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TrackkEm™ System Introduction

TrackEm™ is a PC based inventory and asset trgckystem. It was developed for ease of use
right out of the box. Track’Em consists of a Misoft Access PC database system which consists of
a password protected menu system, dozens of dattddzle and reports and a barcode label printing
module. Track’Em is available as follows:

Track’Em Lite - includes the following:
e Track’Em PC database system
» Corded barcode scanner
* 500 pre-printed adhesive-backed paper barcodeslabel

Track’Em Standard - includes the following:
e Track’Em PC database system
» Portable barcode scanner pre-programmed with TEaelgortable scanner software
* Communications cable
» Battery and battery charger
* 500 pre-printed adhesive-backed paper barcodeslabel

The following ADD-ON MODULES are also available:

Track’Em Deluxe Labeling Module Add-On- includes the following:

» Pre-designed Bartender barcode label templatessgat, inventory and location labeling
PLUS

» BarTender Automation Edition Professional softwarebarcode label printing. This
option allows you to print directly from Track’Emsing the Track’Em forms to select
product, asset or location records to print, a3 asshutomatically updating the

Track’Em database with information related to thietgob.
OR

BarTender Professional Edition Professional softwar barcode label printing. This
method prints the same labels as the Automatiotididbut uses Bartender's method of
selecting records and does not automatically uptatdrack’Em database with
information related to the print job.

Track’Em Developer ADD-ON - includes the following:
« Source code and documentation for the Track’Em &&8ldise system and the Track’Em
portable scanner software

The Track’Em database allows you to track ASSETIAIMENTORY data. Things are
considered_ASSETs if they have unique numbers, su@s serial numbered office
equipment, tools, or legal documents. Things areonsidered INVENTORY if two of them
have the same part number (ie — barcode number), sb as two cases of copier paper or two
boxes of screws.

ASSETS can be assigned a LOCATION, STATUS, DEPARNIEMODEL NUMBER and a
CATEGORY. The status field can include an acttetius code, or any information, such as user
name. There are dozens of additional fields $sets, including serial number, date acquired,
next scheduled maintenance, and purchase price.

INVENTORY is stored by location and the on-handrgiig is totaled for each location. Moving
inventory to a location that has been designatetépbete inventory reduces on-hand inventory.
This can include customers, projects, work stationphysical locations. Inventory is increased
in the system by using the RECEIVE INVENTORY optiofnhe terms PARTS, PRODUCTS,
ITEMS and INVENTORY are used as throughout this uadmo define INVENTORY.
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Track’Em includes the ability to create KITS / AS8BLIES, track inventory levels for these
types of records, automatically deplete inventemels of kit components, and write history
records for component usage.

The CHECK IN / CHECK OUT module can be used tolgdsick assets that are checked out.
This includes books, documents, tools, tapes, ¥ttl can assign different check out periods to
individual assets, categories of assets or messhthe default system wide check out period.
You can run reports showing how long assets weseksdd out to a specific job, project, person
or location.

Track’Em also allows you to view an item or asspttture on the PC screen as shown in Figure
1 below:

B Track’Em - Product Table by Barcode - Simple -

Barcode |ponoo1 v

Product Number [poonoi-28

Unit of Measure |EA

Category |Pc capLe v
Short |F'RINTER CABLE
Description
Reorder Qty 20 On hand a
fAdd / Upate: ‘ Delete Record ‘ Select Picture

Figure 1

Track’Em PC Software Installation

The following screens (Figures 2a, b and ¢) illatgtthe Track’Em installation routine. This
routine should automatically start when you intlegt Track’Em CD. If this routine does not
automatically start, locate and start the file ndi8& TUP.EXE file on the CD.

NOTE: YOU WILL NEED ADMINSTRATOR RIGHTS ON YOUR PC IN
ORDER FOR THE TRACK’EM INSTALLATION PROGRAM TO ADD AN
ODBC DSN (Data Source Name) AND CREATE THE TRACK'EM
DIRECTORIES.
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£ Track’Em 3.0 X

‘“whelcome to Track'Em 3.0 Setup program. This pragram
will ingtall Track'Em 3.0 on your computer.

Itiz strongly recommended that you exit all Windows
programs before running this 5etup Progran.

Click Cancel to quit Setup and close any programs you
have unning. Click Mext to continue with the Setup
program.

WARNIMG: This program is pratected by copyright law
and interational treaties.

Unautharized repraduction or distibution of this program,
or any portion of it may result in zevere civil and criminal
penalties, and will be prosecuted to the maximum extent
passible under law.

Cancel

Figure 2a

2 Track’Em 3 |

Destination Location

Setup will install Track'Em 3.0 in the following folder

Toinstall into a different folder, click Browse, and select another folder. 1f you
select a different folder, you will need to manually modify the default directory
values used by the Track'Em PDT and Label Modules. These settings are
described in the Track'Em user's manual

‘r'ou can choose not to install Track'Em 3.0 by clicking Cancel ta exit Setup.

Drestination Folder

C:ATrackEm3Files Browsze

ise Installation

Cancel

< Back

Figure 2b

Start Installation

You are how ready to install Track'Em 3.0,

Press the Mext button to begin the installation or the Back button to reenter the
installation information,

ise Installation

<Back | Hes v Cancel

Figure 2c

In order to complete the installation, you museetie serial number (Figure 3) provided with
the TrackEm CD. It is located on the inside a ffrack’Em CD case.
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‘Track'Em Serial E‘

Enter the zenial number provided on the inside
of the Track'Em CD case.

Track'Em Serial:

Click. the OF. button to continue.
Click Cancel to abart the installation.

Cancel

Figure 3

Portable Scanner Communications Software Setup

If you are using the portable scanner (sometimiesrezl to PDT, or portable data terminal)
provided with Track’Em Standard, then you will ngednstall the communications software.
Click INSTALL PORTABLE SCANNER SOFTWARE (as showm Figure 4), select the default
directory (as shown in Figure 5a & b) and followe timscreen directions. PT Comm can be
installed at a later time by running the programmedPtComminstall.MSI located on the
TrackEm installation directory as well as the Traeck CD.

2Track'’Em 3.0 E‘ i PTComm Manager

Welcome to the PTComm Manager Setup Wizard

tackEm s available with an optional PORTABLE
BARCODE SCANNER.

Fress ENTER able Scanner Sottware] if you The installerwill guide you thraugh the steps required ta install PTCamm Manager an yaur camputer.

willbe using th

Select SKIF if you are not using the portable scanner

“You gen manuly el the portle

3t Iater time by starting the fle named

PT:DMMawS EXE loc: Ad i TreckEnfles
1y oreated on your

1o oot sec e dlat drecoy. o vl esd
el ek KEm. These step:
aveexnlamed\r\lheTvackEmuselsmar\ual LIS T e O Ty e 5 o e
Unavtharized duplic rlistibuon of h progrem, or ary thsy ultin sovars civil
e e e o e e e e T A e
{Istal Portabl Seanner Software |
Skin> Cancel Caneel | <k | Net> |

Note: Use the default directory as shown in Fidalser you will need to manually modify the
PDT SETUP FORM (Advanced System Menu) to matchdttectory you select in Figure 5b.

i\% PTComm Manager

Select Installation Folder

The installer will install FTComm Managerta the fallowing falder.

To install in this foldler, elick "Next". To install to & differant folder. enter it below or click "Browse"

Eolder:

C\Program Files\Unitech America Inc\PTCamm Manager, Browse.

Disk Cast
Install PTComm Manager for yourselt or for anyone who uses this computer
# Evenyone
 dustme

corcal | <sos  |[ e ]
Figure 5b

NOTE: If you are running Windows 7 in 64 bit mogtey must install the portable scanner
communications program (PT COMM) this communicagipnogram using the file on the
Track’Em CD named as follows:

CD:\Windows 7 (64 bit) PT Comm\JobGenPlusWithPT_Comm.msi
7
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Access Runtime Setup

Track’Em requires a licensed copy of Microsoft Aes¢o properly function. If you do not
own a copy of Access, a fully licensed runtime i@r®f Access is provided at no charge on
the TrackEm CD. This runtime version of Accesd allow you to run Track’Em (and

other programs developed using Access), but itatlallow you to make any change any to
the Track’Em reports and / or forms.

£ Track’Em 3.0 g]

Track'Em requires Microzaft ccess 2003 or higher ta
run praperly,

Press ENTER [Finished] if &ccess 2003 ar higher is
slready installed an this PC,

Press INSTALL ACCESS 2003 RUNTIME if Access
2003 ar higher iz MOT installed on this PC. This action
will install a fully licensed nntime wersion of Microsoft
Access 2003,

If you select INSTALL ACCESS 2003 RUMTIME, a
Microsolt setup program will start

You can manually wn the Access 2003 wntime
installation at 4 later time by starting the file named
ACCESSRAT.MSI located on the ACCESS RUNTIME
FILES directary on this CD.

Install Access 2003 Runtime

Figure 6a

If you need to install the runtime version of Acgeselect INSTALL ACCESS RUNTIME
(shown in Figure 6a) and the screens shown in Efg@b and 6¢ will appear. Follow the on-
screen instructions in order to properly instadl fkccess runtime program. If you skip this
step, you can use Windows Explorer at a later weliecate the file namedlCCESSRT.MSI
located on the ACCESS RUNTIME FILE directory on ffrack’Em CD.

1 Microsoft Office Access 2003 Runtime Setup @ & Microsoft Office Access 2003 Runtime Setup
Microsoft Office Access 2003 Runtime Cn Microsoft Office Access 2003 Runtime Cn
Summery G Setup Completed Lis3
Setup s ready to begin installing and will perform the following tasks Microsoft Office Access 2003 Runtime Seitp hes completed sucessfuly.
- nstall the following Microsoft Office 2003 applications There may be additional components or security Updstes avallsble online, Check the
@ Access Runtime. Run from My Computer) box below to Vit the Office site in your browser after Setup is finished
[DICheck the Web for Updates and additional downloads
Space Recired 17 MB
Space Availeble27 GB
(e 1] [

Track’Em PC System

The Track’Em PC software consists of one file naffiettkEm3.mdb and dozens of companion
files located in the same directory. The file ndriieackEm3.mdb is a Microsoft Access
database file that contains forms, reports, quedias tables (objects), and source code
developed using Visual Basic for Applications (VBA)you own a licensed copy of Microsoft
Access, you can edit any of the existing Track’Brjeots using Access.

If you purchase the DEVELOPER ADD-ON, you will belato edit any of the VBA (Visual
Basic for Applications) code that runs in the baokad. Additionally, you will be able to create
new objects (reports, forms, queries, tables,itjg MS Access.
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When Track’Em first starts, a COPYRIGHT screen (if@y9a) will appear for 3 seconds. You

can select a CUSTOM LOGO to appear as shown inr€&igh using the SETUP FORM on the
System Admin Menu (Fig 59).

If you are running the demo version of Track’Ems tbcreen will indicate the remaining number
of times the system can be started.

Track’'Em Track'Em

Track’Em Track’Em

Copyright ® 2003-2011 RVB Systems Group Copyright ® 2003-2011 RVB Systems Group
All Rights Reserved All Rights Reserved

RVB

RVE SYSTEMS GROUP

;

Figure 9a Figure 9b

Track’Em allows you to select whether or not touiegja username / password entry at startup.
The default method is to not require user name / msword. Consult the SYSTEM ADMIN
section of this manual for details regarding howeable or disable the password entry
requirement. The system is shipped with two actQume is an ADMINISRATOR account and
one is a USER account. You can modify these adsauging the SYSTEM ADMIN MENU
once Track’Em is started. These two accounts are:

Security level User name Password
USER USER USER
ADMINISTRATOR ADMIN ADMIN

Table 1

m Security Screen

Enter USER NAME and PASSWORD and CLICK CONTINUE

Enter User Name
Enter Password

Continue | Cancel |

Figure 10 (Only displayed in PASSWORD option istﬂeé)

After entering a valid account, you will see theiivilenu (Figure 13). Figure 11 will appear if
the user name and/or password are incorrectlyeshtéFhese values are NOT case sensitive.

Microsoft Access

Figure 11 (Only displayed in PASSWORD option istdad)
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To activate any of the menu choices, click on thiédm next to the menu description. The Utility
Menu shown in Figure 12a/b allows you to printdfand sort records in Track’Em. Microsoft
Access uses the tools shown in Figures 12d & eldpdew and edit records. Descriptions of
each menu option follow. (Note: when running Acc2807 or 2010, click the Access tab
labeled ADD-INS to view the custom toolbar as shamfkig 12b.)

///;‘i»; fﬁiﬁﬁ,ft///} 2_1 | 7\ - Select Recori ﬁ\\*a\ﬁi\k

PRINT PREVIEW EXPORT UNDO CUT COPY PHS DELETE INSERT SELECT FIND FIND RERCE SORT(S)
Figut2a (Access 2003) NEXT

Export & Ha @A X = elect Record 444 M 22 51 %

Figure 12b (Access 2007, 2010)

The EXPORT menu bar tool function is allows yowexport table and report data to any data
type supported by Microsoft Access including MS &xdWVhen a report or table is open, merely
click the EXPORT tool, and specify the data tyjle, fiame and click SAVE.

If you are running Access 2007, you must have MEICE SERVICE PACK 2 (available from
Microsoft) installed in order to use the EXPORTtbatshown in Fig 12b or the following error
message appears.

Track’Em x|

-
y You tried bo perform an operation invalving a function or Feature that was not installed in this version of Track'Em.

Figure 12c (Access 2007 produced error messageuwtitiS Office Service Pack 2 installed)

FORM MODE TOOLS

A AR

FIRST RIE’\/IOUS REC# NEXT LAST NE NUMBER OF RECORDS
Figure 12d

DATASHEET MODE TOOLS

| Category 1D | Category |
ARROW IS CURRENT RECORD INDICAR )y n OFFICE Sl
2 FC CABLE
3 MISC HAR
ASTERISK IS NEW RECORD LINE INDICAOR — T
Figure 12e

To add a record in DATASHEET MODE, merely startitygppon the new line (indicated by an
ASTERICK at the start of the line). After enteridgta for each field, pressing the ENTER key
will add a new record. You must move to the naw In order to add the entire record.

10
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Main Menu

The Track’Em menu system allows you to easily dipems and reports. If you enable the
PASSWORD OPTION on the Track’Em PC program, you slact password protection for
individual menu options.

You can easily customize the menu banner whichsrédg Company Name Here” by default.
Additionally, you can rename menu descriptionsngesthe font size, or hide unwanted menu
options. Consult the System Admin section of thamual for details.

Main Menu

THIS IS MY COMPANY

Track'Em™ - Viersion 3. 18 - Copyright by RVE Systems Group - All Rights Reserved

1 Inventory Data Entry Menu — | Assets Data Entry Menu

— | Inventory Reports Menu — | Assets Reports Menu

— | Kit  Assembly Menu — | Check In / Check Qut Menu
— | Send Portable Barcode — | Labeling Menu

Scanner Data to PC

— | Import } Export Selected Data — | Custom Reports Menu

— | System Admin Menu — | BExat Track’Em
Figure 13

Inventory Data Entry Menu

The Inventory Data Entry Menu allows you to enteadtér Product Data and Current Inventory
Data. These are two distinct types of recordse Master Product Data table contains one
detailed record for each product. Track’Em defiREODUCTS as items that are not uniquely
numbered, like boxes of printer paper, pipe fitsingr other non-serialized items. PRODUCT
records contain information about a specific pradudormation such as description, price,
category, department, vendor and reorder quantity.

The Current Inventory Data table contains inventewgl records for the products, including
location and quantity on-hand. INVENTORY recordstain only the product number, location,
guantity in that location, and date last updatéde Inventory Data Entry Menu is shown in
Figure 14. This table can contain multiple recdotdhe same product barcode because it
contains one record for every location where tlaatdde is currently located.

Track’Em allows you to enter a different number &qproduct's PRODUCT NUMBER and
BARCODE NUMBER in the PRODUCTS table. This is Halpvhen you need to run reports
based upon historical part number instead of URCdudlzs or other barcode numbers.

The BARCODE NUMBER is used as a record’s key inittventory and inventory history

tables. This allows you to track different unitroéasures (each, shelf pack, shipping carton,
pallet, etc.) for the same product by assignindnesit of measure a unique barcode number.

11
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Inventory Data Entry Menu

THIS IS COMPANY

TrackEm™ - Version 3.18 - Copyright by RVE Systems Group - All Rights Reserved
| Add ! Edit Master Product Data — | Receive Inventory Form

— | Add ! Edit Master Product — | Receive Inventory - Picture
Data - Picture

— | Edit Master Product Data by — | Move Inventory Form
Barcode

— | Edit Master Product Data by — | Move Inventory - Picture
Part

— | Edit Master Product Data by
Description

— | Add } Edit Master Product
Data - Advanced Form

— | Add } Edit Master Product
Data - Datasheet

— | Add ! Edit Current Inventory - — | Main Menu
Datasheet

Figure 14
Master Product Data Forms

You are able to Add or Update PRODUCT records headcreens shown in Figure 15a and b and
Figures 16a, b and c.

E TracklEm - Product Table - SImplE g‘ Pst Track'Em - Product Table by Barcode - Simple ]

Barcode [m =B
Product Number  [t00LAB
Product Number | Unit of Measure  [EA
Category [comPuTeR EQUIP 7]
Product Barcode | Sholi [F P PE cniE
Description
Short | Reorder Qty [ 1 onhamd [ 0
Description
Add / Upate | Delete Record | Select Picture
Category | v

Reorder Qty
Unit of Measure

Add / Edit Record

Figure 15a Figure 15b

B Track’Em - Product Table by Barcode - Simple gl B Track’Em - Product Table by Part - Simple g\

E Track'Em - Product Table by Description ... g\

Barcode ] 3 short ‘

Product Number Description

Unit of Measure Product Number

Category 3 Barcode

Short Unit of Measure

Description P o |

Resety Onbend Reorder Qty On Hand Reorder Qty On Hand
LD Be AR 20 /Upate ks | acd/este | pokimReces |

Figures 16a, b and c

12
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P=i Product Table Form - Advanced x
~ [ User Defined
Barcode  [1007 | Dt
Product  [T007-2E
Mumber User Defined
Text Field 4
Shot  [3FINPCCABLE
D=etinhon User Diefined
Long Text Field 5
esciiption
Label Filename
Select Label I
Uritof  [EA
Measure Dept Murnber l
Reoder | 10 Categary [EOMPUTER EQUIP =1
Oty User Mumber 1 [
Date Last I
Ordorad User Humber 2
Last Price [ $3.50 User Curency 1
User User Currency 2 :
$::|n:ide o Frimary Vendar SEARS =10 UsarDaiod [
Lt Altenate Yendor I =] UserDate2 [
Krties Useres /Mol T User'es /No2 T

Add / Update Record Delete Recod |

Figure 17

Figure 17 illustrates all of the fields availalhethe PRODUCT table. Many of these fields are
user definable (See the SYSTEM ADMIN section). Yoam change the on-screen descriptions
(CAPTIONS) of any of these fields using the SYSTERMIN / ADVANCED SYSTEM

ADMIN MENU / CUSTOMIZIED FIELD CAPTIONS). Your cstomized caption will be
shown on the form views, datasheet views and singperts.

The SELECT LABEL button (Fig 17) allows you to sjg@ specific Bartender label template
for a specific product number. If you select alalkemplate on this form, it will be used when
printing labels via the LABELING MODULE instead tife generic product label template
specified on the LABEL SETUP FORM (see Labeling Meection).

If a field is grayed out and has no caption, thdras been disabled using the HIDE THIS FIELD
ON DATASHEETS AND FORMS option found on the CUSTQOMH FIELD CAPTIONS
option in the Advanced System Admin Menu.

Many of the Track’Em forms (such as any the forimsvn the previous page) can be used with
the tethered (corded) scanner provided with Tracklite. Merely scan the barcode and the
associated database record will appear on the form.

You can add, edit or delete records using the Hatdorm (Figure 18). To add a record, merely
start typing on the new line (indicated by an ASTER at the start of the line). After entering
data for each field, pressing the ENTER key willl adnew record. You must move to the next
line in order to add the entire record.

Note: Each PRODUCT record MUST have a unique BARCOE NUMBER. Each record
must be assigned a part number, but this field cabe the same for more than one record.

Barcode | Product Mumber|  Short Description | Lang Description  |Unit of Measure| Reorder Gty |Date Last Order|
| 1 SPROCKET o
(100 1001 WIDGET a
#1123 123P Description for 123 EA 10 143142007
|2 2 COPY PAPER 20
| |200001 200001-AB FRINTER CABLE EA, 20
* ]

Figure 18

To delete a record, select that record and prassBLETE key or click the DELETE menu bar
button. Keep in mind that you can select whicluowois to display using the HIDE THIS FIELD

13
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ON DATASHEETS AND FORMS option found on the CUSTOME FIELD CAPTIONS

option in the Advanced System Admin Menu. Thigdeaiis discussed in the System Admin

section of this manual.

Note: Adding or Changing INVENTORY RECORDS using the DATASHEET method
(Figure 18) will NOT create Inventory History records.

Access 2007 and above will automatically displaa@ndar for date fields when using Datasheet

mode.
Barcode ~t Location ~ Qty - Date Last Updated
1 456 99 4/17/2007
1 1 96 4/17/2007
1 998 5 4 April, 2007 12
1 999 1 SMTWTEFS
1 123 10 1234567
; ; 8 91011121314
123 1 EY 15 15 7 18 13 20 21
123 998 25 2223242526 2728
0 29 30
Figure 18a

Receive Inventory Forms

You can receive inventory into the Track’Em sysiesing the following forms. Products can be

received into any valid location.

P Track'Em - Inventor y Receive Menu
Faf Track’Em - Inventory Receive Menu X To Im ¥ [io0 =
‘ Location Barcode
To Inventory 200] =
RECEIVING DOCK Inventory [root
20 LOC 20 Barcode
Inventory 200 WAREHOUSE hd Quantity 10
Barcode 21 Loc 21 Received
_ 22 22 LOC Purchase Order
g:"'["“’d 23 23 LOC
celves 24 LOC 24 e
Purchase Order |25 Loc 25
CR COMPUTER ROOM Note! Lacations that are set to CONSUME invéntary are hot available in the st of
TRL TOOLROOM 1ST FLR locations shown on this screen
TR2 TOOLROOM ZND FLR
MNote: Locations that are set to CONSUME inventory are not available in the list of locations shown on this screen
" Retain last location on drop down after clicking UPDATE

M retain last location on drop down after dicking UPDATE

Figures 19a and b

Data entered from the INVENTORY RECEIVE screengés 19a and b) will yield the
following changes to the database:

* Avrecord is added to INVENTORY table using the TOCATION if there are no inventory
records with this location. If an inventory recavidh this location already exists, then the

entered quantity is added to the existing quantity.
» A new record is appended to INVENTORY HISTORY tablhe FROM LOCATION
value of the Inventory History record will read “REIPT RECORD”.

You have the option of receiving inventory using ttABELING MENU also. A single location
can be set to INITIAL LOCATION and automaticallytered into the database using the PRINT

LABELS option. See the section of this manuédi{TRACK'EM LABEL PRINTING
MODULE for more information regarding this feature.

14
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Move Inventory Forms

You can move inventory from one location to anotmng the following screens.

B Track’Em - Inventory Move Menu I [ Sicackiem - inventory Move Meny =

Inventory [roox ~
Barcode

Inventory || w From Inventory  [123 =
Location Barcode
Barcode

From Inventory |
Location Barcode

- To Inventory =3 -
Lacation Barcode

To Inventory [ v
Location Barcode

Quantity Moved

Undate

Mote: Only current INENTORY RECORDS (BARCODE and LOCATION) are available
ta mowe via this screen. ¥ou can move inventory to any LOCATION,

Figures 20a and b

Data entered using the MOVE INVENTORY screens (Fégi20a and b) will yield the following
changes to the database:

* Ifthe TO LOCATION is NOT a CONSUME LOCATION, themrecord is added to
INVENTORY table using the TO LOCATION if there ame inventory records with this
location. If an inventory record with this locatialveady exists, then the entered quantity is
added to the existing quantity.

o |fthe TO LOCATION is a CONSUME LOCATION, then necord is added to the
INVENTORY table. NOTE: You can track SHIPMENTS émgtering a SHIP TO location
and checking the CONSUME box.

* Update the INVENTORY table record for the FROM LOURQN value. The quantity
entered on the form is subtracted from the exisusantity to reflect the new quantity. If the
new quantity is less than zero or equal to zew the record is deleted by default. NOTE:
You can optionally set Track’Em to not delete inteawy records with zero quantity via the
SYSTEM SETUP FORM. You can also elect to keep tiegianventory levels. This option
is useful if the user needs to physically move gdyafore receiving data is transferred from a
scanner.

