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Preface

S-ACC is ready-made accounting software developed by S-Advance Software Co.,
record the accounting transactions and facilitate an accounting document management.

S-ACC accounting software can help to reduce your accounting document procedur
as Trial Balance, Balance sheet, Income Statement and others which regarding to the standar
Accounting Department, Ministry of Finance. All in this software is applied to facili
accounting and finance information supply for the internal sectors like sharehol
entrepreneurs and for the external sectors, especially the public sectors such as tax authoriti
creditors and others concerned.

Due to the non-stop growing of technology, it is the necessity of the S-ACC dev
team to always improve the software for having fully high quality of software product. Besi
it should be updated to meet the current situation especiallly for the new edited (for
regulation. Although, there are all round transitions, our S-ACC teams will always devel
maintain the high quality of the software.

Our company hopes that the S-ACC accounting software will effectively utili
accounting and finance information management. This user’s manual is the only su
document on the software use. For the detailed and completed practice, you are require
suggested by the accounting and finance experienced personnel.

However, it is our honor and we would like to express the great thanks for your all s
If you make any recommendations on our S-ACC software, please send them to our team,

ready to improve and develop our software system.

Thank you

Bounkham SOULIYAVONG
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Chapter 1: General Software Use ¢

1.1 Knowing the S-ACC accounting software?
The S-ACC accounting software is designed by the S-Advance Software Co., Ltd, which the

developers’ team has ever collaborated and developed accounting software for many years. S-ACC
accounting software is one that developed for customers’ options. It is developed under the
guidance of the Accounting Department, Ministry of Finance. This software is written by Microsoft
Visual Basic, Desktop Engine (MSDE) is used for the data base system. This software can be used
with all windows versions (including Windows 98, ME, 2000, NT, XP) and LAN Network.

This software is designed for simply use as the other computer software like Microsoft
Word and Excel based on the same principle such as mouse click, double click, typing on key
board, arrow keys to control left-right and up-down and others

1.2 Software Installation

The S-ACC accounting software can be installed with two systems that mean you have
options to select the appropriate system for their activities.
1% system: This system is supported with network (LAN Network) will be installed by developers’

team. In order for more technical convenience, you will be provided the best service as soon you
contact us.
2n system: This system is used only for single PC. You can set up and use the software on your

own by the installation sets and manual given.
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1.3 Software Entering

1

</
Double click on the
lcon SACC

HP Photosmark
Essential 2,5

o
£
tJ”
HP Solution SACC exe
Center

Login 2
] UserName: s < Click into the blank User ID and then
& type the “s” (lower case character).
N : .
= Password: | Click: OK, or Press the Enter key for
Full Name: SBAS COMPANY two times.
‘ ¥ Ok | ¥ Cancel

Software Feature

unting
Beport Financial Statements  Content of Financial Statements Notes  Management  Help  Window  Exit

1 ¥ B

hsnnsuunz 19:d-19n

S-ACC Accounting Software
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1.4 Software exit

Click: Exit command on the menu bar. 1

ﬁ SAcc Accounting

Transaction Eeport Financial Statements  Content of Financial Statements Notes  Management Help YWindow Exit

EE AR AT

2 J Orclick on the Icon @
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1.5 Software Feature

Menu bar: show the command Line and guide you to the sub command. Minimise, Maximise, Close

& SAcc Accounting,
Transaction Report Financial Statements Content of Financial Statements Notes | Management | Help  Window  Exit
L 4 Sefting
Language
'+« Change Password
Log off

L. User Management
Backup Database

Closing Account Yearly
¥ Remove data
Cover Sheet

lusunsuun2 19:19n

SACC Accounting Software

untitled -...

The Journal Data Entry Form

ﬂSAcc Accounting - [Transaction]

=10 x|
& Transaction Report Financial Statements Contentof Financial Statements Notes  Management Help  Window  Exit =18
/181§ &
Dae I—_]m'”?m“ = ’““‘B°°k:|__|ARP | Cerify No.: |ARP1000001 | Reference No..| |
Description: } ‘
Amount;’v Uj
Amountin word:i ‘ PrintYoucher
No. |Debit Code ‘Credit Code |Type IDescription Amount Debit| Amount Credit|Currency| RatelKIP Amount Debit| KIP Amount Credit
1
Currency Dr. Currency Cr. Difference (Dr-Cr) Total Amount Dr Total Amount Cr Difference (Dr-Cr)
0 ui n" u‘ n:i oi

| 4 Save “ 4 Close |
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Chapter 2: Initial Configuration

2.1 Office Information

It is the office information record which is transacted in the system such as name, address,
telephone numbers, and fax numbers, defined signature to sign in report documents and the
configuration conditions of the document number recorded in accounting. All the defined
information will be shown in the header and footer of the report documents.

QI—
Click on: Management tdanagement | Help  Window  Exit

—— |7 Setting P | T Date Setting
Language P | . Exchange Rate
] SErrity ’;If{?ﬁ Oiffice
o Logoff Account Chart

Click on: Setting

[
e

Backup Database Account Book

0 [

Closing Account vearly

¢ UOther Setting

¥ RBemove data

3

Cowver Sheet
Click on: Office Information

4 §CIick on: Set the office Information and other condition that English and Lao.

Zatdingau daen ia-Lenmuiug v tUsEns s Cormpany 3-Bookkeeping and Accounting software Service
figaniingny 1 wau tan, ooy izimoma rddress 4 |Phonethan Village, sayseththa District
fiadingan 2 UemBUDIR 3T, B U U 292 Address 2 | Vientiane Capital Lao P.DLR
Tenendies  Tal | Tel (856-21) 453592 einaiFax | Fax (856-21) 263363
Email PO Box
SeTAL S ;JJS%JI FoaE . At Date Vientiane, Date: ...
~amerEuuan g

aw:ﬁs_lq?lz'ﬁW g 15t Signature Accountant

aﬂusé‘ué&ﬁz 2nd Signature

aﬂ&.ll:iﬁ.l:j:mﬁ?: FauadiUE 2 Sighature Chief Accountant

awsé‘méﬁﬁ‘:t 4th Signature

aﬂusﬁue}ﬁ& oML Sth Signature |Manager
-anueEL Ty i

awsé‘m}z‘ﬁW 151 Signature

mmﬁ’-‘@.bﬁz 2nd Signature

aw:ﬁs_lq?lz'ﬁ‘s am Signature

awsé‘méﬁﬁ‘:t 4th Signature

5} - -
o= Save || 4] Close |
Click: Save
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2.2 Journal Formulation

AL

It is formulated the Journal in case of you willing to separate the recording of

accounting transaction into groups such as: Purchases Journal, Sale Journal, Inventory Journal,

General Journal and others in order to facili

> hanagement | Help  SWindow  Exit
\1)7 >I-:’f-? Setting ¥ | T Date Setting
Click: Management Language » | . Exchange Rate
" Security ¥ &5 Office
4 Logof | Account Chart
&' PBackup Datahase l@ Account Baok
2 Closing Account vearly i
] 4 Other Setting
Click: Setting . Remove data
Cover sheet
30
Ny

Click: Account Book

| - AddNew || [B Modity | % Bemave 438 print

” 4] Close |

4 ) Click: Add New

Boaok ID:

Account Lao Book Mame:

Account Eng. Book

Marme:

In cause clean daily
we click mouse on

Click: Set Code, Book Name

o &
Yrnhdu 02

‘Purchasees Qrder ‘

detail and  select
delete

|C93Addﬂew ‘ \}'}'_ﬁave ” ‘mQhDSE |

6 Click On: Save

-

=

7

i oave Successully |
Ay

ok,
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2.3 Other configurations

tdanagement | Help  Window  Exit

<

Click On: Management

<

Click On: Setting

3

~!-.-fP Setting P || [ Date Setting
Language » | . Exchange Rate
S Security P | &0 Office
o Logoff | || Account Chart
. Backup Database ' Account Book
Closing Account Yearly |& Other Sefting

~~
Click On: Other Setting

Choose for
Sub Account Special Detail

Remowe data

&

Ciover Sheet

needed.

Checking the running auto number box means that
the reference number of the journal will be
automatically increased, otherwise manual entry is

Other Setting

» | Lze anly sub account

met cetify number automatically

H ¥ Cancel

4 —

Click On: OK
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2.4 Accounting contents

Normally, the accounting contents will be shown automatically as soon the software has
been installed. Accountants or users can modify the chart of accounting contents to fit with your
business transaction by opening the sub-accounts, adding or removing contents, modifying
information in the contents and accounting codes by using in the software- commands.

