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Consent, Referral
and Wait List

Consent

1. Entry Steps: Client Profile, Intake

3 Client Consent List - Microsoft Internet Explorer,

Outpatient Facility ‘ =
Print Report  Print ‘e Help

2. Consents are required before sharing any
information about a client with anyone outside the

Home Page Client Consent List

AgEncy »

agency. In this system, you need to setup an Cliet List + % :;fl[?:;luul:lerﬁa&gency ::::;d Ves Fevizw
independent consent with each agency with whom om eyt Coract | 1570004 et o it sy e . e

you are going to share information. M am0n: e T i Yoo B

wait List 20312005 Reparts_Trigoerpoint Active wes Review

3.  Goto Client List and select the Activity List for — g o v F

Assessments »

the desired client. Select Consent from the

menu. e
Treatment »

4.  Review Existing Consents: There may be "
several consents already on record. Review any
existing consents to see if they will suffice. Ensure Episose Lixt
they have not been revoked. If it has been aen
revoked, it will be noted in Status. Reports

5. Once you have determined that you need to
create a new consent, use the Add New Client
Consent Record hyperlink.
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Consent

C-alWiis

Home Page

Entities with Disclosure Agreements: Thisis a

AGEncy »

drop down list of the Agencies for which an Clirt List -
Agency Disclosure Agreement has been created. ﬁ'”‘E;f; -
If you select an agency from this list it will pre-fill T <
the Disclosed to Agency and the bodies of intake
consented data in the Disclosure Selections. :VT‘:

The client may disallow access to any body of Scresning »

data by de-selecting the item. hesessmerts »

Admizsion »
Motes »
Trestment »

Disclosed to Agency: Select the Agency you
intend to send client information. You may only
select one at a time. You will have to create
another consent if you wish to send information to
a second agency.

Cutcomes »

Dizcharge »

Referrals
Epizoce List
System Administration »
My Settings »
If the agency you are disclosing information to is rerorts
another provider that uses SWITS, they will be
able to see this client’s record as soon as you

complete and save the consent record.

2l Client Disclosure Agreement - Microsoft Internet Explorer

Cutpatient Facility

: Jetson, Jane | Case #: 1

ot Print*ew Help

Client Disclosure Agreement

Hote: Consented information may not be redisclosed.
Client Hame: Jetzon, Jane
Client ID: F1190330J4657100
Disclosed From Agency: Westat Testing Agency

Entities with Disclosure
Agrecmert:

Dizclozed To Agency| Mon System Agency

Disclosed To Erﬂrtyl
(Mon System Agency)

Purpoze For Disclosure|

Consent Date |5/452005

Dizclosure Selection

Haz the client signed the
paper agreement form
Client Informastion Options Conzent Expires Upon

Admizzion. bl |? Cjscharge(lD)  +Days
LK Status Review
ATR Interviesw F Dite Signed(DS) +Days|_ »
Behavioral Heatth Assessment F o —
CAS| Scores er Event(CE) Exp 4
Clignt Infarmation (Profile) ™ | cri -
Client Screening T [?;3 st Cond Expl
DENS ASl Assessment
DENS A5 Lite Descriptio
Dizchiarge
GPRA Azsessment b | \

Comments (ther Disclozures

Cancel @ @

If it becomes necessary to share information with
entities which are not listed in the drop down box,
you may select the “Not System Agency” and type
in the name of the individual or agency in the
Disclosed to Entity box.

Consent Date: The consent date defaults to the
current date. If the consent has been granted
earlier, and is on file, SWITS allows you to change
the date in this field.

\

Note: This date will drive reports which
show how long clients are on waitlists for
various programs, so be careful if
changing the date.




2 Client Disclosure Agreement - Micrasoft Internet Exploren
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CalWilis

Home Page Client Disclosure Agreement Creale Referral Us ing s Disclosure Agreemen

Ageney Hote: Consented information may net be redisclosed.
Cliert List Client Hame: .Jetson, Jane
Client ID: F1180530,457100
Cliert Frofile » e

Disclosed From Ageney: westat Testing Agency
hon-Episode Contact

Ertities with Disclosure|
onsen ety o -

Intake Disclosed Ta Agency | Non System Agency
Wait List Discloses: o Eny f
. . Tx Team (Hon System Agency)l = “IENY /
Has the Client Signed the Paper Agreement sereering » Purpose For Discosureffesting

Form? : The client may have given verbal hoem | oo 9]

paper agreement form

pel‘mlSSIOﬂ, but has not yet S|gned the form. Hotes » Cliert Information Options: Congent Expires Upon Disclpsure Selection
H H Treatment » erview A~ +Days] ission. (LD, +
Indicate whether or not a signed paper record of — chsiSeores S N F <N

Client Information (Profile) [ ste Signed(05)  +pay E Bhavioral Health Assessment (UD, +30)

1 1 Discharge » -
the consent is on file. You may not transfer any Z DS 45 Assesamert [ — et serenina . o)

data until the paper form has been signed and e Pocharge nggmmm —

Irtake T Taiil =
recorded. System scminitaton » | [[12ke Tansectin N

My Settings » TAP Agzessment
Reparts TCU Drug Sereen

Generate Consent Form: To obtain a signature, o
you may use the Print Report icon in the icon bar. = D
It will generate a PDF form which may be printed

for signature. After obtaining the signature, you m— ‘
may select Yes for Signed?. - Consent

|E3
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Consent

Regulations: The client must have the option to
consent to various bodies of data, without
disclosing ALL data.

