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Introduction

The SW 6125 Advanced Speech Time Control softwaréute enables the use of speech timers in a DIS
DCS 6000 system in combination with the DIS SW 600 speech time is used to display the
remaining/elapsed speech time and apply speecHitinite for the meeting participants.

The speech time can be configured for the indiidetegates, for all the delegates, for groupsetéghates
and for combinations of groups and individual dateg in terms of four basic speech time configonasti

* Delegates (All)

* Delegates (User Type)
e Manual

 Group

The Delegates (All) speech time configuration eealthe same speech time for all the delegateshdll
delegates can for instance have 2 minutes of sgeeeleach.

By applying the Delegates (User Type) speech tiomgiguration it is possible to differentiate betwdbe
delegates and assign different speech times tdellegates based on their user type.

The Manual speech time configuration allows for&mally activated speech timers. The Manual speech
time configuration differs from the other speechdiconfigurations by being completely unaffectedHsy
microphone activity.

The Group speech time configuration makes it péessibclassify the delegates in groups and assign
different speech times to the different groups.rigtiene a delegate in the group speaks the spémehid
deducted from the group speech time. If two dekegyat the same group speak at the same time, oo gr
speech time is reduced by the amount of speechaamesponding to the total speech time of the two
delegates. The Group speech time configuratiorbeasombined with individual timers as well based on
either the Delegates (All) configuration or the &dtes (User Type) configuration. If a delegatelrea the
individual speech time before the group speech,tims delegate is not allowed to speak anymorreil&i,
if a group reaches its speech time limit beforeitickvidual group members’ speech time limits hheen
reached, the delegates are not allowed to speakany

Common for all the speech time configurations & the configurations can be configured to re-apply
accumulate every time a delegate activates a niiorog Two alarms are available; one to indicatettiea
speech time is running out and the other to inditaat the speech time has timed out. The timerdbea
configured to keep counting even thought the sp&ethhas been reached or the timers can be get up
close the microphone at time out.

The speech time configurations can be changedglthisnmeeting; either from one configuration totheo
or the configuration itself. The configurations d@changed manually by loading in a new configomabr
automatically by starting conferences, setting dgesubjects etc.
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Licensing

The SW 6125 Advanced Speech Time Control modud@ iadd-on module to the SW 6000 package. The
module is under license control with only a limieaount of speech time functionality available witha
license. To obtain the full functionality a softwdicense including the Advanced Speech Time Coéntro
module must be used.

The basic speech time functionality includes:

» Delegates (All) speech time configurations

The full speech time functionality includes:
» Delegates (All) speech time configurations
* Delegates (User Type) speech time configurations
* Manual speech time configurations

* Group speech time configurations
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Quick Guide

Please notice that the Advanced Speech Time Cdds®i Manual presupposes comprehensive knowledge
of the basic operations of a standard SW 6000 isysidl functionality not directly related to the Adnced
Speech Time Control functionality is only brieflypained. Please refer to the SW 6000 (CAA, CUAACD
and ECA) User Manuals for more information on thsib SW 6000 functionality.

How to get started with the Advanced Speech Timeti@bmodule in a few steps:

* Step 1: Configure the required number of speech tianfigurations in the
CAA/Setup/Configurations/Speech Time Configuratioanu.

(for meetings without a conference)

* Step 2: Configure the Delegate List Configurationlisplay delegate/group speech time on the CUA
in the CAA/Setup/Configurations/Delegate List Cgufiation menu.

* Step 3: Configure the CDA Configuration to disptitegate/group speech time on the CDA in the
CAA/Setup/Configurations/CDA Configuration menu.

* Step 4: Load the required speech time configuratiahe CUA/Conference or Microphones menu.
» Step 5: Reset the active speech time in the CUAKTence or Microphones menu.

» Step 6: Change the active speech time in the Opemifie. window in the CUA/Microphones
menu.

» Step 7: Load a new speech time configuration indbé/Conference or Microphones menu.

(for meetings with a conference)
® Step 2: Assign a speech time configuration to dezence in the CAA/Conference menu.
* Step 3: Assign a speech time configuration to tienda subjects in the CAA/Conference menu.

* Step 4: Configure the Delegate List Configuratiomlisplay delegate/group speech time on the CUA
in the CAA/Setup/Configurations/Delegate List Confiation menu.

¢ Step 5: Configure the CDA Configuration to dispthgtegate/group speech time on the CDA in the
CAA/Setup/Configurations/CDA Configuration menu.

* Step 6: Start the conference and set the firsestibn the agenda in the CUA.
* Step 7: Reset the active speech time in the CUA&ence or Microphones menu.

® Step 8: Change the active speech time in the Opemifie. window in the CUA/Microphones
menu.

® Step 9: Load a new speech time configuration indbé/Conference or Microphones menu.

® Step 10: Set a new subject on the agenda.

To understand the details of the Advanced Speetie Tontrol module, please follow the instructiamghie
next sections. The manual is organised into sexiiothat order the functionality should be used.



Danish Interpretation Systems Advanced Speech Time Control User Manual

CAA

The first steps of setting up the advanced spasehdontrol are done in the CAA. Overall, there fare
steps to consider. Depending on the actual sysééup ssome steps may be left out.

The first step is to configure the required spe@uk configurations according to what is needednduthe
meeting. Four basic speech time configurationseadlable for creating as many speech time conditoms
as required:

* Delegates (All)

* Delegates (User Type)
* Manual

 Group

The second step is to assign an initial speechdonéguration to a conference in case the spaawh t
configuration is used in combination with a confere

The third step is to assign individual speech twoefigurations to the individual agenda subjectsase the
speech time configuration is used in combinatiotih\&iconference and an agenda.

The fourth step is to adjust the delegate listwwisi to display the delegate and group speech tetus fon
the delegate lists in the CUA if required.

And finally, the fifth step is to adjust the CDA digsplay the delegate and group speech time faidbhe
delegate lists on the CDA if required.

Please consult the following sections for the detan these five steps.
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|Speech time configuration

Open the

CAA/Setup/Configurations/Speech

Time Configuration.

Delegates (All)

The Delegates (All) speech time
configuration is used for assigningg

the same speech time to all
delegates.

[Delegates All — 30 sec
Delegates (User Type)
Manual]

[Name]

[Options]

[Delegates (AlD)]

[Xx:xx:xX]

EEX

(M Conference Administrator - Meeting Room

Conference  Tables Messages Repors Setup  Database Tonls  Window Help  Exit

M Spoech Time Configuration
Search Details
English (United States) |

Mame Delegates All- 30 sec

Search for ]

@) Delegates (All) 000030 | Manual Settings
© Delegates All- (User Type) . \ , .
© Manual
O Groups

Group Settings

[ Groups | Speech Time E.. | Time

o Loain Mode: formal 4 Connected to Database: SWE000-1 [ connected to cut

List of speech time configurations.

Field for entering the name of the speech timeigondtion.
Please refer to the section ‘Options’.
Radio button for selecting the Delegates (All) sieme configuration.

Field for entering the speech time. The speech tamebe set between
00:00:00-09:59:59.
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Create a new speech time configuration

Create a new speech time
configuration by adding a new
configuration with the Add button

Assign a name to the speech timg

configuration in the name field,
select the Delegates (All) speech
time configuration, and assign a
speech time in the speech time
field.

Update to activate the changes.

Select the Options button and

(A Conference Administrator - Meeting Room

Conference  Tahles Messages Reports  Setup  Database Tools  Window Help  Exit

(M Speech Time Configuration

Search Details

Search for M\

Mame  Delegates All- 30 sec

@ Delegates (41

O Delegates All- (User Type)
© Manual

© Groups

| Delegates (User Tyoe)
‘Manual

Group Settings

Manual Settings

Groups

| Speech Time E... | Time

Close

£ Login Made: Hormal 4 Connected to Databsse: SWAN00-1

[ connected to cur

(A Conference Administrator - Meeting Room

Conference  Tables Messages Reports Setup  Database Tools  Window Help  Exit

(4 Spesch Time Configuration

Details

Search

English (United States) ‘

\

Search for

Mate Delegates All- 1 min

Delepates All- 30 sec © Delegates (Al)

Delegates (User Tyne)
Manual

© Delegates All- (Lser Type)
© Manual
O Groups

Group Settings

Manual Settings

Groups

| Speech Time E... | Time

Add Uptiate

Close

£ Login Mode: Hormal 3 Connacted ko Database: SWDO0-1

(& connected to cur

change the speech time options as
required. Please refer to the section

‘Options’ for more information on
the speech time options.

Update to activate the changes.
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Modify an existing speech time configuration

Modify an existing Delegates (All
speech time configuration by
selecting the specific configuratio
in the configuration list.

(A Conference Administrator - Meeting Room

Conference  Tables  Messages  Repors

(M Speech Time Configuration

Search

\

Search for

| Delegates (User Type)

Manual

Sewp Database Tools  Window Heln  Exit

Details
| English (United States) |
Name | Delegates All- 30 sec

@ Delegates () 00:00:30
© Delegates Al- (User Tyne)
O Manual

O Groups

Group Settings

Groups | Speech Time E... | Time

Manual Settings

Labe Time

Tirner 1

Timer 1.min

£ Login Mode: Normal 4 Connected to Dt abase: SWA00-1 [} conrect=d to cur

Change the speech time in the

speech time field and change thejg

name of the speech time
configuration accordingly.

Update to activate the changes.

Select the Options button and

(M Conference Administrator - Meeting Room

Conference  Tables Messages  Reports
(W Speech Time Configuration
Search

\

Search for

| Delegates (User Type)
| Manusl

Setup  Database Tools  Window Help  Exit

Details
| English United States) |
name | Delegates All- 45 sec

(& Delegates (all) 000045 |
(O Delegates All - (User Type)
© Manual

O Groups

Group Settings

Groups | Speech Time E.. | Time

Manual Settings

Add

Cancel Cloze

£ Login Mode: Normal

1 Connected o Database: SW5000-1

[ connected to cur

change the speech time options as

required. Please refer to the
section ‘Options’ for more
information on the speech time
options.

Update to activate the changes.

Control User Manual
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Remove an existing speech time configuration
Remove an eXIstIng Speech tlme (M Conference Administrator - Meeting Room

Conference  Tables Messages Reports Setup  Database Tools  Window Help  Exit
configuration by selecting the 4 Spench Tims Confguraton
specific configuration in the S —
configuration list. S |||
Delegates All- 30 sec ® Dielegates (Al) jopaton |

Delegates (User Tyne) © Delagates Al- (Lser Type)

Details

Manual Settings

Timst
© Manual Tirmer

O Groups

oup Settings

Groups | Speech Time E... | Time

£ Login Mode: Hormal 3 Connacted ko Database: SWDO0-1 (& connected to cur

Select the Delete button and
confirm the deletion of the
configuration.

10
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Delegates (User Type)

The Delegates (User Type)
speech time configuration is uSe|——"—"
for assigning individual speech || s i

i 1 Search for | English (United States) |
tlme to the dlﬁerent user types. : Mame _Deleuatesl(u:serTwe)

tM Conference Administrator - Mesting Room

Conference  Tables hiessages Reporls Setup  Database Tools Window Help  Ext

] Manual Settings
| Delegates All- 30 sec © Delegates (Al e
» BE ) (© Delegates All - (User Type) = 1 :
| it 30 ser
| Manual O Wanual
O Groups
Group Settings:

Groups | speech Time E.. | Time

Cox o T e (e
[Delegates All — 30 sec List of speech time configurations.
Delegates (User Type)
Manual]
[Name] Field for entering the name of the speech timeigordtion.
[Options] Please refer to the section ‘Options’.
[Delegates All — (User Type)] Radio button for selecting the Delegates (User Tgpeech time

configuration.

11
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Create a new speech time configuration

Create a new speech time
Conflguratlon by addlng a neW 'EI:-‘ Speech Time Configuration
configuration with the Add buttonjf == T
Search for : English (United States) |
I OTTETEET O e lesaseil) tanual Settings

L
@ Delegates All- (User Type)

tM Conference Administrator - Meeting Room

Conference  Tables Messages Repots  Setp  Database  Tols  Window Help  Exit

Timer1
© Manual Tirner i min

) Groups

16 i

15 min

Timet 3 30 min

Group Settings

Groups | Speech Time E... | Time

€ Login Mode: Mormal 1 Canniected o Database: SWE000-1 [ connected ta CUT =

ASS|gn a name to the Speech 19T 2 Conference Administrator - Mesting Raom

Conference  Tables Messages Repots  Setp  Database  Tols  Window Help  Exit

configuration in the name field (g ——
and select the Delegates All -

. Search for English (United States) |
(User Type) speech time et

Conflgu ration. Delogates Al - 30 st O Delegates () RS =

Delegates (User Type) @ Delegates All- (User Tyne)
Manual

Timer1
© Manual Tirner

) Groups

Update to activate the changes.

