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Introduction

The BC Decker Administration website is intended for users of societies or institutions
that have journal access arrangements with BC Decker and need to update account
information. In brief the BC Decker Administration website (admin website) gives
access to user account setup and modification, account configuration, account branding,
and journal usage report.

Login

To login to the admin website go to URL: admin.bcdecker.com/login.aspx.

3 BCDecker - Administration - Microsoft Internet Explorer

© File Edit ‘ew Favorites Tools  Help

@Back i _/J \ﬂ \g _h ‘51‘\'( Favorites E‘E u_,;

Address |€| hiktp: ffadmin, bedecker, com/login, aspe

: Links @l MSDMN Home Page M BC Decker Live @ testPost @ testPost Prod @ prod Fix testPosk @ bedecker prodfix @ ntdey prodfix testF

User Mame: | |

Password: | ’ Subrmit ]
BC Decker Administration web site - Admin User's Manual (PDF)

Figure 1: Login page

Enter the username and password given to you by BC Decker Customer Care. If you do
not have a username and password contact Customer Care and they will provide you with
the information. Please have ready your institution or society’s name.

Main menu

A BCDecker - Administration - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

@Back A > | |ﬂ \ELI '_|\I ‘E'{'_".:_JFa\mrites &?«' ._?,

Address !@ hktpef fadmin.bedacker. com/b_menu. asps
Links @ MSDN Home Page BC Decker Live Ej testPost @ testPost Prod @ prod fix testPost @ bedecker prodFfis: @

Welcome: TEDWILSON@@ACME.EDU

ntdew prodFix testPost 2:'

Main Menu

Users

Members

Repors
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Figure 2: Main menu

The main menu consists of 3 choices:
1. Users: User creation and editing
2. Members: Account configuration and customization
3. Reports: Journal access reports

Users

3 BCDecker, - Administration - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

| e \
Qw- © [ B G ere= @

Address I-&ﬁl http: ffadmin, bedecker, comfusersiaum_menu, aspx
Links @j MSDM Home Page M BiC Decker Live .@ testPost @ testPost Prod @ prod Fixc kestPosk E bedecker prodfix Ej ntdev prodfix testPost @

DBGer i niie e - T EY

Welcome: TEDWILSON@ACME.EDU

Main Menu

User Centre

Lsers

Iembers

Reports User Mame I |
Email Address | |
User Type Admin v
Select a Member M;&Ej“hHE_Univ@!

Search | [ Add New>> |

Search Result

Mumber of users inyour list; 1
1

Member User Type User Hame

ACME Univer sity Admin tedwilzoni@acme edu tedwilzoni@acme edu Delete Edit
1

Figure 3: User Center

By clicking on the Users menu option the above screen is displayed. From here we can
add new users and edit/delete existing ones. Notice that the user logged in is also shown
as one of the users.

There are two types of users: Admin and Normal.

The Admin user, who is logged in right now, is in this case user
tedwilson@ACME.EDU, a made up user who belongs to member ACME University,
another made up organization. Hence, the “Select a Member” drop down list is locked in
as ACME University.

Normal users are those individuals who have browsed journals via ACME University
and have in the process given us their email address for receiving electronic table of

BC Decker Administration web site — Admin Users Manual 4 of 13


mailto:tedwilson@ACME.EDU

B C Decker Inc Publisher 3

50 King Street East
P.O. Box 620, LCD 1 ' - - '
Hamilton, Ontario L8N 3K7 Canada [

1 (905) 522-7017 Fax: 1 (905) 522-7839 Houlth Soonets Publishing
email: info@bcdecker.com
www.bcdecker.com

contents emails or abstract alerts on saved searches. These individuals are shown as
information only and need not be modified very often.

If you change the “Select a Member” to Normal and click the Search button, you will see
a list of Normal users.

Users (Edit)

To edit an already existing user, which maybe yourself, click on the Edit link to the right
of the name. You will see the following screen.

