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ProLine™ Business Analysis delivers instantaneous business reports from 1 to 20,000 QuickBooks® files anywhere in the world over the internet.
The ProLine™ Business Analysis application has the ability to consolidate financial and operational data provides users with instant
understanding and insight of their company’s information.

Features
e Connects to remote QuickBooks® files
e Provides financial dashboards over the internet
e Offers incremental daily updating (syncing) of QuickBooks® data
e Low cost, monthly subscription with no long term contract; free support and updates
o Aggregates multiple QuickBooks® company files, regardless of location, in a matter of seconds



System Requirements

Compatible Web Browsers

*Internet Explorer- Version 7 and up (privacy settings must be set to Medium or lower)
*Firefox- Version 3 and up

*Google Chrome- Latest version

*Safari- Latest version

System Requirements for the Sync Application
*Windows XP, Vista, 7 or Server 2008

* At least 2.0GHz Pentium 4 processor; 2.4GHz recommended.
* At least 512MB RAM for a single user; 1GB recommended.

* 1.5 GB of disk space

* Display optimized for 1024 x 768 screen resolution or higher.
*Microsoft .Net 4.0 must be installed

*Port 808 must be open

*Internet connection

Compatible QuickBooks® Versions

*QuickBooks® Pro/Premier 2008 and up

*QuickBooks® Enterprise 2008 and up

*Not compatible with Point of Sale or QuickBooks® Online at this time

Intuit® ProLine™ Business Analysis
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Getting Started Flow Chart

The flowchart below will simply and effectively explain the startup process.

Getting Started

From Creating Your Account to Viewing Reports

@ Setup Your Account R

@ Create Parent Business “ll

D Business
QB File JKL

@ Create Child Business

If the primary
business has
ex: franchises,
create them as
children of the

parent compary.
See page 12.

Intuit® ProLine™ Business Analysis

As the network Admin
you “inwibe”™ users to join
a business with roles
that you define.
Inwitations are
automatically sent wia
email.

See page 21.

@ Contributors Symc QB Files

&7 (=

i

Contributor users install
the sync app on the
system that contains the
QB fle(s). Syncis
connected as a 3 party
app bo each QB file.
Incremental syncs take
place each day.

See page 36,

@ iewers Access Reports

M

Child

Business
QB File y,

& M

Viewers login, click
REPORTING and view
barsiness reports.

See page 40.
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Startup Information for Network Administrators

Intuit® Workplace Account
1) Visit Intuit® Workplace at http://workplace.intuit.com/AppCenter/

2) Click the “Sign In” button to either sign in or create an Intuit® Workplace account.
Note: If you have forgotten your user ID or password select the appropriate link at the bottom of the sign in screen.

i Intuit Account

ou need an Intult Account to get started. No account? Create one now

@ what
Enter your email address:
Do you have a password?

® ves

© No, I'm a new customer

o

3) Once logged in to your account find the Intuit® ProLine™ Business Analysis App.

4) Select the desired plan to purchase.

5) Once purchased, access the ProLine™ Business Analysis App by clicking on the application from the “My Applications” window of your
Intuit® Workplace.

6) Accept the Security Certificate during the initial login.

7) Create a Network Name during the initial login.

8) You have now logged in to the ProLine™ Business Analysis App and created an Administrator’s Network.


http://workplace.intuit.com/AppCenter/

Updating Profile Information

Intuit® ProLine™ Business Analysis

A ProLine™ Business Analysis user may change their profile information by visiting the Intuit® “Settings” tab.

# An Intuit Proline™ Solution

Personal informaton l
Knson Kames

Intuit Proline Business Analysis

—
e P

R Grer protie

— nturt @

rowerns /D QANG” ||

Home " Repoding Geting Stated *  Protie

Intuit Account Edit

Kristin

Karnes

Edit Praferances

Change Password

Change Security Question
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What is a Network?

A network is the entire collection of your clients’ businesses, your client users, and the relationships that may exist between them. The network
facilitates managing the parent/child relationships and user roles and permissions.

*A network is created by the Administrator

*A network contains the Administrative user’s profile and staff information

*A network contains the Administrator’s and client’s businesses, as well as child businesses (if any)
*A network defines user roles and privileges



Sample Network Layout Intuit® ProLine™ Business Analysis
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Types of Businesses within a Network
There can be many types of businesses within a network:

A) The Administrator’s Business: The Administrator can add their business to the network, if desired.

B) The Single QuickBooks® File Business: Comprised of just one business.

C) The Corporate Business with Multi-Location Franchises: Comprised of a parent company with multiple “child” locations. The CPA may

host the QuickBooks ® files for the parent company and stores, or the parent company may house all the QuickBooks® files, or each
store may house their own QuickBooks® files.
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Differences Between User Permission Levels

ﬂ@in Cu:unib:ur ""fé‘”
Invites Users *
CreatesaMNetwork ®
Creates a Business *
SetsUser
Roles/Permissions =
Uploads/Syncsthe QB
File ®
Views Reports * *

Administrator: The person responsible for creating the network, inviting users, creating businesses, and monitoring roles and
permissions. An Administrator, by default, is always granted “Viewer” and “Contributor” permissions. If the Administrator does not wish
to be the Contributor, they may reassign the privilege to another user. NOTE: There may only be one Contributor for each business.

Viewer: A user who ONLY has privileges to view the reports for a QuickBooks® company file. They are not responsible for syncing a
QuickBooks® file. A viewer can view other QuickBooks® company files if the Administrator invites them to other businesses and gives
them viewing privileges for that business. (Example: A business owner of multiple businesses looking at each location’s QuickBooks®
files).

Contributor: A user who maintains the QuickBooks® company file; whether it is for his own company, client’s company or a child
company (franchise). A user must have contributing privileges in order to sync the QuickBooks® file. Usually, a contributor will need to
be granted viewing privileges as well.
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Setting up a Business

1) Step 1: An Administrator creates a business:
A) Navigate to the “Home” tab
B) Click “Manage/Add Business” in the Actions column on the left of the screen
C) Follow the prompts in Step 1 to add the business(es) name. Once businesses are added, click next to proceed to Step 2.

Piaase Swiecta Busress

Select a business 10 your left to view your company snapshot and set glerts

Business Management

A3 Bupness Name (Seme ]

i Delvte | | Newt > |

2) Step 2: The Administrator is directed to click on a business in order to add users and assign permissions.
A) Click on a business name in Step 2.
B) All users associated with that business will appear in the next screen. You may either edit an existing user’s permissions, or you
may “Add a New User” and click “Invite”.



Note: The Administrator of the Network automatically defaults to having BOTH Viewer and Contributor permissions for every business in their
network. If the Administrator does not wish to retain Contributor permissions for a specific business, they may reassign that privilege to another

user.

Intuit® ProLine™ Business Analysis

C) When a new user is added an email invitation is automatically sent to them, with login information.

D) After adding the user the Administrator may assign their privileges.

P
-

ST B 0 vet 23
v

WAt

© Vs L ea GO Wt ety

Step 3 - Syne your Quich Bootst fles

e fepodey
Business Management
Permissions 1or Teras Siores
Frw Low
n Lmad ere dupoa Viwrwst
I
-
Asver
Battan, inge rerrQ e av
v e Porce prerQ e L
LU Tiage Qe o
Bars g - 1gremra
e - e al) e o
e ean v s Qe rm) Aea (o

Do Matre Pl (e Logos | N
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3) Step 3: The Contributors are able to download and install the sync application, and then sync their QuickBooks® file.

A)

B)

If your QuickBooks® files ARE hosted, contact your hosting provider to request the Qvinci Sync Application. To provide
download and installation instructions to your hosting company, send them the “Hosting Sync Document”, located here:
http://web.qvinci.com/Content/Text/hostedlinksync.pdf

1) After the hosting company turns on the Sync Application, refer to the “Link and Sync Guide” to sync your files.

If your QuickBooks® files are NOT hosted, refer to the “Link and Sync Guide” instructions to download and install the Sync
Application yourself, and then sync your files. http://web.qvinci.com/Content/Text/LinkSyncGuide.pdf

Voow  Repocing  Oesing Shated ofe uanes) Loood |

ncing QuickBooks® files
Step 1 - ASANIGe New Businesses ” 9
— —_ Cortnbations yOu B aswoned are Qgonng 10 insdal & Wo
Step 2 - Users and Permasions COMpUIRrs Srvers where e CuckBock .
‘Q:"'""““'*!Q Tvage 1o RIMEMDER
* Tor 8 SYNC 0P YOU MUS! Ryve SV SOTIESRANY DM SO On
* TC Lo
Unars Wi Rirve “Contr i permistces see * You must have QuickBocks ASmin Denmyseons 1o kak 10 the sy
Sawd |2 3w e COMpany Oece e st She 30 * The O oS Bde 10 b Iritd must De ODEned I BNgie Lser MOde
O warars. TTes eoaties “Viewers” T sty 80 Ounng the ntal hrk anG Sy
o Dunng the 1y process. wsers must not Iopn 10 QuckBooks

D (EPrTa TN e Qe phet

L Bech j| Cuse |
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Suspend or Unsuspend a Business

Intuit® ProLine™ Business Analysis

If an Administrator would like to prevent a business from accessing the ProLine™ Business Analysis reporting tools, they can suspend the
business at any time. This action will freeze the business and the access for its Contributors and Viewers, but not remove it from the

Administrator’s network.