* Note: Not all locations will be displayed in the ®RI LOCATIONS dropdown list box —
only those locations that actually contain the isstected.

* Anew record is appended to INVENTORY HISTORY table

15
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Inventory Reports Menu

The INVENTORY REPORTS MENU (Figure 21) containsdyg#o use reports. Track’Em
report formats can be modified if you own a fultsien copy of Access 2003 or above. Consult
your Access documentation regarding report modifoa. If you are using the run time version
of Access provided with Track’Em, you do not halre ability to make changes to the format of
these reports.

Inventory Reports Menu
My Company Name Here
Track'Em™ - Version 3.13 - Copyright by RVE Systems Group - All Rights Reserved
—_| ANl Products - Sorted by — | current Inventory by
Description Location Reports
— | All Products with Prices - — | current Inventory by Product
Sorted by Desc Reports
—_| All Products - Sorted by — | current In¥ventory by Yendor
Number Reports
—_| All Products - Sorted by — | current Inventory by
Barcode Category or Department
—_| All Products - Sorted by — | Add } Edit Cycle Count
Category History - Datasheet
— | Reorder Reports Menu = | Cycle Count History - By
Category
Cycle Count History - By
Location
= Inventory History Reports ~ | Main Menu
Menu

Figure 21

Product Master Table Reports

Figures 22a — e illustrate the Product Master Tedgperts. The ON HAND value is a summation
of all INVENTORY records associated with the prodigcord in the Product Master table. All
other fields are taken directly from the Productskéa Table.

Of the Product Master Table report options, ong/Bnoducts By Description report provides an
option to include / exclude pricing values. Keepriind that Product Master Table reports show
ALL products records including products with ZER®mand inventories.

Each of the CURRENT INVENTORY reports show only gwots with on-hand inventory and
the option to include / exclude pricing.

Track'Em - Products Sorted by Description Report

Shart Description Prodirct Number  Barcode

JE" MUT 123P 123

COPY PAPER 2 2

PRIMTER CABLE 200001-A8

RES-2329PIMNFEMALE 1001

SPROCKET 1

Figure 22a
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'oducts Sorted by Description Report

Set this line from Advanced System Admin Menu

Short Description

Product Number Barcode Price Each 7 Value

S PIN PC CABLE
PRODUCT 1
product 12-x000

product 2

1001-AB £9.500 50.00

$6.25

1

$1.250
$15.000 5240.00

$1.000

Toral

Figure 22b

Track'Em - Products Sorted by Product Number Report

Shart Description

Prodiuct Number  Barcode

SPROCKET

RE-2329PINFEMALE

3" NUT

COPY PAPER

PRINTER CABLE

1 1

2

200001-28

Figure 22¢

Track'En - Products Sort by Barcode Number Report

Barcode

Prodiict Nurrsher

Short Description

1 1
123
2 2

200001 200001 -~A8

SPROCKET

RE5-232 9 PIN FEMALE
JE"NUT
COPY P APER

PRIMTER CABLE

Figure 22d

Track'Em - Products Sort by Category Report

Procdiict Nurmiber

Bearcode

Category
1
123P

MISC HARDWARE

SPROCKET
38" NUT

1
123

On Hand by Codegory

Ceategary  OFFICE SUPFLIES
2

COPY PAPER 2

On Heawd by Cedegory

Cutegary  PC CEBLE
1001
200001 -2

RE-2329PIM FEMALE
PRIMTER CABLE

10
200001

On Hemid by Cedegory

Figure 22e
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Current Inventory Reports

Current inventory reports are provided that allaw yo view all current inventory records or drill
down and show current inventory levels by spe¢ittdCATION, PRODUCT (product number
and/or barcode number), VENDOR, CATEGORY, or DEPAMEINT. Each report can be run
with or without pricing values displayed. The stilen forms and report examples are shown

below.
Fa Track’Em - Inventory Reports by Location x
Select 1 TEST LOCATION o
Location(s) 100 RECEIVING DOCK
200 WAREHOUSE
300 COFY ROOM
301 TRUCK 301
C1 CUSTOMER 1
i |CR COMPUTER ROOM LI

[ Indude Inventory Value in Report

Inventory by Inventory by Every
Selected Location(s) Location

Figure 23a

Track’Em - Inventory by Location
Set this line from Advanced System Admin Menu

Inventory Info (Barcode, Product Number, Desc)

Location 100 RECEIVING DOCK
1001001 1001001 COPYPAPER

Location 2 WAREHOUSE
1001001 1001001 COPYPAPER

Location TOOLROOM 1ST FLR
IBTNUT
V8" WASHERS

Figure 23b

Track’Em - Inventory by Location
Set this line from Advanced System Admin Menu

Inventory Info (Barcode, Product Number, Desc) Price Each Value

Location 100 RECEIVING DOCK
1001001 1001001 COPY PAPER $20.000

SubToral Value - Location

Location 200 WAREHOUSE
1001001 1001001 COPY PAPER £20.000 52,880.00

SubToral Value - Location $2,880.00

TOOLROOM 15T FLR
I NUT $15.000
38" WASHERS $3.000

SubTotal Value - Location

Total Value - All Locations

Figure 23d
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P=i Track’Em - Inventory Reports by Product
— Listbox Sort Order
% Barcode Number
Select Product by: = Product Number

" Product Description

Barcode Product Number Short Description

1001 1001-AB 9 PIN PC CABLE
1001001 1001001 COFY PAFPER

1002 91002 SPROCKET

1003 1003 3/8" NUT
12345678901234 123 EXTRA LONG BARCODE
278 278-300 3/8" WASHERS

E Indude Inventory Value in Report

Inventory Report for Inventory Report for all
Selected Product(s) FProducts

Figure 24a

Track’Em - Inventory by Product Number
Set this line from Advanced System Admin Menu

Product Number Information
Product Number, Barcode, Description Oty

1001001
Locadon
Locadon

Figure 24b

Track’Em - Inventory by Product Number
Set this line from Advanced System Admin Menun

Product Number Information
Product Number, Barcode, Description Oty Price Each

1001001
Lcadon
Locadon

SubToral Value

TOOLROOM 15T FLR 12 B15.000
SubTotal Value

38" WASHERS

TOOLROOM 15T FLR 12 $3.000

SubToral Value

Total Value

Figure 24c
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Track'Em - Inventory by Barcode
Sef this line from Advanced System Admin Menu

Date Last
Barcode Product Number 13 Updated

Figure 25b

Track’Em - Inventory by Barcode
Seft this line from Advanced System Admin Menu

Product Number o Price Each

SubTotal Value

1

Subloal Velus

S, 000

SubTotal Value

Figure 25¢
Pt Track’Em - Inventory by Category or Department X
Select Grouping Method  — ¥ Checked = SORT LIST BY CODE
" By Category Unchecked = SORT LIST BY DESCRIPTION

Select Department(s)
1A SHIFFING
200-700 QUALITY CONTROL

E Indude Inventory Value in Report

Inventory Report for Inventory Report for All
Selected Departments Departments

Figure 26a
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Track'Em - Inventory by Category
Ser this line from Advanced System Admin Meniu

COMPUTER EQUIP

1003 2B NUT
Location TR1 TOOLROOM 1ST ALR

Sum by Category =

OFFICE SUFFLIES

Figure 26b

Track"Em - Inventory by Category
Sert this line from Advanced System Admin Menu

Oty Price Each

Category COMPUTER EQUIP

P02 1003 JE" NUT
Location  TR1 TOOLROOM 15T FLR 1 $15.000
Sum by Category = SubTol Value

$20.000
$20.000

Sum by Category = SubTol Value

& WASHERS
TOOLROOM 15T FLR

Sum by Category = SubTortal Value

Figure 26¢
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Reorder Reports Menu

If you set a reorder quantity for a product numlgey can take advantage of the REORDER
REPORTS. This value is set via the MASTER PRODUWIATA FORMS.

Reorder Reports Menu

THIS IS MY COMPANY

Track’Em™ - Version 3. 18 - Copyright by RVE Systems Group - All Rights Reserved
Inventory Reorder Now Report

— | In¥entory Reorder - All Products

— | Inventory Reports Menu — | Main Menu

Figure 27

Track'Em - Product Reorder Report

Product Number Short Description Barcode

100 RE-232 9PIMFEMALE 100
2 COPY PAPER 2
200001 -48 PRIMTER CABLE

Figure 28a

Track'Ent - All Products Reorder / On Hand Report

Product Number Short Description Barcade Rearder Oy

1 SPROCKET 1
RS-232 9 PINFEMALE
FE" MUT

2 COPY PAPER

200001 -8 PRINTER C2BLE

Figure 28b
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Inventory by Vendor Reports

The Inventory by Vendor option allows you to cre@ports by either the primary vendor or
secondary vendor for consumable items. You camearder report by selected or all vendors as
well as on-hand inventory by selected or all vesdd?roducts without the vendor field(s)
completed will not appear in these reports.

¥t Track'Em - Inventory by Vendor Reports X

Se_led: || ;I
Primary
Vendor

Select | |

Alternate
Vendor

E Indude Inventory Value in Report (On-hand reports only)

Reorder Report by
Selected Primary Vendor

Reorder Report by All
Primary Vendors

Reorder Report by
Selected Alternate Vendor

On-Hand Inventory Report
by Selected Prim Vendor

Reorder Report by All
Alternate Vendors

On-Hand Inventory Report
by All Prim Vendors

On-Hand Inventory Report
by Selected Alt Vendor

On-Hand Inventory Report
by All Alt Vendors

Note: Only vendors assodated with products are induded in drop-downs.

Figure 29a

Reorder Report by Primary Vendor
Set this line from Advanced System Admin Menu

Short Description Reorder

Barcode Product
Number

Vendor UMITED DISCOUNTERS

Figure 29b

Track'Em - Inventory by Primary Vendor
Sert this line from Advanced System Admin Menu

Inventory Info (Barcode, Product Number, Desc)

Price Each

Vendor Us SUPPLY

RECEIVING DOCK

SubTotal Value - Vendor
Vendor UMTED DISCOUNTERS

Location TR1 OOLROCM 15T FLR
1E" NUT $15.00

SubTotal Value - Vendor

Total Value - Al Vendors

Figure 29¢
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Inventory History Reports Menu

INVENTORY HISTORY records are created whenever imuoey is received or moved
(including consumed / shipped). These recordsiattlye database until they are deleted
manually or deleted via the DELETE INVENTORY HIST®Rption from the SYSTEM
ADMIN MENU. Note: You have the option to displagth the DATE and TIME a history
record was created or just the DATE. Consult th&e3n Setup section of this manual.

Inventory History Reports Menu

My Company Name Here

Track’Em™ - Version 3.13 - Copyright by RVE Systems Group - All Rights Reserved

— | Add 7 Edit Inventory History -
Datasheet

= | Inventory History by To
Location Reports

= | Inventory History by To and/or
From Location Reports

=1 Inventory History by Category
Reports

= Inventory History by
Department Reports

= | Inventory Reports Menu — | Main Menu

Figure 30a

The USER field in Figure 30b will only contain ddftthe REQUIRE PASSWORD ENTRY AT
STARTUP ON PC and / or REQUIRE USER ID ON PORTABEEANNER checkboxes are
selected. See the SYSTEM ADMIN MENU section forrenmformation.

The FROM LOCATION will always read “RECEIPT RECORMIr receiving records. The
PURCHASE ORDER field is an optional entry on theeiging forms as well as the portable

scanner.

| Fram Location | ToLocation | Oty | Date Record Added |  Barcode | Last Price | User | Fram Scanner?| PurchaseOrder
| B 456 1 3/26/2007 1001 $0.00 O

| |446 123 2 3/29/2007 2 $0.00 O

| |RECEIPT RECORD 123 2 3/26/2007 1001 $0.00 O 125000

| |RECEIFT RECORD 456 100 372972007 123 $0.00 O

| |RECEIPT RECORD 456 10 3/29/2007 2 $0.00 O

| |RECEIPT RECORD 123 5 3/29/2007 1 $0.00 O

* ] $0.00 O

Figure 30b

Access 2007 and above will automatically displayakendar for date fields when using Datasheet

mode.
Barcode | Location - Qty - Date Last Updated

1 456 99 4/17/2007
1 1 96 4/17/2007 i
1 993 5 4 April, 2007 3
1 999 1 SMTWTFS
1 123 10 123456867

. 8 910111213 14
b2 i I 15 16 ({7 18 1920 21
123 998 25 22 23 24 2526 27 28

0 29 30
Figure 31
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You can add, edit or delete records using the Ha&igorm (Figure 30b). To add a record,
merely start typing on the new line (indicated byASTERICK at the start of the line). After
entering data for each field, pressing the ENTERW®# add a new record.

To delete a record, select that record and prassBLETE key or click the DELETE menu bar
button. Keep in mind that you can select whicluowois to display using the HIDE THIS FIELD
ON DATASHEETS AND FORMS option found on the CUSTQME FIELD CAPTIONS

option in the Advanced System Admin Menu. Thigdeaiis discussed in the System Admin
section of this manual.

Figures 32a and 32b illustrate 2 of the 5 diffemaethods of reporting Inventory History records.
You can specify a specific LOCATION, PRODUCT NUMBERARCODE, CATEGORY, or
DEPARTMENT. You can also select a date range andétude pricing information in the
reports. Figures 33a, b and c illustrate seveftdrdnt inventory history reports.

Pai Track'Em - Inventory History

Select Product Barcode Product Mumber| Description
1001001 1001001 COPY PAPER
1002 81002 SPROCKET
278 278-300 3/8" WASHERS
" Product Number
" Product Description
Select To Location | 100 RECEIVING DOCK
200 WAREHOUSE
¥ Checked = SORT
BY CODE

Selected Products by Selected Products by
Selected Location Every Location

All Products by Selected
Location

All Products by Every
Location

Mote: Click SELECT DATE buttons to display or hide calendar. Double dick desired date on calendar to select
and hide calendar.

¥ Include Inventory value in Report
[# Select Date Range for Report (Date record created)

Select Start Date I select End Date I

Figure 32a

¥ Track'Em - Invento ry History by Category

Select Product Barcode Product Number Description
1001001 1001001 COPY PAPER
3 1002 91002 SPROCKET
- 278 278-3200 3/8" WASHERS
¢ Product Number
" Product Description
Select Category 2 ATOOLS
3 OFFICE SUPPLIES
¥ Checked = sORT
BY CODE

Selected Products by Selected Products by
Selected Category Every Category

All Products by Selected
Category

All Products by Every
Category

Mote: Click SELECT DATE buttons to display or hide calendar. Double dick desired date on
calendar to select date and hide calendar.

= Include Inventory Value in Report
[# select Date Range for Report (Date record created)

Select Start Date |I Select End Date I

Figure 32b
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Track'Em - Inventory History by All Barcodes and Locations -
Sorted by Location / Barcode / Date

Product Date User From PO
Scanney

To Location 123 TOP SHELF - WAREHOUSE
1 1 SPROCEET 29-Mar-07 |
1001 R3-2329 PIN FEMALE 28-Mar-07 O 125000
O

2 2 COFY PAPER 29-Mar-07
sum
To Location BOTTOM SHELF - WAREHOUSE
10m RiE-232 9 PIN FEMALE
133 3B"NUT
2 COPY PAPER

Figure 33a

Track'Em - Inventory History - Sorted by Category / Location /
Barcode / Date
Product User From PO
Scanner

Category MISC HARCWIARE
To Location 123 TOPF SHELF - WAREHOUSE
1 1 SPROCKET 29-Mat-07 |

Lacation Sum

To Location 456 BOTTOM SHELF - WAREHOUSE
123 123F 3B NUT 20-Mat-07

Lacation Sum

Cateyary Sum
Category QOFFICE SBUPPLIES
To Location 123 TOP SHELF - WAREHOUSE
2 2 COPY PAPER 20-Mar-0F
Location Sum
To Localion 456 BOTTOM SHELF - WAREHOUSE
2 2 COPY PAFER 29-Mat-07
Location Sum

Category Sum
Category  PC CABLE
To Location 123 TOP SHELF - WAREHOUSE
1001 1ool R5-232 9 PIN FEMALE 28-Mat-07 O 123000

Location Sum

To Localion 456 BOTTOM SHELF - WAREHOUSE
1001 1o01 R5-232 0 PIN FEMALE 28-Mat-07

Location Sum

Category Sum

Figure 33b

Track'Em - Inventory History by Selected Records - Sorted by
Location, Barcode, Dare
Set this line from Advanced System Admin Menu

Product (Barcode) Gty Price/ Value

WAREHOUSE

1002

Figure 33c
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Cycle Count History Reports

Cycle Count History records are only added frompbeable scanner. Data entered from the
CYCLE COUNT screen on the portable scanner willdytee following changes to the database:

» The existing INVENTORY table record (based on bdecaumber and location) is updated
to reflect the new quantity. If no INVENTORY recoexists for this barcode / location code
combination, then one is added.

* If the PRODUCT and/or LOCATION do not exist, theeusan add their descriptions on the
scanner and they are added to the database (time&®D NEW PRODUCTS /
LOCATIONS WHEN LOADING PDT DATA settings are notetked — see SYSTEM
ADMIN section).

* Anew record is added to the INVENTORY CYCLE HISTORable. The FROM
LOCATION will read “CYCLE COUNT RECORD” and the TOOCATION will be where
the counted inventory was located. The originardity for that item / location is recorded.

Figure 34a illustrates the Add / Edit Cycle Coumtbry Datasheet option. The USER field will
only contain data if the REQUIRE USER ID ON PORTABECANNER is selected.

From Location | To Location | Qty | Date Record Added | Barcode | User | From Scanner?
| #|CYCLE COUNT RECORD 123 2 37292007 1001
| |CYCLE COUNMT RECORD 123 5 32972007 11
* D O
Figure 34a

You can add, edit or delete records using the Ha&iform (Figure 34a). To add a record,
merely start typing on the new line (indicated byASTERICK at the start of the line). After
entering data for each field, pressing the ENTERW®# add a new record.

To delete a record, select that record and prassBLETE key or click the DELETE menu bar
button. Keep in mind that you can select whichuowis to display using the HIDE THIS FIELD
ON DATASHEETS AND FORMS option found on the CUSTQME FIELD CAPTIONS

option in the Advanced System Admin Menu. Thigdeais discussed in the System Admin
section of this manual.

Figures 34b and c illustrate 2 CYCLE COUNT HISTORions.

27



Track Em™ User’'s Manual
RVB Systems Group

Fai Track’'Em - Cycle Count History Reports >
Select Product Barcode Froduct Mumber| Short Description
Sortby 1001 1001-AB 9 PIN PC CABLE

o io002 91002 SPROCKET
1003 1003 3/8" NUT
" Product Number
" Description
) COMPUTER EQUIFP
Select Category |2 A TOOLS
¥ Checked = SORT
BY CODE

O’fdePfs;ﬂ;?f;?gj:;:éeam Cycle Count History by Selected
Category(s) Product(s) and All Categories

cle Count History by All -
O!l;roduc:l:s and Serl};ct);d S T i) 5yl
Products and All Categories
Category(s)

¥ Select Date Range for Report

Select Start Date I I Select End Date I I

Mote: Only Barcodes and Locations assodated with CYCLE COUNT HISTORY RECORDS are available via this screen.
Mate: Click SELECT DATE buttons to display calendar. Double dick desired date on calendar to hide calendar.

Figure 34b

Track’Em - Cycle Count History - Sorted by Location,
Barcode, Date

Product Number New Qty  Original Qty Date User

To Location 1 LOCATION 1
2863 2863 123 01-Apr-08 NOT USED
To Location 2

333 ITEM 333 24 01-Apr-08 NOT USED

Figure 34c
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Assets Data Entry Menu

Track’Em defines ASSETS as items that are uniqonembered, like computers, documents or
tools. ASSET records contain information abospecific ASSET, including its current location
and status. ASSET HISTORY records show where aat &iss been and what its status was at
that time.

Assets Data Entry Menu

THIS IS MY COMPANY
Track'Em™ - Version 3.18 - Copyright by RVE Systems Group - All Rights Reserved
| Add Assets — | Move Assets
— | Add } Edit Assets — | Move Assets - Picture
— | Add } Edit Assets - Picture
— | Add } Edit Assets - Advanced

— | Add } Edit Assets - Datasheet

— | Main Menu

Figure 35

Add / Edit Asset Information
There are 5 different PC screens for adding oimedASSET records. They are shown below.

X

Barcode I

Asset
Description

E Track’Em - Assets

Barcode

Asset
Description

[100001
17 LCD hanitar

Location

-

|
Category |
|

b
E
b
o Location |TOP SHELF -*"WAREHOUSE -
Status “
Category  |[PCMONITOR v
Check out period in DAYS
Note: DUE DATE is calculated using CHECK, OUT DATE Status | !
and CHECK. OUT PERIOD.  TrackEm will loak for 8 CHECK.
OUT PERIOD value in the following order: AS5SET RECORD,
CATEGORY RECORD, SETUP TABLE and use the 13t iod i
e et Check Out Period in Days 7
Aals] (Rl Add / Update Scrap Asset Delete Recard

Figures 36a and b

Scraping an Asset changes its SCRAP field valua ff&LSE to TRUE. This action also writes
arecord to the ASSET HISTORY table. The word ‘@®Ris written to the TO LOCATION
and the STATUS field in the history table.

Whenever you change the LOCATION or STATUS of aistang Asset, a record is written to

the Asset History table. If the asset is a KIBrthecords for any assets or inventory associated
as a component with this asset (kit) will be maatifand appropriate history records will be
created. See the KIT MENU section for more infatioraabout kits.
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E Track’Em - Assets

Barcode [100007 -

Description

Asset [l 7 LCD Monitor

M
Location |TOP SHELF - WAREHOUSE v
Category  [PCHMONITOR v
Status [In Service v
Check Out Period in Days %)
Add / Update Delete Record Scrap Asset
Select Picture
EwW .
)
Figure 37
= |
Fai Asset Form - Advanced
Barcode 100001 T | Asset This field can be used for extra C:ATrackEmZFiles\Assetlab

Azt 17" LCD MOMITOR
Diescription

I ake i
Model Desc i

Model#  [T07 |

Serial i

Crate: i Info-2

Diescriphion  [long de:

Cannel

Select Label Mame
soriptions. The ASSET Label

Long DESCRIPTION field is limited

to 20 characters which are
dizplayed on the portable

T.

Additional Track'Em provides extra fields
Info 1 which can be uged to hold any

data po

L desire

Additional Change the descriptions of uzer

nfa defined

figld on the Advanced

Record

Acquired Systemn Admin Menu
Purchase Price i $395.00 Additional
Diepreciation i Info 3
Method
Deepreciable | Additional
Life Info 4
Salvage Value i $0.00
Additional
Current Y alue i $295.00 Info 5
Eapmehis Track'Em allows pou to hide un-uged fields.
Mext Sched I
Maintenance piddetipic Delete Record Scrap |

Location
Status

Lrept
Categony
User Murm 1
User Mum 2
User Date
Craily charge

User Boolean

elPro. bt

|CDMPUTEF| ROOM

[PROJECT ABC

=l
=l
[QUaLTY CANTROL =
[COMPUTER EQUIP =1

—
I

-

Check OutPeriod in Days
Crate Last Checked Out

Crue Drate

Tirnes Checked Out
| 8/9/2010 10:38: 36 A

Last Updated
“endor

$0.00

Scraped? i3l

[1]

[1]

[Us SUPPLY

i

Select Picture

C:hTrackEmaFilesh
M aritar jpa

Scanned or 0
Updated on

PC zince last

reset

W

Figure 38 illustrates all of the fields availalhetihe ASSET table. Many of these fields are user
definable (See the SYSTEM ADMIN section). You clrange the on-screen descriptions

Figure 38

(CAPTIONS) of any of these fields using the SYSTEMMIN / ADVANCED SYSTEM

ADMIN MENU / CUSTOMIZE FIELD CAPTIONS). Your custmized caption will be shown

on the form views, datasheet views and simple tepor

The SELECT LABEL button (Fig 38) allows you to sjg@ specific Bartender label template

for a specific asset. If you select a label tengptm this form, it will be used when printing
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labels via the LABELING MODULE instead of the gelgesisset label template specified on the
LABEL SETUP FORM (see Labeling Menu section).

If a field is grayed out and has no caption, thdras been disabled using the HIDE THIS FIELD
ON DATASHEETS AND FORMS option found on the CUSTQOMI FIELD CAPTIONS
option in the Advanced System Admin Menu.

