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Access Quick Start User’s Manual

MBEM.

CUSTOMIZED FOODSERVICE DISTRIBUTION

9/21/06

Dear Store Manager:

| would like to thank you for your interest in MBM’s Web order entry system, and |
hope you will be as impressed with the MBM Web order entry system as we are here
at MBM. Enclosed is a copy of our MBM Web Order Entry User’'s Manual.

Your MBM Web Order Entry Account is active and is ready for use!!

To access and logon to MBM’s web order entry Internet site, you will need to proceed
to www.amphire.com/access. This will link you to Amphire’s Corporate Web Site.
From here, click the ‘Log In’ link to access the logon page. From the logon page
select "Amphire Access' for Application, then enter the Username and

Password listed below and click 'Login' to enter our site.

Your unique Username and Password are as follows:

Your Username is:

Your Password is:

(Username and Passwords are case sensitive)

If you have any questions or problems with the program, please call our Ordering
Systems Help Desk at (800)-546-5733. Our office hours are Monday to Friday,
8:00am to 5:00pm EST, or e-mail me at ABEASLEY@MBMFOODSERVICE.COM.

Sincerely,

Allen B. Beasley

MBM Corporation

Screen layouts and headings may not be identical to your system
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MBM WEB ORDER ENTRY
QUICK TIPS TO PLACING ORDERS

The Basic Order Process:

Log in to MBM by going to www.amphire.com/access

Enter Username and Password and click “Login”

Once logged in, click ‘ORDER’

Click, “Order From Catalog / Order Guide”

On the left side of screen, click the category of the items you wish to view.

Enter quantities for each item you wish to order in the QTY box on the

right side of the screen.

Repeat steps 5 to 6 with each Category.

8. Once completed with the entire order, press the CART button on the top of
the screen to review your entire order.

9. Click the SUBMIT button to submit the order to MBM

ONLY SUBMIT ONE ORDER PER DELIVERY

CALL CUSTOMER SERVICE FOR ORDER REVISIONS!!
Submitting multiple orders may lead to receiving the wrong order.

SN e

=

NOTES:

*  When Submitting an order, for the “Delivery Type”, choose “Next Delivery Day”.
The order submitted will be processed for your next scheduled delivery.

* Web orders are received at MBM on 15 minute cycles. You can verify that your
order has been received by MBM by checking the ‘Order History’ 15 minutes
after the order was submitted. To verify the order has been received by MBM,
sign onto the MBM Web Order Entry system, click “Account” and click “Order
History”. An order status of “Received” verifies that MBM did receive the
order. The “Dist #° is MBM'’s order acknowledgment number.

* Remember to check for e-mail messages. To check e-mail, click “Account”
and then click “Message Board”.

Screen layouts and headings may not be identical to your system
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Changing Access Password

We at MBM recommend changing your Web Order Entry Access Password to prevent
unauthorized access to your web order entry account.

To change your password, please follow the instructions as outlined below:

1. Logon to the MBM Web Order Entry Site.

2. Click the “Account” button located on the top of the Web Site page.
3. Click the “Preferences” button.

4. Scroll down to the “General Account Information”

5. Enter a new Password in the “Password” and “Confirm” boxes. Be sure to use the
same password in both boxes. Passwords are case sensitive.

6. If you have an e-mail address, you can enter it in the “Email” box. Click the “Receive E-Mail
When Order is Placed” box to receive e-mail notifications regarding your order.

General Account Information

From here, you may change your Login information. Also be sure to
supply a valid email address, as some features of Access make use of

them.
Usemame: [mbrmn Email: |zz@mbmfoodservice.c
Password: I*"* Confirm: I"*"

¥ Receive email when order is placed

7. Scroll back to the top of the “Preference” screen and click the “UPDATE” button to update
and save your new Password information.