Group Settings

Groups | Speech Time E... | Time

€ Login Mode: Mormal 1 Canniected o Database: SWE000-1 [ connected ta CUT =

12
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Open the user type configuration
in the CAA/Setup/User Type and|j
select the relevant user type or
create a new user type and selec

this one.

[Speech Time]

[Xx:xx:xX]

[No Speech Time Limit]

[Show own Speech Time]

[Show Everyones Speech Time]

U User Type
Search

Search for

l |

| chaiman

| Delegate
Guest

Technician 2

tM Conference Administrator - Meeting Room

Details

English United States) |

Conference  Tables Messages Reports Setup  Database  Tools  Window  Help  Exit

Uset Type
Show Name
Screens
Delegates
Microphanes
[] 'Set Timers' defautt
[ Mirnie Diagram
Agenda
Result
Messages
[] Gonference

Cantral Menu
[ Interpretation Gontral
[] Display Control

[] System Messages
[ volume Contral

[] Mic Attenuation

[] #0 Unit Contral

[Visitor ]

Panel Buttons Microphone Parameters
Speak Operation Mode

s |Use CU mode v
] Podium
Speak Priory
[ GU Line Input

‘1 (Delegate) ~

[] 8TF (Speaking Too Fast)
[] Startvoting
[T Muts (Own Micraphone)

Functionality
[] Micraphone Contral Buttar
[] Request List Gontral

[] Speech Time Cantral

[] Manual Voting Resuits
Show Vating Dialog

[] Streaming Control

[] Delegate Votes Status
Contrals On Mimic

[ Bheaker Liston Main

[] PrintVote Result Button

Interrupt Seting

|Use CU mode v

User Rights
Rightto Vote

[T Rightta ote when Paused

[ voting on GUA

[ Rightt et Subject active

[ Use avallable ext validation
[ Speech Time [ oooon]
[ Mo Speech Time Limit

Show own Speech Time

Show Everyones Speech Time

Close

€ Login Mode: Mormal

J Connected ko Database: SW6000-1

[ connected ta cut

Check box for enabling/disabling the use of spdanh for the selected user
type during an active Delegates (User Type) sp&athconfiguration. Users
without this option enabled will not have a speggte limit.

Field for entering the speech time. The speech tiambe set between

00:00:00-09:59:59.

Check box for enabling/disabling the use of spdauh for the selected user
type. Mainly used for the other speech time comfigjons to disable speech
time for the selected user type.

Check box for enabling/disabling the display of sedected user type’s speech
time in the selected user type’s CUA.

Check box for enabling/disabling the display ofth# delegates’ speech times

in the selected user type’s CUA.

13
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E n abl e th e S peech Ti me o pti on i (M Conference Administrator - Meeting Room

Confetence  Tables  Messages Repotts  Setup  Database Tools  Window  Help  Exit

the User Rights window if not

already enabled and change the s
speech time in the speech time

Search for [

field. The speech time can be set|| |

between 00:00:00-09:59:59. Dooge

Details.

English {United States) |

User Type
Chaitman Show Mame

Screens
joest Delegates
Secretary

Disable the Speech Time option ijf | wmea:
the user type shall have no speeq| =

time limit.

The No Speech Time option is
mainly used for the other speech
time configurations where it shall
be possible to disable the speec
time for certain user types. If the
Speech Time and No Speech Ti
options are both enabled, the
speech time will be disabled for
the selected user type.

Disable the Show Own Speech

|

Time and Show Everyones Spee

[] 'SetTimers' default
[ Mimic Diagram
Agenda
Result
Messages
[] Conference
Control Menu
[ Interpretation Contral
[] Display Gontral
[ Systern Messages
[] Walume Contral
[ Mic Atteruation
[ A0 Unit Control

[visitor J
Panel Buttons Microphone Parameters
Speak Operation Mode
Gl [Use U mode -
Podium
“ Speak Priarity
[] 0V Line Input
\1 (Delegate) -

[] STF (Speaking Too Fast)
[] Startvating
[ Mute (Owen Microphons)

Functionality

[] Microphone Caontrol Buttan
[1 Request List Control

1 Speech Time Contral

[ Manual Voting Results
Show Vating Dialog

[] Strearming Gontral
[ Delegate Votes Status
GControls On Mimic

[] Speaker List on Main

[] Print Vote Result Button

Interrupt Setting

‘Use Clmade v

User Rights

Rightto Vote

[] Right to Wote when Paused

[ voting on CUA

[] Rightto set Subject active

[ Use available ext. Validation
SpeechTime | 00:00:25
[ No Spesch Time Limit

Show own Speech Time

Show Everyanes Speech Time

Add

Close.

) connected to Database: SWs000-1

[ connected to cut

Time options if the user type shallg s
have no display of speech time in
the CUA.

Update to activate the changes.

Return to the speech time
configuration in the
CAA/Setup/Configurations/Speech
Time Configuration and select the
Options button.

Change the speech time options as
required. Please refer to the section
‘Options’ for more information on
the speech time options.

Update to activate the changes.

14
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Modify an existing speech time configuration

Modify an existing Delegates
(User Type) speech time

t4 Conference Administrator - Meeting Room

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

| (M Speech Time Configuration

configuration by selecting the e — =
specific configuration in the o

Manual Settings

configuration list. ]

(O Delegates (Al

| Delegates Al - 30 sec Labs

» 18]

(& Delegates All - (User Type)

| anual

O nanual
O Groups

Group Settings

| Groups | Speech Time E... | Time

g

€ Login vade: Hormal J Connected to Database: SWs00-1 [ cornected to cut

(M Conference hdministrator - Mesting Room CEX

Open the user type configuration
in the CAA/Setup/User Type and

Conference  Tables Messages Repoms  Setup  Database  Tools  Window  Help  Exit

select the relevant user type.
G [ English (United States) |
User Type visitor |
" p— i Show Name
Delegate Screens Panel Buttons Microphane Parameters
cuest Delegates Speak Operation Made
Secretary 5
— Microphones Exclustis (Spsak) [ecumas 9]
Technician 2 [ '8t Timers: default Podium )
Speak Priary
VIF [ Mimic Diagram [] U Line input
|1 ©etegatey v
Agenda [ &TF (Speaking Too Fasty
Result [ Start voting Interrupt Setling

[Speech Time]

[Xxx:xx]

[No Speech Time Limit]

Messages [ Mute (Qwn Microphone)

[ Conference

Control Menu Functionality

[ Microphone Corirol Button
[] Request List Control

[ Speech Time Control

[7] Manual ¥ating Results

[ Interpretation Gontrol

[} Display Cantrol

[] System Messages

[] valume Contral

L] Mic Attenuation Show Voting Dialog

[ #0 Unit control Database Selection

[] Strearning Control

[ Delegate Votes Status

Contrals On Mimic

[] Speaker Listan Main
RequestList on iain

[] Print yote Result Buttan

Use CU mode: v

User Rights

Right fo Yote

[] Right to Vate when Paused

[ Woting on CUA

[] Right ta set Subject active

[] Use available ext. Validation
[] Mo Speech Time Limit

Show own Speech Time
Shaw Everyones Speech Time

Speech Time

Close

€ Login Mods: Hormal

4 Connected ta Database: SWA000-1

[ connected to cLt

Check box for enabling/disabling the use of spdauh for the selected user
type during an active Delegates (User Type) sp&athconfiguration. Users
without this option enabled will not have a speggte limit.

Field for entering the speech time. The speech tiambe set between
00:00:00-09:59:59.

Check box for enabling/disabling the use of spdanh for the selected user
type. Mainly used for the other speech time confijans to disable speech
time for the selected user type.

15
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[Show own Speech Time]
[Show Everyones Speech Time]

Enable the Speech Time option i
the User Rights window if not
already enabled and change the
speech time in the speech time

field. The speech time can be sef]

between 00:00:00-09:59:59.

Disable the Speech Time option i
the user type shall have no speeq

time limit.

The No Speech Time option is
mainly used for the other speech
time configurations where it shall
be possible to disable the speec
time for certain user types. If the
Speech Time and No Speech Ti
options are both enabled, the
speech time will be disabled for
the selected user type.

Disable the Show Own Speech

Check box for enabling/disabling the display of seéected user type’s speech

time in the selected user type’s CUA.

Check box for enabling/disabling the display ofth# delegates’ speech times
in the selected user type’s CUA.

(A Conference Administrator - Meeting Room
Conference  Tables Messages Reporls GSetup  Database Tools  Window Help  Exit
OAh User Type

Search

Details

gearch for 1 English (United States) |

Agenda
Resuft
Messages
[] Conference

[ STF (Speaking Too Fast)
[ Start Voting
[ Wit (Ovwn Microphone)

Cantrol Menu Functionality
[ Micraphone Control Button
[] Request List Control

[] Speech Time Contral

[ Interpretation Cortrol
[ Display Control
[ System Messages

[ Volume Contral
L] Mic Attenuation
[] AO Unit Control

[ Manual Voting Results
Show Valing Dialog

[ Strearning Contral

[ Delegate Votes Status
Contrals On Mimic

[] Speaker List on Main

] Print Vote Result Button

|_—| User Type [visitar |
Chairman | Show Name |
| Delegate | Screens Panel Buttons Microphone Parameters
Ouest | Delegates Speak Operation Mode
Secretary | . e
——— | Microphones ol [vssoumose 9|
(| (Tochniciana | [] ‘gt Timers' default Fodium
Speak Prioriy
VIF | [] Mirnic Diagrarm [[] €U Line Input

[+ etegate) v
Interrupt Setting

|Use cUmage v

User Rights
Rightto Vate

[] Rightto Vote when Paused

[C] vating an GUA

[] Rightta set Subjest active

[] Use available ext validation

| no:0o:zs

[] Mo Speech Time Limit

Speech Time

Show own Speech Time
Show Everyones Speech Time

i Add

Clase

€ Login Mode: Normal 4 Connected to Database: SWE000-1 [0 Connected to cLT

Time and Show Everyones Spee

1N

Time options if the user type shall
have no display of speech time in

the CUA.
Update to activate the changes.

Return to the speech time
configuration in the
CAA/Setup/Configurations/
Speech Time Configuration and
select the Options button.

Change the speech time options
required. Please refer to the
section ‘Options’ for more
information on the speech time
options.

Update to activate the changes.

16
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Remove an existing speech time configuration

Remove an existing speech time

configuration by selecting the
specific configuration in the
configuration list

Select the Delete button and
confirm the deletion of the
configuration.

(M Conference Administrator - Meeting Room

(M Speech Time Configuration

Search

Search for

L 1

Delegates All- 30 ses
Delegates (Jser Type)

Details

English (United States) \

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

Namea
(O Delegates (Al

(& Delegates All - (User Type)
O nanual

O Groups

Group Settings

Delegates (User Type) - Visitar

tanual Settings
Label

Groups

| Speech Time E... | Time

Add

Gloge

Jpdiate Carieel

€ Login Mode: Hormal

1 Connerted to Database: SWs0N0-1

[ cornected to cut

17
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Manual

The Manual speech time
configuration is used for assigning |

(A Conference Administrator - Meeting Room

Conference  Tables Messages Repors  Setup  Database Tools  Window  Help  Exit

M Speech Time Configuration

manually activated speech times. | ‘ ﬁ‘

This speech time configurationis | N TR ——
unrelated to the microphone Daegtes Usar 9 © Cegaes Al s T e
activity in the system as it is -~ e ol T [ T
entirely controlled by the user - T
manually enabling and disabling e[| ]
manual timers in the CUA. . e j

| Grouns | Speech Time E... | Time

R e W
[Delegates All — 30 sec List of speech time configurations.

Delegates (User Type)

Manual]

[Name] Field for entering the name of the speech timeigondtion.

[Options] Please refer to the section ‘Options’.

[Manual] Radio button for selecting the Manual speech tio&iguration.

[Label 1-9] Fields for entering the labels of the 9 manual tsne

[Time 1-9] Fields for entering the speech time for the 9 mhtioers. The speech time

can be set between 00:00:00-09:59:59.

