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1. Introduction

The declaration processing feature is the core component of ASYCUDA. It reflects both the
system behavior and the Customs practices. Its main environment includes the customs tariff,
reference tables and taxation rules.

This user manual was developed to help users of ASYCUDA World to familiarise themselves with
the system's declaration processing functions. The user will be guided through the ASYCUDA
World menu options and tools, the Single Administrative Document (SAD), the declaration
processing steps and declaration control. The functions included are based on the ASYCUDA core
system for the processing of Customs Declarations. They aim to speed-up processing of documents,
minimise paper document handling, implement systematic working methods and optimise allocation
of resources.

ASYCUDA promotes and supports the application of modern customs operational principles. These
include selective examination practice, trader compliance incentives, effective management of
customs clearance, payment schemes to facilitate trade and secure duty collection, and control of the
routing of trade to approved Customs Clearance Offices.

Access to ASYCUDA World is to be granted through an application process. A user or director of an
entity applies to the Revenue Commissioner using the prescribed form called “ASYCUDA WORLD
USER AUTHORIZATION FORM”. The form makes provisions for a principal user (The applicant)
and persons who can act on behalf of the applicant. Each commercial type applicant account will be
linked to a national tax payer Identification Number, being a Value Added Tax (VAT) or Taxpayer
Identification Number (TIN). Thus, each user included on an application will also be linked to the
principal tax payer ID. The Barbados Revenue Authority will issue each applicant and its designated
user(s) with a login name and initial password to enable access to ASYCUDA World. Once a user
has logged in successfully, the system will force a change of password based on a predetermined
level of complexity that enhances the strength of the password. Once the password is successfully
changed, the user may subsequently change the password at his or her discretion. However, the
system will force a change of password every six months or whenever a user request a password
change due to a forgotten or compromised password.

Welcome to ASYCUDA World!
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2. Login Process

The ASYCUDA World (AW) login is provided via a web portal @ http://asycuda.bra.gov.bb:8085. Two
accesses are provided. One allows access to the Training server and the other for the Production server. To
avoid confusion, different login credentials will be provided for the training and production server. Kindly
follow the following steps to login to AW:

1. Proceed to the web portal and click on the training or production icon
2. Alogin dialog will be presented as shown in Figure-1 below

Login name |admin ]

L e o I
BRA

] = v x
e (ooe s

Figure 1 — Login Dialog

v

3. Enter your username and password and Click the check icon ™ or press the “Enter” key.

BEFORE WE START
There are some basic information that should be provided to users before they start using AW, mainly:

1. A thorough knowledge of the application interface as far as declaration processing is
concerned.

2. Clear understanding of the SAD form fields and its subsequent forms.

3. Invoking the SAD
A sequence of strokes is issued until the SAD form is reached. The following steps illustrate the
aforementioned sequence:

3.1. AW Main Menu
Once the AW is run and the user logs in with the right credentials, the AW main menu is
displayed on the screen (Figure-2). Each of the main menu options will be discussed in its
appropriate location.
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Figure 2 — AW Option Menu

3.2. Expanding the ‘Goods clearance option

Clicking once on the Goods clearance option shows the details as shown in Figure-3.
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Figure 3 — Expanding Goods Clearance Option



3.3. Expanding the “Detailed Declaration” option

This option is the main concern of this manual. It contains two major operations that could be
done on a customs declaration: (i) completing a new declaration and (ii) finding a declaration
using different search criteria. AW provided a powerful search tool; the Finder.

i~
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Figure 4 — Expanding Detailed Declaration Menu

The SAD form is displayed as in Figure 5 along with subsegent forms.

The SAD form (Detailed Declaration) is composed of ONE main form and SEVEN
subsequent forms, namely:

1. SAD (Main form) and SAD item page (multiple item declaration)
2 General Valuation Note and Item Value.

3 Assessment Notice form

4 Information page form

5. Other Attached document form

6 Other Scanned documents form

7 Scanned Invoices and Supplier details.
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B Detailed Declaration - New [2015] e
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I I 0.00 0.0000
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S.AD. ValNote Asmt Notice Info.Page OtherAtt.Doc. Other Scan.Doc. Scanned Invoice(s)

Figure 5 - SAD Form Displayed

SAD (Main form)

SAD main form consists basically of two segments: (i) the general segment and (ii) the item
segment. The general segment covers general information about the whole consignment such
as exporter, consignee, declaration type, etc., while the item segment contains all necessary
information needed to clear the consignment such as commodity code, value, country of
origin, etc... The SAD fields are listed and described in Table-1.

3.4. Explanation of the SAD data elements:

Box
No.

A

Box Caption Description

Customs office of A customs office at which a declaration is lodged
declaration” In case of IMPORT the field name is: Office of destination while in
Export it is: Office of dispatch/Export.

Declaration” Type of declaration code according to the standard (EX1, EX2, IM4,
etc.)

Exporter™” Party who makes, or on whose behalf, the export declaration is made
and who is the owner of the goods or has similar right of disposal over
them at the time when the declaration is accepted. In case of IMPORT,
the exporter is residing outside the country of destination and,
consequently, his information does not exist in the reference data
tables. Thus, his information is entered manually as written in the
transaction’s documents. In case of EXPORT, his information should
be stored in the relevant reference table and could be filled in
automatically either popped up or using the finder.

