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INTRODUCTION

Welcome to wellness4one

n estimated 67% of adults in the United States are overweight and half of

those are considered obese. This, and a lack physical inactivity, leads to heart

disease, liver disease, joint and back problems, diabetes, infertility, and

numerous forms of cancer. Besides reducing the risk of these health
problems, getting in shape increases energy levels and self-esteem, reduces stress levels,
and promotes sleep. wellness4one.com was created to combat obesity and inactivity by
providing professional quality fitness training and nutrition assistance.

wellness4one Enterprise

The wellness4one Enterprise product is designed to complete your wellness program
by providing your employees or members with a complete set of fitness and nutrition
tools. With this product, wellness program administrators can design a group webpage
portal, create fitness groups, invite employees to join, create a comprehensive fitness
challenge, receive usage reports, and much more.

For more information about the general features available to your employees or
members, see the wellness4one Personal products.

User Manual How To

wellness4one Enterprise can be used in many different ways. Some may want to use
most features and create a home portal, generate multiple groups for employees with
separate administrators, design a fitness challenge and track employee progress. Others
may simply want to use the default group to invite users to join in a new fitness
challenge.

At a glance:
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Group Admin

Group Webpage

Invite New Users

User Admin

Fitness Challenge

Fitness Challenge
Teams

Admin Reporting

Overview

The purpose of the Group Admin page is to add, rename and remove groups for an
organization.

Groups are a way for administrators to organize members. Through groups, admins
invite members to the organization and manage accounts once members join. A group
that is established as a Training Group allows the admin to view and modify various
workout and calorie logs as well as checkups and evaluations.

Group Webpages provide a portal into which members can obtain information about
the group. Webpages can include a group logo, mission statement or description,
member statistics, member listings, resources, messages, schedule, and news.

The Invitation Wizard provides a way for an admin to invite employees or members
into his or her group. Admins can either create a link to use in their emails or
newsletters which, when clicked, will allow others to join their group or they can have
the system send email invitations directly to people they would like to join the group.

The purpose of the User Admin page is to update and remove users from a group.

The purpose of the Fitness Challenge is to motivate members to lose weight, lose
inches and / or train more often and for longer durations as part of a friendly
competition. The person who records the greatest weight loss, measurement loss and /
or logs the most time by the end of the challenge wins. To track the progress of your
challenge, you can use the Fitness Challenge report on the Reporting page.

The purpose of the Edit Fitness Challenge Teams dialog is to organize challenge
participants into teams.

The Admin Reporting page provides information regarding system usage and fitness
challenge progress.




New Organization

Registration
Purpose

The New Organization Signup page is used to register your company or group with
wellness4one.com. Once an organization is registered, its employees or members may
enjoy the benefits of the system.

Features

The Organization Information section provides details about the business or group to
wellness4one.com such as name, contact, address and phone number.

The Organization Tier section allows the new organization to choose whether they
want to use the free Tier 1 package or the Tier 2 package with no advertising. The Tier
2 package also requires the user licenses and billing information.

The Administrator Information section allows you to choose the new wellness4one
system admin for your organization.

How To
1. Click on the New Organization link from the wellness4one.com home page.

2. Enter your organization information and a contact name. Selecting Training
Organization allows the admin to assign trainer or nutritionist rights which will
grant access to member workout logs, nutrition logs, evaluations and reports. The
Approve Health Screening option allows the admin to approve any group member
who replies “Yes” to any question in the health screening,

Organization Information

Organization |

Contact Name |
Address |

Address Line 2 |

City |

State |—-Se|ect - j

zip [ 1

Country |

Phone |

Training Does your organization employ personal trainers or nutritionists that need

Organization access to member logs? © Yes ™ No

Approve Health Do you want high-risk members to be approved by an admin before joining
Screening yvour wellness group? “yes  No




3. Select the Organization Tier you desire. At present, there are only two tiers from
which to choose. Tier 1 is provided free of charge and provides all the features of
wellnes4one.com. Tier 2 provides all the features of Tier 1 but also removes
advertising and adds additional page customization. If you choose Tier 2, you must
also choose the number of licenses you wish to purchase in increments of 10. You
may change this number on the Admin tab up to 30 days after registration.