18
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Create a new speech time configuration

Create a new speech time
configuration by adding a new

(M Conference Administrator - Meeting Room

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

(M Speech Time Configuration

configuration with the Add button}f s Bk
Soarchfor ] English (United States) \
Manual Settings
Delegates All - 30 sec © Delegates (4l i .
Delegates (User Type) Delegates All - (User Type;
» H { i) o = k el Timer 1 30 sec 00:00:30
@ dhanual Timer 2 1 min 00:01:00
© Groups Timer 3 2rmin 00:02:00
Timer 4 3 min 00:03:00
Timer 5 5 rmin 00:05:00
Timer & 10min 00:10:00
Timer 7 15 min 00:15:00
Timer 20 min 00:20:00
Timer @ 30 min 00:30:00
Group Settings
Groups | Speech Time E... | Time
£ Login ode: Mormal 4 connected to Database: SWS000-1 [ comnected to cuLt

(M Conference Administrator - Meeting Room

Assign a name to the speech timg
configuration in the name field | —

and select the Manual speech tin| s ﬁ‘
configuration. ol

i clegates Rt Manual Settings
Update to activate the changes. © Dalgtes iy

Conference Tahles Messages Repats  Setup  Database Tools  Window  Help  Exit

Label Time

z::"eugaa‘tes ser Type) g a:\:\:hSA"' User Type) Timer1 000000
Timet 2 00:00:00

O Groups Timer 3 00:00:00

Timer 4 00:00:00

Timer 5 00:00:00

Timer & 00:00:00

Timer 7 00:00:00

Timer 8 00:00:00

Timerd 00:00:00

Group Settings

Groups | Speech Time E... | Time

Apply Time 1o all Groups

€ Login Mode: Hormal 3 Connected to Database: SWAO00-1 [ connected to cut
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t4 Conference Administrator - Meeting Room

Change the labels and speech
times for the 9 manual timers.

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

(M Speech Time Configuration

‘Search Details
Update to activate the changes. || cuw — | [Fshoneisoe |
Mame __Mar’\uammsrs

Delegates All - 30 sec © Delegates @l Hemssem

Label Time

Delegates (User Type) O Delegates All - (User Type) e Tosec a60id:
@ dhanual Timer 2 15sec 00:00:15

O Groups Timer 2 20 sec 00:00:20

Timer ¢ 30 sec 00:00:30

Timer & 45sec 00:00:45

Timer & 1 min 00:01:00

Timer 7 2min 00:02:00

Timer & 5min 00:03:00

Timer 8 10 min 00:10:00

Group Settings

Groups | Speech Time E... | Time

£ Login ode: Mormal 4 connected to Database: SWS000-1 [ comnected to cuLt

Select the Options button and
change the speech time options as
required. Please refer to the
section ‘Options’ for more
information on the speech time
options.

Update to activate the changes.
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Modify an existing speech time configuration

Modify an existing Manual speec
time configuration by selecting th

t4 Conference Administrator - Meeting Room

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

(M Speech Time Configuration

specific configuration in the T
configuration list i — | i)
9 :
Manual Settings
Delegates All - 30 sec © Delegates (4l i .
Delegates (User Type) Delegates All - (User Type;
» H { i) o = k el Timer 1 30 sec 00:00:30
@ dhanual Timer 2 1 min 00.01:00
© Groups Timer 3 2min 00:02:00
Timer 4 3 min 00:03:00
Timers smin 000500
Timer & 10min 00.10:00
Timer 7 15 min 00:15:00
Timers 20min 0020:00
Timer @ F0min 00:30:00
Group Settings
Groups | Speech Time E... | Time
- (o]
De e
£ Login ode: Mormal 4 connected to Database: SWS000-1 [ comnected to cuLt

(4 Conference Administrator - Meeting Room EEx

Change the labels and speech
times for the 9 manual timers.

Conference Tahles Messages Repats  Setup  Database Tools  Window  Help  Exit

(4 Speech Time Configuration

‘Search Details
Update to activate the changes. || wwe | | [cwshuneisue
Manual Setlings
——— © Delegates (A1) e e
Delegates (User Type Delsgates All- (User Type
v LD i) I iR L) Timer1 30580 000030
© Manual Timer 2 1 rin 00:01:00
O Groups Timer 3 2min 00:02:00
Timer 4 3min 000300
Timer s smin 00:05:00
Timer & 10 min 00:10:00
Timer 7 20min 002000
Timer g samin 004000
Timera 1h 01:00:00
Group Settings
Groups | Speech Time E... | Time
€ Login Mode: Hormal 3 Connected to Database: SWAO00-1 [ connected to cut

Select the Options button and
change the speech time options as
required. Please refer to the
section ‘Options’ for more
information on the speech time
options.

Update to activate the changes.
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Remove an existing speech time configuration

Remove an existing speech time
configuration by selecting the | """
specific configuration in the ek

1 1 H searchfor || | English (United States) |
configuration list I =1

Manual Settings
Delegates All - 30 sec © Delegates (4l

(M Conference Administrator - Meeting Room

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

Label Time

;Z\”eug:‘tes (User Type) (; ;::JB:E&AIL User Type) e Tosec a60id:
NG Timer 2 15 sec 00:00:15
© Groups Timer2 20580 00:00:20

Tirner & 30 sec 00:00:30

Timer & 45380 00:00:45

Timer & 1 min 00:01:00

Tirner 7 2min 00:02:00

Timer & smin 00:03:00

Timer@ 10 min 00:10:00

Group Settings

00:00:00

Groups | Speech Time E... | Time

|

£ Login ode: Mormal 4 connected to Database: SWS000-1 [ comnected to cuLt

Select the Delete button and
confirm the deletion of the
configuration.
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Group
The Group speech time

configuration is used for assigning |

individual speech time to the
different groups.

The Group speech time can be
used in combination with
additional timers for all delegates
or user types.

[Delegates All — 30 sec
Delegates (User Type)
Manual

Group]

[Name]

[Options]

[Group]

[Groups]

[Speech Time Enabled]
[Time]

[Apply Time to all Groups]

[Xx:xx:xX]

[Use Additional Timers]
[Delegates (All)]
[Ooxx:xx]

[Delegates All — (User Type)]

Conference  Tables Messages Repors  Setup  Database Tools  Window  Help  Exit

O Speech Time Configuration

Search Details

English {United States) ‘

Manual Settings
© ostats o
O Delegates All- (User Type) :
O Manual
@ Groups

gearchfor | |

Group Settings

Groups | Speech Time E... | Time

Add Delste

£ Login Hode: Hormal J Comnected to Database: SWON0-1 [ connected to cLU

List of speech time configurations.

Field for entering the name of the speech timeigontion.

Please refer to the section ‘Options’.

Radio button for selecting the Group speech timdigaration.

Field for displaying the available groups.

Check boxes for enabling the speech time for tllave groups.
Field for displaying/entering the speech time fa available groups.
Button for applying a speech time for all the greup

Fields for entering the speech time for all theup® The speech time can be
set between 00:00:00-09:59:59.

Check box for applying the use of additional timershe Group speech time
configuration.

Radio button for enabling the use of the Delegé} speech time
configuration in combination with the Group speéafe configuration.

Field for entering the speech time for the Delegé#dl) speech time
configuration. The speech time can be set betw8&dDmM0-09:59:59.

Radio button for enabling the use of the Delegf@tiser Type) speech time
configuration in combination with the Group speéafe configuration.
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Create a new speech time configuration

Create a new speech time
Conﬁguration by addlng a new .rii-‘J Speech Time Configuration

configuration with the Add button}f s btsts
Search for ] English (United States) |
@ Delagates (&I @ Manual Settings

| Delegates (User Type) O Delegates All - (User Type)

(M Conference Administrator - Meeting Room
Conference  Tables Messages Repors Selup Dalabase Tools Window Help  Exit

Tirner1
| Manual
© manual Timer 1Lmin

O Groups

000z:00

Group Settings

Groups | Speech Time E... | Time

|

£ Login ode: Mormal 4 connected to Database: SWS000-1 [ comnected to cuLt

(M Conference Administrator - Meeting Room

Assign a name to the speech tim¢
configuration in the name field | —

and select the Group speech timg| s ﬁ‘
configuration. |

Conference Tahles Messages Repats  Setup  Database Tools  Window  Help  Exit

Manual Settings
H Delegates All - 30 sec © Delagates (Al = e
Upda‘te to aCtlvate the Changes' Delegates (User Type) © Delegates All - (User Type) Timart — ,:‘ :" 0
it 0

Manual © Manual 10-00:00

@ Groups 000

00:00:00
Group Settings

Groups | Speech TimeE... | Time [ #pplyTime to all Graups | [00:00:00 |

[] Use Additional Timers

[oomegn]

€ Login Mode: Hormal 3 Connected to Database: SWAO00-1 [ connected to cut
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Open the delegate information in
the CAA/Tables/Delegates and
add the delegates that form the
groups.

Update to activate the changes.

Conference  Tahle:
4 Delegates

‘Search

Conference Administrator - Mesting Room

s Messages

Reports  Setup  Database Tools

Window

Help  Exit

search for

FirstiLast Name

Userid Groups  1User.. 2User.. 3User.

Eva Clausen

Jens Olsen

Lena Niglsen

Marie Larsen

1
2
3
4
5
6

States) |

Userid
Login Code
Importid
FirstLast Name
UserType

Title

1 UserTable

2 UserTakle

3 UserTakle

4 UserTakle
Groups

Background

Voting Weight

- o)
[

Modified 712012010

Active

Peter | ensen |
v 3 User Tahle

[ ~| [auserTane ]

[ add ] [ Remave

None | [add Group

i Attenuation

L

Vating Graup ]
Replaces [ Replaced by [ |
Use Second. User Type  [] Second. User Type )
© ShowActive O ShowAl (=TT ([ Adg ][ peste ]| updae Cancal
LE Login Mode: Mormal 1 Connected to Database: SW6000-1 (8 corrected o cUT % Comnected to CUI

Select the Add Group button.
Create the required groups.
Update to activate the changes.

Conference Administrator - Meeting Room

Confererce

Tables

Messages Repots  Setup Database Tools Window

Help  Exit

States)

Search for

FirstiLa:

Search

searchfor |

{Group

0/2010
Details
R
English {Uni ‘
Group name [roun &
Murmber of Delegates
Sortorder

<

@® ShowActve © ShowaAl T Cancel
£ Login Mods: Mormal 4 Connected to Database: SW6000-1 (8 connected to cut % Connected to CU
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Assign a group to each of the
delegates using the drop-down i

Return to the speech time
configuration in the
CAA/Setup/Configurations/
Speech Time Configuration and
select the Group speech time
configuration in the configuration
list.

All the groups are now listed in
the Group Settings window.

26

Conference  Tables  Messages

4 Delegates

(M Conference Administrator - Meeting Room
Reports

Setup Dafabase Tools Window Help Exit

[

Search
States) |
Searhfor
- Userid
FirstiLast Name Userid Growps  1User. 2User. 3User.
Eva Clausen 1 Group A Login Cade
Jens Olsen 2 Group A
Lena Nielsen 3 Group B Importid
Warie Larsen 4 Grou B Firetllast Name
Pe 5 Group ©
h 5 Group © UserTyne
Title
1 User Table
2UserTable
3 User Table
4 User Table
Groups
Background

Voting Weight

Modified 712002010

:

Active

i

[homas
L ]
. ®
"

2
[ v [ovsermane ] [

Group G | [add Group

| ansen |

i Attenuation

L

Voting Graup I
statpate I Enapate I
Replaces [ Replaced by [ |
Use Second. User Type (] Second. User Type -
3] I ] || [_tmeot )
© ShowAdive O show Al [ Bwot ] [ A ][ Deee ] Cancal
€ Login Mode: Normal 1 Connected to Database: SW6000-1 (8 connectedto cut % Connected to CU

Conference  Tables Messages

(M Speech Time Configuration

(M Conference Administrator - Meeting Room

Repots  Setup  Database Tools  Window  Help

Exit

Search Details
Search for ] English (United States) |

Delegates All - 30 sec.

(O Delegates (Al

Delegates (Jser Type)

O Delegates All - (User Type)

Manual

© Manual
@ Groups

Group Settings

Manual Settings

Tirnak 1

Timer

Tirmer?

Timer @

| Speech Time E...

