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9 Discipline

The Discipline module allows you to track and organize discipline records of the student
in the school and in the district. This module has three main areas of data collection.
First, incident tells you the details of what happened during the incident. Secondly,
infraction tells you what should be done. Lastly, Action is the action taken against the
student.
All discipline-related happenings are recorded in the system as incidents. This module
allows you to view and specify information about who are involved in the incident, the
date and time it happened, type of the incident and anything related information to the
incident. It also includes information about the infractions committed by a student in an
incident, and the associated actions given to the student.
The Discipline module consists of the following pages:

e Search

e Infraction / Action

e Incident List

e Incident

e Action

e Group Action

e Reports

e Batch
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9.1 Search
The Search page allows you to locate student record(s) in the system that
matches the specified criteria. You may specify any of the following search
criteria: Last Name, First Name, Student ID, Birth Date and Family ID. You may
also select the Gender, Relationship, YIS, School, Scope, Pattern, Track ID and
may even opt to search for alternate names to narrow down the search results.

Search results displays the immediate student information such as; student ID,
name, gender, YIS, birth date, phone number, family ID, counselor ID,
homeroom code, school ID and track ID.

Click [SEARCH] to retrieve student records that correspond with the specified
criteria. To select a student click the Student ID link or double-click on the
student record. Selecting a student enables the other submodule links, which
allows you to go to any of the Discipline pages and displays the student header.

This page also facilitates the addition of a new student record into the system.
Click [ADD] to go to a blank Primary Info page in Demographics module to start
adding a student record.

The Search page is common for all modules that require a selected student in
accessing records. (Please refer to K12, Chapter 1, Section 1.1 for details on
Student Search page.)

9.2 Infraction / Action
The Infraction / Action submodule allows you to view, add or modify a single
infraction record being linked to related actions taken against the student. You
may view or modify all infraction/action records of the selected student in the
logon school or in any school in the district.

This submodule consists of three pages: Search, Details, and All Actions pages.

9.2.1 Search

The Search page allows you to locate and view existing infraction/action
record(s) of the selected student that matches the criteria specified.

This page consists of two sections: Search Criteria and Search Result
sections.
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Figure 9.2.1.1 Infraction/Action - Search page

9.21.1 Search Criteria

The Search Criteria section allows you to specify criteria
needed to locate existing infraction/action records of the
student.

a. Infraction Date

Indicates the date when the infraction record to be
located happened. You must specify an infraction date
before searching. Otherwise, page displays “Infraction
Date is required.”

b. Infraction Type

A dropdown list box that indicates the type of the
infraction record to be located.

Education Solutions Development, Inc. Page 3



DISCOVERY.Net

User Manual

9.2.1.2

c. Scope

A dropdown list box that indicates the extent of the
search process. Options are ‘School’ and ‘District.’” This
dropdown list box is only available if user has DISTRICT
rights. Otherwise, it is unavailable and the selected
option is always ‘School’.

i. District
Indicates that infraction/action records to locate are
records in other schools aside from the logon school
of the student.

ii. School

Indicates that infraction/action records to locate are
records in the logon school only.

d. Action Type

A dropdown list box that indicates the type of action
given to the student for the corresponding infraction.

e. Incident No.

Indicates the unique incident number assigned to an
incident record associated with the infraction/action
record to be located.

Search Result

The Search Result section displays the list of all
infraction/action records of the student that matched the
criteria specified. It details the infraction type, infraction date,
the person who reported the infraction, location, action type,
incident number, and the school where the event happened.
Clicking the column header link sorts displayed records by
the name of the link clicked. For example, clicking Infraction
Type column header link sorts displayed records by
infraction type.

You may view or modify the details of a specific
infraction/action record by doing any of the following:

e By clicking the Infraction Type link on the first column of
the infraction/action record you want to view or modify.

e By double-clicking the infraction/action record you want
to view or modify.
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9.21.3 Search

Click [SEARCH] to locate the infraction/action records that
matched the criteria specified.

9.21.4 Add
Click [ADD] to open the Infraction/Action Details page where
you may add new infraction/action record of the selected
student.

9.2.2 Details
The Details page allows you to view, add, or modify infraction record(s)
committed by student(s). It also displays the related actions given to the
student for a particular infraction.

This page consists of three sections: Infraction, Action, and Related
Actions sections.
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Figure 9.2.2.1 Infraction/Action - Details page
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9.2.21

Infraction

The Infraction section allows you to add or modify the basic
information for an infraction record of the student.

Infraction Type

A dropdown list box that indicates the type of infraction
committed by the student. You must select an infraction
type before saving. Otherwise, the page displays
“Infraction Type is required.”

Referred Staff

A dropdown list box that indicates the name of the staff
that reported the infraction committed by the student.

Date

Indicates the date when the student committed the
infraction. You must specify a date before saving.
Otherwise, the page displays “Infraction Date is
required.” You may manually specify a date in
mm/dd/yyyy format or select from the Date Picker
Calendar by clicking the Calendar icon beside the field.

Location

A dropdown list box that indicates the place where the
infraction takes place.

Referred By

Indicates the name of the person who reported the
infraction, if the person is not an employee of the school.

School ID

Indicates the school ID of the school where the infraction
takes place.

Counselor

A dropdown list box that indicates the name of the
counselor of the student.

Infraction Desc.

Indicates the description of the infraction committed by
the student.
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9.2.2.2

Referred Type

A multi-select list box that indicates the staff type of the
person who reported the infraction event.

Classification

A multi-select list box that indicates the classification of
the infraction committed by the student.

Action

The Action section allows you to modify or add
administrative and legal actions given to the student for the
corresponding infraction committed by the student.

Action Type

A dropdown list box that indicates the type of action
given to the student. You must specify an action type
before saving. Otherwise, the page displays “Action
Type is required.”

Decided By

A dropdown list box that indicates the name of the
disciplinary personnel in-charge in making decisions on
the actions to be given to the student. You must specify
decided by before saving. Otherwise, the page displays
“Decided By is required.”

Days

Indicates the number of days the action is enforced. You
must specify the number of days before saving.
Otherwise, the page displays “Days is required.”

Start Date

Indicates the date when the action begins. You must
specify a date before saving. Otherwise, the page
displays “Start Date is required.” You may manually
specify a date in mm/dd/yyyy format or select from the
Date Picker Calendar by clicking the Calendar icon
beside the field.

End Date

Indicates the date when the action ends. This field is
calculated based on values entered for Start Date and
Days fields.
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Return Date

Indicates the date when the student returns to class.
This field is calculated and displayed based on values
entered for Start Date and Days fields according to the
academic calendar of the logon school.

Status

A dropdown list box that indicates the status of the
action given to the student.

Conference Sched.