Used by the system
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Box

No Box Caption Description

4 Load List The number of loading lists, manifests or similar documents (known as
bill of lading)

5 Items Number of declared items

N/A  Manifest Reference number to identify a manifest

6 No. packages Total number of packages for the whole declaration; packages are
made in such a way that they cannot be divided without first undoing
the packing

7 Reference number Trader’s Declaration reference number. A number given to the
declaration from the trader’s register. The trader can use it to
retrieve/modify his declarations.

8 Consignee” Name [and address] of party who makes, or on whose behalf a
Customs clearing agent or other authorized person makes, an import
declaration. This may include a person who has possession of the
goods or to whom the goods are consigned.

9 Financial” Name and address of the party responsible for either the transfer or

repatriation of the funds relating to a transaction

10  Country last con.” Country from which goods have been or will be consigned prior to
final importation

11 Trading cty.” Country in which the deal was done (it might be useful as an indicator
for the customs value)

12 Value details Additional cost item

13 CAP Common Agricultural Policy (for EU countries)

14  Declarant’ Customs clearing agent; could be the trader, if he is authorized to clear
his consignments by himself, or a brokerage agency

15  Country of Country from which goods are despatched between countries of a

export” Customs union, Despatch country, Country of exportation, Country of

provenance

16  Country of origin~ Country in which the goods have been produced or manufactured,
according to criteria laid down for the application of the Customs tariff
or quantitative restrictions (quota), or any measure related to trade

17 CD.” Country of destination; the country to which a consignment is to be
delivered to the final consignee

18  Identity and Means of transport used at the time of presentation (departure for

nationality” of export, arrival for import) of the consignment to a Customs office in

active means of the context of a goods declaration
transport at
departure

19 Ctr. An indication whether goods are transported in a container or not
20  Delivery terms” Terms of delivery, coded
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Box
No.

21 Identity and Free form description of a type of means of transport
nationality” of
active means of
transport crossing
the border

22 Currency & total Total monetary amount charged in respect of one or more invoices
amount invoiced  associated with the currency in which goods were purchased. The red
underline draws the user’s attention to fill in the general valuation note

Box Caption Description

form.
23 Exch. Rate” The rate at which one specified currency is expressed in another
specified currency
24 Nature of Code-1 specifying a type of contract (main category)
transact.”

Code-2 specifying a type of contract (sub-category)
Code-1 and Code-2 should read together in order to give a
comprehensive description of nature of transaction

25  Mode transport at Code specifying a type of means of transport

border”
26  Inland mode Code specifying a type of means of transport for in-country
transport” transportation
27  Place of Name of a seaport, airport, freight terminal, rail station or other place
discharge” at which goods are loaded onto the means of transport being used for
their carriage
28  Financial and Bank code

banking data”
Terms of payment

29  Office of entry” Customs office at which the goods enter the customs territory of
destination

30  Location of goods~ Name of the place where a specific goods item is located and eventual
location in which physical inspection might take place

31  Packages and Plain language description of the nature of a goods item
description of sufficient to identify it for customs, statistical or transport
goods” purposes. The kind of package code is chosen from a pull down

menu and the corresponding text is printed on the next line.

32 Item No. Serial number of the item in that declaration

33  Commodity Code (Harmonised system) specifying a type of goods for
code Customs, transport or statistical purposes (generic term)

34  Country of A code to identify the country in which the goods have been

Origin Code” produced or manufactured, according to criteria laid down for the
application of the Customs tariff or quantitative restrictions, or
any measure related to trade
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Box
No.

35  Gross mass Weight (mass) of goods including packaging but excluding the
carrier's equipment

Box Caption Description

36  Prefer. Code” Code specifying a regime according to which tax is assessed
such as preferential duty rate

37 PROCEDURE" Code specifying a procedure performed by Customs on goods
which are subject to Customs control

38  Net mass Weight (mass) of goods without any packaging

39  Quota Quota reference; when a quota related transaction is in question,
eligible traders should fill in this field with the appropriate quota
reference. In a well-designed system, when a quota is depleted
the trader should be treated differently according to the
regulations in force.

40 BL/AWB #/ Transport Document reference number or Previous Customs
Previous entry reference #
document

41  Supplementary Quantity of the goods in the unit as required by Customs for
units tariff, statistical or fiscal purposes

42 Item price Amount due to each chargeable item of goods or service

43 Valuation Method used to valuate the declared item
method code

44  Additional Identifier of a document providing additional information
information

45  Adjustment Monetary Amount Adjustment. Identifier;

To identify an adjustment to a monetary amount such as an
allowance or charge. (Percentage converted into a 2-digit
decimal fraction)

46  Statistical value Value declared for statistical purposes of those goods in a
consignment having the same statistical heading

47  Calculation of A mathematical formula is adopted to calculate the various duties
taxes | taxes / fees due on each item of the consignment. This
encompasses; duties or taxes applicable to commodities or a type
of tax or fee applicable to services. The formula is applied on the

tax base relevant to each tax type.