Consent Options: An expiration date must be
associated with EACH body of data selected for
consent. Select the Option in the left hand box,
click on the appropriate Expiry Option, and then
click on the right pointing arrow to move the
selections to the right hand box. (See Basic
Elements Training module for more information on
how to use this control to make selections.)

a. Discharge- The consent will expire based
on the date of discharge + the number of
days entered.

b. Date Signed- The consent will expire
based on the Consent Date + the number
of days entered.

C. Other Event- The consent will expire
based on some specified event. The user
must specify the date of expiration.

d. Criminal Justice Condition- The consent
will expire based on a criminal justice
condition. The user must specify the date
of expiration.

There are Description and Comments text
boxes at the bottom of this screen that will allow
you to be more specific about consent
information.

Cliernt Information Cptions

ATR Interview

Behavioral Health Azsessment

CAZl Scaores

Client Information (Praofile)
Cliert Screening

DEMNS AS] Azsessmert
DEME A5 Lite

Discharge

GPRA Azzessment

= F Crim Just Cond

Consent Expires Upan

F Discharge(UD)  +Days{30

F Date Signed(DS)  +pays

I

|_ Cther Evert(OE) Expl— d

Exp

[CIC)
Description

[

Comments

Client Information Options

ther Disclosures

Conzent Expires Upon

ATR Interviewn:

CAS| Scores

Client Screening
DEMS AZ] Azzessment
DENS &5 Lite
Dizcharge

GPRA Azzesament
Intake Transaction
Mental Status Report
TAP Azzessment
TCU Drug Screen

”~ F Dizcharge(UD)  +Days ,EJU
|F Date Signed(DS)  4pays|
|F Cther Evert(OE) Expl— Fl

T | Crim Just Cond
|—r|mu ar Expl—

(CIC)
Deszcription

| £

Comments

Cliert Infortmation Options

Cther Disclosures

Conzent Expires Upon

ATR Interviesn

CASl Scares

Client Screening
DEMS AS| Azzessment
DENS A% Lite

GPRA Assessment
Intake Transaction
Mental Status Report
TAP Azsessment
TCU Drug Screen
TCU Intake Interview

~ F Discharge(UD)  +Days|
F Date Signed(DS)  4Days

F Crim Just Cond
[CIC)

Deszcription
Cliert's 15th Birthday

Exp

Comments

ther Disclosures

=
[ otner everton) Exp[52005 || 4 |[Discharge (Client's 18th Birthday, 544/2006)

Dizclozure Selection

Dizclosure Selection

Admizsion, (UD, +900

AR Status Review (LD, +300

Behavioral Heatth Azzessment (LD, +90)
Client Infarmation (Prafile) (UD, +90)

Dizclosure Selection

Admission. (LD, +90)

Al Status Reviewe (UD, +90)

Behavioral Health Assessment (LD, +90)
Cliegrit Information (Profile) (LD, +907

Cancel ‘@ ‘@‘
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Consent

De-Selection: In this example the client has de-
selected DENS ASI Lite. They may also reset the
expiration date if desired.

Client Disclosure Agreement - Microsoft Internet Explorer

CayWiirs

t A
Jetson, Jane | Case #

Home Page Ire Agreement

Create Referral Using this Disclosure Agreement

Consert Date 5452005

Has the client signed the

Aszzesaments »

Agency Hote: Consented information may not be redisclosed.
Cligrt List - Client Hame: Jetzon, Jane
Cliert Profile » Client ID: F1190530J467100
Disclosed From Agency: Westat Testing Sgency
foptpiodelEoniact Ertities: with Disclosure;
Activity List = Agreement:
Intake Dizclosed To Agancyl Mon System Agency
Wt List Disclosed Ta Entt [Test Bgerey
Tx Team (Mon System Agency)
Screening » Purpnse For DlscmsurelTaﬂlng

Admizsion »
paper agreemert form

Motes » Cligrt Information Options: Conzent Expires Upon Disclosure Selection

Trestment » F Discharge(UD)  +Days[a0 Admission. (UD, +80) ~

Cutcomes » A1 Status Reviews (UD, +90)

biach F Date Signed(DS) *DWS’_E ATR Interview (LD, +90)

BEEER b F Behavioral Health Assessmert (UD, +90)
©ther EventlOR) ¢ Jerarnog || 4 [|casi Scares (D, +30)
o [Comusans o Sremmatmey > =
pisode L CIC x| .
. ) ) DEMS &S] Assessment (LD, +90)

System Administration » Description DENS &5 Lite (UD, +90)
My Settings » Client's 18th Birthday Discharge (Client's 15th BirthSy, 5/4/2006)
Reports GPRA Assessmert (LD, +907 b}

Comments

isclosure Agreement - Microsoft Internet Explorer

Cther Disclosures

Cancel @ w

Home: Page e Agreement Create Referral Using ihis Disclosure Agreement
Agency » Hote: Consented information may not be redisclosed.
Client List + Client Hame: Jetson, Jane
Client Proiile » Client ID: F1130530J457100
Disclosed From Agency: Westat Testing Agency
BlorzEnisedefCartach Entities with Dizclosure - |
Activity List - Aoreemert
Irtake Disclosed To Agency‘ Mon System Agency v |
Wiait List Dizclosed Ta Ertit:
Tx Team (hon System Agency‘;“eSt Agency
Screening » Purpose For Disclosura‘Tes‘ting