1) Navigate to the “Home” tab and click on the desired business in the “Businesses” column.

2) Click “Edit” in the company’s screen.
3) A popup will appear and the Administrator can check the box next to “Suspend/Un-suspend” and save.

3 R L
Seder Civg
Fejaiun
Py S00d et ol
Wrrcw v

S L

T Hrporteg  Geing ftades
Asess Lawn Core
Lot ! " ) P | S lealli
Cempany Deusda L Nerts LY a0 & ol Mhadcmens
* D A 2 N 1o Aant
Sit Booky® Me ¢usts No L] _Ca NA
Dute Founded 1062010 A NA
AP NA
Reverun NA
Net ncome NA
v r Business
VWhat is @ Busness?
The Dusness Contmmn honca! profie Gata We contact o QRN Ne
sl forradon Each Dusiness may have only ore Pusrwre Nve Aves Lawn Cow
CuOS0ckyS e 3y d You CAN QrocD Dusresses Pat sdden %)
Teprrert ndependert KCahons 1ogeTer ) Mt
Rorts, MUBOR CABON MRNCvEed Wales feonn. ( r
-~ Unted Thgten w
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¢ . =
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ropr—— LTI
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rded 0470 ':

(e | L Soons

Note: Only the Administrator can suspend or unsuspend a business.
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Edit an Existing Business

A Network Administrator can edit a business’ information at any time.

1) Navigate to the “Home” tab and click on the desired business in the “Businesses” column.

2) Click “Edit” in the company’s screen.

3) A popup will appear allowing the Administrator to edit and save the new information
A) If the “Sync from QBW file” box is checked, then the business information will be populated when the business syncs to the
QuickBooks® file. Additionally, if the QuickBooks® file information is updated, the company information will also update at the next

sync.

Intuit® ProLine™ Business Analysis

Netwark View Wew | Hepoten
T — Ases Lawn Care
’ . Company Detady LY Nerts A% "-“\ucu'l Lot Lo Mabcmar
o ey owst ;‘ Au&:-:&y?.!.- osts No o Mety e WA
Date Founoed 1062010 AR NA
AP NA
B Teas e _ Revecue NA
B Ournas S2ene Net Income NA
— Update Your Business
Do -

Cetrg Saded ol (Marned | L ooent

Note: Only the Administrator can edit a company’s information. Additionally, only the Administrator of the Network where that company was
created can edit a company’s information. For example, if the Administrator of Network #1 is invited to view the Network of Administrator #2,

then Administrator #1 is not able to edit any businesses which Administrator #2 created.

17
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Delete a Business

An Administrator can delete a business at any time by using the following steps:
1) Navigate to the “Home” tab.
2) Click “Manage/Add Businesses”.
Note: Only the Network Administrator has privileges to delete a business, and only a business which they created for their own network.
3) Click on the business from the list which appears.
4) Select “Delete” to completely remove the business from the network.

Home Repoctng Cethng Staned Profee PTes) Logoed

Please Select a Business

Select a business to your left to view your company snapshot and set alerts.

& Yewco

Cmgts SAvre 2
Pegasus
Wiy Soes s west?
Wanow Shore

B MAste s Pietacer

Tewas Stoeed

Oenver Soret

®ee®

heos Linns Corw

Test Comoany 1

=B Business Management

ActOm . New . .
Aod Buwness Name Cwate
Pate o The Dartemeas (oMM Type sl proftie Sate e = x . A -
Contact wiprvagton L ach buseess may Aave onfy
e QuechBocks® e nrc d You Cam o & Tesas Stores
B e 3t S recresant nlepentert Lo ory B Derwer Skves

—— Logethar 13 B tert Cherts Ml e L @ion
—_—
b - M (eI BN

Laft Chc. %olg and Bag 15 Mave Dunessen
Bl 0 Duy Pam e avitle g i lubres
10 (reste parerdt N twationetg e

Ad¢ 33 manvy busness 53 devend Srng step !
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Step 2 - Users and Permissions
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Create a Child Business

Intuit® ProLine™ Business Analysis

The Administrator can set up parent-child business relationship to represent a franchise or a business with multiple locations. Once a parent
business has been created the Administrator can then create a child business under it.

1)
2)
3)
4)

Navigate to the “Home” tab.
Click “Manage/Add Businesses”.

grouping will be saved automatically.

Business Management

The buscess cortams typecal profie dats Nee
contact wirmatan Each busness may have oNy
000 CuckBooka® Ne 5ync'd You can growp
busneties W repretent ndependent OCatone
10g0ther 10 reprusant Chents mutigple WoCaton
fanchises, sttes. tegons. of other types of
Catagonzabon

Lot chcic. hoid and Org 10 move Dusesses
Wound of Grop ham on ancitiher oroup o busnedy
10 Create parert CAK reaticnshps

Add 33 mary busness 3 deswed durng step 1

Create the child company by adding the business name and clicking “Create”.
Once added, the Administrator may select/hold/drag/drop the newly created child business under the desired parent company. The

e

Reporing

Business Management
Add Business Name
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Business Management
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Sorting Child Businesses by a Category

The Administrator can organize Parent-Child Businesses in a multitude of ways. Grouping child businesses by category under the parent
company not only allows for visible organization, but assists with reporting as well.

Parent-Child Categories: In the list below you will find the company “A+++ Lawn Care”. This is a parent company. The Administrator then chose

to create a child company underneath it “Lawn Care Store 1”.

Regional Categories: In the list below the Administrator chose to create Regions to aid with sorting purposes. The Region categories are created
using the same steps as “create a child business”, but instead of having a QuickBooks® company file associated with them, they are simply
present for sorting purposes. Notice how “Texas Stores” (a parent company) has “Austin Region” (a child company) under it. Neither have a
QuickBooks® file associated with them. Instead, the QuickBooks® files are tied to the “North Store” and “South Store”, both of which are child
companies under “Austin Region”.
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Monitor Business to Business Relationships

Intuit® ProLine™ Business Analysis

Administrators can re-associate and modify Business to Business Relationships between parent and child businesses at any time.

To move a business out of or into a new parent business/regional category:
Navigate to the “Home” tab and click on “Manage/Add Businesses”.
2) All businesses in the Administrator’s Network will appear.

1)

3)

Left click/hold/drag the desired company to the new parent company. The new grouping is automatically saved.

Nusiness Management
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fanchuses, states. 1eQons. of Other types of
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Invite Users

The Administrator can invite clients to view the businesses within his or her Network. To do this the Administrator need only send an invitation
to the desired party. Once invited, the invitee will receive an email notification containing login information and the URL.

1)
2)
3)
4)
5)

Navigate to the “Home” tab, and click “Add New User”.

Enter the new user’s name and email on the following screen.

Click “Send Invite” to invite the user OR click “Add Permissions” to assign permissions to the user.

If you opt for “Add Permissions”, the invite will be automatically sent after saving those permissions.

The email will contain a URL, the client’s login information, and a temporary password to access the application.

Please Select a Business

| Select a business 1o your left to view your company snapshot and set alerts.

Add User

Festhame

Latthame

Emad

[Send it ] 230 Pammasons |

—

L

Lhen Law Bipe ¥ O

T Thase O
anter C
BSass e o O
Tont Camparny 1 (@ o
Tecss e 0 o
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Assigning User Roles and Permissions after Inviting a User

Setting user roles and permissions are very important. Roles and permissions determine the type of access a user has to ProLine™ Business
Analysis. The Administrator has sole rights to setting and editing BOTH his own roles and permissions, as well as his client’s roles and
permissions. If the Administrator does not set roles and permissions for his users then they will not be able to sync QB files or view reports.
Note: The Network Administrator will automatically default to having both Viewer and Contributor permissions for all businesses within his

network.

1)
2)
3)
4)

From the “Home” tab click “Manage All Users”
A popup window will appear with all users within the Administrators Network. Click on a user in the list that appears.
A new popup window will appear showing all businesses within the Administrators Network.

The Administrator may then grant Viewer and Contributor permissions to each of his users and click “Save”.

Gedng Started Potie  (Crnes | Logot

Please Select 3 Busness

Select a business to your left to view your company snapshot and set alerts

Business Permissions
Manage All Users in a Network

Pigtoon 1 Acthe Knstin Kames Bethany Nage!
3 2 Actne Bethany Hagel —
Actne Dustin Kames Coloudy
pu— Aves Luwn Care [ {
i Actne knistin kames
L— Ausn Repon E [
" .. Oatas S2ocee

[ Add New User ][ Remove Users ]

Note: The Network Administrator will automatically default to having Viewer permissions for all businesses within their network.
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Removing a User

Intuit® ProLine™ Business Analysis

An Administrator can remove a user. Removing a user will completely disassociate them from that Administrator’s Network, and delete all

viewing permissions for the businesses they had access to.