Time [__Apply Time to all Graups

00:00:00

 GroupB

[1 Use Additional Timers

\Group ©

Add Undate Caricel
£ Login Mode: Mormal 4 connected to Database: SWS000-1 [ connecterd to cut
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CM Conference Administrator - Meeting Room
Conference  Tables Messages Repors Selup Dalabase Tools Window Help  Exit

Enable Speech Time Enabled for|
the groups that use speech time. g

(M Speech Time Configuration

‘Search Details
Update to activate the changes. || c.uw — ] [ewshonesies
Delegates All - 30 sec ) Delegates (Al ru:éﬁluai:-evs:nqs;

Delegates (User Type) O Delegates All - (User Type)
Manual

Tirner1
© Manual Timer

@ Groups Tirmer 3

Timer &

Timer: 00,00:00
Timer 50:0000
Tirmst @
Group Settings
 Speech Time E.. | Time [__Apply Time toall Groups | [00:00:00 |

00:00:00

 GroupB [ Use Additional Timers

\Group ©

£ Login Mode: Mormal 4 connected to Database: SWS000-1 [ connecterd to cut

(M Conference Administrator - Meeting Room

Change the speech time in the
speech time field and select Appljs
Time to all Groups to assign the
same speech time to all the grouy

Conference Tahles Messages Repats  Setup  Database Tools  Window  Help  Exit

(4 Speech Time Configuration

Search Details

searchror | | English (United States) |

Update to activate the changes. e T T, O T

Hanual Settings

Label Time:

Manual Tirnet 1
i O Manual e
@ Groups
Group Settings
 Groups | Speech TimeE... | Time [ #pplyTime to all Graups | [00:00:20 |
000020
 GrowpB o000 | L1 Use Additional Timers
Group 00:00:20
|

£ Login Mode: Normal 1 Connectsd to Database: SW6000-1 (81 Connected to LT
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Alternatively, change the speech
time separately in the Time field
for all the groups.

Update to activate the changes.

t4 Conference Administrator - Meeting Room

| 4 Speech Time Configuration

Conference  Tables Messages  Reports

Search

Search for

\

Delegates All - 30 ses
Delegates (Jser Type)
Manual

Setup  Database Tools ‘Window Help  Exit

Details
English (United States) \
Hame

O Delegates All - (User Type)
© Manual

@ Groups

Group Settings

Manual Settings

Label Time

| Speech Time E... | Time

[__Apply Time toall Groups | [00:00:00 |

Groups

00:00:10

v

5

~ GroupB
\Group ©

[1 Use Additional Timers

Dele

Dale

Close

€ Login Mode: Hormal

4 Connected to Database: SW6000-1

[ connected to ci

1

Enable Use Additional Timers to

combine group speech time with |j

delegate speech time if required.

Select Delegates (All) in order to
enable the Delegate (All) speech
time configuration on top of the
Group speech time.

Change the speech time in the
speech time field.

Update to activate the changes.

(M (Conference Administratar - Meeting Room

Confetence  Tables Messages  Repotts

(W Speech Time Configuration
Search

\

Search for

Delegates All - 30 sec
Delegates (User Tyne)
ual

Setup  Database Tools  Window Help  Exit

Details
English (United States) |
name

© Delegates (Al

O Delegates All - (User Type)
& Manual
@ Groups

Hanual Settings

[ #pplyTime to all Graups | [00:00:00 |

Group Settings
| Speech Time E... | Time
L2 00:00:10
\Group B 00:00:20
Group 00:00:15
| i

Use Additional Timers

\00:05:00

© Delegates All- (User Type)

@ Delegates (Al

Undate Caricel Close

£ Login Mode: Normal

28
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t4 Conference Administrator - Meeting Room

Alternatively, enable Use
Additional Timers and select
Delegates All — (User Type) in
order to enable the Delegate (Usq

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

(4 Speech Time Configuration
Search Details

English (United States) \

MName Group

Searchfor | ]

Type) speech time configuration e O o :
on top Of the Group Speech time 'M:”eugthSKUserTynE) g;E\EBaIIEsAII'(UsevWPE) 1
required. & s

Please refer to the section
‘Delegates (User Type)’ for more
information on how to configure
the speech time configuration for
user types.

Timer @

Group Settings

| Speech TimeE... | Time
[no:00:10

[ |no:00:20 Use Additional Timers
1000015 © Delegates (Al T

Groups [__Apply Time toall Groups | [00:00:00 |

Update to activate the changes.

& Delegates All - (User Type)

< i
€ Login Mode: Hormal J Connerted to Database: SWs000-1 [ connecterd to cut

Select the Options button and
change the speech time options as
required.

Please notice that the group speech
time is never influenced by the
Accumulating option as group
speech times are always
accumulating.

Please refer to the section
‘Options’ for more information on
the speech time options.

Update to activate the changes.
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Modify an existing speech time configuration

Modify an existing Group speech
time configuration by selecting th

t4 Conference Administrator - Meeting Room

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

(M Speech Time Configuration

specific configuration in the e —
configuration list. o

(O Delegates (Al

Delegates All - 30 ses
Delegates (Jser Type)

O Delegates All - (User Type)

Manual Settings

Tirnak 1

Timer

[__Apply Time toall Groups | [00:00:00 |

Manual O Wanual
@ Groups
Group Settings
 Speech Time E.. | Time
00:00:10

 GroupB

\Group ©

[1 Use Additional Timers
I

|

seer Type)

Close

£ Login Mode: Mormal 4 connected to Database: SWS000-1

[ connecterd to cut

(M Conference Administrator - Meeting Room

Change the speech time in the
speech time field and select Appljs

Conference Tahles Messages Repats  Setup  Database Tools  Window  Help  Exit

(4 Speech Time Configuration

Time to all Groups to assign the || s boats
H Search for : English {United States) \
same new speech time to all the e

groups.

Delegates All - 30 sec © Delegates (Al

Delegates (User Tyne)

) Delegates All - (User Type)

Hanual Settings

Update to activate the changes. O el
@ Groups

Tirneir7 00,0000

Tirmer o000

Timer 8 000000

Group Settings
7\ Groups | Speech TimeE... | Time [ #pplyTime to all Graups | [o0:01:00 |
» 000100
~ lewaE oootoo | Ll Use Additional Timers
Group € 00:01:00 Deleg 00,0000 |

Dalegatas All - (U

Close

£ Login Mode: Normal 1 Connectsd to Database: SW6000-1

(81 Connected to LT
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Alternatively, change the speech
time separately in the Time field
for all the groups.

Update to activate the changes.

t4 Conference Administrator - Meeting Room

| 4 Speech Time Configuration

Conference  Tables Messages  Reports

Search

Search for

\

Delegates All - 30 ses
Delegates (Jser Type)
Manual

Setup  Database Tools ‘Window Help  Exit

Details
English (United States) \
Hame

(O Delegates (Al

Manual Settings

Label Time
) Delegates All - (User Type) = ‘
imet
© Manual .
@ Groups Tire
Tir
Timer &
Timer7
Timer
Tirr 00:00:00
Group Settings
Groups Speech TimeE... | Time [__Apply Time toall Groups | [00:01:00 |
Sroup A 00:01:00
Group B 00:02:00 [ Use Additional Timers
> Dzl 0.ao0 |

Add

Close

€ Login Mode: Hormal

4 Connected to Database: SW6000-1

[ connecterd to cut

Enable Use Additional Timers to

combine group speech time with |j

delegate speech time if required.

Select Delegates (All) in order to
enable the Delegate (All) speech
time configuration on top of the
Group speech time.

Change the speech time in the
speech time field.

Update to activate the changes.

(M Conference Administrator - Meeting Room

Confetence  Tables Messages  Repotts
(W Speech Time Configuration
Search

\

Search for

Delegates All - 30 sec
Delegates (User Tyne)
ual

Setup  Database Tools  Window Help  Exit

Details
English (United States) |
name

© Delegates (Al

Hanual Settings

Label i
© Delagates All- (User Type)
Tirnet 1 il
& Manual Titr ]
@ Groups
i
i
Timer 6
Timer7
Timere
Timel 00:00:00
Group Settings
Groups Speech TimeE... | Time [ #pplyTime to all Graups | [o0:01:00 |
Group A 00:01:00
Sroun B 000200 Use Addifional Timers

00:03.00

\00:00:30

© Delegates All- (User Type)

@ Delegates (Al

Add

Undate Caricel Close

£ Login Mode: Normal

1 Connected to Database:

SW/E000-1

(81 Connected to LT
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Alternatively, enable Use
Additional Timers and select
Delegates All — (User Type) in

order to enable the Delegate (Usq

Type) speech time configuration
on top of the Group speech time
required.

Please refer to the section
‘Delegates (User Type)’ for more
information on how to configure
the speech time configuration for
user types.

Update to activate the changes.

Select the Options button and

| (Mt Speech Time Configuration

Search

Searchfor |

gates All - 30 sex

Delegates (Jser Type)
al

t4 Conference Administrator - Meeting Room

Details

| English (United States) \

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

MName
(O Delegates (Al

O Delegates All - (User Type)
© Manual

@ Groups

Group Settings

Manual Settings

Label Time

Groups

[__Apply Time toall Groups | [00:01:00 |

Group A

Group B

Use Additional Timers

© Delegates (Al [on:00c00 |

& Delegates All - (User Type)

Add

€ Login Mode: Hormal

J Connected to Database: SW6000-1

[ connecterd to cut

change the speech time options as

required. Please refer to the
section ‘Options’ for more
information on the speech time
options.

Update to activate the changes.
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Remove an existing speech time configuration

Remove an existing speech time
configuration by selecting the | "
specific configuration in the ek

i 1 i Soawhfor [ | | EnolishUniten States) |
configuration list | e

tanual Settings
Delegates All - 30 sec © Delegates (4l

t4 Conference Administrator - Meeting Room

Conference  Tables Messages Repors Selup Database Tools Window Help  Ext

Delegates (User Type) O Delegates All - (User Type)
Manual O Wanual -
@ Groups Tir
Timet
Tirnar
Timer
Tirrer
Tirmer
Tirmer &
Group Settings
 Speech Time E.. [__Apply Time toall Groups | [00:00:00 |
»
[ GroupB Use Additional Timers
\Group © © Delegates (Al 00:00:00 |

& Delegates All - (User Type)

£ Login Mode: Mormal 4 connected to Database: SWS000-1 [ connecterd to cut

Select the Delete button and
confirm the deletion of the
configuration.
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Options
The Options button is used for

configuring the scheduling of the
speech time.

Update to activate the changes.

[Counting Up]
[Counting Down]

[Accumulating]

[Counting Through Limit]

[Alarm at Time Out]
[Alarm Before]
[Xx:xx:xx]

[Close Mic on Time Out]

[Close Request on Time Out]

34

(A Options X
Detail
English {United States)
Speech Time Options
) Counting Up Alarm at Time Out
(@ Counting Down Alarm Before 00:00:00
[] Accumulating [] Close Mic on Time Out
[] Counting Through Limit [] Close Requeston Time Out

Radio button for selecting the speech time to coprfrom zero.
Radio button for selecting the speech time to cdomin to zero.

Check box for enabling the speech time to accurawdaery time a delegate is
speaking. If this option is disabled, the speectetwill reapply every time a
delegate speaks. Group speech time will alwaysragtaie regardless of this
option.

Check box for enabling the speech time to contomueting when counting
down to zero and reaching zero (2, 1, 0, -1, :Z hp option only applies in
combination with the Counting down option.

Check box for enabling an alarm in the CUA/CDA witea speech time times
out.

Check box for enabling an alarm in the CUA/CDA aettime before the
speech time times out.

Field for entering the speech time alarm. The dp¢iewe alarm can be set
between 00:00-59:59. If the alarm is set to 00t@0alarm is disabled.

Check box for enabling the delegate microphonesrtooff when the speech
time times out. When the speech time for a gromesi out, the delegate
microphones in that group are turned off.

Check box for enabling the delegate microphondseteemoved from the
request list when the speech time times out. Wherspeech time for a group
times out, the delegate microphones in that greepemoved from the request
list.
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Conference

Open the CAA/Conference and
create a conference.

(A Conference Administrator - Meeting Room

Conference  Tables  Messages

Conference.

