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User Guide

This user guide to Casemaker is designed to familiarize you with
its different pages and provide instruction on how to use its various
search capabilities, browsing features, organizing components and

tools.
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Pages: The Home Page

The home page is where everything begins. Here you
can type a new search into the search box, browse
through the library, pull up recently viewed cases from
your folders, or view your search and document history.

The home page consists of three sections:
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THE LEADER [N LEGAL RESEARCH™

Welcome, sdavda@jurisearch.com Show Advanced Search

The Home Page: Search Bar

The search baris a consistent part of Casemaker’s user interface and
makes creating a new search, viewing search history, or accessing your
folders at anytime during the research a simple process.

The search bar has 3 consistent features.

1. The Search Box

Create a search quickly in the search box. Click on “show advanced
search” below the search box and specify the type of search. Search by
keyword, citation, party, section, or docket.

Show Advanced Search

KEV&ORD & CITATION & PRETY @ SECTION & DOCKET  Hide

Tip: Auto Correct

The Search box is equipped with auto correct capabilities for misspelled
citations. E.G. If you put the citation 270ne2d436 in the search box, it will
recognize the misspelled citation and correct it to 270 N.E.2d 436

"SEARCH

search tips

Use the search tips to be more specific in your search. This tool gives
phrasing tricks that make your searches more productive.

NOTE: You'll notice that important features are added to the search bar
throughout the search process to make organization faster and easier.

Home Client My Folders History Sign Out

G

search tips

2

2. A Jurisdiction Drop Down Menu

Select a jurisdiction to search with the drop down menu.
The default setting is “All States and related federal.”

To change this setting:

A. Click on the drop down menu.
B. Check the box beside the state you want fo search within.
C. Then select whether you want to also search through “Selected

Related Federal” Documents - these include only documents related to
the selected jurisdiction’s circuit- or "All Federal” documents.

| ALLSTATES +# Select Related Federal ALL FEDERAL

D. Save your settings at the bottom of the window.

NOTE: Once your jurisdiction is set, Casemaker will remember the selection
for your next visit.

3. A Navigation Panel

Located at the very top of the search bar, the navigation panel can re-
turn you to the home page, allow you to view your folders, check your
history, or get you help. It will also display the name of the client you are
currently working for.

For more about using folders, refer to page 14.
To learn more about the “client” button see page 17

o
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The Home Page: My Accounts.

The “My Accounts” on the homepage takes everything that makes
Casemaker yours and puts it on the front page.

Easily view and create new custom folders, go back to recent and
saved searches, or create an advanced search.

See page 6 to learn how to save a search.

My Sestings
R¥y Folder

By Sareead Searches
My Recaed Sedarckes
Ry Recwrs Colecton

Adraancixd Seach

Return to page 1
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The Home Page: Library

The library is Casemaker'’s
browsing component. It gives
access to the database without
requiring a search.

The library section is broken into
three separate libraries:

1. All Content
2 Federal Materials
3. State Materials

Each of these three libraries
contains core categories or
“books” that can be selected
and browsed.

See page 12 to learn how to
browse the library in more
detail.

Note: You will always be able to
narrow down the content in the
browser. This means no matter
how much the content is filtered,
Casemaker will always have a
result for you.

PV e 0100 |3 Federal Materials State Materials

Administrative Code

Constitutions

Artomey General Opinlons Ethics Opinions

Bar Journal

Case Law

City Code

Constitution

Federal Court Rules

Jury Instructions

Law Review

Law Reviews

Tools Archive

Legislative Acts

Misc,

Misc. Agency

State Cowrt Rules

Statutes

Worker's Compensation
Decisions

YOUR TOOLS:
Cazemaker Digest
CaseCheck+
CiteCheck

Libra

LIBRARY: | Al Conten JETONFVANINER siate Materlals Tools Archive

8oard of Immigration Appeals

Circuit Opinions

Code of Federal Regulations

Constitution

Court of Appeals - Armed
Forces.

Court of Appeals - Veterans
laims

Court of Claims
Court of International Trade

District Court Opinions

Federal Court Rules Tax Court

Federal Rules Decisions United States Code

Longshore and Harbor
Workers Compensation
NTSB Decisions

Supreme Court Opinions

e e e 0000000 ees 0000000000

“Your Tools" is a subscription-based

package of premium products called
Casemaker+. They can be viewed in
the "All Content” section of the library.