Indicates the date and time the conference with the
student and parent(s) is scheduled. If Conference Shed.
Time is supplied, you must specify Conference Sched.
Date. Otherwise, the page displays “Conference Sched.
Date is required.”

Counselor

A dropdown list box that indicates the name of the
counselor of the student.

Follow-up Required

A checkbox that indicates whether the action needs a
follow-up or not. This also indicates that the counselor
assigned to the student should discuss with the student
the infraction and action of the student.

Action Description

Indicates the description of the action given to the
student.

Classification

A multi-select list box that indicates the classification of
the action given to the student.

. Add

Click [ADD] to add a new action record related to the
infraction. Clicking [ADD] clears all fields in the Action
section to allow you to enter a new incident record for
the student.

Clicking [ADD] also performs the following validations:
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o Days must be greater than zero. Otherwise, the
page displays “Days cannot be equal or less than
zero.”

o Start Date must be within the logon school year.
Otherwise, the page displays “Start Date cannot be
prior to <start date of logon school year> and later
than <end date of the logon school year>.”

o End Date must be within the logon school year.
Otherwise, the page displays “End Date cannot be
later than <end date of logon school year>. Please
adjust Start Date or Days accordingly.”

e Conference Sched. Time should be in valid time
format. Otherwise, the page displays “Conference
Sched. Time should be in HH:MM [AM/PM] format.”

e You cannot add an existing action record.
Otherwise, the page displays “Record cannot be
added.”

Clear

Click [CLEAR] to clear modifications made on this
section.

9.2.2.3 Related Actions

The Related Actions section allows you to view and delete
related action record(s) of the infraction record of the
student. It details the action type, status, start date, end
date, return date, days of enforcement, counselor, and
disciplinary personnel in-charge.

You may view or modify the details of a specific action
record by doing any of the following:

By clicking the Action Type link on the first column of the
action record you want to view or modify.

By double-clicking the action record you want to view or
modify.

Del.

A checkbox that indicates whether the related action
record is marked for deletion or not. You may mark all
records in a page for deletion by selecting the Del.
column header checkbox. To mark a specific record,
select the Del. checkbox beside the record to be
deleted.
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Action Type
Indicates the type of action given to the student.

Status
Indicates the status of the action given to the student.

Start Date
Indicates the date when the action begins.

End Date
Indicates the date when the action ends.

Return Date

Indicates the date when the student returns to class.
This field is calculated and displayed based on values
entered for Start Date and Days fields according to the
academic calendar of the logon school.

Days
Indicates the number of days the action is enforced.

Counselor
Indicates the name of the counselor of the student.

Decided By

Indicates the name of the disciplinary personnel in-
charge in making decisions on the actions to be given to
the student.

Delete Rows

Click [DELETE ROWS] to temporarily remove the
selected action record(s) from the list.

All Actions

Click [ALL ACTIONS] to open the All Actions page
where you may view all actions available on the district
and link an action record to the infarction record of the
student.
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9.2.2.4 Save

Click [SAVE] to add a new infraction/action record or post
modifications made on an existing infraction/action record
into the database.

Clicking [SAVE] also performs the following validations:

e Days must be greater than zero. Otherwise, the page
displays “Days cannot be equal or less than zero.”

e Start Date in Action section must be within logon school
year. Otherwise, the page displays “Start Date cannot be
prior to <start date of logon school year> and later than
<end date of logon school year>.”

e End Date in Action section must be within logon school
year. Otherwise, the page displays “End Date cannot be
later than <end date of logon school year>. Please
adjust Start Date or Days accordingly.”

e Conference Sched. Time should be in valid time format.
Otherwise, the page displays “Conference Sched. Time
should be in HH:MM [AM/PM] format.”

e If all entries are valid, the page displays “Do you want to
add another infraction/action for the student?” with
options [OK] and [CANCEL]. Selecting [OK] allows you
to add another infraction/action record for the selected
student. While selecting [CANCEL] cancels the addition
of a new record.

9.2.2.5 Add

Click [ADD] to create a new infraction/action record for the
student in the database. Clicking [ADD] clears all fields in
the page to allow you to enter a new incident record for the
student.

9.2.3 All Actions

The All Actions page allows you to view and link action record(s) to the
infraction record of the student. This page details the action number,
action type, start date and days of enforcement, return date of the
student to class, disciplinary personnel in-charge, school where the
action record is created, and the number of the related incident to the
infraction/action record of the student.
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Figure 9.2.3.1 Infraction/Action - All Actions page

9.2.3.1 All Actions

The All Actions section lists all the actions available for the
student. This section allows you to select which actions are
related to the infraction record of the selected student.

a. Link

A checkbox that indicates whether the action record is
related to the infraction record or not. To mark a specific
record, select the Link checkbox beside the record to
link action to the infraction.

b. Action No.

Indicates the unique number for the action given to the
student.

c. Action Type
Indicates the type of action given to the student.

d. Start Date
Indicates the date when the action begins.
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9.3

9.2.3.2

Incident List

Days
Indicates the number of days the action is enforced.

Return Date

Indicates the date when the student returns to class.
This field is calculated based on values entered for Start
Date and Days fields according to the academic
calendar of the logon school.

Decided By

Indicates the name of the disciplinary personnel in-
charge in making decisions on the actions to be given to
the student.

School ID

Indicates the unique identification of the school where
the action record is created.

Inc. No.

Indicates the unique identification number of the incident
related to the action given to the student.

Save

Click [SAVE] to link action record(s) to the infraction record
of the selected student into the database.

The Incident List page allows you to locate incident record(s) that matches the
criteria specified. You may locate for incident record(s) of a specific student only
in the logon school or in all schools in the district. You may also add new incident
records(s) from this page.

This page consists of two sections: Search Criteria and Search Result sections.
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Figure 9.3.1 Incident List page

9.3.1 Search Criteria

The Search Criteria section allows you to specify criteria needed to
locate existing incident records from the database.

9.3.1.1 Start Date

Indicates the start of the date range of the incident record(s)
to be located. You may manually specify a date in
mm/dd/yyyy format or select from the Date Picker Calendar
by clicking the Calendar icon beside the field.

9.3.1.2 Location

A dropdown list box that indicates the place where the
incident takes place.

9.3.1.3 Incident No.

Indicates the unique incident number assigned to the
incident record to be located.

9.3.14 End Date

Indicates the end of the date range of the incident record(s)
to be located. You may manually specify a date in
mm/dd/yyyy format or select from the Date Picker Calendar
by clicking the Calendar icon beside the field.
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9.3.1.5

9.3.1.6

9.3.1.7

9.3.1.8

9.3.1.9

Type
A dropdown list box that indicates the type of the incident to
be located.