Filter Conference

Reports  Setup  Database  Tools

Window  Help

Exit

L

Details

English (United States) |

Conference

Start Date

~ | Stop Date

| [ el geatTanle

City Council Meeting 26/07i2010

| 712612010

| 712812010

Agenda

Options

Stop Canference

Conference
Caonferente Mode
Micraghone Operation Mode
Voting Configuration

Speech Time Configuration

Taday
Start Date

Stop Date

Defaull Conferenes

[1

[Gity Gouncil Meeting 26/0772010

|Prepared Delegate Seat Table v
[FFo v
|3 buton v

o

[No @peech Time Limit

71202010

[7126r2010
712812010

Start Time

| —}

[] Ne Language Selection
Customer ld

Custormer field 1 [ |
Custormer field 2
Customer field 3

Customer field 4

[ Use Multilevel Agenda on DC 6850

EE—

Alertan CDA

Add

Ganel Glose

Updafe

Assign an initial speech time
configuration to the conference in
the Speech Time Configuration
drop-down list. This is the default
speech time configuration once th
conference is started.

Update to activate the changes.

€ Login Made: Hormal

4 Connected ko Database: SWa000-1

% Connected to CU

[0 connected to cur

Conference  Tables

(i Conference.

Filter Conference

(A Conference Administrator - Meeting Room

Messages

Reports  Setup  Database  Tools

Window  Help

Exit

L

Details

English (United States) |

Conference

Start Date

~ | Stop Date

| [ el geatTanle

City Council Meeting 26/07i2010

| 712612010

| 712812010

Agenda

Options

Stop Confe

Conference
Caonferente Mode
Micraghone Operation Mode
Voting Configuration

Speech Time Configuration

Taday
Start Date

Stop Date

[1

[Gity Gouncil Meeting 26/0772010

|Prepared Delegate Seat Table v
[FFo v
|3 buton v

o

|Delegates All- 30 sec

71202010

[7126r2010
712812010

Start Time

| —}

[] Ne Language Selection
Customer ld

Custormer field 1 [ |
Customer field 2 [ ]
Customer field 3

Customer field 4

[ Use Multilevel Agenda on DC 6850

EE—

Alertan CDA

[rport Edpor

Add

Ganel

Updafe

€ Login Made: Hormal

4 Connected ko Database: SWa000-1

[0 connected to cur % Connected to CU

35



Danish Interpretation Systems

Advanced Speech Time

Control User Manual

Agenda

Open the CAA/Conference and
create an agenda for the
conference.

Assign a speech time configuratio
to the different agenda subjects in
the Speech Time Configuration

column using the drop-down list if

required. When an agenda subjec

is set during the conference, the
associated speech time
configuration is loaded.

If there is no speech time
configuration assigned to an agen
subject the initial speech time
configuration assigned to the
conference is being used when th
subject is set.

Update to activate the changes.

If required, enable the Reset Group

Speech Time Counters and the
Reset Delegate Speech Time
Counters to reset the speech time
timers for the groups/delegates if
an agenda subject is reopened.

Update to activate the changes.

36

Engiish (United States)

Agenca

¥ Suectine

» Bl (Jcarooner
1 Jove

2] Integrated Community Sustainahilty Plan
Descriptions | vote Results

Callto Order
Deseription

‘Speaker Type Config... Speak.. OpenMi.. Speech Time Configuration Reset Grou..

£ZZZ3Z333:233%2z2
| 0 1 1
5 o s e e

Short Deseription

Deseription in"Default anguage”

Short Description in

=2

efaultlanguage”

O000000ooooooooo

Insert
| [_Remowe
Reset Deleg... Voting Configuration |
None
None
3 button
None
3 button
3 button
None
3 button
None
3button
3 button
None
None
3 button

[m]{m)

Move dowr

Import

Export

AR R R R EA R

R

000000000ooon,

English (United States)

Agends
W suctue
1 [Joantooreer

» I 20 itegreteo Communiy Sustainabity Plan

Descriptions | viote Results

(ed Community Sustainabilty Plan

‘Speaker Type Config... Speak.. OpenMi.. Speech Time Configuration

Nane v | Delegates All- 30 sec ¥
Nane v | Delegates All-30sec v
None v . Delegates (User Type) ¥
None v | Groun ®
Nane v | Group v
Nane v | Group v
None =  Delegates All- 30 sec ¥
Nane v v Delegates All-30se0 v
Nane v | Group v
None v v
Nane v v
Nane v v
None = ¥ Nospeec v
Nane v | Delegates (User Type) v

Shart Description

Deseription in"Default anguage”

Short Description in"Defaultlanguage™

O000000oooooooo

-
e
[4] None v
S —
4] 3 button v
[u] None v
[m] 3 button v
Sl — ——
[m] 3 button v
[4] None v
[4] 3 button v
[m] None v
H. None v
O abuton sl
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Delegate List Configuration

(M Conference Administrator - Meeting Room

Open the

C'—‘ E 'Setup/Conﬂgurations/ nfreme ale Meaages Reports  Setup  Database Tools  Window Help  Exit EHE]@
. . . ‘i Delegate List Configuration A=k
Delegate List Configuration and
adjust the width for the Group E L St — —
Speech Time and Delegate Speec i T w Ksar vabla [ 1
Time columns to display the it [ S _—
group/delegate speech time on thg i [« iy o 0
delegate lists in the CUA. s Lsar e I Seatmiet [ =
Update to activate the changes. userrae g sanmmiine =
3 User Table [ 0| Delegate Speech Time | 1DD_i
Total width must be §12; B12
Difference | El}
Delegate List Preview
Eva Clausen Delegate Gro... 1 00:00:00 00:00:00
Jens Olsen Delegate Gro... 2 10:00:00 -00:00:00
Lena Nielsen Delegate Gro... 3 -00:00:00 -00:00:00
Marie Larsen Delegate Gro... 4 -00:00:00 -00:00:00
Peter Jensen Delegate Gro... 9 -00:00:00 00:00:00
Thomas Hansen Delegate Gro... 6 -00:00:00 0:00:00
€ Logn Mods: Narmal § Connected to Database: SWe000-1 @(nnnected te CUI
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CDA Configuration

(M Conference Administrator - Meeting Room

Open the
CAA/Setup/Configurations/ CDA |
Configuration and select the

Comerence  Tables Messages Repors  Setup  Database Tools  Window  Help  Exit

‘ English (United States) |

- B - Searsh for

Options button in the Microphone Dsfaut Cortauration Dissiay Languane I W0 cuGonta

D' I H d Narne |Default coASetup |

IS p a-y window. Color and Fant Size on all Displays Vating Graphic Display
Conference Name, Resulls, Passed [ ][ »| @ Usevting Gonfiguration colors
Gurrent Agenda Subject [ Jls »|  © useonecoior
Headers, Resuilts, Date and Voting Time D [ e e e e e e
Speakers and Requests lists C_ e
pions
Woting Indv. & Logged In E [17 v
Agenda M 7 v| Microphone Display
List backgrounds
Date and Time
Use Mimics Show Date and Time
Mic Mimic Default Mimic ~|
Woting Mimic Default Mimic ~|
Automatic Displaying Preview

Event Show Display Defay  Show Display
Start Corference Microphones v | Mo change v [ wiemmic ] [ Loggedin
Stop Gonference Microphones v 1o Ghange v [ Microphones |
Set Subject Active Agenda v + | Ma change v [ Agenda |
SetVoling SubjectActive  Agenda v ~ | Mo Change ~| [ vating Mimic |
StartAtiendance Check | Voting Mimic v | Mo Change v| [ veinglist |
Stop Attendance Gheck | voting List v v | Mo Ghange v [voting Grapnics |
Start Vating Voting Mirnic v « | Ma change v [ votinginau ]
Stop Wating Voting List v ~ | Ma Change v [ wotingPie ] [ Nodisplay |

Cancel Close

€ Login Mode: ormal 3 Connected bo Dakabase; SWEO00-1 [ connected to cut S Connected to CUI

En abl e S h ow S peech TI me an d Conference Administrator - Meating Room

Conference  Tables Messages Reports  Setup  Database

Show Group to display the Con Cantiguration

Toals

Wiindow  Help

1 Search Detail
group/delegate speech time on th¢ = TR
. . Search for [
delegate lists in the CDA. oGl ontel
N phone Display
H English (United States) ric Display
Update to activate the changes. R0 S
Snpeaker listlines 1 v s
jdual and Logged In Display
Request st lines 8
E_a
Show Speech Time
Display
Grow SHeCH TS
Show Group E
| }aeandgTime
Number of Group list lines 3 v
Number ofGalumns 2 v
A Page Cytle Delay s
Vating Indy.
Stop veing [Vating List ¥ ~ o Change ¥ [ _votngrie ] [ Nodisplay |
€ Login Mode: Normal | Connected ko Database: SWA000-1 [ comnected to cut S Comnected to U
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CUA

The next steps of applying the speech time corditipms to a meeting are done in the CUA. Overladire
are two steps to consider. Depending on the asyisé#&m setup, one or both steps may be left out.

The first step is to load a speech time configoragither with or without an active conference.

The second step is to configure an active speawhdbnfiguration. The configuration options dependhe
active configuration :

» Delegates (All)
* Delegates (User Type)
* Manual
 Group
Please consult the following sections for the dietan these two steps.

Load a speech time configuration

The speech time configurations can
be used both with and without an
active conference.

No active conference

Open the CUA/MICI’OphOI’leS OI’ Microphones Tuesday, July 20, 2010 2:12 PM Meeting Room e
Conference menu and select the S, A\
Load Timers button. Seat No.: 1 Delegate Wic o) ‘u ”

Delegates OFf

No Speech Time Limit Load Timers
Requests

Hsw e G [ ticrophones_____|

Mic On p—
| Mimic Diagram

Result

All Req Off
| Messages
Move

Conference

Select from List

Bpen St Tir Close Req Hide Req Tech Cont Req

| Control Menu

Last5 Speakers
Hic On

Seat No.

Logout

Start Voting CU'LineIn
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Select the required speech time
configuration and select Apply.

Group speech time configurations
are not available when there is no
active conference.

Observe how the speech time
configuration field changes to the
selected speech time configuratio

Select the Load Timers button to
change the speech time
configuration.

Microphones

Speakers
Seat No.: 1

Delegates All - 30 sec

Requests

Open Set Tim.
Last5 Speakers

Start Voting

Please notice that the speech timers

are not reset when a configuration

is reloaded.

Select the Reset Timers button to
reset the speech time.

40

Speech Time Configuration

Ho Speech Time Limit
Delegates All - 30 sec
Delegates {User Type)

Manual

Apply

Tuesday, July 20,2010 2:13 PM

Delegate

Deleyates OFf

Load Timers Reset Timers Pause Time

Cancel

Meeting Room

Oy

Next Mic On

Mic On

Mimic Diagram

Result

Bl Req OFF

Move

Close Req Tech Cont Req

Mic On

Seat No.

CU'Line In

Messages

| Conference

Select from List

Control Menu

| Logout
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Select the Pause Time button to
pause the speech time.

Select the Time Paused button to
resume the speech time.

Microphones

Speakers
Seat No.: 1

Delegates All - 30 sec

Requests

Gpen Set Tim.
Last5 Speakers

Start Voting

Microphones

Speakers
Seat No.: 1

Delegates All - 30 sec

Requests

Open Set Tim.
Last5 Speakers

Start Voting

Load Timers

Tuesday, July 20, 2010 2:29 PM

Delegate

Reset Timers Pause Time

Close Req Tech Cont Req

CU'LineIn

Tuesday, July 20, 2010 2:29 PM

Delegate

Load Timers Reset Timers Time Paused

Close Req Tech Cont Req

€U Line In

Meeting Room

Delegates OFf

Next Mic On

Mic On

All Req Off

Move

Selectfrom Li

Mic On

Seat No.

Meeting Room

Deleyates Off

Next Mic On

Mic'On

Al Req OF

Move

Select from List

Mic On

Seat No.

),

Mimic Diagram

Result

| Messages

Conference

Control Menu

Logout

),

Mimic Diagram

Result

Messages
i

Control Menu

| Logout
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Active conference

Open the CUA/Conference and Confersnce Tuesday, July 20,2010 2:24 PM Meeting Room
start the conference.

Active Conference: City Council Meeting 26/07/2010 ‘ ’I’
T h e defau |t speec h t| me City Council Meeting 260772010 7/20/2010 J

configuration specified in the
CAA/Conference is automatically —

Speech Time Limit Microphone Parameters

loaded as the active speech time : Tiiicostones

Active Configuration © Max. Delegates

Conflgu ratlon . Delegates All - 30 sec Load Timers ‘® Max. Open Mic. ‘ Mimic Diagram

® Max. Reguests

Agenda
Resot Timers Up

Result

Microphone Operation Mode Delegates
® Manual @ FIFO
_ _ | Messages
® Automatic ® VOX [
Micraphane Interrupt Ahility

#® None

Micraphone OFf Mode

o Lower Control Menu
W Auto OF (sec) [T

® Sameflower

Logout

Podium Start Voting CU'Line In

Open the CUA/Agenda and set a Agenda Tuesday, July 20,2010 2:25 PM Meeting Room
subject on the agenda.