1) Navigate to the “Home” tab and select “Manage All Users” under the Actions column.

2) A popup will appear. Click the “Remove Users” button.

3) A new popup will appear listing all Users in the Network. Check the box next to the desired Users name and click “Remove”.

Piease Select a Business

Select a business to your left to view your company snapshot and set alerts

Business Permissions
Manage All Users in a Network

[ Suts_{Fusttiame | Lastame_JEnal_____|

! Actre Kristin Kames
2 Actnve Bethany Nagel
At Dustin Kamaes
o
4 Actve knstin kames

[ Add New User || Remove Users |

NOTE: The deleted User’s login information is still stored in the application. Therefore, if the user is a part of another Administrator’s Network,
they will still have access to the application through that Network. However, if the deleted User is not a part of other Networks, but wishes to
log in to the application, they will be directed to the registration page where they must enter contact and billing information in order to

continue.
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Startup Information for Clients and Users

Clients and users are granted access to an Administrators Network through an email invitation. These invitations are sent to the intended
recipient and contain a URL and login information to the ProLine™ Business Analysis application. Once an invitation email is received, all the user
must do is select the URL within their email invitation and log in to the application. They may also visit the Intuit® Workplace at
http://workplace.intuit.com to log in and access the application.

Receiving an Invitation from an Administrator

The email which the Network Administrator sends will contain login information so that the client/user can access the application. Inside the
email the client/user will find login information, and the URL to access ProLine™ Business Analysis. To log in to the application initially
clients/users will simply follow the steps outlined in the email invitation.
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Existing User Login Procedures

Once a user has been invited to the ProLine™ Business Analysis application they may login at any time by visiting their Intuit® Workplace account
at http://workplace.intuit.com and clicking the “Sign In” button. On the login page the user may log in by entering the email and password

associated with their account.

i Intuit Account

get started. No account? Create one now

Enter your email address:

Do you have a password?
® ves

O No, I'm a new customer

Forgotten User ID or Password

If the login ID or password is forgotten, simply click on the corresponding link on the login page to have it sent by email.


http://workplace.intuit.com/

The User’s Profile

Intuit® ProLine™ Business Analysis

A user can view and update their profile information by visiting the “Settings” tab at the top of the application.

# An Intuit Proline™ Solution

Peérsonal information
Knson Kames

Intuit Proline Business Analysis

Horme

—
e e

EAR Grer profie

o Ot inturt @

sy @OVMNG" |

Repoting Getting Started Protie

Intuit Account Edit

Kristin

Karnes

Edit Praferances

Change Password

Change Security Question
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Updating Your Email and Password

The user can update their email, password or security questions by selecting visiting the “Settings” tab at the top of the application and clicking

on the corresponding link(s) that appear in the new screen.

Intuit® ProLine™ Business Analysis

§ An Intuit Proline™ Sclution

Intuit Proline Business Analysis

EAR Grer profie

- inturt @

oD QVIG" |

Moo ‘3(‘:‘-:\"..“-’1 Getting Started Protée

Personal information 1
Knson Kames

Intuit Account Edit

Kristin

Karnes

Edit Praferances

Change Password

Change Security Question
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Differences Between User Permission Levels

ﬂ@in Cu:unib:ur ""fé‘”
Invites Users *
CreatesaMNetwork ®
Creates a Business *
SetsUser
Roles/Permissions =
Uploads/Syncsthe QB
File ®
Views Reports * *

Administrator: The person responsible for creating the network, inviting users, creating businesses, and monitoring roles and
permissions. An Administrator, by default, is always granted “Viewer” and “Contributor” permissions. If the Administrator does not wish
to be the Contributor, they may reassign the privilege to another user. NOTE: There may only be one Contributor for each business.

Viewer: A user who ONLY has privileges to view the reports for a QuickBooks® company file. They are not responsible for syncing a
QuickBooks® file. A viewer can view other QuickBooks® company files if the Administrator invites them to other businesses and gives
them viewing privileges for that business. (Example: A business owner of multiple businesses looking at each location’s QuickBooks®
files).

Contributor: A user who maintains the QuickBooks® company file; whether it is for his own company, client’s company or a child
company (franchise). A user must have contributing privileges in order to sync the QuickBooks® file. Usually, a contributor will need to
be granted viewing privileges as well.
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Sync Application: Uploading Files for Clients

NOTE: If your QuickBooks® files are hosted contact your hosting provider to request the Qvinci Sync Application. To provide download and

installation instructions to your hosting company, send them the “Hosting Sync Document”, located here:
http://web.qvinci.com/Content/Text/hostedlinksync.pdf. After the Sync Application is installed on your server, refer to the “Link & Sync

QuickBooks® Files” section below to sync your file.

Users, who have “Contributor” permissions, are allowed to sync the company QuickBooks® file to ProLine™ Business Analysis. This enables
“Viewers” the ability to view the reports that are generated. By default, the Network Administrator is assigned the Contributor permissions for
every business in their Network. The Administrator may reassign the Contributor permission to another user if desired. However, there may
only be one Contributor for each business. The following steps detail the sync process.

Things to know prior to syncing files:

1) The Sync App MUST be downloaded/installed to the same location as the QuickBooks ®Application. Therefore, if the QuickBooks®
Application is on a server then the Sync App must be installed on the server as well.
A) If QuickBooks® files are located in multiple locations (ie: some on desktop, and others hosted on a server) the Sync App should be

downloaded to each location, and the respective files should be sync’d using the Sync App at their location.

2) The QuickBooks® file(s) must be in single-user mode during the initial Link and Sync. After the initial Link and Sync process is complete,
each QuickBooks® file may be returned to multi-user mode. Future syncs will run in multi-user mode.

3) If your QuickBooks® files are hosted, the hosting company must open Port 808 in order for the Sync App to function.

4) During the sync process a QuickBooks® file can NOT be accessed.

Downloading and Installing the Sync Application For Non-Hosted Files:

1) The person responsible for installing the Sync App must have Windows Admin permissions.
2) Login to the ProLine™ Business Analysis application and click:
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A) Setup tab > Getting Started > Download Sync App
-OR-
B) Or use this link: https://web.qvinci.com/SyncClient/QvinciSyncSetup.zip)
3) Save the zip file to the same location where the QuickBooks® application is installed. It should default to being saved in a file called
QvnciSyncSetup.
4) Navigate to the QvinciSyncSetup file and extract all files from the zip file.
5) Once extracted, run the QvinciSync installer to install the Sync Application.

Link and Sync QuickBooks® Files (Hosted and Non-Hosted Files):

1) The ProLine™ Business Analysis Network Administrator grants Contributor permissions to the appropriate user who will be syncing the
QuickBooks® file. This person must have QuickBooks® Admin permissions. The Administrator may also grant Contributor permissions to

them self, if they will be the person responsible for syncing the QuickBooks® file. There may only be one Contributor for each business.
(See the User Manual section on Assigning User Roles)

2) Once the Sync Application is installed, the Contributor navigates to the “Qvinci.web Sync” icon and opens the sync application. Check the
box for “remember choice” and select “Intuit Marketplace”.

L-) Qvin 951
Pick your authentication method
[ Intuit Marketplace ] [ Qvinciweb
["] Remember choice
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3) On the following screen the Contributor may log into the sync application by entering the username and password for their Intuit™

Workplace account.

4) Once logged in, the Contributor will be asked to authorize their Intuit™ Workplace account data.

Authorization

< “evious Paoe | Refresh | Sign in with your Intuit ID and password to authorize this application.

=1ES

Intuit Workplace App Center

Intuit Account

Sign In to Your Intuit Account

# Intuit Account

infuit,

Connect Intuit ProLine
User ID | Forgot your User ID?

Business Analysis to your [

Intuit Workplace company

Password | Forgot your password?

data l

Sign in to get started

Your Intuit
Workplace
Company Data

Intuit ProLine
Business Analysis

Learn how Intuit protects your data

® 2010 Intuit, Inc. All rights reserved
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Authorization

<< Previous Page | Refresh | Sign in with your Intuit ID and password to authorize this application,

Intuit® ProLine™ Business Analysis

=3

Close

Intuit Workplace App Center

Intuit Account

anytime in the "Manage Access" page under "My Account”.

Lo

Intuit ProLine Business Analysis will access your Intuit Workplace company data

By approving this request, Intuit ProLine Business Analysis will access your Intuit Workplace company data. You can adjust the connection

L
7
/b Learn how Intuit protects your data

InTuit,

5) After authorization takes place the Contributor will be connected to the Sync Application. Click “Return to ProLine™ Business Analysis”

to open the Sync Application and begin syncing files.

Authorization

<< Previous Page | Refresh | Sign in with your Intuit ID and password to authorize this application.

- EX
Close

Intuit Workplace App Center

Intuit Account

You are securely connected to Intuit ProLine Business Analysis

under "My Account".

< Return to Intuit ProLine Business Analysis

If Intuit ProLine Business Analysis is requesting you to copy/paste a code, please use 1eq5gyp

w Great! You are securely connected to Intuit ProLine Business Analysis. If you ever want to revoke access, go to the Manage Access page

INTuIT,
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6) Once inside the Sync Application, the Contributor opens the QuickBooks® file they wish to sync, ensuring that they have QuickBooks®

Admin permissions for the initial link and sync process, and that the file is i

n single user mode.

