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1. GLOSSARY

ERDF European Regional Development Fund

ESF European Social Fund

EFF European Fisheries Fund

S&E OP Southern & Hastern Regional Operational Programme.

BMW OP Border Midland & Western Regional Operational
Programme.

HCI OP Human Capital Investment Operational Programme

SD OP Seafood Development Operational Programme

CCI Code The term CCI stands for Common Identification Code.

Each Operational Programme is assigned a unique CCI code
by the EU Commission at Operational Programme Setup.

NUTS (locations) Nomenclature of Territorial Units for Statistics — the EU
method of subdividing countries for statistical reporting
putposes.

In Ireland there are 8 NUTS-3 (corresponding to the 8
Regional Authorities) regions, there are 34 NUTS-4
(cotresponding to the Local Authority) regions and there are
2 Nuts-2 Regions (BMW & S&E).

Level-1 Public Body This is a public body responsible for managing projects,
(also referred to as Level-1 Public issuing grants and declaring the eligibility of expenditure to
Beneficiary Body) (Level-1) the Intermediate Body in a process called B1 Declaration.

Each Sub-Priority may have several Level-1 Public Bodies
who all declare expenditure to the Intermediate Body using
the B1 Declaration process.

County Enterprise board, Local Authority, and Institute of
Technology are all examples of Level-1 Public Bodies.

Draft 5.1-26-02-2010 Page 6 of 103



European Regional Development Fund EUSF IT System User Manual

Level-1 Public Beneficiary Body

Intermediate Body (IB) This is a public body such as a Government Department or
State Agency responsible for checking and verifying the
correctness of expenditure declared by the Level-1 Public
Body in the B1 Declarations and then aggregating and
declaring the eligibility of this expenditure at Sub-Priority to
the Managing Authority in a process called B2 Declaration.
Each Sub-Priority has an Intermediate Body.

Enterprise Ireland is an example of an Intermediate Body.

Managing Authority (MA) This is a public body designated to manage an Operational
Programme and responsible for checking and verifying the
correctness of expenditure declared by the Intermediate
Body in the B2 Declarations and then aggregating and
declaring the eligibility of this expenditure to the Certitying
Authority at Priority level in a process called B3 Declaration.

The Southern & Eastern Regional Assembly is the Managing
Authority for the Southern & Eastern Regional Operational
Programme (S&E OP).

The Border Midland and Western Regional Assembly is the
Managing Authority for the Border Midland and Western
Regional Operational Programme (BMW OP)

The Department of Enterprise, Trade & Employment is the
Managing Authority for the Human Capital Investment
Operational Programme (HCI OP)

The Department of Agticulture, Fisheries & Food is the
Managing Authority for the Seafood Development
Operational Programme (SD OP)

Certitying Authority (CA) This is a national body designated to certify statements of
expenditure for Operational Programmes and applications
for payment before they are sent to the FEuropean
Commission.

The Department of Finance is the Certifying Authority for
the Southern & Eastern Regional Operational Programme
and the Border Midland and Western Regional Operational
Programme.

The Department of Enterprise, Trade & Employment is the
Certifying Authority for the Human Capital Investment
Operational Programme.
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The Department of Agriculture, Fisheries & Food is the
Certitying Authority for the Seafood Development
Operational Programme.

Audit Authority (Financial Control | This is a national body designated to audit payment claims
Unit) (FCU) for Operational Programmes after they are submitted to the
EU Commission.

The ERDF Financial Control Unit is the Audit Authority for
the Southern & Hastern Regional Operational Programme
and for the Border Midland and Western Regional
Operational Programme.

URL to access the EUSF IT System | https://eusf.gov.ie/Production/

Helpdesk assistance on EUSF IT | If you experience any difficulties or problems in using the
System EUSF IT System or if you require training on the EUSF IT
System please contact the Managing Authority for your
Operational Programme

Ms. Gerardine Lafferty, Border Midland & Western Regional
Assembly
tel. 094-9862970

Email: glafferty@bmwassembly.ie

Ms. Oonagh Hearne, Southern & Eastern Regional
Assembly

tel. 051-860700

Email: ohearne(@seregassembly.ie
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2.  INTRODUCTION

The EUSF IT system is a purpose built web based solution designed to support the Expenditure Certification
Process for Operational Programmes included in the 2007-2013 Structural Funds period.

The system will allow the creation and administration of projects and is designed to capture, store and aggregate
data for reporting purposes. The system will provide an audit trail from the initial project expenditure
declaration through to the final payment claim to the Commission.

The EUSF IT system has been specifically designed and will be used by:
e The Certifying Authority
e The Managing Authority
e Intermediate Bodies
e level 1 Public Beneficiary Bodies
e  Audit Authority

As a Level 1 Public Body user you are responsible for managing projects, issuing grants and declaring the
eligibility of expenditure to the relevant Intermediate Body. Each Sub-Priority may have several Level 1 Public
Bodies who report expenditure to the Intermediate Body.

This IT Manual is created for Lewel-1 Public Body users to assist them in using the EUSF IT

gystetn.
For all other quenes, please contact your parent Department or Intermediate Body for your
scheme foperabon.
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3. SYSTEM CONVENTIONS

3.1. Structure of System

When using the EUSF IT system you will access a number of different screens, sometimes called pages. These
screens are made up of a number of fields visible on the screen. This is where you enter the appropriate
information.

Once the information has been entered on a specific screen, there is a choice of actions that can be carried out

by clicking on the appropriate button (i.e. Search, Generate or Delete buttons) in the lower left hand corner of
the selected page.

3.2. Navigation

All screens have a similar appearance with some common features that appear throughout. This helps in
navigating through the application. This functionality is explained below.

3.2.1. Top Menu
The bar at the top of the screen contains the menu options
Channe Password Logout
Srroecs (|
Projects

Expenditure Declarations Prior Period Negative Adjustments

The top-level menu contains the main functional areas of the system and is the primary way of moving (or
navigating) through the system.

The current menu item selected is highlighted and appears shaded — e.g. in the example above the Projects
menu is selected.

3.2.2. Sub-Menu

There are sub-menus associated with the top-level menu items however, the number of sub-menus differ
depending on the menu selected. Selecting a menu item will automatically result in the sub-menus being
displayed, as shown below:

Projects
R T[T N = T T TGN ETSETE DG EN Prior Period Megative Adjustments

In the example above, we are in the Projects menu and the Expenditure Declarations sub-menu is selected.
We can perform project activities associated with expenditure declarations from this menu.
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3.2.3. Actions

Actions such as searching or moving to the next page can be performed by clicking on the appropriate button.
These are positioned at the bottom of the page on the left hand side and are consistent in appearance — dark blue
buttons with bold white font text.

The Search and Reset buttons are two common action buttons that appeat throughout the EUSF IT system
and are displayed below.

[search | roset

3.2.4. Moving Between Fields

In addition to using the mouse to move around the screen, it is also possible to move forward between the fields
on a page using the Tab key.

The Tab key is found on the left hand side of the keyboard, marked . To move backwards through the fields,
hold down the shift key (usually marked{) at the same time as the Tab key. The cursor will appear in the
current field. If a field already has an entry, that value will be highlighted. Using the Tab key in this way will also
move the cursor to menu items and buttons in sequence on the page. If the cursor has moved to a button in this
way a dotted line box will appear on the button as shown in the example of the Reset button below:

3.2.5. Long Pages/Screen Text

Where possible, the system has been designed for all standard pages to fit on one screen. In some cases,
however, there is too much content to fit on one screen i.e. there are too many fields to display.

On such screens it is possible to move up and down the page to see the hidden fields (i.e. the ones not displayed
on the default screen). This process is known as scrolling.

sclarations  Prior Period Negative Adjustments

Scroll Bar

oject Reference: 4376
1e: Southern and Eastern Regional Operational Programme (S&E OF)
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The appearance of a scroll bar on the right hand side of the screen (as shown above in the pink border on the
right) indicates that there are some other fields and or action buttons on the screen that cannot be seen at the
moment.

To scroll down a screen, put the cursor on the scroll bar and left click while moving the mouse up or down. You
can also scroll through the screen by clicking on the arrow symbol at the top and bottom of the scroll bar or by
using the wheel on the mouse.

3.2.6. Standard Buttons

Buttons on each screen allow information entered to be processed, for example, a search to be performed. A
number of standard buttons appear throughout the system.

View & Will permit the user to View details of a Search result

Update _f | Edits certain fields of information currently displayed.

Updated information is not saved until it is successfully submitted using
the Submit button.

| Will permit the user to delete certain elements of data.
Delete
Reset Clears all data you have just entered on the current page. If you are
editing existing data, the data will return to its previous state — i.e. the
data that was there when you last displayed the screen.
Cancel Cancels the current operation and return usually to the previous screen.
Cancel |
Add Where more than one element of data is permitted the Add button
permits the user to add the additional data e.g. add another Prior Period
m Negative Adjustment
Search Permits the user to search for projects, expenditure declarations etc.
Submit Will save the information just entered. Before saving a check of the data

is also performed most notably to ensure information has been

- completed correctly for mandatory fields. If there are errors, the screen
Submit . . . .
will be redisplayed with appropriate error messages.
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3.2.7. Moving between pages

It is advisable to avoid use of the Internet Explorer Back button to move back through screens as this may
result in loss of data. To move between screens, either use the top menu bar or any direct link or button that
may appear on the screen.

If you do use the Back button, you may encounter a system error message such as the error message displayed
below and pressing F5 may refresh your screen.

Warning: Page has Expired

The page vou requested was created using information you submitted in a form. This page is no longer available. As a security precaution, Internet
Explarer does not automatically resubmit vour information for yvou,

To resubmit vour infarmation and wview this Wieb page, click the Refresh button.

Use of the Back button should generally be avoided on all internet applications.

3.2.8. Results of Searches

Results of searches are usually displayed as rows of information — one row per record. These are displayed to a
maximum of 50 rows to a screen. At the foot of the screen, the current screen number is displayed (if multiple
screens are returned). It is possible to go directly to other screens by clicking on the screen number

|‘--’iewing page 1 of 2 =< 12 ==

Search Again

3.2.9. Going to Specific Screens

On many screens, some field entries may be linked to other relevant screens. These are known as hyperlinks. If
the text is displayed in bold type, then it is possible to click on that entry and go to those details. This usually
occurs in a list of details — typically a search result, such as shown next where the records under the heading
Project Name are hyperlinks. By clicking on the hyperlink Donegal Crystal this will take you to the project
details for Donegal Crystal project.

Search Project Results

Lewvel 1 Public Body Local Project

Project Location Starting Date of Completion date of

Mame® Reference (AT e NUTS2 operation operation
Donegal County Donegal Flowers Donegal Eibvd 01012005 014122013 01022005 =
Enterprize Board 1002008 Flowers
Donegal County Proj-123 Donegal Bk 01012007 01032007 =
Enterprise Board Crystal
Donegal County Donegal 123 Donegal Jam | BMW =
Enterprise Board

=3

Search Again
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3.2.10. Changing Order of Results

When viewing data in tables, it is possible to change the order of the information, by clicking on any column
name. The table will be redisplayed, ordered by information in that column. Clicking the column name again will
reverse the order.

The example below shows some sample projects displayed in Project Name order — as indicated by the (V)
circled in red below.

Search Project Results

Enterprize
Board

Clare County 3001988 BAerowind’ Capital Grants S&E 24/06/2008 240652009 24062008

a Project A Completion
Iéi‘;e”:;:::"': Local Project Reference Project NameT Location ns;annle"rgat[i,:rtle date of
v NUTS2 p operation

Clare County 3003647 HAaron Value/Capital S&E 11092007 311252008 11092007 =

Enterprise

Eoard

Clare County SAdvanced Computerised Advanced Computerised j=1-4 o101 /2007 311252008 o1./201/2007 =

Enterprise Accounts Prog Accounts

Board

Clare County Advertising Advertising Sa8E o101 2007 31122008 a1./01.,/2007 =
=

Enterprise
Eoard

To display this same set of search results sorted by Local Project Reference, click on the Local Project
Reference heading. The table will redisplay ordered by the information in that column as shown in the
following example.

Search Project Results

. ] Project . Completion

Iée:EIh: (P Local Project Referencet [ Project Name Location Sit_arllng l[_)ate date of

ody Name NUTS2 ol operalion operation
Clare County 3000217 St. Tola's Cheese/Employment SE&E 13022007 311220058 13022007 ="
Enterprise
Board
Clare County 3000471 GMS Ltd./Feasibility S&E 25/03/2005 25/03/2009 25/03/2005 =Y
Enterprise
Board
Clare County 3000601 Orchid S&E 28/10/2008 28102009 28102008 &
Enterprise Communications'Employment
Eoard Grants
Clare County 3001093 Atlantic Air Venture/Feasibility S&E 12062007 12062005 12062007 s
Enterprise
Board
Clare County 3001093 Atlantic Airventure {2)/Capital SE&E 2406,/2005 24/06/2009 24/06,/2005 ="
Enterprise
Board

3.2.11. Error Messages

The EUSF system checks certain fields to ensure appropriate or mandatory information has been entered
correctly. This check does not take place as you are entering the data, but only after you have finished entering all
information and click on an action button such as Submit.

A message identifying the error or errors found will appear in red, followed by a specific error message or
messages detailing the exact nature of the error(s).
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The data will not be processed and saved until all errors have been addressed — in the example below the error
message in red indicates that a user in Creating a Project has failed to populate some fields which are mandatory.
These fields must be populated before the user can continue with the Create Project function.

- Projects m

HGIEISC N Expenditure Declarations Prior Period Negative Adjustments

Create new Project
The following number of errors has been found with the information you provided: 3

= Local Project Reference: This item is mandatory. The length of this item may not be greater than 50
= Project Mame: This item is mandatory. The length of this item may not be greater than 100
= Location of Detailed Supporting Documents: This item is mandatory. The length of this item may not be greater than 100

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)

Priority Name: Innowvation and the Knowledyge Economy

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprizes
Lewvel 1 Public Body Name: Clare County Enterprise Board

Local Project Reference '
Froject Name':

Beneficiary Name:

Project Location NUTS4: [select =1
Project Location NUTS3: ISelect vI
Project Location NUTS2: S&E
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3.3. Special Field Types

3.3.1. Mandatory Fields

Certain fields are mandatory and so the system will not proceed if information is not entered in these fields. A
red asterisk * after the field name identifies that a field is mandatory, as illustrated below with the Project

Project Name*:
Name field:

3.3.2. Drop Down Menus

To ensure data consistency and to make data entry more efficient some standard structural funds data such as
the Project Location can be accessed by means of a drop down menu, as shown in the following example.

||Project Location NUTS4: ISelect j

Cork City
Cork County

Please note that you cannot enter any value other than one of those in the drop down list. To view the list of
available options for a field, click on the down arrow symbol.

3.3.3. Date Fields

Some fields require dates to be entered. They will all have the same format, as shown below:

Start Date of Project: (DDMARASY YY)

Dates can be entered either by use of a pop-up calendar or by manual entry. The format for date entry if
done manually is DD/MM/YYYY and the /” separator must be entered when entering the date manually. An
error will appear if the date is not entered in the correct format.

To enter dates using the pop-up calendar click on the calendar icon next to the date field and this will
display the short cut calendar as a pop-up window on top of the main page you are using.

O February 2010 o

i/2 |2 |4 |35 |6 |7
g |2 |10 |11 |12 [13 |14
13 |16 |17 |18 |19 | 20 |21
22 |23 |24 |25 |26 | 27 |28
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This pop-up calendar defaults to today’s date (highlighted in red). Clicking on the appropriate date will
automatically enter that date into the date field and close the window. To move to other months, click on the left
and right arrows.
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4. LOGGING IN

The system is delivered over the internet and can be accessed using any of the standard internet browsers e.g.,
Internet Explorer, Mozilla FireFox etc.

The address for accessing the system is https://eusf.gov.ie/Production/ and if you are using Microsoft
Internet Explorer to access the system then your screen should be similar to that displayed below.

; EU Structural Funds Programme 2007-2013 - Microsoft Internekt Explo

File Edit Wiew Fawarites Toals  Help

Qs - © - ¥ &) &

Address ﬂj https: ffeusF, govw iefProduction)

— n
] B -] f ]
pi Search -~ Favarites { ;

Access to the EUUSF IT gystern 18 mamntained by the Managing Authonty for the Operational
Programme. To request access to the EOSF IT gystern ot for army tesiles Of trating requiretn ents
telating to the BETTSF IT gystern please contact the relevant Managng Authorty.

LIs. Gerardine Lafferty, Broder, Midland & Western Fegonal Assembly
tel. 094 DRG29T0  Email: glaffertyiglkmurassembhrae

LIs. Oonagh Hearne, Southern & Hastern Fegional Assembly
tel. 051 860700  Email: cheametm@seregassemblvae

For all other quenes, please contact your parent Department or Intermediate Body for your
scheme /operation.

After successfully accessing the system the Login page will appear (see below). Enter your Username and
Password in the mandatory fields provided.

ELROCFEAN LIMICN
STRUCTURAL FUMNDS

Flease login using your usernarme and password

Usermame *:

Password: : I
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When you have successfully logged into the EUSF system your name and access level will be displayed in the
header of all pages

4.1. User Access Levels

User access to the EUSF IT system is based around the Sub Priorities under which a Level-1 Public Body (eg.
County Enterprise Board, Institute of Technology or a Local Authority) operate and a Level-1 User is linked to
a Level-1 Public Body.

4.1.1. Single Sub Priority Access for a Level-1 Public Body

Some Level-1 Public Bodies such as County Enterprise Boards will operate under just one Sub Priority, therefore
when a Level-1 User from a County Enterprise Board logs in they are taken automatically to the only Sub
Priority under which their County Enterprise Board operates.

In the example below when Level-1 User, Snow White, from Galway County Enterprise Board (Level-1 Public
Body) logged in she is automatically logged in under the Micro-Enterprise, Innovation & Entrepreneurship
Sub Priority as this is the only Sub Priority under which Galway County Enterprise Boards operates on the
EUSF IT system.

Logoged in asISnow White, Galway County Enterprise Boar(IJLevel 1 Public Body
Projects

M- Expenditure Declarations Prior Period Negative Adjustments

Search Project

Unique System Generated Project Reference:

Operational Programme Name: Border Midland and ¥Western Regional Operational Programme (Bl OF)
Priority Name: Innavation, ICT and the Knowledge Economy

Sub-Priority Name: Micro-Enterprise, Innovation & Entrepreneurship - ET&EI

Lewvel 1 Public Body Name: Galway County Enterprise Board

Local Project Reference:

Project Name:
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4.1.2. Multiple Sub Priority Access for a Level-1 Public Body

Some Level-1 Public Bodies such as the Institutes of Technology, Vocational Education Committees or the
National Universities will need access to the EUSF IT system to operate under several Sub Priorities.

Therefore, when a Level-1 User from, for example, an Institute of Technology (Level-1 Public Body) logs in they
are presented with a menu of the Sub Priorities for which their Level-1 Public Body( eg. Institute of Technology)
can operate.

In this case the Level-1 User must Select which of the Sub Priorities they want to operate under in this
session.

In the example below for Athlone Institute of Technology(Level-1 Public Body) user Red RidingHood (Level-1
User) has logged in, she is presented with a menu of the Sub Priorities under which Athlone Institute of
Technology can operate and she must first select which of the Sub Priorities (circled in red ) she wants to operate
under in this session.

