RAMSeS User Manual

RAMSeS (Research Administration Management System and electronic Submission) is UNC-GA’s official
proposal tracking and award management system. It is used to create and manage the official University
records for all sponsored projects. Each record contains both financial and compliance information
necessary for submission as well as financial management once an award has been made.

All proposals requesting funding for a grant, contract or cooperative agreement, whether submitted
electronically or via hardcopy, must be routed through RAMSeS. This is accomplished by preparing an
electronic Internal Processing Form (elPF) which is mandatory for all applications regardless of the funding
source or submission method.

This manual is designed to walk Research Administrators (RA) and Principal Investigators (Pl) through
creating and managing submissions in RAMSeS. If at any time you have problems, you should contact the
Sponsored Programs Office on your campus.

RAMSeS Submissions

Log into RAMSeS to create or work with a current submission by going to the following link. Replace the
“xxxx” with your school’s abbreviation. : https://xxxx.myresearchonline.org/ramses

The first time you log in, or if you are using a different computer,

Please Login to Continue ) ) .
you will see a box asking you to choose your campus, as seen in

To proceed with the login process, please select your campus from the

options below figure 1. From the drop down select your campus and then check

Select Your Campus:

- the box “Remember My Selection” and click the submit button
UNC G b i
e (the selection will be remembered until the history has been

¥} Remember My Selection

cleared on the computer being used).

NOTE:

If you are not officially affiliated with one of The University of North Carolina’s 17
institutions, you are not currently eligible to parficipate in this pragram.

you e ofiilly affatsd wilh The Universily of Norh Garolina, b do notsae your Enter yOUr UniVe rSity user name and paSSWO rd at the next screen

school listed above, please contact us for assistance.
(see Figure 2).
Figure 1

If you have problems logging into RAMSeS, you should do the following:

e  First, attempt to reset your University ID’s password .
e If resetting the password does not work, contact OSP . User nare

Password:

Inter-institutional Registration uses UNCG Novell user names and passwords. Ifyou're
having problems logging in or need ta reset your password, please visitreset uncg ed

Figure 2
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Once you are logged in, the screen will look like Figure 3 below. The home page, also referred to as the
“Dashboard,” is where Principal Investigators (Pls) or administrators create new or access prior
submissions and awards. Itis also the place for department heads and deans to access proposals for their
respective departments or schools/colleges.

6]@ RAMSeS UNCG Proposal and Award Development FRNIEEEE S SRR

g H g H H H

Proposal Dashboard »> RAMSeS

Start New Proposal WELCOME TO THE RAMSe S Information System! The purpose of this information system is to provide the

Research Community at UNCG with the tools needed to initiate and manage the submission of your sponsored
1 My Proposals research proposals as well as, interact with the administrative offices in the management and closeout of your funded
proposals.
Proposals In My Dept
The Proposal Dashboard offers you the ability to
Assumption of Risk Inbox
start a new proposal by creating an elPF
edit and track your unsubmitted and submitted proposals
view and track proposals on which you're listed as a contributing member
certify all proposals on which you're cited as the Pl
authorize proposals in your role as a departmental/college/center proposal approver.

Award Dashboard

SN =

My Awards

Awards In kly Dept The Award Dashboard offers you the ability to
ARRA Submissions
1. view awards on which you're listed as a member of the Research Team
2 view awards for administering departments where you have been granted award-data access
Certifications/Approvals 3. add notes and/or attachments to awards you have access to
4. view the distributions of award moneys to various accounts
Pl Certification Inbox

Help options include the following:
1 Dept roval Inbox

o FAQ-ists frequently asked questions
Office of Sponsored Programs « Help with IPF questions-view the OSP website for questions/responses on the elPF

1713 Moore Humanities = Speak to Someone (Contact Finder)- determine who in the administrative office is best-suited to help you with
Research Administration Building a particular issue

Greensboro, NC 27402-6170
Phone: 336-334-5878

Fax: 336-334-3140 Reporting offers you the ability to generate proposal and award reports for a particular Investigator, Department,

@1

Figure 3
The Proposal Dashboard (home screen) within RAMSeS creates the University’s official record for each
sponsored research project. The electronic Internal Processing Form (elPF) is required for each research
proposal of a grant, contract or cooperative agreement and it is used to collect financial and compliance
information and documentation needed for internal review and approval.

An elPF is prepared when a Pl plans to compete for or receive any funding from an agency. For example, it
is necessary to prepare an elPF for the following:

e A new proposal requesting new dollars not associated with an existing award.

e A proposal supplement requesting additional dollars to an existing award.

e A continuation proposal, both competing and non-competing (e.g., NIH SNAP or eSNAP).

e Anincoming subcontract, where funds are directed to the University from the prime recipient of an
award.

e The prime contract directly awarded from a Federal, industry, foundation, non-profit or State
agency.

Once completed, the elPF is submitted and electronically routed to the appropriate University
officials for review and approval. Lastly, it must be electronically certified by the Principal
Investigator (Pl), before a proposal is submitted for funding.
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Note: Several funding agencies now require electronic submission of proposals. These types of submissions
are agency-specific operations separate from the University’s record-keeping systems. Completion of an
elPF through RAMSeS is necessary prior to submitting an electronic application or a paper application.

The following procedures are performed in Proposal Dashboard:

1. Preparing and Submitting an elPF.
2. Approving and Routing an elPF.
3. Pl Certification of an elPF.

The menu links on the Dashboard do the following:

e Start New Proposal — Where the RA or Pl goes to create a new proposal

e My Proposals — List of all unsubmitted /submitted proposals that the user created or is named on

e Proposals in My Dept — Access for department heads/deans to all proposals from/associated with
faculty in their department or school/college

e Assumption of Risk Inbox — OSP use only

e My Awards — List of all Active /Inactive awards for the Pl logged in or anyone listed as an
Administrative Contact on the award

e Awards In My Dept — Access for department heads/deans to all awards for/associated with faculty
in their department or school/college

e ARRA Submissions — Used for accessing ARRA reports (only Pls who have an ARRA-funded project
will see information here)

e Pl Certification Inbox — Shows list of submissions that require the Pl to electronically approve

o Dept Approval Inbox — Shows list of submissions that require the department head’s / dean’s
electronic approval

The center of the screen provides information about both the Proposal and Award Dashboards and
provides links to the Frequently Asked Questions and Help files. The Help file is also accessible from every
page within a proposal.

An Adobe printable document of a proposal can be obtained by clicking on the adobe icon at any time 2 .
This icon is found on the far right of the row for each proposal shown and under each menu option on the
home page except for START NEW PROPOSAL and ARRA SUBMISSIONS. Within a proposal, the Adobe icon
is located in the top left right beside the proposal number. The Adobe document contains all information
that was entered while answering the questions on the elPF, the name and size of every attachment
associated with the proposal, and the date and time approvers required to “sign off” on the proposal
complete this task (see Appendix 1 for an example).
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Creating a new proposal

Click on the Start New Proposal link and begin filling in the required fields. Throughout RAMSeS;-required
fields are marked with a red asterisk (*). To aid you, the information related to these fields will be marked
with an asterisk (*) in this documentation.

The first screen in RAMSeS is divided into two sections: Funding Agency(ies) and General Proposal
Information (Figure 4).

General Information

The magnifying glass (“:'\\) to the right of any field enables a search of a pre-populated list. Each of these is
based on keyword searches. Therefore, it is not necessary to type the entire agency name to retrieve the
information. Instead, enter a portion or an abbreviation of the name. For instance, if the Pl is applying to
the National Institute of Child Health and Human Development (NICHD), the RA or PI should search using
NIH, NICHD, Child Health, or Human Development to bring up a list of choices (Figures 5 & 6). This will
regularize the official name of the agency in the RAMSeS record.

g 6]@ RAMSeS UNGG anpﬂw and Award Devel t For immediate assistance contact OSP at 336-334-5878
! 1 1 1 1 1 !
Proposal Dashboard >> Start New Proposal
Start New P I »>
RS PR To begin a new proposal, please fill in the information below.
1 by Proposals * Indicates Required Fields
Proposals In My Dept Funding Agency(ies) Help
Assumption of Risk Inbox .
*Funding Agency: [ ] N
Award Dashboard Funding O ity Sponsor
Application Number: L 1
My Awards Sponsor Program Name: | ]
Awards In My Dept Proposal Guideline URL: | |
ARRA Submissions Prime Funding Agency: [ | BN
Certifications/Approvals .
General Proposal Information Help
Pl Certification Inbox
*Short Project Name: ‘ (not projecttitie, used for tracking purposes)
1 Dept roval Inbox -
*Project Start Date: |
Office of Sponsored Programs “Project End Date: |:|E]
1713 Moore Humanities
Research Administration Building *Activity Type/Chess Code: Click Here to Choose CHESS Code
Greensboro, NC 27402-6170
Phone: 336-334-5878
Fax: 336-334-3140 R -
Done . . . d Mode: On 43 v ®125%
( ) ~  ———  Figure 4 (showing how the screen looks when you first start a new proposal)

e *Funding Agency: Select the Agency/Sponsor that will directly fund the research/project at your
University from the list in the popup window. Generally speaking, this is the Agency/Sponsor whose
name will be on the check or to whom OSP will send invoices. If the Sponsor is not listed, select
“Organization Not Listed” and then enter the name of the Sponsor.
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stion - Windows Internet Explorer [

(€ People Search - Windows Internet Explorer (==

g.myresearchonline.org/ramses/funding search.cfm?page_referrer=general_infol

\'g hitps://testuncg.myresearchonline.org/ramses/funding_results.cfm Q

DTS T et el PO el T e ToT T Te Reseal T TSt

—_—

US DHHS NIH National Institute for Dental and craniofacial Research (NIDCR)

US DHHS NIH National Institute of Allergy and Infectious Diseases (NIAID)

US DHHS NIH National Institute of Arthritis and Musculoskeletal and Skin Diseases (NIAMSD)
US DHHS NIH National Institute of Child Health and Human Development (NICHD)

Enter a keyword to locate the organization you are looking for: US DHHS NIH National Institute of Diabetes, Digestive, and Kidney Diseases (NIDDKD)
US DHHS NIH National Institute of General Medical Sciences (NIGMS)
US DHHS NIH National Institute of Mental Health (NIMH)
Cancel US DHHS MIH National Institute of Nursing Research (NINR)
m US DHHS NIH National Institute on Aging (NIA)
US DHHS NIH National Institute on Alcohol Abuse and Alcoholism (NIAAA)
US DHHS NIH National Institute on Deafness and Other Communication Disorders
US DHHS NIH National Institute on Drug Abuse (NIDA)
US DHHS NIH NIC
US DHHS PHS NIH Division of Research Grants
US DHHS PHS NIH National Institute of Child Health and Human Development
US DHHS PHS NIH National Institute an Aging
US DHHS PHS NIH National Institute of Nursing

Keyword: |nih

Search Again  Organization Not Listed  Close Window

-~ - R 7, &

Done

Figure 5 Sponsor popup window Figure 6 (showing an example of the results of a keyword search)

Funding Opportunity/Sponsor Application Number: If applicable, enter the alphanumeric number
for this Request for Proposals (RFP)—in Grants.gov, this is called the Funding Opportunity Number
(FON). This information is very helpful for all parties involved but especially with opportunities that
utilize the Grants.gov application process.

Sponsor Program Name: If applicable, enter the name of the agency program for which the
application is intended. For example, NSF offers many funding opportunities but each has a distinct
name, such as the Postdoctoral Research Fellowships in Biology, Frontiers in Earth System
Dynamics, or Paleo Perspectives in Climate Change.

Proposal Guideline URL: If applicable, enter the web address of the guidelines/instructions
associated with the Sponsor's announcement and application materials.

Prime Funding Agency: The Prime Funding Agency field applies when the University receives a sub-
grant or subcontract from an intermediate funding source (e.g., NIH awards a grant to Duke and
Duke awards a sub-grant to the University. In this case, NIH is the Prime Funding Agency and Duke
is the Funding Agency).

Address: Provide the address of the funding agency to which the proposal will be submitted.