8. You will see “Preference Update Was Successful’ when the update is accepted.

9. Click the “Home” button to return to your MBM Web Order Entry Home Page.

Screen layouts and headings may not be identical to your system
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5 Basic Steps to Utilizing the Access Online Ordering
System

Steps 1 to 5 are utilized every time an order is completed. While the website provides other
functionality, these are the basic steps to completing an online order from your Distributor. Option 6,
‘Par Level Ordering’, explains how to set up the Par System within the Web system.

o

Logqing into Access

Browsing for Product — “Filling Your Cart” - review your cart for
accuracy

Submitting Your Order

Verifying Order History

Printing an Order Guide

Par Level Ordering Capability

Minimum System Requirements

Internet Connection:
28.8k + (56k or higher is recommended)

Browser:
Microsoft Internet Explorer™ Version 5.0 or higher
Netscape™ 6.2 or higher

Browser Settings

Cookies enabled

Javascript enabled

ActiveX Download enabled or prompt
Run ActiveX controls enabled

Computer: (These are suggested minimums. Your operating system will determine your
minimum equipment needs)

Pentium II™ or higher

64 Meg of Ram or higher

16 Meg Video Card capable of running at 800 x 600 resolution or higher

4 gig Hard Drive or higher

Supported Operating Systems:

Microsoft Windows 95™, Microsoft Windows 98™, Microsoft Windows ME™, Microsoft
Windows NT™ with Service Pack 6a or higher , Microsoft Windows 2000™, Microsoft Windows
Xp™

Screen layouts and headings may not be identical to your system
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Logging into Amphire Access

You can get to the Amphire Access online ordering system by going to www.amphire.com/access.
From Amphire’s Corporate web page, click the ‘Secure Login’ link to access to the user login page.
(see Figure 1a).

Amphil'e' Secure Login

Your Customers are Mandating Changes to your Business ~  Amphire Makes It a Good Thing.

CANYOU SEE YOUR SUPPLY'CHAIN
BEYOND/YOUR WAREHOUSE DOORS? M

e ore B

YOUR BUSINESSIBEFORESAND AFTERI
THEIGOMPLETERIC]

Figure 1a — Amphire Home Page

Screen layouts and headings may not be identical to your system
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Once the login page has loaded, for ‘Application’ click the down arrow and select '"Amphire Access'.
Next, enter your Username and Password and click 'Login' under the password box to enter your web
order entry account. (see Figure 1b)

Figure 1b — Login Page

NOTE: Screen layouts and headings shown in this manual may not be identical to your system.
All button and link names used in this manual are the default settings.

Secure Login

Application Amphire Access

Username 199999999MBM

[...........lool

nc. Unauthorized n prohibited

Screen layouts and headings may not be identical to your system
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After accessing the order entry website for the first time through your Internet browser, the next time
you link to www.amphire.com/access you will be asked to login to MBM'’s Store Front. (see Figure 2).

-MBM.

CUSTOMIZED FOODSERVICE DISTRIBUTION

Welcome to MBM On-line Ordering!

o

As an ongoing commitment to you, our
customer, we are continuing to expand our
services to provide you with the most convenient
tools to make your job easier. To start taking
advantage of these services, please enter your
username and password below.

Customer Logon Forgot your password?

Username: || Password: | -

Become a MBM customer

Fill out the contact form to request the on-line ordering service. You will be contacted by a MEM
representative

Figure 2 — Login Screen

This login is for security purposes to ensure only authorized people have access to your Distributors
website and your specific customer information. The Access site is very easy to navigate and anyone
with access to your username/password would be able to utilize all of its features.

Remember, only give out the password to people who are allowed access to the entire
application.

To enter a username and password, key in the letters and/or numbers and click Login.

If you sign-on with the incorrect password, the computer will notify you and allow you to re-enter the
password again. You cannot get past this screen until the correct password has been entered. If you
have forgotten your password, contact the Ordering Systems Help-Line at MBM at 1-800-546-5733. Or
click on the “Forgot your password?” link and follow the instructions as outlined on the web site.

Screen layouts and headings may not be identical to your system
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After the correct password is accepted, you will be taken to your Start Page (see Figure 3).

The Start Page is your current Homepage. The Home Page can be specified by you in your

Preferences or from the green bar at the top right, you may want to select the ORDER screen as your
Home Page.

/a Joe's Food - Microsoft Internet Explorer
J File Edit View Favorites Tools Help
| GBack » = - (D 2] 4| Qsearch [ijFavorites (BHstory | SN Sl - 5 8

JAgdress I@ http://63.228.183.137/access/default.asp

B

~| Pco ||Links
Home Account Order Cart Submit
' : @
Joe's Balelele BY:1a% (o) $0.00 0
Distributors
First in Product, First in Service [ [Pescrintion ~| [EZIEN @
Account: Quik Stop (Demo3)

| Specify My Home Page | 5=
Welcome To Joe's Food Online Ordering! E’

Before getting started, let us briefly acquaint you with the main sections of our site. These sections are located in the upper-right hand corner of your screen.

