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Section A: Introduction

Lesson: Overview

«f Jump to 100

Workbook goal

The goal of this workbook is to provide you with the knowledge and practice to accurately
disburse funds at your institution. The workbook is divided into four sections:

Introduction

Set Up

Day-to-day operations
Reference

Intended audience
Financial Aid office administrators and staff.

Section contents
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Section A: Introduction

Lesson: Process Introduction

< Jump ta 100

Introduction

The SCT Banner disbursement process uses several user-defined and federally defined edits for
disbursing aid to students. SCT Banner reviews options before processing payments, memos, or
authorizations.

The Financial Aid office is responsible for setting up the rules for fund disbursement so SCT
Banner can apply the rules to the various categories of disbursements.

Flow diagram
This diagram highlights the processes used to disburse funds within the overall Financial Aid

process.
0%\ 2 ) o oﬂ
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You can disburse funds to the applicant according to options you define. While this workbook
focuses on disbursements, the rules and validations should have been established in the
Packaging, Budgeting, and Funds Management modules and the Student System that also affect
disbursement outcomes. Transactions in the disbursement process interface to the Banner
Accounts Receivable module.

© SunGard 2004-2005 Disbursements
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Section A: Introduction

Lesson: Process Introduction (Continued)

Key points

Enrollment Enrollment is divided into Financial Aid and Current. Current enrollment always
displays the current credit, billing, adjusted, and attending hours by term from the Student
System. Financial Aid enrollment displays the credit, billing, adjusted, and attending hours that
are derived from the execution of the Financial Aid Enrollment Hours process (RSRENRL).
Once hours are entered, the disbursement process uses the Financial Aid enrollment when
disbursing aid to students.

Disbursement Schedules Fund disbursement schedules define the timing for payment of monies.
The disbursement schedule is defined in Default Award and Disbursement Schedule Rules Form
(RFRDEFA), Fund Award and Disbursement Schedule Form (RFRASCH), and Loan Period
Base Data Form (RPRLPRD).

Tracking The status of Tracking Requirements allows for edits to determine when and if
Financial Aid funds memo or pay to the student’s account. These edits are controlled on the
Requirements Tracking Validation Form (RTVTREQ).

Disbursement Rules Institutional disbursement edits and options can be defined on the Funds
Management Form (RFRMGMT), Packaging Options Form (RPROPTS), Financial Aid
Selections Rule Form (RORRULE) and the Loan Options Form (RPRLOPT).

Detail Codes Student Account Detail Codes are used to pay financial aid funds to the student’s
account. Detail Codes will be linked to fund codes in a one-to-one relationship on the Fund Base
Data Form (RFRBASE). Detail Codes are only used for funds you choose to disburse or memo.

Packaging and Disbursement Load Codes The Packaging Load Code is the student’s estimated
enrollment as defined on the FAFSA or the default enrollment level you indicate on the
Packaging Options Form (RPROPTS). The Disbursement Load Code is the student’s credit
hours, billing hours, adjusted hours, or expected hours depending on the options you indicated on
the Packaging Options Form (RPROPTS). When the Disbursement process (RPEDISB) is
executed, these codes are compared. If these load codes do not match, the disbursement process
will not pay or will prorate specific funds, depending on the options you indicated on the Funds
Management Form (RFRMGMT).

© SunGard 2004-2005 Disbursements
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Section A: Introduction

Lesson: Process Introduction (Continued)

«f Jump to T0OC

Key Points (continued)

Student System The Major, Minor, Concentration Code Validation Form (STVMAJR) in the
Student system contains a control regarding disbursement. Each major is defined as Aid Eligible
or Not Aid Eligible. The Disbursement process (RPEDISB) verifies the student is in an Aid
Eligible major. Financial Aid also indicates what credits hours define full-time and part-time
enrollment by level on the Institutional Financial Aid Options Form (ROAINST). These
definitions are also used in the Disbursement process (RPEDISB). The student’s major and level
can be viewed on the Basic Student Information Inquiry Form (RSISTDN).

For additional information, refer to the Using SCT Banner Financial Aid User Manual, the Using
SCT Banner Accounts Receivable User Manual, and the Using SCT Banner Finance User
Manual.

© SunGard 2004-2005 Disbursements
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Section A:

Lesson:

Introduction

Terminology

- Jump ta 100

Types of disbursements

There are three levels of disbursements that you will be able to view: memos, authorization, or

payment (credits).

e Memo - Indicates that the funds are awarded, but the student still has outstanding
disbursement edits before final eligibility is determined.

e Authorized — Aid has been awarded and all disbursement edits fulfilled. However, the
disbursement date has not yet arrived. Money will pay once the disbursement date

arrives.

e Paid - Funds credit the student’s account in the form of a payment.

Comparisons

This table compares the three levels.

Memos

Authorization

Payment (Credits)

Have not passed all eligibility
edits

Student met all eligibility
requirements

Student met all
eligibility requirements

Estimated aid (offered or
accepted)

Processed prior to scheduled
disbursement date

Processed on or after the
scheduled disbursement
date

Not a direct credit to account

Not a direct credit to account

Direct credit to the
student’s A/R account

Do not reduce the balance due
online or on the bill

Reduces payment due, but not
actual balance on account

Deleted when expires or replaced
by other type of disbursement

Deleted or reduced when replaced
by an actual payment

Amount is replaced or deleted if
student’s award changes

Amount is replaced or deleted
when student’s award changes

Adjusting entries
processed automatically

© SunGard 2004-2005
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Section B: Set Up

Lesson: Overview

«d Jump to T0C

Introduction

The purpose of this section is to outline the set-up process and detail the procedures to handle
disbursements at your institution.

Intended audience
Financial Aid office administrators.

Objectives
At the end of this section, you will be able to

e identify and describe all SCT Banner forms and processes that will be affected by the
disbursement process
e create the rules and set parameters used to process disbursement data.

Prerequisites
To complete this section, you should have

e completed the SCT Education Practices computer-based training (CBT) tutorial “SCT
Banner 7 Fundamentals,” or have equivalent experience navigating in the SCT Banner
system

e completed the Financial Aid Overview training workbook
a minimum working knowledge of SQL for building rules

e administrative rights to create the rules and set the validation codes in SCT Banner.

© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Overview (Continued)

«f Jump to T0OC
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Section B: Set Up

Lesson:

Purpose

Institutional Financial Aid Options
Form

«f Jump ta T0C

The Institution Financial Aid Options Form (ROAINST) is used to set up all of the options for a

specific Aid Year.

Most other forms and processes in the financial aid modules are dependent on the information
displayed on this form. The form is divided into seven tabs:

Options
Loan Options
Credit Hours

Defaults

Exclude Course Levels

Campus/EDE Defaults
Web Processing Rules

Note: Aid year must be defined on ROAINST to install new releases of software and for system
to be able to calculate new aid year.

Loan Options

Credit Hours

Exclude Course Levels Defaults

Campus/EDE Defaults  Web Processing Rules

Aid Year Definition
¥ Active

Pivot:

pi-Jan-z00s ()

Aid Year 2004 - 2005

Description:

Start Date: bz [ vear | 2004

End Date: 30-JUN-2005 @ Year: 2005

Logging

[ Budgeting [ Packaging

[+ Need Analysis [+ EDE Correction

COD Full Participant

[ Direct Loan

[ Pell

[” SBGI Conversion

[ Rescheduled Dishursement Date
[ Use EFC Proration

[ INAS Short Calculation

Primary Application Source:
Application Received Date Indicator:
Application Requirement Code:
Tracking Established Status:

Source for Application Received Date:
Default Aid Period:

Initial SAP Status:

Update Transaction Number and EFC:
Current Term Code:

Message Expiration Days:
Methodology Indicator:

HNon-Custodial Parent Contribution Option:

Routing Number or Common School ID:
Budgeting Group:

Tracking Group:

Packaging Group:

Exception SAP Status:

SAR Requirement Code:

SAR Requirement Status:

R )
T
3

|

Famer >
k3

v

Wi

L=update unless Locked  +

200110 |[7]
[ a0

® Federal
* Institutional

eFaLT 7]
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Section B: Set Up

Lesson:

Institutional Financial Aid Options
Form (Continued)

Required Fields for Data Load

Field Name

Description

Active Aid Year

Active Aid Year indicator must be checked. SCT Banner computes
from beginning and ending years (not month/day).

Aid Year Start Date
and End Date

Enter beginning/ending dates of aid year (actively used for control of
Student employment Authorizations).

Pivot Date

Date you want specified year’s forms to default when you open SCT
Banner.

Primary Application
Source

Enter application source.

Default Aid Period

Assigned when loading records or when awards are made prior to
receipt of ISIR

Application Received
Date Indicator

Appears on ROASTAT. Controlled by dropdown choice and entry in
Source for Application Received Date field.

Source for Application
Received Date

If using more than one data source, enter data source from which
Application Received Date will be loaded on ROASTAT.

Tracking Established
Status

Appears on RRAAREQ for system created requirements.

Initial SAP Status

Code created on second window of ROASTAT during Data load for
students with no prior SAP code.

Update Transaction
Number and EFC

Indicates when data load process should update the Pell Transaction
Number and EFC. A or blank - Always, N - Never, L - Update unless
locked.

Current Term Code

Initially first term of defined year; acts as a default for some forms
and controls use of views for rules.

Methodology Indicator

FM or IM methodology.

Non-Custodial Parent
Contribution Option

IM schools choose option for treatment of non-custodial parent data

Default Group Status

Tracking, Budgeting, Packaging, and SAP statuses used to hold
records for students who do not meet the grouping rules.

Routing Number or
Common School ID

Causes school’s housing code to load on RNANAXxx during dataload.

