ WASH HOUSE:[  POTOMAC: [Y OPTIONT1:[  OPTIONZ:[

MEMO: |[Inventony listz ime left before slaves' freedom, Craftsmen's tools. Culterny for elite - other designators for class
questionable.
Go To Details for Remove Filter to Go to Main Press F1 for Field Help
Inventory Shown Show All Becords Menu

Search for records by placing the cursor in a field and while holding the Ctil key hit the F key

Record; HI i || 1k |r| jr*l of 325

Mai n Tabl e Form
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Mai n Tabl e Data El enents

Note: Specific fields are marked “Y" for yes or left enpty for no with the exception of “T”
for titles of books in BOOKS field. (See field descriptions bel ow.)

FI LENAME

NAME

DATE_TAKEN

FEMALE

RURAL

COUNTY

STATE

CURRENCY

CLASS

This is a shorthand designation for an individual inventory devel oped by using
a conbination of the decedent’s nane and the year in which the inventory was
taken, ordered, or recorded, in that order. The taken date is the date of
choi ce; however, when that is not available, the earliest date on the inventory
is the one used. To viewthe transcription for the series of dates, go to the
Reports Menu and select View Transcriptions. FILENAME is an eight-character

field used to invisibly link the Main Inventory Table with the Detail Inventory
Table and the transcription files. Al records in the Miin table nust have a
uni que FI LENAME. Nanmes consisting of nore than six characters have been

abbreviated. Exanples of filenanes are MASON63 or HRRSNO1.

The nanme of the deceased, taken from the inventory, formatted as Last Naneg,
First Name, Mddle Nane or Initial. An honorific, such as Genl. is included
as space is avail abl e.

Date i nventory was taken, ordered, or recorded, formatted as MVM DD/ YYYY.
Exanpl e: Dec/ 23/ 1776.

“Y" is entered if inventory belonged to a womran. For the inventory of a nmale,
this field is blank.

“Y" if inventory contains sufficient agricultural itenms to indicate that the
decedent lived in a rural area; "Y=" if it is assuned, for other reasons, that
t he household was in a rural area. The field is left enpty if it is an urban
ar ea.

County in which the inventory was recorded.

Two character abbreviation for the colony or state where inventory was
recor ded.

Type of currency used as defined by the appraiser in the inventory. Exanples
are current Maryland- “current M'; or Spanish dollars at 7 pence six
shillings- “Sp $ 7/6.”

Room by Room “Y” if the inventory has at |east one househol d space listed by
nane.

The arbitrary social /econom ¢ designation given an inventory dependent upon the
presence and anount of food service itens. This designation is based on the
work of Barbara Carson, in Anbitious Appetites, (Washington, DC Anerican
Institute of Architects, 1990). Classifications used in the GQunston Hall P
Probate Inventory Database are: E(elite), A(aspiring), D(decent), and OF(old
f ashi oned).

Valid entries are:

E: (Elite) The econonmic designation for inventories of the wealthiest
decedents which exceed in quantity and quality all the criteria of the
“Aspiring” classification. These inventories contain sufficient knives,
forks, spoons, and other accouternments to serve twenty guests at a
seat ed di nner.

A Aspiring) Economic designation for inventories deened to have extensive
househol ds that include spoons, knives, and forks, as well as enough
equi page to entertain and give dinner parties for ten or nore people.
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CLOSETS
CELLAR

BOOKS

LI VESTCCK

OUT_BLDGS

TOOLS

QUARTERS

SLAVES

VERCHANT

KI TCHEN

DAl RY
WASH_HOUSE
POTOVAC

OPTI ON1

OPTI ON2

MEMO

D (Decent) The econonic designation for inventories that include spoons,
kni ves, and forks, but wi thout enough equipage to seat a dinner party
for ten persons. It is more likely that these people would have
entertai ned at tea.

OF: (A d Fashi oned) The econonmic designation for inventories that |ack

forks, some of which mght otherw se be considered aspiring or elite.

Designators “+” or “-” may be added if the inventory appears to be borderline
for the class or exceeds the class. This designation will alert the researcher
that the inventory deserves special consideration. For exanple, GCeorge

Washi ngton has an “E+” classification because his inventory exceeds by far the
requirements for an elite inventory.

“Y' if at |east one closet is naned.

“Y'" if contents of a cellar are |isted.

“Y” Inventories which list books or a library, but notitles. Inventories
listing at |east one book by title are narked with a “T” in the BOOKS field.
Book titles have not been included in the database but are part of the conplete

inventory transcription.

“Y" if there are cattle, sheep, hogs, horses, or other aninmals in the
inventory.

“Y" designating buildings, other than a kitchen, dairy, or wash house that are
listed by nane in the probate inventory.

“Y" to indicate the presence of agricultural or craft tools in the inventory.
Only textile production and garden tools have been included in the database.

“Y" if a specific location, defined as “quarter” or “plantation,” is listed in
the probate inventory.

“Y" designates that slaves are listed, wusually by nane, in the probate
inventory. \While not included in the database, nanes and ages of slaves, when
recorded, are part of the conplete inventory transcription.

“Y” indicates the inventory of a shop-owner, with nercantile stock designated

by the inventory appraiser; "Y=" indicates an assunption that the decedent was
a shopkeeper, but it is not stated in the inventory. The deceased s househol d
itens have been entered into the Detail Inventory Table, shop contents have

not. Shop contents appear in the conplete inventory transcription.

“Y" if a kitchen has been defined by nane or "Y=" where the kitchen is assuned
by pl acerment of kitchen tools distinct fromother household itens.

“Y" if a dairy or mlk house is naned.
“Y" if a wash house or laundry is naned.
“Y" if county borders the Potonac River.

A three-position field adaptable for individual use, which will accept any
characters.

An additional three-position field adaptable for individual use.
A free-form field of 180 characters for any other information regarding the

inventory. Were known, the nane of the decedents house is included in upper
case.
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Detai|l Tabl e

Detail Table Form

The Detail Table formis used to view, enter, and modify information in the Detail
Inventory Table. Al of the data elements listed for the Detail Table are available from
this form Placing the cursor in the field and hitting the F1 key displays the description
of the field. Buttons on the bottomof the formallow scrolling through the database.

The form can be used to find records based on the contents of any field by placing the
cursor in the field to be searched and hitting Ctrl+F or by selecting Edit then Find fromthe
menu on the top of the form This will open a wi ndow, which allows the entry of the string
of characters to be found. The option of searching for an exact match, any part of the field,
or the start of the field (first letter) allows the user to search for a string of characters
wi t hout knowi ng the exact formof the entry in the database.