4. If you choose Tier 2, enter your billing information in the space provided.




5. In order to run a wellness4one program for your organization, you must establish a
system administrator. If you are new to the system, select Create a new member
account and fill out the required information; otherwise, select Use my current
member account and enter your id and password.

6. When you are finished click Submit. You will be prompted to log into the system
and, if you are a new member, must complete the new member registration as
detailed in the wellness4one Person User Manual.




Group Admin

Admin

The admin tab is displayed to group admins only. When you sign your organization up
for wellness4one.com, a group with the same name is created automatically. In order to
use the admin features, you must first select the group you would like to work with.

we“nessdone Wiki Contact Us Log Out

Hecme | Workout Log | Calone Log | Evaluation | Reports | Profile | Admin

Admin  user Manual Organization

Group

Group Name | Select -- 'I

Test Organization
New Group

From this point, you may edit group details, create a group page, invite and edit group
members, add a fitness challenge, create a health risk assessment or create group
exercises.

At any time, you may also add additional groups if you wish to keep your organization
separated such as one for Human Resources and another for Product Development.

Purpose

The purpose of the Group Admin dialog is to edit, rename and remove groups for an
organization.

Groups are a way for administrators to organize members. Through groups, admins
invite members to the organization and manage accounts once members join. A group
that is established as a Training Group allows the admin to assign trainers and
nutritionists who can view and modify various workout and calorie logs as well as
checkups and evaluations.

Creating multiple groups for your organization is usually only necessary when it is very
large, decentralized and you would like to have multiple admins. However, you can
create intricate group hierarchies where members who join a subgroup also join all of
its parent groups by default.

Features

With the Group Admin page, an admin can edit, rename and delete groups for an
organization.

The default group for an organization is automatically created with the same name as
the organization. This group will be the parent group of any other groups you create




for the organization. This means that any users added to subgroups will be a member
of this group by default. However, subgroups are not required and all new members
can be added to this group if desired. The Organization Admin is automatically a
member of this group.

The Select Organization drop down box allows you to connect the current group to
an organization.

The optional Training Group? checkbox allows the admin to grant trainer or
nutritionist access to view or edit group member logs, checkups, evaluations and
reports. This option is generally only used for organizations that employ personal
trainers or nutritionists and cannot be edited after group creation.

How To

1. After logging into the system, click the Admin tab.

2. Select the group you wish edit from the drop down menu and click the Edit
Group button or select New Group.

Create or Edit Group Information How To

Select Organization [~ome = =]

Group Name frome inc Customize Group Styling
Subgroup OF ET T rc—— |

Subgroups help organize group members. Members added to & subgroup will alss be
added in their parent group, &.9. Subgroups would sllow tha admin to assign trainars
or run reports on subgroups while inviting all subgroups into the same challenge
using the parent,

NOTE: Thiz option cannat be changed after group craation,

W Training Groun? A treining group allows the admin to assign personal trainers and dietitians, This
- - Ahataindad o grants them access to view and / or modify member workouts, meals, checkups and
raports,

NOTE: This option cannot be changed aftar group crastion

= Require During the new member registration process, the Health Screening page is used to
i y __ help dentify high-risk group members, Check this option if you would fike to require
=sCreaning Approva Admin permission before they can join your group.

NOTE: This option cannot be changad after group creation

Open anrciiment provides group mambership to anyone who clicks on a specific URL

provided in the Add Members link below, This option is appropriate when control over
who becomes a group member is not important.

™ Open Enroliment?

