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Browsers Supported by Cryptobin

The functionality of the Cryptobin has been verified on the following list of supported browsers (as of Oct 2013).

[Microsoft Windows]
Browser Version

Microsoft Internet Explorer mode), 11.0 (in Desktop mode)

6.0, 7.0, 8.0, 9.0, 10.0 (in Desktop

«JavaScript and cookies must be enabled.

Mozilla Firefox 24.0

*The above list of supported browsers is

Browser Settings

subject to change without notice.

6.

7.

Make sure you are connected to the Internet and have access to the fig. 1: IE Internet Options

Cryptobin web site.
In most cases, no changes are necessary to your browser settings.
However, should you encounter any difficulties connecting to the

Cryptobin web site, please change your browser settings according
to the following instructions.

For Internet Explorer Users
From the menu, select Tools, then Internet Options. (fig. 1)
Select the Security tab and click the green Trusted sites icon.
Click the Sites... button.

In the Add this Web site to the zone: text box, enter the URL for
the Cryptobin web site. (fig. 2)

Click the Add button. This will add the URL entered above to the
list of trusted web sites in the Web sites: box.

Click OK to close the Trusted sites dialog.

Click OK to close the Internet Options dialog.

* The above procedure assumes all other browser settings are set to
default.

If

any of the other settings may have been changed, then from the

menu go to Tools, then Internet Options and select the Security tab.

C

lick the Custom Level... button in the Security level for this zone

area and ensure that Cookies, Scripts and Downloads are enabled.

For Firefox Users

From the menu bar, select Tools then Options. (fig. 3)

Select Privacy from the categories at the top and select the
“‘Remember history”.

If “Use custom settings for history” has been selected, check the
Accept cookies from sites.

< Firefox 22 or earlier >
Select Content from the categories at the top of the Options
dialog and check the Enable JavaScript checkbox.

Click the OK button to close the Options dialog.

Internet Options

G Era\l Secuity YPrivacy | Content | Connections | Programs || Advanced

SMent zone to specify jig security settings.

Local intrane®NJ rusted sitg; Restricted
sites
Internet
Thig zone containg all web sites you
haven't placed in other zones

Security level for this zane

Custom
Custom gettings.
- To change the settings, click Custom Level
- To uze the recommended settings, click D efault Level,

I Custorn Level... ] [ Detault Level ]

fig. 2 : IE Trusted Sites

Trusted sites EI@

Wou can add and remaove Web sites From this zone. Al Wweb sites
in this zone will use the zone's security settings.

Add this Web site to the zone:
‘https:h’(The site URL For CryptoMail) (l I Add

Weh sites!

(] require server verification (https:) for all sites in this zone

fig. 3 : Firefox Options

0 & = B

General Tahs Gantent  Applicatior

a4 Q %

ECUFity

Privacy Sync Advanced

Tracking
[] Tell websites I do not want to be tracked

Higtary

Firefoxg® Remember

Firefox will remember your browsing, download, form and search history, and keep
cookies from websites you visit,

'@

=

J i-l il % "jr\:i!c"j & @ 2%

General Tab! Gontent  Jhpplications  Privacy  Security Sync Advanced

q

Block pop-up windows
Load images automatically
Enable JavaScript

* Your screen display may differ from these

examples depending on your computer's settings.



How to Send Your Mail through Cryptobin

1. User Login
fig. 4 : Send Mail Screen

= /] j’-ﬁ User Password expiration ~ Manual FAQ Help Japanese  Logout
g aJ =z Ken Sscure (Sales Division)  2012/06/22

Send Mail
Extend Edit Time Gonfirn and Send Draft Mail [E

Access the login screen from your browser, enter your user ID and
password then click the Login button.

