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1. Introduction

The website for OASIS, our Online Academic Student Information System, is:
https://empower.benedictine.edu

There is also a link to this page on the middle of the Benedictine College homepage.

The opening page of the website looks like this:

- BENEDICTINE COLLEGE

Woanunday, July 17,2013

OASIS

usemame

passward

My Jogim to OASIS acknowiedges that | have met with my advisor and
been advised regarding eny Summes andior Fall 2013 schedule. §
undarstand that:

the dnal selechon of anc registrabion for cowrses 2 My responsiody,
fees aré nonredundsiis for all chassas for wivah | am ragistersd on he
5 g3y of e semester

‘moeang all general ecucaton anc degree requroments az spectied in
e Calaog is my responaibiiy

Veew the OASIS Studest User Manual at QASIS Manual

View the OASIS Studest Seif Reg ats
Regestration

This 5ite wins designed and toslad 10 NN COMectly whon viowed throogh mterset £xglones, varsions 7 and £ and Moyile Feotox, versions 2 and 3, It makes axtonsve
use of Javascnpt if you are viewmsg thes wehsiie throogh a dfferant browser, o, # you have vascrnpt support disabled, scene porbons of the stio may not dispiay
correctly and funconality maght De sepasred. You can download Mozills Firedox for tree from N you are havng dificalthes with £ 778 of Moolia
Firnfox 2735, plaase takes a look &t the setings page avasdalie a1

From here you can:

a) Have your password sent to you using the Forgotten Password tab

b) See all the courses offered in a given semester using the Course Catalog tab
(Note: you do not have to login to see the list of courses)

¢) Download this OASIS Student User Manual

d) Login to your account using your name and password.


https://empower.benedictine.edu/

2. Accessing your account:

Enter your username in the textbox above the label: username. Your user name is not case
sensitive

Enter your password in the textbox. Your password is case sensitive.

You received your OASIS username and password along with all your other passwords and logins on a
colored sheet of paper that was sent out with your Award Letter from Financial Aid.

Note that by logging in to OASIS, you acknowledge the following:

My login to OASIS acknowledges that | have met with my advisor and
been advised regarding my Summer and/or Fall 2013 schedule. |
understand that:

-the final selection of and registration for courses is my respensibility;
-fees are non-refundable for all classes for which | am registered on the
first day of the semester;

-meeting all general education and degree requirements as specified in
the catalog is my responsibility.

After you enter your password and are logged in, you will see a screen similar to this one:

WELCOME s

Currently Set

sarty

® Term
“wr

Adwvisors

3. Changing your password

The first thing you should do the very first time you login to OASIS is to change your password
using the Settings and Tools tab and selecting Change Password (see below).



Sellings & Yook

Class Schedule =% | Weather Channel

Currently Set

Iger Chaundra R Thomaon

waliment indoemation, foan dedermant information

va Iranacnet ardening

Change Password

Your password must be at least 6 characters. it is advised to use a combination of ietters, numbers, and case.
Username:
Current Password:

New Password: |

Confirm New Passward: |
Submit]

4. Set the semester/term

Select the Settings & Tools tab and Global Variables.

Currently Set “%| Class Schedule - | Weather Channel




From the pull-down menu, select the term for the information you wish to view.

Global Variables

Global 1

TERM
Degartment
Cowne

Secson
Apphicanon Yaa(

5. Setting up your Welcome Screen

If you click the blue circle in the upper right hand corner of the OASIS login page (shown below),
you will have the option to personalize your home page of OASIS. After you set your term, you can
view your schedule for the term if you have one.

The “Currently Set” window will allow you to set the desired term more easily than the option
described above.

Avallable

Elements c>
| .(“' li’r';}‘l;‘: };-:‘I-,I-,
58| class Schedule =B | Weather Channel .

Click on 3 day 1o Qisplaphics Class schedus

Cumantl; Set
e I Monday
Termy 13FA Tuesday

Waodnesday

Medical Tests

Thursday
Frnday
Saturday
Sunday

Self-Service Options =

For soxolsnent wformanon 10an osfarmant ¥ormaticr

SNG ranacnp! orgeny

Activities

No Stagen Activitias 30 Despla




Dragging the Degree option to your Welcome screen gives
you the following information about your declared majors
and minors. This may be handy to always have available as
reference each time you login.

[f there are menus on your Welcome screen that you do not
want, click on the red “X” in the box to hide it.

Be sure to click on the Green check mark in the upper right
hand corner to save any changes that you make.

Degree o

This is a list of current declared degrees.
e Iajor: Pre-Accounting

Minor:

Specilization:

Second Major:
Second Minor:
Second Specilization:

Third Major:
Third Minor:
Third Specilization:

6. View and print your course schedule

Set your term for the appropriate semester (#4) if you have not already done so.
Select Student Records then under Schedule Information heading choose Student Schedule
(Summary).

u

Degr=e Wform

Jir=

anen

Degree Auce
Onling Ragistration
Sludant Schecuie
Unoffica Transcript
Gracte Repont

Who is My Adisar?

Personal Infoemation oid

Updste Emergancy Contact

And here’s what you will see....

Schedule

Student

Upcate Personal informabon
Uipdate Emergency Contact

Rezults tesrsa with  User: I . 1375 Dept Crsec Sect: Year

Change filtér parameters

Stwgent Schadulke . 2013 Fall

Ragistersd Courses

Dept Cree Sec Tl Cties  Begin End s Bdg

AC 327 A IntermFinAcdThi 3 082013 121713 GlenssiCh  Forrell Academic Canter
AC 373 A Costaccounting| 3 082313 1217113 Whiteley Farrell Acadamic Cenlar
BA 381 B 4 3 08/23113 1211713 Johnston Fefred Academic Center
EC 210 8 PrnQfiactescanami 3 0828113 1211713 Ramis Dy St Schelastica Has

PH 325 A Efhics 3 D8/29M13 1217113 Newton Ll  Foerrell Academic Center
TH 390 A HistotCam Church 3 082913 1211713 BlosserBs  Femsl Acadamic Cantar

“4Prirtanie Version

Boom Stan Eng Days Locauon
124 10:50AN  12048P8 TR Mrhison
125 190080 19S0AWM MWF Achison
125 0225PH 0340PM TR Aohisen
(el 10:00AM  10:50AM MWF  Alchison
324 08.004M Q815AM TR Achison
301 0925AM  10404M TR Atchiscn



If you click on the underlined course name, you get the “Details” of the class. This is important
because it tells you about additional course fees and additional materials that may be required in
the class.

Student Schedule

pa

Resuns titerec with.  User: [ | ..

Change Alter parameters

ritpn/‘empowerbenedichne.edu crnpownt Tusabos chim e

Registered Courses G
Dapt Crse Sec Title
AC 327 A |nlsn FinAcctThi

- S [Course Detail lac 327
AC 373 A CostAccountngl 3 |[Intermediate F I Accounting Theory | Ehiscn
84 3 B By 3 | [other info [ thisca
EC 210 B Pn Alcroeconom 3 || NSty vianene i e s Fhison
PH 325 A Elhics a |Course Notes [|inancial calculator s required Fhiscn
™o 4 sswcmowm 3 |licGuon  Jaoweer racn
[Seats Offered |[ss
[Seats Avaitable IIs

You can print this page or select the Printable Version (button in the upper right hand corner) and
get a schedule that looks like the one below:

Student Schedde - 2013 Fall

Registerad Courses
A rters Fn Ao Thi 3! Q! 5 - Acheen
ol Fn At Th i BBy B B BB acescces ;T ol
373 A Cost Actaurting | 3 032413 121713 Wistnbey, Farrel Acadercic Cactee 135 11304M 11504M MWF . Actsaen
® B Prrcpies OF Maket 3 012813 1Z1IN3 Joheaton, Fened Acadernic Certer 125 RPN 010K TR Adchison
& 20 B Frn OF Mcrosconon 3 022313 12717713 Heewn Dwy St Scholemcs Hal 036 1000AM  1TES0AM NMWF  Achaen
PH B A Ethics 3 0328131 1271913 Newsoa o Fermed Acaderic Certer 2 fas0aM  0315AM TR Adchiecn
30 A Hat of Cath Ocn 3 o283 121713 Floneer,Be Ferml Acadernc Carter » 05,354 104040 TR Achaon

7. View and print your unofficial transcript

Set your term for the appropriate semester (#4) if you have not already done so.
Select Student Records > Schedule Information > Unofficial Transcript.