7) The Contributor clicks the “Link” button next to the business they would like to link the open QuickBooks® file for.

{8 Qvind Sync - 2.0.3951 - B X
Associate 3 fle to 3 company by opening QuickBooks® and clcking "Link”. T
To Sync files. check "Sync"' nead to evesy fie 1o be sent to the server and then chck "Sync'’ 8t the bottom. ByQVil'K:i'
A 3 3 Repu N
A Business QuickBooks Compary Fie I Link Sync Syne Progeess Cuirent Status Full Status
V| L2y QVINCI TESTCO.08W k) O | O
‘ banjojoss | Chck link to st QuickBook+® fls O O
EastRegon | Chck fink to set QuickBooks® file O | o
East Steee 201 | QVINCI TESTCD.Q8W O 0
East Stoee 202 | Chck: fink to set QuackBooks® fie Link O O C_Vew )
Noth101 | QVINCI TESTCD.Q8W (k) O | O
Notth 1014 | Cick frk to set QuickBocks® fie g8 |8
Noth 1018 | Chck Ik to st QuickBooks® fis g | o
Noth102 | Chck ink to set QuickBooks® file O O
Notth Regon | Cick ik to set QuickBocks® fle 00 Vew
Surmmaimoon | Cick fiik to et QuickBooks® fie Cw]) O | O I Veew ]
Sync Schedule Sync Close |

8) The Contributor will see a QuickBooks® Application Certificate appear in th

following TWO boxes to proceed (see below). Note: The Contributor must check these boxes to allow access to the Admin table of users.

e open QuickBooks® file. The Contributor must check the

The Sync application does NOT export any social security numbers, credit card information or other private data.
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Quic

kBooks - Application Certificate

An application is requesting access to the following QuickBooks

company file:

QVINCI TESTCO

enhancing the QuickBooks user interface.
The Application Calls Itself
Qvinci Sync

Certificate Information
Description:
Developer:  QuickDash, LLC
Developer identity has been verified by:
Thawte Code Signing CA - G2

QuickBooks Solutions Marketplace
Search for information about this application at the

7 QuickBooks Solutions Marketplace

Do you want to allow this application to read and modfy this company file?
) No

Yes, always; allow access even if QuickBooks is not running
Login as: | Admin v

Allow this application to access personal data such as Social Security Numbers and
customer credit card information.

Access may include reading and modifying QuickBooks data as well as

Intuit® ProLine™ Business Analysis

J| L_comet |

[ continue...

9) After completing the Application Certificate, the Contributor navigates back to the Sync Application.

10) If the Contributor wishes to sync additional QuickBooks® files now, first close QuickBooks® entirely, then repeat steps 6-9 for each

remaining QuickBooks® file. Otherwise, skip to step 11.
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11) Check the box in the Sync column next to all QuickBooks® files they wish to sync.

(S quind Sync - 2.0.3951 - =X
[Associate a fle to a company by opening QuickBook+® and cicking "Link™
To Sync fles. check "Sync™ nest to every file 1o be sent to the server and then chck “Sync™' at the bottoen &
powered 8y [} Qvinci
i I Busness  QuickBooks Company Fie Lk  Swmc 2;’: Progress Current Status Fastas |
|7':10v‘w' | QVINGI TESTCD.08W Cmy O O | | _vew )
— | banjojoes | Click Ik to st QuickBocks® file () O | O  View
EastFlegon | Cick fnk to set QuickBocks® fle & | B (vew
| East Stees 201 | QVINCI TESTCO.QBW ) O O Cvew )
| East Stoee 202 | Chick link to set QuickBooks® file O O
[Noth101 | QVINCI TESTCO.08W ] O | O
'Noth 1014 | Click ik to et QuickBooks® fie E |'E
| Notth 1018 | Chick fink to sat QuickBook+® e ] O O
Noth102 | Cick ik to set QusckBooks® fis () O | O Voew
| Notth Region | Chck link to sat QuickBocks® fie ; [] O Vs
QVINCI TESTCD.Q8W [ Lek | [ ] [ View |
| Summesmoon | Cick ink to et QuickBocks® fis () O | O (Veew v
|  Se || scheddeSync || Ciose |

12) Click the “Sync” button to begin the sync process for all linked QuickBooks® files.
13) The sync process has begun. Depending upon the size of the QuickBooks® files, this may take twenty minutes to one hour to complete.
Reminder: A QuickBooks® file can NOT be accessed during the sync process.
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Sync Scheduler: Incremental Syncing of Non-Hosted QuickBooks® Data Files
Once a Contributor links the QuickBooks® file(s) in the Sync Application they are able to schedule future incremental syncs so that the data in
ProLine™ Business Analysis is always current with the QuickBooks® data file.

Things to note prior to using the Sync App Scheduler
1) QuickBooks® files may be in multi user mode during the incremental syncs that take place in the Sync App Scheduler.
2) All QuickBooks® data files must be scheduled to sync at the same time and on the same day.
3) All QuickBooks® files MUST be closed for a scheduled sync to take place. If one QuickBooks® file is open, then only that file will update
when the scheduled sync occurs.
4) If QuickBooks® is running in background mode (QBW32.exe) then the scheduled sync will not take place. QuickBooks® must be
completely closed.

Setup a Scheduled Sync for Non-Hosted QuickBooks® Data Files
1) After a QuickBooks® file is linked the Contributor will click the “Schedule Sync” button in the Sync Application. The Sync App Scheduler
will then open.

(=3 Qvinci sync - 1.1.3834.15977 -

Sync App Scheduler

* Only one version of Qvinci Sync can be active at a time
Please close the application befors the scheduler mns

Select Monda
& wieskls S
Bi-tonthis “wWednesday
Thursday
M anthiy Friday

Saturday
Tt Sunday

Apa s T (= | |0 = O

Schedule Tasks Clear Tasks

Back

2) The Contributor can then select the Day/Time/Frequency for the incremental syncs to take place.
3) Once the desired schedule is reached, click the “Schedule Tasks” button to save the schedule.
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Sync Scheduler: Incremental Syncing of Hosted QuickBooks® Data Files

Once a Contributor links the QuickBooks® file(s) in the Sync Application they are able to schedule future incremental syncs so that the data in
ProLine™ Business Analysis is always current with the QuickBooks® data file.

Things to note prior to using the Sync App Scheduler
1) QuickBooks® files may be in multi user mode during the incremental syncs that take place in the Sync App Scheduler.

2) You may select the files that you wish to sync, but the service administrator will define when and how often the files will sync. For more
information, contact your hosting provider.

3) All QuickBooks® files MUST be closed for a scheduled sync to occur in a hosted environment. If a QuickBooks® file is open during a
scheduled sync, then it will be skipped over and another attempt will be made at the next scheduled time.

Setup a Scheduled Sync for Hosted QuickBooks® Data Files
1) After a QuickBooks® file is linked the Contributor will click the “Schedule Sync” button in the Sync Application. The Sync App
Scheduler will then open.
A) If there are no QuickBooks® files checked from the previous screen, the Scheduler will instruct the Contributor to return to the
previous screen and check the businesses to include in the Sync Scheduler.
B) If QuickBooks® files are checked for the Scheduler then the Contributor will be instructed to click the “Schedule Sync” button to
submit the files for incremental syncing.

2) The Administrator of the Hosted Server environment is the person responsible for selecting the Day/Time/Frequency for the
incremental syncs to take place. Contact your server provider to determine the frequency in which the QuickBooks® data will be
sync’d.
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Reporting
Users with “Viewing” permissions may follow these steps for viewing reports:
1) Viewer logs in to their ProLine™ Business Analysis application.

2) Viewer clicks on the “Reporting” tab at the top, checks the boxes for the business(es) they wish to view reports for, and then selects
the type of report they wish to view.

' Reporting Dashboard Home | Reporting ~ Gefting Starfed ~ Profle  (Kares) Logout

“ Monthly v [This Calendar YTD v| [Gnidand Graph v IDAccount map
o L

[ cneacan T T T e —
= o
: IG] [ AeeeLawn Care
|E) Denyer Stores q ’
: fhamift ‘ l .

Fian Store 1. Metwork Administrator . Invite Usees and 7.Viewer

| kite Set Pormissions ? Ablle 10 View Reports
adts
& sesercor

i |BHE Texas Stores
H Two Brothers Lawn Care
H  Report Types
i|  Profit and Loss
Balance Sheet

Cash Fiow

Ratios

Benchmarking

A/R Aging

A/P Aging

3) The Viewer is then able to set date filters and view preferences (grid only, graph only, grid and graph) for their report.
A) Viewers can change date filters by using the drop down menus.
B) Reports will always display in a “single-page” method with charts above and reports below, unless the Viewer opts for a “chart
only” or “graph only” display.



Exporting to Excel
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Financial reports may be exported to Excel using the “Export to Excel” button in the top right corner of each report.

Note: Only grids will export to Excel, not graphs.