48  Deferred Reference number identifying a payment of a duty or tax, e.g.
payment under a transit procedure

49  Identification of To identify a warehouse where a particular consignment has been
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Box

No. Box Caption Description
warehouse” stored
50  Principal” Name and address of a party liable for goods moving under a

customs authorisation and, when applicable, a guarantee

51 Intended office Name of the customs office which is responsible for transit
transit formalities en route

52 Guarantee not  Customs office at which a security or guarantee for the

valid for movement of goods under a transit procedure is lodged

53  Office of Name of the customs office at which goods are released from a
destination and  Customs transit regime
country

54  Place and date  To be filled by the representative of the trader indicating the date
of the declaration and the name of the representative

Table 1 - SAD Fields and description

4. Creating a SAD
Kindly ensure that all the required documents and information are available before proceeding to
complete a Customs Declaration. The information includes:
@ the manifest number;
(b) waybill reference number;
(© invoices; and
(d) any other related documents such as permits or licenses which must be submitted
with the declaration.

Also ensure that all ancillary documents are legibly scanned in PDF format and appropriately
named. Invoices should be named using the format: [Invoice. NNNNN_YYYYMMDD], for
example: an invoice with number 12345 of 25-January-2015 will be named
“Invoice 12345 20150125.pdf”. The maximum file size allowed is 1MB. Caution should
therefore be taken when setting the resolution for scan. A larger file will take more time to
upload or retrieve a SAD.

4.1. Kindly follow the following path in the document library to create a new SAD:

ASYCUDA>>>Goods Clearance>>>Declaration>>>Detailed Declaration then right click
“Detailed Declaration” and select New
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Figure 6 Creating a new SAD

A new SAD form will be opened and must be completed. Figure-6 shows an example of a
completed SAD.
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Example of a completed Single Administrative Document — SAD general and item segment:

[ Detatied Deciarztion - New [2015]

Fie Edit View Halp

eV PAEX @ VAR RUEAH. » 0

Items page [ WL [[ ceciararow | BBBER
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EaConsignes Ho. SN0 # Finanolsl Responsible Ho.
GOVERNMENT INFORMATION OFFICE
Bay Strest
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[T VEIE TR TTEF.
us oom. ody. Wil
14 Daclarant Information Ha. EPSe 16 Country ol ot HECE. Code HFCLD. Ccode
CUSTOMS & EXCISE SHED LIt Sincon T
- 18 Couniry of arigin N7 Country of desiinaiion
United statss Barbados
~ | 20 Delhvery Terms
ICFR NETT 0 DAY |
urrenoy & T otal Amount nvo - rate ure o
I U0 175145 20000 V’I1 |lr.u.|n.
ode of Transp mods o arge ﬂ!h!ﬂ.aﬁ.mai. Emnk Code
1 border |-|-,.|,|,.,,| BBEGI  BRIDGETOUMN Temms of payment
28 Offlos of sniny Locailon of goods
BEEEP  BRIDGETOWMN PORT EEEEP34
T Fackages | Warss and numbers - Containers Na(s) - Rumber an L5
and. Marks & no A5 CONSGENED ﬂ
desoription | of packages
ofgeads Hbr & Kind 1 CT
Carton
Containers Hois)
Other
CANDLES
T Edd nfs | Leene= W 5 el
Dasumenis 0.00-0.00-+0.00+0-0.00
Produoed
Coriifioates 4D, b
and sutho-
rization
I7Cakal. [ Type  Taxbass Tals Emount
sanst TR TRLR Fil ]
fames ENV 150258 o
VAT 4 N 55 LE]

Mode of payment
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T T T T ——

Figure 6 — Example of a completed SAD with two items

NB: the TABS at the bottom of the main SAD should be used to navigate between forms
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5. Adding items to the SAD
The SAD is configured to allow three items per additional page and a maximum of 350 items.
Kindly click the “Add Item” icon % to add an additional item page as shown in Figure-7 below.

Add New Items Page

evH BB X | R T

s
& OFFICEOF DEETIHATION
1 DECLARATION | BBEBP
Tamiones - Aeme £ eddress W4 BRIDGETOWWN FORT
4 GAGENCIES LIMITED
#13 Rosbuch Strest ¢ Customs Refersnos
Briagstown 3 Fages
1 L
3t Michasl 1 | 2
41 Psokages | Marks and numbers - Confsiners Hois) - Humber snd kind 152 Ham bl Commodily code Frodust ideniFiostion
and M aris & no A3 ADDRESIED H |Hc-. ZHES ol | F
desarigtian | af pagkages P4 Ciy.orig. Code | 36 Orossmassikg) 38 Prafer.
2283 |k Wing o oci e8| 1.000
I |
7 FROCEDURE 25 Mt mass (k) 8 Quota
Confsinsrs Hais) H | (i) 1.000
BWEEL Number ! Previous document L
Other FLBLLNEOL1
TANG LNDN GIN- B4 fupplsmeniary unis | 43 Hem Prics FEATE
NME &0 TSN
44 add. infa | Ligence No D.val D.aty * ?Ddo
Dosumanis alCods [46adustment
Produse | 1
Ceriiioates |~
and autho- 1 43 Hatistioal value
risstions ' TR ,
41 Peokages | Marks and numbers - Confainers Ho(s) - Humber and kind {2 Hem b2 Commodily code Frodust ideniFioation
ma M oarEs & o a5 atdressad ¥ |y | Z20BE000 o |B
desarigtian | ar paokages P4 Ciy.orig. Code |36 Orossmassikg) 38 Prefer.
29283 |k Wing [ e8| 1.000
Ca I |
7TPROCEDURE | 38 Met mass (kg) 8 Quota
Containars Hais) Hog | w0 1.000
bWE/EL Numbar ! Previaus dosumsnt B
Vodkz FABLANBOLY
TANG 3TRL- B1 fupplemeniary unis |42 Hem Prios FEATL
NME
44 add into | Lisenos No o.val D.aty . s ik
Dosuments AlCode [46adjustment
e 1
Ceriiioates |7 I
and sutha- 1 43 statistionl valus
Asatians i 284043
41 Paokages | Marks and numbers - Confainers Ho(s) - Humber and kind {52 Heen b2 Commodiy code Froduat idenifioation
md W arics & g as addressed 41y, | Z20ES0I0 0
desaription | of packages b4 Cty.orig. Code |25 Oross mass (kg) 35 Prafar.
919909 e s Kind [ e8| 1000
Cam I |
7 PROCEDURE | 28 Met mass (kD) 8 auots
Containars Hais) Hic) | W 1.000
B WE/EL Number ! Previous dosument L
In botties of 2 strangth not sxcesding 453 vol FABLANBOLA