Home Account
@ Your preferred Home page may be selected from within Preferences. This is the @ From the Account section you can personalize how you use this website. You can

first page that will load when logging onto the site. This page is also accessed view Order History, your Preferences, Order Guide Customization and many other
when clicking on the Home button at the upper right corner. features. You may also view messages from your distributor and update your
personal account information.

Order Cart

There are several ways for you to order product. You can build an order via editing The Cart section shows all items in the current order. When you submit an order,
@ previous transactions, using a 10-key method, order from your own customized the contents listed in this section are requested from your distributor. If you want to

catalogs, or simply browse for product from the Order Guide Catalog. leave this section or logoff from the Internet, the contents will remain until you
remove them or submit an order.

Submit Help
Once you are finished and have reviewed the iterns, use the Submit button in the The Help section is always updated to inform and assist you with using our
upper-right hand corner of the screen to process the order. At that point, you will website. It includes contact information, a feedback section, and comprehensive

have the opportunity to specify shipping locations and review/select order specific Tutorials on using this application.
information.

K

Privacy Policy = © 2000 Amphire Solutions = Legal Info

@ javascript:Navigate(button1,'faccessfaccount.asp’)

[ | @ Internet

Figure 3 — The Start Page

The top menu of Access is static and allows you to navigate throughout the site from any page within
the site.

You can Login / Logout using the “Exit’ symbol at the top right. The Help symbol (question mark)
links to FAQs on Access, an area for Feedback, a Contact Us link to Amphire, and a Tutorial section.

Screen layouts and headings may not be identical to your system
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From the Start Page you can go to the ORDER screen by clicking ‘ORDER’ at the top of the screen.
The ORDER screen will allow you to choose the method in which you will fill your CART (see Figure 4).

Home Account Order Cart Submit

Food Service

Current Subtotal | _Line tems | __Pieces | @
0 0

$0.00
Distributors

First in Product, First in Service [ [ftem and Description ~| [T @

Account: Quik Stop (Demo9)

Choose Your Order Entry Method

10-Key Order Entry » Take Tutorial

Add items to your order from a 10-Key form.
Order From Catalog / Order Guide » Take Tutorial

Create your order by browsing for product. You can make use of the views to only show product you're interested in.

Order From Templates » Take Tutorial

® ® O

@ Create your order by adding from templates you have setup from prior visits. This is a quick and easy way to create weekly, monthly, or one-off
orders.

Select Items From Previous Orders » Take Tutorial
Use previous orders as a template with which you can add product to your cart.

Upload Your Order » Take Tutorial

@ O

Upload your order from an existing file on your local machine.

Security Policy = ©1999-2002 Amphire Solutions = Leagal Info

Figure 4 — Order Home

For those customers with pre-defined order guides (i.e. controlled by a corporate office), you will click
Order From Catalog / Order Guide to begin filling your order. Some operators may have full access
to their Distributor’s entire catalog. Discuss with your Distributor your usage privileges of their product
selection.

For those customers who would prefer to key in item numbers and quantities, you will click 10-Key
Order Entry.

Screen layouts and headings may not be identical to your system
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Detailed Program Usage

Browsing For Product — “Filling Your Cart”

Order Guide Screen

After choosing Order From Catalog / Order Guide from the Order Home Page, your order guide
loads and is displayed (see Figure 5).

Depending on your preferences, your order guide/catalog can load in a variety of ways. On the left side
of the screen you will notice different categories of the order guide/catalog (i.e. Fish & Seafood). This
allows the guides to load faster in the Web environment. To navigate to a different section of the order
guide you only have to click on the new category and that part of the order guide/catalog will be detailed

on your screen.