Barcode | Asset Description | Asset Description Long | Location Mumber |
100001 17" LCD Maonitor 1003

O
*

Figure 39

You can add, edit or delete records using the Hatdorm (Figure 39). To add a record, merely
start typing on the new line (indicated by an ASTER at the start of the line). After entering
data for each field, pressing the ENTER key willl adnew record.

To delete a record, select that record and prassBELETE key or click the DELETE menu bar
button. Keep in mind that you can select whicluowois to display using the HIDE THIS FIELD
ON DATASHEETS AND FORMS option found on the CUSTQOMH FIELD CAPTIONS

option in the Advanced System Admin Menu. Thigdeaiis discussed in the System Admin
section of this manual.

Note: Adding or Changing ASSET RECORDS using the DAASHEET method (Figure 39)
will NOT create ASSET History records or automaticdly modify the LAST UPDATED and
SCANNED / UPDATED SINCE LAST RESET fields in the Aset table.

Move Assets (Change Asset Location / Status)

Data entered from the MOVE ASSET screens (Figueeat@l b) will yield the following changes
to the database:

» The existing ASSET table record is updated withriee LOCATION and STATUS CODE.
The lookup key is the ASSET BARCODE NUMBER. TheANMINED / UPDATED SINCE
LAST RESET flag is set to TRUE.

» If the new location has a CHECKED OUT value of TRUien the asset will be considered
Checked Out. A new Due Date will be calculatecedagpon current date / time, the
CHECK OUT PERIOD, the MINUTES GRACE value, and ¥Weekend and Grace Day
settings. Consult the Check In / Check Out seaticthis manual for more information
regarding these settings. Track'Em will look faEAECK OUT PERIOD value in the
following order: ASSET RECORD, CATEGORY RECORD, SHH TABLE and use the 1st
value found.

* If the new location has a CHECKED OUT value of FAL,$hen the asset will be considered
Checked In.

* Anew record is appended to the ASSET HISTORY talileis record will include the
asset’s previous location as well as new locatieor CHECK IN records, it will also include
the DUE DATE and a T/F value for “CHECKED IN OVERIE3".

» If the asset is a KIT, then records for any asseisventory associated as a component with
this asset will be modified and appropriate histagords will be created. See the KIT
MENU section for more information about kits.
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[A] Track'Em - Fixed Assets Move Menu 3

Asset Location | =
Barcode

Asset Barcode |

]

Asset Status |
(Optional Entry)

]

Update

W Retain last location on drop down after clicking UPDATE

Figure 40a
[A] Track'Em - Fixed Assets Move Menu 22
Asset Location CR
Barcode ‘ EI
Asset Barcode m [=]
Asset Status |300 =]
(Optional Entry)

Update

¥ Retain last location on drop down after dlicking UPDATE
Figure 40b

Assets Reports Menu

The ASSETS REPORTS MENUSs (Figure 41) contains réadse reports showing the current
status of assets and all recorded changes to 'dssation or status (Asset History reports).

Assets Reports Menu
My Company Name Here
Track'Em™ - Version 3. 13 - Copyright by RVE Systems Group - All Rights Reserved
;__] All Assets - Sorted by — | Add } Edit Asset History -
Description Datasheet
— | All Assets - Sorted by Barcode — | Asset History by Location
Number Reports
— | Assets by Selection Reports — | Asset History by Status
Reports
— | Assets by Date Acquired — | Asset History by Category
Reports
— | Assets by Next Scheduled — | Asset History by Department
Maintenance Reports
' | Asset History by Model
Reports
— | Assets Scanned J Updated — | Assets Scrapped Report
Reports
— | Reset Asset Scanned / — | Main Menu
Updated Flag to False

Figure 41
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All Assets Reports

The first 2 asset reports show all assets along théir associated location and status.

Track'Em - Assets Sorted by Description Report
Sef this line from Advanced System Admin Menun

Asset Description Barcade Location

167 SONY MOMITOR DO CR COMPUTER ROOM
FROJE BC

177 LCD MONITOR: D00 CR COMPUTER ROOM
FR CT ABC

HAMMER DRILL 1201 1 TOOLROOM 15T FLR
MNEEDS REFAIR

TEST RECORD 1 201 TRUCH 301

4

Figure 42a

Track’Em - Assets Sorted by Barcode Number Report
Set this line from Advanced System Admin Menu

Buarcode Asset Description Location

1 TEST RECORD 30 TRUCK 301

17"LCD MONITOR CR COMPUTER ROOM
PROJECT ABC

16" SONY MONITOR CR COMPUTER ROOM
PROJECT ABC

HAMMER DRILL TR1 TOOLROOM 1STFLR
MEEDS REPAIR

Figure 42b

Assets by Selection Reports

You can run filtered reports on the asset recoydSdtegory, Department, Location, Status or
Model Number. In additional, each one of theséomgtgives you the opportunity to view all
assets as well as include the current value fdr aaset record. You are also able to view assets
that are now in a different current location thlaeyt were originally (Figure 43e).

Note: The MODEL NUMBER field in the Asset table atheé PRODUCT NUMBER field in the
Product table must match in order to run the Adsgtslodel Number report.

[A] Track'Em - Assets by Selection £
Select Grouping Method ¥ Checked = SORT LIST BY CODE
& By Category Unchecked = SORT LIST BY DESCRIFTION

" By Department
Reset PREVIOUS LOCATION CODE

By Location to the CURRENT LOCATION CODE

£ By Status for selected locations.

" By Model (Part) I~ Reset for ALL LOCATIONS
Number

Select Category

COMPUTER EQUIP
ATOOLS

OFFICE SUPPLIES
FICTOM BOOKS
NOM-FICTION BOOKS

[P NTreY

& Include Asset Value in Repart

Asset Report for Assets in Mew Location Report Asset Report for All
Selected Categories for Selected Categories Categories

Figure 43a
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Track'Em - Assets by Location Selected Report

Location Numiber Barcade

1003 CONFERENCE ROOM
17" LCD Monitar 100001 Out of Serice
Assels in thi Locaton

Totad Assels

Figure 43b

Track'Em - Assets by Status Report
Set this line from Advanced System Admin Menu

Barcode Location Current Value

Starus 100 NEEDS REPAIR
120 HAMMER DRILL TOOLROOM 15T FLR
Total Assets in this Status Total Value of Assets in this Category
Srarus 300 PROJECT ABC
100002 16" SONY MONITOR COMPUTER ROOM
100001 177 LCD MONITOR COMPUTER ROOM
Total Assets in this Status Total Value of Assets in this Category
Total Number of Assets Total Value of Assets

Figure 43¢

Track'Em - Assets by Location Report
Set this line from Advanced System Admin Menu

Barcode

Location CE COMPUTER ROOM
16" SONY MOMTOR 10 I FROJECT ABC
Cunment Value
17" LCD MONTOR i I FROJECT ABC
Cunment Value

Assers in his Location 2 Total Value of Assets in this Location

Torsl Assats z Torel Value of Assers

Figure 43d

Track’Em - Assets in New Location by Category Report
Set this line from Advanced System Admin Menu

Category 2 A TOOLS
1201 HAMMER DRILL Curent Locaion TOOLROOM 15T FLR
Previows Location FRONT STOCK ROOM
Status 100 NEEDS REPAIR

Number of Assefs in This Category = 1

Category 1 COMPUTER EQUIP
100001 17" LCD MONITOR Cumrent Locaion CR COMPUTER ROOK
Previows Location 2 BACK LOT
Status 300 PROJECT ABC

Number of Assets in This Gategory = 1

Total Number of Assets = 2

Figure 43e
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Assets by Date Reports

Track'em is provided with 2 asset reports thates®ociated with dates: Date Acquired and Next
Scheduled Maintenance Date. Only asset recortisdhgain dates in either of these fields are
included in the reports.

Track'Em - Assets Sorted by Date Acquired Report
Note: Report only incliudes Assat Records with wilid DATE ACQUIRED wilue
Date Acquired Barcode — Asset Description Locedion and Siains Description

103102007 100001 17" LCD Monitor CONFEREMCE ROOM
Ot of Service

Total Member of Assels = 1

Figure 44a

Track'Em - Assets Sorted by Next Scheduled
Maintenance Report
Note: Report only incliudes Assets with a Scheduled Maintenaice Dge

Next Sched Bearcode  Asset Description Location and Status Description
Mcgntericrice

13172008 100001 47" LSO Monitor CONFEREMCE ROOM
Out of Service

Totai Nembor of Assels = 1

Figure 44b

Assets Scanned / Updated Since Last Reset

These reports allow you to see a list of assetddnze either been scanned or not been scanned
since the last time the SCANNED / UPDATED field waset. This field can be reset from the
ASSETS REPORTS MENU.

X]

This option will set the field 'ASSET UPDATED / SCAMMNED SINCE LAST RESET' to FALSE (UM-CHECKED), Are you sure you want to continue?

‘fes Mo |

Figure 45¢

£ Track’Em - Assets Scanned / Updated R... X

Select | v
Location
Assets by Selected Assets by Every
Location Location
Scanned [ Updated Status

% Assets Scanned / Updates since last reset
" Assets NOT Scanned / Updated since last reset

Figure 45d
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Set this line from Advanced System Admin Menu

Location Barcode

Updated / Scanned
stnce last reset?

COMPUTER ROOM
18" SONY MONITOR
17" LCD MONITOR

Bl smas 200
Swmns 300

Number of Assets inthis Location =

TOOLROOMISTELE
HAMMER DRILL

Asset History Datasheet

Smos 100

Number of Rssets inthis Location =

Total Humber of Assets =

Figure 45e

A record is added to the Asset History table whenewn Asset is moved to a new location or
given a new status from one of the Add / Edit Assetens or one of the Move Assets screens. A
record is also added to the Asset History tablenetier an asset is assigned a new location
and/or status on the portable scanner. Lastlgcard is added to the Asset History table
whenever using an asset is scrapped using ang @ERAP ASSET buttons on Figures 36b, 37

or 38.

Barcode | Location Code | Status Code | Wvhen Entered | User |Fram Scanner?|  Date Started | From Location
] 123 6/10/2005 1:18:47 Phd NOT USED O 6/5/2008 201
|| 100001 1003 100 6/10/2005 1:15:03 Phd NOT USED O 6/5/2008 123
1 201 7/5/2008 4:37:13 PM NOT USED O 7/5/2008 123
998 SCRAP SCRAP 7/5/2008 4:37:13 PM NOT USED O 7/5/2008 SCRAP
998 123 4/2/2008 1:24:01 PM 1 O 32172008 123
1 123 71772008 1:23:55 PM 1 71142008 123
1 2 7/5/2008 2:49:12 PM NOT USED O 71542008 123
1 SCRAP SCRAP 7/5/2008 4:32:15 PM NOT USED O 74542008 201

999 SCRAP SCRAP 7/5/2008 4:32:15 PM NOT USED O 74542008 201

Figure 46

Access 2007 and higher will automatically displagaéendar for date fields when using
Datasheet mode.

Barcode ~t| Location - Qty Date Last Updated -
1 456 99 4/17/2007
1 1 96 4/17/2007/28
1 998 5 4 April, 2007 2
1 999 1 SMTWTEFS
1 123 10 1234567
; 8 910111213 14
L= L oL 15 16 ({7 18 19 20 21
123 998 25 2223242526 2728
0 29 30
Figure 46a

You can add, edit or delete records using the Ha&igorm (Figure 46). To add a record, merely
start typing on the new line (indicated by an ASTER at the start of the line). After entering
data for each field, pressing the ENTER key willl adnew record.

To delete a record, select that record and prassBLETE key or click the DELETE menu bar
button. Keep in mind that you can select whichuowis to display using the HIDE THIS FIELD
ON DATASHEETS AND FORMS option found on the CUSTQME FIELD CAPTIONS

option in the Advanced System Admin Menu. Thigdeaiis discussed in the System Admin
section of this manual.

These records stay in the database until theyedededi manually or deleted by the DELETE
ASSET HISTORY option from the SYSTEM ADMIN MENU.
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Asset History Reports

Figure 47a shows 1 of the 3 different methods pbréng Asset History records. You can
specify a specific LOCATION, STATUS, DEPARTMENT MR NUMBER or CATEGORY.
You can also select a date range as shown in Fjllre Note: You have the option to display
both the DATE and TIME a history record was createflist the DATE. Consult the System

Setup section of this manual.

Systems Group

Fa Track'Em - Asset History by Location

Select Asset 1

16" SONY MONITOR

100001
¥ Checked = SORT

EBY BARCODE

17" LCD MONITOR

Select Location |CR

1
¥ Checked = SORT
BY CODE

Selected Assets by
Selected Location

All Assets by
Selected Location

calendar to select date and hide calendar.

COMPUTER ROOM
TEST LOCATION

Selected Assets by
Every Location

All Assets by Every
Location

Mote: Click SELECT DATE buttons to display or hide calendar. Double dick desired date on

[# Select Date Range for Report (Date record created)

Select Start Date | I

Select End Date ||

The USER field in Figure 48a will only contain d#tthe REQUIRE PASSWORD ENTRY AT
STARTUP ON PC and / or REQUIRE USER ID ON PORTABEEANNER checkboxes are
selected. See the SYSTEM ADMIN MENU section forenmformation

Figure 47a

Track'Em - Asset History by Location Report

Asset

From

Status Code Date  scanner

User

1a01
1oo0n0z2

OFFICE 1001
16" Monitor - Sony

Count per Location

In Service 30-Mar-07 O

1anz
100003

OFFICE 1002
16" Monitor - Sony

Count per Location

In Service 30-Mar-07 O

1003
100001
1noont
10001

CONFEREMCE ROOM
17" LCD Monitor
17" LCD Monitor
17" LCD Momitor

Count per Location

29-Mar-07 [
29-Mar-07 [

Out of Service 30-Mar-07

SCRAP
10001
10001
10001

17" LCD Momtor
17" LCD Monitor
17" LCD Momitor

Count per Location

Total Count

29-Mar-07 ]
20-Mar-07 ]
29-Mar-07 ]

Figure 48a
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Track'Em - Asset History by Status Report

Status Asset Location Date  From
Scanner

1nono1 17" LCD Monitor CONFEREMCE 29-Mar-07 [
ROOM

100001 17" LCD Monttor CONFERENCE 29-Mar-07 [
ROOM

Count per Stalus

1o0 In Setvice
100002 16" Monitor - Sony CFFICE 1001 30-Mar-07 @
100003 16" Monitor - Sony CFFICE 1002 30-Mar-07 @

Count per Stalus
200 Cut of Service

1nono1 17" LCD Monitor CONFERENCE 30-Mar-07 3
ROOM

Count per Stalus
SCRAP
1nono1 17" LCD Monitor 29-Mar-07 [
1nono1 17" LCD Momtor 29-Mar-07 [
100001 17 LCD Monitor 29-Mar-07 [0

Count per Stalus
Total Count

Figure 48b

Track'Em - Asset History by Category

Asset Location Date  From
Scanner

Category  PCMONITOR

10001 17" LCD Monitor CONFERENCE 30-Mar-07 [
ROOM

Count per Category
Total Count

Figure 48c

Note: The MODEL NUMBER field in the Asset table ateé PRODUCT NUMBER field in the Product
table must match in order to run the Asset Histyrylodel Number report.

Kit / Assembly Menu

Track’Em allows you to track the movement of kidksgemblies) and their associated
components. The kit must first be assigned a pamember. This parent number can be either an
asset or inventory. Kits are considered an ASSHETey have unique numbers, such as serial
numbered office equipment, tools, or legal documeltits are considered INVENTORY if 2

kits have the same number, such as two boxes ddrcogper.
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Kit / Assembly Menu

THIS IS MY COMPANY

TrackEm™ - Version 3.18 - Copyright by RVE Systems Group - All Rights Reserved

.} Create Kit { Assembly — | Kit Component Report (Parts)
— | Set Kit { Component — | Kit Component Report
Relationships {Assets)

— | Kit { Component Datasheet

— | Main Menu

Figure 49a

The components of a kit must also be assignedhpanbers according to the following rules:

Kit's parent number = ASSET Kit's parent number = INVENTORY
Component can be ASSET or INVENTORY. Component must be INVENTORY.

To create a kit in Track’Em, you need to first ke parent information using the

INVENTORY DATA ENTRY or ASSET DATA ENTRY menus. &U also need to enter
component information using the same menus. Alffisrinformation has been added, you should
use the KIT / COMPONENT RELATIONSHIP screen to gastomponents and associated
guantities to parent kit records.

Kit / Component Relationships @

Define Kit or Assembly Type

& Inventory - Identical items have same barcode :
" Asset - Identical items have different barcodes

Kit or -
Assembly
Barcode

Define Component

* Inventory - Identical items have same barcode

Component w
Barcode

Number of Component 1
Barcodes per Kit or Assembly
{One if Component = Asset)

Update Database

Figure 49b
Once relationships are established, componentdwithoved or deleted along with the master
kit / assembly part number as described in thesteblow.

The following table shows how kits and their compats are affected when a kit is created or
moved. NOTE: if a kit is classified as an Asskert its parent record must be created the same
as any other asset. Moving or scrapping an Asiés khe only method of automatically
modifying its associated component records.
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Action Kit parent record is Component record Component record (Inventory)
ASSET (Asset)
Move ® Assigns new locationtg *  Assigns new location to| Do the following IF new location’s
Asset the kit master record. asset component recordsvalue for “Delete Components from
Kit *  Write history record for| *  Write history records for| inventory when Asset type Kit or
kit master record asset components Assembly moved to this location?” is
TRUE.
* Consume (delete) kit inventory
components.
*  Write history records for
inventory components.
Action Kit parent record is Component record Component record (Inventory)
INVENTORY (Asset)
Create * Add/ update kit master * Consume (delete) kit inventory
Inventory inventory record. N/A components.
Kit *  Write history records *  Write history records for
for kit master record inventory components.
Move *  Move kit master record
Inventory just like any other Kit component records are NOT
Kit inventory movement. N/A moved when kit master record is
*  Write history record for moved.
kit master record
Table 2

B Track’Em - Create Kit Screen @

Select PRODUCT |

e

from List |Parent

[Product Mumber

[Shart Descr

iption |

To Inventory |
Location Barcode

additional information regarding kits.

Quantity Created Work Order

Mate: You must assign KIT [ COMPONENT relationships prior to creating KITS, Consult the User's Manual for

Update

Figure 49¢

Reports are available that show existing kit / comgnt relationships.

Kit Barcode
Number

Kit Description

Track'Em - Kit / Component Report
Kit =Part

Component
Barcode Number

SPROCKET

100002

KIT TEST

Figure 49d
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You can add, edit or delete records using the Ha&igorm (Figure 49e). To add a record,
merely start typing on the new line (indicated byASTERICK at the start of the line). After
entering data for each field, pressing the ENTERW®# add a new record.

To delete a record, select that record and prassBELETE key or click the DELETE menu bar
button. Keep in mind that you can select whichuowis to display using the HIDE THIS FIELD
ON DATASHEETS AND FORMS option found on the CUSTQOM FIELD CAPTIONS

option in the Advanced System Admin Menu. Thigdeaiis discussed in the System Admin
section of this manual.

Parent | Child | GtyChildPerParent | ParentAsset | ChildAsset
) 123 10 O O
|| 100001 100002 1
* 1 O |
Figure 49e

Check In / Check Out Menu

The Track’Em Check In / Check Out module (Figura)s8llows you to check out assets (such as
books, documents, tools, tapes, etc) to physicaltion or a virtual location (such as an

individual or project). Check out periods can bsigned to individual assets (such as a specific
book), to an entire category of assets (such adiation books) or system wide (all books).

When an asset is moved to a location that has edtian considered "Checked Out?” value of
TRUE, a due date is assigned to that asset basedtl check out date, the check out period,
the Holiday table values, the weekend setting hedjtace day setting. The weekend setting and
grace day setting are specified on the DUE DATE CALATION SETUP form.

Track’Em will look for a CHECK OUT PERIOD value ihe following order: ASSET RECORD,
CATEGORY RECORD, SETUP TABLE (system default check period value) and use the 1st
value found.

CheckIn/ Check Out Menu

THIS IS MY COMPANY

Track'Em™ - Version 3. 18 - Copyright by RVE Systems Group - All Rights Reserved

— | Check In J Check Out Form — | Overdue Reports

— | Currently Checked Out
Reports

— | Due Date } Days Out Setup — | Last Time Checked Out /
Times Checked Out Reports

— | Add { Edit Holidays — | Checked In Overdue Reports

— | Days Out f Cost Current
Status Reports

— | Days Out } Cost History — | Main Menu
Reports

Figure 50a

A specific form (Figure 50b) is provided for Chdok/ Check Out functions, but any of the Asset
movements forms may be used to check in / out@sset
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ETrack’Em - Check In / Check Out @

Asset Barcode ‘ %

Mote: The values inside this box cannot be changed From this screen,

Check Out Period (Days) Due Date
Last Checked Out: Times Checked Out

Asset is CHECKED

Asset Location ‘ v
Barcode
Asset Status \ v
(Optional
Entry)
Update
Figure 50b
E Track’Em - Overdue Reports @
Select | v
Category
Select | v
Location
Ower Due Assets by Over Due Assets by
Selected Category Every Category
Owver Due Assets by Over Due Assets by
Selected Location Every Location
Figure 50c

Track'Em - Over Due by Location Report

Barcode  Description Crdegory
Stertus Codde epid Description

Location Fi MS JOMES 15T GRADE CLASSROO
20003 WRITING FOR BEGINMER FICTICN BOOKS M 452007 B £2007

LASEIE COME HOME FICTION BOOKS mazoor gr2007

My FRIEMD'S HOUSE P A&, FICTICON BOOKS M 452007 S f2007

IND1AN SUMMER FICTION BOOKS majzoar amsi2007

RED POMY FICTICON BOOKS M 452007 Ses2007

Foted Over Due by Locegion

Foated Over Due

Figure 50d

Locations can be a physical location (MS JONESGRADE CLASSROOM), a virtual location
such as a project or they can be a person (JOHNDINES — 2° GRADE).
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K. Track'Em - Checked Out by Category, Location

Select 1 COMFPUTER EQUIP
Category 2 ATOOLS

¥ Checked = 3 OFFICE SUPPLIES

SORT BY CODE 4 FICTOMN BOOKS
3 MON-FICTION BOOKS

Select 301 TRUCK 301
Location

¥ Checked =

SORT BY CODE

Checked Out Assets by Checked Out Assets by
Selected Category(s) Every Category
Checked Out Assets by Checked Out Assets by
Selected Location(s) Every Location
Figure 50e

Track'Em - Checked Out by Category Report

Barcode Description Lacegion Code and Descripfion
Stutus Code annd Description

Category ~ FICTION BOOKS

20009 MY F UM DAY MS JOME S 15T GRADE CLASSROO 302007

SM 32007

Totel checkad aut by categary

Taield checked ot

Figure 50f

Track'Em - Checked Out by Location Report

Barcode  Descriplion Cegegory
Stetns Code amd Description

Lacation 3o ME JOMES 15T GRADE CLASSRCO

20002 READIMG 15 FUM B30/2007

a1 32007

20009 b F R DAY FICTION BOOKS Gf30/2007

9 372007

Total Checkead Out by Location

2

Tated Checkad Out

Figure 50g
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Select Category(s)

W Checked = SORT
CATEGCRY BY CODE

Select Location(s)

W Checked = SORT
LOCATION BY CODE

P Track'Em - Times Checked Out by Category, Loca

=

By Selected
Category(s)

By Selected
Location(s)

1 COMPUTER EQUIFP

2 ATOOLS

3 OFFICE SUPFLIES

4 FICTON BOOKS

5 MON-FICTION BOOKS
301 TRUCK 301

Mote: only locations with CHECKED OUT = TRLUE are available

By Every Category

By Every Location

Figure 50h

Track'Em - Times Checked Out by Category Report

Barcode Description

Lacation Code and Description
Sicttus Code and Description

Dede Last
Chacked Out

Categery  FICTION BOOKS

20003 WRITING FOR BEGINMER

ME JOMES 15T GRADE CLASSROO

TH 452007

20004 LAZSIE COME HOME

MS JOME S 15T GRADE CLASSROC

TH 452007

MY FRIEMD'S HOUSE P A&

MS JOME S 15T GRADE CLASSROC

TH 452007

IMDI12N SUMMER:

MS JOME S 15T GRADE CLASSROC

TH 452007

RED PONY

MS JOME S 15T GRADE CLASSROC

TH 452007

M F LN DAY

ME JOME S 15T GRADE CLASSROO

3072007

NON-FICTION BOOKS

LEARMIMNG ¥OUR 2BC'S

JOHMMY JOMES - 2MD GRADE

3042007

READIMG IS FLURM

MS JOMES 15T GRADE CLASSROO

Figure 50i
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@Tra{k'Em - Assets Checked In Past Due Date 2
Select Asset 1 16" SONY MONITOR
1000 TEST ASSET - NO CAT
¥ Checked = SORT
BY%ARCODE 100002 16" SONY MONITOR
1001 TEST - MO CAT/DEPT
Select FROM CR COMPUTER ROOM
Location

¥ Checked = SORT

BY CODE
Selected Assets by Selected Assets by
Selected Location Every Location
All Assets by All Assets by Every
Selected Location Location

[# Select Date Range for Report (Date record created)

START DATE END DATE

Figure 50j

Track'Em - Assets Checked In Overdue by Location Report
Set this line from Advanced System Admin Menu

Barcode Description Category Date Last Due Date Date
Status Code and Description Checked Out Checked In

Location CR COMPUTER ROOM

1 16" SONY MONITOR ATOOLS 2152013 10:44:31 AN Z2TI201310:57:30 AN 21872013 10:57:30 &M
1028

TEST ASSET- NO CAT 22012013 6:06:11 PM 227/2013 12:47:30 AN 2/26/2013 3:111:43 PM

TEST - NO CAT/DEPT 21182013 10:57:30 A0 202272013 2:00:30 A0 22002013 8:01:11 PR

Total Checked In Overdue by Location

Total Checked Out

Figure 50k
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Due Date / Days Out Setup and Holiday Table

You have the option of excluding weekend days aidiftys when calculating the DUE DATE
and the DAYS OUT values. You can also set TracktBmot started calculating the due date
until the first day after an asset is checked out.