Dagres Wtormanon Scheduls Intormason Saarch Functions Farsonal intormation
Degree Auctt Cuiery Course Schedule Saudent Holas Inquiry Change Passworc
Online Regiatration Who s Ny Adnsoc? Dwractory
Studant Schaduse Global Vanaties
UnoMciat Trans oript Updiate Personal Information
Grads Report Upaate Emeegency Contact

Parsona Information o
Upaate Emargancy Contact

This option lists all the classes that you have taken at Benedictine College, all the classes that you
may have transferred to B.C., and the classes you are enrolled in for the next semester. There is also
a Printable Version so you can easily print an unofficial copy of your transcript. (see next page for
an example of an unofficial transcript.) Your cumulative grade point average (gpa) is also listed on
this unofficial transcript.



BENEDICTINE COLLEGE

Mailing Address
CELL:
PRE

Degree
SchoolAthesis Degree
i School High School Diploma
Undergraduate Transfer Courses
School Course/Our Course
University of Denver FSEM 151

SE222
University of Denver LACU 100

SA 101
University of Denver MATC 110

MAELE
Undergraduate Transfer Totals
Undergraduate Courses
Term Dept Crse Sec Title
13FA AC 210 A Prin Of Managenal Accnting
13FA  BA 265 A Development & Analysis of Business Data
13FA BA 325 A Intemational Management & Culturs
13FA  EC 209 A Prin Of Macroeconomics
13FA. HI 105 C  Word Gv To 1500
13FA PH 175 D Principles of Nature
Term Totals

Dean’s List

135P AC 203 B Principles Of Financial Accounting
13SP BA 165 B Quantitative Analysis in Business
13SP  BA 225 A Principles of Management
13SP PE 138A B Zumba Fitness
135P SA 102 B Sec Sem Spanish
135P TH 101 B Introduction to Theology
Term Totals
Undergraduate Totals
Overall Undergraduate Totals

8. View your grade report

Select the term (#4).

Name
|
Phone Numbers
|
|
Major
Course Name
Seminar; Power and Pub Spkg
Speech Communication
Beginning Spanish |
Elem Spanish
Analytical Inquiry
Math Elective
Days Time Building
TR 09:25/10:40  FLC 125
MWF 09:00/09.50 LB 225
TR 10:56/12:05  FLC 108
MWF 01:00/01:50 STB 402
TR 01:00/02:15  STB 401
MWF 02:00/0250 FLC 324
TR 02:25/0340 FLC 108
MWF 10:00/10:50 FLC 108
MWEF 01:00/0150 FLC 124
MW  12:00/1250 HC GYM
MWF 09:00/0950 STB 408
R 09:25/10:15  STB 408
TR 10:50/12:05 BF F203
Cr At
17
Cr At
17

Campus Mail Box
[
Eamed Awarded
05/14/2012
Grade Credits
A 276
A 2.76
A 276
Cr Em GPA
828 0.00
Instr Gr At Em Pts GPA
2013 Fall
Whiteley, START: 08/23/2013
Henry, Bri START: 08/28/2013
Musso,Dani START: 08/23/2013
Coronado.R START: 08/28/2013
Taylor, Da START: 08/23/2013
Rioux.Jean START: 08/28/2012
0 0 0 0
2013 Spring
Geenens, D C+ 3 3 85
Burke, Cha A3 3 1Nn4a
Hansen.Jan A 3 3 12
Contreras, A 1 1 4
Hales. Lau A 4 4 148
Hales, Lau
Brodersen, A 3 3 141
17 17 598 3524
CrEm Qual Pts GPA
17 53.9 3524
CrEm Qual Pts. GPA
2528 59.9 3.524

Select Student Records > Schedule Information > Grade Report.

Dagres Wtormanon

Degree Auct

Scheduls Informason
Query Course Schedule
Online Regiatration
Student Schacuse

UnoMmcial Trans orpt
> Gt Renor

Parsona Information cid
Upaate Emargency Contact

S#arch Functions

Saudent Holas Inquiry
"Who i My Advisoc?

Farsona! ntormation
Change Passwere

Dwractory

Glonal Vananies

Uipdate Persona! Information
Upaate Emeegency Contact




Here’s a sample grade report. There is a Printable Version of this report, too.

Changs NEs7 paramsers

Undeigratgeats Courses

Dagt Cree  Sec e 55114

AC 209 A Prin Cf Financal Az GiensriCh
Bs 29 B Frin Nangment Hamsen Jan
BA 25 A DuplAngt of Bus Dat Honry, B
CH ™ B Gen Cham | Leches Stanbacn
G4 101 € ElemSann St EI
T4 102 A o To Thedks Con, Sestt
Tetm Totals

9. List of courses being offered for a semester

Grade Report

Ragutts therae win Usor [ 7o 025 A Depl Creee Sect Year

Grade Ropovt - 2092 Fall

Ooos Smandey

W(O{Dmmmﬁ'

e

Cc-
c-

nrnE
> ¥

“Pantacte Yersion

Al £m B1s SPa

3 3 LX) Elements
3 3 "1 Elemants
3 3 5% Elsmans
3 3 i1 Elmans
3 3 51

3 b} 9 Elamanh
1900 1800 2220 223

To obtain a list of courses being taught at Benedictine College in a given term, select Student

Records > Schedule Information > Query Course Schedule.

m Stodest Records W m “_

Dagres Wtormanon Scheduls Intormason

Degree Aucst $Quet. Ceurse Schedule
Online Regiatration
Studant Schaduse
UnoMciad Transonpt
Grads Report

Farsona Information cid

Upaate Emargancy Contact

At the right is the dialogue window that
you’ll get when you make this selection.

You must select a Term. The other
selections are optional.

If you select only the term, this gives you a
complete list of all classes taught by
Benedictine College in any location.

If you are a student on campus in Atchison,
you will probably want to select Atchison
for your Location.

Saudent Holas Inquiry

Farsonal intormation
Change Passaorg

Duractory

Glonal Vanabies

Update Personal Information
Upaate Emeegency Contact

SEE=TIETETECMETETECTT UM

Query Course Schedule

Resoin thvsd wit Usen Craunaia R Thormos Term: 13FA Depe Crser Sece Yeon
Cramge a1 ganamaen

j‘

Lassn
wtracsr
Caurse

Lrts Bedorw (24Ieian

vad” il w8 sud

=l

Semch

You can view the courses taught in a specific department, look for causes taught at a certain time of
day or on a specific day of the week, or those taught by a specific professor.

Choosing a selection on the Session option can be confusing unless you are looking for a Physical
Education course that it only taught for the first half or the last half of the semester.

