College of Menominee Nation

My Empower

Student User Manual



My Empower Student User Manual
Table of Contents

My Empower-Introduction

What is My Empower?

What information can I access?

Accessing My Empower
How do | access My Empower?

New Student-

My Empower —Getting Started

My Empower-Admissions
What is an Admission Status?

Who is my Counselor?

What is my Admission Status?

How can | Contact my Counselor?

My Empower - Student Records

My Empower - Financials

My Empower - Surveys

My Empower - Setting and Tools

How do | change my Password?

3

3

_ 3

Who should | contact for questions relating to My Empower? 3

4

New Student-How do | Create a New Account? 5

New Student-How do | Change my Password? 7

9

Returning Student-How do I Log-In to My Empwer?. 10
Returning Student-What Happens if | Forgot my Username and Passowrd? 11

14

13

How can | veiw my Admissiosn Profile? _ 15

16

17

How do | update my Emergency Contact Information? 18
What type of Admission Missing Documents am | Missing? 19
20

How do | access my Student Records? 21

How can | view/print my Student Schedule (Detail)/Unofficial Transcript? 22

How do | view/print my Student Schedule (Summary)? 23

How can | view/print my Grade Report? 24
What is Financial Aid and am | eligible 25

How do | access my Financial information? 26

How can | view/print my Financial Aid Award Letter? 27

How do I Accept/Decline my Financial Aid Award Letter? 28

What type of Financial Aid Missing Documents am | missing? 30
How can | view my Billing Detail Summary? 31

32

How do | participate in the On-line Surveys/Course Evaluations? 32

33

33

34

How do | set my Global Variables/Parameters?

My Empower Student User Manual

Page 2



My Empower - Introduction

What is My Empower?

My Empower is the student data base system used by the College of Menominee Nation to collect
student information. My Empower is a self-service on-line web resource developed for students to
view or obtain their student records.

What information can I access from My Empower?
My Empower contains Admissions, Financials, and Student Record information.

Admissions Financials Student Records
Admission Profile Financial Aid Award Letter Student Schedules
Who is my Counselor Accept/Decline Award Letter Unofficial Transcript
Admissions Status FA/Missing Documents Grade Reports
Update Emergency Information Billing Detail Summary

View Missing Documents
Contact Advisor

Who should I contact for questions relating to my student records?

The College of Menominee Naton strongly encourages students to first use their My Empower
before contacting departments. However, if is necessary to contact the department please use the
directory below.

Admissions Admissions and Tessa James 715-799-6226
Enrollment Manager Tjames@menominee.edu Ext. 3053
Student Records Registrar Juanita Wilber 715-799-6226
Schedule/Unofficial Transcript jwaukau@menominee.edu Ext. 3052
Financials Financial Aid Nicole Fish 715-799-6226
Financial Aid Director NFish@menominee.edu Ext. 3039
Billing Bursar Clara Fowler-Otto 715-799-6226
Billing Detail Summary cotto@menominee.edu Ext. 3034
Technical Support System Geraldine Sanapaw 715-799-6226
Administrator GSanapaw@menominee.edu Ext. 3084
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Accessing My Empower

How do I access My Empower?
To access your My Empower account complete steps 1and 2.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick

Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

Collpqp ofr\ﬁpnonwlnpe Nafronll

COMING SOON TO_CMN

Tax Help Available at CMMN Green Bay iTunes
Bechive Tax Preparation will be available at the <M
GSreen Bay campus from 11 a.m. to 2 porm. every

A portion of all

- Admissions
purchases rmade

- How to Apply at CHMN Thursday now through April 12, Get aszistance and iTunes U - K

- Financial fid learn how ta do wour own Federal and State taxes. To ! on iTunes will be

- Programs of Study make an alppointrrEent gor a personal meeting, b given back to
contact Melissa at [920] 965-0070, ext. 4000, or by CMM. Click here

- Lourse Schedules emailing milarson@menomines. edu. Beshive is oi"i'-un'e‘; ' ==

- Academic Calendar sponsored by the Walrmart Foundation.

"11-"12

_ calendars Mark Your Calendar: Friday, June 8, 2012

T It iz mever too =arly o plan shead for & spring golf Menominee Language

getiBookstore outing! Reserve the date and stark lining up your e

- GB/Oneida Campus tearn now for the 2Z2nd Annual CMM Benefit Golf — =

- My Empower Cuting at Thornberry Creek at Oneida. Cur first m Lamguags=

2. The Student Information Center My Empower screen will appear.

Creale an Account  Application/1Q Card Continue Application Forgotien Password  Find Your Class

Student
Information
Center

My Empower

username

password

AUTHENTICATION REQUIRED: You are attermpting to log in to a College

Afhdennminea Ratinn Wehsite |lnantharized arcaas iz nrnhikited and

3. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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Accessing My Empower - New Student - Create an Account

How do I Create a New Account?
To create a new account complete steps 1-6.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Select the tab.

Create an Account 'npplicationl' 1Q Card Continue Application ﬁnrgoﬂen Password  Find Your Class

Student
Information
Center

My Empower

username

password

AUTHEMTICATION REQUIRED: You are attempting to log into a College
of Menominee Mation Website. Unauthorized access is prohibited and

3. The Create an Account screen will appear.

Create an Account Application/IQ) Card Continue Application Forgotten Password ~ Find Your Class

Create an Account

Flease enter your infarmation to create an User Account:

All fields are reguired.
“our password must he at least 6 characters long.
Itis advisable to use a combination of letters, numhbers, and case to define your password.

LastMame: | ‘

GovenmentiDigEN: | |wgo9a89g9)
Dateofminh | |@mmiddipy)

Desired Username: | |

Desired Password: | |

Vetlify Pagsword: | |
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Accessing My Empower - New Student - Create an Account

Continue - How do I Create an Account?