Contact Phone: Provide the phone number for the contact person at the agency to which the
proposal is being submitted.
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The General Information consists of the following fields:

*Short Project Name: This may be different from the full Project Title and is used for tracking

purposes.

*Project Start Date: Please use the calendar feature to select the proposed start date for the

project.

*Project End Date: Please use the calendar feature to select the proposed project end date.

*Activity Type or Chess Code: Please select the most appropriate activity type from the drop-down

list (e.g., Research, Training).

Proposal Type: Please select the appropriate label.

Supplement: Select this identifier if you are requesting additional new dollars, extending the period

of performance, or requesting a
change in the scope of work on an
existing award.

New: Select this identifier if you
are requesting new dollars NOT
associated with an existing
contract or grant.

Non-Competing Continuation/
Progress Report: Select this option
if you are requesting release of
dollars previously committed by
sponsor/agency for an existing
contract or grant.

Renewal or Competing: Select this
label if you are requesting new
dollars for continuation of an
existing award to establish a new
budget period.

Resubmission or Amendment:
Select this identifier if a previously
submitted proposal is being

reviewed for funding by the sponsor.

following reasons:
o Revised Personnel
o Revised Cost Share
o Revised Budget

*Will this proposal be submitted electronically to the sponsor ? © Yes - No

If yes, please enter the following information

Select electronic method: - - If other please describe:

“Does the sponsor require a paper copy of this proposal or any part thereof? © Yes ~ No
If yes, please enter the following information

Do you want OSP to mail the proposal to the sponsor? © Yes No

How many copies are required?

Sponsor's Mailing Address
and Contact Phone Number:

*Is this proposal a SNAP? © Yes 2 No

(Streamlined, Non-Competing, Award Process)

*Is this proposal being submitted for funding under the American Recovery & Reinvestment Act (Stimulus Funding)?
Yes ~ No

*Award Admin Dept: N

Affiliated Center(s): Click Here to Choose Affiliate Centers

*Sponsor Deadline: 2‘ Time: Eastern -

Postmark: @ Receipt: C

Previous Acct/Fund Number:

“Title of Project:

Save

. . € Internet | Protected Mode:
Figure7 Shows questions from the General Info Screen

The submission of a revised request would occur for the
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If your proposal does not match one of the descriptors above, please contact your department’s
contract specialist in the Office of Sponsored Programs to discuss the specific circumstances.

Award Type: Select the appropriate label.

*Will this proposal be submitted electronically to the Sponsor? Indicate if the proposal is to be
submitted to the sponsor by an electronic method (i.e., Grants.gov, email, etc.).

Does the sponsor require a paper copy of this proposal or any part thereof? Please indicate if any
physical documents are to be submitted to the sponsor. If this is the case, it will be necessary to
bring the documents with a bar-coded cover sheet to the OSP office (the Pl and elPF creator will
receive an email directing them to provide the cover sheet and any hardcopy documents once the
elPF has been approved by all departments). If paper copy is required, provide the number of
copies and courier address proposal is to be mailed to. Additional mailing instructions can be left as
a submission note.

*|s this a SNAP? (Streamlined, Non-Competing, Award Process): Please indicate if this proposal is
being completed for a SNAP. For more information about SNAPs, working with NIH, and eRA
Commons, go to http://era.nih.gov/services_for_applicants/reports_and_closeout/esnap.cfm.

o N
/& UNCG Departments - Windows Internet Explorer

Is thlS proposal being Submitted for funding Under the [ https://testuncy myresearchonline.org/ramses/unc_dept. cfm?page referrer—general infofisearc
Amerlcan Recovery & Re'nvestment ACt (StImU|US Fundlng)? UNCG Department Listing (choose the department by clicking the name)
Dept No. Department
Unaffiliated
. . . . APS A+ Schools Program
*Award Admin Department (Lead Unit): Select the University AGH  Acad Sysistudent Achievement
oo ADS Acads Aff.
Department that has the responsibility to manage the ST Acadom Ascesement
H H H H ACB Accounting Services
contract or grant. This unit will receive all C&G post award R Ty ey
information such as monthly financial statements. The AN Aduil Health
A i ) i OAS Adult Students, Office Of
departmental pick list is pre-populated and contains every DES  Advancement Senices
AFS African American Studies
Department, Center, School, and College on campus. AN Agency Admin instiutions]
AGA Agency Administration
ALA Alumni Affairs
. . . . . APG A | Prog
Primary Administrative Contact: The main person to contact S ey
regarding the proposal should questons arise. Moh s And Seience Advising G
RCO Ashby Residential College
SCL Athletic Dev/gub Affairs

Affiliated Center/Institute: Select other University Done ‘ o =
Centers/Institutes that will contribute space, personnel, or equipment to 1 8" 8 Pepartmental Listing popup
information is pulled from the departmental pick list.)

Sponsor Deadline: Enter the date by which the proposal must be received at the Agency/Sponsor.
Please indicate whether receipt will be noted based on the day the proposal was sent (postmark) or
the day the proposal was received by the sponsor (receipt date). Generally, OSP and C&G review
proposals in the order in which they are received. Proposals should be submitted in RAMSeS a
minimum of five business days prior to the sponsor deadline to ensure proper review and timely
submission. (When proposals are not internally routed within the above timeframe, they will still be
processed and submitted.)
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e Previous Account Number (6 digits, no hyphen): If this proposal amends, supplements, renews, or
continues an existing project, provide the most recent University account number. This information
will assist in proposal review.

e *Title of Project: Include the full title of the proposal that THE UNIVERSTIY is submitting to the
Funding Agency. This title should match the title on the cover letter, the face page that will be sent
to the sponsor, and the title listed on the abstract.

Once all the required fields have been completed, the “SAVE” button located at the bottom of the page
should be clicked. Once the information has been saved, the proposal is assighed a number and a new
menu will appear (see Figure ) This initial menu will have only the General Info and Submission Notes
sections checked as complete.

As you complete each section, it will be checked off (see Figure 9 below). Once all sections are completed,
you can click the SUBMIT button to route the proposal for electronic signatures.

For immediate assistance contact OSP at 336-334-5878

q@ RAMSeS unce Proposal and Award Development

Item List 10-0243 Z >> General Information
View or Edit completed sections
by clicking the name nextto the check * Indicates Required Fields
~ General Info >> Funding Agency(ies) Help L
' investiators/Research Team “Funding Agency: |Eastem North Carolina HIV AIDS Gonsortium | “x
~ Budget Funding Oy ity/ Sponsor
Application Number: L 1
~ Research Subjects Sponsor Program Name: [ |
7 S iEsTE Proposal Guideline URL: | |
~ Export Control Prime Funding Agency: [ | N
‘/ Intellectual Property
General Proposal Information Help
< Community Benefits
.( Location of Sponsored *Short Project Name: ‘mckname (not project title, used for tracking purposes)
Activities
*Project Start Date: oonotito |
< Application Abstract
“Project End Date: 08/31/11 E]

Attachments

~ Approving Depts
-J Submission Notes

Proposal Type: Resubmission or Amendment -
Administer Proposal Parent Project: Not Found )
Submit Proposal Award Type: NIH_Grant -
Mechanism: Select One ~ {click here for definition}
“Will this proposal be submitted electronically to the sponsor ? @ Yes O No

*Activity Type/Chess Code: Click Here to Choose CHESS Code

(110) Research - (CHESS 20)

If yes, please enter the following information

Select electronic method: Grants.gov ~  [f other please describe:

Figure 9 Shows all sections complete
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Investigators/Research Team

In the Investigators/Research Team section, you will provide the requested information about all

individuals involved with this proposal. The research team must include individuals named in the
budget as well as administrative contacts and investigators whose research protocols (human and
animal) may be used on the project. (See definitions below.)

NOTE: The departmental contact in OSP, C&G and the appropriate department head and dean
should not be added as an Administrative Contact to a proposal because they automatically have
access to the proposals for their departments, school, or college. OSP and C&G staff members
also have access to every proposal in RAMSeS. Adding these individuals is unnecessary and it
could delay routing of the proposal. Contact OSP if you have questions about who should and
should not be added to the Research Team and Key Personnel listing.

To add an Investigator:

e Click the magnifying glass icon and a pop-up window will appear that will allow you to
search the UNIVERSTIY database by last name. If you cannot find an individual on the list,
please contact your University’s Office of Sponsored Programs. For each research team
member, enter the corresponding phone, email address, department, role (see below), and
expected percentage of effort (see below). In addition, if an individual holds dual
appointments and the wrong department, in respect to your proposal, appears, you may
change the department. (See Figure 10 below.)

qp RAMSeS e Proposal and Award Devel " For immediate assistance contact OSP at 336-334-5878

Item List 10-0243 X >> Investigators/Research Team

View or Edit completed sections
by clicking the name next to the check
Add Investigator/Research Team Information Help

~ General Info

3 C -

v InvestigatorsiResearch Team »>> Last Name: l:l R Dept:
Fellow

~ Research Subjects Email: 1 Calendar Months: Investigator
PostDoc

~ Subcontractors ion of Credit %:" | Administrative Contact
Principal Investigator

~ Export Control Wi Other

ill this investigator be provided a reduction in course load as a result of this project being funded?

~ Research Assistant
~ Intellectual Property o Yes © Mo

) If yes, are funds requested from the sponsor to accomodate that reduction?
~ Community Benefits © Yes ® No

Location of Sponsored
4 Activities [ Save Investigator/Key Person ]

< Application Abstract
List of Investigators/iResearch Team:

Attachments

Allocation of Course
< Approving Depts Person Dept Role % Effort Cal Months ¢ 0 oo Reduction

m
=
=5

~ Submission Notes Chamna Howson ~ Sponsored Programs Lead Principal Investigator ~ 20% 50% Me Remove

Administer Proposal
Submit Proposal Reset

m
=

Martisha Wallace Sponsored Programs Principal Investigator 10% 50% Ne Remove

— Figure 10 Investigator/Research Team page @ Internet | Protected Mode: On - 12
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e Role: There are several role types but the first person entered MUST be listed as the Lead
Principal Investigator. Below is a listing of role types from which to choose.

o Lead Principal Investigator: Every proposal must have one (1) Lead Principal
Investigator. This individual is responsible for the technical, regulatory, and financial
aspects of the project. Please verify that the person listed as the Lead Pl is eligible
to serve in accordance with the following UNIVERSTIY policy: Only full-time
permanent EPA employees are eligible to serve as Principal Investigators on
sponsored research projects. Any exceptions require the approval of the
department chair and the appropriate dean. For additional guidance on this policy,
please contact OSP.

o Principal Investigator: This individual should only be selected if the Sponsor allows
for multiple Pls, meets all of the criteria for a Pl, and is not the Lead Principal
Investigator. The classification Principal Investigator in RAMSeS corresponds with
the title Co-Pl as used by funding agencies. All principal investigators have to certify
the proposal in RAMSeS.

o Investigator: This individual is considered to be a primary contributor to the
successful conduct of a research project. Investigators are not required to certify
the RAMSeS proposal, but their respective department heads and Deans will have
to authorize the proposal.

o Fellow: This individual is a student, pre or postdoc, applying for a fellowship or
support for dissertation research whose mentor is the Lead Principal Investigator on
this proposal.

o PostDoc: This individual has received a doctoral degree and serves on the research
project.

o Administrative Contact: This individual has proposal edit rights, but is not named in
the budget (e.g., department contract and grant manager). REMINDER: NEVER add
the OSP or C&G points of contacts as an Administrative Contact. They have access
to all proposals in RAMSeS and adding them could hold up a proposal because of
unnecessary delays caused by the related routing and approval issues.

o Other: This individual does not meet any of the above definitions.
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RAMSeS does not view Investigators the same as agencies. Lead Principal Investigator would be
the equivalent of a Principal Investigator with NIH or NSF and Principal Investigator would be
equivalent to CO-Principal Investigators. When in doubt which to choose, contact OSP for
assistance.

Sponsored Effort %: The individual's total effort on the project.