If you have a subscriptfion that covers
Casemaker+, the boxes beside these
tools will be checked when you log in.

See page 19 formore information about
Casemaker+ and to learn how each
tool works.

T
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Pages: The Overview Page

This is the first page encountered after creating a search.

[t is broken into two columns:

The Left Column

1. Results are categorized in books.
They are listed by the number of
pulled documents they contain for
the search.

2. The numbers coincide with the

number of documents under each
book.

m..
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.
Cases SE00 .
.
Stane e °
.
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.
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.
Law Huviwm n .
.
Federal Cowr Rules 5 .
.
Ariormey Genersl Opinigre: ol .
LT a5 .
.
Jury Imitructions 2 .
.
Consthuion o
.
Weorkers Comgensanion .
.
.

NOTE: This column can be collapsed
using the black tab to make more
room for viewing results.

The Right Column

Hevs Ohei ByTokn  Hivieey

Robbary Assauh [ ail stmtes » TS

Shirw Adeareced Search

SELEET sl

Cases  wiew AN 50,000

1. 284 KW.2d 718 (Mich. 1979), 58560, People v. Johnson

ds Sepreme Coert of Michigan  Qenaber

MEMW.ZETIE 40T M

coaiclidaied cum

o e apasn Hhal 1) 4 el Crv vl sl W e ol b ol a0 el e

2, 648 NW.2d 164 (Mich, 2002), 117750, Péople v. Randalph @

i Sepreme Cowrtof Michigan  Juby 10, 2002 G4ERW.2d L84 455 Mich, 532

e spaal b
prosEcuer coakd ry SekTdun 3 tha o
st ki wonid e be cewied ol

bastrie, The proecue tharged e wih geaeed

Statuies  yiew 48 704

3. § 18-4-302, Aggravated Robbery. &

§ 18-4-103. Agguwvased Robbery. Cokacsda Seastvams Tiks 10 DEMIMAL CODE Srtick 4. GTan s dgsinus Fropery Fart 1. ROBRETY Carvwy: thisegh 2011 Laghlaive Sewion § LE-5-512

1. Numbered results
contfain important

meta data such as

citation, court, date
decided and party

names.

2. Two results from
each book.

3. Text excerpts below
the meta data display
four contextually rel-
evant occurrences of
the search terms.

- These are highlighted
with the search terms
for easy recognition.

NQOTE: To save the search, click on “save
search” below the jurisdiction drop-down. Even
though a confirmation doesn’t appear, your
search is saved in the “saved searches” tab on
the homepage.

oo o o

Special Tabs and Icons

1. Save a selected document to your
folder from this page:

A. Select your folder, or create a new
folder from the search bar.

Homs  Chew My Faden Mo

&3 Frankin

[ CREATE FOLGER

B. Click, drag and drop the fitle of the
result info the folder.

C. Or, click on the check box beside
the document then click on the folder
icon to select the folder you wish to
save the document in.

2. To access your folders from this page
- Select the “My Folders” tab from the
Navigation Panel.

o
e
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Pages: Categories Page

The categories page displays the content of a s

single book selected from the overview page. i =
The layout is similar fo the results page, but the G i
features are different. (o R -

The Left Column .
Allows you to: m

.i Canegory; Cases

1. To make a search within T

the results. E.G. Torun a
search for only the cases in
which the defendant was

Jurisdictan

found guilty, type “guilty” ol
into the “search within the Arkanias
results box" or, if you want gl

Rynkrupnny
to filter the results to coin- PSR,
cide with a certain date, S

use the Date Decided box.

Appezals Court Of

2. Keep track of where

you are in a search and
return to a previous book
by selecting the check box

Firsi Ciisiricn

Sl Diwigian
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Misiachuiails, Kotherm Disinct
Califerris Court OF Agpaiki,
Califgenia Court OF Appeals,
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The Right Column

- 1. Choose how you want
the results to be displayed
with the “sort by” drop down
menu.* You can sort by:
- Relevance (default)
- Date Decided
- Most Cited

« » 2. Shows the number of
tfimes the case has been
cited in the whole database.

Icons (from left to right):

1. The page icon eliminates

again,

3. Apply filters to the results

simply by checking the box
next to anyone of the fac-

ets on the left.