Clicking the Go To Main Record for Itens Shown button will bring up the Main Table
Form displaying only the record for the inventory shown.

The Renmpbve Filter to Show All Records is used to renpbve any filter or selection
criteria which limts the records being displayed and allows all records in the Detail Table
of the database to be shown.

The FILENAME is the link to the Detail Table records from the Miin Table entry;
therefore, the FILENAME in the Detail Table nust match the FILENAME in the Main Tabl e.

55 DETAIL TABLE FORM M=] E3
DETAIL TABELE FOEM

P|  FILENAME: [GDMIE = CATEGORY: [HH STORES SUB CATEG: [BEVERAGE |
TYPE: [ALE QUANTITY: [ 1 QUALIFIER: [BTL AMOUNT: [ 1
DESCRIPT: Inrange flower water PAGE: I-F'_.-’-'-._GWBD— LOCATION: [—
MATERIAL: [ Cowom: [ VALUE: [0.1.0

MEMO: |[lizted as: 1 ditto [bottle) orange flower water

kel e Famnye Fitel i Press F1 for Field Hel
for ltems Shown Show All Records SO M AT p

Search for records by placing the cursor in a field and while holding the Cirl key hit the F key

Record: Hl 1 II Al |H IP*I af G5966

Detail Table Form
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FI LENAME

CATEGORY

SUB_CATEG

TYPE

Detail Table Data El enents

FI LENAME i s an eight-character field used to invisibly link the Main Inventory
Table with the Detail Inventory Table and the transcription files. Al records
inthe Main table nmust have a unique FILENAME. This is a shorthand designation
for an individual inventory devel oped by using a blend of the decedent’s nane
and the year in which the inventory was taken, ordered, or recorded, in that
order. The taken date is the date of choice; however, when that is not
available, the earliest date on the inventory is the one used. To view the
transcription for the series of dates, go to the Reports Menu and sel ect View
Transcri ptions. Nanes consisting of nore than six characters have been
abbreviated. Exanples of filenanes are MASON63 (Ann Mason, 1763) or HRRSN91,
(Benjamn Harrison, 1791).

The highest order in which an item has been classified in the three-part
nonencl ature: Category, Sub-Category and Type.
Exanpl es of CATEGORY are

¢ Per sonal
¢ Food Prep
L4 Furniture

See Nomencl ature under List of Entries Used for conplete |ist of CATEGORY.

( SUB- CATEGCRY) The second level in the hierarchical categorization of an
itemin the nomenclature.
Exanpl es of SUB- CATEGORY are

¢ Personal : Witing;
¢ Food Prep: Cooking;
¢ Furniture: Storage.

See Nonencl ature under List of Entries Used for conplete |ist of SUB- CATEGORY.

The third level in the hierarchical nonenclature listing the iteminventoried.
TYPE is followed by the assunption designator (=), as necessary, when the item
is not explicitly nanmed and an assunption is made, based on description, other
surroundi ng itens, or because of a spelling change.

Exanpl es of TYPE are:

¢ Personal : Witing: Inkstand

¢ Food Prep: Cooking: Gidiron Fal
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QUANTI TY

QUALI FI ER

AMOUNT

DESCRI PT

PAGE

LOCATI ON

MATERI AL

COLOR

¢ Furniture: Storage: Trunk

See Nonencl ature under List of Entries Used for conplete Iist of TYPE.
The nunber of items |listed for each entry by the appraiser.

The unit of neasure listed for each item i.e., PR (pair), DOZ (dozen), etc.,
isthe QUALIFIER The entry is followed by the assunption designator (=), when
the unit of measure is not explicitly naned and an assunption is nmade, based
on the type of itemor the description.

A nunerical field based on the QUANTITY and QUALI FIER, which can be total ed.
i.e., 2 DZ is entered as 24 in the AMOUNT field.

(DESCRIPTION). A short field where descriptors are placed, i.e., short, square,
large, old, round, arm etc.

The page or folio nunmber where the item is found in the original probate
inventory.

The room space, or location where itens are listed in a probate inventory by
the appraiser. LOCATION is followed by the assunption designator (=), when the
room or space is not explicitly naned and an assunption is nade, based on
description, surrounding items, or other factors. The assunption designator
“=" is used primarily when a roomwhi ch contains sl eeping equi page has not been
termed a “chanber” by the appraiser. Al roons with sleeping equi page and not
naned a chanber have been given the equal sign “=" assunption designator.
Exanpl e: The Red Room contai ns beddi ng, bedstead, etc.
The dat abase | ocation is given as: CHAMB= RED.

The use of the assunption designator facilitates the easy retrieval of all
roons containing bedding by standardizing the entry to CHAMB= or CHAMBER= as

space permts. The transcription must be consulted to find the exact room
identification by the appraiser. Wen searching for chanbers, use “chanb*” as
the filter. The use of the wild card “*” wll insure that all chanbers,

i ncl uding those based on an assunption are |ocated

The appraiser’s description of what item is nade of: wood, china, etc.
MATERI AL is followed by the assunption designator (=), when the material is not
explicitly named and an assunption is nade, based on the type of item
description, surrounding itens, or when spelling is nodernized.

For the conplete list of materials used in the database, see MATERI ALS under
Li st of Entries Used.

Afield which lists the color of an itemas defined by the appraiser. COLOR is
followed by the assunption designator (=), when the color is not explicitly
named and an assunption is nmade, based on the type of item description, or
when spel ling i s changed.

For the conplete list of colors used in the database, see COLOR under List of
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Entries Used.
VALUE Val ue of the itemas determned by the appraiser.

MEMO A longer field which contains, as space pernmits, nore conplete descriptors for
“listed as” entries, or specific “Notes” for the researcher.
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Desi gnat ors

Desi gnators are specific characters used to alert the researcher to unique situations in data
entry for an itemas foll ows:

M NUS SI GN: -

In the Main Inventory Table, the mnus sign, “-” is used to qualify a question of
class, indicating that the inventory is not quite up to a full designation, but too good for
a | ower designation.

It would appear in the class field as “E-.”