(D Vion  Awmitte  WoPae  OfwatiDc  ObersanOn  Samedioos)

hesSssSs—S————————————————————————T—T—T—T—T—T—T—T—T—T—T—T——————————————
Figure 7 — Three items additional page
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6. Completing the SAD Valuation Note Form

This form, as shown in Figure-8 below, contains the sum total of all invoices presented with the
SAD. Additionally, it allows the input of values that determines the customs value of goods such as
cost of freight and insurance. An option is also provided to set the method for apportioning the other
charges to the items.

[21 Detailea Declaration - New [2015]
File Edit View Help

= v B S X = e . Ly =2 21N W e o o
LI
ASYCUDA BARBADOS

Method of Apportionment | | _“ronegs sworsenmenter e

Amount FCX Exchange Amount in BBD
code rate

2,000.00 usp 2.0000 4,000.00

600.00 in usp 2.0000 1,200.00
0.00 0.0000 0.00

000 " 0.0000 0.00

o.00 0.0000 0.00

b ¥ 0.00 0.0000 0.00

Total aross mass Total Costs 1.200.00

Delivery terms CFR OPEN ACC CIF value 5,200.00

Figure 8 — Valuation Note General Segment.

The fields of the General VValuation Note are:

@ Invoice value
(b) External freight
(© Internal freight
(d) Insurance

€ Other costs

7. Completing the Item Valuation Note

A Valuation form must be completed for each item entered. Each entry should contain the item
invoiced value and all other costs such as freight and insurance. Figure-9 below shows an example
of a completed item valuation form. The invoice currency must be entered for each cost entered. The
exchange rate (if different from the national currency) is automatically brought from the currencies
file and filled in its appropriate field.
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[ Detailed Declaration - View [2014]
File Edit View Help

ViR Qe R R e e s o @
-

SAD - Valuation Note - Iltem

ltem number 1 Amount FCX code Exchange rate Amount in ACD
INVOICE VAIUE werevveerrreeenesssrsesmessssmesesssssnnees 7,200.00 usD 3.0000 21,600.00
External Freight ......... (IMPOrt)eceecereeens 580.00 uso 3.0000 1,740.00
Internal Freignt . ssssees 0.00 i, 0.0000 0.00
Insurance 0.00 0.0000 0.00
Other costs ... (iMport)....... 0.00 i 0.0000
D+ 0.00 0.0000
Total Costs 1,740.00
Delivery terms FoB min CIF value 23,340.00
Statistical value 23,340.00
Additi I infor
Supplementary value 1 Code Name Quantity
Supplementary value 2 Code Hame Quantity
Rate Per
Market value
Basis Amount 0.00
S.AD. Val. Note Asmt. Notice Info. Page Other Att. Doc. Other Scan. Doc. i Items

Figure 9 — Completed item value form

8. Other Attached Documents

The “Other Att. Doc.” form as shown in Figure-10 should contain codes and reference details for
all ancillary documents. Regulatory authorities such as Plant Quarantine and Ministry of Trade will
issue permits and licenses using an AW e-document. In such cases, the attached document code will
display the issuing authority code for which a reference number and year has to be inputted using the
format YYYY NNNN. For example, license #1 of 2015 should be entered as 2015 1. All other
documents referenced on this form must be scanned and uploaded using the “Other Scan. Doc.”
Form as shown in Figure-11 below.
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= v R AEE X e oA (VEERIEEE-. o O

BARBADOS
REVENUE AUTH

SAD - Attached Documents Page

Customs Office
BEBEF BRIDGET OWN PORT Identification of the declaration
M odel Customs reference Declarant reference Assessment reference Nbr of Item s
Mo 2015 DEMO1 a
Dectarant
20017550
A.G.AGENCIES LTD
59 Roebuck St
BRIDGET OWN
tem  Code De scription Reference Date
e | Cose Description Authority Reference Date
1 Ta0 Adr waybill 00491240123 ogroz2i...
2 911 Import licence TRADE 20151
3 B915 Plant Quarantine Certificate PLANT 20158

Other Att. Doc.

Figure 10 — Other Attached documents form.