The HOLIDAYS table contains a list of dates thaddd be excluded when calculating DAYS
OUT. If you do not want to exclude a specific daly, merely delete if from the table. You can
add holidays as required.

The DAYS OUT value is calculated on several repatigh use either the current Asset table or
the Asset history table. This value is the nundfetays between a start date and an end date,
optionally excluding holidays, weekends, and a gday.

Track’Em uses both data and time to determine vameasset is due back. A book with a 1 day
check out period checked out on Monday at 3 PMieslzack on Tuesday at 3 PM. The
MINUTES GRACE value (entered in SETUP FORM - Fig 6830 minutes would allow the
same book to be checked in on Tuesday 3:30 PM uititheing overdue.

4 Days Out Setup E@E

ﬁ tb| H O| |d ay/s These options allow you to specify how the DATS OUT and DUE
- DATE calculation handles weekends and CHECK. IN / CHECK OUT
i - DAYS. Holidaps are also included in thiz calculation. To notinclude
Date of Holiday ! holidays, merely detels ther from the HOLIDEYS table,
1/1/2011
How to handle weekends
5/26/2011 # ‘Include weekend days when calculating
7/4/2011 ‘DAYS OUT and DUE DATE
9/1/2011 T Exclude only Sundays
11’,(21,(2011 T Exclude Saturdays and Sundays
11/28/2011 How to handle CHECK IN f CHECK OUT DAYS
. . # Start calculating DAYS OUT f DUE
12"{24"{2011 DATE the day of check out.
12/25/2011
. - T Start calculating DAYS OUT / DUE DATE
12"(25"(20“ the day after check out day. If weekends
1/1/2012 3re excluded. then this will be first business
Figure 501 e

Figure 50m

Days Out / Cost Current Status Reports
The Days Out / Cost current status report allowstgosee how many days an asset or a group of

assets have been assigned to a specific locafiba.location selected may have either a checked
in or checked out status. Only locations curreaigigned to existing assets are available.

P> Track’Em - Asset Reports by Location B‘

Select | “

Location
Agsets by Selected
Location

Figure 501
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Track'Em - Assets by Location Selected Report - Days Out

Barcode Date Last Days Gut Daily Rege Cost

Updatad

Location 003 COMNFERENCE ROOM

100001 17 LCD Monitar 05F eb03 154 $1.00 $1:a4.00

Totaf Assols 1 Total Costs $154.00

Figure 50m

Days Out / Cost History Reports

The Days Out / Cost history report allows you te Bew many days an asset or a group of assets
were assigned to a specific location. The locadiglected may have either a checked in or

checked out status. Only records with the seledeROM LOCATIONS in the Asset History
table are available.

Ei Track'Em - Asset History Cost Reports by Location x

These reports show total days and assodated costs that an asset(s) was assigned to a spedific
location for a specified date range. Assets that are still assigned to that location WILL MOT be
included in this report. Run the ASSET DAYS OUT CURRENT STATUS REPORT to see assets
currently assigned to a specific location.

Select Asset |1 16" SONY MONITOR
100001 17" LCD MONITOR

¥ Checked =
SORT BY
CODE

Select FROM |1 TEST LOCATION
Location CR COMPUTER ROOM

¥ Checked =
SORT BY
CODE

Selected Asset by All Assets by
Selected Location Selected Location

[ Select Date Range for Report

Select Start Date | I Select End Date |

The START DATE in this report represents the date an asset was moved into the FROM LOCATION

The EMD DATE in this report represents the date an asset was moved out of the FROM LOCATION

Mote: Click SELECT DATE buttons to display or hide calendar. Double dick desired date on
calendar to select date and hide calendar.

Figure 50n

Track'Em - Asset History by Location Report - Days Out

_ Days Daily Cost From
Asset Start / End Date Out Rate Scanner  User

Location 201 LIBRARY

1 LASER PRINTER 05-Jun-08  10-Tun-03 i $25.50 $127.50 O NOT
UZED

Total Count Total Cost $127.50

Figure 500
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Send Portable Barcode Scanner Data to PC

This is the screen that is used to send data fnenportable barcode scanner to the database.
Additional details regarding this option are lochiie the section of the manual titled
TRACK'EM PORTABLE SCANNER.

Kl pata from Scanner E|

Select a File Type
% Inventory Received
% Inventory Moved / Shipped
% Inventory Cycle Count
& assets Data

‘Click to Upload Data
from Portable Scanner

Figure 51a

Import / Export Selected Data

You can import and export selected data usingrtipott / Export Selected Data option. You can
import or export whatever fields you require foyar the tables shown in the TABLES list box.
Note: You can export data from any table or repsihg the EXPORT option on the menu bar as
described in the section titled Track’Em PC System.

E Data Import / Export Form

* Setup Import Data Format % Setup Export Data Format

Tables ~ File: Farmat
Cateqories & Comma Delimited Tesxt Fil
Current Inventory % Excel Spreadsheet
Locations
Procuct Master 4
Available Fields Selected Fields
Barcode - Barcode -~ Barcode
AssetDescription - Asset Description AssetDescription
AssetDescriptionLong - Asset Description Lang Add Ttem >
Make - Make
Model - Model Desc
ModeMurnber - Model Num = Remove Item
SerialMurnber - Serial v
Irmport Selected Data - Import Selected Data -
Append Replace

Figure 51b

To import or export data, first select the desiadale name (see Table 3a). Next, move fields
from the AVAILABLE FIELDS box to the SELECTED FIEL® box. The fields selected will be
imported or exported in the same order they atedis the SELECTED FIELDS box.
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Table Description Actual Table Name
Assets tblAssets
Asset History tblAssetHistory
Categories tblCategory
Current Inventory tblinventory
Cycle Count History tblinventoryCycleHistory
Department tbiDept
Inventory History tblinventoryHistory
Locations tblLocations
Product Master tbIProducts
Status Codes tblStatus
Asset History tblAssetHistory
Vendors tblVendors

Table 3a

In order to import data (Figure 51b), it must beretl as a comma-delimited text file (normally
has a filename extension of .TXT or .CSV) OR andEspreadsheet. You will be prompted for
the import or export file name. You can append data to the existing data in a table, or you
can replace the existing data with the imported.d#ityou select REPLACE, all existing data
will first be erased before the new data is impobrte

WARNING: You should make a backup of the Track’Eatabase (TrackEm3.mdb) prior to
IMPORTING DATA

Note: Text fields cannot contain double quote markg").

If you select Append, you will encounter an err@ssage (Figure 51c) if Track’Em attempts to
add duplicate data keys. The key fields are ddfinélables 3b — 10 below.

Track’km g|

Track’Em was unable to append all the data to the table.

The contents of fields in 0 record{s) were deleted, and 5 record(s) were lost due to key violations,
i * I data was deleted, the data vou pasted or imported doesn't match the Field data types or the FieldSize property
\\4) in the destination kable,
* If records were lost, either the records ywou pasted contain primary key values that already exist in the destination
table, or they violate referential inkeqgrity rules For a relationship defined between tables.
Do wou wank to proceed anyway?

Yes | Help |

Figure 51c

IMPORTANT NOTE: DO NOT INCLUDE A HEADER LINE IN YOU R IMPORT DATA
FILE .

Occasionally, errors occur when importing datatack'Em. These errors will be written to a
new table with the following format: “[import fileome]_ImportErrors”. You should review any
error file and take whatever steps necessary rectathe problem.

NOTE: When importing from Excel spreadsheets contaiing multiple SHEETS, only the
first sheet is available to be imported using theobls provided with Track’'Em . If you need
to import data from the 2" or subsequent sheets in a multi-sheet spreadsheittese sheets
must first be saved to a single sheet spreadsheet.
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Data Table Definitions
Assets - BARCODE IS KEY FIELD (NO DUPLICATES), LOCA TION REQUIRED

Field Field Name Required in Field Type & Size
Number Data File

1 Barcode (KEY) YES TEXT - 20

2 AssetDescription NO TEXT - 20
3 AssetDescriptionLong NO TEXT - 255
4

Location YES TEXT - 20
(Note: This is a code)
Make NO TEXT - 50
Model NO TEXT - 50
ModelNumber NO TEXT - 50
(Note: Model number should
be added to PRODUCTS table in
order to run Assets by Model
reports)
SerialNumber TEXT - 50
DateAcquired DATE (MM/DD/YY)
PurchasePrice CURRENCY
DepreciationMethod TEXT - 50
DepreciableLife INTEGER
SalvageValue CURRENCY
CurrentValue CURRENCY
Comments MEMO
NextSchedMaint DATE (MM/DD/YY)
Additionallnfol TEXT - 255
Additionallnfo2 TEXT - 255
Additionallnfo3 TEXT - 255
Additionallnfo4 TEXT - 255
Additionallnfo5 TEXT - 255
LabelName TEXT - 255
StatusCode TEXT - 20
(Note: This is a code)
DepartmentNumber TEXT - 20
(Note: This is a code)
UserNumberField1 INTEGER
UserNumberField2 DOUBLE
UserNumberField3 DOUBLE
UserDefinedDate DATE / TIME
UserDefinedCurrency CURRENCY
Note: used for Daily Cost
UserDefinedBoolean BOOLEAN (True / Falsq
PictureFileName TEXT - 255
Scraped BOOLEAN (True / False
Category TEXT - 10
(Note: This is a code)
CheckOutPeriod INTEGER
CheckOutDate DATE (MM/DD/YY)
CheckOutStatus BOOLEAN (True / Falsq
DueDate DATE (MM/DD/YY)
TimesCheckedOut INTEGER
LastUpdated DATE / TIME
Scanned BOOLEAN (True / False
VendorCode TEXT - 10
(Note: This is a code)
PreviousLocation TEXT - 20
(Note: This is a code)

Table 3b
Note: Boolean data is represented in a comma delitéxt file by 1 or O, where 0 is NOT CHECKED (E2E)
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Locations - T FIELD IS KEY FIELD (NO DUPLICATES)

Field Name Required in | Field Type & Size
Data File

LocationNumber (KEY) YES TEXT — 20
LocationDesc NO TEXT - 50

Consumelocation NO BOOLEAN (T /F)
InitialLocation NO BOOLEAN (T / F)
ConsumeComponent NO BOOLEAN (T / F)
IsOut NO BOOLEAN (T /F)

Table 4
Note: Boolean data is represented in a comma delintéxt file by 1 or 0, where 0 is NOT CHECKEDA(FSE)

Products — ' FIELD IS KEY FIELD (NO DUPLICATES) - 2 "° FIELD IS REQUIRED

Field Field Name Required in | Field Type & Size
Number Data File

Barcode (KEY) YES TEXT - 20

ProductNumber YES TEXT - 50

(Note — this field can be duplicatg
ProductDescShort NO TEXT - 20

ProductDesclLong NO TEXT — 255

UOM NO TEXT - 20

Reorder NO INTEGER

LastOrdered NO DATE (MM/DD/YY)

LastPrice NO CURRENCY

Additionallnfol NO TEXT — 255

Additionallnfo2 NO TEXT - 255

Additionallnfo3 NO TEXT - 255

Additionallnfo4 NO TEXT - 255

Additionallnfo5 NO TEXT - 255

LabelName NO TEXT - 255
DepartmentNumber NO TEXT - 20

(Note: this is a Code
UserNumberl NO LONG INTEGER
UserNumber2 NO DOUBLE
UserNumber3 NO DOUBLE
UserCurrencyl NO CURRENCY
UserCurrency?2 NO CURRENCY
UserDatel NO DATE / TIME
UserDate2 NO DATE / TIME
UserBooleanl NO BOOLEAN
UserBoolean2 NO BOOLEAN
PictureFileName NO TEXT — 255
Category NO TEXT - 10

(Note: this is a Code
Vendorl NO TEXT - 10
(Note: this is a Code
Vendor2 NO TEXT - 10
(Note: this is a Code

Table 5
Note: Boolean data is represented in a comma delintéxt file by 1 or 0, where 0 is NOT CHECKED (F2E)
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Status Codes — %' FIELD IS KEY FIELD (NO DUPLICATES

Field
Number

Field Name

Required in
Data File

Field Type & Size

1

StatusCode (KEY)

YES

TEXT - 16

2

StatusDesc

NO
Table 6

Category Codes — ' FIELD IS KEY FIELD (NO DUPLICATES

Field
Number

Field Name

Required in
Data File

TEXT - 200

Field Type & Size

1

CategoryID (KEY)

YES

TEXT -10

2

Category

No

Table 7

TEXT —40

Current Inventory — 1% FIELD IS KEY FIELD (DUPLICATES OK) - 2 "° FIELD IS

REQUIRED

Field
Number

Field Name

Data File

Required in

Field Type & Size

Barcode (KEY)

YES

TEXT - 20
(Note — this field can be duplicatg

Location
(Note: this is a code)

YES

TEXT - 20
(Note — this field can be duplicatg

Qty

(Default = 0)

NO

LONG INTEGER

Field
Number

DatelLastUpdated

NO

Table 8

Vendor Codes — §" FIELD IS KEY FIELD (NO DUPLICATES)

Field Name

Required in
Data File

DATE

Field Type & Size

VendorCode (KEY)

YES

TEXT -10

VendorDesc

YES

TEXT - 100

VendorContact

NO

TEXT - 255

VendorPhone

NO

TEXT - 20

VendorAdd1

NO

TEXT — 255

VendorAdd?2

NO

TEXT — 255

VendorAdd3

NO

TEXT — 255

VendorAdd4

NO

TEXT — 255

VendorAdd5

NO

TEXT — 255

VendorEmail

NO

TEXT - 255

VendorFax

NO

TEXT -20

VendorCell

NO

TEXT - 20

VendorOtherl

NO

TEXT — 255

VendorOther2

NO

TEXT — 255

Department Codes — '

Field
Number

VendorNotes

Field Name

NO

Table 9
FIELD IS KEY FIELD (NO DUPLICATES

Required in
Data File

TEXT — 255

Field Type & Size

1

DeptID (KEY)

YES

TEXT - 20

2

DeptDesc

NO

Table 10
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System Admin Menu

Access to the System Admin menu (Figure 52) isdfault set to SYSTEM ADMIN security
level. The passwords provided with Track’Em aréolews:

Security level User name Password
USER USER USER
ADMINISTRATOR ADMIN ADMIN

Table 11

Any user can view the System Admin menu if the REREJPASSWORD ENTRY AT

STARTUP (PC) is set to FALSE. This is the defaeltting. See the System Setup section of the
Advanced System Admin Menu for additional inforroati
System Admin Menu

My Company Name Here

Track’Em™ - Version 3.13 - Copyright by RVE Systems Group - All Rights Reserved

Add { Edit Users and = | System Setup
Passwords

— | Add / Edit Locations - Simple — | Add / Edit Vendors - Simple

— | Add / Edit Locations - — | Add / Edit Vendors -
Datasheet Datasheet

— | Add ! Edit Status Codes - — | Add 7 Edit Departments -
Simple Simple

— | Add / Edit Status Codes - — | Add / Edit Departments -
Datasheet Datasheet

— | Add / Edit Categories - Simple

— | Add / Edit Categories -
Datasheet

— | Advanced System Admin Menu — | Main Menu

Figure 52

Add / Edit Users and Passwords

You can add or edit passwords using the ADD / EDSERS AND PASSWORDS option
(Figure 54a and b). For new accounts, merely &ypser name and password. Confirm the
password and set the Admin Level. Checking the AWMEVEL box allows the account to
access secure menu options. Passwords are hidoeviiew. If a USER level account attempts
to open an ADMIN level option, the following messagill appear.

Track Em

-
\l{) Sarry - you are not authorizied For this option

Figure 53

To edit an existing account, select it from thepdimwvn list and make changes. No changes will
be saved until UPDATE CHANGES is clicked.
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E Track’Em - User Form E\ ETrack’Em - User Form E|
User Name: | hd User Name: &M hd
adrmin
User ID Number: user User ID Number : | 999
User Password: | User Password: |* T
Admin Level i Admin Level 3
Update Update
Changes Changes

Figure 54a and b

The USER NAME and USER PASSWORD fields must beredtéd REQUIRE PASSWORD
ENTRY AT STARTUP (PC) is enabled (System SetupguFé 58a).

The USER ID NUMBER must be entered on the portabéner if REQUIRE USER ID ON
PORTABLE SCANNER is enabled (System Setup — Fig@&). The USER ID NUMBER for
the ‘user’ account provided with Track’Em is 1.

Locations / Statuses / Categories / Vendors

Track’Em location data is entered from the Systedm# menu. Products and Assets use the
same location tablel.ocations can be physical (warehouse rack number B13, office
number 100, etc) or virtual (project number 3A, empoyee number 2002, customer number
1002, etc).

When entering Product locations, you need to spécé# location consumes inventory. In other
words, when a product is moved to this locatiors deleted from inventory (i.e. removed from
existing inventory location and NOT added to anotheentory location).

If you are using Bartender Automation Edition tbdainventory upon receipt and you would like
to automatically update the database with the numblabels printed, then one location’s
INITIAL LOCATION value should be set to YES (TRUE).

E | ocations
g Location Code |

Description [WAREHOUSE 1

Location I Mate: Moving products to a COMSUMING
Uses LOCATIOMN will delete item from inventory.
Inventory?

Initial Location? r

Mote: Initial Location only uzed by Label Printing Module - Receiving
Delete Component r

Mate: Delete Compaonents fram inventary when Aszet tupe Kit ar
Aszzembly moved to this location?

Location considered r
"Checked Out?"

Mote: Moving an ASSET to a location that iz considered "CHECKED
OUT" will check the asset out. Track'Em wil look for a CHECK, OUT
PERIOD walue in the following order: ASSET RECORD. CATEGORY
RECORD, SETUP TABLE and use the 1st value found.

Record: E | 1 E][ﬂ][}_ﬂé] of 13

Figure 55a
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If the Location is considered “Checked Out”, thba Checked Out box should be checked.
Track’Em determines an asset’s Check Out Peridddking in the ASSET table, then the
CATEGORY table, then the SETUP table and usinditeevalue found.

B tbllocation : Table

Location Code Description Location Uses Inventory? | Initial Location?|  Delete Component  |Location considered "Checked Out?
[ [1000] OFFICE 1000 ] ] [ ]
| |1001 OFFICE 1001 | | O |
| |1002 OFFICE 1002 0 0 O |
| 1003 COMFEREMCE ROCM O O O O
| 123 TOP SHELF - WAREHOUSE O O O
| |20 LIBRARY O O O O
| 1301 M5 JONES 15T GRADE CLASSE O O O
| 302 JOHMMY JOMES - 2MD GRADE O O O
| 456 BOTTOM SHELF - WAREHOUSE O O O O

784 COPY MACHINE Il L L

Figure 55b

See the section on KIT / COMPONENT RELATIONSHIP® fimore information on the
DELETE COMPONENT field in the Location table.

Status data for Assets is entered from the Systdmihmenu. Keep in mind that status
information is optional. If you do not want to oed status information, leave it blank on the PC
form or merely press the ENTER key on the portabbnner at the status prompt. Status data can
be a code, a descriptive word, a person’s namanything else.

Status Codes
4 Status Iil]l]

Status In Service
Description
Record: E | 1 mw[ﬁ&] of 2
- Figure 56a
n Status | Status Description
i NEEDS REPAIR
| |100 IN SERYICE
| |200 OUT OF SERVICE
| |555 PROJECT ABC
| |99a @A HOLD
| ]999 @A REJECTED
*
Figure 56b

The Category table is used by both Assets and towenlt is an optional but recommended field
in both tables. Examples of categories for a tijpraight be FICTION BOOKS, NON-FICTION
BOOKS, REFERENCE MATERIALS, etc. Examples of categs for computer equipment
might be MONITORS, PRINTERS, etc.

- Category ID 1
Category [OFFICE SUPPLIES

Name

Check out 5

period in

DAYS

Track'Em will look for a CHECK OUT PERIOD
walue in the following order: ASSET RECORD,

CATEGORY RECORD, SETUP TABLE and use
the 13t value found.

Record: E ’—1 E][m[m of 5

Figure 57a
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Category 1D | Category Narme | Check Out Period in Days
L]] OFFICE SUPPLIES 5
|2 PC CABLEs
|3 MISC HARDWARE
L PC MOMITOR
|5 PRINTER
|6 MOMN-FICTION BOOKS 14
|7 FICTION BOOKS 14

8 REFEREMCE BOOKS 7
Figure 57b

The Vendor table is used by both Assets and Inventib is an optional field in both tables. The
use of this field will allow you to run inventorg{order reports by specific vendors.

¥ Vendors = B8 X
i Yendor Code |1l]1—

Supplier |JC PENNY

Contact [JIMMY JONES

Phone |212-555-1212

Address Line 1 [101 OAK DRIVE

Address Line 2 [YOURTOWN, < 99999

Address Line 3 |
Address Line 4 |
Address Line & |

E-mail |email@url.com
Fax |
Cell |
Other Info 1 |
Other Info 2 |
Notes TRACK'EM IS PRICED AT $895]
Record: M 1of3 LI L Search
Figure 58a

The Department table is used by both Assets arghtovy. It is an optional field in both tables.
The use of this field will allow you to run repotig specific departments.

¥= Departments I

> Department HE

Number

Department SHIPFING
Description

Figure 58b

System Setup

The System Setup screen allows you to set systelm fie@atures such as password protection,
how to handle barcodes entered on the portablaecavhich are not already in the database, and
date / time display on reports.

Any user can view any option (even options thaehaeen set to PASSWORD SECURITY FOR
THIS MENU OPTION - see Figure 65 in the Advancedt&mn Admin Menu Section) if the
REQUIRE PASSWORD ENTRY AT STARTUP (PC) is set tolfSk.
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You can add new asset, product, location, andsstaide records to the Track’Em database
tables using the portable scanner if you checlagpeopriate checkbox(s). Otherwise, data that
does not exist already in the database will berigghavhen the portable scanner data is
downloaded.

[A] Track'Em - Admin System Setup E3
" Require PASSWORD entry at Startup (PC)
" Require USER ID on Portable Scanner

W Add new LOCATIONS when loading portable scanner data. If NOT checked. new
LOCATIONS will NOT be added to database when entered on portable scanner.

W Add new PRODUCTS when loading portable scanner data. If NOT checked. new
PRODUCTS will NOT be added to database when entered on portable scanner.

W Add new ASSETS when loading portable scanner data. If HOT checked. new
ASSETS will not be added to database when entered on portable scanner.

W Add new STATUS CODES when loading portable scanner data. If NOT checked.
new ASSET STATUS CODES will not be added to database when entered on
portable scanner.

" Show DATE and TIME on History Reports. Un-checked shows only dates.

™ Automatically include MENU NUMBER along with menu description.

™ Keep INWVENTORY records when they reach ZERO on-hand.

™ Allow NEGATIVE INVENTORY. Set this to TRUE only if you have multiple scanners
and you want to transfer inventory usage (ship { move) data before you transfer
inventory receiving data.