A "-" (minus sign), noted in the Detail Inventory Table follows an entry in the TYPE
field to signify that the itemis part of a successive list of different itens with a single
cumul ative valuation. Mnus sign “-” imediately follows the entry before the placenent of

any ot her designator.
As an exanple, an inventory entry reads: 3 iron pots, 4 tin pots, 2 copper -.18.-

This single inventory entry results in three database entries as foll ows:

1- TYPE: pot-; QUANTI TY: 3; AMOUNT: 3, MATERIAL: iron; VALUE: 0.18.0
MEMO: listed as: 3 iron pots, 4 tin pots, 2 copper (pot=)

2- TYPE: pot-; QUANTI TY: 4; AMOUNT: 4, MATERI AL: tin; VALUE: 0.18.0
MEMO. listed as: 3 iron pots, 4 tin pots, 2 copper (pot=)

3- TYPE pot-=, QUANTITY: 2, AMOUNT: 2, MATERI AL: copper; VALUE: 0.18.0

MEMO |isted as: 3 iron pots, 4 tin pots, 2 copper (pot=)

The third entry for pot-= alerts the researcher that this entry is part of a string of itens
with a cumul ative value(-) and that the use of the word “pot” has been assuned (=) because
the other entries for the same |line were all for pots.

PLUS SIGN.  +

In the Main Inventory Table, a plus sign, "+" is added to designation of class
indicating that the inventory is slightly better than one woul d expect for the class, but not
good enough for the next level. In the case of an elite inventory, it alerts the researcher

that the inventory far exceeds other elite inventories.

ASTERI SK: *

An asterisk “*” marks any unique spelling found in the inventory. The sign nmay be
added to the DESCRIPT or MEMO fields in the Detail Inventory Table to show the original
spel ling. The nodern equivalent word is used in the TYPE field with the assunption sign.

”

Exanmple: A line in the inventory reads: “6 chares 3.-.-

The “6 chares 3.-.-" is entered as:
TYPE: Chair=; QUANTITY: 6; VALUE: 3.0.0
MEMO. |isted as: 6 chares*

EQUAL: =
An equal sign, “=", is used when an assunption has been nmade in data entry. For
exanpl e:

1- Exanple: Two lines in the inventory read:
“6 chares 3.-.-"
“5 do 2.-.-"
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¢ When an ei ghteenth-century term has been replaced by equivalent nodern
spel Iing.
“6 chares 3.-.-" becones

TYPE: Chair=; QUANTITY: 6; AMOUNT: 6; VALUE 3.0.0

MEMO |isted as: 6 chares*

”

NOTE: "chare" is entered into the TYPE field as "chair=" The ei ght eent h-
century termis included either in DESCRI PT or MEMO and designated with an "*".

¢ The “5 do 2.-.-" wll be entered as:
TYPE: Chair=; QUANTITY: 5, AMOUNT: 5; VALUE: 2.0.0
MEMO listed as: 5 do (chare*)

NOTE: In this case it has been assuned that the “do” signifies the word
“chare” which precedes it.

2- Wien a textually obvious word has been left out of the inventory.

As an exanple, an inventory entry reads: 3 iron pots, 4 tin pots, 2 copper -.18.-

This single inventory entry results in three database entries as foll ows:

a- TYPE: pot-; QUANTI TY: 3; AMOUNT: 3, MATERIAL: iron; VALUE: 0.18.0
MEMO. listed as: 3 iron pots, 4 tin pots, 2 copper (pot=)

b- TYPE: pot-; QUANTI TY: 4; AMOUNT: 4, MATERI AL: tin; VALUE: 0.18.0
MEMO |isted as: 3 iron pots, 4 tin pots, 2 copper (pot=)

c- TYPE pot-=; QUANTITY: 2; AMOUNT: 2, MATERI AL: copper; VALUE: 0.18.0

MEMO listed as: 3 iron pots, 4 tin pots, 2 copper (pot=)

The third entry for pot-= alerts the researcher that:
This entry is part of a string of itenms with a curul ative val ue(-).
The use of the word “pot” has been assumed (=) because the other entries for
the same line were all for pots.
NOTE: The obviously missing word is entered into the DESCRIPT field, or nade part of
the itemstring, as above, and entered into the MEMO fi el d.
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Reports
Report Description
Seven standard reports are built into the Probate |Inventory Database application. A
list of these reports is displayed by selecting the Reports option fromthe main nmenu.
REPORTS |
iMain Inventory Reporti
Detail Inventory Report
Hit F1 for Integrated Report
Report
Descriptions
Expanded Report
Chrono/Detail Report
Totaled Chrono/Detail Report
Yiew Transcriptions
Return to Main Menu
Reports Menu
Main | nventory Report: Lists all informati on about the inventory or the decedent
fromMain Inventory Tabl e according to researcher selected filters.
Detail Inventory Report: Lists all information about the itens in the inventory from
Detail Inventory Table according to researcher selected filters.
Integrated Report: Conmbi nes information fromthe Main and Detail Inventory Tables
for filtering and displays FILENAME, NAME, COUNTY, STATE, RXR CLASS, RURAL, and
BOOKS.
Expanded Report: Di spl ays a conbination of information from the Main and Detail
Tabl es, including: FILENAME, NAME, COUNTY, STATE, CLASS, RURAL, CATEGORY, SUB-

CATEGORY, TYPE, QUANTITY, QUALIFIER, AMOUNT, DESCRIPT, PAGE, LOCATIQON, NMATERI AL,

COLOR, VALUE, and MEMO.

Chrono/ Detai | Report: Enabl es a search on any of the fields fromboth Main Inventory
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Tabl e and Detail Inventory Table, but displays only the information from the Detail
Tabl e in chronol ogi cal sequence.
Tot al ed Chrono/Detail Report: The sanme as the Chrono/Detail Report, but contains a
total of the TYPE field deternmined by the entries in the AMOUNT field. This formis
only effective when a total for the sane TYPE is required, i.e., all chairs, all easy
chairs, or all walnut armchairs.

Vi ew Transcri ptions: Al of the collected inventories have been transcribed in full

and can be viewed and printed. This option allows inventory selection, based on any
field in the Main Table and provides the ability to view and/or print one inventory
at a tinme. Acrobat Reader, which is included on the CD, nust be installed and the
path for transcription files nust be defined through the Setup for Transcription Files
option fromthe Main Menu for this optionto function. See Installation and Setup for

nore information regarding this. The Acrobat Reader programal so allows searching for

words or strings of characters within the transcription being viewed. View Help from
the reader programfor nore information on using these features.

ISy Note: It is inperative that filters be built and applied prior to running of these
reports. If no filter is applied, the entire database will be included in the report,
in sone cases this will generate several thousand pages.