& The "thumbs up” icons coincide with how the
case was viewed by later courts.

This is a subscription based premium product
called “CaseCheck+". See page 19 to learn more
about this and other premium products.

text excerpts from the titles.

2. The printer icon will send
the selected results to print.

3. The mail icon will email the
selected results directly to a
personal email.

4. The folders icon saves the
selected results directly to a
folder,

5. The floppy disk icon down-
loads the selected results to
your hard drive.

v
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Pages: The Document Page

The Document page contains features that help you
determine a document's importance to your case and
organize any useful information. The tool bar gives you
access to all these features.

The Tool Bar

[P Cing Referesces (3)  Digest  Megathe Treatsest i)

| ametwen o Reswlts () 10 of 15478 meioits (Gl [ search Tem (bl [ | Faoe 53 - [BA) hoTme -
ﬂ!ﬂa.zd 1152 I'ﬂi.-a! 5 Dést. 2005 g“-:l?ﬂ.wél'd v.a'l! L |

1. Return to the results page at any time.

2. Move through multiple documents without leaving
the document page.

3. Jump to the place where your search term appears.

4. Skip to specific pages within the document.

5. Post notes to the document.

The Notes Feature

The Notes feature allows you to write comments and
post them directly to the document that is being
viewed.

See page 15 to learn how.

NOTES -
ADD NOTE

HIDE NOTES

Citing Referesces (3)  Digest  Megathve Treabsese §0)

Citing References: Formerly known as CaseCheck in
Casemaker 2.2, Citing References is able to display the
cases that cite the selected case.

Digest: Coming Soon! In the near future if you have
subscribed to either CasemakerDigest or Casemaker+
and the case has a digest summary, you'll be able to
access the summary here.

Negative Treatment: Formerly known as CaseCheck,
Negative treatment is now part of the functionality of

CaseCheck+. Tolearn more about thisfool see page 19.

The icons are consistent with
those of the previous page.
Here you are able to:

1. Print

2. Email

3. Save to a folder

4. And download

the document that is being
viewed.

e
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How To: Run a Search from Scratch

Note: Since the search bar is a consistent component of the interface, a search can be run from any page inside Casemaker.

Set the Search Parameters

If you're logging into Casemaker for the first time, you will
need to set a jurisdiction for the search. Once set,
Casemaker will remember the selection for your next visit.

To set the jurisdiction:

1. Select the jurisdiction drop down menu in the search bar.

JURISDICTION

2. Select the individual
state, states or federal
jurisdictions you want

Casemaker to search.

Note: once a state is
selected, the default
for federal materi-

als is “Select Related
Federal.” This means
that the results from
the search will include
related federal docu-
ments such as Federal
Court of Appeals for
the related circuit.

3. Save the selections at the bottom

right of the window.

ALLSTATES | SelectRelated Federal ALL FEDERAL
Alabama Kentucky North Dakota Code of Federal Regulations
Alaska Lousiana Ohio Court of Appeals - Veterans Claims
Arizona Maine Oklahoma Courtof Claims
Arkansas Maryland Oregon Federal Rules Decisions
California Massachusetts Pennsylvania Tax Court
Colorade Michigan Rhode Island
Connecticut Minnesota South Carolina
Delaware Mississippi South Dakota
District of Missouri Tennessee
Columbia Montana Texas
Florida Nebraska Utah
Ceorgia Nevada Vermont
Hawall New Hampshire Virginia
ldaho New Jersey Washington
W Winois New Mexico West Virginia
Indiana New York Wisconsin
lowa North Carolina Wyoming
Kansas
CANCEL SAVE

Set the type of search

Click on “show advanced search” o set the type of search you want to
create.

You can search by keyword, citation, party, section, or docket number.

Show Advanced Search e o000 00

Create a Search

KEYWOAD & CITATION ® PRETY @ SECTION @ DOCKET  Hige

Once the search type is set, create the search in the search box.

NOTE: The quality of your results is not inhibited by your ability to provide
proper punctuation in a citation. Auto Correct is built into the search box
SO you always get good results.

Operator Example Result

AND contract AND binding Finds documents with Both "contract” and "binding". The AND must be capitalized.

or alimony OR support Finds documents with either “alimony” or "support”. The OR must be capitalized.

