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Introduction

School Facilities and Organization at OSPI supports the State Superintendent in providing
School Districts with financial and technical assistance in three primary areas. They are:

1. Capital planning, design and construction.
2. Facilities maintenance/management activities.
3. School district organization issues.

Information and Condition of Schools (ICOS) is a web-based system where inventory details
about school facilities, operated by school districts, and the current condition of those
facilities are documented and stored. The information is used to support the School
Construction Assistance Program (SCAP) and ancillary programs such as the performance-
based Asset Preservation Program (APP). The system is used to meet an increasing demand
for school facility inventory and building condition data as well as support school district
facility management and school facility information requests used for policy decisions. A goal
of this system is to benefit school districts by providing a system for inventory, record
keeping, and comparative analysis between districts.

ICOS is constantly being improved and future changes are expected. Although it is our desire
to keep this document current, it is marked “Draft” so the reader/user is aware what is
experienced in ICOS may not directly correspond to this User Manual in every detail.

Accessing ICOS

At this time, OSPI recommends using Microsoft Internet Explorer version nine or higher. To
view the ICOS system, the Silverlight Applet (a common add-in) must be downloaded onto
the user’s computer. Silverlight can be accessed, at no charge, from this website
http://www.silverlight.net/getstarted/. After installation of Silverlight, ICOS can be accessed
by following this link http://eds.ospi.k12.wa.us/Login.aspx

Obtaining a Login for ICOS

To access ICOS, users need a login for the OSPI Education Data System (EDS). EDS is an
OSPI web portal that allows users to access various systems for which they have permissions.
To request access to EDS and ICOS, contact OSPI School Facilities and Organization staff or
your School Facilities and Organization
http://www.k12.wa.us/SchFacilities/ContactInformation.aspx.
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Logging into EDS

EDS is the OSPI platform which provides access to ICOS. School districts must obtain
permission from OSPI to logon to EDS. District users must have a User Name and a
Password and be permitted by the district’s Data Security Manager to access the ICOS
Application within EDS.

To log into EDS and view the ICOS system:

1. Follow this link http://eds.ospi.k12.wa.us/Login.aspx.

2. Enter your username and password.

3. Click the login button.

@ =

Help  Feedback

Logout 3

Create an Account
@  System Sign In

Username: ‘

Password:

Forgot your username or password?

A. Click the My Applications tab or click on View my Applications link.

WASHINGTON STATE
mpl Office of Superintendent 4
of Public Instruction '

Home | My Applications], Profile

This section allows you to manage youraccount information.

What would you like to do? ClickEgbeglocation

| + View my applications

¢ View my application permissions

+ Edit my personal information
+ Change password

¢ Search Education Directory
* Search EDS Directory

+ View Security Managers
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B. Click on ICOS.

I Home My Applications Profile

W

Application Roles
Education
Directory

EDS Directory
Security Manager
List

W

W

W

W

You have access to the applications listed below. Click on the application you want to access.

If you need access to more applications, please contact your District Security Manager.

Application
Education Data System
Electronic Certification
Events Manager

1008 —=——_""——F— Click to enter ICOS System
NBPTS Scholarship

You are now in the ICOS system!

If ICOS is not one of the choices in My Applications List, please contact your district data
security manager.

Note: The screen prints in this manual do not reflect any actual or real data for the displayed
school district. The screens and data are used as examples only.
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Home Screen

Navigation

After logging into the ICOS system, the first screen displayed is the Home Screen (also
referred to as Home Page). This screen displays a navigation tool bar with various options.
The picture displayed is the Office of the Superintendent of Public Instruction building in
Olympia, Washington.

ICOS Home Screen

és ® = H

Help Feedback Logout

Home | Inventory and Condition Annual Survey Reports | Projects = Maps and Boundaries

Welcome to the Information and Condition of Schools (ICOS) System

ICOS News
11/13/2014

Please be aware th
changes to ICOS.
Building Invento
negative impacts

. We are st ¥
improvement efforts, and apologize
e. Please let us know if we can

if this causes a
help you address or avoid any issues.
Thank you.
ICOS Resources
e ICOS User Manual
* OSPI Facility Staff Contacts
> Privacy Policy > Disclaimer > Customer Support; 1.800.725.4311  ©®Copyright 2004 - 2010

There are two links directly below the picture of OSPI. They are:
1. The ICOS User Manual.
2. OSPI Facility Staff Contacts.

Navigation

ICOS is developed inside an existing OSPI web portal called EDS. The headers and footers
have standard design navigation features as specified by the EDS portal (EDS Home, Help,
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Feedback, and Logout). EDS meets accessibility standards as well as hardware and software
requirements. Those requirements include a minimum 1024 x 768 screen resolution and IE
Explorer 9.0 or higher.

g .
. .

&% ]
opens a screen to enter comments and submit them to the Help Desk. Clicking the
button takes users out of the system and returns them to the EDS login screen.

Clicking buttons on the header navigation menu takes users to the corresponding screen.

WASHINGTON STATE ’vm / % ® ‘ E

OSPI otz

Home  Help Feedback Logout

Home Inventory and Condition Reports = Maps and Boundaries

The navigation tool bar includes the list of buttons below. They are described in more detail in
the next section:

1. Home.
The ICOS Home Page is the first screen viewed when entering the ICOS system. The
page contains links to the ICOS User manual and contact information for School
Facilities Staff. It also displays pertinent ICOS news items.

2. Inventory and Condition.
The Inventory and Condition screen contains pages used to enter data about a facility,
a site, and building inventory and condition ratings as well as Pre-Disaster Mitigation
(PDM), Asset Preservation Program (APP), and Washington Sustainable Schools
Protocol (WSSP).

3. Reports.
Select this screen to run reports based on various user-selected criteria. New data or
edits in ICOS must be approved by OSPI before they appear in a report. Reports that
can be accessed include:

A. APP Annual Report.
A report showing the current status of APP buildings.

B. Building Summary Report.
A summary of an individual building’s information including the inventory
and condition.
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C. District Summary Report.
A summary of district information including a list of facilities and buildings.

D. Facility Report Summary.
A summary of facility information including a list of buildings.

E. OSPI Report 1049 Report.
A five year cohort survival enrollment projection, by grade, based on the last
six years of headcount enrollments as reported each October.

F. SCAP Report 1.
A report showing all the SCAP projects that were built or modernized using
state funding assistance.

G. SCAP Report 3.
A report showing the gross square footage, gross instructional square footage,
and the SCAP recognized square footage for all the district’s facilities.

4. Maps and Boundaries.
This screen displays a GIS-based interactive map that contains information on school
district boundaries, demographics, and capital projects.

The footer provides links to the OSPI Privacy Policy, a disclaimer, and Customer Support.
Clicking one of these links redirects the user to the appropriate screen.

I » Privacy Policy  »Disclaimer  » Customer Support: 1.800.725.4311  ©Copyright 2004 - 2010

Inventory and Condition

The Inventory and Condition screen is the primary location to find site and building inventory
and condition information as well as other related screens. Each is described in the following
sections.

Tree View Pane and Viewer Screen

All screens in the Inventory and Condition section have a Tree View pane where the screen
navigation occurs. The Viewer Screen is where the information appears after the user clicks
on a choice in the Tree View.
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Tree View and Viewer Screen

l Home Inventory and Condition Reports Maps and Boundaries

General
Viewer
4 Blaine Screen
APP
Contacts

Uploaded Files <:| Tree View

Blaine Elementary School
Blaine High School

Blaine Middle School
Blaine Primary School

Point Roberts Primary School

Navigating the Tree View

The General tab displays all of the facilities within the school district. If a user clicks on the

expander triangle © next to a facility, inventory and condition options for that facility can be

viewed. Once expanded, single-click on the downward pointed triangle symbol + to collapse
the list.

The tree view is organized hierarchically with districts and their related facilities listed
alphabetically.
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District

APP

Contacts
Uploaded Files

Facility

Building Information level 3

ICOS Hierarchy Screen Example

level 1 General
level 2 4 Blaine
App
level 2
Contacts
level 2 Uploaded Files
level 2 4 Blaine Elementary School

Building Information

Blaine High Schoaol

Blaine Middle Schoaol

Blaine Primary School

Point Roberts Primary School

General Tab - Viewing the Details

1. Click directly on a district’s name to open details in the Viewer Screen.

2. Click on the small gray expander triangle symbol

district’s tree view list. All of the facilities in the district are listed.

Expanded Tree View

next to the name to expand the

General

4 Blaine
APP
Contacts
Uploaded Files
4 Blaine Elementary School
Building Informaticn
4 Blaine High School
Building Information
4 Blaine Middle School
Building Information
Blaine Primary School

Point Roberts Primary School

Blaine District Summary | x|

Blaine District Summary

School District Name: |Blaine

County/District Code: | 37503 County Name:
Educational Service

District (ESD); |

District Classification: First Class Second Class

Total Number of

Facilities/Sites: IS—I fetaliceaoc:
Total Facilities/Sites 0

Rated Complete: I—I

Total Number of

District Buildings: 13 Gross Total Sq Ft:
Total Buildings Rated T

Complete: I—I

Whatcom

Mon-High District

38.57

346,716

Add Facility = View District Map

No
Photo
Available

Once the list is expanded, you will see a small, black, downward pointed triangle “# next to
the item. Clicking on this black triangle will collapse the list and hide the facilities.
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Navigating the General Tab Viewer Screen and Accordion

The viewer screen bar is the vertical bar to the left of an opened screen. The Screen Bar is light
blue when it is maximized and white when it is minimized. All viewer screens have the same
screen controls for closing, maximizing and re-opening screens.

1. To close a screen, click on the I button at the top of the Screen Bar.

2. To minimize a screen, click on the # button at the bottom of the Screen Bar.

3. To re-open/maximize a screen, click on the # button at the bottom of the Screen
Bar.

Minimize and Maximize Screen Examples

General

4 Blaine
APP
Contacts
Uploaded Files

4 Blaine Elementary School

ine District Summary | X |

Building Information
4 Blaine High School

Building Information
4 Blaine Middle School

Building Information Close Screen
Controls

Blaine High School's Building Details @

Blaine Primary School

Point Roberts Primary School

Minimize/Maximize
Screen Controls
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Up to five screens can be open at the same time. If a user attempts to open a sixth screen, a
pop-up message will display, “One of the current five screens must be closed before opening
a new screen.”

Accordion Screen Closed

General

4 Blaine
APP
Contacts
Uploaded Files

4 Blaine Elementary School

Blaine High School | X |

Building Information

Blaine District Summary | X |

4 Blaine High School

Blaine Elementary School | X |

Building Information
4 Blaine Middle School

Building Information

Blaine High School's Building Details | X |

Blaine Primary School

Point Roberts Primary School

Right-click to Expand /
or Collapse All

Screens

To open or expand all accordion screens:
1. Right-click on a viewer Screen Bar.
2. Select Collapse All

3. Select Expand All.
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A screen can also be expanded or collapsed by single-clicking on its viewer screen bar.

To increase the right-hand viewer screen and allow the fields to be viewed without the use of
scroll bars, place your cursor over the divider line between the left pane and the right-hand

viewer until your cursor turns into a the double headed arrow. Left-click when the cursor is a
double-headed arrow, and drag the screen to the left (or right) until your desired screen size is

achieved.
Main Screen Expander Arrow
General x| Blaine District Summary
4 Blaine ?
APP £ School District Name: |Slaine |
E
Contacts l:
] County/District Code: |37503 County Name: |Whatcorn |
Uploaded Files s
4 Blaine Elementary School 'E Educational Service
©  District (ESD): [esi
Building Information E :
-
4 Blaine High School = District Classification: First Class Second Class Non-High District

LY

Building Information
Blaine Middle School

Building Information
Blaine Primary School

Point Roberts Primary School

Total Number of

Facilities/Sites: < Total Acreage: |38.57 |
Total Facilities/Sites 0
Rated Complete: I—l
Total Number of

i ey | =
District Buildings: 13 Gross Total Sq Ft |346,716
Total Buildings Rated

10

Complete:
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District Information

The District Summary screen is the first screen that displays when the Inventory and
Condition tab is chosen on the navigation pane. It displays specific information about the
district including rollup totals from all of its facilities and the buildings within those facilities.
This is a read-only screen and changes cannot be made in this screen.

District Summary Screen

General x| Blaine District Summary
4 Blaine ;
£ School District Name: |8Iaine |
APP g
Contacts 13 h
County/District Code: | 37503 County Name: Whatcom
Uploaded Files = - ” SR 1 |
- Click directly on
4 Blaine Elementary School a Educatig the District Name |
Building Information _E District z
<
4 Blaine High School @ District Classification: First Class Second Class Non-High District
Building Information |
Tota’ Numt?er ok 5 Total Acreage: 138.57
4 Blaine Middle School Facilities/Sites: R
B Ink . Total Facilities/Sites 0
uRdmg ntosmanon Rated Complete: [—1
Blaine Primary School Total Number of
A 3:. o 13 Gross Total Sq Ft: |346,716
Point Roberts Primary School District Buildings:
Total Buildings Rated
10 1
Complete: o —

Fields on the District Summary screen and information included are:
1. School District Name.