© SunGard 2004-2005
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)
- Jump to 100
Procedure
Follow these steps to complete the process.
Step Action
1 | Access the Institution Financial Aid Options Form (ROAINST).
2 | Select 0405 in the Aid Year field.
3 | Perform a Next Block function.
4 | Enter or edit fields as needed.
5 |[Click the Save icon.
© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)

«f Jump to T0OC

Purpose

The Loan Options tab is designed to capture fields related to both Direct Lending and Electronic
Loan processing. Fields in this window are used with the Entrance and Exit Counseling Results
processing to allow the school to establish which requirement codes and statuses will be used to
satisfy the Entrance and Exit Interview requirements on the Applicant Requirements Form
(RRAAREQ).

Aid Year: 0506 F
Options le Credit Hours  Exclude Course Levels Defaults Campus/EDE Defaults  \Weh Processing Rules

Loan Process Type: E
[” Institution HEAL Indicator
Electronic School Code: ’—
Electronic Branch ID: ’7
[ Process Electronic Change Transaction
MNumber of Days for Electronic Changes: ’7
[ Expanded Lending Option Participation
[ Use Multi-Avrard Year Perkins MPN
Direct Loan School Code: M
[ Direct Loan Affirmation Pilot
[ Multi-Year Note Eligibility

Entrance Interview Requirement Code: E

Satisfied Status: r@
Exit Interview Requirement Code: E
Satisfied Status: r@

[ Apply First-Year, First-Time Borrower Rule

© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)

- Jump ta 100

Procedure
Follow these steps to complete the process.

Step Action
1 | Select the Loan Options tab.
2 | Select a type of combination of types in the Loan Process Type field.
3 | Click the Institutional HEAL Indicator checkbox.
4 | Enter the code for your institution in the Electronic School Code field.
5 | Enter the code for your branch in the Electronic Branch ID field.
6 |[Click the Process Electronic Change Transaction checkbox.
7 | Click the Use Multi-Award Year Perkins MPN checkbox.
8 | Enter the institution code in the Direct Loan School Code field.
9 |[Click the Direct Loan Affirmation Pilot checkbox.
10 | Click the Multi-Year Note Eligibility checkbox.
11 |Select a code in the Entrance Interview Requirement Code field.
12 | Select a status in the Satisfied Status field.
13 | Select a code in the Exit Interview Requirement Code field.
14 | Select a status in the Satisfied Status field.
15 | Click the Save icon.

© SunGard 2004-2005
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)

«f Jump ta T0C

Purpose

Use the Credit Hours window to define institutional credit hour values by term for each student
level code.

Example: You would use this window to define credit hour values for graduate students for a
specific term by entering the cut-off values for full time, 3/4 time, and 1/2 time students.

Options Loan Options Credit Hours Exclude Course Levels Defaults Campus/EDE Defaults  Weh Processing Rules
Level Description Full Time Creg::::rr?i::e Half Time
-]
E [pravuat [ 12.000 [ 9.000 IW -]
] | | | ]
B | | | L
B | | | |
B | | | .
[ | | | ]
l_ L |
[ 2
[ %
B | | | :
] | | | I
B | | | |
] | | | ]
B | | | .
B | | | L
B | | | |
B | | | |
) | | | 18
Procedure
Follow these steps to complete the process.
Step Action
1 Select the Credit Hours tab.
2 Double-click in the Term field to select a term.
3 Double-click in the Level field to select a student level.
4 Enter a number in the Full Time Credit Hours field.
5 Enter a number in the Three Quarter Time Credit Hours field.
6 Enter a number in the Half Time Credit Hours field.
7 Click the Save icon.
© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)

«f Jump to T0OC

Purpose

Use the Exclude Course Levels tab to enter the student level and the course levels to be excluded
from the enrollment calculation for the aid year. Courses with the levels inserted/updated from
this window will be excluded for the student level when enrollment is calculated.

SCT Banner Form

Y Institution Financial Aid Options ROAINST 7.0 (CTO0) iririririristrieiirieiirie e L e e e e T e e

Aid Year: 0405 F
Student Level Description Course Level Description
(] [
’f |Undergraduate ’F |Nuncredrt =]
C O
R [ ] ]
C 1 (]
| |
C [
L] L]
C L
L] (]
C [
C | |
mll - :
Procedure
Follow these steps to complete the process.
Step Action
1 Select the Exclude Course Levels tab.
2 Double-click in the Student Level field to select a student level.
3 Double-click in the Course Level field to select a course level.
4 | Repeat steps 2-3 as needed.
5 Click the Save icon.
© SunGard 2004-2005 Disbursements

Page 17



Section B: Set Up

Lesson: Institutional Financial Aid Options

Form (Continued)

- Jump ta 100

Purpose

The Defaults tab enables you to enter Pell Grant Default information. Enter the campus code for
which you want to define default information in the Main Campus Entity ID field and the Pell ID
in the Pell ID field. You can also enter the information for the Financial Aid Director, Title IV
Funds, payment options, and application source codes for the College Scholarship Service.

SCT Banner Form

Aid Year: 0405 F
Options Loan Options Credit Hours Exclude Coutse Levels Defaults Campus/EDE Defaults  Web Pracessing Rules
Pell Grant Defaults
[ Prevent Automatic Pell Calculation [/ Pell Reduced Eligibility Indicator
Main Campus Entity ID: W ["' Cash Monitoring or Reimbursement Indicator
Pell ID: = ¥ Just In Time or Advance Pay for Pell
Pell Fund Code: E Number of Days for Just In Time m
Financial Aid Director Name: |GEORGE BIANMER or Advance Pay for Pell:
Phone Hurnber: [s10|/ssssess [ Atternate Pell Schedules Used
Service Agent Code: ,7 lvNew Pell Calculation
Title I/ Destination Number: 53091 [ Use New Pell Less than Half Time Calculation
Return of Title IV Funds Defaults
["/Return Indicator
[ Rounding Indicator
Application Source Codes
College Scholarship Service ID
\ | \ | |
1 R R 3
Procedure
Follow these steps to complete the process.
Step Action
1 | Select the Defaults tab.
2 | Enter your institution code in the Main Campus Entity ID field.
3 | Enter the Pell code for your institution in the Pell 1D field.
4 | Double-click in the Pell Fund Code field and select a code.
5 | Enter a name in the Financial Aid Director Name field.
6 | Enter a phone number in the Phone Number field.
7 | Enter a code in the Service Agent Code field.
8 |Enter a code in the Title 1V Destination Number field.
9 [Select other options as desired.
10 | Click the Save icon.

© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)

«f Jump to 100

Purpose

The Campus/EDE Defaults tab enables you to enter payment voucher default information. Enter
the campus code for which you want to define EDE default information in the Campus Code
field. If there is more than one campus at your institution, you can define separate default
information for each campus (you can scroll through this field to see information for other
campuses).

SCT Banner Form

" Institution Financial Aid Optic (RlerITE B0 (gl e A L L e L S L

Aid Year: 0405 F

Options Loan Options Credit Hours Exclude Course Levels Defaulis =T ITE SR AR ETICH  YWeh Processing Rules

Campus Code: ’M_F Main Aid Administrator: ‘ =
Federal Pell ID: T Adaress Line 1:
Pell Fund Code: ’— B Address Line 2: ’—

["/Prevent Automatic Pell Calculation City:
maonmer [ Swoorpome [

Zip or Postal Code: ’75

Electronic School Code: ’— Phone Number: ’_ ’_
Branch 1D: ’7 Fax Number: ’7 ’7
Payment Method: [one) - E-mail: [
Institution Type: ’_

[ nstitutional Cross Reference
Financial Control: ’7
Academic Calendar: 1=hon Standard - .
canermc Calendar Return of Title IV Funds
Expected Hours:
Expected Weeks: [ Return Indicator
School Hours: [ Rounding Indicator
School Weeks:
Number of Months to Pay: ’7 B3
© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)

Procedure
Follow these steps to complete the process.

Step Action
Select the Campus/EDE Defaults tab.
Double-click in the Campus Code field to select a campus.

Enter your Federal Pell ID number in the Federal Pell ID Number field.
Double-click in the Pell Fund Code field to select a code.

Click the Prevent Automatic Pell Calculation checkbox, if desired.

Enter a number in the Routing Number or Common School ID field.

Enter a six-digit code in the Electronic School Code field.

Enter a code in the Branch ID field.
Double-click in the Payment Method field to select a payment method.

Enter an institution type in the Institution Type field.

Click the Institutional Cross Reference checkbox, if desired.
Enter a number in the Financial Control field.

L =
SlEBle|e|Njo|la|swne-

Note: Enter 1 for Public; 2 for Private, non-profit; 3 for Proprietary. You may also
leave this field blank.
13 | Select an academic calendar in the Academic Calendar field.

14 | Enter a number of hours in the Expected Hours field.

15 | Enter a number of weeks in the Expected Weeks field.

16 | Enter the number of hours in the school year in the School Hours field.

17 | Enter the number of weeks in the school year in the School Weeks field.
18 | Enter the name, address, phone number and e-mail address of the Aid Administrator in
the appropriate fields.

19 | Click the Return Indicator checkbox.

20 | Click the Rounding Indicator checkbox.

21 | Click the Save icon.

© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Institutional Financial Aid Options
Form (Continued)

«f Jump ta T0C

Purpose

The Web Processing Rules tab displays some of the Web display and tracking rules. A check in
the Information Access Indicator field indicates that the information for this aid year may be
accessed via Information Access products such as SCT Banner Student Self-Service, Voice
Response, and Kiosk.

SCT Banner Form

Aid Year: 0405 F

Options Loan Options Credit Hours Exclude Coutse Levels Defaults

[ Information Access Indicator

Web Accept Tracking Rules

Requirement Code Description Description
-

T ;

Procedure
Follow these steps to complete the process.

Step Action

1 Select the Web Processing Rules tab.
Click the Information Access Indicator checkbox.

Double-click in the Requirement Code field to select a code.
Double-click in the Status field to select a status code.

Repeat steps 3-4 as needed.

OB (W|IN

Click the Save icon.

© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Fund Base Data Form

«f Jumpto T0C

Purpose

The Fund Base Data Form (RFRBASE) is used to establish fund codes and define basic
characteristics of the fund. You can associate the fund with a unique accounts receivable detail
code (from TSADETC), and indicate other base data such as the fund source, fund type, and
federal fund ID. All funds that are awarded, monitored, or disbursed to the student are initially
created on this form.

SCT Banner form

Accounts Fund Fund Federal Print Message
Fund Code Description Receivable Detail Source Type Fund ID Order Mumber
] &) &) &2
Federsl Direct Stafford Laan FDSL FDRL Loan STFD ) azE1
bLPLUS Federal Direct Parent Loan FoPL FORL Loan PLUS (ot 3257
bLUNSE Federal Direct Unsub. Stafford Fous FORL LoaN STFD [ s 3262
[pr= [Federal wari stusty [ fFom [wome ews ’_su ’F
= fncame contingent Loan fFec forrr [Loan e [ a1
[ Instivtional Loan e (= [oan Gt ) fsa
=S [Istivdional Scholership s =4 [pen \ O fosa
[merrr fitertt Scholershin s fresT [ermr \ [ [p2ss
[wursLy [nursing Loan Program [ fFom [coan gL 102 l—
[pee [Federal Pell Grant Frre For [orur PELL ) fzss
[peric [Federsl Perkins Loan frreL fFoRL [Loan [pERK [ pass |
[pus [Fed. Parent Loan for Studert frLs rorc [coan PLUS [ 100 pasr
[seroc fseholarshin Fund Fsr = [sen \ ’_25 l—
[sE00 [Federal sE0R [rsee fFoRL [ornr sE00 [ a0 fpzse
[os [Federal Suppiemertal Loan Fsis fFor [ sLs m ’F
[erate [state Grant Frogram [rsce ferat [ornr \ [ a0 paen
[err0 [Federal statford Loan Frst fFoRL [coan lsTFD [ = ==
[5ws fotate work Study [ feTar [wore \ ’_51 l—
[rep [Tution assistance Program Free fsTar [orur \ ’_32 ’F
[omstro Federal Unsub. Stafiord Loan fFusL fFoRL [Loan |=TFD [ = sz
| | | | | \ [ ]
| | | | | \ (]
Procedure

Follow the steps to complete the process.

Step Action

1 | Access the Fund Base Data Form (RFRBASE).

Enter the name of the fund in the Fund Code field.

Enter a description of the fund in the Description field.

Enter the appropriate data in the remaining fields using the drop down lists.

Click the Save icon.

OO [WIN

Click the Exit icon.
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Section B: Set Up

Lesson: Detail Code Control Form

«f Jumpto T0C

Purpose

The Detail Code Control Form (TSADETC) is used to define the detail codes that are used
throughout Accounts Receivable. They allow you to identify a detail code with a specific
category, identify payment types, set priority codes to tie funds to charges, and link payments to
term charges.

Coordinate the fund description and the detail code description for consistency and
communication purposes.

SCT Banner form

Detail Code: |ACTIV"Y Fes LITermBased Pay Type: ’N—EI =
Type: E Refund Code: \:I [ Like Term Tax Type: ’7 E e
Category: FEE EI [ Direct Deposit [ Like Aid Year [~ Titie i Amount: 75.00
Granttype: | |  Refundable T GLEnterable  Institutional Charges Term: =
Priority: 939 [ Receipt v Active [ Exclude Invoice Print Effective Date: @
Detail Code: [sDEP [ partment Camage Depost I Term Based Pay Type: M=)
Tyne: P Refund Code: | | [Like Term Tax Type: [ = UETLS
Category: DER B [ Direct Deposit [ Like Aid Year [ Title Amount: 70000 |
Grant Type: lj [+ Refundable [ GL Enterable [T institutional Charges Term: E
Priority: oo [ Receipt I« Active [ Exclude Invoice Print Effective Date: @
Detail Code: [amex [american Express Payment [ Term Based Pay Type: EB Defaul
Type: F Refund Code: \:I [ Like Term Tax Type: ’7 E[ LTI
Category: CSH B [ Direct Deposit ["Like Aid Year [ Title v Amount:
Grant Type: l: [+ Refundable [ GL Enterable [T Institutional Charges Term: E
Priority: 0oo v Receipt [ Active [ Exclude Invoice Print Effective Date: @ =
Procedure
Follow the steps to complete the process.
Step Action

1 | Access the Detail Code Control Form (TSADETC).

2 Enter the name of the detail code in the Detail Code field.

3 | Enter the appropriate data in the remaining fields using the drop down lists or double-
clicking.

4 Click the Save icon.

5 Click the Exit icon.

© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Sections Unavailable for Aid

«f Jump to T0OC

Purpose

The Section Unavailable for Aid Form (ROASECT) enables individual courses or sections of
courses to be excluded from the calculation of financial aid hours.

SCT Banner form

“rm|Section Unavailable for Ald ROASECT F.0 (G RO firirirs et e e e e e L o L e e e e et

Term: I—F
%N SUhLIIEC‘ Cqurlse Se[%un Ca%us S‘%IS T[%n T%e M%ﬂd M[%:Ie Duration U%s for Aid

r ) CJCg 0000000 C 0. g o
(. 1 J 17 ) 06000 ) 0] L] o
( J L J L J O o000 a9 0 CcJ g e
r ) 1 00006 C0 0@ _] [ o
(O OO OO0 b0Og OCOo o/} Qg e
( J J 9000000 g 0.3 ] -
(L J LJ CJ 09000 [ 0. L] =
( 1 J . J OO0 fbgdd 4 0 CcCcCg g o
r ) 1000060 0 06 ] ] o
( J J L J o0 g0 g g oo
( J JcCJogoof0f0gg 0] g
(L J LJ L J 09O [ 0. 7] L] e
)] 1 00600 C 0] [ o
( 1 1] 1 ) 04060000 1 0] [ o
( J J L J o0 g0 g g oo
r ) 10006 0 0] ] .
(L 1 O J C J o000 0 1 60C. g
)] 1 00600 C 0] [ o
L ] 1 0O 060O0600680 1 0Ccd .3 e

Procedure

Follow the steps to complete the process.

Step Action
1 | Access the Section Unavailable for Aid Form (ROASECT).
2 | Enter the name of the term in the Term field.
3 | Enter the appropriate data in the remaining fields using the drop down lists.
4 | Click the Save icon.
5 |[Click the Exit icon.
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Section B: Set Up

Lesson: Fund Management Form

«f Jumpto T0C

Purpose

The Fund Management Form (RFRMGMT) displays and maintains the various attributes of a
fund for a given aid year.

The Fund tab indicates the Total Allocated amount, which is the limit used by the packaging
process and the disbursement process when memoing, authorizing, or paying financial aid.

Aid Year: 0405 E Fund Code: DIRECT E[ Federal Direct Stafford Loan

Packaging Dishursement Dishursement Locks  Fund Camments Budiet Detail Code Rules  Tracking  hMessages Copy

Base Fund

Fund Source: |FDRL ‘Feuaral
Fund Type: |LOAN ‘Lnan

Federal Fund ID: =TFD

Aid Year Specific

Prior Balance: ’7@
Transferred: ’7DD
Budget Allocated: o
Total Allocated: R
Available to Offer: ’7.00

Ower Commitment Percent: 0

Procedure

Follow these steps to complete the process.

Step Action
1 | Access the Fund Management Form (RFRMGMT).
2 | Confirm the aid year in the Aid Year field.
3 | Select a fund code in the Fund Code field from the List of VValues (LOV).
4 | Enter the budget allocated in the Budget Allocated field.
5 | Enter the total allocated amount in the Total Allocated field.
6 |Indicate a percentage in the Over-Commitment Percentage field, if any.
7 | Click the Save icon.
8 [Click the Exit icon.

© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson:

«f Jump to T0OC

Purpose

Fund Management Form (Continued)

On the Packaging tab, enter the appropriate Alt Loan Program Type code for each Alternative
loan fund. This code defaults into the Electronic Loan Application Form (RPAELAP).

Note: The Needs Analysis checkbox may be selected or deselected, depending on the
requirement for each lender. A checkbox in this field causes the calculated Expected Amount on
the RPAELAP Loan Application Form to be affected by EFC and prior aid received.

SCT Banner Form

Fund

FEUER(EN Disburzement  Disbursement Locks  Fund Commments

Aid Year: 0405 E Fund Code: DIRECT EFederal Direct Stafford Loan

Budget Detail Code Rules  Tracking Messages

Award Mazimum: m
Award Minimum: 100,00

Offer Status: [3
Accept Status: EI
Decline Status: EI

[ Automatic Packaging

[ Automatic Scheduling

[ Automatic Acceptance

[ override Need

[ override Need to Cost of Attendance
[ Owerride Satisfactory Academic Progress
[ Owerride Requirement

["'Replace EFC

[’ Reduce Need

[” Loan Process

[ Need Analysis

[ Award Letter

[ Equity Fund

[” Count for NCAA

[ web Accept Flag

Rebate Fee Percentage:

Loan Fee Percentage:

Interest Rate:

Direct Loan Indicator:

Self Help Reduction Percentage:
LMS Loan Fund:

Alternative Loan Program Type:
Round Award:

Round Schedule:

Memo Credit:

Dishurse:

RC=Raund Certs -

= Offered
! Accepted
® None

' Manual
W System
" None

© SunGard 2004-2005
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Section B: Set Up

Lesson: Fund Management Form (Continued)

«f Jump to T0OC

Purpose
The option to disburse or not is controlled by the Disburse Indicator for all financial aid funds
that do not use the loan process.

Various disbursement controls are set on this form along with the Use Attending Hours option.
This is fund specific and should be set for all Title IV funds but institutional decisions may apply
to all other funds.