Update | Deicte | cancel |

3. You must link the group to an organization using the Select Organization
dropdown box.

4. You may change the Group Name to anything you wish.

5. If the organization was signed up as a Tier 2, you may assign high level nodes in
the URL (http://node.wellness4one.com) by clicking the Customize Group Styling
link. This option will also allow you to include background colors, logos, contact
email addresses and additional high level nodes as shown below:



http://node.wellness4one.com/

Group Webpage

e The base group must have a node before any subgroups. If your base
group node is acmeinc and you want a subgroup node of sales, then your
URL will turn out to be sales-acmeinc.wellness4one.com

Group Customization

Group URL hnp://ﬂacmemc .wellnessdone.com
Group Logo ] ]

| Browse.. | Upload

Click Browse to select a photo and then ACME

Upload to send the photo to Incorporated

wellness4one,com

Background Color IFFFFFF )

Contact Email [

OK Cancel

6. A Subgroup allows the admin to create group hierarchies where members who join
the subgroup are automatically included in its parent groups. This allows the admin
to expose different features and options to different groups.

7. You will generally only want to select the Training Group checkbox if you have
personal trainers, coaches, nuttitionists, etc. on staff.

e For user security reasons, you may not change the Subgroup, Training
Group or Require Screening Approval options once it is selected during
group creation.

8. Open Enrollment allows the user to create unsecured registration where anyone
who clicks on the designated link can join.

9. Ifyou are deleting a group, click the Delete button. You will need to click OK on
the corresponding confirmation box. NOTE: you cannot delete the base group or
a group that contains subgroups. You must delete the subgroup first.

Purpose

The purpose of the Group Webpage dialog is to add and update wellness group related
information for internal and external webpages. The group webpage can be used by
members to view group news, link to resource pages and wellness articles, view the
group calendar and register for events or take an HRA or questionnaire.




Features

With the Group Webpage dialog, an admin can upload a group logo, establish the
group’s purpose or description, add news items and related links or set up a group
meeting schedule.

All options are separated into internal and external pages. Internal pages can only be
seen by registered members of the group. External pages can be seen by anyone.

How To
1. After logging into the system, click the Admin tab.
2. Select the group you wish edit from the drop down menu.

3. Click the Group Webpage button.

Edit group page settings

 Internal webpage (group only)
™ External webpage (Internet facing) (URL: http //acmeinc wellnessdone. com)

Group Logo

| Droae. | ACME

Click Browse to select a photo and then Upload to
send the photo to wellness4one.com Incorporated

Group Purpose / Description
jAcme Inc. is used to demonstrate acme of the features of the 3
lvelinesas4one system.

=
Show Statistics? (Total Weight Lost, Workout Time, etc.) ¥ Internall” External
Show Members? ¥ Internal ™ External
Show Articles from Science Daily?  Internall” External
Show New Stories? Add / Edit News Stories I~ Internall” External
Show Resource List? Add / Edit Resource List I Internat™ External

Show Group Event Schedule? Add / Edit Group Event Schedule [~ internall” External

SaveJ Cancel I

4. You may choose display your group webpage to internal group members, external
viewers (anyone on the Internet) or both.

5. To add a group logo, click Browse, select the image file, click OK and then click
Upload.

6. You may also choose to only show group statistics, members, news, calendar and
resources internally or externally as well.




Invite New Users

7. You may add group news items as desired.
8. You may include outside resources from anywhere on the Internet

9. You may set up a calendar of events and meeting times. If your event has limited
space and requites registration, you may specify the maximum number of

attendees.
Edit schedule item
Event -
Walking Grou
Name I 9 P
Description(fMeer in the lobby =
Event . : . - :
[+ B Maximum Attendees (optional |2
Space Require Registration? (op )
Occurs T One Time
T Daily
® weekly " sun ¥ Mon ™ Tue ¥ wed I Thu T Fri I sat
T Monthly

Hours Start Time |1D:{ID AM  End Time |1D:3I} AM
Dates Start Date II}?."13J’2011 End Date {optional) I

Cancel | Save |

Purpose
The purpose of the User Invitation wizard is to add new members to the group.
Features

With the User Invitation wizard, an admin has four options for adding employees /
members to their wellness groups:

e Send email invitations directly to people they would like to join the group from the

wellness4one system

e Create a link they can use in their emails or newsletters which, when clicked, will
allow others to join their group

e Add members into the system one at a time allowing them to specify the Member
IDs and allowing them to immediately work with the member

e Add members into the system en masse using Excel and the bulk upload process

How To

1. After logging into the system, click the Admin tab.
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2. Select the group you wish to use from the Group Name drop down menu.
3. Click the Add Member link in the Member section.
4. Read the wizard introduction and click Next.