2. County District Code.
This is a unique five-digit number for county and school district.

3. County Name.
Name of the county in Washington State where the district resides.
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10.
11.
12.

13.

Educational Service District (ESD).
Regional educational service agency where the district resides.

District Headcount Enrollment.
Student headcount enrollment as reported by the school district to OSPI annually on
October first.

District Classification.
The student classification of a district. See the ICOS Glossary.

Total Number of Facilities/Sites.

Total Acreage.

Total Facilities/Sites Rated Complete.

Total Number of District Buildings.

Gross Total Square Feet.

Total Building Rated Completed.

View District Map. To view the district map:

A. Click the View District Map button. A separate Internet Explorer window
opens a Washington State map. This will take you to the same location as the
Map and Boundaries button on the main navigation toolbar. Click on a district
to see details. See Maps and Boundaries on page 69 for detailed instructions.

B. To print the district map, click on the toolbar.

C. To close the window, click RS in the upper right-hand.
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Add/View Files

To add a photo to the District Summary, as well as other documents specific to

district, facility, or building levels, click Uploaded Files and then click the

Note: The maximum file size that can be uploaded into ICOS is two megabytes.

The system will not allow duplicate file names to be uploaded for a district. Each file

for the district must have a unique file name.

Add/View Files Example

General .| Blaine - Uploaded Files

4 Blaine Filters: File Type | All Document Types

v

Add File
oL

Sa

APP

Uploaded Files
B'S gntary School

Blaine High School

<7 Blaine

Blaine - Uploaded Files | X

Blaine Middle School
Blaine Primary School

‘ Point Roberts Primary School

Step 1: Upload new files by browsing for a file or drag a file directly into the uploader.

Note: For this example, we are uploading a Site Area Map for Blaine Middle School.

Click Here to Select a File

ICOS File Upload /

Step 1: Upload new files by or 'drag and drop’ files into this window.

Document Type File Name Type Status
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Step 2: After selecting a file, the file type must be picked from the drop-down menu.

1CO0S File Upload

Z3
Step 1: Upload new files by browsing for a file or 'drag and drop’ files into this windowe.
Document Type File Name Type Status
Select a Document Type Site Map Blaine Middle School .Jpg not ready delete
File Details

Step 2: For aach file verify it's name and sslect a document type.

File Nama |5ite Map Blaine Middle School |

File Type

Select a Type | Upload | Cancel

APP &6-Year Certification Letter

APS Certification Letter

APP Board Resclution

Building Area Analysis

Energy Audit
Other

Fhoto

Site Area Map
Building Fleor Plan

Step 3: Select facilities and buildings that each file applies to by checking the boxes next to

their respective names, then click .

1CO0S File Upload b
Step 1: Upload new files by browsing for a file or 'drag and drop” files into this window.
Document Type File Name Type Status

Sita Area Map Site Map Blaina Middla School jpg ready delete [
File Details

Step 2: For sach file verify it's name and select a document type.
File Name ‘Site Map Blaine Middle School
File Type | Site Area Map ~ |
File Linking

Step 2: For each file, sither select 'District File' or chack the facilitizs and/or buildings it will be linked with.
LI District File

Facilities Buildings

D Elaine Elemantary Schocl IZ Middle School

D Elaine High School ‘@ Middle School Gym ‘

|+] Blaine Middle Scheol

D Blaine Primary School

|| Point Roberts Primary Schoal

Upload ] [ Cancel
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The file should now be visible in the Uploaded Files section.

E] Blaine - Uploaded Files
Add File = Save
Filters: File Type | All Document Types * | |« Facilities |+ Buildings

%7 Blaine

7 Blaine Middle School

| 7 Middle School Gym
Site Area Map - Site Map Blaine Middle School.jpg Proparties | Link | Delzte |

Blaine - Uploaded Files

Additional features include:

1. Properties — This feature can be used to change the filename and file type.

7 Blaine Middle School

%7 Middle School Gym

Site Area Map - Site Map Blaine Middle School.jpg Properties | Link | Dalete
1z Approved
File Mama |Sile Map Blaine Middle Schoal |
File Type l Site Area Map - J
Uploaded By ICOS_District TestAccount

Uploaded Date 12/03/2014

2. Link — This feature can be used to associate files with facilities and buildings.

ICOS Link File S

File: Site Map Blaine Middle School
Select the facilities and buildings you want to associate or 'link’ the file with. Linking a file, a site map for
instance, allows you to associate it with multiple buildings or faclities.

Facilities Buildings
[+ Blaine Middle School [+] Middle Schocl

|_| Blaina Elemeantary School [+] Middle School Gym

|__| Blaine High Schoal
|| Blaine Primary Scheoaol

|_| Point Roberts Primary Schoal

l oK ]l Cancel ]

3. Delete — Files can be deleted. When a file is deleted, an approval for the deletion is
sent to a Regional Coordinator.
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Add a Facility to the District
To add a new facility to a district:

1. Open the District Summary screen for the district you want to add a new facility to,

and click Add Facility .
2. Type the new facilities name into the Facility Name field.

3. Select a Facility Site Profile Type from the drop down box.

Warning: The correct Facility Site Profile Type must be chosen before condition rating
components. Once rating has begun, the profile type cannot be changed.

Add New Facility Window
Add New Facility o

Facility Name™: || |

Facility Site
v
Profile Type*: l I

Latitude™: | |

Longitude™®: | |

| Save ]| Cancel ]

1. Inthe Latitude field, enter the latitude (numbers only).
Example: +- nn.nnnnnn to +- nn.nnnnnnnn.

2. Inthe Longitude field, enter the longitude (numbers only).
Example: +-nnn.nnnnnnn to +- nnn.nnnnnnnn.

3. Click _=2"® | The new Facility will now be listed in the Tree View. Go to Edit
Facility to edit and add additional data to a facility.

4. Click %<2l | or %] on the accordion to close the Add Facility Screen.
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Asset Preservation Program (APP)

Districts use the Asset Preservation Program screen for school facility buildings that are
participants in the APP.

Note: For buildings to appear in the APP screen, they must be approved in the system by your
OSPI Regional Coordinator (RC). If you have questions, please contact the RC for your
region. Contact information can be found on the School Facilities and Organization website
http://www.k12.wa.us/SchFacilities/ContactInformation.aspx.
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Open APP Screen

To open the Asset Preservation Screen, click on Asset Preservation Program (APP) button
on the tree view. All columns are read only except for the Board Meeting Date When Report
Was Presented.

Asset Preservation Program Screen

9 Blaine - Asset Preservation Program (APP)
Log Save

-
&
= Reporting Year: 2013 - 2014
E
L - . -
;5 ADIs.t"dd Building Board c I_tj.:!jst. B<I:}artd I‘:::lmg
& Year # Facility Name ss_lgrle Condition Resolution ertincation ate en
= Building — Completed Letter Report Was
o Name or ID L Completed Presented |
=
E Blaine

e
H 9 Elementary Main Building 86.05 =m/d/yyyy= | -
E Schoaol —
-
= Notes: Upload APP Board Resolution and APS Certification Letters on the District Summary screen.
w
"I‘ At least one of your APP buildings has a requirement for a 6-Year Certification Assessment.
£
£
-]

Edit/Add APP Data

1. Enter the Board Meeting Date When Report Was Presented by using the format
MM/YY/YYYY.

2. Tosave the data, click =ave |

)

3. To close the APP Summary screen, click
Contacts

All contacts for a district appear in the Contacts screen when it first opens.
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General | 1nformation Center 9 Blaine - District Contacts
4 Blpine £ A
@ E Search For Contact
‘ES § School District | Blaine M| |] Active Contact
Blaine Elementary School E Facility | Select a Facility =
EBlaine High School n.- Contact Type | Select Contact Type |
Blaine Middle School E First Name | |
Blaine Primary School ﬁ Last Name | | l Search J
Point Roberts Primary School
First Name Last Name Contact Type Location District
Ron Spanjer Superintendent - Blzine School District -
Bugs Bunny Business Manage Blzine Schodl
Jim Kenoyer F lanager - Blai
Kathy Mewpart Pris Blai
Scott Ellis P Blzi
Darren Benson P Blzine Middle School Blai
Ron Spanjer Principal Point Robarts Primary Blzine School Di
NANCY BAKARICH Principal Blzine Primary School Blaine Schoal District
Robert Haskell Principal Blaine at Timber Ridge Blzine School District -
Ron Spanjer Status: Active
Superintendent in Blaine School District
Phone Numbers Email
Business 360.332.5881 Business
Mailing
> 765 H Street -

Contact Search

To search for active contacts, the " #<tive contact oy must be checked. To search for in-active
contacts, the Active Contact check box must not be unchecked.

Enter one or more of the criteria listed belwo to assist in your contact search:
1. School District (defaulted to your district).
2. Facility.
3. Contact Type.
4. First Name.

5. Last Name.

Click and the search results will display in the search result grid. Click on the
contact row in the grid to view the contact details below the grid.

Create New Contact
To create a new contact;

1. Click the Contacts button, under the district, in the tree view.

2. In the Contacts window, click reate New Contact

Page | 24



3.

In the Add Person pop-up window, type the first name and last name of the new
contact. Please note:

A. If there is already a contact with the same name in the system, the records will
appear in the grid below the name fields.

Add Contact Search Screen

Add Person ER
First Name | Buas] |
Last Name | Bunnyv |

A person with this name already exists. Do one of the following:

* Select a person from the grid below and click "Edit’ to change/view their contact
information.

* Click the "Add’ button to create a new contact record for this person.

District Facility Contact Type First Name Last Name
Blaine Schoal District - Business Manager  Bugs Bunmy
l Add ] l Edit J l Close ]

B. If the person(s) listed is not the same person that you are creating a new

contact for, click to create a new contact record.

C. If your contact is listed, click that contact row in the grid and click
to edit the contact data. See page xx for more information.

D. If you decide not to edit or add a contact, click .

In the Create Contact screen, enter the following:

Create New Contact Screen

=) Blaine - District Contacts
Add Contact Type  Add Phone Number ~ Add Email ~ Add Address Save Cancel

Create New Contact

First Name |Tom | Contact last updated:8/6/2013

Last Name | Thumd] |

- District Contacts

Contact Types
Location Contact Type

Blaine

Phone Numbers
Primary  Type Phone Number

Email

Primary  Type Email

Address
Primary  Type Address
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5. Click Add Contact Type .

6.

In the Add Contact Type Detail window, enter the related data for the contact.

Note: At least one Contact Type is required to save the contact.

Add Contact Type Detail

7

District lSEIecl a District il
Facility lSEIecl a District .
Contact Type | Select Contact Type .

| Add

It

Close I

7. Click Add Phone Number

A. Inthe Add Phone Detail window, enter the data for each field.

B. Check the Is Primary box to make it the primary phone number.
Note: Only one phone record can be designated as primary and must be

checked at the time the record is created.

Add Phone Detail

Phone Type
Is Primary

| Select Phone Type

L

Phone Number

(

12 I~

| Ext|

Add

It

Close

Add Email

8. Click the button.

A. In the pop-up Add Email Detail window, enter the data for the contact.

B. Check the Is Primary check box to make it the main email.
Note: Only one email record can be designated as primary and must be
checked at the time the record is created.

Add Email Detail

Email Type lSeIect Email Type il
Is Pimary (]
Email Address

Add

It

Close

J

9. Click Add address

Page | 26



A. In the pop-up Add Address Detail window, enter the data for the contact.

B. Check the Is Primary box to make it the main address.
Note: Only one address record can be designated as primary and must be
checked at the time the record is created.

Add Address Detail ER

Address Type | Select Address Type il

Is Primary ™
Address Line 1

|
Address Line 2 |
|

City

State |
Zip Code -

| Add J [ Close I

10. Click ~In-Activate Contact 1y ;ton jn the Edit screen if you do not want the contact to
appear in search results. For example, Bugs Bunny is the Business Manager for
Blaine School District. If that contact is labeled Inactive, a search by School District
> Contact Type > First Name or Last Name will not show Bugs Bunny in the results.

11. To reactive an In-Active contact, click the ~Activate Cantact  hytton on the Edit
screen. See page xx below for more information.