SCT Banner Form

"é! Fund Management RFRMGMT 7.0 (C

AidYear: 405 [¥] FundCode:  |DRECT | T|Federal Direct Stafford Loan
Fund Fackaging lmwl Disbursement Locks  Fund Comments Budget Detail Code Rules  Tracking Messages Copy

If Disbursement Load Code greater than Package Load Code:
Payment Percent for Three Quarter Load:

Payment Percent for Half Load:

Payment Percent for less than Half Load:

B
—
0

[ Use Attending Hours
[ Use Disbursement Enroliment Edits for Memo

Change Load During Term:

[ Recoup when Award Reduced

If Ineligible Before Cut off Date: [o=pisregard -]

If Ineligible After Cut off Date; |D:D|sregard v‘
[ f Selected for Verification but is Not Complete

[ Override General Tracking Requirements
["] Create Promissory Note Requirements when Accepted

Disbursement Locks tab
The Disbursement Locks tab allows you to lock disbursements for all students by term.

Aid Year: 0405 EI Fund Code: DIRECT EI Federal Direct Stafford Loan

Fund Packaging Disbursement BEEEEGENEINEY Fund Comments  Budget  Detail Code Rules  Tracking  Messages Copy

Term Lock Dishursement for All Students Activity Date

(]

m r
O [ ]
O (]

1N
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Section B: Set Up

Lesson: Fund Management Form (Continued)

«f Jump to 100

Fund Comments tab
The Fund Comments tab allows you to add free-text comments about a fund.

Aid Year: 0403 EI Fund Code: DIRECT EIFedera\ Direct Stafford Loan

Fund Packaging Dishursement Dishursement Locks BRI elylyl=l e Budget Detail Code Rules  Tracking  Messages Copy

Comments User ID Activity Date

Budget tab
The Budget tab allows you link budget components to a fund.

Aid Year: 0405 EI Fund Code: DIRECT EI Federal Direct Stafford Loan

Fund Packaging Disbursement DisbursementlLocks Fund Comments Detail Code Rules  Tracking  Messages Copy

Component Description Percent

‘ [ [ 100

Detail Code Rules tab
The Detail Code Rules tab allows you link detail codes to a fund.

Ald Year: 0405 E Fund Code: DIRECT EFederal Direct Stafford Loan

Fund Packaging Disbursement DisbursementLocks Fund Comments Budget IEETNLERNEEN  Tracking Messages Copy

Detail Code Description Percent

‘ [ ‘ 100

© SunGard 2004-2005
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Section B: Set Up

Lesson: Fund Management Form (Continued)

Tracking tab
The Tracking tab allows you link detail tracking codes to a fund.

Aid Year: 0405 B Fund Code: DIRECT B Federal Direct Staffard Loan

Fun Packaging Dishursement DishursementlLocks Fund Comrrents  Budget  Detail Code Rules SRFEMEGEN Messages Capy
Create Perkins
Tracking Code Description on Accept MPN Activity Date
[
T [ [
[ ] O O ]
] O O ]

Message tab
The Message tab is used to link messages to a fund.

Aid Year: 0405 EI Fund Code: DIRECT EIFederal Direct Stafford Loan

Fund Packaging Disbursement Dishursement Locks  Fund Comments Budget Detail Code Rules  Tracking Iﬁ@ Copy

Message Code Description Activity Date

hd

r .
[ [
L L]

Copy tab

The Copy tab is an easy way to copy all fund specific information from one fund or one year to
another.

@ Fund Management RFRMGMT 7.(

Aid Year: 0405 E Fund Code: DIRECT EFedera\ Direct Stafford Loan

Fund Packaging Disbursement Disbursement Locks Fund Comrnents  Budget  Detail Code Rules  Tracking Messagesm

Aid Year: | =]
Fund Code: EI

(B
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Section B: Set Up

Lesson: Class Code Translation Form

«f Jump to T0OC

Purpose

The Class Code Translation Form (RPRCLSS) is used to define financial aid years for loan
certification as well as to verify student academic class prior to disbursing Title IV funds or any
fund using GTIV rules.

SCT Banner form

Aidvear: @EE [*] Aidvear2004- 2005
S|udeLnt Wlslem S|udecr:t System Financial Aid Activity
[euje [?s Class Date
] - | ] — f
] [ | ] C
. — | ] —
— - | ] —
] ] | ] .
. - | 3 —
] - | ] —
] [ | ] C
. — | ] —
— - | ] —
. ] | 7] .
] — | ] —
. - | ] —
B [ [ ] .
. — | ] —
- - | ] —
. ] | 7] .
. [ | 7 —
Procedure
Follow these steps to complete the process.
Step Action
1 Access the Class Code Translation Form (RPRCLSS).
2 | Confirm the aid year in the Aid Year field.
3 Enter the appropriate data in the remaining fields using the drop down list if necessary.
4 Click the Save icon.
5 Click the Exit icon.
© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Audit Grading Mode Form

- Jump ta 100

Purpose

The Audit Grading Mode Form (RPRAUDT) is used to identify all grading mode and course
registration status codes for which you do not want to pay aid. If these are listed on this form,
then the billing hours for that course will not be counted in the financial aid adjusted hours that
may be used in the disbursement process.

SCT Banner form

MidYear:  [1405 |7 Aid Year 2004 - 2005
Audit Grading Mode Codes
Grading Mode Registration Status Description Activity Date
v ]
I [ r e
C C C_ ]
[ [ ] (]
[ [ ] 1
C F ]
O (] C
[ [ ] (]
O C C_ ]
L [ ] L
L (] C
C C |
O (] ]
[ [ ] (]
O O g
Copy To
Aid Year: EI Copy: @
Procedure
Follow these steps to complete the process.
Step Action
1 Access the Audit Grading Mode Form (RPRAUDT).
2 | Confirm the aid year in the Aid Year field.
3 Enter the appropriate data in the remaining fields using the drop down list if necessary.
4 Click the Save icon.
5 Click the Exit icon.
© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Financial Aid Selection Rules Form

«f Jump ta T0C

Purpose

The Financial Aid Selection Rules Form (RORRULE) enables you to perform a variety of
functions based on the rule type. Instructions on this form are written in SQL and direct Banner
to process the funds according to the varying rules. The disbursement rules allow you to define
specific student criteria needed in order for the fund to be disbursed to the student.

Example: The student must have a 2.0 GPA in order for the fund to disburse.

SCT Banner form

Rule Type: [Reauirements Tracking Group =
fid Year: 0405 (7] aidvear 2004- 2005
Group Code: B

[ &

Fund Code:

Selection Criteria

{* Table Mame B Column Name F Operator l: Value ')’ AND/OR

Copy To @

Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Financial Aid Selection Rules Form (RORRULE).
Select a rule type from the drop down list in the Rule Type field.
Confirm the aid year in the Aid Year field.
Enter the appropriate data in the remaining fields using the drop down list if necessary.
Click the Save icon.
Click the Exit icon.

OB (W|IN
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Section B: Set Up

Lesson: Tracking Requirement Validation
Form

- Jump ta 100

Purpose

The Tracking Requirements Validation Form (RTVTREQ) is used to define and maintain
standard requirement codes. The user has the ability to define if the tracking requirement is
needed to memo or pay the student’s financial aid.

Note: If the requirement is attached to a fund on RFRMGMT, the rules for the requirement
apply only to that specific fund.

SCT Banner form

' Requiraments Tracking Validation RTVIREQ 7.0 (CTON) Jeieeiebeiei el e he T e L e e e DL L e D e L L e e e L L T T Le L e Ll D e

Requirements Code: S OMIT) ShortLong Description: Admissions Decision Admitted to & degree program |
[v* Once v Packaging [+ Disbursement [ Memo [ satisfy Al [ Access Ind [ Information Access [ Perkins MPN

URL: Message Number: 3220 Activity Date: [06-0CT-1935

Requirements Code: AFDC Short/Long Description: ‘AFDC “erification ‘Dncumema{mn of AFDC Benefits
[ Once [ Packaging [ Dishursement [ Memo [ satisfy Al [T Access Ind [ Information Access [ Perkins MPN

URL: Message Number: Activity Date: 03-JAN-1995

Requirements Code: ASSETS Short/Long Description: Statemert of Assets Statement of current assets

[ Once [ Packaging [ Dishursement [ Memo [ Satisfy All [T Access Ind [~ Information Access [ Perkins MPN i
URL: | Message Number: Activity Date: 03-JAN-1995
Requirements Code: CITIZM ShortLong Description: Proof of Citizenshp Proof of Ctizenship

[ Once [ Packaging [ Dishursement [ Memo [ Satisfy All [T Access Ind [ Information Access [ Perkins MPN

URL: Message Number: Activity Date: 03-JAN-1995

Requirements Code: DEATH Short/Long Description: ‘Daath Cetificate ‘Cnpy of parentfspouse death cerificate
[ Once [ Packaging [ Dishursement [ Memo [ satisfy Al [T Access Ind [ Information Access [ Perkins MPN

URL: Message Humber: Activity Date: 03-JAM-1935 -

Procedure
Follow these steps to complete the process.

Step Action

1 | Access the Tracking Requirements Validation Form (RTVTREQ).

2 | Enter a requirements code in the Requirements Code field.

3 | Enter a short and long description of the requirement in the Short/Long Description
field.

Click the appropriate checkboxes.

Enter the URL in the URL field.

Click the Save icon.

~N|o|o| s~

Click the Exit icon.
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Section B: Set Up

Lesson: Default Award and Disbursement
Schedule Rules Form

«f Jump to T0OC

Purpose

The Default Award and Disbursement Schedule Rules Form (RFRDEFA) allows you to create
default award and disbursement schedules unique to the aid year and aid period. The system
uses the schedules on this form for the award process and the disbursement process.

Note: This form is not used to define the loan fund disbursement schedule.
To establish the default award and disbursement schedule rules, the Aid Period Validation Form
(RTVAPRD) and the Aid Period/Term Rules Form (RORTPRD) must be completed.

This form may not be used to reschedule disbursement dates for non-loan funds based upon the
use of Attending Hours.

