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Allotment Module User Manual

Accessing the budget allotment module

This budget allotment module allows agencies and OSBM to enter and submit allotment requests,
to review and approve them, and to print the resulting official allotment statement. It also provides
quarterly sums of requests and approvals by budget code. These functions are available for the
General Fund and Highway Fund at this time; the Capital Improvement Fund will be implemented
later. This module is part of the on-line budget systems that run under IMS on the mainframe
Information Technology Services (ITS) computer.

Only those persons with the proper security clearance are allowed to access the allotment
functions. The primary security is the RACF ID code provided by each agency's security
administrator as part of the statewide security policy. OSBM also requires that users are listed in
the OSBM security table and assigned a five-character identification code. The first two
characters identify the agency and associated budget codes and are assigned by OSBM. The
other three characters are usually the initials of the individual. The OSBM ID is associated with
the RACF ID. Each agency has at least one person who is authorized to add new users to the
OSBM security table. Agency budget officers can also request security clearance from the OSBM
Help Desk by providing name, RACF ID, and agency. Passwords cannot be changed from the
Allotment Module web logon page at this time.

There are two environments under which the allotment module is accessible: the World Wide
Web or the mainframe IMS text-based environment. Both are interacting with the same
mainframe programs and databases. The Web version has numerous help screens and pop-up
error messages.

Access using Web interface

To use the Web, direct your Internet Explorer browser to
http://scca.its.state.nc.us:1200/neon/govhome.html and choose "Allot Budget" from the left side
menu. This application does not work with the Netscape browser. Do not use your local network
identification code and do not check the box labeled "Remember my password". RACF
passwords expire frequently and must be changed by the user.

WEB
‘@ NC Budget Systems - Microsoft Internet Explorer E]
Eile Edit Yiew Faworites Took Help ﬂ'
Qs ©- BB Poeren Frracris @reie @33 B -1 v & B
Address ‘@;‘]htmlf/‘ﬂ[[a.lﬁi.state.ﬂ[‘usl12DDIHEDH/QDVhDVTIELhtm|| u Go

Links &] OSBM_Systerms @] Fees @) Census &) SDC @] SDC-BIDC & Demog &) LINC &] LING Maint &) NC@Service &] 0SeM_cal B A0L for Broadband

rth Carolina
ffice of State Budget and Management

View Budget NC Budget Systems

Prepare Budget The Office of State Budget and Management (OSBM) maintains on-

line, mainframe transaction systems for preparing the Governor's
Revise Budget recornmended budget, certifying the General Assembly's appraved
under development budget, making authorized changes to the budget, and monitoring
annual salary obligations. This web interface to those systems
rovides the same functionality as the mainframe applications
Allot Budget ! ! o
Access to these systems requires a security code and password,
Control Salaries obtained through the agency budget officer or through the technical
under development staff at OSBM. The logon screen asks for a 'user name'. This is the
RACF ID used for all systems on the mainframe computer and not

the ID used for the local PC network

Request Reports
Contact Us

OSBM Home Technical Help | Budget Processes | Budget Codes

@ & Internst
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Access using mainframe text-based interface

To use the mainframe, log onto IMS on the mainframe using your RACF UserID and password.
At the prompt, DFS36501 SESSION READY FOR INPUT, enter "RKA " (note the space after the
3 letters).

MAINFRAME
‘% SESSIONT - EXTRA! Personal Client

ME)X]
Eile Edit Miew Tools Session Options Help
g == = o o e e R W e T

DFS365@1 SESSION READY FOR IMPUT
rka O

\Cmnmected 0 host scc.sips.state.nc.us [207.192.50.50]

| Mum | [9:27 am

September 2003



Allotment Module User Manual

Choosing one of the allotment functions

There are 5 basic functions from the main menu of the allotment module plus some printing
options. Although the main menus for the two environments appear quite different, the available
functions execute in the same manner.

WEB
E NC Budget Systems - Allotments - Microsoft Internet Explorer (= ﬁ
Eile Edit WYiew Favorites Tooks Help -','

e Back - J E @ ‘_;j /ﬁ Search “?:\? Favorites e" Media E} D/:{ < ; M _J ‘/ é% '3
Address ‘@ it ffscea. its. state.nc us | 1200/heon/gav2all html H Go
Links ] OSBM_Systems &]Fees &) Census &]SDC €] SDCBIDC &]Demog &]LINC &]LING Maint &] NC@Service &] OSBM_cal A0L for Broadband

NC Budget Systems

Main Menu

Allot the Budget
Prepare Budget

Revise Budget

under development

| Last Used Budget Code [v| 20032004 |+
Control Salaries

under development | Create/change allotrment request (BDBOT) M | First Qitr H

Allotrment No. (Enter anly to display approved allotment)

Request Reports
Contact Us
OSBM Home Technical Help | Budget P | Budget Codes

& P Internet

There are drop-down menus for all budget codes (default is code last accessed by the user),
fiscal year, function, and quarter, as well as a text box for entering a specific allotment number.
The 5 functions are:

Create/change/display allotment request (BD601)
This function gives a data entry screen if no allotment requests exist for the
budget code. Otherwise, it gives a list of allotments with the option to create a
new one or view an existing one. The activity log and text for the request can be
viewed from this function. This list is a good way to look up allotment numbers for
viewing the approved allotment form.

Display approved allotment (BD302)
After approval, an allotment is displayed by entering the allotment number.
It gives a summary of approved allotment and quarterly totals and leads to a
letter-type print version.

Act on pending allotment requests
This function gives the list of a user's allotment requests that are pending action.
Allotments can be approved or submitted from this function.

List all in a budget code, revised and current
This function lists all versions of all allotment requests for just one budget code.
When OSBM makes a change to an allotment request, the submitted version
is saved as an inactive version for historical purposes.

List/display by query, all budget codes.
This function gives the opportunity to restrict time period and status of allotment
list. It ignores budget code selected on main allotment menu and is helpful for
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people responsible for multiple budget codes. It shows all budget codes for which
the user has responsibility.