12. To save the data, click =€ to save the data.

13. To close the Create screen, click the ©3m¢&l  pytton.

Edit Contact

Note: Only facility contacts can be edited. Principal and Superintendent contact types cannot
be edited. If a contact is not editable, the Edit Contact button will not be displayed in the
upper right corner when that contact is selected.
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Search Results Screen

Blaine - District Contacts
Create New Con @

E3

w
] o
.E Search For Contact
]
= Schoal District [ Blaine - ] |+ Active Contact
17}
s Facility l select a Facility - ]
17}
':I' Contact Type l Select Contact Type - ]
_E First Name | |
=
= Last Name | | l search

First Name Last Name Contact Type Location District

Ron Spanjer Superintendent - Blaine School District P

Bugs Bunmy Business Manager = Blaine School District >

Jim Kenoyer P Bl SENoeT Distnict

Kathy MNewport Principal Blzine Elementary Schocl Blzine School District

Scott Ellis Principal Blzine High Schoel Blaine School District

Darren Benzon Principal Blzine Middle Schoal Blzine School District

Ron Spanjer Principal Point Roberts Primary Blzine School District

NANCY BAKARICH Principal Blzine Primary Schoal Blzine School District —~

Robert Haskell Principal Blzine at Timber Ridge Blaine School District -

Bugs Bunny Status: Active
Business Manager in Blaine School District
Phone Numbers Email B
Business (555)555-5555 Business
Other (555)565-5656

> Rucinesss - Mailinn f

To edit contacts:
1. Search for the contact you want to edit by following instructions on page xx.

2. Click on the contact row that needs to be edited in the search results grid.

3. Click BditCentact The Edit contact screen will open for the selected contact.

4. In the Edit contact screen, enter your changes.
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29

Blaine - District Contacts

To de

Edit Contact Screen

Blaine - District Contacts
Add Contact Type  Add Phone Number  Add Email  Add Address Save  Cancel

Edit Contact
First Name |Eiugs | Contact last updated:9/2/2011
Last Name |Eiunn\,-' |

Contact Types

Location Contact Type
Blaine School District Business Manager
Phone Numbers
Primary  Type Phone Number
|+ Business (555)555-5555
Other (555)565-5656 ‘
Email
Primary  Type Email
| Business Bugs@test.com |
Address
Primary  Type Address
. - Carrot Ave
s Business - Mailing Olympia, WA 98555 |

To make a contact active and searchable, click ~“ct¥ate Contact

hand corner of the screen.

in the upper right

To make a contact in-active and not displayed in searches, click the

In-Activate Contact 1 tton in the upper right hand corner of the screen.

The data entered in the screen cannot be edited directly. The record that needs to be
changed must first be deleted.

lete a contact type, phone number, email or address, click on next to the

corresponding record you want to delete. A Delete Confirmation message pop-up will ask if
you are sure you want to delete the contact record. Note:

=

If you click Yes, the record is removed from the contact.
If you click Cancel, the record is not deleted and remains in the contact screen.

Click Add next to the data section you want to add the edited or new information.
To save changes, click 53¢

To close the edit screen, click =~ 2"¢¢!
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Facility Information

To view and edit faciltiy information click on a facility name in the tree view pane.

The Facility screen displays specific information about the facility including the rollup totals

from all of its buildings. To add a building click on #dd Building " gee page xx for detailed

instructions.

General |Information Center

4 Blaine

Contacts

Uploaded Files
”.Blama Elementary School
Blaine HIgN School

Blaine Middle School

Blaine Elementary School x|

Blaine Primary School

Point Roberts Primary School

Edit Facility Screen

Blaine Elementary School

Add Building

Facility Number:

(Assigned by OSPI) |2?13—|

Site Map  Room Use  Notes

Facility Name®: |Blame Elementary School
Facility Site
Profile Type*: | Elementary School - Rural |

2713
Lk

School Code(s):

Add Delete
Students Served o
(as of Oct 1): |—|
Grade Span

Lower Level Grade: Peesgl Seelsi

Original Property === Original

Acquisition Date: <m/dfyyyy> l_ Occupancy Date:

Total Number

Total Acres: 7.57 I
of Buildings:

# of Teaching
Stations for

|22—| Students with

Disabilities:

Total Number of
Teaching Stations:

Facility Coordinates
Latitude:

48.992403 Longitude:

Reporting Asset Presevation Program (APP)
Requirements and

- - WSSP or LEED
Designations:

Edit/enter data into the desired fields including:

1. Facility Number.

This field is assigned by OSPI and cannot be edited.

2. School Code.

5

‘<mr"deYY> |[: Original Board

Add/View Files Log Save

| =midlyyyy= ‘l:

ptance Date:

Gross Facility Sg

|—|1 Ft:

|

-122.7407

See page xx for instructions on how to edit the school code field.

3. Facility Name.

Change the facility name in this field if needed.

Facility Site Profile Type.
Change this field only if needed.

60,523




10.

11.

12.

13.

14.

15.

Warning: You must make sure that the correct Facility Site Profile Type is chosen
before condition rating any components. Once rating has begun, a Facility Site Profile
Type cannot be changed.

Facility Notes.

Add notes in this field if needed.

Students Served.

Enter the number of students that physically attend the facility.

Grade Span, Lower Level Grade.
This field is read only.

Grade Span, Upper Level Grade.
This field is read only.

Original Property Acqusition Date.
Enter the date by clicking on the calendar next to the field, or type the date into the
field in format M/D/YYYY.

Original Occupancy Date.
Enter the date by clicking on the calendar next to the field or type the date into the
field in format M/D/YYYY.

Original Board Acceptance Date.
Enter the date by clicking on the calendar next to the field, or type the date into the
field in format M/D/YYYY.

Total Acres.
This field is automatically populated from the Site Inventory screen from the Total
Site Acreage field. It may be edited in the Site Inventory screen.

Total Number of Buildings.
This field is automatically populated with the total count of buildings added to the
facility.

Gross Facility Square Feet.
This field is automatically populated with the sum of all square footage from the
buildings added in ICOS for the facility.

Site Shared With.
This field will only be displayed, and is automatically populated, if shared facilities
were added in the Site Inventory screen. Information may also be edited in the Site
Inventory screen.
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16.

17.

18.

19.

20.

Notes

Total Number of Teaching Stations.
Enter the number of Teaching Stations. See glossary for definition.

Number of Teaching Stations for Students with Disabilities.
Enter the number of Teaching Stations. See glossary for definition.

Facility Coordinates Latitude.
Enter latitude coordinates, (humbers only format) +- n.nnnnnnnn to +- nn.nnnnnnnn

Facility Coordinates Longitude.
Enter longitude coordinates, (numbers only format) +- n.nnnnnnnn to
+- n-nn.nnnNNNNNN

Reporting Requirements and Designations:

A. Asset Preservation Program (APP) is read only. This box will be checked if
the facility has one or more APP buildings.

B. WSSP or LEED is read only. This box will be checked if the facility has one
or more WSSP or LEED buildings.

C. Remote and Necessary School is read only. This box will be checked if the
facility is designated as Remote and Necessary.

D. Skill Center Programs. If the facility is a Skill Center, or contains one or more
Skill Center programs, click the box to identify type.

Skills Center Type(s). Options are core, branch, sattelite or extension.

Skills Center Affiliated With.
If the Skills Center Type selected is Branch Satellite, or extension, a Skills Center
Affiliated With field is required from the drop down box.

Click =3ve

Click on the accordion to close the Facility screen.

To edit or view Facility Notes, click "@tes
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Facility Notes &

Notes for: Blaine Elementary School

Note Date blota Action

2. Enter a date for the note using format MM/DD/YYYY.

3. Enter a note description into the box next to the date.

4. Click 24 ]

5. Repeat the steps above to add another note for a facility.
To delete a note:

1. Click on Delete in the Action column of the note row. A delete confirmation pop-up
message asks if you are sure you want to delete the contact record.

A. If you click Yes, the record is removed from the contact.

B. If you click Cancel, the record is not deleted and remains in the contact
screen.

C. To close the Facility Notes window, click [ ok |

Add/View Files

For detailed instruction on how to Add/View files, see page 12.

Add/Edit School Code

To add a School Code to the facility, click |9 | below te the School Code field.
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-
@ Delete

a Blaine Elementary School
Add Buillding Site Map Room Use
B
-E Facility Number:
o . : |2713 |
wn (Assigned by QOSPI)
&
-] - .
e Facility Name™®: |Eila|ne Elementary Schoaol |
-~}
£ - )
@ Facility Site - tarv School - Rural
— - -
2 Profile Type™*: l ementary Schoo ura J
=
E School Code(s): 2713 1

1. Inthe School Code pop-up screen, click 144d] t0 add a School Code.

Note: A Facility Number (assigned by OSPI) refers to a physical building and
typically stays with that building regardless of change of use. A School Code refers to
a program (high school, skills center, alternative program) and may move with the
program if it relocates to another facility.

Add/Edit School Code Pop-up Screens

School Code bt

Click the Add button to add a School
Code to the Facility:

Add

Do most of the
students physically
attend this
Facility?

School Code

OK

School Code 22

Click the Add button to add a School
Code to the Facility:

Add

Do most of the
students physically
attend this
Facility?

Deleteq )} =]

L ok |

School Code

2. To search for a school or code, in the School Code column field, type only the first
two or three characters of the school’s name or the School Code numbers. For
example, to search for Franklin High School, start typing “fra”” and a list of Schools
will appear with corresponding letters.

Note: It may take a few moments for the system to find all instances of “fra”.

3. To select a School from the list, click on the name, and it will appear in the School

Code field box.
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School Code

Click the Add button to add a School Code to the Facility: | Add
Do most of the
students physically
School Code attend thic
Facility?
Delete fra | |+
2299 ~ Charles Frands Adams High School (Clarkston SD) =

K
4007 ~ Benton/Franklin Juvenile Justice Center (Kennewick SD) - )

2009 ~ Franklin Elementary (Port Angeles SD)

3080 ~ Benjamin Franklin Elementary (Vancouver SD)
2090 ~ Fraptz Coe Elementan hool {Seattle Public Schools)

2182 ~ Franklin High School (Seattle Public Schools)

3591 ~ Franklin EfEMentary (Lake washingon SD
4355 ~ Frank Love Elementary (Morthshore SD)
2629 ~ Frank Givens Community El Schl (South Kitsap SD) v

Click the check box Do most of the students primarily attend this facility, if the majority of
the students attend this School.
School Code

Click the Add button to add a School Code to the Facility: | Add
Do most of the

students physically
Schodl Lode attend this

Facility?
Delete" 2713 ~ Blaine Bementary School (Blaine School District)

OK

To delete a School Code row in the pop-up School Code window, click the button.

1. A delete confirmation message pop-up message asks if you are sure you want to
delete the School Code from the facility.

2. If you click Yes, then the School Code is removed from the facility.

3. If you click cancel, then the School Code is not deleted and remains in the facility
grid.

4. Click , and the added School Code displays in the School Code field box on
the Edit Facility screen.

To delete a School Code from the Facility Edit screen, select the School Code you want to

delete, and click .
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Note:

1. A delete confirmation pop-up message asks if you are sure you want to delete the
School Code from the facility.

2. Click Yes, then the School Code is removed from the facility.

3. Click Cancel, and the School Code is not deleted and remains in the facility grid.

Add/Edit School Code Pop-up Screen — Delete School Code

School Cude{sj:@ h

| Add |Delete

Add/Edit Facility Room Use

To add/edit the Facility Room Use, click R29M Ys€ A separate screen opens with the
facility space room use data.

Facility Space Inventory Screen

1 Facility Room Use £

|
1 Space/Room Type Quantity
M | Art
Career & Technical Ed/Flex Lab
M | Classroom - Regular T/S
5| | Commons/Multipurpose
¥ | computer Lab
- | Full-Day Kindergarten additional classrooms needed
Full-Day Kindergarten in-use classrooms
Gymnasium/FE
Kitchen

Library

[ =] QW

Modular Buildings

Music

o =

Portable Buildings

a1

Restrooms - Faculty

Restrooms - Student

o N s T T Y s Y e Y s Y T s N s T e Y s T T R o T o

Srhanl Administrating o

| 0K || Cancel |

In the Quantity field, enter the quantity for each Space/Room Type for the facility in a
number format only (nn.n).
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Tip: Double-click in the first Quantity field, then use the tab button on your keyboard to
move to the next field.

1. To close the window, click or in the upper right-hand corner.

2. To cancel your changes click - cance!

Building Information Screen

To view the Building Information screen, click directly on Building Information underneath
the facility name in the tree view. The Details tab is shown by default.