5. Choose how you would like to add / include new members into your group. The
first two options require that the new user perform some actions and accept the
invitation. The last two options do not require any actions from the new member.
Click Next when ready.

Add members to group How To

LB IEEU There are four methods available to invite your organization's members to join. You
BIELLTUEELN can either enter in all of the invitees email addresses and have the system send
(et the email invitations, you can have the system generate a link which you can
St include in your own email or newsletter, you can also add new members

Text . -
T individually or through a bulk upload.

How would you like to distribute this invitation?

@ Have the systemn send email invitations to potential members.
Generate a link I can publish in my own email or newsletter (requires open enrollmeant).
() Create an individual member account and send an email to new member with lagin info.

) Create multiple member accounts from a csv file.

| Pravious | | Meaxt | | Cancel |

6. If you would like to include some custom text to the email, check the Include a
custom message here checkbox. Click Next when ready.

7. Depending on your choice in step 5 above:

e If you chose to generate a link, write down the name of the link and
distribute it to your potential users.

e If you chose to allow the system to send email invitation, enter the email
addresses of those you wish to invite separated by a semicolon and click
Finish when ready.

e If you chose to add members individually, enter the required information
and click Add & Continue to add additional members or Finish to add and
quit.

e If you chose to bulk upload members into the system, add members into a
spreadsheet in the following format:

First Name, L.ast Name, Email, Member Name, Password, Gender, DOB

Note: The Password, Gender and DOB fields are optional

11



User Admin

Save the file in CSV (comma separated values) format. Browse for the
saved file and then click the Upload button. Once you verify the data is
correct or fix and reported problems, click Finish

Add members to group

Intreduction .
R Browse for a csv file and click Upload when ready
IsCrnbution

Method Browse.. Upload

Edit Email Text

o Temp
Invite Emzil Address L
Password
Bob Smith bob.smith@test.com bsmith bsmith M 4/13/1980
Holly Johnson | holly.johnson@email.com| hjohnson hjohnson F 5/14/1985

Confirm the table above and click Finish when ready

| Pravious | | Finish || Cancel

Purpose

The purpose of the User Admin page is to grant and restrict user privileges, update
notes on the user home page and remove users from a group.

Features
The Update feature is used to grant ot revoke admin and trainer / dietitian authority.

A user may be designated as an Admin for a group or be granted access to only view
group reports. A user who has been granted Admin authority may modify any admin
settings for a particular group. A user with Report Only access will not have an admin
tab but will be able to view any group reports as an admin.

A user may also be granted Fitness Access, Nutrition Access, both or neither. A user
who has fitness access is able to view and update the workout log records of anyone in
a group. Likewise, a user with nutrition access is able to view and modify the calorie log
records of anyone in the group. Either access allows the user to view and update the
evaluation records of group members and view member reports.

The Delete feature is used to remove members from a group.

How To

12



After logging into the system, click the Admin tab.
Select the group you wish view from the Group Name drop down menu.
Click the desired user’s name link in the Group Members section.

If you are updating the user’s access, change the Is Admin? or Is Trainer? option
button and click the Update button. The Is Admin? option allows the member to
have access to the group whereas the Is Trainer? option allows the member to
have access to the fitness or nutrition logs and reports for all group members.

You may also click Add Notes to create notes for members which will display on
their home page once they log in.

Edit member information How To

User ID |Acme‘|
First Name IAcme'l
Last Name IAcme'l

Email Address IIucinneide@yahuu.cum

Is Admin? T yes ® No © Reports Only

1 2 .
Is Trainer: & No Trainer Access

" Fitness Access
" Nutrition Access
" All Access

Motes Add Motes

Update Remove Cancel

6. If you are deleting a user, verify the user and click the Remove button. You will
need to click OK on the corresponding confirmation box.
Notes:

If you delete a user from a group, there account will be disconnected from the
organization but it will still exist in the wellness4one Personal system. They can
also be re-invited to the organization at a later date.