W If an ASSET record has been updated on PC since it was changed on the scanner,
check this setting to NOT change the asset record on the PC with the scanner data
upon scanner upload. An ASSET HISTORY record will still be recorded.

Default CHECK OUT PERIOD in Days 1

Mate: Moving an ASSET to a location that is considered "CHECKED OUT" will check the asset out. Track'Em will look for a
CHECK. OUT PERIOD walue in the following order: ASSET RECORD, CATEGORY RECORD, SETUP TABLE and use the 13t
walue found.

W Display CUSTOM LOGO on Copyright
SCreen

Logo Filename: |C:\TrackEm3Files\AYE Logo <«— Select
b jpg
Custom Logo

RVE SYSTEMS GROUP

W Allow SHIFT KEY to bypass Track'Em Menu System at startup
Minutes grace period for late checkins 15

Figure 59

The option reading “"KEEP INVENTORY RECORDS WHEN TMIREACH ZERO ON-

HAND” allows you to select if the current inventagcord for a specific part / location
combination should be deleted or not whenever theand quantity is equal to or less than zero.
If this is not checked, then inventory records vgjttantities at or below zero due to material
movements will be deleted.

The option reading “ALLOW NEGATIVE INVENTORY"” shodlbe checked if you are using
multiple portable barcode scanners and you neddyitete inventory prior to downloading
scanner data. (Example: Receiving uses scanmereteive 5 widgets which are not in stock and
moves them to the warehouse. Production staff stssamer 2 to move 3 widgets into production
and downloads the scanner data. The inventorg taitl show an on-hand inventory of -3
widgets prior to the receiving scanner’s data bt to the PC if this option is checked. The
on-hand quantity will show 2 after the receivingmscer’'s data is transferred to the PC.

The MINUTES GRACE value is used by the CHECK INHECK OUT module. Track’Em
uses both data and time to determine when anias$e¢ back. A book with a 1 day check out
period checked out on Monday at 3 PM is due backuwasday at 3 PM. The MINUTES
GRACE value of 30 minutes would allow the same bimoke checked in on Tuesday 3:30 PM
without being overdue.
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The warning message in Figure 60 appears afteingltise Admin system Setup screen.

y You must restart Track Bm for changes to these settings to take effect. You
must reload portable scanner with USER 1D NUMBERS in order for change to
'REQUIRE USER ID ON PORTABLE SCAMMER! to take effect,

Figure 60
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Advanced System Admin Menu

The Advanced System Admin Menu (Figure 61) allows to customize the appearance and

functionality of Track’Em. These options are désed on the following pages.

Advanced System Admin Menu

My Company Name Here

TrackEm™ - Version 3,13 - Copyright by RVE Systems Group - All Rights Reserved

] Customize Field Captions
— | customize Menu Titles J

Report Titles
— | Edit Menu Descriptions / Set

Security { Set Font Size ! Hide
— | Erase Selected Table
— | Delete Asset History File
— | Delete Inventory History

— | Delete Cycle Count History

= System Admin Menu

— | Portable Barcode Scanner
Setup Form

— | Send Data to Portable
Barcode Scanner

— | Reload Portable Scanner
with Track'Em Program

— | Set Time on Portable
Scanner

— | Edit Min f Max Data Lengths
for Scanner { PC

— | Main Menu

Figure 61

Customize Field Captions

The CUSTOMIZE FIELD CAPTIONS option (Figures 62 af2) allows you to enter your own
field descriptions (captions) for any of the fieldsTrack’'Em. These custom captions will appear
in the datasheet views, advanced data edit fomtssame of the hard-coded reports provided
with Track’Em. The caption box on the advancedn®as well as some reports may need to be
manually re-sized in order to accommodate extrg mrstom captions.

If you do not want a field to be displayed in ttetasheet view or advanced form for a specific
table, click the HIDE THIS FIELD checkbox. Figu8b illustrates a field that has been hidden.

After making any changes (including changes to HIDHES FIELD), click the RESET
CAPTION FOR SELECTED FIELD button.

ETrack’Em - Edit Captions EJ

Track'Em ~  Fields Barcods
Tables Asset Hiskary in il
Zateqories
Cycle Count Histary el IMake
Inventary Model
Inventory History 3 ModelMumber I
| ahel 1 nn SerialMimber
Current ‘Asset Description
Caption
New
Caption
I™ Hide this field on DATASHEETS and
FORMS
Reset Caption for
Selected Figld
Figure 62

E Track’Em - Edit Captions @

Track'Em
Tables

Assel Histary
Cateqgories

Cycle Count Histary
Irventory
Inwventory History
| ahel 1 A

Current
Caption

New
Caption

~ | Fields Barcode ~
in
Table

ModelMurnber
b/ [ — 4

|<FIELD MNOT SELECTED>

¥ Hide this field on DATASHEETS and
FORMS

Reset Caption for
Selected Field
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Customize Menu / Report Title and Menu Option Diggioms
The title bar that appears at the top of each TiEamknenu can be changed using the

CUSTOMIZE MENU TITLE option shown in Figure 64a.dditionally, you can add a company
specific line to each report in Track’Em using tbiseen.

¥x Track’Em - Customize Headings for Menus

Menu Heading |Mv Company Mame Here

Report Heading |Eet this line from Advanced System Admin Men

Figure 64a

\l‘,) You will need to restart Track'Em in order for any changes to the MENU
HEADIMNG to take effect

Figure 64b

The CUSTOMIZE MENU DESCRIPTION / SET SECURITY / SEDNT SIZE option is
shown in Figure 65. You can make changes to tttdhat is displayed on the menu screens
using this form. This is also the form that isdite assign ADMINISTRATOR LEVEL security
to menus. The font size can be changed for iddalimenu options in order to increase
readability. Note: You must click the button ladeUPDATE SETTING FOR SELECTED
MENU OPTION” to save changes for a menu.

Any user can view any option (even options thaehaeen set to PASSWORD SECURITY FOR
THIS MENU OPTION) if the REQUIRE PASSWORD ENTRY ASTARTUP is set to FALSE
(Figure 58a).

You can hide menu options that are not requiregdoir company by checking the HIDE
SELECTED MENU OPTION checkbox.

¥ Track’Em - Edit Menu Options Form - B8 X
Menus Names Track'Em - Main Menu

Track'Em - System Admin Menu

Track'Em - Inventory Data Entry Menu

Kit / Assembly Menu

Track'Em - Inventory Reports Menu LI

Menu Option Descriptions (Default) Menu Option Descriptions (Custom)

Inventory Repaorts Menu :I
Kit / Assermnbly Menu

Upload Portable Barcode Scanner Data

Import / Export Selected Data

Systemn Admin Menu

Assets Data Entry Menu

Assets Reports Menu ;I ;I
[” Set ADMIN LEVEL SECURITY for I Hide selected menu option. Some
this menu option menus such as the SYSTEM ADMIN

MENU cannot be hidden.
Edit Custom Menu Option Description

[ Use Custom Menu Description for selected menu option Update setting for
Select Font Size |11 selected menu option
for this Menu
Option 13 Reset menu options - use

14

1 default descriptions and

unhide all

Figure 65
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Track’Em is delivered with dozens of sample recordsu can erase these records using the

ERASE SELECT

The following tabl

ED TABLE option shown in Figure 66a.

Faf Track'Em - Erase Data x
Select Assets -
Table to Asset History
Erase Category i
Cycle Count History
Department
Inventary

Inventory History
Locations
Label Log

Products LI

Erase Seleted
Table

Figure 66a

Are you SURE you want to ERASE the Label Log table?

Figure 66b

es contain sample records:
Assets

Asset History

Category

Cycle Count History
Departments

Inventory

Inventory History
Locations

Label Log

Products

Status Codes

Parent Child Relationships (Kit / Components)
Vendors

Delete History Records

Whenever an asset is moved or has its status cthaoga product is received, moved or
consumed, or a cycle count record is recordedstarlyirecord is stored in the database. These
records are stored in the Asset History, Inventtistory, or Cycle Count History tables. You
can delete old history records using the Delet¢orisoptions.

You can delete records older than 6 months, 12 Inspor use the calendar to select the age of

any group of records to delete. You should batkematabase file (TrackEm3.mdb) prior to
deleting any history records.
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@ Track'Em - Delete Asset History 3

—Delete Asset History Options

* Delete all records older than 6 months

" Delete all records older than 1 year
" Delete all records older than date
selected using calendar

Delete All History
Records Older than: 11/5/2012

Delete Asset
History File Records

Figure 67a

Are vou sure vou want to DELETE records from the ASSET HISTORY file?

Figure 67b

Portable Scanner Options

The section of the manual titted PORTABLE SCANNERIides all information regarding the
use of the portable scanner supported by Track’ Em.

Edit Min / Max Data Lengths for Scanner / PC

You have the ability to specify the minimum and maxm barcode lengths for the following
fields as shown in Figure 67d:

Asset barcodes

Asset location barcodes

Product barcodes

Product “To” location barcodes
Product “From” location barcodes

The default value for all minimum lengths is 1. eTdefault value for all maximum lengths is 20.
Once you modify any of the values in this tabley yeed to restart Track’Em in order for the PC
data entry screens to use the new values. Youwakso to resend the MIN / MAX values to the
portable scanner. Consult the portable scannéipseif this manual for instructions on
reloading min / max values to the portable scanner.
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Ol

B Min / Max Data Lensg... E”'

X

Asgset Barcode Min Length
Asset Barcode Max Length
Asset Location Barcode Min Length

Asset Location Barcode Max Length

Product Barcode Min Length
Product Barcode Max Length

Inventory "From Location® Barcode
Min Length

Inventory "From Location® Barcode
Max Length

Inventory "To Location® Barcode Min
Length

Inventory "To Location® Barcode Max
Length

RN

Figure 67d

Figure 67e shows the error message which will appwban a value is entered with a length
which is less than the specified minimum or gretitan the specified maximum. This example
assumes a minimum data length for the product barce 2.

Product Number

Product Barcode

@ The length of the product barcode is less than the user definable minimurm
lergth specified in Track'Em

Figure 67e

When you scan or type enter information on the seathat is less than or greater than the spedifiidd
/ MAX values, the scanner will emit an error beeg aequire you to re-scan or re-type a valid data
length.

63



Track Em™ User’'s Manual
RVB Systems Group

Custom Reports Menu

The Custom Reports Menu (Figure 68) is provided asethod of running up to 15 custom
reports without having to create new menushese reports are named “CustomReportl”
through “CustomReport15” and can be modified only f you own a licensed version of
Microsoft Access 2003 or aboveConsult the section of this manual titled Custzimg
Track’Em for more information.

You can use the Customize Menu Descriptions (Adedr&ystem Admin Menu) to change the
menu name as it appears on the Custom Reports Menu.

om Reports Menu
THIS IS MY COMPANY
Track'Em™ - Version 3. 18 - Copyright by RVE Systems Group - All Rights Reserved
Custom Report 1 (Modify — | Custom Report 9
reports using MS Access)
— | Custom Report 2 {Change — | Custom Report 10
name yia Sys Admin Menu}
— | Custom Report 3 — | Custom Report 11
— | Custom Report 4 — | Custom Report 12
— | Custom Report b — | Custom Report 13
— | Custom Report 6 — | Custom Report 14
— | Custom Report 7 — | Custom Report 15
— | Custom Report 8 — | Main Menu

Figure 68
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Track’Em Portable Scanner (PDT — Portable Data Traan

Track’Em provides support for the Unitech HT630Dtpble scanner (Figure 69). This
portable scanner has the following features:

» Drop Test — Multiple 1.2 meter drops to concrete
» Sealed against moisture and dust to IP54 standards
* Weight: 245¢g with battery
e Dimensions: 168mm (I) x 67mm (w)
x 35mm (h)
* Temperature:
Operation: 0° C to 50°C
Storage: -20°C to 70°C
. Humidity: 5% to 95% RH non-condensing
» Batch Communications: USB cable
e Scanner: Laser
» Keyboard: 26 alphanumeric keys
* Main Battery: Lithium-lon
10 hours of continual use
2.5 hours to recharge
- Display: 8 lines by 20 characters back-lit
« The following popular linear barcode symbologies

Codabar EAN 9

Code 128 Interleaved 2 of 5
Code 39 Trioptic

Code 93 UPC Add-On
EAN 128 UPC-A

EAN 13 UPC-E

+ Standard memory 512k — up to 4.5 MB memory avaslabl

Figure 69
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Connection — Sending Data to PC

Data is uploaded to your PC from the Unitech pdetabanner using a USB conversion cable
or the optional communications / charging cradl®nsult the section titled USB Driver for
additional details regarding scanner communicatigkféer data is collected, merely connect
the portable scanner to your PC and select thed&¢pPDT Data” option from the main

menu (figure 70). The window shown in figure 70l appear. A progress bar will be
displayed at the bottom of the window.

A

Command: "fexit fcomport:1 fptaddr:A Jbatch:'CATrackEm3Files\assets.trk" "
COM-Port: "COM1"

Portable address: "Azy"

Batch file name: "C:\TrackEm3Files\assets.trk"

Select a File Type Baud rate: 38400
% Inventory Received Batch start
% Inventory Moved / Shipped Echa: Upload data file

File size: 1,145
% Inventory Cycle Count |

% Agsets Data

‘Click to Upload Data |
from Portable Scanner:

_ Fancel

Figure 70 Figure 70b

Figure 71a — 71d illustrate possible error scregmsn sending data from the PDT to the PC.

= PtComm, Batch

Command: "fexit fcomport:1 Jptaddr:A fbatch"C:\TrackEm3Files\assets.trk" " s m
COM-Port: “COM1" Track'Em x|

Portable address: "A:Y"
Batch file name: ""C:A\TrackEm3Files\assets.trk" X )
Error: AutoSeek, failed! Thete was an ERROR getting data fram the PODT. Try the Following:

Check the CABLE COMMECTION,
and if portable is powered on, Check the COMM PORT MUMBER. SELECTION.,

Please check if the portable is connected to the PC correctly,

and if the parameters of the com-ports of the both sides are compatible, Did wiou zelect the correck FILE TYPE?

and if the portable using multi-peint protocol . -
has been assigned a correct address, Does the PDT contain data For the Ffile bype vou selected?

and for portable whose title has been customized
make sure to set the title when open the portable window.

To connect HT-630 or PT-630 or PT-600 or PT-700, please warm start the
l/portable.

To connect PT-815 or PT-805, please set the portable at the prompt screen. =

To connect PT-900 or PT-930. please make sure the MultiBay program is Figure 71b
running in the portable.

To connect PT-500, please set the portable at main menu status by pressing the
menu button.

You may also try to increase the delay when select com-port.
v

Cancel

Figure 71a

Figure 71a is displayed in the event of a commuiuina error. Press CANCEL and correct the
problem.
Figure 71b is shown for any of the following reason
+ Communications cable is disconnected OR portalalerser is not properly seated in
cradle
* Incorrect COMM PORT selected (See USB Driver segtio
* Incorrect file type selected (i.e. No data of tfyget selected was found on the on portable

scanner)
* Portable scanner data directory (C:\TrackEm3File$\FData) does not exist on the local
PC

* The attributes of the Track’Em directory has been st for READ ONLY.
» The attributes of the file C:\$jgp.sts have been $éor READ ONLY.
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T x
Please specify location of PDT Communications Software using the System Admin Menu Please specify location of PDT Batch File 1 using the System Admin Menu

Figure 71c Figure 71d

Figure 71c is shown if the PDT Communication Sofema not located in the directory specified
in Figure 83 (located in the Track’Em PDT Softwaeetion). The default is C:\Program
Files\Unitech America Inc\PTComm Manager\ PtComm.ex

Figure 71d is shown if the PDT Batch File numbeto(#) is not located in the directory
specified in Figure 83 (located in the Track’'Emtpbte scanner software section). The default
locations are:

* C:\Track3EmFiles\Productin.trk

* C:\Track3EmFiles\ProductOut.trk

* C:\Track3EmFiles\Cycle.trk

* C:\Track3EmFiles\Assets.trk

These locations SHOULD NOT BE CHANGED, even if yoare running Track’'Em over a network.

Figure 71e will be displayed upon successful datasfer from scanner to PC.

\i:) The information has been transferred from the portable scanner to the
database.

Figure 71e
Battery Charging

The NiMH battery supplied with the Unitech portabanner can be recharged using the
USB cable, an optional communications / chargiraglle, or optional multi-slot (2 or 4 slot)
battery re-chargers. Sophisticated power manageawtomatically activates standby and
shut-off modes to conserve battery life. See [&ymr details on how to reset the shut-off
mode. A 30-minute low battery warning provides tiser ample time to recharge the battery.
The on-board battery backup provides power to taarer if the main battery is completely
drained or removed. Spare batteries are recomadesmad available from RVB Systems
Group.

Turning On / Off the Portable Scanner

The portable scanner provided with Track’Em Staddeas been setup to automatically start
the TrackEm PDT software module whenever it is poed up. Press the RED button
(second button from bottom, left hand side of keybp to power the unit on. The same
button is used to turn off the scanner. Hold ivdantil the scanner powers off.
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Portable Scanner System Menu

If for any reason you need to access the Portatdarer System Menu, use the following
steps as illustrated by the RED KEYS in Figure 72.

1. Power off PORTABLE SCANNER using the <PWR> (Powery
2. PRESS and HOLD the <CMD> key and <LEFT ARROW> ketha same time.
3. PRESS <PWR> key.

Additional details regarding the PDT System Mermiarailable in the PDT User's
Documentation.

5

Ent Soan Ent

ABC DEF GHI

S S s

S Fb b Fi
| m| B[ w]
Figure 72

The screen will display the following text:

<<START MENU>>
1. SUPERVISOR
2. WARM START
3. COLD START

WARNING!!
DO NOT SELECT COLD START. THIS WILL ERASE THE TRAC K'EM
SOFTWARE FROM THE PORTABLE SCANNER.

If you accidentally select COLD START and then anser YES to the ERASE ALL DATA?
prompt, the Track’'Em portable scanner software will be deleted from the PDT. You will
need to reload the Track'Em PDT program again uirgRELOAD PORTABLE SCANNER
WITH TRACK'EM PROGRAM location on the ADVANCED SYSM ADMIN MENU,

The portable scanner will automatically turn itswffafter a preset number of minutes of
inactivity in order to help conserve the batteri&au can change the inactivity time-out
value on the portable scanner. Here are the steps:

1. From Start Menu (shown above) select SUPERVISOR

2. Password = 630

3. Select5 (PWR)

4. Use arrow key to change from the pre-set timeoluteved any value you

desire (including NO TIMEOUT)

Press ESC to get back to PWR menu then Supervisaukhen COMMAND MODE

o
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Portable Scanner Keyboard

The portable scanner allows you to enter numegéafdt) and alpha characters. In order to enter
alpha characters, you must first press the ALPHA He ALPHA mode, the cursor is an
underscore. In NUMERIC mode, the cursor is a hlock

In alpha mode, every numeric key has 3 associattets. Press the desired key until the desired
letter is displayed.

For example:

First press [ALPHA] to switch the system to alphad® (the cursor will be changed from block
to underscore.

To enter ‘A’ press [1] once

To enter ‘B’ press [1] twice

To enter ‘C’  press [1] three times

After entering letters, you must press the ALPHA kgain to return to NUMERIC mode.

Setting Date / Time on Scanner

The portable scanner supported by Track’'Em recitrelslate and time that each record is
collected. The date / time on the scanner prowdé Track’Em Standard has been pre-set for
Eastern Standard Tim¥ou can use the Track’Em Advanced System Admin Mento set the
scanner to match your PC’s current date / timeYou can also modify the date / time for
different time zones by following these steps.

Access the Portable Scanner System Menu as desanibgage 61.
Select SUPERVISOR and type 630 for the passworcgeess <ENT>.
Press the <ESC> key.

Press and hold the <CMD> key.

Select 8 (SET).

Select 1 (DATE & TIME)

Enter the correct date / time using the arrow andber keys.

Press the <ESC> key and then turn the scannendfba again.

©ONOoOO~®DPE

Change Scanner BEEPER Volume

1. Press the <CMD> key.

2. Press the <SP> key located directly above the <CM&z

3. Continue to press the <SP> key until desire BEER&Rme is selected (HIGH, MEDIUM,
LOW, OFF)
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Track’Em Portable Scanner Software

The following section describes the Track’Em podediarcode software module that resides
on the PORTABLE SCANNER (Figure 69) as well as bagierations of the portable
barcode scanner. You will not have the abilityntake changes to these screens unless you
purchase the TRACK'EM DEVELOPER ADD-ON. For deggiltechnical information
regarding operation of the portable scanner, cotiselportable scanner user's manual that
was provided with the Track’Em CD.

Portable Scanner Security Screen

You can select to use scanner security or natndbled, the user keys in their ID number
(Figure 73a). ID numbers are assigned along wBERNAME and PASSWORDS as
described in the System Admin section of this mahnWhen scanner security is enabled, all
transactions will be tagged with the user’s ID nemblf you enter an invalid USER ID, the
screen shown in Figure 73b will be displayed.

Track'em 3.1 You have entered an
invalid user ID.
Security is ENABLED Please try again
OR
ENTER USER ID Consult the user's

manual to turn off
scanner security.

Figure 73a and b

Main Menu Options

Track ' 'Em system 3.1
1-RECEIVE ITEMS
2-SHIP or MOVE ITEMS
3-CYCLE COUNT ITEMS
4-TRACK ASSETS
5-DATA EDIT MENLU
b-DATA LODKUP MENU
ENTER CHOICE:

Figure 73c
The Main Menu (Figure 73c) has 6 options. These ar

Receive Items (used to receive anything with noicus numbers)

Ship or Move Items (used to ship / move anythintpwbon-unique numbers)
Cycle Count ltems

Track Assets (use to track anything with unique bers)

Data Edit Menu

Data Lookup Menu

ogkwnNE

When in any of these menu choices, you can alywesss the F4 key to backup

Note: Eight sample records (2 each for productetaslocations, status codes) have been pre-
loaded onto the portable scanner so you can viewthe scanner displays descriptions. The
barcode / lookup code values are “1” and “2” foctetype of data.
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RECEIVE ITEMS @nything with non-unique numbers)

RECEIVING F4=BACK
ENTER LOCATION

ENTER QTY —l_l_l—
ENTER PO (OPT)

Figure 74

Data entered from the RECEIVE ITEMS screens (Figewill yield the following changes to
the database:

» Avrecord is added to INVENTORY table using the TOCATION if there is no inventory
record with this barcode number / location combamat If an inventory record with this
barcode number / location combination already extsen the entered quantity is added to
the existing quantity.

» If the PRODUCT does not exist in the databaseusiee can add its descriptions on the
scanner and it will be added to the database (sithesADD NEW PRODUCTS WHEN
LOADING PORTABLE SCANNER DATA settings is not chestk— see SYSTEM ADMIN
section).

» If the LOCATION does not exist in the databaseyiit be added to the database with a
description of ‘LOCATION ADDED BY PDT’ (unless th&DD NEW LOCATIONS
WHEN LOADING PORTABLE SCANNER DATA settings is nohecked — see SYSTEM
ADMIN section).

* Anew record is appended to INVENTORY HISTORY tablkhe FROM LOCATION is set
to ‘RECEIPT RECORD'.

» If you are using the RECEIVE function on the scannereate kits, then kit component
records will be depleted (consumed) and historgndswill be created for the component
items.

As noted above, new products can be added (detaudptionally treated as invalid entries and
not added. Note: Figure 59 illustrates how to gpadhether to add new products or treat them
as invalid entries. The user can enter descriptionthe portable scanner for new products.

After the data is transferred from the portablenses to the PC (i.e. after the data is insertedl int
the appropriate database tables), a temporarpdieed
“C:\TrackEm3Files\PDT_DATA\PRODUCTN.SAV" is storexh the PC in the event you need
to use the data in another application. It costamiltiple lines, each line containing a TO
LOCATION #, BARCODE #, QUANTITY, USER ID (optiongPURCHASE ORDER
(optional), NEW PRODUCT DESCRIPTION (only for newogucts), and DATE / TIME record
was entered on the scanner.

This temporary file will be replaced with new d#ta next time receiving data is uploaded from
the portable scanner.

NOTE: If a scanned barcode or typed data contaweif characters that the specified
MINIMUM or more than the specified MAXIMUM, the ptable barcode scanner will emit an
error tone and then require you to scan or typéferent value. Consult the System Admin
section of this manual for more information onisgtMIN / MAX values.
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SHIP or MOVE ITEMS 4nything with non-unique numbers)

SHIP or MOVE F4=BACK
ENTER FROM LOCATION

ENTER TO LOCATION

SCAN BARCODE

ENTER QTY
Figure 75

Data entered from the SHIP or MOVE screen (Fig&ewill yield the following changes to the
database:

* Ifthe TO LOCATION is NOT a CONSUME LOCATION, themrecord is added to
INVENTORY table using the TO LOCATION if there ame inventory records with this
location. If an inventory record with this locatiatready exists, then the entered quantity is
added to the existing quantity.