4. The Desired Username field is the first six letters of your last name, first letter of your first
name, underscore (_), and month and day of your birth date. Enter your information in all lower
cases with no spaces.

mm) Example Username - John Johnson and his DOB is Feb. 4™:  johnsoj_0204

If your last name is fewer than six letters you would then use your entire last name and the first
letter of your first name, underscore (_), and month and day of your birth date.

=) Example Name - John Doe:  doej 0204

5. The Desired Password isa TEMPORARY password. This temporary password will be your
Social Security Number, underscore (_), and CMN. Enter your information with no spaces and
capitalize CMN.

=) Example Password — Social Security Number CMN: 123456789 CMN

Login Create an Account  Application/IQ Card Continue Application Forgotten Password  Find Your Class

Create an Account

Please enteryour infarmation to create an LUser Account:

All fields are required.
‘our password musthe atleast 6 characters lang.
[tis advisable to use a combination of letters, numbers, and case 1o define your password.

LastMame: |Johnson
Government IDISSN. |weswesees |(295335904)
Date of Bih: (020401976 | (mmiddivey)
Desired Usermame: | johnsoj_0204
Desired Paszword. |eessssssessss

Yerify Password. |essssssssssss

=) 6.  Change Password. After a new student has registered for classes he/she will be required to
change their My Empower password to their Student ID number.

7. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail_gsanapaw@menominee.edu.

My Empower Student User Manual Page 6



Accessing My Empower - New Student - Change - Password

How do I Change my Password?

To change your Password a new student will need their Student ID Number. To obtain your
Student ID Number you will be required to e-mail the Admissions Office directly at
Admissions@menominee.edu. Complete steps 1-7.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and TEMPORARY password then click the “Submit” button.

Create an Account Application/1Q Card Continue Application Forgotten Password  Find Your Class

Student
Information
Center

My Empower

!JDhnsoJ_DZIM |
username
|............. |
password

3. To change your password, click on Change Password under the SIii[gleERElgle EelIE tab.

Admissions Financials Student Records Surveys Settings and Tools

Farsanal Infarmation

(hanie Password
Global Variahles

Class Schedule

Mo Schedule Information for the currently set Term

There are holds onyour account
Flease contactthe department placing the hold.
+ Description: Admissions Update

Bagan: 05122011

Ends: 0173172020

Activities

M Student Activities to Display.
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Accessing My Empower - New Student - Change Password

Continue - How do I Change my Password?
4. Enter your “Current Password.” Your Current Password is your TEMPORARY password.

5. Enter your “New Password.” Your New Password is your Student ID number. To confirm
your New Password you will need to re-enter and press the “Submit” button.

Admissions Fnancials  StudentRecords  Suveys  Seltings and Tools

Change Passiord

Your password must e atleast b characters. 115 aivised to use a combination of leters, numbers, and case.
Usemame GANTEE1 78

Clment Password

New Passwond

onim New Password

Stbmi

6. A new password will be automatically sent to your CMN student e-mail. Student e-mail
accounts will be activated one week prior to the first day of classes.

m=) Note: Your CMN student e-mail address is the first six letters of your last name, first letter of
your first name, underscore (_), and month and day of your birth date @menominee.

Example Username - John Johnson and his DOB is Feb. 4th:  johnsoj_0204

Example CMN Student E-mail - johnsoj_0204@menominee.edu

=) |f you’ve obtained your Student ID prior to the student e-mail accounts being activated your new
password will be sent to the e-mail specified on your admission application. If you did not
provide an e-mail address on your admission application, please update the Admissions Office
with your information at Admissions@menominee.edu.

7. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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Accessing My Empower — New Student — Forgotten Password

What happens if I forgot my username and password?
If you forgot your username and password complete steps 1-3.

1. Goto CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

PR el o rgotten Passwordfell

Create an Account  Application! 1Q Card Continue Application Forgotten Password ~ Find Your Class

Student
Information
Center

3. Enter your CMN E-mail address and your Student ID number.

Mv Emnower

mm) |f you’ve obtained your Student ID prior to the CMN student e-mail accounts being activated,
your new password will be sent to the e-mail specified on your admission application.

If you forgot your Student ID Number you will be required to e-mail the Admissions Office
directly at Admissions@menominee.edu.

Login Create an Account Application/|Q Card Continue Application Forgotten Password  Find Your Class

Forgotten Password

Please enteryour E-Mail address and Student ID Number,

Your Username and Passward will be emailed to you.

E-Mail | |

Student ID Number: | |

4. Click the “Submit” button. Your Username and Password will be automatically sent to your
CMN student e-mail account or the e-mail address specified on your admission application.

5. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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Accessing My Empower — Returning Student

How do I Log-In to My Empower?
To log-in to your existing My Empower account complete steps 1-4.

1. Go to CMN’s Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your Username. Your user names is the first six letters of your last name, first letter of
your first name, underscore (_), and month and day of your birth date. Enter your information in
all lower cases with no spaces.

Example Username - John Johnson and his DOB is Feb. 4th:  johnsoj_0204
Example CMN Student E-mail - johnsoj_0204@menominee.edu

3. Enter your Password. Your Password is your Student ID number. To obtain your Student ID
Number you will be required to e-mail the Admissions Office directly at
Admissions@menominee.edu.

4. Click the “Submit” button.

Create an Account  Application/IQ Card Continue Application Forgotten Password  Find Your Class

Student
Information
Center

My Empower

liohnsoj_0204 |
USErMarme
i....... |
password

5. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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Accessing My Empower - Returning Student - Fogotten Password

What happens if I forgot my username and password?
If you forgot your username and password complete steps 1-3.

1. Goto CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

PR el o rgotten Passwordfell

Create an Account Application/IQ Card Continue Application Forgotten Password ~ Find Your Class

Student
Information
Center

My Empower

3. Enter your CMN E-mail address and your Student ID number. If you’ve obtained your
Student ID prior to the CMN student e-mail accounts being activated, your new password will be
sent to the e-mail specified on your admission application.

=) Your CMN student e-mail address is the first six letters of your last name, first letter of your first
name, underscore (_), and month and day of your birth date @menominee.