NoT property NOT commercial Finds documents that have "property” but not "commercial’. NOT must be capitalized. NOT requires there to be more than one term
of phrase.

Grouping (alimeny OR support) AND diverce Finds documents that must have the word “divorce” and may have either “alimony” o “suppart”,

Phrase “right of way" Finds documents with the phrase “right of way". Use Guotation marks around the phrase,

Proximity “tax property” ~10 Finds documents that have the words "tax" and "property” within 10 words of each other. To do a proximity search enclose the terms
in quotes and use the tilde symbol (~) followed by a number at the end of a phrase.

Asterisk testif Finds documents that have “testify’, "testified”, "testifies", testifying", Matches any number of characters,

Question Mark  tent Finds documents that have “test” or “text”. Matches one character.

Use the “Search Tips” button directly under the search button to find specific
phrasing to maximize the search relevancy.

o
e
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How To: Run a Search from Scratch (continued)

View Search Results on the Overview Page

The overview page displays the two most relevant results for each core library
in the database. To make things easier, a list of the libraries is shown on the left
side.

Robbary Assauh

Show Adwanced Search

SELEET sl
Crvirvarm Cases  view All 50000
Cases ELb
1, 284 MW.2d F1B (Mich, 1979), 58560, People v, Johmson

Stanse Fas

ds Swpreme Cown of Michigan  Ociober 25, 15756 84 W2 718 07 Wich, 154G
Eedminiutratae Cada =2
Rex an caniolidamsd L, ariting oot of proacaions for Selonices ameall, conoem jusy innuction. an the el slemene of o

]
Law Husinm L] astail. The poopde's. proeli ot 1l il
= of thet g Ul 15 Bepie Commrdl gised) H el ol Bom o ke an ameg) 1
Federal Cowr Bules 8
rrvey Genveral Cipd niar: ] ' L

Animmey General Dipiniare: 2, 645 NW.2d 164 (Mich, 2003], 117750, People . Randalph @
Lol i I = z 2

& Sepreme Cowr of Michigan  July 11, 2002 GAB MW,.2d 164 456 Mich, 537
Jary Instructions i

Dw sppsal B dulercane's camvcnian for unsread robBery, the Cadr af Apasah revened the dgrmam for

enstnan h prosscuier <eukd rairy Salradars a0 rha cog il Lrarread rebbarg cungs e bed aeima esl svidenos. darh Page
Werters Compensatne i 1k wd il it b Coewaied ol wr el sebberp weder e Tacts of il ]

Ihe repsbusdtie, The prodequion dhasged e aith gsasred salbery, avd 8 jurp cordtied e as chaogedl, NC L

Statukes  view am 704

3, § 18-4-302, Aggravated Robbery. &

§ 10-4-103. hgguwvased Robbery. Colarsda Sastuan Tk 1 CABAAL CODE Aricle 4. 0Fnn s dgsinu Frogery Fan 3

1. Scroll down the page to get a feel for the content.

2. Click on a document’s title to open the document page.

3. Select a book from the left to look deeper info its content.

View Results on the Categories Page

The categories page displays the content of a single book.
On the categories page:

1. Locate the thumis up or down icon to see how the document was
viewed by later courts,
Note: icons are a part of Casemaker+, sold separately.

1. 627 F.2d 1092 (6th Cir. 1980), 78-3289, Robbers v. Califano @

& United States Court of Appeals  July 02, 1980 627 F.2d 1092

2. Select a document to view by clicking on its fitle. L
3. Narrow the results further by adding a filter from e
the left column. =
To do so: type the information info the appropriate
filter box and click “GO.” pritdisian
Alanka
Alabarra
Filters are: k)
1. Search Within Results S
2. Jurisdiction i i
3. Courts
4. Cite SRt
5. Docket Number :I:.:::;E:ll;l:.t:ullhll." I.'lill:l.;
6. Case Name Cl e Caur OF Appail
7. Judge T D
8. Attorney Sk et Sastout Dvtsisn
9. Date Decided ls.‘:l_l'_'.-'r::.ll:_u;rl f appaits
Caltfperia Cowrt OF Appeals,

4. Narrow the results further by searching within the resulfs.
For example, to see only cases where the defendant was found guilty type
“guilty” into the “search within results” box.