10



JEFCN

Term Loc Dept Crse Sect Description Cr BXg Room Stant Days Tume Instructor O Avall
13FA AT AC 209 A Pun Of Finandial Ac 3 FLC 124 0812022013 TR 0B:00/09:15 Glensk Ch 35 2 Detail
13FA AT AC 200 e Prin Of Financial Ac 3 FLC 124 02292013 TR 08251040 Glensk Cn ¥ 1 Detall
@52 AT ac 29 C Frin O Financial Ac 3 RC 124 081292013 TR 13001415  GienskiCn 35 0 Détail
13FA AT AC 210 4 F1in Of Managesiai A 3 FLC 125 082%2013 TR 002511040 Vinesle 35 5 Dstail
13FA AT AC 210 B Pein Of Managetiasl A 2 AL 125 (2202013 TR 105011205 Vitdeley S 13 Delail
13FA AT AC 327 A Interm Fin Acct Th 3 FAC 124 0829/2013 TR 10:50M12.05 Glensk,.Ch 35 5 Dstall
13FA AT AC 373 A Cost Acceunting | 3 RC 128 08282013 MWF 110011 50 Viheley i) 10 Detail
13FA AT AC 402 A Aoy Fin Acct™ 3 AC 25 08 013 MWF 10:00M050 Yihtalay 20 4 Datall
13FA AT AC 420 A Bus Val & Finan 51 3 FLC 125 02282013 MW 12351350  Lugovakyy 30 5 Datall
13FA AT AC 488 4 Sentor Comprehensive 0 1BA 164 0901/2013 S Glanskl Ch 20 17 Detall
13FA AT AC 402 A AuABing Theory 3 RLC 218 08202013 TR 105011205  Geenens.D 15 2 Detail
o 13FA AT AR 113 . Dasign 3 = F414 02292013 TR 08.00M0 4C Fare Brva 14 0 Detail
o 13FA AT AR 113 - Design 32 =3 Fi14 02292013 TR 105011330 Parv, Brya 14 0 Dotail
0 13FA AT AR 11 " Drawing 3 =5 Fa1 022822013 MWF 1300112 50 Kagin.Chri 14 O Detail
@ 1A AT AR 121 B Drawing | B Fa21 082822013 MWF  OBO009S0  KaginChd 14 0 Detail
13FA AT AR 226 ~ Graphic Design | 3 EF F406 08292013 TR 13.0015.40 Wareman St 12 9 Detail
o 13FA AT AR 241 “ Coramics | 3 & BASERENT 02202013 TR 08:00M10 40 Muyer, Jea 10 0 Detail
o 1354 AT AR 281 = Ceramics | 3 =F BASENENT 02292012 TR 1426705 Mayer, Jea 10 0 Detail
o TIEA AT AR 290 A AN Apprecation 3 (=3 Famn 08282013 Mmw 110011 50 Kagin.Chni k-] 0 Detail
13FA AT AR 230 e Al Apprecation 3 == F401 08292013 TR 10:50M2.05 Worrman St 30 16 Detall
o 13FA AT AR 348 A Junior Seminar 1 EF FA06 F 15001550 Workman St 12 0 Detatl
o 13FA AT AR 350 A Sculpture | 3 et F414 1R 1424117 0% Parx, Brya C 0 Detail
13FA AT AR 351 A Caramics 8 3 EF BASEMENT TR 120011415 Moyes, Joa $ 2 Deotail
13FA AT AR 352 - Scudptuce 1l 3 B Fdie TR 14251705 Fare. Brya 5 3 Detail
1A AT AR W “ Qruilrhwa B T = Fi4a e 1495 AR Pars Oren 4 4 Dustail
The red dot on the left side means that the class is full.
The Detail link on the right side of the screen
provides important information about the ; AR 251
Course Detail X
class as shown here. Ceramics |
Other Info
51 1: . . . Course Notes
The Detail lists information like class fees : .

- . T Location Atchison
additional course requirements, or special Seats Offered 10
information about the class such as instructor  Seats Available 0

. . A
consent required to take in the class. For Comisetees s'rg Sgeo o

instance, this class has a special $100 fee.

10. Information about holds

If there is currently a hold on your account, you are not be able to drop or add a class, view your
grades in OASIS, or get a copy of your transcript. Current holds are listed on the Welcome page
when you log in to OASIS. The holds are shown here in the middle of the Welcome page, but it may
be in a different location if you have personalized your Welcome page. The Hold Description
usually provides you with the phone number of the office to call to find out more about the hold.

WELCOME =

Currently Set

Weather Channel

Curantty st
¢ User I
¢ Tem
o Dept
.

Crs2

There is also the option to see a history of all your holds by selecting Student Records > Search

Functions > Student Holds Inquiry.

11



Degr=e infurmanen -
Degree Audt Qusry Course Schadule $ Saudart Holds Inguiry Cnangs Passwors
Who is My Advisar? Dwactory
Giobal Variatles
Upcate Personal informabon
Gracte Repont Uipdate Emergency Contact

& Informaton S#arch Funchons Fersonal maormation

Personal Infeemation oid

Updste Emergancy Contact

A Student Holds Inquiry looks like this. Notice in this example, there was once a hold on this
student’s account but it was overridden. This student has no current, active holds on their account.

Student Holds Inquiry

Results filtered with: User: | N }IJJEBBB 7crm: 13FA Dept: Crse: Sect: Year:
Change filter parameters.

Student Holds
CODE  HOLD DESCRIPTION DATE OF HOLD EXPIRES OVERRIDDEN DEPARTMENT PLACING HOLD
BO Business Cffice 913-360-7403 01/14/2013 1213112025 Yes Student Billing / Receivables

Please contactthe department placing the hold.

11. Update personal information

If you have a change of permanent address, get a new phone number, etc., you need to update your
personal information. Select Student Records > Personal Information > Update Personal
Information.

Stodeat Records

Dagr=e informanen SEareh Funchions Personal atarmaten
Degree Ayae Shudemt Halds Ingquiry Cc g8 Fasswor

O S 0 Who is My Advisar? Dwactory

Student S¢ " Giotal Var 3

Uneffical Transoript $ucuxe Persanal informaton

Grade Repont Update Emergency Contact

Personal Infoemation oid

Updste Emergancy Contact

Even though this option appears here, we do not allow students to update their name without
bringing official notification of a name change to the Office of Academic Records and Registration.
So, please do not use this form and then get frustrated when no change happens on OASIS.

12



Update Personal Information

Resuts iterad with User: I 7o Dept: Crse: Sect Year

Change titer paramelers

Last Hame: oe: [ =
First Name: _ Midde: ii Suffic: |
gorn: [N movosyy Y Prioe: |

Addrass! Phione| Relationshig|

Notice that you can select to update your address, phone, or relationships as stored in OASIS and
these will be reviewed up and updated.

12. Emergency contact information

You can enter emergency contact information when you select Student Records > Personal
Information > Update Emergency Contact.

.

tisusson .- Studen! Records

Owgree Indoemation jde Informabion Saaech Funcions Parzoot Ifocmabtion
Degree Auan Cuery Course Schedule Student Holds nauiry Chanpe Pasawerd
Ondine Ragis¥aton Who Is My Aadsor? Dureclory
Shagend Schedue Glotal vanables

Unoificial Transonpt Update Parsonal nformation
Grade Report $_’oam Emergency Contadt
Personal information g

Updale Emergency Contact

Here is a view of the page that allows you to enter your emergency contact information or to make

updates to what you entered previously.

Update Emergency Contacts
fROSUIn Shva M Uger _!wn Dagt: Crsec Sect Yeur

Change Mer 3acaneters
Cotrart Lirserpeacy Conlact sdormaton
Crarwnty theiw Is I sTergeecy FieTter t sdrTTETn

Updaieg Erraipency Contact ndonmesco

16 Emgatryy Cortast Fast Hame

1t Emmgens Cas (are |

Yosr reiatonship o ¥ Sel Smerpen o Contact
15t Erergancy Comact Home Phane humper
SetEmerpency Sontact TaliFhen Humnser |
tat Emerpaacy Contact fom Phiere Nunter |

2ntEmagena Costac Frst Name: |

NTEMEgeny Comtac Last lame: |

VM FSUMIAND % T 9d Enaiginry Cenaa |

20 Emergancy Tordect Hiatse Mhidiw Fhatt b T
D Crverpeney Certact Coll Mistm Musiter |

2ad Energeacy Sontact o Pherw Mumter |

[]»-q.n-) w2 [] spaomal

Request]

13



13. Who is my academic advisor?

If you want to know who your advisor is, check Student Records > Search Functions > Who Is My
Advisor?.

aon Ssarch Funchons Farsona! ntormation

Dagies tormanon
Degree suct Quiery Course Schedule Saudent Holas Inquiry Change Passnorc
Online Regiatration $ Who s My Advisoc? Dwrectory
Studant Schags G
UnoMciat Tran
Grads Raport

grsonal Information

32 Emecgenty Contact

Farsong Information ot

Upaate Emeargancy Contact

The result of the inquiry looks like this. Your current advisor(s) is (are) at the bottom of the list.