Example CMN Student E-mail:  johnsoj_0204@menominee.edu

If you forgot your Student ID Number you will be required to e-mail the Admissions Office
directly at Admissions@menominee.edu.

Login Create an Account  Application/|Q Card Continue Application Forgotien Password — Find Your Class

Forgotten Password

Please enteryour E-Mail address and Student 1D Number,

Yaur Username and Passward will be emailed to you.

E-Mal | |

Student 1D Number: | |

4. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower- Getting Started

Once you’ve succesfully logged into you My Empower a WELCOME screen will appear
with your name.

1. On the Welcome screen you will be notified if you have any holds on your account. If there is
an active hold there will be a message in red under “Holds.” The message is short and includes
the department that placed the hold, the date in which the hold was applied, and when it will end.

2. Todiscuss your hold please contact the department responsible for placing the hold.

Admissions Financials Student Records Surveys Settings and Tools

WELCOME ::.

There are holds onyour account. Mo Schedule Information far the currently set Term
Please contactthe department placing the hold.
« Description: Admissions Update

Began: 061272011

Ends: 01/31/2020

Activities

Mo Student Activities to Display.

Advisors

YU hawe no advisors for the currently set Term.

'fou have not declared a degree for this term.

Advisor Guery...

Weather Channel

Mo Motes to Read.

3. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Admissions

What is an Admission Status?

An Admission Status is a category that a student acquires during his or her admisson process.
There are (4) Admission Statuses:

Admission Process

" =

Accepted
resors >

Admission Status Definitions

Inquiry: Ask or request information about the College of Menominee Nation.
Applicant: Submitted an application for admission to the College of Menominee Nation.

Accepted: Successfully submit all required admission documents. (see below)
1. Admission Application
2. Demographic Verification Form (DVF)
3. Official High School, GED or HSED Transcript
4. Official College Transcript(s) (from all previously attended colleges)
5. Accuplacer Placement Test (if required)

Registered:  The student and advisor meet to schedule classes.
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Empower - Getting Started

How do I access my Admissions Information?
To access your admissions information complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To access your admission information place the arrow over the tab. Three titles will
appear: Student Services, Missing Documents and Contact Forms.

4. To view your admission information click on one of the subject titles: Admissions Profile, WWho
is my counselor, Admission Status, Update Emergency Contact, AT Missing Documents, or
Contact Counselor.

Admissions Financials Student Records Settings and Tools
Student Services Miszing Documents Contact Forms
Admissions Profile AT Missing Documents Contact Advisor
Weho is my counselar Contact Counselor

Admissions Status
Update Emergency Cantact

Holds —= ] Class Schedule -

There are holds an your account. Mo Schedule Infarmation for the currently set Term
Flease contact the department placing the hold.
o [Description: Admissions Update

Began: 051 252011

Ends: 0153152020

Advisors =

You have no advisars for the currently set Term.

Activities

Mo Student Activities to Display.

i You have not declared a degree for this term.
Advisar Query..

Weather Channel E
o Motes to Read.

Keshena, Wl

et the 10 day forecast

39°F

5. For all your admission questions, please contact the Admissions and Enrollment Manager at 715-
799-6226 ext. 3053, or by e-mail at tjames@menominee.edu.

6. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Admissions

How can I view my Admissions Profile?

To view your Admission Profile complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view your Admission counselor select “Who is my counselor” under the Student Services tab.

4. Your admission Counselor’s name and e-mail address will be listed.

Admissions

Financials

Student Records

Seftings and Tools

Surveys

Admissions Profile

Results fitered with: User; Mrs. Dolly J Barbie Term: 2011FA Dept: Crse; Sect: Year: 2011

N

s

i

Part Time Employment
Amer. Indian ar Alaska Native
Female

Change fiter parametars,
(1008650 Mrs. Dally.J Barbie High Schoal:Flandreal Indian High School
Birth Date:(1 311211885 Home School
AddressiLine 1 PO Box 555 Demographics:Ametican Indian 15t Descendant Mo
HOME :Line 2 Areyou on Active Duty?

Line 3 Oidparenteama 4y Degrea?

Lined Shawano 654166 Oid you sign W1 Gov Pledge?

E-Mail santee] @hatmail com Employment Statls
Ethnic Rpt (IPEDS NEW)
Gender
Handicap

I'm interested in 4yr Univ.

Marital Status

Student Support Sevices

Tribal Affliation

Weteran Beneft Status

What L. 5. Military Branch?
Miscellaneous:

ather disability

s

Oivorced

b

Menomines

‘o - LG Military Veteran
U 5. Air Force

5. For all your admission questions, please contact the Admissions and Enrollment Manager at 715-
799-6226 ext. 3053, or by e-mail at tjames@menominee.edu.

6. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Admissions

Who is my Counselor?
To view the name of your Admission Counselor complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view your Admission counselor select “Who is my counselor” under the Student Services tab.

4. Your admission Counselor’s name and e-mail address will be listed.

Admissions Ananclls  StudentRecords  Surveys  Setings and Tools

Who 15 my counselo

Restts fitered with User hrs. Dty Bare Terme 2011FA Degt: Crse: Sect: Year; 2011
Channe fler parameters.

Who Is Your Counselor? FALL 2011
B, Mrs. Dolly Jane

FORTERM YOUR COUNSELORIS PHONE ~ EMAIL ADDRESS
FALL 20N VWepster Roman L PWEDSIEAmenaminge gL

5. For all your admission questions, please contact the Admissions and Enrollment Manager at 715-
799-6226 ext. 3053, or by e-mail at tjames@menominee.edu.

6. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Admissions

What is my Admission Status?
To view your admission status complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view your admission status select “Admission Status.”

4. Here you will be able to view the name of your admission counselor, the term you expect to start,
admission status, major, and demographic information.