SCT Banner form

"é! (EEsrar A2t e exicel (BT anuTesacei (el e i (ROl (RARIRABIS R W) (ORI Coadadat it s o e T L T U L D o S L e e G T T L

AidYear:  [0a05  [7|aidvear 2004 - 2005 Aid Period:  [Fesrr [

Award Schedule

Term Code Award Percent Pell Award Percent Memo Expiration Date Activity Date

- |

**Press INSERT RECORD to default an Award Schedule ™

T
!
i

Dishursement Schedule

Terr[rﬁ)ude Disbursement Percent Dishursement Date
- =

Activity Date

[ [ 100

1L,

TT1710 §
1l

4]
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Section B: Set Up

Lesson: Default Award and Disbursement
Schedule Rules Form (Continued)

Procedure
Follow these steps to complete the process.
Step Action
1 | Access the Default Award and Disbursement Schedule Rules Form (RFRDEFA).
2 | Enter the code in the Aid Year field for the aid year for which you are creating a
default award and disbursement schedule or select it from the LOV.
3 | Enter the aid period in the Aid Period field or select it from the LOV.
Note: For practice, enter or select the aid period you defined in a previous procedure.
4 | Perform a Next Block function.
5 |Perform an Insert Record function in the Award Schedule block.
Note: The Term Code and Award Percent will populate with the defaults from
RORTPRD. Verify this data is correct for the specified aid period. If not, adjust
accordingly.
6 | Enter Pell Award Percent and Memo Expiration Dates for all terms.
7 | Click the Save icon.
8 |Perform a Next Block function.
9 | Perform an Insert Record function in the Disbursement Schedule block.
Note: The Disbursement Percentage and Disbursement Date fields will
automatically populate with the defaults from RORTPRD. Verify this information is
appropriate or change the percentage or date accordingly. The Cut-Off Date field will
populate from the RPROPTS term cut-off date (if it exists) or the term start date from
STVTERM.
10 |Enter the number of days prior to (-) or after (+) this date you will schedule
disbursement according to attending hours, if using Open Learning Registration.
11 [ Click the Save icon.
12 | Click the Exit icon.
© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Fund Award and Disbursement
Schedule Rules Form

«f Jump ta T0C

Purpose

The Fund Award and Disbursement Schedule Rule Form (RFRASCH) enables you to create
award and disbursement schedules unique to the aid year, aid period, and fund.

Notes: This form is not used to define the loan fund disbursement schedule.

This form may not be used to reschedule disbursement dates for non-loan funds based upon the
use of Attending Hours.

SCT Banner form

'_5.“_.3_F|md#.‘-ﬁ.-‘an;| and Dishursement Schedule Rules RERASCH 7.0 (T 00 <o e e e e e e e e e e e e e e e e e e
Aid Year: WE‘ Aid Period: WE‘ Fund Code: EFederal Direct Stafford Loan
Award Schedule
Terrn'Cnﬂe Award Percent Pell Award Percent Memo Ex;?i;alinn Date Activity Date
[ [ ] _ [ e
| | [ |
| | . \ |
| | . [ |
| | (] \ | il
Disbursement Schedule
Terrn'Cnﬂe Disbursement Percent Dishursfgem Date I Days Activity Date
[ [ 1 ] I e
| | 1 [ ] [
| | (] [ ] [
| | 0 . ]
| | L [ ] [ ] il
Procedure
Follow these steps to complete the process.
Step Action
1 | Access the Fund Award and Disbursement Schedule Rule Form (RFRASCH).
2 | Enter the aid year in the Aid Year field.
3 | Enter the aid period in the Aid Period field.
4 Enter the fund code in the Fund Code field.
5 Enter the award and disbursements schedules.
6 Click the Save icon.
7 Click the Exit icon.
© SunGard 2004-2005 Disbursements
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Section B: Set Up

Lesson: Packaging Options Form

Purpose

The Packaging Options Form (RPROPTS) includes some disbursement controls. These controls
allow the institution to define whether a disbursement can take place if a SAR C-flag exists and
if charges are not accepted in Accounts Receivable. Institutions also indicate on this form what
disbursement enrollment options should be used when determining Disbursement Load Code.
These options can be set differently for Pell Grant, by term, and globally for the year.

SCT Banner form

g Options RPRO

Aid Year: D405 FAid Year 2004 - 2005

Packaging Options

I+ Assume Full Time

’7U Source of Award History: r
Default Estimated Enroliment: [ Allow Award Mass Acceptance
[l Package Using Estimated EFC Offer Expiration Days:
[ Package if SAR C-Flag Exists Tracking Requirement Status: |— E[
["] Additional Stafford Eligibility Default
Exemptions and Contracts Options
[T interface Exemptions Three Quarter Time Percentage:
[Tinterface Third Party Contracts Half Time Percentage:
[ Always Use Estimated Less than Half Time Percentage:

Disbursement Options

[ Dishurse if Charges Not Accepted
[ Allow Memos when Disbursement is Backed Out

Enroliment Option for Dishursement: A=Adjusted Hours -

[ Dishurse if SARC-Flag Exists

© SunGard 2004-2005
Page 37

Disbursements



Section B: Set Up

Lesson: Packaging Options Form
(Continued)

SCT Banner form
Perform a Next Block function to add or view the Enrollment Cut Off Date Rules.

ptions RPROPTS 7.0 (C700)

Term Dishursement Cut Off Activity

Code Enroliment Option Date Date

5d] [
,li [Mone) - ’7 ,7 =]
[ L - L [
[ I L ]
[ [ - [ ] [
[ - [ .
[ . - [ [
[ - L [
[ [ - [ ] [
[ | . ]
[ [ - [ ] [
[ - [ .
[ . - [ [
[ - L [
[ [ - [ ] [
[ L . ]
[ . ] [ &
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Section B: Set Up

Lesson: Packaging Options Form
(Continued)

SCT Banner form
Save your changes, and then perform a Next Block function to view the PELL Options window.

73 Packaging Options RPROPTS 7.0 (C700)

Aid Year: 0405 ¥ |Aid Year 2004 - 2005

Pay Pell if Disbursement Amount Differs from Award Amount:

Default Less than Half Time Pell COA:
[ Pay Pell if System EFC and SAR EFC are in Same Pell Payment Cell
[ Delete Pell Award if Zero
[ Use NSLDS for Pell

Enrollment Options

Term Pell Award Pell Disbursement
Code Enroliment Option Enroliment Option Pell ISIR Term
(-]

(Mone) - (Hone) - (Mone) -

T
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Purpose

Section B: Set Up

Lesson: Loan Options Form

«f Jump ta T0C

The Loan Options Form (RPRLOPT) is used to enter information that pertains to loan processing
and the disbursement of loans.

SCT Banner form

8 Loan Options RPRLOPT 7.0 (C7 P

Aid Year: 0405 EI Fund:

[™|Federal Direct Staffard Loan

Create Application:

Initial Loan Status:
Default Return ID:
Default Lender ID:
Default Guarantor ID:

Loan Application Reguirement Code:
Loan Application Requirement Status:

Procedure

[ vwhen Loan Accepted
[ when Requirement Satisfied
&
| M|
| K
| K|
[ Process Electronic Change Transaction
[ Satisfy Loan Application Requirement
[ ™
[~
["'Memo Actual Loan Amount
[« Authorize Loan
[ Request Amount Required for Certification
["] Disbursement Amount greater than Loan Amount

Follow these steps to complete the process.

Returned Check Detail Codes

Student Charge or Payment: E
Return Payment: E
Return Refund: ’— E

Direct Loan Disbursement Options

[ PN Reqguired
[ Disbursement Required

Direct Loan Qrigination Qpticns

[ A of Originati ui
[ Acknowledgement of PN Required

Direct Loan Packaging Options

[ Create Award for Loan Within Packaging
[T Use Requested Amount

Loan Application Award Status Code: EI

Step

Action

1 | Access the Loan Options Form (RPRLOPT).

Enter the aid year in the Aid Year field.

Enter the fund code in the Fund field.
Enter the loan option information.

Click the Save icon.

OB (W|IN

Click the Exit icon.
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Section B: Set Up

Lesson: Loan Period Base Data Form

«f Jump to T0OC

Purpose

The Loan Period Base Data Form (RPRLPRD) is used to establish loan periods that are
connected to aid periods and aid years and to establish loan disbursement dates for the loan
period.

SCT Banner form

Y% Loan Period Base Dala RPRLPRD 7.0 (CT00) iriririciririeiririeir i i i bbb e e e e e e e e e e el

Loan Period: FA5P0S [7

Base Data

Description: |FaHlSpring Semesters 0405

Start Date: 28-AG-2004 @
End Date: [15-mev 2005 [

Aid Peried Rules

Aid Year: 0405 E

Aid Period; =PRj B Fall-Spring Semesters

Procedure
Follow these steps to complete the process.
Step Action
1 | Access the Loan Period Base Data Form (RPRLPRD).
2 | Enter the loan period in the Loan Period field.
3 | Enter the base data and aid period rules information.
4 | Click the Save icon.
5 |[Click the Exit icon.
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Section B: Set Up

Lesson: Self Check

«f Jump ta T0C

Directions
Use the information you have learned in this workbook to complete this self check activity.

Question 1
No fields on the Packaging Options Form (RPROPTS) affect funds disbursement.

True or False

Question 2

The field in the Packaging Options Form that must be set to Adjusted, Billing, or Expected
before disbursing funds is

a) Disburse if Charges Not Accepted

b) Source of Award History

c) Enrollment Option for Disbursement
d) None of the fields affect disbursement

Question 3
The SCT Banner form that associates a fund code with an AR detail code is

a) Aid Period Validation Form (RTVAPRD)

b) Aid Period/Term Rules Form (RORTPRD)
c) Fund Base Data Form (RFRBASE)

d) Loan Period Base Data Form (RPRLPRD)

Question 4
The validation form that you complete to build the default award and disbursement schedule is

a) Fund Base Data Form (RFRBASE)

b) Aid Period/Term Rules Form (RORTPRD)
c) Aid Period Validation Form (RTVAPRD)

d) Loan Period Base Data Form (RPRLPRD)

Question 5
What purpose does the Audit Grading Form (RPRAUDT) form serve?
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Section B: Set Up

Lesson: Answer Key for Self Check
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Question 1
No fields on the Packaging Options Form (RPROPTS) affect funds disbursement.