* |f you do not know or have forgotten your user ID and/or

[~ Recipient Set

L. Il Group Sarple Gr
password, contact your system administrator. .

‘Sales Division Ken Secure

2. Display the Send Mail Screen (fig. 4)

. . 3. Specify |
Click Send Mail on the top left menu bar. Recipient e
3. Specify the Recipient (fig. 4) —
& The material used the conference is sent
1. Select a group name from the Group pull-down menu. A list of '
users to whom you can send a mail through the Cryptobin will » P i e i T
. . . ~Content to nd
be displayed under the Cryptobin user tab in the Select e
Recipient area. B [T o

Torn Secure

2. From the list on the left, select the users to Cryptobin.

3. Click the To, Cc, or Bcc button as appropriate to move each 4
selected user to the Users Selected box on the right. Cohtents
If you add any users to the Users Selected box by mistake, el
you can remove them using the Remove button.
e i ey et o o s vakims fe (s than 20480 KEytes)
4. Enter your comments in the Subject and Comment boxes. o e T g —
These will be sent to the recipient as a regular e-mail (“E-mail s T
Notification”) to notify them that a mail was sent to them through P
the Cryptobin. B R st oty st st
5 send | |1
4. Enter the Contents (fig. 4) Options
1. Enter your message in the Message Body box.

2. Click the Browse button to select files saved on your computer
that you would like to attach to your mail through the Cryptobin.
(Up to five files can be attached to one mail.)

* Some restrictions may apply for files size greater than or

equal to 20MB. Click [Restrictions] for more information. fig. 5 : Confirm Content to Send Screen

3. Select whether you are using an Encryption Key. If you are ¢ TUTF B (Socwomonn ST
us'ng a key, you mUSt enter |t tWICG Send Mail = Confirm Content to Send
If you would like to provide a password hint, select that option

[~Resigient Settin
Growp Sample Group
[l Recipient user To [Tom Secure

and enter your hint in the Set a hint text box.

Ce_|Sales Division Lucy Sscure
Ecc |
Total rumber of recipient users: 2

[ subject. Conference material
=

5. Send Options (fig. 4)

iella
e material used the conference is sent.
4 st

Various send options such as Validity Period, Acknowledgement [ e
of Receipt and Notification E-mail may be set by selecting the
respective option in the Send Option area. - o soces__
To display these options, click the Show button to the right of the S G
Send Option section header. e cser

| AHrONdseEnt | R e scknonledament fror rechlent

N [l Motification E-mail B Notify the sender of your receipt of the file
6 Se n d (f i 5) HReceive a natification when the file is downloadd
. g . [ Recelve file transmission result via e=mail
I Gonditions for
address-specified  Reply allowed

Click the Send button at the bottom of the Send Mail screen if you

are ready to send your mail through the Cryptobin right away.

Click the Confirm and Send button if you need to check your

message before sending it.

After you have finished checking your message in the Confirm

Content to Send screen, click the Send button to send it. * Your screen display may differ from these

2 examples depending on your computer's settings.



How to Receive and Reply to Cryptob

1. E-mail Notification (fig. 6) fig. 6 : E-mail Notification

e Conference materisl

Dear Tom Secure, a

1. When a mail through Cryptobin is delivered, e-mail notification is Trark veu for using "Cryptabin

You have rece\ved one or more f\\es on the Cryptobin server.

sent to the recipient(s). bttos: oo/ lasin o0

Comment from Sender :

The mater\a\ used the conference is sent.

2. Access the Cryptobin login page by clicking on the URL provided [ e rezei= it

. . A . Group Name + Sample Group
in the e-mail, then login using your user ID and password. oo © lee Divioton Hon Soure
Send Time : 2012/03/22 18:40
Ly Peried ; S ZE 100
* If you do not know or have forgotten your user ID and/or password, | == ** et
contact your system administrator. % Please be avare that files are autonatically deleted when their val idity period expires. |

--- Notification

2. Navigating the Top Page (fig. 7)

1. Newly received mails through the Cryptobin are listed under the fig. 7: Top Paqe
New Uploads on the Top Page. DUTE Ve, TV 0t s o

Top Page

2. Click on the Subject or File Name of the message you would like
to open. This will take you to the Details of File Received screen.