BARBADOS

REVENUE AUTHORITY - ASYCUDA

R i

EEEEF BRIDGET OWN PORT ldentification of the declaration

Model Customs reference Declarant reference Assessment reference MNbr of items

s 2015 DEMO1 . a

Declarant
20017990

A G.AGENCIES LTD
59 Roebuck St.
BRIDGET OWN

B 8 o © O O o
740 |BL_00481240122.pdf A== |{F

|

Figure 11 — Other Scanned Document Form.
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Uploading other scanned documents.
Other scanned documents may be uploaded by clicking the “Document” icon in the “Attached

documents page”. Click the “add page” icon, search for the invoice to be uploaded as displayed in Figure
12 and click “open”.

2 Detailed Declaration - New [2014]
File Edit View Help

(= S I
L SAD - Attached Scanned Doc

=) I

e [
ACRB  AirCargoRobertBradshay ~ idenu fication of the declaration
Model  Customsreference  Declarantreference  Assessmentreference Hbr of tems
m s 2014 46546546 °
ananananan
$0000099
Open
Lookin: (] Documents ~ = @& o 88 =
a0 [ qaity abstract-23.08-2013.xis
bits - Shortcut [} daily abstract.30-05-2013.xis
©o_follow_after_Trips_Migration.doc [ daily bank reconciliation30.xis
Ira printed WaybilLpaf [ dateToDate.par
IraPrinted Manifest.pdf [ eric3.par
AINES CV.doc gloria.par
[ = T w O
File Name:  dateToDate paf
Code
dater Files of Type: | Cu ing files for scan ~
Open cancel
SAD. ValMNote AsmtiNotice Info.Page | Other At.Doc. Other Scan.Doc. = Scanned invoice(s)

Figure 12 — Selecting other scan document to upload

Click the upload/download button to upload the document, as shown in Figure-13 below.

EH e

Code
eric3.pf

File name

1,

¥

Figure 13 —Button used to upload the selected file.

vo.

5

Select the appropriate code from the dropdown list to identify the type of document you have uploaded as

shown in Figure 14.

fie View window il
50 @ =

[) Detaned Dectaration - New [2014]
Vi Ean view waio

=™ o

(ST SRIERE

LI A0 - Attached Scanned Documents Page

O ECh L R L

[

ACRIS  Air Cargo Robert Bradshay

eeeee

Figure 14— List of attached document codes
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9. Information Page
The “info page” form is provided as an input area for any free text details that the declarant is
required to provide in relation to a Customs procedure. Figure-15 below shows the information page.

“¥E BARBADCS ————— T S ] [ =
‘T' rEVENUE AuTHORTY - ASYCUDA : s B - = A B G i/
SAD - Information Page
Customs omes {1111
BEBEP BRIDGET OWN PORT I ntific ation of the declaration
p—— Customs reference Declarant reference Assessment re rerence N of ltems
a4 2015 DEMO1 4

Declarant
20017950

A G.AGENCIES LTD
59 Roebuck St
BRIDGET OWHN

r Comments
BrL®: 31AABGFO2 Dated: 28-04-13
RATE OF EXCH: USD 643909

GROSS WGHT {kg=): 8,113.09

WE HERESY DEC L ARE 2% INSURANC E U SED
SUPPLIER: DIAGED BRANDS BY

ENTRY PART 1 OF 2

471 CASES ENCLOSED IN 13400

ET A- 09052013

S.AD. Wal. Mote Asmt Motice Info. Page Other Att. Doc. Other Scan. Doc. Scanned Inwoice(s)

Figure 15 — Information page form.

10. Invoice Information

The “Scanned Invoice(s)” form, as shown in Figure-16 below, is provided specifically for uploading
scanned invoices and input of supplier details. Each supplier must be entered separately and each
invoice must be scanned as a separate file. Each invoice file must include the invoice number and
date as part of the name, e.g. “Invoice_12345 20141223.pdf”.

&= SR X o e o Ly B X QI B R S e o @
T | a4 2015 DEMO1

[ Suppliers Information
DEMO SUPPLIER
r
" Trinidad and Tobago
iy ot OF SEAm Value Declaration Form Details x
,,,,,, FREDERICK STREET Reg. Number
Reg. Date
Zip Code °
Tet
Fax
Scanne d |
=5 B e @ w O X
Code = Status
280 Invoice_12345_20141223. pdf F
S.AD. wval. Note Asmt Motice Info. Page Other Att. Doc. Other Scan. Doc. Scanned Invoice(s)

Figure 16 — Scanned Invoice form with suppliers details

The following screenshots illustrates the steps required to upload scanned invoices.
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Click the “add page” icon and search for the invoice you wish to upload as shown in Figure 17.

Eile  View Window Help

&2 @@ B 2 W
[ Detaled Declaration - Mew [2014]
File Edit View Help

= B R E 0 e e L0 BRI AT e o O
-

Suppliers Information

Supp e VALMART
»»»»»»»» us
e r Cou L 171 States of America
FLORIDA ~
ratAR
Zip Coas Imes
Tel 1IOSFTITT

Scanned inveice(s) Lookin: | Bocuments ~ || @ [ B8 =
. = ho [ daily abstract.23.08-2013.x1a
= B e Lits - Shortcut ) daily abstract-30.06-2013.x1s <o v O .
Code bo_totiow_aner_Trps_suigraton.aoc [ daily bank reconc ———— Status
Ira printed Waybilpat [ aateTonare par
IraPrinted Manitest.pdr D eric3.par
lmE s Cv.doc D gloria.par
File Hame: glona pdf
Filos of Type:  Corresponding files for scan document -
opan__ || cances
S.AD. Val. Hote Asmi Hotice

Figure 17— Selecting file to be uploaded

Click the “Upload button” shown Figure 18 to upload the document.