On the mainframe, these functions are listed as:

DISPLAY OR CHANGE ALLOTMENT REQUEST(BD601)  (function 4)

DISPLAY APPROVED ALLOTMENT (BD302) (function 5)
TAKE ACTION,PUT SIGNATURE ON ALLOTMENT (function 7)
DISPLAY LIST OF ALL VERSIONS FOR BUDGET (function 10)
DISPLAY LIST OF ALLOTMENTS FOR USER (function 11)
DISPLAY STATEWIDE QUERY OPTIONS (function 15)
PRINT COPY OF ALLOTMENT (function 16)

The last function listed for the mainframe, "PRINT COPY OF ALLOTMENT," is not shown as a
function in the web list because it is handled on the web in several ways: a data print from the
action to "Create/change allotment request (BD601)", an official statement in terse form as a
result of the action to "Display approved allotment (BD302)", and a letter-type official statement
available as a link off this second action.

MAINFRAME
= SESSIONT - EXTRA! Personal Client mEX]

Eile Edit “iew Tools Session Opfions Help

Dl=d| | [ 2| | zilv] olw| 27|l K|

BUDGET ALLOTMENT SYSTEM

SELECT A FUNCTION AND ENTER NECESSARY INFORMATION ON LAST LIME.PRESS ENTER KEY.
[F PF KEYS ARE AVAILABLE,THEY CAN BE USED TO SELECT A CORRESPONDING FUNCTION.

I REQUEST NEXT PAGE OF MULTI-PAGE DISPLAY 18

2 REQUEST PREVIOUS PAGE OF DISPLAY 19

3 DISPLAY PRIMARY MENU 20

4 DISPLAY OR CHANGE ALLOTMENT REQUEST(BD6@1) 21

5 DISPLAY APPROVED ALLOTMENT (BD302) 22

[} 23

7 TAKE ACTION,PUT SIGNATURE ON ALLOTMENT 24

8 25 EXIT

9 26

1@ DISPLAY LIST OF ALL VERSIONS FOR BUDGET 27

11 DISPLAY LIST OF ALLOTMENTS FOR USER 28 GO TO BUDGET REVISION MENU

12 29 GO TO SALARY CONTROL MENU

13 30 GO TO BUDGET PREPARATION MENU
14 33 GO TO CASH MANAGEMENT MENU

15 DISPLAY STATEWIDE QUERY OPTIONS NEW MESSAGES 12
16 PRINT COPY OF ALLOTMENT 6@6S PENDING o
17

NEXT:FUNCTION __ BUDGET CODE _____ QTR _ NUMBER ___ USER __ ___ PAGE __ YEAR __
ENTER PARAMETERS AND PRESS PF KEY TOQ SELECT TRANSACTION

FRANCINE STEPHENSON

Connected to host scc.sips.state.nc.us [207,192.50.50] UM 9:43 AM

An Allotment Number should be entered only to display an approved allotment (function 5), in
which case, the budget code is ignored. Budget code is also ignored for the function " List/display
by query, all budget codes" (Called "DISPLAY STATEWIDE QUERY OPTIONS" in the mainframe
environment), because all budget codes are displayed in this function.
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Creating, changing or displaying an allotment request

Allotments are requested for a specific budget code, month, and year, for which the web page
and the text-based IMS screen have input fields (the default budget code is the last one
accessed). To create an allotment request, select the function "Create/change allotment request
(BD 601)" as well as a budget code, a year, and a quarter. This is function 4 on the mainframe
and the first action listed in the drop-down list on the web. The allotment number field is not
needed, and if nothing is entered in the year and quarter fields, the default values of the first
quarter and current year result.

Unless no allotments have been entered previously for the selected budget code, year, and
quarter, the module returns a list of allotment requests already recorded. One of these can be
selected by typing a non-blank character at the left side of the line, or a new request can be
created by typing a character on the line next to the word “NEW” (see last row in each quarter).

‘@ GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer M@Kj
File Edit “iew Favorites Tools Help |';'
Qeck - ) |ﬂ @ ﬂ ) search ‘i\?Favunms @ veda 8 - :\7 - L) v é% 3
Address |@ htip:/fscca. its. state.nc us: 1200/eon,/RKAD3BrkO3budget=+++++&rk03year =048rk03function=048rk03qtr =18rk03nurmber = H Go
Links &] 0SBM_Systems &]Fees &) Census &]SDC &) SDC-BIDC &) Demog &) LINC &) LINC Maint €] NC@Service €] 0SBM_cal B8 A0L for Broadband

~
NC Budget Systems

Office of State Buclget and Managem ent
Allotments - List by Quarter

(&) Next page oflist O Detail for marked item [ Continue ] [ Allotrment Menu ] el

To scroll, click "Mext page of list" and "Continue."
To edit or display details, enter "X™ in one box, ciiclk "Detail for marked jtem," and "Continue."
To add & new ailotment, selact line in appropriste quarter whers status s NEW.

Budget: 14480 DHHS-VOCATIONAL REHAB.-GENERAL 2003-2004 Page 01
QTR _SEQ ALLOT _STATUS OWHER DATE REQUESTED APPROVED
— FIRST 001 011 FILED 07/01/2003 3,125,435 3,125,435
— FIRST 002z 117 FILED 08/01/2003 3,125,435 3,125,435
— FIRST 003 207 FILED 09/01/2003 3,441,083 3,441,083
= FIRST 004 000 NEW
TOTAL ALLOTED APPROPRIATION FOR QUARTER 9,691,953 9,691,953
— SECCND 001 251 FILED 10/01/2003 3,475,769 3,475,789
= SECOND D0Z 000 NEW
TOTAL ALLOTED APPROPRIATION FOR QUARTER 3,475,769 3,475,769
TOTAL ALLOTED APPROPRIATION FOR FISCAL YEAR 13,167,722
Clear ’LI
<] M R
&) Done B Internet
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MAINFRAME
& SESSION{ - EXTRA! Personal Client =X

Eile Edit “iew Tools Session Options Help

D[ (W] & o [x (@] 3| ®] w6 o< L@ K]

BUDGET ALLOTMENT MODULE PAGE @1

BUDGET CODE 1448@ DHHS-VOCATIONAL REHAB.-GENERAL 2003 2004

QTR  SEQ ALLOT STATUS OWUNER DATE REQUESTED APPROVED

_ FIRST 0@l @11 FILED 07/01/2003 3,125,435 3,125,435

_ FIRST @®@2 117 FILED 08/@1/2003 3,125,435 3,125,435

_ FIRST 003 207 FILED 09/01/2003 3,441,083 3,441,083
_ FIRST @@4 0@ NEW

TOTAL ALLOTED APPROPRIATION FOR QUARTER 9,691,953 9,691,953

_ SECOND @@1 291 FILED 1@/01/2003 3,475,769 3,475,769
_ SECOND 002 Q0@ NEW

TOTAL ALLOTED APPROPRIATION FOR QUARTER 3,475,769 3,475,769

TOTAL ALLOTED APPROPRIATION FOR FISCAL YEAR 13,167,722

NEXT:FUNCTION __ BUDGET CODE _____ QTR _ NUMBER ___ USER __ ___ PAGE __ YEAR
M4@@5 MARK YOUR SELECTED ALLOTMENT AT THE LEFT OF THE LINE

M4@@6 PRESS THE ENTER KEY TO DISPLAY SELECTED ALLOTMENT

[Connerted tn host sce.sips.state.nc.us [207,192.50.50] [ | hum 111115 am
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When an allotment is selected, the resulting screen is a data entry form. It shows what has
already been entered or is blank if "NEW" was selected.