— Management | Help  WWindow Exit

) »| 2 Setting v | 7] Date setting
- L *
Click On: Management AngHags » | Exchange Rate
Security P | £ Office
=——Log off > ID Account Chart
*' Backup Database & Account Book
Closing Account Yearly 4. UOther Setting

2

Click On: Setting

Remowe data

X

Cower Sheet

3 )\
~~
Click On: Account Chart

The Account index windows

SAcc Accounting - [Chart of Account]
& Transaction Beport Financial Statements  Content of Financial Statements MNotes  Management Help  Mindow  Exit

i BT = =N

Mo, |Acc. Code |Au:u:0unt Lao MName |Au:cu:uunt English Mame
1 |1 g Capital accounts
4 10 #ri, St oo i Capital and related accounts
3 101 TRy -8 T L eriey Subscribed capital -uncalled
4 102 SO U (L eney ERSTen Subscribed capital - called up, vapaid
5 103 FUTOmeL TS [NLTeney Tensa Subscribed capital-called up, paid
] 104 SOLEIL SoSLFTLS s e Premiums on share capital
‘ EDDAdd Tenw ” D’MDdify ” % Bemove ” -, Search ” & Erint ” & Erint iﬁ Change Code ” 4 Close
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2.4.1 How to create new accounting codes

It is used to add a new code which is not in the software.

fd SAcc Accounting - [Chart of Account]

& Transaction Beport  Financial Statements  Content of Financial Statements Motes  Management Help  Window  Exit

Y El WeE B -

Mo, |Acc. Code |Acc0unt Lao Name |Accuunt English Name
11 Sgena Capital accounts
2 10 s, S cpune (2 Hi Capital and related accounts
3 101 TN -8 [n e Subscribed capital -uncalled
4 102 Sy [z [l dieney soosiuTen Subzcribed capital - called up, unpaid
4 103 gﬁy%‘nmyu]yg Tn?gﬁg_jyngu TENEND Subscribed c:apital—u:a]led up, pald
d 104 FoueiL SHofiFufuS pemeio Pretniums on share capital

45 Change Code ” 4 Cloze

PAdd Net || [ Modity ” % Removs | Search H B print H B print
1 2 pp

AV
1 Account number

1 |)
Click On: Add New - Lao account name
' - English account name

Account Code: 103.01

Account Lao Mame: s UELIEED Eaa

Account Eng. Mame: |Subscribed - called up. prid

Account French Mame <

Currency: | w

A
g
=
u1]

| o Add Mew | | | g Close |
3 N

MvEr AT T r . re or

doesn’t want follow it, Click Here*...”

4  Click: Save

-

a1

save Successully |

Ca]

5 , Click: OK
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2.4.2 How to modify accounting contents

It is used to revise the name of the accounting contents for Lao,English and French
version.

L SAcc Accounting - [Chart of Account]
% Transaction Beport  Financial Staternents  Content of Financial Staterments Motes  Management Help  Mindow  Exit

Gl w g s Bl

Mo, |Acc. Code |Accuunt Lao Mame |Accnunt English Name
1 |1 FIETL Capital accounts
2 10 #ra, Fuflupon [a i Capital and related accounts
3 101 SO p-tiUs [ ldieney Subzcribed capital -uncalled
4 102 iﬁuﬁnmyu'{yg ]n?gﬁg_jyngu E:"]ﬂgﬁyﬂgm Subscribed capital - called up, unpald
5 103 ﬁuﬁmmeTyg ]ﬂ?EﬁUBﬂﬂBU TaTEaD Subscribed l:apital—called U, pald
] W5.01 fuSomeuiunence Subzcribed - called up, prid

40 Change Code ” 4 Closze

|$AddﬂemuLiU’MDdiw<|_ljRemove ” - Search H ,?: Erint ” .?U:Erint

< | £ 2 Click: Modify
Click On: Click on the needed
account number or Double Click.

Account Code:

Account Lao Mame: | Sk

Account Eng. Mame: |Subscribed - called up, prid

Account French MName

Currency: | w

Lia)

|C23ﬁddﬂew | E,i..gave ” ‘ﬁQh:IS
A

A

| 3 ) Click: Edit Account Name

- | 4
1) oave Successfully | )
Click: Save

. Click: OK
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2.4.3 How to remove accounting contents 9?

It is used to remove information from the table of contents. But for the items which have been
activated or being used can not be removed.

Acc Accounting - [Chart of Account]

% Transacton Report Financial Statements  Content of Financial Statements Motes  Management Help  Window  Exit

e WeE S -

Mo, |Acc. Code |Accnunt Lao Name |A|::|::nunt English Matne
I EiuEena Capital accounts
2 10 s, FSuwrann i Capital and related accounts
3 101 ST omse - [ fiuemen Subscribed capital -uncalled
4 102 fﬁuﬁnmyu]yg ]n?gﬁg_jymgy ;dﬂgﬁyﬂgn Subscribed capital - called up, unpa1d
5 103 SSnmeu s [ fideney Ten e Subscribed capital-called up, patd
b 10301 fuSorneimenzaa Subscribed - called up, prid

|C03Addﬂe ” G’Mudiw ” % Bemove J -, Search &Erint ” &Erint ”iﬁ Change Code ” *E]QIDSE |

:

1y — 2 ) Click: Remove

Click on: the needed account delete

A Are you sure you want to remove 103.01 ?

< 1|4

Click: Yes

e J[ w0 |
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2.4.4 How to change the codes

If users would like to change or modify new accounting codes, you can do so by using the change
code command. After that, the software will automatically update all activated

information.

L SAcc Accounting - [Chart of Account]

% Transaction Beport Financial Statements  Content of Financial Statements Motes  Management Help  ‘Window  Exit

alPRet =8 -

Mo, |Acc. Code |Acc0unt Lao Name |Accnunt English Name
1|1 FiEena Capital accounts
d 10 s, FiiEw oo Tafi Capital and related accounts
3 101 FasTene) -8 L enas Subscribed capital -uncalled
4 102 SIS [ Ll ey ECESTET Subscribed capital - called up, unpad
5 103 ﬁyﬁnmuU]ug Tn?ﬁuunay TanEaD Subscribed u:apita.l—called u, pa.td
] 103.01 fuSoemes [UTensa Suhscribed - called up, prid
C';':'Add Dlew H U’MDdiW H » Bemove ” -, Search ” & Erint ” & Erint Hiﬂ Change Code ” 'ﬂ Close ‘

—

L) Click On: the needed account

Change Account Code

Old Account Cade: 103.0M

o 1 Click: Change Code.

Mew Account Code: 103.02 <

‘ & Ok H % Cancel ‘

Click: New Account Code

4

@ Y'ou wantto change account cade 103.01 7

| wes || Mo

d

Click: Yes Save Successfully |

S
[ =

<

Click: OK
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2.4.5 How to search information in the accounting contents 9?

In case of willing to search for accounting codes in the chart of contents, should be followed
the given steps in the software.