Scope

A dropdown list box that indicates the extent of the search
process. Options are ‘School’ and ‘District.” This dropdown
list box is only available if user has DISTRICT rights.
Otherwise, it is unavailable and the selected option is always
‘School’.

a. District

Indicates that incident records to locate are records in
other schools aside from the logon school of the student.

b. School

Indicates that incident records to locate are records in
the logon school only.

Student ID

Indicates the unique identification number assigned to the
student involved on the incident to be located.

Last Name

Indicates the last name of the student involved on the
incident to be located.

First Name

Indicates the first name of the student involved on the
incident.

9.3.2 Search Result

The Search Result section displays the list of incident record(s) that
matched the criteria specified. It details the incident number, type,
location, date, description, and the school where the incident takes
place. Records are initially displayed in ascending order of Type.
Clicking the column header link sorts displayed records by the name of
the link clicked. For example, clicking Incident No. link sorts displayed
records by incident number.

You may view or modify the details of a specific incident record using
Incident page by doing any of the following:

e By clicking the Incident No. link on the first column of the incident
record you want to view or modify.
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9.4

e By double-clicking the incident record you want to view or modify.

9.3.3 Search
Click [SEARCH] to locate the incident record(s) that matched the criteria
specified.

9.34 Add

Click [ADD] to open the Incident page where you may add a new
incident record.

Incident

The Incident submodule allows you to view, add, modify or delete incident
occurrences that usually involve one or more students in the district and other
participants outside the district. It displays vital information about the incident
such as; the date and time when the incident happened, type, location,
classification and description; the participants in the district, and other
participants. This submodule also allows you add infraction records of student(s)
involved in the incident and link action records to the infraction record.

This submodule also includes a header that contains the Incident and the
Creator School fields. Incident indicates the unique number assigned to the
incident record. Creator School indicates the school where the incident record is
created. For new a incident record, these two fields are automatically populated
upon saving the incident record.

This submodule consists of three pages: Incident Details, Infraction/Action
Details and All Actions pages.

9.4.1 Incident Details

The Incident Details page allows you to view, add or modify incident
record(s). You may also delete incident record(s) with no infractions and
actions associated with it. This page details the names and roles of
students involved, classification of the incident, and the description and
location of the event.

This page consists of three sections: Details, Participants in the District,
and Other Participants sections.

Education Solutions Development, Inc. Page 17



DISCOVERY.Net User Manual

¥l Hel
I] B{Hu" 1 i MBI ersion 10038323 ® Logout

k12 District: SHELDOH SCHOOL DISTRICT School [33078 - GRADY SCHOOL »|  parameters: [2005-281 ]|

< | Demographics H Enrollment H Course H Grades H Schedules H Progress H Attendance H Transcript | QUEEHINTEN | Testing Tr

Eearch | Infraction / Action | Incident List | Gt | Action | Group Action | Reports | Batch

| Incident: 25 Creator School: | GRADY SCHOOL ‘

IHCIDEHT LIST = Details

* DateTime: [0s252005 [] [10:01 am o Awailable Selected

* Type: IATTEN Attendance esereston S:?agss.i':trﬁ i ﬂ 2 eapen nvelved
* Location: |EILIIL5 - Building & ;I E:;Eizecggfed LI 2
WideofAudio: | Yideo Ao
Description: {The Incident happens on mid-class during the said date. Interruptions occurs on this Class. This incident has already E

unclerwent investigation.

53

IHCIDEHT LIST = Participants in the District

I~ [sssess7 ) mal, amen 4 [PART - Participart =] 7] 558 7]
I [ss7raez C4] ackeERM, ALEX AMM [PaRT - Participart =] ~ 738 7]
I [sa04372 S| BaB, BERJAMN 4. [vieT - victim =] r £28 P
[~ [pas7ser 4] BABCO, BETTY MANGY [T - iiness =] v 630 e

Delete Rows pddRows [ 1

Rowes1 -4 of 4

IHCIDEHT LIST = Other Participants

r IMELROSE, GIBSON IF‘ART - Participant VI

Delete Rows Add Rows |_1

Roee 1 0t 1

- Required Field ﬂackl gavel gddl Delete | Clear I-Menu |
Figure 9.4.1.1 Incident — Incident Details page

9.4.11 Details

The Details section allows you to view, add or modify the
basic information of the incident.
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9.4.1.2

Date/Time

Indicates the date and time when the incident happened.
You may manually specify a date in mm/dd/yyyy format
or select from the Date Picker Calendar by clicking the
Calendar icon beside the field. You must specify
date/time before saving. Otherwise, the page displays
"Date/Time is required."

Classification

A multi-select list box that indicates the classification of
the incident.

Type

A dropdown list box that indicates the type of the
incident. You must select a type before saving.
Otherwise, the page displays "Type is required."

Location

A dropdown list box that indicates the place where the
incident takes place. You must select a location before
saving. Otherwise, the page displays "Location is
required."

Video/Audio

Indicates the evidence of the incident. This is a
multimedia-enabled feature of the incident screen
wherein you are allowed to attach sound, capture still
pictures and video as evidence of the incident.

Description
Indicates the description of the incident.

Participants in the District

The Participants in the District section allows you to view,
add or modify the details of the students in the district who
are involved in the incident.

a.

Del.

A checkbox that indicates whether a record is marked
for deletion or not. You may mark all records for deletion
by selecting the Del. column header checkbox. To mark
a specific record, just select the Del. checkbox beside
the record to be deleted.
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9.4.1.3

Student ID

Indicates the unique identification number assigned to
the student involved in the incident. If a role is selected,
you must specify a Student ID before saving. Otherwise,
the page displays “Student ID is required.”

You may manually specify a student ID or select from
the Student Search by clicking the spyglass icon beside
the field. (Please refer to Lookup Window, Chapter 26
for details on Student Search window).

Name

Indicates the name of the student involved in the
incident. Student name is displayed when you select a
student from Student Search window or upon saving,
when you manually specify the student ID.

Role

A dropdown list box that indicates the role of the student
involved in the incident. If a student ID is specified, you
must select a role before saving. Otherwise, the page
displays “Role is required.”

Infraction/Action

A checkbox that indicates whether an infraction/action
record is available for the student or not. Selecting this
checkbox allows you to add infraction/action record(s)
for the selected student.

School ID
Indicates the ID of the current school of the student.

Delete Rows

Click [DELETE ROWS] to temporarily remove the
selected participant(s) from the list.

Add Rows

Click [ADD ROWS] to insert the specified number of
rows in the list.

Other Participants

The Other Participants section allows you to view, add or
modify details of the person(s) involved in the incident.
Persons who are not enrolled in any school in the district are
specified on this section.
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Del.