<} BCDecker - Administration - Microsoft Internet Explorer

File

= & a =
@Back v & \ﬂ @ ) ‘E_:’fFavorites Q-‘:‘ =

Dg&er

Welcome: TEDWILSON@ACME.EDU

Edit Wiew Favorites Tools  Help

Main Menu
User Centre - Edit User
Users
Mermiars User Mame tedwilson@acme.edu
Eeports Password [tedwilson |
Ernail Address [tedwilson@acme edu |

Adrnin v |

Select a Member ACME Uni;rersity V_,

User Type

[ Update ] ’ << Back ]

Figure 4: Editing a user

Here you can edit the password and/or email address. At this point you may demote or if
a viewing a Normal user, promote a user. Admin to Normal or Normal to Admin, with
the second option creating another Admin user for your organization. This maybe
necessary if you need to have another perform administration duties. If you demote a

user they will not longer be able to have access to this admin site. Click [M
to confirm your changes. Note: If you demote yourself you will no longer be able to
log on.

Users (Add)
You may add a new user by clickingM]. You will see the following
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2 BCDecker - Administration - Microsoft Internet Explorer
Edit

File

@Back > \ﬂ \Ehl -_;\J ‘;1"( Favoribes {‘} :_,;

Address I@ http: ffadmin, bcdecker . comfusers/aum_new.aspx
Links @ M3DM Home Page BC Decker Live @ testPaost @'] testPost Prod @'] prod fix testPost @ bedecker prodfix Ej nkdev prodfix testPost @ H

Dadker i i AETms] s 0

Welcome: TEDWILSON@ACME.EDU

View Favaorites  Tools  Help

Main Menu
User Centre - Create a New User

Users
MEmbets Uzer Mame
Reports Passwaord

Ernail Address

User Type Adrmin v!
Select a Member | ACME University VI

[ Create I [ << Back I
Figure 5: Adding a new user
Enter User Name, this must be unique on the system. Email address is recommended.

Create ]

Enter Password, Email Address, User Type-Admin or Normal and click [
to create the user. You should be able to see this user on the user list now and if you have
created an Admin user, that user can now log on.

This concludes the Users option. We will next look at the Members menu option:

Members
The Members menu option is followed by two further options:

[ 2} BCDecker - Administration - Microsoft Internet Explorer

Edit

Eile

= = = =
@ Back ~ [ \ﬂ @ -_'\.| E_r' Favorites {-‘} =

Address |2_'] http:{fadmin.bcdecker . com/members/mm_menu.aspx

Links g‘] MSDM Home Page BC Decker Live @ testPost @ testPost Prod @ prod fix testPost @'] bedecker prodfix

Welcome: TEDWILSON@ACME.EDU

Wiew  Favorites  Tools  Help

@ ntdew prodfix testPost @ H

Main Menu

Members
Uszers
Members Confiquration
Reports Branding

Figure 6: Members main menu
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Configuration

<23 BCDecker - Administration - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

- P n .
@ Back ~ (J \ﬂ @ [ A . Favarites 6:_‘"1_ F

Address I@ http: ffadmin.bcdecker .comfmembers)config_edit3. aspx?mid=363

Links :§| MSOM Home Page ﬁ! BiZ Decker Live @j testPost @ testPost Prod @ prod Fix kestPosk

Dg&er "

@ bdec]

ker prodFixc @ntdev prodFiz testPost @J

Welcome: TEDWILSON&@ACME.EDU

Main Menu

Members - Configuration

Usars

MEGTE S Organization ACME University

l iy Contact Mame ?tedwilson@acme.edu |
Phane |555-555-1212 |
Ermail Address ?tedwilson@acme.edu |
Access Key WYZT19EB4I71 GBFYIG2MWLC2PH
Subs Mumber 123459678
Jaurnals Journal of Investigative Medicine

Molecular Imaging

* Note: Ranges of ip addresses can be inserted for OMLY the final address in the P
(e M92168.1.1-4" =- would allow access from 19216811, 192 168.1.2, 192 168.1.3, 192 168.1.4)

IF Address(es) 127.0.01 [ Delete |
192.168.1.1 [ Delete |
| [ Add New IP Address |

[ Update ] [ << Back ]

Figure 7: Configuration screen

organization’s details that are registered with BC Decker. Contact name is the main
contact person in your organization, which in most cases is the Admin user for your
organization and most likely you. Phone and Email address, Access key (used for journal
access in some cases), Subs Number (useful to state when contacting our Customer Care
department), Journals (list of journals your organization has access to), and list of IP
addresses registered with us as valid IPs emanating from your organization.