Logged in asf Red RidingHood, Athl Insti of Tecl logy) Level 1 Public Body
. Projects
B - . . . . " When Red RidingHood from Athlone LT. logs in she must
IHCIEL-Cl Expenditure Declarations  Prior Period Negative Adjustments first select which Sub Priority she wants 1o work under.

Please select arole

Op. Programme? Sub-Priority
Border Midland and ¥Western Regional Operational Programme (BhiWy OP) | Innovation, ICT and the Knowledge Economy JApplied Research

Level1l Public Body
Athl Insti of Technology

Athlone Institure of Technology

Border Midland and ¥Western Regional Operational Programme (B OF) | Innovation, ICT and the Knowledge Economy JIncubation

Select
| seiect |

Border Midland and ¥Western Regional Operational Programme (Bhiy OF) | Innovation, ICT and the Knowledge Economy JCommercialisation Fund | Athl Insti of Tech I Select

ay

The Level-1 user selects to operate under, for example, the Incubation Sub Priority so the Level-1 user clicks on
the Select button to the right of the Incubation Sub Priority and the Incubation Sub Priority Search Project
page is displayed.

.
Logged in as Red RidingHood, Athl Insti of Technology, Level 1 Public Body Change Password | Change Role

[ precs
(M CII=l Expenditure Declarations Prior Period Negative Adjustments

Search Project

Unique System Generated Project Reference:

Operational Programme Name: Border Midland and Western Regional Operational Programrme (BWWW OF) Wh_en RIS cr)mplete(l

their work under the Incubation Sub
Priority Name: nooiation |CT and the Knowledge Economy Priority they can Change Role to
Sub-Priority Name: another Sub Priority by clicking on the
Level 1 Public Body Name: Athlane Institure of Technology Change Role button

Local Project Reference:

If this user completes their work under the selected Sub Priority and then wants to work under another of their
Sub Priorities then the user selects the Change Role button on the top right of the screen to Select a different
Sub Priority.
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4.2. Changing your password

Itis highly recommended that you change your password -when you hirst log on to the KTTSF systern and

then at regular penods thereafter.

To change your password click on the Change Password button in the header of all pages within the EUSF
system and circled in red in the example below.

Change Password Logout
"

. Projects | Bls
SHCI=- 0 Expenditure Declarations  Prior Period Negative Adjustments

The Change Password screen will be displayed.

Change Password for User

UserMame: sharonstone

Password': |

Confirm Password': |

[ swmit_ | peset |

Enter your new password (with a minimum of 8 characters and we recommend that you use both numeric
and alphanumeric in creating your password) in the first field labelled Password and then re-type your new
password in the second field labelled Confirm Password. Click on the Submit button.

If there is a problem (e.g. the password is too short or if the password typed in the first field differs from that in
the second), an error message will be displayed. If the password is accepted, a screen like this will appear to
confirm the change:

Change Password for User

The User was updated successfully
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5.  LOGGING OUT

It is also essential to logout of the EUSF IT system by clicking on the Logout button that is displayed in the
header of all pages of the EUSF system and as circled in red on the screen below.

o = Care chould be takeen to always Logout of the EITSF ITsj,rstem.

. FExiting sithout 2 Logout may result in the loss of data entered by you or the locking and subsequent
dizsabling of your User Access account

e

EUROPEAN LUNION

' STRUCTURAL FUNDS
Channe Password Logout .
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6. LEVEL 1 PUBLIC BODY MENUS

The Projects menu is selected by default when a Level-1 user successfully logs on to the EUSF IT system and
the Search Project page is the default view

projecs [ mra |

N TSl Expenditure Declarations  Prior Period Negative Adjustments
There are four sub-menus displayed under the Projects menu when a user logs on to the system.
prjecs | o1s|

Projects Expenditure Declarations

Prior Period Negative Adjustments

The menus are:

e Projects

e Expenditure Declarations

e DPrior Period Negative Adjustments
e Bls

It is possible to access the other menu items by clicking on the item name. The name of the sub-menu will
appear shaded green in colour when selected, as illustrated above with the Prior Period Negative Adjustments
sub-menu.
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7. PROJECTS

7.1.1. Static Project Data

A project consists of different data types, the data about the project which rarely changes over the life of the
project, for example the project address, is called Static Project Data. The Static project data must be setup on
the EUSF IT System using the Create Project function and this must be completed before expenditure can

be declared for a project.

The data displayed below is an example of the Static Data for the project Atlantic Airventure.

Project Details

Unique System Generated
Project Reference:

Priority Name:
Sub-Priority Name:

Lewvel 1 Public Body Name:
Local Project Reference:
Project Name:
Categorisation Code:
Beneficiary Name:

Project Location NUTS4:
Project Location NUTS3:
Project Location NUTS2:

Short Description of the
Project:

Start Date of Project:
Completion Date of Project:
Grant Approval Date:

Grant Approving Body:

Location of Detailed
Suppornting Documents:

Total Cost of Project {€):

Total Public Eligible
Expenditure {(€):

Amount Approved/Allocated
(€):

Cross Financing of Structural
Funds:

Operational Programme Name:

Total Eligible Expenditure (€):

2951

Southern and Eastern Regional Operational Programme (S&E OF)
Innovation and the Knowledge Economy

Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Clare County Enterprise Board

3001093

Atlantic Airventure (2)/Capital

08

Atlantic Airventure (2)

Clare

id-Ywest

S&E

3001093 Atlantic Airventure Capital his project involves the setting up & pioneer hanger project which will be the centre for learning,
information and recreation. The project will deal with aviation and visitors will be able to take the guided tour of an aviation education
programme

24/06/2005
24/08/2009
24/06/2005
Clare CEB
Clare CEB offices

20,000.00
20,000.00
10,000.00

10,000.00

Mo
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7.2. Search Project

The Search Project page is the default display for a Level-1 Public Body user.

It is possible to search for projects already created just by clicking on the m tab located in the

lower left corner of the Search Projects screen.
Only those projects created by the Level-1 Public body will be displayed, therefore, if as displayed below the

users is logged in under Clare County Enterprise Board then only those projects created by Clare County
Enterprise Board will be displayed in the search.

Search Project

Unique System Generated Project Reference:

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)

Priority Name: Innavation and the Knowledge Econamy

Sub-Priority Name: Development of RBegions BETOI Capacity - Entrepreneurship in Micro-Enterprises
Level 1 Public Body Name: Clare County Enterprise Board

Local Project Reference:

Project Name:

Project Location NUTS4: Select v
Project Location NUTS3: Select w
Project Location NUTS2: SAE

Short Description of the Project:

Start Date of Project: (DDA YY)
Completion Date of Project: (DO VYY)
Grant Approval Date: (DDA Y YY)
Grant Approving Body:

Location of Detailed Supporting Documents:

Total Cost of Project {£):

Total Eligible Expenditure (£):

WEIigil}le Expenditure (£):

e ——

To search for projects click on the Search button — circled in red in the example above.

The Search Projects Results will be displayed as in the following example.
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To View a project click on the Project Hame or click on the View icon for the project

Search Project Results

Project

Lewvel 1 Public Location

Starting Date Completion date

Local Project Reference

Project Name

Body Namet NUTS2 of operation of operation

Clare County Schools Enterprise Awards S&E 01/01/2007 31/12/2008 01/01/2007 *
Enterprise Board

Clare County Plato Mid West Plato Programme S&E 01012007 314122008 01012007 b
Enterprise Board

Clare County Manual Handling Prograrmme Manual Handling S&E 01,/01/2007 31122008 01./012007 ot
Enterprise Board

Clare County Diplama in Project Dip in Project Management SLE 01,01 /2007 311122008 01,01 /2007 b [
Enterprise Board | Management

Clare County Womens Metwork Womens Network S&E 01,01 /2007 314122008 01,01 /2007 b
Enterprise Board

Clare County tarketing Development Marketing Programme S&E 01012007 314122008 01012007 =
Enterprise Board | Programme

If the project you are searching for is not found within the Search Project Results listing it is possible to
perform another search by clicking on the Search Again button.

It is also possible to search for a specific project if you know the project name. Enter the relevant project name
on the Search Project screen and click on the Search button.

Search Project

Unique System Generated Project Reference:

Operational Programme Mame:
Priority Mame:

Sub Priority Mame:

Lewvel 1 Public Body Mame:
Local Project Reference:

Project Name:
Project Location NUTSA4:
Project Location NMUTS3:

Project Location MUTS2:
Short Description of the Project:
Start Date of Project:
Completion Date of Project:
Grant Approval Date:

Grant Approving Body:
Location of Detailed Supporting Documents:
Total Cost of Project (€):

Total Eligible Expenditure {€}:

Toral Public Eligible Expenditure {€}:

\‘ St Tola's Chess

Southern and Eastern Regional Operational Prograrmme (S&E OF)
Innovation and the Knowledge Economy

Development of Regions RTOI Capacity - Entreprensurship in Micro-Enterprises
Clare County Enterprise Board

e

Select ~—

Select ~

SaE
(D O PA RS ™ V)
(D DT ™ ™ ™ %)
(O DT ™ ™ )

@mm

The Search Project Results page will appear detailing any projects that match the criteria supplied.
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7.2.1. View a Project

Search for the project using the Search Project facility outlined earlier. The Search Projects Results will be
displayed.

To View a project click on the project name or click in the View icon @ a5 indicated in the example below.

To View a project click on the Project Name or click on the View icon for the project

Search Project Results

. Project . .
CexelMiEublic Local Project Reference Project Name Location GG I?ate Compleh?n i
Body Name? NUTS2 of operation of operation
Clare County Schools Enterprise Awards Schools Enterprise S&E 01,01,2007 311242008 BO2007 | &
Enterprise Board
Clare County Plato Mid West Plato Programme S&E 01.01/2007 3111242008 01B7 | @
Enterprise Board
Clare County Manual Handling Programme | Manual Handling S&E 010172007 3141242008 0172007 0y f
Enterprise Board
Clare County Diploma in Project Dip in Project Management S&E 01.01/2007 3111242008 012007 | g
Enterprize Board | Management

When you click on the View Project icon, @ or click on the project name, the Project Details will be
displayed.
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7.2.2. Update a Project

The Level-1 Public Beneficiary Body and the Managing Authority can update the Static Project data. To update
the static data for a project, search for the project using the Search Project facility outlined previously and when
the static data for the project is displayed on the screen click on the Update button located on the lower right of
the screen (circled in red in the example below).

Project Details

Unique System Generated Project
Reference:

Operati

I Progr: N
Priority Name:
Sub-Priority Name:

Level 1 Public Body Mame:
Local Project Reference:
Project Name:
Categorisation Code:
Beneficiary Name:

Project Location NUTS4:
Project Location NUTS3:
Project Location NUTS2:
Short Description of the Project:

Start Date of Project:
Completion Date of Project:
Grant Approval Date:

Grant Approving Body:

Location of Detailed Supporting
Documents:

Total Cost of Project (€):
Total Eligible Expenditure {€}:

Amount Approved/Allocated (€):

Cross Financing of Structural Funds:

Total Public Eligible Expenditure {€):

2966

Southern and Eastern Regional Operational Programme (S&E OF)
Innovation and the Knowledge Economy

Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Clare County Enterprise Board

3001701

MMunster Precision/ Capital

o5

kunster Precision

Clare

hid-WWest

SEE

3001701 kMunster Precision This company manufactures and fabricates light engineering and powder coating for the home
market and export

24/06/2008
24062009
24/06/2008
Clare CEB
Clare CEE offices

10,800.00
4 .800.00
2. 400.00
2.,400.00
Mo

When the user clicks the Update button the static project data is displayed for update and any of the fields
which the Level-1 Public Body entered can now be updated.
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Update Project

Operational Programme Name:
Priority Name:

Sub-Priority Name:

Lewvel 1 Public Boady Name:
Local Project Reference’:

Project Name':
Beneficiary Name:
Project Location NUTS4:
Project Location NUTS3:

Project Location NUTS2':
Short Description of the Project:

Start Date of Project:

Completion Date of Project:

Grant Approval Date:

Grant Approving Body:

Location of Detailed Supporting Documents':
Total Cost of Project (£):

Total Eligible Expenditure {(€):

Total Public Eligible Expenditure {€):

Amount Approved/Allocated (€):

|Cr0$ Financing of Structural Funus:

Unique System Generated Project Reference:

2966
Southern and Eastern Regional Operational Programme (S&E OF)
Innawation and the Knowledge Economy
Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Clare County Enterprise Board
300170

kunster Precision/ Capit
kunster Frecision

Clare bt
Mid-\West -
S&E

3001701 b
Munster Precision

Thi=z company manufactures and
fahricates light engineering
and powder coating for the

home market and export. W
24062008 (DDMARASY YY)
24/06/2008 | (DDMMIYY YY)
24062008 (DDAAARAY )
Clare CEE

Clare CEB offices
10.500.00
4.800.00

2.400.00

2.400.00
- |

ST e e

After amending any of the static data fields for a project the user must click Submit to commit these changes. If
the user wants to abandon the changes they have made they should click Reset.

When the user clicks Submit to commit the changes they have made to the project static data a message is
displayed to indicate that the project static data was successfully updated.

Project Details

@was updated successfully
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7.3. Create a New Project

To Create a new project click on the Create Project button (circled in red below) and located in the lower left
of the default Search Project screen displayed when the Level-1 user logs in to the EUSF IT System.

Search Project

Unique System Generated Project Reference:

Operational Programme Name: Border Midland and YWestern Regional Operational Programme (BWMW OF)
Priority Name: Innavation, ICT and the Knowledge Econarny

Sub-Priority Name: Micro Enterprise, Innovation & Entrepreneurship

Level 1 Public Body Name: Sligo County Enterprise Board

Local Project Reference:
Project Name:
Project Location NUTS4: |Se|ec1 j

Project Location NUTS3: ISeIect vI
Project Location NUTS2: ISeIect vI

Short Description of the Project:

Start Date of Project: (DDAMARN YY)
Completion Date of Project: (DDAARAY YY)
Grant Approval Date: (DDA YY)

Grant Approving Body:
Location of Detailed Supporting Documents:
Total Cost of Project {(€):

Total Eligible Expenditure {£):

Total Public Eligible Expenditure (£):

T e AT

The Create New Project screen will appear as displayed on the next page.
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Create new Project

Operational Programme HName: Barder Midland and Western Regional Operational Programme (BMW OF)
Priority Name: Innovation, ICT and the Knowledge Economy

Sub-Priority Name: Micra Enterprise, Innovation & Entrepreneurship

Level 1 Public Body Name: Sligo County Enterprise Board

Local Project Reference':
Project Name':
Beneficiary Name:

Project Location NUTS4: [Select =]

Project Location NUTS3: ISelect 'I
Project Location NUTS2": Iselect vl

Short Description of the Project: =]

=l
Start Date of Project: (DDA Y YY)
Completion Date of Project: (DDMAMEY Y YY)
Grant Approval Date: (DDMMIY Y YY)
Grant Approving Body:
Location of Detailed Supporting Documents':
Total Cost of Project (£):
Total Eligible Expenditure (£€):
Total Public Eligible Expenditure {(€):

Amount Approved/Allocated {(€):

Cross Financing of Structural Funus: [l

T

The Level-1 user can now enter the static data for the project
Fields indicated with * are mandatory fields and must be entered to create a new project.

After entering the project data the user must click Submit to create the project, or Reset to discard any data
entered .

In the following page thete 5 a bref description of the fields which must be entered when Creating a Project.
The Lewel-1 User should consult the Public Eeneticiary Body Procedure MManual for more detaled infommation
telating to each field and the data used to populate the felds.
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The fields on the Project Details screen are entered by the Level-1 Public Body and fields marked with an * are
mandatory fields.

Local Project Reference *This is the local reference under which the project is filed in the local offices and it
is a mandatory field which must be completed by the Level-1 Public Body when creating a new project. It is
used to locate the original supporting documents for checking and audit purposes and to identify the project.

Project Name * This is the name of the project and is also a mandatory field at new project setup. Examples
of project names ate a company name or a training course name or a road scheme. If the project is a Company
Name then the Project Name should indicate the grant type (Capital, Employment, Feasibility etc) where
applicable.

Beneficiary Name The Beneficiary Name must be entered here.

Project Location Nuts4 * This is the physical location where the project expenditure is incurred and the
location can be selected from a drop-down list.

Project Location Nuts3 This field is automatically populated by the system when the Nuts4 location is
selected, however, if the Nuts4 location is unknown then the user can choose to select a Nuts3 region.

Project Location Nuts2 This field is automatically populated by the system if the user is logged-in under the
Border Midland and Western or Southern & Eastern Operational Programme. For all other users this field is
populated if either the Nuts 4 or Nuts 3 location is selected, however if the Nuts 4 or Nuts 3 locations are

unknown then the user can select a Nuts 2 .

Short Description of the Project This field should contain a brief description of what the project is and what
it aims to achieve.

Start Date of Project 'This field should contain the start date of the project (01/01/2007) - unless a
contract/grant agreement specifying a different start date exists.

Completion Date of Project Please complete this field if a contract/grant agreement specifying an end date
exists. Otherwise, this field should be left blank and will be completed by the Managing Authority.

Grant Approval Date Enter the grant approval date here — if applicable.
Grant Approving Body Enter the name of the grant approving body — if applicable.

Location of Detailed Supporting Documents * This field is a mandatory field and should contain the
location where the original supporting documents for the project are held.

Total Cost of Project This field should contain the total cost of the project regardless of the source of funds
and amounts should be entered without the comma separators but including decimal places. See Example 1.
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Total Eligible Expenditure Enter the total eligible expenditure (the portion of the Total Cost which is
eligible for support) for the project here and amounts should be entered excluding comma separators but
including decimal places. See Example 1.

Total Public Eligible Expenditure Enter the public eligible expenditure for the project and amounts should
be entered excluding comma separators but including decimal places. See Example 1.

Amount Approved or Allocated This field is similar to the previous field and should contain the public grant
amount allocated to this project under the EU co-financed scheme and amounts should be entered excluding
comma separators but including decimal places. See Example 1.

Cross Financing of Structural Funds This field should only be ticked if this project specifically relates to a
training project — in all other cases this field should be left blank.

Example 1:

Project to build craft workshop and retail outlet €100,000.00 = Total Cost of Project

Workshop component is eligible for support €60,000.00 = Total Eligible Expenditure

Grant offer on basis of eligible cost €30,000.00 = Total Public Eligible Expenditure

Total Cost of Project (€): 100.000.00
Total Eligible Expenditure (£): B0.000.00
Total Public Eligible Expenditure (£): 30.000.00
Amount Approved/Allocated (£): 30.000.00

Having completed all the fields necessary for setup of a new project selecting the Submit button will create the
project and assign a system generated reference to the project. A message will be displayed to indicate that the
project was created successfully.

. Submit . . .
After the user clicks on and before returning back to the main menu the user can View the
project by clicking on View Project Details.
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7.3.1. Unique Project Identifiers

Unigue System Generated Project Reference:

The Unique System Generated Project Reference, highlighted in red in the example below, is assigned by the
system when a new project is created. These Unique System Generated Project Reference numbers are not
sequential for a specific Level-1 Public Body — i.e. two projects created by the same Level-1 Public Body in the
same session may be assigned system generated project reference numbers which are not sequential.