‘ There is no maintenance scheduled at this time. ‘

Last U

Last Login Time  2012/08/22 182231

& NeW UD‘@&Q}QE 2012/08/22 175231

New Uploack
1 new uploads are displaye.
[subject \F.le Name |Group [Sender  |Receive Time |

* You may also receive messages by clicking Received Mail List menu.

[ Gontereres [Sumple Grovp lKen Secure| 03/22 1840 |

[~ User Information Sho ]

3. Details of File Received (fig. 8)

Natification
’7 Mainterance Date XX OO from 23:00 ‘

If the sender has set an encryption key for a message, the
Encryption Key text box will be displayed in the Details of Mail
Received area. Enter the Encryption Key as set by the sender and

; fig. 8 : Details of File Received Screen
click the Show Content button.

7 i j’_E’ User Password expiration Manusl FAQ Help Logout
= gJ =z TomSecurs  2012/08/22

Details of File Received

* |f you do not know the Encryption Key, check with the sender.

~Received Informat
[l send Time 2012/03/22 18:4021 llcrown
| validity Period 2012/03/20 18:4021 |l erder
|l Date Removed

|l Option Use encryption key
Notity by e-mail of receipt

Sample Group
Sales Divis

I

4. Attached Files (fig. 9)

When the Download Message Body or Download button is pressed,
the download screen will be displayed. Specify a destination where
you would like the files to be saved, and then start the download. [Enin.

* To download the file, you meed to enter the Endlyption Key set by the

ick the "Shaw Content’ button.
Gt T oo 7 sou o ot o e Encryption Key.

[~ Details of Mail
I sibject GConferencs material
|l comment

rial used the conference is sent.
it

* When the files have been downloaded, an e-mail will automatically
be sent to notify the sender that the files have been received.

fig. 9 : Attached Files

* |t is possible to download the comments, body and attached file(s)
as one compressed file (ZIP or TAR+GZ format) by clicking the ¢« TUTE e ST e
Download All button. These compressed files may be petelts of e Reoeived
decompressed by using tools such as +Lhaca.

ion
| 8end 2012/03/22 18:4021 fcrow Sample Group

| validity Period 2012/02/20 18:4021 || Sender EH\E; E\ws ion Ken
oo R B
5. Acknowledgement of Receipt (fig. 9)

—Details of Mail R
| subject Gonferencs material

Once the downloads have finished, clicking the Acknowledgement A ——

of Receipt button will send a acknowledgement to the sender that all e

files were received. 4 Download

| Attachment

This will change the status of the message in question on both the
recipient’s Received Mail List and sender’s Sent Mail List screens st

to Acknowledged.
—W cknowledgement
of Receipt

[ pownioad AlLE)

* This button is available only when the sender requests a

Acknowledgement of Receipt in Send Options. * Your screen display may differ from these

6. Reply (fig. 9) examples depending on your computer's settings.

A reply may be sent by clicking the Reply button at the top of the
window.

3



How to Change the Default Settings  (Only When Necess:

fig. 10 : Default Setting Screen
o TJUTE .. Sumi el FE He e s

Default Setting

Follow these instructions to change the default settings
for sending a mail through the Cryptobin.

Changes made here will be reflected in all future
messages sent.

[ subject @ Gonerence material
[l Gomment & Hello
The material used the conference is sent.
lease receive it

Default Settings (fig. 10)

User Settine [ Siernature @ Thark you for telephone for the
ther day.