Scanned Invoice(s)

B M e @ w 0

Code File name atus |
eric3.pdf il |

Figure 18 — Upload of document

Click the “Add Supplier” Button = on the SAD toolbar to enter additional invoices for any other Supplier(s)
as shown in Figure-19 below.

[ Detailed Declaration - News [2014] A
File Edit View Help

v PEEXxXww  WEERILIEETN . » 0 oo
Il SAD - Scanned In; !s) 1l

Customs Office  ACRB  Air Cargo Robert Bradshav

Identification of the declaration

Model Customs reference Declarant reference Assessment reference
m 4 2014 222

Figure 19 — How to add a new supplier page

11. Container Information

The SAD includes a subsequent form for entering container details. This form is displayed only
when Box 19 in the SAD is selected to indicate that the goods are containerized, as shown in Figure-
20.
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SAD - Containers

Customs Office
BEBEP BRIDGETOWN PORT

Model Customs reference e
m 7 2015 B8248A01 1 5

Click here to peciarant
. 20017990

add a Contalner A.G. AGENCIES LTD

H Sé Roebuck St

in table BRIDGETOWN

Declarant referenc:

tem Container Na. Nbr. of pk. Package type  Type E/F Goods Empty weight ~ Goods weight

Itm Container No. Nbr. of pek. Package type Type EF Goods Empty weight Goods weight
1 FABIANCONT1 1.0 cs 20BU FCL BLACK AND WHITE ... 1.0

SAD. ValNote AsmtNotice Info.Page  Other Att. Doc.  Other Scan.Doc.  Scanned Invoice(s)  Containers

Figure 20 — SAD Containers

The form allows for more than one container to be associated with a given line. However the same
container number must not be repeated. As in previous illustrations, the container details are entered
in the fields provided. Click the “add container” to add the container in the table below.

12. The Value Declaration Form (C60)

Barbados is a signatory to the General Agreement on Tariffs and Trade (GATT) and as such, the
AW C60 e-document makes provisions for capturing data relevant to Article 7 of GATT.
Accordingly, a C60 must be completed and associated to the respective Scanned invoice page of the
SAD.

Kindly follow the following path in the document library as seen in Figure 21 to access and
complete a new C60: ASYCUDA >>> Goods Clearance >>> Declaration >>> Detail Declaration
>>> Value Declaration.

Right click on Value Declaration and select “New”.

@ ] Goods Clearance |
@ ] Declaration
@ [ ) Detailed Declaration
[2) Detailed Decilaration
©= | Previous Declaration
[2) value Declaration
©- | ] International Norms % New
©= [ ] Single Window { J Find
My Profile Expand All

Collapse All

Close

Figure 21 — Accessing a new C60
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The value declaration displayed in Figure-22 below, contains a General segment and an ltem page.
A separate item page must be completed for each invoice of the same supplier identified in the general
segment. One C60 must be completed per supplier.

[2 value Declaration - New [n/a]
File Edit View Help

= Hv FHE X o

= BARBADOS

-~ revenue autHoriTy - ASYCUDA

DECLARATION REGARDING GOODS OF A VALUE EXCEEDING BBD 500
TRANSACTION VALUE METHOD
SECTION ? OF THE THIRD SCHEDULE TO THE CUSTOMS ACT #? OF 2012

1. NAME AND ADDRESS OF SELLER FOR OFFICIAL USE Registration number

2. (a) NAME AND ADDRESS OF BUYER

2. (b) NAME AND ADDRESS OF DECLARANT

IMPORTANT NOTE

By signing and submitting the declaration, the declarant accepts responsability
n this form and
nticity of any document]
ibility to supply any

ry to the value

3. Number and date of contract

Check the box

4. Number and date of any previous Customs decision concerning boxes 7 to 8
where applicable

Value Dec Item

Figure 22 — Value declaration form

13. Verifying and Assessing the SAD

Figure-23 below shows the icon that must be used to “Verify” the SAD for data consistency. If the
“document verify” results in errors, the system will display an error message dialog as shown in
Figure 24. Errors in the message dialog can be double-clicked to go to the relevant field. A SAD
cannot be assessed until all errors are corrected.

Click verify
2] Detailed Declaration - New [2015]

e VH PEEXwm v ERuNEBE QM » 0

e e
, V£ BARBADOS il
3 = Revenue auTHorY - ASYCUDA :
AT ey
1 DECLARATION | BBBBP| ¥
| | [2eworter Ho. " |7 | BRIDGETOWN PORT

Figure 23 — Document Verify
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Messages H/' D
Error: Invoice value: Total of tems is smaller than declared total by -1000.0

Figure 24 — Error message dialog

If there are no errors on the SAD, the system will display the dialog shown in Figure 25..