Attendance G |
Call to Order B ‘H b’
Opening Prayer
Adoption of Agenda
Minutes of Previous Meetings Main
Council Meeting - August 28, 2007
Public Hearing - August 28, 2007
Delegations

| Microphones

Thom Stubbs re: Community Plan en Homelessness Mimie Diagram
Public Hearings
Move into Public Hearing AT
Close Public Hearing
Vote result —

| Delegates

Description
Messages
THAT the agenda be adopted as presented

Conference

Control Menu

SetSubject Ho Subject | Logout

Start Voting CU Line In
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The active speech time

configuration will change when an
agenda subject is set with anothe

speech time configuration.

Microphones

Speakers

Delegates (User Type)
Requests

Last5 Speakers

Set Speech Time

Selected Delegate

Open the CUA/Microphones or
Conference menu and select the
Load Timers button to change the
speech time configuration.

Select the required speech time
configuration and select Apply.

Group speech time configurations
are not available when a conference
with No Login is active.

Observe how the speech time
configuration field changes to the
selected speech time configuration.

Select the Load Timers button to
change the speech time
configuration.

Please notice that the speech timers
are not reset when a configuration
is reloaded.

Select the Reset Timers button to
reset the speech time.

Tuesday, July 20, 2010 2:25 PM

Load Timers Reset Timers

Close Req

@ Limit
Reached

® Increment

Deciease )

CU'Line In

Meeting Room

Mic Off
Delegates Off
PFause Time

Hext Mic On

Mic On

Al Req Off

Wove

Selectfrom List)

Tech Cont Req

Delegate
00:00
00:00
00:10 Seat No.

Increase

Speech Time Configuration

No Speech Time Limit

Delegates All - 30 sec
Delegates (User Type)

Manual

Group

Apply

Cancel

0y

Mimic Diagram

Agenda

| Result

Delegates

Messages

Conference

| Control Menu

Logout
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Select the Pause Tlme button tO Microphones Tuesday, July 20, 2010 2:30 PM Meeting Room -
pause the speech time. st I’ '
)

Eva Clausen Delegate

Delegates OFf

Delegates All -30 sec Load Timers | “Reset Timers Pause Time
Requests
Nexl Mic On

Mic On
Mimic Diagram
Agenda

All Req OFf
| Result
Move

Delegates

Select from Li

Open Set Tim. Close Req ide T Tech Cont Req EEEES

J J / J —

Last5 Speakers essages
Hic On

Conference

Seat No. | Control Menu

Logout

Start Voting CU'LineIn

SeleCt the Tlme Paused bUtton tO Microphones Tuesday, July 20, 2010 2:31 PM Meeting Room
resume the speech time. S d)
Uy

Eva Clausen Delegate L

Deleyates OFf

Delegates All - 30 sec Load Timers Reset Timers Time Paused Main

W Hic On [ ticeophones |

Mic On

Requests

Mimic Diagram

Agenda

Al Req OFf
: Result
Move

| Delegates
Selectfrom List

Open Set Tim. Close Req Tech Cont Req
o r— - Messages

Last5 Speakers
Hic On
Conference

Seat No. Control Menu

Start Voting CU'Line In
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|Configure an active speech time configuration

To configure an active speech tim s
configuration without loading a
new configuration, a speech time
configuration must first of all be
loaded. Please refer to the sectiorjes
‘Load a speech time configuration &

for more information on loading a
speech time configuration.

Tuesday, July 20,2010 2:32 PM Meeting Room

Speakers

Eva Clausen Delegate Tic o

Delegates OFf |
Load Timers
Hext Mic On
Hic Gn

of

If there is no active speech time
configuration, the Open Set Tim. Hiowe
button is disabled.

Al Req Off

Selectfrom List)

Close Req Tech Cont Req

Mic'On

Podium Start Voting CU'Line In

Select the Open Set Tim. button t(uss—.—.
open the Set Speech Time windo
instead of the Last 5 Speakers.

Tuesday, July 20, 2010 2:33 PM

Meeting Room

Speakers

Eva Clausen Delegate Hic OfF

Delegates Off

Please notice that any changes
made to an active speech time
configuration are not stored in the
database. If an agenda subject is it
opened any previous changes ma|
to that configuration are not saved

Delegates All - 30 sec Load Timers Reset Timers Pause Time

Requests

NextMic On

Al Req Off

Move

Permanent changes to the speec
time configurations must be made
in the CAA. If there are made any
changes made to the active speed
time configuration in the CAA, Seat o
these changes will not become

active before the configuration is
reloaded. i

Selectfrom List)

Open Set Tim. Close Req q Tech Cont Rey
Last 5 Speakers

Mic On

CU'Line In

Slart Vioting

il i .
| Main
| Mimic Diagram
Agenda

| Result

| Detegates

| Messages

Conference
| Control Menu

| Logout

4 (6 .
)
| Main
Mimic Diagram
| Agenda
| Result
| Delegates
T
| Conference
| Control Menu

Logout
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The Set Speech Time window car e e
be configured to open up per
default in the CUA/Microphones

Details

Search for ] Enghis
menu. User Type | Technician 1 J
) Show Narme
Open the CAA/Setup/User Type e — S P ——
and check the ‘Set Timers’ default e
: Mierophones E el g ‘@

option for the relevant user type(s T

Mimic Diagrarm CULine Input

Agenda STF (Speaking Too Fast) ‘lt%l—g—gj‘ﬂ i

Result Startvoting Intetrupt Setting

Messages [] Wute (Swn Microphane) | Use CU mote v

Gonferente

Cantrol Menu Functionality User Rights

Interpretatian Control Microphone Control Buttan [] Righttaate

Display Gontrol Request List Control :

System Messages Speech Time Canfrol iy ot CLA

Volume Gontral Manual Voting Results ight to set Subject active

Mic Attenuation Shaw Voting Dialog [] Wse available ext validation

A Unit Control Datahase Selection [] Speech Time [(ao00.30
Streaming Control [] Mo Speech Time Limit
Delegate Votes Status Shaw own Speech Time
Controls On Mimie Shaw Everyanes Gpeech Time

Speaker List an Main
Fequest List on Main
Print Vote Result Bution

€ Login Made: Normal 4 Connected to Databass: SWa000-1 B corferencs s active, [ comnected to cut

The Set SpeeCh Time window has Microphones Tuesday, July 20, 2010 2:34 PM Meeting Room
different options available for the RS-

four basic speech time £va Clausen Dalogate

configurations: Belegai O

Delegates All - 30 sec Load Timers Reset Timers Pause
» Delegates (All) i i, i

» Delegates (User Type)

Next Mic On

Mic On
Mimic Diagram

* Manual T
Al Req OFF

. G roup —_— Result

Move

Delegates

elect from List

Last5 Speakers Close Req ¥ Tech Cont Req

Messages
Set Speech Time g

Delegate

O Selected Delegate © Limit 00:00 Conference

r R hed ¥
@ All Delegates eached 00:00

® All Speakers
# All Speakers and Requests Decrease Increase
J

® Increment 00:10 Control Menu

Logout

Start Voting CULine In
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Delegates (All)

The Delegates (All) speech time
configuration enables four options

Micropheones Tuesday, July 20, 2010 2:556 PM Meeting Room

Speakers

for modifying the speech time:

Eva Clausen

Delegate

Mic Off

Delegates Off

» Selected Delegate
Delegates All - 30 sec Load Timers y Reset Timers y Pause Time |
» All Delegates == WAV
. A” Speakers s Wimic Diagram
. Agenda

All Speakers and Request

Selected Delegate

The Selected Delegate option is
used for changing the speech timg

of a selected delegate.

Last5 Speakers

Set Speech Time
@ Selected Delegate
® All Delegates

® All Speakers
@ All Speakers and Reguests

Start Voling

Microphones

Speakers

Eva Clausen

Delegates All - 30 sec
Requests

{ast5 Speakers
L
© Selected Delegate
Eva Clausen
® All Delegates
#® All Speakers
@ All Speakers and Requests

St Voting

Close Req

O Limit
Reached

® Increment

Decrease |

CU'Line In

Tech Cont Req

Delegate
00:00
00:00
00:10

Increase

Tuesday, July 20, 2010 2:56 PM

Delegate

Load Timers Reset Timers

Close Req

Q9 Limit
Reached

® Increment

Decrease

CU'LineIn

Pause Time

Tech Cont Req

Delegate
00:43
00:34
00:43

Increase

All Req OF

Move

Select from List

Seat No.

Meeting Room

Mic Off

Delegates OFf

Next Mic On

Mic On

All Req Off

Move

Select from List

Seat No.

Result

Delegates

Messages

Conference

Control Menu

Logout

(Y

Mimic Diagram

Agenda

| Result

Delegates

Messages

Conference

| Control Menu

Logout

[Selected Delegate]
[xxx yyy]

Radio button for changing the speech time for acted delegate.

Field for displaying the name of the selected deegThe field is blank if
there is no delegate selected on the Speakers list.

[Limit]

[xx:xX]

Radio button for selecting the speech time limit.
Field for displaying the speech time limit.
[Reached xx:xx] Field for displaying the current remaining/elapspdech time.

[Increment] Radio button for selecting the speech time incranaelue.
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[Xx:xX]

[Decrease]

[Increase]

Field for displaying the speech time increment gallhe value can be set
between 00:00-59:59.

Button for decreasing the selected speech timé/§pgech time increment

value.

Button for increasing the selected speech timetkspeech time increment

value.

Select the Selected Delegate optiQuaEs-

and select a delegate on the
Speakers list.

Select the Increment option and
adjust the speech time increment

value as required using the
Decrease/Increase buttons.

Select the Limit option and

Speakers

Eva Clausen

Delegates All -30 sec

Requests

Uast5 Speakers

Set Speech Time

© Selected Delegate
Eva Clausen
# All Delegates
® All Speakers
® All Speakers and Requests

Start Voting

decrease/increase the speech time

with the speech time increment

value using the Decrease/Increase

buttons.

48

Load Timers

Close Req q

Tuesday, July 20, 2010 2:56 PM

Meeting Room

Delegate Mic Off

Delegates OFf

Reset Timers Pause Time
Next Mic On

Mic On

All Req Off

Move

Select from List

Tech Cont Req

Delegate

Q@ Limit 00:43
Reached 00:34

® Increment 00:13

Decrease Increase
E—ectie"y | ea—

CU'lineIn

0y

| Mimic Diagram

Agenda

Result

Delegates

Messages
Conference
Control Menu

Lagout
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All Delegates

The All Delegates Option is used Microphones Tuesday, July 20,2010 2:58 PM Meeting Room _
for changing the speech time of al EEE- I\
de|egates_ Eva Clausen Delegate Hic Off ‘u b’

Peter Jensen Delegate
Delegates Off

Delegates All - 30 sec Load Timers || "ResetTimers | " Pause Time
Requests = — -
Hext Mic On

HMic On T
Mimic Diagram

Agenda

il Req OFF
5 | Result
Wove

| Delegates

Selectfrom List
Last5 Speakers Close Req i Tech Cont Reg — -
Set Speech Time sl

W Stlnred Doluiate @ Limit change +/- 00:00 Conference
© All Delegates
® Al Speakers

® All Speakers and Requests Decrease | Increase

® Increment 00:13 Seat No. Control Menu

| Logout

Start Woting CU Line In

[All Delegates] Radio button for changing the speech time for eledates.

[Limit change +/-] Radio button for selecting the speech time limit.

[xx:xx] Field for displaying the speech time limit.

[Increment] Radio button for selecting the speech time incrdanaalue.

[xx:xx] Field for displaying the speech time increment gallhe value can be set
between 00:00-59:59.

[Decrease] Button for decreasing the selected speech time/ipgech time increment
value.

[Increase] Bultton for increasing the selected speech timetkspéech time increment
value.
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Select the All Delegates option.

Select the Increment option and
adjust the speech time increment
value as required using the
Decrease/Increase buttons.