Home Account Order Cart Submit

AR J Food Service T e

Distributors @
First in Product, First in Service I [tem and Descristion ~] EEEall

Account: Quik Stop (Demo9)

TGS Order Guide v |R3¥A| Categories - Category Number v Go

+ Fish & Seafood H =
= Catfish, Frozen
= Clams, Canned
+ Fruits
+ Meat
+ Nuts Reguest new product / samples Sort by: |Descripﬁon v
+asta,Dry & Frozen [T | ltem [Description Brand|Pack| _Price | 0ty
+ Potatoes 03 426189 lyf Shank Fillet 3/5 Oz Ni&  10LB $6.70 (Each)
+ Bakery & Baking Product: N
== sl A O 426190 Whole Catfish 315 Oz [Kl  ni 15LB $6.45 (Each)
+ Beverages
+ Equipment

+ Cereals

Security Policy = ©1999-2002 Amphire Solutions = Legal Info

Figure 5 — Browsing For Product

Screen layouts and headings may not be identical to your system
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To begin placing your order find the specific item and input the amount of product you would like to
order. To order a quantity, click into Qty box, and type in the amount you wish to order (see Figure 6).

Home Account Order Cart Submit
Sa! CTETETT M T |(7)
Joe's JgleleYs BT-1a% (o) S 0 5
stributors @
First in Product, First in Service | [em and Description v | m
Account: Quik Stop (Demo9)
GOSN Order Guide ¥ |NOTA Categories - Category Number v Go
+ Fish & Seafood H =
= Catfish, Frozen
= Clams, Canned
+ Fruits
+ Meat
+ Nuts Request new product / samples Sort by: IDescripﬁon 'I
+ Pasta, Oy & Frozen | TH | tem [Description Brand|Pack] _Price | Qty|
+ Potatoes OZ] 426189 lgf Shank Fillet 345 Oz Ni&  10LB  $6.70 (Each) |1
+ Bakery & Baking Products N
O 426190 Whole Catfish 3/5 Oz [Kl  wis  15LB $6.45 (Each) IE
+ Beverages
+ Equipment
+ Cereals
Security Policy = @1999-2002 Amphire Solutions = Legal Info

Figure 6 — Keying In Quantities

Screen layouts and headings may not be identical to your system
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After keying in all of your items for purchase you can click on CART to review your order and make any
necessary corrections, if needed.

To make changes to your CART quantities, type in the new quantities and click CART. To remove a
particular item from the CART change the quantity to “0” and click CART. After the final review of your
CART, you are ready to submit your order.

If you are missing a particular item from your CART you can click on the ORDER button at the top of
the screen to return to the order guide/catalog browse feature, and add the item to your CART (see
Figure 7).

Home Account Order Cart Submit
: - oot st Linetome | __piccee J)
NI -X8 Food Service s > 7
Distributors @
First in Product, First in Service [ [tem and Description ~| m
Account: Quik Stop (Demo9)
Cart << Back to Product | Save As Template | Remove All | =
2 Item(s) in cart Sort by: |Description vl
 ttem [Description ________________[Brand[Pack| Price ]Oty
426183 Igf Shank Fillet 3/5 Oz Ni&  10LB  $6.70 (Each) |1
426190 Whole Catfish 3/5 Oz Ni&  15LB  $6.45(Each) |6
=
Security Policy = ©1999-2002 Amphire Solutions = Ledal Info

Figure 7 — Your Cart

Screen layouts and headings may not be identical to your system
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Detailed Program Usage

Submitting Your Order

After making the final review of your CART, you are ready to submit your order for the confirmation
process.

From your CART, click the SUBMIT button to submit your order to MBM.

At the Order Summary screen you may add a Purchase Order (PO) Number, if desired, and you will
choose your “Delivery Type”.(see Figure 8). (The “Delivery Type” you will choose is “Next Delivery
Day”. The order you submit will be processed for your next delivery.) Be sure to submit your
order before your order cut-off time.

Home Account Order Cart

[Current Subtotal | Lineltems | Pieces
$540.25 5 15

CUSTOMIZED FOODSERVICE DISTRIBUTION
Account: BURGER KING - RSI  OR(1301) ]

Submit Your Order Save this order as | Defautt List - § tem(s)
>> Order Review H

PO Number: [—
Delivery Type: |NERYSEREREN ~
Delivery Date: N/A

Total: $540.25

5 Line Items consisting of 15 pieces

Submit Order

The submission process may take up to 30 seconds, so please refrain from
pressing the submit button more than once

w

Figure 8 — Order Summary

Screen layouts and headings may not be identical to your system
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After clicking the SUBMIT ORDER button from the Order Summary screen you will have submitted your
order and will be directed to the ‘Order History’ page. From here you can review your Amphire Order
Tracking Numbers. (see Figure 9).