L d SAcc Accounting - [Chart of Account]

& Transaction Repon Financial Statements Contentof Financial Statements Mates  Management Help  Window  Exit

| 81 =B "

Mo, |Ace. Code |Ac:c:c|unt Lao Mame |A|:|:nunt English Matne
I i Capital accounts
2 10 s, HuFew oo Capital and related accounts
3 101 o - [l dieney Subscnbed capital -uncalled
4 1oz gﬁyﬁnmwu'[yg ]';q?gﬁg_jumau ;ﬁﬁgﬁyﬂan Subscribed c:apital - called up, unpa.td
5 103 gﬁy%\“ﬂmyu'{yg ]'m?gﬁg_jymay TEnEaD Subscribed c:apital—ca]led ug, pald
f 103.02  fadSoweawnences Subscribed - called up, pnd

&Erint ” &Erint

‘E&Addﬂew ” D’MDdify ” % Bemowve ” &5 Change Code ” {-’JQIDSE |

1 Click On: Search

mearch by
= Account Gede

) Account Lao Mame

O Account English Mame 2

Goto row Click: Condition

begin with W

A

‘ & Ok H o Cancel ‘ _\3)

Click On: Type the account number to find

4 ) Click On: OK
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2.4.6 How to print accounting contents ég
Documents can be printed by two ways: entries printing and selection printing that users just only
double click on the wanted items.

fd SAcc Accounting - [Chart of Account]
& Transaction Report Financial Statements Contentof Financial Statements Motes  Management Help  Window  Exit

B L0 0

Mo, |&ce. Code |Account Lao Name |Accuunt English Name
1 |1 FuEena Capital accounts
d 10 i, HuEeuuooa iy Capital and related accounts
3 101 ST O P L) Subscribed capital -uncalled
4 10z fuTonesus nldkeney mnofumen Subscribed capital - called up, vopaid
5 103 FUTOMRTUE [ Teney Tenga Subscribed capital-called up, pad
i 103.02 | fuSomespnensa Subscribed - called up, prid

|EDJAddMew ” &Mndiw ” ¥ Bemowve H - Search ” &_-Erint H &Erint i@ Change Code ” 4 Close ‘

Click On: Print for English Language

Click On: Print for Three Language
(Lao, English, French)
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Chapter 3: Using Basic Commands in Accounting Record

3.1 Operation date setting
Operation date setting is used to facilitate for the historical information and to

preview the historical information. For example, presently is 2009, but users want to search for the
information and reports in 2008 is need to set the operation date as once of the 2008 months then

you can get information and reports you want.

| ’ Management

L

_ —>|-.-f-’ Setting LI"[E Date Setting
Click On: Management g
Language » | . Exchange Rate
S Security P | &0 Office
i : i

\_/ _ 4 Logoff " | Account Chart

Click On: Setting & Backup Database | Account Baok
Closing Account early 4. Other Setting

3 Femove data

|

-
Click On: Date Setting

Cover Sheet

Click for working Year

4" ) Click for Working Month

Or Click On

At the Screen

Working Date .
: Working Date
v
) Janvary20m0 2 N July 2010 l
January
—  February
March 1 R 1 P 3
i o8 >4 5 6 7 8 9 10
May 14 15 18 11 12 13 14 185 16 17
17 e 21 @ey 23 18 19 20 21 22 23 24
247 28 28 a0 2e 26 27 M2 30 A
s
= 6
o Sepember /2010 \/ © »Today: 2270142010
October Choose The
[ Mowvermber  Cancel Working Date ‘ W 0k ” ¥ Cancel
December ;

—

7  Click: OK
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3.2 Exchange Rate Setting

| T tdanagement

é@

1
\/ ) Eefting l|@ Date Setting
Click On: Management

g Language »,l ' Exchange Rate
SECurty P | £5 Office

2 I
N 4 Logoff || Account Chart
Click On: Setting *! Backup Database & AccountBook

Closing Account Yearly 4. Other Setting
3 +» BRemove data
N

Cowver Sheet

Click On: Exchange Rate

— 4
—
Click On: Set the Date

Exchange rate date: |05f12ﬂ009 < x
KIF - THAI BAHT: 25100 5
-~
KIP- S Daollar: 8,560.00 Click: Type the Rate
KIP-ELIRO: 11,500.00C
| & Ok | # Cancel |
\6/ Click: OK i ) oave Successiully |
» O
! |
~—r

Click: OK
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Chapter 4: Recording and Editing the Initial Opening Balanc?%

4.1 Recording the initial opening balance

The initial opening balance before transaction is for all new business operation, it is

unnecessary to record the initial opening balance, but have to record to the journal account as usual.
For the normal business transaction which has summarized the account normally, it is necessary to

record the opening entries of the pervious year as the initial opening balance of the transaction year.

1 SAcc Accounting - [Chart of Account]
Click On: Transaction > Iransaction

= Joural Trangaction

&1 Currency Adjustment Transaction

General Journal List

2 Adjustable Journal List
- _
Click On: Opening Balance » Opening Balance |
D Click: Add New
N

Mo, [Date |Accuunt Code |Accuunt Lao MName |Accuunt Eng MName |
Total Amount Dr Total Amount Cr
0.00 0.00
|CDDAddﬂe" ” D?MDdify H » Bemowe ” —, mearch H &_- Frint | I=|:u:kData H 4 Close |

) Click : Account Code And then Enter the ) Type the amount of

Kevhoard Debit or Credit

Opening Balance

“rearky: 2010

Account Code: 101

LT e L -
Account Lao Name: muﬁ-nmuUJu-umuan?mUu:nau

<

Choose the Currency

Account Eng. Mame: |Subscribed capital -uncalled

Currency Amount Dr: 0.00 Currency Amount Cr: 100,000,000.00
Currency: ‘ LAK I Exrhange Bate: | 1.00 p Save Successfully!
Kip Arnount Dr; n.oo Kip Amaunt Cr: 100.000,000.00 =
ar
| o Add Mew ”  Save ” 4l Close ‘

8 -
") Click: Save _’ Click: OK
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4.2 Editing the initial opening balance

In case of willing to improving or editing the opening entries, removing, locking information

and involved to printing the opening balance. All of these can be used the commands in the

software system.

1 SAcc Accounting - [Opening Balance list]

& Transaction

i ¥ Bl

Eepon  Einancial Statements

=0

Content of Financial Statements Motes  Management

Help ‘Window Exit

MNo. |Drate

|Au:u:nunt Code |A|:|:Dunt Lao Mame

|A|:u:u:uunt Eng. Mame

1 |01/012010 101

= e 8o e
FUS O [U-LfiE [N L e

Subzcribed capital -uncalled

Total Amount Dr
0.00

Total Armount Cr
100,000,000.00

| Z-Add New || E."Mudiw H # Bemove

| Print |

-, Search ”

IzuckData H A{—;]Qluse |
A

o © ©

N o a s~ w e

For exiting the software system

D —

|

<

]

L

S

For entering to the new opening entries

For editing or changing the initial opening balance amount

For removing information from the initial opening balance amount
For searching information in the initial opening balance amount
For printing the initial opening balance amount

For locking the information from removal

g
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Chapter 5: Recording and Editing Journal -3

5.1 Journal record

SAcc Accounting

Transaction

A

A 4

1
\_/ }i_!,_ Journal Transaction

Click On: Transaction S5 Currency Adjustment Transaction

General Journal List

Adjustable Joumal List

Cpening Balance

2
\/Click On: Journal Transaction

Click On: Set Date Working .
Click to choose the correct book

3

Click: Choose Number

4

SAcc Accounting - [Transaction]

V’l
& Transaction RBegport  Financial Statements
¥ Ei [ &

Date: ‘zzmuzmg jnuntEﬁonk: EA

Content of Financial Staterments Notes  Management Help MWindow  Exit

Cerify Mo.: \[FA1000001 Reference No.:

Description:
Amount: 0«
Amount in ward: Print Woucher
Mo, |Debit Code ‘Credit Code | Type Description Amount Debit| Armount Credit‘ Currency‘
1 (a0l

~ | Raw Materials 500,000.00 .00 LAK

=3
), A O ___

6
Click: Choose Expenses sort ~/ Type the amount

Type the Debit account then Enter

choose the proper

Date: |23/01/2010 - [sunt Book: | py - | Certify No.: |Pv1000003 Referance Mo.:

Description: 11
Arnount: 500.000.00
AMOUnt in word: |men e Print “oucher
Mo, [Debit Code |Credit Code [Type Drescription Anount Debit|  Armount Credit| Curts cy| Rate|
1 601 Make [—P Raw Materials 500,000.00 0.00 1.00
2

12
\9/ 10 \/
Click: For more in formation -
Click: For Money Items

Click: Change the Rate
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Date: (22012010~ |wntBook: | py - | Cetify No.: |Pv1000003

Description:

Arnount; 500,000.00

Amount in word: ma zam F5

Refere

nce Mo

Frint %Youcher

Mo. |Dehit Code |Credit Code |Type Drescription | Amount Debit| Amount Credit| Currency| Rate
1 |60l IWlake Raw Matenals 500,000.00 0.00 LAK 1.00
Supp]iers - Purchases of goods and 0.00 500,000.00 1.00

j 401 L‘ T

2y |

Click: Number Account this Credit then Enter the keyboard | #4 ) Click: For more information then Enter