Select the Limit change +/- option
and decrease/increase the speech
time with the speech time
increment value using the
Decrease/Increase buttons.

50

Microphones

Speakers
Eva Clausen

Peter Jensen

Delegates All - 30 sec

Requests

Last5 Speakers

Set Speech Time
@ Selected Delegate
© All Delegates

# All Speakers
# All Speakers and Requests

Start Voting

Tuesday, July 20, 2010 2:58 PM Meeting Room

Delegate

Delegate

Load Timers Reset Timers

Close Req

@ Limit change +/-

® Increment

Decrease |
£y

€U Line In

Mic Off

Deleyates Off

Pause Time

Next Mic On

Mic'On

Al Req OF

Move

Select from List
Tech Cont Req

00:00

00:13

Increase

),

Microphone

Mimic Diagram

Agenda

| Result
| Delegates

Messages

Conference

Control Menu

| Logout
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All Speakers

The All Speakers option is used foEEE-
changing the speech time of all

Tuesday, July 20,2010 2:59 PM

Meeting Room

speakers.

fl" \.
Speakers P 1
Jens Olsen Chairman F J ’

Thormas Hansen

Marie Larsen

Delegates All 30 sec

Delegate

Chairman

Load Timers

Reset Timers

Pause Time

Delegates OFf |

Requests
Next Mic On

HMic On
HMimic Diagram

Agenda

Al Req Off
| Result
Move

Delegates
Select from List

Last5 Speakers | Close Req Tech Cont Req

Messages

Set Speech Time

#® Selected Delegate O Limit change +- Conference
® All Delegates
© Al Speakers

® All Speakers and Reguests Deciease | Increase |

® Increment 00:13 Seat No. Control Menu

Logout

Podium Start Voting CU'Line In

[All Speakers] Radio button for changing the speech time for @dlakers.

[Limit change +/-] Radio button for selecting the speech time limit.

[Increment] Radio button for selecting the speech time incranaalue.

[xx:xx] Field for displaying the speech time increment gallhe value can be set
between 00:00-59:59.

[Decrease] Button for decreasing the selected speech time/ipgech time increment
value.

[Increase] Button for increasing the selected speech timet/spéech time increment

value.

Select the All Speakers Option. Tuesday, July 20,2010 2:59 PM Meeting Room

Microphones

fl" \.
Speakers P 1
Jens Olsen Chairman 00:14 F J ’

Thormas Hansen

Marie Larsen

Delegates All 30 sec

Requests

Last5 Speakers |

Set Speech Time
® Selected Delegate
® All Delegates

© Al Speakers
® All Speakers and Reguests

Start Voting

Delegate

Chairman

Load Timers

Close Req

CU'Line In

Reset Timers

@ Limit change +/-

® Increment

Decrease

00:18
00:23

Pause Time

Tech Cont Req

00:13

Increase

Delegates OFf |

Next Mic On

Mic On

Al Req Off

Wove

Select from List

HMimic Diagram

Agenda

| Result

Delegates

Messages

Conference

Control Menu

Logout
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Select the Increment option and
adjust the speech time increment
value as required using the
Decrease/Increase buttons.

Select the Limit change +/- option
and decrease/increase the speech
time with the speech time
increment value using the
Decrease/Increase buttons.
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All Speakers and Request

The All Speakers and Request
option is used for changing the
speech time of all speakers and
requests.

[All Speakers and Request]
[Limit change +/-]
[Increment]

[Xx:xX]
[Decrease]

[Increase]

Select the All Speakers and
Request option.

Microphones Tuesday, July 20,2010 3:01 PM Meeting Room

Speakers [ l( I
Petor Jensen Delegate ) J ”

Lena Nielsen Delegate
Delegates

Delegates All - 30 sec Load Timers Reset Timers PFause Time | Main
Requests {2)

Thomas Hansen Delegate [ Next Mic On m

Eva Clausen Delegate 1
Mic On

Mimic Diagram

Agenda

All Req Off
| Result
Move

Delegates

Selact from List
ast Speakers Clase Req Tech Cont Req o -
S e Messages

Set Speech Time ! i

® Selected Delegate G Limit change +- Conference

@ All Delegates
® All Speakers
@ All Speakers and Requests Decrease | Increass |

# Increment 00:13 | Control Menu

Logout

Start Voting CU'lineIn

Radio button for changing the speech time foradlakers and requests.
Radio button for selecting the speech time limit.
Radio button for selecting the speech time increémalue.

Field for displaying the speech time increment gallhe value can be set
between 00:00-59:59.

Button for decreasing the selected speech timé/§pgech time increment
value.

Button for increasing the selected speech time/&péech time increment
value.

Microphones Tuesday, July 20,2010 3:01 PM Meeting Room

Speakers A l‘ \
Peter Jensen Delegate ‘J”

Lena Nielsen Delegate
Delegates Off |

Delegates All - 30 sec Toad Timers ') "ResetTimers || Bause Time
Requests @) =
Thomas Hansen Delegate & Wext Mic On Microphone
Eva Clausen Delegate q ;

Hic On s—
Mimic Diagram

Agenda

Al Req Off
Result
Move

Delegates

Select from List)
Last5 Speakers Close Req Hide Req Tech Cont Req 4

I Messages
Set Speech Time "

# Selected Delegate O Limit change +/ Conference
# All Delegates
#® All Speakers
@ All Speakers and Requests Decrease icreass |

® Increment 00:13 Seat No. | Control Menu

Logout

Start Voting CU'Line In
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Select the Increment option and
adjust the speech time increment
value as required using the
Decrease/Increase buttons.

Select the Limit change +/- option
and decrease/increase the speech
time with the speech time
increment value using the
Decrease/Increase buttons.
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Delegates (User Type)

The Delegates (User Type) speec
time configuration enables one
option for modifying the speech

time:

» Selected Delegate

Selected Delegate

The Selected Delegate option is
used for changing the speech timg
of a selected delegate.

[Selected Delegate]
[xxx yyy]

[Limit]

[xx:xX]
[Reached xx:xx]
[Increment]

[Xx:xX]

Microphones

Speakers

Eva Clausen

Delegates (User Type)
Requests

Lasts Speakers

Set Speech Time

Selected Delegate
Eva Clausen

Start Voting

Microphones

Speakers

Eva Clausen

Delegates (User Type)
Requests

Lasts Speakers

Set Speech Time

Selected Delegate
Eva Clausen

Start Voting

Tuesday, July 20, 2010 3:02 PM

Delegate

Load Timers | " Reset Timers |

Close Req

@ Limit
Reached

‘® Increment

Decrease

Cli Line In

Pause Time

Tech Cont Req

Delegate
00:30
00:20
00:13

Increase

Tuesday, July 20, 2010 3:02 PM

Delegate

Load Timers | " Reset Timers |

Close Req (it

@ Limit
Reached

‘® Increment

Decrease

Cli Line In

Pause Time

Tech Cont Req

Delegate
00:30
00:20
00:13

Increase

Meeting Room

Mic Off

Delegates Off

NextMic On

Mic On

All'Req O

Move

Select from List

Seat No.

Meeting Room

Mic Off

Delegates Off

NextMic On

Mic On

All'Req O

Move

Select from List

Mimic Diagram

| Agenda
Result

Delegates

Messages

| Conference

Control Menu

| Logout

Mimic Diagram

| Agenda
Result

Delegates

Messages

| Conference

Control Menu

| Logout

Radio button for changing the speech time for acdetl delegate.

Field for displaying the name of the selected datlegThe field is blank if
there is no delegate selected on the Speakers list.

Radio button for selecting the speech time limit.

Field for displaying the speech time limit.

Field for displaying the current remaining/elapspdech time.

Radio button for selecting the speech time incranaalue.

Field for displaying the speech time increment gallhe value can be set
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between 00:00-59:59.

[Decrease] Button for decreasing the selected speech time/ipgech time increment
value.

[Increase] Button for increasing the selected speech timet/spéech time increment
value.

Select a delegate on the Speaker Microphones Tuesday, July 20, 2010 3:02 PM Meeting Room

list.

Speakers . r e
Eva Clausen Delegate Mic OfF j ’

Delegates Off

Delegates (lUser Type) Load Timers || "ResetTimers | “Pause Time
Requests 7 — —
Hext Mic Gn

Hic Gn e
Mimic Diagram

| Agenda

Al Req OF =
' Result
Move

| Delegates
Selectfrom List i
Last5 Speakers Close Req Hidle Req Tech Cont Req ——

; | Messages
Set Speach Time | i

Delegate .
© Limit 00:30 | Conference
Reached 00:20 =
# Increment 00:13 Seat No. | Control Menu

Selected Delegate
Eva Clausen

Decrease Increase
it it e
| Logout

Start Voting Clitine In

Select the Increment option and
adjust the speech time increment
value as required using the
Decrease/Increase buttons.

Select the Limit option and
decrease/increase the speech time
with the speech time increment
value using the Decrease/Increase
buttons.
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Manual

The Manual speech time
configuration enables nine optionsEmm
for modifying the speech time: Doisgate

Microphones Tuesday, July 20, 2010 3:04 PM Meeting Room

Delegates OFf |

9 manual timers

Manual Load Timers | “ResetTimers Pause Time
Requests : :
Hext Mic On

Mic On

All'Req Off

Wove

Select from List

Last5 Speakers Close Req Tech Cont Req

Set Speech Time

Weec | Tmin | 2 min
Fmin 4 min 10 min
S — Seat No.

15 min J 20 min J 30'min

Podium Start Voting CU'Line In

9 manual timers

The Manual option is used for
manually enabling/disabling one o

any nine different timers for alll AT beisgse

Microphones Tuesday, July 20, 2010 3:05 PM Meeting Room

speakers. eiagais O

Manual Load Timers Reset Timers Pause Time

Requests

Next' Mic On

Mic On

All Req OFf

Move

Selectfrom List

Last5 Speakers Close Req Tech Cont Req

Set Speech Time
00:37 30'sec 1 min Z'min
A ——
Fmin Smin 10 min

15 min 20 min 30 min

Start Voting CU Line'n

Field for displaying the current remaining/elapsed
speech time.

[xx:xX]

[X sec/min] Nine buttons for selecting one out of 9 manual tsne

Mimic Diagram

Agenda

| Resutt
Delegates

Messages

Canference

| Control Menu

Logout

Oy

Mimic Diagram

Agenda

Result

Delegates

Messages

Conference

Control Menu

Lagout
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Select one of the 9 timers to enab TS Tuesday, July 20, 2010 3:05 PM Mesting Room
a timer for all the speakers.

Speakers

Peter Jensen Delegate L

If there are no microphones on
when the manual timer is enabled

Deleyates OFf

the remaining/elapsed speech tim s e ) e ) et

is displayed in the speech time e O

display field in the Set Speech SR Wi Dinaram
Time window. o

If a microphone is subsequently ———
turned on, the manual timer — e
continues counting unaffected by JEE" T SWETS) T ‘

the microphone activity. SR —

00:37 30'sec 1 min 7 min Conference

I'min | 5'min J 10" min
e |” Cantrol Menu

15 min ] 20 min ] 30" min

| Logout

Start Voting CU'Line In

Select the same timer again to
disable it or select another timer to
enable another timer for all the
speakers.
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Group
The Group speech time

configuration enables three option

for modifying the speech time:
» Selected Group

» Selected Group and
Delegates (All)

» Selected Group and
Delegates (User Type)

Microphones Tuesday, July 20,2010 3:12 PM Meeting Room
Speakers

Eva Clausen Delegate  GroupA 1 fiic
GroupB 3

GroupC & 0255

Lena Nielsen Delegate -

Delegates Off

Thomas Hansen Delegate

Group Load Timers
Requests

Reset Timers Pause Time

Next Mic On

Hic On —
Mimic Diagram

Agenda

Al Req OFf i
Result
Move

Delegates

[ast5 Speakers

Set Speech Time

Selected Group

Selected Group
The Selected Group option is uset
for changing the speech time of a
selected group.

Microphones

Speakers
Eva Clausen

Lena Nielsen

Thomas Hansen

Group

Requests

Last5 Speakers

Set Speech Time

Selected Group
Group B

Close Req

Q@ Limit
Reached

® Increment

Decroase |

Start Voting CU'Line In

Tech Cont Req

Group
00:00
00:00
00:13

Increase

Tuesday, July 20,2010 3:13 PM

Delegate  GroupA 1
GroupB 3

GroupC &

Delegate

Delegate

Load Timers

Close Req

9 Limit
Reached

® Increment

Decrease )
—

Start Voting CU'Line In

Reset Timers

00:21
01:25
02:28

Pause Time

Tech Cont Req

Group
02:00
01:25
00:13

Increase

Select from List

Seat No.

