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Section I: Introduction 

 

Welcome to the John Maxwell Team Member website.  This new design offers you the 

flexibility to update your biography, picture, social media links, etc., anytime changes need to be 

made.  You no longer have to wait for the John Maxwell Team to make these types of changes.  

The most exciting change is you can now display your own links, videos, audio files and other 

documents (such as Word docs, PDF files and pictures) privately or for all visitors to enjoy. We 

have also designated spaces for your personal PayPal buttons, allowing you to collect payments 

and donations from visitors. Below are detailed instructions for your use. 

 

Team Member Website Admin System 

 

The admin system is located at http://admin.johncmaxwellgroup.com/.  This site allows users to 

customize and manage their team member website.  Users are able to manage and update the 

content on their site, like their biography, social media links and picture.  The system also allows 

users to manage a list of their own videos, audio calls, and other documents, as well as adding 

PayPal buttons to their website for all visitors to partake in (accessible on the website under the 

section My Content). The user can also set these items as private and manage a list of website 

users that will be granted access to them (these users can access the page on your website titled 

“My Exclusive Content”).  

 

In the admin system, you cannot edit your preferred email address.  This address is associated with 

your John Maxwell Company affiliate link.  To change this email, send your name, your original 

preferred email address and your updated email address to websupport@johnmaxwellteam.com.  

Please allow 5 business days for this change. 

 

Team Member Website 

 

Your team member website is an important tool for you to use in building your business.  It 

provides your clients with exclusive content in the form of your own videos, calls and other 

important documents you would like to share with your clients.  Each of your clients can have 

their own username and password, which you manage, to access the exclusive content.  Visitors 

who are not exclusive members will have access to your bio, services, products, special offers & 

events, calendar, picture, link to your personal website, a way to contact you, and any content 

you set as “public”. 

  

Section II: Team Member Website Admin System 

 

Logging into the admin site 

 

You should receive your login information in your team member website and business card 

template delivery letter.  Your username will be your preferred email address.  If you have not 

received your login information, please send an email to websupport@johnmaxwellteam.com.   

 

http://admin.johncmaxwellgroup.com/
mailto:websupport@johnmaxwellteam.com
mailto:websupport@johnmaxwellteam.com
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Sample User: 

sample@gmail.com 

examplepassword 

 

Once you have your login information, visit the URL: http://admin.johncmaxwellgroup.com/ 

 

Here is what you will see the first time you visit the admin system: 

 

 
 

Use the link labeled “[Log In ]”, in the upper-right corner, to navigate to the login form. You will 

be brought to the form below where you need to enter in your username and password. 

 

 
 

 

 

If you have any issues logging into the admin system please email 

websupport@johnmaxwellteam.com. 

 

After you have successfully logged into the admin system you will be directed to the home page, 

seen below: 

 

 
 

mailto:sample@gmail.com
http://admin.johncmaxwellgroup.com/
mailto:websupport@johnmaxwellteam.com
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Changing your password 

 

If you would like to change your password simply use the link labeled “My Account”, this will 

take you the following page: 

 

 
 

Once on the page above, just enter your new password.  Passwords must be at least 6 characters 

long. 

 

Manage My Website 

 

To manage your live website content, click on the tab “My Website.”  You can edit your first 

name, last name, contact phone number, add a link to another website you own, edit social media 

links (including: Twitter, Facebook, LinkedIn, Pinterest, Instagram, Google+ and YouTube), add 

a Google analytics account to your website, embed a calendar, add an autoresponder opt-in form 

code, add or update your biography, chose to display the Google translator, and upload your 

headshot in the website form fields on this tab. 

 

The headshot file size must be 500 KB or less and be either a JPG, PNG or GIF file type.  The 

recommended width of the picture should be 200 pixels.  Please be sure to upload a professional 

headshot as this is the gateway to your business. 

 

Your biography should be between 200 to 300 words (1,500 characters) and written in first 

person (me, myself and I) on accomplishments, successes, and how you came to be associated 

with the John Maxwell Team using the first and ending paragraph below.  Please make sure you 

biography is grammatically correct and there are no spelling errors.  Remember these changes 

are live as soon as you click on the “Save Content” button. 

 

You biography will begin with the following paragraph: “As a John Maxwell Certified Coach, 

Teacher and Speaker, I can offer you workshops, seminars, keynote speaking, and coaching, 

aiding your personal and professional growth through study and practical application of John’s 

proven leadership methods. Working together, I will move you and/or your team or organization 

in the desired direction to reach your goals.”  Do not repeat this paragraph by typing it in 

your text editor. 
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You biography will end with the following paragraph: “Contact Me. I am looking forward to 

assisting you on your journey to becoming a successful leader.”  Do not repeat this paragraph 

by typing it in your text editor. 