Blaine High School’'s Building Information
Add Building = Save

7

Building Gross SqFt Instr SqFt SCAP SqgFt Classrooms T. Stations Condition
Concessions o o o ] not started
Greenhouse o o o 1 not started
Gym Complax 62,179 62,179 o o 83.47%
High School 49,036 49,036 o 26 756.590%

Totals: 8 138,579 133,460 0 36 print all
Details | Inventory | Condition | Classrooms | Files | Map | Log
Located at Facility: | Blaine High Schoal
Mame: |Con|:e55ions
Type: (*) Permanent(_' Portable () Flag for ICOS Remowal
Profile: Concessions
Year Built: 1974 Last Major Renovation Year:
Mumber of Floors: 1
Characteristics: |+ Occupied
|| Leased
|| Histonic
|_| Has Classrooms or Teaching Stations
Asset Preservation Program (APP)
Board Acceptance Date:
|| Washington Sustainable Schools Protocol (WSSP) or LEED
Motes: Add MNote
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Select a Building

If the facility selected in the tree view has multiple buildings on the site, buildings can be
selected from the grid at the top of the Building Information screen. The selected building
name will appear on the Details tab.

General ;| Blaine High School's Building Information
= Add Building  Save
4 Blaine
Building Gross SqFt Instr SqFt SCAP SqFt cl T. i Conditi
APP - A
1 Concessions 0 0 o o o not started
Contacts |
Greenhouse 0 0 0 1 [} not started
Uploaded Files
Gym Complex 62,179 62,179 0 o 3 83.47%
Blaine Elementary School 5
High School 49,036 49,036 0 26 2 76.59% 3
4 Blaine High School
9 Totals: 8 138,579 133,460 [) 36 6 print all -

Building Information 3
Details | Inventory | Condition | Classrooms | Files | Map | Log
Blaine Middle School
Blaine Primary School bocated st Eadiliy: |

Point Roberts Primary School Name: JConcessions

aine High School's Building Information

Type: (*) Permanent(_) Portable () Flag for ICOS Removal

Use scroll bar
for facilities with more
than 4 buildings

Note: Condition scores can be clicked to view the Building Condition Rating Summary report
in a new browser window.

Enter Building Details

Details | Inventory | Condition | Classrooms | Files | Map | Log
Located at Facility: | Blaine High School

MName: |Concessions

Type: ! Permanent!_J Portable | Flag for ICOS Removal

Profile: Concessions

Year Built: 1974 Last Major Renovation Year: |
Mumber of Floors: 1

Characteristics: || Occupied
|| Leased
[__| Histonic
|| Has Classrooms or Teaching Stations
Asset Preservation Program (APP)

Board Acceptance Date:

[ | washington Sustainable Schools Protocol (WSSP) or LEED

Motes: Add Note |
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Edit/enter data into the desired fields including:

1.

Located at Facility.
The current facility at which a building is located. Portables can be moved between
facilities in a district by selecting the desired facility from the drop-down menu.

Name.
The name of the selected building.
This field is required.

Type, Permanent.
This indicates that the selected building is a permanent structure.
See glossary for definition. At least one Type is required.

Type, Portable.
This indicates that the selected building is a portable structure.
See glossary for definition.

Type, Flag for ICOS Removal.
This indicates that a building does not belong at the selected facility and should be
removed by a Regional Coordinator.

Building Profile.
Change this field only if needed.
This field is required.

Note: If a building has component condition ratings, a message will display a
warning that if the Building Profile Type is changed all of the condition ratings will
be deleted from the building.

Year Built.

This is the year that construction was completed, generally considered to be the first
year to be put in use.

This field is required.

Last Major Renovation Year.
The last year in which any major modernization, remodel, or structural changes were
made to the building.

Number of Floors.

See glossary for definition.
This field is required.
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10.

11.

12.

13.

14.

15.

Characteristics; Occupied, Vacant, Surplused, or Demolished.
This field is required.
Characteristics: | | Occupied [ | Wacant [ | Surplused | | Demolished

Characteristics, Leased.
This field is required if checked. Select “To Others” or “From Others”.

|+ Leased | | To Others | | From Others

Characteristics, Historic.
This field is required if checked. Indicate which historic registerie(s) the building

belongs to. /! Historic || Local L state || national

Characteristics, Asset Preservation Program (APP).

This field is read-only with the exception of the Board Acceptance Date.

Contact a Regional Coordinator if a building is incorrectly marked/not marked as
APP.

Characteristics, Washington Sustainable Schools Protocal (WSSP) or LEED.

Add Note.
Notes can be added by clicking on this button.

Motes: | Add Mote |
12/08/2014 - ICOS_District TestAccount delata
|Nnte5 can be added hers |
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Building Inventory Information

To view Building Inventory Summary information, click directly on Building Information
underneath the facility name in the tree view. Building Inventory will be the second tab on the
Building Information screen.

Building Inventory Summary Screen with Buildings

General x| Blaine Elementary School's Building Information
| Add Building = Save
4 Blaine 5
-E Building Gross SqFt Instr SqFt SCAP SqFt Classrooms T. Stations Condition
APP =
E Main Building 58,912 58,912 ] 26 4 76.86%
Contacts e,
3 To 1 58,012 58,012 o 26 4 tall <
Uploaded Files '; ' I print al
= fails | Inventol H
4 Blaine Elementary School 5 Detlails ry | CopMition | Classrooms | Files | Map | Log
Building Information a e e —
“
Blaine High School :5 Year Built Area Name Gross SqFt Instr SqFt SCAP SgFt Area Use Occupancy Date Board Accept Date
e
; ¢ . e s
Blaine Middle School 5 2003 ||2003 Addition [ 1611 | 1611 || 0| (] Covered F ~ | 5/3/2003 I‘a,’zfzona \‘1'
Blaine Primary School g 1990|1990 Addition I 14,640 | 14,640 | 0| [v] ubrary  ~ | 5/6/29%0 I‘n/smeo ‘\il
Point Roberts Primary School t ™
E 1975 | 1575 Addition | 1,261 | 1,261 | 0| ] Classroon_~ | 9/4/1975 .E\ 10/15/1975 |[i5] (x|
] 1973 || 1973 Addition ‘ 938 | 938 || 0|| [¥] Classroon ¥ | 3/3/1573 E‘m/?nsn ‘E‘m
= J X
© . ary —
£ 1967 || 1967 Addition | 3,777 | 3,777 | 0| [ Classroon ~ | 9/1/1967 .\ 11/7/1967 \\1'
= 1959 | 1959 Addition ‘ 9765 | 9765 | 0| |¥] Classroon_~ | 9/5/1959 |[i5]| 2141572989 |[i5] (x|
1948 | original | 26,920 | 26,920 | 0| [¥] Administr_~ | s/5/1948 5] | 11/571948 | [{5](x]

Any of the fields that have a white background can be edited by changing the value of the
field and pressing save.

Note: Any required fields that are not completed will be highlighted yellow.

Year Built Area Mame Gross SgFt Instr SqFt SCAP SqgFt Area Use Occupancy Date Board Accept Date
| 2002 || || 1611 || 1611 | 0| [] Covered £ ~ | 57372003 |[i5] o/3/2002 5] (x]

Details of the columns in the summary screen include:

1. Year Built (Required).
This is the year that construction was completed, generally considered to be the first
year to be put in use.

2. District Assigned Area Name (Required).
An identifier for an area within a building. Typically identifies individual areas within
a building referenced by the area analysis file.

3. Gross Building Square Feet.
This is the total gross square footage of each area use for a building.
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. Gross Instructional Square Feet.
This is the total gross instructional square footage of each area for the building.

. SCAP Recognized Square Feet.
This is the total square footage that is recognized for the School Construction
Assistance Program. This can only be entered and edited by OSPI.

District Assigned Area Use (Required).

This field contains all of the area use types in the building.
Edit this field in the drop-down menu.

Select all that apply for that area of the building.

. Occupancy Date.

The date a building area was originally occupied for use.
Edit the information using format MM/DD/YYYY.

Board Acceptance Date.

The date construction of a building area was accepted as complete by the school
district board.

Edit this information for the building area using format MM/DD/YYYY.
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Add Building to the Facility

1. Toadd a new Building to a facility, clic

Kk Add Building

Add Building Inventory Screen

| Add New Building
Enter the new building

Building Name:

Type:
Profile:

Year Built:

Mumber of Floors:

Charactenstics:

Add Building Window

= required information.

;‘J Blaine High School’'s Building Information

-‘E‘ Building Gross SqFt Instr SqFt SCAP SqgFt Classrooms T. Stations Condition

E Concessions 0 0 0 1] 0 not started

E Greenhouse 0 0 o 1 0 not started

g Gym Complex 62,179 62,179 [v] ] 3 83.47%

% High School 49,036 49,036 o 26 2 76.59%

: Totals: 8 138,579 133,460 0 36 6 print all

E Details | Inventory | Condition | Classrooms ‘ Files ‘ Map | Log

8 | Add Area
s

T Year Built Area Name Gross SqFt Instr SqFt SCAP SqFt Area Use Occupancy Date Board Accept Date
.'—‘E: 1971 | Area 1 I 49,036 | 49,036 0 | [¥] Classroon ~ | 63| (G5 (x)
]

) Permanent ) Portable

Click Here to Salect a Profile Type
[ | Occupied
| | Leased

|| Wacant

|| Has Classrooms or Teaching Stations

[ | Surplused | | Demolished

[ Add Building ][ Cancel

2. In the Building Name field, enter the new building name in the field box.

3. Indicate whether the new building is a permanent or portable structure.
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4. Select the Profile Type of best fit by clicking the blue text next to Profile.

Warning: You must make sure that the correct Building Profile Type is chosen
before condition rating any components. Once rating has begun, a Building Profile
Type cannot be changed.

5. Inthe Year Built field, enter the year the building was first put into use.

6. Inthe Number of Floors field, enter a number for the number of floors (including
basements).

7. Select at least one characteristic and indicate if the building contains any classrooms
or teaching stations.

8. To save the new building data, click | 249 Bulding

9. To close the Add Building Window, click 21|,

Edit Building Inventory

To edit a building created in ICOS, change the values in the text boxes, drop-down, or date
forms.

Details | Inventory | Condition | Classrooms | Files | Map | Log

| Add Area
Year Built Area Name Gross SgFt Instr SgFt SCAP SgFt Area Use Occupancy Date Board Accept Date
1571 ||Area 1 I 43,036 | 49,036 | 0| [v] Classroon ~ | || ||iJ

Note: If buildings for a facility have not been created in ICOS, the Building Inventory
Summary will not display buildings. You must first add a new building to add inventory
information.
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Add Area
Click the Add Area button to add data for an area in the building. A building must have at
least one area use entered. Add as many different areas as needed.

Details | Inventory | Condition ‘ Classrooms | Files ‘ Map ‘ Log

O r—

Year Built Area Name Gross SqFt Instr SqFt SCAP Sqgft Area Use Occupancy Date Board Accept Date
| 1971 [|Area 1 I 49,036 | 49,036 | 0 | [v] Classroon ~ | |GS| |GS) (%
Le | I o of of " J sl ] (x]

Required fields will be highlighted when a new area is added. To delete an area, click on the
% button.
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Building Condition Information

To open the Building Condition Summary screen, click directly on the Condition tab in the

Building Information pane.

View Building Condition

General x| Blaine High School's Building Information
= Add Building  Save
4 Blaine 5
B Building Gross SqFt Instr SqFt SCAP SqFt cl T. Conditi
APP g A
1] Concessions 0 o} [} 0 0o not started
Contacts (3 pe— 0 ) ) 1 0 not started
Uploaded Files ; | )
£ | Gym Complex 62,179 62,179 0 0 3 83.47%
Blaine Elementary School ]
= iH»gh School 49,036 49,036 0 26 2 76.59% £
4 Blaine High School [
= Totals: 9 138,579 133,460 0 36 6 print all <
Building Information 3
° Details lnvent assrooms | Files | Map | Log
Blaine Middle School é -
C i C jori * i ifi
Blaine Primary School § [SubrAssembly Component = p“ﬂ‘:m"“ oo Lpn:vtvu Check if Certified BCA |_|
Point Roberts Primary School f Foundations
= A1010  Standard Foundation LML 90% J 1 | Deficiencies | Quantities |
= Slabs on Grade
A4010 Standard Slabs on Grade (9 7 4 1990 ) (O S ) 90% |_J|_J [ | |Deficiencies | Quantities |
Water and Gas Mitigation
A6010  Building Subdrainage L) o) () i) i 90% ) | || | Deficiencies | Quantities |
Superstructure
B1020  Roof Construction LI« L] 9] ) 90% || [ |[_] |Deficiencies | Quantities |
Exterior Vertical Enclosures
B2010  Exterior Walls 9] 7 B B O W W 90% || [ ][ | |Deficiencies | Quantities |
B2020  Exterior Windows (990 72 ) I 1 (0 [ 90% | || J[ | |Deficiencies | Quantities |
B2050  Exterior Doors and Grilles UoMOl 62% J L | Deficiencies | Quantities |
B2070  Exterior Louvers and Vents [ 62% | || || | |Deficiencies | Quantities |
Exterior Horizontal Enclosures
B3010 Roofing [ 4 (P 574 ) (9 (W) 62% |_|| || | |Deficiencies | Quantities |
B3020  Roof Appurtenances LU« 62% | || || | |Deficiencies | Quantities |
B3060 Horizontal Openings oW 62% | || |[ | |Deficiencies | Quantities |
B3080 Overhead Exterior Enclosures OOoWw 62% | _|[_J[_| |Deficiencies | Quantities |
Interior Construction
C1010  Interior Partitions L] 90% J L | Deficiencies | Quantities |

[
[

In the Building Condition Rating column within the building selection grid, the rating status is
displayed. If the rating has not been completed, there are three status messages. They are
Rating Not Started, Rating Not Completed, and Building Inventory Required.