Admissions Financials Student Records Surveys Settings and Tools

Admissions Status

Results fiterad with: User: Mrs. Dally J Barbie Term: 2011FA Dept: Crse: Sect: Year: 2011
Change filter parameters,

Admissions Status Screen
First Hame: Dolly Last Name: Barhie
Your personal counselor is: Fomona yWehster Term you expect to start: FALL 2011
Can be contacted by -

E-mail: rwebsteri@menaminee.edu
Phone: not available Admission Status: Mot ren, app not withdrawn

College Program  Major
1. Callege of Menaminee Nation not available Biological & Physical Sciences
2. not available not available not available
3. not available not available not available
Minor: not available Specialization: not availahle

Resident of -
Country: United States
State/Province: Wiscansin
County: SHANAND Citizen of: United States

Admissions Missing Docurments Financial Aid Awards Financial Aid Missing Docurnents
5. For all your admission questions, please contact the Admissions and Enrollment Manager at 715-
799-6226 ext. 3053, or by e-mail at tjames@menominee.edu.

6. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Admissions

How do I update my Emergency Contact Information?

To update your Emergency Contact Information complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view your current Emergency Contact click on “Update Emergency Contact.”

4. Click on the “Request” button and your information will be automatically sent to the
Admissions Office for processing.

Update Emergency Contact

Zesults filtered with: Wser: Mrs. Dolly J Barhie Term: Z2011FA Dept: Crse: Sect: Year: 2011
zhange filter parameters.

Current Emergency Contact information
Currently there is no emergency contact information.

Updated Emergency Contact information

15t Emergency Contact First Marme: |J|:|hnny

15t Emergency Contact Last Mame: [Doe

Your relationship to the 1 st Ermergency Contact: IFather
15t Emergency Contact Home Phaone Mumber: |920—555—5555

15t Ernergency Contact Cell Phone Bumber:
1st Emergency ContactWork Phone Bumbetr:
2nd Emergency Contact First Mame:

2nd Emergency Contact Last Mame:

~Your relationship to the Z2nd Emergency Contact:
2nd Emergency Contact Home Phone Mumber:
2nd Emergency Contact Cell Phone Mumber:

2nd Emergency Contact Work Phone Mumber:

Cc: |jiames@menominee.edu

|:| reguired and |:| aptional

5. For all your admission questions, please contact the Admissions and Enrollment Manager at 715-
799-6226 ext. 3053, or by e-mail at tjames@menominee.edu.

6. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Admissions

What type of Admission Missing Documents am I missing?
To view what type of admission documents you are missing complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under* Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view your missing documents click on “AT Missing Documents.”

4. Your missing documents will appear under “Required Documents.”

Admissions Financials Student Records Strveys Settings and Tools

AT Missing Documents

Results filtered with: User: Mrs. Dolly J Barbie Term: 2011FA Dept: Crse; Sect: Year; 2011
Change fiter parameters.

Thankyou for choosing the College of Menominee Nation in pursing your education goals! In order to successfully complete your admission process, please subimitthe
fillowing admission documents ifyou had not already done s0.

Required Documents:

Term Doctment Date Requested Date Neaded Comment Adl Info
2MFA - Transcript- High Schaool D41 Br201 04031201 Official Transcript
Demagraphic Yeriication Form 0418201 0ai03r201
Transcript- College 041182011 051032011 Official Trangcrint
ACCUPlacer Test 041182011 05032011
Total 4

Completed, signed application Official high schooltrangeripts Official GEDMB3ED transcrints Official college transcripts Demographic Verfication Form Atcuplacer
Placement Test
Admissions Status Financial Aid Missing Documents Financial Aid Awards

5. For all your admission questions, please contact the Admissions and Enrollment Manager at 715-
799-6226 ext. 3053, or by e-mail at tjames@menominee.edu.

6. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Admission

How can I contact my Counselor?
To contact your admission Counselor by e-mail complete steps 1-3.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To contact your Counselor by e-mail click on the Admissions tab. The Contact Counselor link
will be available under Contact Forms.

4. Next, click on the “Contact Counselor.”

5. To send an e-mail to your admission Counselor select Counselor from the drop down box. Next,
create your message and press the “Request” button.

Admissions Financials Student Records Settings and Tools

Contact Counselor

Sesults filtered with: User: Mrs. Dolly J Barhie Term: 2011FA Dept: Crse: Sect: Year: 2011
Zhange filter pararmeters.

Your Counselor | Wwehbster, Romona L v
All Active Counselors: | James, Tessabd

Message to give to counselar:

Hello Tessa & BEamona,

Can you please update me on my admissions document status? You may
contact me by cell at 715-555-5555.

Thank wyou,

o fjames@menominee.edu
|:| reguired and |:| optional

6. For all your admission questions, please contact the Admissions and Enrollment Manager at 715-
799-6226 ext. 3053, or by e-mail at tjames@menominee.edu.

7. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower — Student Records

How do I access my Student Records?
To access your Student Records information complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To access your Student Record informaiton place the arrow over the S{{[e[Jg|fZEeI (oS tab. Two
titles will appear: Schedule Information and Grades and Attendance.

4. To view your Schedule Information click on one of the subject titles listed under Schedule
Information: Student Schedule (Detail)/Unofficial Transcript or Student Schedule

(Summary).

5. To view your Grades and Attendance information click on the subject title listed under Grades
and Attendance: Grade Report.

Admissions Financials Student Records Settings and Tools
Schedule Infarmation Grades and Attendance
Student Schedule (Detaily Grade Report

Student Schedule (Summanyd

Holds —= | Class Schedule -

There are holds on your account. Mo Schedule Information for the currently set Term
Flease contact the deparment placing the hold.

o Description: Admissions Update . g FE
Began: 051272011 Activities
Ends=: 0173152020

Mo Student Activities to Display.

You have not declared a degree for this term.
il x]
Notes
Mo Motes to Read.

6. For all your Student Record questions, please contact the Registrar at 715-799-6226 ext. 3052, or
at jwaukau@menominee.edu.

Advisors

% have no advisors for the currently set Term.

