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General Information

The OPEN SYSTEMS Accounting Software (OSAS) product line consists of
several accounting applications. Each application addresses a different phase of
your financial operations; together, they form a powerful accounting solution to
your daily and periodic accounting needs.

The Structure of OSAS

Resource Manager

The Resource Manager application is the foundation or shell of OSAS; it provides
the operating environment that holds the other applications. To use OSAS, you
must run Resource Manager through an operating system based on DOS,
Microsoft® Windows 95™, Windows 98 Windows NT°, UNIX®, or Novel
NetWaré®. OSAS operates on LAN systems, across a web server using the OSAS
Web program, and within a single computer. After you install Resource Manager,
you can use it to install other applications, modify how each application works, and
specify how the overall system operates.

You can install the other applications in any order unless their user’'s manuals
specify otherwise.

Base applications

Base applications are designed and produced with the largest possible number of
industries in mind. They are most effective when you interface them with each
other. Base applications are usually named after common accounting operations.
Examples are Payroll, Inventory, Accounts Payable, Purchase Order, Accounts
Receivable, Sales Order, and General Ledger.

ODBC Kit
The ODBC Kit provides Open Database Connectivity (ODBC) drivers which are

installed in Windows. Use the drivers and the ODBC Kit's data dictionary to
access your OSAS data.
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General Information Introduction

ODBC Overview

To use ODBC, you must have Microsoft Windows 95/98 or Windows NT installed
on machines where you install ODBC. If your OSAS data is stored on a UNIX
drive, you must have the software to map those drives as DOS drives. After you
install ODBC under Windows, you can use it to access your OSAS data, produce
reports, and import OSAS data into other applications.

Once you have installed and configured the ODBC drivers, you can use the data
source you set up to access your OSAS data. The OSAS ODBC Kit includes
sample reports for Microsoft Accé&sMicrosoft Excel™ and Crystal Reports™.
You can find instructions for getting started with these packages and others in the
Appendixes to this manual.
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The ODBC Kit

Use the ODBC Kit to access your OSAS company information from any ODBC-
compliant application such as Microsoft Access, Excel, Query™, or Word™;
Crystal Reports, and so forth. The functions available from the OSAS menu are

used to manage the data dictionaries and the ODBC driver.

Menu Structure

The ODBC Kit menu structure is similar to the structure of other OSAS
applications: functions appear roughly in order of use.

Edit CONFIG.TPM

Use the Edit CONFIG.TPM function to set up a database configuration file for
each company installed in OSAS whose data you want to access using the ODBC

drivers.

Dictionary Tools

Use the functions on the Dictionary Tools menu to set up and maintain information
about your data dictionary. For example, use the Update Reserved Words function
to establish and update information about reserved words for the version of SQL

you use.
Dictionary Reports

Use the Dictionary Reports functions to verify that field names are not SQL

reserved words, to produce a list of field and file names in the data dictionary.

Application Interaction

The ODBC Kit is an application that translates your OSAS data into fields
accessible through SQL (Structured Query Language). You can use SQL to access
any application included in the data dictionary that you have access rights to.
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Conventions

Your manual will help you to install OSAS on any standard machine within many
popular operating systems and help you with your accounting software questions.
In the manual, we use the term “Conventions”, or standards, to help describe
complicated processes, new terms, and to help you use your OSAS applications.

Manual Conventions
This User’s Manual is divided into these sections, made up of several chapters:
e The “Introduction” provides an overview of this application and the OSAS
system, including installation procedures, graphical and text-based application

features, and function key references.

« ‘“Installation” explains the steps necessary to begin using this application in
your company, including how to install the application on your system.

e The last part of your manual is made of several chapters, each chapter
describing a function group within this application.

Mouse Conventions

The standard mouse has two buttons, left and right, each performing certain
functions. In this manual, we use these terms for using the nadiggeright-click,
double-click anddeselect

Theclick is a single press on the left mouse button. Place the cursor over the
desired function, and press the left button to enable, or “select”, that function.

A right-click is a single press of the right mouse button.
To double-click move the cursor over the desired function, and quickly press the
left mouse button twice. If there is too long a pause between clicks, the computer

may interpret your action as two separate clicks and may not perform the desired
function.
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Conventions Introduction

To deselectn object, move the cursor off the icon or folder onto a blank space
within the window and press the left mouse button.

Note I

Some mouse manufacturers allow you to change the function of the mouse
buttons for those who prefer (for example) to use the mouse with their left hand.
In this case, reverse the commands when you use them. For example, a click
refers to a single press of the right mouse button, while the term right-click refers
to a single press of the left button, and so on.

OSAS Conventions

Operations in OSAS follow conventions, or patterns. The conventions used in
OSAS applications are presented below.

Running OSAS

OSAS runs in an operating system supported by 100 megabytes permanent storage
and 1 MB RAM. You may need additional disk space or memory depending on the
size of your data files, and the operating system you use. Consult your reseller for
more information.
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Introduction Conventions

Starting OSAS

To start OSAS on a Windows machine, double-click the OSAS icon on the desktop
or in the appropriate folder.

To start OPEN SYSTEMS Accounting Software on a hon-Windows machine,
enterosasat the operating system prompt.

The command can recognize three parameters: -t, -c, and -a.

The terminal ID (-t) is the identification code assigned to the terminal you are using
to work with OSAS. On multiuser systems each terminal usually has a default ID
that was assigned when the terminals were added to the system. Use the -t
parameter only when you want to log on with an ID other than the default ID. The
terminal parameter is valid only if you are using Resource Manager for LANSs.

The company ID (-c) is the identification code assigned to a company. If your
system carries two or more companies and you do not enter a company ID, the
menu of the company entered by the last person who used the terminal appears.

The access code (-a) is your personal password. Refer to the chapter 3 for
information about assigning access codes.

The most general expression for getting into OSAS takes all the parameters into
account. For example, if you are on terminal 2, you want to work with company B,
and the password ferxst, specify that information to enter the system:

osas -tT2-c B -a lerxst

For UNIX, you can enter the parameters in any order, and you can use any
combination. You must leave a space between the parameter mark (-t, -c, or -a) and
the parameter itself.

An example for Windows only: click on the icon’s properties and, in the Target

field, enter your access code and your company ID. Example, prsitigis your

access code andl for your company ID:

C:\osas\progrm\osastm.exem4096-tT00-nTOO --alerxst-cH
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Conventions Introduction

For Window icon properties, the parameter marks (-m, -t, or -n) can be entered in
any combination but must be before the separation dash. The access code and
company ID commands (-a and -c) must be entaftedthe separation dash.

Menu Conventions

When you start OSAS, the Main menu, which presents the applications you can
use, appears. If you are using the Resource Manager for UNIX, the Text menu
appears. If you are using the Resource Manager for Windows, you can choose
between the Text Menu, Graphical Menu, or Start Menu. In Windows, use the
Workstation Configuration Defaults function (page 2-23 ofRlesource Manager
User’s Manua) to select the style of menu you want displayed. The following
pages describe how you use each of these types of menus.

Favorites Menu

The Favorites menu operates in the text-based format as well as in the graphical
formats. The Favorites menu allows quick and easy access to the OSAS functions
you use most, allowing you to add selections for entire menus or particular
functions.

With the Favorites menu, you save time in no longer switching to and from
commonly accessed applications. For example, if you have application entries in
Transactions (Accounts Payable), Transfer Journals (Inventory), and Edit
Transactions (General Ledger), rather than moving through each application menu
by menu, you could set up a Favorites Menu where, with one press of the enter key
or a click of a button, your function would be open for work.

Favorites Menu: Graphical Style

P R R e

L gk |

T4, B Fwrraosea |

i T e |

For Favorites Menu setup information, see page 1-25.
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Text Menu

The Text menu can be used on all OSAS compatible systems. Using text-based
menus, the Text menu (shown below) offers easy access to your applications.

Text Main Menu

e [t Pl Help

AAEFLE BATA PATH

O&/ 08 LBEa Corpany H - Pzilders Supply Jo:l: AN
— Bain Renm |
— BESDRECE MASAQED —l

Fockriatien Configuration

Coloce

Fu phonrd

IV LS

Ieimulte

T0 00— OFEN SYSTEES [R| Accounting Sofcmace CFE-Favocites

When you select an application, the application’s menu, which presents several
related functions, is superimposed over the Main menu. Selecting a function leads
you to a function screen or to another menu.

You can select applications from the Main menu in these ways:

e Use the arrow keys to move the cursor up or down, highlighting the
application you want to use. Then pr&gn or Enter to select it.
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Text Menu Introduction

e Press the first letter of the application you want to use. The cursor jumps to the
first application beginning with the letter, press the letter key or the down
arrow until the application you want is highlighted. When your choice is
highlighted, pres®gDn or Enter to select it.

«  Position the mouse cursor over the application and click. The application will
briefly highlight and switch to the application screen.

*  To jump to the first application on the menu, prdssne. To jump to the last
application on the menu, preSad.

To select a function from an application menu, highlight and select your choices
the same way you do on the Main menu—uwith one exception: you carPgiess
only when an option leads to another menu, and you mustfnésisto select a
function.

On an application menu you can pr€sgJp to move to the menu immediately

above it. If you are several menu levels away from the Main menu, you can return
to the Main menu by pressigUp repeatedly or by pressing tiiab key.

You can exit from a menu in these ways:

e Press th&gUp key to go to the previous menu (one menu up)

e Press th@ab key to go to the Main menu
e Use theExit (F7) command to go to the operating system.
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Introduction Text Menu

Function Keys Used in the Text menu

Most keyboards have a set of function keys (usually labeled with theHeztet a
number). Within the menu, commands are assigned to these function keys. You can
use the commands to work with data entry screens.

Except for theCommand Help (Esc), theJump (Tab) commands, and thenter

key, you can use the Keyboard function on the Workstation Configuration menu to
reassign any function key to any command (see the Keyboard function on page 2-7
in theResource Manager User's Manjal

Key Operation

Esc Views the list of commands for the menu. (To close the
(Command help)  commands window, press any key.)

F1 Displays help information for this function.
(Function Help)

F2 Displays the Favorites menu or changes to the regular menu from
(Favorites Menu)  the Favorites menu.

F3 Allows you to switch between companies.
(Change Company)

F4 Displays the Access Code prompt.

(Access Code)

F4 (twice) Opens a menu of utilities. A calculator and Global Inquiry (which
(Other Menu) consolidates and presents information from other applications) are

some of the utilities on the Other Commands menu. See Appendix
F of theResource Manager User's Manuak information about
the utilities on the Other Commands menu.

F5 Switches between live and sample data.
(Live/Sample swap)

F6 Displays the current workstation date and allows you to change it.
(Workstation Date)

F7 Exits from OSAS.
(Exit)
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Text Menu

Introduction

Key

F9
(Application Setup)

F10
(Add to Favorites)

Shift + F5
(Change menu
style)

Shift + F2
(Application Info)

PgUp
(Start over)

Tab
(Jump)

Enter

Up Arrow
Down Arrow

Ctrl+ G
(Bell on/off)

1-14

Operation
Allows certain functions to be set up. Works only in certain

applications. The application’s user’s manual will describe the
function if necessary.

Allows you to add to and delete from your Favorites menu.

Switch between text and graphical menu styles without going into
Defaults.

Displays information about the applications you have installed.

Move back one menu level.

Move back to the Main menu.

Select a menu or function from a menu.

Move the cursor up or down through the menu selections.

If the bell is turned on, it sounds at an error or when you must
verify a command. To turn off the bell, use this command or the
Defaults function on page 2-23 in tResource Manager User’s
Manual To turn the bell back on, use this command again.
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Graphical-Style Menus

There are two types of graphical-style menus to choose from. The standard
Graphical menu features application buttons that resemble many Windows
functions. The Start Main menu is named because of its functional resemblance to
the Start menu in Windows 95/98 and Windows NT. Featuring graphical displays,
access buttons for your installed applications, and allowing access to OSAS
functions via both the mouse and function keys, both graphical-style menus allow
you a greater selection of interaction with OSAS and your data.

Both graphical-style menus are available in a Windows environment only.

Much like the Text menu, when you select an application in either graphical menu,
the application’s menu, presenting several related functions, is displayed beside the
Main menu. Selecting a function leads you to a function screen or to another menu.

If you are using the Graphical menu, click the appropriate button with the mouse to
select an application from the Graphical menu. To select a function from an
application menu, click the function’s button with the mouse the same way as you
do for an application.

If you choose the Start menu you can select applications from the Main menu in
these ways:

e Use the arrow keys and predsster
. Click the selection
. Hold the mouse over the selection

From any application menu, you can select a button from the previous menu to

move directly to that menu. If you are several menu levels away from the Main
menu, you can return to the Main menu by clicking items on previous menus.
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Graphical-Style Menus Introduction

Graphical Main Menu
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You can exit from a Graphical menu in these ways:

e select a button from a previous menu

e press théab key to go to the Main menu

e click the Close box in the upper right hand corner of the window to close
OSAS

e use the Exit (F7) command to close OSAS

» select Exit from the File Menu to close OSAS
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Introduction Graphical-Style Menus

Start Main Menu
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You can exit from a menu in these ways:

e press the left arrow key to go to the previous menu (one menu up)
*  hold the mouse over a different menu item

e press théab key to go to the Main menu

«  click the Close box in the upper right hand corner to close OSAS

e use the Exit (F7) command to close OSAS

» select Exit from the File Menu to close OSAS
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Graphical-Style Menus Introduction

Special Commands in Graphical menus

Right-click to display the Special Commands menu, which allows you to perform
these special tasks:

From the standard menus:

* add a function or menu to the Favorites menu

e change to the Favorites menu

e change from live to sample data and vice versa
« display information about a function

«  perform special application setup

From the Favorites menu:

* remove a function or menu

* change to the Main menu

« change from live to sample data and vice versa
« display information about a function

« perform special application setup
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Introduction

Graphical-Style Menus

Menu Keys

Most keyboards have a set of function keys (usually labeled with theHedtet a
number). In OSAS, commands are assigned to these function keys.