To print an individual building condition rating summary, click the building rating percentage

Blaine High School's Building Information

Add Building Save
Building Gross SqFt Instr SqFt SCAP SqgFt Classrooms T. Stations Condition
Concessions 0 0 0 ] not started i
Greenhouse o o 1 o not started
Gym Complex 62,179 62,179 o 3 83.47%
High Schoaol 49,036 49,036 26 2 75.59% =
Totals: o 138,579 133,460 36 6 print all -

To print building condition rating summaries for all buildings, choose Print All. These reports
can be used in the field to conduct or verify a condition assessment.

If there have been no buildings created in ICOS for the facility, the Building Condition
Summary will not display buildings. See page xx to add a building.
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Edit Building Condition

The Condition screen is where the sub-assembly components are rated. Once all of the
components for all sub-assemblies for the facility are rated, the Building Combined Condition
Rating appears in the Building Condition Summary. If the component is highlighted yellow,
the component has not yet been rated for the year. Once rated, the yellow highlighting
disappears.

There are three views for a Building Condition screen. They are:

1. The building has not had area use data added. It is necessary to add at least one row
of area use data to rate the building.

Edit Building Condition without Building(s) Inventory

Detailzs | Inventory | Condition | Claszrooms | Files | Map | Log

-At least one Inventory Area must be added to rate a buildings cendition. Add building areas on the Inventory tab.

2. The building has never been rated before. A red warning message is displayed at the
top of the screen to ensure the Profile Type is correct for the building before the
components are rated.

Edit Building Condition for a Building Never Rated Before

Details | Inventory | Condition | Classrooms | Files | Map | Log

Condition Rating Component Priority *#*Cheack if Certified BCA ™|

Sub-Assembly Component E G F P U MN/A Score | M H

Foundations

Al1010  Standard Foundation 5 [_|[ ][] [|Deficiencies | Quantities |
Slabs on Grade

A4010  Standard Slabs on Grade [ [ [ [_|[_|[_] [Deficiencies | Quantities |
Water and Gas Mitigation

AG010  Building Subdrainage 5 [_|[ ][] [|Deficiencies | Quantities |
Superstructure

B10200  Roof Construction [ ) [_|[_|[_] [Deficiencies | Quantities |
Exterior Vertical Enclosures

B2010  Exterior Walls 5 [ [ ][ | [|Deficiencies | Quantities |

B2020  Exterior Windows [ ) [_|[_|[_| [Deficiencies | Quantities |

B2050  Exterior Doars and Grilles A I I L (N [ [ ][ | [|Deficiencies | Quantities |

B2070  Exterior Louvers and Vents 1 I 1 ) [ [_I[_|[_| [Deficiencies | Quantities |

3. If the building was rated in the previous year, the ratings have been rolled-over to
the current year. Check the boxes in front of the sub-assemblies to indicate the
ratings have not changed, or update the component ratings.
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Edit Building Condition for a Building Rated Last Year

Main Building - Building Condition [x]

Building Name: lMain Building x) Profile Type: Elementary School - Single Story
Total Building Condition Rating: 86.05%

Sub-Assembly Component

Main Building - Building Condition

Building Summary = Add/View Files = Building Notes Log Save

Condition Rating Comp Priority *Check if Certified BCA ||
E G F P U N/A Score L M H

|_| Foundations

|_| slabs on Grade

|_| water and Gas Mitigation

A1010 Standard Foundation L ] ] ] 90% | || |[ | |Deficiencies | Quantities |

A4010 Standard Slabs on Grade ] ] ] 90% | || |[ | |Deficiencies | Quantities |

A6010 Building Subdrainage ] ] ] 90% | || |[ | |Deficiencies | Quantities |
|_| Superstructure

B1020 Roof Construction L ] 90% [ || |[ | |Deficiencies | Quantities |
|| Exterior Vertical Enclosures

B2010 Exterior Walls A ] 62% | || || | |Deficiencies | Quantities |

B2020 Exterior Windows L ] ] ] 90% | || |[ | |Deficiencies | Quantities |

B2050 Exterior Doors and Grilles L ] ] ] 90% | || |[ | |Deficiencies | Quantities |

B2070 Exterior Louvers and Vents L ] 90% [ || |[ | |Deficiencies | Quantities |
|| Exterior Horizontal Enclosures

B3010 Roofing L ] ] ] 90% | || |[ | |Deficiencies | Quantities |

Rate Components

1. Annual Rating.

The annual rating is to be completed, by the district, by April 1.

Certified Rating.
The certified rating is to be completed by a certified professional every six years or
during a Study and Survey.

Note: OSPI must give a certification number to the user before they can enter the
certified rating information. Please see your Regional Coordinator for details.

If the rating is the Certified BCA Rating, then a certified professional must check the

box ~Checkfcertifisd BEA LI then enter the required information in the pop-up. If the

information is not valid, the user will not be able to complete the certified ratings.

| BCA Consultant Details Required i

Consultant First Name |
i

Certification Number

Evaluation Date 8/6/2013
/e |

l QK ]l Cancel J
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For both types of ratings:

1. Rate the component by clicking the check box for the rating.
E=Excellent, G=Good, F=Fair, P=Poor, U=Unsatisfactory, N/A=Not Applicable.

Sub-Assembly Component

Condition Rating

E G F P U N Score

ponent Priority

*Check if Certified BCA | |
L M H

Foundations

A1010 Standard Foundation
Slabs on Grade
A4010 Standard Slabs on Grade

) ) ) ) ) L

Add Component Rating Screen

|| ) || |Deficiencies | Quantities |

||| || |Deficiencies | Quantities |

2. If “Poor” or “Unsatisfactory” are checked, the deficiencies window will open,
prompting the user to enter the details of the deficiency.

Sub-Assembly Component

Condition Rating

E &© F P U NA Score

Component Priority

*Chack if Certified BCA | |
L M H

Foundations
A1010  Standard Foundation
Deficiencies
|| Cracking
|| Other
|| Settlement
|| ventilation

Causes

|| Broken Utilities

|| Design Leads

|| Occupancy Changes
|| Piers/Footings

|| Surface Water

|| Water Table Changes

Corrective Actions

4y I 0%

|| Openings in Wall
|__| Sagging
|| Surface Deterioration

|| Condensation
|| Leakage
|| Other

|| Sails
|| Temperature Changes

Deficiency Description

LI [J|_| [Deficiencies | Quantities |

Location

Additional

3. Click the N/A check box, only if that component is not in the building. When the data
is saved, screen closed and reopened, this component(s) will be moved to the bottom
of the Site Condition screen under the Unused Components section.

Sub-Assembly Component

Condition Rating

E G F P U NA Score

Component Priority

*Check if Certified BCA =
L M H

Foundations

A1010  Standard Foundation

[ Oy

Page | 49

L[| [ ] |Deficiencies | Quantities |




4. To add deficiencies and causes to a component, click the | Deficiencies | pytton.

Add Deficiencies and Causes Screen

Condition Rating Component Priority *Check if Certified BCA | |

Sub-Assembly O E GF P U NA Score L M H

Foundations

A1010 Standard Foundation [ I O £ I 0% L) |Defr

Deficienci
[« [ | Cracking |__| Openings in Wall
L er |_J Sagging

[ | Settlement |__| Surface Deterioration
[ | Ventilation

<:m |__| Condensation

| | Design Loads || Leakage

|| Occupancy Changes |__| Other

| | Piers/Footings |_| Soils

[__| Surface Water |__| Temperature Changes

| | Water Table Changes

Corrective Actions Deficiency Description

| | |
Location Additional

5. Deficiences. Select the related for the component rating.

6. Causes. Select the related for the component rating.
7. Additional Comments.

8. Location Comments.

9. Deficiency Comments.

10. Corrective Actions.

11. Click the Deficiencies button again to collapse/close the section.
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To add Quantities for a Component, click | Quantities |

Add Quantities Screen

Foundations

A1010 Standard Foundation 724 O I O e I 100% | || || | |Deficighcies | Quantities |

Unit of Measure: v

LS

Quantity or Estimated Size:

| I

Year Installed/Replaced:

| I

Life Span when New (Yrs):

1. Select the Unit of Measure.

2. Enter the Quantity or Estimated Size.

3. Enter the Year Installed/Replaced i.e. the component.

4. Enter the Life Span when New (in years) for the component.
5. Click the Quantities button again to collapse the window.

6. To add a priority for repair for the component, click in the correlating priority check
box. (L=Low, M=Medium, H=High).

Condition Rating Component Priority *Check if Certified BCA =)

Sub-Assembly Component E € F P U N/A Score L M H

Foundations

A1010  Standard Foundation N o [ e I eﬁciencies | Quantities |

Deficiencies
|| Cracking || Openings in Wall

7. Repeat the steps above for all components for all sub-assemblies.

8. To save the Building Condition information, click in the Edit Building
Condition sceen. If any of the above fields are blank, a pop-up message will
display indicating which fields need to be entered.

9. To close the Building Condition screen, click in the Edit Building
Condition screen or on the accordion.
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Add/Edit Classrooms

Classrooms can be added or removed from a building on the Classrooms tab within
Building Information.

J

Details | Inventory | Condition | Classrooms | Files | Map | Log
I Add Classrooms
Classrooms Teaching Stations
K-12 Instructional Laboratories Other Classrooms

5 | Mixed-Grade Middle School

Add Classroom

1. Click the l Add Classrooms

2 | Lab - Technology

1 | Art & Music

| button.

2. Select the classroom types you would like to add, then click |_Add |,

Details ‘ Inventory ’ Condition | Classrooms | Files | Map ‘ Log

K-12 Instructional

Classrooms

Laboratories

Other Classrooms

Teaching Stations

Select the classroom types to add to the building.
|_| Science Classroom

|| Kindergarten

|| Grade 1

|| Grade 2

|| Grade 3

|_| Grade 4

|| Grade 5

|_| Grade &

|| Mixed-Grade Elementary
|_| Mixed-Grade High School

Note: If a building already contains classroom types, those types will not show up on the list

[ Lab-
] Lab-
[]Lab-
|| Lab-
[ ]Lab-

Science
Engineering
Math

|_| Gifted/ Advanced Placem
|_| Special Ed/ Disability Stu
|_| Pre-K / Early Leamning
|__| Community Use

Career & Tech Vocational | | Vacant

Other

|__| Other

of classrooms and teaching stations shown above.
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3. When a classroom is added, the count of that classroom is set to zero by default. Enter
the number of classrooms of each type that are contained at the selected building, then

click save .
| Add Classrooms |
Classrooms Teaching Stations
K-12 Instructional Laboratories Other Classrooms

5 | Mixed-Grade Middle School [ 2| Lab - Technology 1| Art & Music ’ Physical Education

| Add Classrooms |

Classrooms Teaching Stations
K-12 Instructional Laboratories Other Classrooms
5| Mixed-Grade Middle School [ 2] Lab - Technology 1 \Art & Music 1 | Gym) Physical Education

Edit/Delete Classroom
1. To delete classrooms, enter a 0 into the text box and press Save .

2. To edit the count of a classroom at a particular building, simply change the number
and press Save .

3. Removing the Has Classrooms characteristic from the Building Details tab will hide
all classrooms, but a record of the classrooms will be stored.
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Files Tab

The Files tab on the Building Information screen shows all files that have been uploaded
and associated with the Facility or Building.

Chinook Elementary School’s Building Information

Add Building =~ Approve  Save

Details | Inventory | Condition | Classrooms | Files | Map | Log

Document Type File Name

Building Gross SqFt Instr SqFt SCAP SqFt Classrooms T. Stations Condition
Main Building 73,883 73,883 ] 20 ] 83.98%
Totals: 1 73,883 73,883 o 30 8 print all -

Add Files

Actions

Chinook Elementary School's Building Information liJ

Chinook Elementary School’s Files

Photo - 2013 Chincok aerial.pdf
Site Area Map - 2014 Chincok asrial.pdf
Other - 2013 Chinook-site with =f.pdf

Main Building's Files

Other - 2014 Chincok area sf spreadsheet.pdf
Other - 2014 Chincok-bldg.pdf
Other - 2014 Chincok-site.pdf

Map Tab

Propearties | Link | Dalete
Properties | Link | Delete
Propearties | Link | Dalete

Proparties | Link | Dalete
Properties | Link | Delete
Proparties | Link | Dalete

The map tab shows an aerial view of the facility. The green icon should be placed at the
front entrance of the facility.