Information

Question

:/ The Transaction was balance, do youwant to save? 1 Sawe Successfully ! » Do you wantto printvouc her?
» s
' Yes Ho Y@sA No ‘
sl IJ . 17 .
15  Click: Yes then Enter 16 ) Click: OK _J Click: Yes
\/ The Keyboard ~—~
%@E R 1 of1 ih
Previes l
SBookkeeping and Accounting software Service Company Tun'ﬁuajﬁugfvouchu
Tel: (856-21) 453892
Fax: (856-21) 263363
JuFiDate : |23012010
Fuele 450/ B00k : M Lak [ THBE [ uUsD taa#tudefuCentiy No [PY1000003
PV IR -1'~w:§5_| mamEEn S hegue Mo
HERTINN
Deescription :
diaty axfinding U@y TR T sy (| Fowa
Description Aee. Code Amount D, Amount Cr. Amount (Kip) Rate
amJSu 601 500,000 00 ono 500,000 00 1
Gmrmle] - aURM, Jogan Cor SogUsnesueg wi T oo [ soogoono | : sopoono | 1
29 Uepniiymin Total : 50000000 50000000
1
17 . -
~= Click: On the Printer Icon Print s
Pririter: Systern Printer [\\172.16.1.5\EPSOM
Stylug Photo B230 Senes)
Cancel
Print A ange
C Pages Copies: 1=

Click: OK

Frarm: 1 T

[v¥ Collate Copies
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Examples of the correct accounting record:
Many debits many credits

Date: [22/01/2010 - |untBook: |pe - | Cerify Mo PC1000002

Description:

Amount;

Amount inword

4.500.000.00

LAY > =
- | Ere T LN B & 3

Retarence Mo

Frint “oucher

Mo, |Debit Code [Credit Code |Type Descriphion Amount Debit|  Amount Credit| Cur‘rency‘
1|60l Make Faw Materals 2,000,000.00 0.00 LAK
2 401 Supphers - Purchases of goods and .00 250,000.00 LAK
3 |613 Wake Rental leases 2,000.000.00 0.00 LAK
4 571 Cash on hand - lap n.oo 250.000.00 LAK
5

Many debits one credit.

Date: [2%/01/2010  ~ bunt Book: |po - | Ceity No.: |PC1000002

Description:

ArmaLnt:

Ammount inward

4,850,000.00

LA T om . m
- B L L LR SRR N

Reference Mo

Frint “oucher

Mo, |Debtt Code |Credit Code |Type Description Amount Debit|  Amount Credit| Cm‘rency‘
1 a0l hWlake Faw Materials 4,000,000.00 0.00 LAK
2 |613 MWake Rental leases 500,000.00 0.00 LAK
3 a2 Wake Cutsourced staff 350,000.00 0.on LAK
4 551 Banles - laps 0.00 4,850,000.00) LAK =
5

One debit many credits.

Date: |23/01/2010 + | untBook: | .| Cetify Ma.: |PC1000002

Description:

Armount:

h.600.,000.00

AMount inward: g as umin s T

Referance Mo.:

Frint “oucher

Mo, |Debit Code |Credit Code |Type Drescription Amount Debit| Amount Credit| Cun’enu:y‘
1 [a01 Make Raw Materals 5,600,000.00 0.00 LAK
2 551 Banks - laps 0.00 £00,000.00 LAK
3 401 Supphers - Purchases of goods and 0.00  5000,000.00 LAK
4
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5.2 Editing transaction entries 9?

In case the account has been recorded already, but users would like to check back and edit
account transactions in each account, you can do as following:

*ﬁ" Shcc Accounting
> Transaction

<

Click On: Transaction

Eeport  Financial Statemen

Journal Transaction

&5 Currency Adjustment Transaction

| |F General Journal List

2] Adjustable Journal List

Click On: General Journal List Opening Balance

{~4 SAcc Accounting - [Transaction list]

& Transaction Report Financial Statements  Content of Financial Statements MNotes  Management Help  MWindow  Ext

&) 0 = I

Ho. Date |Cert:ify Mo |Reference Mo |Bunk |Dr. Code |Cr. Code |Descriptinn |Curr. Amount Dr.
1 01/01/2010  JWV1000001 IV 473 Company contribution 100,000,000.00
2 01/01/2010  JW1000001 Jv 103 Subscribed capital-called 0.00
3 01/01/2010 JV1000002 Jv 214 Transport equipment 29,000,000.00
4 01/01/2010 V1000002 W 212 Constructions 20,000,000.00
5 ni/o1fzoi0  Ivioooooz \i 571 Cash on hand - kip 30,000,000.00
fi 01/01/2010 V1000002 218 Other tangible assets 5,000,000.00
T 01f01/2010 V1000002 213 Technical mstallations - 1,000,000.00
8 01f01/2010 JV1000002 222 Constructions in 15,000,000.00
g nisolfzoi0 Ivioooooz 473 Company contribution 0.0a

8" ) Click: Click on the item you want or Double Click

4 Shcc Accounting - [Transaction]

& Transaction Feport Financial Statements  Content of Financial Statements Motes  Management Help  Window  Exit

ol ¥ B — L&

Date: (03/01/2010 + lunt Book: m - | Certity Mo [IC1000001 Feference No.:
Description:
Amount: 2.000.000.00
Amount in word: gaegaa o Print Woucher
Mo. [Debit Code |Credit Code |Type Description Amount Debit| Amount Credit‘ Currency|
1 [a07 Sale N Coods 2,000,000.00 0.0o LAK
2 37 Stocks of goods for resale n.00 2,000,000.00 LAK

- 1
4 ) Click: Edit item you want

- And then save.
26
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Chapter 6: Recording and Editing Currency Account Adjustment &

6.1 Recording and Currency Account Adjustment

If all transactions have been done in foreign currency using each day exchange rate, the total
amount of Kip currency account in the account closing date may differ from the exchange rate in
the recorded day. Therefore, this software will have commands to adjust the account by adding the
difference amount of exchange rate of the profit or loss in the Kip currency. These entries can be
adjusted in monthly, quarterly, annually and entries adjustment by the end of the year.

1 Shoc Accounting

1
\J—|—>Iransactiun Beport Financial Statements

Click On: Transaction

S0 Journal Transaction

2 g :If—‘ Currency Adjusiment Transaction ‘

Click On: Currency Adjustment Transaction General Joumal List

Adjustable Joumal List

Opening Balance

3, Click On: Set Date Working

Click On: Account Book
Click: Choose Number

=2 SAcc Accounting - [Currency Adjustment Transaction|

% Transaction BEeport FEinancial Statements  Content

L]

df Financial Statements MNotes  Management Help ‘Window Exit

Date: |23/01/2010 ~ untBook: [ga, Certify Ma.: |[FA1000001 Reference No.:
Diescription: A
A t Code |552 1| Banks - [Fores 1
ccount Code A 5 - [Foreigh cutrencies
Currency Amount 0.00 Awerage Rate: 1 Kip Amaount 0.00
Currency: THE | Closing exchangg rate 251.00 Kip amount &t closing date 0.00
Erind vbucher Difference (+) Profit / (-) Los 0.on
Mo, [Dehit Code |Credit Clode |Descriptinn | Cun’enu:y| Rate| | KIP Amount Debit| KIP dmount Credit
1 |552 Banks - Foreign qurrencies THE 1 0.00 0.00
1 763 Exchange gains THE 1 0.00 0.00
| | . &
7T 6 \/
~— Double Click: Exchange Rate
Click: Number Account this ( 9 Click: Description

Adjustment then Enter

Click: Currency
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4 Shcc Accounting - [Currency Adjustment Transaction]

& Transaction Report Financial Statements Cantentof Financial Statements Notes

& =

tdanagement Help ‘Window Exit

Date: |23/01/2010 |untBook: [Fa -| Certify Mo FA1000001

Reference No.:

Description:
Account Code (552 Banks - Foreign currencies

Currency Amaunt .00 Avarage Rate: 0 Kip Amount 0.00

Currency: THE + | Closing exchange rate 2,500,00 Kig amount at closing date 0.00

Prht Voucher Difference (+) Profit /(-] Loss 0.00
No. [Dehit Code ‘ Creflit Code ‘ Description ‘ Cu:rrency‘ Rate| KIP Amount Debit| KIP Amount Credit
1 |552 Banks - Foreign currencies THE 1 0.00 0.00
1 T63 Exchange gains THE 1 0.00 0.00

|
<

Click: Currency and then Enter
(Program will note Account Alto)

Question

\'J'U The Transaction was halance, doyouwantto save?
.