A checkbox that indicates whether a record is marked
for deletion or not. You may mark all records for deletion
by selecting the Del. column header checkbox. To mark
a specific record, just select the Del. checkbox beside
the record to be deleted.

Name

Indicates the name of the person involved in the
incident. You must specify a name before saving.
Otherwise, the page displays “Name is required.”

Role

A dropdown list box that indicates the role of the person
involved in the incident. You must select a role before
saving. Otherwise, the page displays “Role is required.”

Delete Rows

Click [DELETE ROWS] to temporarily remove the
selected other participant(s) from the list.

Add Rows

Click [ADD ROWS] to insert the specified number of
rows in the list.

9414 Save
Click [SAVE] to add a new incident record or post
modifications made on an existing incident record into the
database.

If Infraction/Action checkbox is newly selected, clicking
[SAVE] also opens the Infraction/Action Details page where
you may add infraction/action record(s) for student(s).

Clicking [SAVE] also performs the following validations:

Date of the incident must be within school year.
Otherwise, the page displays "Date cannot be prior to
<school year start date> and later than <school year end
date>."

Time of the incident should be in valid time format.
Otherwise, the page displays "Time should be in
HH:MM [AM/PM] format."

Student ID must exists in the database. Otherwise, the
page displays “Student ID <student ID entry> does not
exist.”
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9.4.2

e Student ID in the Participants in the District section must
be unique. Otherwise, the page displays “Student ID
<student ID entry> already exists.”

e Participants name in Other Participants section must be
unique. Otherwise, the page displays “Name <name
entry> already exists.”

9.4.1.5 Add

Click [ADD] to create a new incident record. Clicking [ADD]
clears all fields in the page to allow you to enter a new
incident record.

9.4.1.6 Delete

Click [DELETE] to remove an incident record from the
database.

Infraction/Action Details

The Infraction/Action Details page allows you to add infraction record(s)
committed by student(s). It also displays the related actions given to the
student for a particular infraction. This page is displayed if there are new
infraction/action records for the students upon clicking [SAVE] in the
Incident Details page. You may add infraction/action records of more
than one student in the logon school or in any school in the district.
(Please refer to K12, Chapter 9, Section 9.2.2 for details on
Infraction/Action Details page).

If the Infraction/Action Details page is accessed under the Incident
submodule, [PREVIOUS] and [NEXT] buttons are available to allow you
to navigate and view the infraction/action records of the participants
involved in the incident.
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9.4.3

9.4.21

9.4.2.2

All Actions

Previous

Click [PREVIOUS] to create new infraction/action details for
the student(s) that has no infraction/action records yet.

Clicking [PREVIOUS] allows you to navigate to the previous
student.

Clicking [PREVIOUS] also allows performs the following
validation:

e Student must not be the first record. Otherwise, the
page displays “Student ID <student ID> is already the
first record.”

Next

Click [NEXT] to create new infraction/action details for the
student(s) that has no infraction/action records yet.

Clicking [NEXT] also allows performs the following
validation:

e Student must not be the last record. Otherwise, the
page displays “Student ID <student ID> is already the
last record.”

The All Actions page allows you to view and link action record(s) to the
infraction record of the student. This page details the action number,
action type, start date and days of enforcement, return date of the
student to class, disciplinary personnel in-charge of decision-making,
school where the action record is created, and the number of the related
incident to the infraction/action record of the student. (Please refer to
K12, Chapter 9, Section 9.2.3 for details on All Actions page)
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Figure 9.4.3.1 Incident - All Actions page

9.5 Action
The Action submodule allows you to locate and modify action records of the
selected student. You may also add action records for students and link the
infractions and incidents to the action record of the student. Action records(s)
may be associated with more than one infraction committed by a student in the
same incident.

This submodule consists of three pages: Search, Details, and Related Infractions
pages.

9.5.1 Search

The Search page allows you to locate action record(s) of the student that
matches the criteria specified. You may also add new action record(s) of
the student from this page.

This page consists of two sections: Search Criteria and List sections.

9.5.1.1 Search Criteria

The Search Criteria section allows you to specify criteria
needed to locate existing action records of the student from
the database.
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Figure 9.5.1.1.1 Action - Search page

a. Start Date

Indicates the start date of enforcement for the action
record taken against the student. You may manually
specify a date in mm/dd/yyyy format or select from the
Date Picker Calendar by clicking the Calendar icon
beside the field.

b. Action Type

A dropdown list box that indicates the type of action
taken against the student.

c. Scope

A dropdown list box that indicates the extent of the
search process. Options are ‘School’ and ‘District.” This
dropdown list box is only available if user has DISTRICT
rights. Otherwise, it is unavailable and the selected
option is always ‘School’.
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9.5.2

9.5.1.2

9.5.1.3

9.51.4

Details

i. District
Indicates that infraction/action records to locate are

records in other schools aside from the logon school
of the student.

ii. School

Indicates that infraction/action records to locate are
records in the logon school only.

List

The List section displays action record(s) of the student that
matched the specified criteria. It details the action type, start
date and duration of enforcement, discipline personnel in-
charge, related infraction, incident number, and school
where the action record is created. Clicking the column
header link sorts displayed records by the name of the link
clicked. For example, clicking Action Type column header
link sorts displayed records by action type.

You may view or modify a specific action record by doing
any of the following:

e By clicking the Action Type link on the first column of the
record you want to view or modify.

e By double-clicking the action record you want to view or
modify.

Search

Click [SEARCH] to locate the action record(s) of the student
that matched the criteria specified.

Add

Click [ADD] to open the Action Details page where you may
add a new action record of the selected student.

The Details page allows you to view, add, modify or delete the details of
an action record(s) of the student. You may also view and link related
infractions and incident for the action taken against the student.

This page consists of three sections: Details, Related Infractions, and
Related Incidents sections.
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Figure 9.5.3.1 Action - Details page

9.5.2.1 Details

The Details section allows you to modify or add
administrative and legal actions taken against the student.

a. Action Type

A dropdown list box that indicates the type of action
given to the student. You must specify an action type
before saving. Otherwise, the page displays “Action
Type is required.”
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Decided By

A dropdown list box that indicates the name of the
disciplinary personnel in-charge in making decisions on
the actions to be given to the student for the
corresponding infraction. You must specify Decided By
before saving. Otherwise, the page displays “Decided By
is required.”

Days

Indicates the number of days the action is enforced. You
must specify the number of days before saving.
Otherwise, the page displays “Days is required.”

Start Date

Indicates the date when the action begins. You may
manually specify a date in mm/dd/yyyy format or select
from the Date Picker Calendar by clicking the Calendar
icon beside the field. You must specify a date before
saving. Otherwise, the page displays “Start Date is
required.”