Advisor Guery...

EETGEIR R ElRE

Keshena, Wl

zetthe 10 day forecast

7. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Student Records
How can I view/print my Student Schedule (Detail) /Unofficial Transcript?
To view or print your Student Schedule (Detail)/Unofficial Transcript complete steps 1-5.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view or print your Unofficial Transcript click on the Sji[e[ZIglIRCIe[gels tab. The Student
Schedule (Detail) link will be available under Schedule Information.

4. Next, click on Student Schedule (Detail).

5. To print your Unofficial Transcript, click on Printer Version on right-hand-side of drop down box.

[

Schoolthesis Degree Major Earned Awarded
High School Diplama 05/29/2009

Undergraduate Courses

Term  Dept Crse Sec Title Days Time Building  Instr Gr Aft Emn Pts  GPA
FALL 2011
2011FA ECN 203 01 Microeconomics M 06:00/08:50 5D 125 CHISHA START. 028/22i2011
2011FA EDU 285 01 Student Portfolio Seminar R 12:00/02:50 5D 225 Staff START: 03/25/2011
2011FA EMY 150 01 Introduction to Environmental Science R 09:00/11:50 S0 125 GOODWILL START: 03i25/2011
2011FA NAR 260 01 Infroduction to VWater and Soil Resources M 09:00/11:50 ED 123 Paguette __ START: 08/22/2011
2011FA MWAR 261 01  Introduction to'ater and Sail Resources Labaratory Wi 08:00M0:80 8D 123 Paguette START. 02/24/2011
2011FA MAR 280 01 Internship in Natural Resources 5] 12:0012:00 TBD TBD Crocker P START: 0812772011
Term Totals 0 0o 0
SPRING 2011
20118F ART 106 01 Fundamentals of Design Il 060000850 5D 123 GrignonB 3 34
20115P CHM 105 01 Chemistry T 12:00/02:50 5D 222 Paguette 5 5 10
R 12:00/03:50 ED 222 Paguette
20115P LAM 102 01 Menominee Language |l MYy 04:00005:50 5D 125 Teller L) 4 12
20115P POL 202 01 Infroduction to Public Policy M 12:00/02:50 ED 121 BRZEZINSK] 3 3 3
Term Totals 15 15 34 2367
FALL 2010
2010FA  COM 100 02 Infroduction to Oral Communications T 06:00/08:50 5D 129 WinnR. 3 3 73
2010FA ERWG 102 01 College Enalish and Research TR 0300/04:20 S0 220 Besaw 3 3 B
2010FA LAM 101 01 Menominee Language | MY 04:30006:20 5D 126 Teller 4 4 12
2010FA NAR 250 01 Infroduction to Forestry, Fisheries, and Wildlife T 08:0010:50 5D 123 Reiter Don 3 3 105
2010FA MWAR 251 01 Introduction to Forestry, Fisheries, and Wildlife Laboratory R 08:00/08:80 S0 123 ReiterDon 1 1 34
Term Totals 14 14 385 2821
SPRING 2010
20105P BIQ 202 01 Principles of Biology M 09:00/11:50 S0 124 HANSOMN 5 5 15
W 09:0012:50 ED 124 HANSON
20105F HUM 100 01  Intraduction ta the Humanities TR 01300250 S0 126 Vickers D. 3 3 105
20105P MNAR 181 01 Introduction to Matural Resources M 06:00/08:50 5D 121 CJanowski 3 3 6
20105P SDE 100 01 Infroduction to Sustainable Development M 12:00/02:50 SD 125 “an Lopik 3 39
Term Totals 14 14 405 2833
Honors FALL 2009
2009FA CMP 180 02 Introduction to Computer and Infarmation Technology MYy 09:00111:50 8D 220 Vickers D. 3 3 12
2008FA EDU 085 01 Fundamentals of Critical Literacy MYy 09:00111:50 SD 225 Peterson 3 3 12
2008FA EDU 100 02 StudentSuccess Stratenies MYy 01:.00002:50 SD 224 HALL 2 2 6
2009FA MAT 106 02 College Algebra W 05:00/07:50 5D 226 Martin C 3 39
2009FA SCI 090 01 Fundamentals of Science MYy 12:00002:50 8D 222 Creapeau = 3 3 12
Term Totals 14 14 51 3643

6. For all your Student Record questions, please contact the Registrar at 715-799-6226 ext. 3052, or
at jwaukau@menominee.edu.

7. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Student Records

How do I view/print my Student Schedule (Summary)?

To access and/or print your Student Schedule complete steps 1-7.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view or print your Student Schedule click on the tab. The link will be
available under Schedule Information.

4. Next click on Student Schedule (Summary) link.

5. If your Student Schedule does not appear, click on the “Change filter parameters,” which will take
you to the “Global Variables” page to set the term you are planning to attend

6. To set your Global Variable select the term you are planning to attend and click the “Return to
Previous Page” button.

7. Your Student Schedule Summary will appear.

8. To print your Student Schedule click on printer version on right-hand-side of drop down box.

Admissions Student Records Financials Surveys Settings and Tools

Student Schedule (Summary)
55854 = Term: 2011FA Dept: Crse: Sect: Year:

Change filter parameters.
Student Schedule - FALL 2011 QPrintabm wersion
Registered Courses
Dept Crse Sec Title CrHrs Begin - End Instrt Bldy Room Stat  End Days Location
ECN 203 01  Microeconamics 3 DRZ201 12010011 CHISHA Shirley Daly 125 06:00pm 08:50pm M Menomines Main Campus
EDU 2495 01 Student Porfalio Sem 1 Nar2amt 12010¢1  Staff Shirley Daly 229 1200pm 0Z480pm R Menomines Main Campus
EMY 150 01 Ermwironmental Sci 3 Nar2amt 1200011 GOODWILL  Shirley Daly 129 08:00am 11:490am R Menaominee Main Campus
RAR 260 01  IntroTo WaterSoil 3 0872201 1211011 Paguette Shirley Daly 123 09:00am 11:90am M Menominee Main Campus
RAR 261 01  Intro WateriSoil Lab 1 0872411 12110111 Paguette Shirley Daly 123 09:00am 10:50am W WMenominee Main Campus
RAR 2490 01 MatResInternship 2 081271 120101 CrockerP.  ToBe Determined TBD  1Z2:00am 12.00am 5 Menominee Main Campus

9. For all your Student Record questions, please contact the Registrar at 715-799-6226 ext. 3052, or
at jwaukau@menominee.edu.

10. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Student Records

How can I view/print my Grade Report?
To view or print your Grade Report complete steps 1-9.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view or print your Grade Report click on the SiG[e[Ig Qs geks tab. You will find the link
available under Grades and Attendance.

4. Next click on the “Grade Report” link.

5. If your Grade Report does not appear, click on the “Change filter parameters,” which will take
you to the “Global Variables” page to set the term are planning to attend.

6. Select your term and year then click on the “Return to Previous Page” button.
7. Your Grade Report will appear.

8. If you have a BUSINESS HOLD on your account you will NOT be able to view/print your
grades.

9. To print your Grade Report click on Printable Version on right-hand-side of drop down box.

Admissions Student Records Financials Surveys Settings and Tools

Grade Report

Results filtered with:
Useq |Term: 2011FA Dept: Crse; Sect: Year:

Change filter parameters.
’_ﬁwde_ﬂanm:l;EBLLZ[m_‘ SiPrintable Version

Undergraduate Courses

Dept Crse Sec Title Instr sess  CrHrs Interit Type  Final At Emn  Pts  GPA
ECN 203 01 Microeconomics CHISHA 1 3
EDU 295 01 Student Porfolio Sem Spence 5. 1 1
= 150 01 Enviranmental Sci GOODWILL 1 3
AR 260 01 IntroTa YiaternSail Paguette 1 3
MAR 261 01 Intro Water/Sail Lab Pagquette 1 1
MAR 240 01 Mat Res Internship Cracker P. 1 2
Term Totals 0.00 000 000  0.000

10. For all your Student Record questions, please contact the Registrar at 715-799-6226 ext. 3052, or
at jwaukau@menominee.edu.

11. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Financials
What is Financial Aid and am I eligible?

Financial Aid is financial assistance for those who are eligible. Financial Aid is intended to help
cover college expenses such as tuition and fees, room and board, books and supplies, and
transportation. Financial Aid can also help a student pay for childcare expense and other costs
associated with college.

Student eligibility requirements:

Be a U.S. citizen or eligible non-citizen (permanent resident);

Be a Wisconsin resident for State funds;

Have a valid Social Security number;

Have a high school diploma or a General Education Development Certificate (GED/HSED);
Be accepted, admitted, and enrolled in an eligible degree program;

Demonstrate a financial need for programs as determined by the Free Application for Federal
Student Aid [FAFSA];

Be neither in default on a Title IV loan nor owe a repayment on a student grant;

Be enrolled in at least half-time status to receive most types of financial aid;

Meet the eligibility requirements for each of the aid programs in the application;

Have registered for Selective Service, if required to do so;

Maintain satisfactory academic progress as defined by CMN.

What is the Financial Aid process?

When applying for financial aid all information pertaining to a student’s income or family income
resources will be used to determine financial need and eligibility for financial assistance. CMN
students must include the College of Menominee Nation’s school code -031251- on their FAFSA
application.

Financial Aid Process

Apply for your Federal PIN # at www.fafsa.edu.gov

Qpply for your FAFSA for FREE at Www.fafsa.edu.90\>

After FAFSA is submitted your Student Aid Report
(SAR) will be either mailed or e-mailed to you.

Check your SAR for errors after
submitting your FAFSA.

Financial Aid packaging begins after

you register.
' Accept/Decline Financial

Aid Award Letter.
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How do I access my financial information?
To access your financial information complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To access your financial information place the arrow over the “[FIEMELR" tab. Two titles will
appear: Financial Aid and Student Billing.

4. To view your Financial Aid information click on one of the subject titles listed under Financial
Aid: Einancial Aid Award L etter or Missing Documents.

5. To view your Billing information click on the subject title listed under Student Billing: Billing
Detail Summary.

i Settings and Tools

Financials Student Records Surveys

Admissions

Financial Aid Student Billing

Financial Aid Award Letter Billing Detail Summary
Missing Documents

Holds —= | Class Schedule

There are holds on your account. Mo Schedule Information far the currently set Term

Please contact the department placing the hold.
. egs = E3
Activities

» Description: Admissions Update
Mo Student Activities ta Display.

Began: 0551252011
Degree EE

Ends: 0173152020
ou have not declared a degree for this term.

Notes EIE
Mo Motes to Read.

For all your Financial Aid questions, please contact the Financial Aid Director at 715-799-6226
ext. 3039, or by e-mail at NFish@menominee.edu.

Advisors

You hawve no advisors for the currently set Term.

Addvisar Guery.

Weather Channel

Keshena, Wi

Zetthe 10 day forecast

Sk

~

If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Financials

How can I view/print my Financial Aid Award Letter?
To view your Financial Aid Award Letter complete steps 1-6.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.
3. To view your Financial Award Letter first click on the [FIiEINSEIStab.
4. Next, click on “Einancial Aid Award Letter.”

$¢5. Choose the AWARD_YEAR from the drop down box.