Profile " (Kames) Logouf

Reéporting Dashboard - ProfitAndLoss Home ~ Reporing  Getling Started
|
d ‘ Monthly & |ThisCalendar YTD .~ |Grid Only ¥ [CJAccount map
P e SN (R LA (N T VSN XM )
Orginary Income
“Activity 16,000 16.000 16.000 0 0 0 0 0
‘Guides 210 910 210 0 0 0 0 0
*Hotel 31819 31819 31819 0 0 0 0 0
*Other 12,420 12,420 12,420 0 0 0 0 0
*Restaurants 49,504 40504 49,504 0 0 0 0 0
*Transportation 9255 9255 9255 0 0 0 0 0
Income
101-Invoice-GRP 35108 25108 26054 £OB7  pe—tai — — —
Total Income 35198 25198 26,954 6967  [8] GenerateExcel [Read-Only)
Installation = |
Services 1.500 9 ¢ i 1 Feb 10 Mar 10
Maintenance 2 Ordinary Incc
4,500 0 0 0
Services 3 | *Activity 16000.4 160004 16000.4
Merchandise Sales 775 4540 7545 2795 4 *Guides 810 510 510
Cash Flow Sales Discounts (20) (85) (277) (6) 5 |*Hotel 31819.44 31819.44 31819.44
Service Sales 250 800 2025 1.450 6 *Other 12420.2 12420.2 12420.2
;“z‘mmmaw 162,203 150 453 156 247 11.206 7 “Restaurants 49594.48 49594.48 49594.48
8 |*T t 9255.48 9255.48 9255.48
Cost of s Sold ! ransportati 25,
f Goods 3 {income
ggz,‘ = 375 21100 3505 1341 |10/i01invoice-6 351975 251975 269535
Materfals Cosls 400 0 0 0 :; ‘ll’ot:ll:n:om: asz:a;z 25197.: 25953.2
nstaliation
Total Cost of
5 Soid 775 2190 3.505 1341 13 Maintenance 4500 0 0
oo Dot 164 490 420 265 1A 747 o oce 14 | Merchandise 775 4540 7545
15 'Sales Discour -2 85 =277
16 Service Sales 250 800 2025
7 T | Qrdinar 1 1 2. 624

The exported Excel file will contain the exact information found in the ProLine™ Business Analysis grid, as well as listing all the company names

which have contributed data to compile that spreadsheet.
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Creating Reports Using Custom Date Filters

Viewers can create reports with custom date ranges by using the following steps:
1) Viewer clicks on the “Reporting” tab at the top, checks the boxes for the businesses they wish to view reports for, and then selects
the type of report they wish to view.
2) Once the report appears the Viewer can then change the date filter to “Custom”, select the desired month and year date range from

the drop down menus, and click “Refresh”.
Note: Custom date filters are only available in a “month” and “year” filter. Additionally, the application only pulls up to 3 years historical data.

Reporting Dashboard - ProfitAndLoss Home Reporting Getting Started Profile (Karnes) Logout

[Monthly +| || Customn v| [Jan ~|[2010 »| Ta|oct +|[2010 || [Grid and Graph ~| [JAccount map

EH A+++ Lawn Care

----- D Lawn Care Store 1 Profit and Loss Graph
B Denver Stares 200,000

M Total Ordinary
Income

-] Fish store 150,000 Total Cost of
Goods Sold

-[¥] P

= M Gross Profit

100,000

O s M Total Ordinary
D Seller Corp 50,000 - :x;:tlanse
E]D Texas Stores et Income

0 5 mm H B = | - .- .. Ilnwm

D Austin Regicn
H Jan 10 Feb 10 Mar 10 Apr 10 May 10 Jun 10 Jul 10 Aug 10 Sep 10 Cct 10

----- D Dallas Stores

D Two Brothers Lawn Care

Profit and Loss Ordinary Income

| h “Activity 16,000 16,000 16,000 0 0 0 0 0 0
Balance Sheet “Guides 910 910 910 0 0 0 0 0 o
Cash Flow *Hatel 31,819 31,319 31,819 0 0 0 0 0 0 7]
Ratios *Qther 12,420 12,420 12,420 0 0 0 0 0 0

) *Restaurants 49 594 49 594 49 594 0 0 0 0 0 0
Benchmarking -
*Transportation 9,255 9,255 9.255 0 0 0 0 0 0 L |

A/R Aging Income

il

i E:
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Profit and Loss Reports

This is a sample Profit and Loss report (grid and graph) using a “Monthly” frequency and “This Calendar YTD” as the date filter.

Reporting Dashboard - ProfitAndLoss Home Reporting  Gefting Started Profe  (Kames) Logout
IR [l v s comin > (GG 9| Ccooun Expot o Exc
B ] Aves Lawn Coe Profit and Loss Graph

[ townCae S2ve t 200,000 B Torat Orcinary

B ] cenver soees Income

150,000 I Towal Cont of
_E atpsas Goods Sold
&) Fin s1ve - B Gross Profe
] Pegara I Total Ordinary
0 sn 0,000 Expene
W Net Income
] sesecon
B texss siorm
Jan 10 Feb 10 Mar 10 Apr 10 May 10 Jun 10 Jul 10 Aug 10 Sep 10 Oct 10
B Avstin Regien
D Talias Sacres

Report Types Ordinary Income

- - *Actmty 16,000 16,000 16,000 0 0 0 0 0 0
*Guides 910 910 910 0 0 0 0 0 0
Balance Sheet *Hotel 31819 31,819 31,819 0 0 0 0 0 0
Cash Flow *Other 12420 12.420 12,420 0 0 0 0 0 0
Ratios *Restaurants 49,594 49594 49594 0 0 0 0 0 0
*Transpontation 9255 9255 9255 0 0 0 0 0 0

Benchmarking Income
A/R Aging 101-4moice-GRP 35,198 25,198 26,954 6,967 6.967 8.723 6.967 6.967 8723

Note: Reports must be re-generated for each viewing.
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Balance Sheet Reports

This is a sample Balance Sheet report (grid and graph) using a “Monthly” frequency and “This Calendar YTD” as the date filter.

Home Profile

Reporting Dashboard - BalanceSheet Reporting Getting Started (Kames) Logout

Businesses [[Montiy % [This Calendar YTD % [Gnd and Graph ¥ | [1Account map port to Excel
@] Aess Lawn Care Current Assets and Liabilities
EH canvee s200m 6,000,000 W Total Cumrent
O otpan; Assels.
Fish Steea 41000000 N L';:uf;m
E Pegasus
0 sen
D Salier Comp 2000000
#H] Texas Stoees
0
£] Two Broties Lown Core Jan 10 Feb10  Mar10  Aprid  May1l  Jun10 Jul 10 Aug10  Sep10  Oct10
Report Types
Profit and Loss
Tt s i b e
5,000,000 00,000
W Total M Total
Cash Flow : )
Ratios 4,000,000 M Total 350,000 M Teal
Benchmarking Lt Cards
3,000,000 300,000
A/R Aging
ASP Agmg 2, 0000, 00D 250,000
1,000,000 200,000
...................................................... Jan10  Mecin  MariQ | WLI0SeR00. .. eeeereeeeeeen ARG MARTO Map 10 U0 SRR e e
Fob 10 Aprid  Jun10  Aug 10 Ol 10 Fob10  Apri0  Jun 10 Aug 10  Oct 1D
Current Assets
Checking/Savings
SLELD 222238 22238 222238 222238 22238 202 22 22 222238
s : : : : : : 238 238 : .
B1-Chase Busine 216 2716 2186 218 2186 2186 2716 2186 216
Bi-Petty Cash 1520 1520 1520 1520 1520 1520 1520 1520 1520
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Statements of Cash Flow Reports

This is a sample Cash Flow grid using a “Quarterly” frequency and “Custom” date ranges.

{ Reporting Dashboard - CashFlow Home Reporting Getting Started Profiie (Kames) Logout &
Businesses Quantedy ¥ [Custom v [Jan ~1(2008 ¥ ToJan ¥(2010 ¥ |Gnd Only v |OAccount map [Rekesh )
(Expor o Excel
@) Ases Lawn Core
D afpien,
s OPERATING ACTIVITIES
Net Income 837.075 (58.386) 924 405 (10.703) 70.9% 472459 472349 472359 155,828
) Pegasa
Adustments 1o reconcile
0w Het Income to net cash
[ sesercen provwded by operations
G Foss Srores Accounts Payable (1,059) 46342 (20246) 109068 0 0 0 0 5,040
- Accounts Recenable (135279)  (891043) (809.897)  (235875)  (70.996)  (472459)  (472349)  (472364)  (155.178)
= Amex 12,577 94,108 63.848 13751 0 0 0 0 0
Enployee Adances
nitand Lose Advio AR (1.675) 0 0 0 0 0 0 0 0
Aalance Shast Adv to Jasmene (15,000) 0 0 '] 0 0 0 0 0
Total Employee
[:Cash P I S (16,675) 0 0 0 0 0 0 0 0
aTI0S inventory Asset 305 0 0 0 0 0 0 5 (965)
hmarkde UP Chase Credit Line (143.230) 187.062 0 0 0 0 0 0 0
Renchming Sales Tax Payable 15 0 0 0 0 0 0 0 0
A/R Aging Security Deposit 0 0 5575 ¢ 0 0 0 0 0
AP Agu\g Total Ml::“mx’ o
reconcie ome to
net cash provided by (283,347) (563,531) (760,720) 10.703 (70.996) (472.459) (472.349) (472.359) (151,103)
operations

Note: A Cash Flow report is not available in graph format, only grid.
Note: Reports must be re-generated for each viewing.
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Ratio Reports

Multiple ratios are offered in the ProLine™ Business Analysis application. Note that ratios are only displayed in grid format, and automatically
default to grid format.