End Date

Indicates the date when the action ends. This field is
calculated based on values entered for Start Date and
Days fields.

Return Date

Indicates the date when the student returns to class.
This field is calculated based on values entered for Start
Date and Days fields according to the academic
calendar of the logon school.

Status

A dropdown list box that indicates the status of the
action given to the student.

Conference Sched.

Indicates the date and time for the conference with the
student and parent(s) is scheduled. If Conference Shed.
Time is specified, you must specify a conference
schedule date. Otherwise, the page displays
“Conference Sched. Date is required.”
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i. Counselor
A dropdown list box that indicates the name of the
counselor assigned to the student.
j.- Follow-up Required
A checkbox that indicates whether the action needs a
follow-up or not. This also indicates that the counselor
assigned to the student should discuss with the student
the infraction and action of the student.
k. Action Description
Indicates the description of the action given to the
student.
I. Classification
A multi-select list box that indicates the classification of
the action given to the student.
9.5.2.2 Related Infractions
The Related Infractions section allows you to view related
infractions corresponding to the action record of the student.
It details the infraction type, counselor handling the student
and the date when the student commits the infraction. It also
allows you to link other infractions to the action record of the
student. Clicking the column header link sorts displayed
records by the name of the link clicked. For example,
clicking Infraction Type column header link sorts displayed
records by infraction type.
You may view or modify the details of a specific infraction
record by doing any of the following:
e By clicking the Infraction Type link on the first column of
the action record you want to view or modify.
e By double-clicking the infraction record you want to view
or modify.
a. Link Infraction
Click [LINK INFRACTION] to open the Related
Infractions page where you may link related infractions
records to the action record of the selected student.
Y
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9.5.2.3

9.5.24

Related Incident

The Related Incident section allows you to view or specify
an incident record to link with the action record of the
student. It details the incident number, date the incident
happened, type of incident, location of the incident, and the
role of the student in the incident.

a. Incident No.

Indicates the number of the incident record to which the
action record is to be linked.

b. Date
Indicates the date the related incident occurred.

c. Type
Indicates the type of the related incident.

d. Loc.
Indicates the place where the related incident happened.

e. Role
Indicates the role of the student in the related incident.

Save

Click [SAVE] to add a new action record or post
modifications made on an existing action record into the
database.

Clicking [SAVE] also performs the following validations:

e Days must be greater than zero. Otherwise, the page
displays “Days cannot be equal or less than zero.”

o Start Date must be within school year. Otherwise, the
page displays “Start Date cannot be prior to <start of
academic year> or later than <end of academic year>.”

e Start Date must be a valid working day. Otherwise, the
page displays “Start Date <date entry> is not a valid
working day.”

¢ End Date must be within logon school year. Otherwise,
the page displays “End Date cannot be later than <end
date of logon school year>. Please adjust Start Date or
Days accordingly.”
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e Conference Sched. Time should be in valid time format.
Otherwise, the page displays “Conference Sched. Time
should be in HH:MM [AM/PM] format.”

9.5.2.5 Add
Click [ADD] to create a new action record of the student.

9.5.2.6 Delete

Click [DELETE] to remove an action record from the
database.

Clicking [DELETE] also performs the following validation:

e If there are related infraction record(s) to the action
record, the page displays “Deleting the action will also
delete any association with infraction(s). Are you sure
you want to delete?” with options [OK] and [CANCEL].
Selecting [OK] deletes the action record and all
associated infractions and diverts the page to the Action
Search page. While, selecting [CANCEL] cancels
deletion of the action record.

9.5.3 Related Infractions

The Related Infractions page allows you to view all available infractions
in the district and link an infraction record to the action taken against the
student. This page details the infraction number, type of infraction, date
of infraction, the name of the person who reported the infraction, location
of the infraction, the school where the infraction takes place, and the
incident number related to the infraction.
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Figure 9.5.4.1 Action - Related Infractions page

9.5.3.1 Related Infractions

The Related Infractions section allows you to view all
infractions of the selected student and link these infractions
to the action of the student.

Rel.

A checkbox that indicates whether the infraction record
is related to the action record or not. To mark a specific
record, select the Rel. checkbox beside the record to link
infraction to the action.

Infraction No.
Indicates the unique number for the related infractions.

Infraction Type
Indicates the type of related infractions.

Date
Indicates the date when the infraction happened.

Education Solutions Development, Inc. Page 33



DISCOVERY.Net User Manual

e. Referred By

Indicates the name of the person who reported the
infraction.

f. Location
Indicates the place where the infraction happened.

g. School ID

Indicates the unique identification of the school where
the infraction record is created.

h. Inc. No.

Indicates the unique identification number of the incident
related to the infraction of the student.

9.5.3.2 Save
Click [SAVE] to link infraction record(s) to the action record

of the student or post modifications made on an existing
infraction record into the database.

9.6 Group Action
The Group Action page allows you to add action records of more than one
student at a time. This page automatically calculates for the Days and Return
Date based on the specified Action From and Action To dates.

This page consists of two sections: Detail and List sections.
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Figure 9.6.1 Group Action

9.6.1 Detail

The Detail section allows you to specify basic information and default
values of the action record for the students. You may opt to create
multiple infraction links for the list of students to be added on the List
section.

9.6.1.1 Action Type

A dropdown list box that indicates the type of action taken
against the student. You must specify an action type before
saving. Otherwise, the page displays “Action Type is
required.”

9.6.1.2 Default Infraction Type

A dropdown list box that indicates the type of the infraction
for the action record.
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9.6.1.3

9.6.1.4

9.6.1.5

9.6.2 List

Decided By

A dropdown list box that indicates the name of the
disciplinary personnel responsible in making decisions on
what action is to be given to the students.

Create Multiple Infraction Links to Single Action

A checkbox that indicates whether the action record is to be
related to more one infraction with different types.

Date

Indicates the date when the action is to be enforced. You
may manually specify a date in mm/dd/yyyy format or select
from the Date Picker Calendar by clicking the Calendar icon
beside the field. You must specify a date before saving.
Otherwise, the page displays “Date is required.”

The List section allows you to view and add action records for more than
one student at a time.

9.6.2.1

9.6.2.2

9.6.2.3

9.6.2.4

Del.

A checkbox that indicates whether the student action record
is marked for deletion or not. You may mark all records in a
page for deletion by selecting the Del. column header
checkbox. To mark a specific record, select the Del.
checkbox beside the record to be deleted.

Student ID

Indicates the unique identification number of the student to
which action record is to be created. You may manually
specify a student ID or select from the Student Search by
clicking on the spyglass icon beside the field. (Please refer
to Lookup Window, Chapter 26 for details on Student Search
window).

Student Name

Indicates the name of the student to which action record is to
be created. Student name is displayed when you select a
student from Student Search window or upon saving, when
you manually specify the student ID.