10
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How To: Run a Search from Scratch (continued)

View the Document

After running a search and filtering through the results, hopefully you've found
what you're looking for. If not, add more filters to your results. If so, to view a
document, click on it's fitle. This will bring you to the document page.

Clelng Referendies {8) CHgERE Megative Treamsent {05

+ Raium ic Asaukia :Iﬂ:ll.ll!llnhﬁ E:-l“.'l'lf-ﬁ Iﬁ Fups 247 L] E MITES L]

G682 A2d 247 (Md. 1996), 70, Wilkins v. State @

Coyrt of Appealy of Manyland 1Fab491 1 e A AT 584 Mo, 444

The document page offers some of the best features Casemaker has to offer.
Here you can:

1. See if the case has been cited in other cases.

2. If you are using Casemaker+, you will have access to the digest summary
and be able to immediately see any negative treatment the case has re-
ceived.

3. Skip to specific pages of the case.
4. Create and post notes directly to the case.

5. If you want to do something specific with the case, the document page has
icons on the right side of the window that allow you to:

A. Print

B. Email

C. Save to a folder

D. And download the document that is being viewed

11
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How To: Browsing The Library

The library component allows a systematic browse of Casemaker's databases.

Before browsing, it is important to know that no matter how many selections
you make, Casemaker will always have content to show you. This means that
you will never be left with a blank screen.

As briefly described on page 5, the library is broken down into similar core
categories that you find in the jurisdiction drop down tab on the search bar
(page 3), or the overview page inside a search (page 6).

In the library, these core categories will be referred to as “books” and their
subsequent subcategories as “sections.”

The "All Content” Library

We'll examine the process behind browsing the library titled “All Content,”

LIERARY: BCTEETEFOIN foderal satirials  SRabe Maberiali  Tools  AscSiee

Admintulraties Cade Fudiral Cowt Hulish Tith Standardis

Aty G eneral Dipdnig e Jerg InSInuCTione Workers Compensation Decisions

Bair faurnal L Furains

Case Lo Leqidarive Acts
Conitiutian Stiza Court Aules
Ethics Dipdrimre Slaneies

and look under the book titfled "Statutes.”

Noftice that immediately after clicking on any section in the “All Content”
book, Casemaker asks you to specify the jurisdiction. This request only ap-
pears under sections in the "All Content” book. The other books: “Federal Ma-
terials” and “State Materials,” are already broken down into these jurisdictions.

Keeping with our example, Casemaker gives two
jurisdiction opftions:

MNew Mexico

New York
1. All Federal (in our case, clicking on this option North Carolina
would ask Casemaker to look up All Federal Stat- N

h Dakota
utes). Ohioi
Oklahoma
2. Individual States (All 50 are listed alphabetically; Oregon
also includes District of Columbia). Pennsylvania
Rhode Island

South Carolina

By clicking on either Federal or an individual State,
you're asking Casemaker to bring back information
pertaining to that specific jurisdiction.

Here we'll pick Ohio.

- Contfinued on next page.

12
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How To: Browsing The Library (Continued)

We are now aft the first level of content.

Here we find that Casemaker provides a “bread-crumb” trail to show us the
section and the book we are currently viewing.

&1 Cerinrd Ol Stxtwisg

Ennome, dnanion e

Home = Ohio

Sratutes

CENERAL FROVISIONS (55 1.01 - 3.990

Tiife 1. STATE GOVERMMENT (G 101,01 - 185 LM

Tide 3 COUNTEES (KK 300.00 - 151.9M

Tide 5 TOWRSHIFS (5§ S5L.00 - 523,05

Tide 7, HUNICIPAL CORPORATEING (K5 A01L.01 - 765043

Tiife 5 ACRICULTURE - AKIMALS - FENCES (% 901.01 - 59108

Tiide 11, FINANCIAL ISTITUTIONG (GE 110100 - 1181,25]

Next, we have the "“table of contents” for the Ohio Statutes.
Click on a title to see its content.

The "bread-crumb” trail now appears both above the search box as before,
and below the state name. .

.

Al Camem il ARl

Homa = Ohio .