Chinook Elementary School's Building Information | x ]

Chinook Elementary School's Building Information

Add Building  Approve Save

Building Gross SqFt Instr SqFt SCAP SqFt Classrooms T. Stations Condition
Main Building ‘ 73,883 73,883 o 30 8 83.98%
Totals: 1 73,883 73,883 [} 30 8 print all <

Details | Inventory | Condition | Classrooms ’ Files | Map | Log |

Overhead site map. Drag the green icon to mark the main entrance of the facility.
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Log Tab
The Log tab shows a list of recent ICOS activity for the selected building.

Details | Inventory | Condition | Classrooms | Files | Map | Log

Date Ewent Changed By Motes
05/08/2014 Approve Tom Carver Approved Changes
05/08/2014 Save Dawid King
05/07/2014 Approve Tom Carver Approved Changes
os5/07/2014 Save Mike Fitzmaurice
05/07/2014 Save Mike Fitzmaurice
05/07/2014 Save Mike Fitzmaurice
0s5/07/2014 Save David King
04/28/2014 Approve Tom Carver Approved Changes
o4/27/2014 Save Vern Enns
04/25/2014 Approve Tom Carver Approved Changes
04/25/2014 Save David King
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Site Inventory Information

To view the Site Inventory information, click directly on Site Inventory underneath the
facility name in the tree view. If you do not see Site Inventory listed, you may need to click

on the small gray expander triangle

General |Information Center

4 Blaine
Contacts
Uploaded Files
4 Blaine Elementary School
Building Inventory
Building Condition
ite Invents

Blaine High School

Blaine Middle School

Blaine Primary School

Point Roberts Primary School

Blaine Elementary School - Site Inventory X

next to the facility name to expand the tree to display.

Add/Edit Site Inventory Screen

Blaine Elementary School - Site Inventory

View Site Map  Parcel And Census Track Numbers ~ Add Shared Facility =~ Add/View Files Log Save
Site Profile Type: Elementary School - Rural :
No
Total Site Acreage™: 7.57 Photo
| Available

Duantity or

ite C
Site Estimated Size

Unit of Measure

Athletic, Recreational and Playfields Areas
L ~ | |

Site Communications Systems

L ~ | |

Site Development

L 7 | J

Landscaping

L ~ | J

Parking Lots
L ~ | J
Pedestrian Plazas and Walkways

L ~ | |

Roadways

~ | |

> L d

Other fields include:

1. Site Profile Type.
This field is auto populated, and it is the same profile as assigned in the facility screen.
Go to Facility Edit, if needed.

2. Total Site Acreage.
Enter the total acreage for the site to two decimal places.

A. 3. Shared Facilities.
If the site acreage is used by another facility, click on Add Shared Facility,
and a pop-up window will open.

Shared Facility Example
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Select Shared Facilities to Add i

Check each of the facilities you want to add:

Add Facility
[ Blaine High School
[ Blaine Middle School
) Blaine Primary Scheol
[ Point Roberts Primary School

| QK || Cancel |

B. Check the facilities that are shared.

C. Click , to add the shared facility to the Site Inventory screen.

To delete a selected shared facility, click on the RS, A delete confirmation pop-up message
asks if you are sure you want to delete the shared facility from the site.

Shared Facilities: || Check this box if the site is shared with other facilities

|3135 huol (Blaine 5D) :

1. If you click Yes, the share facility is removed from the shared facility grid.
2. If you click No, the shared facilty is not deleted and remains in the shared facility
grid.
3. Click =% in the site inventory screen to save the changes.
Parcel and Census Tract Numbers

To add or edit he parcel number and the census tract number for a facility site, click

Parcel And Census Track Numbers - A nop-up window displays with the Parcel Number and
Census Tract screen.
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Add/Edit Parcel and Census Number Screen

Parcel and Census Tract

Census Tract Number:

Parcel Number Legal Description

*For information only, the link to the Census Tract Website:
http:/fwwiw.census.gov/geo/www/cen_tract.html

OK

Other fields include:

1. Census Tract Number.
If known, enter the Census Tract Number. A maximum of 11 numbers are allowed.
Note: For additional census tract information, click on the link at the bottom of the
pop-up screen.

2. Parcel Number.

To add a Parcel Number click for the site. A maximum 14 numbers are
allowed. Repeat as necessary.

3. Legal Description.
Enter the Legal Description for the parcel number.

4. For additional census tract information, click on the link at the bottom of the pop-up
screen.

To edit a Parcel Number, click in the field to be edited and make your changes.

To delete a Parcel Number, click next to the parcel.

Warning 3
Are you sure you want to delete this number from the site?

[ Yes No

A delete confirmation pop-up message asks if you are sure you want to delete the parcel
number from the site.

1. If you click Yes, the parcel number is removed from the site.

2. If you click No, the parcel number is not deleted and remains in the site grid.
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3. Click , to save the changes.

4. To close the Parcel and Census Tract pop-up screen, click or on the
accordion to close.

View Site Map

1. To view the site map, click Yiew Site Map

If a site map has been uploaded for a site, a download prompt will appear allowing
the file to be opened or saved.If a site map has not been uploaded for the site, a pop-
up message asks if you wish to upload a site map. This message will appear each time
until a site map is uploaded into ICOS.

A. Clicking Cancel will close the pop up.

B. Clicking OK will open the ICOS File Manager screen in a separate accordion
for you to upload the site map.

2. To print a site map when the document is opened click on & . This icon is on the
toolbar.

3. To close the Site Map window, click the RS in the upper right-hand corner.

Note: The system will not allow a duplicate file name to be uploaded for a
Facility/Site. Each file for the Facility/Site must have a unique file name.

Add/Edit Components and Sub-Components

U For each site component, complete the following:

Athletic, Recreational and Playfields &reas

L T |

Other fields include:

1. Unit of Measure.
Select a Unit of Measure from the drop down box. This is required if a value has been
entered for Quantity or Estimated Size.

2. Quantity or Estimated Size.
Enter a number for the Quantity or Estimated Size for a component. This is required
if the Unit of Measure has an option selected.
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3. Click on to add a pre-assigned sub-component(s) to the site
component. The Edit Sub-Components pop-up window opens.

Edit Sub-Components 3

elete

Sub-Component | Unit of Measure  Quantity or Estimated Size |

| Save || Close |

4. Click [#%] to add a sub-component row.

Edit Sub-Components i

|Ad.d |Delete

Sub-Component  Unit of Measure  Quantity or Estimated Size

M M|

[ Save I | Close J

5. Select a sub-component from the drop down menu. Other fields include:

A. Unit of Measure.
Select a Unit of Measure from the drop down menu. If Quantity or Estimated
Size has a value, this field is required.

B. Quantity or Estimated Size.
Enter a value for the Quantity or Estimated Size. If Unit of Measure has a
value selected. Values must be whole numbers only. Decimals are not
allowed.

6. Repeat the steps above for each sub-component available in the drop down box.

7. To delete a sub-component row in the Edit Sub-Component pop up window, select
the sub-component by clicking on the Quantity field for the sub-component then click

. A Delete confirmation pop-up message asks if you are sure you want to
delete the sub-component row.

Confirm Delete Operation 3
Are you sure you want to delete this Sub-Component?

Yes || No

1. If you click Yes, the row is removed from the sub-component list.
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2. If you click No, the row is not removed and remains in the sub-component
list.

3. Click or in the upper right hand corner of the pop-up screen.

8. Repeat the steps above for every component for the site.

9. To save the site inventory information, click in the Site Inventory screen. If any
required fields are blank, a pop-up message will display telling you which fields need to
be entered.

10. To close the Site Inventory screen, click or button on the accordion.
Add/View Files

For detailed instruction on how to Add/View files, see page xx

Site Condition Information

Edit Site Condition

To open the Site Condition screen, click directly on Site Condition under the facility, in the
tree view. If you do not see Site Condition, you may need to click on the small gray expander

triangle -~ next to the facility name to expand the tree.

General | [pnfo Center

4 Blaine
Contacts
Uploaded Files
4 Blaine Elementary School

Building Inventory
Building Condition
Site Inventory

Blaine High School

Blaine Middle School

Blaine Primary School

Point Roberts Primary School
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You will see one of the following:

1. The Site Inventory screen does not have total site acreage entered yet.
If you see the screen below, you need to return to the Site Inventory screen and add
acreage before the site can be rated. See page xx.

Edit Site Condition without Site Inventory Acreage

(X
@
o
=
G
L
G
=
2]
o
=
5}
<

- Site Condition

Site Condition

Facility Name: Blaine High School Profile Type: High School - Rural

Total Site Acreage Must be greater than zero to enable building component ratings.

Blaine High School - Site Condition

2. The site has never been rated before.
A red warning message is displayed at the top of the screen to assure the Profile Type
is correct before you begin to rate the components.for the Site/Facilty

Edit Site Condition Screen for a Site Never Rated Before

Blaine Elementary School - Site Condition
Add/View Files Log Save

Facility Name: Blaine Elementary School Profile Type: Elementary School - Rural

ARNING: Is Elementary School - Rural the correct Profile Type for the site?
If you rate this site and save the data, you cannot change the Profile Type.

Total Site Condition Rating: Ratings Not Started

Condition Rating Component Priority

Sub-Assembly Component E G F P U NA Scors ~ 30

Site Improvement

itary School - Site Condition [x]

G2010 Raadwaws I S S = ) T T nefiriencies | Noantities |

3. The site was rated last year and the ratings have been rolled-over to the current year.
There are check boxes, in front of sub-assemblies, allowing you to indicate that the
rating has not changed for any components for the sub-assemblies from last year.

Edit Site Condition for a Site Rated Last Year
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Blaine Elementary School - Site Condition

Add/View Files Log Save
Facility Name: Blaine Elementary School Profile Type: Elementary School - Rural
Total Site Condition Rating: Ratings Not Completed

Condition Rating Component Priority

Sub-Assembly Component E G F P U N/A Score L M H

Site Improvement

Blaine Elementary School - Site Condition [X |

G2010 Roadways A 90% ||| | [ | |Deficiencies | Quantities |
52020 Parking Lots WA 0% || [ ||| |Deficiencies | Quantities |
G2030 Pedestrian Plazas and Walkways A 90% || [ ||| |Deficiencies | Quantities |
2050 Athletic, Recreational and Playfields Areas || |+ [ | | || 90% || [_| || |Deficiencies | Quantities |
G2060 Site Development NN L |Deficiencies | Quantities |
G2080 Landscaping 5] 5 T ) N || [ |Deficiencies | Quantities |
Liquid and Gas Site Utilities
G3010 Water Utilities 5] 5 T ) N || [ |Deficiencies | Quantities |
3020 Sanitary Sewerage Utilities NN L] |Deficiencies | Quantities |
53030 Storm Drainage Utilities NN L |Deficiencies | Quantities |
G3060 Site Fuel Distribution 5 T ) N || [ |Deficiencies | Quantities |

Electrical Site Improvements

G4010 Site Electric Distribution Systems ) T S ) || [ |Deficiencies | Quantities |

C

54050 Site Lighting L ) L] |Deficiencies | Quantities |

Site Communications

[

G5010 Site Communications Systems NN L] |Deficiencies | Quantities |

Rate Components

The Site Condition Edit screen is where the sub-assembly components are rated. Once all of
the components for all sub-assemblies for the facility are rated, the Site Combined Condition
Rating appears at the top of the screen.

To rate the component:

1. Click the check box for the rating.
E=Excellent, G=Good, F=Fair, P=Poor, U=Unsatisfactory, N/A=Not Applicable.

Condition Rating Component Priority *Check if Certified BCA |_|
Sub-Assembly Component E CF P U N/A Score L M H

Foundations

A1010 Standard Foundation I [J_| |Deficiencies | Quantities |

Slabs on Grade

A4010 Standard Slabs on Grade (5 T ) L[| |Deficiencies | Quantities |

Add Component Rating Screen

2. Click the N/A check box, only if that component is not in the building. Once the data
is saved and the screen is closed then re-opened, this component(s) will be moved to
the bottom of the Site Condition screen under the Unused Components section.
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Unused Components

G5010 Site Communications Systems L WA LI LJ[ | |Deficiencies | Quantities |

3. If the chosen rating is Poor or Unsatisfactory, the text on | Peficiencies [pytton will
change to red. This indicates that at least one deficiency and one cause is required to
be selected. When completed, the text of the | Peficiencies  pytton will turn green.