Meeting Room

Mic Off

Delegates Off

Next Mic On

Mic On

All Req OFf

Move

Selectfrom List

Seat No.

Messages

Conference

Control Menu

Logout

Mimic Diagram

Agenda

Result

Delegates

Messages

Conference

| Control Menu

Logout

[Selected Group]
[xxx yyy]

[Limit]
[Xx:xX]
[Reached xx:xx]

[Increment]

Radio button for changing the speech time for acietl group.

Field for displaying the name of the selected grdiye field is blank if there
is no delegate assigned a group selected on thek&ysdist or the selected
delegate is not assigned a group.

Radio button for selecting the speech time limit.
Field for displaying the speech time limit.
Field for displaying the current remaining/elapspdech time.

Radio button for selecting the speech time incrdanaalue.
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[Xx:xX]

[Decrease]

[Increase]

Select a delegate on the Speakers

list.

Select the Increment option and
adjust the speech time increment
value as required using the
Decrease/Increase buttons.

Select the Limit option and

Field for displaying the speech time increment gallhe value can be set

between 00:00-59:59.

Button for decreasing the selected speech timé/§pgech time increment

value.

Button for increasing the selected speech timetkspeech time increment

value.

Microphones

Speakers
Eva Clausen Delegate
Lena Nielsen Delegate

Thomas Hansen Delegate

Group

Requests

Lasts Spoakers

Set Speech Time

Selested Group
Group B

Start Vating

decrease/increase the speech time

with the speech time increment

value using the Decrease/Increase

buttons.
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Tuesday, July 20,2010 3:13 PM

GroupA 1
GroupB 3
GroupC &

Load Timers

Close Req

00:21
01:25
02:28

Reset Timers Pause Time

Meeting Room

Mic Off

Delegates Off

Next Mic On

Mic On

Al

Mimic Diagram

| Agenda

Req OFF

| Result

Move

Delegates

Select from List

Tech Cont Req

Group
02:00
01:25

O Limit
Reached
® Increment 00:13

Decrease | increase

CU'Line In

Seat No.

Messages
| Conference
| Control Menu

Logout
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Selected Group and Delegates (All)

If the Group speech time
configuration is combined with
additional timers for Delegates
(All), two speech timers will be
available; the group speech timer
and the speech timer for all the
delegates.

(4 Speech Time Configuration

Search

Search for

(A Conference Administrator - beeting Room

Conference  Tahles Messages Reporls  Setup  Database  Tools  Window Help  Exit

Details
| [Engiish |
Mame | Group and Delegates (Al

© osges [ ]
© Delegates All- (User Type)
O Manual

@ Groups

Group Settings

Groups | Speech TimeE.. | Time ‘ [ pply Time to all Groups | [oo00:00 |

|oo:o1:00 |
{00200 | Use Additional Timers

loo:0aon

|oo.00:30

O Delegates All- (User Type)

(&) Delegates (Al

Add

€ Login Made: Normal

4 Connected to Database; SWE000-L I corference s active, [0 connected to LT

Select a delegate on the Speakers
list.

Microphones

Speakers
Lena Hielsen
Eva Clausen

Thomas Hansen

Group and Delegates (All)
Requests

Lasts Speakers

Set Speech Time

Selected Delegate
Eva Clausen

Start Voting

Select the Increment option and
adjust the speech time increment
value as required using the
Decrease/Increase buttons.

Select the Limit option and
decrease/increase the speech time
with the speech time increment
value using the Decrease/Increase
buttons.

Tuesday, July 20,2010 3:21 PM Meeting Room

01:43
00:47
02:51

Delegate  GrowpB 3
GroupA 1

GroupC 6

Delegate . iu ”

Delegate Delegates O

Load Timers Reset Timers Pause Time

Next Mic On

Hic On f———
Mimic Diagram

Agenda

Al Req OFf -
Result
Move

Delegates

Select from List
Close Req Hi Tech Cont Req v

Messages

Group
01:00

Delegate

00:30 Conference

9 Limit

Reached 00:47 00:17

# Increment (K] Control Menu

Decrease Increase

Logout

CU Line In
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Selected Group and Delegates (User Type)
If the Group speech time

(A Conference Administrator - beeting Room

Conference  Tahles Messages Reporls  Setup  Database  Tools  Window Help  Exit

configuration is combined with
additional timers for Delegates
(User Type), two speech timers w
be available; the group speech
timer and the speech timer for all
the user types.

Select a delegate on the Speakers

list.

(4 Speech Time Configuration

Search

Search for

Details

] English |

Naine
O Delegates (all)

© Delegates All- (User Type)
O Manual

@ Groups

Group Settings

|Groups and Delegates (User Tyn |

Groups | Speech TimeE.. | Time ‘ [ pply Time to all Groups | [oo00:00 |
7:nn 01:00 \
|oo:0z:00 ‘ Use Additional Timers
~ loo03on ) Delegates (i) o000 |

@ Delegates All- (User Type)

Add

€ Login Made: Normal

1 Connected to Database; SWEO00-1

[ corference s active, [ connected to ct

Microphones

Speakers
Marie Larsen
Eva Clausen

Thomas Hansen

Groups and Delegates (User

Requests

[ast5 Speakers |
Set Speech Time

Selected Delegate
Thomas Hansen

Tuesday, July 20,2010 3:22 PM

Chairman  GroupB 4
GroupA 1

GroupC 6

Delegate

Delegate

Load Timers

Close Req

@ Limit
Reached

® Increment

Decrease

Reset Timers

Tech Cont Req

Meeting Room

01:44
00:49
0252

0144
00:19
00:22

& |
e Ll
Delegates Off |

Pause Time

Next Mic On

HMic On
HMimic Diagram

Agenda

All Req Off
Result
Move

Delegates
Select from List

Messages

Group
03:00
02:42

Delegate
00:30
00:22
00:13

Conference

Seat No. Control Menu

Increase

Logout

Start Voting CU'Line In

Select the Increment option and
adjust the speech time increment
value as required using the
Decrease/Increase buttons.

Select the Limit option and
decrease/increase the speech time
with the speech time increment
value using the Decrease/Increase
buttons.
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CDA

The final steps of setting up the speech time gomditions are related to the CDA Microphones displa
Overall, there are two steps to consider. Dependinthe actual system setup, one or both stepsomisft
out.

The first step is to configure the speaker andestlist to include the required delegate and/ouprspeech
timers.

The second step is to configure the group speawhdiverview to display group speech time timers.

Please consult the following sections for the detan these two steps.

|Configure the speaker and request list

The display of the delegate and/o Tuesday, July 20, 2010 3:26 PM
City Council Meeting 26/07/2010
Adoption of Agenda

group speech times on the speake
and request list is configured in th
CAA CDA Configuration.

Speakers
Eva Clausen Delegate
Marie Larsen
Peter Jensen Delegate

Requests
Lena Nielsen Delegate
Thomas Hansen Delegate

Group Speech Time

Group A 01:00 00:34
Group B 02:00 01:38
Group C 03:00 02:44
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(4 iConference Administrator - Meeting Room
ference  Tables Messages Reports  Setup  Database  Tools  Window Help  Exit

Enable the Show Speech Time
option in the 5 CoN Confguration
CAA/Setup/Configurations/ CDA || = B

Configuration/Microphone display | “** 0y B o mocvcons
Options. Ve b
Microphone Display ting Configuration colars
Please refer to the section ‘CDA o |
. . y 2] Request st lines s " tual and Logged In Display
Configuration’ for more >
information on configuring the ooy
C D A Group Speech Time
’ [ Shaw Group I
Nurmber af Group list lines D‘ fReR At
Number arGolurmng
Page Cycle Delay E (e
i
]
]
I
%
Stop voting [vioting List > [ No Ghange v| [ votingPie | [ Nodisplay |

€ Login Mode: Normal 4 Connected ta Database: SWe000-1 [ Corference is active, [ cormected to cut

AdeSt the width of the de|egate Ui Conference Administrator - Meeting Room

. Conference  Tables Messages Reports Setup  Database  Tools  Window Help  Exit
and/or group speech time column;s
in the CAA/Setup/Configurations/

lepate List Confipuration

Delegate List Configuration. If the || ™" . o
column widths are set to zero, the [ = g
delegate/group speech time will n¢ Hame I raup L
be ShOWI‘] on the CDA UserType Ijl ‘Yating Group E]
. 1 User Tatle [ a Seat Murber 20|
Please refer to the section o e i
. . . . , ser Table roup Speech Time
Delegate LISt Conflguratlon for 3 User Table | 0 Delegate Spaech Time WE'
more information on configuring
the delega‘te list. Total widih musthe 612 B1z]
Differance ‘j!
Delegate List Preview )
Eva Clausen Delegate Group A 1 -00:00:00 00:00:00
Jens Olsen Delegate Group A 2 -00:00:00 10:00:00
Lena Nielsen Delegate Group B 3 -00:00:00 -00:00:00
Marie Larsen Delegate Group B 4 -00:00:00 00:00:00
Peter Jensen Delegate GroupC 5§ -00:00:00 -00:00:00
Thomas Hansen Delegate Group C 6 -00:00:00 -00:00:00
€ Login Mode: Mormal 3 Corriected o Database: SWe000-1 ! Conferenice is active,
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Enable the Speech Time option a
configure the speech time in the

CAA/Setup/User Type if the 5D
. . . . Search for Bl

speech time configuration is base( ‘ N |

on user types. ‘
Screens Panel Buttons Microphone Parameters

If the No Speech Time option is S

enabled, the speech time of the Fireiy e

selected user type is not shown. S o oot ' ey 5
Result [ StartVoting Interrupt Setting

Please refer to the section
‘Delegates (User Type)’ for more
information on configuring the use

type.

(A User Type

(A Conference Administrator - Meeting Room

Conference  Tables Messages Reports Setup  Database Tools  Window  Help  Exit

B | >

Messages
[] Conference

Control Menu

[ Interpretation Cantrol
[] Display Gontral

[ 8ystem Messages
[] ¥olume Control

(] Mic Attenuation

[] 40 Unit Gontral

Mute (Twm Microphone)

Functionalty
[ Mierophone Cortral Bution
[] Request List Gontral

[ Sneech Time Contral

[ Manual Voting Results
Show Vating Dialog

[ Streaming Contral

[ Delegate Votes Status
Contrals On Mimic
Speaker List on Main
Rerquest Listan Main

[] PrintVote Result Buiton

|Use CUmode v

User Rights
Right to vote

[] Right to Yote when Paused
[] Voting on CUA

[] Right ta set Subject active
[] Useavailable ext. Validation
Speech Time
[] Mo Speech Time Limit

Show own Speech Time
Show Everyones Speech Time

[ onon:30

Close

£ Loon Mode: Normal

1 Connected to Database: SWe000-1

[ Conference is active.

[ connected to cur

Configure the group speech time overview

The display of the total and
remaining group speech times is
configured in the CAA CDA
Configuration.

City Council Meeting 26/07/2010
Adoption of Agenda

Speakers

Eva Clausen
Marie Larsen
Peter Jensen

Requests

Lena Nielsen
Thomas Hansen

Delegate

Delegate

Delegate
Delegate

Tuesday, July 20, 2010 3:26 PM

Group Speech Time
Group A
Group B
Group C

01:00
02:00
03:00

00:34
01:38
02:44
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(i Conference Administrator - Meeting Ream - : :

Enable the Show Group option in
the CAA/Setup/Configurations/ [

CDA Configuration/Microphone | == —
display Options. T — |

Conference  Tahles  Messages Repods  Setup  Database Tools  Window  Help  Exit

w| - Microphone Display |
Please refer to the section ‘CDA e e

e color

Configuration’ for more
information on configuring the
CDA.

Speaker listlines 4 v

R Adual and Logged In Display

Show Speech Time
I Display

Group Speech Time

Show Group I

Date and Time
humber of Group listlines
Number o7 Columns

Page Cycle Delay

Preview

| e

| e )

| T
I
i
I

voting List
woting Graphics

woting Indv

Uniate cangel Close

Stop voting [vioting List > [ No Ghange »\e‘ [ wotingPie | [ Mo display |

J

€ Login Mode: Normal 4 Connacted to Database: SW6000-1 [ Corference is active, [ cormected to cut Al
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