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1. Login

1.1 Login Screen

3 Employee Self Service - Microsoft Internet Explorer
File Edit ‘Wiew Favorites Took  Help ‘ ;a.
7 oy N T A - o L, e
O @ A B G| P Soroens @3- BB L
Address @ hittp: fjcnergieserverjsmlogin, asp =l Go
@ AMKW =
THE GLOBAL TRUCK [ mp O,yeg Br eﬂ()zge
fogin Contact Us | [Close]
Employes Code I
Password I
Forgot your
Fassword r
If you have trouble logging in. Please mail us st AMW@cnergies.com
Mote: Change your password after first login.
Copyright 2005 Cnergies. All Rights Reserved =
|@ ’_ @ Local intrangt
o

% Enter your Employee Code, password and click the Sign in button.

Error Messages:

1. "Logon denied. Please contact HR”: If you are relieved.
2. "Employee details not available”’: HR Application is not updated with your details yet.

3. "Invalid UserID / Password!”’: Either your employee code or your password is wrong.

Change Password:

If you want to change your password, you can click on change password tab.

Ei
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1.2 Welcome Screen

3 Employee Self Service - Microsoft Internet Explorer

o i 5 180X
File Edit Wiew Favorites  Tools  Help

@Back - - \ﬂ |§| ’9:] | ,.-}Search ﬂ?Favnr\tes €?| =) -

Address I@;] http: ffcnergieserver famwfaspiWelcome. asp

B
AMW I
@ Employee Self Service

| Financial Year: 2007-2008 | Employee Name:

My Salary Structure les;zvaistment Provident Fund Employee Reports | My Personal Details Help Desk My Suggestions

Welcome - ADMIN MENU -- -- FAQ's --

IEmponae Code:

Location: 001

| | thange Password | Logout

Welcome to HR Assist,

Your last login was on 04 May 2007 at 19:02:15 IST

Kindly contact HR for updates / modification of data

@ LT S
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2. My Salary Structuring
2.1 Main Screen

a Employee Self Service - Microsoft Internek Explorer

File Edit Wwiew Favorites Tools Help

@Back - e - @ [’.',j % | psaarch %Favorites ﬁ' & % 3 _“ﬁ

Address I@ http: ffcnergisserverfamw/iaspiSalaryStructuring_abacus, asp?mm=My %% 205alary % 205tructuring

=L
@& AMKW 0

@mp[ﬂye&&@ff&emb&

IEmpInyEe Code:

Location: 001 | Financial Year: 2007-2008

Employee Name:

My Salary Structure NBEIEI"‘:;&T:;M Provident Fund Employee Reports § My Personal Details Help Desk My Suggestions

My Salary Structuring

-- ADMIN MENU -- | [-- FAQ's - | | thange Password | Logout

Employes Mame @

Employee Code @ m

Basic Salary

10000 120000

1. Employee Welfare

10000 120000

3. Medical Allawance

10000 120000

5. Special sllowance

10000 120000

1. Leave Travel allowance

Done

=l
BT —

% This screen shows your entire pay structure.
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.2 Chapter VIA Exemptions

3 Employee Self Service - Microsoft Internet Explorer i R o ; i v. i =& x|
File Edit Wiew Favorites Tools Help ‘ i
@Back e d Iﬂ P | J D Search ¢ Favarites %) - |

Address [{&] http: fcnergieserverfme asp/Exemptions. aspPmm=hy%20lnvestment %20DeclarationBsm=Chapter %20V1A%20Deductions, %20Housing20L 0an%:20Int =l Go

AMW [
@ Employee Self Sefvice

;Employae Code! Location: 001 | Financial Year: 2007-2008 | Employee Name:

My Salary Structure P‘B;E;‘:;ii?"ﬂint Provident Fund Employee Reports | My Personal Details Help Desk My Suggestions

My Investment Declaration - ADMIN MENU - | |-- FAQ's - | | Change Password | Logout

Other Source Income | Chapter YIA Deductions, Housing Loan Int Investments ufs 80 C Exemption ufs 10 Yearly Bills

Ernplayee Mame : Employee Code m
Tax Computation

Projected f Actual

Exemption head Invested verified

Qualifying Amount

Mediclairn 30D

Medically Handicapped Depenedents
0DD*

Medical for specific diseases S0DDB*

Repayment of Education Loan S0E*

Deductions for permanent physical
disablity 50U*

Interest on Loan self occupied property
z4[2]*

Date of housing loan [self occupied
property]* I (dd/mmdyyyy)

Tatal | I
=l
[&10ene T W ecalingranet

* Please enter data in the respective fields where you wish to claim the exemptions under
Chapter VI A. These amounts are directly reduced from your Gross Total Income.

« When you click inside a text box to enter the value, a help message appears at the right
that will tell you the maximum limits in the prescribed sections.