You may [ Add New IP Address ] | Delete | I addresses as you wish.
These changes take place immediately. Please see note on this page for encoding

multiple IPs. Click [M to confirm your changes.
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Branding
Main Menu
Members - Branding
Users
Members Member: ACME University
Reports Banner
Image Browse... ][ Upload ][ Remove ]
Ad1
Irnage Browse... ” Upload ” Rernove ]
Ad 2
Irnage Browse... ” Upload ” Rernove ]
Ad 3
Irnage Browse... ” Upload ” Rernove ]
Colour

SEARCH RESULTS | iy ACCOUNT

RGE #0447k [ Background Colour Choose ... ]

RGE | #5256 [ Background Colour Choose ... ]

RGE #FFFFFF[ Font Colour Colowr ...

IS <o 00sc-3 [ Background Colow Ghoose ]

FEEDBACK HELF

Prewiew =

Figure 8: Customization screen

RGE #ACSASD[ Font Colour Colour ]

By clicking on Erandind yoy will see the above screen. Branding or customization feature
allows you to customize the journal page that your organization will see when accessing
BC Decker journals. The un-customized journal page may look like this:
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<A Publications - Microsoft Internet Explorer,

File Edit \iew Favorites Tools Help

@ Back ~ () \ﬂ @ '_I\J' ‘f’"]l Favarites @? . ,.,',
Address !.9;‘] http:{fjournals, bedecker . comfpublist, aspi b
Links &ﬁ M3SDM Home Page BC Decker Live @ testPost @ testPaosk Prod @ prod fix testPost EE] bedecker prodfix g‘] nkdey prodfix testPost

Banner

Dggker

3 ¥ Ly
sE esuLTs |y prererences (4 PP (B EP & & foeiae

Journal of Investigative Medicine
# Yolume 53 - 2005
E Yolume 52 - 2004
® yolume 51 - 2003
:f Yolume 50 - 2002 Ad #2
® Yolume 49 - 2001

 FEEDBACK HELP

]

V.

& - :G_.D- ADVANCED
Ad #1

Tool Bar

Molecular Imaging
# yolume 04 - 2005 Ad #3
# Yolume 03 - 2004
¥ Yolume 02 - 2003
# Yolume 01 - 2002

Figure 9: Un-customized page
This page can be customized in the following areas:

Banner

The banner is a 800 X 55 pixel jpeg image that can be uploaded and suited to your
organization’s logo.

Tool Bar

The tool bar section consists of 4 sections:
1 I ELAN SRR -l SEARCH RESULTS | MY PREFERENCES

, You can customize the back

i round color.
2. ) () €9 , You can customize the back ground color.

3. GO ADWANCED

, You can customize the back ground color.
4, FEEDBACK HELF you can customize the font color.
Section 1 and 3 share the same font color which can also be customized.

Ads

You can upload 3 jpeg ad images with corresponding URLs. If the user clicks on the ads
they will be redirected to the specified URL. Ads should not exceed 200 X 200 pixels for
screen flow purposes.
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Banner customization
Customize the banner by first preparing an 800 X 55 pixel jpeg image. Using the

branding page click on button and locate your file. Use button

to upload the image or use button to remove an already existing image. The

default image is the BC Decker banner image. Uploaded image will be seen
immediately. Enter a corresponding URL for the image. Note: An image will not be

displayed unless an accompanying URL is provided. Click on button to
make your URL entries permanent.

Ad customization

Place ads on the page by uploading jpeg images just like the banner and entering a URL
for each ad. Note: as above that an ad with no URL will not be shown. Click on

button to make your URL entries are permanent.

Tool Bar customization

The tool bar section as described above can be customized by clicking on the
[ Background Colour Choose ..

J button or if you know the RGB value you can
enter it. You will see that the background color changed immediately. The font color
can be changed in the same way. Click on the ﬁ button to see all of your
changes on a mock page. If you would like to, you can reset your colors by clicking the

button and your changes will be ignored. Click on [ Save Colours ]

button to save your color changes.

Preview
A mock customization might look like this via the button:
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FEEDBACK HELP

SAVED SEARCHES W SEARCH RESULTS | MY ACCOUNT &0 ADVANCED

Journal Title

[ Yolume - Year

- oumeeo AD 1
AD 2
AD3

Figure 10: Preview screen
The actual BC Decker journal page will now look like this:

FEEDEACK HELF

m o 1. e AN
m o b anner
SEARCH RESULTS | My PREFERENCES | SN e NE Bl <2 52 searcw GO ADVANCED

Journal of Investigative Medicine
Yolume 53 - 2005
Yolume 52 - 2004
Yolume 51 - 2003
Yolume 50 - 2002

Yolume 49 - 2001 AD 1

Molecular Imaging
Yolume 04 - 2005
Yolume 03 - 2004

volume 02 - 2003 AD 2

Yolume 01 - 2002

AD3

Figure 11: Real view of journal page as seen by users
Compare this to the un-customized version Figure 9: Un-customized page
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Reports

The Reports option provides you with a report that shows journal access per month, per
journal. This report follows www.projectcounter.org guidelines for journal access
reporting.