. Projects

HGT[1=-0 Expenditure Declarations

Project Details

Prior Period Negative Adjustments

Unique System Generated Project Reference: 52

Priority Name:
Sub-Priority Name:

Level 1 Public Body Name:
Local Project Reference:
Project Name:
Categorisation Code:
Beneficiary Name:

Project Location NUTS4:
Project Location NUTS3:
Project Location NUTS2:

Operational Programme Name:

Short Description of the Project:

Border Midland and “Western Regional Operational Programme (BMW OF)
Innovation, ICT and the Knowledge Economy
Micro Enterprise, Innovation & Entrepreneurship
Sligo County Enterprise Board

20042007

Rosses Paint Crystal

50

Rosses Point Crystal

Sligao

Border

Bt

Crystal glass innovative production
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7.4. Delete a Project

A project (project static datd) can only be deleted from the EUSF IT system if the project does not have any
expenditure declarations associated with it, 1.e. if no expenditure has been declared for the project.

To delete a project search for the Project using the Search Project facility outlined previously. When the Project
is displayed scroll down to the end of the project and the Delete button is available if no Expenditure

Declarations exist for the project — see example below.

Location of Detailed Supporting Documents:  in Clare CEE Offices
Total Cost of Project (€): 0.00

Total Eligible Expenditure (£): 0.00

Total Public Eligible Expenditure (£): 0.00

Amount Approved/Allocated (€): 0.00

Cross Financing of Structural Funds: Mo

=
Project can be deleted as no Expenditure
] ] Declarations exist for this project,
Related Expenditure Declarations

Mo Results were found

When the user clicks on the Delete button a message is displayed telling the user that they are about to delete a
project and click OK if they want to continue with the deletion of the project or click Cancel to abandon the

process.

Microsoft Internet Explorer

Y¥ou are about ko delete the selected Project.

<>
“:I') Click OFK to canFirm.
Otherwise click Cancel ko return ko Ehe main screen

e
[ |( IR ". ] [ Cancel ]
A -

Clicking OK will delete the project and a message appears to indicate that the project deletion was successful.

T T
Projects

Expenditure Declarations Prior Period Negative Adjustments

Delete Project

e FProject was deleted successfully

Search Projects
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8. DECLARE EXPENDITURE

Expenditure can only be declared by a Lewel-1 Public Body if the previous B1
Declaration for the Lewel-1 Public Eody has been Accepted by the Intermediate Body
and the Managing and Certifying Authority.

8.1. Declare Expenditure for a Project

Search for the project for which you wish to declare expenditure using the Search Project facility outlined
carlier.

From the Search Project results select the project for which you wish to declare expenditure by either clicking on

the Project Name or by clicking on the View icon Ffor the project (circled in red below).

Search Project Results

Lewvel 1 Public Local Project e — Project Location | Starting Date of Completion date of Approval
Body Namet Reference . NUTS2 operation operation Date

Sligo County Froject Mumber Enniscrone Water By 01012007 311252010 01./01 /22007 A
Enterprize Board a0 1 Surfing

Sligo County 2008100 Benbulbin Bk 01012008 304122011 Q1012005 =
Enterprise Board Software

Sligo County 2002007 Rosses Point (=150 01042007 3151252012 01042007 o
Enterprize Board Crystal

After selecting the required Project from the Search Project Results the project details are displayed and when
the user scrolls down to the end of the project details a section called ‘Related Expenditure Declarations’
appears.

o P11 this 15 the firet Espenditure Dieclaraton for a project then the message ‘No Results were found’ wunll be
displayed m the Related Expenditure Declarations boz

|Cr0$ Financing of Structural Funds: (S]=]

[ upcate ] peiete

Related Expenditure Declar Click here to Add an Expenditure Declaration for this project

Mo Results were found

Click on the Add button m to add the first Expenditure Declaration for this project

s - If Espenditure has already been declared and included n a B1 Declaration for this Project, 1.e. this is nat
the first Expenditure Declaration for this project, then, the prewiously declared expenditure declarabions wnll be
displared
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To add subsequent Expenditure Declarations for this project click on the Add m button — circled in red in

the example below.

Total Eligible Expenditure (£€): 7.500.00
Total Public Eligible Expenditure {£): 7.500.00
Amount Approved/Allocated (€): ¥ ,500.00
Cross Financing of Structural Funds: Mo

Update

Related Expenditure Declarations

Start Date? | End Date | Project Name
13/02/2007 | 31/12/2008 | 5t. Tola’s Cheese/Employm | o,

After clicking on the Add button the Create New Expenditure Declaration screen will appear - as in the

example for project ‘Enniscrone Water Surfing’ below.

[T Projec |

Projects WSWTLULHTTCRIEISEIENELEN Prior Period Negative Adjustments

Create new Expenditure Declaration

Expenditure has already been declared and included in a B1
Declaration for this project. To Create the next Expenditure
Declaration for this project click on the Add button. The next
Expenditure Declaration must Start from 01/01:2009 (End Date of
Previous Expenditure Declaration +1}

Cperational Programme
Name:

Sub-Priority Name:

(Bl OF)
Micro Enterprise, Innovation & Entrepreneurship

Project Name:
Start Date':

| Enniscrone Water Surfing |

(DDA Y YY)

B1 Declaration:

Border Midland and VWestern Regional Operational Programme

Priority Name: Innovation, ICT and the Knowledge

Economy
Lewvel 1 Public Body Sligo County Enterprise Board

Hame:

Local Reference:
End Date':

IF'roJect Mumber D007 I
(OOMMY Y YY) [

Total Project Eligible Expenditure for this Declaration (less
applicable receipts)

Total Public Funding for this Declaration (less
applicable receipts)

Year Incurred | Amount {Column 1)

Year Incurred | Amount {Column 2)

2007 £
2008 =
2009 E
Total &0.00

2007 £
2005 =
2009 E
Total &0.00

Enter receipts received already excluded from the declaration amounts above: €

ESF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing

Authority approval: €

Submit Reset
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The Operational Programme Name appears at the top of the screen together with the Priority and Sub-Priority
Names. The name of the Level-1 Public Body for which the user is logged in, also appears on the top of the
screen.

The project name (highlighted in red in the previous example) is displayed on the top left of the screen and the
local project reference (highlighted in red in the previous example) also assigned by the user at Create Project is
displayed on the top right of the screen.

Start Date': (DDAMMAYYY)

To create the Expenditure Declaration the user must enter the Start Date for Expenditure Declaration. Where
this is the first Expenditure Declaration for a project please be aware that the Start Date cannot be before
01/01/2007.

Where expenditure has already been declared for a project and the user is now entering a subsequent
Expenditure Declaration then the Start Date of the Subsequent Expenditure Declaration will be the End Date
of the previous Expenditure Declaration + 1

Expenditure has already been declared and included in a B1
Declaration for this project. To Create the next Expenditure
Declaration for this project click on the Add button. The next
Expenditure Declaration must Start from 01/01/2009 (End Date of
Previeus Expenditure Declaration +1)

Related Expenditure Declarations

Start Datet | End Date | Project Name
13/02/2007 | 31/12/2008 | 5t. Tola’s Cheese/Employm | g,

Dates can be entered manually in the format dd/mm/yyyy (e.g. 01/06/2007) ot the dates can be selected from

the calendar, by clicking on the calendar option beside the date field and the date selected in the
electronic calendar will be the default.

End Date’': (DDA YY)

The user must then enter the End Date for expenditure declaration and again the date can be entered manually
or selected from the electronic calendar.

The Start and End dates do not have to be in the same year. However, the End Date cannot be greater than the
current (today’s) date.
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The user must enter the amounts being declared for this period
Total Project Eligible Expenditure for this Declaration (less applicable receipts).

This is the total eligible expenditure spent on this project this petiod and net of any revenues/receipts
received. This amount is entered beside the year corresponding to when the expenditure being declared was
incurred.

The amount is entered without the comma separator but including the decimal places e.g. €25,015.50 is entered
as 25015.50 as the user is entering the figures the system automatically formats these figures indicating the
thousands comma separator.

@ Total Project Eligible Expenditure for this Declaration (less applicable
receipts)

Year Incurred | Amount (Column 1)
2007 € 25,015.50

Total Public Funding for this Declaration (less applicable receipts)

This is the total public eligible expenditure spent on the project this period and net of any revenues/receipts
received. As before, this amount is entered beside the year corresponding to when this expenditure was
incurred and the amount is entered without the comma separators but including the decimal places.

@ Total Public Funding for this Declaration (less applicable

receipts)
| Year Incurred | Amount {Column 2}
UL € 2501550

The following is an example for project declaring €25,600.50 Total Eligible and €25,600.50 Total Public, and
where €25,015.50 of the amount being declared was incurred in 2007 and €585.00 was incurred in 2008.
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@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred | Amount {Column 1) Year Incurred | Amount (Column 2)

2007 £ 2501550 2007 £ 2501550

2008 £ 585.00 2008 £ 585.00

2008 £ 2009 £

@ Enter receipts received already excluded from the declaration amounts above: € 1.000.00

Any amounts entered here must already be deducted from the amounts being declared this period. As
before amounts are entered without the comma separators but including the decimal places.

@ EesF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval:
€ 300.00|

Where overheads are permitted subject to Managing Authority approval then overhead amounts should be
entered without the comma separator but including decimal places.

The user can now select Submit (circled in red below) to submit this expenditure Declaration.

@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred ‘ Amount {Column 1} Year Incurred | Amount {Column 2}

2007 £ 2501550 2007 £ 2501550

2003 € 585.00 2003 € 585.00

2003 < 2009 <

2010 e 2010 e

Total £1.00 Total £0.00

@ Enter receipts received already excluded from the declaration amounts above: € 1.000.00

@ EsF Cnly: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval:
€ 300.00

Submit Reset

When the user clicks Submit the Expenditure Declaration is Created and a message is displayed to indicate this.
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|Create new Expenditure Declaration

HThe Expenditure Declaration was created successfully |

View Expenditure Declaration Details

To View the Expenditure Declaration the user should click on the View Expenditure Declaration Details button.

@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred ‘ Amount (Column 1) Year Incurred ‘ Amount {Column 2}

2007 €25,015.50 2007 €25,015.50

2008 €535.00 2008 €535.00

2009 &0.00 2009 &0.00

2010 &0.00 2010 &0.00

Total (5 EI0 AN Tatal EF RIS

@ Enter receipts received already excluded from the declaration amounts above: €1,000.00

QeEsF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval: €300.00

The Expenditure Declaration Totals appear (circled in red in the example above) and the user should check that
everything is correct.

Summary of Fields to be Entered on an Expenditure Declaration

Projects WSV EOLOHITENIESETELLEE Prior Period Negative Adjustments

Create new Expenditure Declaration (*) Enter Start Date and End Uate for Expenditure Decllaration

Operational Programme Border Midland and Westeri Regional Operational Programfer Priority Name: Innovation, ICT and the Knowledge

Name: (BhtWY OF) Economy

Sub-Priority Name: Building Research Cgfacity - Technological Sector Research Leve ublic Body Higher Education Authority - TSR
(TSR Name:

Project Name: Test 2 Local Reference: 1234100

Start Date’: 01/02/2007 % | (DDAMMAY Y Y ) End Date': 30/03/2008 | (DDAMMAY YY)

B1 Declaration:

Total Project Eligible Expenditure for this Declaration (less Total Public Funding for this Declaration (less applicable

applicable receipts) 5 receipts})

Year Incurred | Amount (Colvg .5 beir;g this period for Year Incurred | Amount {Column 2)

2007 £ 1000% ‘ear incurred. are entered wi ——r200 1000

2008 £ 2000 the *." but including decimal places. QDDB\ggegg

2009 N 2009 N

Total <3 000.00 Total <3 000.00

‘Enter receipts {revenue) —_—
received already deducted from
Enter receipts received already excluded from the declaration amounts above: € 0 amounts declared above

ESF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority
approval: € ) !

m————cﬁck Submit to Create this Expenditure
Declaration or Reset to abandon the process
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Expenditure Declaration Details

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF) Priority Name: Innovation and the Knowledge Economy
Sub-Priority Name: Development of Regions RTDI Capacity - Entreprenaurship in Micro-Enterprises Lewel 1 Public Body Name: Clare County Enterprise Board

Project Name: Burren Flowers Local Reference: 123-2007

Start Date: 01401/2007 End Date: 31/12/2003

B1 Declaration:

@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred | Amount (Column 1} Year Incurred | Amount (Column 2)

2007 €25,015.50 2007 £25,015.50

2003 £585.00 2008 £585.00

2009 &0.00 2009 =1.00

2010 £0.00 2010 0.00

Total €25 600.50 Total 25 BO0.50

@ Enter receipts received already excluded from the declaration amounts above: €1,000.00

@ EsF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval: €300.00

# 1.Total Eligible Paid By Beneficiaries This Period €25 B600.50
# 2.Total Eligible Paid By Beneficiaries Adjustments This Period =1.00
# 3.Adjusted Total Eligible Paid By Beneficiaries This Period €25 0050
# 4.Cumulative Adjusted Eligible Paid By Beneficiaries To-Date |€25600.50
# 5. Total Declared Public Funding This Period €25 B00.50
# 6. Total Declared Public Funding Adjustments This Period =1.00
# 7. Adjusted Declared Public Funding This Period €25 B00.50
# 8. Cumulative Adjusted Declared Public Funding To Date €25 0050
[ upaze ] peicte |

Related Prior Period Megative Adjustments

Mo Results were found

Related Expenditure Checks

Mo Results were found

Related Expenditure Documents

Mo Results were found

The above is an example of an Expenditure Declaration Created after the User clicked Submit on the Create
Expenditure Declaration screen.

The rows of data in #1 to #8 provide summary information on this Expenditure Declaration and on the
Cumulative To-Date declared expenditure for this project.

If the user wants to attach documents to this Expenditure Declaration they can do so in the Related
Expenditure Documents section and clicking the Add button.

Note: Until this Expenditure Declaration is included in a B1 Declaration the Level-1 Public Body can continue
to amend or delete this Expenditure Declaration. An expenditure declaration can be updated by clicking on the

Update button m .

An Expenditure Declaration can be deleted by clicking on the Delete button .
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8.2. Search for an Expenditure Declaration

If a declaration has already been made within EUSF IT System it is possible to search for that specific
declaration. As there may be several Expenditure Declarations for a project it is recommended to filter the
Search Expenditure Declaration or a specific project.

Clicking on the Expenditure Declarations menu will display the Search Expenditure Declaration screen

Search Expenditure Declaration

Operational Programme Mame: Southern and Eastern Regional Operational Programme (S&E QOFP)

Priority Name: Innovation and the Knowledge Economy

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in MMicro-Enterprises
Lewel 1 Public Body Name: Clare County Enterprise Board

Project Name: Choose Project |

B1 Declaration:

Start Date: (D DAMARASY ¥ Y )

End Date: (DDA ¥ 7 )
Eligible 2007 :

Public 2007 :
Eligible 2008:
Public 2008:
Eligible 2009:
Public 2009:
Eligible 2010:
Public 2010:

—u=—

To see list of all Expenditure Declarations for this Level-1 Public Body click Search —i.e. no filtering in use.

Search Expenditure Declaration Results

Start Date®T | End Date Project Name
01012007 FI1MM2/2008 | Schools Enterprise

01012007 3122008 | Plato Programme
01012007 3I1122008 | hManual Handling

01012007 31122008 | Dip in Project bManagement
01012007 FI1712°22008 | Yomens Metwork
01012007 F1122008 | kMarketing Programme
01012007 3122008 | Computerised Accounts
01012007 31122008 | Advanced Computerised Acc
01/01/2007 31122008 | Graphic Design

01012007 31122008 | Desktop Publishing

PR bl

01012007 311122008 | ECDL

The list is displayed and the user can click the View icon for the Expenditure Declaration .
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To filter the Search Expenditure Declaration for Expenditure Declarations for a specific project

Search Expenditure Declaration

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)

Priority Name: Innovation and the Knowledge Economy

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises

Lewvel 1 Public Body Name: Clare County Enterprise Board Click here to display a list of projects
Project Name: Choose Project

B1 Declaration:

Start Date: (DDA Y YY)

End Date: (DDMMAY YY)
Eligible 2007:

Click on the Choose Project button to select the project for which you want to View Expenditure Declarations.

The Search Project screen is displayed. If you know the Project Name then enter the Project Name on the
Search Project Screen, else click Search to see the entire list of Project for this Level-1 Public Body.

Search Project

Unigque System Generated Project Reference:

Operational Programme Mame: Southern and Eastern Regional Operational Frogramme (S&E OF)

Priority Name: Innowvation and the Knowledge Economy

Sub-Priority Name: Developrment of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Lewvel 1 Public Body Mame: Clare County Enterprise Board

Local Project Reference:

Project Hame:

Project Location NUTS4: Select et
Project Location NUTS3: Select s

Project Location NUTS2: SE&E

Short Description of the Project:

Start Date of Project: (DDARARS Y Y
Completion Date of Project: (DDA Y % )
Grant Approval Date: (DD MARSY Y )

Grant Approving Body:

Location of Detailed Supporting Documents:
Total Cost of Project {(€):

Total Eligible Expenditure {€):

Total Public Eligible Expenditure {€):

(e

The list of Project for this Level-1 Public Body will be displayed and the user can scroll down to find the relevant
project. Select the project by clicking on the Project Name eg. Burren Flowers in the example below.
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Enterprise Board

Clare County 3004606 De Barra Publications/ Capital SAE 13/05/2008 13/05/2009 13/05/2008
Enterprize Board Grant
Clare County 3005029 Brian Connolly/Feasibility S&E 25/03/2008 25/03/2009 26/03/2008

Enterprise Board

Clare County 123-2007 urren Flowers SAE 01/01,2007
Enterprise Board

The Project ‘Burren Flowers’ is defaulted in to the Search Expenditure Declaration Screen

Search Expenditure Declaration

Operational Programme Name: Southern and Eastern Regional Operational Frogramme (S&E OF)

Priority Name: Innovation and the Knowledge Econormy

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Lewvel 1 Public Body Name: Clare County Enterprise Board

Project Name: Burren Flowers Choose Project |

B1 Declaration:

Start Date: (DDA Y YY)

End Date: (DDA Y YY)
Eligible 2007:

Public 2007:
Eligible 2008:
Public 2008:
Eligible 2009:
Public 2009:
Eligible 20°10:
Public 2010:

ﬁ | Reset |
Clicking Search on the Search Expenditure Declaration screen will display all the Expenditure Declarations for
the project Burren Flowers.

Search Expenditure Declaration Results

Start Datet | End Date | Project Name
01/01/2007 | 31/12/2008 | Burren Flowers | o

Search Again
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8.2.1. View an Expenditure Declaration

Search for the Expenditure Declaration using the Search Expenditure Declaration facility outlined previously.

To view the declaration, click on the View Expenditure Declaration icon Por click one of the date fields.

Felated Expenditure Declarations

Add

Start Datet | End Date | Project Name |
01012007 | 311272008 | Burren Flowers & _f ]

Nt

The Expenditure Declaration Details page will open in view mode.
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8.3. Update an Expenditure Declaration

An Bxpenditure Declaration can only be Updated if the Ezpenditure Dreclaration has not been
mecluded i a B1 Dreclaraton or if the Expenditure Declaration wwras included i a B1 Treclaration
and that B1 Tleclaraton has subsequently been Reopened by the Counter-Signer or if the E1
Leclaration wras Rejected by the Intermediate Body and Reopened by the Counter-Signer.

Search for the Expenditure Declaration using the Search Expenditure Declaration facility outlined previously.

Search Expenditure Declaration Results

Start Date? | End Date | Project Name
01/01/2007 | 31/12/2008 | Burren Flowers | gf {1

Search Again

The Update icon 4 is displayed if the Expenditure Declaration can be updated. Click on the Update icon to
amend this Expenditure Declaration.

