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Contact Details

If you have any problems with the submission of this return, please do not hesitate to contact
any member of the Performance and Intelligence Team on the following telephone numbers:

01634 331048
01634 338183
01634 337088

Alternatively please email maninfo@medway.gov.uk
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Version Log
Version Number Version Date Created/Amended/ Amendments/
Updated By Updates
1.0 21-05-14 H. Partridge Recommendations resulting from Dame

Clare Tickell's independent review of the
Early Years Foundation Stage.

and

The results of a national public consultation.
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Assessment Manager

Please note that you need to have at least version 7.156 (Spring 2014 SIMS Upgrade) to run this return.

To check which version you are currently on, open SIMS and on the menu bar select Help / About SIMS.
If you do not have the correct version, your SIMS will need to be upgraded before you start this return.

1. User Defined Groups

Before importing the new FSP wizard, you should consider if you need to set up a User Defined Group.

A User Defined Group is used when you have pupils:
who at the end of Foundation Stage are not marked as being in Year R in SIMS, or
who left your school after the summer half term - If a child joins a new school after the summer half term
(or during the holiday) then the PREVIOUS school is required to report the results.

Don't forget to exclude any pupils who joined your school after the summer half term, as their previous
school is required to report their results. (See page 16, item 4.2 of the STA Assessment and Reporting
Arrangements booklet for the Foundation Stage for more details).

If neither of these points applies to your school, skip to Section 2 - Downloading the Early Years Foundation
Stage Profile Wizard (AMPA folder).

Otherwise, please follow the guidelines below.

Go to Focus / Groups / User Defined Groups and the following screen will appear:

m SIMS .net: WATERS EDGE PRIMARY SCHOOL

Focus  Reports  Routines  Tools  Window  Help

E‘ <::|Ba-:k - Forward g‘: J k_; wt‘:_ ‘,‘-"n E‘i w lL_: :,tj ‘Ea LO EJ; ’L;
Maintain User Defined Groups

D New H Search Oper Delete Print S] Browse Nesxt Previous

Short Name

Click on the New button and this screen below should appear:

Ueer Group Detale:
[ save 55 Undo (= Print
1 Group Detals 2 Membership

Add a relevant
Group Description

16 Detail
- reupTERE : and Short Name.
Group Description Actve State At -
Short Narme Current Mzin Supervisor | Q\ Make sure the Active
Noles ‘Yezr R plus 1 lezver| State IS ACtiVE.
- If you wish, add a
brief note.
Include in Discover [
2 Membership Then click on the

Action button and
click Add Member.

Effective Date Range 01/08/2013 - 31/08/2014 | Q | Academic Year  Academic Year 2013/2014
el
Cursor Date 01,/01/0001

The screen shown
below will appear.

T Zoom 8 Action

Member

|Sep Oct |Nov |Dec |Jan |Feb |Mar |Apr  |May [Jun [Jul ALy -
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The next screen will then be the Select Members screen:
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I:Seadw —

Links = @ Hel
Sumame | | Forename | | Role Student =
Group Type " Growp | | (30| EfeciveDate 4047202 |[E]
Name Gender Year and Reg Group Cument Group

Change the Group Type to National Curriculum Year, then click Search. All the pupils in your school will

now be displayed.

To ensure that all pupils in each year group are shown together, click on the Current Group header.

This will sort the pupils by Year Group as shown below:

M

B Se=rch Links - 4 Help
S — ] E— e
GrowpType  Metiorsl Comchum¥= v Growp [ | V| Efecwens= [RTEENE|[E]

Nama Gender  Yearand RegGroup  Cumrt Group B
Hanis, Josh Mele EBHH Cumicubim Year &

Actor . Samertha Female: L Cumculum Year 6

Select all the relevant FSP
pupils by clicking on them
while holding down the
Shift key.

You can also select any
pupils who are not listed
as NC Year R but whom
you need to return results
for.

When all pupils are
selected click the OK
button.

You will be returned to the Membership screen which will now be populated with your current Year R pupils,

and any other pupil selected in the previous step.

2 Membership
Effective Date Range  |01/09/2013 - 03/09/2014 | (B8] Academic Year Academic Year 2013/2014 -
Cursor Day |.|'h'-""':|a"-'r |
Cirsor Dole [20/03/2014 |
Eme %Ar:hon

Sep [Oct |Nov |Dec IlJan |Feb  |Mar Jﬁpr [May |Jun /Jul |Aug
Member

LLLLE Lttt

Abdullah, Tamwar - RELM

DiMeonace, Silvana - ROAK

Hope, John - RPINE

Meligno. Alessandro - RASH

If you need to add a pupil to the group who has left, click on the Action / Add Member button again.