Who Is My Advisor?

Results filtered with: User: | N IINEEEEEN 7-rm: Dept: Crse: Sect: Year:
Change filter parameters.

Who Is Your Advisor?
Thornton, Chaundra R.

FOR TERM 1ST MAJOR ADVISOR 2ND MAJOR ADVISOR 3RD MAJOR ADVISOR
2011 Fall Muggli, Darrin

2012 Spring Muggli, Darrin

2012 Fall Glenski, Christine

2013 Spring Glenski, Christine

2013 Fall Glenski, Christine

14. Student Self-Registration Guide

NOTE: Ifyou have any questions or problems with your schedule, please contact your academic
advisor. The Office of Academic Records and Registration can provide only limited assistance
and they will always ask you to see your advisor first.

Choose Student Records > Schedule Information > Online Registration.

Cagres Inhvmats sarch Tunctans Pais 0na Imoomator

Degres Auait y Counse Styaent Holas oy
$ Onfine Registration Ao 48 Ny Advsor
Student Schedule
L0 Update Personal informastion

n Upaats Emargsncy Contact

This will take you to the registration login screen. Enter the PIN number given to you by your
advisor. Please note that the Office of Academic Records & Registration will not give you your PIN
number if you forget it. You must always contact your advisor for that information.

14



Online Registration
Usar _Torm Dept: Creee Sect Year

Changs fiter paramaters

Resuts Sars g wity

Advisoc Pm | | (Select A Term) = Register|

o o ¢

Enter your PIN (given to you by your advisor) in the place labeled Advisor Pin.
From the pull-down menu, select the term for which you wish to register.

The main OASIS screen for the Online Registration will then appear. This shows the current status
of your schedule for the next semester.

[ C‘v-mi Hrs umrcnﬂ mnm-'
Earned § 5 0
Reguired | 0
Registaren | 2
Electad |
2013 Fall
Successful Registration
Add Courges) 2] Prnt S
Dapt Course Secoon Type Descrpaon Credits Days Time Instructor
Un::,:_-: EC 210 8 RG Prin Of Microaconomm 3 MWF 100001250 M Dan
Drogd PH 24 RG Ethice 3 TR 08.0000%: 18 Newton Lio
Dn;;J ™ 0 " R2 Hist of Cath Churen 3 TR 09:2510:40 BicaserBe
40, Gt B
Pending Registration -- see reasons below
Dept Course Secton Type Description Credes Days Time Instrecior
No Panding Ragistralion — Ik A0 Cowrses 2ulion 103 oursas Yom Cowrss C3laog

The courses listed below the heading “Successful Registration” are those in which you are

Online Registration

Crecits 0

ey

currently enrolled. The courses listed below the heading “Pending Registration” are just that—

pending. You are NOT enrolled in any of these courses until some specific action is taken.

Clicking on the DROP link will remove that course from your schedule. There is no warning given—
the course is just dropped! WARNING: If you click DROP and remove yourself from a class that is

full, you will not be able to get back into the class without seeing your advisor for special

permission.

To Add a Class

To enroll in a
class, click on
the “Add
Courses”
button.

2013 Fall

Successful Registration
Add Cowses|

Dapt Course Section Type Descriptaon Croaes Days

EC 210 e RG P O Dicroeconomi 3 WWF

2 L) 125 A RG Emics ) TR

™ 190 A RG Hist of Cam Chuweh ) TR
Credis 8

Time
10:001050

90000 1%

09251040

Font Schedue
mstructor
Hanmis Dae
Newton LIo

Hipssar Be
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This screen below now appears. Select as many options as desired to narrow the number of
courses displayed. If no options are selected, all the courses offered by Benedictine College that
term will be displayed. It is usually a good idea to select the Location as Atchison to see only the
courses offered on campus or Florence if you are going to Florence for the semester.

If you need to add a class at midterm, a handy option is to select the Session for Second Quarter.

Otherwise, it is recommended that you not make a selection for Session to allow as many options
as possible.

Online Registration

Location Department

l(SeIect A Location) L”(Select A Department) LJ
Session Area of Study

(Select A Session) Ll ]{Select An Area of Study) j
Course Instructor

(Select An Instructor) L]
Days

Mon™ Tuel™ wed™ Thul™ Frl” sat” sunl™
Starts After (24HH:MM) Ends Before (24HH:MM)

Search

For this example, we selected Department as Accounting. This lists all the Accounting courses
offered this semester. To enroll in a course, click the box on the left. Click on Detail to find out
about course fees or additional expenses associated with the course or if the course requires
consent of the instructor (See #9 above for example). The Details section for special topics courses
(198, 298, or 398) also list any general education Foundation or Skill & Perspective that the course
may fulfill.

Online Registration

Rageted] € m)
Enroll G
Instrecior Asall

SCr  Type DeptCrso Sect Duscription Cr Loca Bidg Room Stant Days Time
Regular AC 208 A Frin Of Financial AC 3 Atchizon FLC 124 06232013 TR 08:00/09.:1% ¢ < Datan
3 Regular AC 208 B Frin Of Financiat A Atchison FLC 12 2 13 TR 09251040 G C 1 Datall
= AC 208 C  PrnOfFinancai Ac 2 Atison FLU 13.00/94:18 ¥ Wait List Ondy Datall
Regular  AC 210 A Prin Of Hasagenal A 3 ALty TR 0 \Wnitaies 8 Detall
Regular 8 Prin Of Nanagenal A 3 Atchison FLC 128 TR wn2aiay 13 Datall
v Reguiar A Interm Fin A1 Th 3 Alchison FLC 124 08282013 TR Glensi Ch 6 Datail
v Rogular A Cast Accounting | 3 Alcheson FLC 124 08282013 VF 11001150 11 Qetall
Ragular 4 ANVFInActTh B 3 Atchiso 25 DAZB2013 10001050 Wn 4 Datail
r Regular A Bus Yot & Finan 91 3 Al 25 12:35n3:50 Yy 6 Detall
Regular A Senior Comprehansive 0 Atchizon TBA TBA Glsnsd Ch 17 Dstall
Reguiar 3 ALdaNg Theoo 3 Alchison FLC 218 105011205 Gasnens D 2 Datail

After selecting the courses in which to enroll, click the Register button. (The Register button at the
top of the list and the one at the bottom of the list both perform the same function—just use the one
that is handiest for you.) The result is shown below.

Online Registration

You have 6 Successful Registration and
2 Pending Registration.
Click See Detail button to see the result.
See Detall
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Click on See Detail to return to the Online Registration screen. After we return to the Registration
home screen, right now we’ll just look at the Pending Registrations since they are the ones that
need attention. Remember that the classes above this line in the Successful Registration area are
those you are enrolled in for the next semester.

Bag(dcess Pending

Pending ReEistratlon - see reasons below

Dept Course Saction Type Description Credits Days Tame Instructor
DELETE AR i8¢ Frintmandng Il WNF 090040 S 3 S Detail
Comments: Reasom: our ivites ot met
Time Conflict M2et Twme Connlice MmEC2108
Exeeas mar enml is alted
Prefered order: 2 |
DELETE Fe : oo S v 160t | Detail

Comaments: Reason Time Conllict Meet T
O Excepds mar enrol
Prefered order: Salect Onn- =] 0

Submit Preferred Order|

Craoits

Notice that the reasons why you were unable to enroll in these classes. For the examples shown,
the reasons include: (Note that this is not an exhaustive list of reasons.)