Key

F1
(Key Help)

F2
(Favorites Menu)

F4
(Access Code)

F5
(Live/Sample swap)

F6
(Workstation Date)

F7
(Exit)

F9
(Application Setup)

F10
(Change to Favorites)

Right-click

Shift + F5
(Change menu style)

Shift + F2
(Application Info)

ODBC Kit User's Manual

Operation

Displays the list of Icons and Functions keys available to you.

Displays the Favorites menu.

Displays the Access Code dialog box.

Switches between live and sample data.

Displays the current workstation date and allows you to
change it.

Exits from OSAS.

Allows certain functions to be set up. Works only in certain
applications. The application’s user’s manual will describe the
function if necessary.

Allows you to add to and delete from your Favorites menu.
(works only with Start-style menu).

Displays the Special Commands menu.

Switch between text and graphical menu styles without going
into Defaults.

Displays information about the applications you have
installed.
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Graphical-Style Menus Introduction

Window Title Bar Menus

1-20

When working using the graphical menus, you can use the pull-down menus and
tool buttons (with graphical icons) to access functions without using the function
keys. While the function keys still work in the graphical menus, the menu bar and
tool buttons offer you a choice in how you access certain functions.

Using the mouse, move the cursor to the menu and click once, or, click on a tool
button for the function desired. Pictured below are the OSAS pull-down menu and
tool buttons.

File Toolz Favortez Other Help

El =l 2 Fl i) %]

File Menu

[XEW Tool: Favortes Other Help

Arccesz code <Fd: EJEI

Sample data zet  <F5;
Workstation date <FE:

Exit <F7>
Tool
Command Button Key Result
Access code F4 Displays the Access Code dialog box. See

@.,—,,-I Access Code dialog box below.

Sample data set F5 Toggles between the sample data and the

or Live data set live data.

Workstation date F6 Displays the Workstation Date dialog box.
@I See Workstation Date dialog box below.

Exit F7 Exits from OSAS.
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Introduction Graphical-Style Menus

Access Code dialog box

e
o ] s |

1. Enter the access code.

2. Click OK to save your entry and return to the Main menkt to abandon
the dialog box and return to the Main menu.

Workstation Date dialog box

1. Enter the date, or use the up/down buttons to increase or decrease the date.

2. SeleciOK to change the workstation dafystem Dateto change the
workstation date to match the operating system édt@ndon to exit without

changing the date, @&xit to return to the Main menu.

Tools Menu
File K-8 Favortes Other Help

@I Caleulatar |E| EI gl

Command Tool Button Key Result

Calculator Displays the Windows calculator.
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Graphical-Style Menus Introduction

Favorites Menu

File Tool: WEEERIEEN Other Help

eIt

Change ta Favonites <F2%

Command Tool Button Key Result

Change to F2 Toggles between the Favorites menu

Favorites GI and the Main menu. Sé&avorites
Menuon page 1-25 in thResource

Manager User’s Manual

Other Menu

File Toolz Favortes Help
Calculatar

Execute an Operating System Cormmand
Call a PRO/5 Program

Product Suggestions

Application Options [nguiny

[labal lnoguin

eneral Information [nguin

Support [nformation

I1zer Comments

[rventany Price Calculatar

The Other menu contains a set of utilities. A calculator and Global Inquiry (which
consolidates and presents data from other applications) are some of the utilities on
the Other menu. See Appendix F in Besource Manager User’s Manuar

information about the utilities on the Other menu.
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Help Menu
Eile Toolz Favortes Other

A EI % Help <F1z

About 0545
Command Tool Button Key Result
Help F1 Displays the online help.
2]
About OSAS Displays the About OSAS dialog
box.

Tool Buttons

B el 2| =i 5 O

There are three tool buttons on the toolbar that were not described above.

Tool Button Key Result

Displays the Application Information dialog box.

Opens an MS-DOS prompt.

Displays a screen for calling any BBx program

i: that does not require variables to be passed to it.
- See Appendix F in thResource Manager User’s
Manual
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Other Graphical Screen Features

The graphical menus offer more than short cuts to application functions. With
Resource Manager, you can, at a glance or with a mouse click, determine the date
and time, switch between live and sample data, and switch between companies and
their data sets.

Date and Time
Date and Time
06/03/1939
220 P

The workstation date and time are displayed.

Data Set

Data Set
" Live Data
{* Sample Data

Check the Live Data radio button to work with live data. Check the Sample Data
radio button to work with sample data.

Change Company Field

H Builderz Supply hd

Select the company you want to work with.
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Favorites Menu

Your Favorites menu saves time in moving between applications, opening and
closing submenus and application menus, and allows easy access to your common
applications. By setting up your Favorites menu, you can access your most-used
functions or submenus by pressing Hiekey (or selecting the mouse pull-down
menu).

Favorites Menu: Text Style

— Favoritaw Aeno - TOOO —

LF Transaocions,
ZL Edit Toenme=tions
IF Transfccs Jouctnal

There are two ways you can set up your Favorites menu, depending on if you use
the text-style menu or the graphical-style menus.

To set up the text-style Favorites menu, follow these steps:

1. Move your cursor to the submenu or application that you want placed in the
Favorites menu.

2. Pres$-10.
You can pres§&2 to verify your selection was added to your Favorites menu.
To remove an application:

1. Presd$=2to display the Favorites menu.

2. Move your cursor to the submenu or application you want removed.

3. Presg-10.
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Favorites Menu Introduction

Favorites Menu: Start-Style

B Timl e s

e B T o i i

BH i 1im Fapud

BR D Coxiar

Flad Frpdont Bngueisry Mapei

To set up the graphical-style display, follow these steps:

1. Position the cursor over the submenu or function you want placed into your
Favorites menu.

2. Right-click on the function or submenu. The Favorites menu set up box
(shown below) appears.

LE o T T

g 1 Favrnen |

e B FHvaHi |

R Nerban |

—

3. Click on Add to Favorites.
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Favorites Menu

Screen Use

Screen

Add to/Remove Favorites

Change to Favorites/Main

Sample data/Live data

Setup

Function Information

ODBC Kit User's Manual

Description

Use the Add to/Remove Favorites menu button to add the
desired submenu or function to, or remove the submenu or
function from, your Favorites menu.

Toggles your display menu between your Favorites menu
and your Main menu.

Switches between your sample data and your live data.

Clicking on this button or pressiRg sets up the selected
application. Setup works only in certain applications. If an
application requires a setup function, you will find
instructions in that application’s user's manual.

Displays information about the selected function.
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Function Commands

Once you select an OSAS application function from the menu, the function screen
appears. The way that you enter data on OSAS screens is consistent from function
to function. To move around the OSAS screens you use the function commands
described below.

Most keyboards have a set of function keys (usually labeled with theHedtet a
number). In OSAS, commands are assigned to these function keys. You can use the
commands to work with data entry screens.

Except for theCommand Help (Es¢ andJump (Tab) commands and tHenter

key, you can use the Keyboard function on the Workstation Configuration menu to
reassign any function key to any command (see the Keyboard function on page 2-7,
Resource Manager User's Manjal

Key Operation

Esc View the list of commands for the screen you are on and the field
(Command help) you are in. (To close the commands window, press any key.)
F1 Get information about the field you are working on.

(Help)

F2 Make a selection from a range of entries for a field if the Inquiry
(Inquiry) flag appears at the bottom of the screen.

F3 Delete the information on the screen. Since this command can
(Delete) delete an entire record, use it with caution.

F4 Open a menu of utilities. A calculator and Global Inquiry (which
(Other) consolidates and presents information from other applications)

are some of the utilities on the Other Commands menu. See
Appendix F for information about the utilities on the Other
Commands menu.

F5 Move the cursor back to the first field on the screen or to the first
(Abandon) field after the key field. The entries and changes you made are
erased.

ODBC Kit User's Manual 1-29



Function Commands

Introduction

1-30

Key

F6
(Maintenance)
F7

(Exit)

F8
(List)

Shift + F2
(Information)

PgUp
(Start over)

PgDn
(Proceed)

Tab
(Jump)

Enter or Down
Arrow (Enter)

Up Arrow

Ctrl +V

(Verification on/off)

Ctrl + G
(Bell on/off)

Ctrl+ F
(Quick on/off)

Operation

Go directly to the appropriate File Maintenance function to
update information about the field you are in if the Maint flag
appears at the bottom of the screen.

Exit from a screen or a window.

Send the contents of the screen to a printer or a text file.

Open an Information menu. Each selection on the menu is an
information window that you can access if the Info flag appears
at the bottom of the screen. Each window contains a category of
information about the field you are in.

Move the cursor back to the first field on the screen or to the first
field after the key field without erasing the entries or changes you
made.

Approve the data on the screen, change the file accordingly, and
proceed to the next spot (field or screen).

Move the cursor to the next block of data on the screen or to the
next field that requires an entry.

Move the cursor to the next field and accept the data entered.

Move the cursor up (or back) one field. If you changed the
information in the field you were in before you used this
command, the change is lost when you move the cursor up.

If verification is turned on, you must press a key twice to verify
that you want to perform that operation.

If the bell is turned on, it sounds at an error or when you must
verify a command. To turn off the bell, use this command or the
Defaults function opage 2-23n theResource Manager User’s
Manual To turn the bell back on, use this command again.

If this option is turned off, the cursor stops at every field possible.

To make the cursor skip the fields that do not require an entry,
use this command to turn the option on.
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Key Operation

Ctrl+ O If this option is turned on, the applicable function keys are
(Show/hide function displayed on the screen. If this option is turned off, no keys are
keys) displayed.

Help Commands

When you use thEelp (F1) command, three commands become available for you
to use on help screens.

Key Operation
F3 Delete the help screen contents.
(Delete)

To recover a deleted help screen, copy the xxHELP file from
the distribution media to the /PROGxx subdirectowyi¢ the
application ID). The copying process overwrites changes you
made to other help screens.

F6 Edit a help screen.

(Maintenance)

F7 Exit from the help screen and close the window.
(Exit)

In-Field Editing Commands

When the cursor is in a field that contains information, you can use the following
keys and commands:

Key Operation

Right Arrow Move the cursor to the right.

Left Arrow Move the cursor to the left.

Del Delete the character the cursor is on.
(Delete)
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Key

Ins
(Insert on/off)

Home
End

F9
(Undo)

F10
(Delete to end of line)

Inquiry Commands

1-32

Operation

Switch insert mode on and off. When the Insert flag appears at
the bottom of the screen, characters you type push characters
after the cursor off to the side. When insert mode is turned off,

characters you type write over existing ones.

Move the cursor directly to the beginning of the field.
Move the cursor directly to the end of the field.

Restore a field to the way it was before you changed it. You
can use this command only while you are in the field; once
you move past it, you must use #hieandon (F5) command

to clear the field.

Delete the characters in the field to the right of the cursor. If
insert mode is turned off and you enter a character in the
field's first position, everything in the field is deleted.

When you use thimquiry (F2) command, several other commands become
available for you to use in the inquiry window.

Note I

To shorten your data search, use a partial-key inquiry to cut down the size of the inquiry list.
For example, if you know that the ID starts wittenterd in the ID field before you use the
Inquiry command. The inquiry list will start withand run through the end of the list.

Key
PgUp
PgDn
End

Operation

Display the previous page of the window.
Display the next page of the window.

Move directly to the last item on file.
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Key Operation

Home Move directly to the first item on file.
Down Arrow Move down one item.

Up Arrow Move up one item.

Ins Enter a string of information.

(Look up)

If you have an idea of what you are looking for and the ID is
longer than one character, you can make a partial-key inquiry
to cut down the size of the inquiry list. For example, if you
know that the ID starts with enterJ in the ID field.

F7 Leave the Inquiry window without selecting anything.

(Exit)

Enter Select the item the cursor is pointing to.

Esc Open a window that shows Inquiry window commands and
(View commands) the window ID.

Inventory Search Commands

If you use the Inventory application and the cursor is in an Item ID field, you can
use any of thénventory Search commands to search for information about items
and select an item for entry in the field you are in.

Key Operation

Shift + F3 Search for items with a specified alias listed as an alternate

(Alias Lookup) item. When you enter the alias, you can use tharid “?"
wildcard characters to restrict or widen the search.

Shift + F4 Search for an item based on customer ID or vendor ID.

(Customer/Vendor When you enter the customer or vendor ID, you can use the

Lookup) “*"and “?” wildcard characters to restrict or widen the
search.
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Key

Shift + F5
(Detail Lookup)

Shift + F6
(Lot—Item Lookup)

Shift + F7
(Serial Number—Item
Lookup)

Shift + F8

Operation

Search for detailed information about an item. You can
enter search information in any of the fields that appear,
using any of the following wildcard characters to restrict or
widen the search:? <> =,

Search for an item based on lot number. When you enter the
lot number, you can use th&and “?” wildcard characters
to restrict or widen the search.

Search for an item based on serial number. When you enter
the serial number, you can use th&&dnd “?” wildcard
characters to restrict or widen the search.

Search for an item based on item description. When you

(Item Description Lookup) enter the description, you can use thédnd “?” wildcard

Report Commands

1-34

characters to restrict or widen the search.

You can use the following commands when a report is displayed on the screen:

Key
PgUp
PgDn
Home
End

F7
(Exit)

Left Arrow
Right Arrow

Tab
(Toggle)

Operation

Move to the previous page of the report.

Move to the next page of the report.

Move directly to the top of a group of pages.
Move directly to the bottom of a group of pages.