Cost Shared Effort %: The portion of the individual's total effort that will be cost charged.
Total Calendar Months: Use this worksheet to assist in the conversion of Time & Effort to
Person Months (link to Conversion Table). There are three basic salary (wage) bases:
Calendar Year, Academic Year and Summer Term. Here is a breakout for each:

o Academic Year (AY) 9 months 39 weeks 273 days
o Summer Term (SM) 3 months 13 weeks 90 days

o Calendar Year (CY) 12 months 52 weeks 365 days

Allocation of Credit %: Clicking on the Allocation of Credit % link will take you to the
UNIVERSTIY policy on Facilities and Administrative Costs. The total F&A Distribution for the
General Info screen must equal 100%. The entire 100% may be assigned to a single Pl but
this total may also be divided among several Pls. Please note that this is not a reflection of
the amount of F&A requested in the proposal; rather, it is the distribution of the F&A
recovered by the University and returned to the PI(s) and departments at the end of each
fiscal year. Both the Pl and the Department are allocated 10% of the F&A funds. An entry of
100% indicates that you request the full 10% F&A to be returned to the Pl. When several
UNIVERSTIY faculty or staff are collaborating, the 10% F&A return may be divided among
the Pls but must be allocated in whole numbers (i.e., three Pls may divide it as follows: 34 +
33 + 33 =100). (Enter just numerals in this field, not decimals or the percent sign).

UNCG/de_inv_edit.cfm?; referrer=de_i - Wi =] = =
[&] hetps://testunca myresearchonline.org/ramses/config/ TESTUNCG/de_inv_edit.cimpage_referrer=de_inu&pra Bs & @
Release Time Questions: There are two " ———
guestions that were on the paper version of Add nvestigatorResearch Team nformation oo
the Release Time Certification form that was e e e e e
required of all faculty requesting course - S

Email.  [CKHOWSON@uncg.edu

reduction if the project was funded. Answer .
YES Or NO according to the project' ‘Will this investigator be provided a reduction in course load as a result of this project being funded?

Yes @ No

If yes, are funds requested from the sponsor to accomodate that reduction?
Yes @ No

Save Investigator/Key Person

s ®125% v

Figure 11 Investigator/Research Team edit window
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List of Investigators

The Lead Principal Investigator and all Principal Investigators will receive an electronic notification
to certify their role on this project prior to submission to the Sponsor. (You may go back and
“Remove” an individual who has been previously accepted. If you need to make changes to an
Investigator already added to the proposal, you may click on the "Edit" link to the left of the
individual's information. (See Figure 11)

Budget

Fill in the budget information for the initial and total period of the project (see Figure 12 on next
page). If the project is just one year, complete the Initial Period and then click the “Click Here if
this is a one year project” link located to the left of “Total Budget/Total Request.”

Do not use commas to separate hundreds, thousands, and millions in the budget fields. RAMSeS
will not process the information if commas are included.

Initial/Current Budget Period
The initial period is the first year of the project.

o Begin Date: The start date for the initial period/first year of the project. The begin date
comes over from the information entered on the General Info screen.

o End Date: The completion date of the initial period/first year of the project which will be
365 days after the begin date (for example, a July 1% start has a June 30" end date the
following year).

o Direct: The estimated direct costs for the first budget year of the project. (Do not use
commas to separate hundreds, thousands, and millions.)
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@) @ T
| RAMSeS UNCG Proposal and Award Development FORIESRIESSS SN SaREE SR

Item List 10-0243 X >> Budget
View or Edit completed sections
by clicking the name nesxt to the check Periods of performance and estimated budgets. For one-year projects and non-competing continuations, both columns should match.
~ General Info Initial/Current Budget Period Total PeriodiTotal Request Click Here if this is a one year proj Help
~ Investigators/Research Team Begin Date : 09/01/10 | Begin Date : 09/01/10 |
~ Budget >> End Date: 08ra1/11 g End Date: 083111 =
~ Research Subjects Direct: $ |114500000.00 Direct: $ 11450000000
F8A Base: $ 100005.00 F&A Base: $ 100005.00
~ Subcontractors
F&A Rate: % Change Rate F&A Rate: % Change Rate
~' Export Control FaAAmount  $[1500075 | Caloulate Amt F&AAmount:  $[1500075 | Calculsie ami
~ Intellectual Property F8A Base 2 s E8A Base 2 $
~ Community Benefits F&A Rate 2: 3 % Change Rate F8A Rate 2: 3 % Change Rate
Community Benefits
4 E———— F&A Amount 2: $ Calculate Amt F&A Amount2: § Calculate Amt
Activities Initial Funds Req: $ |114515000.75 | Calculate Total Total Funds Req: $ |114515000.75 | Calculate Total
< Application Abstract
Budget and Budget ification must be inthe section of this proposal.
Attachments

7 D If this proposal's F&A Rate is not 39.5% and/or cost sharing or cash matching is being requested, please include a submission note stating where to
Aporoving Depts find this in the agency guidelines.

J Submission Notes

5 -

Cost Sharing or Cash Matching (initialicurrent budget period) lelp

T

Does this propesal include funds or contributions in the form of required cost sharing or required cash matching?
@ Yes © No
If yes, please fill in below:
Click Here to Add Cost Sharing/Cash Matching Unit

Department Amount Account
Alumni Affairs $12,000.00 general Remove

Check the appropriate cost sharing/cash matching type(s): Please check all that apply

[] Agency Mandated %orAmount| | Voluntary (Mandatory if Awarded)  Amount: [12000
Please check all that apply Please chack all that apply
B FaA E F&A
[ InKind [ In-Kind
[] Matching [] Matching
[ Salary Cap [] Salary Cap
ower ] omor[ ]
(Limit 20 characters) (Limit 20 characters)

Are you requesting the Dean, Chair or Associate Provost for Research and Economic Development provide funds to support this proposal?
© Yes @ No

Personnel/Space/Equipment Help

T

Do you need new additional resources to do this project over and above what is requested in the proposal budget?

© Yes @ No

If yes, check those needed rescources below: Please check all that apply
SPA Personnel (new positions only) Please provide a brief explanation for the additional resources:
[[] MHRA Space
Other Space

Equipment

Figure 12 Budget screen in RAMSeS.

@ Internet | Protected Mede: On A v B125%

o F&A Base and F&A Base 2 (or Modified Total Direct Costs [MTDC]): All salaries and wages,
fringe benefits, materials and supplies, services, travel and subcontracts up to $25,000 of
each subcontract (regardless of the period covered by the subcontract). The University’s
F&A base excludes equipment, capital expenditures, and charges for patient care and
tuition remission, rental costs of off-site facilities, scholarships, and fellowships as well as
the portion of each subcontract in excess of $25,000. Equipment is defined as an item

Martisha Wallace, June 2011 13



RAMSeS User Manual

costing $5000 or more per unit. (Reminder: Mandatory in-state tuition for eligible GRAs on
research grants must be excluded from the F&A cost base for each budget year.)

o F&A Rate and F&A Rate 2: The F&A rate defaults to the current Organized Research rate,
but may be changed by clicking “Change Rate” and entering a different rate in the field.

o Required Submission Note: If the F&A rate is different from the University’s on-campus
rate of 39.5% or its off-campus rate of 26%, you should include a submission note with
your proposal telling why the rate is different (see submission note instructions below). If it
is agency mandated, instruct OSP where to find this information in the guidelines for the
project.

o F&A Amount and F&A Amount 2: Click “Calculate Amt” to obtain the product of the F&A
base and the F&A rate. If necessary, this field may be edited manually. Initial Funds Req
(Requested): This field may either be calculated by clicking “Calculate Total” or changed
manually.

If your project lasts only one year, you should click the "Click Here if this is a one year project" link
to the right of Total Period/Total Request. This will copy the information from the Initial Period to
the Total Period so that you do not have to enter the information again.

Total Period/Total Request

Enter the cumulative fiscal information for the entire grant funded period in these fields. Total
period include all years of the proposed project. This could be one year or multiple years.

Cost Sharing or Cash Matching (initial/current budget period)

NOTE: All cost sharing must be documented in accordance with established criteria. The Lead
Principal Investigator and his/her department chair must concur with and commit to any cost
shared resources.

e Does the proposal include funds or contributions in the form of cost sharing or cash
matching? Please indicate whether this proposal commits THE UNIVERSTIY, the
Department or Center/Institute, and/or a subcontractor to provide cost sharing or cash
matching in support of the project. If the answer is yes, please select the unit on campus
that will be providing the match by clicking on the blue link that reads "Click Here to Add
Cost Sharing/Cash Matching Unit.” You will need to provide the unit, amount and account
number from which the funds are to be drawn.

o If yes, check the appropriate type(s): Please check all that apply.

Martisha Wallace, June 2011
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= Agency Mandated: Cost sharing which is required either by federal statute
or established by sponsor policy. The costs are documented and are
necessary and reasonable to properly and efficiently accomplish project
objectives.

= Voluntary (Mandatory if Awarded): Cost sharing which is not required by
federal statute or sponsor policy, or which is in excess of any such stated
requirements and is volunteered to substantively demonstrate the collective
university commitment to a project.

= F&A: The Pl elects to provide cost sharing by charging less than the full
indirect cost rate applicable to the project. This type of cost sharing requires
F&A rate reduction approval by OSP.

= |n-Kind: Normally encountered in public service -oriented projects involving
the contribution of services from outside the University. Such services might
be donated by student tutors, private MDs, dentists, volunteers, etc., or
consist of property donated by non-federal third parties. Although the
University does not pay for such services, these must be documented and
should, at a minimum, entail a record of dates and time donated by the
individual. IMPORTANT: FAILURE TO MEET OR ADEQUATELY DOCUMENT IN-
KIND CONTRIBUTIONS COULD RESULT IN A PRO-RATA PORTION OF
UNIVERSITY-INCURRED COST BEING DISALLOWED AND THE CREATION OF A
SERIOUS FINANCIAL PROBLEM.

=  Matching: Involves a University contribution of funds specifically
appropriated for and allocated to the project. The allocation and billing of
project costs is processed in accordance with the agreement—for example,
75% Federal and 25% non-Federal.

= Salary Cap: A mandatory form of cost sharing whereby a sponsor (typically
the NIH) places an upper limit on the salary payable to a PI.

= QOther: Use this field to describe other types of cost sharing or cash
matching.

e Are you requesting the Vice Chancellor for Research and Economic Development (ORED)
provide funds to support this proposal? Please indicate whether this proposal commits the
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University or a subcontractor, not the Department/Institute, to provide cost sharing or
cash matching in support of this project.

o Required Submission Note regarding matching: If cost sharing or cash matching is to
be included in your proposal, please provide a submission note (see submission
note instructions below) that lets OSP and other IPF approvers know if it is required
or voluntary. If the cost sharing/cash match is mandatory, please include sufficient
information in your submission note to allow IPF approvers to find the stipulation in
the project’s guidelines.

Personnel/Space/Equipment

Do you need additional resources to do this project over and above what is requested in the
proposal budget? If the answer to this question is yes, check any options that apply and provide
justification for each in the space provided as well as indicating if approvals from your (or other)
department(s) have been obtained for allocation of these additional resources.

Once all sections of the budget page have been completed, click the Save button to retain the
information that has been added and move to the next step in completing the RAMSeS proposal.

Conflict of Interest

Pls must ensure that members of the Research Team are not involved in activities that may create
an actual or perceived conflict of interest as it would relate to the conduct of the research and/or
a member of the research or project team’s relationship with the sponsor. If you think a conflict
exists, see the University’s Policy on Conflicts of Interest and Commitment.

Once all questions have been answered, click the “Save” button to save the information entered
and to advance to the next page of the RAMSeS file.

Research Subjects
For both human and animal subjects, answer the questions as they apply to the current project.
Human Subjects (direct link to ORC)

If the proposal involves human subjects and submission to the IRB has been completed, provide
the protocol number assigned by the Office of Research Compliance (ORC). Clicking on the
magnifying glass will allow you to identify all human subject protocols for every member of the
research team who is listed on the Investigator/Research Team page. Select the relevant
protocol(s) for this proposal from the list (see Figure ?? below).
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The remaining Yes/No questions are necessary for IRBs to accurately link research proposals with

approved protocol(s). Please answer these questions to facilitate the work of the ORC and IRB.