Statutes ot
L Titde 1. STATE GOVERMMENT (5§ 101.01 - 189.10)

Crapter 151, GERERAL ASSERBLY (58 LOI.01 - 10194
§ 10051, Repular daidben of the germnal aidembly
§ 10102, Elctsan of afficars af the senate
& 10103, [Repeabed]
§ 10401, Howss called to erder - apgaintment of cherk pre emgars - presmbabon of certificates - oath of affice
E 10002, Presiding aMoer designaied by pamy CaUTuUs
& 0103, Electian of officers of the bause
§ 1005, Public commities meeting s
§ 10121, Majority requsnind B banth vabing
§ 10122, Eviderica of marsberibip
§ 10123, Cratha

Here you are able to view the sections in each chapter. To go back to the
previous page, click the back button on your web browser.

13
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How To: Organizing Your Research Using Folders

Using a personalized folder makes it easier to revisit the most
relevant content of your case.

Making a Personalized Folder

In order to use a folder, it must be created. This can be done
one of two ways.

1. The easiest way to create a folder is by using the drop o

down menu on the search bar,
a. Click on “New Folder”

b. Type a name into the box that appears
c. Click "OK."

2. Another way to create a folder is by entering the folders

main page. (2]

a. Click “My Folders” on the navigation panel to get 1o
the folders main page

b. Click on “New"

c. Type a name into the box that appears

d. Click “OK.”

Selecting Your Folder

Once you have created your folder. Make it easily acces-
sible by selecting it with the drop down menu on the search
bar.

a. Click on the tab.
b. Click on your folder.
c. Click "OK."

Now it can be used to organize content while inside the
database.

2 Franklin
£ smith
£ Julie

O Fry
NEW FOLDER

* (3@ New

(3 Franklin
b Smith
03 Julie
@ Trash

To Save a Single Document to Your Folder
1. Make sure your folder is selected.

2. Click, drag and drop the document’s fitle into the
folder.

To Save Multiple Documents
Simultaneously

1. Check the boxes beside the fitle of the document.
2. Select the Folder icon directly below the folders
drop down tab.

3. Select which folder to save to.

4. Click save.

To Delete Documents From Your Folder

You can delete select documents from your folder at
any time.

1. Enter the folders main page using the “My Folders”
butfton on the navigation panel.

2. Check the box beside the titles you wish to delete.
3. Click the trash can icon below the search bar.

4. A warning will ask for confirmation. Hit "OK.”

To Delete an Entire Folder

1. Enter the folders main page using the “My Folders”
button on the navigation panel.

2. Select the folder you wish to delete.

3. Open the “options” drop down tab.

4. Select “delete.”

CAUTION: Deleting a folder will delete all of its content
as well.

History

SEARCH

o My Folder

.
*| 2 NEW

3 Franklin
E7 smith

™ Trash

£ Julie” ® »

OPTIONS »
1 Move
:ﬁ Rename

E} Delete
. K
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How To: Create, Post, Hide, Delete and Print Notes

Posting notes directly to a document nearly eliminates the back and forth

between Casemaker and a word processor.

In order to do anything with notes, you must be viewing a document. See

page 8 if you want to make sure you're in the right place.

To Create a Note

1. Select the “Notes” drop down tab from the
tool bar on the document's page.

NOTES v

ADD NOTE 2. Click "Add Note”

3 HiDENOTES 35

3. Write your note in the pop up window

The pop up window can contain a maximum
of 255 characters. The counter on the bottom
of the window counts the number of charac-
tersin the note. If the counter turns red, the
note has exceeded the maximum number
and the note will not save.

4, Save your note. NOTE: Once you save your
note, it will appear below the document title.

4 Return to Results (4] 3 of 4 Results (3] =| [8a) AconoTE ~

11-8 (2000). Article Title: Law Day Address.

NOTE: Write your note in the blank. Save it. The Note will appear below the document's title.

To Hide a Posted Note

1. Select the “Notes” drop down tab from
the tool bar on the document’s page.

2. Click "Hide Notes” NOTES M

ADD NOTE

3 HiDENOTES 35

To Edit a Posted Note

1. Click on the pen icon located ’ x
on the far right of the note.

2. Make the edit on the pop up window
that appears.

3. Save the change by clicking on
the “Save” button at the bottom of
the window.

To Delete a Posted Note ’ x

wyn

1. Click on the "x" icon located next fo
the pen icon on the far right of the note.

2. A warning message will ask for a con-
firmation. Click “OK.”

Caution: Deleting a note is a permanent
action. Once you delete, you cannot get
it back.