 

Please click on the “Save Content” button to save your changes. 

 
 

 

Manage My Content 

 

You can see the list of your videos, audios and other document upload to Team Member website 

by using the link labeled “My Content”.  Below is a sample list of content. 
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Add a PayPal Button 

 

Paypal allows users with existing PayPal accounts to create their own buttons to display on 

personal sites and profiles. Click here and follow the instructions for creating a Pay Now button 

and here to create a Donation button. Once you have generated the button embed code, copy it. 

 

In the admin section, located at http://admin.johncmaxwellgroup.com, select the tab labeled “My 

Content.”  In the top left hand corner, select the icon labeled “Add Content.”

Enter the title of your button.  Click on the arrow in the dropdown menu under “File Type” select 

“PayPal button.”  Paste the embed code of your button  into the box titled “Paypal Button Embed 

Code”,  select whether you want the item to be private or public, and click on the button “Save 

Content.”  Items labeled Private will be accessible to users with the appropriate login 

information on the My Exclusive Content page of the live site. Items labeled Public can be 

viewed by any visitor to the site on the My Content page. At any time if you no longer want this 

button to be available to your clients, just uncheck the “Is Active” box.  In the future you can 

make this button active again by just checking the box.  Please see the image below for further 

help. 

 

https://www.paypal.com/us/cgi-bin/webscr?cmd=_singleitem-intro-outside
https://www.paypal.com/us/cgi-bin/?cmd=_donate-intro-outside
http://admin.johncmaxwellgroup.com/
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Add Links 

 

In the admin section, located at http://admin.johncmaxwellgroup.com, select the tab labeled “My 

Content.”  In the top left hand corner, select the icon labeled “Add Content.”

Enter the title of your link.  Click on the arrow in the dropdown menu under “File Type” select 

“Link.”  Type the desired link url in the “Link URL” box, select whether the item is private or 

public, and click on the button “Save Content.”  Items labeled Private will be accessible to users 

with the appropriate login information on the My Exclusive Content page of the live site. Items 

labeled Public can be viewed by any visitor to the site on the My Content page.  

 

 
 

 

http://admin.johncmaxwellgroup.com/


 

Page | 8  

 
John Maxwell Team – Team Member Website Manuel 

©2014 Martinelli and Associates, Inc. 

Add Videos 

 

The John Maxwell Team does not allow the upload of video or audio files to our servers.  To 

display videos on your team member website, please upload your video(s) to a video-sharing 

website such as YouTube, Vimeo or Dailymotion. 

 

 
 

How to find a video embed code on YouTube 

 

If you are using YouTube go to the video location, click on the “Share” link under the video.  

Next, click the “Embed” link and copy the code provided in the expanded box below.  Please 

search Google for how to find an embed code for other video sharing websites. 

 

In the admin section, located at http://admin.johncmaxwellgroup.com, select the tab labeled “My 

Content.”  In the top left hand corner, select the icon labeled “Add Content. 

 

” Enter the title of your video.  Click on the arrow in the dropdown menu under 

“File Type” select “video.”  Paste the embed code of your video into the box titled “Embed Code 

of Video File”, select whether you want the item to be private or public, and select the button 

“Save Content.”  Items labeled Private will be accessible to users with the appropriate login 

information on the My Exclusive Content page of the live site. Items labeled Public can be 

viewed by any visitor to the site on the My Content page. At any time if you no longer want this 

http://admin.johncmaxwellgroup.com/
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video to be available to your clients, just uncheck the “Is Active” box.  In the future you can 

make this video active again by just checking the box.  Please see the image below for further 

help. 

 

 

 
 

Add Call 

 

The John Maxwell Team does not allow the upload of video or audio files to our servers.  To 

display audio calls on your team member website, please copy the URL location of the audio 

file. 

 

If your call is located on Free Conferencing, log into your account and go to “Conference 

History & Recordings.”  Find the audio call you would like to play on your team member 

website.  Click on the pad lock icon and the “Share Recorded Conference” box will open.  Click 

on the “copy” button to copy the playback URL of your audio call. 
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In the admin section, located at http://admin.johncmaxwellgroup.com, select the tab labeled “My 

Content.”  In the top left hand corner, select the icon labeled “Add Content.” 