Home Account Order Cart

-MBM. o ———

$0.00 0

CUSTOMIZED FOODSERVICE DISTRIBUTION I m @

Account==

Account

@ Order HlStOfy View |0rders From Last 30 Days _v_] Sort By IDaie Submitted _:_I m

The order summary page allows you to view orders at a high level, giving insight to the order status and, in some ’
cases, allowing you to edit future orders that have not been sent. a

Tracking mmm

693048 6102003 9:28:20 AM (PDT) P2, 3lif5pes $36.58
693045 MEA, 72, Sent 6/10/2003 9:27:50 AM (PDT) 78, 21i/2pcs $39.67

ﬁ

Figure 9 — Order Tracking Number

Click the underlined Tracking Number to view any order that has been submitted.

An Order Status of ‘Sent’ verifies the order has been submitted, however, the order has not been
received by MBM. MBM receives orders within 15 minutes of the order being submitted.

An Order Status of ‘Received’ verifies the submitted order has been received by MBM.

Screen layouts and headings may not be identical to your system
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Detailed Program Usage

Verifying Order History

Orders are received at MBM on 15 minute cycles. When you submit your order, you can check back
after 15 minutes and review the status of the order.

To verify an order has been received by MBM, click Account, click Order History. (see Figure 10).
This will display your order history. An “Order Status” of “Received” confirms that MBM has received
your order.

Click the “Tracking Number” link to see the order data. The “Dist #” is MBM’s Acknowledgment
number for your order. (see Figure 11).

Joe's IE R Al T ——— e

Distributors @
First in Product, First in Service I [tem and Descristion ] [EETal

Account: Quik Stop (Demo9)

Account

@ Order History @ Preferences
From this page, you can review previous orders and track Customize the site to suit your particular needs and web
the progress of your current order. interface. Choose from such features as Preferred

Welcome Page, and Default Product Sorts.

Order Guide Customization Download Catalog f Order Guide
Customize your order guide to fit your business needs. Download or print your order guide or catalog. You may
Add, modify, and resequence categories however you see choose the items and how to display them as well.

fit. You may also modify and/or resequence products
within existing categories.

Message Board m Template Management

Yiew messages from your distributor or sales Set your templates to automatically notify you when its
representative concerning order status, new products, time to order.
etc...

Security Policy = ©19938-2002 Amphire Solutions = Legal Info

Figure 10 — Account Screen

Screen layouts and headings may not be identical to your system
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NEE

J File Edit ‘iew Favorites Tools Help ﬁ
| ¢Back » = - @D Q) A Qoearch [ElFavorites (BHstory |EN- S mi - 2 R

| address [@] htp:/j63.228.183.137/access/default.asp ~| @G0 | |Links

Home Account Order Cart Submit
.
Food Service Py . (@)
First inu, is i rvice Deseription ] m @

k Stop (Demo9)

| Order Summary | Receiving Worksheet | 5=

Order History -
View order: | Tracking Number 106155 - /52001 |

Order history contains approximately 90 days of orders. Depending on your distributors settings, you may see more or less. Each order may be viewed by selecting it from the @ Help
dropdown menu on the right side of the screen.

Shipping Information Order Information

Attn: Demo9 Status: Received

Address: 123 Street Date Placed: 6/5/2001 9:30:52 AM
City: Boise Routing Date: 6/8/2001

State: ID Delivery Type: Standard (Truck)

Iip: 83702 Subtotal: $730.09

11 Line ltems consisting of 38 pieces
Sort by: | Description =
m Description mmm

424775 Batter 10/5Lb.Bale 2669 5 13345
426444 Cashews, Almonds, P Nuts, Deluxe Mixed No Peanuts Bi#5 2384 1 2384
426675 Fcy Diced Potatoes Bi2Lh. 1963 6 117.78
426737 Fey Sliced Potatoes Bi2Lh. 1927 8 154.16
426458  Fine Egg Noodles 10LB 1963 3 5889
426452 Granulated Peanuts Bi2Lh. 1418 2 2836
426189 lgf Shank Fillet 3/5 Oz 10LB 670 4 2638
426453 Pecans, Fancy Halves 610 1347 1 1347
426443 Salted Sunflower Nuts 121 LB 2408 5 12045
426423 Sausage, Pork Patties 2 oz 121b 2323 2 46.46
426190 Whole Catfish 3/5 Oz 1518 645 1 645
Privacy Policy = © 2000 Amphire Solutions = Legal Info J
@ [ [ ntere Y

Figure 11 — A Confirmed Order
Displaying Quantities Ordered and Confirmed

Please be sure and review your quantities ordered.