13



Send Message

Purpose

The purpose of the Message Admin dialog is to allow the admin to exchange short
messages with individual group members or the entire group.

Features

The Message Admin dialog allows the admin to send messages to specific users or the
entire group. A short message up to 500 characters is then entered and sent to the
selected recipient(s). Messages appeat on the recipient's home page.

This dialog also displays all the messages you have sent and received. While you may
delete a sent message at any time, an email notice is sent to all recipients once the Send
button is clicked.

How To

1. After logging into the system, click the Admin tab.

2. Select the group you wish view from the Group Name drop down menu.

3. Click the Message Admin link.

4. Select the message recipient from the Group Member drop down box. You may
also send a message to the entire group.

Send a message to groups and members How To

Newl Received | Sent

Select Message Recipient:
" Group Member | - Select - j

& Entire Group

New Message (up to 500 characters)

Done |

5. Enter your short message in the New Message textbox up to 500 characters.

6. When you are finished with the message, click the Send button.

7. When you are finished sending messages, click the Done button.

14



Fitness Challenge

Purpose

The purpose of a Fitness Challenge is to motivate group members to adopt a healthy
lifestyle as part of a friendly competition. The person who records the greatest weight
loss, measurement loss, logs the most time or meals and / or completes an HRA by
the end of the challenge wins. To track progress against your group, you can use the
Fitness Challenge report on the Reporting page.

NOTE: This process simply creates a fitness challenge. You can invite others to join
your challenge by clicking the Add Participants link or display all users who accept
your challenge by clicking the View Participants link.

How To

1. After logging into the system, click the Admin tab.

2. Select the group you wish view from the Group Name drop down menu.

3. Expand the Fitness Challenges panel and click the Create a New Challenge
link.

4. Click Next on the Introduction page.

5. Enter the name for your challenge in the Challenge Name textbox and click
Next.

6. Choose how you would like to invite others to join the challenge. You may elect to

Date Range

just send invitations or allow users to sign up for the challenge on the group page
as well.

Create a new fitness challenge How To

Introduction You may choose to allow members of this group and subgroups to join

S CS L this challenge from the group page or restrict challenge to invitations
Invite Options
Categories

only.

& Challenge access by invitation only
 allow challenge enrollment on the group page or by invitation

| Previous | | Next | | Cancal |

Check off the types of competitions that this challenge will encompass. If your
challenge will use more than one category, you may assign different point values
for each which will help determine the overall challenge winner. Challenge points
may be fractions if desired (e.g. 1.25)

15



Fitness Challenge
Teams

Create a new fitness challenge

Intraduction When selecting categories for your fitness challenge, always take into

Challenge Name - - . . -

03 3 consideration your target audience. While selecting Percentage of

Dmh ng‘ weight lost is by far the most common challenge, it does not offer any
incentive for those who are already in shape but would still like to

participate.

Select all categonies in which you would like participants to compete,
Progress for each category is tracked on the Fitness Challenge report.

Choose categories for competition Points
| Specific Exercise ‘ 1 / each
™ workout time logged [ / hour
I” pPercentage of weight lost 1 /Ib
I" Percentage of girth lost [ /in
I™ Total days with recorded meals ‘ 1 / day
" Admin can manually award points 1 / point
I Health risk assessment taken f10
previous | | Next | | Cancel |

8. Select a start and end date from the calendars provided.

9. When you are finished, click the Finish button.

Purpose

There are many reasons why you would want to organize your fitness challenge
participants into teams: To promote camaraderie, simplify record keeping, encourage
participation, or even mask the identities of those who would not otherwise participate
to name a few. The Fitness Challenge Teams dialog is used to organize challenge
participants into teams.

How To

—_

After logging into the system, click the Admin tab.
2. Select the group you wish view from the Group Name drop down menu.

3. Click the Edit Teams link under the challenge you would like to modify in the
Group Fitness Challenge box.

4. Alist of teams is shown in the Current Teams drop down box. To create a new
team, select New from the drop down and fill in the New Team Name textbox.
Select the Cutrent Team name to edit the participants in an existing team.