False

Question 2

The field in the Packaging Options Form that must be set to Adjusted, Billing, or
Expected before disbursing funds is

a) Disburse if Charges Not Accepted

b) Source of Award History

c) Enrollment Option for Disbursement
d) None of the fields affect disbursement

Question 3
The SCT Banner form that associates a fund code with an AR detail code is

a) Aid Period Validation Form (RTVAPRD)

b) Aid Period/Term Rules Form (RORTPRD)
c) Fund Base Data Form (RFRBASE)

d) Loan Period Base Data Form (RPRLPRD)

Question 4

The validation form that you complete to build the default award and disbursement
schedule is

a) Fund Base Data Form (RFRBASE)

b) Aid Period/Term Rules Form (RORTPRD)
c) Aid Period Validation Form (RTVAPRD)
d) Loan Period Base Data Form (RPRLPRD)

Question 5
What purpose does the Audit Grading Form (RPRAUDT) form serve?

Used to identify all registration statuses and grading modes for which you do not
want to pay aid.
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Section C: Day-to-Day Operations

Lesson: Overview
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Introduction

The purpose of this section is to explain the day-to-day or operational procedures to handle
online and batch disbursements at your institution.

Intended audience
Financial Aid office staff.

Objectives
At the end of this section, you will be able to

define the different types of disbursements

explain how and when disbursements are made

disburse funds through on-line or batch processing procedures
print reports

review and correct a scheduled disbursement for a student.

Prerequisites
To complete this section, you should have

o completed the SCT Education Practices computer-based training (CBT) tutorial “SCT
Banner 7 Fundamentals,” or have equivalent experience navigating in the SCT Banner
system

e completed the Financial Aid Overview training workbook
ensured that the rules and validation codes in SCT Banner needed for disbursement have
been set up for you.
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Section C: Day-to-Day Operations

Lesson: Overview (Continued)
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Section C: Day-to-Day Operations

Lesson: Process Introduction

About the process
The Financial Aid Office can

¢ run disbursement on-line for an individual student or in batch mode for any chosen
population of students

e run enrollment freeze at a pre-determined point in time to establish disbursement load
run disbursement validation to review current disbursement eligibility and disbursements
already made, with the exception of loans

e produce a report to see the results of the latest disbursement run
produce a report of payments only, if desired, which is not connected to any disbursement
run and can be produced at any time using various options

o view disbursement errors for individual students online and view payments for individual
students.

Flow diagram
This diagram highlights the process used to disburse funds.

g‘ﬁ Legend

o 6. Oo0. 0 o
el It i '

Office Places memos, Validates Places credits, etc... Notifies students of Processes refund
credits, etc... dishursements to student accounts dishursements checks
What happens
The stages of the process are described in this table.
Stage | Description

Financial Aid Office
1 | Applies memos, authorizations, or payments (credits) to the student’s account.
2 | Validates disbursements against established criteria and pays or recoups funds.
3a | Places payments (credits) on the student account.
Business Office
3b | Can also place memos, authorizations, or payments (credits) to the student’s account.
Notifies students of available disbursements or status.
5 | Applies payments (credit) to student accounts and processes student refunds.

SN
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Section C: Day-to-Day Operations

Lesson: Viewing Financial Aid Enrollment
Form

«f Jump ta T0C

Purpose

The Financial Aid Enrollment Form (ROAENRL) maintains SCT Banner Financial Aid hours
and displays SCT Banner Student hours. Additionally, this form maintains Attending Hours by
date for the student both for Financial Aid hours and Current Hours from registration. A view of
the student's registration for the term has also been provided.

When an Aid Year has been entered in the Key Block, only the terms associated with the aid
year are displayed. You may only insert manual Financial Aid hours when an Aid Year has been
provided. The Aid Year in the Key Block may be left null to view all enrollment hours for a
student. When the Aid Year in the Key Block is left null, the form acts as a query form to display
the enrollment terms in descending order for the student.

When the Consortium indicator is checked, the previous functionality of using the Financial Aid
hours for the student is used.

SCT Banner form

Yo Financial Aid Enroliment ROAENRL 7.0 (CFOO) Fririririelririe it b e e e e e b e e e e e b e bl

aidvear: [0 [ I0: [@oomoose [ ][senriter J Green

Term ---- Financial Aid Hours ---- Consortium System or

Code Credit Bill Adjusted Indicator Activity Date User ID Manual

(=]
I \ | | g \ | r =
| \ | | o \ | [
| \ | | o \ | (]
| \ | | 0 \ | [
| \ | | m \ | (] &

Attending

Term e Current Hours - Multi

Code Credit Bill Adjusted Level

L]
| \ | | = e
| \ | | o
| \ | | o
| \ | | 0
| \ | | o ~
I Current Aftending ‘ I Schedule
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Section C: Day-to-Day Operations

Lesson: Viewing Financial Aid Enrollment
Form (Continued)
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Procedure
Follow these steps to complete the process.

Step Action

1 | Access the Financial Aid Enrollment Form (ROAENRL).

Select a student ID in the ID field.

2
3 Select a term in the Term Code field.
4 Click the Save icon.
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Section C: Day-to-Day Operations

Lesson: Viewing Financial Aid Enrollment
Form (Continued)
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Purpose

The Enrollment by Course window displays the student’s current registration along with status
and sections and levels that have been excluded for this student. To view this window, press the
Schedule button at the bottom of the window. When you are finished viewing this page, press
the Close button at the bottom of the window.

SCT Banner Form

’2_9 Financial Aid Enrollment ROAEMRL 7.0 (C700)

Aid Year: 0405 b ID: (@000 0035 | % |

Part of Subject Course Credit CEU Grading Exclude  Course
Il B e \ \ B B BB O ¢
1 0 3 [ \ \ U 0 4 &8 o
(] 1 [ [ \ \ 0 O [ »o o
(1 0 0O LJ | \ \ 0 0O [} o 0
(1 ) 1 [ | [ [ [ 0 [ &8 @
) O 1 [ I \ \ O 0 0O o o
[ 1 ) 1 [ | [ [ 0 0O [ &8 @
o o o o | — 0 AR =
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Section C: Day-to-Day Operations

Lesson: Viewing Financial Aid Enroliment
Form (Continued)
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Purpose

You can view the Current Enrollment by Date window by pressing the Current Attending
button at the bottom of the window. When you are finished viewing this page, press the Close
button at the bottom of the window.

SCT Banner Form

w8 Financial Aid Enrollment ROAENRL 7.0 (G700)

Aid Year: 0405 b ID: |[@000M10036 | % | Jennifer J Green
Attend Credit Bill Adjusted
Date Hours Hours Hours
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
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Section C: Day-to-Day Operations

Lesson: Viewing Financial Aid Enroliment
Form (Continued)
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Purpose

Similar to the Current Enrollment by Date, the Financial Aid Enrollment by Date window is
displayed when you press the Attending button in the Financial Aid Hours block.

SCT Banner Form

B Financial &id Enroliment ROAEMRL 7.0 (C700)

Aid Year: 0405 hd ID: |[@O0010036 | *||Jennifer J Grasn

Attend
Date Credit Bill Adjusted System or
@ Hours Hours Hours Activity Date User ID Manual

I EE DD EEEEnEEE
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Section C: Day-to-Day Operations

Lesson: Rescheduling Scheduled
Disbursement Dates
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Purpose

The Disburse Schedule Date Update process (RFRDDUP) should be run prior to running the
Disbursement process (RPEDISB) to reschedule Scheduled Disbursement Dates base upon Use
Attending Hours option on the Fund Management Form (RFRMGMT) and the Number of Days
specified on Default Award and Disbursement Schedule Rules Form (RFRDEFA) and/or Fund
Award and Disbursement Schedule Rules Form (RFRASCH) as applicable for the funds listed.

SCT Banner form

] Sl EEETIL T Y Se e el e e e L e e e e e e e e e e L e e e e L e
Process:  [RPRCOUF [ [Dishurse Schecule Date Updats Parameter Set: =]
Printer Control
Printer: DATABASE B Special Print: Lines: 5% Submit Time:
Parameter Values
Parameters Values
] ]
o1 [t vear coue \
’; [rocess ncicstar b
oa [epaticant D [
'W |Term Code ‘
,F |Fund Code ‘
[os [epication o [
o7 [Getection \
’F [erester o [

LEMGTH: 4 TYPE: Character O/R: Reguired M/S: Single
Valididctive Ald Year Code

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit
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Section C: Day-to-Day Operations

Lesson: Rescheduling Scheduled
Disbursement Dates (Continued)
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Procedure

Follow these steps to complete the process.

Step Action
1 | Access the Disburse Schedule Date Update Process (RPRDDUP).
2 | Select a printer or database in the Printer field.
3 | Enter these parameter values.

Parameter Description
Parameter 01: Aid Year Enter the aid year code or use the list of values by
Code clicking the arrow in the VValues column.
Parameter 02: Process System generated B in this field. 1t must be a B when
Indicator running in Batch mode.
Parameter 03: Applicant | Must be blank when running in Batch mode.

ID
Parameter 04: Term Code | Enter a term code.
Parameter 05: Fund Code | Enter a fund code.
Parameter 06: Applicant | Leave blank.

ID
Parameter 07: Selection Enter the code that identifies the population you want to
ID run or leave blank.
Parameter 08: Creator ID | Enter the ID of the person who created the population
rules

Parameter 09: User ID Scroll and enter your user ID.

4 | Click the Save Parameter Set as checkbox.