« Clicking on Save will save the data and re-compute your Tax Liability.

+ Click on the Tax Computation button displays the revised Tax Computation.
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3.3 Investments u/s 80C

-aEmpIDyeeSeIFService—Microsoﬂ:InternetEHpIDrer B T G i e . _& 5'
File Edit Wiew Favorites Tooks  Help ‘ 5=

=

@Back - \,J - J Iﬂ I|| ) search Favorites ‘\f| L'

3

fddress @j http: fjcnergieserverfamwjasp Rebate. asp?mm=My %20Tnvestment %2 00eclar ationfsm=Investments %200 s%2000%20C =l Go

AMW I
@Lesu TRUCK ‘Emp[o_’yee SB[fSBI"’WCB

;Employae Code! Location: 001 | Financial Year: 2007-2008 | Employee Name:

My Salary Structure P‘B;E;‘:;ii?"ﬂint Provident Fund Employee Reports | My Personal Details Help Desk My Suggestions

My Investment Declaration - ADMIN MENU - | |--FAQ's - | | Change Password | Logout

Other Source Income Chapter YIA Deductions, Housing Loan Int  Investments ufs 80 C Exemption ufs 10 Yearly Bills

Ernplayee Mame : Employee Code m
Tax Computation

The maxirmum amount that can be invested in this new section 80 C is Rs, 1,00,000, ﬂ
=

Investment head Projected f Actual / verified
Invested Amount

Provident Fund + YPF Contribution (from Salary) 2250

Pension Schemes 80 CCC

LIC Prermiurn [

PPF 2[V]

Mational Savings Certificate Z2[*]

WEC Interest 2[x1]

ULIP 2[X11T]

I
I
I
Mational Savings Schemne 2[IX] |
|
I
I
[

Retirement Benifit 2[XI114] ﬂ

i€l pore T Rdoalranet

+ Please enter data in the respective fields where you plan to make the investments for tax
investments under section 80C. The benefits for these amounts will be available on your
Tax Liability.

« When you click inside a text box to enter the value, a help message appears at the right
that will tell you the maximum limits in the prescribed sections.

% Clicking on Save will save the data and re-compute your Tax Liability.

% Click on the Tax Computation button displays the revised Tax Computation.
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3.4 Exemption u/s 10

a Employee Self Service - Microsoft Internet Explorer i R : ;lilﬂ

File Edit Wiew Favorites Tools Help

@Back > § - ‘Nj ,y !||/ Search '-:1"_.‘\.:‘Favnrites ?7 % f:;&

Address [:&] http: fcnergieserverfem aspjSec | Exemptions. aspmm=ly%s20Investment %20DeclarationBsm—Exemptions20u/s%2010 | Bl
B

@ AMW .
it sLamaL Tauee E'rnpfoyeeéeﬁ"éeﬁwce

iEmponae Code! Location: 001 | Financial Year: 2007-2008 | Employee Name:

My Salary Structure P‘B;E;‘:;ii?"ﬂint Provident Fund Employee Reports | My Personal Details Help Desk My Suggestions

-/
| &

T
=

My Investment Declaration - ADMIN MENU - | |--FAQ's - | | Change Password | Logout

Other Source Income Chapter YIA Deductions, Housing Loan Int Investments ufs 80 C  Exemption ufs 10 Yearly Bills

Ernplayee Mame : Employee Code m
Tax Computation

Rent Paid Details

aprl [ 0 Metrn € Non-Metrn ootober [ 0 Metro € Non-Metrn &

May I 0 Metro ©  Non-Metro Mowvember 0 Metro O Non-Metro &

June I—u Metra © Hon-Metro December l—D Metro ' Non-Metra O

July I—D Metra ' Mon-Metro 8 January I—U Metra © Mon-Metra
August | 0 Mstro © Non-Metro & February 0 Metrs O Non-Mstro
September | 0 Metro 0 Non-Metro @ March 0 Metrs O Non-Metro

Mote: Metro Cities @ 1)Mumbai  Z)Delhi 3)Chennai 4)Kolkata
=l
[&] Done [T [ [ [%3 Cosalintranet

+ Please enter data in the respective fields for which you have structured your salary under
Flexible Benefits planning.

« When you click inside a text box to enter the value, a help message appears at the right
that will tell you the maximum limits in the prescribed sections.

« Clicking on Save will save the data and re-compute your Tax Liability.