4. To add a priority for repair for the component, click in the correlating Priority Check

Box (L=Low, M=Medium, H=High).

Add Priority Rating

Total Site Condition Rating: Ratings Not Completed

Condition Rating Component Priority

Sub-Assembly Comyaent E € F P U NA Score L M H

Site Improvement

G2010 Roadways L ] QOEﬁciencies | Quantities |

G2020 Parking Lots ) T S ) L[] |Deficiencies | Quantities |

5. Repeat the steps above for all components for all sub-assemblies.

To add deficiencies and causes to a component, click on | Peficiencies | The window expands to

view the Deficiencies and Causes Section.

Add Component Deficiencies and Causes

Site Improvement

G2010 Roadways [T e S LI | Deﬁcienci§> | Quantities |

1. Select a rating for component deficiences.

2. Select the related causes for the component rating.

3. Enter additional comments.

4. Enter location comments.

5. Enter defeiciency comments.

6. Enter corrective actions.

7. Click I beficiencies | to collapse the component deficiences and causes section.

8. Repeat the above steps for all components for all cub-assemblies.

To add Quantities for a component, click | Quantities |
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Add Component Quantities

Total Site Condition Rating: Ratings Not Started
Condition Rating Component Priority

Sub-Assembly O EGF P U N/A Sore L M H
Site Improvement
G2010 Roadways [ ) 1 e [ |[][] |Deficiencés | Quantities|| D
Unit of Measure: | v

Quantity or Estimated Size:

1. Select the Unit of Measure.

2. Enter the Quantity or Estimated Size.

3. Click | Quantities | again to collapse the window.

To save the site condition information, click in the Site Condition sceen. If any of
required fields are blank, a pop-up message will display telling you which fields need to be
entered.

To close the Site Condition screen, click or on the accordion.

Pre-Disaster Mitigation

This tab takes you to district facility and building hazard information and tools for use in
assessing risks from natural disasters. A separate PDM User Manual for Pre-Disaster
Mitigation screens is available.

Insert Image

Reports

ICOS reports are created to display data regarding districts, facilities and building inventory
and condition, sub-assemblies/component totals, the School Construction Assistance
Program, Washington Sustainable Schools Protocol, energy management and other data.

New data or edits in ICOS must be approved by OSPI before they appear in a report.

The first screen displayed in the Reports section is the User Selection Screen where a user
selects a report to view.

Report User-Selection Screen
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Home | Inventory and Condition Reports Maps and Boundaries

Select a report, enter search criteria, and click 'Run Report'.

1COS Report:
{ District Summary v
Reporting Year District Fadility
|2012-2013 *|  [Blaine - ( v

| RunReport |

To view a report:
1. Click on the drop down box to view the available reports.
2. Select other data from the drop down boxes as needed.

Report User-Selection — Choose Report Screen

Home  Inventory and Condition Reports Maps and Boundaries

Select a report, enter search criteria, and click 'Run Report'.

1C0S Report:

District Summary v J

R District Summary > Fadility

Faal

Building Summary |
OSPI Report 1049 : Determination of Projected Enrollments
SCAP Report 1

SCAP Report 3
SCAP Report 3 State Wide
APP Annual Report

| Run Report |

3. Click to run a report. The Report Viewer opens in a separate window
with the report data. Reports require pop-ups to be enabled in the browser.
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Report Sample Screen

SUPERINTENDENT OF PUBLIC INSTRUCTION

Page 1of 1

A ofl kbl 100% [*] |select a format [¥] Export 2 =]
STATE OF WASHINGTON
DISTRICT SUMMARY REPORT 2012-2013
BLAINE (37503)
FACILITY DISTRICT ASSIGNED BUILDING GROSS INSTRUCTIONAL  STATE ASSISTED CONDITION
NAME SQFT SQFT sQFT RATING
Blaine Elementary School Main Building 60,523 60,523 0 Ratings Not Started
Sub-Total 60,523 60,523
Blaine High School Concessions 1] 0 0 Ratings Not Started
Greenhouse 1] 0 0 Ratings Not Started
Gym Complex a 0 0 Ratings Not Started
High School a 0 0 Ratings Not Started
Science Lab 1] 0 0 Ratings Not Started
Stadium [1] 0 0 Ratings Not Started
Vocational Building 1] 0 0 Ratings Not Started
Sub-Total 0 0 0
Blaine Middle School Middle School 1] 0 0 Ratings Not Started
Middle 5chool Gym [1] 0 0 Ratings Not Started
Sub-Total 0 ] ]
Blaine Primary School Main Building 1] 0 0 Ratings Not Started
Sub-Total 0 0 0
Point Roberts Primary School Main Building 1] 0 0 Ratings Not Started
Sub-Total 0 0 0
DISTRICT GRAND TOTAL 60,523 60,523 0
School Facilities and Organization Generated: Feb 20, 2013

Navigate Report Pages

The toolbar in the Report Viewer has four buttons:

Go to first page, go back one page, go forward one page, and go to last page.

Resize Report Viewer

The page size drop down list allows the user to resize the view of the report.
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E | | of 1 |» 13} Whole Page |
Fage atl
Whole Page
500%
200%
150%
100%
75%

50%

25%

10%

Find

To find a specific word or number, type the search criteria into the Find window then click
find. To find the next occurance of the search, click Next.

Find | Mext

Download/Export Report
To download the report:

1. Click on the Select a Format drop down list, and select a file format to export the
data i.e., Microsoft Word, Excel, Comma Delimited.

2. After selecting a print format, click the Export button.

4 4 ofl B Pl 100% 4 [=] Expprt B3] =

STATE OF WASHINGTON

XML file with report data
C5V (comma delimited)
PDF

MHTML (web archive)

SUPERINTENDENT OF PUBLIC INSTRUCTION

DISTRICT SUMMARY REPORT 2012-2013

BLAINE (37503)

FACILITY DISTRICT ASSIGNED BUILDING GROSS INSTRUCTIONAL  STATE ASSISTED CONDITION
NAME SQFT SQFT SaFT RATING
Blaine Elementary School Main Building 60,523 60,523 4] Ratings Not Started

3. The File Download pop-up message asks if you wish to save or open the file.
A. If you click Open, the report will open in the format chosen.

B. If you click Save, the Save As window will appear. Select a location to
save the report in the chosen format.

Refresh/Rerun Report

1. To refresh or rerun the same report, click the Refresh button.

4 4 ofl [ Pl Whaole PageE Find | Next Select a format E Export @ ,j

2. To print the report, click the small printer icon.
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Find | Next

{4 |1 of1 [ Pl WhnlePageE

Select a format

¥]epot (4] (:::)

Maps and Boundaries

Click on the Maps and Boundaries button on the navigation tool bar to open the School
Facilities Information Portal. A map of Washington with school district boundaries outlined in

red appears.

School Facilities Information Portal
! Office ofSupenntenqemo!F‘ub!icInstrudlon
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Other controls include:

1. Zoom Bar (left of the screen).

Map Layer Icon.

Map Layers magery

Zoom can be used to focus on your district and other specifics.

On the tool bar, this icon can be used to view additional layered details.

Topographic
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3. Map Legend Icon.
On the tool bar, this icon is used to view color definitions for Map Layers, if needed.
A check box allows for selections of layers you wish to view.

Stre Map Legend Topographic© Bing St

4. Help Icon.
The Help Icon provides more instructions for the screen.

Streets Imagery = Topographic  E Help =

5. OSPI Icon.
This icon (lower right-hand corner) takes you to the ICOS Webpage.

e

o - 0
s
i
A o)
]
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Glossary of Terms

[AIBICIDIE[F|[G[H[I|J[KJL[M|INJO|P[QIR|S[T[U[V|W|X[Y][Z]

General Terms

Architectural/Engineering
(A/E)

Area Original Board
Acceptance Date

Area Original Occupancy
Date
Assemblies

Asset Preservation
Program (APP)

Asset Preservation System
(APS)

Biennium

Board Meeting Date
When Report was
Presented

Building

Building Area Analysis

Building Area Original
Occupancy Date

Building Areas

Building Characteristics

Normally, the primary architectural/engineering firm for the project.

The date construction of a Building Area was accepted as complete by the
school board.

The date the building’s area is originally occupied.

See Uniformat

The Asset Preservation Program (APP) is a systematic approach to ensure
performance accountability; promote student health and safety by
maintaining and operating building systems to their design capacity;
maintain an encouraging learning environment; and extend building life,
thus minimizing future capital needs.

To fulfill the Asset Preservation Program requirements, a district must
develop and implement an Asset Preservation System (APS), which is a
series of tasks that are proactive, predictive or preventative to maintain the
day-to-day health, safety, and instructional quality of the school facility.

The state’s two year budget period.

When the APP report is presented at an open public school board meeting

A building is one continuous enclosed structure that may or may not be
connected with other structures by passageways. It includes the structure
itself with all plumbing, sanitary, heating, ventilation, mechanical, and
electrical systems in the structure as well as all fixed equipment.

Examples: Building A, Building 200, Shipley Hall, Covered Play building.

A scaled drawing, in square feet, of a building’s area(s) in relation to each
other.

The date a building was originally occupied for use.
Examples: Black Hills High School was first occupied on 9/1/1997.

Space defined by year of construction.

For the purposes of ICOS, detailed information that describes a building’s
intangible situations: status, applicable OSPI programs, and historic
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Building Condition
Assessment (BCA)

Building Condition
Rating

Building Condition Score

Building Gross Area
Square Footage

Building Gross
Instructional Square
Footage

Building Profile

designation.

Example: Black Hills High School is occupied, and is not leased to or
from others. It is in the Asset Preservation Program (APP) but not a
High-Performance School. It is not a designated historic structure.

A systematic rating of common building Components based on Uniformat
coding with five major Assemblies:

e Substructure.

e Shell.
e Interiors.
e Services.

e Furnishings.

Under the five major Assemblies are Sub-assemblies and Components.
The BCA scoring consists of ratings at the Component level with choices
that include excellent, good, fair, poor and unsatisfactory. The individual
Component scores are weighted and combined to produce a total building
condition score based on a 100 point scale.

Status of the Building Condition Assessment for the building — also see
Condition Rating.

The Building Condition Score is an aggregate score of all the building’s
components on a scale of one to one-hundred. This score is calculated and
automatically entered in the Building Condition Screen.

The gross square footage of a building calculated and measured in
accordance with the American Institute of Architects, Document D101,
The Architectural Area and VVolume of Buildings latest edition. Generally,
the total physical footprint of a building measured in square feet,
including all occupiable floor levels.

Examples: The gross area of Tumwater Hill Elementary Building A is
26,552 square feet

The gross square footage of a building (including portables) utilized for
direct, indirect or support of instruction. Generally, this will be the same
number as gross area square footage unless a part is used for a specific
non-instructional related function, such as a district office. A school
facility space that is under lease, per the provision of

RCW 28A.335.040, is considered to be available for instructional space
and should be included.

The profile defines or identifies the primary use of a building.

Example: Elementary School — Single Story
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Building Profile Type

Building Total Number of
All School Buildings At a
Facility

Building Year Originally
Built.

Census Tract Number

Component
Condition Rating

Congressional District

Construction Cost
Allocation (CCA)

Construction Cost Per
Square Feet

The description of a building as determined by its current intended use.
This field is where you choose the profile type. The profile type you
choose determines the different component types that will appear on the
“Building Condition Screen”.

The total count of buildings within a Facility.

The year that construction was completed, generally considered the year
first occupied or put into use

Eleven digit state/county/census tract identifier assigned by the U.S.
Bureau of the Census. Census tracts are small, relatively permanent
statistical subdivisions of a county or statistically equivalent entity. The
primary purpose of census tracts is to provide a stable set of geographic
units for the presentation of decennial census data.

See Uniformat.

A level based on the description of the components condition. There are
five ratings.

e Excellent — New or easily restorable to “like new” condition. Only
minimal routine maintenance is required.

e Good — Preventative maintenance and/or corrective repair(s) is/are
required.

e Fair — Fails to meet code and functional requirements in some cases.
Failure(s) are inconvenient and extensive corrective maintenance
and repair is required.

e Poor — Consistent substandard performance. Failure(s) are
disruptive and costly — fails most code and functional requirements.
Requires constant attention, renovation, or replacement. Major
correction, repair or overhaul required.

e Unsatisfactory — Non-operational or significantly substandard
performance. Replacement required.

e Not Applicable (N/A)
The U.S. Congressional District in which the project is located.

The maximum construction cost per square foot that the state recognizes
for state funding assistance in the SCAP. This amount is established by
the Legislature in the biennial budget.

The square foot cost of construction for the project at time of bid
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Contact Type A position title for a school district staff person. .