If the proposal involves human subjects and no submission to the IRB has been made, indicate:

e JIT (Just in Time processing): This indicates that submission of a protocol will be made

to the IRB once the Universtiy is notified that funding/award is imminent.

e Not Submitted: Some explanation required. The Pl will need to know why this option

exists and how it
differs from JIT.

Animal Subjects (direct link to
ORC)

If the proposal involves animal
subjects and submission to the
Institutional Animal Care and
Use Committee (IACUC) has
been completed, provide the
protocol number assigned by
the ORC. Clicking on the
magnifying glass will allow you
to identify all animal protocols
for every member of the

qp RAMSeS UNCG Proposal and Award Development

Item List 10-0243 %)

View or Edit completed sections
by clicking the name next to the check.

~ General Info

v Investigators/Research Team
~ Budget

~ Research Subjects >
~ Subcontractors

4 Export Control

~ Intellectual Property

~ Community Benefits

/7 Location of Sponsored
Activities

v Application Abstract

Aftachments

< Approving Depts
4 Submission Notes

Administer Proposal
Submit Proposal

For immediate assistance contact OSP at 336-334-5678

>> Research Subjects

* Indicates Required Fields

Human Participants

“Does this research involve HUMAN PARTICIPANTS?

@ Yes 2 No

If yes, has your research team submitted an application for IRB approval?
®ives © No
If yes, please provide human subject information below:
Click Here to select from the list of applications we have on file for your research team.

=8

Will existing data, research records, patient records, and/or biclogical human specimens be involved?
O Yes O No

Will surveys, questionnaires, interviews, or focus groups with subjects be conducted?
© Yes O No

Will there be direct interaction or contact with the subjects?
O Yes O No

This project will involve: (check all that apply)
[F1 Prison Populations [C1 Minors up to 17 yrs. old

[] Pregnant Females [ None of the above

Animal Subjects

*Does this research involve ANIMAL SUBJECTS?

D Yes @ HNo

@ Internet |
Figure13 Shows an example of the Research Subjects section.

research team who is listed on the Investigator/Research Team page. Select the relevant

protocol(s) for this proposal from the list.

The remaining Yes/No questions are necessary for the IACUC to accurately link research proposals

with approved protocol(s). Please answer these questions to facilitate the work of the ORC and

IACUC.

If the proposal involves animal subjects and no submission to the IACUC has been made, indicate:

e JIT (Justin Time processing): This indicates that submission of a protocol will be made to

the IACUC once the Universtiy is notified that funding/award is imminent.
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e Not Submitted: Some explanation required. The Pl will need to know why this option exists

and how it differs from JIT.

Research Materials

Special University clearances may be required if these types of research materials are used in the

sponsored project. If any of the hazardous research materials listed will be employed in the

project, please contact ORC for guidance regarding these questions at orc@uncg.edu.

Once all questions have been answered, click the “Save” button to save the information entered

and advance to the next page
of the RAMSeS file.

Subcontractors

If subcontractors are included
as part of the proposal, list the
subcontractor names and
provide the information
requested below (see Figure
14). Search for subcontractors
by key word (i.e., one word
from the subcontractor’s legal
name); if the subcontractor is
not listed, use the Not Listed
option to manually add the
subcontractor.

Items to include as
attachments related to

Q(Q RAMSeS unce Proposal and Award Development

Item List 10-0243 X

View or Edit completed sections
by clicking the name next to the check

~ General Info

4 Investigators/Research Team

~ Budget

~ Research Subjects
Subcontractors >>

< Export Control

~ Intellectual Property

~ Community Benefits

Location of Sponsored
Activities

' Application Abstract

Aftachments

~ Approving Depts
-f Submission Notes

Administer Proposal
Submit Proposal

Done

For immediate assistance contact 0SP at 336-334-5878

>> Subcontractors

If this proposal involves Subcontractors (for which funds are requested), please add them below, and provide

the following information to OSP:
1. Statement of Work
2. Budget
3. Budget.ustification
4. Letler from subcontractor signed by an authorized official of the proposed subcontractor
Click Here for a sample document providing the above

Add Subcontractor

‘C\ [ Add Subcontractor

List of Suk actors: (to edit the i ion, remove first, then add back)

There are no subcontractors added to the proposal

No Subcontractors ] [ Reset ]

igure 14 Subcontractor Screen

subcontractors (see below for instructions related to attachments):

1) Subcontractor statement of work

2) Subcontractor budget

3) Subcontractor budget justification

Martisha Wallace, June 2011
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4) If NIH is the sponsoring agency, include a 398 and a 2590 face page, budget pages for
initial and subsequent years, budget justification, checklist, and the University Subcontract
Commitment Letter.

5) If NIH is not the Sponsor Agency, a University Subcontract Commitment Letter is still a
necessary attachment.

Additional information that may be required includes (1) the negotiated Indirect Cost Rate
Agreement and (2) Representations and Certifications.

If the project has no subcontractors, click the No Subcontractors button to save the page and
advance in the RAMSeS file.

Export Control

The University’s ’s Export Control page has been created to assist with determining whether
compliance issues exist. There is also information about this topic available on websites (list
several here). OSP will assist Pls in assessing the application of such regulations, but primary
compliance responsibility will rest with the Lead Principal Investigator for the project or
program. If you have any questions about export control regulations, please contact the Export
Controls office at your University.

With respect to Export Controls, the Lead Principal Investigator shall determine, with OSP
assistance or input, that any research affected by the Export Control Act complies (in advance
of/before initiation of the project) with the Act’s regulations and reporting requirements in order

that an export license can be “)° RaMSes

WOME  MYDASNSOARD  MELF  REFORTHG  ADMN  LOGOUT

obtained, should one be required.

Itom List 100243 % >> Export Control

The Lead Pl shall also determine
~ Generalinfo
whether any change in the scope or v vessreo e

~ Budget

addition of new staff may require a e T

' subcontractors

reassessment of this determination.

As a result, the Lead Pl must

complete the Export Control page
in RAMSeS (see Figure 15 below) by
answering the following questions:

* Do you anticipate

sending/transporting anything or = B S

Figure 15 Export Control screen

receiving anything from outside of the U.S.?
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This applies to both actually exporting or importing equipment or other items or hand-
carrying items into or out of the country.

* Do you anticipate any travel outside the U.S. associated with this project?
This question applies to any member of the research team.

* Will you send your research results to a foreign country or foreign national?

This applies to unpublished documentation. The term "foreign national" is defined as a

person (individual as well as a corporation, business, association, partnership, society,

trust, or any other entity, organization, or group, including government entities) who is not

a lawful permanent resident of the United States (i.e., an individual who has not been

lawfully accorded the privilege of residing permanently in the United States as an

immigrant in accordance with the immigration laws or who is not a protected individual).

In addition, the term "foreign national" also applies to a person who has not been issued a

"green card" by the U.S. government, or who possesses only a student visa.

*1s any member of the research team a foreign national? See above for definition.

* Does this proposal involve carrying out classified research, not to include work with "select agents," on

campus or require a security clearance for University personnel?

Once all questions have been answered, click the Save button to save the information entered and

advance to the next step
in the RAMSeS file.

Intellectual Property

Management of
intellectual property has
significant overlap with
management of
sponsored research.
Contractual terms in
sponsored research
agreements and licensing
or material transfer
agreements can
sometimes conflict. Your

QPRAMSeS UNCG Proposal and Award Development

Item List 10-0243 %)

View or Edit completed sections
by clicking the name nextto the check.
~ General Info

~ Investigators/Research Team
~ Budget

~ Research Subjects

~ Subcontractors

~/ Export Control
~ Intellectual Property >

~' Gommurity Benefits

v Location of Sponsored
Activities

~ Application Abstract

Attachments

~ Approving Depts

~/ Submission Notes

Administer Proposal
Submit Proposal

For immediate assistance contact OSP at 336-334-5678

>> Intellectual Property

* Indicates Required Fields
*Have you disclosed any of this research to the Office of Technology Transfer?

Yes @ MNo

If yes, please enter the title

If you have not disclosed any of this research, do you think this research has the potential for a patent?
Yes @ No

“Does the researchin this proposal involve any filed patents?

Yes @ MNo

“Does the researchin this proposal involve any issued patents?
© Yes @ No
*Willthis research use any materials obtained from a third party under a transfer agreement granting ownership rights in inventions and/or data ot of the use of the

material?
© Yes @ No

*Will this research use any material, patented or otherwise, which is owned by UNCG and licensed to 2 commercial entity?

Yes © No

“Is this proposal an SBIR (Small Business Innovative Research Program)?

O Yes © No
“Is this proposal an STTR (Small Business Technology Transfer Program)?
O Yes @ No

If yes, please enter the following information

€ Internet | Protected Mode: On Ga v RIB% v
Figure 16 Intellectual Properties Screen
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answers to these questions will help OSP speed communication and avoid problems that may
delay your project.

For additional information regarding any of your intellectual property questions, please contact
the Office of Innovation and Commercialization (OIC) at ott@uncg.edu or you may visit OIC’s
Commonly Asked Questions and Answers About Patents & Licensing (provide URL).

Disclosure: Disclosure refers to the submission of an Innovation Disclosure Form (IDF) to the Office
of Innovation and Commercialization. An IDF may lead to the filing of a patent application and may
further lead to commercial licensing of the invention, regardless of whether a patent application
was filed.

Patent: A patent is a federal grant based on an invention that gives the holder the right to exclude
others from making, using, or selling the invention. A patent application gives notice that such
rights may arise in the future; however, the right to exclude others begins only when the patent is
issued.

Sponsored research projects may focus on further development of University inventions already
claimed in a patent or patent application, or patented inventions owned by outside parties may be
relevant to the project. Situations of this type make it necessary for OSP to address these issues
appropriately in the sponsored research agreement and this requires the information requested in
this section of RAMSeS.

Transfer Agreement: A transfer agreement can be a Material Transfer Agreement (MTA), academic
or research use license, or any other written agreement under which the University researcher has
obtained the limited right to use something owned by another entity. University researchers also
share materials with outside parties under an MTA or other forms of research use licenses.

Should the sponsored research proposal contemplate using materials, data, or software obtained
under such an agreement, OSP must take care to avoid conflicting obligations between the
transfer agreement and the sponsor of the proposed research.

License: A license is a written agreement whereby the owner of property grants limited rights
related to that property to another. A commercial license for tangible property (material) or
intellectual property typically grants the right to make, use, or sell the property.

If a University invention is licensed to a commercial entity and is also to be used or further
developed in the proposed research, OSP must take care to avoid granting rights for that invention
to the sponsor of the proposed research.

Martisha Wallace, June 2011
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In order to complete this section of the RAMSeS file, you must answer the following questions:
Is this proposal an SBIR (Small Business Innovation Research Program)?

SBIR is a highly competitive program that encourages small businesses to explore their
technological potential and provides incentives to profit from the commercialization of said
technology.

Is this proposal an STTR (Small Business Technology Transfer Program)?

STTR is an important small business program that expands funding opportunities in the
federal innovation research and development arena. Central to the program is expansion
of the public/private sector partnerships to include joint venture opportunities for small
businesses and the nation's premier nonprofit research institutions.

Once all questions have been answered, click the Save button to save the information entered and
advance to the next section of the RAMSeS file.

Community Benefits

All sponsored programs provide benefits in the sense of institutional support, employment,
training of students, and the economic multiplier effect (e.g., university, employee, student, and
visitor spending). However, these questions are intended to address projects that emphasize
benefits to North Carolina citizens beyond the immediate university community. Please check all
that apply to the proposed project. In addition to answering each of the principal questions, please
respond to the subpoints that identify the location or extent of the expected benefit.

* Does this project promote economic development?

* Does this project provide information, services or other resources directly to the community?

Martisha Wallace, June 2011
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* Does this project promote the health and well-being of community residents?