1) From the “Reporting” tab, select businesses and click “Ratios” for the report type.

2) Select a date filter and frequency. If “Business” is selected as the frequency, then the ratios will be displayed by the business.

Example #1: Ratios displayed in a “Monthly” frequency using “This Calendar YTD” as the date filter.

Rrporﬂnq Dashboard - Ratios Home Repoing  Getting Stanted

v ThsCalendsrYTD ~+ GndandGraph ~ [Accountmap [ Rekesh | | Expoaio Excel |
[ ek A |
7 BalareSreeBoacen 2
B i 0es ioncdoem AR Turnover Doy- (Comlng Soon) NA
D] 54y Duvns Datoas Aleman’s Z-Score (Coming Soon) NA NA NA NA NA NA NiA NA NA NA
@) Bats Poviiant Cash Debt Coverage 18.18% 0.00 % 0.00 % 0.00 % 0.00 % 0.00% 0.00 % 0.00 % 0.00% 0.00 %
BT Empty e 2 Cosh Turnover {Coming Soon) Na NIA WA NA WA NA NiA NA NIA NA
[¥) Gmery 51000 2 - Cutrent Liability 100.00 % 100.00 % 100,00 % 100.00 % 100.00 % 100.00 % 100.00 % 100.00 % 100.00 % 100.00 %
7| #an suve Current Ratio 1.52 15 147 145 143 1.41 139 138 1.0¢ 1.1
V| noomaSimementimpeny Exponse YOY 200,00 % 0.00 % 0.00 % 0.00 % 0,00 % 0.00 % 0.00 % 0.00% 235000 % 100.00 %
W] tocomaSistementCongecy 2 Exponses YTD vs PYTD (Coming Scon) NIA N/A NA WA WA NA NiA NA NIA A
| Mne 2 Tigei Conpary Fixed Asset Turnover (Coming Soon) NA NIA NA NA NA NA NIA NA NA MIA
: :‘m':”" Gross Profit Margin 233% NIA WA NA WA NA NA NA NiA 100.00% &
G Income YOY 2286% NA WA WA NA NA NIA NA NIA NA
o G Income YTO vs PYTD (Coming Soon) NIA NIA NA WA WA WA NiA NA NIA A
Sy Net Income YOY 48333 % 0.00 % 0.00 % 0.00% 0.00 % 0.00 % 0.00 % 000% 2350.00% 200.00 %
] RseTemcomoonyd Net Income YTD vs PYTD (Coming Soon) NIA NIA WA NA WA WA NIA NA NIA NA
RPN = = Operating Income Margin (Coming Soon) NIA NA NA WA NA NA NA NA NA NA
o= . Quick Ratio {Acid Test) 1.2 13 1.28 1.2 125 1.23 1.2 12 09 0.97
' | Return on Assets 918% 4.98% 1.18% 118 % 118% 118 % 118% 1.18% 2882% 1.91%
Profit and Loss Total Debt to Assets 58.70% 55.57 % 6043 % 61.30 % 6247 % 63.04% 5381 % .78 % LIRS B1.15%
Balance Sheet Working Capital $3,500 $3,400 $3,300 $3,200 $3,100 $3,000 $2,900 $2.800 $350 $1,050 .
Cash Fow
Ratios

Note: Each column can be sorted in Ascending or Descending order simply by clicking the column header.
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Example #2: Ratios displayed by the “Business” frequency using “Last 24 Months” as a date filter.

EH Aees Lawn Care
EHO tenver S1ores

O asgusn:

Fish Stodw

E Pegasus

[ son

& seller e
E-D Texas Slores

Twn Evothass Lawn Chie

Report Types

Profit and Loss
Balance Sheet
Cash Flow
[ ]
Benchmarking
AJR Aging

AJP Aging

Reporting Dashboard - Ratios

Home Reporting Getting Started

Profile (Kames) Logout

‘ | :Businass v: lLasl 24 Months

v |[Grd and Graph ¥ T Account map

|

Cumrent Ratio

Gross Profit Margin
Quick Ratio (Acid Test)
Return on Assets
Waorking Capital

6.32 1.09

85.88 % 61.55 %
6.27 0.94

42.03 % 14.14%
$3,933,548 §2.424

m Twa Brothers Lawn Cara
1.36

89.03 %
1.18
12.61 %
$2.700

NIA
A
NIA
NI

S0

Note: Each column can be sorted in ascending or descending order simply by clicking on the column header name.

Note: Reports must be re-generated for each viewing.
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Ratio Report List

A/P Turnover Ratio: A short-term liquidity measure used to quantify the rate at which a company pays off its suppliers. Accounts payable
turnover ratio is calculated by taking the total purchases made from suppliers and dividing it by the average accounts payable amount during the
same period.

A/R Turnover Ratio: An accounting measure used to quantify a firm's effectiveness in extending credit as well as collecting debts. The
receivables turnover ratio is an activity ratio, measuring how efficiently a firm uses its assets. The A/R turnover ratio is calculated by taking the
net credit sales and dividing it by the average accounts receivable.

Altman’s Z-Score: A predictive model created by Edward Altman in the 1960s. This model combines five different financial ratios to determine
the likelihood of bankruptcy amongst companies. Typically, the lower the score, the higher the odds of bankruptcy. Companies with Z-Scores
above 3 are considered to be healthy and, therefore, unlikely to enter bankruptcy.

Cash Debt Coverage: The cash debt coverage ratio shows the percent of debt that current cash flow can retire. A cash debt coverage ratio of
1:1 (100%) or greater shows that the company can repay all debt within one year.

Current Liability: A company's debts or obligations that are due within one year. Current liabilities appear on the company's balance sheet
and include short term debt, accounts payable, accrued liabilities and other debts.

Expense Year over Year (YOY): A calculation of the percentage change of expense from the requested period of time to its previous year.

Gross Profit Margin: A financial metric used to assess a firm's financial health by revealing the proportion of money left over from revenues after

accounting for the cost of goods sold. Gross profit margin serves as the source for paying additional expenses and future savings. Gross profit
margin is calculated as revenue minus COGS, divided by revenue.

Income Year over Year (YOY): A calculation of the percentage change of income from the requested period of time to its previous year.

Net Income Year over Year (YOY): A calculation of the percentage change of net income from the requested period of time to its previous year.
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Quick Ratio (Acid Test): An indicator of a company's short-term liquidity. The quick ratio measures a company's ability to meet its short-term

obligations with its most liquid assets. The higher the quick ratio, the better the position of the company. Quick ratio is calculated as current
assets minus inventories, divided by current liabilities.

Return on Assets (ROA): An indicator of how profitable a company is relative to its total assets. ROA gives an idea as to how

efficient management is at using its assets to generate earnings. Calculated by dividing a company's annual earnings by its total assets, ROA is
displayed as a percentage. Sometimes this is referred to as "return on investment".

Total Debt to Assets: A metric used to measure a company's financial risk by determining how much of the company's assets have been financed

by debt. Total debt to assets is calculated by adding short-term and long-term debt and then dividing by the company's total assets.

Working Capital: A measure of both a company's efficiency and its short-term financial health. The working capital ratio is calculated as current
assets minus current liabilities.
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Franchise Analysis (Benchmarking) Reports
Benchmarking can be used within ProLine™ Business Analysis to compare totals within your businesses.
1) From the “Reporting” tab, select all businesses you wish to view, and then select the Franchise Analysis report option.
2) Select your date filter, but note that the period filter (monthly/quarterly/business/none) does not apply. It always list by “Business”.
3) All selected businesses will appear in the report. You can opt to click the “Switch to Ranking” button to see the order in which companies
rank in each category.
4) Note that by clicking on each column header you can sort in ascending/descending order.
5) The Franchise Analysis/Benchmarking report can be exported Excel using the “Export to Excel” button.

Reporting Dastboard - Benchmanking

BT = (e |
e 2 ) :
0 o __u—mu_—n_m

Iphe 04 450 00N TLEN 1an e &8 0%
uaw-.wo %5 et 00 008 nors ToB% 1%

| Monltly » Ths Calerde YTD &  Gedand Gragh ¥ [ ACCOwt »hzaf.

——mmmm gl duu. o4 :

Selwe Corp P
Mevow Qore 1 1 P 1 b4 1 1
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Accounts Receivable Reports

Accounts Receivable tables are available in the ProLine™ Business Analysis application, however the date filters do not apply and thus do not
need to be set.