* Ifthe TO LOCATION is a CONSUME LOCATION, then necord is added to the
INVENTORY table.

* Update the INVENTORY table record for the FROM LOUO®N value. The quantity
entered in the portable scanner is subtracted fhenexisting quantity to reflect the new
quantity. If the new quantity is equal to or I&san zero, the record will indicate zero
(default). Negative quantities are not allowedDTE: You can optionally set Track’Em to
not delete inventory records with zero quantitythia SYSTEM SETUP FORM.

» If the PRODUCT does not exist, the user can add tlescriptions on the scanner and they
are added to the database (unless the ADD NEW PROUNHEN LOADING
PORTABLE SCANNER DATA settings is not checked — SMSTEM ADMIN section).

» If the LOCATION does not exist in the databaseyiit be added to the database with a
description of ‘LOCATION ADDED BY PDT’ (unless th&DD NEW LOCATIONS
WHEN LOADING PORTABLE SCANNER DATA settings is nohecked — see SYSTEM
ADMIN section).

» Anew record is appended to INVENTORY HISTORY table

As noted above, new products can be added (detaudptionally treated as invalid entries and
not added. Note: Figure 59 illustrates how to gpachether to add new products or treat them
as invalid entries. The user can enter descript@mmthe portable scanner for new products.

After the data is transferred from the portablenses to the PC (i.e. after the data is insertedl int
the appropriate database tables), a temporargditeed
“C:\TrackEm3Files\PDT_DATA\PRODUCTO.SAV" is storem the PC in the event you need
to use the data in another application. It costamultiple lines, each line containing a FROM
LOCATION #, TO LOCATION #, BARCODE #, QUANTITY, USE ID (optional), NEW
PRODUCT DESCRIPTION (only for new products) and DATTIME record was entered on
the scanner. This temporary file will be replavéth new data the next time receiving data is
uploaded from the portable scanner.

NOTE: If a scanned barcode contains fewer chaattet the specified MINIMUM or more
than the specified MAXIMUM, the portable barcodarseer will emit an error tone and then
require you to scan a different barcode. Conbelt3ystem Admin section of this manual for
more information on setting MIN / MAX values.
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CYCLE COUNT ITEMS énything with non-unique numbers)

CYCLE COUNT F4=BACK
SCAN LOCATION

SCAN BARCODE

ENTER QTY

Figure 76

Data entered from the CYCLE COUNT screen (Figurewi yield the following changes to the
database:

» The existing INVENTORY table record (based on bdecaumber and location) is updated
to reflect the new quantity. If no INVENTORY recoexists for this barcode / location code
combination, then one is added.

» If the PRODUCT does not exist, the user can adid descriptions on the scanner and they
are added to the database (unless the ADD NEW PROSBUNHEN LOADING
PORTABLE SCANNER DATA settings is not checked — S&STEM ADMIN section).

+ If the LOCATION does not exist in the databaseyiit be added to the database with a
description of ‘LOCATION ADDED BY PDT’ (unless theaDD NEW LOCATIONS
WHEN LOADING PORTABLE SCANNER DATA settings is nohecked — see SYSTEM
ADMIN section).

* Anew record is added to the INVENTORY CYCLE HISTORable. The FROM
LOCATION value is set to “CYCLE COUNT RECORD".

As noted above, new products can be added (detaudptionally treated as invalid entries and
not added. Note: Figure 59 illustrates how to gpachether to add new products or treat them
as invalid entries. The user can enter descriptionthe portable scanner for new products.

After the data is transferred from the portablenses to the PC (i.e. after the data is insertedl int
the appropriate database tables), a temporargditeed
“C:\TrackEm3Files\PDT_DATA\CYCLE.SAV” is stored dhe PC in the event you need to use
the data in another application. It contains rpldtiines, each line containing LOCATION #,
BARCODE #, QUANTITY, USER ID (optional), NEW PRODUTESCRIPTION (only for
new products), and DATE / TIME record was entenedhe scanner.

NOTE: The CYCLE COUNT option will over-right existi ng PART / LOCATION inventory
records. This means that if 2 records with the sampart number and location number are
entered into the scanner, only the™ record is loaded into the Track’Em database.

NOTE: If a scanned barcode contains fewer chaattet the specified MINIMUM or more
than the specified MAXIMUM, the portable barcodarsger will emit an error tone and then
require you to scan a different barcode. Conbelt3ystem Admin section of this manual for
more information on setting MIN / MAX values.
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TRACK ASSETS énything with unique numbers)

TRACK ASSETS F4=BACK
ENTER LOCATION

SCAN BARCODE

ENTER STATUS (OPT)

Figure 77

Data entered from the ASSET TRACKING screen (Figi#ewill yield the following changes to
the database:

The existing ASSET table record is updated withrtber LOCATION and STATUS CODE.
The lookup key is the ASSET BARCODE NUMBERENtry of the status code is optional
and can be skipped by merely pressing the <ENTER>ely. Note: Asset records on the PC
with more recent LAST UPDATED date/time stamps WilDT be updated with older
scanner data if you select that setting on thepSetum. History data will still be recorded.

If an ASSET does not exist, the user can add gsrggions on the scanner and it is added to
the database (unless the ADD NEW ASSETS WHEN LOABIRORTABLE SCANNER
DATA settings is not checked — see SYSTEM ADMINtg®g).

If the LOCATION does not exist in the databasevilt be added to the database with a
description of ‘LOCATION ADDED BY PDT’ (unless th&DD NEW LOCATIONS

WHEN LOADING PORTABLE SCANNER DATA settings is nohecked — see SYSTEM
ADMIN section).

If the STATUS CODE does not exist in the databaseill be added to the database with a
description of ‘STATUS ADDED BY PDT’ (unless the ADNEW STATUS WHEN
LOADING PORTABLE SCANNER DATA settings is not chestk— see SYSTEM ADMIN
section).

If the new location has a CHECKED OUT value of TRUEen the asset will be considered
Checked Out. A new Due Date will be calculatecedagpon current date/time, the CHECK
OUT PERIOD and the MINUTES GRACE value. Track'Eiti iwok for a CHECK OUT
PERIOD value in the following order: ASSET RECORTATEGORY RECORD, SETUP
TABLE and use the 1st value found.

If the new location has a CHECKED OUT value of FAL $hen the asset will be considered
Checked In.

A new record is appended to the ASSET HISTORY talilee asset’s previous location will
be written to the history record’s FROM LOCATIONMId and the new location will be
written to the TO LOCATION field. For CHECK IN rends, it will also include the DUE
DATE and a T/F value for “CHECKED IN OVERDUE?".

If the asset is a kit, then the associated compaeeonrds will be assigned new locations and
history records for the component movement / ugtgenventory) will be added.

The SCANNED / UPDATED SINCE LAST RESET flag for shasset is set to TRUE.

As noted above, new assets can be added (defaolptionally treated as invalid entries and not
added. Note: Figure 59 illustrates how to spewifiether to add new assets or treat them as
invalid entries. The user can enter descriptionthe portable scanner for new assets.

After the data is transferred from the portablenses to the PC (i.e. after the data is insertedl int
the appropriate database tables), a temporargditeed
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“C:\TrackEm3Files\PDT_DATA\ASSETS.SAV” is stored tre PC in the event you need to use
the data in another application. It contains rplétiines, each line containing a LOCATION #,
BARCODE #, STATUS CODE (optional), USER ID (optith&NEW ASSET DESCRIPTION
(only for new assets), and DATE / TIME record wageeed on the scanner.

NOTE: If a scanned barcode contains fewer chamttet the specified MINIMUM or more
than the specified MAXIMUM, the portable barcodarseer will emit an error tone and then
require you to scan a different barcode. Conbelt3ystem Admin section of this manual for
more information on setting MIN / MAX values.

DATA EDIT MENU

The Data Edit Menu (Figure 78) allows you to se& htany records have been added for each
type of data (Figure 79a). It also allows you étetk accidentally entered data. You can delete
invalid records from the portable using one of ¢hmeethods. You can merely delete the most
recent record added (Figure 79b), you can deléte@rds and start over (Figure 79c), or you
can scroll through the entire record set and séhecspecific record you wish to delete (Figure

79d).
DATA EDIT MENU
1-SHOW RECORD COUNT
Z-DELETE LAST RECOERD
J-DELETE ALL RECORDS
4-DEL SELETED ERECORD
Enter choice:
Figure 78
DISPLAY RECORD COUNT DELETE LAST RECORD
1-RECEIVE ITEMS
Z-SHIP OR MOVE ITEMS 1-RECEIVE ITEMS
3-CYCLE COUNT ITEMS 2-SHIP OR MOVE ITEMS
4 -TRACK ASSETS 3-CYCLE COUNT ITEMS
4-TRACK ASSETS
ENTER DATA TYPE
CHOICE Enter choice:
Figure 79a Figure 79b
DELETE ALL RECORDS DELETE SELECTED REC
1-RECEIVE ITEMS 1-RECEIVE ITEMS
2Z-SHIP OR MOVE ITEMS 2-SHIP OR MOVE ITEMS
3-CYCLE COUNT ITEMS 3-CYCLE COUNT ITEMS
4 -TRACK ASSETS 4 -TRACK ASSETS
Enter choice: Enter choice:
Figure 79¢ Figure 79d

* Prior to deleting data, you will need to Enter EQ) or 0 (NO) to confirm your choice.
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» Afinal screen reading “PRESS ANY KEY TO RETURN TMAIN MENU"” will be
displayed after the question is answered and atioompleted.

DATA LOOKUP MENU

You can optionally send (download) product, adsefition, status descriptions, and user ID
numbers to the portable scanner. This is accohgdisrom the ADVANCED SYSTEM

ADMIN MENU — DOWNLOAD DESCRIPTIONS TO PORTABLE BARGDE SCANNER
(Figure 81). The®120 characters of a record’s description is dispdiagn the portable scanner,
either when the DATA LOOKUP option is used (Fig8&), or when the record is scanned
during data collection via main menu items 1,2,3 @Receive Items, Move or Ship Items, Cycle
Count Items, Track Assets).

On the portable scanner screen, a descriptiorreyilace the barcodes that are scanned in the
Receive Items, Move or Ship Items, Cycle Count #eamd Track Assets functions. If a
description is not loaded on the portable scarwrea tpecific barcode, then the user will be
prompted to enter a new description as shown beldvigure 80. Figure 80 illustrates a
location’s description being displayed (“LOCATIONHERE") and the prompt that is displayed
for a new item (“NEW ITEM. KEY DESC").

RECEIVING FA=BACK
ENTER LOCATION

LOCATION 1 HERE
SCAN BARCODE

NEW ITEM. KEY DESC

Figure 80
If the description for a barcode is changed orR@eit must be resent to the portable scanner.

The standard portable scanner provided with Tratkitas 512k on-board memory, of which
approximately 176k is available for data storag€éhe download files each consist of two
columns as shown in Table 18. Portable scannénsadditional memory (2.5 MB or 4.5 MB)
are available from RVB Systems Group.

B Data to Scanner %] zPtComm Batch CoX
|Command: "exit fcomport:1 /ptaddr.A fhatch:"CATrackEm3Filestp_desc_htark"™ |

Select Data to Send

% Product Descriptions and
Last Known Quantity

% Asset Descriptions and
Last Known Location

 Location Descriptions
% Status Descriptions
% User ID Humbers patch sche fule

% Min / Max values

Click to Download Data
i..to Portable Scanner

Figure 81a

Figure 81
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ﬁ Infarmation successfully downloaded to the scanner!

Figure 81b

DATA LOOKUP MENU

1-ITEW LOOKUP
2-ASSET LOOKUP
3J-LOCATION LOOKUP
4-5TATUS LOOKUP

Enter choice:

Figure 82a

ENTER OR SCAN ITEM ITEM NOT FOUND.
B 1 ) Y Y
SPROCKET PRESS ANY KEY TO TRY
LAST KNOWN TOTAL QTY ANOTHER ITEH.|

50
LOCATION CODE

100
HAS QTY = 25

Figure 82b Figure 82c

ENTER OR SCAN ASSET

ASSET DESCRIPT HERE

LAST KNOWN LOCATION
102
WAREHOUSE

Figure 82b illustrates the last know data for itemFigure 82c¢ illustrates the scanner display
when a scanned item, asset, location or statust istored on the scanner.

Product Lookup File (C:\TrackEm3Files\ILOOKUP.TXT)

1. Product barcode — 1 to 20 characters

2. Product description — 1 to 20 characters

3. Last known total quantity

4. Last known location code with greatest quantityte 20 characters
5. Quantity of last known location code with greatgsantity

Asset Lookup File (C:\ TrackEm3Files\ALOOKUP.TXT)

1. Asset barcode — 1 to 20 characters

2. Asset description — 1 to 20 characters

3. Location code — 1 to 20 characters

4. Location description — 1 to 20 characters

Location Lookup File (C:\ TrackEm3Files\LLOOKUP.TXT )
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1. Location code — 1 to 20 characters
2. Location description — 1 to 20 characters

Status Lookup File (C:\ TrackEm3Files\SLOOKUP.TXT)

1. Status code — 1 to 20 characters
2. Status description — 1 to 20 characters

User ID File (C:\ TrackEm3Files\USERS.TXT)

1. User ID number

Min / Max Data Len File (C:\TrackEm3FilesS\MINMAX.TX T)

1. Asset's location barcode minimum number of characte
2. Asset’s location barcode maximum number of characte

3. Asset’s barcode minimum number of characters

4. Asset’s barcode maximum number of characters

5. Product’s “From Location” barcode minimum numberkcharacters
6. Product’s “From Location” barcode maximum numbeclofracters
7. Product’s “To Location” barcode minimum number bhcacters

8. Product’s “To Location” barcode maximum number b&acters

9. Product’s barcode minimum number of characters
10. Product’s barcode maximum number of characters

The portable scanner is pre-loaded with 2 testrdscior each of the four lookup categories.

Table 18

These are numbers 1 and 2 for each type.

Portable Scanner Communications Setup

The portable scanner communications screen (FB@ireontains the default settings for
communications and filenames used by Track'Et.values EXCEPT THE COMM PORT

NUMBER should not be changed without support from R/B Systems Group.

Prior to using the portable scanner provided withck’'Em, you must select the correct COM PORT
number as shown below. If you do not already lfa@&ERIAL TO USE driver installed, you need to
install the USB driver and select COM 3 or hight@®©(MM PORT SELECTION IN FIGURE 83
MUST MATCH FIGURE 84A). The USB driver is located on the Track’Em CD @&damed

USB Driver.zip. Consult the manual section titleé8B Driver for more information.

Note: The values in the PORTABLE BARCODE SCANNER SEUP FORM (Figure 83)
should NOT be changed when running over a network.
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Pai Track'Em - Scanner Setup
WARMIMG! Do MOT change FILEMAMES without FYE Systems support. You do MOT need to change anything here in order ta run over a network.

Scanner Comm Software |C:\Program Fileg'\Unitech America InchPT Comm M anager\PtComm. exe i Select File i

s | e L | Sl e
of 3 or higher] 3 EitTrackEm3FilestHTLENG EXE Seeat s I o m !I'Drack'Em k v:!l 'l', eslalls this

_;I a_nd 2 I t be open at
____Data Files Batch Files the same time.
RECEIVING C:ATrackEm3Files\PDT_DATANproductn. b Select File RECEIVING C:ATrackEm3Files\Productin_ht.trk Select File
SHIP # MOVE  [C:\TrackEm3Files\POT_Datahproducto. bt Select File SHIP # MOVE  |C:\TrackEm3Files\PraductOut_ht.til Select File
CYCLE COUNT |C:\TrackEm3Files\PDT_Datahcycle. et Select File CYCLE COUNT |C:\TrackEm3Files\cycle_ht.trk Select File
ASSETS C:ATrackEm3Files\PDT_Databssets. bt Select File ASSETS C:ATrackEm3Fileshaszzets_ht bk Select File
Product Desc  |C:\TrackEm3Filestilookup. st Select File Product Desc  |C:\TrackEm3Files\p_desc_ht.trk Select File
Location Desc  |C:\TrackEm3Files\llookup. tst Select File Aszszet Desc C:ATrackEm3Filesha_desc_ht.tik Select File
Aszszet Desc C:ATrackEm3Fileshalookup. tat Select File Location Desc  |C:\TrackEm3Filest|_desc_ht.tik Select File
Status Desc C:ATrackEm3Filestslookup. bt Select File Status Desc C:ATrackEm3Files\s_desc_ht.tik Select File
Uszer Hames C:ATrackEm3Fileshusers. tat Select File Users C:ATrackEm3Files\uzer_codes_ht.br Select File
Pazsword C:ATrackEm3Files\pazsword.tat Select File Min / Max C:ATrackEm3Files\minmas_ht.trk Select File
Min / Max Yals [C:\TrackEm3Files\minmas. tat Select File Pgm Scanner C:ATrackEm3Files\$ht3.pch Select File
=~ | Batch Status C:\digp.sts Select File
[T Check Batch Status Fil
Figure 83
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USB Driver

The USB cable requires the installation of the WWsiBer. This driver is located on the
Track’Em CD as well as the Track’Em installationeditory and is named USB Driver Setup.exe.

1. Turn on scanner and connect to PC with USB cable.

2. Run the program named USB DRIVER SETUP.exe. (kxtah CD and Track’Em
installation directory)

3. When driver installation is completed successful driver will appear on the DEVICE
MANAGER screen as shown in Figure 84a.

4. Set Track’Em portable scanner COM port on Figuréd8Be virtual port shown in Figure
84a.

P-% Device Manager g@‘

file Action View Hep

S R A =ra

-~

% B8 Network adapters
# @ PCMCIA adapters
= Ports (COM & LPT)
4 Communications Part (COML)
B E
1

Figure 84a

Portable Scanner (PDT) Communications Software

The portable scanner (PDT) communications softigaagitomatically installed on your PC in
the default directorC:\Program Files\Unitech America IncC\PTComm Mangggomm.exe.
This program is automatically started whenever select any of the Track’Em options that
communicate with the portable scanner.

If you have problems with the portable scanner camigating with Track’Em, start the PT
Communications program (PTCOMM) and make sure‘thaifO DETECT BAUD RATE”
button is clicked as shown in Figure 84b. Selectire TRANSFER menu and then CONNECT
PORTABLE will display the screen shown in Figure84lf the AUTO DETECT BAUD RATE
is now enabled, select CANCEL and retry the Traokt® scanner communications option.

NOTE: You do NOT need to select USB port in Figur&4c even if using the USB cable. The
USB driver uses a VIRTUAL USB SERIAL PORT as showrin Figure 84a.
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NOTE: DO NOT HAVE PTCOMM RUNNING WHILE ATTEMPTING T O SEND DATA
TO/FROM SCANNER USING TRACK'’EM. THIS WILL CAUSE A COMMUNICATIONS
ERROR.

Open Portable Window g\

File Transfers Wiew Help

R &x8#E B

Auto Detect Baudrate
MName A

Figure 84b —
Figure 84c

Installing PT Communications PC’s running Window&4 bit) OS

The Unitech HT630 portable barcode scanner prowddd Track’Em Standard requires the
usage of a Unitech communications program namedBhC If you are running Windows 7 in
64 bit mode, you must install this communicationsgpam using the file on the Track’'Em CD
named as follows:

CD:\Windows 7 (64 bit) PT Comm\JobGenPlusWithPT_Comm.msi

This installation routine will also install the Wech program named “JobGen” which can be used
in conjunction with the Track’Em Developer CD tastamize the Track’Em program residing on
the Unitech HT630 portable barcode scanner.

Reload Portable Scanner with Track’Em Program

This menu option (Figure 85) opens the Portablen@@maCommunications program and
automatically re-loads the scanner with Track’EYinu should always erase any existing data on
the PDT before reloading it with the Track’Em praxqr.

B Program Scanner @

WARNING! This options should only be
used if the portable scanner does not
display the Track'Em scanner menus
when it is turned on.

This option will kake several minutes, 3 Files will be sent
to wour scanner {drivers, screen, password settings).
IMake sure vour scanner is connected and click the
button below,

MOTE! You must Firsk COLD BOOT the scanner in order
to ERASE ALL EXISTING DATA prior to running this
opkion,

iClick to Send Program |
. _To Portable Scanner

Figure 85

The batch file consists of the following lines:
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ECHO: Download Track'Em for HT-630

ADDRESS: A

PORTABLE: HT-630

DIRECTION: Download

FASTSPEED: yes

FILE(OVERWRITE): "CATRACKEM3FILES\HT\AUTOEXEC.EXE/JOB'S EXECUTION FILE
FILE(OVERWRITE): "CATRACKEM3FILES\HT\DATAEDIT.EXE"//DATA EDIT FILE
FILE(UPDATE,CHECKROM,OVERWRITE): "CATRACKEM3FILERHT\JENG.EXE" //JOB ENGINE
FILE(OVERWRITE): "CATRACKEM3FILES\PASSWORD.TXT"WUSER ID LOOKUP FILE
FILE(OVERWRITE): "C:\TRACKEM3FILES\MINMAX.TXT" //IMIN MAX LOOKUP FILE

If you installed the Track’Em files anywhere beside the default directory, you will have to
manually edit the above batch file. After the batch file completes, a success oilaréa
message will appear on the PC. You will need lmaedescriptions and user ID numbers
(Figure 81) after reloading the Track’Em software.

Track’Em Label Printing Module

Track’Em provides several options to print barctadeels. You can print simple barcode labels
on an 8 %2 x 11 sheet of labels using any standfiog @rinter OR you can purchase the optional
Deluxe Labeling Module to print more complex baredabels using any type of thermal transfer
printer.

Labeling Menu

THIS ISMY COMPANY

Track’Em™ - Version 3. 18 - Copyright by RVB Systems Group - All Rights Reserved
Print Barcode Labelson 8 1/2x _ — | Print Labels (Requires
11 Sheets Bartender Professional

— | Print Labels {Requires
Bartender Automation

— | Setup Bartender Labeling

Software
— | Label Log Report
— | Purge Label Log Table
— |Add t Edit Label Log Data - — | Main Menu

Datasheet

Figure 86

Printing Labels — Track’Em Standard Method

The standard version of Track’Em allows you to psimple barcode labels for PRODUCT,
ASSET or LOCATION records to any standard officentar capable of printing 8 %2 x 11
address labels. You can choose between Avery taglate 5160 (2 5/8” wide x 1" high) or
template 5161 for barcode numbers requiring a Waezl (4” wide x 1” high). These labels
contain a Code 39 barcode and a description asrsholigures 87b and 87c.

When you select this option from the Labeling Methi, screen shown in Figure 87a will appear.
You can print a label for single records, labelsmultiple records (by clicking on multiple
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records) or labels for all records. You can sdlecipdate the Label Log with what was printed.
Consult the Label Log section for details regardhrig option.

If you are printing PRODUCT labels, you can autaoaly update the Track’'Em on-hand
database table with the number of labels printédoosing this option updates the inventory
location that has been assigned an INITIAL LOCATI@Mue of TRUE. The quantity for that
item located in the initial location is updatedriolude the number of labels printed. If no
location record has been set with INITIAL LOCATIONTRUE, then the user is warned and no
inventory record is added (Fig 89b). An inventbistory record will be written with the FROM
LOCATION = “PRINT LABEL RECORD” and the TO LOCATION whichever location is set
to be the INITIAL LOCATION.

If you decide to modify any of these label tempddia size and/or content, you will need to use
the tools provided with a licensed copy of Micrasdtcess. These label templates are reports in
Track’Em named as follows:

* Product label templates — rpt3BarcodeProductst@BgrcodeProductsLarge
Asset label templates — rpt3BarcodeAssets or rpt3BleAssetsLarge

Location label templates — rpt3BarcodeLocationgpt8BarcodelLocationsLarge

¥ Track’Em Label Printing Form s

| select a Label Type ' AsseTS C mEms * LOCATIONS
Select Location Code Description

LOCATION(s) |1 LOCATION 1

from List 2 location 2

= Update INVENTORY, and| INVENTORY, HISTORY, tables with the number of labels printed
™ update LABEL LOG table information regarding this print job
© Pprint Labels for selected record(s) only © Print labels for ALL records in database

Number of sets of each Select Label Size
group of label I—l ’75‘ Use Avery Template 5160 (2 5/8 x 1)

€ Use Avery Template 5161 (4 x 1)

Print Labels |

Figure 87a

B Track’Em Asset Labels EE]

Page ’7‘\
Figure 87b
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LASER PRIMTER 17 LZD Monitar 16 Monitor - Sonya

1

100001 100002

Figure 87¢

Printing Labels Using Bartender (Deluxe Add-On)

Track’Em has been designed to work with Seaguki@dic’s Bartender Labeling Software
(Figure 88). Bartender software is available ed&ions (Professional or Automation) which can
be used with Track'Em. Sample label templatesgies] with Bartender and configured to use
Track’Em data are also provided.