1. Course requisites not met — you have not completed the prerequisites so you can'’t this this class.
2. Time conflict - will either have to drop this class or the class you're already enrolled in since both
meet at the same time.

3. Exceeds max credits allowed - you can only take 18 hours a semester unless the other courses are
“overload exempt” (see the catalog for the list of these courses) or you have permission from the
Associate Dean and are willing to pay the overload tuition fee.

4. Duplicating course - you have already taken this course or are currently enrolled in the class. If
you need to repeat the class due to a low grade, contact your advisor who will contact the Office of
Academic Records & Registration and ask that they register you for the class.

Another reason a course could be pending is that it is waiting for consent from the instructor. If this
is the case, you need to contact the instructor and ask him or her to approve you for the course.
After the instructor gives approval, you must return to this screen and hit the “Reprocess
Pending” button. The course will then move from Pending to Successful Registration if there are
seats available in the class and all pre-requisites have been met.

Clicking on the Delete link will remove these courses.

To add another class, just click on Add Courses and repeat the process as above. You can do this as
many times as you wish.

Wait list Information

All of these Pending courses shown in this example (see next page) have the WL symbol to show
that the student is currently on the wait list for each of these courses. If a student wishes to be
placed on a wait list for a course, the student needs to ask his or her advisor to do that for them.
Students are not able to place themselves on wait lists.
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Reprucess Panding|

Pending Registration -- see reasons below

¢ Student Was Listi
Insfructor

Dept  Course Section Type Descrnption Credits Days Time
DELETE ™ 306 - RS Thaologs o1C ! 3 MWF 00008 S0 Bigeser §s Detd
Comments: Reasca: a6 ¢ 97182913
WOl CTals alled 0TNER013
Profersdorder: | -Seect One- ~
DELETE ™ 15 - RG Benedichng Spirdua 5 1650 e tlar bl Data
Comments: Reason: flict llee e Cogllictis | \With PH 32 071872013
s il capact A 071182073
Excee A B oreos alind 07Na2013
Prefered order: [~Select One—~ »| @
Cracits 5

Submit Prefarved Ordar

Click Student Wait List button in the upper right to view the following screen. This screen provides
important information about the wait lists a student is on for this semester.

Online Registration

YWt List - 20135 Fall

! O

Dapt Crse Sect Commen Agded Current Position
REMOVE TH 380 A 0718120130442 pm 1ol UPDATE
REMOVE ™ 376 A 07132013 0441 pm 2012 UPDATE

Course Ragl;rmv-nn!

Current Position shows you the number of students on the waitlist and what number you are on
that list.

Click on REMOVE to remove the class from the wait list. The class will remain on the pending list.
(To remove the course from the Pending list, see above.) If you change your mind and decide you
want to be on the wait list again, you will need to contact your advisor and have him or her add you
to the wait list again. Note that you cannot add yourself back to the wait list!

Click on UPDATE to see the following screen. This allows you to add a comment giving the
Registrar information about why you want/need to take this class.

Online Registration
seugeer NN SRR

Term: 2013 Fall

Department: TH - Theciogy

Course 360 . Theology of Charch
Section A

structor:  Blosser,Be

Capacity: 78

Update Wait List

30 chiaracters mas

Reason / Comment

=>

>0

I need this courss to gradusce

characters len

Note that this comment is viewable by more than just you and the Registrar, so use discretion in
what you say in your comment.
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Online Registration

Wait List . 2013 Fal
=— |

Dept Crae Sect Cortunent Added Current Position
REMOYVE ™ 350 A | need this COWsE 10 praduats 07182093 04:42 pm 1o UPDATE
REMOVE TH 375 - Drop ACI72 1M can gelin 0711872013 04:41 pm 202 UPCATE
ﬁ Cowrse Registration]
To Print the Schedule

From the Online Registration Screen, select Print Schedule option. If needed, see #6 above for
more information about printing.

2013 Fall
Successful Registration 0
Add .‘.mu'.a',] 7] Prirt Schedula|
Dept Course Section Typeo Descoption Credits Days Time Instructor
Drogt EC 210 8 RG Ptin Of Microecenomi 3 MWF  10:00/10:50 Harris Day
Drops PH 325 o) RG Ethics 3 TR 08:00/09:15 Newton Lio
Drogd ™= 200 A RG st of Cath Church 3 R 09251040 BlosserBe
Credits ]

Don’t forget to log out when you finish with changing your schedule. This is especially critical if you
are using a public computer.

Remember that course fees are not refundable beginning with the first day of the semester. This
means that for all classes you are enrolled in the first day of the semester, you are responsible for
paying those course fees even if you never attend the class.

Students will be allowed to make changes to their schedules until 4 p.m. the Tuesday before classes
begin. After this time, students will need to contact their advisor to make all changes to their
schedule.

NOTE: Ifyou have any questions or problems with your schedule, please contact your advisor.
The Office of Academic Records and Registration can provide only limited assistance and they
will always ask you to see your advisor first.
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You also use OASIS to access your Financial Aid and Billing information.

15. Financial Aid award letter

To view your Financial Aid award letter, select Financials > Financial Aid > Financial Aid Award
Letter.

Financials

Financial Aid Student Billing

Financial Aid Award Leﬂer@ Billing Detail Summary
Missing Documents Statements by Term
Accept-Decline Award Letter 1098T Query
Shopping Sheet Required Forms

Estimated Tuition Worksheet

You will be prompted to
select the academic

A-Wﬂl‘d Year (ShOV.VD Ol pesuyts filtered with: user: BB o 1374 Dept: Crse: Sect: Year:
I‘lght). After selectlng Change filter parameters.

the academic year, you  jyaravear[= <]
will be able to view your

) 1 201112
complete financial aid 04304
package as shown 201213

below.

Financial Aid Award Letter

Resutz Stered with U:er._hrm: 13FA Dept Crse: Sect Year

Changs Mei paramstars

Aword Yeor[207333 ]S Printatie version

201314
0T012033-00302004
SR Transs 1

Award Lokers 2
REVISED

This is your OFFICIAL award letter, based upon your sumitted FAFSA and full- um— enrollment, If your FAFSA reflects sstimated
2012 tax mformation |, this award letter may change ahean an updated FAFSA » ad by this office with offidal 2012 tax
nfomation submtted, Each award is subject 1o revision or canceilation bas Fvailable funding, recept of other assitance
receipt of verfication doc

changes in anvolmant through the drop/add peried, or

134 sy Total

Full Tima {>11) Full Time (>1%)
Gift At
BC Grant $207%30 $207373 §413003
Fr.Syteester Schmits Scholar $95,00000 §2,00000 £ 1000000
Kangas Comprehenahs Grant $100000 $1,00000 £200000
Totat § 1815043

ec aid which may de regiaced with other axd atthe daceton of Benodcine Colege
- pos a1e 31 sligole for adenonal PLUS loan Ihaf may D8 Dorrawed 5 Nalp with Indwed aducalon costs (sppconinsately $4 100 minus
4 2% onginatan Yee)

Studen Sigrature Date

Financial Aid Award Letter
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15. Accepting or declining your financial aid

You have the option to Accept or Decline your financial aid when you view your financial aid award
letter (click on the link on the lower left-hand corner) of the letter or you can select Financials >
Financial Aid > Accept-Decline Award Letter.

Financials
Financial Aid Student Billing
Financial Aid Award Letter Billing Detail Summary

Missing Documents Statements by Term

Accept-Decline Award Letter ¢ 1098T Query

Shopping Sheet Required Forms
Estimated Tuition Worksheet

After selecting the award year, you can see your financial aid award for the year. You can accept or
decline the financial aid package that has been prepared for you by checking the appropriate box.
You must formally accept your award before any funds can be credited to your account.