1) Navigate to the “Reporting” tab, select the desired business(es) from the “Businesses” column, and select “A/R Aging”.
2) Select the “Export to Excel” button, if desired.

Profile  (Maione) Logout |

Monthly v  ThisCalendarYTD ~ GndandGraph +  [JAccount map Expontto Excel |
» .
¢ =R Alex Adams 0 0 3 0 0 3
. Alex Adams Job 1 0 0 2398 2398 2398 7.194
] tsachlt Bob Newhart 0 3767 3767 3767 6.188 17,489
] incomeStatamentCompany Henry Mancini 0 0 1681 1,681 3447 5.808
I Beeaiatemerncanenny 2 Jim Smith 0 0 9.089 9.089 12.708 30,885
; = :"":' ’ Joe Hil 0 0 10512 10512 14,096 35.120
P John Doe 0 0 0 0 11333 11333
} 08 2011 Test Company Mike Hammer 0 0 10835 10836 16,689 38.361
1 vna e Mike the Tiger 0 99 0 0 0 99
Bl soLonay Pat Gunn 0 0 2458 2458 9666 14583
i "““ﬁ Sandy Shores 0 0 5,381 5.381 21523 32285
:‘e~ Tracy Bing 0 0 767 767 2132 3665
R Total 0 3.865 46.927 46,888 100.181 197,861
« F - ) ] » ¥
Profit and Loss
Balance Sheet
Cash Flow

Note: A/P reports can be exported to Excel using the “Export to Excel” button.
Note: Reports must be re-generated for each viewing.
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Accounts Payable Reports

Accounts Payable tables are available in the ProLine™ Business Analysis application, however the date filters do not apply and thus do not need
to be set.

1) Navigate to the “Reporting” tab, select the desired business(es) from the “Businesses” column, and select “A/P Aging”.
2) Select the “Export to Excel” button, if desired.

{ Rl‘poﬂillq Dashboard - ApAging Home Reporting Getting Started Profiie (Malone) Logotd

| Monthly ~ ThisCalendarYTD =+ GrdandGraph ~ [JAccountmap | Rehesh | [ Expontto Excel | ‘
[(Crackaa
B Every Sizez }
Bob The Subcontractor 0 18.000 0 0 20.000
Emgty Store d
] Fon S1oe Busi C iting And Ac 9 0 0 350 0 0 350
1 fGasayl Dunn Lumber 0 0 4,750 0 0 4750
] inscmestatamenttemeany Home Depot 0 0 220 0 0 220
s o Quest 0 0 100 0 0 100
@B1HT] Miea the Tiger Campany
PR Shell Ol 0 0 125 0 0 125
P] Fegans Union 76 0 0 350 0 0 350
"] 022511 Test Company US Bank 0 0 350 0 0 350
Svirg X Verizon 0 0 125 0 0 125
£l 8o Lonaly Total 0 2.000 24370 0 0 26,370
Bl | Testes
T Yo Comcony
1 Two Bectran Lawn Cane
1 TocTeutBoginemt

| SacTethainens -

Report Types

Profit and Loss

Balance Sheet

Cash Flow

Note: A/P reports can be exported to Excel using the “Export to Excel” button.
Note: Reports must be re-generated for each viewing.
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Side-by-Side Business Frequency Reports

While the ProLine™ Business Analysis application can aggregate multiple QuickBooks® company files into a single report, it also can display
company data in a side-by-side comparison view. This allows the viewer instant visibility of any/all companies in comparison to others.

1) To build a report using the side-by-side business comparison, simply select “Business” in the frequency menu.

Example 1: Multi-company Profit & Loss report using “Side-by-Side Business” frequency and “Last Fiscal Quarter” date filter in grid and graph
format.

Reporting Dashboard - ProfitAndLoss Home ~ Reporting ~ Gefting Started Profile  (Kames) Logout

Businesses I'Businass | [LastFiscal Quater | [Grid and Graph »| | ] Account map | Refresh | Export to Excel
B Ases Lown Care Profit and Loss Graph
EH Darver Stcens 25,000 B Total Ordinary
[ apaag; 20000 Inverne
- : M Total Cost of
15,000 Goods Sokd
Eegasa B Gross Profit
[ wn 10,000 I Total Ordinary
Saller Soep Expense
5,000 W Kt Income

] [ s steens

D Tiwe Brotherns Lewn Care a

Report Types

Profit and Loss

Fish Store Paogasus Sedler Com I

Account Name Fish Store Seller Corp

Balance Sheet

Ordinary Income

Cash Flow Income
Ratios 101-Invoace-GRP 0 22 65T il 22 657
Benchmarking Total Income 0 22 657 ] 22657
} Merchandise Sales T.110 0 0 T.110
AR Aging Sales Discounts (10) 0 0 (10)
ASP Aging Senice Sales 4,500 0 0 4,500
Total Ordinary Income 11,600 22 657 1] 34,257

Note: Side-by-Side Business analysis reports can be exported to Excel.
Note: Reports must be re-generated for each viewing.
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Example 2: Multi Company Balance Sheet Report using “Side-by-Side Business” frequency and “Last 6 Months” date filter in grid only format.

Reporting Dashboard - BalanceSheet Home Reporting Getting Started Profile  (Kames) Logout
Businesses | Business ¥ |Last 6 Months w| [Gnd Only \'I O Account map Export to Excal
BT Aewe Lawn Cars Account Name Fish Store Pegasus Seller Corp I
B Denver St ASSETS
1 ammn: Cument Assets
s cm Cha:ll: 0 222238 0
Il'lg o
[+]
& Pageua B1-Chase Busine 0 2716 0
O o B4-Petty Cash 0 1,520 0
Sallar Cop B7-Wachowa Checking 1]} 16,146 0
] Tenas sicems Bank Accounts
D T Brothars Lawn Cace Chase 6,801 li] 0
Report Types Wells Fargo 360 0 0
Total Bank Accounts - Ciher 7.081 0 0
Profit and Loss Total Bank Accounts 7.061 0 0
Ozona Checking Account ] ] 20,855
- Wells Fargo Savings 0 0 1.500
Cash Flow
Total Checking/Savings 7.061 242 621 22 358
Ratios Accounts Receivable
Benchmarking Accounts Receivable 24,162 4,396 214 1.640
AJR Aging Tatal Accounts Recavable 24 162 4,396,214 1.640
AP A Other Cument Assets
/P AQINg Employee Advances
Advto AR 0 1,675 0
Ady to Bettina 0 10,877 0

Note: Reports must be re-generated for each viewing.
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Viewing Reports in a Parent-Child /Franchise Company

If a viewer is part of a Parent-Child/Franchise setup, the Administrator can grant the user viewing privileges to multiple child companies under
that franchise. This enables the viewer to compare their company’s financials to that of sister stores.

When a viewer visits the “Reporting” tab in the ProLine™ Business Analysis application they will see all businesses for which they have viewing
privileges to on the left side of the screen. The Viewer can then select the desired companies for which they wish to view reports for.

Example: The below viewer has privileges to view all businesses under “Texas Stores”. By selecting the “Texas Stores” category it automatically
selects all child companies, for which they have viewing privileges for, under that category. Now the viewer may run a report for “Austin Region’
and “Dallas Stores”. If the user did not have viewing privileges for “Austin Region”, then when selecting “Texas Stores” they would only be able

4

to view reports for “Dallas Stores”.

Home Reporting Getting Started Profile (Karnes) Logout

Reporting Dashboard

Businesses

Maonthly |w :ThisCalanﬂar‘r'TD ~| |Gnd and Graph | [JAccount map

My Dashboard
EHO Aves Lawn Care
EHC] ownvee sazves ﬁ
O euain: .
{0 Fisn Stz 1. Netwerk Adeninistrator 5. bevite Usaes snd
] ragais Sot Permisaiont.
[ s
i Seller Com —
EJ Tasss Siceas i ‘
EHE) Ausin Ragien 2. Creste a Busineis
Daliss Siores I
L1 Two Becthen Lawn Care
AN
Report Types :.:‘:
Profit and Loss 3. Crauts Child Businessts)

Balance Sheet

Cash Flow -5
Ratios .
Benchmarking :.-..s:,m., Qrvinci.webs Reports Online

AR Aging
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Viewing the Financial Summary of a Business

Intuit® ProLine™ Business Analysis

Once a business has been created the Administrator and Viewers are able to view a financial summary of the business.

1)
2)
3)

4)

From the “Home” tab click on the desired business to view.
Under Financial Summary the Admin/Viewer will see Cash, A/R, A/P, Revenue and Net Income totals.
Note: Calculations for the Financial Summary are as follows:
A) Cash, A/R, and A/P = Year to date (YTD) financial totals

B) Revenue and Income = This month to date financial totals
Under Company Details the viewer can see the last sync date, as well as the closed fiscal date of the file.