When the Expenditure Declaration is opened for updating the End Date for the expenditure declaration can be
amended and additional expenditure included in the expenditure declaration, or expenditure can be removed

from the expenditure declaration.

Update Expenditure Declaration

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF) Priority Name: Innovation and the Knowledge Econormy
Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises Lewel 1 Public Body Name: Clare County Enterprise Board

Project Name: Burren Flowers Local Reference: 1232007

Start Date': 01/01/2007 (DDA Y V) End Date’: 31/12/2008 (DDARARSY Y YY)
B1 Declaration:

@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred | Amount (Column 1} Year Incurred \ Amount {Column 2)

2007 £ 25.015.50 2007 € 25,016.50

2008 £ 585.00 2008 € 585.00

2009 £ 0.00 2009 £ 0.00

2010 £ 000 2010 & 0.00

Total £25 500.50 Total £25 B00.50

° Enter receipts received already excluded from the declaration amounts above: € 1.000.00

@ EsF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval:
€ 300.00

| Submit Reset Cancel

Remember to click Submit after any amendments have been made to the Expenditure Declaration.
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A message will appear as follows indicating that the declaration was updated successfully.

Prior Period Adjustimnents

Projects

Expenditure Declaration=s

Expenditure Declaration D etails

= Expenditure Declaration was updated success Tl

The user can now click on the View Expenditure Declaration Details to see the recalculated fields for the
project.
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8.4. Delete an Expenditure Declaration

An BEzpenditure Declaration can only be Dieeted if the Ezmpenditure Declarabon has not been
mcluded in a Bl Teclaration or if the Expenditure Dleclaration was mcluded in a B1 Dreclaration
and that Bl Declaration has subsequently been Reopened by the Counter-Signer or if the El
Dreclaration wras Rejected by the Intermediate Body and Eeopened by the Counter-Signer.

[Deleting an Expenditure Dieclarabion has the effect of deleting arny Prior Penod Negative Adustments mcluded
in the Expenditure Dieclarabon and also deletng any Related Expenditure Checls meluded m the Expenditure

Cieclaration.

Search for the Expenditure Declaration using the Search Expenditure Declaration facility outlined previously.

It is possible to delete an Expenditure Declaration by first clicking on the View Icon P for the Expenditure
Declaration and then clicking on the Delete button when the user is sure that this is the Expenditure
Declaration to be deleted.

@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred [ Amount (Column 1) Year Incurred [ Amount (Column 2}

2007 €25 015.50 2007 €25,015.50

2008 €585.00 2008 €585.00

2009 =0.00 2009 €0.00

2010 =0.00 2010 =0.00

Total €25 600,50 Total €25,600.50

@ Enter receipts received already excluded from the declaration amounts above: €1,000.00

@ esF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval: €300.00

Total Eligible Paid By Beneficiaries This Period =25 B00.50
ments This Period =0.00
By Beneficiaries This Period €25 600 .50

Paid By Beneficiaries To-Date |€25600.50

i =25 B00.50

=0.00

ublic Funding Tl €25 (600 50

Cumulative Adjusted Declared Public Funding To-Date =25 F00.50

Click here to delete this Expenditure Declaration
Update j  Delcte

Alternately, the user can delete the Expenditure Declaration by clicking on the delete icon on the Expenditure
Declaration Search results screen — however the user should be sure that they are deleting the correct
Expenditure Declaration therefore it is advisable to first View the Expenditure Declaration as in the example

above before selecting to delete.

Search Expenditure Declaration Results — - - - - - -
[Clicking on this delete icon will delete this Expenditure Declaration,
| r itis led that the user should first View the Expenditue
art Date d Date Proje ok Declaration to confirm that this is the Expenditure Declaration to be deleted.
01012007 | 31/12/2008 | Burren Flowers @ - ]
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8.5. Attaching Documents to an Expenditure Declaration

Liocuments can be attached to a Created Ezpenditure Dieclarabon and hefore the Expenditure Declaration i
iicluded i a Bl Dieclaraton. Documents of type M5 Word, Bxcel ot pdf can be attached to an Eapenditure
Dieclaration.

To attach documents to the Expenditure Declaration scroll down through the Expenditure Declaration, at the
very end of the Expenditure Declaration there is a heading Related Expenditure Documents.

# 6. Total Declared Public Funding Adjustments This Period

=0.00
# 7. Adjusted Declared Public Funding This Period =25 B00.50
# 8. Cumulative Adjusted Declared Public Funding Te-Date =25 G00.s0

Related Prior Period Megative Adjustments

Mo Results were found
Related Expenditure Checks

Mo Results were found

Click here to attach documents to this Expenditure Declaration

BEEORE the Expenditue Declaration is included in a B1 Declaration.
Related Expenditure DDCLI

Mo Results were found

Clicking on the Add m button in the Related Expenditure Documents section will open the Create new
Expenditure Document window.

Create new Expenditure Document [Click on the Browse button to find the document to
attach to this Expenditure Declaration.

Expenditure Declaration: 4071

Document':

M
Comment:

Click on the Browse button to find the document to be attached. A comment can be added in the Comment

box if the user wants to convey some particular information about the attached document. The user must click
the Submit button to finish attaching the document...see next page.
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Create new Expenditure Document

Expenditure Declaration: 4071

Document': AFlsiver- i . -

GAElsiver-Mew Science  Browse.. /ICommems in relation to the document can be added.
Comment: Please refer to page 10 of this document for I/

details of the aggregate amounts and transactions

used.

o

After the user clicks Submit a message is displayed to indicate that the document was attached.

Create new Expenditure Document

(he Expenditure Document was created successfully

View Expenditure Document Details
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8.6. View a Document attached to an Expenditure Declaration

Once a document has been attached to an Expenditure Declaration it can be Viewed using the View icon &

Scroll down to the end of the Expenditure Declaration. If documents have been attached to the Expenditure
Declaration they will be displayed.

Related Expenditure Docurnents
Add

Filename? Comment

EUSF IT Project Costs.doc | Please refer to page 10 of this document for details of the aggregate amounts and transactions used.\ g [ 1]

To View the document click on the View <& icon located to the right of the document name or click on the
document name.
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8.7. Delete a Document attached to an Expenditure Declaration

Documents attached to an Baspenditure Declaration can only be Deleted if the Espenditire
Lieclaration has not been included in a B1 Declaration or if the Hxpenditire Declaraton wwras
mecluded i a B1 Dreclaration and that B1 Declaration has subsequently been Reopened by the

Counter-Signer ot if the Bl Declaration was Rejected by the Intermediate Body and
Eeopened by the Counter-Signer.

To delete a document attached to an Expenditure Declaration click the delete button | located to the right of
the document name.

Related Expenditure Documents

Filenamet Comment

EUSF IT Project Costs.doc | Please refer to page 10 of this document for details of the aggregate amounts and transactions used. | 3, (7] .

A message is displayed asking the user to confirm that they wish to delete the document. Clicking OK will delete
the document and clicking Cancel will abandon the document deletion process.

Microsoft Internet Explorer x|

@ ‘fouare about ko delete the selected Expenditure Document,
- Click, Ok ko confirm,

Ctherwise click Cancel ko return bo the main screen

| Ik I Zancel

A message is displayed to indicate that the document deletion was successful.

Delete Expenditure Document

g Expenditure Daocument was deleted successfully

Search Expenditure Documents
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9. PRIOR PERIOD ADJUSTMENTS — NEGATIVE ADJUSTMENTS

Pror Perod Adpstrments (IMegative Adpustments) are used when declared eligble exmpenditure prewiousky
tcluded by the Cerbfiing Authosty in a clawm to the Commission s subsequently found to be m-erior and

should not hawe been mcluded i the clam and must therefore be removed.

Pror Penod Megative Adustments form part of an Bependiture Declaration and therefore all mles relating to
Ezpenditure Declarations also apply to Pror Period INegative Adpstrments.

sepatate errors identified for prewiousky declared exmpenditure (e o ineligible entertaimment costs,
a tothng ertor and ineligible furniture costs) necessitate three separate Pror Penod INegative
Acdpustments and should not ke ageregated into one Pror Penod INegative Adpstment. ‘The three
Pror Penod Megative Adpustments could howewer be mncluded m the same Expenditure
Treclaration

9.1. Create Prior Period Negative Adjustment

In the following example Clare County Enterprise Board has already declared €7,500.00 eligible expenditure for
project St. Tola’s Cheese and the Certifying Authority has submitted this expenditure on a claim to the
Commission. Clare County Enterprise Board has now identified that €1,920.30 of the previously declared eligible
expenditure was ineligible and needs to be removed in a Negative Adjustment, in addition, Clare County
Enterprise Board has an additional €2,400.90 of new eligible expenditure which needs to be declared for the
project.

e Step 1. The Level-1 User clicks Add to add another Expenditure Declaration for this project.

The user clicks Add to add another Expenditure
Declaration for this project

Related Expenditure Declarations

Start Date? | End Date | Project Name
13/02/2007 | 31/12/2008 | 5t. Tola’s Cheese/Employm | 5,
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e Step 2. The Create New Expenditure Declaration Screen opens and the user enters the information
about the €2,400.90 of new expenditure to be declared this period and clicks Submit.

M ote: If thete 1 no new Expendinure to be Declared in the penod then the Expenditure Declaration s left
Elank and the Lewel-1 User clicls Snbmat.

Create new Expenditure Declaration

Operational Programme Southern and Eastern Regional Operational Programme (S&E OP)  Priority Mame: Innovation and the Knowledge

Name: Econorny

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro- | Lewel 1 Public Body Clare County Enterprise Board
Enterprizes Name:

Project Name: St. Tola's Cheese/Employment Local Reference: 3000217

Start Date': 01/01/2009 (DDMARS Y YY) End Date': 311242009 (DDMMS Y

B1 Declaration:

@ Total Project Eligible Expenditure for this Declaration (less @ Total Public Funding for this Declaration (less

applicable receipts) applicable receipts)

Year Incurred | Amount {Column 1) Year Incurred | Amount (Column 2)
2007 e 2007 e

2008 € 2002 €

2009 2009
2010 € 2010 €

Total 1.00 Total &0.00

@ enter receipts received already excluded from the declaration amounts above: €

@ esF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing
Authority approval: €

Submit Reset
—

After the Level-1 User clicks Submit a message is displayed to indicate that the New Expenditure
Declaration was created successfully.

e Step 3. Level-1 User clicks Add Prior Period Negative Adjustment button to record information
relating to the Negative Adjustment.
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After Creating the new Expenditure
Declaration the Level-1 User clicks Add Prior
Period Hegative Adjustment to record
information about the Hegative Adjust it.

Projects WECLULHTCNESEICHTLEE Prior Period Negative Adjustments

Create new Expenditure Declaration

he Expenditure Declaration was created successfully

Add Prior Period Negative Adjustment

View Expenditure Declaration Details

The Create New Priori Period Negative Adjustment screen is displayed for input.

Create new Prior Period Negative Adjustment

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)

Priority Name: Innovation and the Knowledge Econormy

Sub-Priority Name: Developrnent of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises

Level 1 Public Body Name: Clare County Enterprise Board Dates are populated from the Create Expenditure
Project Name: St. Tola's Cheesel_:E|]]|}2r_m/e_£t_/_/l)eclaration Screen and cannot be amended here by
Expenditure Declaration: 01/01/2009 - 31/12/2009 L e

Original B1 Reference': Choose B1 referance |

Year': ISeIec:t vl

0 Reason for Adjustment’:
0 Detected At Level': |Se|ect j

0 Total Eligible Expenditure Adjustment (€}
(Al amounts entered are treated as negative)':

0 Total Public Adjustment (£)
(Al amounts entered are treated as negative)':

To be completed by Certifying Authority Only
Irre gularity Report Number if Applicable:

0 Flat Overheads in Negative Adjustment (£)
(All amounts entered are treated as negative)':

0 Revenue/Receipts in Negative Adjustment (£)
(Al amounts entered are treated as negative)':

0 Administrative Error: ISeIect vl

In the Create Prior Period Negative Adjustment screen the fields marked with © ** are mandatory fields and
must be populated by the Level-1 User. Amounts entered in any of the financial fields are treated as Negative
Amounts by the system.
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e Step 4. To begin entering the Prior Period Negative Details the Level-1 User clicks on the Choose B1
reference button and the list of Processed B1 Declarations for this Level-1 Public Body is displayed.

|
Click here to see a list of the B1

Expenditure Declaration: 01/01/2000 - 311272009 Declarations for your Level-1 Public Body.
Original B1 Reference': Choose B1 reference Kl/ .

Year': ISeIect vI

Project Name: St. Tola’s Cheese/Employment

e Step 5. The Search Bl Declaration screen is displayed and the user clicks on the Submit button to
search for their list of B1 Declarations.

Search B1 Declaration

B1 Declaration Number:

B2 Declaration Number:

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)

Priority Name: Innowation and the Knowledge Econormy

Sub-Priority Name: Developrment of Regions BRTDI Capacity - Entreprensurship in Micro-Enterprises
Lewvel-1 Public Beneficiary Body Name: Clare County Enterprise Board

Intermediate Body Name: Enterprisze Ireland - CEB Co-ordination Unit - S&E OF

Managing Authority Name: Southern and Eastern (S&E) Regional Assembly

Fund: ERDF

Stage: IF'roc:essed vI

=

The list of B1 Declarations for the Level-1 Public Body is displayed, in the example below there’s only one
B1 Declaration declared for this Level-1 Public Body.

Search B1 Declaration Resuits

Lewvel-1
B1 Operational S I Public . Managing
Declaration | Declaration | Stage FProgramme :"n"w L P Beneficiary liepmediare Authority
Numbert L ETOT ame HEme Bod Emely D= | o
¥
Name
161 13 Processed | Southern Innovation | Development of Clare Enterprise Southern
and Eastern | and the Regions RTDOI County Ireland - CEEB | and
Regional Knowledge | Capacity - Enterprise Co-ordination | Eastern
Cperational Economy Entrepreneurship | Board Lnit - S&E (SEE)
Programme in hlicro- aF Regional
[S&E OF) Enterprises Assermbly
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e Step 6. The user selects(left click) on the B1 Declaration Number in which the expenditure now being
adjusted out (removed) was originally declared.

Search BE1 Declaration Results

Lewel-1

B1 B2 Operational Sub-Priority Public
Declaration | Declaration Programme Name Beneficiarny
Numbert Mumber Name Body
Mame
L | 1= Processed | Southern Innovation Developtment of Clare
and Eastern and the Regions RTDI Cournty
Regional FHrnowledge | Capacity - Enterprise
Diperational Econormy Entrepreneurship | Board
FPrograrmme in PAicro-
[SE8E O] Enterprises

The Level-1 User clicks on the B1 Declaration Humber in which the expenditure - mow
Deing adjusted out (remowved) - was originalhy declarecl.

The B1 Declaration Number selected is defaulted in to the Create Prior Period Negative Adjustments

Screen.
Lewvel 1 Public Body Name: Clare County Enterprise Board
Project Name: St. Tolas Cheese/Employment
Expenditure Declaration: 01/01/2009 - 31/12/2009
Original B1 Reference’: 161 Choose B1 reference I

LV pe—

e Step 7. Select the Year in which the Expenditure now being adjusted was originally incurred. Highlight
the year in the dropdown list and left click to select the year.

Original B1 Reference': 161 Choose B1 reference |

Year':

[Click on the down arrow to select the

o Reason for Adjustment’: Year in which the expenditure being adjusted
out was originally incurred

o Detected At Level': Select -

e Step 8. The Level-1 user must enter a brief Reason for the Adjustment. Up to 300 characters (approx
4 rows) of text can be entered.

Year': 005 |

Enter a brief reason for the adjustment
0 Reason for Adjustment': ‘é—_—_———_———
[ P . s =
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e Step 9. The Level-1 User must indicate at which Level the error resulting in this adjustment was
identified. Click on the down arrow for a list of the various bodies, select the relevant body and left
click.

In the example below the Level-1 User has selected the Intermediate Body as the body who identified
the error.

Select -
Salect

Audit Auathority

Certifying Authority

ELl Carmmission
Intermediate Body
Fanaging Authority
Project

Public Beneficiary Body

e Step 10. The Level-1 User must enter the Total Eligible Expenditure and Total Public Eligible
Expenditure being adjusted. Amounts are entered without the comma separator and including decimal

places.
.
Enter the Total Eligible Expenditure and Total Public Eligible
Expenditure being adjusted.
Amounts are entered without the comma separator and including
@ Total Eligible Expenditure Adjustment (£} 1280.30 decimal places.
(Al amounts entered are treated as negative)':
@ Total Public Adjustment (£} 1249030
(All amounts entered are treated as negative)':

Step 11. If an element of Overheads or Receipts was included in the original expenditure declaration
then these receipts or overheads will also need to be adjusted out.

Please refer to the Managing Authority for guidance on adjusting overheads or receipts in a Prior Period
Negative Adjustment.

o Flat Owverheads in Negative Adjustment (€)
{All amounts entered are treated as negative)*:

o Revenue/Receipts in Negative Adjustment (€}
{All amounts entered are treated as negative)*:

Step 12. The Level-1 User must indicate if this Prior Period Negative Adjustment is required because of
an Administrative Error. The User clicks on the drop down arrow and selects either Yes or No.
Examples of Administrative errors are totting errors, use of an incorrect formula, typing errors, double
entry of the same element of expenditutre or transposition etrors.
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[The Level-1 User must indicate if this Prior Period Megative Adjustrment
is required because of an Administrative Error eg a totting error

0 Administrative Error':

e Step 13. The Level-1 User must click Submit when they have completed all the mandatory fields on the
Prior Period Negative Adjustments screen or Reset to abandon the process.

o ] et
e

After the Level-1 User clicks Submit an message is displayed to indicate that the Prior Period Negative
Adjustment was Created and the user can click on the View Prior Period Negative Details button to

see the Prior Period Negative Adjustment.

Create new Prior Period Negative Adjustment

e Prior Period Negative Adjustment was created successful

View Prior Period Negative Adjustment Details View Expenditure Declaration

Clicking on the View Prior Period Adjustment Details will display the Prior Period Negative Adjustment. This
Negative Adjustment has not yet been included in a B1 Declaration and therefore can be amended using the
Update button.
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Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)

Priority Name: Innovation and the Knowledge Econarny

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Level 1 Public Body Name: Clare County Enterprise Board

Project Name: St. Tola's Cheese/Employment

Expenditure Declaration: 01/01,/2009 - 31/12/2009

Original B1 Reference: 161

Year: 2005

Reason for Adjustment: Ineligible expenditure relating to the inlusion of entertainment costs in the expenditure declaration
Detected At Level: Intermediate Body

Total Eligible Expenditure Adjustment (£} 192030

{All amounts entered are treated as negative):

Total Public Adjustment (£} 192030

{All amounts entered are treated as negative):

Irre gularity Report Number if Applicable:

Flat Overheads in Negative Adjustment (£) 0.00

(Al amounts entered are treated as negative):

Revenue/Receipts in Negative Adjustment (£) 0.00

{All amounts entered are treated as negative):

Administrative Error: Mo

The Expenditure Declaration Totals will now have been updated with the amount of the Prior Period Negative
Adjustment.