Please contact your Customer Service Representative with any questions about your order.

Screen layouts and headings may not be identical to your system
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Detailed Program Usage

Printing an Order Guide

The Access system allows the printing of an order guide from within the website. After you customize
the format for your use, the order guide is displayed and then sent to the printer specified in your
browser settings.

To access this feature click on the Account button and choose Download Order Guide / Catalog
(see Figure 12).

/a Joe's Food - Microsoft Internet Explorer

B

JEiIe Edit View Favorites Tools Help

| Back » = - (D 2] 4| Qsearch [iFavorites (BHstory | SN\ Spwd - 5 8

| Address [£] htp:/j63.228.183.137/access/default.asp ~| P60 ||Links
Home Account Order Cart Submit
' : @
Joe's Balelele BY:1a% () $0.00 0
Distributors @
First in Product, First in Service [ [Pescrintion ~| [EZIEN

@ Order History

From this page, you can review previous orders and track the progress of

|

Preferences

Customize the site to suit your particular needs and web interface.
Choose from such features as Preferred Welcome Page, and Default
Product Sorts.

your current order.

Customize your Order Guide to fit your business needs. Add, Delete, Download or our order guide or catalog. You may choose the items
Rename and Resequence Categories. Move, Delete and Resequence and how to d them as well.
Products within the Categories.

Message Board Inbox (5) Template Management

@ Order Guide Customization @ Download Order Guide/Catalog

View messages from your distributor or sales representative concerning Set your templates to automatically notify you when its time to order.
order status, new products, etc..

K

Privacy Policy = © 2000 Amphire Solutions = Legal Info
|€] http:j/63.228.183.137/access/textcatalog.asp [T |@ Internet

Figure 12 — Account Screen

Screen layouts and headings may not be identical to your system
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From the Download Order Guide/Catalog choose the options for your printed order guide. The most
common options are:

Select Product: ORDER GUIDE
Select View: CUSTOM SEQUENCE
Download Format: CSV Comma Delimited

You can arrange the order guide columns in any sequence that you like. The columns are put in the
order in which they were added by using the ADD button(s). The REMOVE button(s) can be used to

change your column sequence (see Figure 13).

Home Account Order Cart Submit

, . [ Current Subtotal | Linettems | Pieces | @
Joe's Qalelels BoT-1a% () S0 i g
Distributors — @
First in Product, First in Service I [iem and Deseription ] I

Download CatalogiOrder Guide | print |

Display, download, or print various reports. Because some data can be quite large, it can take a few minutes to process your request. By @ Help
default the file download is in Zip format. Creating a self extracting zip will not require additional software to unzip.

Choose From The Following Options |

Select Data: |Order Guide v|

Select View: [Categories - Category Number v |

Sort by: |Description >

Download Format: |Comma delimited (*.csv) v

File Compression: |None ¥

Pack ttem Number

UPC Product Description

Category Unit Measure

Class Price

Barcode Quantity (1)

Quartity Received

Quartity (2) m
Quanrtity (3)

Quanrtity (4)

Quanrtity (5) m

Security Policy = ©1999-2002 Amphire Solutions = Legal Info

Figure 13 — Choosing Your Download Order Guide Options

Screen layouts and headings may not be identical to your system
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Once you are happy with the order of the columns for your order guide you can view the finished
product by clicking the DISPLAY button located above the Download Order Guide/Catalog Option
fields (see Figure 14).

Home Account Order Cart Submit

Food Service

ETETETEN M T ()
0 0

$0.00

stributors
| |tem and Description ¥ | m @

First in Product, First in Service

Account k Stop (Demo9)

Download CatalogiOrder Guide | print |

Display, download, or print various reports. Because some data can be quite large, it can take a few minutes to process your request. By @ Help
default the file download is in Zip format. Creating a self extracting zip will not require additional software to unzip.