Performance and Intelligence (C&A)
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This will return you to the Select Members screen:

D select Members

1.3

i Search
Surname
Group Type <Al -

Hame

Godfray, Wilizm
Savarawi. Arya
Adeshei. Mohammed
Remy, Martin

Jonms, Becky

Sarton, Dav
DiCzpna, Lusa
Henry, Soart

Turer, Lecey
Milion-lones. Kathyn
Outy. Elzabeth

Gende: mer and Reg Group
Male 128K
Female 1PINE
Male 1P INE
Make 1FINE
Fernzle 1FINE
Hale 145H
Fermale 1PINE
Male 1PINE
Female 1PINE
Female 1PINE
Female 128K
Female 14EH
Mala PINE
Mala 1ASH
Foanzle A

Curent Group

Cumcuium ear
Cumiculum ear
Cumouium Yaar
Cumcuium Year 1
Comcuium Yesr 1
Comcuum Yesr 1
Cumzuium Year 1
Cumcuium Year 1
Cumcuum Year 1
Cumicubm Yaar 1
Clmculum Year 1
Cumicuum Yaar 1
Cumcuum Year 1
Cumicum Yaar 1
L arioaihion Yaze

[ ax ][ Cancel

Foundation Stage

Change the Group
Type filter to All, then
click Search.

Find the relevant
pupil/s on the list —
click to highlight, then
click on OK when
finished.

You'll be returned to
the Membership
screen where all
chosen pupils will be

Click on the Save button near the top of the screen and Close.

displayed.

2. Downloading the Early Years Foundation Stage Profile Wizard (AMPA folder)

Guidance

All Key Stage Wizards will be imported on to your system when you install the 7.156 release Spring upgrade.

If you have any problems with the AMPA files please contact the EIS Helpdesk on 01622 672779.

3. Importing the Early Years Foundation Stage Profile into Assessment Manager

Go to Routines / Data in / Assessment / Import and the following screen should appear

m Import

Select the file to import from

Header comments from the import file:

Overwrite with default values  [J

Caneel

Please Note

s Import Assessment Manager Resources

There are new/updated Assessment Manager Resources

available for import. Do

s Please nate that

pou wish to update pour spstem 7

his may take some time.

! Do not close SIMS until this import process is complete.

Using some areas

of 5IM5 during import may cause a system crash,

AMPARK Resources

Tracking Templat

tes and Grids

| | Femind me later

Select the magnifying glass and the following screen below should appear:

Open
Look irn: | 120 BIME net
oY L AMPA
) DnnerMoney
by Racant o InTauch
Diccuments CSPlugins

= =] AddressList.xml

Lﬁ 2] AttendanceCodeSchema. xml

Desktop

=) Attendanceyea Schema, xml

%] AttRat_Configuration. sml

| =] CensusErrorResolutions, xml

My Documents || CESEMW_Configuration. zml
2| ChaserCcdesReportSchema. il

=] ClassAndVeerGroupSchems, aml

L-

22 AttendancaReturnErrarfeschtion sl

<
F.CC Compubsr
w4.415-TRP...  File pame
‘_5_2 Files of bype: il files [° )
My Netyork, [ Open a5 rzad-only

B3

- ¥ o fH-

=t jsber Reeportschen
| =] ConnexionSchemne_o0r — |

=] ConnexionSchemneschema.
|2 ConnesionsSchemeStuden
=] CourseAndyearsroupSche!
2] CourseSchema xml

%] CoursesSchema.xml

1= DEMNErrorResoltions, xml
%] DEMI-Lookup. xml

= DMHsLoryOraterdancesg
|| DMStudertUPMSchema.xm
22| dyramichelp ces, sl

2| EarliestMerkschemeMembe

>
v
5

Performance and Intelligence (C&A)

If it doe

It is nor

The system should default to
your SIMS.net folder as shown.

navigate to it by clicking on the
arrow by the Look in box.