View the Expenditure Declaration using the View Expenditure Declaration facility outline previously.
Scrolling down through the Expenditure Declaration the User will see that a Prior Period Negative Adjustment
has been included in this Expenditure Declaration and that the Project Declared Expenditure Totals are updated
- see following example.
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View Expenditure Declaration

@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred ‘ Amount (Column 1) Year Incurred | Amount {Column 2}

2007 1.00 2007 #1.00

2005 &1.00 2008 &1.00

2009 2,400,590 2009 £2,400.90

2010 1.00 2010 #1.00

Total €2 400,90 Tatal £2,400.90

@ Enter receipts received already excluded from the declaration amounts above: €0.00

Q@esF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval: €0.00

# 1.Total Eligible Paid By Beneficiaries This Period £2,400.90
# 2.Total Eligible Paid By Beneficiaries Adjustments This Period €1,920.30
# J.Adjusted Total Eligible Paid By Beneficiaries This Period £480.60
# 4.Cumulative Adjusted Eligible Paid By Beneficiaries To-Date |7 938050
# 5. Total Declared Public Funding This Period £2,400.90
# 6. Total Declared Public Funding Adjustments This Period €1,920.30
# 7. Adjusted Declared Public Funding This Period £480.60
# 8. Cumulative Adjusted Declared Public Funding To-Date £7,980.60

o

Related Prior Period Negative Adjustments
Add

Total Eligible . Flat Overheads
n Total Public n o
Expenditure " in Negative
3 Adjustment (£) n 0
Adjustment (€) Private Adjustment (€)
(All amounts . Report
(All amounts Funding Number if (All amounts

entered are e EICr) e 3] entered are
treated as eaied]as APpiicatle treated as

negative) negative)

Prior Period Negative Adjustments

‘Cumulative Eligible Expenditure Declared
for this Project

Revenue/Receipts in
Irregularity Negative Adjustment

Original B1 . Detected At
Referencet WEET | (M 0 £ S ) Level (All amounts entered
are treated as

negative)

negative)
161 | 2008 Ineligible expenditure | Intermediate 1.820.30 1592030
relating to the inlugion of Body
entertainment costs in the
expenditure declaration
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9.2. Add Additional Prior Period Negative Adjustments

Additional Prior Penod Negative Adjustments can only be Added to an Fspenditure
Dreclaration if the Ezxpenditure Declaration has not been included m a B1 Declarabion or if the
Ezxpenditure Declaration was mcluded i a Bl Declaraton and that Bl Declarabon has
subsequently been Reopened by the Counter-Signer o if the BE1 Dieclaration was Rejected by
the Intermediate Body and Reopened by the Counter-Signer.

Several Prior Period Negative Adjustments can be included in an Expenditure Declaration.

To add additional Prior Period Negative Adjustments to an Expenditure Declaration scroll down through the

Expenditure Declaration and click on the Add m button located just above the existing Prior Period

Negative Adjustments — see example below.

# 1.Total Eligible Paid By Beneficiaries This Period €2 400 90
# 2.Total Eligible Paid By Beneficiaries Adjustments This Period |£1 92030
.Adjusted Total Eligible Paid By Beneficiaries This Period €480.60
Paid By Beneficiaries To-Date |& 950.60
. Total Declared Public Fu g This Period €2 400 90
. Total Declared Public Fu g Adjustments This Period =1 920.30
. Adjusted Declared Publi ng This Period €460 .60
# 8. Cumulative Adjusted Declared Public Funding To-Date 7 980 .60

[ upame J ociete ]

_Cumulative Adjusted Eligi

Click here to Add more Prior Period Negative Adjustiments |

Related Prior Period Megative Adiustments

Flat Overheads
in Negative
Adjustment (€)
(All amounts
entered are
treated as
negative)

Total Public
Adjustment (€) Irregularity
Al amounts Report
entered are Number if
treated as ©) Applicable
negative)

Revenue/Receipts in
Negative Adjustment

Original B1 | v, | Reason for Adjustment | Detected At
Referencet Level

(All amounts
entered are
treated as
negative)
161 | 2008 Ineligible expenditure | Intermediate 1,920.30
relating to the inlusion of Body
entertainment costs inthe
sxpenditure declaration

(All amounts entered
are treated as
negative)

After the Level-1 User clicks on the Add button the Create New Prior Period Negative Adjustments screen

is displayed for input — see next page
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Create new Prior Period Negative Adjustment

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&EE OF)

Priority Name: Innovation and the Knowledge Econormy

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Level 1 Public Body Name: Clare County Enterprise Board

Project Name: St. Tela’s Cheese/Employment

Expenditure Declaration: 01/01/2009 - 31/12/2009

Original B1 Reference*: Chaose B1 reference

Year': Salact W

0 Reason for Adjustment':
o Detected At Level': Select ~

o Total Eligible Expenditure Adjustment (€}
{All amounts entered are treated as negative)*':

o Total Public Adjustment (€)
{All amounts entered are treated as negative)*':

To be completed by Certifying Authority Only
Irregularity Report Number if Applicable:

0 Flat Overheads in Negative Adjustment (€}
{All amounts entered are treated as negative)*':

o Revenue/Receipts in Negative Adjustment (€}
{All amounts entered are treated as negative)':

0 Administrative Error': Select

[ submi ] eset

The Level-1 User enters the Prior Period Negative Adjustment (see Create Prior Period Negative Adjustment
as outlined previously).

When the User clicks Submit the second Prior Period Negative Adjustment is created.

In the following example the Level-1 Public Body is reporting three Prior Period Negative Adjustments in the
Expenditure Declaration.

Related Prior Period Megative Adjustments

Total EI!gibIe Total Public (AT (BT TS Revenue/Receipts in
Expenditure

in Negative n H
Adjustment (£) Adjustment (€) Negative Adjustment
[All amounts (All amounts

Adjustment (€) Irregularity
(All amounts Report
entered are Number if

Original B1 Detected At

Year | Reason for Adjustment

Referencet Level (All amounts entered

CiETC) £ treated as © Applicable COiCTCE) £ are treated as
treated as o treated as o
5 negative) 5 negative)
negative) negative)
161 | 2008 Ineligible expenditure | Intermediate 192030 182030 0.00 0.00 0.00 & J
relating to the inlusion of Body

entertainment costs in the
expenditure declaration

161 | 2005 Totting Errar in Public 300.50 300.50 0.00 0.00 0.00] g 4
aggregating invoices Beneficiary
Body

161 | 2007 || Costs of new furmiture for | Intermediate 25089 25094 u.oo [ERNE] LU @
the office were incorrectly Body

included in the previous
Expenditure Declaration
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9.3. Search Prior Period Negative Adjustments
Search for the Prior Period Negative Adjustment using the Prior Period Negative Adjustment Menu Option.

Projects Expenditure Declarations

Prior Period Negative Adjustments

The Search Prior Period Negative Adjustment screen is displayed.

Search Prior Period Negative Adjustment

Operational Programme Name: Southem and Eastern Reqgional Operational Pragramme (S&E OF)

Priority Name: Innovation and the Knowledge Econorny

Sub-Priority Name: Develapment of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprizes
Level 1 Public Body Name: Clare County Enterprise Board

Project Name: Choose Project |

Expenditure Declaration: Choose Expenditure Declaration

Original B1 Reference: Choose B refarence ‘

Year: Select (v

0 Reason for Adjustment:
0 Detected At Level: Select

0 Total Eligible Expenditure Adjustment {£}
{All amounts entered are treated as negative):

0 Total Public Adjustment (€}
{All amounts entered are treated as negative):

Irregularity Report Number if Applicable:

0 Flat Overheads in Negative Adjustment (£}
{All amounts entered are treated as negative):

0 Revenue/Receipts in Negative Adjustment (£}
{All amounts entered are treated as negative):

0 Administrative Error: Select w

Search for the Prior Period Negative Adjustment using the Search Prior Period Negative Adjustment screen.
The user can filter the search by Project or Expenditure Declaration or B1 Declaration by clicking on these
buttons selecting from a list and then clicking the Submit button in the lower left of the screen.

Draft 5.1-26-02-2010 Page 65 of 103



European Regional Development Fund

EUSF IT System User Manual

Level-1 Public Beneficiary Body

Alternately, for a full list of all Prior Period Negative Adjustment for the Level-1 Public Body the user should

just lick the Search button on the lower left of the screen.

The Search results are displayed on screen.

Search Prior Period Negative Adjustment Results

Total Eligible

Egemihie Total Public

? Adjustment (€) .
Adjustment (€) (Al amounts Private

(All amounts P — Funding

entered are e T €)
treated as

negative) WL

2008 | Ineligible expenditure Intermediate 1592030 1592030
relating to the inlusion of Body
entertainment costs in the
expenditure declaration

Irregularity
Report
Number if
Applicable

il B Year | Reason for Adjustment Helectedlts
Referencet Level

Flat Overheads

in Negative

Adjustment (€)

(All amounts
entered are
treated as
negative)

Revenue/Receipts in
Negative Adjustment

(All amounts entered
are treated as
negative)
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9.3.1. View Prior Period Negative Adjustments

Search for the Prior Period Negative Adjustments using the Search Prior Period Negative Adjustment facility
outlined previously.

The Prior Period Negative Adjustment details are displayed on screen. To View the Prior Period Negative
Adjustment click on the View icon located on the right and circled in red in the example below.

Projects Expenditure Declarations ETTRENTT R EREGER GG E

Click here to View this Prior Period

Search Prior Period Negative Adjustment Results Negative Adjustment

Total Eligible q Flat Overheads
Expenditure ;:l':lslpr::rllllcﬁl I—— in Negative
Adjustment (£) i 9 ty Adjustment (£)

(All amounts Report
[F4) e s entered are Number if [F4) e s (All amounts entared
entered are entered are

treated as treale_d as Applicable ireated as are tn_aaled as
N negative) negative)
negative)

negative)
2008 | Ineligible expenditure Intermediate 192030 192030
relating to the inlusion of Eody
entertainment costs in the
expenditure declaration

Reveriue/Receipts in
Negative Adjustment

(orfizftori] ] Year | Reason for Adjustment iG]
Referencet Level

Prior Period Negative Adjustment Details

COperational Programme Name: Southern and Eastern Regional QOperational Programme (S&E OF)

Priority Name: Innovation and the Knowledge Economy

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises
Level 1 Public Body Name: Clare County Enterprise Board

Project Name: St. Tola's Cheese/Employment

Expenditure Declaration: 01/01/2009 - 31./12/2009

Criginal B1 Reference: 161

Year: 2008

Reason for Adjustment: Ineligible expenditure relating to the inlusion of entertainment costs in the expenditure declaration
Detected At Level: Intermediate Body

Total Eligible Expenditure Adjustment (£) 152030

{All amounts entered are treated as negative):

Total Public Adjustment (£} 152030

{All amounts entered are treated as negative):

Irregularity Report Number if Applicable:

Flat Overheads in Negative Adjustment (£) 0.00

{All amounts entered are treated as negative):

Revenue/Receipts in Negative Adjustment (€} 0.00

{All amounts entered are treated as negative):

Administrative Error: Ma
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9.4. Update Prior Period Negative Adjustments

£ Prior Period Negative Adjustrnent can only be Updated if the Ezgpenditure Declarahon
which included the Prior Peniod MNegative Adjustment has not been mcluded i1 a Bl
Lieclaration or if the Espendibire Declaration wras included i a B1 Dheclaraton and that B1
Lleclaration has subsequently been Reopened by the Counter-Signer or if the E1 Declaration
uras Rejected by the Intermediate Body and Reopened by the Counter-Signer.

To Update a Prior Period Negative Adjustment Search for the Prior Period Negative Adjustment using the Prior
Period Negative Adjustment Search facility outlined previously.

Select the Update button = located to the right of the Prior Period Negative Adjustment and circled in red in
the example below.

Projects Expenditure Declarations WRTTRSENE N ELEGUERGETE T Y

Click here to update this Prior Period

Search Prior Period Negative Adjustment Results Negative Adjustment

Total Eligible Total Public i e Revenue/Raceipts in
Expenditure

N 5 in Negative N .
Y — Adjustment (€) Irregularity Negative Adjustment

Private Adjustment (€)
(All amounts (7D STl Funding BCpen n (All amounts
entered are Number if

(All amounts entered
entered are (€) g entered are
treated as Applicable are treated as
treated as

negqative) e = negqative)
negative) 9 9

negative)
2008 | Ineligible expenditure Intermediate 192030 192030
relating to the inlusion of Body
entertainment costs in the
expenditure declaration

Criginelel Year | Reason for Adjustment T 48
Reference? Level

Search Again

Alternately search for the Expenditure Declaration which includes this Prior Period Negative Adjustment using
the Search Expenditure Declaration facility outlined previously.

Scroll down through the Expenditure Declaration and the Prior Period Negative Adjustment is displayed. To

Update this Prior Period Negative Adjustment click on the Update button A beside the Prior Period Negative
Adjustment. — see the following example.
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@ Total Project Eligible Expenditure for this Declaration (less applicable @ Total Public Funding for this Declaration (less applicable
receipts) receipts)

Year Incurred [ Amount (Column 1) Year Incurred [ Amount (Column 2)

2007 0.00 2007 =0.00

2008 €0.00 2008 <0.00

2009 £2,400.90 2009 #£2,400.90

2010 0.00 2010 .00

Total €2,400.90 Total =2,400.90

@ Enter receipts received already excluded from the declaration amounts above: €0.00

@ EsF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval: €0.00

# 5. Total Declared Public

# 1.Total Eligible Paid By Beneficiaries This Period €2 400.90
# 2.Total Eligible Paid By Beneficiaries Adjustments This Period |€1,5920.30
# 3.Adjusted Total Eligible Paid By Beneficiaries This Period £480.60

4.Cumulative Adjusted Eligible Paid By Beneficiaries To-Date |£7 538060
ng This Period €2 400.90

# 6. Total Declared Public ding Adjustments This Period €1,920.30
# 7. Adjusted Declared Public Funding This Period €480.60 Click here to Update this Prior Period Negative
# 8. Cumulative Adjusted Declared Public Funding To-Date &7 930,60 Adiustment

upae

Related Prior Period Megative Adjustments

Expenditure
Adjustment (€)
{All amounts
entered are €) entered are
treated as
negative)

(e (] Year | Reason for Adjustment ] L

Referencet Level

Ineligible expenditure | Intermediate

relating to the inlusion of Body
entertainment costs in the
expenditure declaration

Total Public [Pl (el Revenue/Receipts in

Adjustment (€) Irregularity K‘d!‘ues!t];l:r,: © Negative Adjistment
(All amounts Report (AIJI amounts
entered are Number if

Private

Funding (All amounts entered

Applicable are treated as

treated as negative)
negative) d

treated as
negative)

1,920.30

The Update Prior Period Negative Adjustment Screen is displayed.

Update Prior Period Negative Adjustment

Operational Programme Name:
Priority MName:

Sub-Priority Mame:

Lewvel 1 Public Body Mame:
Project Name:

Expenditure Declaration:

Original B1 Reference”:

Year':
o Reason for Adjustment':
@ Detected At Level':

o Total Eligible Expenditure Adjustment {(€)
(A1l amounts entered are treated as negative) :

@ Total Public Adjustment (€}

{All amounts entered are treated as negative)®:
To be completed by Certifying A uatfhrority Omnly
Irregularity Report Number if Applicable:

o Flat Owverheads in NMegative Adjustment {(€)
(A1 amao s entered are treated as negative)':

o Revenue/Receipts in Negative Adjustment (€)
{all amounts entered are treated as negative)':

o Administrative Error:

Southern and Eastern Regional Operational Programme (S&E OF)

Innovation and the Knowledge Economy

Development of Regions RTDI Capacity - Entreprensurship in hMicro-Enterprises
Clare County Enterprise Board

St. Tola’s Cheese/Employment

01012009 - 31122009

Choose B1 reference

2005 et
Ineligible expenditure rel
Intermediate Body et

1.920.30

1.820.50

[ suome | heser [ cancer |

The user should make the required amendments to this Prior Period Negative Adjustment and click Submit.
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9.5. Delete Prior Period Negative Adjustments

£ Prior Period Megative Adjustment can only ke Dleleted if the Expenditure Treclaration
wrhich mcluded the Pror Period Megative Adjustment has not been iicluded i a B1
Dieclaration ot if the Bxpenditire Tleclaration wras mcluded in a B1 Dleclaration and that B1
Dieclaration has subsequently been Reopened by the Connter-Signer or if the B1 Dleclaration
wras Rejected by the Intermediate Body and Reopened by the Counter-Signer.

Search for the Prior Period Negative Adjustment using the Search Prior Period Negative Adjustment facility
outlined previously. View the Expenditure declaration and scroll down to the Delete button.

Clicking on the Delete button (circled in red below) will remove this Expenditure Declaration and all
associated Prior Period Negative Adjustments.

@ Enter receipts received already excluded from the declaration amounts above: €0.00

QEsF Only: Enter Overheads/Indirect costs already included in the declaration amounts above - with ESF Managing Authority approval: €0.00

# 1.Total Eligible Paid By Beneficiaries This Period £2,400.90
# 2.Total Eligible Paid By Beneficiaries Adjustments This Period |€1 92030
# 3.Adjusted Total Eligible Paid By Beneficiaries This Period £4380.60
# 4.Cumulative Adjusted Eligible Paid By Beneficiaries To-Date |£7 93060
# 5. Total Declared Public Funding This Period <2 400,90
# 6. Total Declared Public Funding Adjustments This Period £1,920.30
# 7. Adjusted Declared Public Funding This Period £480.60
# 8. Cumulative Adjusted Declared Public Funding To-Date =7 28060

l

Related Prior Period Megative Adjustments

Total Eligible
Expenditure
Adjustment (€)
{All amounts
entered are
treated as
negative)
161 | 2008 Ineligible expenditure | Intermediate 1,920.30 1.920.30
relating to the inlusion of Eody
entertainment costs in the
expenditure declaration

Flat Overheads
in Negative
Adjustment (€)
{All amounts
entered are
treated as
negative)

Total Public

Adjustment (€) Irregularity
{All amounts Report
enterad are Number if
treated as Applicable
negative)

Revenue/Receipts in
Negative Adjustment
]

Original B1
Referencet

Detected At

Year | Reason for Adjustment
Level

{All amounts entered
are treated as
negative)
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10. ADD A RELATED EXPENDITURE CHECK

Expenditure Checks are added to each element of declared ehmble espenditure 16, an Bxpenditire Declarabon
which has been checked by the Lewvel-1 Public Body to ongmal supporting documentation e.g. mvoices.

To add an Expenditure Check to an Expenditure Declaration, scroll down through the Expenditure
Declaration to the section called Related Expenditure Checks and click on the Add button.

Related Expenditure CHEW Click here to Add an Expenditure Check

Mo Results were found

The Create New Expenditure Check page will appear and the following three fields need to be populated by
the Level-1 User.

Date: This is the date the transaction check was completed and dates are entered using the popup calendar
ot manually in the format dd/mm/yyyy.

Person who carried out on-site checks on project: The name of the person who carried out the check

Amount of Eligible Expenditure Transaction Checked: Enter the amount of Eligible Expenditure
transaction checked by the Level-1 Public Body to original supporting documents.

Click Submit to Create the Expenditure check.

Create new Expenditure Check

Operational Programme Southern and Eastern Regional Operational Programme (SZE OF) | Priority Name: Innovation and the Knowledge

Name: Economy

Sub-Priority Name: Developrment of Regions RTDI Capacity - Entrepreneurship in Micro-  Lewel 1 Public Body Clare County Enterprise Board
Enterprises Mame:

Project Mame: St. Tolas Cheese/Employment Expenditure 01012009 - 31/12/2009

Declaration:

Beneficiary B11 Checks Article 13

Date': Person who carried out on-site & Amount of Eligible
IR checks on project':

@

A message will appear indicating that the check was created successfully. It is possible to view the check by
clicking on the Expenditure Check Details button.