 

 

Enter the title of your audio file.  Click on the arrow in the dropdown menu 

under “File Type” select “link.”  Paste the playback URL code of your audio file into the box 

titled “Link URL”, select whether the item is going to be private or public, and select the button 

“Save Content.” Items labeled Private will be accessible to users with the appropriate login 

information on the My Exclusive Content page of the live site. Items labeled Public can be 

viewed by any visitor to the site on the My Content page. At any time if you no longer want this 

audio call to be available to your clients, just uncheck the “Is Active” box.  In the future you can 

make this audio file active again by just checking the box.  Please see the image below for 

further help. 

 

 

 

 

 

 

http://admin.johncmaxwellgroup.com/
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Add Other Document such as Word Files, PDF files and Pictures 

 

In the admin section, located at http://admin.johncmaxwellgroup.com, select the tab labeled “My 

Content.”  In the top left hand corner, select the icon labeled “Add Content.”

Enter the title of your document file.  Click on the arrow in the dropdown menu under “File 

Type” select “Other File.”  Click on the button “Choose File”, select the file from your computer 

hard drive, select whether the item is private or public, and click on the button “Save Content.”  

Items labeled Private will be accessible to users with the appropriate login information on the 

My Exclusive Content page of the live site. Items labeled Public can be viewed by any visitor to 

the site on the My Content page. The document upload file is 500 MB.  Any file larger than 

this size will not upload. 

 

 

Manage my website users 

 

Each team member website owner can add multiple users who will have access to the content 

that you have added to your website.  This content includes the videos, audio calls, other 

documents.   

 

User list 

 

In order to see your list of website users use the link labeled “My Users”.  You will see a screen 

like the one below: 

 

 

 

 

http://admin.johncmaxwellgroup.com/
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Actions on this page are “Add Website User” and “Edit”.   

 

 

 

 

Add Website User 

 

To add a new user use the “Add Website User” link which will take you to a page with a form 

like this: 

 

 
 

All these fields are required.  The Email must be unique; this becomes the user’s login. 
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Edit Website Users 

 

To edit an existing website user’s information use the link labeled “Edit” next to the user’s name 

in the list, as seen here: 

 
This link will take you to the form below for editing the website user information. 

 

 
 

All these fields are required.  The email must be unique and becomes the user’s login. 
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Manage My Landing Pages 

 

The My Landing Pages section allows users to create their own marketing landing pages that will 

be hosted by their Team Member Website.  

 

 

A landing page consists of  a personalized header, a video, a call to action message (Sign up 

now!/ Buy now!/Limited spots!) an email marketing form, and some content. The form and the 

call to action message are also repeated underneath the content. 
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The list of existing landing pages can be accessed by clicking on the My Landing Pages tab. 

 

 
 

To create a new landing page, click on the “Add Landing Page” link. Then fill out the 

corresponding form: 

 

Page Url: This is a nickname given to a page. It will appear in the address of the landing page. 

 

Page Internal Name: An internal name given to a page. Will only appear in the list of pages. 

 

Page Header: A message that will appear in the red header of the landing page. Short sentences 

work best. 

 

Page Content: Text content of the landing page.  Can be long and contain special formatting, like 

bolding, colors, or bullet points. 

 

Video Content: Embed code for a video goes here. 

 

Form call-to-action label: This is the message that will appear right above the form. 

 

Form Content: A field for the side form embed code. Forms can be created with any mail 

marketing software that supports them, like Awebber of Mail Chimp, for example. 

 

Bottom Form Content: A field for the embed code of the form at the bottom of the page. Can be 

the same as the Form Content. 

 

Meta Description: A field for the Meta Description.   

 

Meta Keywords: A field for the Meta Keywords. 

 

Header Code: Header tracking code can be put in this field. 

 

Footer Code: Footer tracking code can be put in this field. 
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 Once the Landing Page form is filled out, select whether to make it active or not and click on the 

Save Landing Page button. The page is now complete and can be viewed using the “view” link 

next to the page name.   

 

Section III: Your Premiere Team Member Website 

Each website has its own unique URL like the one below: 

 

http://www.johnmaxwellgroup.com/janedoe 

 

Homepage 

 

Here is the home page of your website.  It includes your picture with the JMT seal, your name, 

phone number, a description of your services, social links, the Google translator feature, John 

Maxwell’s endorsement video, your autoresponder form for the free gift and special sliding 

pictures that highlight events and services on your site. 

 

 

 

 

 

 

 
 

 

http://www.johnmaxwellgroup.com/janedoe
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About Me 

 

The “About Me” page displays your biography, name and picture with the JMT seal. 

 

 
  

 

Services 

 

The “Services” page has links to “coaching,” “speaking,” “mastermind groups” and “leadership 

assessment.”  There are links on the home page to these services also.  Below is a picture of each 

of the services pages. 