Business Administration

Networks Businesses

[E}- Happy Sunshine Rsinbows

Frih Stoed
Two Brothers Lwen Carw
Seller Corp
Pagasus
A4ulah
[} Furewtin's Meatwork
B} Texmas Stcres
[E} Danvar Stores

sify

[E} A++= Laar Caen

r

Home

Two Brothers Lawn Care

Reporting

Getting Started Profile (Kames) Logout

Company Details

QuickBooks® file exists: Yes
Last sync date: 10/4/2010

Alerts Financial Summary
No Alerts Set. Cash $2.500
Add Alerts AR $7.125
AP $7.550
Revenue 3700
Net Income 8700

Edit Financial snapshot settings
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Viewing Multiple Financial Summaries at One Time

Intuit® ProLine™ Business Analysis

The Landscape View allows the Administrator and Viewer to view multiple companies’ financial summaries at one time.

1)
2)
3)

4)

From the “Home” tab click on “Landscape View”.

On the following screen all businesses that the Admin or Viewer has viewing privileges for will be present.
The company can be expanded to see the financial summary by clicking on the “+”. Multiple companies can be viewed at one time using

this method.

Note: Calculations in the Financial Summary are as follows:
A) Cash, A/R, and A/P = Year to date (YTD) financial totals

B) Revenue and Income = This month to date financial totals

Home

S S TS

Reporting

E Fish Store 10/11/2010
Company Details Alerts Financial Summary
QuickBooks® file exists: Yes No Alerts Set Cash $15.367
Last sync date: 10/11/2010 AR $25110
QuickBooks® file closed: N/A AP 11,295
112 S5t Revenue $970
Texas Met Income £580
Edit Financial snapshot settings

Two Brothers Lawn Care
Seller Corp

Pegasus

dfkiaifl

Texas Stores

Denver Stores

10/472010
8162010
9172010
NIA
N/A
NIA

Profile (Kames) Logout
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Setting Alerts and Notifications

Administrators and Viewers have the ability to set up early warning indicator alerts and financial summary notifications. Notifications are then
emailed to the Administrator or Viewer at the frequency they determine, while alerts appear in the business profile.

Note: Despite both the Admin and Viewer having access to the same company, alerts and notifications are tied to each individual user login.
Therefore only the person who sets up the alert will be able to view it, and only the person who sets up the notification will receive the email.

Early Warning Indicator Alerts

The Network Administrator and Viewer may both set up their own early warning indicator alerts.

Note: Once an early warning indicator (Target or Threshold) is set it does not need to be recreated again. For example, if a Target is set up on a
monthly frequency, it will begin anew each month. Therefore, unless an early warning indicator needs to be edited, once it is created, it will never
expire.

1) From the “Home” tab select the desired business from the Businesses column.

2) On the Company Details screen click “Alerts”.

3) A popup screen will appear allowing you to select the desired report and corresponding line items for which to base your alert off of.

4) Select the desired alert type- either Target or Threshold.
A) ATargetis an amount you want to reach and exceed.
B) A Threshold is an amount you do not want to exceed.

5) Based upon your selection of Target or Threshold, enter an alert value in the field provided.

6) Select the frequency to apply the Target or Threshold to (Ex: a monthly frequency will begin anew each month and therefore the Target
or Threshold will begin again on a monthly basis).

7) Save the early warning indicator.



Example: Setting up Early Warning Indicators

Business Administration

Home Reporting

Getling Started (Kames) Logout
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Profile

Networks Businesses

wdifs

[} as++ Lawn Cara

Pegasus
(=] Hapey Sursnine Rainbrsd
Fish Store
Tws Brothars Lawn Care Company Details Alerts Financial Summary
Caller T
Fagases] | QuickBooks® file exists: Yes Mo Alerts Set. Cash $242 621
: . Last sync date: 9/17/2010 Add Alerts AR $4.396,214
l st QuickBooks® file closed: N/A AP $176.872
[s-tristin's Natorok 111 Fake Street Reverue 50
[5] Taxas Stores San Marcos, Texas Net Income 30
[} Darwar Storus E?T‘S‘z - Edit Financial snapshot settings

Early Warning Indicators

[ oo [l omcesness 5
Prafit and Logs ASSETS

Balance Shest  Curent Assets

Canh Flow Chacking/Smings
Batios B0-Chase Checking
AR Aging B4-Pelty Cash
AP Aging 7-Wachgvia Checkin
Total Checking/Sai
Agcounts Recenable 3
AlertType Frequency

© Threshold - Something you don't want to exceed. @ Based on Month.

@ Target - Something you want to reach and exceed.
AlertValue 100000
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Financial Summary Notifications

Administrators and Viewers have the ability to set up Financial Summary Notifications to receive emails containing the financial snapshot of their
company.

1) From the “Profile” tab click “Manage Notifications”.

2) The company list will appear and the Admin/Viewer may check the box next to a company’s name.

3) After a box is checked, select “Daily” or “Weekly” from the drop down menu to determine the frequency of which to receive the email
notifications.

4) Click “Save”. Upon returning to the “Manage Notifications” link the Admin/Viewer can add, edit or remove companies from the
notification list.

Home  Reporting  Gefting Started Profile  (Kamnes) Logout

Personal Information User Profile
Kristin Kames 3 -
Update Email Fish Store Never [
pdate Password Twe Brothers Lawn Care Never [
Haonh Store Hever [
Biling Address South Store Never [
Credit/Debit Cards Texas Stores Hever []
E-Checks Austin Region Mever [
My Invitations Dallas Stores Hever [
Ay alahans Colorada Mever [
Demur Stores Never [
________________________________________________________________________________________________________________ Duranga Stores b O B

Seller Corp Never [
Pagasus Hever [
dfjidajil Hever [
sekifisdf Neever [
sdfs Hever []
Lawn Care Store 1 Hever [
A4+ Lawn Care Never [

Mirmr W
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Account Mapping

Account mapping allows the Administrator to create a unified chart of accounts across multiple businesses to allow for easier report viewing.
Note: Only an Administrator can set up account mapping. However, all Viewers are able to view reports with account mapping, when desired.

Setting up Account Mapping

1) For the Administrator to set up account mapping, navigate to the “Home” tab and select “Account Mapping”.
2) Select the desired business(es) from the list on the left for which you wish to map categories for.
3) Select a business category from the drop down menu.

_Reporting __ Gelting

List of Businesses | Business Category | -Select-- v
(Cheakai ] Gréan = Mapped pecial Accounts(locked)
1=} [ Happy Sunshine Rainb:
K‘sn Store Please select a busi tegory, Business Category --Select—- v|
0 Lonely
7 Two Brothers Lawn /Income
COGS
Expense
Other Income
Other Expense
Bank
Accounts Receivable
[J Big Demo Business Other Current Asset
[ Pegasus Fixed Asset
0] Minnow Store Other Asset
Credit Card
O Balanceshe Accounts Payable
0 Other Current Liability
0 Long Term Liabilitly
0 s Equity
1 dfasdfast Non Posting
0
Or
@] Mike the Tiger Compl
0] ZacTestBusinesst
[ ZacTestBusiness2
O fasdxijl
O avinci
< >
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4) Unmapped accounts will be found on the left side of the screen, with mapping categories on the right side of the screen.
5) Simply select an account from the unmapped category on the left side of the screen.

6) Click/hold/drag/drop into the desired category on the right side of the screen.

Example: Bonds Payable has been dragged to the “Bonds Payable” category header, and Notes Payable has been dragged to the “Notes
Payable” category header.

List of Businesses

Business Category [Long Term Lisbasy |«

B8l = Mapped, Gréy = Special Accounts{locked)

Umapped Accounts for LongTermLiabikty

Beonds Payable
Notes Payatie =

A | Mapped Accounts for LongTermi iability

Notes Payable

Securty Deposts Reds

Hote Pavable - Company Vebicle:

Mortgage Payable

Long-1emm capital leases

Bonds payable

| Business Category Leeg Temmuiabdey ~ (GN8N = Mapped, Grey = Special Accountsilocked) 1

Umapped Accounts for LongTermiiabeity
Secunty Deposts Refundable

Al | Mapped Accounts for LongTermé iabelty
Notes Payable

Merigage Payable

Long-term Capital leases

Bonds payable

Employee pensionbenefits

7) Once categories are mapped, Administrators and Viewers may opt to turn on account mapping when viewing reports.
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Using Account Mapping when Viewing Reports

Once the Administrator categorizes unmapped accounts, both Administrator and Viewers may opt to turn on account mapping when viewing
reports.

A) Simply follow the steps for viewing reports, check the box labeled “Account Map” to turn on the mapping functionality. Refresh.
B) To view reports without account mapping, simply uncheck the box and refresh the report.

Example: The first screenshot below details viewing a report without account mapping turned on, while the second displays account mapping
enabled. This Administrator chose to setup account mapping so that “Computer & Internet Expenses” and “Office Supplies” would be mapped
to “Misc Expenses” when account mapping was enabled.

| - - oo - oo - DAcomme (Rl =
[k |
m—

Income
Installation Senices 2200 2200
Mantenance Senices 4500 4.500
6,700 6.700

400

Expense
Adhedicing and B

v ThisCalendarYTD <~  GndOnly v | ¥ Account map

Income
Senices 4,500
Unmapped Income 2200

Tetal income 6.700

Cost of Goods Sold
Matenals 400

Total Cost of Goods Sold 40
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