Conzent Date S/4/2005

Has the cliert signed the

AZSESSMEnts »

Admiszion »
paper agreement form
Motes » Cliert Information Options Congent Expires Upon Dizclozure Selection
Treatment » DENS ASI Lte [T |pischargeruoy  +Daysfo0 dmission, (LD, +80) ~
Cutcomes » Ak Status Reviesw (LD, +90) T |
bich |F Dste Signed(DS)  +pays| | ATR Interview (UD, +0)
[EEIERS O F Bebavioral Health Assessmert (UD, +300
Qtner EvertiOR) ¢ pfsavz00e | 4 Sicores (UD, +40)
Referrals |? B R @] g:?em h;furmaliun(ﬁ[;ufiga)(UD, +30) B
Episode List A Exp i Creening |+
inii i (_ . D DENS A5l Azsessment (UD, +80)
System Administration Description Discharge (Clert's 15th Birthday, 5E008)
My Settings » Cliert's 18th Birthday GPRA Assessmert (LD, +50)
Reports Intske Transaction (LD, +90) bl
Comments Cther Disclosures

Cancel @ w




CO n Se nt’ R efe rral 2} Client Consent List - Microsoft Internet Explorer

2 = 2|
. . CalWires agency, Westat Ouptiane Fciley E =
an d Walt L I St Jetson, Jane | Case #:1 Print Fepart  Print ew  Help Logout
Home Page Client Consent List Add New Client Consent Record
Agency » Start Date Disclosed To Status Signed? Actions
Client List ~ FIFI2004 FE| - Development Agency Revoked fes Review
Client Profile » B/372004 Administrative &gency Active Yes Revieww
- Mon-Episode Cortact 124712004 FEl - Dev Child Agency Active Mo Review
Revoking a Consent S
Intake: 12/9/2004 Renee Test Active Yes Revigw
Wit List 21342005 Reports_Triggerpoint Active Yes Revieww
. . . . T T N R
Revocation: A client may revoke a consent prior # fean 24342005 est fctive ho Hovizn
. . . R Screening » 40172005 Starbucks Revoked Ves Reviw
to its expiration. For the Consent you wish to PesTamTE 542005 Test Agency Active o Review
revoke, click the Review hyperlink next to the Admission »

appropr'ate Consent <A Client Disclosure Agreement - Microsoft Internet Explorer

t Testing

etson, Jane | C

You will see a Revoke button at the bottom of the

Cl . t D I A t Cl k th Home Page: ent Disclosure Agreement Create Referral Using this Disclosure Agreemen
Ien ISC OS u re g reemen Screen' lC e Agency » Hote: Consented information may not be redisclosed.
Client List + Client lame: Jstson, Jane
Revo ke bUtton' Cliert Profil Client ID: F1190530J467100
e Erofe v Disclosed From Agency: WWestat Testing Agency
QonitpiscdelContact Entities with Disclosure
. Activity List - Agreements
The status of the consent will change to Revoked A isckoca 1o Aqeees EENSERTTREET
i Vi i Wait List Disclosed To Ertity
in the Activity List. Lt o Ey
Sereening » Purpnse For Disclosure XX
. . . PSSR b Congert Date 2432005
Revocation is not retro-active. Whatever was - Has the lert signed heives
. . Admizsion + paper agreement form
already shared between agencies prior to Hotes » Cllert Informfion Opfions Cansent Expires Upon Disclosure Salsction
: H H H Treatment » CAS| Scores C +Days Admission_ (LD, +0) ~
revocation is not subject to non-disclosure. o Marks ot et ] 44 St Reviow (LD, 1) 9
TCLU Drug Screen F +Days ATR Interviesy (LD, +0)
Discharge » TCU Intake Interview F — |Behavioral Heafth Assessment (UD, +0)
Treatment review Exp Client Information (Profile) (LD, +0)
Raforrals F —|| Client Screening (UD, +0)
. . Exp DEMS AZ| Assessment (LD, +00
Episode List DERKS A Lite (UD, +0) =
System Administration » Description Discharge (UD, +0)
GPRA Aszessment (LD, +0)
LE7ESEHNES O Intake Transaction (LD, +0) M
Reparts =
Comments Other Disclosures

@@F

Start Date Disclosed To Status Signed? Actions
FIE2004 FEI - Dexelopmert Lgency Revoked Yes Review
Sia3r2004 Administrative Agency Aictive Yes Revieywy
120712004 FEI - Dew Child &gency Active i Review
120352004 Renee Test Aictive Yes Review
120972004 Renee Test Active Yes Reviewy
20352005 Reports_Triggerpaint Revoked 4 Yes Review
25352005 test Active Mo Revigwy
4152005 Starbucks Revoked Yes Review
Sidr2005 Test Agency Active i Review




Consent, Referral

and Wait List

Consent to Referral

20.

Once you have created a signed consent, you

G

Ager

Cli

may associate the consent with a referral. Use
the review button to select the consent agreement.

21.

The Client Disclosure Agreement screen allows

you to create a referral for the client using the
Create Referral Using the Disclosure

Agreement hyperlink. It will take you to the Client
Referral screen, pre-populating many of the

fields.