I Choose From The Following Options I

Select Data: |Order Guide vl

Select View: [Categories - Category Number v |

Sort by: |Description >

Download Format: |Comma delimited (*.csv) v

File Compression: |None ¥

Pack ttem Number

UPC Product Description

Category Unit Measure

Class Price

Barcode Quantity (1)

Quartity Received

Quartity (2) m
Quanrtity (3)

Quanrtity (4)

Quanrtity (5) m

Security Policy = ©1999-2002 Amphire Solutions = Legal Info

Figure 14 — The Display Button

Screen layouts and headings may not be identical to your system
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At this point your order guide will be downloaded through the Internet to your browser in the format that
you specified (see Figure 15).

If you are not happy with the way your order guide looks you can repeat the above steps until you
determine a column configuration that works for your operation.

’a Joe's Food - Microsoft Internet Explorer

| File Edit View Favorites Tools Help

| GBack » = - (D 2] 4| Qsearch [ijFavorites (BHstory | SN Spwd - 5 8

B

| Address |@ http:{/63.228.183.137/access/default. asp j @G0 | Links
Home Account Order Cart Submit
Food Service ®
First inu, is i rvice | [Pescrintion ~| [EZIEN @
e 3
Order Guide/Catalog
oty Juom  [Pack ____ [temCode __[ProductName |
Candy Aisle
_ Each b5 426444 Cashews, Almonds, P Nuts, Deluxe Mixed No Peanuts
- Case 1211 LB 426448 Salted Sunflower Nuts
. Each 6/2 Lb. 426452 Granulated Peanuts
_ Each BA10 426453 Pecans, Fancy Halves
. Case 10/5 Lb. Bale 424775 Batter
| Deep Freeze |
_ Case 6/2 Lb. 426737 Fcy Sliced Potatoes
. Case 6/2 Lb. 426675 Fecy Diced Potatoes
_ Each 10LB 426189 lgf Shank Fillet 3/5 Oz
. Each 1518 426190 ‘Whole Catfish 3/5 Oz
_ Case 400 429256 Griddle Screens
. Each 121b 426423 Sausage, Pork Patties 2 oz
_ Case 10LB 426458 Fine Egg Noodles
| Equipment |
_ Case 1 Rack Holds 10 429253 F.S. Chrome Rack
. Case 12CT 429254 Grill Bricks
Case 500 429260 Griddle Screens

Privacy Policy = ©2000 Amphire Solutions = Legal Info

[ |@ Internet

®)

Figure 15 — Your Displayed Order Guide
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To print your Order Guide, choose the Print button. You will then see a print box - these may vary
among the different browsers. Your Order Guide will now be sent to the printer (see Figure 16).

/3 Joe's Food - Microsoft Intemet Explorer o [=] ) -

Order Guide

=

426189 Igf Shank Fillet 3/5 Oz
426190 Whole Catfish 3/5 Oz
426193 Ocean Clams and Oce Clams, Chopped Ocean

mmm—

zore < o - [~ |

426444 C Status:  Ready
426448 S Type: Generic / Text Only
426452 G Where:  FILE:

4262711 ¢ _

 Printer
426310 P -
426423 S Name: Properties I

426453 p | Comment: ™ Frint to file
426458 F 2 -

i~ Print range Copies
426675 F
426737 F el Number of copies: 1 3
424775 B ¢ Pages from: |1 to: |1
425315 A | Gelection lﬂ-@ ™ Collate
429253 F :
ol i~ Print frames
429256 G lk € A5 [aid out oniscreen

i & | € Orluthe ted frame

s 0] i
425449 C L . & Al frames individuslly

Each  $6.70 (Each)

Each  $6.45 (Each)

Case $6.57 (Case)

Each  $7.07 (Each)

Each $23.86 (Each)
Each $14.20 (Each)
Each $23.23 (Each)
Each $23.84 (Each)
Case $24.09 (Case)
Each $14.18 (Each)
Each $13.47 (Each)
Case $19.63 (Case)
Case $19.63 (Case)
Case $19.27 (Case)
Case $26.69 (Case)
Each $28.11 (Each)
Case $15.37 (Case)
Case $15.77 (Case)
Case $15.46 (Case)
Case $15.31 (Case)
Each $12.59 (Each)