% Click on the Tax Computation button displays the revised Tax Computation.
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3.5 Yearly Bills

a Employee Self Service - Microsoft Internet Explorer

_ SEIEY
File Edit ‘Wiew Favorites Tools  Help

OO 2 @0 3

Address I»@j http: ficnergieserverfamwfaspjbills .asp?mm=My%20Investment % 20Declarstionfsm=Yearly % 20Bils

-

GEmp[oyee Self. Ser'vzce

Employee Name:

Provident Fund Employee Reports | My Personal Details Help Desk My Suggestions

Search

Favorites %2?| f

iEmponae Code:

My lary Structur

My Investment Declara

Location: 001 Financial Year: 2007-2008

DMIN MENU | | thange Password | Logou

Investments ufs 80 C Enemption ufs 10 | Yearly Bills

Other Source Income Chapter YIA Deductions, Housing Loan Int

Ernplayee Mame :

Employee Code m
Tax Computation

Yearly Bills

MWote: Enter the amount you plan to submit bills for the year

MHews 'n—
Mabile o
Medical 'U—
Telephane lU—

=
o e T a—
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4. Employee Reports
4.1 View Payslip

a Employee Self Service - Microsoft Internet Explorer

s x|

| &

File Edit Wwiew Favorites Tools Help
@Back > d Ig lHl | > ! search ’-:‘_'Z;’ Favarites €‘?| R
Address I@J http: ficnergieserverfamwlaspiYearly_Paysip_Abacus,asp?mm=Employes:20Reportsism=Yiew%:20P ayslip j Go
-
& T
THE GLGBAL TRUGK mployee Self Service

;Emplnyee Code Location: 001 | Financial Year: 2007-2008 | Employee Name:
Emplovee Reports - ADMIN MENU - | --FAQ's | | thange Password | Logout
Yiew Payslip

Employee Mame : Employee Code l— m
Month :IF\DriI -l ¥iew/Print Tax Computation

E
€] pone LT [ toealintranet

<

% Select the From and To months in the dropdowns and click View to view your payslip or
Print to print your payslip.

o<

% If you click Print, the printable version of payslip will open in new pop up window and the

print dialog box opens. If you want to print, click the print button in the print dialog. Else
click cancel.
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5. Personal Details

7z} Employee Self Service - Microsoft Internet Explorer

File Edit W%iew Favorites Tools Help

@Back - @ 2] [2] #p | ) Search %Favontes '@| ‘ v [ i@ -2

Address @ http: ficnergieserverfamwlaspiPersonal _Details, asp?mm=My“%20Personal%e20Det als&sm=Per sonal 200t ails J Go

@ AMW =
ﬁmp[oywﬂ(ﬁemw

| Financial Year: 2007-2008 | Employee Name:

IEmpIUyEe Code; Location: 001

My Salary Structure NB:;'I";_?‘:::‘M Provident Fund Employee Reports | My Personal Details Help Desk My Suggestions
|

My Personal Details

- ADMIN MENU -

-FAQ's - | | thange Password | Logout

Employee Mame : Ernplayee Code m

Mote: For any updates on this screen, please contact your RME/PRE using Help Desk feature
Employee Details

Employee Code Employee Name

Region WEST

Father Name I Phone Number

PF Account No

Gender MALE Present Address

-]
-
] pone R R R R = TE=T
« This screen is for the employee to view his/her required details

% Please Double-check the Bank Account No. you have entered. This will help
depositing your salary in the correct account.

« Present Address can be edited by the employee
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6. Help Desk
6.1 View Calls

B Employee Self Service - Microsoft Internek Explorer - = x|
File Edit Wwiew Favorites Tools Help ‘ ’fm
@Back - I\«‘B - ﬂ ﬂ o | o search S Favorites ‘)| = "ﬁ‘ ‘f&
Address I&ﬂ http: ficnergieserverfamwlaspiHelpstatus, asp?btnsubmit=1&mm=Help%: 20Deskism=_Call%% 205t atus j Go
-
Employee SB[fServzce
IEmpInyEe Code: Location: 001 | Financial Year: 2007-2008 | Employee Name:
My Salary Structure NBEIEI"‘:;&T:;M Provident Fund Employee Reports § My Personal Details Help Desk My Suggestions
Felp Desk -- ADMIN MENU -- | [--FAQ's - | | change Password | Logout
Register Call Call Status
| Filter Type I----ALL---- = Type Valuel ------ All------ | |
I Ticket No. | Suhj’ kt ‘ Open Time Status Resolution | Close Time |
Click on the
subject to view the
details.
[~
]

7

T R sealingranet
+« This screen displays all the calls logged by you and their respective status. You can view
the details by clicking on the subject.