Daf: The material used the conference
sssss t

1. Click the Settings button in the menu bar, then on
Default Setting.

|l Encryption Key ® Set Encryption Key O Not set Encryption Key

1. Click the Defpgifou >_

® et ro hint to the Encryption Key

2. Enter your desired default values for each field. Setting Menu  yuugeees— S :

from recipient

=

of Recsipt SR
[ natification E-mail ity the sender of your recsipt of the file
ceive 3 natification when the file is downioaded

Receive file transmission result via e-mail

3. Click the Save button to save your new settings.

Conditions fer
address—specified O Reply not allowed O Reply allowsd only once @ Reply allowed /
il reply

2. Enter default values

How to Save and Retrieve Draft Mails (Only When Neces

Frequently used message content and/or settings can fig. 11 : Send Mail Screen
be saved as draft mails and retrieved later for repeated o YT e Pt omeston Wt B0 e e Lo
use. (Up to 20 draft mails can be saved.)

Send Mail
Extend Edit Time Confirm and Serd (=N —Select a draft mail-—

1. Saving a Draft Mail (fig. 11) S 1-2. Click the Save butto
Isslect Recient | [P Users Selected

Sales Divisian Lucy Secure e

1. Inthe Send Mail screen, create the message that you
would like to save as a draft mail.

2. Click the Save button.

* Attachments and Encryption Keys can not be saved as - |

mmmmm Hello
The raterial used the conference is sent

part of a draft mail. Hrmrst

* The content of the Commert will be sent with the s-rmsil to the recipient with o encryption
lease pay attention for any confident al inforrmation

2. Retrieving a Draft Mail (figs. 12 & 13)

Usine the encryption key requires the recipient(s) to enter the same encryption key st by the sender to view the content sent.
This enables more secure transmission.

[ Messaze Body @ [ Thank you for telephone for the other day.
The mat 4 the corf sent

Pleass receive it

1. Click the Draft Mail button in the menu bar.

2. Inthe Draft Mail screen, click the Subject of the draft
mail that you would like to retrieve.

3. The selected draft mail will be displayed in the Send
Mail screen.

* A draft mail may also be retrieved from the Send Mail fig. 12 : Draft Mail Screen
Screen' @ ayj’.@ User Password expiration Manual EAQ Help Jepanese Lesout

Tom Secure  2012/06/22

Draft Mail

3. Removing a Draft Mail (fig. 12)

Li
Glicking the subject di ritent saved as drafts.

ubject Group Save Time

To remove a draft mail, go the Draft Mail screen, select T e T
the check box of the draft mail that you want to remove, = Sorole Glpo ok Dislon fon Secure . 2012/08/22 1504
and then click the Remove button.

f material | Sample Grflup | Sales Division Ken Secure .. [2012/03/22 1901

fig. 13 : Send Mail Screen

— I j’.@ User Password expiration Monual EAQ Help Japsnese Losout
S 7J oz~ Tom Secure 2012/06/22

Send Mail
Extend Edit Time Confirrn and Send Draf

Recipient Set
| Growe

Seleota o o L

2. Select the Subject and
click the Retrieve button

* Your screen display may differ from these
4 examples depending on your computer's settings.



Address-specified transmission (Optional Service)

* The following sections only apply to users who have entered into

a separate contract for this optional service. ) )
fig. 14 : Send Mail Screen

@ auj’.ﬁ, lTJser . ;g:;&i;xnira!m Menusl FAQ Heb Japsnese Logout

1. Display the Send Mail Screen (fig. 14)

Click the Send Mail button on the top left menu bar.

2. Specify the Recipients (fig. 14)

1. Click the E-Mail Address tab in the Select Recipient section 2. Specify |
and enter the recipient’s e-mail address in you may also click Recipient
on the Address Book button to select e-mail addresses that
have been previously registered in the Address Book. (See
the section on Address-specified transmission - Using the
Address Book for details.)

2. Click the To, Cc, or Bcc buttons as appropriate to move each
selected user to the Users Selected box on the right.
If you add any users to the Users Selected box by mistake,
you can remove them using the Remove button.
3. 4
3. Enter your comments in the Subject and Comment boxes. Contents | | im0
These will be sent to the recipient as a regular e-mail (“E-mail
Notification”) to notify them that a mail was sent to them
through the Cryptobin.