Filtering Data for Reports

When a report is selected fromthe Reports Menu, a filter formis displayed. This
formcan be used to scroll through the records that are available for the report. Do not
make any changes or additions to the data in these forns. A ways use the Main or Detail Table
forms fromthe Main Menu to nodify the information in the database. |n nost cases, only sone
of the records are desired for a report. To create a filter for the records to be included
in the report, click the Build Filter button. A new w ndow opens, overlaying part of the
filter from This will appear sinmlar to the foll ow ng.

& CHROND FILTER FORM

g=! FrmChronoFilterFilter1 - Filter

-
qiyChronofpt

Field: - =
Sart: £
[Criteria:

- | | | e

Show o Hit F1 for Help
Run : Build Apply SR
Report -all Close Filter Filter with Filters
records
Record: 1] < ] 1k k1 ]r#] of 65966

Filter Formw th Overl ayi ng Wndow
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Thi s new wi ndow consists of two panes. The top pane contains a Field List box with
the inventory data fields that are available for use in filtering. This box is titled
“gryXXXxXx’, where XXXXX is the nane of the report selected, i.e., gryMain, or qrylntegrated.
Throughout this nmanual this box is referred to as the gry box. Below this is a series of
rows and colums. In this pane, you will build the selection criteria for the information to
be di splayed in the report.

If the wi ndow covers too nmuch of the filter formhiding the bottomrow of buttons, as
shown below, sinply left click the Restore Wndow button in the top right corner of the
screen. This button | ooks Iike two overl appi ng boxes.

Gunston Hall Probate Inventory Database - [frmM ainFilterFilter1 : Filter]

Restore Window
Bution

FILEMAME
MAME

DATE_TAKEN
FEMALE

Figld:
Sork:
Criteria:
ar:

Restore W ndow Button

Many books describing Access are available and will provide additional information
regarding the use of filters.

There are several ways to select the data field to be used for the filter as descri bed
bel ow

1. The data field to be used in a filter nay be selected directly fromthe field |ist
gry box in the top pane of the filter form by scrolling to the desired field and
double clicking with the | eft nouse bottom This automatically places the field nane
in the next enpty cell in the Field row of the |ower pane and is the nmethod used in
this User Manual and the exercises in the Bookl et packaged with the CD.

2. The data field can also be selected fromthe sanme field list qry box by placing
the cursor on the desired data field and while pressing and holding the left npuse
button, dragging the field down to the Field rowin the bottompane of the form

3. O you may click with the left nouse button in the first enpty cell in the Field
row of the bottom pane. This will open a drop down box listing all of the available
data fields. Scroll to the desired field and click with the left npuse bottom to
select the field.

4. Anot her nethod that is very easy to use after you becone famliar with the
dat abase structure and the data field nanes, is to place the cursor in an enpty cell
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inthe Field row and start typing the name of the field. The systemwll select the
field as soon as you begin typing, when the correct field is shown, hit the enter key.

Note: Wth any of the above nethods, only those fields available for the selected report can
be used. In other words, you will not be permtted to search on Detail Table fields for a
Main | nventory Report, or Miin Table fields for a Detail Inventory Report. In all other
reports, you will be permtted to search on any field fromeither table.

To filter on a field, scroll to the desired field in the qry box displayed in the top
pane of the filter form and double click with the left nouse button. This places the field
in the first enpty cell in the Field row of the |ower pane. You then enter the string of
characters that you are | ooking for under the field nane inthe rowlabeled "Criteria:". The
system puts the string that you enter in quotation marks. Continue across the colums and
repeat this process for other fields to conplete the selection criteria for the desired
report. There is nolinmt to the nunber of fields used for filtering.

Use of Null or Not in Filters

To elimnate records containing certain information, the word “NOT” may be inserted
before the string entered into the Criteria row. This selects records not matching the
string, i.e., to skip all inventories with a CLASS of “OF”", enter NOT OF into the criteria
bl ock under CLASS. The systemconverts this to NOT “OF".

The word Null may be used to select records where a data field is enpty, i.e., to
locate records where the MATERIAL field contains information, you could filter on the
MATERI AL field with the Criteria of Not Null.

Apply Filter Button

At any time, you can see the results of your filter by clicking the Apply Filter
but t on. This will show the nunber of records selected by your criteria and allow you to
scroll though the records to determine if the filter performed as desired. If further
filtering is required, sinply click the Build Filter button again and continue to build the
filter criteria.

Speci al Characters

Due to the use of special characters in the database, it is recomended that the wild
card character: ASTERISK (*) be used to ensure that no records are missed. As an exanple,

when sel ecting CLASS of Elite, use "E*" instead of "E'. This will select all records with
a CLASS of "E', "E+", and E-". Wien the asterisk is used as described above, the system
automatically converts it to a wild card search by changing it to Like "E*". Since the
dat abase al so includes special characters such as "=" to indicate an assunption and "-"

indicating that the itemis part of a list of items, when |ooking for "chair" in the TYPE
field, use "chair*" to ensure that no chairs are m ssed because of special characters. The
string of characters entered as the criteria are not case sensitive; therefore "chair*",
"Chair*", or “CHAIR*" yields the sane results.

When searching for a word or string of characters anywhere within a field, use the
wild card character (*) before and after the search string. \Wen |looking for all records
containing the word "old" in the MEMOfield, enter *old* inthe criteria row under MEMO. The

system converts this to Like "*ol d*". This selects all records that contain the string
"ol d" anywhere within the MEMO field. It should be noted that the systemis not selective
regarding this search and the results will include records with the words “sold”, “olden”,

“gold”, etc., as well as “old.”
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The criteria shown in the following illustration selects all
"Elite",

worren in Maryland, with a CLASS of

FEMALE =]

FILEMAME
MAME
DATE_TAKEM

B ® namLw

~

listing livestock.:

i nventories belonging to

Field: [STATE FEMALE CLASS LIVESTOCK
Sork:
Criterias | "MD" My Likz "E*" o
ar,
1
Show .
Run all Close Bl Apply
Report Filter Filter
records

Record: Hl 4 || 1k |H |H?| of 4 (Filkered)

Filter Formfor elite inventories belonging to a womran in Maryland listing |ivestock

Conpl ex Sear ches

To make nore conpl ex sel ections,
to include Aspiring households along with Elite you would enter "E* or A* into the
convert this to Like "E*" or

exanpl e,

Criteria row under CLASS. The systemwill
Aspiring wll

that eit

her Elite or
logic is to think of the first

row,

be sel ect ed.
| abeled “Criteria:”

the use of and/or

as an

logic is possible.