WEB

€1 GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer LJQ_W
File Edit Wiew Favorites Tools Help #
eaack = \‘) @ @ \{h pSearch *Fammt&s QMedia @ ﬁv ..‘,j; © |_J V/ é% .ﬂ

Address @ bt /5o, its. state.ne.us: 1200/heon /RKAD3B?rk03budget=144808rk03year =048rk03function=048rk03gtr = 18rk03number = ’LI Go

Links @] 0SBM_Systems #&]Fees &) Census &]SDC &] SDC-BIDC €] Demog

INC Maint. NC@Service @] 0SBM_cal A0L for Broadband
NC Budget Systems

Office of State Budget and Management

Allotment - Data Ents
@ Update O Narrative O Actions O Log O Print [ Cantinue ] [ Allotrnent Menu I Help
Allotment Request - Form BDB01 aictment Numberoog 000 i not yet apsmued)

Budget Code 14480 VOCATIONAL REHABILITATION SERV
First Quarter of 2003 - 2004 Seguence Mumber: 001 Status: NEW

Enter date, amounts, and optional detail lines, click "Update” and "Continue."

To add narrative, view log, take action on allotment request, or print request,
click appropriate button and "Continue.”

Effective Date m 003

Mame of Detail Armount

Total Requirements l;|
1
< w E

&] bane ® Internet

WEB, Continued
&1 GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer Mm

File Edit Yiew Favorites Tools Help #
@Back @ \) @ @ (b pSearch *Favunt&s e‘Med\a @ B' ;i_; M |_J V/ é% “3

Address ‘@ http: //scow. its.state.nc.us: 1200/neon/RKA03B 7rk03budget=144808rk03year =048rk03function =048rk03qt =18rk03nurmber = M =d Go
Links &] OSEM Syshems &]Fees &) Census &]SDC &) SDCH BIDC @&]Demog @] LIMC &) LING Maint & NC@Service @] 0SBM_cal B A0L for Broadband

To add narrative, view log, take action on allotment request, or print request,
click appropriate button and "Continue.”

Effective Date m 003

Marme of Detail Arnount

Total Requirements I;I
GENERAL FUND Appropriation I;I

<] m HE

€] Done ® Internet
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MAINFRAME
= SESSIONT - EXTRA! Personal Client mEX]

Eile Edit “iew Tools Session Opfions Help

Dl=d| | [ 2| | zilv] olw| 27|l K|

RKA@4 BUDGET ALLOTMENT MODULE PAGE @1
STATUS NEMW SB FJS

BUDGET CODE 1448@ VOCATIONAL REHABILITATION SERVY First QUARTER OF 2003 2004
SEQUENCE 001 DATE FOR RECORDING/REPORTING MM DD 2003
ALLOTMENT REQUEST 000

TOTAL REQUIREMENTS

TOTAL-RECEIPTS

GENERAL FUND APPROPRIATION

09 26 2003 11:21:04
NEXT:FUNCTION __ BUDGET CODE QTR NUMBER _ USER PAGE __ YEAR

M4@@1 PRESS ENTER KEY AFTER TYPING AMOUNTS FOR ALLOTMENT

Connected to host scc.sips.state.nc.us [207,192.50.50] UM 11:21 AM

The required fields are date, requirement total, receipt total and appropriation total. Optionally, the
requirements total or the receipts total can be subdivided by entering a description of the parts
with the amount for each. The detail requirement lines must add up to the total requirements, and
detail receipts must add to the total receipts. Requirement amount minus receipt amount equals
appropriation amount. The date determines the monthly accounting period for reporting this
allotment.

9 September 2003
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Narrative text can be entered for an allotment request. From the web data entry page, click on
“Narrative” and “Continue”; from the mainframe screen press the F1 key to get the next page.

WEB
|@ GOVRKAQ3-Menu for Allotment - Microsoft Internet Explorer u@]ﬁ
File Edit View Favorites Tools Help 4’

eBack . \ﬂ @ _.l\J /..-\JSearch ‘51‘\'( Favaorites @Media {‘} <] ~ L__f = _] ﬁ
Address |€| http:Hscca.its.state.nc.us:1ZDD,I’neon,l’RKAD3B?rkDSbudget=+++++&rkDSyear=D4&rk03functi0n=04&rk03qtr=1&rkDSnumb Go Links *
NC Budget Systems .

Office of State Budget and Management

Allotment - Narrative Entry

[ Update Text ] [ Feturn to BDEO1 ][ Allotment bMenu ] LEH

Budget Code 14445 DHHS-MEDICAL ASSIST.-GENERAL SECOND Quarter of 2003-2004

Sequence Number: 002 Effective Date 104012003

Edit explanstory text and click "Updste " (Do not use " &, or 7 symbols)

< T | 2]
@ Done B Internet

m SEE™ Girbox-.. | B, -] Gabag. | B operat.. “amd z:38RM

BUDGET ALLOTMENT MODULE PAGE 02

BUDGET CODE 14445 DHHS-MEDICAL ASSIST.-GEHERAL FIRST QUARTER OF 20083 2004
SEQUENCE 087 EFFECTIVE DATE 89 29 2003

4 SEPTEMBER ALLOTMENT REVISION IS HEEDED TO SUPPORT THE UHC AWD STATE ODMWMED

HOSPITAL DSH PAYMEWNTS FOR THE FEDERAL YEAR EWDING SEPTEMBER 38, 2003 AND TO
SUPPORT THE MEDICAID BUY-IM EXPEWDITURES.