3. Enter the Contents (fig. 14) iR |

4..5¢t Reply Options

; 4 send _| I T ¥ HRequires Reply Option
1. Enter your message in the Message Body box. O I atract
X : ol %?%%}%;M [o Reply not allowed O Reply allowed only once @ Reply allowed l

2. Click the Browse button to select files savc_ed on your computer

that you would like to attach to the Cryptobin. (Up to five files

can be attached to one mail.)

* Some restrictions may apply for files size greater than or

equal to 20MB. Click [Restrictions] for more information.
3. Select whether you are using an Encryption Key. If you are fig. 15: Confirm Content to Send Screen

using a key, you must enter it twice. If you would like to provide . suy—pqa v e o £ b Lo

a password hint, select that option and enter your hint in the Set Send Mail — Gonfirm Gontent to Send

a hint text box.

4. Send Options (fig. 14)

Various send options such as Validity Period, Acknowledgement
of Receipt and Notification E-mail may be set or permit settings
for Conditions for address-specified mail reply may be
changed, by selecting the respective option in the Send Option
area.

To display these options, click the Show button to the right of the
Send Option section header.

5. Send (fig. 15)

Click the Send button at the bottom of the Send Mail screen if you

are ready to send your mail through the Cryptobin right away. * Your screen display may differ from these

Click the Confirm and Send button if you need to check your examples depending on your computer's settings.
message before sending it.

After you have finished checking your message in the Confirm

Content to Send screen, click the Send button to send it.

5



Address-specified transmission - How to receive

1. E-mail Notification (fig. 16)

1. When a mail is delivered through the Cryptobin, e-mail
notification is sent to the recipient(s). The e-mail contains a
random URL (web address) necessary for receiving a
message through the Cryptobin.

2. Click on the URL provided in the notification e-mail to access
the Address-specified reception page.

* |If clicking on the URL in the e-mail does not take you to the
web site, copy and paste the URL into your browser to
access the page.

2. Address-specified reception Screen (fig. 17)

If the reception page has a Password field for a Encryption Key,
enter the Password and click the Show Content button.

* |f you do not know the password, check with the sender.

3. Attached Files (fig. 18)

When the Download Message Body or Download button is
clicked, the download screen will be displayed. Specify a
destination where you would like the files to be saved, and then
start the download.

* When the files have been downloaded, an e-mail will
automatically be sent to notify the sender that the files have
been received.

4. Acknowledgement of Receipt (fig. 18)

Once the downloads have finished, clicking the
Acknowledgement of Receipt button will send a
acknowledgement to the sender that all files were received.

This will change the status of this message on the sender’s
Sent Mail List screen to Acknowledged.

fig. 16 : E-mail Notification

223 Conference material F

--- This e-mai | was sent by the Cryptobin system --- A

A mail from Tom Secure (tonBsecure.co.jp) to address@secure.co.jp has been received.

You can download the mail by soing to the URL listed belon.
Validity Period : 2012/08/28 19:73

httpe: //wocoso/address?ed=51UIPT [AMs3kld + V2 pzY3 68V ] D-xnitbaiQavbKik f6JU2qy rilruHehV4& | =en
Gment Trom Tom Secure :

1. Click the URL

Hello
The material used the conference is sent.
Please receive it.

--- Attention

Please note that the mail cannot be downloaded in the following cases:
- the validity period has expire

- the file has been deleted by the sender

- you delete the file

-=- Notification

fig. 17 : Address-specified reception Screen

@ ngI' E{/—

Gryptobin — Address—specified reception

Dear address@secure.co.ip

Thank you for using Cryptobin,
e have a file sent from Tom Sscure for your attention. Please confirm

I Bl tanwual Downlosd

Mo e e e 2. Enter the Password

[ GES] doto.sntert) dawgload the file(s)

[ Fasswor Show Gontent

rm Secure and click the Show Content’ button
Sk WIth T o SecUre 1 you 0o ROt know the passwor

[ Comment Eeuu

he material used the conference is sent
|ease receive it

— Nof

When you fail to enter the correct password for a certain number of times, the file on the server will be lacked and
urible to be downloads:

In that case, please contact the sendsr to request unlocking of the file.