Expenditure
Transaction Checked {£}':

Creat;a- new Expenditure Check

rpenditure Check was created successiony .-

Expenditure Check Details
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10.1.1. View Related Expenditure Check

To view an expenditure check search for and open the Expenditure Declaration which includes the
Expenditure Check. Scroll down through the Expenditure Declaration to the section marked Related

Expenditure Declarations.

Click on the View icon “# circled in red in the example below.

Related Expenditure Checks

Person who carried out on-site On-site Checks - Amount Person who carried

Audit Checks - Amount

Audit Checks - Amount of errors

checks on project Tested (£) out audit
01/01,2008 Sharon Stone 2.400.00

Tested (£)

detected

The Expenditure Check Details page will be displayed.

Expenditure Check Details

Operational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)
Sub-Priority Name:

Project Name: Burren Flowers

Priority Name:

Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprises Lewvel 1 Public Body Name: Clare County Enterprise Board

Expenditure Declaration:

Innovation and the Knowledge Econorny

01/01/2007 - 31/12/2008

Beneficiary B1 Checks Article 13

Date: 01/01/2008 Person who carried out on-site checks on project: Sharon Storne Amount of Eligible Expenditure 2 400.00

Transaction Checked (£):
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10.1.2. Update Related Expenditure Check

Scroll down through the Expenditure Declaration containing the Related Expenditure Check. The Related
Expenditure Check section is displayed.

Click on the Update button A 10cated to the right of the Expenditure Check and circled in red in the example
below.

Related Expenditure Checks

Person who carried out on- | On-site Checks - Person who Audit Checks - Audit Checks - Amount
site checks on project Amount Tested (€) carried out audit | Amount Tested (€) of errors detected
10/06/2009 Lucy Reidy 12,454.45

The Update Expenditure Check screen is displayed and the Level-1 User can amend any of the three fields.
The user must click Submit when they have completed their amendments to the data.

Update Expenditure Check

Operational Programme Southern and Eastern Regional Operational Programme (S&E OF) | Priority Name: Innovation and the Knowledge

Name: Econarny

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro- Lewvel 1 Public Body Clare County Enterprise Board
Enterprizes Name:

Project Name: Advertising Expenditure 01/01°2007 - 31/12/2008

Declaration:

Beneficiary B1 Checks Article 13

Date*:  10/06/2009 Person who carried out on-site Lucy Reicy @ amount of Eligible 12,454 45
(DOMMA Y Y YY checks on project': Expenditure

Transaction Checked {€)':
T e e

When the Level-1 User clicks Submit a message is displayed to indicate that the Expenditure Check was
updated.

Expenditure Check Details

e Expenditure Check was updated successfully

Operational Programme Southern and Eastern Regional Operational Prograrmme (S&E OF)  Priority Mame: Innovation and the Knowledge
Name: Economy
Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship in Micro- Lewel 1 Public Body Clare County Enterprise Board
Enterprises Name:
Project Name: Advertising Expenditure 01/01/2007 - 31/12/2008
Declaration:

Beneficiary B1 Checks Article 13

Date: 100320038 Person who carried out on-site checks on project: Lucy Reidy Amount of Eligible Expenditure 12 454 .45
Transaction Checked {£):
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10.1.3. Delete Related Expenditure Check

An Expenditure Check cannot be deleted once created, it can however be updated using the Update
Expenditure Check facility outlined previously.

INote: If the Expenditure Declaration i deleted the Eelated Expenditure Checlks included i the
Ezpenditure Declaration will autorn atically ke deleted.
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11. B1 MENU

A B1 Declaration while being processed in the EUSF IT system can be in any one of five different stages.

Created The B1 Declaration has been created and is not yet countersigned by the
Level-1 Public Body.

Proposed The B1 Declaration has been countersigned by the Level-1 Public Body
and the B1 Declaration is now with the Intermediate Body for further
processing. The Level-1 Public Body cannot take any further action on
this B1 Declaration — unless this B1 Declaration is Rejected back to the
Level-1 Public Body by the Intermediate Body.

Reopened | The B1 Declaration was not countersigned by the Level-1 Public Body,
instead it was reopened by the Level-1 Public Body counter-signer for
further work. The Level-1 Public Body must take corrective action on
this B1 Declaration, verify the corrective action taken and only then will
the B1 Declaration be available for countet-signing.

Processed | The B1 Declaration which was Proposed to the Intermediate Body has
passed Intermediate Body checks and has been included by the
Intermediate Body in a B2 Declaration to the Managing Authority.

Rejected The Intermediate Body, following its checks on the B1 Declaration, has
identified errors in the B1 Declaration and has Rejected the B1
Declaration back to the Level-1 Public Body for further work. The
Level-1 Public Body must take corrective action on this B1 Declaration.

£ Bl Declarabon 1 said to be Created when signed by the B1L creator. A Bl Declaration remnams
in the Created state and does not become Proposed until it 1 counter-signed by the Counter

Signet.
The only stipulation made i the ETOSF IT gystern 15 that the Bl Creator and the B1 Counter

signer must be different users.
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11.1. Create a B1 Declaration

“ihen a B1 Declarabon 15 Created all Expenditure Declarabons which have been declared on the
EUSF IT system and swhich have not prewiously been mcluded in a Bl Declaration are
automatically meluded in the B1 Declaration being Created.

. | 5s | .
Click on the B1 menu option and the Search B1 Declaration page opens. Click on the Create Bl
Declaration button — circled in red in the example below.

Search B1 Declaration

B1 Declaration Number:

B2 Declaration Number:

COperational Programme Name: Southern and Eastern Regional Operational Programme (S&E OF)

Priority Name: Innovation and the Knowledge Economy

Sub-Priority Name: Development of Regions RTODI Capacity - Entrepreneurship in Micro-Enterprises
Level-1 Public Beneficiary Body Name: Clare County Enterprize Board

Intermediate Body Name: Enterprise Ireland - CEB Co-ordination Unit - S&E OF

Managing Authority Name: Southern and Eastern (S&E) Regional Assembly

Fund: ERDF

Stage: ISelect vl

[Somon | teset | crome b bosreion |

W e
Create B1D

The Create New B1 Declaration page will appear.

The table of data on the first screen of the B1 Declaration agorecates the information from
BExzpenditure Declarations wwwhich the Lewel-1 User has already declared.
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The columns A, B,C,P,D relate to the columns which were previously used in the paper B1’s — i.e. Cumulative
Adjusted Declared Prior, Declared This B1 Declaration, Negative Adjustments This B1 Declaration,
Adjusted Declared This B1 Declaration and Cumulative Adjusted Declared To-Date.

The first row of the B1 Declaration reports on the Eligible Expenditure and the second row on the Bl
Declaration reports on the Public Eligible Expenditure.

Create new B1 Declaration

Operational Programme  Southern and Eastern Regional Operational Programme Managing Authority Name: Southern and Eastern (S&E) Regional
Name: (S&E OF) Aszsembly
Priority Name: Inhovation and the Knowledge Economy Intermediate Body Name: Enterprize Ireland - CEB Co-ordination
Unit - S&E OF
Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship  Lewvel-1 Public Beneficiary Clare County Enterprise Board
in Micro-Enterprises Body Name:
Fund: ERDF
A B C P D
Curnulative Adjusted Eligible | Total Eligible Paid by Total Megative adjustments being Adjusted Total Eligible Paid by | Cormulative Adjusted Eligible
Paid by Beneficiaries prior to |Beneficiaries and being deducted from Total Eligible paid by Beneficiaries and being Paid by Beneficiaries To-Date
240272010 declared today 2402722010 Beneficiaries today 24/02/2010 declared today 24/02/2010 240272010
£1.234,364.14 £€28.001.40 £€1,920.30 £€26.081.10 £1.260,445.24
Cumulative Adjusted Public | Total Public Funding being | Total Megative adjustments being Adjusted Total Public Funding | Cumulative Adjusted Public
Funding prior to 24022010 declared today 24022010 | deducted from Public Funding today  being declared today Funding To-Date 24022010
£923.833.14 £28.001.40 240022010 240022010 £949,914.24
£1,920.30 €26,081.10

Expenditure Declarations for this B1

Start Date | End Date | Project Name
01012007 | 31272008 | Burren Flowers

01/01/2009 | 31/12/2009 | 5t. Tola's Cheese/Employment

The amounts being declared on the B1 Declaration are automatically aggregated from the Project Expenditure
Declarations included in the B1 Declaration. The projects with declared expenditure included in this Bl
Declaration are displayed just beneath the columns A-D on the B1 Declaration. The Level-1 User can verify the
correctness of the B1 Declaration by clicking on the projects and checking on the expenditure being declared in
this B1 Declaration.

When the Level-1 User is ready to continue creating the B1 Declaration (having checked the correctness of the
figures included in the table columns A-D) then the Level-1 User must complete the Expenditure Checks for
B1 section on the B1 Declaration. This section is answered by selecting Yes or No from the drop down tab. All
15 checks are mandatory and must have either Yes/No selected — depending on which is appropriate for the
expenditure checks performed. Failure to select Yes/No to each of the Expenditure Checks will result in an
error message and it will not be possible to create the B1 Declaration.
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Expertiture Checks For B1 Procﬁ'—"‘-—.\

thle |)roject-'o|)eratiwhe provision of the National EI lity Rules':

2. The intended purpose of the project /operation is consistent with the objectives of the OP Priority': Select =

3. The pay t applicati for EU . [; tis based on eligible expenditure actually paid out by the Public Beneficiary Body and Select =
pporting d tation is ilable's

4. The expenditure for which recoupment is sought has been paid within the eligibility period*:

5. EU State Aids: EU and Nati c Procurement Rules; Horizontal principles of inable d loy t, equality bet men

and women and non-discri n accordance with Articles 16 and 17 of the General Regulation and social inclusion in

accordance with the NSRF: d Regional aid rates, have been observed as appropriate':

6. EU informati and publicity re quir ts are being observed, i.e. in conformity with Regulation EC 1828/2006 (information & ISE|ECt vl

publicity)’:

7. Physical and financial progress is being itored and ted including on the spot site inspection where appropriate, in ISeIect vl

accordance with Article 13 of the Impl tati regulation’:

8. There has been no overlapping of EU aid for the projectoperation’: ISglgCt vl

9. A separate acc ting syst or an adequate acc ting code is being maintained for all transactions relating to the operation': ISeIect -I

10. Evidence of receipt of funding by the beneficiary of the grant is available': ISeIect vl

11. Details of the underlying transactions are recorded, where possible, on computer files and are available on request to the ISeIect vl

Commission Services responsible and national authorities':

12. Accounting records and an adequate audit trail exists i.e. in conformity with Articles 14 and15 of Commission Regulation (EC) ISE|9C1 vl

1828/2006°:

13. All original pporting o tati will be retai 1in accordance with Article 90 of Council Regulation (EC) 1083/2006 and ISE|ECt vl

Article 19 of Council Regulation EC 18282006 i.e. for three years after the closure of the progra e

14. Expenditure has been r iled bet the administrative unit and the accountsfinance unit and any differences explained and ISeIect vl

a print-out from the fi ial q t syst & copy of . iliati has been suppli

15. Operations have been selected in accordance with the criteria approved by the Monitoring Committee*: ISE|9C1 'I

Have any financial control weakness, risk or irregularities been identified in elact «
the execution of the project(s)/operation{s)?':

If Yes, please specify what corrective action has/will be taken, including N
submission of irreqularity report where appropriate:

K

If the Level-1 User selects Yes to the question Have any financial control weakness, risk or irregularities
been identified in the execution of the project(s)/operation(s)? then the Level-1 User must supply details
of the corrective action that has been taken, otherwise the user will not be able to create the B1 Declaration and
an error message will be displayed.

The user must indicate the controls applied to guarantee valid certification and the amount of expenditure
actually checked during the on-the-spot verifications. This is a mandatory field and the Level-1 User will not
be able to create the B1 Declaration unless this field is populated, an error message will also be displayed if this
field is left blank.

Specify the controls applied to guarantee valid certification and quantify the =]
amount of expenditure actually checked during on-the-spot verifications':

=

Finally, if the originator of the B1 Declaration is satisfied that the eligible expenditure returned is correct
(highlighted in red below) the user can select the Submit button to create the B1.

The B1 Declaration is automatically signed by the user Creating the B1 Declaration and the B1 Declaration
history is updated.
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| cerify that the controls listed from 1 to 15 above have been performed and on that basis the eligible expenditure returned is correct

Signature

Date: 04022009

B1 Report Prepared by: John Reilly, Sligo County Enterprise Board
Lewvel-1 Public Beneficiary Body Name: Sligo County Enterprise Board
Pt

| Submit Reset

When the user selects Submit a message is displayed indicating that the B1 Declaration was created successfully.

To view the B1 Declaration, click on the B1 Declaration Details button.

I T I

Create new B1 Declaration

The B1 Declaration was created successfully

When a Bl is Created it is assigned a unique B1 Reference number and the status of the B1 Declaration
changes to Created — see example below highlighted by red circle.

Stage: Created

B1 Declaraticon Nulnl)-erq:gx-‘lZ :)

B2 Declaration Number:
Fund: ERDF

A B1 Declaration will remain in Created status until it is countersigned by the Level-1 Counter-Signer. The
Level-1 Counter-Signer cannot be the same Level-1 User that Created the B1 Declaration.
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11.1.1. Attaching Documents to a Created B1 Declaration

Documents can be attached to a Bl Declaration which has been Created or
Reopened bt 15 not yvet Counter Signed.

To attach a document to a Created B1 Declaration the Level-1 User should scroll down through the Created

B1 Declaration to the Related B1 Documents section at the end of the Created B1 Declaration screen and click
on the Add button. The Create new B1 Document window appears.

The Lewvel-1 User can attach documents to the B1 Declaration by

clicking on the Add button in the Related B1 Documents section
of the B1 Declaration

Related B1 DDl:u

Mo Results were found

Clicking on the Add m button in the Related B1 Documents section of the B1 Declaration will open the
Create new B1 Document window. Click on the Browse button to find the document to be attached. A

comment can be added in the Comment box if the user wants to convey some particular information about the
attached

document.
Create new B1 Document

| Click Browse to find the document you want to
attach
B1 Declaration: 242
Document': |I:\Elsiver—New Sciencel| MI'/
Comment:

| Enter a comment about the document(s) attached

. . —]
dJee page 23 of this document for details of H
wverification findings and corrective action taken.|

_l Click Submit to attach the document.
-

The user must click the Submit button to finish attaching the document.

Create new B1 Document

e B1 Document was created successfully

View B1 Document Details
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11.1.2. View Documents included in a B1 Declaration

Search for the B1 Declaration using the B1 Search facility.

Scroll down through the B1 Declaration to the Related B1 Documents section.

To View a document click on the View icon (circled in red) beside the document you want to view or click on
the document name.

Related B1 Documents

Filename?

Management Accounting In Public Sector.pdf | Please refer to page 29 of this document for details of the verification findings and corrective action taken.| 5, ) ¢ (7

11.1.3. Delete Document included in a B1 Declaration

Attached documents can be deleted fomem a B1 Theclaration if the Bl Theclaration has not heen
Comnter-Signed oz if the Bl Declaraton 15 Reopened by the Counter-Signer or Rejected by
the Intermediate Body and Feopened by the Counter-Signer.

Search for the B1 Declaration using the B1 Search facility.

Scroll down through the B1 Declaration to the Related B1 Documents section. Click the delete icon | beside
the document you want to delete.

Related B1 Documents

Filename?
Management Accounting In Public Sector.pdf | Please refer to page 29 of this document for details of the verification findings and corrective action taken. | 5, {1 |
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11.2. Search for a B1 Declaration

| b1 | . .
Select the B1 menu from the top-level menu. It will appear shaded green in colour. There are no sub-
menus available from the B1 menu.

The Search B1 Declaration page is displayed by default. It is possible to search for any B1 Declaration created
within your Level-1 Public Body. Enter the B1 Declaration number and click on the Search button at the lower
left of the page or for a full listing of all B1 Declarations for your Level-1 Public Body just click the Search
button on the lower left of the Search B1 Declaration screen.

Search B1 Declaration

Enter the B1 Humber you want to search for or click Search on

B1 Declaration Number:
B2 Declaration Number:

Operational Programme Name:
Priority Name:

Sub-Priority Name:

Level-1 Public Beneficiary Body Name:
Intermediate Body Name:

Managing Authority Name:

Fund:

Stage:

242 Level-1 Public Body.

T

the lower left of the screen for a list of all B1 Declarations for this

Southern and Eastern Regional Operational Programme (S&E OF)

Innovation and the Knowledge Econamy

Development of Regions RTDI Capacity - Entrepreneurship in Micro-Enterprizes

Clare County Enterprise Board

Enterprise Ireland - CEB Co-ordination Unit - S&E OP
Southern and Eastern (S&E) Regional Assembly
ERDF

ISeIect 'l

S

The Search B1 Declaration Results page will appear listing any declarations that match the criteria supplied.

Search B1 Declaration Results

Lewel-1

B1 B2 Operational S q n L EDET: T
Declaration Declaration Prngrnmme 5"0““ Sub-Priority Name Plsilie - ot pre it Authngrilyg
Numbert Number Name ame B e s Hcisnyg Bodvinse Name
Body Mame
161 13 Processed | Southern and Innowvation Developrment of Clare County Enterprise Southern ERDF
Eastern and the Regions RTDI Enterprise Ireland - CEB and Eastern
Regional Krnowledoge Capacity - Board Co-ordination S&E)
Operational Economy Entrepreneurship in Unit - S&E OF Regional
Programime Micro-Enterprises Assermbly
(SE&E OF)
242 Created Southern and Innowvation Developrment of Clare County Enterprise Southern ERDF
Eastern and the Regions RTDI Enterprise Ireland - CEE and Eastern
Regional Krowledge Capacity - Board Co-ordination (S&E)
Operational Economy Entrepreneurship in Unit - S&E OF Regional
Prograrmime Micro-Enterprises Assermbly
(S&E OP)
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11.2.1. View a B1 Declaration

To view a Bl Declaration search for the B1 Declaration using the Search B1 Declaration facility outlined

previously. When the Search Results are displayed the user can click on the View icon & Jocated to the right of
the B1 Declaration they want to View.

Search B1 Declaration Results

Level-1

B1 B2 Operational A . A Managing
Declaration | Declaration Programme :nnmy Sub-Priority Name EUM'F q :;h:rmﬂedlate Autherity
Number? Number Name ame Bene iciary ocy Rame Name
ody Name
161 13 Processed | Southern and Innovation Development of Clare County | Enterprise Southern ERDF | g | 161
Eastern and the Regions RTOI Enterprise Ireland - CEB and Eastern
Regional Knowledge | Capacity - Board Co-ordination [S&E)
Operational Econaomy Entrepreneurship in Unit - S&E OF | Regional
Prograrmrme Micro-Enterprises Assermbly
(S&E OF)
242 Created Southern and Innovation Development of Clare County | Enterprise Southern ERDF 242
Eastern and the Regions RTOI Entarprise Ireland - CEB and Eastern
Regional Knowledge | Capacity - Board Co-ordination (S&E)
Operatianal Econamy Entrepreneurship in Unit - S&E OF | Regional
Prograrnme Micro-Enterprizes Assembly
(S&E OF)

Alternately to View the B1 Declaration the Level-1 User can left click on the B1 Declaration Number of the
B1 Declaration they want to View.

| |Projece JB0e | |
The Level-1 User can left click on the B1 Declaration

Humber of the B1 Declaration they want to View

Search B1 Declaration Results

B1 B2 Operational Priori :;E‘I:T.IJ 1 di Managing
Declaration | Declaration | Stage Prugramme erorlty Sub-Priority Name ubiic nlegneciale Authority
Numbert Number Name ame HE e i HodviNeme LETLT-
Body Name
161 13 Prefessed | Southern and Innovation Development of Clare County | Enterprise Southern ERDF |
Eastern and the Regions RTDI Enterprize Ireland - CEB and Eastern
Regional Knowledge Capacity - Board Co-ordination (S&E)
Qperational Econaomy Entrepreneurship in Linit - S&E OF Regional
Programme kicro-Enterprises Assembly
(S&E OF)
242 Created Southern and Innovation Development of Clare County | Enterprise Southern ERDF |
Eastern and the Regions RTDI Enterprise Ireland - CEB and Eastern
Regional Knowledge Capacity - Board Co-ordination (S&E)
Operational Economy Entrepreneurship in Unit - S&E OP Regional
Programime Micro-Enterprises Agsembly
(S&E OF)

The B1 Declaration will be displayed.
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11.3. Counter Sign B1 Declaration

If the Counter-Signer of the B1 Declaration is satisfied with their checks and expenditure being declared they
can Counter-Sign the B1 Declaration.