15
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How To: The History

The history feature automatically keeps track of your most recently run
searches and viewed documents.

There are a few ways to access the history.

1. Click the "History” button on the navigation panel.

Home Client My Folders ( History Sign Out

search tips

2. Or, access recent searches directly from the “My Accounts” section
of the homepage.

My Seriings

Ky Foldsr
Wy Sareed Searches
Ky Becens Coleriion

Agaancesd Seaech

Under the “history” button on the navigation panel, the history is
organized into two categories.

1. Recent Searches
2. Recent Documents

[ o

Filter By: Recent Searches | Recant documents

T re—
Description Date | Time Client 1D
Robbery Assault (50000}

artent: CASE | Joradicsan: All St L2{16/2081 | 100625
Robbery Assault (51334)
bew | Jurisdiction: M Staes 12/16/2001 | 0350:32

1 hawai 84 (3173}

amunt: Evereiew | Jurhdiction: Al Stabes 12/16/2001 | 0BS8:15
84 Haw. 1 (1)
tent: CASE | Jorsdican. All St L2/16/2001 | UBSF.56
B4 Haw. 1 (3}
it Cvresew | Jurtidiction: All Staes L216/2001 | DBSTAT
84 Haw. 1 (3)
CASE | Jradiction: Al States 12/16/2011 | DES7:14

Both pages carry a similar design which contains the description of
the case viewed or the search that was created, while also giving
the date, the time, and the Client ID -if a client was selected before
creating the search.

e
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How To: Set a Client

If you are working for a specific client, the client feature is a convenient
way of keeping track of the hours spent, searches made, and documents
viewed for that client. Each time you log into Casemaker, you will have
to set the client if you want Casemaker to keep track. This is simple to do.

Setting up a client
1. Click on “Client” on the navigation panel of the search bar.

If you already have clients added, click on the drop down menu under
the term “Client Name" and select the client. Then, click continue.

2. If you do not have any clients added or would like to add a new client,
click "Add,"” enter the client name in the pop up, and click “OK.”

3. Set a unique “Matter Number.” This allows you to work on more than
one case for a specific client, without having to enter a different name.

4. Once the two fields are filled, click “Continue” and you will be returned
to the home page.

Once you have selected a client, the client’'s name will appear on the
navigation panel in place of “Client.” From this point on, Casemaker will
keep track of the time you spend under that client.

When you are done working for a selected client and want to view the
report of hours worked, you will need to sign out of Casemaker. The report
will come up after you have signed out and will offer the option to print
the report, sign back into Casemaker, or go back to your state bar’'s web-
site.

Client Name

dane doe R —
Matter Number

12 T i m—

CONTINUE

Document View

Document View

Dacument View

Dacument View

Document View

Dacument View

Document View

handgun felony (L9870) 1073142011 | 10:51 AM

Content: Overview Jurisdiction: All States

682 A2d 247 (Md. 1996), 70, Wilkins v. State 10/31/2011 | 10:51 AM
Court of Appeals of Maryland. | 19060911 | 682 A2 247, 34

Washington v. State, 012510 MDSCA, 0063 10/31/2011 | 10:51 AM
Court of Special Appeals of Maryland | 20100128
Washington v. State, 012610 MDSCA, 0063 10/31/2011 | 10:51 AM

Court of Speeial Appeals of Maryland | 20100128

Washington v. State, 012510 MDSCA, 0063 10/31/2011 | 10:51 AM
Court of Special Appeals of Maryland | 20100128

62 A.2d 247 (Md. 1996), 70, Wilkins v. State 1073142011 | 10:51 AM
Court of Appeals of Maryiand, | 19960911 | 682 A.Z¢ 247, 34

844 N.E2d 186 {Ind App. 2006}, 49405-0505-CR-564, 10/31/2011 | 10:51 AM
Staten v. State

Court of Appsals of Indlana | 20060322 | 844 N.E2d 186

Mol v. State, 061411 INCA, 29404-1010-CR-651 1073142011 | 10:51 AM
Court of Appeals of Indiana | 20110614

jane doe

jane doe

jane doe

jane doe

Jane dos

Jjane doe

Jane dos

Jjane doe
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How To: Print a Document

From the Overview and categories page From the Document Page

You'll find the print icon directly underneath

the folder drop down tab on the top right of The print icon on the document
every page. The only exception is the homep- . .
c:gey P ! ¥ ¥ m page gives fhe same options

under “The Basics” tab. But also

NOTE: While the icons are the same on every L b gl gk adds an option fo prinf only

page, the print options vary depending on the - Decarsarin’ pages that contain “hit terms,

page being viewed. . - WITh this selected, only The pages
The Basies | uo e with your search terms will print.