See Next Page For Creating A Referral

Client Referral - Microsoft Internet Explorer

\Gal WIS

Home Page
AQency »
Client List =
Client Profile »
Mon-Epizode Contact
Activity List -
Intake:
Wiait List
Tx Team
Soreening »
Assessments »
Admission »
Motes »
Trestment »
Cutcomes »
Discharge »
conzent

Reterrals

Epizocte List
System Administration »
My Seftings »
Reports

at Te A
etson, Jane | Case

ent Referral for Jetson, Jane

r Referred By
Agency Westat Testing Agency
Facilty YWestst Outpatient Facilty
Staff Member Kelly2, Maureen

Program | v ‘
State Reporting
Category
Reason | v ‘
It Cther [

s Consert Yerification Required?
b oot Vor
Continue This Episode of Care? v

Comments

Reterral Status Referral CrestedPending
Crested Date 5/4/2005 525 PM

WIS

Home Page

ncy b

Client List -

liert Profile »

Mon-Episode Contact
Activity List =

Inteke
Wiait List

Tx Team
Sereening »
Assessmerts

Admission »

Client Con
Start Date
72004
372004
124712004
12/9/2004
12/9/2004
2/3/2005
2312005
40172005
51472005

Arint Report  Prin
Disclosed To Status
FEl - Development Agency Revoked Yes Review
Administrative Agency Active Yes Review
FEl - Dew Child Agency Active Mo Beview
Renee Test Active es Beview
Renes Test Active Ves Review
Reports_Triggerpoint Active Yes Review
test Active Mo Beview
Starbucks Revoked es Beview
Test Agency Active Na Review

2 Client Disclosure Agreement - Microsoft Internet Explorer

Home Page
Agency »
Client List ~
Cliertt Profie »
Non-Episade Contact
Activiey List -
Inteke
Wit List
Tx Team
Screening »
Sssessments »
Sdmission »
Notes »
Treatmert »
Cutcames »

Episode List
System Administration »
My Settings »

Reports

Jetson, Jane | Case

Client Disclosure Agreement

lote: Consented information may not be redisclosed.

Client Hame: Jetson, Jans
Client ID: F11905300467100

Disclosed From Agency: ¥estat Testing Agency
Ertities with Disclosure

Agreemerts

Disclased To Agency Non System Agency

Disclosed To Ertit:

(Mon System Agencysg VGl 26T

Purpose For Disclosurs Tesgig

Consent Expires Upon
r‘

[l

7]

[l

Description

Comments

Creale Reilerral Using this Disclosure Agreemeni

Disclosure Selection

Sdmission. (UD, +90)

K Status Review (UD, +90)

ATR Inter viw (LD, +30)

Bistavioral Heaith Asssssment (UD, +50)
CAS| Scores (UD, +30)

Glient Information (Profile) (UD, +30)

Client Screening (UD, +90)

DENS AS| Assessment (UD, +90)
Discharge (Client's 15th Birthlay, 5/4/2008)
GPRA Assessment (UD, +30)

Intake Transaction (D, +30) >

53

Gther Disclosures

TR R

r Referred To

Signed Consents ‘ Test Agency

Agency Mon System Agency

Facilty |

Staff Member ‘

Progyram ‘

State Reporting
Categary

Mon-System Agency Test Agency

Non-System Modalty |

Non-System Specifier |

apptDete || Uncetermined

Cansents Grarted

Consent Dete: /452005

Dizclosure Damains:

Admission. (LD, +30)

AK Status Review (LD, +90)

ATR Interview (LD, +90)

Behavioral Health Assessment (LD, +80)
CAS| Scores (LD, +80)

Client Information (Profile) (UD, +90)

>

v

cancel @ m
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Referral

22.

23.

24,

25.

26.

Entry Steps: Client Profile, Client Intake.

Go to Client List and select the desired client.
Go to Activity List sub-menu and select
Referrals.

Client Referral List: To create a new referral
from this screen, click on the hyperlink for Add
New Client Referral Record. This will take you
to the Client Referral screen.

Information about your Agency, Facility, and
Staff Member will come pre-populated and is
read only.

Referred By - Select the Reason for referral, Is
Consent Verification Required, Is Consent
Verified and Continue this Episode of Care?

1. Consent Verification Requested?: This
refers to the agreement between your
agency and the agency to which you are
referring the client. It asks if your
agreement requires a paper consent
verification.

2. Consent Verified?: This states whether
consent was verified or not if necessary
due to your agency agreement.

3. Continue this Episode of Care: Select
yes/no as appropriate. Please note: an
episode of care can only be continued if a
referral is to another program within the
facility.