Select the B1 Declaration using the Search B1 Declaration facility outlined previously and View the Bl

Declaration either by clicking on the View icon F or by clicking on the B1 Declaration Number.

The B1 Declaration Details page will be displayed, scroll down through the B1 Declaration until you reach the
section indicating that the B1 Declaration is not yet Counter-Signed.

Cuunter-Signature Message indicating that this B1 Declaration has not yet been
CounterSigned.
[This Declaration has not been Counter-Signed yet
This Claim Only Reports Cumulative to Date Reports
s Total Eligible Report s Total Eligible Report
¢ Total Public Report ¢ Total Public Report
+ Adjustments Report + Adjustments Report

Click here to Counter Sign this B1 Declaration

Reopen B1 Declaration

Counter-Sign B1 Declaration '

The Counter-Signer must satisfy themselves with the correctness of the checks which were performed on the
eligible expenditure declared in this B1 Declaration. The Counter Signer can see the project declared eligible

expenditure included in the B1 Declaration and by clicking on the View icon B peside any of the projects (and

circled in red below) the Counter Signer can View details of the expenditure declaration(s) included in this B1
Declaration.

Related Declaration Stage Histor
Date? Stage Comment Actioned By
04,/02/2009 | Created | B1 - Creation reillyj

Related Expenditure Declarations
Start Datet | End Date | Project Name
01/01/2007 | 30/05/2007 Benbulbin Softwars

010172007 | 01062008 | Enniscrone Wyater Surfing
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If the counter signer is satistied to counter-sign the B1 Declaration then the counter-signer clicks on the
Counter-Sign B1 Declaration button, the Counter Sign B1 Declaration screen will appear.

The counter-signer then clicks on the Submit button to proceed to counter-sign this declaration.

rrojecs e |

Counter Sign B1 Declaration

B1 Declaration Number: 19
Counter Signature Date: 05,/022009
B1 Report Verified/Countersigned by: Mary Burns, Sligo County Enterprise Board

et | emei | Concot |
S~

When the B1 has been counter-signed the status of the Bl changes to Proposed as this B1 is now Proposed to
the Intermediate Body and cannot be amended or Reopened by the Level-1 Public Body unless it is firstly
Rejected by the Intermediate Body.

I

B1 Declaration Details

Operational Programme  Border Midland and Yestern Regional Operational Managing Authority Name: Border Midland and Western (BrW)

Name: Programme (EMW OF) Regional Assembly

Priority Name: Innovation, ICT and the Knowledge Econaomy Intermediate Body Name: Enterprise Ireland, Micro Enterprises

Sub-Priority Name: Micro Enterprise, Innovation & Entrepreneurship Level-1 Public Beneficiary Sligo County Enterprise Board
Body Name:

Stage: roposed

B1 Declaration Number§ 19
B2 Declaration Number

Fund: FDOF

jent—
A [B [c [P [D
Curmulative Adjusted Eligible | Total Eligible Paid by Total Megative adjustments being Adjusted Total Eligible Paid by | Cumulative Adjusted EI
Paid by Beneficiaries prior to | Beneficiaries and being deducted from Total Eligible paid by Beneficiaries and being declared |Paid by Beneficiaries T
04/02/2009 declared today 04022009 Beneficiaries today 04022009 today 04/02/2009 040272003
&1.00 260,351,569 &1.00 £260,351.55 260,351 .55
Cumulative Adjusted Public | Total Public Funding being Taotal Megative adjustments being Adjusted Total Public Funding Cumulative Adjusted Pi
Funding prior to 04/02/2009 | declared today 04/02/2009 deducted frorm Public Funding today  being declared today 04/02/2009 |Funding To-Date 0402
&1.00 £260,351.59 04022005 £260,351.55 260,351 .55

£0.00

Curnulative Adjusted ERDF | Total ERDF Funding being Total Megative adjustments being Adjusted Total ERDF Funding Curmulative Adjusted EI
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11.4. Reopen B1 Declaration

£ Bl Dleclaration can be Reopened by the Counter Signer if the B1 Tleclaration has not been
Counter Signed.

Ll Llger i i i 1 .
Cvcates B |— - B1 nowy with Counter Signer N Counter Sign B1 Declaration }EH Dwclaration Counter Signed 1461 ne.;;m.;.é-. now with
Declaration or Lkl
Regpen B1 Declaration
_i_ EH Reopaned
v
Level1 Liser Level-1 User Makes
Werifies B1 Declaration changes to
changes (3 Reopened 9,
I B1 Declaration ’

Work Flow for Reopen B1 Declaration by Counter Signer

Search for the B1 Declaration using the Search B1 Declaration facility outlined previously.

Open the B1 Declaration by clicking on the View icon P Jocated to the right of the B1 Declaration or open the
B1 Declaration by left clicking on the B1 Declaration Number.

The B1 Declaration will be displayed. Scroll down through the B1 Declaration until you get to the Reopen Bl
Declaration button

Click here to Reopen this B1 Declaration.
A B1 Declaratin can only be Reopened by the Counter Signer

Reopen B1 Declaration

Counter-Sign B1 Declaration

Felated Declaration Stage Histor
Datet Stage Comment Actioned By
24/02/2010 | Created | B1 - Creation Test Systemn, Test User 1 Clare CEB
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When the counter-signer selects Reopen B1 Declaration the message ‘If you are sure you wish to reopen the
B1 Declaration, press OK’ is displayed and the counter-sigher can continue or abandon the Reopen Bl
Declaration process.

Microsoft Internet Explorer x|

\_‘.:)‘ If wou are sure you wish to Reopen this B1 Declaration, press K. Otherwise, press Cancel bo remain on this screen

K I Cancel I

The counter-signer must then select Submit in order to Reopen the B1 Declaration.

Reopen B1 Declaration

B1 Declaration Mumber: 242
BEB1 Report Reopened by: Test System, Test Ulser 1 Clare TEB

(T —— e
‘\\___._/

The B1 has now been Reopened by the counter signer.

11.4.1. Update Reopened B1 Declaration

When the Creator of the B1 Declaration searches on the B1 Declaration using the B1 Declaration Search facility
outlined previously they will see that the B1 Declaration Status is Reopened. The Creator of the Reopened B1
Declaration selects the Reopened B1 Declaration by clicking on the View icon or left clicking on the Bl
Declaration Number.

I T I
Search B1 Declaration Results

Lewvel-1
Priority Sub-Priority Public Intermediate
Name Name Beneficiary Body Name
Body Name
Reopened JBorder Midland Innovation, Micro Enterprise, Sligo County Enterprise Border Midland | ERDF | g
and YWestern ICT and the Innovation & Enterprise Ireland, kicro and YWestern
Regional Knowledge Entrepreneurship Board Enterprises (BN
Operational Economy Regional
Programme Assembly
(B O

B1 B2 Operational
Declaration Declaration Programme

Managing
Authority

Numbert Number Name Name

The Project Expenditure Declarations included in the Reopened B1 Declaration are now unlocked and can again

be updated using the Updated icon 4 or deleted using the Delete icon ¥ or additional Expenditure
Declarations can be added using the Created Expenditure Declaration facility outlined previously.
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Felated Expenditure Declarations
Start DateT | End Date Project Name
01012007 | 31/122008

01012009 | 3171

Burren Flowers

122009 | St Tola's CheesesEmploym

The Creator of the B1 Declaration can Update the Expenditure Declarations included in the Reopened Bl
Declaration (see Update Expenditure Declaration outlined previously) or the Creator of the B1 Declaration
can Add additional Project Expenditure Declarations (see Create New Expenditure Declaration outlined
previously) or the Creator of the B1 Declaration can Delete Expenditure Declaration from this Reopened B1
Declaration (see Delete Expenditure Declaration outlined previously).

Having completed all the amendments to the Reopened B1 Declaration the Level-1 Creator of the
Reopened B1 Declaration must Verify the Reopened B1 Declaration.

The Creator of the Reopened B1 Declaration must now Verify this Reopened B1 Declaration by clicking on the
Verify B1 Declaration button.

Werify B1 Declaration [}

Related Declaration Stage Histor
Datet Stage Comment Actioned By
24/02/2010 | Created | B1 - Creation Test System, Test User 1 Clare CEB

After the Reopened B1 Declaration is Verified the Creator of the B1 Declaration must check that they have
answered all of the Eligibility questions correctly on the Reopened B1 Declaration.

Expenditure Checks For B1 Process

=

. Expenditure on the project/operation is consistent with the provision of the National Eligibility Rules': IYes j

2. The intended purpose of the project /operation is consistent with the objectives of the OP Priority': A

Jd

3. The payment appllcatlon for EU recoupment is based on eligible expenditure actually paid out by the Public Beneficiary Body and  |vgas
pporting doc tation is ilable’:

4. The expenditure for which recoupment is sought has been paid within the eligibility period*: Yes W

5. EU State Aids: EU and National Public Procurement Rules; Horizontal principles of sustainable d | t, lity het men IYES

and women and non-discrimination in accordance with Articles 16 and 17 of the General Regulation an(l socml IIlCllISIOIl in
accordance with the NSRF: and Regional aid rates, have been observed as appropriate’:

6. EU information and publicity requirements are being observed, i.e. in conformity with Regulation EC 18282006 {information &

d Yes |x
publicity)':
7. Physical and financial progress is being itored and (Ioc ted including on the spot site inspection where appropriate, in IYES -
accordance with Article 13 of the Impl tation regulation':
8. There has been no overlapping of EU aid for the project/operation’: Yes |=
S D S S R T S U R e

When the Creator of the B1 Declaration has completed all the Eligibility checks on the Reopened B1
Declaration the Creator of the Reopened B1 Declaration clicks on Submit.
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‘&mm

A message is displayed to indicate that the Reopened B1 Declaration was Verified.

Verify BE1 Declaration

= B1 Declaration was wverified successtfully

Wiew B1 Declaration Details

The Reopened B1 Declaration status changes to Created and the B1 Declaration
Signed again (see Counter Sign B1 Declaration outlined previously).

B1 Declaration Details

is ready to be Counter

Sub-Priority Name:

Development of Regions RTDI Capacity - Entrepreneurship | Lewel-1 Public Beneficiary
in Micro-Enterprises

Operational Programme  Southern and Eastern Regional Operational Programme Managing Authority Name: Southern and Eastern (S8E) Regior

Name: (S&E OF) Asgsembly

Priority Name: Innovation and the Knowledge Econormy Intermediate Body Name: Enterprise Ireland - CEB Co-ordinati
Unit - S&E OP

Clare County Enterprise Board
Body Name:

B1 Declaration Number: 242
B2 Declaration Number:
Fund: ERDF

Stage: < Created

N

Having made the Iy ar (| nts to the Reof 1 B1 Declaration,
the user clicks Verify B1 Declaration and then clicks Submit and the status
of the Reopened B1 Declaration changes to Created
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12. REJECTED B1 DECLARATION FROM INTERMEDITE BODY

When a Bl Declaration 15 countersigned it automatically becomes Proposed to the Intermediate Body and the
Lewel-1 Public Body can no-longer Update or Keopen the E1 Declaration and the Level-1 Body cannot make
aty updates or deletes to the Expenditure Declarations mcluded m the Proposed Bl Declarahon.

The Intermediate Body must perform its verification checks on the eligible expenditure included in the
Proposed Bl Declaration and if the Intermediate Body is dissatisfied with its verification checks on the
Proposed B1 Declaration the Intermediate Body will Reject the B1 Declaration.

The Rejected B1 Declaration automatically reverts back to the Level-1 Public Body and the Intermediate Body
must indicate the Reason for Rejection on the Rejected B1 Declaration.

Level-1 User Verifies B1
Declaration to verify that this
Intermediate B1 Rejected B1 should be Reopened by Counter Signer
g?dt'fe':;?f;‘_:“ F > the Counter Signer _>{Reopens @
L P;\ 1 @ B1 Declaration
. B1 Reopened

W
\ Livel1 User Makes all tha
changes necessary 1o (3
Reopened B1 Dreclaration™
\\\\ Changes madsé 1o Progects included
in Reopened 51
/

Level-1 Ligar ‘arifias
changes made 1o Regnanad

. B1 Declaration ra
“ ;
™. ;
\-.\ '
- ¥
. - -
. Counter Signer Courter Sign H
R e LD
@ Counter Signed

Work Flow for handling Rejected B1 Declaration

In the following example B1 Declaration Number 242 which was Proposed(countersigned) by Clare CEB has
been Rejected (circled in red below) by the Intermediate Body following their verification checks.
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The Level-1 Public Body (Clare CEB) scrolls down through the Rejected B1 Declaration and at the end of the
Rejected B1 Declaration, in the Related Declaration Stage History, the Level-1 Public Body can see the
Reason for Rejection entered by the Intermediate Body.

B1 Declaration Details

COperational Programme  Southern and Eastern Regional Operational Programme Managing Authority Name: Southern and Eastern (3&E) Regions
Name: [(S&E OF) Aszsembly
Priority Name: Innovation and the Knowledge Econamy Intermediate Body Name: Enterprize Ireland - CEB Co-ordinatio
Unit - S&E OP
Sub-Prierity Name: Developrment of Regions RTDI Capacity - Entrepreneurship | Level-1 Public Beneficiary Clare County Enterprise Board
in Micro-Enterprises Body Name:

his B1 has been Rejected by the Intermediate Body |

Stage: %eée_ctﬂ
B1 Declaration Number: 2

B2 Declaration Number:

Fund: ERDF
A [B [c [P [D
Curnulative Adjusted Eligible | Total Eligible Paid by Total Megative adjustments being Adjusted Total Eligible Paid by | Cumulative Adjusted Eligibl
Paid by Beneficiaries prior to | Beneficiaries and being deducted from Taotal Eligible paid by | Beneficiaries and being Paid by Beneficiaries To-Ds
240252010 declared today 24022010 Beneficiaries today 24022010 declared today 240252010 240252010
€1,234,364.14 £€41,501.40 £€1,920.30 £39,581.10 €1,273,945.24
Related Declaration Stage Histor
Datet Stage Comment Actioned By
24/02/2010 | Proposed | B1 - Counter-Signed Derni Moore, Clare CEB

24/02/2010 Following Intermeidate Body Aricle 13 verification checks on B1 Number 242 we have| | Colin Farrell, Enterprise Ireland
not received sufiicient assurance that all expenditure included in the Project ‘Burren
Flowers' is EU eligible. Please rermove the ineligible expenditure and resubmit this B1
Declaration.

To enable the Level-1 User to amend the Expenditure Declarations included in Rejected B1 Declaration the
Level-1 User clicks on Verify B1 Declaration — see following example.
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. vl Luygnns e
« Total Public Report
e Adjustments Report

To enable the Level-1 Public Body to update or delete expenditure
lincluded in the Rejected B1 Declaration the Level-1 User who Created the
B1 Declaration must click Verify B1 Declaration.

This will permit the Counter Signor to Reopen this B1 Declaration

Verify B1 Declaration

—
Related Declaration Stage Histor
240272010 | Created | B1 - Creation Megy Ryan, Clare CEB
240022010 | Proposed | B1 - Verified Meg Ryan, Clare CEB
2400272010 | Proposed | B1 - Verified Meg Ryan, Clare CEBE
2400272010 | Proposed | B1 - Counter-Signed Demi Maare, Clare CEB

24/02/2010 | Rejected | Following Intermeidate Body Article 13 verification checks on B1 Mumber 242 we hawe | Colin Farrell, Enterprise Ireland
not received sufficient assurance that all expenditure included in the Project ‘Burren
Flowers' is EU eligible. Please ramove the ineligible expenditure and resubmit this B1
Declaration.

Related Expenditure Declarations

Start Date? | End Date | Project Name
01/01/2007 | 31/12/2008 Burren Flowers | g

01/01/2007 | 31/12/2008 Burren Air | g,
01/01/2009 | 311122009 | 5t. Tola's Cheese/Employm | g,

After clicking Verify B1 Declaration the Level-1 User clicks Submit

When the Level-1 User that Created the B1 Declaration (in this example Meg Ryan) clicks on Verify Bl
Declaration and then clicks Submit a message is displayed to indicate that the Rejected B1 Declaration has
been Verified.

erify B1 Declaration

fRhe 51 Declaration was werified successfi

Wiew B1 Declaration Details

The Level-1 Counter Signer (in this example Demi Moore) now Reopens this B1 Declaration using the
Reopen B1 Declaration facility outlined earlier in this manual.
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Reopen B1 Declaration

When the Level-1 Counter Signer Reopened the B1 Declaration the Level-1 User who Created the Bl
Declaration (in this example Meg Ryan) can amend, delete or add now expenditure for this B1 Declaration using
the Update Expenditure Declaration, Create New Expenditure Declaration or Delete Expenditure
Declaration outlined previously.

When the Level-1 User has completed all amendments to this Rejected B1 Declaration the Level-1 User clicks
the Verify B1 Declaration button.

.
Related Declaration Stage Histor
Datet Stage Comment Actioned By
24,02/2010 | Created | B1 - Creation Test Systemn, Test User 1 Clare CEB

After the Reopened B1 Declaration is Verified the Creator of the B1 Declaration must check that they have
answered all of the Eligibility questions correctly on the Reopened B1 Declaration.

Expenditure Checks For B1 Process

1. Expenditure on the project’operation is consistent with the provision of the National Eligibility Rules': IYes j

2. The intended purpose of the project foperation is consistent with the objectives of the OP Priority': Yes W

3. The payment application for EU recoupment is based on eligible expenditure actually paid out by the Public Beneficiary Body and I\(es -
pporting doc tation is available':

4. The expenditure for which recoupment is sought has been paid within the eligibility period*: Yes W

5. EU State Aids; EU and National Public Procurement Rules; Horizontal principles of inable d | 1, lity het men I\(es

and women and non-discrimination in accordance with Articles 16 and 17 of the General Regulation an(l socml mcluswn in

accordance with the NSRF: and Regional aid rates, have been observed as appropriate’:

6. EU information and publicity requirements are being observed, i.e. in conformity with Regulation EC 1828/2006 (information & Yag -

publicity)‘:

7. Physical and financial progress is being itored and doc ted including on the spot site inspection where appropriate, in I\(es -

accordance with Article 13 of the lmpl tation regulation':

8. There has been no overlapping of EU aid for the projectoperation’: Yes W

e | N P g O S | Sy 0 S N SO gy Ry =

When the Creator of the B1 Declaration has completed all the Eligibility checks on the Reopened B1
Declaration the Creator of the Reopened B1 Declaration clicks on Submit.