Action From

Indicates the start date when the action for the student is
enforced. You must specify an Action From before saving.
Otherwise, the page displays “Action From is required.”
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9.6.2.5

9.6.2.6

9.6.2.7

9.6.2.8

9.6.2.9

9.6.2.10

9.6.3 Save

Action To

Indicates the end date of the enforcement of action for the
student. You must specify an Action To before saving.
Otherwise, the page displays “Action To is required.”

Infraction Type

A dropdown list box that indicates the type of infraction for
the action.

Referred By

A dropdown list box that indicates the person who reported
the infraction.

Infraction Location

A dropdown list box that indicates the location where the
infraction takes place.

Delete Rows

Click [DELETE ROWS] to temporarily remove the selected
record(s) from the list.

Add Rows

Click [ADD ROWS] to insert the specified number of rows in
the list.

Click [SAVE] to add new student action record(s) into the database.

Clicking [SAVE] also performs the following validations:

e Student ID must exist on the database. Otherwise, the page displays
“Student ID <student ID> does not exist.”

e Action From must be within school year term. Otherwise, the page
displays “Action From cannot be prior to <start date of the logon
school year > and later than <end date of the logon school year >.”

e Action To must be within school year term. Otherwise, the page
displays “Action To cannot be prior to <start of school year term>
and later than <end of school year term>.”

e Action From must be prior to Action To. Otherwise, the page displays
“Action To cannot be prior to Action From.”
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9.7 Reports

The Reports page lists all Discipline-related report. Click the [REPORT CODE]
link to open the Report Criteria page of the report you need to generate.

There are three Discipline reports:
e Incident Information
e Student Action

e Student Infraction

D Help
B{ H IlII ‘ 1 | ﬂﬂf version 1.0.0.38923 ":: L:;OUf

| District: SHELDOW SCHOOL DISTRICT School: |33U?9 GRADY SCHOOL | Parameters: |2UUS el "”

Demographics H Enroliment H Course H Grades H Schedules H Progress H Attendance H Transcript |QUEETIGTEN [ Testing Tr

Eearch | Infraction / Action | Incident List | Incidert | Action | Group Action | (S Sane | Bstch

q

Report Code Report Hame

Dl IMCIDEMT Incident Infarmation
Ol STUD ACTION Student Lction

Ol STUD INFRA Stuchent Infraction

Rows1-30f3

Report Description
D_IMCIDEMT

Ilsers wyill run this report to print incidert information that was crested by their school. The report includes general information on the incident as well as
he participants and the infractionfactions they may have received for the incident. The user can select a specific date, incident typels), andfor locationis)
O print. Or he can run for & student or students and get information for incidents in which they were involved. This report is not & district wide report. |

epends on the creator school of the incident. Incident school must be equal to sign-on school. The infraction and or action information reported for the
ncident will be district-wide data.

- Menu

Figure 9.7.1 Discipline - Reports

9.7.1 Incident Information

The Incident Information report allows you to generate a list of all

incidents with corresponding details, which students have been involved
in.

9.71.1 Report Criteria

The Report Criteria page allows you to specify parameters
for the report. This includes incidents, date, type,
classification, and location.
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You may opt to generate the report to display either all or
specific incidents in the district. You may select ‘All’ in the
Incident field to display all incident records in the school.
Otherwise, selecting ‘Selected’ enables the Date, Type,
Classification and Location fields to allow you to specify
particular criteria to generate the report.

] B{ H IlII ‘ 1 i ,ﬂﬂf viersion 1.0.0.38923 ":: L:QPOUT

‘K12 Distrct, SHELDOH SCHOOL DISTRICT Schaal: | 33078 - GRADY SCHOOL ¥|  Parameters: |2005-82-1 ]|

Demographics H Enroliment H Course H Grades H Schedules H Progress H Attendance H Transeript |QUEETILEN | Testing Tr

Eearch | Infraction / Action | Incidert List | Incident | Action | Group Action | e aise | Batch
INCIDEHT INFORMATIOH = Report Criteria
Incidents: ISeIeded vl

CPTIONS

Dste: 082412004 E

Available Selected

Type: [ATTEM - Attendance DIST - Distruptive Behavior
DRIVI - DrivingParking ﬂ
=

.|

DRUG - Drug and Alcohol
THEFT - Thett
WARD - Yandalism

Available Selected
Clagsification: |HARA - Harazsment WWELP - Wizapon Involved

=
HATE - Hate Crime B
SIEP - Suspension a
b

POL - Paolice Called

Aoeailable Selected
Location: {Hal | - Hallway -] A TC - Afternative Center
MEDIA, - Media Center =
OFFIC - Office iy 2

OWAL - BUS OYAL
O L2 - PARENT PICKUP OW;I

Back | Prewviews | Qlearl Menul

Figure 9.7.1.1.1 Incident Information Report Criteria page

9.71.2 Report Output

The Incident Information report allows you to view general
information on the incident and the details of all participants
and infraction/actions records of each participant for the
incident. The report details the number, date, type, location,
classification, and comments of the incident. This also
displays additional details including the ID, name and current
school of the student; the role of the student in the incident;
and the corresponding infraction and action records for each
participant.

Education Solutions Development, Inc. Page 39



DISCOVERY.Net

User Manual

Report Code: DI_INCIDENT

INC,NO, DATE TYPE

GRADY SCHOOL

INCIDENT INFORMATION REPORT

LOCATION

CLASSIFICATION

COMMENTS

Page: 1of4
09/22/2005

8:48:46 PM

2 512572004,

Attendance

Building &

Waapon Involvad

Tha Incidant happens on mid-class during the said
date. Intarruptions occurs on this Class. This
incident has already underwent investigation_

JINCIDENT NO.: 2

STUDENT ID
[if applicable)

STUDENT NAME

MORE DETAILS

CURRENT SCHOOL ID

ROLE

INFRACTION

ACTION

9304372
9356367

BAB, BENJAMIN &,
ABA AHMAD J

0377362 ACKERM, ALEX] ANN

9457547

BOB, BETTY NANCY
E— —

33879
33879

33879

33879

VICT
FPART

FPART

WITN

ALCO - ALCOHOL
ALCO - ALCOHOL
ASSAL - ASSAULT
ASSAL - ASSAULT

DAMA - DAMAGE TO
SCHOOL PROPERTY

DAMA - DAMAGE TO
SCHOOL PROPERTY

ASSAL - ASSAULT

DAMA - DAMAGE TO
SCHOOL PROPERTY

ASSAL - ASSAULT
— —

BUS - BUS SUSPENSION
CHEAT - CHEATING
BUS - BUS SUSPENSION
CHEAT - CHEATING
BUS - BUS SUSPENSION

CHEAT - CHEATING

ASSIG - ASSIGNED SEATS
ASSIG - ASSIGNED SEATS

AS551G - ASSIGNED SEATS
E—

9.7.2

Figure 9.7.1.2.1 Incident Information Report

Student Action

The Student Action report allows you to generate a list of all students
with action records. You may also generate action letters for the parents
of the students with action records.