“ andn

row, |label “or:” as a separate condition to be handl ed as another selection. In other words,
any record that is not selected by the logic in the “Criteria:” rowis again eval uated by the
logic in the “or:” row
The following criteria generates a report of all mahogany chairs and al so al |
or all wal nut or black wal nut tabl es.
Field: | CATEGORY SUB CATEG TYFE MATERIAL
Sok:
Critenia: | Like "Furnit™" Like "Chair"* Like "M ah™'
ar:; - "TABLE" Like "wal* Or Like "MaH™'
1

Filter to find all

mahogany chairs and all

mahogany or wal nut or black wal nut tables

In the above
Li ke "A*" indicating

The sinple way to understand the and/or
condition and the next

mahogany
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Filtering by Date

Wien using the DATE_TAKEN field for filtering, it is inmportant to notice that this
fieldis storedin a special date format. In order to enter criteria it nust be a valid date,
entered in a proper date format of MM DD YYYY, i.e., 12/31/1799 or MW DD/ YYYY i.e.,
Dec/ 31/1799. Wien |ooking for inventories between two dates the criteria entry could be
>12/ 31/ 1749 and <01/01/1791 or you could use the Between function. In this case, the entry
woul d be Between 12/31/1749 and 01/01/1791. This will select all inventories with a
DATE_TAKEN | ater than Dec. 31, 1749 and earlier that Jan 1, 1791 or in other words from 1750
to 1790. The system will enclose the dates with pound signs (#) appearing as >#12/31/1749%#
And <#1/ 1/ 1791#.

Be sure to use four digits for the year, otherwise the systemw ||l assune the 20'" or
21t century.

Note: Feb/29/1804 is a valid date but Feb/29/1803 is not because 1803 was not a |eap year.

Cick the Apply Filter button and review the selected records. When the record
selection is conpleted, sinply click the Run Report button. Prior to running the report, you
are pronpted for a Report Header. The information that you enter here is included as a page
header on the report, allowing you to describe the filters applied or other report
identification to be included on the printed report. Once the Report Header is entered,
click OK. If no header is desired, sinply |l eave the entry blank and click OK.  This runs the
report in a Preview node. A new wi ndow opens with a copy of the report shown as it wll
appear when printed.

Note: If this is the first tine that you have run this report, you may get a nessage sinilar
to “This docunment was previously formatted for the printer ....... , but that printer is not
available. Do you want to use the default printer ............ ?" This nessage neans that
the printer that was used for devel opnment was not found on your system Sinply answer Yes
to this question and the systemwi |l use your default printer from now on.

Scroll through the report, by using the arrow buttons on the bottomof the screen, to
view the report as it will appear when printed.

To send the previewed report to the printer, click File and select Print on the top
of the screen. |If you do not want a printed copy of the report, select Close. Do not select
Exit, as this will term nate the entire database program

If the Print option does not appear under the File drop-down list, nove the cursor to
t he doubl e downward arr ow.

Filter Exanple

The following steps show a typical use of the Probate Inventory Database to find
W ndsor chairs in elite households in inventories taken after the year 1799.

Fromthe Main Menu that appears when the Probate Inventory Database is started, select
Reports.

From the Reports Menu, select Expanded Report. Then click the Build Filter button.
This will display a Filter formsimlar to the one shown in the Filtering Data for Reports
section.

This formwill contain a section of cells arranged in rows and columms, with the rows
| abel ed as Field, Sort, Criteria and or.

Wth the cursor scroll in the box |abeled gryExpanded to the field CLASS. Wth the
field CLASS highlighted, double click with the left nouse button. The system wll place
CLASS in the first colum in the row | abel ed Field of the | ower pane.
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Move the cursor down to the cell belowthis in the row labeled Criteria and type E*.
The systemwi || place Like “E* in the Criteria cell. This will select all elite inventories.

For the next Selection scroll down inthe qry box to DATE _TAKEN as the field and enter
>12/31/1799 as the Criteria. This will elimnate all inventories taken on or before Dec 31,
1799.

Move to the next colum and select CATEGORY and enter FURN* as the Criteria. The
systemw || place Like “FURN*” in the cell.

Move the cursor to the next colum and repeat the above steps to place SUB_CATEG in
the Field row and Seat* in the Criteria row

Repeat the above to select Chair* in the TYPE field.

In the next columm select DESCRI PT as the Field and enter *Wndsor* as the Criteria.
The use of the wild card character (*) before and after the word “Wndsor” will |ocate the
word anywhere in the field DESCRIPT. The use of the single asterisk follow ng the other
Criteriarowentries will only locate the word if it is in the beginning of the field.

Cick the Apply Filter button. You will then get a form showi ng the records which
passed through the filter that you have built. The bottomof this formw Il show that you are
di splaying record 1 of n (where n is the total nunmber of records sel ected).

If the filter was successful and you have the records that you want, then click the
Run Report button. You will then be given the opportunity to | abel your report. dick OK and
the report will be run in a preview node. To print the report, sinply click File > Print from
the top nenu.

When the printing has conpleted, close the print preview window by clicking File >
Close fromthe top nenu.

For this exanmple, we will assunme that you did not find as nany Wndsor chairs as you
had expected. You could expand the search to include aspiring households as well as elite.
Do this by clicking the Build Filter button to nodify your selection criteria.

Co to the Oiteria cell under CLASS and replace the entry with E* or A*. The system
will place Like “E*” or Like “A*” in the cell. Cdick the Apply Filter button again. This
filter will now include both elite and aspiring inventories.
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Bui | d Your Omn Dat abase

The Gunston Hall Probate I nventory Database structure and application can be used for
storage of a variety of itenms and is especially valuable to nmuseum personal and schol ars for
inventory or research purposes. The uses are limtless. This section |ists some ideas and
exanpl es. By using the application and nodifying the nonenclature, a nuseum can easily
mai ntain an inventory of their collections, or a researcher can organi ze data into the three
tier nomencl ature hierarchy.

The entire application was devel oped with Access 2000, which is readily available from
any conputer software store. There are nmany books and cl asses avail abl e descri bing the use
of this software package.

There primarily are two ways in which the Probate Inventory Database can be used for
ot her purposes.