Exit to the menu from any point in the report.

Move left one character.
Move right one character.

Toggle between the left and right halves of a report.
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Key

Operation

Up Arrow/Down Arrow  Move a line up and down the screen to line up information

Scroll Region Commands

when you toggle between halves of a report.

When the prompt (>) is in a line-item scroll region, you can use the following

commands:

Key

Down Arrow
Up Arrow
PgUp

PgDn

Home
End

F3
(Delete)

Ins
(Insert)

Enter
(Edit)

ODBC Kit User's Manual

Operation

Move down one line item.
Move up one line item.

Move to the previous screen or to the first line if you are on
the first screen.

Move to the next screen or to the last line if you are on the last
screen.

Move to the first line item in the entire list.
Move to the last line item in the entire list.

Delete the line item at the prompt (>).

Insert a line item at the prompt (>).

Edit the line item at the prompt (>).
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Selecting a Range of Information

To produce a report, you must specify the amount of information you want in the
report.

e To produce a report that includes all the available information, leave the
From-Thru fields on the report function screen blank. For example, if you
want information about all the vendors to be in a report, leave the Vendor ID
From and Thru fields blank.

e To limit the amount of information in the report, enter the range of
information in the From-Thru fields. For example, if you want a report to
include information only about vendor ACE001, enter ACEO0OL at both From
and Thru. If you want the report to include information only about vendors
that start with CO, enter CO at From and COZZZZ at Thru.

Each field where you enter information on a report function screen usually restricts
the overall output of the report. For example, if you leave the Vendor ID From and
Thru fields blank, the report will contain information about all the vendors. But if
you enter invoice 100 in the Invoice Number From and Thru fields, and invoice
100 is assigned only to vendor ACEO0O01, the report includes information only about
vendor ACEOQO01.

Sorting

Information for reports is sorted first by a space (), then by characters, then by
digits, then by uppercase letters, and finally by lowercase letters. No matter what
you enter in the From and Thru fields, however, your entries are sorted in
alphabetical order (unless the function provides an option to sort the information
differently).

Sorting by alphabetical codes or IDs is easy. For example, tA€L0romes
before the IDBB because A comes before B.
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But take notice when you enter codes or IDs that consist of something other than
letters; the order might not be what you expect. For example, if 20 items are labeled
1 through 20 and you want all of them to be in a report, you might enter 1 at From
and 20 at Thru, expecting them to be listed 1, 2, 3. .. 19, 20. However, since OSAS
sorts in alphabetical order, they are listed in a different order: 1, 10-19, 2, 20, 3-9.

To prevent that situation, pad extra spaces in codes and IDs with zeros so that
numbers in alphabetical order are also in numerical order. In the example above the
items would be labeled 00000000000000000001 through 00000000000000000020.

Output Device

1-38

Report functions screens offer four output options: printer, file, screen, and end.

When you need a hard copy of a report, sé¥eand either accept the printer
that appears or enter the code for the printer you want to use.

If applicable, selecs if you want the report to be in standard-size print ar
you want it to be in compressed print.

If you want to stop printing after it has begun, pi€g$ + Break.

If you want to save the report as a data file—for example, to include it in a
word-processed report (in CR-LF format)—seleécThe data path for the
workstation, including the default drive, appears if it is specified in the
Defaults function. Enter the filename and file extension, using no more than
35 characters overall.

To preview the report—you must be using the Visual PRO/5 Interpreter and
have a sysprint printer in your CONFIG.BBX file—sel&ct

If applicable, selecs if you want the report to be in standard-size print @r
you want it to be in compressed print.

In the Printer dialog box that appears, select a sysprint printer and press

Enter. The report is displayed on the screen. See Appendix F for toolbar and
menu options.
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e To view the report on the screen, seledf the workstation default for
compressed charactersnactive the report is displayed in standard character
mode. If the default iactive you can select standard mode or compressed
mode. See your terminal documentation and the section on the termcap file in
thePRO/5 and Visual PRO/5 User's Manual

If the messag&nd of Pageappears at the bottom of the report screen, you
can pres&nter to generate the next page of the report. If the messadjef
Report appears at the bottom of the report screen, you cankpméssto exit
to the menu you selected the report from.

« Ifyou need to change some selections before you produce the report:select

and then presBnter. To end the function and return to the menu without
producing the report, seleetand then use tHexit (F7) command.
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Introduction

This chapter will guide you through the procedures required to install and set up the
OSAS ODBC Kit on your computer. Follow these steps:

1. Use Resource Manager to install the ODBC Kit on your computer. See the
Resource Managers User's Mandal instructions on installing applications.

2. Use the Edit CONFIG.TPM function in the ODBC Kit to set up a
configuration file pointing to a company’s data files (see page 3-3).

3. Install the BASIS ODBC drivers and register your license(s).

The BASIS ODBC driver is a 32-bit driver for Windows 95/98 and Windows
NT that allows you to view and manipulate your OSAS data using any of the
many popular Windows-compatible productivity programs.

Installing and setting up ODBC is a three-step process. You must first install
the drivers on the computer, register your license, and then configure your
drivers by using the ODBC Administrator located in your Windows Control
Panel (see page 2-41).

Note I

If you have not installed the Windows ODBC Administrator, you may need to
have the Windows installation disks or CD-ROM available. Windows prompts
you for the required media if it is necessary.

ODBC License Registration

The ODBC driver included in the ODBC Kit versions 6.05 and higher contains
licensing components that must be registered on your computer or network server.
You can choose to install and register a license for each driver on the computer on
which it runs (single-user), or you can install and register the BASIS License
Manager on a server and license your ODBC drivers through the License Manager.
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You can install and register the License Manager on any computer on your network
running Windows, SCO UNIX (version 3.2.5 and above), Linux, UnixWare or
AlX.

You cannot use the License Manager if you want to run the ODBC drivers on
Windows computers that do not use TCP/IP as a network protocol, nor can you use
it on SCO UNIX versions before 3.2.5 or on Novell servers. In these environments,
you must install and register the driver licenses on each computer or install the
License Manager on a computer running one of the supported platforms.

Single-User

Single-user installations require you to install the ODBC drivers and register a
license on each computer that will be used to create reports using ODBC.

Turn to these pages for single-user license installation instructions:
Windows 95/98/NT page 2-5

License Manager

You can avoid registering each workstation’s license separately on a multiuser
system by installing and registering a BASIS License Manager on your network.
Then, as you install the ODBC driver on each workstation, you activate it telling
the driver where to locate the License Manager. Then, when you use it, the ODBC
driver will request one of the multiuser licenses from the License Manager.

Turn to these pages for multiuser ODBC driver and License Manager installation
instructions:

Windows 95/98/NT CD-ROM page 2-21
UNIX/Linux CD-ROM/diskette page 2-35
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After you install the OSAS ODBC Kit using Resource Manager and create your
configuration (config.tpm) file, follow the steps below to install the ODBC driver
on your computer. You must follow this process for each computer using the
ODBC drivers.

Licensing Methods

If you are registering licenses for each computer using the ODBC drivers, follow
the instructions below. Pay special attention to notes lal®itede-User
Installations Only.

If you are installing the driver for use with the BASIS License Manager, follow the
instructions later in this chapter to install the License Manager first, then follow the
instructions below. Pay special attention to notes labkitethse Manager
Installations Only.

Installing the Drivers
1. Start Microsoft Windows 95/98 or Windows NT.
2. Insert the OSAS CD into your CD-ROM drive. The Autorun screen should
appear automatically. If it does, skipNtain Installation Screen below; if
not, follow steps 3-5.

3. Click Start and selecRun.

4. Type the letter of the CD-ROM drive, a colon, and a backslash. Then type
autorun to start the setup program. For example:

d:\autorun

5. Click OK.
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Main Installation Screen

The Main Installation screen appears:

W nnAn w3 DTN 107

6. ClickInstall BASIS Products.

7. Click BASIS ODBC Driver

Zelect Prodwct to Install
B S5 OOEC Dufiat
Sty Licenas Blanoger fnr M

8. The Choose Setup Language box appears. Scroll down to highlight the
appropriate selection and cli€k.

% Selori b oy B gt o

RLE L
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9. The BASIS Welcome screen appears. Read the text carefully antllektk
to continue.

10. Before you proceed, locate the License Registration form you received with
the ODBC Kit and keep it handy. After you read the software license terms,
click onYesto accept the agreement.
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11. Onthe Setup Type screen, you have three choices on how to install your
ODBC software. For new installations, selégpical.

ek fhw fpem o St s perles. e ched e
[Tl oo el i iptboe] it s ol
. apdacl. s prasndsrded fod e sl
T Codrpdnt P s mall Lt miblent] ml® camrwrss ]
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T Clecan  F m ciaclh ti Cptae A heled & el
Egroarancd hn L

CBASIS

[ s it Frokcie
L v s & LI
| Bk ™ Ll |

The destination folder automatically defaults to your C: drive. If you want to
install ODBC on another drive seldgtowse and type in the drive letter
where prompted.

If the drive is on your network, click on tiNetwork button, find and
highlight the desired drive and click @K.

Click Next to continue.
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Typical Setup
Use the Select Program Folder screen to specify the name of the folder where

12.
you want to store the shortcuts for your ODBC driver. Enter the folder name
and clickNext.
T |
&gy ol gefed peg e e b e Foicie ity bupien
Tina Aty gt Jy vomia Dk v o et b Bt F i em
Folder bl Chek Ml i onlinas
13. The setup process creates a folder using the name you specified, creates the
shortcuts, and then begins copying files.
| e g g e e [0
- = e
: .o E
| et | 2= DTk Marai e
'ﬁ w n
B OO wraial o B4R Pagoim ke s
eyl e LLEE Loewe
i o e e
Fradar Al eekdes e Bs
= chaci]
14. Next, you must either register and install your license for the ODBC driver on

this computer, or tell the ODBC driver where to find the BASIS License
Manager.
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2-10

Single-User Installations Only To register your license now, cliddext and
follow steps 15-21 below. If you have already registered your license, you can
skip to the license installation by checking the box, and clicKiext. Then
follow the steps under Single-User License Installation on page 2-14.

License Manager Installations Only: To direct this ODBC Driver to use the
BASIS License Manager, check the box and then ®iekt. Then skip to
License Manager Installation on page 2-17
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15. When this screen appears, enter the Serial Number and Authorization Number
from the License Registration form. The host ID is determined automatically

for you. The other fields are optional. Clilextto continue.

16. If the computer on which you are installing ODBC is connected to the
Internet, clickNext to use the Web Browser registration method—the fastest
and easiest way to register your license. If this machine has no access to the
Internet, or to use one of the other methods listed for registering your license,

follow the applicable instructions in Appendix G.
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17. The License Information Confirmation screen appears. Olick
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Your registration information is sent using the default web browser on your
computer. When this message appears, &igkto continue.
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Your browser will display your license file and instructions for saving it.
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18.

19.

20.

21.

Save the page as instructed. If the C:\TEMP directory does not exist, create it
and save the text file there using the name in the instructions.

When you are prompted to register for another license,MbckThen click
Next on the Registration Notification screen.

The installation process should continue with the Install A BASIS License
screen. If the screen appears, cNelsto continue. If it does not appear, click
on the WindowsStart button and seled®rograms. Then select thBASIS
ODBC Driver folder and click on thénstall a BASIS Licenseicon.

Continue by installing the single-user license.
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Single-User License Installation

1. If you have already received and installed the license file and entered a check
on the BASIS Registration screen, or if you are using the BASIS License
Manager, the ATTENTION! screen appears. Cels.

Fms rll ordp 2 ks la [, 1 [ B
1 s et el cahng e Koarma
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2. The Install A BASIS License screen appears. Séistdll a single-user
BASIS ODBC Driver license on this machineand clickNext.
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3. The Locate License File screen appears. Enter the path to the license file or
click Browseto search for the file on your system. CIié&xt to continue.

T et e oo o =l s v e s S chcbing Bicss
e P
[ Dsa |
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4. After you have located the license file, the Installation Successful screen
appears.

E'j Thet BAHS frinht e e b s b ity sl [ i il 1 il vl o vt .
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When you clickYesand the BASIS License screen appears again, Kbdo
complete the license installation.
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5. When the BASIS Data Server Connection screen appearsNelitk

Skip to step 7 on page 2-20.
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License Manager Installation

1. If you are using the BASIS License Manager, the ATTENTION! screen
appears. Clickes.

2. The Install A BASIS License screen appears. S€enfigure this
application to use the BASIS License Manageand clickNext.
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3. The Access A BASIS License Manager screen appears. Enter the server name
where the BASIS License Manager is running. Then dliekt to continue.

4. After you enter the server name, the Installation Successful screen appears.
Click OK to continue.
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5. After you enter the server name, the Installation Successful screen appears.
Click OK to continue.

6. The ODBC driver is now configured to run with the BASIS License Manager.
Before you can use the ODBC driver, however, you must start the License
Server if you have not already done so.
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7. The driver comes with a text file that contains technical information about this
revision of the ODBC driver. If you want to view this informatiion, click
Finish; if you want to continue without viewing the file, uncheck the box and
then clickFinish.
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8. The Setup Complete screen appears. Before you can use the ODBC driver,
you must restart your computer. To restart your computer now, ¥ekect
and clickFinish. To restart your computer later, selctand clickFinish.
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Next, follow the instructions on page 2-41 to set up and configure your ODBC
drivers.
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You can use the BASIS License Manager to make the installation of multiple
ODBC drivers on a network easier. Rather than registering licenses for each driver
on each computer, you can register a multiuser license using the License Manager,
and then tell the ODBC drivers where to find the License Manager.

You can install and register the License Manager on any computer on your network
running Windows, SCO UNIX 3.2.5 and above, Linux, UnixWare or AlX.