The UNC Tomorrow report has identified several areas where UNC must report on existing activities that meet the needs of North Carolina. Please interpret these
areas broadly and select one from the drop-down list that best describes your primary activity. In addition, please check any that may also describe your activity (check
all that apply). If you feel that your activity does not fall within one or maore of these choices, please choose 'Other'.

*Please Select Primary Activity (choose one).
Health -

Please select additional areas that also describe your activity (check all that apply).

Global Readiness (i.e., problem solving, team work, entrepreneurial thinking, experiential learning, national and international university partnerships,

O global awareness)

&l Increasing Access to Higher Education (i.e., programs in underserved areas or for non-traditional students, accommodation of persons with
disabilities, educational attainment of underrepresented populations, campus diversity, retention and graduation, distance and online education)

B Improving Public Education (i.e., quantity, quality and geographic distribution of teachers; alternative certification, particularly in science and math;

professional development for preK-12 teachers; pressing challenges like drop out rates, low-performing schools and poor student performance)
Economic Transformation and Community Development (i.e., regional development; needs of rural or underserved areas, small and existing

7] industnes; stmulation of new and emerging industries; tech transfer and research innovation; promotion of arts and culture; facilitation of inclusive
discussions of community issues)

B Health {i.e., campus-based services, addressing critical health and public health challenges; utilizing health information to inform and address
critical issues, health disparities)

[]  Environment (i.e., campus environmental sustainability, energy and environmental challenges, public awareness and educational programs)

[ Other

Save ] I Reset ]

& Intemet | Protected Mode: On fg v HIHDH% -
Figure 17 Shows the UNC Tomorrow selections on the Community Benefits page.

Does this project involve the study of birth-to-12th grade education?
* Does this project promote adult education and/or life-long learning?
* Does this project involve research with an Institute or Center within the University?

*“UNC Tomorrow” — The information requested in this section is being gathered at the UNC
General Administration’s request to assist them in reporting on research activities that meet the
needs of North Carolina’s citizens as outlined in the UNC Tomorrow report (see Figure 17).

* Please Select Primary Activity — Please select one or more of the listed categories that best
describe(s) the primary activity(ies) in your proposal. The options are: Global Readiness; Increasing
Access to Higher Education; Improving Public Education; Economic Transformation and
Community Development; Health; Environment; or “Other.”

Once all questions have been answered, click the Save button to save the information entered and
move to the next section of the RAMSeS proposal record.
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Location of Sponsored Activities

For each location that is added, a percent of time must be provided (i.e., under the In-State County
heading an entry of “Guilford 20%” indicates that 20% of the project activity will occur in Guilford
County, NC).

University Locations:

In the drop-down box, select the specific campus location(s) where research will be
conducted.

Out-of-State Locations:

In the drop-down box, select the state(s) in which sponsored activities will occur. More
than one state can be selected or all states can be selected.

In-State County Locations:

In the drop-down box, select the NC county or counties in which sponsored activities will
occur. More than one county can be selected or all counties can be selected.

Out-of-Country Locations:
Please select the name(s) of the country or countries where sponsored activities will occur.

Once you have selected all applicable locations, you may move to the next screen in the RAMSeS
file.

Application Abstract

At this screen (see Figure 18), please select a Classification of Instructional Programs (CIP) code
that describes the type of research contained in this proposal; select an applicable CIP category
from the drop-down list. The CIP is a taxonomic coding scheme that contains titles and
descriptions of predominantly postsecondary instructional programs. It was developed to facilitate
the National Center for Educational Statistics’ (NCES) collection and reporting of postsecondary
degree completions by major fields of study using standard classifications that capture the
majority of reportable program activity.

For additional information on CIP codes, please visit the NCES website at
http://nces.ed.gov/pubs2002/cip2000/ciplist.asp.

* | give permission to include this abstract in the Research Abstracts Database (RAD):
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Select Yes/No to indicate whether you wish the proposal abstract to be published in the University
Research Abstracts Database (RAD). RAD is a database designed to match faculty researchers with
potential collaborators and funding resources and to help identify expertise and areas of research
interests on the University campus. All abstracts in the database will be available to the public. If
the project abstract contains ANY university or sponsor proprietary information such as a
description of a potentially patentable invention (i.e., a new and useful process, machine, article of
manufacturing, composition of manufacture, or related improvements), you MUST not give
permission for it to be published (check "No”).

The abstract should be plainly written in sufficient detail to summarize at least: (1) the purpose(s)
or problem(s), (2) the hypothesis(es) or objective(s), and (3) the method(s) of the project(s).

If the project involves a potentially patentable invention, the Pl should contact the Office of
Innovation Commercialization (OIC)
at (336) 256-1298 for invention
management assistance.

Attachments

You may add as many attachments
as necessary. These attachments

will be available to all IPF approvers
(persons authorized to sign/approve
the proposal) listed on the

"Approving Departments" tab. -On
the RAMSeS attachment list, these
documents will be labeled “IPF” ST

Figure 18 Application Abstract page

indicating that they were uploaded
during the submission of the IPF. Once submitted, attachments may only be viewed. After
submission in RAMSeS, documents included as attachments may only be revised by downloading
them, editing them, and uploading the revised version. If an attachment needs to be removed
from the RAMSeS attachment list, contact OSP.

Additional proposal documents may be uploaded after the IPF has been submitted and assigned
for viewing by persons occupying the following roles: IPF Creator, Lead Pl Only, Admin Award Dept
IPF Approver, Lead Pl Appt., Dept IPF Approver, Certifying Investigator(s), Research Team, or All
IPF Parties. Any document uploaded after the IPF is submitted will be automatically viewable by
the Admin Office as well as OSP. Such documents may include a JIT copy of the IRB or IACUC
approval documents. On the RAMSeS system table of attachments associated with the proposal,
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these documents will be labeled “Post Approval” indicating that they were uploaded after the IPF
was submitted.

Approving Departments

Please review the “List of Approving Departments” at the bottom of this screen. Each school or
college represented in the proposal by a person or department must be listed. This section is pre-
populated based on information entered in the Investigator/Research Team section with one
exception. RAMSeS does not automatically add the Dean’s Office, therefore, it is the RA/PI’s

responsibility to make sure all

Schools/College Dean’s office T

is represented. Note: The S

Award Department is always i e e

“Sted first and cannot be One of the following offices will authorize this proposal on behalf of the University. Do not add these departments

changed or removed. The ; Sproediogen: i s

additional departments listed P a—— Help
are those that must approve e N [ AddDeperimen

the elPF. This list will include Listof Approving Departments: i cdkth fomato,emors s then o bacy

the departments of each 19 RS"S"" Sp"'“dpgm ;j::’m P e e
Investigator named on the 2 red Research And Economic Development égg;%vggﬁyggmmms ROWPFIOM - ey,
project. The routing order for oo Hummamar CostSparEiCasnenne unt

these departments can be Figure 19 Approving Departments screen. NOTE: Please add the Dean’s Office as an approving department in

this section for all departments affiliated with this proposal.

changed to make them

sequential or concurrent by changing the number in the drop-down box to the left of the
department name. You may add other departments by clicking the magnifying glass icon and
choosing from the alphabetical list. A listed department can be removed with the Remove
prompt to the right of the Role(s) column.

Submission Notes

Submission notes are used to communicate important information about the project both prior to
and after submission. Information here could be mailing information that needs to be
communicated to the OSP staff, or budget information that C&G wants to let everyone know for a
particular project. Submission notes may also state whether sponsor guidelines limit the F&A rate
for submissions or may outline the reasons for voluntary cost sharing or matching.
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Routing

Once all the categories listed in the Item List at the left of each RAMSeS screen have a red check
mark beside them, the Submit button for the entire proposal can be clicked. This initiates the
routing process for review and approval. Submitting the proposal for review and approval triggers
email notifications to be sent to all persons needing to approve the proposal before the sponsor
deadline.

If any of the investigators named in the proposal clicks the Submit button for the group, the screen
will look similar to the one in Figure 20 below. As approvals are given, the appearance of the
screen will change. If the Pl was not the party who submitted the proposal for review and
approval, he/she may gain access by clicking on the number beside “PI Certification” at the
extreme lower left on the home page and then clicking on the corresponding number.

Department Heads and Deans will do the same, except in their case, access is gained by clicking on
the number beside the Dept Approval Inbox at the extreme lower left of the screen.

qp RAMSeS uico Proposal and Award Development For immediate assistance contact OSP at 336-334-5878

Proposal Dashboard >> Proposal Routing Status

Start New Proposal

Proposal No: 100233 % (coversheet) Sponsor: g DHHS National Institutes of Health (NIH)
1 My Proposals -
Lead Investigator: Martisha Wallace Deadline: 11/20/2009 New Electronic: Yes - Grants.gov

Proposals In My Dept
Account Manager:

Assumption of Risk Inbox Project Title: RAMSeS Workshop 111109-02
Award Dashboard
[ View IPF ] [ Certify Proposal ] [ Administer Proposal ]
My Awards L
Awards In My Dept Approvals ['-_Co;phance “_StaiTﬁ History h | ‘.'._%_umpm)n of Risk | |4-_Awais_ ;l_@ ;L_@ |
ARRA Submissions The above proposal has been successfully submitted. All lead/principal investigators and approving departments listed below have been notified and should electronically

authorize (in routing order for departments) this proposal before it is received by the Office of Sponsored Programs.

o el s Investigater(s) who must certify this Proposal

1 Pl Certification Inbox Investigator Role Decision

2 Dept wrE [T Martisha Wallace Lead Principal Investigator Not Yet Reviewed

Department(s) that must authorize this proposal
Office of Sponsored Programs

1713 Moore Humanities Order Department Authorizing Person(s) Authorizing Decision
Research Administration Buildin,
Greensboro, NC 274026170 ¢ 1 Sponsored Programs Martisha Wallace , Valera Francis , Lioyd Douglas Mot Yet Reviewed
Phone: 336-334-5878 2 - N N e
e eriae T Research And Economic Development Barbara Hemphill , Christian Farrior

3 Contracts and Grants Admin Office

Status History

Status Person Date
Changed to: Submitted Changed by:Martisha Wallace 7/20/2010 11:41 AM
Changed to: Unsubmitted Changed by:Martisha Wallace 7/20/2010 11:36 AM
Changed to: Submitted Changed by:Christian Farrior 11/11/2009 04:48 PM
@ Intemet | Protected Mode: On v BI1B% v

Figure 20 Routing screen
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Pls must click the Certify Proposal button and must read through the submission confirmation and
click the Yes button to continue.

& RAMSES - Windows Internet Explorer =
6@- [ hetps: prop_subrmit_confirm.cfm - &84 x| tiesarn o -
File Edit View Favorites Tools Help

x & -

e Favorites | gl &) Web Slice Gallery = 8] Suggested Sites ~

g8 v(;: RAMSES | @ Beckbone [

‘ - v ] dh v Page~ Safety~ Tools~v @~

H 2 RAMSeS unccr ol and Awand.Devel For immediate assistance contact OSP at 336-334 5878
UNCC and Award Devel t
Item List 10-0233 'z >> Submission Confirmation
View or Edit completed sections
by clicking the name nextto the check. Are you sure you wish to submit this elPF?
', General Info Clicking “YES" will do four things:
~ Investigators/Research Team 1. the elPF will be “locked” and can no longer be edited (except by the Admin Award Dept); =
2. the elPF will be routed to all affiliated departments for review and concurrence; should any of these departments reject the elPF you will be notified by email of
~, Budget the rejection and for what reason(s);
3. the PI(s) will be notified by email that they must certify the elPF in RAMSeS; and
~f Research Subjects 4. ultimately, the elPF will arrive in OSP/CGS for final review and approval.
~, Subcontractors Throughout these steps you, your P, and any other contributing members listed on the elPF will be able to track its review and approval status in RAMSeS.
‘, Export Control Once all affiliated departments have approved the elPF, you will receive an email indicating that it was successfully routed and received in OSP/CGS If the proposal
can be electronically submitted then no further action is required on your part. However, if the Sponsor requires any part of the proposal be submitted in paper copy,
~ Intelleciual Property then any such copies, with original signatures as required, must be forwarded to OSP/CGS for a complete submission to be accomplished.
~ Community Benefits
~ Location o Sponsored Activities | |

Figure 21 Submission screen no. 1

Then, PIs must click the Submit Certification button to electronically sign the proposal.