2 Client Referrals List

Gai WIS

Hotne Page
AGEncy b
Client List -
Client Profile »
Mon-Episode Contact
Activity List -
Intake
Wit List
Tx Team
Screening v
Azsessments »
Admission »
Motes »
Treatment »
Outcomes »
Discharge »
Consernt

Enigode List
System Administration »
My Settings »
Reports

- Microsoft Internet Explorer

Print Report  Printfew  Help

Client Referrals List Add New Clieni Referrals Record

Hame PReferred To Agency Referred To Facility Hon System Agency Referred To Modality Referral Status Actions
Jetzon, FEI - Development

Adut Intensive OP
Jane  Agency

Interim-Yaiting List Placediboccepted Review

Jetzon, FEl - Development Mental Health Mental Heatth Inpatient  Referral Feview
Jane Agency Inpatient Treatment CrestedPending ——
Jetson, FEI - Development . . " Referral .
Jane | Agency Acutt Intensive OP Interim-wiaiting List CreatedPending Review
Jetson, Referral

Jane fenee Test CreatedPending e
Jetzon, Westat Testing Adnlascent Services Substance Ahuse Referral Feview
Jane Agency Outpatient CrestedPending ——
Jetzon, . . . . Refused .
Jane Reports_Triggerpoint  Healthsouth Intensive Cutpatient Treatment Reviewy
Jetsen, Reports_Triggerpoint  Healthsouth Short Term Residertial Rejected by Review
Jane Pragratm

Jetson, . . Mental Health Outpatient Referred .
Jane Reports_Triggerpoint  Healthsouth Treatment Terminates Review:
Jetzon, . . " ; .
Jane Reports_Triggerpoint  Heathsouth Basic Educstion Wit List Review:

&l Client Referral - Microsoft Internet Explorer

CajWiins

Home Page
Agency
Client List «
Cliert Profile »
Mon-Episode Contact
Activity List -
Intake
Wit List
Tx Team
Screening »
Assessments »
Admission ¢
Motes »
Treatment »
Cutcomes »
Dizcharge »
Congent

Reterrals

Episode List
System Administration »
My Settings »
Reports

nt Referral for Jetson, Jane

r Referred By r Referred To
Agency Westat Testing Agency Signed Congents | 3 |
Facility Westat Outpatient Facility Agency |Wes‘tat Testing Agency b |
Staff Member Kely2, Maureen Facility | v|
Rroctan ‘ v| Statf Member | V|
State Reparting Program | ™ |

Category

| State Reporting

Reason ‘ v
Category

If Gttrer |

|z Conzent Yerification Reguirecd?
ls Consent Yetified?
Continue This Episode of Care?

Mon-System Agency
Mon-System Madality
Mon-System Specifier

Appt Date Undetermined

Conzents Granted

Comments

Referral Status Referral CrestecdPanding
Created Date 542005 3:27 PM

Cancel @ @




CO nse nt, Refe rral 23 Client Referral - Microsoft Internet Explorer EHE['Z\

and Wait List CAIWITS S e E =
Print Report  Print “Ael elp ool
Agency v r Referred By r Referred To
Cliert List ~ sgency Westat Testing Agency Signed Consents | Test Agency v
) cllenit Profils » Facilty Westat Outpatiert Facilty Agency Mon System Agency
Referred To - Select the Signed Consents, i Staft Member Kol Maureen Facity | v
Agency and Facility from the drop-down box. If itake Progtam | Adu outatert v Sy— 3
you are referring to a specific staff at that Agency, s e R sl autptint prosy | |
select the name of the Staff Member from the Sersening » Reason | Glert decined v SEDIEE
drop-down box. When selecting an agency from e romer| Non-System Agency Test Agency
the S| g n ed CO n SentS dl’Op dOWﬂ, |t W|” populate s Iz Congent Verificstion Required? Mon-System Modality |DUI Education v
Treatment Iz Consent Verified? __ES M Mon-System Specifier |52
the CO n Sents Gran ted bOX or;c::es : Cortinue This Episode of Care? Appt Date Undetermined
Discharge » Comments Conzents Granted
Note: A signed Consent is required before iR =
sending a referral since you are disclosing the Episod Lis DENS A1 Acssscment (LD, +603 =
. . . System Administration » ATR Interview (LD, +30)
identity of the client through the referral. If no St » Referral Status Referral GreateeiPending Eerora st Assessnert (10, 3
. Cores |+
consent exists, you must go back to the consent Reports Created Date 51412005 327 P ClertInformation (Prafile) (UD, +30) v
screen and create one.
Coreel (SR> D
Select a Program to which you are referring and
State Reporting Category will get populated. 4 Referrals - Microsoft Infernet Fxplorer
) ) o CRIWITS i ; R
You may provide Comments. Click Finish when ez 79 5
done. Home Page 4| Referrals for Westat Qutpatient Facility
Agency - Hame Referred From Agency Beferred From Facility Referred To Modality Referral Status Referral Created Date Act
Agency List - Conrad, Chinese Testing FEHWS Substance Abuse Referral 41512004 Re
If you are sending the referral to a SWITS agency, Agency Profie » | | Rodney Agenoy<img= Outpatient CrstedFendng -
once you Complete and Save the Cllent Refel’ra| ﬁg:ts::ts l?naa:'rslhal\ Reports_Triggerpoint Heatthzouth Intensive Outpatient (Rif;:tr:ilmending 1/20/2005 Rery
screen, the facility to which you have referred the Covemance » | L Reports Trgerport  Feattandh ensve Outptient G g 1202005 o
client will see the referral appear in their Referrals PR
Announcements
In screen under Agency> Referrals In. Referrals -

Similarly, referrals sent to you by another using
SWITS using agency can be seen in your
Referrals In screen.