6. To print your Award Letter, click on Printable Version on right hand side of drop down box.

Admissions Student Records Financials Surveys Settings and Tools

Financial Aid Award Letter

Results filterad with:
User] | Term: Dept: Crse: Sect: Year:

Change filter parameters,

‘I:I' Award Year | 2011-12 = | =1 Printalile Yersion

College of Menominee Nation - Financial Aid Office

201112
O7m12011-06/3002012
ISIR Trans#:2

Aivard Letterta
REVISED

The Financial &id Office has packaged your financial aid for the current award year, &n Award Letter has been produced for you,
which can be viewed through Empower, where you can accept/decline your awards, Your Award Letter is an estimate only, which
is based on the availability of funds and may be revised during the award year,

THE FINAMCIAL AID OFFICE CAN WOT DISBURSE AMY FINAMCIAL AID TO YOUR ACCOUNT UNTIL YOU ACCEPT YOUR AWARDS,
If you have any technical difficulties with Empower you can call the IT Help Desk at Extension 4357 or if you have any questions
regarding your financial aid you can email Nicole Fish at nfish@menomines.edu or Jackie Begolke at jbegolke@menomines.edu

2011FA 20125P 201250 Taotal
Full Time Full Time

7. For all your Financial Aid questions, please contact the Financial Aid Director at 715-799-6226
ext. 3039, or by e-mail at NFish@menominee.edu.

8. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Financials

How do I Accept/Decline my Financial Aid Award Letter?

To accept or decline your Financial Aid Award Letter complete steps 1-6.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.
3. To view your Financial Award Letter first click on the [FlEISEltab.

4. Next, click on “Financial Aid Award Letter.”
3¢ 5. Choose the AWARD_YEAR from the drop down box.

6. To “Accept” or “Decline” click on the “Accept/Decline Award Letter” located at the bottom of

the page.

7. The Accept/Decline Financial Aid page will appear. To “Accept All” or “Decline All” check the

box, and then click on the “Accept/Decline Financial Aid” button.

Admissions Financlats Stident Records Slirveys Settings and Tools

Resulls [HE[Eﬂyﬂlﬂ—‘
Usg| grin: Depl: Crse: Sect: Year:

Change filter paramaters,

Award Year| 2011-17 =

1

Acceptl”  Decinedl”  Temm Seq. Award Type Description
Aeceptl Decline [ FALL20MT 1 Federal Ald Programs BIA Grant
FALL 2011 1 Federal Aid Programs Pell Grant
Atcepl r Decline r FALL 2011 1 Slate Ald Frograms Wiindian Assistance Grant
aueeptl” Decinel”  Sprng2012 1 FederalAdPrograms B Grant
Arcaprr Dacline Eping 2012 1 Fedaral Aid Programs Pall Grant
Aeceptl Declinel” Bpring 2012 1 State Aid Programs WiIndian Assistance Grant

Accept/ Decling Financial Aid

Latest Award Latier

Accept / Decline Financial Aid

§550.00
Total:

Change Amount

L]
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(Continued) How do I Accept/Decline my Financial Aid Award Letter?
8. Next, the “Accept/Decline Financial Aid Successfully” page will appear.

9. Click on the “Done” button.

Mmssons —— Fnancils  SodentRecords  Srvess Seftings and Tools

Accept  Decine Financial A

Accept/ Decling Financial Aid successfully
[ione

10. For all your Financial Aid questions, please contact the Financial Aid Director at 715-799-6226
ext. 3039, or by e-mail at NFish@menominee.edu.

11. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.

My Empower Student User Manual Page 29


mailto:NFish@menominee.edu�

My Empower - Financials

What type of Financial Aid Missing Documents am I missing?

To view what type of Financial Aid documents you are missing complete steps 1-5.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.
3. To view your Financial Aid Missing Documents click on tab.

4. Next click on “Missing Documents.”
3% 5. Choose the AWARD_YEAR from the drop down box.

Student Records Financials Settings and Tools

Financial Aid Missing Documents

{3‘ nwardYearl 2010-11 'l

2010-11
Required Documents:
Documents Date Requested  Date Needed Due Date
A repartwith amaunt of Child Support Received andior Paid 07292010 Q292010 07292010
A signed copy of your Federal Tax Return 07292010 Q292010 07292010
A cony ofvour 2 Farms and other records of maney eared. a7zar00 a7i292010  OTi290E010
In Kind Suppont Farm a7r28r2010 Q7282010 O7r2e2010
A signed copy ofyour parents Federal Tax Retum 07292010 ari2ezon 07242010
A copy afyour parents W2 Forms and other records of maney eamed. 07292010 Q292010 07292010
A completed and signed Yerification YWarksheet 07292010 Q292010 07292010
Meed Tribal Higher Ed App, Flease See Your Tribal Higher Ed Office 07iEei2010 07282010 07282010
Documents we would like to receive:
SAR Comment Code 170 a7i2e2010 aTizez01n  avzeno1n

6. For all your Financial Aid questions, please contact the Financial Aid Director at 715-799-6226

ext. 3039, or by e-mail at NFish@menominee.edu.

7. If you are experiencing technical difficulties contact your system administrator at 715-799-6226

ext. 3084, or by e-mail gsanapaw@menominee.edu.
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How can I view my Billing Detail Summary?

To view your entire Billing Summary complete steps 1-5.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

Next click on “Billing Detail Summary.”

o M N

Student Records Fnancials Settings and Tools

Enter your username and password then click on the “Submit” button.
To view your Billing Detail Summary click on the tab.

Your Billing Detail Summary will show your entire billing history.

Summarized Customer Detall

Results filtered with;

User|:| Term: 201030 Dept: Crse; Sect:

Ghanoe filter parameters.,

Name;

Bill Rate Codle;

Receivable Type: § Student Billling Status:

Classification Code: 5T Student Waive int?
Balance Date:

Payment Plans: Previous Balance:
Current Balance:

DateTime  Trans Code Description

037262010 FA-REF Financial Aid Refund

0812502010 AMP ALLIANCE FOR MINORITY PARTICIP
091182010 FA-REF Financial Aid Refund

0518010 ACG Academic Competitive Grant
051800 ACG Acadermic Competitive Grant
03032010 FA-REF Financial Aid Refund

030172010 AICF American Indian Collage Fund
021222010 WG Wi Indian Assistance Grant
02122010 PELL Pell Grant

02122010 BIA BA Grant

1113011999

$0.00
$0.00

fAmount  Running Total

§300.00
(30000)
§TAL00
(5375.00)
(5375.00)
§620.40
(51,006.00)
($550.00)
(51,80000)
(51.10000)

5000
(5300.00)
5000
($750.00)
(5375.00)
5000
(629.40)
§TR 60
5925 610
5272660

6. For all your Billing questions, please contact the Bursar at 715-799-6226 ext. 3034, or by e-mail

at cotto@menominee.edu.

