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R PCG Overview

Public Consulting Group (PCG) is a national consulting firm specializing in
public sector services.

« Provided consulting, solutions & implementation services for 24 years
« 860 professionals in 35 offices serving clients in US, Canada, and Poland

« Technology expertise and services in four primary areas:
+  Education Services
+  Technology Consulting
* Health & Human Services
«  Consumer Direction of Care

« Office in downtown Indianapolis

PCG Education

PCG Education has more than 250 staff serving over 1,800 school districts,
the District of Columbia, and State Department of Education Agencies.
PCG's client list includes:

 State level clients
* Indiana
* New Jersey
» Tennessee
* New Hampshire
* District of Columbia

« District level clients

« Chicago Public Schools, IL

* Minneapolis Public Schools, MN

» Genesee Intermediate
School District, MI

 Broward County Public
Schools, FL

« Memphis City Schools, TN

PUBLIC

—lllm mm CONSULTING
] GROUP




I Security and Access

Security

The in IndianalEP server uses Secure Socket Layer (SSL) to encrypt the
information as it flows across the Internet. This is the same technology
that is used to protect your credit card numbers and other sensitive
information that is sent over the Internet.

« Private and confidential

« Many safeguards to accommodate FERPA and HIPPA laws and
regulations

A secure system needs your help:

» Do not save documents or reports on an unsecured computer
* Do not email unsecured documents or reports

* Do not leave computer unattended when in IIEP

Other Security Issues

* No Auto Save — You must hit an update button to save your changes
» Do not use the browser’s Back button
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I Capturing Signatures

IndianalEP uses EasyFax to capture signatures on notices.

Each finalized document will have a unique bar code for each document per
student.

» Receive document with necessary signature
» Fax document to 888-865-5615
* Document will be scanned as a pdf and attached to the students record

>

» Load multiple documents for multiple students at once

Del | Date Generated [ Document Type

7 |[031772011 IEP

..ll-"ﬂ--

<< Back [ Save l Save & Continue >>

Viewing Document — Click on Documents tab on the Student Menu bar.

Log Out | Main Menu | Students | My Docs | My Reports | Wizards | Schools | School System | Users | Super User | | PCG

-m Student Info Eligibility Assessments Participations Accommodations | Goals & Objectives | Student History | Special Ed Services

ParentInfo | Communications | Team | Pre-Conference Planning | Evaluation Process IEP Process ISP Process _ Related Services

Documents created for Ben Testing

Del DocID pate Generated / Document /

[ [2256 |06M15/2011 Motice of Initial Proposed IEP FDF | (Draft)
[ (2102 |06/03/2011 Motice of Initial Evaluation FDF | (Draft)
™ (1913 | 05162011 Billing Medicaid for Health-Related Senices |FDF| [
I~ (1899 |05M122011 Billing Medicaid for Health-Related Senices |FDF| [
I~ | 1897 |05M1212011 Billing Medicaid for Health-Related Senices |FDF| [*

AnE'in the ‘Del’ column indicates thatthe document is associated with an Event. A'C7 in the 'Del’ column indicates
thatthe document is associated with a Parent Contact. In either case, the document can't be deleted until the
associated event or contactis deleted.
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I Learning Connection

IndianalEP(IIEP) is a single Sign-On system. You must access the system
through Learning Connection.

* Click the IIEP button under the APPS tab
 This will bring you to the Main Menu in IIEP

.‘ GONNEG'I'IDN

nbox Calendar Help Logout
ata, resources and iois to 1upport student achisement

Dashboard Classes - Library - Grade Book

Indiana IEP Indianapolis Public
TestUser Schools

Reports Profile Contacts & Comm .nities ~ Apps -

Profile | Settings | Inbox

There are no notifications

PLAN LESSONS

] Adda new lesson RECENT ANNOUNCEMENTS View Al
%, Add a new student activity
’E‘ Find published resources mthana Schnnl Hea\lh Conrerence Juhf 13 & 14. 2011 In_t\lanannhs

p Thu Jun 23 9:08 AM in IDOE - Medicaid in Schools by Tracy Brunner

Indiana IEP Training Reglslrallnn
posted Med Jun 22 §:58 AM in ISTARTT by Matthew Johns