You cannot use the License Manager if you want to run the ODBC drivers on
Windows computers that do not use TCP/IP as a network protocol, nor can you use
it on SCO UNIX versions before 3.2.5 and Novell servers. In these cases, you must
register the driver on each workstation or install the License Manager on a machine
running one of the supported platforms.

Follow these steps to install and set up the BASIS License Manager and the ODBC
driver on a Windows computer:

1. Start Microsoft Windows 95/98 or Windows NT.

2. Insert the OSAS CD into your CD-ROM drive. The Autorun screen should
appear automatically. If it does, skipNtain Installation Screen below; if
not, follow steps 3-5.

3. Click Start and selecRun.

4. Type the letter of the CD-ROM drive, a colon, and a backslash. Then type
autorun to start the setup program. For example:

d:\autorun

5. Click OK.
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Main Installation Screen

The Main Installation screen appears:

W nnAn w3 DTN 107

¥ A
Firdrwsas Thes GO TR

6. ClickInstall BASIS Products. The Install BASIS Products screen appears.

7. Click on theBASIS License Managerselection.

Select Prodwct to Install
BASE OOEC Dijrat
By Licenss Blanager fnr M

8. The Choose Setup Language box appears. Scroll down to highlight the
appropriate selection and cli€k.
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9. The BASIS Welcome screen appears next. Read the text carefully and click
Next to continue.

10. Before you proceed, locate the License Registration form you received with
the ODBC Kit and keep it handy. After you read the software license
agreement, click oesto accept the agreement.
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11. The Choose Destination Location screen appears.
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The destination folder defaults to your C: drive. If you want to install the
BASIS License Manager on another drive seBroivseand type in the drive
letter where prompted.

If the drive is on your network, click on tiNetwork button, find and
highlight the desired drive and click @K.

Click Next to continue.
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12. Use the Select Program Folder screen to specify the name of the folder where
you want to store the shortcuts for your BASIS License Manager. Enter the
folder name and clicKext.
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13. The setup process creates the folder using the name you specified, creates the
shortcuts, and then begins copying files.
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14. Next, you must register and install your license to use the ODBC driver. The
information you need to register your license is included on the License
Registration form you received with the ODBC Kit.
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To register your license now, clitkext. If you have already registered your
license, you can skip to the license installation. To do so, check the box, click
Next, and follow the steps beginning on page 2-30.

15. When the License Registration Information screen appears, enter the Serial
Number and Authorization Number from the License Registration form. The
host ID is determined automatically for this hardware. The other fields are
optional. ClickNextto continue.
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Web Browser

16.

If the computer on which you are installing the BASIS License Manager is
connected to the Internet, you should use the Web Browser registration

method. This is the easiest and fastest way to register your license. To use the

Web Browser method, cliddext.

If this machine does not have access to the Internet, or if you prefer one of the
other methods listed for sending your request or receiving your license, follow

the associated instructions in Appendix G.
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17. The License Information Confirmation screen appears. Verify the information
and clickOK .
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Your registration information is sent using the default web browser on your
computer, and this message appears. @ikkto continue.
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18.

19.

20.

Your browser will show a screen showing your registered license information
and instructions for saving the information.
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Save the page as instructed. If the C:\TEMP directory does not exist, create it
and save the text file there using the name in the instructions.

When you are prompted to register for another license,tckThen click
Next on the Registration Notification screen.

The installation process should continue with the Install A BASIS License
screen. If this screen does not appear, click on the Win8tavs button and
selectPrograms. Then select thBASIS ODBC Driver folder and click on
thelnstall a BASIS Licenseicon.

Continue by installing the license.
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License Installation

1. The Locate License File screen appears. Enter the path to the license file or
click Browseto search for the file on your system. CIi&xt to continue.

T e e o e : ] e v e il & dhcling Besus
o
r (L= |

Liragems | [ i
b of e |_ Borwd Fiursbm |_

sk [ bewir | Ewwad | Hee |

2. After you have located the license.txt file, the Installation Successful screen
appears.
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When you clickYesand the BASIS License screen appears again, bdio
complete the license installation.
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3. When the Installation Complete screen appears, Eliikh to complete the
license installation.

4. If you are instructed to do so, you may need to reboot your computer after the
installation is complete. For now, cli€X.
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5. The driver comes with a text file that contains technical information about this
revision of the ODBC driver. If you want to view this informatiion, click
Finish; if you want to continue without viewing the file, uncheck the box and
then clickFinish.
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6. The Setup Complete screen appears. Before you can use the License Manager,
you must restart your computer. To restart your computer now, ¥ekect
and clickFinish. To restart your computer later, selctand clickFinish.

b b el B s e e e

Epiony poas con Lo e pregpen. pow mopl wpdel sindees o
s el

[Pt mart s o o compatar e
7 s | vl e SO

Rirvnt sy i o e iy, o B ol Pt i
O L

CBASIS

Sra e

2-32 ODBC Kit User’s Manual



Installation Installing License Manager for Windows

Starting the Windows License Server

Before you can user the License Manager with your ODBC drivers, you must start
the License Server. To start the License Server, follow these steps:

1. SelecBASIS License Managerfrom the BASIS License Manager folder on
the Windows Start menu.

2. TheFLEXIm License Manager screen appears:

T N - |
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3. Click Start to start the License Server. Then cl@K.

Now you can install your ODBC drivers. Follow the instructions on page 2-5 to
install the drivers.
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You can use the BASIS License Manager to make the installation of multiple
ODBC drivers on a network easier. Rather than registering licenses for each driver
on each computer, you can register a multiuser license using the License Manager,
and then “point” the ODBC drivers to the License Manager when you use them.

You can install and register the License Manager on any computer on your network
running Windows, SCO UNIX 3.2.5 and above, Linux, UnixWare or AlIX. You
cannot use the License Manager if you want to run the ODBC drivers on Windows
computers that do not use TCP/IP as a network protocol, nor can you use it on SCO
UNIX versions before 3.2.5 and Novell servers. In these cases, you must register
the driver on each workstation or install the License Manager on a machine running
one of the supported platforms.

Follow the steps below to install the License Manager on a UNIX- or Linux-based
system. You can install the License Manager on computers with these operating
systems:

. SCO UNIX version 3.2.5 and above

. Redhat Linux version 5.0 and above

. Slackware Linux version 3.6 and above
 AlX version 4.1 and above

. UnixWare

Note I

The License Manager for Linux is available on CD only.

The installation steps that follow are organized in three parts:
e Installing and setting up the BASIS License Manager

« Requesting the BASIS Product License
e Installing the BASIS Product License
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1. Atthe main terminal, log in as the root user (in multiuser mode):
Login: root
Password:

2. Create a directory for the BASIS License Manager. For example,

# mkdir /usr/basis

3. Ifyou are installing from a CD, start with steps 4-8, then skip to step 12. If
you are installing from diskette, skip to step 9, below.

43 CD-ROM

4. Insert the OSAS CD into the drive. Mount the CD-ROM drive for your
system. For example,

#umask 0
# mount /dev/cdrom /mnt/cdrom

5. Then enter the following command to change to the CD-ROM directory:
#cd /mnt/cdrom

6. Change to the appropriate directory:
Slackware Linux: # cd BASIS/LM/LINUX/SLAKWARE
Redhat Linux: # cd BASIS/LM/LINUX/REDHAT
SCO5 UNIX: #cd BASIS/LM/SCO5

7. Copy the untarred file into the directory you created.

# cp BLMGRG61F.Z /usr/basis

8. Change to the directory you created. For example,

# cd /usr/basis

2-36 ODBC Kit User’s Manual



Installation Installing License Manager for UNIX/Linux

[LDISKETTE

9. Insert the License Manager distribution media into the drive.

10. Change to the directory you created in step 2. For example,
# cd /usr/basis
11. To copy the files, enter the appropriate command for your operating system

and the installation device you defined. If this command does not work,
consult the system operating manual:

tar xvf /dev/fd0135ds18

12. Uncompress the file using this command:
# uncompress BLMGR61F.Z

13. Extract the files and create the subdirectories that contain the License
Manager:

# tar xvf BLMGRG61F

14. From the operating system prompt, start the installation:

# Jinstall
The BASIS Install Main Menu appears.

15. EnterBLM to bring up the BASIS License Manager screen. FEagsr to
continue.

16. EnterCREATE to create the script that will start the BASIS License
Manager.

This step will create a script called BasisRunLM in the directory
lusr/basis/blmgr.
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2-38

17. EnterADD to add the License Server to your system startup file.

NOTE: You must be logged in under the system administrator to perform this
step.

Requesting the BASIS Product License

Next, you must register and then install your license to use the ODBC driver. The
information you need to register your license is included on the License
Registration form you received with the ODBC Kit.

1. Locate your BASIS serial and authorization numbers. ERiE® on the
BASIS License Manager Install menu.

2. On the screen that appears, you will be prompted for several pieces of
information. The Company Name, First Name, Last Name and Phone
Number fields are optional. You can skip them by presSimgr.

Enter the serial number and authorization number exactly as they appear on
the License Registration form you received with your ODBC Kit. The Host
Name is determined automatically for your hardware. FEats to accept

it.

3. Next, specify how you want to send the license information. You can choose
from these options:

E-mail: To use the E-mail sending option, your server must support outgoing
Internet E-mail. If it doesn’t, choose another method.

Phone Dial 1-505-338-4171 and use the automatic license registration
system. The voice system will prompt you for your serial number,
authorization number, and a fax number. The license information will be
faxed to you using the fax number you specified.

Fax The Fax sending method saves the license request information in a text
file that you can print on a laser printer and fax to BASIS at 1-505-338-4178.
To use this method, your printer must produce a clear printout in 16-point type
without using more than one page or printing the text outside the margins.
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Other. TheOthermethod should be used only if the E-mail, telephone and fax
methods are all unavailable. This method produces a file containing the
license registration information. You can then take the file to a system that
has E-mail access to register the license.

4. Specify the method you want to use to receive the license information.
Choose from these options:

E-mail: To use the E-mail receiving option, your server must support
incoming Internet E-mail. If it doesn't, choose another method. If you select
the E-mail option, you will receive E-mail at the address you specify that
contains the license information. Follow the instructions in the E-mail to save
the information in a file on your system.

Fax The license information will be sent to the fax number you specify. In the
steps below, you can enter the information that appears on the fax to install the
license.

Installing the BASIS Product License

When you receive the license information, you must install the license before you
can start the License Server. Follow these steps:

1. From the BASIS License Manager menu, emt&TALL .

E-mail: If you received the permanent license file by e-mail, enter the full path
and filename of the file you saved on your system in the License File field.

Fax If you received the license information on a fax, piester at the
License File field and enter the license information in each field exactly as it
appears on the fax.

2. \Verify the information you entered. Ifitis correct, prEsser to continue.

3. Start the License Manager by ente8TART at the BASIS License
Manager menu to start the License Server. Bpeto end the installation.

Next, follow the instructions on page 2-5 to install your ODBC drivers.
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After you install and register your ODBC drivers, you must set up your ODBC data
sources. Each ODBC data source points to a specific configuration (config.tpm)
file that tells the ODBC driver where to locate the data files and dictionaries and
the company ID to use when looking for files. You can set up a data source for
each company you want to access files for.

1. From the Control Panel, sel&&bit ODBC Administrator.
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2. On the Administrator screen, select fiile DSN tab and clickAdd.
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3. HighlightBASIS ODBC Driver and clickNext.
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5. The next screen displays the information you entered. Verify that the
information is correct and clidkinish. If it is not correct, clickBack and
reenter the information as needed.
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7. Enter the path for your configuration (config.tpm) file in the Database field.
To locate the file, cliciBrowse Then click thé?ad variable length column
with spacesbox, and enteDATE in the Column Suffix(es) field in the Dates
box.

8. To allow this driver read-only access to your files, click orRéad Only
Accessbox.

9. Click OK to continue.

10. Finally, clickOK to finish the ODBC setup procedure.
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The appendixes to this User’'s Manual contain examples and instructions for using
the ODBC driver with these popular productivity packages:

Microsoft Access Appendix A
Microsoft Excel Appendix B
Microsoft Query Appendix C
Microsoft Word Appendix D
Crystal Reports Appendix E
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Edit CONFIG.TPM
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Edit CONFIG.TPM

Introduction

Use the Edit CONFIG.TPM function in this chapter to set up and maintain database
configuration files for the BASIS ODBC drivers.
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Features

Use the Edit CONFIG.TPM function to create and edit database configuration files
for the BASIS ODBC driver. You must create a database configuration file for
each company you want to access with the ODBC driver. Name each configuration
file with some variation of the company ID and the TPM file extension. For
example, name the configuration file CONFGHHH.TPM for the company whose
ID is HHH.

Enter the file path and database configuration filename in the Database
Configuration field in the BASIS ODBC Driver Data Source Setup dialog box
when you install the BASIS ODBC driver or when you access OSAS data using the
BASIS ODBC driver.

BASES [HDE Coaevsn Daba Soaara Salup
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I- NN TP Eriwere: I ”‘l
Reports
No report is associated with this function.
Screen Use
Screen Description
Edit CONFIG.TPM Use the Edit CONFIG.TPM screen to create and edit

database configuration files.
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Edit CONFIG.TPM

Edit CONFIG.TPM Screen

Field Definitions

Field Name

Path and Name of
CONFIG.TPM File

DICTIONARY
DATA
SYSFIL

CID

3-4

Description

Enter the file path and name of the database configuration file
you want to work with. If you enter a new path or database
configuration file name, a skeleton file is built.

Enter the file path to the data dictionary files. Entéatithe
end of a directory path.

Enter the file path to the company data. Entéatthe end of
a directory path.