3 BCDecker - Administration - Microsoft Internet Explorer

File Edit ‘ew Favorites Tools Help

= = N
@ Back - () \ﬂ Iﬁ 4 Al ‘\:t( Favorites Q“}, L {
Address i@ll http:{fadmin.bedecker .comreportsrp_menu.aspx

Links @'] MSDM Horme Page BC Decker Live @ testPost Ej testPost Prod @ prod fix bestPost @'] bedecker prodfix g] nkdey prodfix testPost @

DoGker w0 e

Welcome: TEDWIL SON@ACME.EDU

Main Menu

Reports
Lgers
Members Journal Report 1: (Mumbear of Sucessful Full-Text Article Requests by Month and Journal

Figure 12: Reports main menu

Journal Report 1
By clicking this option you will see the following screen:

2N BCDecker - Administration - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help

3 = .
" [ b | gl . e R

@ Back. __’J |£| @ ‘ul :,—\/ Favoarites {! =

Address i@ http: ffadmin.bedecker, comyireports/irl _seldate.aspx

Links @ MSOM Home Page M BC Decker Live e:' testPost g' testPost Prod g] prod fix testPost @l brdecker prodfix @ nkdev prodfix testPost @:'

Dotker iifiisied . 0 e

Welcome: TEDVWILSON@ACME.EDU

Main Menu
Reports - Journal Report 1
Users
Note: Data is valid as of Octoher 2005. Prior data will show zero values.
Mernbers
Reports
Memhber ACME University
Select Start Mornth Movermber V| 2005 v
Select End Manth Movember Vi 2005 v
| XLSRepori> | | XMLReport> |

Figure 13: Report selection screen
This reporting guideline has only been implemented since October 2005, hence prior
months data shows up as zero values.
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Here you can choose your reporting period and by clicking the [ LS Repot > | ption

and choosing Open, will see an Excel spreadsheet as below. Of course the values will be
different for your organization:

& http:ffadmin. bcdecker.com/reportsfexcel/2005-11-03/497 32ade-6507-4769-882d-272097375ae2.csv - Microsoft Intern... I
File Edit View Insett Format  Tools Data  Adobe POF GoTo  Favorites  Help

. — Iy e
J P \i'-l \ELI ."J p. | Search ‘:;_\}:’Favorites é:‘e % == - ﬁ “:-‘L

Address Q'i;lhttp:,l',l'admin.bcdecker.com,l'reports,l'excel,l'ZDDS—11—03,1'49?32a4e-65D?-4?69—882d—2?209?3?5ae2.csv b =

Links f}il MSDM Home Page Eﬁ! BC Decker Live :Iil testPost :B:l testPost Prod aj prod Fix testPost :B:l bedecker pradfix f}i‘] ntdev prodfix testPost =
Al - A& Journal Report 1(R2)
| A E | ¢ | © | E [ F [ &6 | H [ 1 T J 7

1 |Journal Report 17R2) MNurnber of Successful Aricle Regquests by Month and Journal

| 2 |ACME University

| 3 |Date Run:

EX 0341152005

| 5 | Publisher  Platform | Print IZ5M Onling IS5 Oct-05  Now-05 ¥TD Tatal ¥TD HTMLYTD POF

| B |Total for all journals a ] ] ] 0

| 7 |Journal of Investigative Medicine [BC Decker BC Decker 1081-5589 ] ] ] ] ]
8 |Molecular Imaging BC Decker BC Decker 1535-3508 0 ] ] ] a

Fiéure 14: Mock report

Here the period of October to November was chosen. You can see the journals you have
access to and the hits for Text (HTML) viewing and PDF downloads for each month per
journal. Yearly totals are also provided. This being a dummy account, the values are
zero. Note: Please remember that values before October 2005 will show up as zero.

Comments

For any comments, additions, deletions regarding this user manual please contact BC
Decker Customer Care Dept. at customercare@bcdecker.com.
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