Accept-Decline Award Letter

Resutis fillered with: User: | 7o 1372 Dept: Crse: Sect Year

Change Siter paramsiers.

Award Year[201314 ~|
Accept All r Decline All T Term Seq. Award Type Description Amouant Change Amount
2013 Fall 1 Instituional Aic BC Grant $207530
2093 Fzi 1 Academic Fr.Syvesier Schmits Scholar $5000.00
2013Fal 1 State awards Kansas Comprehensive Grant 3 1.000.50
2014 Sping 1 Instituional Aig BC Grant 3207373
2014 Spong 1 Academic F1.Sylvesier Schmits Scholar $500000
2014 Spang 1 State awards Kansas Comprehenswe Grant $1000.00
Tofal $15.15093

Latest Award Latler

17. Missing Financial Aid documents

To make sure you have all your financial aid documents completed, select Financials > Financial
Aid > Missing Documents.

Financials
Financial Aid Student Billing
Financial Aid Award Letter Billing Detail Summary
Missing Documents Statements by Term
Accept-Decline Award Letter 1098T Query
Shopping Sheet Required Forms

Estimated Tuition Worksheet

The Financial Aid office cannot complete your financial aid package until you have submitted all
your documents to them.

This is what a report looks like for a student who is still missing some documents.
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Award Year 201314 »)

Missing Documents

Reguired Documents:

Documants Date
Stafocd Loan MPN 05082013
Documents we would like to receive:
Documents Date R
Fius Loan Applicaton 05082013

Agmissions Missing Documants

17. Financial Aid Shopping Sheet

201314
Dats Nesded Due Dato Adal Info
0522013 05282013 Comgplele 7our 1030 promissony note
Date Due Date Adal Info
05082013 Farents need %0 complete the PLUS ioan applicaton

This page allows you to get a realistic look at the cost of your college education for the current year.

The first part of this “Shopping Sheet” is shown below. The information along the left side is your

personal information and the information along the right side of the page gives you information
such as Benedictine College’s graduation rate and loan default rate.

Award Year [2013-14£]

Projected Costs in the 2013-14

Projected Cost of Attendance
Books/Supplies
Fees
Misc/Travel Allow
Rocm & Board

Tuition

following pletion of the enroliment process.

Cost of Attendznce i= 3 budgsted amount for the student bazed upon enrollment status. Actusl costs for 2ach student ars

Shopping Sheet

$38,400.00 / y-
$1,200.00
$800.00
$4,150.00
$8,600.00
$23,650.00

Grants and Scholarships to pay for college

Grants from your school

Total Grants and Scholarships (Gift Aid - no repayment needed)

$16,150.03 /
$14,150.03

Grants from your state

$2,000.00

What will you pay for college

“*Projected Net Costs (Includes Indirect Costs)

To reflect "Net Direct Costs” (billied by school), deduct Misc/Travel Aflow amount sbove from this caloulated amount.

$22,249.97 | ¢

Work Options

Student Loan Options™

Siprintable Version

Graduation Rate

Percentage of full-time
students who
graduate within 6
years

Loan Defauit Rate

Percentage of borrowers
entering repayment and
defaulting on their loan

1% .
m ||

This institution National

Median Borrowing
Students at this school
typically borrow $
20,000.00 in Federal loans
for their undergaduate
study. The Federal ioan
payment over 10 years for
this amount is
approximately $ 230.00 per
month. Your borrowing may
be different.

= Maximum efigibility amounts shown here. Disbursed amounts may be raduced by loan onigination fees.

Repaying your loans
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19. Current tuition bill

To view your current tuition bill for the semester, select Financials > Student Billing >
Statements by Term.

Financial Aid Student Billing
Financial Aid Award Letter Billing Detail Summary
Missing Documents Statements by Term
Accept-Decline Award Letter 1098T Query
Shopping Sheet Required Forms

Estimated Tuition Worksheet

Select the dates for the desired term, then click Get Invoice.

Statements by Term 0

Fom:  [08282013 & MmoowYYY To [1273172013 & owimonyyy Get Invoice]

Your complete invoice then is available for you to view (see below). From this page, you can submit
a payment online (see arrow). The Tuition and Fee schedule for that term is also available if you
would like to view that (link toward bottom of page—not shown on this example).

Statements by Term

From  PTO1012 & ooy To. fl2312es @ ooy Get more|

Ciicx Mlto see e consl Fans oction Sdprintase Varson

Bt o Shstemt ©
Date ¢
ferm

2012 Fak

Airoun! 1o Pay 001
Mabe PaymentsPayrent Optiony efsfunds)
CHARGES

TERM RIFTRN TaT,
E OF 52 N |CREDT 5 OTAL

BALANCE FORWARD o
1ira Wramn 51127400

Sutriets futun $10.27500
VIR Wir syvesten Schanes Schom 1$ 5.000.00
1254 MW avman Compretenerve Soant 1% 1.200 00}
1F 4 W Besetictire Codimge Gram 152076,30
e W Ot S hatanee ¥4 |$2.008 30

Setrotat financial Ax 1$ 1485200
1254 B Tecamobogy fee 512500
12Fa B curivnss fen 51300

Sutriots Clasy Fene S
1264 W Dormtioasing Chacge - McDosata sl 5212300

Satiots Housng $2422.00
¥ A .l)-lll'hr T4 Maw e = 3250 g Dot $15%

Satiata Vs $18950
VIFA W ook etoen s
FA W ook Vimcniee Alormancs s0m

SetActa e Ml s | o Sanw

Total for 2092 Fall 1S 2081
112F W Tt $1127500

Sutnots Tuton $ 1127508
e B iannan Compeehensive Grant 151.200.00
L Wi Syvester Schmes Schom 1% £.090 20}
1260 B nensetac tae Crdiagm Grasnt 201213
Vs W Outsrse S hatar st 51 1S 70rA T

Fatdsres Clnarcial don LRy
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20. Estimated tuition for upcoming semester

To get an estimated bill for the upcoming semester, select Financials > Student Billing >
Estimated Tuition Worksheet.

Financial Aid Student Billing
Financial Aid Award Letter Billing Detail Summary
Missing Documents Statements by Term
Accept-Decline Award Letter 1098T Query
Shopping Sheet Required Forms
Estimated Tuition Worksheet ¢

Select the term and then click Get Estimated Invoice.

Y

Term: 2013 Fall - Get Estimated Invoice @

Estimated Tuition Worksheet

As with the Statement by Term statement (#19 above), you can also submit your payment from this

web page, too. There is a Printable Version if that is needed for some reason .

Estimated Tuition Worksheet

Team {2013 Fall N Gat Estimated Invoical
SPrntadle Version
Bil to; Saudant 1D -
Date 07182013
Term 2093 Fa4
CHARGES
TERM DESCRIPTION (CREDITS) ToTAL
BALANCE FORWARD $0.01)
1374 Tultion 118
Subtota! Tuition $11,625.00
13FA FrSylvestar Schmits Schokat 1$5000.00
13FA £C Grant (82078.30)
13FA Kansas Comprehensive Grant % 1.000 00}
Subtotal Financial Axd ($ 6,076.30)
13F4 Technology Fea $12500
Subtotal Class fees $12500
13FA Room Charges - Lagacy Apariments £288800
Subtotal Housing $288200
13FA Ne3l Charges - 12 Maal Plan « $150 Dining Dol $147500
Subtotad Meals $ 147500
Total for 2013 Fall $8,238.70
AMOUNT DUE _$8.23669
Amount fo Pay jg236 653

Make Payments/Payment D'.mcnz‘c.:ioh.ndal

21. Financial Agreement

Before finalizing all your financial commitments, you need to complete the Financial Agreement
available online at Financials > Student Billing > Required Forms.
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Financials

Financial Aid Student Billing
Financial Aid Award Letter Billing Detail Summary
Missing Documents Statements by Term

Accept-Decline Award Letter 1098T Query
Shopping Sheet $Required Forms
Estimated Tuition Worksheet

Click on Apply.