The first and easiest is to add your own data into the system using the
existing forns and reports. There are very few restrictions on the data
entered into the system so you can easily nodify the nonenclature to suit your
needs or you can develop a new nonenclature. The fields LOCATIQN, COLOR,
MATERI AL, etc. can al so be nodified by addi ng your own information.

Before attenpting any nodification of the system it is inportant to neke a
copy of the Gunston Hall Probate Inventory Database to use for your unique
application. Sinply copy the file probate.mdb to a different folder. If you
took the default options during the installation process, this file will be in
the probate folder under Program Files, on your C drive, (i.e., C\Program
Fi | es\ probat e\probate. ndb). Copy the system help file named prob_inv.hlp to
the sane folder to which you copied the probate.ndb file. Do not change the
name of the prob_inv.hlp file in that the application will not be able to
locate it when needed.

Once the above files have been copied, start the probate.ndb file that is
located in the fol der where you pl aced the copy.

Wrking Only Wth The CD
(g

Be sure that you are working with a COPY of the database before you do the follow nhg!

To start with a enpty database, you nay delete all records in the copy of the
dat abase by opening the copied file and going to the Main Table Form Once you
have this formopen, select Edit, then Select AIl Records, then select, Delete.
You will get a warning that you are deleting records and you will not be able
to undo this action.

This action will delete all of the records fromthe Main Table. You need to
repeat the action fromthe Detail Table Form in order to delete the detail
records. Because there are over 65,000 records in the Detail Table, this

process will take several m nutes.

Bef ore you begin to add your own infornation, you should carefully anal yze your

requirements and plan how you will use each data elenent in the database to
store your data. After planning, enter a few records. Then test the reports
to verify your decisions before continuing. It is much harder to nake changes

after a large volune of data has been entered.
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Starting Wth Access 2000

(g

The second method of utilizing the Gunston Hall Probate Inventory Database for
your own requirements is to purchase Access 2000 to nodify the current
application to satisfy your unique needs. Beginning with a working application
will save time over starting fromscratch.

As with the above exanple, it is essential that you nake a copy of the
probate. ndb and prob_inv.hlp files to work with before you make any changes.

By opening the copy of the probate.mdb file in Access 2000, you can nodify the
tables, forms, and reports to meet your unique requirenments, while continuing
to keep the basic logic and structure.

Be sure that you are working with a COPY of the database before you do the follow ng!

As nentioned above, if your requirenent is to start with a enpty database, you
can delete all records fromthe current database by opening the copied file and
by going to the Main Table Form Once you have the Main Table Form open,
select Edit, then Select Al Records, then select, Delete. You will get a
war ni ng that you are deleting records and you cannot undo this action.

This action will delete all of the records fromthe Main Table. You wll need
to repeat the action fromthe Detail Table Formto delete the detail records.
Because there are over 65,000 records in the Detail Table, this process wll
t ake several m nutes.

Once the deletion process has been conpleted, it is recommended that you run
a dat abase conpacting process. This is done within Access 2000. Wth the
copi ed probate.ndb file open, select Database Utilities > Tools > Conpact and
Repair Database. This will reduce the size of the database by elimnating the
space that was occupi ed by the del eted records and nake the application perform
faster.

Access 2000 cones with several sanple databases that are very useful in devel opi ng

applications.

The Qunston Hall Probate Inventory Database contains several features that are

not included in the Mcrosoft sanples, such as the nmethod of filtering records to be included
in the reports and the display of Portable Docunment Forrmat (PDF) files directly froma form
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d ossary

Access 2000: A software product devel oped and distributed by Mcrosoft used to produce the
Gunston Hall Probate Inventory Database. The royalty free runtine, purchased by GQunston
Hall, is included in the CD. This enables users to enploy the full capability of the filters
and reports in the database.

Adobe Acrobat Reader: The royalty free program from Adobe Systens, Inc. which allows
vi ewi ng, searching, and printing of files in Portable Docunent Format (PDF). This program
contains a detailed Help systemproviding informati on describing its features.

Anount : A nunerical field in the Detail Inventory Tabl e which can be total ed.

Apprai ser: The court appoi nted individual who exam ned, recorded, and in nost cases, val ued
the estate of the deceased. The value of an item was based on its condition and projected
mar ket value. Cenerally three appraisers assessed the estate and signed the docunent. In
Virginia, in nost instances, four appraisers were appointed by the court, and three of these
men woul d apprai se and sign the docunent. The inventory was then entered into the county
court record and used as part of the estate settlement process. For a thorough discussion
of the probate docunment process, see Alice Hanson Jones, Anerican Colonial Walth: Docunents
and Met hods (New York: Arno Press, 1977) 3-24.

Art: The Detail Inventory Tabl e category which includes draw ngs, engravings, frames, naps,
m scel | aneous, paintings, pictures, portraits, prints, and scul ptural el enents.

Aspi ring: Economic designation for inventories deened to have extensive househol ds that
i ncl ude spoons, knives, and forks, as well as enough equipage to entertain and give dinner
parties for ten or nore people.

Asterisk: "*"

1- Used to designate original spelling in the Detail Inventory Table. Oiginal spelling
has been changed to a npbdern standard word. This change is indicated by the addition of an
"=" (for assunption) to the word, i.e., "chare*" beconmes "chair="

2- The asterisk also is used as a wild card character when selecting records to be
di spl ayed in reports. See the Section on Filtering Data for Reports for nore information
regarding the use of wild card characters.

Bever age: Detail Inventory Table category including al cohol, chocol ate, coffee, general,
m scel | aneous, serving, storage, and tea.

Books not ed: Main Inventory Table field BOOKS that identifies, by the character “Y,” for
yes, inventories |listing books, libraries, or catal ogs of books but not specific titles.

Books titl ed: Main Inventory Table field BOOKS that identifies, by the character “T,” for
title, inventories which list at |east one book by title. Book titles have not been incl uded
in the database, but are available on the inventory transcription.

Cat egory: In the Detail Inventory Tabl e nonenclature, CATEGORY is the highest of the three
orders in which an itemlisted in an inventory has been cl assifi ed.

Cel |l ar: A Main Inventory Table field that identifies inventories listing contents of a
named cel | ar.

Class: The arbitrary social/econonic designation given an inventory dependent upon the
presence and ampbunt of food service itens, particularly forks. This designation is based on
wor k of Barbara Carson, Anbitious Appetites: Dining, Behavior, and Patterns of Consunption
in Federal Washi ngton, (Washington, DC. American |Institute of Architects, 1990).
Classifications used in the Gunston Hall Probate Inventory Database are elite, aspiring,
decent, and ol d fashi oned.
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Cl osets: Main Inventory Table field pointing to inventories listing contents of at |east
one naned cl oset.