Enter the file path to the OSAS system files. Enfeatahe
end of a directory path.

Enter the company ID for the database configuration file.
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Command Bar Definitions

Command Description

Enter = edit Move the prompt (>) to the line to edit and pEsser.
Append Line PresA to add a line.

Write PresaV to save your changes.

Change CONFIG.TPM Pres<C to save your changes to a new configuration file.
Names

Saving and Exiting

To save your entries and exit to the Main menu, préssd use th@roceed
(PgDn) command.
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Dictionary Tools

Copy File(s) To Dictionary
Files

Fields

Indexes

Add/Change Reserved Words
Tables
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Introduction

Use the functions in this chapter to set up and maintain files, fields, and indexes in
the main data dictionary for the companies installed in OSAS, to delete
unnecessary file definitions, and to maintain the list of reserved SQL words.
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Features

Use the Copy File(s) To Dictionary function to copy file, field, and index
definitions from one data dictionary to another.

Reports
No report is associated with this function.
Screen Use

Screen Description

Copy File(s) To Dictionary Use the Copy File(s) To Dictionary screen to copy file,
field, and index definitions from one file to another.
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Dictionary Tools

Copy File(s) To Dictionary Screen

© USAL e
Feirgn L& D Blp
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To PIcTlObaT

Copy:

lopy Filmja) to Fictioomcy

1 KLl Apgplicatidn Fils
Spesitao File
Buss Dicciomsy Teblas

Field Definitions

Field Name
| Inquiry From Dictionary
| Inquiry | To Dictionary
Copy
Application ID

File Name/To Name

4-4

Description

Enter the extension of the data dictionary to copy from.

Enter the extension of the data dictionary to copy to.

To copy all application files, entgrto copy a specific file,
enter2; to copy base dictionary tables, erier

If you entered, enter the application you want to copy file
information from.

If you enter@denter name of the file to copy file information
from and the name to copy to.
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Command Bar Definitions

This screen has no command bar.

Saving and Exiting

To save your entries and exit to the Main menu, us@tbeeed(PgDn)
command.
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Features

Use the Files function to set up and maintain data dictionary information about the
data files used in OSAS programs, to construct views of the OSAS data files, and to
delete unnecessary file definitions from the data dictionary. Back up data
dictionary files—files with .1 as the file extension—before you delete, modify, or
create files in case you make mistakes.

A viewis a structured query language (SQL) term that represents a glimpse at the
data contained in your files. The fields in a view can be from more than one file.
Views can also have criteria applied. For example, a view can include vendor
names and mailing addresses for a form letter, but include only vendors in a
selected state. You should be familiar with SQL or become familiar with the
predefined views in the data dictionary before you create new views.

You should be familiar with BBfield and file types in order to append files to the
data dictionary. Back up your data dictionary files before you create files; then you
can restore the dictionaries if problems occur.

Use the Files function to delete unnecessary file definitions from your data
dictionary to increase performance.

Reports

No report is associated with this function.

Screen Use

Screen Description

Files Use the Files screen to set up and maintain information
about the OSAS data files in the data dictionary.
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Screen

Edit/Append Files

Edit File View Information

Files Screen

Description

Use the Edit/Append File screen to add and edit the OSAS

data file information in the data dictionary.

Use the Edit File View Information screen to add and edit

the WHERE clause and files included in the view.
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Field Definitions

Field Name

File Name

Description

Type

Description

Enter the file name.

Enter the file description.

Enter the file type.
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Field Name Description

RecLen Enter the file record length.

Recs Enter the number of records in the file.
Key Enter the number of keys in the file.

Command Bar Definitions

Command Description

Enter = edit Move the prompt (>) to the line you want to edit and press
Enter.

Append Presa to add a file.

Goto Pres$s to go to a specific file.

Saving and Exiting

To save your entries and exit to the Main menu, us@tbeeed(PgDn)
command.
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Edit File Screen
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Fileax
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Field Definitions
Field Name Description
Dictionary The dictionary file extension is displayed.
File Name Enter the file name.
Description Enter the file description.
View Definition If the file is a view, enteYES; if not, enteiNO.
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Dictionary Tools

Files

Field Name

Type

Record Length
Key Size

File Index

RW Topic

Long File Name

ODBC Path

Application 1D

Command Bar Definitions

Description

Enter the file type:

| = Indexed
L = Serial

K = Keyed

S = String

P = Program
D = Directory
M = Mkeyed

Enter the file record length.

Enter the key size if the file is a single-keyed or Mkeyed file.
Enter the file index that the file is usually opened on.
Enter the Report Writer topic number within OSAS software.
Enter the long file name for the file.

Enter the path ODBC will use to see the file. Use the variables
(DATA) to specify the data path, (SYSFIL) to specify the
system files path, and (CID) to specify a company-specific
file. These variables are defined in the CONFIG.TPM file.

Enter the application ID for the file.

This screen does not have a command bar.

Saving and Exiting

To save your entries and exit to the Files screen, udertioeed(PgDn)

command.
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Files

Dictionary Tools

Edit File View Information Screen
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Field Definitions

Field Name
Dictionary

Where Clause

File Name

4-12

Description

The dictionary extension is displayed.

Enter the SQL WHERE clause selection criteria. Use single
guotation marks around strings. For example,
APVE.VENDORID ="ACEO001".

Enter the file names.
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Command Bar Definitions

Command Description

Append Presa to add a file to link to from the current view file.
Write PresdN to save your changes.

Select Statement PreSgo edit the WHERE clause.

Saving and Exiting

To save your entries and exit to the Main menu, préssd use th@roceed
(PgDn) command.
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Fields

Features
Use the Fields function to define and edit the fields in the data dictionary files.
Unless you are working with views, you must be familiar witf B&ld types and
the file’s layout in order to define fields. If you are working with a view, build the
field definitions from existing files with thBuild view from file command.
Reports
No report is associated with this function.
Screen Use
Screen Description
Fields Use the Fields screen to define fields in the data dictionary
files.
Edit/Append Fields Use the Edit/Append Fields screen to edit and add fields in
the data dictionary files.
Fields View Use the Fields View screen to define and build fields in
view files.
Build View From File Use the Build View From File screen to import field

definitions into a view.

Update Fields Use the Update Fields screen to update identical fields in
the data dictionary files.
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Fields

Dictionary Tools

Fields Screen
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Field Definitions

4-16

Field Name

Dictionary

File Name

File Size

Soft Size

Description

Type

Len

Description

The dictionary file extension is displayed.

Enter the file name to edit.

The file description is displayed.
The file size is displayed.

The file soft size—the total of all field lengths added together
plus the total number of fields in the file—is displayed.

The field description is displayed.
The field type is displayed.
The field length is displayed.
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Field Name Description

Notes The field notes are displayed.

Command Bar Definitions

Command Description

Enter = edit Move the prompt (>) to the line you want to edit and press
Enter.

Append Presa to add a file.

Write PresaV to save your changes.

Build view from file Pres® to build fields from a file. This option is available only

when the file selected is a view.

Enter the filename to build the fields from in the screen that
appears.

Goto Press$s to go to a specific file.

Saving and Exiting

To save your entries and exit to the Main menu, piéssd use th@roceed
(Pgbn) command.
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Fields

Dictionary Tools

Edit/Append Fields Screen
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Field Definitions

Field Name

Field Number

@l Field ID

Description

4-18

Description

The field number is displayed.

Enter the field ID. Any word you enter is checked against the
reserved word file, and warning appears if you enter a

reserved word. A reserved word is a key word from a third-
party ODBC and SQL language that should not be used for

field names.

Enter the field description.
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Field Name Description

Field Type Enter one of these characters to describe the data in the field:
C = Character
N = Numeric

U = Unsigned Integer
| = Signed Integer

F = IEEE Float
D = BCD Float
B = Business Math
X ='C’ Float
Y ='C’ Double
Numeric Type If the numeric is a Boolean, ereif the numeric is a julian

date, ented. If the numeric is any other numeric, enterlf
the field type is non-numeric, this field is not available.

Variable Length? If the field is of variable length and requires a field terminator,
enterY; if not, enteiN.

Field Terminator Enter the decimal code that is used to represent a field
terminator in your file. All OSAS standard files uk&for
their field terminator.

Field Length Enter the length of the field in bytes.

Array Elements This field is set to 1 and cannot be changed.

RW Name Enter the name to be used in the GENERAL Report Writer.
Variable Enter the variable ID used to represent the field. If this

application uses string templates, leave the field blank.
Template Enter the string template ID.

Notes Enter any descriptive notes.

Saving and Exiting

To save your entries, use tAeoceed (PgDn)}command. The other fields are
scanned for matching field names. If data changes have been made, the Update
Fields screen appears to update other fields with the changed data.

ODBC Kit User’s Manual 4-19



Fields

Dictionary Tools

Fields View Screen

i A=
g i Pav e 5
i T feena
-
Field Definitions

Field Name Description

Dictionary The dictionary file extension is displayed.

File Name Enter the file name to edit.

(Description)
File Size

Soft Size

4-20

The file description is displayed.
The file size is displayed.

The file soft size—the total of all field lengths added together
plus the total number of fields in the file—is displayed.
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Dictionary Tools

Fields

Field Name

Field Number

Description

Orig. Field

Field Type

Numeric Type

Variable Length?

Field Terminator

Field Length

Array Elements

RW Name

ODBC Kit User’s Manual

Description

Enter the field ID. Any word you enter is checked against the
reserved word file, and warning appears if you enter a
reserved word. A reserved word is a key word from a third
party ODBC and SQL language that cannot be used for field
names.

The field description for view files is View Column.

Enter the actual field name that this view field is based upon
using the FILE.FIELD format. For example, if the view field
is based on the CUSTOMER_ID field in the ARCU file, enter
ARCU.CUSTOMER_ID.

Enter one of these characters to describe the data in the field:

C = Character

N = Numeric

U = Unsigned Integer
| = Signed Integer

F = IEEE Float

D = BCD Float

B = Business Math
X ="C’ Float

Y ='C’ Double

If the numeric is a Boolean, ereif the numeric is a julian
date, ented. If the numeric is any other numeric, enterlf
the field type is non-numeric, this field is not available.

If the field is of variable length and requires a field terminator,
enterY; if not, entem.

Enter the decimal code that is used to represent a field
terminator in your file. All OSAS standard files us&for
their field terminator.

Enter the length of the field in bytes.
This field is set to 1 and cannot be changed.

Enter the name to be used in the GENERAL Report Writer.
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Fields Dictionary Tools

Field Name Description

Variable Enter the variable ID used to represent the field. If this
application uses string templates, leave the field blank.

Notes Enter any descriptive notes.

Command Bar Definitions

Command Description

Enter = edit Move the prompt (>) to the line you want to edit and press
Enter.

Append Presa to add a file.

Write PresaV to save your changes.

Build view from file Pres® to build fields from a file. This option is available only

when the file selected is a view.

Enter the file name to build the fields from in the screen that
appears.

Saving and Exiting

To save your entries and exit to the Main menu, pféssd use th@roceed

(Pgbn) command. The other fields are scanned for matching field names. If data
changes have been made, the Update Fields screen appears to update other fields
with the changed data.
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Fields

Update Fields Screen
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Field Definitions

1. EnterAutomatic to have fields updated by the system; eRtempt if you
want to be prompted for every field to be appended or changed.

2. If you want to update the description with changes, éfitémot, ente.

3. If you want to update the field type with changes, eYitérnot, entem.

4. If you want to update the field length with changes, éfitérnot, entem.

5. If you want to update the GENERAL Report Writer name with changes, enter

Y; if not, entemN.

6. If you want to update the notes with changes, efitémot, entem.
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Fields Dictionary Tools

Command Bar Definitions
This screen has no command bar.
Saving and Exiting

To save your entries and return to the Fields screen, Pm@sa& and use the
Proceed(PgDn) command. If you sele® enter your options for each changed or
appended field.
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Indexes

Features
Use the Indexes function to define the keys used in OSAS Mkeyed data files.

You must be familiar with BBfield and file types in order to use this function.

Reports
No report is associated with this function.
Screen Use
Screen Description
Indexes Use the Indexes screen to add and edit data dictionary
information about the keys used in OSAS MKeyed data
files.
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Indexes Dictionary Tools

Indexes Screen
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Field Definitions

Field Name Description

Dictionary The current data dictionary extension is displayed.
@l File Name Enter the name of the file to work with.

File Size The file size is displayed.

Soft Size The file soft size—the total of all field lengths added together

plus the total number of fields in the file—is displayed.

KNUM The key order number is displayed.

Key The key name is displayed.

Definition The key definition is displayed.
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Command Bar Definitions

Command Description

Enter = edit Move the prompt (>) to the line to edit and pEsser.
Append Presa to add an index.

Change View Press to switch between the field view and key segment

view of the file.

Write PresaN to save your changes.

Saving and Exiting

To save your entries and exit to the Main menu, préssd use th@roceed
(PgDn) command.
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Dictionary Tools

Indexes

Append/Edit Indexes Screen
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Field Definitions
Field Name Description
Index ID Enter an ID to identify the key.
Seq The sequence number is displayed.

Field Enter the field name to use in the segment, or leave the field
blank if the segment consists of more than one field. If you
enter a field name, the description, type, field, position, and
length are displayed.

Enter the description for the segment.

Description
Type The field type is displaye@: for characterN for numeric.
Fld Enter the field number.
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Field Name Description

Pos Enter the starting position of the field in a string.

Len Enter the total length of the field.

Dsc EnterY if the field is in descending sort order; if not, eriter
Uniq EnterY if the field is a unique field; if not, ent&l. EnterN

for standard OSAS files.

Bus EnterY if the field is a business math type and must be sorted
as such; if not, entéd. EnterN for standard OSAS files.