Click: Yes then enter the key board

Information

1 Save successiully |
T

Click: OK

— If the exchange rate in the account closing date is less than the average exchange rate which
mean it is loss. So the record should be recorded in the 663 debit account and the credit account for

the adjustment currency.

- If the exchange rate in the account closing date is more than the average exchange rate
which mean it is profit. So the record should be recorded in the debit for the adjustment
currency account and the 763 credit account. Adjustable currency account
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6.2 Editing of entries account record of adjustable currency account 9?

If there is mistake on the currency account adjustment or users would like to edit. When
users record the entries, the program will allow users to remove the mistake entries then adjusted for
the new entries.

SAcc Accounting

1
\/—\—b Transaction

Click On: Transaction & Journal Transaction

Beport  Financial Statements

&8 Currency Adjustment Transaction

4I|> General Journal List

Adjustahle Joumal List

Z

Click On: General Journal List

COpening Balance

SAcc Accounting - [Transaction list]
& Transaction Eeport Financial Statements Contentof Financial Staterments Notes  Management Help  Window Exit

i W B =87

Mo. Date |Certify Mo, |Reference Mo |Book |Dr. Caode |Cr. Code |Desu:ripti0n |Curr. Amount D, | Curr, Amount Cr.
1 010472010 JV1000001 IV 473 Company contribution 100,000,000.00 0.00
2 p1/0L/2010  IV1000001 IV 103 Subscribed capital-called n.0on 100,000,000.00
3 p1/01/2010  IV1000002 IV 214 Transport equipment 29.000,000.00 n.0on
4 p1/0L/2010  IV1000002 I 212 Constructions 20,000,000.00 n.0on
5 p1/01/2010  IV1000002 I 571 Cash on hand - kip 30,000,000.00 000
1] lewzmu I 1000002 IV 218 Other tangihle assets 5,000,000.00 n.0a

) Click On: Currency Adjustment Transaction List

<Al - Tatal Amount Dr Tatal Amount Cr
|01m1f201n jTo |31m1f2mu j 363,650,000.00 368,650,000.00

|I{,‘3Addﬂew ” D?Mudify ” $ Bemove. | -, Search ” & Frint ” [ Lock Data

4 Click: Remove

43 Change Certify ” 4 Close |

3 Are you sure you want to remove JY1000002 ?
*

° J Click: Yes
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Chapter 7: Recording and Editing Adjustable Transaction Entries 4
7.1 Recording adjustable transaction entries

The journal entries adjustment is the transaction entries in the account, adjustment entries at
the end of the year such as deducted of the depreciation cost, impairment cost and other adjusted
account. The program will separate adjustment entries from the journal transaction in which the
annual report document will be clearly separated before adjustment and after adjustment.

) >4 Shcc Accounting
\/—\—> Transaction | Beport  Financial Statements

Click On: Transaction &l |oumal Transaction

= Currency Adjustment Transaction

General Journal List

Adjustable Joumnal List

\y—,—> Opening Balance

Click On: Adjustable Journal List

3 ) Click On: Add New

Tatal Amaunt Dr Tatal Amaunt Cr

no - [3 0 0

@Add;ﬁ| '%lCurr.Adj. ” Dﬁmmify ” » Bemove ” -, Search ” .;&__- Erint ”ﬁlzuckData ” {]Qluse |

4 In step of save file we can save
the same account detail above

£ 4| SAcc Accounting - [Adjustment]

% 'Transaction PBeport Financial Statements  Content of Financial Statements Motes  Management Help Window  Exit

% Bi =8
Date: Wjumgmk; Certify MNo.: |[A.01000001 Feference Mo
Description:
Amount: 0
Armount inword: Frint%oucher

Mo, [Debit Code |Credit Code |Type |Descript:i0n | Armount Dehit| Amount Credit| Cu:rrency|
1

The record procedures is the same as the account transaction record method as mentioned
above
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7.2 Editing the adjustable transaction entries record 9?

Editing of adjustable transaction which is already recorded, if user would like to adjust or
edit account recorded transaction, you can follow the program procedures as the journal.

) 4 Shce Accounting
\/—|—> Transaction | Beport  Financial Statements

Click On: Transaction &4 Joymal Transaction

& Currency Adjustment Transaction

General Journal List

\ 4

| Adjustable Joumal List

Opening Balance

<

Click On: Adjustable Journal List

SAcc Accounting - [Transaction list]
& Transaction Eeport FEinancial Statements Content of Financial Statements Nates  Management Help  Window  Exit

G WY =8 -

Mo Date |Certify Mo. |Reference Mo |B00k Dr. Code |Cr. Code |Descripti0n |Curr. Amount Dy | Curr, Amount Cr.
1 010172010 | Jv1000001 I 473 Cotnpany contribution 100,000,000.00 n.0n
2 01/01/2010 | Jw1000001 IV 103 Subscribed capital-called 0,000 100,000,000.00
3 01/01/2000  JV1000002 IV 214 Transport equipment 29,000,000.00 0.00
4 01/01/2010  JV1000002 IV 212 Construchions 20,000,000.00 0.00
5 01/01/2010  JV1000002 IV 571 Cash on hand - lap 30,000,000.00 0.00
] DIADIJ‘NID JW1000002 W 218 Cther tangible assets 5.000,000.00 0.00

[II <All» ° ‘ Total Amount Dr Total Amount Cr

|D1m1f201u jTD |31m1f201n j 368,650,000.00 368,650,000.00

|C&'Addﬂew ” Dﬁ'MDdify ” » Bemove ” &, Search || &Erint

Lock Data

4% Change Certify ” 4l Close |

]

8 ) Click: Edit and then to Next Step 4 ) Click on the item you want
And Click Order You Want

Gt ] e

H
T -

Lock Diata

Lock Data
o AddNew | Aqq New
o0 Curr, Adj. Curr.Adj
2. prin Print

4@ Llose Close
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Chapter 8: Locking and Unlocking the Accounting Record Informati
8.1 Locking the transaction information

Users can lock all the recorded transaction account in the program such as initial opening
balance, journal transaction and adjustable transaction in order to prevent being removed and edited.

Users can lock by the program function condition which locked as confirmation, date and month.

SAcc Accounting - [Transaction list]

& Transaction Report Financial Statements Contentof Financial Statements Notes  Management Help  Window  Exit

2 [ &
Mo Crate |Certify Ha. |Reference Mo |B00k |Dr. Code |Cr. Code |Descripti0n |Curr. Amount Dr. | Curr. Amount Cr. | Currency
1 01/01/2010 | JV1000001 I 473 Cotnpary contribution 100,000,000.00 0.00 LAK
2 01/01/2010 Jwio00ooo1 IV 103 Subscribed capital-called 0.00 100,000,000.00 LAK
3 01/01/2010 | JvAnooo0z IV 214 Transport equiptnert 29,000,000.00 0.00 LAK
4 01/01/2010 | Jwi000002 IV 212 Constructions 20,000,000.00 0.o0 LAK
5 01/01/2010 | Jvyo0oooz2 IV 571 Cagh on hand - kip 30,000,000.00 0.00 LAK
f 01/01/2010 | Jwi000002 IV 218 Other tangible assets 5,000,000.00 0.o0 LAK
7 01/01/2010 | Jwi000002 IV 213 Technical mstallations - 1,000,000.00 0.o0 LAK
8 01/01/2010 | Jwi000002 IV 222 Constructions i 15,000,000.00 0.o0 LAK

<hll= ZI Total Amount Dr Total Amount Cr
Mo - [;' 368,650,000.00 368,650,000.00

‘IﬂJAddMEW H Uﬁ'MDdify H o Bemowve ” -, Search ” iErint ”B Lock Data

45 Change Centify ” 4 Close ‘

2 - :
L) Click On: Item you want < Click On: Lock Data

Lock Transaction Data

Ed}

| > & Certify No. 71000001

3
—d  Date 01012010 |

Choose the Lock type. -
otzot0

" kaonth

|—4'|’ W Ok H % Cancel ‘

<

Click: OK

Information

i:) Lock Data Successfully |
S,

@ AMm YOU SUm you want 1o lock data?