Er

Employee Self Service Page 11 of 17



AMW Employee User Manual

6.2 Filter Calls

a Employee Self Service - Microsoft Internet Explorer o .- 5[
File Edit Wiew Favorites Tools Help ‘ aF
@ Back - \“ﬂ) - J ..zJ ;* _,-". ! Search y Favorites €}| T i 'i%

Address {4] http: fcnergieserverfamifaspjHelpStatus.asp B

Employee Seﬁf.fiermce
;Employae Code! Location: 001 | Financial Year: 2007-2008 | Employee Name:
Help Desk - ADMIN MENU -- -FAQ's -- | | thange Password | Logout
Register Call  Call Status
Filter Type | Category ;I Trpe Valuel —————— All------ ;I Sub angnty |—~—RLL——~;|
\ \
Ticket No. bject Dp’ \1 Time Status Iyﬁlutinn Close Time
1 Clarification \\ Tax 04/05/2007 | \pz:14 Open / /
2 Tax A\ D4/05/2007 | \z:48 open /
Use these filters to filter the
calls that are displayed in
this screen
=

[@eone [T R vocalingranee 7
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6.3 Register a call

<X Employee self Service - Microsoft Internet Explorer

Employee User Manual

File Edit W%iew Favorites Tools Help

ok - - o] (@] 0| S seuh rretes €8] 00 L 53 L

Rddress Ej http: fjcnergieserverfamwfasp {HelpRegister. asp?mm=Help%20Deskism=Redgister ¥%20Cal

@ AMKW

THE GLOBAL TRUCK

Employee Self Service

j%’Go

Location: 001 | Financial Year: 2007-2008 |

My Inuestl:nent Provident Fund Employee Reports | My Personal Details
Declaration

-- ApmMIN MENU - [B] | (-- FAQ's --

Help Desk

B | | change Password | Logout

7

«+ Please enter all the details and click Submit button.

®
0.0

Please choose the most appropriate Category and Sub Category.

[~

S T e osalieenst ™

Employee Self Service
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AMW

7. My Suggestions

) Employee Self Service - Microsoft Internet Explorer :

File Edit Wwiew Favorites Tools Help

@Back - r%d) - \ﬂ @ % | pSearch %Favontes §-§| @v

Address E’] http: ficnergisserverfamw/iaspiwebsiteFeedback,.asp

@ AMW Employee Self Service

THE GLOBAL TRUCK

| Financial Year: 2007-2008 | Employee Name:

iEITIDlUyEE Code; Location: 001

My Investment .
My Salary Structure Provident Fund Employee Reports | My Personal Details felf My Suggestions

-- ADMIN MENU -- --FAQ's-- || | change Password | Logout

Please enter your feedbackfsuggestions about the website or anyother suggestions you would like to share
The comments will be posted in the area below.If you wish to keep yourself anonymous, tick on the anonymous checkbox and save.

Help Desk

I Save

[
T R vcalingranet

|@ Done

*

% If you wish to keep yourself anonymous, check on the anonymous checkbox.

« Enter your feedback / comments / suggestions ]
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8. Provident Fund - Nomination Details

3 Employee Self Service - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help ‘ &
@ Back - @ - E @ @ | pSearch *Favorltes @| ﬁ' & Ja
Address I@ http: ffcnergieserverfamwfaspiMominationDetails, asp2mm=Provident ¥%20Fund@sm=PF%.20Nomination%200etails j Ga

AMIW -
@ AMY Employee Seéf&ewiw

IEmpInyEe Code: | Location: 001 | Financial Year: 2007-2008 | Employee Name:

. . My Investment
My Salary Structure Employee Reports § My Personal Details Help Desk My Suggestions

Provident Fund -~ ADMIN MENU - | | --FAQ's -- | | thange Password | Logout

Employee Mame : Employee Code m

Total Share Yalue :

=
] T R vcalingranet ™7
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9. Change Password

73 Employee Self Service - Microsoft Internet Explorer

File Edit Wwiew Favorites Tools Help

Employee User Manual

aBack - G - @ @ |pSearch *Fa\mrltes ®| @

Address I@ http: ffcnergisserver famwiaspiChangePwd.asp

e

@ AMW

THE GLOBAL TRUCK

‘Emp[oyeﬁ Self Smice

IEmpIUyEe Code; Location: 001 | Financial Year: 2007-2008

Employee Name:

Change Password

- ADMIN MENU --

My Salary Structure NB;EI‘:_ZT::‘M Provident Fund Employee Reports | My Personal Details Help Desk My Suggestions

--FAQ's-- || | change Password | Logout

Enter your Current Password I

Confirmn your New Password I

=l

T R vcalingranet
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10. LogOut Screen

3 Employee Self Service - Microsoft Internet Explorer

File  Edit Wiew Favorites Tools  Help

Employee User Manual

@Back - @ - \ﬂ @ _h|/ﬁ Search ‘\‘?T?Favorltes ve)| Er};' ..; x5 .‘ﬁ

Address Ia http: ficnergisserverfamw/iaspjrelogind  asp

& AMW

THE GLOBAL TRUCK

You have Logged Out Successfully
Do You Wish to Re-Login!

Close this window

EE

LEmployee Self Service

=l

|Q Done

R T —
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