Figure 25 Document Verified

14. Storing a SAD on the Server
The Declarant can store a SAD on AW server by clicking on the store icon. A declaration can be

stored at any time even if the document is not completed. Click on “store” as seen in Figure 26 to

store SAD.

[ Detailed Declaration - New [2015]
File Edit View Help

BARBADOS

Click to store

SAD LASCO (BARBADOS) LnaiTED
i 1ain Rood

20055044

===========
LASCO BARBADOS LIMITED
MAXWELL MAIN ROAD
CHRIST CHURCH

of transport at arrival

48 Identity and nationality of means

Tz hem ]33 Commandity cod

[ e[ Productia
1]ne. | 22087000 100 | raLrr

H Ciy o, © mass (ke
M 3,000.000
37 PROCEDURE | 38 fist

4070 | ooo
50 AWBIBL Number [ Frevious Goc
cMDUG

3% Quota

tka)
3,000.000
ument S

Az item Pri as v,
code:

41 Supplementary units ce
LTR 1,000.00 3,000.00

~~~~~~

Figure 26 Storing a SAD

On selecting the Store option, the system will display the screen shown in Figure 27, confirming that
Store of your declaration has been successful.
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Store is done.
Declarant ref.:

2014 0105389 FW6

[Z] Print S.A.D Assessment notice

| Print S.A.D attached documents

|| Print S.A.D document

|| e-Mail to: I

Click on Tick

@ =

15.How to retrieve a stored SAD

Figure 27 Store completion box

Kindly follow the following steps to retrieve a stored declaration:

/ °
B | Q

Stepl Navigate to “Detailed Declaration” in document library and right click on “Find” as

illustrated in Figure 28.

=

|  Documentlibrary

&2
@ m ASYCUDA

(o] E} Goods Clearance

o @ International No
o i ) Single Window

My Profile

|
| pocument view Help

Find Unpaid Declarations
S Find stored

%27 Find by Reg. Nber

Expand All
Collapse All

Close

1]

Figure 28 Navigating to Detailed Declaration
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Step 2 Enter the Declarant reference year and number as values for the respective criteria in the
Finder, as illustrated in Figure 29. In some cases the Customs office code may be included.

A Detailed Declaration finder = [=

FPlease enter data for selection criteria, and proceed to find a specific
document Detailed Declaration

Mame criteria wvalue #1 value #2
Barcode all -
Rcp. Serial all
Rcp. Nber all
Rcp. Date all
Qty ltems all

Warehouse Code all
Amount to be paid all

Declarant all

Dec. reference year |equal 2014 .

Ref. Mber equals 00100 Click on
Type all

Gen. proc. all search
Exporter all

Consignee all

Total taxes all

Colour all -

OF & € )

Figure 29 Declaration Finder

Right click on the desired document as shown in Figure 30 and select “Retrieve” to continue
working on the declaration.

) Finder: stored declarations o [
6 14 documents found! Please select a document and select an action from the local menu

Year Clearance offt. © Declarant Ref Nber = Type | Gen. Proc ltems | Exporter | Consignee | Total duties & taxes

2014 BBBBP 20027241 #12 1M 4 1 20027241 10

2014 BBBBP 20027241 #2 1M 4 1 20027241 10

2014 BBBBP 20027241 #9 1M 4 2 20027241 10 l

2014 BBBBP 7 0189WH M 7 1 20011200 0O

2014 BBBBP 93 18 1M 7 2 20052522 0

2014 BBBBP 20006435 26 1M 4 1 20006435 412771

2014 [BBBBP 20210122 70 w4 1 | |

2014 BBBBP 20024839  ABM1A M 4 1 20 View

2015 BBBBP 18 ATM2 M 7 2 20 =

2014 BBBBP 93 ELECZ 1M 4 1 20 F:T Retrieve

2014 BBBBP 100 GATS1 1M 7 1 20

2014 BBBBP 36 HPAC1 1M 4 1 20 .4 Delete

2014 BBBBP 93 STANSD3 M 4 1 20

2014 BBBBP 20088691 STANS4 1M 4 2 20 ﬁ Details .
ol » & - X

Figure 30 Retrieving the document

16.How to retrieve a stored SAD

The SAD is validated and assessed by clicking the Validate and Assess icon. An assessment means
that the information included on the SAD are correct and it is being submitted for Customs
acceptance. The process is achieved by clicking on the “validate and assess” as shown in Figure 31.
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Click here

BARBADOS

2 Exporter No.

BBBB =
BRIDGETOVVN PORT

Customs Reference

uuuuuuuuuuuuu No. 20085044

He. 200064385
LASCO (BARBADOS) LIMITED & COMPANY LIMITED

Maxwell Main Road,
cccccccccccc

7% value detais

14 Dectarant No, 20055044
LASCO BARBADOS LINMITED
MAXWELL MAIN ROAD
CHRIST CHURCH

30 Locatio

0 n
BEEBPCO1

Figure 31 Validate and Assess

After Validation, the system will display a: Declarant Reference Number, a Customs Reference
Number, and an Assessment Reference Number a shown in Figure 32. The numbers are unique to
each SAD, and any one of them can be used to retrieve it.

= = e
Validate and assess is done. "l"lm;lliii;m ¢
Declarant ref.: 2014 2966 FW12 ST e
Customs ref.: C 41 21/04/2014 = -
Assessmentref.: L 39 21/04/2014 Il
—_— —
Print S.A.D Assessment notice
Print S.A.D attached documents
Print S.A.D document
e-Mail to:
o - » o

Figure 32 Unique SAD numbers

The Declarant Reference number is made up of the year, the Declarant’s Identification Number and
his/her Reference Number. The Customs Reference Number (Registration Number) is preceded by
the prefix “C “ followed by the registration date. The Assessment Number has the prefix “L”
followed by the assessment date.