[_*ies ] [ Mo =4

I
\ ° J Click On: Yes
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8.2 Unlocking the transaction information ég

For this program, only ADMIN is allowed to unlock the transaction information. On the other hand, USER
can not unlock the transaction information in the program. Therefore, users should specify correctly the type
of using (ADMIN or USER) in order to correspond with their responsibilities. For the detail, it will be

mentioned in the title of protection system.

SAcc Accounting - [ Transaction list]
& Transaction Beport Financial Statements Content of Financial Statements Motes  Management Help  Mindow  Exit

nyead =D "

o Date |Certify Na. |Reference Na |Book |Dr. Code |Cr. Code  |Description Cutr. &mount Dr. | Curr. Amount Cr. |Currency|
1 01/01/2010 | JW1000001 i 473 Company contribution 100,000,000.00 n.oo LAK
2 01/01/2010  JW100000 103 Subscribed capttal-called 0.00  100,000,000.00 LAK
3| 0012010 Jwioo D pax Transport equipment 29.000,000.00 000 LAK
4 04012010 | JV1000002 IV 21E Constructions 20,000,000.00 n.oo LAK
5 01/0tf2010  Jvioogooz i 57 Cash on hand - kap 30,000,000.00 n.oo LAK

<

Click Right: Item you want 2 ) Click On: Unlock Data

Lock Transaction Data @
> Certify Mo, Irv 1000001
~ Date 0012010
3 a
) & Vi 01/2010
Click On: Choose the
Unlock type. W Ok H ¥ Cancel ‘

Information

@ Al vou sume you want to unlock data?

i:.) Unlock Data Successfully |
Y,

[ pes J[ o

:

4" ) Click On: Yes <)

Click On: OK

OF.
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Chapter 9: Report Documents

9.1 Accounting report documents

There are documents used in the accounting report such as summary of asset balance sheet (assets -
liability), Income statement report, which can be selected for monthly, quarterly, periodically and
annually reports.

9.1.1 Report of journal
,_>Bep|:|rt _ —

‘ _>| General Journal Mormal

Click: Report General Journal Currency

Adjustable Journal Marmal

‘ Adjustable Journal Currency

Click: General Journal Normal Or
General Journal Currency
Fost Ledgers Currency

‘ Trial Balance b

Click: Type Report

Click On: Account Book pC) Manth: —

O Year,

Fost Ledgers Marmal

(General Ledger Report

2z +| 1O (z3u2000 |

‘ ® Baok ‘«:AII:’ J Fyaio (Al books)
Tao |

Click: Print O CertyNo. |

Click: On the Printer Icon l&-Erint H 4 Clase ‘

gg-::honz = 1 oft #h

Prewview ]

Lano People's Democratic Republic
Peace Independence Derocracy Unity Prosperity

S-Bookkeeping and Accounting software Service Company
Phonethan Village, sayseththa District General Ledger Report

Wientiane Capital Lan P DR

Tel: (858-21) 4538592 From date 23/01/2010 to date 23/01/2010

Fax: (856-21) 265363

Account No Arnount
- - Description
Printer: System Printer [Yhsbas2014%Canon fiTs Doehit Credit Diebit Credit
FP140 zeries Printer] — : S IOBO00 B0 S IOBO0 8D
ance
. = 601 o Mfaterinls 4,000,000 00 000
IRl Rt 401 Suppliers - Purchases ofgoods nd servies 00 400000000
s all 500,000 00 500,000 00
N
" Pages 3tz = 601 o Mfaterinls 500,000 00 000
st ’—1 Tap l— Iv Collate Copies 401 Suppliers - Purchases of goods and seTvices 000 50000000
Date: 230152010 4,500,000 00 4,500,000 00

Click: OK
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9.1.2 Report of general ledger by category

This program specifies the form of ledger account in to 3 forms:

— General form is for general accounts

— Having original

value especially for currency.

Click: Report

Click: Post Ledgers Normal

v

Eeport | Einancial Statements

Conte

General Journal Mormal

General Journal Currency

Adjustable Journal Normal

Adjustable Journal Currency

v

Click: The Period Report

Type The Account Code you want

FostLedgers Narmal

L (&) hanth:

FostLedgers Currency

Trial Balance

Posted Ledger Report

) From date: | J Ta |
0r/20l0 =
=

O Year

Click: For Print Report Have 2Format;

- Print Continue
- New Page

Click: On the
Printer Icon

Account Code: |571 To |571

Heport 1ype

(& Print Continue O New Page

Account Group

& Assetand Payment

C Lishility, Income and Fund

value form is appropriate for accounts that want to pursuance the original

I; \?__ Brint ” 4 Close |

‘ Click: OK

S & %=

Fireview 1

[1o0% | [ 1 oft

Wientiane Capital Lao P.D ]
Tel: (836-21) 453892
Fax: (856-21) 263363

Frirter: System Printer [\sbas2014\Canon
MP140 series Printer]
Cancel
Print Range
Lo
- Copes | 1]
[ 1 To ’— ¥ Collate Copies

FPhonethan Village, saysethiha District

Lan People's Democratic Repuhlic
Peace Independence Democracy Unity Prosperity

S-Bookkeeping and Accounting software Service Company

General Ledger Report

From date 230102010 to date 230172010

Aecount Mo, Ayaomt
Description
Dehit Credit Dichit Credit

4,000,000 00 4000000 00

601 Rorwr Mluterinls 400000000 000

401 Suppliers - Purchases of goods ad senrices a0 4,000,000 00

500,000 00 500,000 00

601 Rorwr Mluterinls 500,000 00 000

401 Suppliers - Purchases of goods and senrices ano 500,000 00

Date: 230172010 4.500.000.00 4500000 D0
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9.1.3 Report of trial balance @ ----

In order to correspond to users’ requirement, there are many categories of balance sheets,

which users can choose for daily, monthly, in quarterly, periodically and annually reports. However,
checking the report documents is having the same procedures.

- Reserved balance sheet is to audit the transaction accounts followed with the accounting code of a
period of time that want to do the auditing and report.

- Monthly balance sheet is to summarize transactions in the month to prepare for auditing and
reporting the financial statement information which composed with general balance sheet and
income-expense balance sheet.

- Quarterly balance sheet is to summarize all transaction entries in every 3 moths in order to audit
and report the financial statement information which composed with general balance sheet and
income-expense balance sheet.

Annually balance sheet is to summarize yearly transactions in 1 year in order audit and report the
financial statement information which composed with general balance sheet before adjustment,
general balance sheet after adjustment, income-expense balance sheet before —after adjustment and
balance sheet after creating income statement.

‘ Click: Report
Eeport

General Journal Mormal

General Journal Currency

Adjustable Journal Marmal

Adjustable Journal Currency
Click: Trial Balance
Fost Ledgers Marmal

Fost Ledgers Currency

Trial Balance 2 Trial Balance of Feserve

Trial Balance kanthly

Trial Balance baonthly of Income-Expense

Trial Balance Quartery

Trial Balance Cluarnery of Income-Expense

Trial Balance Yearly Report

Click: Trial Balance
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Trial Balance Monthly

‘ Feriod

Click: Monht for Report

™ January O bay ) September

(0 February ) June ) Octaber
‘ L == () Mowvember
Click: Format Report

O April O August ) December

Repor Type
. Group by main :
I

‘ bain Account O Account ) Detail

Click: Print

L -;ﬁ' Erint || 4 Cloze

o —

‘Click: On the Printer Icon

& & =l - Uof2 > #h

Preview l

Lao People's Democratic Republic
Peace Independence Dermocracy Unity Prosperity

S-Bookkeeping and Accounting software Service Company

Phonethan Village, sayseththa District Trial Balance
Wientiane Capital Lao P.DVR. Ha: f
Tel: (856-21) 453802 Maonth Faly (7) Fear 2010

Fax: (856-21) 263363

. 3 Opening Balance Journal Balance
Print E' Aceount Code - - - - ;
Diebit Credit Diebit Credit Diebit

Printer: System Printer [\hsbas2014Canon
MP140 series Printer] 101 o 100,000,000 1 00| 00| 00|
Cancel plik3 o 200,000,000 O 0.00) 0.00) 000
Frint R ange N 212 20,000,000 0 o 000) 0.00) 20,000,000 00)
il 213 1000000 o 00| 00| 10000000
Copies: 13:
" Pages 214 20,000,000 o 00| 00| 29,000,000 50)
Fram: 1 Tm W Colgte Copies |3, 5,000,000 o 00| 0.00) 5,000,000 00|
212 15,000,000 0 o 00| 00| L0000 010
Click: OK
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9.2 Financial Statement 6?
9.2.1 Report of balance sheet

There are 2 forms of report: the summary form for official report and the detail form for
audit and report.