2l Referrals - Microsoft Internet Explorer

calWiTs Testing A ou
Cliznt: Jetson, Jane | Case #:1
You will see referrals you have made in your Hotme Page ad| Referrals from Westat Outpatient Facility [SuTSrasrmmmy
Refel’l’a| Out screen. Agency - Hame Referred To Agency Referred To Facility Hon System Agency Referred To Modality Referral Status Referral Cr
Agency List - Jetson, FEI- Development  Mental Heath Merttal Heath Inpatiert  Referral - 132004
Agency Profie » Jane  Bgency Inpstiert Treatment CreatedPending
Aliases setson, PE1- DEVEIOOMETt agtit ntensive O Iterin i List o 20004
Contacts ane QEnCy reated/Pending
Doe, Referral
GOvernance » Jobn Crested/Pending 114112004
Reftionships » Jetzon Referral
ANMOUNCEMENts Jane Renee Test CreatedPending 12192004
Referrals - Jetzon, Westat Testing . Substance Abuse Referral
Referrals In Jane  Agency Adolescent Services Outpatient CreatedPending 12/21/2004
Referrals Out Jetson, Referral
At | it Jane Test Agency CrestedPending 5442005




Consent, Referral
and Wait List

2} Refarrals - Microsoft Internet Explorer

Cal Wiilss

Home Page al| Referrals for Westat Outpatient Facility
. R f I Agency = Hame Referred From Agency Referred From Facility Referred To Modality Referral Status Beferral Created Date Act
A t I n r r Ageney List - Conrad, Chinese Testing Substance Abuse Referral
C C e p g a e e a Agency Profie » Rodney  Agency=img= FEHS Outpatient CreatedPending 4152004 B

Aliases Barr, Referral

Reparts_Triggerpoint Heathzouth Irtensive Outpstient 10202005 Fer

Contacts Marshall CrestedPending b
. Governance » CONBN,  eports_Trigoerpoitt | Healthsouth Intensive Cutpatient o oA 11202005 Re
. When another agency has referred a client to your OO | i PR crestenipending
agency, that client will show up in your “Referrals Announcerments
"l Referrals -
In” listing. Foieraer]
2 http://test.ssawebtech.org - CalWITS - Microsoft Internet Explorer
CalWims i swative Agency, Administrative Uni
ient: Jetson, George | JG1010164 | Case #: 1
Home Page ent Referral for Jetson, George
Agency ¥ ) r Referred By r Referred To
Ag:ncy LE: vﬂe = Agency Sonoma Agency Signed Consents Administrative Agency
jen rofil
Aﬁas:: Facilty Sonoma Facility Agency Administrative Agency
. Before accepting the referral, you should “Review” oees Staff Mombor Conred, Rodney Faciity N
. “ . Program Staff Member
the referral, which opens the “Client Referral Relasionships b Statmp:mng A
” Announcements g =
Screen . Referralz ¥ Categary State Reporting o ent T o
_ Reason Lack of appropriate Category
mut If Other Non-System Agency
e You can then set the Referral Status to Watt List Is Consent Verification Required? No Non-System Modalty
“Placed/Accepted" . ;T::?{;B:‘F Iz Conzent Verified? No Non-System Specifier
Tx Team Groups b Continue This Episode of Care? No Appt Date | Undetermined A
. . . Non-5taff Physicians ToET
. When you accept a client, the following things Staff Usage comments H:;f“;'
. Embist B =
happen: . . System AdminisTatios g:ncﬂiﬁ;ums-
1. The client will be taken off of the referrals Hy Settings b Admission. (UD, +5)
In I|St Referral Status | Placed/Accepted w E:E;IQI:;::QH(';L?%&UD' +5)
. P Created Date 12/9/2005 7:35 PM
2. Ifthe client does not already exist in your ——

(]
3 http://test. ssawebtech.org - C TS - Microsoft Internet Explores

agency, the complete client profile will be
copied into your agency from the sending
agency.

GalWils

ey, Adminigerative Usit

Intake Case Information

3. You will be automatically taken to the agency b ik Factyl Agiisirative Und v Case ]
. « . Ligd ¥ =
intake screen to start an “Episode of cene Ik Statt Conrad, Rodney v Case Status| Open Actie v
Chent Profile b
Care” for the client you are accepting. Har-Eosode Contact B Conop = S
Activiy List ¥ ASLaanss SHASSE kv Bragnant Na Duis Date
Gource of Raterral 3-0thar Healh Cane Provder w Chronma: Lite Threatening Bness (CLTT No ~
WWalk List Eeterral Comiact ~ Injection Drug User| No ~
Tx Team Add Referral Contact nfg
Scresnng b -
:;::::':a L Rateeral m,,li Presanting Probiem (in Chents Orwn Words)
| ave probiems.
Hotes b Assesseaes Dote] '
Traaamedit b Refurn Court Dml
Annual Update ———
e Gate Closed Seve & Closs the Case tree > D

Consant
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Consented Clients

If a client from another agency has given their
consent to allow that agency to share their data
with your agency, then that client will appear in
your search list under the “Clients with Consents
from Outside Agencies” portion of the client
search screen.

Note: That client will only appear during the
duration of the consent.

Clicking on the Activity List for that consented
client will take you to the following screen which

p://test.ssawebtech.org - CalWITS - Microsoft Internet Explorer

Gal WIS

Home Page
Agency b
v
Client Profile b
Non-Epizode Contact
Activity List &
Epizode List
System Administration -
Iy Settings
Reports

User: Conrad, Rodney =
Administrative Agency, Administrative Unit =

Print ‘Aaw

)

'Some of the clients listed below have alternate names (aliases) that matched your criteria and were therefore ©

returned.