Required Forms

Financial Responsisilty Agreement m @

A portion of the form is shown below. You need to read this carefully and update it as appropriate.

Pin Number -(Use 1o update or check on inquiry Status)  Status Waiting I

Your information has not yet been submitled Please revew your information for accuracy, then use the bution al the bottom of the page to
| submit your appication of inqury

s Personalinformation G i s s i g s 5
First Name [ EGEGN 29= 1 La=
Permanent Home Address NG
City I <t | Province NGB
Zip Code I - +
rome Prone I

Cell Phone

A5 3 student 3t Benedicting College charges for tuton, room. board. fees, miscellanecus
charges. #1c. will be assessed 1o the studeeds Diling account Financial Aic. as well as
paymants, will be processed as credts aganst the chamges as a way of reducing the net
amount dus from sach student Faikos to pay the balance dus w full andioe to anroll i an

Uaalg} Financial wm appeoved tution payment plan (TPP) by requrad deadines may resull in additional charges
10 the studert Tha amount dus may be paxd in ons of twe spproved paymeant methods

1 Balance paxd in full by stated deadines pror to start of each semester, or
2 Balance may be oad monthly by anroling i an agoroved monthly Tubon Paymeant Plan

| I

When finished, be sure to click the bottom Update option to submit to show your acceptance.

_ Required information needs to be filied out for this section
Updael Agreement to Terms Click the Update button on nght to complete agreement

(required) —
Agreement Accepted No

Required information needs 1o be filled out
_Plrg am Finished - Subeni] | wil Retum - Save and Close]
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22.1098T report

When it is time in January/February, you can print your copy of the 1098T report that is needed for
an income tax report. Select Financials > Student Billing > 1098T Query (as shown below).

Financial Aid Student Billing
Financial Aid Award Letter Billing Detail Summary
Missing Documents Statements by Terg
Accept-Decline Award Letter 1098T Query ¢
Shopping Sheet Required Forms

Estimated Tuition Worksheet

23. Self-Service Options

On the OASIS Welcome page, you will find the Self-Service Options as one of your choices.

WELCOME s

Currently Set “® | oiass Schedule =B | Weather Channel

Self-Service Options Degree

Medical Tests

Selecting the Self-Service Options takes you to our third-party provider, the National Student
Clearinghouse. The menu page is shown on the following page. All of these options are available
24/7.

The first option allows you to get an official certificate of enrollment for the current semester, for all
your enrollments at Benedictine College, or select Advanced Registration for the upcoming
semester after you have had early registration. Certificates of enrollment are often needed for car
insurance, medical insurance, or scholarships.

Exceptin very rare situations where a signature or a college seal is required, you are expected to
print your certificates of enrollment from the Clearinghouse rather than request one from the Office
of Academic Records and Registration..

The second option allows you to see all the information that has been submitted to the National
Student Clearinghouse by Benedictine College and any other colleges that you have attended since
high school graduation.
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The third option lets you see information that the Clearinghouse has submitted to any of your loan
holders.

The fourth option allows you to see proof of enrollment(s) sent to any health insurance companies
or other companies.

The fifth option gives you information about the status of all your student loans.

The last option allows you to request your Benedictine College transcript, to pay for it, and then to
track its status.

All of these options are available to you after you leave Benedictine College, too.

i B National Student Clearinghouse [US]| https://www.studentclearinghouse.org/secure_area/re

Student Self-Service Site BBNEB“:TINE
co G E

Home ¥ Logoff

All Clearinghouse systems and services may experience intermittent interruptions in service between midnight and 6 AM, ET, on Monday, July 22, as system upgrades

are performed, \We apologize for any inconvenience.

Welcome. This service is offered by the National Student Clearinghouse in cooperation with BENEDICTINE COLLEGE.
IMPORTANT: Do NOT use the browser forward/back buttons. LOG OFF when you are done to protect the privacy of your records.

Please select from the following options:

« Obtain an enrollment certificate to print and mail to a health insurer or other company that requests proof of my enrollment.
@ Current enroliment Al enroliment " Advanced Registration
« View the enrollment information on file with the Clearinghouse,
« View the student loan deferment notifications that the Clearinghouse has provided to my loan holders (lenders and guarantors).
« View the proof(s) of enrollment that the Clearinghouse has provided to my health insurers and other providers of student services or products.
« View specific information about my student loans. Loanlocator

e Order or track a transcript

24. Degree Audit

A degree audit allows you to see you're the courses you've taken and how they fulfill general
education, major, and minor requirements. You can access your degree audit by selecting Student
Records > Degree Information > Degree Audit.

Student Records m

Degree Informatioi: Schedule Information Search Functions Personal Information

Degree Audit Query Course Schedule Student Holds Inquiry Change Password
Online Registration Who Is My Advisor? Directory
Student Schedule Global Variables
Unofficial Transcript Update Personal Information
Grade Report Update Emergency Contact

Personal Information ctd.
Update Emergency Contact
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IMPORTANT DISCLAIMER

This is not an official degree audit. It is meant as a useful tool. You should
keep track of how the classes that you have taken and plan to take fulfill the
general education requirements and the requirements for your major(s) and
minor(s).

This audit is not set up to keep track of the 40 upper division hours you are
required to take nor does it specifically track the 128 hours required for
graduation.

For courses that satisfy two Foundations, this audit does not allow you the
option to select the one Foundation you want the course to fulfill. This audit
lists both Foundations and we are not able to correct that bug in the program.
You will do that on your official Intent to Graduate form.

Classes that you take for audit will appear on here as if they are for credit, but
they are NOT and will not fulfill ANY graduation requirement.

Ifyou find errors in your degree audit, please feel free to come by the Office of Academic
Records and Registration (113 STB) and talk to the Assistant Registrar. We would like
to correct any of our mistakes so that this is a more reliable tool for students to use.

Degree Audit

Resuls fineras with

User: [ Ter: 13FA Dept: Crse: Sect: Year

Change fitss parametas

Vour Dagree Ava s comeeras ot 06/ 14/2013

Press Heve 1o View Degree Aot

Dagree Auda

Click on Degree Audit button to view your degree audit. Even though there is a printable
version, please do not print this report as it will be 18 or more pages long!

There is a note at the bottom of the screen that says you can request an updated degree audit, but
this is incorrect. We will run an audit update for all students sometime during the first week of each
month.

Since the audit is so large, we’ll explore it in pieces and try to understand it that way. The first part
shows your current cumulative gpa. In order to graduate, you must have minimum 2.00 cumulative
gpa and a 2.00 gpa in your major (note that some majors require a higher gpa).

This screen also shows the number of upper division hours that you have earned.
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Crgngs e paamstans

Degree Audit

Resuts Anermg wen Usee: [N 1« 1 Dept Cres: Sect Year:

Youfbowuamacnrronuol06/14/2013

=Printasie Versin

Termc C13Fm Class/Dn: Sophoman
Catakq: 20402012 Auvdit Status: Undeipraduate Stuoent
Dogrea: Bachaloe of At Expected Graduation Date: DSOS
Maxr
ARST SECOND THIRD
Adviser Gleeg Ch
Catakg: 2010-2012
Cobage Bans ating Cotlege
Mo Pre-2ctomting
Toack:
Specabiabos
Manoe:
o
TOTALS
Cumimative Eamed 52 00 Quaitty Polats:
Reaident 5E00
Trangler: 200
Lowen 520 i
v o e
Ganerl Educaton Gontaral Bo)ree rasnamonts Roguiremaonts Met? b0
Rasaant Cowses 73 Creaits S100Totes: Cowrses 22 Cromts 5100 Poms 120200 ApSmpsea S100 6P 2350

The general education areas are listed next with the major(s) and then the minor(s) toward the
end. Any electives that don’t fit into any of these categories are listed at the very end.