Click: Financial Statement . Click: Balance Sheet

Financial Statements | Content of Financial Statements Notes  Management Help MWindow Ext

Balance Sheet » || Balance Sheet-Assets

Income Statement (Expenses analysed by nature) Balance SheetEquity Liahilities
Income Statement (Expenses analysed by their function within the entity) Balance Sheet

Cash Flow Statement »

Staternent of Changes in Equity

Click: Balance Sheet-Assets

l | > Monthly T Quarterly T Yearly

Click: Report Monthly, Quarterly, yearly.

Balance Sheet-Assets

Periad
" January O May O September
) Februany (O October
‘ O karch O NMowvember
Click : Month for report @i @ S

Repaort Type

‘ L » & Summary ) Detail

Click: Format

Click: Print ’ Click: OK

L & & 7= [0z - T oF1 dh

Preview |

o ®Bpin | Hce |

Lan People's Deraocratis Republiz
Pease Independsnce Democracy Unity Prosperity

C I | Ck . O n the S-Bookkeeping and Accounting software Service Company
- - Phonethan Village, sayseththa District Balance Sheet-Assets

Prlnter ICON Vientiane Capital Lan P DR

Tel: (856-21) 453892 Mazth Jaly (7) Year 2010

Fax: (856-21) 263363

Closing date 31107201
hssets Hote voes Depreciation ot Vals Previous Met
£ Tmpaiment
Goodarill

Intangible ts

e System Printer [\\sbas2014Canan
Froperty, plant construction. MP140 series Printsr) buoooono 70,000,000 00
Assets unler construction Corcs

Frint Range
@Al

Irvesrents azconmed for usive the aquity et 0 Copies:| 1=
ages
Irvesrents in subsidiariss@aslated receivab]
Fom [ 1 Ta | ¥ Collate Copies
38 Otter irvestments

Firamial assats
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9.2.2 Report of income statement 9?

There are 2 forms of report: summary form for official report also including with two forms
(defined and general forms) and detail form for audit and report.

\4

Financial Statements | Cantent of Financial Statements Notes  Management &

Click: Financial Statement Balance shest P
> l Incame Stetement (Expenses analysed by nature)
. Income Statement (Expenses analysed by their funcion within the entiy)
Click: Income Statement CashPlo St ’
Staterment af Changes in Equity

»  Monthly T Quarterly T Yeatly
. Income Statement {(Expenses analysed by nature)
Click: Report Monthly, Quarterly,
yearly. Feriod
» (& January O May O September
O February ) June ) Octoher

‘ O March O July ) Movember

Click: Monht for Report O Agpril ) August O December
Report Type
‘ L » (&) Summary O Detail
Click: Format

L&Erint H 4 Close |

|
‘Click: Print
Click: On the Printer icon J Click: OK

HE & 7= oo - 1 of 1 dh

Preview ]

Lao People's Democratic Fepublic
Peace Independence Democracy Unity Prosperity

S-Bookkeeping and Accounting software Service Company

Fhonethan Village, sayeqththa District Income Statement (Expenses analysed by nature)
Vientiane Capital Lao PID R
Tel: (856-21) 453202 Maonth Jamary (1) Tear 2010

Fax: (256-21) 263363

escription Previous Journal Ivlonthly Journal Total
PFiinter: System Printer [Y4sbas2014Canon [} 7 550,000 00 7,650,000 00
tP140 genes Printer]
Cancel F s and v

Print Range

& Al 000 765000000 765000000
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" Pages e rtovies nnn 900000000 9000 000 00
’— ,— ¥ Collate C .
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9.3 Attached report documents g?

There are documents including in the software which used to analyze such as total cash flow
table, capital differentiation report, fixed assets table, debt receivable-debt payable tables, capital
corporation table, statistic table, and taxation table.

Click: Content of financial

Statements Notes : Click: Assets Report

Content of Financial Statements Notes | tdanagement Help ‘Window Exit
Assets Repont v Analysis of Changes in Intangible Assets
Feceivables Payables by Date of Maturity Analysis of Impairment Losses for Intangible Assets
Irvestrnents in Subsidiaries Associates Accumlated Depreciation, Amortisa and Provisions
Statistic Report Prowvisions
Taxation Report

Click: Another Report

| > Monthly Quarterly Yearly

. Analysis of Changes in Intangible Assets
Click: Report Monthly, Quarterly,

yearly.
Period
" January O May O September
P Februany O June O October
‘ ) March O Mavember
Click: Monht for Report O Apil Ougist O December
‘ Fiepart Type
| PG Summary O Detail
Click: Format
L -;& Brint H 4 Clnze ‘
| S
Click: Print
—-@% & T= [100x = 1 of 1 dh
Presview |
Lao Feople's Democratic Republic
Feace Independence Democracy Unity Prosperitsy
S-Bookkeeping and Accounting software Service Company ANALYSIS OF IMPAIRMENT LOSSE
1 . FPhonethan ¥illage, sayrseththa District
Click: On the T it Lo B B PLANT, EQUIPMENT, INVESTENTS & OTI1
Printer icon Tel (856-21) 453892 Month Faly () Ye:
Fax: (856-21) 263363
Diescription Hote Opening gross
enount Eunter e Prnte ba ] = Talmll
T FP140 senes Printer]
I Imtangible assat Cancel
Print R angs
Property, plant & equipmert =a,000,000.00 o al
N Rartal  Pages Copies: 1—=]
C“Ck OK | SR—— From: [ 1 Tee | [« Collate Copiss
Oiher noorcurverd financial assets | I |
Total 36,000,000.00 0.00 | | |
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Chapter 10: Closing account and Editing of Closing Account

10.1 Closing account

After the complete of annual account record and adjustment, it requires doing yearly closing

the account for software will automatically transfer the ending balance of the closed year to the
opening balance of the next year.

It is unnecessary to close the account at the end of the year because the software system can
be defined the closing date itself. After the account has been closed, the software will automatically
lock the transaction information of the closed year. Therefore, users can no longer record, edit or

remove any information from the account.

| P> Managementl Help ‘Window
. 0 Setting »
Click: Management Language b

S Security b

. :; Log off

“.  Backup Database
Click: Closing Account | :
Yearly —»  Closing Account Yearly

o RBemove data

Cover Sheet

E3)

Closing Account

\v Are you sure you want o close account of 2010 ?
pN ]

;

Jodiue Uzeshd [2010

T e s o= " L] = T Tk
mheien : sledofuSzan smuLsnn0En i eS oo

tUsansy Tednvsnmenmed Tdesadnuniud 2eedity.

Click: Yes

o

o

W Ok ” % Cancel

3 j Closing account successfullyl
W

ak

Click: OK
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10.2 Editing of the closing account

If the account has been closed, but users would like to re-edit or re-adjust the transactions, users
have to remove the opening balance of the next year first. And then you can edit or record new
information. Then users can be closed the account after editing at that year.

For example: the account of 2009 has been closed, after checking, users would like to record
additional transactions. Therefore, users firstly have to remove the opening balance of 2010. And
then users can record additional transactions and close the account.

Management | Help  Windo

‘ ) Setting »
Language b

Click: Management

S Security 4

Log off

E Backup Databasze

‘ Closing Accaunt Yearly

Click: Remove Data % Femove data

Click Yearly 2010 Cover Sheet

‘ Click: Opening Balance

Renove dakta

\ﬁ Are you sure you want to delete data from database?
L3

Please select item that you want to delete

@ From date: |zafmiszotn - |Te |zs/iolzoin
Maonth: | — Click: Yes
“ear: —

Transaction data

& Adjustment data 1 Delete data success!
2 Opening balance data b
[ Delete suk chart of account DK‘
| WBemDve ” 'ﬂ,] Close
Click: OK
Click: Remove
Click: OK
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Chapter 11: Further Use

11.1 Users limitation

The numbers of software users are not limited; users can set the password to enter the
software by them. Besides that, the software system allows users to design in group and select the
conditions. Users can also change password and remove users’ information.