Client Search

Agency Administrative Agency Facility | R |
First Name |r0d* Last Namel
ss | pos[ ]
Client D | Provider Client ID |
staft | v | Primary care starr
Case Status | Al Clients v Cear G

Client List (Exporr) Add Client

Client ID Full Name DOB SSH Gender Actions

CR1070770 Jetzon, Jane TIrnero 212-55-1234 Female Profile

Activity List

Clients with Consents from Outside Agencies

Agency Llient id Llient Name DOB 535N Gender Actions
Sonema Training Agency South CR1070770 Conrad, Rodneys TTMO70  212-55-1234  Male Activity List

lists only those activities in which your agency has |§

been given access.

Note: You are seeing the actualrecords as they
appear in the other agency. In the example to the
right, the Admission has not been started yet;
therefore it's status is “Not Available”.

http://test.ssawebtech.org - CalWITS - Microsoft Internet Explorer

CallWillTss

Home Page
Agency
Clignt List ¥
Client Profile »
MNon-Episode Contact
Py ff ¥
Intake
Wait List
Tx Team
Screening b
Assessments b
Admiggion b
Notes b
Treatment
Annual Update
Dizcharge b
Consent
Referrale
Epizode List
System Administration
My Settings =
Reports

:  Conrad, Rodney =
e i 1 SN . ]
Administrative Agency, Administrative Unit

=
Conrad, Rodneys | CR1070770 | Case #: 1 Print “dew

Consented Case Activity List from Sonoma Training Agency South for Conrad, K

PROHIBITION ON REDISCLOSURE OF INFORMATION CONCERNING CLIENT IN ALCOHOL OR DRUG ABUSE TREATMENT

This notice accompanies a disclosure of information concerning a client in alcoholdrug abuse treatment, made to you with ©
consent of such client. This information has been disclozed to you from records protected by Federal confidentialty rules (42 C
Part 2). The Federal rules prohibit you frem making any further disclosure of this informatien unless further disclosure is expres
permited by the written consent of the person to whom it pertains or as otherwize permited by 42 CFR Part 2. A gene
authorization for the release of medical or other information iz NOT sufficient for this purpese. The Federal rules restrict any use
the information to criminally investigate or prosecute any alcohol or drug abuse patient.

Activity Consent Period Created Date
Admission

Status
Mot Available
In Progress Review

Actions

Client Information (Profile) Until Discharge 12/8/2005 2:34:27 PM

|

< | s

' Internet
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Consented Clients

Clicking on the review link on any of the activities
will take you to the record in the consented from
agency.

Note that the record appears in read-only mode.
This is because you are only allowed to view, and
not edit, records that are consented to you.

ftest.ssawebte:

CalWilis

Home Page
Agency b
Client List ¥

Client Profile b
Non-Epizode Contact
v
Intake
Wait List
Tx Team
Screening b
Aszesaments b
Admigzion
Notes b
Treatment b
Annual Update b
Dizcharge b
Conzent
Referralz
Epizode List
Syatem Administration b
Ny Settings b
Reportz

org - CalWITS - Micresoft Internet Explorer = E‘E|
User: Conrad, Rodney

Lac Administrative Agency, Administrative Unit
Client: Conrad, Rodneys | CR1070770 | Case #: 1

Logout

Consented Case Activity from Sonoma Training Agency South for Conrad, s

PROHIBITION ON REDISCLOSURE OF NFORMATION CONCERNING CLIENT IN ALCOHOL OR DRUG ABUSE TREATMENT

This notice accompanies a disclosure of information concerning a client in alcoholdrug abuse treatment, made to you with
congent of guch client. This information has been disclosed to you from records protected by Federal confidentiality rules (42 C
Part 2). The Federal rules prohibit you from making any further disclosure of this information unless further dizclosure is expres
permitted by the written consent of the person to whom it pertains or as otherwise permitted by 42 CFR Part 2. A gene
autherization for the releaze of medical or other information iz NOT sufficient for this purpose. The Federal rules restrict any use
the information to criminally investigate or prosecute any alcohol or drug abuse patient.

Activity Consent Period Created Date Status Actions
Admigsion Mot Available
Client Information (Profile) Until Discharge 12/6/2005 2:34:27 PM In Progress

f{test.ssawebtech.org - CalWITS - Microsoft Internet Explol

CalWiils

Home Page
Agency b
Clignt List ¥
v
Alternate Names
Contact Info
Additional Information
Collateral Contacts
Other Numbers
Confidential
History
MNon-Episode Contact
Activity List
Epizode List
Syatem Administration b
Ny Settings b
Reports

Canrad, Rodney
Administrative Agency, Administrative Unit
: Conrad, Rodneys | CR1070770 | Case #: 1

Client Profile

Current First Name Rodneys State Client ID CR1070770
Widdle Name Provider Client ID
Current Last Name Conrad SSN 212-55-1234
Birth Firzt Name Rodney Driver's License 1234567 Maryland
Birth Last Name Conrad Medicaid #
Mother's First Name Betty
Gender 1-Male Place of Birth Mot Applicable None or not

Conzent on File for

DOB 77870 Future Contact

No Readmit Until Has Paper File Yes
Record Created By Denig, Ron Created Date 12/6/2005 2:34 PM
Last Updated By Conrad, Rodney Last Updated Date 12/8/2005 7:22 PM

Fsh e

Last Name First Name Middle Name Actions

Address Type Address Confidential Created Updated Actions

0 Internet
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Wait List

Entry Steps: Client Profile, Intake.