HEXT:FUHNCTION - BUDGET CODE QTR HUMBER USER PAGE YEAR

H406@8 PRESS F1 KEY FOR MEXT PAGE-HISTORY FOR ALLOTMEWT

Tl
i

Connected ko ho:
] T3 allok-ag. .. B operat. ..
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Click on “Continue” or press the ENTER key to record the narrative to the data base. The text is
freeform and is limited to one page.

Taking an action on an allotment

When function 7 (called "Act on pending allotment requests" on the Web and “TAKE ACTION,
PUT SIGNATURE ON ALLOTMENT" on the mainframe) is selected from the main menu, a list is
returned showing pending allotments if there is more than one allotment. If there is only one
allotment, a list of options is sent. Depending on the user’s authority, different screen formats are
sent to show the available options. Agency users can approve an allotment and pass it to
someone else before submitting it to OSBM. In the Web application, the approval screen can be
reached from the main menu as well as from intermediate screens. The final approval date must
be within the same month as the date on the allotment request, and can be backdated if
necessary. Agency users can delete an allotment request document if it is owned by them.

Occasionally, OSBM needs to make a change to an allotment document after it has been
approved, The OSBM analyst can select the document by displaying the request, and then
clicking on the “action” button or pressing the F7 key. OSBM should consider how the change will
affect the posting to the Cash Management Control System if the change is not made on the
same day as the approval.

WEB (screen for OSBM)

‘B GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer Qﬁ
Eile Edit Wiew Favorites Took Help -','
@Back ) B @ h ;j Search H‘:‘\?Favurmes eMedia @ f:{' :; - J \’/ é% ﬁ
Address |€| hittp: /5o, its, state.nc.us: 1200/heon RKAD3B?rkO3budget=+-++++&rk03year =048rk03function=048rk03qtr = 18rk03number = u Go
Links &] 0SBM_Systerns & Fees €] Census @&)SDC &]SDCBIDC &]Demog &]LINC &]LINC Maint &) NC@Service &) 0SEM_cal B A0L for Broadband
NC Budget Systems

Office of State Budget and Management

Allotment - OSBM Action

[Update] [ List by Crwner ] [ Allotrnent Menu I Help

Allatment Murnber 000 Sequence Number 007 Status PREPARED
Budget Code 13800 DEPARTMENT OF LABOR
For the month of JULY - FIRST quarter of 2002 -2003

Enter action date. Enter/edit two user [Ds, if appropriate. Select action, then click "Update."
Signature is by FRANCINE STEPHENSON
Action date 07 HEL /2002

Pass to | _ — after taking action (Enter agency code and initials)

Signed for |_ _ (Enter agency code and initials)

[ Approve as submitted
[ Approve as revised
[ Return without action
[ Disapprove

[ Cancel appraval

[ Change allotment numberto |_

Clear

< ] i
€] Done & Internet
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WEB (screen for Agency)

&1 GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer (= E

Eile Edit Wiew Favorites Tools Help #
. : Tl ; 3 =

@Back < \) B @ (:j pSearch . Faworites eMedla @ B' (}. @ |_J V/ é% .‘3

Address |@ hittp: Afacow its. state.nc.us: 1200/heon RKADIB?rkO3budget=+-++++&rk03year =048 rkO3function=04=rk03qt =18rk03number = u Go

Links &]OSBM_Systerms &) Fees @) Census &) SDC &) SDCBIDC &]Demog &]LINC &]LINC Maint &) NC@Service &) OSem_cal B8 A0L for Broadband

NC Budget Systems —

Office of State Budget and Management
Allotment - Agency Action

lUpdate] [ List by Cwner ] [ Allotment Menu ]

Help

Allatment Mumber 000 Sequence Mumber 005 Status PREPARED
Budget Code 16800 COMMUNITY COLLEGES
For the month of JULY - FIRST quarter of 2003 -2004

Enter action date. Enter/edit two user [Ds, if appropriate. Select action, then click "Update.”
Signature is by AGENCY BUDGET OFFICER

Action date f /|2003
Pass to after taking action (Enter agency code and initials)
Signed fml:”:l (Enter agency code and initials)

[ Apprave allotment request
[ Submit allatment reguest
[ Approve and submit request
[ Delete allotment request

@ Internet

MAINFRAME (screen for OSBM)
& SESSIONT - EXTRA! Personal Client BEX

Eile Edit View Tools Session QOptions Help

D@ 8| « [=[e|f | ® ml] o/ 2|m[as| x|

RKAQ7 BUDGET ALLOTMENT MODULE PAGE @1
CODE 1380@ DEPARTMENT OF LABOR

FOR THE MONTH OF JULY FOR THE FIRST QUARTER OF 2002 2003

STATUS PREPARED SEQUENCE @@7 ALLOTMENT NUMBER @@@

RECORD ACTION BY OFFICE OF STATE BUDGET
SIGNATURE FRANCINE STEPHENSON

- APPROVE AS SUBMITTED

- APPROVE AS REVISED

- RETURN WITHOUT ACTION
DISAPPROVE

- CANCEL APPROVAL

- CHANGE ALLOTMENT NUMBER TO ___

D W
1

ENTER ACTION CODE

ACTION DATE @7 31 2@@2 (USED FOR RECORDING/REPORTING)

AFTER TAKING ACTION, PASS TO __ ___ (ENTER USER NAME)
SIGNED FOR __ ___ (ENTER USER NAME)
NEXT:FUNCTION __ BUDGET CODE _____ QTR _ NUMBER USER PAGE __ YEAR __

M4006 PRESS ENTER KEY TO SELECT OPTIONS - T

|Connected to host sce.sips.state nc.us [207,192.50.50] I [ [

[NURa | [11:20 4m
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MAINFRAME (screen for Agency)
& SESSIONT - EXTRA! Personal Client ME] X

Eile Edit “iew Tools Session Opfions Help

D=8 8| Ll ) ] bl o« L@l

BUDGET ALLOTMENT MODULE PAGE @1
CODE 1680@ COMMUNITY COLLEGES
FOR THE MONTH OF JULY FOR THE FIRST QUARTER OF 2003 2004
STATUS PREPARED SEQUENCE 005 ALLOTMENT NUMBER Q00