Limitation of the group of Users method

»| tManagement | Help  “Window Exit
4 Sefting
Language
‘ :i Secutity P |, Change Password
. ::’.. Log off i User Managerment
Click: Management ©' Backup Databade

Closing Account [rearly
Remowve data
‘ Cowver Sheest
Click: Security

Click: User Management

Click: Groups

&

% Trangaction Feport Financial Statements  Content of Financial Statements Motes  Management Help  Window  Exit

¥ @i 4 ()&

Users '1'0“1355
Mo, | Group namne |Descr1pt10n Mo |Funct10nna.me | X
1 | Accountant Accountant 1 &Transaction d
2 |Admn Adrmrmstrator 2 Journal Transaction d
3 |Read Read 3 Cutrency Adjustment Transaction d

‘ 1 Group namee, |
i
. . Description Lao
Click: Group Name Lao and English - _
Description English
Mo | Function name | Function name | X i‘
1 reEEL e &Transaction [
2 Bwgimdiug Journal Transaction |
3 fepafiuEEe Currency Adjustment Transaction a
. . 4 smememsmeuimo General Journal List a
Click select detail and 5 omemendes Adjustahle Joumal List O
report that show and can us 6 |eaniniui Opening Balance U
TR i g =
8 Huuesndn Journal a
9 eestdudiaty General Journal Normal |
10 5 lem™3 in b | oo 19 mmmma) miste o1 General Journal Cutrency m i
| E,':,':' Add New | :} Save H 4] Close |
. 26 | Trial Balance Vearly After Calculating Profit ar
27 | &Financial Statements
Click: Add New 28 | Balance Sheet

29 | Balance Sheet-fssets

. 30 | Balance Sheet-Equity & Liabilities
CIICk Save 3l | Balance Sheet

32 Income Statement (Expenses analysed by natur

paddNew | [P uodity | #Bemove | @ciose |
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Limitation the users’ method

&@

Managementlﬂelp Window  Exit

v

Click: Management

Click: Security

Click: User Management

Click: Group Name

Users | Groups

Log off

4| Setting 3
Language 3
! Security ¥ |, Change Password

& User Management

-
5! | Backup Datahase

Closing Account “earky

¥ Remove data

Cover Sheet

User Name and Full
Name Lao or English

Ulser name [m]

Mo. |User name ‘ Full name |Unlock data Mo. |Group name |Description English X
1 |a a | 1 |Accountant Accountant a
2 |h b = 2 |Admin Administrator ]
3 |hs bounkham SOULIYAYONG ) 3 |Read Read ]
4 s SBAS COMPANY |
5 |wt TyEie G|

Full narme hounkham SOULIY AW NG

Fassword o o o s ok ok o o ok ok

Unlock data

Confirmm

o s ohe o o o o o ok ok

Mo Sroup fiatne Drescriptionn Lao | Drescriptionn English | =
1 Ao counitant s oo ountant [ |
2 LA i Administrator Aot strator » =1
] Fead D oaTe Fead (|
Click: Save . i ) Se=we Successfully !
Tic: Group i

L o caiiewt» Ss

Click: Ok

—’t 0o Acd e || [ tdodify

|| Yo Bemowe ||

-ﬁ Close |

G

Click: Add New
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Changing the password method é@
Users can change a new password themselves if the previous password is known by others or other
reasons, users can use the commands in the software to change it.

> Management| Help MWindow Exit
'} Setting »
‘— Language »
Click: Management —E SeCcurity » ||"u Change Pagsword
5 | Logoff 2 User Management
. a Backup Database
Closing Account early
Click: Security
o Remove data
Cowver Sheet
‘ Click: Change Password

Lser Marme: s fSBAS COMPANY

‘ Ol Password”

Click: Old Password

 dEE
[~ew Fassword

(e, **l
Trrrrr

»
»

Click: New Password

Click: Confirm

W Ok H ¥ Cancel

Click: OK
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How to remove the users ég

You can stop and remove any users from the software without any effected to the record of

accounting transaction information.

Management|ﬂelp Wlindow  Exit

\ 4

i setling [
‘ Language 3
Click: Management = _ Security b | '4s Change Password
& Logoft £ UserManagement
£ | Backup Database
Closing Account earhy

¥

Femowe data

Click: Security

Cover Sheet

Click On: Users ‘ Click: User Management
——
Users| Groups
Mo, |User name Full name Unlock data

1 d a D

2 |u b [

3 |bs bounkham SOULIYAVONG |

4 s SEAS COMPANY |

5 |vk apgizs O

i |w T g ]

Click: User for Delete

@ Are you sure you want to delete username vk 7

D, T

Click: Yes

Click: Remove

| o Add Mew ”*D’Mcldify || »wBemove || 4l Close
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11.2  Using and reporting in Lao ég

This software is designed to be used for 2 languages: Lao and English. When users want to
use and print the report in to the English, it can do so just using the software commands to change

the language.
.—,—VManagement Help Mindow Exit

0 Setting
[ Language

Click: Management

\4

Security

(1]

=

“';_—_ Log off

5! Backup Databasze
-

Clle Language Closing Account wearly

Femowve data

Cowver Sheet

. Click: Lao
Language Changing

£ 24 SAcc Accounting
NURBLITD 290991  ENeRIUNILERY  enesausounae | Sonaueely | souifie  Window ssnsanesdy
- &
o nhdonaumaL
wage
A maaudsnty
UJucﬁszjw
EACEIN LAY
JofhuEusnd
SuzL
]

gGudnaaeyas

Usunsuun2 19:1an

SACC Accounting Software

EreEnUEsle  Yonausedy  maeme  Window  ssnsanssdu

& paumeuima S99l EETeENUNAUEL

LWeO S NEl -

SneTmA;
umaRaL: | D|
zjuidfuiio “’35’:| ‘ TR ]
ain | andio i awdin ‘ LI T ‘ dizluanenay SR Toet ‘ S RHEL M) ‘ S
1 W
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11.3 Reserve of data base ég

In order to protect the data base from damage, there is a software command to reserve the
data base. All data recorded in the reserved data base can not be opened in another file type, just
only back up in the program system of our company only. Users can also save the reserved data
base in USB, CD, and external hard disk in order to avoid the data loss due to computer error.

_anagement|ﬂe|p “Wifincow  Exit
" Sefting 3

Click: Management Language »
SECurty 3
B Log off

. | ‘E Backup Database

i Closing Account Yearl
Click: Backup Database Dging Account Yearly

o Remove data

Choose the drive to store the Cover Sheet
data.

Backup Database

| &3 . [Local Disk] |

= :::. Accaccounting Name the da’ta fi Ie

<&

|Saceaccounting_zo100123 €

[ ax

|r:§. ﬂﬁ‘ckup dﬁta” 4] Close
A

Click : Backup

Information

Question

3 | Backup Successfully
9 y Dowvouwantto backup database? \I\-) > d
Q)
e J[ de |
—

‘Click: Yes
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11.4 Information removal ég

This command is used to format the data base from the software, which can remove in the 3
main parts: general journal, daily adjustment, initial opening balance. Users can also select the date,

month and year to remove.

Users should make sure before making removal because the removed information can not be
back up.

. tdanagement | Help window Exit

. Sefting 3
Language 3
Security 3
Log off

Click: Management

®

Click: Remove Data

5

&) o7

Backup Database

Closing Account vearly

> iﬂ Femowve data

Cover Sheet

Choose the period

Choose the type of journal

Remoy:iz data

Please select item that you want to delete

‘5 Are you sure you want to delete dafa from database?
L}

O From date: | J To | &

1 Month: |

(&) vear |‘.IIIIIZI —_

Click: Yes
()| Transaction data

O Adjustment data

(® Dpening balance data;

i:.) delete Successiully!
i

[] Delete sub chart of accaunt
Ok

% Bemnove {] Close
£

Click: OK

Click: Delete
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11.5 Using of helping commands @‘

The helping commands are used to facilitate users such as to open the software user manual, to
show the concerned information, calculator and other configurations.

Helg | “Wfindowe  Exit
‘—,—> Y User's Manual

Click: Help [ Calculator
=etas Default Frinter
> |T Theme » | Olive
Aboutus Blue
ﬁegiatratinn Sikver

4
. Classic

Click : Menu theme
- User’s Manual
- Calculator
- Set as Default Printer
- Theme
- About Us
- Registration

Registration Form

Registration

gzeula
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