5 | Enter a name and description in the Name and Description fields.

6 |Click the Submit radio button.

7 | Click the Save icon.

8 [Click the Exit icon.
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Section C: Day-to-Day Operations

Lesson: Running a Disbursement On-Line for
an Individual Student
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Purpose

In most cases, you have the option to run a disbursement in either online or batch mode.
Disbursement for an individual student can be submitted using the Immediate Process Form
(ROAIMMP) or the Batch Disbursement process (RPEDISB). You can only process one of
these requests at a time.

Note: This form may be used to reschedule disbursement dates for non-loan funds for an
individual student prior to running on-line disbursement for that student.

SCT Banner form

’E_E Applicant Immediate Pro
Aidvear: |05 [ 7] 0: [@oontonss [+ penniter d Green
Action Indicator Term Current Status Completion Date
Tracking Group Assignment: (hare) - EI
Budgeting Group Assignment: (Mane) < EI
P: ing Group i (Mane) M EI
Csap Calculated From: I}
Effective: I}
Packaging Fund Assignment: (Mone) < ‘ |
Need Analysis C i (here) - [ [
[ Immediate Pell Calculation
[+ Dishursement Date Update
¥ huthorize or Disburse Available Aid ™ [ [
Letter Generation
Letter Code: EI
Term Code: B
Wait Days: ’7
Initial Code: ]
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Section C: Day-to-Day Operations

Lesson: Running a Disbursement On-Line for
an Individual Student (Continued)
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Procedure
Follow the steps to disburse the funds online to the student’s account.

For this procedure, make certain that on the Packaging Options Form (RPROPTS), the
Enrollment Option for Disbursement field in the Disbursement Options block is set to E for
Expected Enrollment.

Step Action
1 | Access the Applicant Immediate Process Form (ROAIMMP).
Confirm the aid year in the Aid Year field.
Enter the ID number of a student that you have packaged in the ID field.
Perform a Next Block function.
Click the Authorize or Disburse Available Aid checkbox.
Click Term Code.

OO (W|IN

Note: The current term from ROAINST will populate.
7 | Click the Save icon.
8 [Click the Exit icon.

© SunGard 2004-2005 Disbursements
Page 55



Section C: Day-to-Day Operations

Lesson: Running a Batch Disbursement
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Purpose

The Disbursement process (RPEDISB) is run on a periodic basis to apply memos, authorizations,
and payments. Review and enter applicable parameters on the Process Submission Controls
form (GJAPCTL) to run the batch.

Note: This process is run for one term at a time and RPBDDRYV must be run immediately after
each term’s disbursement in order to format DISBOUT into the RPBPELL and RPBDISB
reports to provide information regarding disbursement.

SCT Banner form

e P ission Controls GJAPCTL 7.0 (CTO) [iririiririririr il il ir Lo Lo oo e o e L e e e e Lo e e o e e e w
Process: |RPEDISB F |Disbursemervt Frocess Parameter Set: F
Printer Control
Printer: || B Special Print: Lines: 5% Submit Time:
Parameter Values
Parameters Values
Cl Cl
o1 [t vear \
oz [rocess ncicstar b
,F |Term Coce
'W |Appl|cam 1o} ‘
,F |Acﬂon Indicatar ‘N
[os [Furst cane [
IF [Eort Seauence indicator I
’F [epsication coe [

LEMGTH: 4 TYPE: Character O/R: Reguired M/S: Single
Valididctive Ald Year Code

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit
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Section C: Day-to-Day Operations

Lesson:

Procedure
Follow these steps to complete the process.

Running a Batch Disbursement
(Continued)
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Step Action
1 | Access the Disbursement Process (RPEDISB).
2 | Select a printer or database in the Printer field.
3 | Enter these parameter values.

Parameter

Description

Parameter 01
Code

: Aid Year

Enter the aid year code or use the list of values by
clicking the arrow in the VValues column.

Sequence Indicator

Parameter 02: Process System generated B in this field. 1t must be a B when
Indicator running in Batch mode.

Parameter 03: Applicant | Must be blank when running in Batch mode.

ID

Parameter 04: Term Code | Enter a term code.

Parameter 05: Action Enter N for normal or F for Final.

Indicator

Parameter 06: Fund Code | Enter a fund code you want disbursed.

Parameter 07: Sort Enter an | for ID or N for Name.

Code

Parameter 08:

Application

Enter the code for the general area where for which the
selection ID was defined.

ID

Parameter 09:

Selection

Scroll and enter a code that identifies the sub-
population.

Parameter 10:

Creator ID

Enter the ID of the person who created the sub-
population rules.

Order

Parameter 11: Not used at | System generated NO.
this time

Parameter 12: User ID Enter your user ID.
Parameter 13: Pell Report | System defaults to B.
Type

Parameter 14: Disb System defaults to C.
Report Type

Parameter 15: Disb Sort | System defaults to F.
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Section C: Day-to-Day Operations

Lesson: Running a Batch Disbursement
(Continued)
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Procedure, continued

Step Action
4 | Click the Save Parameter Set as checkbox.
5 | Enter a name and description in the Name and Description fields.
6 Click the Submit radio button.
7 Click the Save icon.
8 Click the Exit icon.
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Section C: Day-to-Day Operations

Lesson: Printing the Disbursement Reports
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Purpose

The Disbursement Print process (RPBDDRYV) runs from the Process Submission Controls Form
(GJAPCTL). It will produce the data for the disbursement results report. There are no
parameters for this job.

Note: This process is run for one term at a time and RPBDDRV must be run immediately after
each term’s disbursement in order to format DISBOUT into the RPBPELL and RPBDISB
reports to provide information regarding disbursement.

SCT Banner form

Process: ‘RPBDDRV F |Disb eeeeee nit Print Process Parameter Set; F
Printer Contrel
Printer: E Special Print: Lines: a5 Submit Time:
Parameter Values
Parameters Values
] ]
L |
L1 |
L] |
[ |
L] |
L] |
L1 |
(I |
Submission
[ Save Parameter Set as Name: Description: ' Hold ® Submit
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Section C: Day-to-Day Operations

Lesson: Printing the Disbursement Reports
(Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Disbursement Print Process (RPBDDRV).
2 | Select a printer or database in the Printer field.
3 |Click the Submit radio button.

Note: There are no parameters for this process.

4 | Click the Save icon.
5 | Select Review Output from the Option menu.
6 |[Select the .log file in the File Name field.
7 | Click the Exit icon.
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Section C: Day-to-Day Operations

Lesson: Printing the Disbursement Reports
(Continued)

«f Jump to 100

Purpose

This is the Disbursement Report (RPBDISB) that is produced from running RPBDDRYV. This
report will display the status of a student’s memo/authorization/payment for each fund and if the
fund did not memo/authorize/pay, the disbursement result reason.

SCT Banner Form

’IS Saved Output Review GUIREWO 7 0 (O T 0D <ot e e e e e e e e e e e e e e e e e r e e e e ryr,
Process: RPECCRY F Dishursement Frint Process
Number: 5853 F File Name: phddry_5953 log F Lines: 12
n NAIME AUARD AMT TOTAL  PELL MENO'D  AUT

INSC  Institutional Scholaxship

210009506 Abbe, Anthony 250.00 0.00 250.00

710000011 Adems, Eugene V. 1000.00  ©0.00 .00

B00000087 Edit, Question 2500.00 0.00 00

601000010 Johnson, Judy 250,00  0.00 250.00
FUND TOTALS 400000 500,00
BECORD COUNT 4

MERIT Merit Scholarship
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Section C: Day-to-Day Operations

Lesson: Printing the Disbursement Reports
(Continued)
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Purpose

The Batch Award Validation process (RPBVLDT) runs from the Process Submission Controls
Form (GJAPCTL). Running this process with a value of D (disbursement) for action indicator
will produce the data for the disbursement validation report.

SCT Banner Form

Process: |RPEIVLDT F |Batch Auvard Validation Process Parameter Set: F
Printer Control
Printer: DATABASE B Special Print: Lines: l? Submit Time:
Parameter Values

Parameters Values

] ]

o1 [t vear coue fa304
’; [rocess ncicstar b
,F |Act\on Indlicatar ‘D
o+ [rerm coue 133401
fos | [eppication o \
[os [Eetection o [
o7 [restor i \
’F =1 [

LEMGTH: 4 TYPE: Character O/R: Reguired M/S: Single
Valididctive Ald Year Code

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit
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Section C: Day-to-Day Operations

Lesson:

Printing the Disbursement Reports
(Continued)
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Procedure

Follow these steps to complete the process.

Step Action
1 | Access the Batch Award Validation Process (RPBVLDT).
2 | Select a printer or database in the Printer field.
3 | Enter these parameter values.

Parameter Description
Parameter 01: Aid Year Enter the aid year code or use the list of values by
Code clicking the arrow in the Values column.
Parameter 02: Process System generated B in this field. It must be a B when
Indicator running in Batch mode.
Parameter 03: Action Enter A for Award or D for Disbursement.
Indicator
Parameter 04: Term Code | Enter a term code.
Parameter 05: Applicant Must be blank when running in Batch mode.
ID
Parameter 06: Selection Scroll and enter a code that identifies the sub-
ID population.
Parameter 07: Creator ID | Enter the ID of the person who created the sub-

population rules.

Parameter 08: User ID Enter your user ID.

Click the Save Parameter Set as checkbox.

Enter a name and description in the Name and Description fields.
Click the Submit radio button.

Click the Save icon.

Click the Exit icon.

O|IN|O|O1| D~

Report results

The Disbursement Report (RPBVDIS) is produced from running RPBVLDT. The output will
display the current eligibility for disbursements that have not been made and for disbursements
that have already been made.