” :‘RAMSES UN( and Award Development For immediate assistance contact OSP at 336-334-5378

Item List 10-0233 'E »» Proposal Certification

View or Edit completed sections
by clicking the name next to the check As the P, | understand and certify that:

‘{ General Info

The information submitted within this application is true, complete and accurate to the best of my knowledge. Any false, fictitious, or fraudulent statements or
claims may subject the Organization, and the investigators to criminal, civil or administrative penalties.

| have the responsibility for the scientific, fiscal and ethical conduct of the project and to provide the required progress reports if an award is made

1 will comply with all relevant state and federal regulations, University policies and contractual obligations in administering the resultant award.

I have reviewed applicable U.S. Export Control requirements and University policy on Export Controls and will comply with the export control requirements

If this is an NIH application, | will comply with the NIH Policy on Public Access.

1 will work to ensure that my relationship with the sponsor of this project is either free of conflict of interest or consistent with a previously disclosed conflict of
interest management plan.

-/ Investigators/Research Team

‘{ Budget

-/ Research Subjects

‘{ Subcontractors
Please enter any comments you might have regarding this proposal
-/ Export Control

‘{ Intellectual Property
-/ Community Benefits
‘{ Location of Sponsored Activities

-/ Application Abstract ]

Submit Certification [ Cancel ]

‘{ Attachments

' Approving Depts Figure 22 Submission screen no. 2

Each Pl listed will follow this procedure to sign the proposal.

Once the Lead Pl has signed, the proposal advances to the Departments and Deans’ Offices
following the routing order listed on the “Approving Depts” page. OSP is the last stop for all
proposals where they receive the final approval.
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Department Heads/Deans:

Once the proposal has been submitted by an investigator, authorization may be initiated by
clicking on the Authorize Proposal button in the row of buttons at the middle of the screen as seen
in Figure 23 below.

|| 2 RAMSeS unce pro A T For immediate assistance contact OSP at 336-234 5678

Proposal Dashboard >> Proposal Routing Status

Start New Proposal

Proposal No: 400250 ™% (coversheet) Sponsor: s DHHS National Institutes of Health (NIH)
1 My Proposals -
Lead Investigator: Christian Farrior Deadline: 6/30/2010 New Electronic: Yes - Grants.gov

Proposals In My Dept
Account Manager:

Assumption of Risk Inbox Project Title: Chris is testing GOl 2

Award Dashboard

[VewIPF] [ Authorize Proposal ] [ Reject Proposal ] [ A Proposal ]

My Awards
Awards In My Dept Approvals ( Compliance ]( Status History " Assumption of Risk " Awalds] ER]

ARRA Submissions

The above proposal has been successfully submitted. All lead/principal investigators and approving departments listed below have been notified and should electronically
authorize (in routing order for departments) this proposal before it is received by the Office of Sponsored Programs.

SoiEIEn TEED Investigator(s) who must certify this Proposal

1 Pl Certification Inbox Investigator Role Decision

Certified on 07/15/2010 10:11
2 Dept e T Christian Farrior Lead Principal Investigator ertified on

Department(s) that must authorize this proposal
Office of Sponsored Programs

1713 Moore Humanities Order Department Authorizing Person(s) Authorizing Decision
Research Administration Building Autharized By Christian Farrior
Greensboro, NC 27402-6170 1 Research And Economic Development Barbara Hemphill , Christian Farrior on 71152010 10-13 AM
Phone: 336-334-5878

Fax 336-334-3140 2 Sponsored Programs Martisha Wallace , Valera Francis , Lloyd Douglas Not Yet Reviewed

3 Contracts and Grants Admin Office

Status History

Status Person Date
Changedto: Dept Authorized Changed by.Christian Farrior 7/15/2010 10:13 AM
Changed to: Submitted Changed by:Christian Farrior 7/15/2010 10:11 AM
Figure 23 Authorization screen seen by Deans and Department Heads | Intemet | Protected Made: On Ya v m1B% -

The authorization of each party required to approve the proposal is complete once the Submit

For immediate assistance contact OSP at 336-334-5678

Item List 10-0250 Z >> Proposal Authorization

View or Edit completed sections
by clicking the name next to the check. As Dean/Chair/Director, | understand and assume the following respensibilities with respect to this application:

'{ General Info s |t is an appropriate activity within the Department/Center/Institute; and supports the mission of the University.

s That the Department/Center/Institute has agreed to provide the resources identified in this application.
'I Investigators/Research Team s \When applicable, these resources could include cost sharing and the responsibility for reimbursement of costs to the University in the event that the sponsor is
unable to pay the University for research expenses incurred during the period of performance of this project
When applicable, since the University policy mandates only full-time, permanent EPA employees may serve as principal investigator (Pl); with respect to this
application, | approve this individual's eligibility to serve in the role of Pl despite his/her part-time employment status.

~ Budget

~ Research Subjects
In the event that | have delegated my signature authority to the person signing this Internal Processing Form in my absence, a copy of the delegation is on file at my
\, Subcontractors organization. However as Dean/Chair/Director, ultimate responsiblity remains with me.

m

~ Export Control

Please enter any comments you might have regarding this proposal
~ Intellectual Property

~ Community Benefits &

~ Location of Sponsored Activiies
J Application Abstract

~ Attachments

[ Submit A ] [ Cancel I

J Approving Depts

~f Sihmissinn Matas

Figure 24 Authorization electronic signature screen
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Authorization button is clicked.

Once all Department Heads and Deans have approved a proposal, it moves to Contracts and
Grants for review and approval of the budget. Contracts and Grants will then move the proposal
to Sponsored Programs for final approval before the proposal is submitted to the sponsor.

Department Heads and Deans can choose to reject a proposal if there is something wrong with it
by clicking the Reject Proposal button (also found in the row of buttons at the middle of the
screen). If you choose to “reject” a proposal, a submission note must be submitted explaining why
the submission was rejected. OSP does not encourage rejecting a proposal. Instead, we ask that
you contact OSP by email at research@uncg.edu with the request to have the submission returned
to the Pl. When you do this, please post a submission note in the proposal’s RAMSeS record
describing why it was returned to the PI.

Working with an existing proposal

Click on “My Proposals” and then choose either the Unsubmitted or Submitted Proposal tab. A list of
proposals including the date submitted by the PI, the proposal number, the project name, the sponsor, the
submission deadline, the viewer’s role in the project, the project status, a copy button, and a PDF symbol
will appear. Using this list, you may click on a proposal number to gain access to the proposal and begin
working with it (see Figure 25).

q@ RAMSeS UNCG Proposal and Award Development For immediate assistance contact OSP at 336-334-5878

Proposal Dashboard >> My Proposals

Start New Proposal

Unsubmitted Proposals Submitted Proposals
1 My Proposals 2

Ciias s n M Below is a list of submitted proposals you initiated or on which you are listed.

; Page: 1
ASSUMPLIon of KISK INDoX
Assumption of Risk Inbox Showing Results 1-3 of 3 View Al
Submitted ™  Prop No. Project Name Sponsor Deadline Role Status PDF
Award Dashboard =
W A 1119/2009 100232 RANSeS Workshop 111909 Efi:ﬁstma“f"a' INSES 4 419/5009 Principal Proposal Approved Coy &
ly Awards -
US DHHS NIH National
Awards In My Dept 10/14/2009 10-0199 Nanobacteriacidal Institute of Allergy and 10162009 Lead Principal Investigator Admin Office In Process Copy B
Infectious Diseases (NIAID) -
ARRA Submissions Radiation Hardened Nanoelectronics ~ Research Foundalion of
AnnA ST 10/02/2009 100136 - s enter State University of New York 09/25/2009 Owner Proposal Approved Copy ',E
Certifications/Approvals

Pl Certification Inbox

1 Dept Approval Inbox

Figure 25 Accessing unsubmitted and prior submissions with “My Proposals”
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Proposals that have been routed

When a proposal is opened that has already been submitted for signatures or has already received
PROPOSAL APPROVED status, the view will be similar to Figure 26. The yellow and orange tabs in the
middle of the screen provide navigation through the proposal information. The color coding of the tabs is
yellow for the screen being viewed and orange for all others.

Proposal Dashboard
Start New Proposal

1 My Proposals
Proposals In My Dept

Assumption of Risk Inbax

Award Dashboard
My Awards
Awards In My Dept

ARRA Submissions

Certifications/Approvals
Pl Certification Inbox

2 Dept Approval Inbox

Office of Sponsored Programs
1713 Moore Humanities

Research Administration Building
Greensboro, NC 27402-6170
Phone: 336-334-5878

Fax 336-334-3140

>> Proposal Routing Status

Proposal Ho: 100232 % (coversheet)
Lead Investigator: Christian Farrior
Proposal Specialist:
Account Manager:

Project Title: RAMSeS Workshap 111909

View IPF ] [ Administer Proposal

Approvals Compliance Status History

Contract iali Award

Sponsor: s DHHS National Institutes of Health (NIH)

Deadline: 11/19/2009 New Electronic: Yes - Grants.gov

Valera Francis (02)

Assumption of Risk Awards LQJ

The above proposal has been successfully submitted. All lead/principal investigators and approving departments listed below have been notified and should electronically
authorize (in routing order for departments) this proposal before it is received by the Office of Sponsored Programs

Investigator(s) who must certify this Proposal

Investigator Role

Christian Farrior
Martisha Wallace

Lead Principal Investigator
Principal Investigator

Department(s) that must authorize this proposal

Order Department Authorizing Person(s)

Decision
Certified on 11/19/2009 03:53
Certified on 04/09/2010 11:51

Authorizing Decision

1 Research And Economic Development
2 Sponsored Programs
3 Office of Sponsored Programs

Status History
Status

Changed to: Proposal Approved

Changed to: Switched Admin Office to Office of Sponsored Programs Changed by Martisha Wallace

Changed to: Dept Authorized
Changed to: Dept Authorized
Changedto: Submitted

Authorized By Christian Farrior

Barbara Hemphill , Christian Farrior on 1111912008 0355 PI

Authorized By Martisha Wallace

Martisha Wallace , Valera Francis , Lioyd Douglas on 410812010 11-52 AM

Admin Office

Person Date

6/15/2010 10-46 AM
4/09/2010 11:55 AM
4/09/2010 11:52 AM
11/19/2009 03:55 PM
11/19/2009 03:52 PM

Changed by:Martisha Wallace

Changed byMartisha Wallace
Changed by:Christian Farrior
Changed by:Christian Farrior

Figure 26 View of navigating an approved proposal

Approvals: The Approvals tab lists everyone who has to electronically approve the submission and

the date and time they certified/authorized the proposal.

Compliance: Shows all information related to the IRB/IACUC compliance of the proposal based on

the answers given to the RAMSeS questions at time of submission.

Status History: Shows every time the status changed on the submission (i.e., changed to awarded,
changed by Martisha Wallace, date 6/15/2010 10:46 AM).
Assumptions of Risk (AOR): This tab is used for submitting Assumptions of Risk or Financial

Guarantees, depending on how your University refers to them. Should you have questions, please

contact OSP.

Awards: Shows all awards made with respect to the proposal. You may access individual awards by

clicking on the award number in the list appearing on the next screen.

Notes: The tab that has a sheet of paper with a turned down edge is the notes tab. This tab allows

access to view all submission notes related to the proposal and offers the ability to add new ones.
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Submission notes CANNOT be deleted and everyone with access to the proposal in RAMSeS can
read them. Exercise your best judgment when drafting a RAMSeS submission note.

e Attachments: The paperclip tab is where attachments can be found and added to a proposal once it
has been submitted for review and approval by the Pl. Once a proposal has been routed for
signatures or has reached the PROPOSAL APPROVED status, all of the following—Investigators,
Administrative Contacts, Departmental Contacts, or OSP—may add documents to a proposal.
However, at this point only OSP may remove attachments or make other changes that may be
needed.