Prior to running the Track’'Em menu options whiciplabels using the Bartender software,
Bartender Automation or Professional must be itestalAfter installing Bartender, you will
need to specify it's location in the form shown idrigure 91.

Figure 88

Print Labels — Bartender Automation Edition Method

The Print Labels — Bartender Automation Edition moet provides a seamless interface between
Track’Em and Bartender. You merely select thelultea record you wish to print and labels
containing any of the associated fields such asriggi®n, color, model number are automatically
printed. Additionally, this method allows youdatomatically update the Track’Em database
with receiving information such as item receivegrghase order number, quantity and location.
This method also can optionally write a recordhi® database for each label printed (Label Log).

After selecting the Print Labels (Bartender Autoim@t menu option, a screen is displayed which
allows you to select the type of label (Asset, Beor Locations). Select that label type’s record
using the drop down list box (Figure 88), and etfternumber of labels to print. Note: Due to

the nature of the interface between Track’Em andeBader, a different label template is used for
printing a single record verses printing all recatl once. The names of these label templates are
specified in the Label Software Setup Form (Figk}
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. oo
B Track’Em Label Printing Form §|
Select a Label Type
& ASSETS T ITEMS ” LOCATIONS
Select -
ASSET from  [garcode Asset Description
List 2
100003 16 Monitor - Sonya
16 Monifor - Sonya
100001 17 LCD Manitor
r 100005 19 Monitor - Sonya
100004 13 Monitor - Sonya
™ Update LABEL LOG table information regarding this print job
© Print Labels for selected % Print labels for ALL

Enter Number record only records in database

of Labels to
Print Frint Labels

Note: This menu option requires Bartender Enterpriss Edition or greater.

Figure 88

Update Track’Em Database with Label Data — Autoamakdition

If you use the Bartender Automation Edition methog@rint labels for ITEMS (Fig 89a), you
have the option to update the on-hand inventoryevédr that item. This updates the inventory
location that has been assigned an INITIAL LOCATI@Mue of TRUE. The quantity for that
item located in the initial location is updatedriolude the number of labels printed. If no
location record has been set with INITIAL LOCATIONTRUE, then the user is warned and no
inventory record is added (Fig 89b). An inventbistory record will be written with the FROM
LOCATION = “PRINT LABEL RECORD” and the TO LOCATION whichever location is set
to be the INITIAL LOCATION.

E Track’Em Label Printing Form X
Select a Label Type
C ASSETS © qTEMS C LOCATIONS
Select | w
PRODUCT
from List |

Purchase Order (Optional entry. Recorded in LABEL LOG ’7
table. also recorded in INVENTORY HISTORY table if
UPDATE INYENTORY selected)
r Update INVENTORY and INVENTORY HISTORY tables with the
number of labels printed
™ Update LABEL LOG table information regarding this print job
© Print Labels for selected % Print labels for ALL

Enter Number record only records in database

of Labels to
Print Print Labels

Figure 89a

‘i) INWENTORY table not updated. Mo LOCATION record has been set as the
[MITLAL LOCATICN,

Figure 89b
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Print Labels — Bartender Professional Edition Mdtho

The Print Labels — Bartender Profession Editionhmeétallows you to open a Bartender label
template from Track’Em. You can then use the Balkte SELECT RECORDS window (Fig 92)
to select specific records. This method does lmvgyou to automatically update the Track’Em
database with inbound inventory counts or labeltprg history.

B Track’Em Label Printing Form

Select a Label Template Type
& ASSETS % ITEMS % LOCATIONS

{Start Bartender and Cpen |
i Selected Label Template |

Mote; This menu option requires Bartender Professional Edition or greater.

Figure 90
Bartender Labeling Software Setup

The value in BARTENDER PROGRAM DIRECTORY shown in Figure 91 must match the
location where Bartender was installed on your syetn. This can be a directory on your local
PC or a network location.

If you are using the Automation Edition method,leASSET and PRODUCT record in the
database can be assigned a label template nanis Hone using the ADVANCED forms for
products and assets (Figures 17 and 38). If nplemname is assigned to a specific item, then
the template name entered in the Label System Setegn (Figure 91) will be used.

- L] ]

ETrack’Em / Bartender Label System Setup @I
Bartender Enterprise Edition Parameters

Product Label - [EVT s e Producll ¢~ ajsai (| mpuct Label - [CATackEndFlestfiodel < Select Latel |
Single Record  |abelbtw £ 4 .

Asset Label - [CATrackEm3Files\dssetlab < Selact Label QEKFTL;L::::;I B E&JLTEVkEmSF‘IES\ASSEILah <= Select Label
Single Record  |elbtw B

Location C:ATrackEm3FilessLocation - Select Label t:g::l?;“ Ea\b'l;arlzlikbEESlees\anahnn <= Select Label
Label - Single  |Label bhw :

Revord Records

Bartender Command P
Line Parameter[g])

Bartender Professional Edition Parameters

Bartender Product  [C:\TrackEm3Files\Productl abelPro. btw <= Select Label

Label

Bartender Asset C:4TrackEm3Files\AssetlabelPro btw <~ Select Label

Label

Bartender C:\TrackEm3Files\LocationLabelPro.btw <~ Select Label

Location Label
Bartender Program |C:‘\Program FilestSeagullBarT ender\8.0\bartend. exe Select L .
CirecTon <-- Select Location

Figure 91

The BARTENDER COMMAND LINE PARAMETER setting in Fige 91 is the default value
and should not be modified without carefully cotisgl the Bartender software help files.

The label templates used by the Automation Editn@thod include an SQL clause that targets a
specific record in the Track’Em database. Thisstais illustrated in Figure 97b. The label
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templates used by the Professional Edition metloodad include this clause. You can target a
specific Track’Em database record using the PradeatsEdition by selecting the SELECT
RECORDS button on the PRINT MENU (Figure 92). Qdnhthe Bartender Help Files for
additional information regarding selecting datab@serds.

Record: [t |Jpuefs [shaw Al Fiskds Refresh

.fJ.l.l Barcode ProductDescShork

Selected Records: Show Records:

[1.. | [an v
Example: 1,3,7-10,50.,.,

[ [o]'4 ] [ Cancel ] [ Help ]

Figure 92

Label Log

When you print using the Automation Edition methgal) also have the option to update the
Label Log file regarding this print job. If youlset this option, a record is added to the
Track’Em database for each label printed. You khpariodically purge this information
using the screen shown in Figure 93a.

E3 Track’Em - Delete Label Log x|

—Delete Label Log Options

© pelete all records older than 6 months
C pelete all records older than 1 year

© Delete all recards older than selected date

Selected Date

{Delete Label Log

Figure 93a

You can view / add / edit records in the Label ttalgle using the menu option titled Add / Edit
Label Log Data — Datasheet (Figure 93b).

ltern | Description | #of Lakels | Date Labeled | Label fiename | Barcode | User PO

» | {NE 16 Monitar - Sai 1 40972007 C:\TrackEm3Fils 100002
* 0

Figure 93b

You can view a report showing all Label Log datenggshe menu option titled Label Log Report
(Figure 93c).
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Track'Em - Label Log Report

By Mouth Ttem Description #of Labals Date Label Nawe

April 2007
100002 16 Manitor - Sonya 1 09-&pr-07 ChTrack EmSFilesitssd Label bw

Figure 93¢

How to Modify Default Label Templates

The label templates provided with TrackEm™ (namadetLabel.btw, LocationLabel.btw,
and ProductLabel.btw for printing a single datab@serd one at a time with Bartender
Automation; AssetLabelAll.btw, LocationLabelAll.bpvand ProductLabelAll.btw for printing
all Track’Em database records at one time with @&atér Automation. Professional Edition
templates - AssetLabelPro.btw, LocationLabelPro,latmd ProductLabelPro.btw) are simple
examples of labels you can print using Track’Em BadTlender. Your application will

likely require more complex labels. The simplestimod of creating new labels for your
application is to open the existing label templ&ig 94 — AssetLabel.btw) and save it as
another filename. You can then add objects oreméw label template.

The label templates used by the Automation Editi@thod to print individual database records
include an SQL clause that targets a specific tetothe Track’Em database. This clause is
illustrated in Figure 97b. The Automation editimmplates designed to print all records at once
as well as the label templates used by the PrafesisEdition method do not include this clause.
You can target a specific Track’'Em database reasig the Professional Edition by selecting
the SELECT RECORDS button on the PRINT MENU (Figa2g.

—

Field: tblAssets.AssetDescription

Barcode

Figure 94 (Asset Label.btw)
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After adding a new barcode or text field, rightklit and Figure 95 will appear.

Field: tblAssets.Description

- PR
Esa m pl E & cut Chrl+
o a Copy Chrl+C
R Ppaste Chrl+Y
> Delete Del

Export Image. ..

Arrange 3

Edit Enter
Properties. .. Alt+Enter

Create Compaonent

Figure 95

Select PROPERTIES and Figure 96 will appear. Chang DATA SOURCE to DATABASE
FIELD as shown in Figure 96. A list of the avallabelds will be displayed. In this example,
the list contains the fields in the Track Em ASSH&aBle.

'Modify Selected Text Object E

Font | Text | DataSource | position | General

Source: 9 patsbass Fisld MEd
Opticrs
Field Name: | Model v
Sample Data: | [Field: thlssets Model j
More Options. ..

Figure 96

Clicking on the DATABASE CONNECTION SETUP buttonostn in Figure 96 will yield the
screens shown in Figures 97a- 9TWARNING — Changes to any of these setting will preant
Track’Em from properly printing labels.

Figure 96 shows which database field is used ferdbject. If you want to use another field,
select it from the USE FIELD dropdown list box dwistscreen. Consult your BarTender on-line
help manual for additional information.
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- - = r - —
Database Connection Setup Database Connection Setup XJ
5 & Al Databases = Tabies | Query | Sort | sou | options | Status | Browss | = & AllDotabases x Tables Query |Sort | sqL | options | status | Erowse |

= AR i Ayailable Tables: Tables to Use: B ke i
thlAssets = = = F thlissets
Additionalinol flaoe e Table 7
Additionalinfoz aryBhssetHistory 7 thissets [ ] Fields [ operator | Crteria [ [ andq]
Additionalinfos arydbssetHistorySrap B Addtionalinfos [+ Jtblassets Barcode: = *CueryPromptl
Additionallnfod S r3CydsCounttitory B addiionalinfo+
Finveniny W 8 addtionalinfos
2 d S
AssetDescription — qry3LabelLogRepart B AssetDescription
AssetDescriptionl ar quired B AssetDescriptionl
Barcode aryhssetinaint Add Al > B Barcode
Category aryhssetReports B Category
Comments qryhssatsByStatus § Comments
Currentyalus i B Current¥alue
aryExportPasswordonPDT << Remave Al Sl -
DateAcquired Givihatoy o E D a 3 S
Departmenthiumt aryInwentoryDatashest 8o Hh
DeprecisbleL ife qryliventory-SumAllacation: SPHeCiDETS o Delete Al Query Prompts...
DeprecistionMett ¥ arvinwentory-suminitislLocat B Depraciationtet:
< | < | > < | > £l |
Table Types...
add... Remove... [ add Remove.

Figure 97a Figure 97b

= @ Al Databases
=

= KEm3
= [ thlassets

a - —3 B - —
Database Connection Setup X Database Connection Setup X|
| | Tables | query [ Sot  squ | options | Status | Browse | = B Al Datshases & || Tables | Query | sort | SqL | options Status | Browse |
— =3 En3 =
B thinssets
8 Additionalinfal [ se Custom SQL Statement B addtionalinfol
g8 B addtionalinfoz
E Additionalinfo3 SELECT "Barcode’, *AssetDescription” FROM “thlassets’ WHERE *Barcode™ =7 ¥ E Additionalinfo3
8 Additionalinfod QueryPrompt1' -5 addtionalinfot Database
§ addiionslirfos B addtionalinfcs Hame: Trackem3

B AssetDescriptionl

§ earcode

§ Category

B comments

8 currentvalue

B DateAcquired

B Departmenthiumt

B Depreciablelife

B DepreciationMeth
< |3

Add Remove...

B AssetDescription

B assetDeseription — Aliss (none)
B assetDeseriptionl

Type: ©DBC Data Source
2t Database T) ACCESS
8 category el
B comments FllsfDirectary: CilTrackEmaFles| TrackEma

LB currentvslus

B Dateacaured
B Departmenthiumt
B DepreciableL iz

Query Prompts B Depreciationttett Y.
< |

v

add... Remove..

Figure 97¢c Figure 97d

ODBC Setup for Labels

Track’Em will automatically setup the ODBC DSN (@pRata Base Connectivity - Data Source
Name) described in the preceding section. This B8Nallow Track’Em to properly print

labels

designed using Seagull Scientific's BarTesdéware.

In the event this ODBC DSN is accidentally delatednodified, the following steps should be
used to reset the DSN.

Step 1

— Open the ODBC DATA SOURCE ADMINSTRATORItpmvided with Windows
(Figure 98). This is normally located in the CONJIRPANEL group,
ADMINSTRATIVE TOOLS sub-group. Select the SYSTEMSN tab and click ADD
(Figure 74). Click the ADD button.NOTE: YOU WILL NEED ADMINSTRATOR
RIGHTS ON YOUR PC IN ORDER TO SETUP THE ODBC DSN.
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1ODBC Data Source Administrator Eg\

Usger 5N Spstern DSN l File DSH ] Dlivers] Tracing] Connection Pooling] About ]

Spstem Data Sources:

M ame | Driver [ A Add...

Bemove
LConfigure. ..

An ODBC System data source stores information about how to connect to
the indicated data provider. A System data source iz visible to all users
on thiz machine, including NT services.

] | Cancel | | Help |

Figure 98

Step 2 — Select MICROSOFT ACCESS DRIVER as showkigare 99 and then click FINISH.

Create New Data Source 1'

Select a driver for which vou want to get up a data source.

b|
Microzoft AccessTreiber [* mdb]
Microsoft dB asze Driver [*.dbf]

Microgoft dB aze WFP Diriver [*.dbf]

Microzoft dB ase-Treiber [*.dbf)

Microsoft Excel Driver [*.xls]

Microzoft Excel-Treiber [ xlz]

Microzoft FoxPro YFP Driver [*.dbf)

Microzoft ODBC for Oracle

hirracnft Paradou Dirigr % Ab _l;l
4 I I »

< Back I Finizh I Cancel

Figure 99

90



Track Em™ User’'s Manual
RVB Systems Group

Step 3 — Enter “TrackEm3” for the Data Source N&B@N) in Figure 100 and click SELECT

ODBC Microsoft Access Setup

Advanced...

Drata Source Name: |TrackEm3 ok |
Drescription: |Asset and Inventory Tracking &pplication]
Cancel
Databaze
Dratabase: C:ATrackEm3FileshTrackEm3.mdb Help
Select... | LCreate... | Bepair... | Compact... |

Systern Databaze

* MNone

" Databass:

[T

Figure 100

J

Optiong:>

Step 4 — Select TrackEm3.mdb (C:\TrackEm3FilesWEat3.mdb) and click OK

Step 5 — After clicking OK on Figure 100, FigurelWill appear as shown. Click OK and the
ODBC DSN is complete.

£10DBC Data Source Administrator PIX

User DSH  System DSN ] File DSM ] Dlivers] Tracing] Connection Pooling] A bout ]

Sustem Data Sources:

Mame | Diriver | - Add...
TrackEm3 Microzoft Access Driver [*.mdb)

Remove

il

LConfigure...

An ODEC Spztem data zource stores information about how to connect to
the indicated data provider, & Spstem data source iz visible to all users
on thiz machine, including MT services.,

Ok Cancel Help

Figure 101
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Running Track’Em over a Network

Track’Em can be installed to run on a network s thultiple PC’s can share the Track’'Em
database. Follow these directions in order tops&tack’Em to run on a network.

1. Runthe Track’Em setup CD on the network server.

2. Run the Track’Em setup CD on each PC (client) whiitoe using Track’'Em

3. Manually change each client’s Track’Em desktop &lubrproperties to point to the
Track’Em database (TrackEm3.mdb) located on thear&tserver.

4. If you are using the LABELING MODULE, then you netedmanually change the
ODBC DSN to point to the network version of theatmise. See the ODBC notes in the
LABELING MODULE section of this manual.

Note: The values in the PORTABLE BARCODE SCANNER SHUP FORM (Figure 83)
should NOT be changed when running over a networkThe scanner should always be
connected to a PC on the network.

Linking to Track’Em from another Database

If you own a licensed copy of Microsoft Access, yaaun link Track’Em data tables to existing
databases. The following figures illustrate howirn& to the Track’Em tables.

After opening an Access database (new or existsa@ct FILE | GET EXTERNAL DATA |
LINK TABLES as shown in Figure 102.

Microsoft Access
JEiIe Edit Wiew Insert Tools ‘Window Help

[ mew... Ctrl+H
Chl+0

el Link Tables. ..

Save Chrl 45
Figure 102

Select the file named TrackEm3.mdb. The defaultatiory is C:\TrackEm3Files.
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After selecting the Track’Em database, a list dilmble Track’Em tables will be displayed as
shown in Figure 103. Select the tables you walkltb use in your existing database.

& TrackEm3 :

Database (Access 2002 - 2003 file format) EI@BI

(50pen BDesign TNew | X [2s w[E]
Objects ] Create table in Design view 3 thllnventoryExportRows
| =3 Tebles @J Create table by using wizard 3 tbllnventoryHistory
g ‘ & te table by entering data 8 thllnventoryHistoryExportRows
& Queries || g B ard Items A tbllnventoryHistoryImporRows
E Forms 3 thlAssetExportRows 8 thllnventorylmportfows
@ Reports || O thlAssetHistory 3 tbiLabellog
%3 Pages 3 thlAssetHistoryExportRows 1I tblLocation
3 thlassetHistoryImportRows 3 tbiLocationExportRows
2 Maros || o thlassetimportRows 3 tblLocationImportRows
# Modules || 3@ thlAssets O thlParentChild
3 tblCategories 8 tblProductExportRows
3 thiCategoryExportRows 3 thiProductlmportRows
3 thiCategoryImportRows 3 tblProducts
0O thiZustomMenuOptions 0 thisetp
3 thiCycleCountHistoryExportRows B thlStatus
O tblZveleCountHistoryImportRows O thiStatusExportRows
2 tbllmport B tbiStatusImportRows
3 thlImportHolding 3 tbiUpload
3 thllnventory 3 tbllUsers
O thllnventoryCycleHistory
EroLps
Figure 103

After selecting one or more tables, the Accesshdata screen will appear as shown in Figure
104. You are now able to create your own custoerigs, forms and reports in your existing
database using the data stored in Track’Em.

Qpen Iﬁgesign Eﬂew | X
Create table in Design view
=
»E

=0l x|

Objects

Create table by using wizard

Create table by entering data
thlfssets

tblImventory

Pages
#  Macros
Todules

Groups

Figure 104
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Track’Em System Files

Filename On Purpose / Notes
Scanner
C:\TrackEm3Files\TrackEm3.mdb NO Access databdesdriplaced by TrackEm3.mde @
demo CD)
C:\ TrackEmg3Files \TrackEm3Manual.pdf NO User's Mah(this document)
C:\ TrackEm3Files \GettingStarted.pdf NO Gettingridd Guide
C:\ TrackEm3Files\PORTABLE SCANNER NO PORTABLE SCANNER Operator’'s Manual
OpManual.pdf
C:\TrackEm3Files\TE3_DeveloperManual.pdf NO (DEVERER ADD-ON ONLY)
C:\TrackEm3Files\VbaSourceCodeForms.pdf NO Listing of all Track’'Em VBA source code
C:\TrackEm3Files\VbaSourceCodeModules.pdf (DEVELOPER ADD-ON ONLY)
C:\ TrackEm3Files \HT\Autoexec.exe YES Portablensea program — compiled version
C:\ TrackEm3Files \HT\Dataedit.exe YES Portablensea program — compiled version
C:\TrackEm3Files\Autoexec.jpg NO Portable scanner programs — source code versio
C:\TrackEm3Files\Dataedit.jpg (DEVELOPER ADD-ON ONLY)
C:\TrackEm3Files\ScannerSoftwareFlowchart.pdf
C:\ TrackEm3Files\Alookup.txt YES Asset lookup file
C:\ TrackEm3Files\llookup.txt YES Item lookup file
C:\ TrackEm3Files\Llookup.txt YES Location lookufef
C: TrackEm3Files\\Slookup.txt YES Status lookup fil
C:\ TrackEm3Files\Users.txt YES User ID lookup file
C:\TrackEm3Files\Password.txt YES “Use passwordaanner?” file
C:\TrackEm3Files\Minmax.txt YES Minimum / Maximunaitzode lengths
C:\ TrackEm3Files \HT\JENG.EXE YES HT630 scannévetrfile
C:\TrackEm3Files\$ht3.pcb NO File used to reloadBd scanners w/ TrackEm
C:\TrackEm3Files\AssetLabel.btw NO BT Template Aaisets (Automation Edition)
C:\TrackEm3Files\AssetLabelAll.btw NO BT Templater AAssets (Automation Edition)
C:\TrackEm3Files\AssetLabelPro.btw NO BT TemplateAssets (Pro Edition)
C:\TrackEm3Files\LocationLabel.btw NO BT Templabe Eocations (Automation Edition)
C:\TrackEm3Files\LocationLabelAll.btw NO BT Tempdafor Locations (Automation Edition)
C:\TrackEm3Files\LocationLabelPro.btw NO BT Templé&ir Locations (ProEdition)
C:\TrackEm3Files\ProductLabel.btw NO BT Template Pooducts (Automation Edition)
C:\TrackEm3Files\ProductLabel.btw NO BT Template Pooducts (Automation Edition)
C:\TrackEm3Files\ProductLabelPro.btw NO BT TemplateProducts (Pro Edition)
C:\TrackEm3Files\TE3.ico NO Track’Em icon
C:\TrackEm3Files\9pin.jpg NO Sample data bitmap
C:\TrackEm3Files\CopyPaper.jpg NO Sample data kptma
C:\TrackEm3Files\Moniter.jpg NO Sample data bitmap
C:\TrackEm3Files\Printer Cable.jpg NO Sample déttadp
C:\TrackEm3Files\Assets_ht.trk NO HT630 Batch filasset data
C:\TrackEm3Files\Cycle ht.trk NO HT630 Batch fileycle count data
C:\TrackEm3Files\Productin_ht.trk NO HT630 Batde i receiving data
C:\TrackEm3Files\ProductOut_ht.trk NO HT630 Batith + move / ship data
C:\TrackEm3Files\p_desc_ht.trk NO HT630 Batch filproduct descriptions
C:\TrackEm3Files\a desc_ht.trk NO HT630 Batch filasset descriptions
C:\TrackEm3Files\| desc_ht.trk NO HT630 Batch filéocation descriptions
C:\TrackEm3Files\s_desc_ht.trk NO HT630 Batch filstatus descriptions
C:\TrackEm3Files\user_codes_ht.trk NO HT630 Baileh-f user codes
C:\TrackEm3Files\minmax_ht.trk NO HT630 Batch flévin / Max values
C:\TrackEm3Files\PtCommiInstall.msi NO PORTABLE SCAER communications
installation program (Also on CD)
D:\Access Runtime Files\AccessRT.msi NO ONLY ON CD - access runtime installation files
D:\Access Runtime Files\AccessRT.cab
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C:\Windows\System32\ComDIg32.ocx NO Windows sysfien- only added if not present
C:\Windows\System32\ComCat.dll NO Windows systelm-fi only added if not present
C:\Windows\System32\StdOle2.tbl NO Windows systden£ only added if not present
C:\Windows\system32\asycfilt.dll NO Windows systéila — only added if not present
C:\Windows\system32\olepro32.dll NO Windows sysfden— only added if not present
C:\Windows\system32\oleaut32.dll NO Windows sysfden— only added if not present
C:\Windows\system32\msvbvm60.dll NO Windows sysfden— only added if not present
C:\Windows\system32\Mstext40.dl| NO Windows systilm— only added if not present
C:\Windows\system32\Odtext32.dl| NO Windows sysfden— only added if not present
C:\Windows\system32\Msexcl35.dll NO Windows systilm— only added if not present
C:\Windows\system32\Msexcl40.dll NO Windows systilm— only added if not present
C:\Windows\System32\Vb6ext.olb NO Windows systela i only added if not present
C:\Windows\System32\dao360.dll NO Windows systdm-fionly added if not present
C:\Windows\System32\VBACV10.DLL NO Windows systeite £ only added if not present
C:\Windows\System32\VBACV10D.DLL NO Windows systdie — only added if not present
C:\Windows\System32\VBACV20.DLL NO Windows systeite £ only added if not present
C:\Windows\System32\WVBEGEXT.OLB NO Windows systdta £ only added if not present
C:\Windows\System32\VBEG6.DLL NO Windows system filenly added if not present
C:\Windows\Fonts\3OF9 NEW.TTF NO Code 3 of 9 bactmht
D:\Documentation\ NO User's manual, technical doents, etc
D:\USB Driver.zip NO USB Driver
D:\ Windows 7 (64 bit) PT Comm\ NO Scanner communications installation for Windaw
JobGenPlusWithPT_Comm.msi 64 bit. Instructions in same directory

Table 12
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Track’Em Reports
The following table contains a list of all of theports provided with Track’Em, along with the
guery or table used by the report and the formemuroption macro used to open the report.