The Declarant receives an email message in ASYCUDA indicating that the SAD has been assessed.
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17. Assessment Notice
The Assessment Notice Form contains information about the duties and tax assessment of the
declaration as shown in Figure 33.

Figure 33 Assessment Notice
It is created after the SAD has been validated and assessed and illustrates the summary distribution
of the type and amount of duties and taxes payable by or to be refunded to the tax payer (declarant or
importer).

18. Payment of Taxes and Risk Management
The Assessment Notice or Registration Number should be presented to the Cashier to make the
payment of the duties assessed.

The Cashier will issue a receipt to confirm payment of declaration and the system will automatically
execute the risk management process for selectivity.

The system, based on the risk criteria established by Customs, will assign the SAD to one of the four
lanes as follows:

This means that your declaration requires a verification of all or some of the details provided on the
SAD, the ancillary documents related to the imported/exported goods and a physical examination of
the said goods.

Yellow Lane

This means that your declaration requires a verification of all or some of the details provided on the
SAD and all ancillary documents related to the imported/exported goods.
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This means that your declaration has been assigned an automatic “Customs Release” and that
Customs will carry out a post clearance verification of the details provided on the SAD, the ancillary
documents and goods.

Green Lane

This means that your declaration has been automatically authorized to be released. If it is an import,
you can collect your consignment from the cargo custodian. If it is an export then your goods are
ready to be shipped.

The system will issue a message indicating the lane to which the goods have been assigned. All
declarations with [RiBB or YELLOW lanes will be assigned to a Customs Officer for examination
and/or documentary check.

Note: Customs reserves the right to examine goods assigned to Green lane.

19. Release Order

Proceed to station where goods are located. Officer will advise whether you should wait or return
for examination based on the work load. Only Red and Yellow lane declarations should be lodged.
Upon examination of goods/document, the officer will issue a release order which must be taken to
the cargo custodian for delivery. Figure 34 shows a release order.

The cargo custodian will issue the gate pass or exit note for the released cargo. The Customs guard
or other designated personnel at the gate will acknowledge the exit of the goods.
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ASYCUDA
"]

Customs & Excise Department
CUSTOMS RELEASE ORDER

Barbados
Ministry of Fi

A - PART I: GENERAL INFORMATION

01 - CUSTOMS OFFICE: BEBBP  BRIDGETOWN PORT 02 - MANIFEST REG. NUMBER 2015 11
03 - VOYAGE NUMBER: 1234 04 - DEPARTURE 01-Jan-2015
06 - ARRIVAL DATE: 12-Jan-2015
05 - WAYBILL NUMBER 100002
08 - CONSIGNEE ADDRESS 3 Chelston Aventie
07 - CONSIGNEE NAME STAMA INC. Culloden Romd
00 - CARRIER AGENT NAME:  AIRLINE FREIGHT SERVICES St. Michael
o VESSEL SEA NIGHTMERE 11-CUSTOMS REFERENCE# G 112015
12 - TIME ISSUED 3:6:21 13 - DECLARANT GODE 12

nance

Printed on 04/02/2015 at 15:06

B - PART II: INFORMATION ABOUT THE LOCATION

B - PART II: INFORMATION ABOUT THE LOCATION

14 - LOCATION CODE

15 - NAME OF TRANSIT SHED

BBBBPCO1

Direct Delivery from Container Park

C - CARGO DESCRIPTION

16 - PACKAGE TYPE 17 - NUMB

ER OF PACKAGES 18 - GROSS WEIGHT IN KILOS 19 - VOLUME

Carton

250

20 - DESCRIPTION

OIL

D - CONTAINER INFORMATION
21 - CONTAINER ID

22 - TYPE OF CONTAINER

23 - SEALS

Figure 33 Customs Release Order
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20. Icon Tool Bar
N n ~ @ = [ 3 ]

TEHE X 9@

® v []
Figure 1: declaration tool (icon) bar
Document verification; to check all declaration fields for coherence and
® syntax.
= | STORE, To Store the SAD on Customs ASYCUDA World server

Validation and assessment; it is a two-in-one icon that does both
validation as well as declaration assessment, i.e., calculation of duties and

w

taxes
1- Import from AW XML file; retrieve declaration data that have been
stored locally on a workstation in an XML file for further processing.
2- Export to AW XML file; store declaration data in XML file on a

workstation for later processing.

f (O
B (O

Add supplier

Delete item; to delete an item from the declaration.

)3
O 1- Hard copy
ol 2- Customized; print on a pre-printed form.

View total mass and View total packages; displays the total weight and
total packages of all items belonging to the declaration.

Add item; to add additional items
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Generate periodical summary declaration; to generate a periodical
declaration if the authorization number is valid.

Finder; search for documents in ASYCUDA World database.

Help; provides the user with an online help.
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