County/District Code A five-digit number that combines the two-digit county code and the
(CCDD) three-digit district code.
Deficiencies A description of inadequacies of a component.

Direct Instructional Space An interior space that has, or could have, a teacher assigned to it for
instruction including:

Basic Classroom.
An enclosed space designed and dedicated for instructional learning.

Example: 1% grade classroom, Kindergarten classroom, History
classroom, portable classroom.

Classroom for Students with Disabilities.

An enclosed space for students who are assigned to a specially
designated self-contained classroom for at least 100 minutes per
school day.

Laboratory.

An enclosed space used for instruction, which requires special
purpose equipment or features for student participation,
experimentation, observation or practice in a field of study.

Examples: science labs, language labs, music practice rooms,
computer labs, media production, and vocational labs.

Library.
An enclosed space used to provide reference materials and areas for
individual study.

Examples: reading and study areas, circulation desk, and reference
media.

Physical Education.
An enclosed space used for physical education and athletics.

Examples: gymnasium, basketball courts, handball courts, swimming
pool, wrestling rooms, etc. and related service areas such as locker
rooms and associated lavatories. Excludes fixed spectator seating,
ticket booths, etc.

District Assigned Area An identifier for an area within a building.

Name

District Assigned Area How an area is currently used regardless of its original design.
Use

District Assigned Building A district assigned name or identifier for a building.

Name
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District Assigned Building The name or identification term, designated by the district, to identify a

Name or Identification

District Classification

Document Types

Educational Data System
(EDS)

Educational Service
District (ESD)

Facility

particular building in a facility.

e First Class
The district has 2,000 or more students.

e Second Class
The district has 1,999 or fewer students.

e Non-High District
The school district does not instruct at the high school grade level. A
Non-High District can also be either a “First Class” or “Second
Class District”.

A description of files that can be uploaded in ICOS:

e APP Board Resolution
A resolution required to enter the building into the APP.

e APS Certification Letter
A required letter certifying that the district has an Asset Preservation
System (APS) in place to maintain their APP building(s).

e Building Area Analysis
An area diagram of the building (See School Facilities Manual
Exhibit 3C).

e Site Area Map
An aerial view, to scale, showing the extent of property lines, all
major site developments (driveways, parking areas, walks,
playgrounds, and fields, etc.) and all structures.

e Photo
e Other

EDS is the OSPI web portal used to access various applications including
ICOS.

Primarily a support agency that delivers educational services that can be
efficiently or economically performed regionally. There are nine regional
ESD’s in the state of Washington.

A single site or contiguous adjacent site(s) where typically a building, or
buildings, provide or support educational activities.

A facility is commonly referred to as a “school” and has a unique
identification number assigned by OSPI. The identification number
should not to be confused with a “school code”, and a facility may contain
more than one school code. Vacant land owned by the district may also be
defined as a facility.

Examples: Tumwater Hill Elementary School, Bush Middle School,
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Facility Site Profile

Facility Number

Facility Physical
Coordinates

Facility Site Profile Type

Fiscal Year

Floor Plan

Grade Span

Gross Building Square
Feet

Gross District Total
Square Feet

Gross Facility Square
Feet

Gross Instructional
Square Feet

District Administration Building, District Support Services Building, 3™
Street property for a future school.

The site profile defines or identifies the primary use of a facility.

Example: — Elementary school — urban, Middle/Junior High School —
rural, transportation.

A unique four or five character identifier assigned to a facility by OSPI.

Facility Numbers may, or may not be, the same number as a School Code.

The global geographic coordinate, or commonly known as Global

Positioning System (GPS). Ideally, it is located at the main entrance of the

main building using latitude and longitude coordinates.
Example: 47.01619, -122.92290.

A description of the primary use of the site on which a school district
facility is located. This may also be applied to a site where there are no
structures present.

A twelve month period from July 1 of a calendar year to June 30 of the
next calendar year.

A current overhead diagram of rooms and spaces of each level of a
building.

The range of grades that the facility serves.
Example: K-8 (Kindergarten through 8th grade).

The total gross square feet for the building as measured from finished
outside face-of-stud to finished outside face-of stud. The following areas
shall not be included in any calculation of gross square feet:

e Exterior covered walkways, cantilevered or supported.
e Exterior porches including loading platforms.
¢ Roof overhangs.

The total gross square feet of all buildings within a district.

The total square feet of all the buildings in the facility, including
portables.

The total square feet in a building used primarily, or exclusively, for
instruction and/or instructional support (mechanical and storage space
included). Portables, if used for instruction, should also be counted as
instructional space. School facility space that is under lease per the
provision of RCW 28A.335.040 is considered to be available for
instructional space and shall be included in the instructional space
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inventory. The following areas shall not be included in any calculation of
gross instructional square feet:

e Exterior covered walkways, cantilevered or supported.
e Exterior porches including loading platforms.

e Areas located above instructional spaces which are either
vacant or primarily housing mechanical and/or electrical
equipment.

e Space used by central administrative personnel.
e Stadia and grandstands.
e Bus garages.

e Free-standing warehouse space specifically designed for that
purpose.

e Other square footage not otherwise available or related to
direct instruction or instructional support of the education
program in the district.

e The portion(s) of any space(s) constructed from grants made as
a gift to a school district by a private entity or a public entity
which:

(@) Is dedicated by the written terms of the grant to joint use
by the school district for educational purposes and by the
general public for community activities for the useful life
of the space(s); and

(b) The school district board of directors has accepted the
gift in accordance with the joint use terms of the grant:
Provided, That this exception does not apply to space(s)
jointly financed by two or more school districts.

e Facilities that are shared or collocated between multiple school
districts pursuant to a written, lawful agreement, and that are
jointly used by and/or benefit those school districts.

Gross Instructional Total square footage of direct instructional space.
Square Footage
Historical Status The historic status is the current historic designation for the building.

e Locally Designated — The building is designated as historic building
by a designated local authorizing board or committee.

e State Designated — The building is on a register for historic places
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Leadership in Energy and
Environmental Design
(LEED)

Legal Description

Number of Floors

Parcel Number

Pre-Disaster Mitigation

Prior Facility Numbers

Project Acceptance Date
Project Name

Project Number

Project Status

Project Type

and designated as a historic building by the State.

e Nationally Designated — The building is on a register for historic
places and is nationally designated as a historic building.

An internationally recognized green building certification system. It is a
method to comply with the High Performace School Buildings Program to
assist school districts to meet the goals of RCW 39.35D.

A written description that delineates a specific piece of property normally
using the descriptors Section, Township, Range, and Meridian.

A count of all levels that can be occupied including basements. This may
include an occupied mezzanine in shops and gyms but is not intended to
include mechanical mezzanines, attics, or crawl spaces.

Examples: A one-story building has an attic containing only mechanical
units and duct runs. This building is considered to have only one floor.

The lot and square number, or equivalent unique municipal number
identification, of a parcel of land.

Pre-Disaster Mitigation (PDM), also called Hazard Mitigation Planning,
allows school districts to work with their community to determine their
hazards and preparedness goals.

A number previously assigned to a facility.

The date the school board accepts the project as complete.
The description of the project, including the name of the facility.

A unique four or five number identifier assigned to a project by OSPI.
The D-10 form status for the project.

e D-10(1) — Authorization to sign construction contract with front-
funded status.

e D-10 - Authorization to sign construction contract with secured state
funding status.

e D-10R — Revised version of the original D-10.

o D-10RC - Reflects final project cost at completion of project. Final
version of the D-10.

The School Construction Assistance Program assigns project types
including:

¢ Modernization (Mod).
e New-In-Lieu of Modernization (N/L).

e New Construction/Additions (New).
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Quantities
Release Year

Remote and Necessary
School

Reporting Year

Rural Sites

SCAP Recognized Square
Feet

School Code

School Construction
Assistance Program
(SCAP)

School District

School Facility Physical
Address

Shared Facilities

Site

Site Acreage

Site Area Map

Information about the size or amount of a component.
The calendar year the project secured state funding assistance.

Small school facilities of a school district designated by the
Superintendent of Public Instruction.

The reporting period for APP ending in April.
An adequately sized site.

The total gross instructional square feet recognized by OSPI for the
administration of the School Construction Assistance Program (SCAP).
Covered play areas are counted at 50 percent.  Portables and areas
designated strictly for district use such as district administration,
transportation, maintenance, etc., or the portion(s) of any space(s)
constructed from grants made as a gift to a school district per WAC
392-343-019(10) are not included. .

A unique four digit number assigned to a school program by OSPI.
School codes may, or may not be, the same number as a Facility Number.

The School Construction Assistance Program (SCAP) assists school
districts with funding for new construction and modernization of existing
buildings.

An entity of the state that is responsible for the education of school-
age children living within its boundaries. One of 295 entities in the
State of Washington managing properties and facilities related to
school district functions and activities.

A physical or “street” address that is locatable by navigation and delivery
services—not a post office or postal mail box.

Example: 3120 Ridgeview Ct. SW.
A site that is used by two or more district facilities.

The land and all improvements to the land (other than structures) such as
grading, drainage, driveways, parking areas, walks, plantings, play-courts,
and play-fields, etc. which are present within the boundaries of the legal
description.

The amount of property at a given facility.
Example: 13.00 acres

A drawing or image of a school facility site identifying property
lines and adjacent streets. The map should also display and identify
all major developments and geographical features on the property
such as building structures, fields, playgrounds, parking, walks,
drives, wetlands, streams, etc. in proportion to each other and the
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Site Condition Rating

Skill Center Programs

State Assisted Square
Feet
Sub-Assembly

Total Acreage

Total Buildings Rated
Complete

Total Facility/Sites Rated
Complete

Total Number of
Facilities/Sites
Total Number of
Facilities/Sites
Total Number of
Teaching Station

Total Number of
Teaching Station for
Students with Disabilities

property.
An assessment of the site — also see Condition Rating.

Skills centers are programs authorized by OSPI in core, branch, or
satellite locations. Types include:

e Core — A core is the facility that houses a majority of the skills
center enrolled students.

e Branch — A branch is a common school or higher education facility
which provides three or more programs and is at a location other
than the skills center core campus. Each branch campus must be
approved by OSPI.

o Satellite — A satellite is facility, or site, that provides less than three
programs at a location other than the skills center core campus. Each
satellite program must be approved by OSPI, and it can only be
hosted by a core campus.

The amount of square footage that received state funding assistance
for a project.
See Uniformat.

The total number of acres of all facilities in the district.

The total number of Building Condition Assessments (BCA) completed
by the district. This is a roll up from data entered in the building condition
screen.

The total number of site condition assessments completed by the district.
This is a roll up from data entered in the site condition screens.

The total number of facilities within a district.
The sum of a district’s facilities.

The number of spaces that have, or could have, a teacher assigned
to them for classroom instruction. This includes the number of
teaching stations for students with, and without, disabilities.

The number of students with disabilities (as reported on actual
October headcount enroliment) who are assigned to a specially
designated self-contained classroom for at least 100 minutes per
school day; and pre-kindergarten students with disabilities at 50
percent of the actual headcount enrollment. For this count, students
with disabilities are not all in Individualized Education Programs
(IEPs), but those students who are may need additional physical
space due to their disability. This count corresponds to Annual
Enrollment/Classroom Count, Form 1066, when applying for
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SCAP.

Uniformat An industry standard for classifying project specifications, cost
estimating, and cost analysis. In ICOS, UniFormat is used for rating
specific categories of materials and systems. Level 1 categories
(Assemblies) are the highest level of classification. Level 2
categories (Sub-Assemblies) are broken down more specifically.
Level 3 categories (Components) are individual elements to be

rated.
Urban Sites A constricted sized site.
Vv When a curser is hovered over the “V”, it will show the last reported

square footage for the facility.

Washington Sustainable The Washington Sustainable Schools Protocol (WSSP) is a method to
Schools Protocol (WSSP) comply with the High Performace School Buildings Program to assist
school districts to meet the goals of RCW 39.35D.
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http://www.k12.wa.us/SchFacilities/Programs/HighPerformanceSchoolBuildings.aspx

For more information about the contents
of this document, please contact:
Cameron Bell, OSPI
E-mail: cameron.bell@k12.wa.us
Phone: (360) 725-6418

To order more copies of this document,
please call 1-888-59-LEARN (I-888-595-3276)
or visit our Web site at http://www.k12.wa.us/publications

Please refer to the document number below for quicker service:
11-0011

This document is available online at:
http://www.k12.wa.us/SchFacilities/Inventory.aspxThis material is available in alternative
format upon request.

Contact the Resource Center at (888) 595-3276, TTY (360) 664-3631.

Office of Superintendent of Public Instruction
Old Capitol Building
P.O. Box 47200
Olympia, WA 98504-7200
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