Command Bar Definitions

Command Description

Enter = edit Move the prompt (>) to the line to edit and pEsger.
Append Presa to add an index.

Description PresB to edit the index ID description.

Saving and Exiting

To save your entries and exit to the Main menu, us@tbeeed(PgDn)
command.

ODBC Kit User’s Manual 4-29






Add/Change Reserved Words

Features
Use the Add/Change Reserved Words function to add or update the file of reserved

Structured Query Language (SQL) words or to other words you want flagged as
reserved.

Reports

No report is associated with this function.

Screen Use

Screen Description

Add/Change Reserved Use the Add/Change Reserved Words screen to update the
Words reserved words file.
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Add/Change Reserved Words Dictionary Tools

Add/Change Reserved Words Screen
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Field Definitions

Field Name Description
Reserved Word Enter the reserved word.
Description Enter a description for the reserved word.

Command Bar Definitions
This screen has no command bar.
Saving and Exiting
To save your entries and exit to the Main menu, us@ibeeed(PgDn)

command.
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Tables

Use the Tables function to set up and maintain the ODBC Kit table.

Tables store information about the system, data, options, and default settings for
other applications.

The following tables are related to the ODBC Kit:
« OPT
«  ODEXTxxx

For more information about the ODEXTxxx table, see its individual description in
this section.

The OPT (Options) tables store options and interfaces settings. Maintain the
information stored in this table through Resource Manager functions, not through
the table itself.

Screen Use
Screen Description
Tables Screen Use the Tables screen to edit table fields.

ODEXTxxx Tables Screen Use the ODEXTxxx Tables screen to edit the data
dictionary file extension used by your terminal.
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Tables

Dictionary Tools

Tables S
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1. To add or change a table, enter the table ID (A8). To set up a company-

Inquiry

[nquiy |
[nquiy |

specific table, enter the table ID plus the one- to three-character company ID.
To set up a terminal-specific table, enter the table ID plus the three-character
terminal ID. To delete the table, use elete (F3)command.

If you entered a new table ID, the Copy From field appears (A8). To copy a

4-34

2.
| company- or terminal-specific table, enter the table ID plus the company ID
and terminal ID.

A set of tables comes with the sample company, Builders’ Supply. You can
copy the sample tables for a company and then change the appropriate fields.
To copy a sample table, enter the table ID.

Accept the displayed description of the table, or enter a different description
(A40).
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Dictionary Tools Tables

The number of columns, the length of the columns, and the type of characters
you can enter—alphanumeric (A), numeric (N), or numeric with one to four
decimal places—are displayed.

ODEXTxxx Table

The ODEXT table stores the data dictionary file extension in use for the current
terminal, where xxx is the current terminal ID.

When you enter the table ID, the rest of the ODEXT table appears.
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Field Description
Dic (A3) Enter the data dictionary file extension for the current

terminal.
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Dictionary Reports

Dictionary Field List

Audit Field Names For Reserved Words
Reserved Words List
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Dictionary Reports

Introduction

Use the functions in this chapter to verify that file and field names are not SQL
reserved words and print a report of file and field names that are SQL reserved
words, to print a list of reserved SQL words, and to print a list of the field names
used in files.
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Dictionary Field List

Features

Use the Dictionary Field List function to produce a printout by field name across
files. Use the list to verify the consistency of field names in related files.

Reports
A sample Dictionary Field List is on page 5-6.
Screen Use
Screen Description
Dictionary Field List Use the Dictionary Field List screen to select the field and

files names to list.
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Dictionary Field List Dictionary Reports

Dictionary Field List Screen
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Field Definitions
The current data dictionary extension is displayed.
1. Enter the range of field IDs to include in the list.
2. Enter the range of file names to include in the list.
3. Select the option by which to organize the list.

4. Select the output device.
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Dictionary Reports

Dictionary Field List

Command Bar Definitions

Command
Printer

File

Screen

End

Saving and Exiting

Description

SelecP to send the list to a printer.
Select to send the list to a file.
Sele@® to send the list to the screen.

Seleck to change your selections or exit to the Data
Dictionary menu.

After the list is produced, the Dictionary Reports menu appears.
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Dictionary Field List

Dictionary Field List

Dictionary Reports
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Audit Field Names For Reserved Words

Features

Use the Audit Field Names for Reserved Words function to validate an application
for reserved words or check all applications for reserved words.

Reports

A sample Audit Field Names For Reserved Words List is on page 5-10.

Screen Use

Screen Description

Audit Field Names For Use the Audit Field Names For Reserved Words screen
Reserved Words select the application and files to validate.
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Audit Field Names For Reserved Words Dictionary Reports

Audit Field Names For Reserved Words Screen
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Field Definitions
The current data dictionary extension is displayed.

1. Enter the ID of the application to create files for, or leave this field blank to
verify all applications for reserved words.

2. Enter the range of file names to verify.

3. Enter the output device.
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Dictionary Reports

Audit Field Names For Reserved Words

Command Bar Definitions

Command
Printer

File

Screen

End

Saving and Exiting

Description

SelecP to send the report to a printer.
SelectF to send the report to a file.
Seled® to send the report to the screen.

Seleck to change your selections or exit to the Data
Dictionary menu.

After the report is produced, the Dictionary Reports menu appears.
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Audit Field Names For Reserved Words

Dictionary Reports

Audit Field Names For Reserved Words List

5-10
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End of Feport
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Reserved Words List

Features
Use the Reserved Words List function to printout a list of all the reserved SQL
words.
Reports
A sample Reserved Words List is on page 5-14.
Screen Use
Screen Description
Reserved Words List Use the Reserved Words List screen to select the reserved

words to include in the list.
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Reserved Words List Screen
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Field Definitions
1. Enter the range of reserved words to include in the list.

2. Enter the output device.
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Dictionary Reports

Reserved Words List

Command Bar Definitions

Command
Printer

File

Screen

End

Saving and Exiting

Description

SelecP to send the list to a printer.
Select to send the list to a file.
Sele@® to send the list to the screen.

Seleck to change your selections or exit to the Data
Dictionary menu.

After the list is produced, the Dictionary Reports menu appears.
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Reserved Words List

Dictionary Reports

Reserved Words List

Fuilders Supply
Rescrusd Words Liwk

Fage
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Rec=ru=d Word D=c
ABS0LUTE 0L
ACTION 0L
Blili] 0L
5LL £
ALLOCATE 0L
HLTER 0L
SHD 0L
AHY 0L
HRE QL
EE] 0L
A3 0L
AZSERTION 0L
ar QL
AUTHORIZATION QL
AL 0L
BEGIM 0L
EETWEEN 0L
EOTH QL
EREAK 0L
EROWSE 0L
BULK 0L
EY QL
CHECHDE 0L
ZRECHDED 0L
CHEE 0L
CHET 0L
ZATALOG QL
ZHERMCTER 0L
CHARACTER_LEMSTH 0L
ZHAR_LENMGTH 0L
CHECK =L
CHECKFOINT 0L
ZLOSE 0L
ZLUS TERED 0L
COBLESCE 0L
COLLHTE E
ZOLLETION 0L
COLUMN 0L
COMMIT 0L
SOMMITTED 0L
COMFUTE E
COMF IRM 0L
COMMECT 0L
COMMECTION 0L
COMS TRAINT £
COMZ TRAIMTS 0L
ZOMT IMUE 0L
COMTROLROW 0L
ZOHUERT 0L

AB30LUTE
ACTION

AOD

ALL
ALLOCATE
ALTER

AMD

AMY

ARE

A%

A3C

AZZERT IOM
AT
AUTHORIZATION
AUG

BEGIM
BEETWEEHM
EQTH

EREAK
EROWSE
BULK

EY

CAZCADE
CASCADED
CHZE

CHET
CATAHLOG
CHARAC TER
CHARAC TER_LEMG TH
CHAR_LENGTH
CHECK
CHECKFOINT
CLOSE
CLUSTERED
COAMLEZCE
COLLATE
COLLATION
COLUMH
COMMIT
COMMITTED
COMFUTE
COMFIRM
COMMEG T
COMMEC TION
COMSTRAIMT
COMSTRAINTS
COMTIMUE
COM TROLROW
COMUERT
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This appendix walks you through opening a simple form using the ODBC Kit and
Microsoft Access 97. If you require more information about Microsoft Access,
consult the Microsoft Access User’s Guide or Online Help.

Before you can create this report, complete these tasks:
e Install and set up the ODBC Kit.
e Install and set up the BASIS ODBC drivers.

. Install Microsoft Access 97.

The Microsoft Access example—ACCEXAMP.MDB—which contains two reports
and two inquiry forms is included in the ODBC Kit.

You can find additional information about using ODBC with Microsoft Access on
the Open Systems web page on the Internet at http:\\www.osas.com.

ODBC Kit User’s Manual A-1



Microsoft Access References

To Work With a Sample Form

1. Start Microsoft Access. If you have security set up, enter your user name and
password.

The Microsoft Access dialog box appears.

Crmabe i i L ol |
ﬂ..___] - ek Oatabre

tjﬂr‘mm

é, L ———— Y-

Moan il .

v Pregrars Pilsa| - s postheding

[ ] o |

2. Select the sample database, ACCEXAMP.MDB. Select More Files to locate
the database if necessary.

3. The database container is displayed.

!“h”mh - - e e — o ———— .
DN @AY ARr < - K- - h =Tl = f=2a- 0

i ACCEDASF - Dtaiais AR DO
Ot | o | Erom | e | 3 e | o e |
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To Link Tables to Microsoft Access

If you encounter problems with the existing table links in the sample data base,
delete them and follow these steps:

1. SelecGet External DataandLink Tables from the File menu, or right-click
the database container and select Link Tables.

The Link dialog box appears.

-'_Ihn-'nc-' AT
e sl Tl

. 1 O grimoh Erman E
A - I
Bl

] i

— el nforration

_lisrang.
] e F ey i
- e Mgy
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2. Select ODBC Database in the Files of type field. Seledittehine Data

Sourcetab.

The Machine Data Source tab is displayed.

o [kt s H-:i--'.u-!-m|
itluiu:-l-l-w- T Tae g i =|

o us
J BT Timi u
7 o Pl
“raf Fie
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Fo faaks

EETRERRN

W1 gt b
L=t | =
b |
A Bgches (e Smme ¢ weck: b b wiches, ored cormid o b

Tl L AR WF RO 1 bl O i e, "l N
npcEr can b wed by il e on. e pachra. o by & paiee-vacde rewce

I

3. If you have set up an OSAS ODBC machin
OK; otherwise, clickNew.

e data source, select it and click

Clicking onNew starts a data source creation wizard that will guide you
through the process for setting up a new data source. Refer to chapter 2 for

instructions for creating a new data source.

A-4
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The BASIS ODBC Driver Data Source Setup screen appears.
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Cummcte Sad Tisnasaon
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4. Enter a name and description for the data source. Btimkseto locate the
configuration file you set up using the Edit CONFIG.TPM function in OSAS.

When you set up the data source, you must click to chedkattheariable

length columns with space®ox, so that any updates you make to the OSAS
files will be padded correctly. Then, in the Dates section of the window, enter
DATE in theColumn Suffix(es):field so that dates will be displayed in the

correct format.

Note I

If you are using OSAS® and you use the data server to access your data, enter

your login name in the User ID field.
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5. Click OK to connect to the data source.

The Link Tables screen appears.
Limk. | abdun B E

T LT _CO0E i

i TERPE_COLE ¢
o

oI |~ |

H_3 | I B s

6. Select the following tables for the samples in the sample database:

« ARCU
e« ARHS 2
« ARHS CUSTOMER
* INHS
« INHS_PERIOD
« INLO
* INVE
« PADD
» PADE
» PAEG
7. SeleciOK.

As the OSAS files are linked to the Microsoft Access database, you are
prompted for keyed fields in the OSAS files. Selected the keyed fields in the
dialog box that is displayed.
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You are returned to Microsoft Access. The linked tables are displayed.

B [ Yes [rewt Tooh Wedos Sep
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8. Select thé-orms tab.
T -]

Bitgies | Mowem Hrom | Sos | 2mees | o 6 |

(3 ]
B Awinlerrie [ |
.

9. SelecfrmCustHistLookup on the Forms tab.
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The Customer History Form is displayed.

10. Select a Customer ID and enter a year. Then Bliekiew Graph.

To Work With Sample Queries

To work with sample queries in the Microsoft Access database, select the
Queriestab and select the query you want to work with.

To Work With Sample Reports

To work with sample reports in the Microsoft Access database, select the
Reportstab and select the report you want to work with.
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This appendix walks you through creating a pivot table using the ODBC Kit and
Microsoft Excel 97. If you require more information about Microsoft Excel,
consult the Microsoft Excel User’s Guide or Online Help.

Before you can create this report, complete these tasks:

e Install and set up the ODBC Kit.

e Install and set up the BASIS ODBC driver.

e Install Microsoft Excel 97 and Microsoft Query 97.

The following Microsoft Excel examples are included in the ODBC Kit. They are
installed in the ProgOD directory:

e GLACCT.XLS—GL Account Number Lookup

«  PIVOT.DOC—Microsoft Word instructions for setting up an Excel Pivot
table

e SOORDERS.XLS—Sales Orders Pivot Table Lookup

«  ARCUST.XLS—Customer History Lookup and Graphs

Note I

This appendix includes instructions for using Microsoft Query with Microsoft
Excel. If necessary, you can install Microsoft Query from the Microsoft Office 97
media. You may also need to create a shortcut to Query manually.
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You can find additional information about using ODBC with Microsoft Excel on
the Open Systems web page on the Internet at http:\\www.osas.com.