C:\Program Files\SIMS\SIMS.net

s not, you will need to

mally located at

If the screen below appears please select as appropriate.
If you have any problems contact EIS on 01622 672779
or by emailing eis.support@kent.gov.uk
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Select the AMPA folder. Double click on this and then open the following folders in succession:

e England Primary (and Middle Deemed Primary)
e Assessment Manager

Once the Assessment Manager folder is open, all related Wizards will be displayed as seen below:

Assessment Manager - O F @
Name : Date modified
2| Av Pt Score Calc Templates AM7 15/01/2014 07:36
2| EAL TA Aspects 25/01/2011 13:35
=] En K51 Templates 15/01/2014

= En KS2 Templates /2014 15:21

2 EYFS Profile Template 2014 27/02/2014 17:18
2| EYFS Profile Wizard 2014 27/02/2014 17:18
2| Key Stage 1 Wizard England 2014 15/01/2014 07:36
= Key Stage 2 Wizard England 2014 14/01/2014 15:21

Click on the EYFS Profile Wizard
2014 as shown opposite and click an
the Open button.

The import screen will be shown. Make sure that the “Overwrite with default values” box at the bottom is
ticked and then click Finish followed by Yes to start the import. Make sure the Log states that all items were

successfully imported. Finish by selecting Close.

4. Running the Early Years Foundation Stage Profile Wizard

Go to Tools / Performance / Assessment / Wizard Manager and the following screen will appear.

N.B. If you have imported previous wizards they will also appear in the list but can be excluded from future

views by filtering on Incomplete.

B8 Wizard

L[]

Select Wizard

Filter Incomplete -

Mame Edit Date Complete

A list of all the Wizards
on your system will be
displayed.

~f__| Make sure the filter says

EYFS Profile Detail Wizard 2012 010112012
EYFS Profile \izard 2013 010112012
EYFS Profile \Wizard 2014 ~layj012014

OoiEo

Key Stage 1'\wizard England 2012 01017201
Key Stage 1 '\izard England 2013 01/01/2013
Key Stage 1 'Wizard England 2014 01/01/2014

Incomplete.

Do not tick the Complete
box on the right.

~t—| Click on the EYFS Profile
Wizard 2014 and click
on the Next button.

Key Stage 1 Yr1 Phonics Screening Wizard |01/01/2012 [l
Key Stage 2 \Wizard England 2012 010172012 ]
Key Stage 2 Wizard England 2013 010172013 Il
Key Stage 2 \Wizard England 2014 010172014 =
Year 1 Phonics Screening Wizard 2013 01/01/2013 ]
Year 1 Phonics Screening \Wizard 2014 01/01/2014 ] i
Year 2 Phonics Screening Wizard 2013 01/01/2013 [}
VT I U S 1Y S .- C n1n1m01 4 =1
< Back Finish

You then need to select a group of pupils to work with.

Performance and Intelligence (C&A)
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Coes

"I Wizaed - EYFS Profile Wizard 2014
| Select Groug

S | Click on the

’r'_!',, magnifying glass and

the screen will appear.

If you created a User Defined Group in Section 1, click on the + symbol next to User Defined Groups
category and a list of Groups will be displayed. Click on the name of the group you set up e.g. EYFSP 2014

and click on the Apply button.

If you did not set up a User Defined Group, click on the + symbol next to National Curriculum Year
category. Select Curriculum Year R then click Apply.

BB Group Selector

Select the effective Group dats

From 01052013 [] To [03/09/2074 ][]

[ ]

Refresh

- First Lenguage

- Mew Irtake Group
Registration Group
Special Necds

- Year Group

- Mational Curricalum Year

i+ Curiculum Year 1

i+ Cumiculum Year 2

- Cumicuum Year 3

Cumculum Tear 4

i~ Curicuum Year 5

‘.. Curicuum Year &

.- Curiculum Year N2

- Assesement User Defined

Exam Performance Cohort

User Defined Groups

- Discover

House

m

[ 2oy

| [ clear setection | [ cancal ]

You will be returned to the Wizard screen where your selected group will now be displayed.

Click on the Next button.

The list of available marksheets will be displayed as shown below:

EE Wizard - EYFS Profile Wizard 2014 [~ B |[=E3a]
Marksheels
Filter:  Incomplate - Flease select a Marksheet and click on the pencil to enter/edit data.
Template Group Last Used Complete f
FS Profile 2014 "Curriculum‘fear R 0 W
<Back | [ Mext> Firish

Performance and Intelligence (C&A)

There is only one
marksheet:
EYFS Profile 2014.

Click on this row to
select and then click on
the Edit Marksheet
button.