7. If you are experiencing technical difficulties contact your system administrator at 715-799-6226

ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Surveys
How do I participate in the On-line Surveys/Course Evaluations?
To participate in the on-line Surveys/Course Evaluations complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To complete on-line Surveys/Course Evaluations click on Online Surveys under the tab.

NOTE: This is for “Mid-Term” and “Final Course” evaluations only.

Student Records Financials  Settings and Tools —— Admissions Surveys

Surveys
Course Sureys to Take:

Term (lass Section Cormplete Between NotStated | InProcess | Complete
J11FA ECN 03 01 11-25-2011 I
J11FA ECN 203 01 10-08-2011 I
J11FA EDU 295 1 11-28-2011 I
J11FA EDU 28 01 10-04-2011 - 10-18-2011 I
J1FA ENY 180 01 11-25-2011 I
J1FA ENY 180 01 10-04-2011 - 10-18-2011 I
J11FA NAR il 01 11-25-2011 I
1A NAR il 01 10-04-2011 - 10-18-2011 I
J11FA NAR 261 01 11-26-2011 I
J11FA NAR 261 01 10-04-2011 - 10-18-2011 I
J11FA NAR 290 1 11-28-2011 I
J11FA NAR 240 01 10-04-2011 - 10-18-2011 I

Alink to other suneys that aren't shown
Public Suneys to Take:

4. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Settings and Tools

How do I change my Password?

To change your Password complete steps 1-7.

1.

N o a k~ wDn

Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

Enter your username and password then click on the “Submit” button.
To change your password, click on Change Password under the SfgutlaleSi:lale lEel]E tab.

Enter your “Current Password.”

Enter your “New Password.”
To confirm your New Password you will need to re-enter and press the “Submit” button.

Your new password will be sent to your student e-mail account.

Admissions fnancials  SfudentRecords  Sunveys  Setfings and Tools

Change Passwiore

Your password st be at least 6 characters. it is avised o use a combination of efters, nunibers, and case,
Usemame: SANTEE1TE

Clment Password:

et Password

Confirrn New Passord:

8. If you are experiencing technical difficulties contact your system administrator at 715-799-6226

ext. 3084, or by e-mail gsanapaw@menominee.edu.
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My Empower - Settings and Tools
How do I set my Global Variables/Parameters?

To set your parameters or term complete steps 1-4.

1. Go to CMN Official Website www.menominee.edu and click on My Empower under “Quick
Links” or enter http://empower.menominee.edu/fusebox.cfm in the browser and press enter.

2. Enter your username and password then click on the “Submit” button.

3. To view your Admissions Status, Financials, or Student Records you will first need to set your
parameters by going to the SEEERRELIE tab and selecting Global Variables.

Note: If you do not set your Global Variables and go directly to a screen to view your
information the following message will appear. “Your query returned no results. Please make
sure to set necessary values in Global Variables. You can do this by accessing the Currently
Set on the homepage or click Change filter parameters link on the browser.”

4. In the Global Variables screen select the term you are attending from the drop down box.
5. Next select one of the titled tabs to view or print your information.
Or

1. If you select a tab before setting your Global Variables the above message will appear. In the
screen you will see the Change filter parameters located on the left-hand-side of the page. Click
on the link and it will take you directly to the Global Variables screen.

2. In the Global Variables screen select the term you are attending from the drop down box.

3. Next click on the “Return to Previous Page” link at the bottom. This button will automatically
take you to the screen you were previously viewing.

Admissions Financials Student Records Surveys Settings and Tools
Global Variables
Clear Settings
SetlD Mrs. Dolly J Barbie
Term FALL 2011 b
Department E
Course ek
Section ek
Application Year 2011: Dates 07/01/2011 - 06/30/2012

[ Return to Previous Page l

4. If you are experiencing technical difficulties contact your system administrator at 715-799-6226
ext. 3084, or by e-mail gsanapaw@menominee.edu.

My Empower Student User Manual Page 34


http://www.menominee.edu/�
http://empower.menominee.edu/fusebox.cfm�

	What is My Empower?
	What information can I access from My Empower?
	Who should I contact for questions relating to my student records?
	Accessing My Empower
	How  do I access My Empower?
	How do I Create a New Account?
	Continue - How do I Create an Account?
	How do I Change my Password?
	Continue - How do I Change my Password?
	How do I Log-In to My Empower?
	What is an Admission Status?
	How do I access my Admissions Information?

	My Empower - Admissions
	How can I view my Admissions Profile?

	My Empower - Admissions
	Who is my Counselor?
	What is my Admission Status?
	How do I update my Emergency Contact Information?
	To update your Emergency Contact Information complete steps 1-4.
	What type of Admission Missing Documents am I missing?
	How can I contact my Counselor?
	How do I access my Student Records?

	My   Empower - Student Records
	How can I view/print my Student Schedule (Detail)/Unofficial Transcript?

	My Empower - Student Records
	How do I view/print my Student Schedule (Summary)?
	How can I view/print my Grade Report?

	My Empower - Financials
	What is Financial Aid and am I eligible?
	How do I access my financial information?

	My Empower - Financials
	How can I view/print my Financial Aid Award Letter?
	How do I Accept/Decline my Financial Aid Award Letter?
	(Continued) How do I Accept/Decline my Financial Aid Award Letter?
	What type of Financial Aid Missing Documents am I missing?
	How can I view my Billing Detail Summary?

	My Empower - Surveys
	How do I participate in the On-line Surveys/Course Evaluations?
	How do I change my Password?

	My Empower - Settings and Tools
	How do I set my Global Variables/Parameters?