9.7.21

Report Criteria

The Report Criteria page allows you to specify parameters to
generate the report. This includes start date and end date
range, primary and secondary sorting, action letter, action
type, and action status.

You may generate an action letter for the parents of all
students with action information by selecting the Action
Letter checkbox. Otherwise, a list of all action records for

each student is displayed.

You must specify a Start Date to generate the report. You
may also select the type and status of the action records you
want to display.

You may also opt to display the report using primary or
secondary sort options. Primary sort allows you to sort
records by ‘Student ID’ or by ‘Student Name’. Secondary
sort gives you the option to sort records by ‘Action From
Date’, ‘Action Number’, ‘Action Status’ and ‘Action Type’.
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¥ Hel ]
I] B{HIP‘ 1i eI ersioni 00383 ® Lagout i

‘K12 District: SHELDOH SCHOOL DISTRICT Schaol |33079 - GRaDY SCHOOL | parameters: | 2005-24-1 j|

Demographics HEnrollmem H Course H Grades H Schedules H Progress H Attendance H Transcript | QUEHETIGEN [ Testing Tr

Report Criteria Other Criteria

STUDEHT ACTIOH - Report Criteria
* Start Date: IDBQSQDM D Primary Sort: IS‘tudent Mame vl W &ction Letter
End Date: [0am 2004 ] Secondary Sort [Adtion Status ¥

Available Selected

1

Action Type:
AT - ASSIGNED SEATS ;l BUS - BUS SUSPEMSICON
CAFED - CAFETERIA DUTY o ||CAFE - LUMCH DETEMTICN
CHEAT - CHEATING j
EXC - EXCLUSIOMARY TIME-QUT i
IMHOU - IM-HOUSE INTER\-’ENTIOP;I
Available Selected
Siction Status: —
CALL - Parents Called s WARN - Warning issued
COMP - COMPLETED 5
DET - Detention assigned j
LETT - Letter sert i
PEND - PENDING hd|
* _ Required Field Back | Preview | Clear | fdenu |

Figure 9.7.2.1.1 Student Action — Report Criteria page

9.7.2.2 Other Criteria

The Other Criteria page allows you to specify specific
students or student details to include in the report
parameters. (Please refer to The Environment, Chapter 6 for
details on Other Criteria page.)
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Report Criteria

PERIOD GP A = Other Criteria
Student ID|Student Hame

Delete Rows I

Add Rows |_1

Ni=R Enrollment Standing:
Avgilable Selected Available Selected
11 - ELEYEMTH GRADE 10 - TEMTH GRADE M - Mot Enralled E - Enralled
12 - TWELFTH GRADE = =
= =
Start Family ID:I End Farmily ID:I
Start Birth Date: | End Birth Date:|
Gender: Ethnicity:
Available Selected Available Selected
bl - MALE F - FEMALE B - AFRICARN AMERICARIAFRIARN A ASLAN
M - UMDETERMIMED = C - CAUCASIANAYHITE =
= H - HISPAMICISPAMISEH
I - AMERICAN IMNDIARALASH AR M
P - PACIFIC ISLAMDER
Homeroom:
Loailakble Selected
OM 0 - Homeraom - QM0 - 0500 - Hameroom - 0500
0100 - Homeroom - 0100 =
0200 - Homeroom - 0200 &
0300 - Homeroom - 0300
100 - Hatmeroom Auditarium ;l
Counselor: Aclvizor:
Available Selected Available Selected

12000140 - ALSEM, EDDIE
12001108 - BLIES, CAROL
12005194 - JENSEM, PAM
12002406 - LOMES ROYCE
12007255 - SCOTT, LIE ;I

12007256 - SAVERS, JOHM

Attendance Category Code:

12005451 - JORDAN, ROB 12041849 - JANDERZOM RACOB

Lunch Status Coce:

Available Selected Available Selected
DEF - DEFAULT L1-L11 -
HALF - HALF DAY = Lz2-L2 i
HOME - HOME BOLUND & L3 - Reduced <
INEL - INELIGIBLE L4-L4
TRANS - TRANSFER L5-L5 ;I
Primary Schoal of Enrallment: Team:
Available Selected Available Selected

00 - ST, WIGSEN SCHOOL
001 - H&RTYARD SCHOOL
045 - 5T, AUGUSTINE CENTER =
045 - ART SCHOOL

100 - MELWIM JONES CENTER;I

3 33079 - GRADY =CHOOL
=

GEMTH - GEMERAL TEAM

Figure 9.7.2.2.1 Student Action Other Criteria page
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9.7.2.3 Report Output

The Student Action report may be generated in two ways
based from the Action Letter checkbox: by listing all
discipline records with the selected action types of the
students, and by creating a notification letter for the parents
of the students.

If Action Letter checkbox is selected upon clicking
[PREVIEW], the report details the ID and name of the
student, action number, action type, incident number, status,
start and end date of the action, disciplinary personnel in-
charge, infraction number, infraction date, and infraction
type.

If Action Letter checkbox is not selected upon clicking
[PREVIEW], the report is displayed as a notification letter for
the parent. It details the name, ID, YIS, and homeroom of
the student; and the offense, corresponding action, start and
duration of the enforcement of the action.

GRADY SCHOOL

Page: 1of 18
STUDENT ACTION REPORT 0912212005
Rapaort Code: DI_STUD_ACTION 10:00:12 PM
STUDENT ID : 5356367
STUDENT NAME : AMAD, ADAM J
ACTION INCIDENT INFRACTION INFRACTION INFRACTION
NO. ACTION TYPE NO. STATUS FROM DATE TO DATE DECIDED BY NO. DATE TYPE
1 BUS-BUS 2 LETT-Letter 04/01/2005 04/05/2005 LEATHER, RUBY 1 DG02/2005 ALCO - ALCOHOL
SUSPENSIOMN sant
1 BUS-BUS 2 LETT-Letter 04/01/2005 04/05/2005 LEATHER, RUBY 2 DG01/2005 ASSAU -
SUSPEMNSIOMN sant ASSAULT
1 BUS-BUS 2 LETT-Letter 04/01/2005 04/05/2005 LEATHER, RUBY 3 0511/2005 DAMA - DAMAGE
SUSPEMNSIOMN sant TO SCHOOL
PROPERTY
2 CHEAT - CHEATING 2 046/01/2005 060212005 LEATHER, RUBY

Figure 9.7.2.3.1 Student Action Report
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REDWOOD ELEMENTARY
2650 SOUTH REDWOOD ROAD
WEST VALLEY CITY, 841192318
PHONE NO. (801)685-4984

DETENTION NOTICE

To the Parents of:

GAARD, EMILYE

4207 § 2300 EAST

SALT LAKE CITY, UT 84124

09/28/2005

Dear ParentGuardian:

Itis with that | must notify you that a conference was held with your child who was assigned detention concerning in this matter is

appreciated.