Building a Query For a Pivot Table

1. Start Microsoft Query. Under tléle menu, selediew.

The Choose Data Source screen appears.
[Choace Nats Sawce_______________________EO

Ciatutunsar || Shgmm | o I
i iy Dy Soamcan

JBAE Fies fnod shasshie] |
E e Filia jrod pheis ol

I"-a-r::r'“\l-a- Tt et :.ub-l Hovon |
HE ficoms 5 U stsbass [red chaashis|

A5 1 fpbe
Tewt Fied | vl haaabde| Q

g = s s Dy e B sl ol o

2. SeleciNew Data Source and clickOK.

The Create New Data Source screen appears.

‘whal e dio Lo R L e poes dals masce
I |.|...q..-|.u.-|.

Sl sy e o ot 0 (oot oy el A Sy
O [T T e— =
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)

g A e

3. Enter a name you want to give the data source in field 1. You can use the same
source again.
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4, Select th&8ASIS ODBC Driver in field 2.

5. Click Connect

The BASIS ODBC Driver Data Source Setup box appears.
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6. Enter a name and description for the data source. Bimkseto locate the
configuration file you set up using the Edit CONFIG.TPM function in OSAS.

When you set up the data source, you must click to chedkattheariable

length columns with space®ox, so that any updates you make to the OSAS
files will be padded correctly. Then, in the Dates section of the window, enter
DATE in theColumn Suffix(es):field so that dates will be displayed in the

correct format.

ODBC Kit User’s Manual

B-3



Microsoft Excel References

Note I

If you are using OSAS® and you use the data server to access your data, enter
your login name in the User ID field.

7. Click OK to connect to the data source.
You are returned to the Create New Data Source screen.

8. Select a table in field 4 if you want to select a default table source; otherwise,
leave field 4 blank and select any table when you develop the query. (If you
select a table, the list of tables always starts at that table; otherwise the list of
tables starts at the beginning of the list.)

The Choose Data Source box appears.

Ciatutunsar || Shgmm | o I
i iy Dy Soamcan

RASE Files frivd shosshis] il
EsigiFlis fred shiiabds

Froofm Flan faot vharebin ] e |
B Scoms 5 L sfabars (red rhasbds|

AL Lipkorn |
Tewt Fied | vl haaabde|

g = | e Gy Wi B cosanaleall pasiss

9. Select the data source you set up in the previous steps.
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The Choose Columns screen appears.
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10. Select a table you want to use in your Excel spreadsheet. For this example,
start with one table and add a second table later. Select the SOTH table, select
the columns for the spreadsheet, and diekt.

The Filter Data box appears.

Pl Fon S b peecily sshach rown o rchals e gues;
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Use the Filter Data dialog box to select specific records from the table. In
most cases, you do not need to choose anything in the Filter Data dialog box.
For example, to filter out credit memos, select the field named
TRANSACTION_TYPE, seleatloes not equaland then entef for a value.
(TRANSACTION_TYPE 4 is a credit memo.)
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11. ClickNext.

The Sort Order box appears.

Sy et o Py o el ke
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Use the Sort Order dialog box to select how the data is sorted in a query. For
example, select a field in the Sort by field and check Ascending or
Descending for the sort order. Select subsequent fields and sort orders for
hierarchical sorts. For now, do not enter any sort fields.

12. ClickFinish.
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You are returned to the Microsoft Query screen.

The data in your query is displayed. You can delete columns by selecting a
column and pressing ttigeletekey. You can also add a column by double-
clicking on the field name (in the SOTH file).

NOTE: You can also select which fields you want in your query in step 6

above. Instead of selecting the entire table, you can click the + box next to the
table you want and select the given fields from the list.
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B-8

13. Modify your query so that only the fields listed below are used:

«  BATCH_ID

- ORDER_NUMBER

«  TRANSACTION_TYPE
+  INVOICE_NUMBER

«  INVOICE_DATE

« CUSTOMER_ID

« SUBTOTAL

« SALES_TAX

« TOTAL_COST

14. Selecflable from the main menu, and choo&dd tables.

The Add Table dialog box appears.
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15. Alist of all the tables is displayed. Select 8@TD table, and cliclClose
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Joining Fields

16. Locate BATCH_ID in the SOTD and SOTH tables; then click and hold the
left mouse button down on BATCH_ID in the SOTH table

The BATCH_ID and ORDER_NUMBER fields should be joined between the
SOTHx and SOTDx files. If they are, skip to step 20; if not, follow steps 18-
19 to join them together.

17. Drag the field over to tHRATCH_ID field in the SOTD table and release the
mouse button.

A line appears between the two BATCH_ID fields, joining the two fields.

18. Follow steps 17 through 18 with the ORDER_NUMBER field.

Note I

You may get the following message. For now, cNekto ignore the message
and join the fields together.

i Lolumns DHIH_HUHIH.;DFHIH_”HEHMWU e Ehsgiil 1o jem ars ol
] difmrent ypry. Consde thn jeis amypasy?

ve | [Ho ]| tew |

19. Select the following fields from the SOTD table:

- ENTRY_NUMBER
«  UNIT_COST_COMPNT
«  UNIT_PRICE

- ORDERED_QTY

« SHIPPED_QTY_SELL
- BACKORDERED_QTY.

20. SelecBavefrom theFile menu to save the query.
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Using the Query in Microsoft Excel

1. Start Excel and open a new worksheet.
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2. Select thdata menu; then sele®ivot Table Report.
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The Pivot Table Wizard appears.

Whines i Dion i [ v st |0 b
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In step 1 of the Wizard, a list of options is displayed where you can choose
your data source to be used in your Pivot Table. SEldernal Data

Source and clickNext.

3.

The Pivot Table Wizard Step 2 dialog box appears.

e b o ke rak el tored?
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4. In step 2 of the Wizard, clidBet Data

ODBC Kit User’s Manual B-11



Microsoft Excel References

The Choose Data Source box from Microsoft Query appears.
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5. Click theQueriestab, and select the query you saved under Microsoft Query.
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The Choose Columns box under Query appears.
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6. ClickNext. The query columns are displayed.
7. Click Next to pass byrilter Data andSort Order options.

The Query Wizard - Finish dialog box appears.
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8. SeleciReturn Data to Microsoft Excel, and clickFinish.

You are returned to the Pivot Table Wizard Step 2 dialog box.
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9. Click Next.
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The Pivot Table Wizard Step 3 dialog box appears.
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The selected fields and four areaBage Row, Column, andData—to put

fields are displayed. Drag and drop the fields to use in this report into the
respective areas. (To display the full field name, hold the cursor on the button,
and a tool tip displays the full field name.)

10. Drag and drop the following fields:

TRANSACTION_TYPE intoPage

. INVOICE_NUMBER, INVOICE_DATE, and ENTRY_NUM into
Row

e BATCH_ID into Column

« ORDERED_QTY, SHIPPED_QTY_SELL, UNIT_COST_COMPNT
and UNIT_PRICE intdData.
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The fields are displayed on the screen. Numeric fields dropped into the Data
section become summary fields.
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11. ClickNext.

The Pivot Table Wizard Step 4 dialog box appears.
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12. The last step lets you create the pivot table either in the existing worksheet or
in a different worksheet. Accept the given options and ¢lioksh.

ODBC Kit User’s Manual B-15



Microsoft Excel

References

The pivot table is displayed.
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Highlight rows and columns to shift them around. To display only invoices,
change Transaction Type frofl to 3. Change it t@l and credit memos are
displayed. Totals per type are also displayed.

Adding a Calculated Field

You can also add new fields, like profit, to the data area. To add profit to the data
area, follow these steps:

1. Highlight the last row in your data ar&ym of UNIT_PRICE, right-click,

and selectnsert.

B-16
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The Insert Calculated Field dialog box appears.

2. Enter the following information about the inserted field:

EnterProfit Dollars in the Name field.

.« Enter=(SHIPPED_QTY_SELL* UNIT_PRICE) -
( SHIPPED_QTY_SELL* UNIT_COST_COMPNT) in the Formula

field.
3. Click Add.
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ODBC Kit User’s Manual B-17



Microsoft Excel References

4. ClickOK.

The pivot table is displayed with the Sum of Profit Dollars field.
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For more information about pivot tables, see the Microsoft Excel documentation or
online help.
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This appendix walks you through creating a query using the ODBC Kit and
Microsoft Query 97. If you require more information about Microsoft Query,
consult the Microsoft Query User’s Guide or Online Help.

Before you can create this report, complete these tasks:
e Install and set up the ODBC Kit.

e Install and set up the BASIS ODBC drivers.

e Install Microsoft Query 97.

Information about using Microsoft Query is contained in appendixes B and D. See
those appendixes for specific examples.
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This appendix walks you through creating a dunning letter using the ODBC Kit,
Microsoft Query 97, and Microsoft Word 97. If you require more information
about Microsoft Word, consult the Microsoft Word User’s Guide or Online Help.

Before you can create this form letter, complete these tasks:

e Install and set up the ODBC Kit.
e Install and set up the BASIS ODBC drivers.
e Install Microsoft Query 97 and Microsoft Word 97.

Note I

This appendix includes instructions for using Microsoft Query with Microsoft
Word. If necessary, you can install Microsoft Query from the Microsoft Office 97
media. You may also need to create a shortcut to Query manually.

To create a form letter, create a query for the form letter, and merge the letter and
query, follow these steps:

1. Start Microsoft Word.

ODBC Kit User’s Manual D-1



Microsoft Word References

The Word main screen appears.
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2. SelectMail Merge from theTools menu.
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The Mail Merge Helper dialog box appears.
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SelecCreate.

Selectorm Letter from theCreate options.

A Microsoft Word message box appears.

b T i e P B S, 0 D0 A e s od e o Datuwent | aF &
'\{;J e oo pares

SelectActive Window. You are returned to the Mail Merge Helper dialog
box. TheEdit button appears. Use it to edit or enter text in the document.

SeleciGet Datato connect to the OSAS data. If you have defined a query,
selectOpen Data Sourceand select the query in the dialog box that appears.
If you have not defined a query, sel€ctate Data Source

7. SelectMS Query.
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The Choose Data Source screen appears.
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8. SeleciNew Data Source and clickOK.

The Create New Data Source screen appears.
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9. Enter a name you want to give the data source in field 1. You can use the same
source again.

10. Select th®ASIS ODBC Driver in field 2.

11. ClickConnect
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The BASIS ODBC Driver Data Source Setup box appears.
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12. Enter a name and description for the data source. Bimkseto locate the
configuration file you set up using the Edit CONFIG.TPM function in OSAS.

When you set up the data source, you must click to chedkattheariable

length columns with space®ox, so that any updates you make to the OSAS
files will be padded correctly. Then, in the Dates section of the window, enter
DATE in theColumn Suffix(es):field so that dates will be displayed in the
correct format.

Note I

If you are using OSAS® and you use the data server to access your data, enter
your login name in the “Network User ID” field.
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13. ClickOK to connect to the data source.
You are returned to the Create New Data Source screen.

14. Select a table in field 4 if you want to select a default table source; otherwise,
leave field 4 blank and select any table when you develop the query. (If you
select a table, the list of tables always starts at that table; otherwise the list of
tables starts at the beginning of the list.)

The Choose Data Source box appears.
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15. Select the data source you set up in the previous steps.

The Choose Columns screen appears.
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16. Select the tables you want to use in your Word form letter. For this example,
select ARCU.

17. Select the following fields:

« CUSTOMER_ID
« CUSTOMER_NAME
- ADDRESS_LINE_1
- ADDRESS_LINE_2
- ADDRESS_LINE_3

« CITY
« STATE
« ZIP_CODE

«  ATTENTION
«  BALANCE_31_60

«  BALANCE_61_90

«  BALANCE_91_120

«  UNAPPLIED_CREDIT

18. ClickNext.

The Filter Data box appears.
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19. Use the Filter Data dialog box to select specific records from the table. Select
the BALANCE_31 60 field, selec$ greater than and ented. The query
will return only those customers whose BALANCE_31 60 field is greater
than O.

20. ClickNext.

The Sort Order box appears.
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21. Select ZIP_CODE in the Sort by field, and check Ascending as the sort order.
Select CUSTOMER_NAME in the first Then by field, and check Ascending
as the sort order. The results of the query will sort first by the customer’s zip
code and then by the customer’s name.

22. ClickNext.
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The Query Wizard - Finish dialog box appears.

23. SelecWiew data or edit query in Microsoft Queryand clickFinish.

You are returned to Microsoft Query.

i
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24. Enter the following in the Criteria Field:

BALANCE_31_60+BALANCE_61_90+BALANCE_91 120+
BALANCE_OVER_120+UNAPPLIED CREDIT
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25.

26.

27.

28.

29.

30.

31.

Highlight the field you just entered in the Criteria Field and copy it to the
clipboard Ctrl-C).

SelecAdd Column from theRecordsmenu.

The Add Column dialog box appears.

A Cotrmes —— EE
Fmic
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—

Paste the clipboar€{rl-V ) Criteria Fields into Field:; enter PAST_DUE in
the Column heading field; clickdd; and then cliclClose

You are returned to Microsoft Query. The PAST_DUE column is added to the
query.

SelecSavefrom theFile menu to save the query.
SelecReturn Data to Microsoft Word from theFile menu.

You are returned to Microsoft Word. If you have no merge fields defined in
the document, a Microsoft Word message box appears.
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SelecEdit Main Document.
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The Mail Merge Helper dialog box closes and you are returned to the

document.
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Use thdnsert Merge Field button to insert the fields (such as the
CUSTOMER_NAME) from the query into the form letter. Use Itieert

Word Field button to insert Word fields (such as the current date) into the
form letter. When you are finished with the letter, sdiéail Merge from the

32.

Tools menu.
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33. The Mail Merge Helper dialog box appears.
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34. SelecMerge to create the form letters.