For Department Heads and Deans

Department Heads, Deans, and anyone listed as an IPF Approver (person authorized to sign on behalf of the
Department Head or Dean) may access proposal data in RAMSeS through PROPOSALS IN MY DEPT or DEPT
APPROVAL INBOX depending on the access level given to each individual. These prompts are in the left-
hand column of the RAMSeS screen.

If a person has been give access to proposal data, he/she may access the proposals for their department
under PROPOSALS IN MY DEPT. Proposals will be visible to all departments that have been granted access.
If a person is an IPF Approver as opposed to a department Chair or Dean, proposal data may be accessed
through DEPT APPROVAL INBOX. When accessing projects with the DEPT APPROVAL INBOX, depending on
the routing status, proposals can be found under either the UNSUBMITTED PROPOSALS or SUBMITTED
PROPOSALS tab (yellow and green tabs in upper middle of the screen). Once the desired proposal has been
found, click on the proposal number to access it.

At any time a proposal is in development, an Adobe printable document of everything that has been

entered in RAMSeS for that proposal may be obtained by clicking on the Adobe icon = that appears at
the far right in the list of proposals.
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Reporting

RAMSeS offers a wide range of reporting options that anyone can access. To access the reports click on the

Reporting link on the blue menu bar in RAMSeS. The screen will look like figure 27 below. Each report can

be exported to Excel for modification and review. If you experience problems running any report, contact

OSP.

=» RAMSeS Reporting

Proposals

By Department

By Department (Unsubmitted)

By Department (Any Investigator)

By Affiliated Department

By Lead Pl

By Lead Pl Appt Dept

By Lead Pl Appt School

By Investigator

By Prime Sponsor

By School

By School (Funded)

By Sponsor

By Sponsor Type

By Sponsor and Funded Awards

By School and Proposal Type (Grsgh)
By Department and Proposal Type (Graph)
Grants.gov by Proposal Submissions
By ARRA Funding

Productivity by Lead PI

Productivity by Department

Proposal Keyword Search

Funded Proposal Keyword Search

Awards

By Lead Investigator

By Any Investigator

By Department

By Department and Sponsor Direct

By Department and Sponsor Prime

By Department and Sponsor Type

By Department/School wiAccounts

By Schoal

By School (Graph - Admin and Home breakdown)
By School and Sponsor Direct

By School and Sponsor Prime

By School and Sponsor Type

By School and Sponsor TyYpe (Graph)
Last Four Years (Depts) (Graph)

Last Four Years (Schools) (Gragh)
Fiscal Year (Depts)

Eiscal Year (Schools) (Graph and Report)
Fiscal Year (MIH Only} (Graph and Report)
Fiscal Year Grouped by Sponsor Type
NIH Mechanism Comp by Department
NIH Mechanism Comp by School

NIH Mechanism Comp by Lead Pl
Major Funding by Fiscal Year

By ARRA Funding

Other Support

Award Keyword Search

Figure 27 Report listing within RAMSeS
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Award Projects

Group by Investigator

Group by Investigater Department
Group by Investigator School

By Department

By Department (NIH Snly)

By Investigator

By Investigator Department

By Investigator School

By Administering Schoal

By Administering School (MK Cnly)
By Sponsor

By Sponsor Type

By Prime Sponsor

Please Note: Monthly and Fiscal Year data is subject to change until the month-end and year-end closing process has been completed. For offical
results, please referto the OSP Annual Report
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Awards Management

Accessing awards is done one of two ways depending on the role of the individual accessing them. Ifitis a
person named on the proposal or the individual who created the proposal in RAMSes, awards will be found
under “My Awards” or “My Proposals”. If it is the RA who is trying to access awards, they will be found

u nder ”AWa rdS in My i w:”i” ki o i —
a? i [gg]- ] i- Office of Sponsored Program... l RAMSES x l l

Department” or “Proposals in

Il IANMOED UNCGE Proposal and Award Development

My Dept”. If using “Proposals in
My Dept.” or “My Proposals”,

=> Proposal Administration & Backto Search Results/List
once a proposal has been
Proposal No: 060006 E {coversheet) Sponsor: LS DHHS NIH Mational Institute of Child Health and Human

selected, awards can be ZEErTEL gD

Lead Investigator: Susan Calkins Deadline: MNew Electronic: No
accessed under the Awards tab. - _

Proposal Specialist: Charna Howson Contract Specialist: Michael Preuss  Award Manager: Lloyd Douglas (03

(See F|gure 28 ) Account Manager:

Project Title: Relations Between Early Emotion and Cognitive Processes
General Routing Compliance Events | Awards |[ B | 0 =]

Create Award

Individual awards and Project

Awards for this Proposal

InfOI‘matlon can be accessed Award Ho Sponsor Award No  Amount Reporting Designation zroi:;im Budget Begin Date
from this screen. Note: Pls and AD6-0154-001 1R0O1HDO50806-01A §280,535.00 New 200041 5/01/2007 Goto Project
AD6-0154-002 1RO1HDO50806-01A §272,497.00 New 200041 5/01/2007 Goto Project
RAs have READ ONLY access to ADG-0154-003 SROTHDO50806-03 $267,047.00 New 200041 5/01/2007 Goto Project
. A08-0029-002 2107328 $20,58451 MNew 205308 10/01/2008 Goto Project
award materials. Onlv OSP can ADG-0154-004 SROTHDOS0806-04 $267,047.00 New 200041 5/01/2007 Go to Project
A06-0154-005 SROTHD050806-05 $264,376.00 New 200041 5/01/2007 Goto Project

make changes to award data.

Figure 28 Award view within RAMSeS proposals

When “Go to Project” is

~ly
n
: Award Project lo: A06.0154 (Prime Acct: 200041) Lead PI: Susan Calkins Project Dates: 7/01/2006 - 4130/2011
selected, the screen will appear
4 Pp Account Manager: Award Manager: Michael Preuss (01) Total Anticipated Funds: §0.00
as in Figu re 29' The awar‘d Project Title: Relations Between Early Emotion and Cognitive Processes Total Obligated : §1,351,602.00
. General | Awards .H Accounts || Events || Proposals .H Subconiracts 'u.@ [0 ]
project has tabs to access
dff f h d Project Title: |Retations Between Early Emotion and Cognitive Processes | E
ifferent parts of the awards - Q rojct Begin vater (0710106 | T3
much I|ke the proposal V|eW Admin Award Dept:* [Human Develop And Family Studies S Project End Date:* E
Spensor* |US DHHS MIH National Insiitute of Child Heal Budget Begin Date: /0112007
haS. I5 extension approval required from the sponsor? O ves O Ho Budget End Date:  4/3012008
Extension approval information I:l
" ” Prime Sponsor: | | & Electronic Record: [
General — The “General” tab p—
ShOWS the prOJect tltle, P|' Activity Type:® |[11U)Research-[CHESSZU) v
crsa e
agency, payment information, orats o [
. Contract Specialist*
prOJeCt and bUdget dates along Payment Basis* | Cost Reimbursement | Scheduled Payment %]
Wlth notes. Changes made tO Payment Method:* |(14)’Schedu\edPaymenl v
Invoice Frequency: | v
this screen only get saved when
Instructions:
« . o
the “Save Project Detail
PassThruAgency: | |

button is clicked. e putn

Reporting Person: =
Type of Activity: I:|

[ Save Project Details ] [ Delete Project ]

Figure 29 Award Project screen has links to accounts, proposals, people, subcontracts and
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Awards — The “Awards” tab lists
all the awards for the project. It
shows the RAMSeS award

RAMSE S J i Fat mrduate waen lance coniact U2F ol JE-004-000

» Ayward Project Admirisiration

number, the Sponsors Award

number, award amount, type of v Preet e ADB.O154 Prme Acct 200041 Lend P B30 s

funds and the date it was ecount Mansger A Marager: Michzs) Prauss (1)

recorded in RAMSeS. To see Profct T Rl B Exty Emchin e Gl ricaiias

the detail of a particular award, = G | s | oo || s || P || sosanras (5[0

click on the award number, Bt oo 0 3

which is highlighted in blue.
Al Soantor hvard o o At Ty ofFts
AphD1EL0D] TRIIHDDEB0E-01A 0043800 New
ApR01RA00F TRIHDIE0R0801A 82248700 New
ADE01E4003 SRITHDOAB0-03 826704700 Hew
ADRO1L004 SRHDA006-04 STOATO0 New
AD0184.008 SROTHODAG06-05 820437600 New

Figure 30 Award screen has links to individual awards.

© Backto Searon Rzl i

Project Dates: 710112006 - 4302011
Total Anticipated Funds: § 0,00
Tostal Qesbgatid . §1.351 602.00

Page: 1
Enowing Resuls 1-5015 Yiaw Al

Dl Fisied D
ARE2006
fiaonT
41112008
2112009
4052010

Accounts — The Accounts tab shows information about each account on a project. When an account

number is selected, it will open up a screen that shows detailed “read only” information about the account.

RAMSES [ ; ot mesediate o ancn contack UZF af JH-JM4-2E0E
35 Ao Proec Adnist (g S R
Award Project Nex ADG.0154 (Prime Acct: 200041) Lesd Pl 2830 Caing Projict Dute: 710112008 - 43072011
Account Manager: Aeare Warager; Michasl Freyss (01) Toddl Anticipated Funds: §0.00
Projiet Till: Refalons Behweén Early Emalban and Coprilfvé Processes Todal Ouikgatiad: §1381,602.00

e | s | o | s | Fopras | St | 1] 0|

Page: 1

Showing Resuls 1- 2012 Vigw &l

Aoeound Type  Aggourt Siatug L Iny DepdiOrg Total Received Tital Distributed Tatal Distributable

Piime 200049 Arlhe Diisglas Leving Pajchalogy SEE200  STB4T000  §EE3EN200

Subaccount 200070 Arfe Susan Calking Mz Develap and Family fa4mo00 §000 57847000
Studies

Figure 31 Account view has links to individual account information.
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Events — The “Events”s tab will list any events that have been created on an award project. Events are
typically things that the OSP and C & G staff will need to take care of at some point during the life of a
project or after the termination of a project. They are usually technical and final reports.

Proposals — The
“Proposals” tab >> Ausar Project Adminiatration
shows every
proposal that is At Slerag
linked to a particular
project. An award
project can have Proposaitie  Lead inw
many different
proposals listed due
to annual renewals,
continuations or

supplements that

Ganeral | Awards || Accounts || Events |

Proposals ANEabe wilh this Propect

05-0006 Susan Caking

Kwmid Propect Hoe ADG-0154 [Prime Acct 200041)

Froposals

Fat mumeduin macissce contact OSF ai 338-134-5816

Lead Pi: Sussn CHknS

Aveard Marsger: MIchse| Preuss (01
Project Title:  Relabons Betwien Early Emabon and Cogrilive Processss

Subcontracts || 5 |

Tithe

o

Redations Betwesn Early Emation and Cogniive Processes

G Back i Saarch Resultelist

Totsl Anticipated Funds: 5 0.00
Tolal Qlilgated :  §1,351602.00

Irwtisl Funds
Beguested

1,743, 750.00

have been requested. Each proposal listed can be accessed by clicking on the proposal number.

Subcontracts — The “Subcontracts” tab will show every active subcontract that has been added to a project.

This view shows the subcontract
number assigned by RAMSeS, the
account number of the subcontract,
status, sponsor, date sent, date fully
executed, and the total amount of the
subcontract.

Subcontracts are accessed by clicking on
the desired subcontract number.
Attachments for subcontracts are only
visible within the individual
subcontracts. All subcontracts should
be created by someone in OSP to
ensure that the terms and conditions
meet the University’s guidelines. They
also must have the signatures of both
the authorizing official at the University
and the agency providing the service.