16



Add or edit fithess challenge teams  How To

Teams can be used in your Fitness Challenge where the average of all
team members will be compared to other individuals or teams.

Current Teams: | Select -- 'I

Create Team I Cance! | Hemove Team I Done |

5. Alist of current participants not already in a team is shown in the Available
Participants list box. Select the participants you would like to join as a team, and
click the Add (>) button. To remove participants from a team, click the Remove
(<) button.

6. When you are finished editing the team participants, click the Create Team
button for a new team or the Save Team button for an existing team.

7. 'To remove a team from the challenge, select the team from the Current Teams
drop down box and click the Remove Team button. You will be asked to
confirm this action.

NOTE: Removing a team will not remove its members from the challenge.

8. Click the Done button when you are finished editing the fitness challenge teams.

Notes:

e To track the progress of your challenge, you can use the Fitness Challenge report
on the Reporting page.

e Members must first accept the challenge invitation before they can be organized
into teams.

Reporting P urpose

The Admin Reporting page provides information regarding system usage, fitness
challenge progress, fitness center usage, questionnaire and HRA results, group wellness
summaries, group test statistics, and individual evaluation summaries.

How To

1. After logging into the system, click the Admin tab.

2. Select the group you wish view from the Group Name drop down menu.
3. Select the desired report from the Group Reports pod.

4. Select the desired report from the Report drop down list:

17



HRA Questions

wellnessdone — s ——rc oy OcR

Home | Workout Log | Calone Log | Evaluabon | Reporta | Prafile : Admin | Admin Repors

Group Reporting How To

Group:

Report

by Month

| Joe's Training Group _:]

| Member Usags -
~ Seloct -

Member Non-Usage GdRegon_Jm
Ile o)

Fitna
Fitness Center Usage
Questannaire Resuls
Group Summary

Group Test S <
Evaluaton Summary

e The Member Usage report displays information on who is recording
information into the Fitness and Nutrition Logs and how often. It can be
selected by month, week or a custom date range.

e The Member Non-Usage report displays members who have not used the
system for a selected month or date range. If the member accounts were
created by the admin, it will also show who has never logged in.

e The Fitness Challenge report is used to track the progress of individuals or
teams who are participating in the challenge in each category and in overall
points.

e The Fitness Center Usage report is used to track how often fitness center
resources are being utilized for a selected month or a given date range.

e The Questionnaire Results report is used to summarize aggregate group data
from a health risk assessment or other questionnaire.

e The Group Summary report provides various summarized data about the
group from the workout logs, calorie logs and evaluations. This information is
displayed for a selected time petiod.

e The Group Test Statistics report shows the average difference in group
member evaluations over a given period of time.

e The Evaluation Summary is only available for training groups and provides
detailed evaluation information for a given member for a selected time petiod.

5. Click the Get Report button.
Purpose

The Health Risk Assessment is a cornerstone of the wellness program. A well-crafted
HRA will provide valuable census data regarding your organization’s members or
employees. The Question Bank is designed to provide a quick and easy way for the
wellness program administrator to add questions to the system that will later be
compiled into an HRA and then disseminated to members.

18



Features

The Question Bank wizard provides simple means for entering questions. The admin
will name the question, provide a description and then choose the type of question.
Currently, questions may be true or false, multiple choice or free-form.

Once all of the desired questions are entered into the Question Bank, they can be
assembled and organized using the Questionnaire Builder.

How To

—_

After logging into the system, click the Admin tab.

2. Select the group you wish view from the Group Name drop down menu.

3. Expand the Question Bank panel and click the Add Question link.

4. Click Next on the Introduction page.

5. Enter the name for your question in the Question Name textbox and click Next.

6. Enter a complete description of the question using the rich text box provided. You
may use the controls to emphasize text and even create a link to outside resources.
When you are ready, click Next.

7. Select the form in which this question should be answered. If the answer is a range,

provide the possible choices in the box provided. One choice should be entered
per line as shown below. When you are done, click Finish.