To place a client on the Wait List you must first
have entered the Client Profile and Intake.

Select the client from the Client List, and click
Activity List. You will see the Wait List option in
the menu. Click this to launch the Client Waiting
List screen.

To put the client on a wait list for a program click
the Put Client on Waiting for Another Program

hyperlink. This will bring up the Client Wait List
screen.

A Client Waiting List

Home Page
Adency
Client List =
Cliert Profile »
Mon-Episode Contact
Bctivity List
Intake

Tx Team
SCreening »
Assessments »
Admission »
hotes »
Treatmert »
Cutcomes »
Discharge »
cConsent
Referrals
Episode List
System Administration »
My Settings »
Reports

- Microsoft Internet Explorer

ient: Jetson, Jane | Case #: 1

Full Hame Program Staff Pregnant Due

Dual Diag. HIV 1V Drugs Interim Ser Placement Asst Start Date Actions

Jetson Womens

P 2 Yes 8/14/2005 No No Mo Yes Mo FE2004  Review
Cutpatient

Jetson, Aciult .

Jane outpatisnt Yes 81452005 Mo Mo BM142004 Review

A Client Wait List - Microsoft Internet Explorer

Gal WiliTsS

Home Page
Agency »
Client List =
Client Profile »
Mon-Episode Contact
Activity List -
Intake

Tx Team
Screening »
Assessments »
Admission ¢
Mates »
Treatment »
Outcomes »
Discharge »
Consent
Referrals
Episode List
System Administration »
My Settings »
Reports

ah
t Jetson, Jane | Case #: 1

Client Wait List for Jetson, Jane

Sgency Westat Testing Aoency
Facility Westat Outpatient Facility

Print Report  Print

Select Program | v
Select Statf | v
Modality
Wit Stort Dete 2005 |
weitEndDate [ |
Adided to Wat List By |Kelly2, Maursen v

Dually Disgnosed?

Patient is Injecting Mo
Patient is Pregnart Yes
Due Date B/ 452005

Assistance Meeded to Place This Cliert
Reterred o Interim Services

HIv Positive Mo

Femoved From VWit List By |

Reason |

Comments

cancel @ m
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Wait List

Select Program: The client must be put on the
wait list for a specific program. Select the
program, and the modality will populate.

Select Staff: If you want to place the client on the
wait list for a specific staff member select that
person from the drop down list.

Date: The date will default to the current date, this
can be changed as needed.

Added to Wait List By: This will default to the
user logged into the system. It may be changed
as needed.

Dually diagnosed (MICA), Injecting, Pregnant,
HIV+. : Special conditions may affect the facility,
program, staff selection and criticality of treatment.
Many of these values pre-populate from the Intake
screen.

Referred to Interim Services: This will indicate
whether interim assistance such as counseling will
be provided until the program has an opening.

Assistance Needed to Place this Client: This
will indicate if assistance is needed to place this
client in another program.

If the client gets enrolled in the same program as
he/she was waiting for, the system will take them
off the wait list. If the client needs to be removed
from the wait list for any other reason, go to the
Wait List screen and complete the Wait End
Date, Removed from Wait List by and Reason
fields and provide any additional details in the
comments box.

3 Client Wait List - Microsoft Internet Explorer

G-ay Wiirs

Home Page
Agency »
Client List -
Cliert Profile »
Mon-Epizode Contact
Activity List «
Initake

Tx Team

Screening »
Aszessments »
Admizsion »
hlotes »
Treatment »
Outcomes »
Dizcharge »
Consent
Referralz
Epizode List
System Administration »
My Settings »
Reports

Outpatient
Jetson, Jane | Case #: 1

Client wWait List for Jetson, Jane

Agency Westat Testing Agency
Faciity VWestat Outpatient Facilty

Facility

Select Program ‘ v|
Select Staff | ]
Modlity
et Start Date 542005 |
Wt EndDate | |
Added to Wait List By ‘ Kelly2, Maureen v
Dually Diagnosed? Assistance Needed to Place This Client

Patiert iz Injecting Mo
Patiert iz Pregnant Yes
Due Date  5014/2005

Referred to Interim Services

HI Positive hlo

Removed From Yait List By ‘

Reason ‘

Comments

23 Client Waiting List - Microsoft Internet Explorer

Home Page
Agency »
Client List
Client Profile »
Mon-Epiznde Contact
Activity List =
Intake

Tx Team
Screening »
Assessmerts »
Admission »
Maotes »
Treatment »
Outcomes »
Dizcharge »
Conzent
Referrals
Episoce List
System Administration »
My Settings »
Reports

9 A
: Jetson, Jane | Case #: 1

ent Waiting List
Full Hame Program  Staff Pregnant Due

Jetson Womens

Jane ' SA Wes GM1472005 Mo
Outpatient

Jetzon, Aciult

Jane outpatiert Yes &M14/2005

Dual Diag. HIV IV Drugs Interim Ser Placement Asst Start Date Actions

Mo Mo es Mo

ko Mo