RECORD ACTION BY AGENCY OFFICIAL
SIGNATURE AGENCY BUDGET OFFICER

- APPROVE ALLOTMENT
- SUBMIT ALLOTMENT

- APPROVE AND SUBMIT
- DELETE ALLOTMENT

B N -

ENTER ACTION CODE N

ACTION DATE 09 26 2003 (USED FOR RECORDING/REPORTING)
AFTER TAKING ACTION, PASS TO SB MHK (ENTER USER NAME)
SIGNED FOR (ENTER USER NAME)

NEXT:FUNCTION BUDGET CODE QTR _ NUMBER ___ USER PAGE __ YEAR __

M4@@6 PRESS ENTER KEY TO SELECT OPTIONS

[connected to host sce.sips.state.nc.us [207,192.50,50] | | | hum | [11:37 am

13 September 2003
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Printing an allotment

There are several print options available for the two allotment forms. When an allotment is
approved by OSBM, an allotment number is assigned to the record. This number is sent to the
agency with an approval notification e-mail message and is used to print or display the BD302
document. To view a printable version in either environment, use the function to display the
approved allotment and enter the allotment number along with the year and quarter (the defaults
for year and quarter will apply unless you change them). Do not enter a budget code. This print
option does not work unless the allotment is approved.

WEB

€1 GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer

_EE

File Edit Wiew Favorites Tools Help

@Back o \_/I @ @ \/_h pSearch *Fammt&s eMedia @ E}}V ..;, A I_J V/ é% ﬂ

a

Address @ hith: //scca. its. state . no.us: 1200/neon/RKADSE 7rk0shudget=-+++++8rk03year=048rk03function=04&rk03qtr = 18rk03number =140

MGD

Links @] 0SBM_Systems @] Fees &) Census @]SDC @] SDC-BIDC #&]Demog &] LINC &] LINC Maint &] NC@Service 0sBM_cal A0L for Broadband

NC Budget Systems

Office of State Budget and Management
Allotment Statement
Help

pint versian Allotrment Menu

BD Farm 302
Effective Date: AUGUST 01, 2003

AN ALLOTMENT is made for the use of WESTERN CAROLINA
out of the GENERAL FUND appropriation, budget code: 16075
The allotment is based on estimates submitted  JULY 29, 2003
and is for expenditures only as follows:

Allotrent Mo. 140

Information from database on 09726703 11:42:31

For sewvice of the SECOND manth of the FIRST guarter of 2003 - 2004, ending SEPTEMBER 30, 2003

JuLy AUGUST JUL + AUG

PRESENT ALLOT  REVISION REVISED ALLOT

Total Requirements 5,870,000 6,175,000 12,045,000
Less Estimated Receipts 4,050,000 4,150,000 6,200,000
Allatrment (Out of Appropriation) 1,820,000 2026000 3,846,000

® Internet
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MAINFRAME
[ SESSIONT - EXTRA! Personal Client WE
Eile Edit VYiew Tools Session Opfions Help
D[R & o |o|e|[@ 5] b mil| o|w a2|m[a v |
RKADS BUDGET ALLOTMENT MODULE 29 26 03 11:47:02
BD FORM 302 AUGUST 01 2003 ALLOTMENT NUMBER 140
TO THE STATE CONTROLLER:

AN ALLOTMENT IS MADE FOR THE USE OF WESTERN CAROLINA
OUT OF THE GEMERAL FUND APPROPRIATION CODE: 16075
THE ALLOTMENT IS BASED ON ESTIMATES SUBMITTED
JULY 29 2003
AND IS FOR EXPENDITURES ONLY AS FOLLOMS:

JULY AUGUST JUL + AUG
PRESENT ALLOT REVISION REVISED ALLOT
TOTAL REQUIREMENTS 5,870,000 6,175,000 12,045,000
LESS ESTIMATED RECEIPTS 4,052,000 4,150,000 8,200,000
ALLOTMENT (OUT OF APPROPRIATION) 1,820,000 2,025,000 3,845, 000

FOR THE SERVICE OF THE

SECOND MONTH OF THE FIRST QUARTER OF 2003 - 2004 ENDING SEPTEMBER 3@ 2003

NEXT:FUNCTION BUDGET CODE _____ QTR _ NUMBER ___ USER

PAGE __ YEAR __

|Connected to host scc.sips.state.nc,us [207,192,50.50] [

[ [ wom [ 1146 am

The PRINT SCREEN key can be used to print this screen
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In addition to the standard print of the approved allotment, the Web environment also offers a
letter-type print, which is available by clicking on the "Print Version" link at the top left of the
previous Web screen display. This click produces the following pop-up window.

WEB

BD Form 302 Allotment No. 140

State of North Carolina
Office of State Budget and Management
20230 Mail Service Center
Raleigh, NC 27699-0320
26 SEP 2003

To the State Controller:

Effective Date: AUGUST 01, 2003

AN ALLOTMENT is made for the use of WESTERN CAROLINA
out of the GENERAL FUND appropriation, budget code: 16075.
The allotment is based on estimates submitted JULY 29, 2003
and is for expenditures only as follows:

JULY AUGUST JUL + AUG

PRESENT ALLOT REVISION REVISED ALLOT

Total Requirements 5,870,000 6,175,000 12,045,000
Less Estimated Receipts 4,050,000 4,150,000 8,200,000
Allotment (Out of 1,820,000 2,025,000 3,845,000

Appropriation

For service of the SECOND month of the FIRST quarter of 2003 - 2004, ending
SEPTEMBER 30, 2003.

An allotment is for the service of the current quarter and at the end of the quarter any
unexpended balance reverts to the appropriation from which made. Estimated receipts will credit
to the allotment as realized. The allotment should be observed as a limit to total expenditures for
the quarter; expenditure may be made only for the purposes and/or objects enumerated in the
Appropriation Advice (the Department or Institutional budget) and within the amount available
under each subhead.