Add A New Question How To

Introduction in what form should this question be answered?
Question Name
Question Answer Type: True or False
Answer Type =
9 Range
{enter each choice on a separate line)
Never -
Sometimes
Always|

Free form entry

| Previous | | Finish ] [ Cancel |

19



HRA Builder

Purpose

Since the Question Bank is used to store Health Risk Assessment questions, the
Questionnaire / HRA Builder is used to arrange and organize HRA questions in order
to create a questionnaire for users that will be available on the Evaluation tab.

Features

The HRA Builder dialog allows the admin to name the questionnaire, give it a
description and then organize the questions by entering the order in the textboxes to
the left beginning with 1 and proceeding up for each desired question. A description
box is also available if you wish to override the standard description provided with the
question.

If the Active checkbox is unchecked, the HRA will not be available to members but it
allows the admin to keep the Questionnaire or HRA for reporting or later use.

The Options buttons allow the admin to restrict an HRA or questionnaire to group
members only or share it with non-members using an external group webpage.

How To
1. After logging into the system, click the Admin tab.
2. Select the group you wish view from the Group Name drop down menu.

3. Expand the Questionnaires or HRAs panel and click the Add Questionnaire or
HRA link.

20



Questionnaire / HRA Builder How To

Mame [ active?

Purpose -

Cptions
@ Group members only (internal group page & evaluation tab)
) Anonymous (external / internal group page & evaluation tab)

Order Question Description (Optional)
Test Question 1 -
Smoking -

[ Save ] [ Delete ] [ Cancel

Enter the name for your questionnaire in the Name textbox that will be easily
identifiable on the Evaluation tab.

Check the Active checkbox to make the questionnaire available to group members
on the Evaluation tab and group webpage.

Enter the purpose of the questionnaire which will be displayed on the introduction
step of the questionnaire wizard as shown to the user.

Choose whether the questionnaire is to be available to group members only or if it
should be available on the external group webpage as well.

For each question you wish to include in this questionnaire, enter a number
starting at 1 in the order in which the question should be answered.

You may also override the standard description for each step by typing a custom
description.

10. Click Save when finished.

21



Custom Evaluation

Purpose

By default, the wellness4one system allows the admin to track detailed biometric and
fitness data such as: height, weight, BMI, VO2 Max, etc.; however, it can also be
expanded to track and report on any data desired.

The purpose of the Custom Evaluation Wizard is to step a wellness administrator
through the process of creating a custom evaluation for their group. This function will
allow admins to create a new evaluation which will be available on the group member
Evaluation page or can be grouped together into a protocol.

Features

The Custom Evaluation Wizard dialog allows the administrator to create and name a
new test, provide a detailed description, name the input text box, and determine if the
input should be an integer, a decimal or any other type. In addition, it will allow the
administrator to include a YouTube video describing the test and how it is to be
performed.

How To
1. After logging into the system, click the Admin tab.
2. Select the group you wish view from the Group Name drop down menu.

3. Expand the Health & Fitness Evaluations panel and click the Add Evaluation
link.

4. Click Next on the Introduction page.

5. Provide a name for the test that will be easily identifiable to users and on reports.
When you are ready, click Next.

6. Add a description of the test that should include how to perform the test, how it
will be measured and any warnings. Click Next when you are ready.

7. Give the name of the field that will be used as an input to users. (e.g. if you wish to
record the users heart rate after the test is finished, make the name of the field
Heart Rate.) Field Type describes the type of input the test expects. Only Integer
and Decimal values will be aggregated on the Admin reports. To continue, click
Next.
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Add a new fitness test

Introduction Provide 3 name for the text box used to capture results for this test. For
Test Name example: if your test requires that the participant's pulse be captured, the
Rt el Field Name could be: 60-Second Pulse.
Field Name
YouTube Video Field Name: Field Type: @ Decimal

) Integer

{ vAny

Previcus I [ Next ] | Cancel I

8. If you have created and uploaded a YouTube video for this exercise, you may enter
the YouTube Video ID in this text box. The video id can be found in the address

bar when watching the YouTube video following:
http:/ /www.youtube.com/watchrv=

9. Click Finish to complete the wizard.
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