STUDENT: GAARD, EMILYE STUDENT ID : 9354690
HOMEROOM : YIS:

OFFENSE : DISR - DISRESPECTFUL/DISCOURTEOUS

ACTION : CAFE - LUNCH DETENTION

DETENTION STARTS : 0%'28/2004 for 1 day(s)

If this behavior continues, it may be necessary to take more serious disciplinary action. Your cooperation in this matter is appreciated.

Please sign and return.

Signature of Parent/Guardian DR. KYRA EVENGLO
Vice Principal

Figure 9.7.2.3.2 Detention Notice

9.7.3 Student Infraction

The Student Infraction report allows you to generate a list of infractions
for all students with infraction records within the specified date range
with the selected infraction type.
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9.7.3.1 Report Criteria

The Report Criteria page allows you to specify parameters to
generate the report. This includes the start date, end date,
and type of the infraction records of the students you want to
display.

You must specify a start date and date entry must be within
the logon school year to generate this report. You may also
specify an end date and select an infraction type.

You may also opt to sort the records either by primary or
secondary sort options. Primary sort allows you to sort
records by ‘Student ID’ or by ‘Student Name’. Secondary
sort gives you the option to sort records by ‘Infraction
Number’, ‘Infraction Type’ and ‘Infraction Date’.

) ) Help ]
M},ﬂg[ version 1.00.38923 ® Logout

"“2 District: SHELDON SCHOOL DISTRICT School: |330?9-GRADY SCHOOL 7| Parameters: |2DDS-AA-1 v”

Demographics HEnrollmem H Course H Grades H Schedules H Progress H Attendance H Transcript | QUEHNGEN [ Testing Tr

Eearch | Infraction / Action | Incident List | Incident | Action | Group Action | da e | Betch

Report Criteria Other Criteria

STUDENT INFRACTIOHN = Report Criteria

* Start Date: |08r23r2004 ) End Date: |09m1r2004 5|

4

Availakle Selected
Infraction Type: [a) co - ALCOHOL i’ BUS - BUS NFRACTICH
ASS8U - ASSAULT =| |cHEAT - cHEATING

BATTE - BATTERY
DAME, - DAMAGE TO SCHOOL
DANG - DANGEROILZE HORSELI

Primaty Sart: |Studerrt Maime ;I

Secondary Sort: IInfradiDn Mumber LI

* - Required Field Back | Preview | Clear | denu |

Figure 9.7.3.1.1 Student Infraction — Report Criteria page

9.7.3.2 Other Criteria

The Other Criteria page allows you to specify specific
students or student details to include in the report
parameters. (Please refer to The Environment, Chapter 6 for
details on Other Criteria page.)
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Report Criteria

PERIOD GPA = Other Criteria
Student ID|Student Hame

Delete Rows

Acld Rowe s |_1

bd=R Enrollment Standing:

Avilable Selected Avilable Selected
11 - ELEYEMTH GRADE 10 - TEMTH GRADE M - Mot Enrolled E - Enraolled
12 - TWELFTH GRADE = =

= =
Start Family ID:I Enid Farmily ID:I
Start Birth Dot | End Birth Date: |

Gender; Ethnicity:

Available Selected Available Selected
- WMALE F - FEMALE B - AFRICARN AMERICANIAFR]AN A - ASIAN
M - UMDETERMIMED = C - CAUCASIANMWHITE =

= H - HIZEPARNICISPAMISH
| - ARERICAMN IMDIANALASHARN I
P - PACIFIC ISLAMDER
Homeroom:
Lovailable Selected

QM0 - Hameroom - 0010 - 0300 - Homeroom - 0500
0100 - Homeroom - 0100 =
0200 - Homerootn - 0200 =
0300 - Homerootn - 0300
100 - Hameraotn Audditarium ;I
Counzelor: Aclvizor:

Available Selected Available Selected

12000140 - ALSEN, EDDIE
12001108 - BLIES, CAROL
12005194 - JANTEM, PAM

& 12007256 -
=
j
12005408 - LOMES ROYCE

12007255 - SCOTT, LIE hd|

Attendance Category Code:

SAVERS, JOHN

12005451 - JORDAM, ROB

Lunch Status Coce:

Available Selected Available Selected
DEF - DEFALLT L1-L11 -
HALF - HALF DAY = Lz2-L2 z
HOME - HOME BOLURD i L3 - Reduced o
INELS - INELIGIBLE L4-L4
TRAMNS - TRANSFER L5-LS LI
Pritmary School of Enrollinernt: Team:
Available Selected Available Selected

00 - ST, WIGSEN SCHOOL
001 - HART wARD SCHOOL
046 - 5T, AUGUSTINE CENTER =
048 - ART SCHOOL

100 - MELYIN JOMES CENTERLI

ﬂ F3079 - GRADY SCHOOL
=

GEMTM - GENERAL TEAM

Figure 9.7.3.2.1 Student Infraction — Other Criteria page
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9.7.3.3 Report Output

The Student Infraction report allows you to view all students
that have infraction records within the specified date range
and having the selected infraction type. The report header
displays the ID and name of the student. The report details
the infraction number, infraction type; date when the
infraction happened, incident number, location where the
infraction happened, person who reported the infraction,
action number, and action type.

GRADY SCHOOL Page: 1of2
9/23/2005
STUDENT INFRACTION REPORT
Report Code: DI STUD INFRA 23903 PM
Student ID: 9347130 ADAMS MARIE A
Infraction No: 3 Infraction Type: DIST-DISRUPTIVE BEHAVIOR
Date: 02/02/2005
Incident No: 7 Infraction Location: CLASS
Referred By: ANDERS AUBREY F
Action No. Action Type
3 CAFE-LUNCH DETENTION
Infraction No: 13 Infraction Type: DISR-DISRESPECTFUL/DISCOURTECOUS
Date: 01/24/2005
Incident No: 9 Infraction Location: CLASS
Referred By: ANDERS AUBREY F
Action No. Action Type
5 CAFE-LUNCH DETENTION

Figure 9.7.3.3.1 Student Infraction Report

9.8 Batch
The Batch submodule lists and allows you to execute all Discipline-related batch
process. It consists of two pages: List and Status pages.
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