‘&mm

A message is displayed to indicate that the Reopened B1 Declaration was Verified.
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Verify B1 Declaration

= B1 Declaration was verified successtully

Wiew B1 Declaration Details

The Reopened B1 Declaration status changes to Created and the B1 Declaration is ready to be Counter
Signed again (see Counter Signe B1 Declaration outlined previously)
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13. REPORTS

There are specific Reports available from the system however, it is possible to print any screen the user requires
from the system using the Print Screen or using the File Print options. As the screens are all wider than most
A4 paper it is important to check that the data you want to print from the screen will fit on A4 and if not then
the user needs to select Landscape before printing.

13.1. B1 Reports

On the B1 Declaration Details screen under the Counter Signer section a list of Reports appear. There are
eight reports accompanying each B1 Declaration.

The Reports in the “This Claim Only’ tab report on the expenditure included in the current B1 Declaration for
the Level-1 Public Body.

The Reports in the ‘Cumulative to Date’ tab report on the cumulative to-date expenditure included in all Bl
Declarations to-date for the Level-1 Public Body.

This Claim Only Reports Cumulative to Date Reparts

s Total Eligible Report + Total Eligible Report
s Total Public Report + Total Public Report
s Adjustments Report s Adjustments Report
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13.2. Export Report to Excel

To export a report to Excel, open the report by clicking on the report name in the B1 Declaration. Scroll down

to the end of the report and click on the Export button located in the lower left of the report.
| 23210 4500 Eurren Flowers SEE 25 bUU S Piap= NN R=E) 25, bUU. S0
123-456-789 | 4377 Burren Air SEE 13,500.00 13 ,500.00 13,5800.00
3000217 2905 St. Taola's S&E 7.,500.00 2,400.90 1.920.30 480.60 7.,980.60
Cheese/Employrm

41,501.40 ,920.3 ; 110
0.00 0.0

41,501.40 d ] 39,581.10 47,081.10

Click here to Export this report to Excel

Depending on the firewall security setting for your Level-1 Public Body you may need to request your IT help
desk for your Level-1 Public Body to permit you to download the Excel file. If your firewall blocks the download
of the Excel file you will receive a message similar to the following message.

5 To help prokect wour security, Internet Explarer blocked this site from downloading Files ko vour compuater, Click here For options...

Information Bar |

Did you notice the Information Bar?®
The Information Bar alerts pou vahien Internmet E <plorer blocks a
pop-up window or file download that might not be zafe. If a

“wiebh page does not dizplay properly, look for the Information
E ar [mear the top of your brovezer].

I Do not show this message again.

Learn about the Information Bar...

When your firewall policy permits you to download the file to Excel a message is displayed asking you to select
Open or Save. If you select Save you will be asked to specify the destination in which you wan the file saved.
Selecting Open will open the Excel file and display it for Viewing purposes but will not save a copy. .

File Download |
T

Do yvou want to open or save this file?

@ j Marne: Total Eligible (This Claim Only), xls
1HL Tupe: Micrasoft Excel Worksheet, 4.23 KB

From: eusf.gowv.ie

Open I ® I Cancel I
S
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13.2.1. Total Eligible - This Claim Only

From the B1 Declaration Details screen it is possible to view a Total Eligible Report. Click on the Total
Eligible Report hyperlink under the Reports section. The Total Eligible report lists each project included in
this B1 Declaration and the details relating to the Total Eligible figures included in the B1 Declaration together
with BMW and S&E and overall Totals. The Total Eligible report reports on the data included in Row 1 of the
B1 Declaration.

This Claim Only Reports Place the cursor on the report you want to view and left click

= Total Eligible
= Total Public Report
= Adjustments Report

otal Eligible){This Claim Only)

B1 Reference Number: 242

ERDF

Level-1 Public Beneficiary Body Mame: Clare County Enterprise Board

Local
Project
Reference’

Project

+ Number

Project Name

Project
Nuts 2
Location

Cumulative Total
Adjusted Eligible
Paid by
Beneficiaries and
declared

Total Eligible
Paid by
Beneficiaries
and declared
today

Total Negative
Adjustments being
deducted from
Total Eligible Paid
by Beneficiaries

Adjusted Total
Eligible Paid by
Beneficiaries
today

Cumulative
Adjusted Total
Eligible Paid by
Beneficiaries to
date

previously today
123-2007 4376 Burren Flowers SE&E 25 600.50 25 600.50 25 600,50
123-456-789 | 4377 Burren Air SEE 13,500.00 13500.00 13,500.00
3000217 2905 St Tola's SE&E 7.500.00 2.400.90 1,920.30 480.60 7 950.60
Cheese/Employm

B1 Declaration Detalls

Operational Programme
Name:

Priority Name:

Southern and Eastern Regional Operational Programme
(S&E OF)

Innovation and the Knowledge Econormy

Managing Authority Name: Southern and Eastern (S&E) Regional
Assembly

Enterprise Ireland - CEB Co-ordination
Unit - S&E OP

Clare County Enterprise Board

Intermediate Body Mame:

Sub-Priority Name: Development of Regions RTDI Capacity - Entrepreneurship | Lewvel-1 Public Beneficiary

in Micro-Enterprizes Body Name:
Stage: F'rncessed|
B1 Declaration Number: 242
B2 Declaration Number: 35
Fund: ERDFE
A [B [c [P [D

Curnulative Adjusted Eligible | Total Eligible Paid by
Faid by Beneficiaries prior to | Beneficiaries and being
24/02/2010 deets
€1,234.364.14

Curnulative Adjusted Public
Funding prior to 24022010
€923.833.14

Total Megative adjustments being
deducted from Total Eligible paid by
erHtedgy 24/02/2010 BreTeficatag today 24/02/2010

Adjusted Total Eligible Paid by
Eeneficiaries and being
ay 240272010

Curmnulative Adjusted Eligible
Faid by Beneficiaries To-Date
24/02/2010

€1,273.945.24

Curmulative Adjusted Public
Funding To-Date 24022010
€£963.414.24

Total Public Funding being
declared today 24022010
£41.501.40

Total Megative adjustments being
deducted from Public Funding today
24/02/2010

£1,920.30

Adjusted Total Public Funding
being declared today
240272010

£39.561.10

Expenditure Checks For B1 Process
1. Expenditure on the project/operation is consistent with the provision of the National Eligibility Rules:
1t with the objecti of the OP Priority:

Yes

2. The intended purpose of the project Joperation is consist
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13.2.2. Total Public Report — This Claim Only

From the B1 Declaration Details screen it is possible to view a Total Public Report. Click on the Total
Public Report hyperlink under the Reports section. The Total Public report lists each project included in this
B1 Declaration and the details relating to the Total Eligible Public figures included in the B1 Declaration
together with BMW and S&E and overall Totals. The Total Public report reports on the data included in Row 2
of the B1 Declaration.

This Claim Only Reports

Place the cursor on the report you want to view and left click
» Total Eligible Report
= Total Publi
= Adjustments Report

1 Operniona Prorammes | Prjec | B1e [ B2s | T
e S e

otal Publi¢ (This Claim Only) ERDF

B1 Reference Number: 242

Level-1 Public Beneficiary Body NMame: Clare County Enterprise Board

. Cumulative Total | Total Public | Total Negative Adjusted Cumulative
Local Project

Project Project Proiect Name Nuts 2 Public Eligible Eligible Adjustments being Total Public | Adjusted Total
RefjerenceT Number 1 Location declared declared deducted from Total Eligible Public Eligible to
previously today Public Eligible today | today date
123-2007 4376 Burren Flowers S&E 25 500,50 25 600,50 25 60050
123-486-789 | 4377 Burren Air S&E 13,500.00 13,500.00 13500.00
3000217 2905 St Tola's S&E 7.800.00 2,400.20 152030 480.60 7 980,60
Cheese/Employm

B1 Declaration Details

Operational Programme | Southern and Eastern Regional Operational Programme Managing Authority Name: Southern and Eastern (S&E) Regional
Mame: [S&E OF) Assermbly
Priority Name: Innovation and the Knowledge Economy Intermediate Body Name: Enterprise Ireland - CEB Co-ordination
Unit - S&E OF
Sub-Priority Name: Development of Regions RTDI Capacity - Entreprensurship  Lewvel-1 Public Beneficiary Clare County Enterprise Board
in Micro-Enterprises Body Hame:
Stage: F'rocessedl

B1 Declaration Number: 242
B2 Declaration Number: 35

Fundl: ERDF
A [B = [p [D
Curnulative Adjusted Eligible | Total Eligible Paid by Total Megative adjustments being Adjusted Total Eligible Paid by | Curmulative Adjusted Eligible
Paid by Beneficiaries prior to | Beneficiaries and being deducted from Total Eligible paid by | Beneficiaries and being Paid by Beneficiaries To-Date
24/02/2010 declared today 24/02/2010 Beneficiaries today 24/02/2010 declared today 24/02/2010 24022010
£1,234,364.14 £41,501.40 £1.920.30 £39.581.10 £1,273.945.24
Curnulative Adjusted Puhblic Total Public Funding being Total Megative adjustrments being Adjusted Total Public Funding Curnulative Adjusted Public
Funding prior to 24022010 declasad.today 24022010 deducted frorm Public Funding today  |being declared today Funding To-Date 24/02/2010
£923.833.14 2 i) 24, o £963.414.24

£1.920.30 39.581.10
Expenditure Checks For B1 Process
1. Expenditure on the project/operation is consistent with the provision of the National Eligibility Rules: es
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13.2.3. Adjustments Report — This Claim Only
From the B1 Declaration Details screen it is possible to view the Adjustments Report. Click on the
Adjustments Report hyperlink under the Reports section. The Adjustments Report lists each adjustment

included in this B1 Declaration and reported in Column C of the B1 Declaration.

To View the report place the cursor on the report name and left click. The report can also be exported to Excel.

This Clairm Only Reports
il Place the cursor on the report you want to view and left click

s« Total Eligible Report
« Total Public Rep
& Adjustm eport

Where there are no Negative Adjustments included in the B1 Declaration (Column C of B1 Declaration) then
the ‘Adjustments Report — This claim Only’ will display the message ‘No Results were Found’.

Adjustments (This Claim Only) ERDF
B‘!_B_c}_few_ul_ul_lher: 161 Lewvel-1 Public Beneficiary Body Mame: Clare County Enterprise Board

Mo Results were foun

Export | Print

B1 Declaration Details

Operational Programme | Southern and Eastern Regional Operational Programme Managing Authority Name: Southern and Eastern (S&E) Regional
Mame: (S&E OP) Assembly
Priority Mame: Innovation and the Knowledge Economy Intermediate Body Mame: Enterprise Ireland - CEE Co-ordination
Unit - S&E OP
Sub -Priority Name: Development of Regions RTDI Capacity - Entrepreneurship | Lewvel-1 Public Beneficiarny Clare County Enterprise Board
in Micro-Enterprises Body NMame:
Stage: Processed

B1 Declaration Number: 161
B2 Declaration Number: 13

Fund: ERDF
A I = [P [ o
Cumulative Adjusted Eligible |Total Eligible Paid by Total Megative adjustments heing Adjusted Total Eligible Paid by | Cumulative Adjusted Eligible
Faid by Beneficiaries prior Eeneficiaries and being deducted from Total Eligible paid by |Beneficiaries and being declared | Paid by Beneficiaries To-Date
to 1407 /2009 declared today 14;’072009 aries today 14/07/2009 today 14072009 1407 /22009
€0.00 £1.234.364.14 £1.234,364.14 £1.234.364.14
Cumulative Adjusted Public | Total Public Funding being TE ative adjustments being Adjusted Total Public Funding Cumulative Adjusted Public
Funding prior to 14/07/2002  declared today 14072009 deducted from Public Funding today |being declared today 140720029 Funding To-Date 14072009
€0.00 €923.833.14 m=] €923.833.14 €923.833.14

£0.00
Expenditure Checks For B1 Process
|1. Expenditure on the projectoperation is consistent with the provision of the Mational Eligibility Rules: Yes

Where the B1 Declaration does include Negative Adjustments — as in the following example for B1 Declaration
Number 242 - then the Adjustments Report — this Claim Only displays details of these adjustments — see
example on following page.
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T T B
—

djustmentsThis Claim Only) ERDF

B1 Reference Number: 242 Level-1 Public Beneficiary Body Name: Clare County Enterprise Board

Flat
Overheads in
Total Negative
Project Original Eligible Adjustment
Project Name Nuts 2 B1 being
Location | Reference |adjusted | (All amounts
today entered are
treated as
negative)
3000217 2905 St. Tola's 192030 . 0.00 192030 765.12
Cheese/Employm

Revenue/Receipts
in Negative
Adjustment [€)

(All amounts
entered are treated
as negative)

Public Private
Funding ER.DF Funding
. eing .
being adiusted being
adjusted tuja adjusted
today y today

Local
Project
Reference

Export || Print

B1 Declaration Details

Operational Programme  Southern and Eastern Regional Operational Prograrmme Managing Authority Name: Southern and Eastern (S&E) Regional
Name: [S&E OF) Aszsembly
Priority Name: Innovation and the Knowledge Economy Intermediate Body Name: Enterprize Ireland - CEE Co-ordination
Unit - S&E OF
Sub-Priority Name: Developrment of Regions RTDI Capacity - Entrepreneurship | Level-1 Public Beneficiary Clare County Enterprise Board
in Micro-Enterprises Body Name:
Stage: F'rocessed|

B1 Declaration Number: 242
B2 Declaration Number: 35

Fund: ERDF
A [B [c P D
Curnulative Adjusted Eligible | Tatal Eligible Paid by Total Megative adjustrments being Adjusted Total Eligible Paid by | Curnulative Adjusted Eligible
Paid by Beneficiaries prior to | Beneficiaries and being deducted from Total Eligible paid by |Beneficiaries and being Paid by Beneficiaries To-Date
24/02,2010 declared today 240272010 | Re rarres~tgday 24/02/2010 declared today 24/02/2010 240272010
€1,234,364.14 £41,501.40 £€39.581.10 €1,273,945.24
Cumulative Adjusted Public  Tatal Public Funding being | TofaT edative adjustments being Adjusted Taotal Public Funding | Cumulative Adjusted Public
Funding prior to 24022010 declared today 24022010 | deducted from Public Funding today  being declared today Funding To-Date 24022010
£923.833.14 £11,501.40 24/0242010 £963.414.24

£1,920.30 £€39,581.10

e
Expenditure Checks For B1 Process
1. Expenditure on the project'operation is consistent with the provision of the National Eligibility Rules: Yfes
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13.2.4. Total Eligible Report — Cumulative to-date

From the B1 Declaration Details screen it is possible to view the Total Eligible Report — Cumulative to-
date. Click on the Total Eligible Report under the Cumulative to-date Reports section of the B1 Declaration.
The Total Eligible — Cumulative to-date report details all Eligible Expenditure for all projects included in Bl
Declarations to-date for the Level-1 Public Body.

To View the report place the cursor on the report name and left click. The report can also be exported to Excel.

Urnulative to Date Repaorts Place the cursor on the report you want to view and left click
MI"//

s Total Eligibl
+ Total Public Report
s Adjustments Report

e—————

Total Eligiblew ERDF

B1 Reference Number: 242 Lewvel-1 Public Beneficiary Body Name: Clare County Enterprise Board

Cumulative Total Negative

Total Adjusted | Total Eligible | Adjustments | Adjusted Total | Cumulative
. L X X ? P X Adjusted Total
A Project | Eligible Paid Paid by being deducted | Eligible Paid ol o
Local Project . i Eligible Paid
Project Name Nuts 2 by Beneficiaries |from Total
Referencet . . by
Location | Beneficiaries and declared P
_— Beneficiaries
and declared today Beneficiaries
. to date
previously today
123-2007 4376 Burren Flowers S&E 25 B00.50 25 600,50 25 B00.50
123-436-759 4377 Burren Air S&E 13,500.00 13,500.00 13,500.00
3000217 2905 5t. Tola's SLE 7 500,00 7, 500.00 7 500.00
Cheese/Employm
3000217 2905 St Tola's S&E 7.500.00 240050 192030 480.60 7 .8980.60
Cheese/Employm
3000471 2956 GMS Ltd./Feasibility | S&E 9,000.00 9,000.00 9,000.00
3000601 2961 Orchid SLE 7.500.00 7 .500.00 7 500.00
Caommunications/Emp
3001093 2908 Atlantic Air S&E 10,000.00 10,000.00 10,000.00
“enture/Feas
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13.2.5. Total Public Report — Cumulative to-date

From the B1 Declaration Details screen it is possible to view a Total Public Report - Cumulative. On the
Cumulative Reports tab of the Bl Declaration click on the Total Public Report hyperlink under the
Cumulative Reports section. The Total Public — Cumulative to-date report details all Public Eligible
Expenditure for all projects included in B1 Declarations to-date for the Level-1 Public Body.

umulative to Date Reports Place the cursor on the report you want to view and left click

+ Total Eligible Report
¢ Total Public Rep
¢ Adjustments Report

T GpersionnProgrammes | Pojcs | e | 52

Total PublicCumulative to Date ERDF

B1 Reference Number: 242 Level-1 Public Beneficiary Body Name: Clare County Enterprise Board

Cumulative Total Negative

A H Total Public o Adjusted Cumulative
Local Project : Project | Total Public |\ iy e LI Total Public | Adjusted Total
Project Name Nuts 2 Eligible being deducted L e .
Referencet n declared . | Eligible Public Eligible
Location | declared from Total Public
. today . today to date
previously Eligible today
123-2007 4376 Burren Flowers S&E 25 600.50 25 B00.50 25 600,50
123-456-789 4377 Burren Air S&E 13,500.00 13,500.00 13,500.00
3000217 28905 St. Tola's S&E 7.500.00 7500.00 7.500.00
Cheese/Employm
3000217 2905 St Tola's SLE 7 500.00 2.400.80 192030 480.60 7.5980.60
Cheese/Employm
3000471 2956 GMS Ltd./Feasibility | S&E 4,500.00 4,500.00 4.500.00
3000601 25961 Orchid S&E 7. 500.00 7,500.00 7.500.00
Comrmunications/Emp
3001093 2908 Atlantic Air SLE 5,000.00 £,000.00 5,000.00
“enture/Feas
3001093 2951 Atlantic Airenture S&E 10,000.00 10,000.00 10,000.00
23T
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13.2.6. Total Adjustments Report — Cumulative to-date

From the B1 Declaration Details screen it is possible to view the Total Adjustments Report - Cumulative.
On the Cumulative Reports tab of the Bl Declaration click on the Total Adjustments Report hyperlink under
the Cumulative Reports section.

Cumulative to Date Reports
+ Total Eligible Report
+ Total Public Report
¢ Adjustments ort

Place the cursor on the report you want to view and left click

[ Operational Programmes | Projecs [Bts J02sl |

Adjustments{Cumulative to Date

B1 Reference Number: 242 Level-1 Public Beneficiary Body Name: Clare County Enterprise Board

Flat
Overheads
:'lnegative Revenue/Receipts
Total Adjustment in Negative Public
Project | Original Eligible Adjustment [€) Funding ERDF being
Project Name Nuts 2 B1 being :‘i’" [All amounts being adjusted
Location | Reference | adjusted entered are adjusted today
amounts
today treated as today

SO EL negative)
are treated 9

as
negative)

ERDF

Local Project | Project

Referencet Number
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