Please note that the file canmat be dawnloaded in the followine cases

o The validity period has expired

o The file has been deleted by the sender

* The file has been delsted by yourself

Gryptobin” is a service that uses advanced security technalogy to allon users to safely and relisbly exchange
digital files over the Intermet.
Vou are currently using one part of Gryptebin service

’7Amut the Grypobin Service

fig. 18 : Attached Files
@ g'le-Ep‘

Cryptobin — Address—specified reception

Dear address@secure.co.ip
Thank you for using Cryptabin.
We have 3 il sent from Tom Securs for your attention. Please confirm
B Click here to reply to the sender I Bl tanual Download

—Details of the File

| subject Corfersnce material
| Zender Tom Secure
| Send Time 2012/03/22 19:23:21

| Validity Period 2012/08/29 1923221

[ Mumber of Receipts o

| Last Recelve Time

| comment Hello

The material used the conference is sent
Please receive it

[Thark you for telephone for the other day.
[The material used the conference is cent.
Please receive it

| Messase Bady

Download Message Body :! ) DOW n | o ad

LT sl —
Markst.doc [978 Kbyt

IQ franiedes Acknowledgs of Receipt l 4, ACknOWIe‘dgem ento

| Attachment &

Rettied &1 Receipt
Reply to Sender

* Your screen display may differ from these

examples depending on your computer's settings.



Address-specified transmission - How to reply (Optional Service)

* The following sections only apply to users who have entered

into a separate contract for this optional service.

1. Address-specified reception Screen (fig. 19)

A reply can be sent to the sender if you sent the original

message giving permission to reply through the Cryptobin.

Click the Reply button at the bottom of the Address-specified

reception screen to go to the New Mail screen.

2. New Mail Screen (fig. 20)

The New Mail Screen is displayed.

3. Enter the Contents (fig. 20)

1. Enter the message in the Message Body to reply.

2. Click the Browse button to select files saved on your
computer that you would like to attach. (Up to five files can

be attached to one mail.)

3. Inthe Password section, select whether you will reuse the
same password that was used when you received the
original message, or whether you would like to change it. If
you are changing the password, you will be asked to enter

the new password twice.

You also will have an opportunity to enter a hint for the new

password in the Set a hint text box.

4. Check the Notification E-mail check box if you would like
to receive e-mail notification when the recipient downloads

the files that you send.

4. Send (fig. 20)

Click the Confirm Content to Send button to confirm the
content of your message, and then click the Send button to

send it.

fig. 19 : Address-specified reception Screen
@ anl'ﬁ/

Cryptobin — Address—specified reception

Dear address@secure.ca.jp

Thark you far usine Cryptabin.
e have a file sent from Tom Secure for your attention. Please confirm

B Click here to reply to the sender I Bl Manusl Download

—Details of the Filz

| subject Gonference matsrial
| sender Tom Secure
| Serd Time 2012/03/22 19:23:21

| validity Period 2012/03/29 19:2321
[ Number of Receipts O
J Last Receive Time

[ comment iello
he rmaterial used the conference is sent.
lease receive it

[ Messaee Body hark you for telephone for the other day
he material used the conference is sent
lease receive it

Tom Secure

Download Messags Body Io)
| sttachment &
File Name File Size | |
076 Kiyte

Ackr

ID, Receipt ) Acknowledge of Receipt
Eecai

I Received () Remove
e )

1. Reply

fig. 20 : New Mail Screen
o« JUTHE..