4

The marksheet will be
displayed as shown
overleaf.
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5. Entering the Results on the Marksheet

The marksheet will now be displayed as below:

- e
Wam s Enbry - EYF S Mrofile AT14 - Careabor Tos |
= rvi 4 Lopon - [P Celoine

| Basic Betsily 1 Marisheet

1 Basir Netsis
Fockes

o wlarcwet srabien woln wim ETHS “ohis mesorwrd dr suph o cswane o Fecepizn Tess

| Bt s o the 17 ey mpasts e EYTS Pl in | 7T 8

Guidance

[ETR T I
Csta =~y oo #aa Marnabost 3 comgiets
7 Blariabers
R L (=R L T e T T (e B S W T Y— - {T— . -
o You can export the
marksheet for teachers to
r E g # e E g e g £ complete electronically, or
a3 BBl & :F 2] & you can print it out for
s 3o 3E 3F 4] i1 B || | them
5 #0318 8| #2823 #B S 8 AT H
£ gf | B} | aF | =3 | =B =@ =B | S3 | =1 | BR | =3 | <R | =B | 2}
& S Do o) [ Ea Ea e e S =& 32 2% S =8
EDILLIA, Terme: = e s ——

|BETON Harvay
|CARRICK, D
|CEATER, Cred
|CASDYY, Muckact
|CEDREC-SMITH. Lucie
|CIPA Slcin
|CLARME. Wyithew
ICOLE Savesl
DAMES. Tily
|oETER. Beram
CIMONACT. Sivasa
|EFCHELI N, it

You need to enter a score for each pupil into the columns for the 17 assessments.
The valid scores are:

» 3 (Exceeding)

* 2 (Expected)

e 1 (Emerging)

* A (Unable to access or exempt)

When your marksheet is complete, click on the Save button at the top left of the screen.
This will populate the formula columns and indicate if any entries are missing.

Check whether you have any missing results. You must resolve any Missing Entries before returning your

data to us. Once you have resolved any errors, close the marksheet and return to the Wizard.

Exit the Wizard by clicking on the Cancel button.

The final step is to create an XML file (in the form of a Common Transfer File) that will contain all of your

EYFSP teacher assessments.

Please Note - There is an extra screen to the wizard that creates an export file to return to either the LA or

NAA - do not go through this process, just keep clicking Next or Cancel until the wizard closes.

Performance and Intelligence (C&A)
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6. Creating an XML (CTF) in SIMS

Go to Tools / Setups / CTF and the following screen will appear:

Configure CTF Defaults

Ln

Undo

1 Directory Details 2 Data to be Imported by Default

1 Directory Details

3 Data to be Exported by Default

Your directory
details may be
different — make a
note of these two
file paths here as
you will need to

CTF import directory [W\CTFIN e

o

know what they are

later on in the

CTF export directory [W:\CTFOUT

process.

E]

CTF Import Directory

CTF Export Directory

Foundation Stage
Guidance

If the boxes are blank, you will need to set up the directories. Click on the magnifying glass next to each box
and navigate to where the SIMS directory is. This will probably be: C:\Program Files\SIMS\CTF\CTFIN.
If you make any changes, please remember to Save before Closing.

You now need to select which pupils to transfer results for.

Go to Routines / Data Out / CTF / Export CTF and the screen below will appear:

Select the CTF export type..

Export Type —

For FSP, choose General then click
Select.

KS1

KS1 excluding Tests and Tasks
K52

Phonics Test Results

[« Select |[9€ Cancel |

Please ensure that the three options shown below are the only ones ticked for your FSP return.

When ticks are removed from the data fields an Optional data Descriptor box appears

please enter FSP 2014 in the box.

Export CTF (General)

1 Data to be Exported 2 Student Options

3 Siudénts 4 Exception

1 Data to be Exported

Student Basic Details ] Student Address

) Assessment Data
SEN Informetion U Include KS1 Tasks/Tests
Attendance Summary O Looked After

[ Student Contacts O
E Schoal History O
O FSM History O

Optional Data Descriptor for a partial CTF - Please enter

free text e.g. Update to KS2 assessments for QCDA,

gﬁh will appear in the DataDescriptor tag within the CTF
er.

FSP 2014

Performance and Intelligence (C&A)
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2 Student O phions
Effective Date  |02/05/2014

3 Students
UPN

b YB20200102022
J820200102032
M820200105034
N&23239511001
K823253913001

FRIATA1INN.

View Currentand Leavers his year »  Ljready exported

Aaron
Abdullah
Abhra

Mhbhra

Misha

Include students

Firstly, make sure
the view is for
Current and
Leavers this
year.