In reviewing the Core requirements, this subgroup is not met. Can you tell why? (No PE activity
course has been taken.) The courses on the left side are all possible courses that can be taken to
satisfy Core requirement. On the right in the gray area are the courses that you have completed.
The D is the minimum grade that must be earned in the class to satisfy the requirement.

Lole Heg
Core Regs Core Regs Subgroup Met? N0
Res Heed: Couwrses: 0 Cradits 000 Tot Heed: Courses 8 Credils 0.00
fles Have: Coursss: 7 Crecits 17.00 Yot Have Coursas 7 Creaits 1700 Fointz 37.000 Ax 1700 GPA 2229
HeedNHave

Heed Have Credit  Grade Points  Term  Info|

IPE 100  Pnysical Filness 100 D

FE 101 Aecodics - FITNESS 100 D

PE 107 BagWeigh TmgFIT 100 D

IPE 108 nterm Swimming.FIT 100 D

IPE 110 Liteguard Training 1.00 D

IPE m varsity Spen Activ 100 D

IPE 125 Lifetime ActFor Fit 100 D

FE 128 Fitness Ssirmming 100 D

- E 198 Spetial Topics 100 D

= 100  EBeginning Spanesh 400 0

[SA 101 Eem Spamish 300 4 101 Elem Spanish 300 C S400 12FA

ISA 102  Sec Sem Spamsh 400 A- 102 SecSem Spanish 400 B- 10800 1189

T 100 Bagnning alian 400 D

1l 102  Sac Sern itakan 400 D

[SA 203 Interm Spanish 300 D

LA 103 BeglLatin} 400 D

LA 104 Beglatink 400 D

IEN 101 Engish Compeson 300 EN 101  English Compesition 300 D 3000 125¢°

IGS 150  8C Expenience 000 CHEGS 150 BcEspefience 000 CR 0.000 1174

IPE 115 Wellness For Life 100 PE 115  Wellness ForlLee 106 A 4000 125F

PH 179  Logic & Nature 300 PH 175  Logic & Natws 100 c- £100 1174

TH 101 Intro 10 Theology 200 TH 101 Intrato Tnenlog!» 300 Be 9900 1289
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This student has met all the requirements for Person & Community Foundation as is shown here at
the top of the section. This student seems to be taking extra courses in this area since some of them
may fulfill another Foundation or be required for a major or a minor.

Porson & Comemunity in CW

Person 8 Community in CW Person & Community In the Contemp Word Subgroup Met? YES
Res Need: Courses 0 Crodits 0.00 Yot Need: Courses 1 Cradés: 000 GPA 1,000
Res Have: Courses £ Cronits: 0.00 Tot Have Cowsas S Cregss: 300 Points: 222005 .00 GPA 2457
Need Have
Mave Credit  Grade Points  Term Mo
250 Sociclgy of Cultura 300 D
200 World Reglonal Gaogr 390 D
225 Pra Mangment 300 DBA 225 PrnMangment 300 Es 11.100 12FA
355 Businass EMICS 300 D
371 Lagal Emvironment Of 300 DBA 371 Legal Emvronment Of 300 c- 5100 135F 0
383 Prnciples Of Markat 300 DBA 383 Prncipies Of Market 000 0000 13FA  In Progress
481  Consumear Behador 300 D
225 Introto ComS Jus 300 O
100 Econ of Sc & Poic! 300 D
101 Intro to Economecs 300 O
209 Prnn OfMacrosconomi 300 DEC 2090 Prn OfMacroeconomi 200 c 5000  135P 0
210  Prin Of Microsconomi 300 DEC 210 Prin Of Microscanomi 000 0000 13FA InPiogress
300 ComEcon Thinking 300 O

Here’s what this student’s History major audit looks like. Note that not all the requirements have
been met. This person has a 4.00 in their major since we do not transfer in grades for the transfer
classes—just the credit.

First Major Reqs Histo! Requirements Met? NO
Resident: Courses: 5 Credits: 15.00 Totals: Courses: 5 Credits: 15.00 Points: 60.000 Attempted: 5 4.000
His!
History Major History Major Subgroup Met?  NO
Res Need:  Courses: 0 Credits:: 0.00 TotNeed:  Courses: 12 Credits: 36.00 Range Max: 99 GPA:  0.000
Res Have: Courses: 5 Credits: 15.00 Tot Have Courses; 5 Credits! 15.00 Range Have: 13 Points: 650.000 Att: 15.00 GPA: 4.000
Need/Havi
Need Have Credit Grade Points Term Infc
HI 105  World CivTo 1648 3.00 DHI 105 World CivTo 1648 3.00 B 0.000 98FA Transfer
HI 106  World Civ Since 1648 3.00 DHI 106 World Civ Since 1648 3.00 B 0.000 02FA Transfer
HI 212 U.S. HistTo 1865 3.00 DHI 212 U.S HistTo 1865 0.00 0.000 13FA  InProgress
HI 213  U.S.Hist Since 1865 3.00 DHI 213 U.S.HistSince 1865 3.00 B 0.000 97FA Transfer
HI 488  Senior Comprehensive 0.00 D
HI 493  Seminar In History 3.00 D
105 49!
Dept From-To #Courses #Credits Max #Courses #Credits
HI 105-499 12 36 99 Totals 13 36.00
Course Credit Grade Points Term info
HI 105 World Civ To 1648 3.00 B 0.000 98FA Transfer
HI 108 World Civ Since 1648 3.00 B 0.000 02FA Transfer
HI 212 U.S. Hist To 1865 0.00 0.000 13FA In Progress
H 213 U.S. Hist Since 1865 3.00 B 0.000 97FA Transfer
HI 328 Modern Germany 3.00 A 12.000 138P:
HI 364 Medieval Lay Religio 3.00 A 12.000 128P
HI 366 Byzantine History 3.00 A 12.000 12FA
HI 372 The Renaissance 3.00 A 12.000 128U
HI  398A The Crusades 3.00 A 12.000 11FA
HI  398A Med Eng & Ireland 3.00 A 12.000 13SP
HI 3988 Vietnam War 3.00 A 12.000 13SP
HI  398C Histary of Kansas 3.00 A 12.000 11SP
HI 417 Us Diplomatic Hist 3.00 A 12.000 11FA

Flortivac
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These Elective courses are listed at the very bottom of the degree audit. It is possible that you are
transferring in a class that will fulfill a requirement, but is listed here as an elective since it
transferred as an “elective.” The proper way that a course transfers will be listed on your official
transcript evaluation. Remember that this is an unofficial degree audit.

For instance, for this student the BI ELE, Biology Elective, will fulfill a Natural World Foundation,
EN 398a, Novel & Film, was taken at B.C., and it will fulfill an Aesthetic Foundation, etc.

% ; V - V V

Course Credit Grade Points Term Info
Bl ELE Biology Elective 3.00 (& 0.000 02FA Transfer
EN 398A Novel & Film 3.00 A- 11.100 118P

FA ELE Fine Arts Elective 3.00 B 0.000 02FA Transfer
Hi EEE History Elective 3.00 C 0.000 98FA Transfer
Hi ELE History Elective 3.00 c 0.000 98FA Transfer
PH ELE Elective 3.00 c 0.000 988P Transfer
SE ELE Speech Elective 3.00 C 0.000 97FA Transfer

Study this degree audit carefully. There is a lot of information here that can be helpful when
planning your future semesters at Benedictine College.

Every effort has been made to ensure that this document is accurate. If you notice any errors, please
contact Sister Linda Herndon at lherndon@benedictine.edu
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