Report Title Report Name in Access Report Description

Query or Table for report data

Report opened by (menu macro or form

name)
Assets by rpt3AssetsSortedByBarcode Shows all assets sorted by barcode number. Inslodation
Barcode gryAssetReports and status.

MENU mcrAssetsReports.AssetsByBC
Assets by rpt3AssetsByCat Shows selected asset(s) by selected category(#).dMwithout
Category rpt3AssetsByCatPrice current value

gryAssetReports

frmAssetsBySelection

Assets by Date

rpt3AssetsByDateAcquired

Only includes asset records which contain a valubeé Date

Acquired gryAssetAcquired Acquired field

MENU mcrAssetsReports.AssetsByDate
Assets by rpt3AssetsByDept Shows selected asset(s) by selected departmenitk)or
Department rpt3AssetsByDeptPrice without current value

gryAssetReports

frmAssetsBySelection
Assets by rpt3AssetsSortedByDescription Shows all assets sorted by description. Includestion and
Description gryAssetReports status.

MENU mcrAssetsReports.AssetsByDesc
Assets by rpt3AssetsByLocation Shows selected asset(s) by selected location($h. &¥ivithout
Location rpt3AssetsBylLocationPrice current value

gryAssetReports

frmAssetsBySelection

Assets in New
Location by
Category

rpt3AssetsByCatNewLoc
rpt3AssetsByCatNewLocPrice
gryAssetsinNewLocation
frmAssetsBySelection

Shows asset(s) by selected location(s) that aaedifferent
location the most recent time scanned than theg ter
previous time scanned. With or without price.

Assets in New
Location by
Department

rpt3AssetsByDeptNewLoc
rpt3AssetsByDeptNewLocPrice
gryAssetsinNewLocation
frmAssetsBySelection

Shows asset(s) by selected location(s) that aaedifferent
location the most recent time scanned than theg ter
previous time scanned. With or without price.

Assets in New
Location by
Location

rpt3AssetsByLocationNewLoc
rpt3AssetsByLocationNewLocPrice
gryAssetsinNewLocation
frmAssetsBySelection

Shows asset(s) by selected location(s) that aaedifferent
location the most recent time scanned than theg ter
previous time scanned. With or without price.

Assets in New
Location by
Status

rpt3AssetsByStatusNewLoc
rpt3AssetsByStatusNewLocPrice
gryAssetsinNewLocation
frmAssetsBySelection

Shows asset(s) by selected location(s) that aaedifferent
location the most recent time scanned than theg ter
previous time scanned. With or without price.

Assets in New

rpt3AssetsByModelNewLoc

Shows asset(s) by selected location(s) that aaedifferent

Location by rpt3AssetsByModelNewLocPrice location the most recent time scanned than theg ter

Model gryAssetsinNewLocation previous time scanned. With or without price.
frmAssetsBySelection

Assets by rpt3AssetsCost Shows assets by selected location, days out, dadyand total

Location — Days | qryAssetReports costs. Check In / Out Menu

Checked Out frmAssetLocationCostReports

Assets by rpt3AssetsByModels Shows selected asset(s) by selected model(s).tsAssm®rds

Models rpt3AssetsByModelsPrice not assigned models are not included. With oravitlcurrent
gryAssetReports value. Note: Model Number must equal Part Numbamfr
frmAssetsBySelection Products table

Assets by Next | rpt3AssetByNextSch Assets listed by Next Scheduled Maintenance (dais}ets

Scheduled gryAssetMaint without a value for this field are not listed irpogt. Note: Date

Maintenance

MENU mcrAssetsReports.AssetsBySch

value is not limited to maintenance.
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Assets by Status

rpt3AssetsByStatus
rpt3AssetsByStatusPrice
gryAssetReports
frmAssetsBySelection

Shows selected asset(s) by selected status(esf. ovMivithout
current value.

Assets Scrapped

rpt3AssetHisScrap
gry3AssetHistoryScrap
MENU - mcrAssetsReports.AssetsScrapped

Assets with SCRAPPED value = TRUE

Assets Checked | rptCheckedOutByCat Assets currently checked out by category. ChecdikQuat Menu
Out by Category | gqryCheckedOut
frmCheckedOutReports
Assets Checked | rptCheckedOutByLocation Assets currently checked out by location. CheckQut Menu
Out by Location | gryCheckedOut
frmCheckedOutReports
Overdue Assets | rptOverDueByCat Checked out assets overdue by category. Chec®ut Menu
by Category gryOverDue
frmOverDueReports
Overdue Assets | rptOverDueByLocation Checked out assets overdue by location
by Location gryOverDue
frmOverDueReports
Times Checked | rptTimesOutByCat Shows the number of times an asset has been cheaked
Out by Category | gryTimesCheckedOut grouped by category. Check In / Out Menu
frmTimesCheckedOut
Times Checked | rptTimesOutByLocation Shows the number of times an asset has been cheuaked
Out by Location | gryTimesCheckedOut grouped by location. Check In / Out Menu
frmTimesCheckedOut

Checked In
Overdue

rptCheckedInOverdueByLocation
gry3AssetsCheckinOverDueHistory
frmCheckedInOverdue

Shows assets checked in overdue by selected la¢sitio

Asset History by
Category

rpt3AssetHisCat
gry3AssetHistory
frmAssetHistoryReportsByCategoryMS

Asset history records selected by selected catégjory

Asset History by
Department

rpt3AssetHisDept
gry3AssetHistory
frmAssetHistoryReportsByDeptMS

Asset history records selected by selected depatfs)e

Asset History by
Location

rpt3AssetHisLocation
gry3AssetHistory
frmAssetHistoryReportsBylLocationMS

Asset history records selected by selected locgjon

Asset History by
Model

rpt3AssetHisModel
gry3AssetHistory
frmAssetHistoryReportsByModelMS

Asset history records selected by selected modabey(s).
Note: Model Number must equal Part Number in Presitable

Asset History by
Status

rpt3AssetHisStatus
gry3AssetHistory
frmAssetHistoryReportsByStatusMS

Asset history records selected by status(es)

Assets Updated
Since Last Scan

rpt3AssetsUpdatedByLocation
gryAssetReports
frmAssetScannedUpdatedReports

Includes assets with either True or False (dependion
selection) for value SCANNED SINCE LAST RESET by
selected all location(s).

Asset History by
Location — Days
Checked Out

rpt3AssetHisDaysOut
gry3AssetHistory
frmAssetHistoryCostReports

Asset history records including daily rate, dayseashecked
out and total cost (daily rate x days out). Check©®ut Menu

Barcode labels -
Assets

rpt3BarcodeAssets
rpt3BarcodeAssetsLarge
gryBarcodeLabelData
frmPrintLabelsTE

Asset barcode labels using Avery label templateds=8.6161

Barcode labels -

rpt3BarcodelLocations

Location barcode labels using Avery label tempkit60 &

Locations rpt3BarcodelocationsLarge 5161
gryBarcodelLabelData
frmPrintLabelsTE
Barcode labels - | rpt3BarcodeProducts Product barcode labels using Avery label templa®05& 5161

Products

rpt3BarcodeProductsLarge
gryBarcodeLabelData
frmPrintLabelsTE
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Label Log

rptLabelLog
gry3LabelLogReport
MENU - mcrLabelLogReport

List of labels printed by date range selected.

Products Sorted
by Barcode

rptProductsSortedByBC
gryProductReports
MENU - mcrProductsReports.ByBC

Report show all records in Product Master tableiarsbrted by
barcode number. Includes on-hand quantity, bubcations.

Products Sorted
by Category

RptProductsSortedByCat
gryProductReports
MENU - mcrProductsReports.ByCat

Report show all records in Product Master tableiamgtouped
by product category. Includes on-hand quantity,rau
locations.

Products Sorted
by Description

rptProductsSortedByDesc
rptProductsSortedByDescPrice
gryProductReports

MENU - mcrProductsReports.ByDesc
MENU- mcrProductsReports.ByDescPrice

Report show all records in Product Master tableiarsbrted by
description. Includes on-hand quantity, but natams. With
or without pricing.

Products Sorted

rptProductsSortedByProduct

Report show all records in Product Master tableiarsbrted by

by Product gryProductReports part number. Includes on-hand quantity, but natioos.
Number MENU - mcrProductsReports.ByNumber

All Products rptProductsReorderPoint Current inventory records. Includes on-hand invenémd re-
Reorder / On gryProductReports order point. Includes all items.

Hand Report

MENU - mcrProductsReports.ReorderAll

Product Reorder
Report

rptProductsReorderNow
gryReorder
MENU - mcrProductsReports.ReorderNow

Current inventory records. Includes on-hand invgnémd re-
order point. Only includes items that need todsendered.

Product Reorder | rptReorderByVendor Current inventory records by selected primary venbheludes

by Primary gryReorderByVendors on-hand inventory and re-order point. Only inclsiitems that
Vendor Report frminventoryByVendor need to be re-ordered.

Product Reorder | rptReorderByVendorAlt Current inventory records by selected alternateleerincludes

by Alternate
Vendor Report

gryReorderByVendorsAlt
frminventoryByVendor

on-hand inventory and re-order point. Only inclsitems that
need to be re-ordered.

Inventory by
Barcode

rpt3inventoryByBC
rpt3inventoryByBCPrice
gry3inventory
frminventoryReportsMultiSelect

Current inventory records sorted by product barcbdi¢h or
without pricing.

Inventory by
Category

rpt3inventoryByCat
rpt3IinventoryByCatPrice
gry3inventory
frminventoryByCat

Current inventory grouped by selected category{sth or
without pricing.

Inventory by
Department

rpt3inventoryByDept
rpt3inventoryByDeptPrice
gry3inventory
frminventoryByCat

Current inventory grouped by selected department(é}h or
without pricing.

Inventory by
Product
Description

rpt3inventoryByDesc
rpt3IinventoryByDescPrice
gry3inventory
frminventoryReportsMultiSelect

Current inventory sorted by product descriptionthgir
without pricing.

Inventory by
Location

rpt3inventoryByLocation
rpt3IinventoryByLocationPrice
gry3inventory
frminventoryLocationReports

Current inventory grouped by selected location{é}h or
without pricing.

Inventory by
Product Number

rpt3inventoryByProduct
rpt3inventoryByProductPrice
grylnventory
frminventoryReportsMultiSelect

Current inventory sorted by product number. Witlwihout
pricing.

Inventory by
Primary Vendor

rpt3IinventoryByVendorPrim
rpt3IinventoryByVendorPrimPrices
gry3inventoryVendorPrim
frminventorybyVendor

Current inventory records by selected primary vendéth or
without pricing.

Inventory by
Alternate
Vendor

rpt3IinventoryByVendorAlt
rpt3IinventoryByVendorAltPrices
gry3inventoryVendorAlt
frminventorybyVendor

Current inventory records by selected alternatelgen/Nith or
without pricing.
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Cycle Count rpt3CycleHis Cycle count history by selected part / location
History by gry3CycleCountHistory
Location frmCycleCountHistory
Inventory rpt3InvHisCat Inventory history report. Grouped by selected gaitg(s).
History - Sorted | rpt3InvHisCatPrices With or without pricing.
by Category gry3inventoryHistory
frminventoryHistoryByCategoryMS
Inventory rpt3InvHisDept Inventory history report. Grouped by selected diepent(s).

History - Sorted
by Department

rpt3InvHisDeptPrices
gry3inventoryHistory
frminventoryHistoryByDeptMS

With or without pricing.

Inventory
History - Sorted
by To Location

rpt3invHis

rpt3InvHisPrices
gry3inventoryHistory
frminventoryHistoryByLocationMS

Inventory history report. Grouped by selected ©€ation(s).
With or without pricing.

Inventory rpt3InvHis2Locs Inventory history report. Grouped by selected FRa&M TO
History - by rpt3InvHis2LocsPrices location(s). With or without pricing.

From and To gry3inventoryHistory

Location frminventoryHistoryByTwolLocationsMS

Cycle Count rpt3CycleHisCat Cycle count history by selected part / category

History by gry3CycleCountHistory

Category frmCycleCountHistoryCat

Kit / Component | rptParentChildA Includes list of all KIT records where the parestard is an
Report — Kit = gryParentChildAA asset.

Asset MENU - mcrParentChildReports.A

Kit / Component | rptParentChildP Includes list of all KIT records where the parestard is a
Report — Kit = gryParentChildPP product (item).

Part MENU - mcrParentChildReports.P

Custom Reports

CustomReportl — CustomReportl5
No query or table specified

These reports serve as place-holders for usersidleat to create
custom reports using the tools provided with Miofog\ccess.

MENU - mcrCustomReports.Customl to 15

Table 13

Customizing Track’Em

The Track’Em program was developed using Micro8aftess. The file named TrackEm3.mdb

is a Microsoft Access database file that contadmsn§, reports, queries, data tables (objects), and
source code developed using Visual Basic for Apgitimis (VBA). If you own a licensed copy of
Microsoft 2003 or higher, you can edit any of th&sack’Em objects using Acceds.order to

view or edit any of these objects, press and holtdé SHIFT key when starting Track’Em.

This will prevent the Track’'Em startup macro froomning and the Access database window will
be displayed.

WARNING — DO NOT DELETE ANY OF THE FIELDS IN ANY OF THE TRACK’EM
TABLES. There are numerous lines of VBA code which refeeeall of the fields contained in
the Track’Em tables. If you do not need a spediild, you should use the tools provided with
Track’Em on the Advanced System Admin Menu to HIDE&t field.

You should always create a backup of the entire dabase file
(C:\TrackEm3Files\TrackEm3.mdb) prior to starting any customization.

You can modify the design and layout of any Track’trm or report using the tools provided
with MS Access. Do not delete fields on formsjdfi do not want to see a specific field on a
form, set its VISIBLE property from YES to NO.
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E'Text Box: txtPO

ExkRC R

Farmat | Data | Event | Other Al

Mame ., oo ({5l
Control Source 00

Farmat . ....... oo

Decimal Places . + o [Buto
Input Mask. . . .

Default Yalue . ... s

IMEHo . ... v Mo
IMEMaode . v vv vy i Contral
IME Sentence Mode .. ... .. Mone

YalidationRule . . ... ... ..
walidation Text ... uu 0
Skatus Bar Texk ..o n

Enter Key Behavior ... ... .. Dief ault
Allows AuteCorrect . ... ‘es
vishle .o vv i es
Display When . ..o 000 u Always
Figure 106

There are many excellent books on the market weachhelp with the customization of
Track’Em. Several of these are listed in the fwifg table.

Title Author
“Microsoft Access Inside Out” John L. Viescas
“Microsoft Access Step by Step” Online Training &@ns, Inc.
“Access: This Missing Manual” Matthew MacDonald
“Microsoft Access Forms, Reports, and Queries” RaciFedries

Table 14

Additionally, RVB Systems Group is available toelith Track’'em customization at our
standard hourly rate. Contact RVB Systems to dsgour customization requirements.
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Microsoft Macro Security Warning

Upon installation, the Track’Em setup program &iltomatically set the default directory
(C:/TrackEm3Files) as a TRUSTED LOCATION in the Misoft Access Security TRUST
CENTER. If you install Track’'Em in a different laton and depending upon the version of
Access you are running and the MS Access defaulCR@ SECURITY LEVEL on your PC,
you may encounter one or more of the following snsewhenever Track’Em is started. This
section of the manual describes how to eliminagewlarning. Figure 7a illustrates the warning

displayed when using Access 2003. Figures 7b arliligtrate the warning displayed when
using Access 2007 and higher.

Access 2003 Security Warning Screen
Security Warning X

Opening "C:\TrackEm3Files TrackEm3. mdb"

This file may not be safe if it contains code that was inkended to harm vour
computer,

Do you wank ko open this file or cancel the operation?

k Cancel i [ Open ] [ More Info ]

Figure 7a
Access 2007 and higher Security Warning Screens

Microsoft Office Security Options [ 2] Microsoft Office Access Security Notice [2[X]

Security Alert @ A potential security concern has been identified.
| vBA Macro
Access has disabled potentially harmful content in this database. Warning: It is not possible to determine that this content came from a trustworthy
S e A S source. You should leave this content disabled unless the content provides critical
you trust the contents of this database and would like to enable it for this session 5 i i
orty, cick Enable this content, functionality and you trust its source.
Warning: It is not possible to determine that this content came from a File Path:  C:\TrackEm3FilesDemo TrackEm3.mde
trustworthy source. You should leave this content disabled unless the

«content provides critical functionality and you trust its source. This file might contain unsafe content that could harm your computer. Do you want to open this file
More information or cancel the operation?

File Path:  Cr\RVE System Flles\RVE Systems Databases\RVB_db.mdb

More information
%) Help protect me from unknown content (recommended)

() Enable this content

Figure 7c

Open the Trust Center

Figure 7b

A macro virus is a type of computer virus thatwet in a macro, Visual Basic for Applications
(VBA) code, a form that contains an ActiveX conftalreport that contains an ActiveX control,
action query, data-definition query, pass-througarg, or update queryTo help protect

against macro viruses, you should purchase and iradt specialized antivirus software.

The following pages describe how to eliminate trees®oying screens.

Access 2003

To stop displaying macro warnings in Access 2003nge the security level tmw on the
Security Leveltab (on thél'ools menu, point tMacro, and clickSecurity) as shown in Figures
8a and 8bChange the security level to Low only if you are roning specializedantivirus

software that cancheck documents for macro viruses, and you are suedl the macros you
use are from trusted sources.
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i Eile Edit View Insert | Took | Window Help

Speling...
office Links
Speech

Onling Collaboration

4 Relationships..

Analyze
Database Utiliies
Security
Replication
Starp...

Macra

#| visual Basic Editor AlHF1L

5| Active) Controls..,
AdctTns

7 AutoCorrect Options...
Customize,..
Optians. .

O Microsoft Script Editor  AltrShiftiELL

Security.

2 Run Macro..,
Convert Macros to Yisual Basic

Create Menu from Macro
Create Toolbar from Macro
Create Shorteut Mend from Macra

Security X

Security Level | Trusted Publishers |

(O High. Only signed macros from trusted sources will be allowed to
run, Unsigned macros are automatically disabled.

() Medium, You can chonss whather or not to run potentially unsafe
macros.

(®Low {not recommended). ¥ou are not protected from potentially
unsafe macros, Use this sstting only IF you have virus scanning
software installed, or you have checked the safety of all documents
you open.

_ Figure 8b
Figure 8a

The screens shown in Figures 8c and 8d will alg@apwhen changing the Macro Security
Level. You should select YES on both of theseestse

'Track'Em

AN

X
For the Medium or High macro security levels to function properly, your computer must also be
configured to block unsafe expressions.

Blocking unsafe expressions affects all users on this computer,

Do you want ko block unsafe expressions?

[ Hide Help << ] [ 0pen in Help Window

|»

Microsoft Jet 4.0 Service Pack 8 or later must be installed to block unsafe expressions
wiithout affecting cormmon functionality.

The latest Microsoft Jet 4.0 service pack is available from Ywindows Update.

To block unsafe expressions, see the About Microsoft Jet Expression Service sandbox
mode Help topic, which is available from the link at the bottom of this topic.

| <

e [we | [Coeb

Figure 8c

Unsafe expressions are blocked. You can configure your computer to allow all expressions to be
evaluated.

Allowing all expressions ta be evaluated affects all users an this computer.

Do you wank ko allow the evaluation of potentially unsafe expressions?

I ,_ Mo ] [ Help ]
Figure 8d

[ Yes

You also have the option of creating an Access 2@08onal digital certificate for your own
version of Track’Em in order to eliminate this wiagn message while still running at Medium or
High security. You should consult the Microsofthsie for details on how to create a personal
digital certificate.

Access 2007 and higher

To turn off the “Security Warning” shown below ircéess 2007 and higher, close the opening
Track’Em form and select OPTIONS. You can eithABLE THIS CONTENT (each time) or
open the TRUST CENTER and follow the directionsohel

G Security Warning Certain content in the database has been disabled Options...

Figure 8e
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Microsoft Office

@ Security Alert

Security Options

VBA Macro
Access has disabled potentially

only, dick Enable this content.

More information

@

If you trust the contents of this database and would like to enable it for this session

‘Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

File Path: C:\TrackEm3Files{TrackEm3.mdb

() Help protect me from unknown content (recommended)

harmful content in this database.

Open the Trust Center

Figure 8f

Access 2007 introduces a new tool called the TRGENTER. You can elect to trust files in a
specific locationFigure 8i - RECOMMENDED) or all files (Figure 8j - NOT

RECOMMENDED).

Access Options

Popular

Current Database
Datasheet
Object Designers
Proofing

Advanced

- Customize
Add-ins
Trust Center

Resources

Microsoft Office Trusted Location |_

Warning: This location wi

Path:

change or add a location, make sure that the new location is secure.

Il be treated as a trusted source for opening files. If you

|C: \TrackEm 3Files

Browse...

Subfolders of this loc

ation are also frusted:

Description:

Date and Time Created:

3/11/2009 8:53 AM

Figure 8g

Trusted Publishers

Trusted Locations

Add-ins

Macro Settings

Trusted Locations

Warning: All these locations are treated as trusted sources for opening files. If you change or add
sure that the new location is secure.

Path Description

C\TrackEm3Files\, TrackEm Files

Figure 8h

Figure 8i

Trust Center

Trusted Publishers
Trusted Locations
Add-ins

Macro Settings
Message Bar

Privacy Options

Macro Settings
For macros in documents not in a trusted location:
O Disable all macros without notification
C Disable all macros with notification

© Disable all macros except digitally signed macros

® Enable all macros (not recommended; potentially dangerous code can run)g

Figure 8j

You also have the option of creating an Access 20f@i’higher personal digital certificate for
your own version of Track’Em in order to eliminadkes warning message while still running at
any of the security levels. You should consultMierosoft website for details on how to create
a personal digital certificate.
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Track’Em Support

Free STANDARD LEVEL telephone, fax and e-mail supp® provided to all registered
user’s of Track’'Em foB0 days from date of purchase When calling for support, you will
be asked for your COMPANY NAME and SOFTWARE SERINUMBER.

At the conclusion of your free 30 day support pgriadditional support is available from
RVB Systems Group as shown below. Rates subjettange.

Track’Em Extended Support — Basic Level $175 / ya or 5 incidents
Track’Em Extended Support — Basic Level $95 / 1/ear or 2 incidents
Track’Em Extended Support — Advanced Level  $125Mhour

Track’Em on-line training (up to hours live
training using your PC's internet connection) $80

Off-site customization of Track’Em $125 / hour

On-site installation / training / system
integration services Call. Rates varyyblocation. Travel
expenses additional.

Track’Em Extended Support — Basic Level includéspieone, fax or e-mail support for
installation (local PC or on a network), setup badic operation of the Track’Em software.

Track’Em Extended Support — Advanced Level (suchedg developing custom reports,
forms, queries, macros, VBA code modules, linkimgxternal databases, label design, etc.)
is available at the off-site customization rate.

Service for the scanners provided with Track’'Emrsvided by the manufacturer. Extended
portable scanner warranty plans are available RMB Systems Group.

For more information, contact RVB Systems Group at:

6952 Wade Dr

Cary, NC 27519

(919) 362-5211 - voice

(919) 443-1204 - fax
sales@barcode-solutions.com
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