Then ensure that
the Include
Students already
exported box is
ticked.

Your Year R current pupils will now be filtered as shown below:

Click the
Refresh
Students
button.

3 Adams Laura ELM | R |R
28232001100 |Amnar Tarak ELM R R
28232001100 |Astwick Gwenneth ELIM | R R
N8232001100.. |Bond Steve ELIM R R
P8232001100_. |Cameron Zara PINE | R R

R R

C8232001100_.. |Carter

Hannzah ELM

To transfer results to Medway:
e Left click once in the Destination LA box for the first pupil

[~

Refresh Students

Year Grp ‘Year Taught

2 3

3 3

3 3

R R

W2 M2

N N2
Now click on
the Year
Group arrow
and select
Year R.

Right click in the same box and choose Select All. The grid will now be outlined in blue
Click on the down arrow in the Destination LA box for the first pupil.

Scroll down the list of LAs until you find Medway.
Click on Medway and all pupils should now have this destination.
The Destination School column does not need completing

Foundation Stage
Guidance

Now, scroll down the list to check that ALL pupils have been given Medway as a destination. Whilst testing
the software it has been found that pupils at the bottom of the screen may have been assigned a different
destination or no destination at all. If so, click on the down arrow for each pupil and select manually.

Please Note - Do not attach a destination LA for any pupils who you do not have assessments for.

For example, if new pupils have joined your school AFTER the May half term, simply remove the Destination
LA from their “row”. To do this click on their LA Destination box and scroll to the top where there is a blank
line. Click on this and the destination will disappear.

When you have added the Destination LA for your current Year R pupils, your screen should resemble the

one shown below:

. Students
| UPN | Freferred Su |
|FB23200110086  Cookson

V823200110087 Cosenza
J8232001100828 | Defeo
YB23200110089 .Dennis
J823200110030 | Dixon
WEB23200110051 | Dolitile
Y823200110081  Edwards
MEB23200110082 |Francis
BB23200110053 | Godwin
Q823200110034 | Harvey
EB23200110085 Hill

PreferredFor. B_ |« Y * Year
|Harry EIM |R R
Isabella EIM |R R
Lorenzo EIM | R R
.Tomn\',l PINE | R R
.Stephanie EM | R R
Susan ASH |R R
Imogen PINE |R R
Adam PINE | R R
Kate FINE |R R
' Blizabeth PINE |R R
David FINE [R |R

Performance and Intelligence (C&A)

Medway
Medway

Medway

Medway
Medway
Medway
Medway
Medway
Medway
Medway

- | ™ || Previous Desf_.. | Destination LAOther
| Medviay

Destination School :J
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If you have had any pupils leaving your school during, or after, the May half term, you must also return these
assessments to us. If this does not apply to your school please continue with these notes from Export CTF.

To add the leavers to the file click in the Year Group column header and change the selection back to All as
shown below:

Include students >
& ¥ alieady exported %z @

Reg Grp Year Gip % Year Taught

M| i
PINE [Custom) a
[Blanksz)
[NonBlanks) [
R

2

Then click in the Year Group column header again and select the (R) year group as shown below.
The brackets round the year group signify that the pupil(s) have left.

RegGrp - |rear Grp ear Taught Frevious De
] w B I
4E5 ustam 1
[Blankz)
(218) [MorBlanks) [2) Kent
[ELM) 12 Rl
ELM 3
FINE 1 5
5
3To g
2GH [H2] ¢ Kent
3CE =
SBE i&ﬁw 5
370 LR
EnT A 5

Add Medway into the Destination LA box for these pupils the same way as before. Once completed click in
the Year Group header again and change the year back to All. You will now notice that all pupils relevant to
Year R have Medway listed in the Destination LA box.

When all the relevant pupils have been selected, scroll to the bottom of the screen.
To complete the CTF process, click the Export CTF button.

You may receive a message about addresses being untidy, but you can ignore this, select Yes to continue.
The CTF process may take some time, and a blue revolving circle will appear as a “working” symbol.
Error messages will be shown in the status bar (bottom left). If it stops without an Export complete box,

there may have been an error with the CTF directory, if so go back to the start of this section, and
re-configure the CTF directory.

When the Export CTF process has been completed, a dialogue box will appear:

Export complete. CTF file(s) created: @ Write down the file name here:

8202001 _CTF_B886LLLL_001,xml

This is VERY important and will be

needed later.

Click on OK once you have written the file name down.