Note: This report will only show funds with a disbursement schedule on RPAAWRD, so it will
not show loan funds.
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Section C: Day-to-Day Operations

Lesson: Viewing Disbursement Results On-
Line
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Purpose

The disbursement validation process checks institution-defined edits, hard-coded edits, and
federal edits before the system actually processes a memo, disbursement, or authorization. The
Disbursement Results Form (ROIDISB) enables the review of funds that were not disbursed or
memoed to a student for a specified term and aid year. The form also displays the initial reason
for the rejection that occurred during the disbursement or memo validation check in the
Disbursement process (RPEDISB). This form does not display disbursement edit for authorized
aid.

Note: To see a complete list of all Reject Types, access the RTVRJCT form by entering a D or
M in the key block and performing the Next Block function. Each error condition is listed and
explained in the Using SCT Banner Financial Aid manual.

SCT Banner form

" Dishursement Resulls ROIDISE 7.0 (CT00) friieiic ey s e e e e e e e sy
Aidvear:  [1405 [ Aid Year 2004 - 2005
Term: | E
D @oomonze [ ] [enniter ) Green
Fund: i Activity Date: =
Reject Type: Code: |
Fund: i Activity Date:
Reject Type: Code: |
Funid: ) Activity Date:
Reject Type: Code: |
Fund: =) Activity Date:
Reject Type: Code: |
=]
Fund: Activity Date:
Reject Type: Code: |
=
Fund: Activity Date:
Reject Type: Code: [ =
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Section C: Day-to-Day Operations

Lesson: Viewing Disbursement Results On-
Line (Continued)
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Procedure
Follow these steps to review the results.

Step Action
1 | Access the Disbursement Results Form (ROIDISB).
Confirm the Aid Year and student ID.
Enter the term code for which you ran disbursement in the Term Code field.
Perform a Next Block function.

AW

IF THEN

Reject codes appear correct the problem, if possible, and run the
disbursement process again for the student from
the ROAIMMP form.

Reject codes do not appear the fund has either been authorized or paid.

Examples: Applicant has holds, applicant has outstanding tracking requirements,
applicant is not enrolled, award is not accepted, not making satisfactory academic
progress, etc

6 Click the Exiticon.
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Section C: Day-to-Day Operations

Lesson: Viewing Disbursement Results On-
Line (Continued)

Purpose

The Applicant Summary Form (ROASMRY) can be used to view memo and authorized amounts
for individual students on the screen without printing.

SCT Banner form

T8 Applicant S

M| D: J@oootomss [l Green

Term Detail Code Detail Description Amount Expiration Date Source

T
T

Detail Description Amount Disbursement Date Activity Date

[T
TITITIT §
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Section C: Day-to-Day Operations

Lesson: Viewing Disbursement Results On-
Line (Continued)
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Purpose

The Award Form (RPAAWRD) can be used to view memo and authorized amounts and
payments for individual students on the screen without printing. This form does not distinguish
between a memo and authorization.

SCT Banner form

"3 Awatd Form RPAMARD 7.0 (CT00) -irir

Aid Year: 0405 E {1 E = 00011 0036 E”Jennllar.]@reen
B Ayard s By e Wishurserment Schedule
Fund Awards
Declined or Memoed or
Fund Description Status Lock System Offered Accepted Cancelled Authorized Paid Override  Weh
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Subsidized Loan Exclusion Amount:
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Let’s review
As a result of completing this workbook, you have

identified all rules and processing parameters for handling disbursements
processed the disbursement reports individually and in batch

printed reports or viewed them online

completed information to satisfy disbursement edits.

Now you are ready to send the disbursement information to the Business Office to have the
students notified and checks cut. The disbursement process automatically ‘sends’ the
disbursement information to the Business Office. After the disbursement is actually made, you
should go to the Account Detail Review Inquiry Form (RSIAREV) form to show the
disbursement feed to the AR side.

Account Detail
Detail Transaction Transaction Source Effective
Code HNumber Charge Original Payment Balance Term Paid Code Date

| \ \ o | \ | O =

| \ \ o | \ | (]

| \ \ o | \ | 0

| \ \ o | \ | U

| \ \ o | | \ | i

| \ \ o | | \ | 0|

| \ \ o | \ | O

| \ \ o | \ | (]

| \ \ o | \ | 0

| \ \ o | \ | U I

| \ \ o | | \ | i

| \ \ o | | \ | U I 7]
Account Summary

Authorized Aid Applicant NSF
Query Balance Account Balance Amount Due Memo Balance Balance Pay? Count
] | (] [
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Directions
Use the information you have learned in this workbook to complete this self check activity.

Question 1

The name of the form where you can see why the disbursement process did not work for a
student is

a) Award Form (RPAAWRD).

b) Disbursement Rules (ROIDISB).

c) Disbursement Process (RPEDISB).

d) Applicant Immediate Process (ROAIMMP).

Question 2
A memo notation indicates that the student has not passed all eligibility edits.

True or False

Question 3
An authorization is processed on or after the scheduled disbursement date.

True or False

Question 4
Disbhursements can

a) not be done online.

b) be processed in batch mode.
c) be run with no prior set-up.
d) only be done once a year.
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Question 5
The Accounts Payable Office is responsible for actually sending out the refund checks.

True or False

Question 6
You can see a student’s authorized amount on

a) Applicant Status Form (ROASTAT).

b) Packaging Maintenance Form (RPAAPMT).

c) Applicant Requirements Form (RRAAREQ).
d) Need Analysis Results Form (RNARSLT).

e) Financial Aid Identification Form (RPAIDEN).
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Question 1

The name of the form where you can see why the disbursement process did not work for
a student is

a) Award Form (RPAAWRD).

b) Disbursement Rules (ROIDISB).

c) Disbursement Process (RPEDISB).

d) Applicant Immediate Process (ROAIMMP).

Question 2
A memo notation indicates that the student has not passed all eligibility edits.
True

Question 3
An authorization is processed on or after the scheduled disbursement date.
False

Question 4

Dishursements can

a) not be done online.

b) be processed in batch mode.
c) be run with no prior set-up.
d) only be done once a year.
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Question 5
The Accounts Payable Office is responsible for actually sending out the refund checks.

True

Question 6
You can see a student’s authorized amount on

a) Applicant Status Form (ROASTAT).

b) Packaging Maintenance Form (RPAAPMT).
c) Applicant Requirements Form (RRAAREQ).
d) Need Analysis Results Form (RNARSLT).

e) Financial Aid Identification Form (RPAIDEN).
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Lesson: Overview

Introduction
The purpose of this section is to provide reference materials related to the workbook.

Section contents
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Guide

Use this table as a guide to the setup forms and the day-to-day forms that use them.

Setup Form Day-to-Day Form(s)
Form Name Code Form Name Code
Institutional Financial Aid ROAINST Applicant Immediate Process | ROAIMMP
Options Financial Aid Enrollment ROAENRL
Form
Disbursement Results Form ROIDISB
Applicant Summary Form ROASMRY
Award Form RPAAWRD
Package Maintenance Form RPAAPMT
Account Detail Review RSIAREV
Inquiry

Fund Base Data RFRBASE | Same as above

Detail Code Control TSADETC |Same as above

Sections Unavailable for Aid ROASECT |Same as above

Fund Management RFRMGMT | Same as above

Class Code Translation Form RPRCLSS | Same as above

Audit Grading Mode RPRAUDT | Same as above

Financial Aid Selection Rules RORRULE [ Same as above

Tracking Requirement RTVTREQ |Same as above

Validation

Default Award and RFRDEFA | Same as above

Disbursement Schedule Rules

Fund Award & Disbursement RFRASCH | Same as above

Schedule Rules

Packaging Options RPROPTS | Same as above

Loan Options RPRLOPT | Same as above

Loan Period Base Data RPRLPRD | Same as above
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Guide
Use this table as a guide to the day-to-day forms and the setup forms needed for each.

Day-to-Day Form Setup Forms Needed
Applicant Immediate Process (ROAIMMP) | e Packaging Options Form (RPROPTS)
e Institution Financial Aid Options

(ROAINST)
Financial Aid Enrollment Form e Institutional Financial Aid Options
(ROAENRL) (ROAINST)

Fund Base Data (RFRBASE)

Detail Code Control (TSADETC)

Sections Unavailable for Aid (ROASECT)

Fund Management (RFRMGMT)

Class Code Translation Form (RPRCLSS)

Audit Grading Mode (RPRAUDT)

Financial Aid Selection Rules (RORRULE)

Tracking Requirement Validation

(RTVTREQ)

e Default Award and Disbursement Schedule
Rules (RFRDEFA)

e Fund Award & Disbursement Schedule
Rules (RFRASCH)

e Packaging Options (RPROPTS)

e Loan Options (RPRLOPT)

e L oan Period Base Data (RPRLPRD)

Disbursement Results Form (ROIDISB) e Same as above
Applicant Summary Form (ROASMRY) e Same as above
Award Form (RPAAWRD) e Same as above

Package Maintenance Form (RPAAPMT) e Same as above
Account Detail Review Inquiry (RSIAREV) | ¢ Same as above
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Guide

Use this table as a guide to the forms used in this workbook. The Owner column may be used as
a way to designate the individual(s) responsible for maintaining a form.

Form Name Form Description Owner
ROAINST Institutional Financial Aid Options
RFRBASE Fund Base Data
TSADETC Detail Code Control
ROASECT Sections Unavailable for Aid
RFRMGMT Fund Management
RPRCLSS Class Code Translation Form
RPRAUDT Audit Grading Mode
RORRULE Financial Aid Selection Rules
RTVTREQ Tracking Requirement Validation
RFRDEFA Default Award and Disbursement
Schedule Rules

RFRASCH Fund Award & Disbursement Schedule
Rules

RPROPTS Packaging Options

RPRLOPT Loan Options

RPRLPRD Loan Period Base Data

ROAIMMP Applicant Immediate Process
ROAENRL Financial Aid Enrollment Form
ROIDISB Disbursement Results Form
ROASMRY Applicant Summary Form

RPAAWRD Award Form
RPAAPMT Package Maintenance Form
RSIAREV Account Detail Review Inquiry
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