Return to the Received Mail screen Extend Edit Time Ganfirm Gontent to Send

Tn the Gryptobin service, digital dats including documents and images is protected with encryption
The password for encryption may also be set by address@secure.cojp.
In that case, yau should contact Tom Secure beforehand for the password

In arder to prevent unauthrized uss, you will be autamatically logeed out after 20 minutes with ne transmission and the edited cantent will be lost,
To continue editing, click the ‘Extend Edit Time” button

Java used
Sorme portion of the screen may ot be displayed if JavaSsript fs not active.
| Bt s
[~Content to
I Tora Sseure \
[ Messaee Body Ertter your message for the ssndar. (Up to 200000 singls-byts charasters)

The material used the conference is sent,
Pleass receive it

IFiels) To sen to the sene
llowable leret

Please note that singls~by

ze is 102400 KBytes in total.
ired when the recipient downloads the file
, you should contact Tom Securs beforshand
rd as the ane used Upon receipt

* Mackmum alowsble file
|| Password Set the password which i
1 you set 2 new pass:

et 3 hint to the passnord you entered?

O Sstahint
I Notification E-mall ¥ou can apt whether or rot ta recsive a notification when the fls s downioaded /
[] Receive a notification when the file aded

[ Return to the Received Mail screen Gonfirm Content to Send |

4. Confirm the Contents Before Sending

* Your screen display may differ from these
examples depending on your computer's settings.



Address-specified transmission - Using the Address Book

Address Book

1. Displaying the Address Book Screen (fig. 21) fig. 21 : Address Book Screen

The Address Book is used to manage e-mail addresses used
for Address-specified transmission. This function is available
only when the Address-specified transmission option is
enabled.

1. The Address Book screen can be displayed by clicking
the Address Book button in the menu bar or in the Send
Mail screen.

2. Add a Group (optional) (figs. 21 & 22)

1. Click the Add button. (fig. 21)

2. Enter a Group Name. (fig. 22)

3. Select one or more e-mail addresses you would like to
associate with this group from the Address Information
Not in This Group list, and then click the Add to Group

button to move the selected e-mail address into the fig. 22 : Group Editd) Screen
Address Information in This Group list. (fig. 22) S
4. Click the Add button to complete registering e-mail [ (oo ] 2-2. Enter a Group Name

L S— ey e
Information
Mat in This I com, tom@secure.co.dp, I

addresses in the Group. (fig. 22)

. . 2-3.Add to G
* A maximum of 100 groups may be registered. Each group R

may have a maximum of 100 e-mail addresses associated
Wlth It (Add e Group ) [ Remave fromGram

Address ken-secure, ken@secure.co.ip, , Semple group,
Information
T lucy-secure, lucy@secure.co.jp, , Sample group,

3. Add an Address (figs. 21 & 23)
1. Click the Add button. (fig. 21)

2. Enter the Name, E-mail Address and Organization
(optional) fields. (fig. 23)
fig. 23 : Address Edit (Add) Screen

3. Select the group with which you wish to associate the

new e-mail address from the Group Not Belongs To list. s i
Click the Add to Group button to move the selected 3-2. Enter an address

group to the Group Belongs To list. If no Group is I

selected, the new e-mail address will automatically be
placed in the Unaffiliated group. (fig. 23) 3-3. Add to Group

4. Click Add to complete address registration. (fig. 23)

[Addto Group | [ Remove from Group

* A maximum of 1000 addresses may be registered. A single
address may not be associated with more than one group.

4. Set to Mail Recipient (fig. 21)

When sending Address-specified transmission, Mall
Recipients may be chosen from within the Address Book.

* Your screen display may differ from these

1. Select a desired Group or Address and click Add to examples depending on your computer's settings.
move the selection to the Recipient Setting list. (fig. 21)

2. Click the Set to Mail Recipient button and the Send Mail
screen will open with the selected addresses already
filled in the Users Selected field. (fig. 21)