Performance and Intelligence (C&A) Page 12 of 14
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4 Fxcephion Log

Mumber ol students i lile: mber ol students proceszed: Mumber of zbudent: mot exparied: IEI

Date of Birth

Preferred Surname Freferred Farename der Error File M ame

An Exceptions Log will now appear. Please make sure that the Number of students in file matches the
Number of students processed, and that it is what you were expecting from you original documentation.
The Number of students not exported should be 0. If not, go back and check your User Defined Group.

All errors relating to missing UPNs or FSP Scores must be resolved in SIMS, (UPN’s) or Assessment
Manager (FSP scores), and a new CTF created.

Once a correct CTF file has been produced you can exit SIMS. The file(s) now needs to be renamed and
sent to Performance and Intelligence (C&A).

7. Renaming the file to sending it to Performance and Intelligence (C&A)

Using Windows Explorer/File Manager, go to your CTF Export directory (as detailed at the top of section 6).
Your computer will have stored the CFT export as an XML file consists of the following:

The first 7 digits are your school’s LA and DfE Number

CTF states that it is a Common Transfer File

887LLLL states that the destination of the CTF is Medway (LA DfE Number 887)
001 in this case states that this the first version of this file

xml is the file extension

Performance and Intelligence (C&A) will be receiving many CTFs this summer; in the form of FSP, Phonics
and Key Stage 1. We therefore reques that the name of these files is changed to reflect the contents.

To change the name you will need to locate the correct file, right click and select Rename, then change the
letters CTF to FSP as shown below.

From To
8875001 _CTF_887LLLL_001.xml 8875001 _FSP_887LLLL_001.xml

This will distinguish the file as being your school’s FSP file; it will not alter any data within the file.

You will now need to encrypt this data and password protect the file using 7-zip,. We suggest you use the
same password as your Persistent Absence data. Alternatively you can pick another password, but please
be sure to tell us what you are using (but NOT in the same email).

If you do not already have 7zip software, please click on the link below to download it:
http://www.medway.gov.uk/educationandlearning/informationforschools/schoolleadership/managementinfor
mation/guidancenotes.aspx

The XML file then needs to be attached to an email and sent to Performance and Intelligence (C&A) via the
email address maninfo@medway.gov.uk by no later than Thursday 3 July 2014.

Performance and Intelligence (C&A) Page 13 of 14
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8. Reports

Within the Early Years wizard there is a facility to produce reports, and compare them to the previous years
National results.

To access the reports click on Tools / Performance / Assessment / Wizard Manager.
Click on EYFS Profile Wizard 2014 and then Next.
Check that Year R or the correct user defined groups are selected — then click Next twice.

The report screen is displayed as shown below:

EZE Wizard - EYFS Profile Wizard 2014 -7 |
Indiwvidual Format
Name Edit Date £ -]
EYFS Profile Pupi Report 2014 01/01/2014 = \ This is the
EY'FS Prafile Schoal Repart 7014 01/01,/2014 B . Preview
EY'FS Profile Mational Report 2014 01/01,2014 bthtOl'l.

Members hip Dates for Group : Cumiculum Year R

This is the
From 02/0572014 || F To 020372014 || | Refresh .
jozreszois (B Te [r2merani | Print button.

GroupF|Iter| |
Students

Sumame Farename DoB Reg Grp at
Abdullzh Tarmwar 12/01/2008 ELM —
[T Beynon Harvey 150242009 PINE
[] Camick Qliver 121172008 ELM
[[] Carer Danisl 04./04/2009 FIME
[[] Cassidy Michael 02/01/2009 ASH
Il Ceddr-Smith Lucie: 08M5/2009 PINE '
[ selectanl | | Deseleciall

<Back || Mext> Finish Cancel

There are 3 reports you can print or preview:
e EYFS Profile Pupil Report 2014
e EYFS Profile School Report 2014
e EYFS Profile National Report 2014

The Pupil Report

If you want to print all the pupils at once, click on the Select All button. All pupil boxes will now be ticked.
Click on the Print button once.

If you want to preview the report, make sure that just one pupil box is ticked then click on the Preview button
once.

The School and National Report (Comparative)

Make sure only one pupil is “ticked”. Click on the EYFS Profile School Report 2014 report and click the
Preview or Print button. The report displays percentages for all pupils, boys and girls within your school.

You may choose to print one or multiple copies of either report by setting the number of copies required on
the print manager screen.

The national report displays national attainment data for 2014.

When you have finished printing and/or previewing reports click on the Cancel button to exit the wizard.
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