 

Coaching 
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Speaking, Workshops, and Seminars 
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Masterminding 

 
 

 

 

 

Leadership Assessment – part of the affiliate program 
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Products 

 

The Leadership Assessment tool and the “Products” page are both part of the John Maxwell 

Company affiliate program.  You will receive commissions on products that are purchased using 

the links on your team member website.  For more information, please visit the Frequently 

Asked Questions on the Online University located at 

http://www.johnmaxwellgroup.com/faq/#affiliate. 

 

Special Offers & Events 

 

The 15 Invaluable Laws of Growth 

 

Your clients can learn directly from John C. Maxwell on this live recorded call.  John teaches on 

how to apply the time-tested and proven Laws of Growth to unleash your abilities and realize 

your dreams.  He also encourages the listener to join your paid Mastermind Group. 

 

 

http://www.johnmaxwellgroup.com/faq/#affiliate
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This call will help your clients focus on growing with a purpose, identifying the best 

environment to support their growth, stretching their abilities and pursuing their lifelong dreams.  

You can also supplement this call with the information and materials on the Online University. 

 

The Leadership Assessment 

 

The Maxwell Leadership Assessment Tool will help you provide unique and personal feedback 

to your clients in key areas of leadership behavior. So as you build an environment of trust, 

actively listen to and focus on the most critical aspects of the conversation of the person you are 

coaching or working with. This new tool will also help create a plan of action to transform your 

client into a dynamic leader, not only for themselves but for those they wish to impact and 

inspire! 

 

A Day About Books 

 

Has your client ever thought about writing a book?  In this video series book writing lecture and 

workshop with John C. Maxwell, Michael Hyatt and Charlie Wetzel, they share their secrets and 

what they have learned about the secrets of book writing, publishing and promotion. 

 

The “A Day About Books Seminar” is a special bonus for you to give to your clients as a thank 

you for signing up for your Mastermind Group.  This bonus is valued at $99.00 per person and 

you are giving it to them for FREE.  Get started today using this exciting opportunity to grow 

your business!   

 

This seminar should only be given as a bonus to a client who joins your mastermind group, signs 

up for a new coaching package, or some other service that is EXCLUSIVELY related to your 

John Maxwell Team business.  You cannot sell this seminar as a stand-alone product. 

  

The “A Day About Books Seminar” (ADAB) is protected.  To allow your guest to view the 

ADAB seminar, set them up as a user in your admin panel by clicking on “My Users,” see page 

9 for detailed instructions. Once completed, you will need to email your visitor their user name 

and password with the following instructions: 

 

 Go to my website located at http://JohnMaxwellGroup.com/JaneDoe  

 Click on the top menu item labeled “My Content” 

 Log On using the USERNAME and PASSWORD provided above 

 After logging in you will be automatically taken to the “My Contents” page 

 To view the “A Day About Books” seminar, click on "Special Offers & Events" in the 

top menu 

 Scroll down to the bottom of the page and click on the “A Day About Books” picture to 

enjoy the seminar 

 

 

 

 

http://johnmaxwellgroup.com/JaneDoe


 

Page | 23  

 
John Maxwell Team – Team Member Website Manuel 

©2014 Martinelli and Associates, Inc. 

My Content 

 

When a visitor navigates to your “My Content” page, they will be able to see and use any content 

you have uploaded and labeled as “Public” in the “My Content” section of the admin. There is no 

login required for this page and anybody visiting the page has access to the contents on it. 

 

My Exclusive Content 

 

When a visitor navigates to your “My Exclusive Content” page (a sub-page found when hovering 

over the “My Content” menu item), they will be required to log in to see the contents of the page 

and the “A Day About  Books” (ADAB) seminar.  If you have not added them to the “My Users” 

page in the admin panel, the visitor will not be able to see this page or the ADAB seminar. The 

“My Content” page contains the videos, audios and other document you have upload to your 

Team Member website.  

 

After logging in, when a client clicks on “watch” or “listen” beneath the title of your video or 

audio file the player will automatically open for viewing or listening.  The other documents will 

be available for downloading. 
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Calendar 

 

You have the option of embedding your calendar so that potential clients can see where you will 

be speaking or teaching next. If you choose this option, please provide the embed code to your 

calendar. 

 

 
 

Contact Me Form 

 

This form allows your website visitors to contact you for more information on the products and 

services you offer.   

 

If you chose, you can display the link to any other website you own.  The link can be added in 

the admin section on the “My Website” tab from field “External Link.” 
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If you have any questions please send an email to websupport@johnmaxwellteam.com. 

mailto:websupport@johnmaxwellteam.com