Notes- The “Notes” tab has an icon of a
piece of paper with the corner turned

Martisha Wallace, June 2011

Award Project Bo: - ADS.0104 (Prime Acct: 209037)

Account Manager:

Project Tisle:  Regional Educalional Laboratory for Southeast

General | Awads || Accunts || Ewnis || Proposais |

© i iew Subcorivad
Ho

As-01es00tant L 209037
wmpdpeson; 0 aoeed
eSO 209037
MEesonen B 200007
wpoesors 209037
agpesng O 209037
wsopesonr L)
wegesone O
SRR S
spoeson )
LR |
EA AT |
spoesnn: )
wepesne O

104-5015 0
apgpesors )
E TS
wpsng O
agpuesng O 200037
spgioegon 0
EERTE: i |
wppsze O
wpdpesns 0
LR E L R
woesnzr )
A-0104-2028 J
LR

Saius

Fully Exsouted
Fuly Exerued
Fully Exacuted
Fually Extuiled
Fuly Exatuted
Fuily Exsuted
Fuly Exacuted
Fually Exeuiled
Fully Exgouled
Fully Exeruind
Fully Exgtuled
Fully Execuled
Fully Exeruted
Fuily Execuled
Fully Exacuted
Fuly Executed
Fully Execuled
Fuly Executed

Fuily Exgaailed

Fuly Executed
Fully Execuled
Fuily Exacuted
Fully Executed
Fuily Exguled
Fully Exsouted
Fuily Execuled

Lead P Ludwéa Daid van Broetuizen
owardd Manager: Valara Francis (02

subcontracts | [ [ |[ @ |

— )

Droanizrtion

AHT Assoniates, INC.
Empirical Education, inc
Leaming Cures Educabional
Cansuling [LCEC)

Gemiri SBS

Conceniric Research and
Evaluanan

Jennites Frarics
Wargare Bairg
Danna Beckham
Gaonge Brumisid
beng Floyd

Mae Henry

Bess Houston
Frances Liddell
Neal Raanial
Dizne Leopald
Sharon Spragins
Tashana Coleman
ClasaWorks, Inc

Educaion Policy Instiule db.a
EPI Congulting, Inc.

WastEd

Johne Hapking University
Ronica Amold

Fat Bell

JaAna Camuth

Mary Ann Chnssan

Sephanie Davidson

Project Dstes: 7012008 - 4302011

Project Dutes: 3162006 - 3152011

Total Anticipated funds: § 000

Tatal Obligated : §35 675, 158,00

Losoution lgte
050572008
0GN3Z008
081272008
077010
1218008

MN4008
03207009
0320/2008
03202008
03202005
032072008
03202009
032072005
032072008
03202009
032072008
DA20/008
035072009
D4/1472009
041472005
042172008
421972008
D42172008
042172009
42172009
D42172008

Figure 33 Subcontract view has links to all active subcontracts for a project.

Iotal st
§731,620.00
§2.508 82000
$3,000.00
£114,140.00
§7.20000

$1.200.00
56.500.00
$6,500.00
$6,500.00
$6,%00.00
$6,500.00
§6,500.00
$6.500 00
$6,500.00
56,500.00
$6.500.00
36,500.00
54.950.00

§31,312.00

$8.050 00
$1,000.00
56,500.00
§6,500,00
$6.500.00
56.500.00
§8,500.00
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down. It will show all notes that have been added regarding the project.

Attachments — The “Attachments” tab has T O Dk |
an icon of a paperclip just like the

Lesd Pi: Sugan Cabing
Award Manager: Michae| Freuss (01)
Project Tie: Retanans BEWEan EAry EMOBan and COgraive Fricesses

TII2006 - 4302011

attachment tab on the proposal side. It

£ne ! | Ever | TOPOS: | B4
shows not only all the award attachments R .-
Add Attachment
but also all of the proposal attachments. It T

Select Document Type -

Document Type

lists the name of the attachments, the file
size, file type, attachment type and who has

Attachment Filter: | A1l -

access. If an attachment says “Admin

o it At e
Office”, only OSP and C&G staff can access R e o .
. . p . e
the file. If it says “All Parties”, everyone sonzsneo T - swcme sewsrons ot .
o
H i 06-0006 GRA Commong  SMAP Grant mal o Wifien Cosasgan e O . Al Pariag Bemoue
that has access to the file can see it. R e mm — s e s
C
¥ AR ESNTTIT: BKE Email o Written Comsapandence Adrmis Officm Amard Promct Al Pariise Remove
e
TR [ T o =
=
E 34SBKE Fepsrt of Expendrures and Bace Airmin Mos Aar Projes Agrmie Mo Eemoe
=
ADLA%E0.INE. PR R Adnia. Offise. PR P - P, |
Done. A rternat Hiow v

Figure 34 Attachments view has links to attachments on both the awards for the project and
each proposal linked to the project..

Fot sty snaiwiunce coniact C8F il 38-104-807E

IndiViduaI A Ward VieWS E RAMSES UNCG Proposal and Award Desalopment

When an award is accessed, a screen will T

appear showing tabs much like those of
the project. It carries over the project
title and project number from the award
project screen.

General- The “Award General” tab shows
the award amount, sponsor award
number, award type, reporting
designation, dollars feed date, award
notice received date, whether or not it is
ARRA (Stimulus) funding, budget begin
and end dates, the award admin
department and notes that are relevant
to this award.

Award type can be one of the following:

Avrd B! ADG.0154.001 [dew Projact
Sponcaar Award Bo:  TROTHDOS0806-01A

Project Tike: Relations Between Early Emotion and Cognitve Processes

Gonersl | People | Eants | Diswbutens || Fropesais |( B |[ 0 |

“iward Amount 20053500

Spansar Award Noo 1ROTHOOS0S08-014

Award Types Supplémeénl |
Reporting Designation:  New ¥
-
Dollars Feed Date: 062606 LT pwr
*Rward Nelice Racsrrad: ™ sl

ARRA (Stirmidus) Funding: [

Buget Begin Date: osn1007
Buciget End Dabe: (4008
fdrmin Award Dept: P3¥ - Peychokogy
Awinrd Notes:

Last Updated :

Amount:  §280 635,00 (New)

Prime Aect 200041 (Acthve)

< Copy Awang

Figure 35 Award General view has basic information for the individual award being viewed.
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e Supplement: Select this identifier if you are requesting additional new dollars, extending the period
of performance, or requesting a change in the scope of work on an existing award.

e New: Select this identifier if you are requesting new dollars NOT associated with an existing
contract or grant.

e Non-Competing Continuation/ Progress Report: Select this option if you are requesting release of
dollars previously committed by sponsor/agency for an existing contract or grant.

e Renewal or Competing: Select this label if you are requesting new dollars for continuation of an
existing award to establish a new budget period.

e Resubmission or Amendment: Select this identifier if a previously submitted proposal is being
reviewed for funding by the sponsor. The submission of a revised request would occur for the
following reasons:

o Revised Personnel
o Revised Cost Share
o Revised Budget

Reporting Designation can be:

e Anticipated — Anticipated awards can be created for those multi-year awards where the agency has
given a specific dollar value that will be given to your University. The anticipated award would be
set up with the dollar value of the whole project. Once an obligated award is made to the project,
the amount awarded will deduct from the anticipated award. The objective is to have the
anticipated award zero out when the last award is made.

e Obligated — An Obligated award is one for a specific amount that is being given to the University
now. If it is associated with an Anticipated award, the dollar value will deduct from the Anticipated
Award.

People — The “People” tab shows everyone that

[ " C

RAMSOE unc as s drssston sad Desskpast

has a role on the proposal. The roles are the same

as those on the Investigators/Research Team on e
Award e A11 0006001 Amaent £350, 009 00 (Obhgaled

the proposal side. They get added when a I T — ) et
proposal is added to the award or someone ProcI TR Babichaogy Bt Scnsotip S

Genaal Paogks Evants Dhstriditions FProgeaals Mot Alachinants
manually adds a person.

et “ Huda: it ek

Savee Comact
sonmel Alliated with this Awand
+ oo i 8 e s o | — T

Eparssred Frogiams

e 11081 Paga ;a1

s
Figure 36 People view shows each individual that has been named on the award.
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Events — The “Events” tab is like that of the RAMSES 101G Proposst and Award Deveo PR
submission and the award project “Events”. It
shows events that have been created for OSP —
. Aeardd No: AD6.D154.005 [\igiw Prolacl Amount: 5264, 376.00 {New) Prime s
or C&G Staff. (See Flgure 37). Sporckor Avard No:  SR01HDOS0806-05 Last Updated : 4052010 11:50 AM - Chastopber Davs

Project Titke: Relations Between Early Emotion and Cognifee Processes
Goneral | paope || Eanes | [ pesmoumons || Froposats |[ B[ 4|

Ewents oni this award

0 Type Title

1261 Award -> Document Fingl Progress Repon 200941 VL

150 Award -> Document Fingl Financial Stats Repon 200041 VL

Figure 37 Events view lists each event that has been created for the award being viewed.

Distribution — The “Distribution” tab shows all the accounts for current award and how much is distributed
to each one. C&G adds the accounts and distributes the funds for each award.

> Award Administrason
Awars No: ADS.0154.001 [dew Project) Amount: 3280 635 00 (New) Prme Acct 200041 (Active)
Sponsar Award No: 1ROTHDISOB0E-01A Last Updated : - La Copy swang

Broject Title: Relalions Between Early Emolion and Cognitve Processes

seneesl | peopie | evenes || pewnmons | proposais [ E ][ 4]

by aceount  |_Add Account | [ Revise Award Distribution ] [__Add Temg Account |
200041 $2B06IS00  Prime Actve
200041
Dalete Dagtesyizn $280.635 00
Toesl
Bomorsd

0 100,000200,000 300,000

Temg Account Mo Account Trpe Ameount on Accourt

Tris appicxios & supported by LING-CH Ressarch Infon
Faasa W yom b

Figure 38 Distributions view of an award.

Proposals — The “Proposal” tab lists the proposal that is linked to the current award. There should only be
one proposal listed on each individual
award. A project, however, can have

many proposals linked to it. T
Proposals listed on awards are based ————— T e e
3 : =2 Copy Awarg
. . PFroject Titke:  Felations Between Early Emotion and Sognitve Processes
on the project. A project can run for A ———————————
many years were an individual award Prososis st with s Awsrd
Proposal He  Lead Tite ::-T:
may only run for One to th ree years D6-0006 ‘Busan Cakdins Redations Between Early Emotion and Cogniive Frocesses $1.743750.00 Delete
a0 Proposat tumber. [ |-[ | os-esee; (A3 Proposalioward ]

based on the terms of the award
documents.

Figure 39 Proposal view lists the proposal that is linked to the award being viewed.
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Attachments — The “Attachments” tab shows all files that have been uploaded to the award that is being
viewed.

Should an award have
documents that the PI, RA or C)® RAMSES it oo ot et g

anyone else that has been

> Award Administraion

granted access not be

dho: ADG.054.005 [ew Projech Amoun: o 5264,376.00 (New) Prime Acct 200041 (Active)
tUpdated : 452010 1150 AM - Christopher Davis i Copy fwarg

accessible’ contact OSP. With Prodoct Thie: Rislations Butasn ity Emution #nd Cognliv Procksses
Genersl Feopse || Events Destibubans. Proposats | B || @& |
legacy data, there may be some o

files that cannot be accessed e .
Wlthout OSP maklng the needed Docurnent Type Select Document Troe v Ressl

change. When an award is not

Attachment Lile Sigze Dds Type Apicad Type Aggesy
accessible, the Pl or RA should e, D == e

contact the OSP and they will
correct the problem.

Figure 40 Award Attachment tab lists all the documents that have been uploaded for the award
If the Pl or RA cannot find an being viewed.

award that they have documents for they should provide OSP with the documents so the award can be
created in RAMSeS and the accounts set up. All award documents should go to OSP first. OSP will then
create the award so that C&G can set up the account. OSP then routes notifications to the appropriate
Dean, Department Head, Campus News, Provost Office and the Vice Chancellor for Research and Economic
Development.

RAMSeS Contacts

For technical assistance with the application itself, (ie. login difficulties, error messages, etc.) contact your
University’s Office of Sponsored Programs .

Martisha Wallace, June 2011 40