35. The Merge dialog box appears.
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36. Select the merge options: New document, Printer, or Electronic mail. Select
Check Errors if you want to proof the interaction between Microsoft Word
and the query; otherwise, seldterge to produce the letters.
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37. If you select Check Errors, the Checking and Reporting Errors dialog box
appears.
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38. Select the option, and cli€kK.

39. You are returned to Microsoft Word.
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Note I

The form letter does not format decimal numbers that end in zero correctly. For
example, $49288.20 is formatted as $49288.2.

5 .|-|-||-|-|;-|
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Sample Word Form Letter

Builder's Supply
7626 Golden Triangle Drive
Eden Prairie, MN 55344-3732

{MERGEFIELD ATTENTION}

{MERGEFIELD CUSTOMER NAME}

{MERGEFIELD ADDRESS LINE 1}

{MERGEFIELD ADDRESS LINE 2}

{MERGEFIELD ADDRESS LINE 3}

{MERGEFIELD CITY{MERGEFIELD STATEYMERGEFIELD ZIP_CODE}
{ime\@ “D mmmm, yyyy'}

Dear {MERGEFIELD ATTENTION},

Our records indicate that a balance of {MERGEFIELD PAST_DUE} is outstanding and past due on
your account. Please remit this amountimmediately, or call our offices at (612) 555-0011 to

make other arrangements at your earliest convenience.

If you have already sent payment, please accept our apologies for this letter.

Sincerely,

Carol Johnson

Account Collection Dept.
Builders’ Supply, Inc.

CRJffsd
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This appendix walks you through creating a simple report using the ODBC Kit and
Crystal Reports for Windows. If you require more information about Crystal
Reports, consult the Crystal Reports User’s Guide or Online Help.

Before you can create this report, complete these tasks:

e Install and set up the ODBC Kit.

e Install and set up the BASIS ODBC drivers.

e Install Seagate Crystal Reports for Windows.

The following Crystal Reports examples are included:

e  ARLABEL.RPT—Customer Labels

CRYSTAL.DOC—Microsoft Word instructions for setting up the customer
list in Crystal Reports

ARCUST1.RPT— Customer List

ARCUST2.RPT—Customer List with Graph

BRRECON.RPT—Bank Reconciliation Report

You can find additional information about using ODBC with Crystal Reports on
the Open Systems web page on the Internet at http:\\www.osas.com.
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Crystal Reports Customer List
To create a customer list using Crystal Reports for Windows, follow these steps:

1. Start Crystal Reports.

The Crystal Reports screen appears.

Py para 1

2. SelectNew from theFile menu.

The Report Gallery screen appears.
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3. SelectStandard report format.

The Create Report Expert screen appears.
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4. SelectSQL/ODBC as your source on tlizgata tab.

TheLog On Serverdialog box appears.
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5. Select the data source you set up for OSAS ODBC data under the Windows
ODBC Administrator.
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The Choose SQL Table dialog box appears.

6. Select thARCU file, Add, and then clicibone.
You are returned to the Create Report Expert screen.

7. Select thd-ieldstab or clickNext >>,

The Fields tab appears.
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8. Select the following fields for the report:

- CUSTOMER_ID

« CUSTOMER_NAME
- ADDRESS_LINE_1
- ADDRESS_LINE_2
. ADDRESS_LINE_3
. CITY

. STATE

« COUNTRY_CODE

« ATTENTION

9. Select thé&ort tab or clickNext >>,

The Sort tab appears.
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10. SelecCUSTOMER_ID to sort the report by.

11. Select th&tyle tab.
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The Style tab appears.
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12. EnterCustomer Detail List for the title.

13. SelectStandard for the report style.

14. SelecPreview Report

E-6

ODBC Kit User’s Manual



References Crystal Reports

The report is displayed.
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The example report included with the OSAS ODBC package resembles the AR
Customer Detail List. You can move the fields by dragging and dropping them.
(Column titles on the sample report have been deleted.)
To insert text fields on the report, follow these steps:
1. SelecfText Object under thdnsert menu to add text fields.

2. Move the cursor to where you want to add text to the report.

3. Type in the text.
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These are commonly asked questions about the ODBC Kit.
| get a message that the user count is exceed.

Wait a few seconds for memory to cache out the last activation of the ODBC
Driver. The message usually appears if you try to access a second data source soon
after you finished using the same connection with a different source.

What is DDBUILDER?

DDBUILDER is the BASIS tool used to create the data dictionary. You can use the
DDBUILDER or the OSAS functions on the Dictionary Tools menu to create the
data dictionaries needed to work with ODBC.

What is the best way to access data from each of my companies using the ODBC Kit?

The best way to access data from different companies is to create a configuration
(CONFIG.TPM) file for each company. Include the company ID as part of the
naming of the configuration file. For example, CONHIGPM whereH is the
company ID. You must create a unique data source using the ODBC icon in your
Windows Control Panel to correspond to each configuration file.

NOTE: Make sure the name of the configuration file conforms to the DOS short
file-naming convention (maximum of 8 characters). If your company ID is 3
characters in length, you may want to use COXMK&TPM, whereXXXis the
company ID.
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Why are all of my dates being returned as numbers?

OSAS uses the Julian method of storing dates. To translate the Julian date format
into the standard (MM-DD-YY or MM-DD-YYYY) date format you must enter
DATE in the Column Suffix(es) field in the Data Source Configuration screen (see
page 2-43).

Data returned from ODBC doesn’t seem to line up and the justification seems inconsistent.

When you defined your data source, you did not check the box labeled “Pad
variable length columns w/ spaces”. You must always check this box when you
define any data source.

I'm using multiple data paths through OSAS because my history files for Accounts
Receivable (ARHIxxx) are so large, and my other data files are stored on another drive. How
can | access both my history files and the rest of my OSAS data files using the ODBC Kit?

Open the Files function in the Dictionary Tools menu of the ODBC Kit. Locate the
ARHI file and pres&nter to edit the information related to that file name. In the
Edit screen that appears, find the field labeled ODBC Path. The defaulted path is
DATA, which coincides with the data path you specified in the configuration file
you created for your data. Change the default to DATA2 on this screen and then
append DATA2 (defining your data path to ARHIxxx) to your configuration file to
access your history files.

You must edit the data dictionary file and your configuration file to reflect the
pathing change. See page 4-7 for more information on editing the configuration
file.

Note I

If you have multiple companies (i.e. 1, 2, 3, etc.), you must add the new DATA2
line to the configuration files for all companies, even if the files are stored in a
different directory.
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If your computer is not or cannot be connected to the Internet, you have several
other alternative methods for sending and receiving the license registration
information.

This appendix is divided into two sections, Sending and Receiving. Within the
Sending section you'll find instructions for sending your registration request using
these alternative methods:

E-mail page G-3
Telephone page G-6
Fax page G-9
Other page G-13

In the Receiving section you'll find instructions for these alternative methods of
receiving the registration verification information:

E-mail page G-17

Fax page G-18
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E-mall

Note I

To send the license information via E-mail, you first need an E-mail account.

Follow these instructions to request your license registration via E-Mail. Start on
the License Registration and Delivery Methods screen:
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1. Inthe Registration Method box, click on temail button.

2. Inthe License Delivery Method box, click on the receiving method you will
use. You can choose to receive your license registration information by
E-mail or by fax.

3. Click Next.
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The License Information Confirmation screen appears. Confirm all the
displayed information and, if it is correct, cli€K. If you made a mistake,
click Canceland correct your entries.
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The Success screen appears when the E-mail has been ser®@kCtiwk
continue.

The Register Another screen appears. Generally, you will require only one
license for this computer. Clidko and the Registration Notification screen
(see step 8) appears.

If you use other BASIS products aside from the ODBC Kit, you can continue
to request licenses for those products by clickfeg. When you do, the
License and Registration screen (see step 1) appears.
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7. Within a short period of time, you should receive an E-mail message or a fax
(depending on your receiving choice) containing your license information.
Follow the instructions on this screen and cizkxt.
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8. The Install A BASIS License screen appears.
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If you received your information via E-mail, follow the instructions on page G-17.
If you received the information by fax, turn to page G-18.
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Telephone

Follow these instructions to request your license registration via telephone. Begin
on the License Registration and Delivery Methods screen:

1. Inthe Registration Method box, click thelephonebutton.

2. When you send your request via telephone, you can receive your license
information by fax only.

3. Click Next to continue.
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4. The Telephone License Request screen appears. Confirm that the displayed
information is correct. You can call the number on the screen to request the
license registration, or you can print the information and use it to place the call
from another location. If you do not want to print the information, ditdse
after you call; otherwise clicRrint.
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5. The Print screen appears. CI@K to print the information you need to send
to request your license.
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Here is an example of the document that prints:
TELEPHONE LICENSE REQUEST

Inside the United States: 1505338 4171
Outside the United States: +1 305 338 4171

To teceive your icense, please call the appropriate phone
runber above and be prepared to enter the following information:

Berial Number: DOH100200
Authotization Number: 1234567800
Telephone Registration ID: 300*1 *0099*123*2
frour Fax Number: 612-403-5700

If ywour Faxed license has not arived within 5 minutes, please
try again or contact BASIS Technical Support at (505) 345-5021
for assistance. [fthere is a delay recelving your permanent
licenise, youmay install the temporary license located at the
bottom of vour "License Registration Form "

6. To complete the installation of your driver, call the phone number on the
screen or printout. Follow the instructions on the voice recording to enter the
information on the screen or printout.

7. Within a short period of time, you should receive a fax containing your license
information. Follow the instructions on this screen and dWekt.
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Continue the installation by following the instructions on page G-18.
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Fax

1. In the Registration Methods box, click on fex button

2. Inthe License Delivery Method box, click on the receiving method you will
use. You can choose to receive your license information by E-mail or by fax.

3. Click Next to continue.

ODBC Kit User’'s Manual G-9



Sending References

4. The License Information Confirmation screen appears. Confirm all the
information and, if it is correct, clicd®K. If the information is incorrect, click
on Canceland reenter the information.
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5. Inthe Emergency Contact Information screen, enter a contact name and phone
number in case your fax cannot be sent. Qh&k
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6. The Print screen appears. CI@K to print the registration information you
must send by fax to receive your license.
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Here is an example of the document that prints:
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7. To complete the registration, use your fax machine to send the document to
the phone number on the printout.
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8. Within a short period of time, you should receive an E-mail message or a fax
(depending on your receiving choice) containing your license information.
Follow the instructions on this screen and cizkxt.
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9. The Install A BASIS License screen appears.
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If you received your information via E-mail, follow the instructions on page G-17.
If you received the information by fax, turn to page G-18.
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Other

The Other option is useful for installing your license if the computer you are
installing on does not have E-mail or Internet access and you cannot use a fax
machine to send and receive license information.
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1. Inthe Registration Method box, click on Béher button.

2. Inthe License Delivery Method box, click on the receiving method you will
use. You can choose to receive your license information by E-mail or by fax.

3. Click Next to continue.
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4. Read the Warning screen’s instructions carefully. Gligkto proceed.

5. The License Information Confirmation screen appears. Confirm all the
displayed information and, if it is correct, cli€K. If it is not correct, click
on Canceland reenter the information.
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6. The Save As screen appears. Save the license file on a diskette or a network
drive. ClickSave

e ]|

S e = 6 & ﬂr_—"._ﬂ

Film parwnr rB‘_'ll | Sawe I

oo [T -| e |
_ e |

7. Insert the diskette in (or access the registration file from a network drive on) a
computer with E-mail access.

8. Send the file via E-mail.

9. An E-mail message or fax is sent to you. Follow the instructions on page G-17
to register the license information on the original computer.
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In the License Delivery Method box, you have three choices on how you will
receive the license information once the registration is complete. If you are sending
the information using your web browser, you will receive the information back
through the browser. The instructions for the web browser method can be found in
chapter 2.

When you send your license request using the E-mail, Fax or Other methods, you
can receive your license information via E-mail or fax. When you send the request
using the Telephone method, you can receive your license information by fax only.
Follow the instructions below if you receive your license information by E-mail.
For instructions on Fax licenses, turn to page G-18.

E-mall

1. Follow the installation steps for the Sending method you choose and click the
E-mail button in the License Delivery Method box.

2. When you receive a return E-Mail containing your license registration
information, follow the instructions in the E-mail to save the information to a
file.

3. Continue the installation by installing the license as described on page 2-14.
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Fax
1. To receive the license by fax, click thax Number radio button.
2. Enter a 10-digit fax number that you want to use to receive the license file.

3. Click theFax Number button and enter the fax number at which you will
receive the license file information. In tBeuntry list box, select the
appropriate country and clidkext.

4. ClickNextto continue with the installation process using the Sending method
you chose.

When the fax arrives, follow the steps below to install the license information.

1. The Install A BASIS License screen appears. If you do not see the Install a
BASIS License screen, you can start the license installation by selecting the
Install a BASIS License icon in the BASIS ODBC Driver folder on the
Windows Start Menu.
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2. Toinstall the license, clickes This screen appears:

3. When you clickNext to install a single-user license on this machine, the
BASIS License Information screen appears:
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4. Click the Enter License Information button and enter the information from the
bottom of the fax you received into the eight fields shown. Enter the
information exactly as it is printed on the fax. Pay special attention to the
upper- and lowercase letters.

5. When you finish, clicNext. The Installation Successful screen appears.
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Click Yesand the BASIS License screen appears again. ThenNadits
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7. Click Finish.

8. If you do not want to view the readme.txt file, uncheck the box. In any case,
click Finish to continue.
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9. The Setup Complete screen appears. If you do not want to restart your
computer now, seletto. If you want to restart your computer now, be certain
that all other programs are closed and chakish.
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Next, follow the instructions on page 2-41 to configure your ODBC drivers.
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