C ot hi ng: The category denotes clothing listed in the inventory and is further refined by
the addition of -Mfor men, -Wfor wonmen, -S for slave, -C for children, or -G for general
(gender not known). It contains the sub-categories accessories, body, feet, hand, and head.
Col or: A Detail Inventory Table field that lists the color of an item as defined by the
appr ai ser.

Dai ry: The Main Inventory Table field that identifies a dairy or m |k house |isted by nane

by the apprai ser.

Dat abase: A set of related files that is created and nanaged by a database managenent
system The Probate Inventory Database is conprised of two inventory tables, Min and
Detail, the conbination of which, provides a conplete searchable register of the inventory

contents. Pointers to the Main Inventory Table are available on the Gunston Hall website.

Decent : The econonic designation for inventories that include spoons, knives, and forks,
but wi t hout enough equi page to seat a dinner party for ten persons. These persons m ght have
entertai ned at tea.

Description: A short field (DESCRIPT) in the Detail Inventory Tabl e where descriptors are
pl aced, i.e., short, square, large, old, round, oval, etc.

Detail Inventory Tabl e: Cont ai ns over 65,000 records, one for each itemlisted in a probate
inventory, relating to househol d or personal usage. Each itemis described by CATEGORY, SUB-
CATEGORY, TYPE, QUANTITY, LOCATION, AMOUNT, MATERI AL, and COLOR. The fields, DESCRIPT for
short entries and MEMO for |onger entries provide space for all the information about each
itemthat has been |listed by the appraiser of the estate. Al inventory itens pertaining to
househol d usage, textile production, wearing apparel, personal itens, weapons, and vehicul ar
transportation are included in the Detail Inventory Table. Book titles, nanmes of sl aves,
agricultural tools, and livestock are not listed in the Detail Inventory Table, but may be
viewed in the inventory transcription. The ability to view selected transcriptions can be
found under the Reports Menu.

Elite: Economic designation for inventories of the wealthiest decedents that exceed in
quantity and quality all the criteria of the "Aspiring" classification, with sufficient
di ni ng equi page to enabl e serving a seated dinner to twenty peopl e.

Equal Sign: "=" Used to designate that an assunption has been nade by the transcriber on
meani ng or spelling of a word due to appraiser's use of ditto, do, or erratic spelling. Wen
original spelling has been changed to a nobdern standard word, the change is noted by the

addition of an "=" equal sign. Oiginal spelling is noted in the description or meno field
with an "*" i.e., chare* becones chair-=.

Female: “Y’ if inventory belonged to a wonan. For the inventory of a nale, this field is
left enpty.

Fi | enane: A shorthand designation for an individual inventory developed by using a

conbinati on of the decedent’s nane and the year in which the inventory was taken, ordered,
or recorded. To view the transcription for the series of dates, go to the Reports Menu and
sel ect View Transcriptions. The eight character field is used to invisibly Iink the Main
Inventory Table with the Detail Inventory Table and the transcriptions. Al records in the
Main table nmust have a unique FILENAME. Nanes consisting of more than six characters have
been abbreviated. Exanples: MASON63 (Ann Mason, 1763) or HRRSNO91 (Benjamn Harrison, 1791).

Filters: Patterns or masks through which only selected information is passed. Filters are
used to select data for inclusion in reports. It is inperative that reports are filtered.
Wthout clicking the “Apply Filter” button, ALL records in the database will be generated.

Food Preparation: Detail Inventory Tabl e category including cooking, neasure, m scellaneous,
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processi ng, storage, and utensils.

Food Servi ce: Detail Inventory Table category including breakfast, condinents, cutlery,
dessert, dishes, m scellaneous, serving, and storage.

Furniture: Detail Inventory Tabl e category including desk, hygi ene, keyboard, |ooking gl ass,
m scel | aneous, recreation, seating, sleeping, storage, table, and tinme keeping.

Heati ng: Detail Inventory Table category including andirons, fenders, furniture, grate,
m scel | aneous, stove, and tools.

Househol d Decor: (HH DECOR) Detail Inventory Table category including mscellaneous,
ornanment, paint, plants, wall cover, and w ndow.

Household Stores: (HH STORES) Detail Inventory Table category including beverage, food,
hardware, hygi ene, laundry, lighting, mscellaneous, textiles, and witing.

Househol d U ensils: (HH UTENSI LS) Detail Inventory Table category including cleaning,
dairy, fire fighting, garden, hardware, hygiene, |aundry, m scellaneous, and storage.

I nstrunents: Detail Inventory Table category including measure, miscellaneous, optical,
scientific, survey, and tinme keeping.

Inventory: The probate docunment from the public records upon which the database is built.
Al'l inventories have been photocopied from the mcrofilnms of county court docunents at the
Library of Virginia or the Maryl and State Archives.

Kitchen: A Main Inventory Table field denoting that a kitchen has been defined by name or
assuned by pl acement of kitchen tools distinct fromother household itens. Wen the kitchen
is assunmed the entry in the kitchen field is Y=

Lighting: A Detail Inventory Table category including candle, |anp, |antern, m scellaneous,
sconces, and snuffers.

Li vestock: A Main Inventory Table field that signals the presence of cattle, sheep, hogs,
horses, or other aninmals in an inventory.

Location: The space or roomwhere an itemis listed in a probate i nventory by the apprai ser.

Main Inventory Table: A conprehensive overview of each inventory, containing nane of
deceased, filenane, date taken, ordered, or recorded, county, state, and class. Specific
fields which nay be used to further exam ne the inventory are rural, books, cellar, closet,
dairy, female, kitchen, |ivestock, nerchant, out-building, proximty to Potonmac River,
quarters, room by room assessnent, slaves, tools, or presence of a wash house/laundry. Two
additional fields are provided as options for further individualization of the inventory at
the user's discretion.

Mat erial : The appraiser’s description of what an item is made of: wood, china, etc.
MATERIAL is followed by the assunption designator (=), when the material is not explicitly
naned and an assunption is made, based on the type of item description, surrounding itenmns,
or when spelling is nodernized.

Matri x: The format providing access to the available inventories on the Gunston Hall
Websi te.

Meno: A longer field in either the Main or Detail Inventory Table which contains nore
conpl ete descriptors for "listed as" entries containing original spelling or strings of itens
with a cunul ative val ue. It is a place for specific "Notes" for the researcher, as space
permits.