L [©Y

™ Print all linked documents

™ Print table of links

Cancel I

Figure 16 — Printing Your Order Guide
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Detailed Program Usage

Par Level Ordering Capability

Par Level Ordering allows you to set a default Par-level for all your products. Starting out you will see
four views: Normal, Par-Level, Par-Level (Edit) and Create New List. The Normal View does not show
any par information. Normal View is basic order entry. The Par-Level view will allow you to enter
inventory on-hand values and set the order quantity based on the Par values you set. The Par-Level
(Edit) view will allow you to enter and edit the Par values for each product. The Create New List will
allow you to create multiple Par sheets for the same items.

To set your par levels, Click ‘ORDER’, then click ‘ORDER FROM CATALOG / ORDER GUIDE’. This
will open your order guide.

Click on the first category on left side of screen. Once the order guide has been loaded, on the right
side of the screen, change ‘Normal View’ to ‘Par-Level (Edit)’. This will re-format your order guide to
allow you to key in a Par Level for each item on your Order Guide.

Enter a Par Level for each item in the category under the ‘PAR’ column. Once finished, click on the
next category on the left side of the screen to continue with next category.

Continue with each category until you have completed all categories.

Once finished, change the ‘Par-Level (Edit)’ to ‘Par-Level’. This will reformat your order guide so that
you can begin to create an order based on your on-hand inventory.

To order based on the Par Levels you set, key in the amount of inventory you have on-hand in the ‘OH’
column. As you key in your inventory on-hand quantity for each item, your order will automatically be
built based on the amount you have on-hand and the Par Levels you set. Inventory quantities must be
rounded to whole quantities.

Once you have set all of your Par Levels you can default your order guide to the ‘Par-Level’ view by
customizing your view within the ‘PREFERENCE’ section of the system.

Within the ‘PREFERENCE’ section of the system, select ‘Par View’. Under the Show Par-
level Line Items section, select ‘PAR-VIEW’ and click ‘UPDATE” to Save your new setting. See Figure
18.

Show Par-level Line Items

This preference allows you to set the default Par-level view for all your product lists.
There are three views: Normal, Par, and Par Edit. The Par view will allow you to enter
inventory values and set the quantity based on the par value. The Par edit view will allow
you to edit the par values for each product. The Normal view does not show any par
information.

Par-level Default : -

Figure — 18

Screen layouts and headings may not be identical to your system
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The Par Level Ordering capability also allows you to create multiple par sheets for the same items. For
example, your par level for Lettuce is 4 cases on your Monday order but 6 cases on your Thursday
order. Thus you can maintain various ordering day's par levels by creating unique par level views.

To create another Par sheet, change the ‘View’ to ‘Create New List’. (see figure 19)

Sort: |Custom Sequence LI View: |Default LI

Par-Level

Cream Par-Level (Edit)
455 . 25] -
=Create New List=
ents
612 Lh. 19.77 (Case) | No NA
n |
361 Lb. 26.43 (Each) | No Ni&,
L Sugars |
6/i2LB 18.99 (Each) | No NA

1525 Lh. 2587 (Each) I Mo MIA

(figure 19)

This will open a new ‘Create New Par List’ box. Enter the Name you wish to call your new Par sheet
and click Create. (see figure 20) (Example name — Monday Par)

/3 Joe's Food - Microsoft Internet Explorer [Hj[=] ‘
Create New Par List

Enter List Name: |Monday Par |

(figure 20)

Screen layouts and headings may not be identical to your system
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Once the new Par sheet has been created you will now be able to select that list view anywhere
product lists are displayed. (See figure 21)

Sort: ICustom Sequence LI View: |Thursday Par (Edit) ZI
Al =l
m i Monday Par (Edit)
Lream Par-Level
45 . o5 {Par-Level (Edit)
ents Thursday Par
Thursday Par (Edit)
612 Lb. 193
r =Create Newy List= -
=Delete List= v
3641 Lh. 26.43 (Each) ] MNo MNFA
Sugars |
62LB 18.99 (Each) | Mo SR
1/5.25Lh. 25.87 (Each) | Mo NIA,

(figure 21)

Choose the Par (Edit) to add or change your Par Levels. Choose the Par to enter your inventory on-
hand to build your order.
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