Authorized by the State
Budget Officer

David McCoy
Information extracted from database on 09 /26 /03 11:46:40
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Also, in the Web environment, from the screen for editing allotment data, a user may choose to
print the allotment request (Form BD601). Any narrative description that has been entered
concerning the allotment displays in the text box at the bottom. That print appears as follows:

‘@ GOVRKAOQ3-Menu for Allotment - Microsoft Internet Explorer [__][Q]‘
File Edit View Faworites Tools Help ','
Qeack - () Iﬂ E" ,J ) search ‘*j‘l’i'FavDr\IEB @ viedia ) - i - v é% 3
Address g‘]ht(p:ff‘scca.\m‘state.nc‘us:1200,fnenn/’RKAD3B?rkDBbudget:+++++&rkDEyear:D4&rkD3ﬁJnctinn:D4&rkﬂaqh':1&rk03numher:14D - E’ Go
Links ] OSBM_Systerns @] Fees &) Census @] SDC &) SDC-BIDC @] Demog @] LINC & LINC Maint &) NC@Service @] 0SBM_cal B A0L for Broadband

Return to BDAO1 |
Allotment Request - Form BD601 Allotment Number 102 (800 i not yet anpm ed)

Budget Code 13510 DPI-GENERAL
First Quarter of 2003 -2004 Sequence Number: 008 Status: FILED
Date for Reporting  02/01/2003

MName of Detail Amount
DPI- DEPT 5,500,000
DPI - SPSF 557,000,000
Total Requirements 562,500,000
DPI- DEPT 2,850,000
DPI- SPSF 70,000,000
Total Receipts 72,850,000
GENERAL FUND Appropriation 489,650,000

APPROVED BY SARAH HARRIS 08 20 2003

@] Done ® Internet
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From the mainframe, Function 16 can be used to print to a predefined printer. Choose option 1 for
immediate printing. Use the second option to choose either the BD601 or the BD302 document
format. All allotments for the requested budget code and quarter are listed, so that one can be
chosen for printing. After making the three choices, press the ENTER key.

BUDGET ALLOTMENT MODULE

BUDGET CODE 13388 OFFICE STATE AUDITOR-GEMERAL FIRST QTR OF 2003 - 2004

SEND PRINTED ALLOTHENT TO: 1-LOCAL PRINTER RKAPBBS (PRINTER CAH BE CHAWGED)
2-X/PTR AHD X/THD

— ENTER EITHER LOCATION 1 DR 2

ALLOTHENT REPORT FORMAT: 1- BD6B1 (AGENCY REQUEST)
2- BD302 (DSBM APPROVED ALLOTHMENT)

_ EWTER EITHER REPORT 1 OR 2

SELECT BUDGET QUARTER SEQ  ALLOTMENT HO. STATUS

_ 13308 FIRST aa1 a37 FILED
_ 13308 FIRST ae2 118 FILED
_ 13308 FIRST a3 227 FILED
HEXT:FUNCTION _ BUDGET CODE 13308 QTR 1 HUMBER USER PAGE YEAR

Tl

i

Connected ko host sce,sips, sl 5 0.50 MM 440 PM
L

5 Allot-Agniess (31 Inbo - Cutla, .. B operatar ma. .. CDEa H 440Pm
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Displaying a list of all allotment versions

When changes are made to allotments by OSBM, the original version is saved and a new
sequence number is created. These old versions are saved for historical purposes, and can be
viewed from a list. The status of an old version is REVISED-INACTIVE. This list is retrieved by
using function 10 ("DISPLAY LIST OF ALL VERSIONS FOR BUDGET" on the mainframe and
"List all in a budget code, revised and current” on the Web). See sequence no. 1 in the examples
for a revised allotment.

WEB
@ GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer g@
File Edit View Favorites Tools  Help ",'

@Back - J @ @ ;j ;\J Search \;"\'{Favorites eMedia &3 [\::<- ; v _J ﬁ
Address @http:,l',l'scca.its.state.nc.us:12DD,l'NEON,l'RKP.D3B?rkDSbudget=&rk03Function=D? M Go Links *

NC Budget Systems =

Office of State Budget and Management
A Hel
@ Mext page of list O Deetail for marked tem ’ Continue ] ’ Allotment benu ] e

To scroll, se scroll bar or click "Mext page of list” and *Continge.”
To edit or display detalls, enter XY In one bax, click “Detall for marked item,” and *Continye.”

Budget Code: 13510 DPI-GEHERAL 2003-2004 Page 01

BUDGET QTR SEQ ALLOT STATUS OWNER DATE REQUESTED APPROVED

— 13510 FIRST 001 000 REV-INACTI SBEPG 07/01/2003
— 132510 FIRST O00Z 019 FILED 07/01/2003 30,000,000 30,000,000
— 13510 FIRST 004 040 FILED 07/01/2003 32,000,000 32,000,000
— 13510 FIRST 005 05Z FILED 07/01/2003 260,500,000 260,500,000
— 13510 FIRST 00& 036 FILED 07/23/E2003 14,000,000 14,000,000
— 13510 FIRST 007 130 FILED 08/01/2003 488,200,000 488, 200,000
= 13510 FIRST 002 12Z FILED 02/01/2003 489,650,000 423,650,000
v]
M 1l | [i]
@ Cone D Internet

m & E Q @Inbox-Outlo... " ‘@4Attachmat... - .@Operatorman... r@!; 2:53 PM
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MAINFRAME
[= SESSION - EXTRA! Personal Client =5
Eile Edit “iew Tools Session Options Help
OB 2| x| |m| [ =) 2] @l ol 2(m@la v
RKAL®D BUDGET ALLOTMENT MODULE PAGE @1
BUDGET CODE 1351@ DPI-GENERAL 2003 2004
BUDGET QTR SEQ ALLOT STATUS OWNER  DATE REQUESTED APPROVED
_ 1351@ FIRST @@1 @82 REV-INACTI SBEPG @7/01/2003
_ 1351@ FIRST @02 @19 FILED 07/01/2003 30,000, 000 30,000, 000
_ 1351@ FIRST @@4 @40 FILED 07/01/2003 32,000, 000 32,000, 000
_ 1351@ FIRST @@5 @52 FILED 07/01/2003 260,500,000 260,500,000
_ 1351@ FIRST @6 @96 FILED 07/29/2003 14, 000, 000 14, 000, 000
_ 1351@ FIRST @@7 13@ FILED 03/01/2003 488,200,000 488,200,000
_ 1351@ FIRST @@8 192 FILED 09/01/2003 489,650,000 489,650,000
NEXT:FUNCTION __ BUDGET CODE _____ QTR _ NUMBER ___ USER __ ___ PAGE __ YEAR __
PRESS ENTER KEY AFTER SELECTING ALLOTMENT TO VIEW
USE FUNCTION 7 TO SUBMIT ALLOTMENT REQUEST TO OSBPH.

|Connected to host soe.sips.state.nc.us [207.192,50.50] [ [ [ | [1:24 P
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Displaying a list by query

If a user has access to more than one budget code, the query function is useful. For example, it
can be used to show all allotments for a particular month regardless of whether they are
approved. This function is invoked from the main menu as function 15, "DISPLAY STATEWIDE
QUERY OPTIONS" on the mainframe, or "List/display by query, all budget codes" on the Web.

@ GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer I._HE]N
File Edit “ew Favorites Tools Help ‘a'

@Eack @ -L:) @ @ (:j pSearch *Favuritas &Media @ &2- :;'_ < \_J .ﬁ
Address ‘a http:/fscca,its skate.nc,us: 1200/ MEOM/REKADIE?rk03budget=trkD:3function=07 M Go Links >

NC Budget Systems

Office of State Budget and Management

Allotment - Digplay by Query

[ Display List ] [ Allotment Menu ] =R

Queryto list allotment requests for FIRST Quarter of 2003-2004

Supply information below and click “Display List™

Enter dates far recordingreporting: Fram 08 01 2003 to| 08 30 2003

Sefect one aption for displaying the iist

Display all sllotment requests
Display only allotments spproved by OSBM
Ld] Display only allotments owned by OSBM but not spproved

Clear

[2)

# Irternet

(4] Inbox - Qutla,.. &y 4 Attachmat.,.  ~ [N e 03-M... Cperator man.. @! 3:05 PM

MAINFRAME
&) SESSION1 - EXTRA! Personal Client & E

File Edit W¥iew Toole Seseion Options Help

=31 Y | g e v LA

RKA15 BUDGET ALLOTMENT MODULE PAGE o1

ALLOTMENT QUERY
LIST ALLOTMENT REQUESTS FOR FIRST QUARTER OF 2003 2004
DATE FOR RECORDING/REPORTING: FROM MM DD YYYY TO MM DD YYYY

SELECT ONE OPTION:
1-DISPLAY ALL ALLOTMENTS
2-DISPLAY ONLY ALLOTMENTS WITH OSBM APPROVAL
3-DISPLAY ONLY OSBM ALLOTMENTS,NOT APPROVED

ENTER OPTION 1,2 OR 3 W

NEXT: FUNCTION BUDGET CODE QTR NUMBER ___ USER

_ NUMBER ___ USER __ ___ PAGE __ YEAR
M4@@1 PRESS ENTER KEY AFTER CHOSING OPTIONS

[Connected to host scc.sips.state.nc.us [207.192.50,50] [ | I

[rum | [1:28 P

21 September 2003



Allotment Module User Manual

The lists produced by the request for a query appear as follows:

WEB
@ GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer [._”E]m
File Edit View Favorites Tools  Help z"

@Back @ \_) @ @ \’_h pSearch *Favorites eMedia @ D/;<' “‘_\ﬁ’ A J ﬁ

Address @ http:ffscea.its. state, no.us: 1200fMECN/READIB?rkI3budget=SrkD3function=07 M Go  Links
'NC Budget Systems B
Office of State Budget and Management

(3) Next page of st () Detail for marked item ’ Continue ] ’ Allotment Menu ] Helo

To scrofl, use scroll bar or click “Next page of list” and *Continne
To edit or dispiay details, enter "X" in ane box, click "Detail for marked fem,” and "Continge.”

2003-2004 Page 01

BUDGET QTR SEQ ALLOT STATUS OWNER DATE REQUESTED APPROVED

= 11000 FIRST 003 115 FILED Z003/05/01 3,833,000 3,833,000
= 1Z000 FIRAT 002 110 FILED Z003/08/01 2L E00,000 25,500,000
= 1001 FIRST 004 111 FILED 2003708701 7,000,000 7,000,000
= 1z001 FIRST 005 129 FILED Z003/08/01 2,000,000 2,000,000

= 12000 FIRST 005 147 FILED Z003/08/01 391,430 291,420

— 13005 FIRST 0O0Z 148 FILED 2003708701 343,780 343,780
_ 13010 FIRST 002 175 FILED 2003/08/01 395,833 395,833 M,
[il 1l | m
@ Done ® Internet
m B E 5 @ Inba - Sutla, .. n @4 Attachmat,., - @Operator man. .. @!} 3:02 PM
MAINFRAME
) SESSIONT - EXTRA! Personal Client - |l= m

Eile Edit V¥iew Tools Session Options Help

e T R e B e o O e [V LA

BUDGET ALLOTMENT MODULE PAGE 01

2003 2004
BUDGET QTR SEQ ALLOT STATUS OWNER DATE REQUESTED APPROVED
_ l1e@@ FIRST @@3 115 FILED 2003/08/01 3,833,000 3,833,000
_ 12000 FIRST @@3 110 FILED 2003/08/01 25,500,000 25,500,000
_ 12001 FIRST @24 111 FILED 2003/08/01 7,000,000 7,000,000
_ 12001 FIRST @@5 129 FILED 2003/08/01 3,000,000 3,000,000
_ 13000 FIRST @@5 147 FILED 2003/08/01 391,430 391,430
_ 13005 FIRST @@2 148 FILED 2003/08/01 343,780 343,780
_ 13010 FIRST @22 175 FILED 2003/08/01 395,833 395,833
_ 13017 FIRST @@2 149 FILED 2003/08/01 o o
_ 13085 FIRST @22 150 FILED 2003/08/01 1,080,258 1,080,258
_ 13100 FIRST @@2 104 FILED 2003/08/01 50,144 50,144
_ 13200 FIRST @22 116 FILED 2003/08/01 651,368 651,368
_ 13300 FIRST @@2 118 FILED 2003/08/01 1,000,000 1,000,000
_ 13412 FIRST @@2 120 FILED 2003/08/01 417,000 417,000
_ 13412 FIRST @@3 186 FILED 2003/08/01 68,179 68,179

NEXT: FUNCTION BUDGET CODE QTR NUMBER USER PAGE YEAR

|Conmected to host scc.sips.state.ne.us [207,192,50.50] [ [ | hum | [1:32PM
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Displaying log of actions on an allotment request

In the Web environment, from the data entry screen (which may also be used to review previously
entered data), a user may click on the button "Log" to review a history of actions taken on a
particular allotment request. From the mainframe display screen, the F1 key is pressed to display
the next page.