Mer chant : A Main Inventory Table field marking the inventory of a shop-owner wth

nmercantil e stock designated by the inventory appraiser. Wile the deceased' s househol d itens



GUNSTON HALL PROBATE | NVENTORY DATABASE USER MANUAL 28

have been entered into the Detail Inventory Table, shop contents have not. Shop contents are
found in the inventory transcription.

M nus Sign: "-"
1- Used in the Main Inventory Table to designate a question of class.
2- Used in the Detail Inventory Table to link an itemwth other items recorded as a

unit by the appraisers.

Nonmencl ature: The three part hierarchy of terms which are used to place inventory itens in
a record. The term nol ogy defines category, sub-category, and type of article, i.e., Food
Prep: Cooking: Gidiron.

A d Fashi oned: The economic designation for inventories that |ack forks, some of which night
ot herwi se be considered aspiring or elite.

Opt i on: Two Main Inventory Table fields which the researcher may adapt for further
i ndividual i zati on of the database. These three-position fields, with no restrictions, can
be used for selection or deselection of inventories at the user's discretion. For exanple
if the researcher wants to mark all inventories that contain boats, a “B” could be placed in
one of the OPTION fields in the Main Table. Should he choose to, the researcher woul d then
be able to include that filter in any further searches.

Qut - Bui | di ngs: Main Inventory Table field designating buildings, other than a kitchen,
dairy, or wash house, listed by nane in the probate inventory.

Page: The location of an itemin the probate inventory. Page nunbers have been included in
italics in the transcriptions.

Personal : Detail Inventory Table category including aids, hair, hygiene, jewelry, medicine,
m scel | aneous, noney, recreation, religious, tinme keeping, tobacco, and witing.

Plus sign: Wien a "+" is added to designation of class, the inventory is slightly better
t han one woul d expect for a class, but not good enough for the next level. 1In the case of
an elite inventory, it alerts the researcher that the inventory far exceeds other elite
inventories.

Portable Docurment Format (PDF): PDF enables the reading or printing of the transcriptions
from Gunston Hall Plantation's website and the CD.

Pot omac: Inventories recorded in a county which borders the Potomac R ver.

Probate Inventory: A court ordered record of a deceased's personal property and chattels
performed by court appoi nted appraisers. The majority of the inventories included in the
dat abase were recorded between 1750 and 1810 in Maryland or Virginia, although there are a
few recorded between 1741 and 1749.

Quantity: The nunber of a particular itemlisted by the appraiser.

Quarters: A specific location, defined as "quarter"” or "plantation" |listed in the probate
inventory. This is a Main Inventory Table field.

Recreati on: Detail Inventory Table category including ganmes, mscellaneous, and nusical
i nstruments.

Room by Room (RxR A Main Inventory Table field which denotes that the inventory was
recorded by the appraisers with at | east one househol d space |isted by nane.

Run Tine: Permits the researcher to use the Probate Inventory application, add or nodify
data, but not change the structure or reports. @unston Hall Plantation has purchased, from
M crosoft Corporation, the rights to distribute the Run Tinme Application with the Gunston
Hal | Probate Inventory Database.
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Rur al : A Main Inventory Table field identifying the presence of agricultural tools and
i vest ock.
Sl aves: A Main Inventory Table field designating that slaves are |listed, usually by naneg,

in the probate inventory. Wile not included in the database, nanes and ages of slaves, when
recorded, are part of the conplete inventory transcription.

St at e: The two character termfor the colony or state of Maryland (MD) or Virginia (VA
noted on the Main Inventory Table.

Sub- Cat egory: (SUB_CATEG The second | evel of hierarchical categorization of anitemin the
Detail Inventory Tabl e nomencl ature.

Sundry: A Detail Inventory Table field that includes a variety of assorted items. This is
al so the place where uncl assifiable itenms are entered.

Textil es: The Detail Inventory Table category that includes: bed Iinens, bed over (neaning
bed coverings), bed uphol stery, bedding (all of the items under the sheets), fibers, floor,
hygi ene, mi scel | aneous, production, stores, table, upholstery, and w ndow.

Tool s: A Main Inventory Table category to note the presence of agricultural or craft tools
in the inventory. Only textile producti on and garden tools have been included in the Detail
I nventory.

Transcri ptions: The typescripts of the microfilned court recorded probate inventories.
Only microfil mcopi es have been exanined. All transcriptions in the collection |list conplete
citations for the source of the original record. Al t hough we have attenpted to make the
transcriptions as conplete and true as possible, it is suggested that the original or
mcrofilmed inventory be examined to preclude differences in interpretation.

Al collected inventories were transcribed in their entirety. Where words in the

original are illegible they have been identified by [ ] or noted as [illegible]. When
questionabl e words have been assuned they have been entered with a question nmark in the
transcription, i.e., [stone?]. Oiginal spelling errors are evident, but the use of [sic]
has been restrained, only appearing in truly questionable places, as in a double entry by a
court clerk. Attenpts have been nmmde to preserve the original structure of sentences.
Therefore, when a sentence or entry extends beyond nodern nmargins, it continues on the

following line, indented by three spaces.
Page or folio nunbers and notes by the transcriber have been added in italics.

Travel: Detail Inventory Table category including: boat, mscellaneous, storage, tack, and
vehi cl es.
Type: The lowest of the three levels of the hierarchical fields in the Detail Inventory

Tabl e nonenclature that lists the actual iteminventoried.

Ur ban: A Main Inventory Table field that designates inventories without agricultural tools,
or with a separate agricultural operation, or without minimal |ivestock. An urban inventory
is identified by a enpty RURAL field.

Wash house: A Main Inventory Table field identifying a wash house or laundry |isted by nane
in the inventory.

War e: A Detail Inventory Table category including those itens listed in inventories as
"ware", including ceranmcs, glass, netal, pewter, silver, and wooden.
Weapons: The Detail Inventory Table category that includes: edge, fire, and m scellaneous.

Wld Card: “*" The wild card character (asterisk “*") is used to ensure that no records are
m ssed during searches.
1- Exanple: To find “chairs-=," use “chair*” in the filtered search of the TYPE
field. Wth the wild card the search for chair* will produce all the entries for the
TYPE Chair in the database.
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2- Exanple: To find any use of the word “neat” in the DESCRIPT or MEMO field, enter
the word with an asterisk before and after, i.e., *neat*
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