On the overview page (the first page in a print

search) and the categories page (the second ® Lstofitems il .

page in a search) clicking the print icon brings Documents

up a pop up window with a few specific op- Attach

fions for these pages: Cover Page

Cover Page Comment

1. “List of items” will print a list of the docu-
menfts as they appear on the screen.

Under the “options” tab there are several more options.

2. "Documents” will print each document in
the list in the order that they appear.

“Page Layout” will print PRINT
the document with two

No matter where the print options are being columns per page. The Banics T

viewed, there's always an option to print a
cover page with personalized comments.

“Notes” will print the Pape Layoai Carzani o Appand
document with any Oval Codumn Lag=vi lar Casgs @ Ching Fefarerca
posted notes. SiETaTATY
P Fiepaires Treaimaai
Under the “options” tab there are two options: Contfent o Append T Logitlatvn Change
will add to the docu- Woins
1. "Term Highlighting” will print the list of items or me;” ,O’?‘; “:"vao”: o Eoplny lipariai
documents with the search terms highlighted. materiatto ihe selecte
document.
2. "Display Hyperlinks” will print the list of items or . . .
Tarm Highlkg kting documents with Hyperlinks highlighted. After selecting from the options, click
Dinplry Hyzarinks “print” to print the document.
ass
18 Returntopage 1 mmm



CASEMAKER+

Casemaker+ is a package of premium products designed to enhance
Casemaker's capabilities, as well as provide new services to the user.

This package is subscription based and does not come built intfo
Casemaker.

If you have subscribed to Casemaker+, the boxes beside each tool
will have a check mark when you login.

To find out how you can subscribe to Casemaker+ visit
www.casemakerlegal.com.

How the Tools Work

1. CaseCheck+/ Negative Treatment

CaseCheck+ works like Shepherd's® and KeyCite® at a fraction of
the cost.

CaseCheck+ validates your research and identifies whether or not
your case law citations are still good law. CaseCheck+ returns both
positive and negative treatments instantly as you research. Link to
negative tfreatments and quickly review the citation history for both
state and federal cases.

It works so well with the interface that it doesn’t require extra steps in
order to use.

After making a search, look for the thumbs up or thumbs
down icons on the left side of the case citation.

A thumbs up
means that the

YOUR TOOLS:
CaseDigest
CaseCheck+
BriefCheck

Libra

3 A thumbs down

15. 852 N.E.2d 463 (lILApp. 1 Dist. 2006), 1-03-1283, People v. McDonald &

& Courtof Appeals of lllinois  June 30, 2006 852 N.E2d 463 304 IIl.Dec. 213

case is good law.

. bery,
.. robbery and sentenced 10 an extended-term s

Defendant now...

. appeals and argues that the second trial on the original charges of armed robbery violates the double

16. 769 N.E.2d 928 (lIl. 2002), 90976, People v. Walden &
means it was ® Supreme Court of lllinois ~ April 18,2002 760 N.E2d 928 199 11l.2d 392 264 Ill.Dec. 91

 the 15-year sentencing

viewed nega-
tively by a later
court.

If a case has had negative treatment, when you enter the document
page, the details of the treatment will be shown at the very top of the
document.

2. CasemakerDigest

CasemakerDigest provides a first look into the most recent decisions
handed down by state and federal courts.

Cases are summarized as soon as they become available and you
can easily create your own areas of interest to receive notifications
through RSS feed and / or email of the cases most relevant to your
practice.

To use with Casemaker: if a case has a CasemakerDigest summary,
an orange paper icon will appear below the negative treatment icon
(thumbs up / thumibs down). You can either click on the icon to view
the summary, or view the summary at the top of the document page
once the document is opened.

3. CiteCheck

A personal cite checker for a pleading, brief or other document.
Simply upload it in MS word, text or searchable PDF and Casemaker
analyzes every citation and provides you with a report of good law,
negative treatments, and potential citation format errors.
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