WEB

& GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer (= E

Eile Edit Wiew Favorites Tools Help ﬂ’
( e & } =

eBack < e < E @ (b ;)Search . Fawarites *Med\a @ B' »i_% < \_J V/ J% ‘3

Addrass |@ hittp: /s a, its.stats.nc us 1 1200/neon/RKANSEPrk3budget=+++++Erk03year =04arkN3fnction=048rkiEgtr =18 rk0G3number =140 u Go

Links @] OSBM_Systems @] Fees €] Census @] SDC @] SDC-BIDC &) Demog &) LINC €] LING Maint &) NC@Service €] 0SBM_cal B A0L for Broadband

NC Budget Systems

Office of State Budget and Management

Allotment - Data Ent

O Update O Narative O Actions @ Log O Print [ Continue ] [ Allotment Menu ]
Allotment Request - Form BD601 anctment humberasz 000 not yet spomusd)

Budget Code 13510 DPI-GENERAL

First Quarter of 2003 - 2004 Sequence Mumber: 005 Status: FILED

Enter date, amounts, and optional detail lines, click "Update" and "Continue."

To add narrative, view log, take action on allotment request, or print request,
click appropriate button and "Continue. "

Effective Date 003

Mame of Detail Amount

DEPT. DPI 1,700,000
SPSF 330,000,000

il
1l

Total Requirements 331,700,000

NEDT Nol 4700 ann [ﬂ
|<_| AL 1 [il
&) Done ® Internet
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Resulting screen:
WEB
‘@ GOVRKAO3-Menu for Allotment - Microsoft Internet Explorer L_Hi]mj

Eile Edit “iew Favorites Tools Help

@Back A > @ @ _;j f'rj Search \j\?Favuntes e‘MEd\a @ [f{‘ :\f < _J ‘/ é\% 'ﬁ

Address |@ hitp:/fscca. its. state.nc us: 1200/neon/RKADIB?rk03budget=+++++&rkD3year =048 ki3 function=048rk03qt =1&rk03number =140 u Go
Links &) OSBM_Systems &) Fees €] Census &]5SDC &) SDC-RIDC & Demog & LINC E] LINC Maint &) NC@Service &) OseM_cal B8 A0l for Broadband
NC Budget Systems
Office of State Budget and Management

Allotments - Log of Changes
(O Return to BDEO1 @ Mext page of list [ Continue ] l Allotment Menu ] Help

To scroll, click "Mext page of ist" for "Previous page”) and "Continue."
Ta return to BDGEOT, chel "Retum to BOGO and "Continwe "

Budget: 13510 DPI-GENERAL Page 02
Sequence Number 005 FIRST Quarter, 2003-2004

ACTION BY ACTUAL DATE EFF DATE
PREFPARED BY SARAH HARRIS o 07/03/2003% 07/01/2003
AFPROVED EY SARAH HARRIS O 07/03/2003 07/03/2003
SUBMITTED BY SARAH HARRIZ QN 07/03/2003 07/03/2003

FINAL APPROVAL EBY

ELIZABETH GROVENSTEIN 07/03/2003 07/01/2003

& Done ® Internet

| o
BUDGET ALLOTMENT MODULE PAGE B3
BUDGET CODE 13518 DPI-GEMERAL FIRST QUARTER OF 2003 2004
SEQUEHCE G062 EFFECTIYE DATE 87 61 2083
ACTIDH BY ACTUAL DATE EFF DATE
RE¥ISED BY ELIZABETH GRO¥EMSTEIN OH  B7/81/2003 az/01;2003

REFER TO OLD SEQ 881
REFER TO NEW SEOQ @82
FINAL APPROVAL BY  ELIZABETH GROVEWSTEIH OH  87/81/2083 87/01/2003

HEXT:FUNCTION — BUDGET CODE QTR _HUMBER _ USER PAGE _ YEAR
EB220 END OF DISPLAY HAS BEEN REACHED

NUM 1:42 PM

earch Resul. .. ) Operatar man... W n4zPm
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Exiting the allotment module

To exit the system, return to the main menu. In the Web environment, return further to the main
budget systems menu and click the "Logoff" button on the left of the screen. For the mainframe,
enter the command /RCL or close window. Alternatively, in either case, you may choose to work
in another budget module rather than logging off completely.

Allotment Process

Historically, allotments were requested once per quarter and funds were reverted to the General
Fund and Highway Fund at the end of the quarter. When availability of statewide cash is a
problem, the OSBM requires allotments at more frequent time intervals.

Prior to the beginning of each allotment period, the agency staff creates an allotment request
(BD601) and submits it to the proper OSBM analyst. The system creates a notification message
for the request and sends it to the OSBM analyst. The OSBM analyst reviews the allotment
request, makes adjustments if necessary, and approves the allotment amount. The system
creates a notification message for the approval and sends it to the agency staff. These messages
are forwarded through e-mail if the e-mail address is recorded in OSBM security tables. The
agency can use the appropriate allotment number to print the approved document. Overnight, the
system creates a report of the approved allotments (BD302) for that day and stores it in X/PTR
and X/TND under the report name /GOV/RKA/RK456. OSC prints the approved documents the
next morning and posts the allotment amounts to the Cash Management Control System. All
revisions to allotments are created as new allotment requests. The system calculates the
quarterly totals when displaying or printing the documents. There can be one or many allotments
processed for a budget code during a quarter.

The system assigns two numbers to allotment documents. Within each budget code and quarter,
there is a set of sequence numbers so that the system can have a unique identifier for each
document. If an agency deletes a document, there will be gaps in the list of sequence numbers,
but that is normal. The system also assigns the allotment numbers as allotment requests are
approved by OSBM. There is one set of these numbers for the entire General and Highway Fund
for a fiscal year. There should not be any gaps in these assigned numbers. If approval is removed
from an allotment for some reason, the allotment number remains assigned to it. The allotment
should be reapproved after changes are made to the allotment request.

The allotment document has different status codes as it goes through the process: new,
prepared, approved (agency approval), submitted, and filed (final OSBM approval). The status
and ownership of each document determine whether or not changes or actions can be
accomplished.

Operation Considerations

The allotment functions are available Monday through Friday from 7:00 am until 9:00 pm,
Saturday from 7:00 am until 5:30 pm, and Sunday from noon until 5:30 pm. For technical help,
you can call Agness Gunter or Sue Farr at 733-7061 or send an e-mail to Help-OSBM@
ncmail.net.
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