MY CLASSES View Al Classes Medicaid Clarifies Policy on Home Hea\lh Agency Services in Schoo\ Sefting
posted on Wed Jun 15 8:13 PM in IDOE - Me Schools by Tracy

Mo aclive classes
RECENT FORUM THREADS View All

Multiple Corporation Users:

You should have an Indiana IEP button for every corporation in which you
need access.

if you do not have Indiana IEP as an option on your

E Contact your Learning Connection Administrator
Application tab.
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I Main Menu Screen

Log Out | Main Menu | Students | My Docs | My Reports | Wizards | Eg | PCG | Progress Monitoring Wizard

Indiana IEP v 9.8 Message Board

Send us a Messaqge | My Messages
Review the License Agreement

EasyIEPTMwiH be unavailable from 7 PM EST Friday 07/01/2011 through 11 AM EST Saturday 07/02/2011 for upgrade to Version 10.0.

Welcome to the Indiana IEP System!

Files Available On-Line for Viewing/Printing:

Procedural Safeguards
ce cquard

IndianalEP Administrator [1anual

The Main Menu Screen of IndianalEP Key Components

Navigation Toolbar at the top of the screen should by used to navigate
the program.
« Avoid using the back browser button. This can will not show updated information.

“Send Us a Message” is where you, the user, can ask questions or submit
suggestions to PCG. We will respond to you through email.

Check the Announcements section regularly for important messages
« PCG - Information on updates and scheduled system maintenance

« DOE - State wide announcements or changes

« District — District announcements or changes

Files Available for Viewing or Printing are posted by your Special
Education Director and/or IndianalEP Administrator.
« Documents, such as Tip Sheets or Manuals, can also be posted for User access
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B Troubleshooting

chools | School System | Users | Super User | . | PCG

jl
2] EasylEP™ v 9.8 Message Board
@Messa Iy Messages l%
Review the License Agreement

On the Main Menu screen, select SEND US A MESSAGE

1.
Send us a Message
Message Type: IW -]
Subject: | Your E-Mail Address: khancock@pcgus.com
PageTitIetifappIicable]:|G°a|’s Page Student (if applicable]:l John Hancock
Enter the Message Here:
[ |

« Enter subject

« Enter your email address so that we can respond to you.
» Enter message in text box. Be as detailed as possible

» Click SEND MESSAGE button

Bug Reports — please fill in the Page Title box and also the Student box
If the error appeared when working with a particular student.
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I Basic Information

Here are a few definitions that may be helpful as you use IIEP.

Remember to use the
toolbar at the top to
navigate the system.

All Actions in IndianalEP™ are
single clicks with the mouse.

Fre Check boxes are used in where more than one
~ selection can be made

N Calendar boxes add a date, you may click on
= the calendar and scroll through the screens to
find the appropriate date.

7 Article 7 link

? Help Links for fields

e Required field

od Information Box includes helpful information
- to make informed decisions concerning that page

Del allows user to delete the entry
r IF Pos shows what position (order) the items are in

(Used with goals, contacts, etc.)

New Pos allows you to reorder the line items

PUBLIC

—lllm mm CONSULTING
] GROUP



https://staging.easyiep.com/static-help/help81.htm
https://staging.easyiep.com/static-help/help81.htm
https://staging.easyiep.com/static-help/help77.htm
https://staging.easyiep.com/static-help/help22.htm

I Basic Information cont.

Drop down menus are used when a selection
can be made from a List.

Creates a draft of a particular document. This

Create Draft Notice of I document will have a draft watermark at the top
o of the page. The document is not permanent.

Creates a final notice of a particular document.

Create Final Notice of ... I This is your formal document to mail. It will

become part of the student’s permanent file.

| Update the Database |  UPdate the Database saves the information on
' ‘ the current page
— I Save saves new information and leaves you on
the current page. It does not check for errors.
- I Save & Continue saves changed information,
Save & Continue . . . i
runs it against a list of error checks and continues

to the next screen

Document Translations
You may request to create a document in another language. At this time, only
Spanish is available. When selected the system creates two versions of the
same document. One in Spanish and the other in English.
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B Finding a Student

Log Out | Main Menu || Students § My Docs | My Reports | Wizards | My Info | BQ | PCG | Progress Monitoring Wizard

Criteria for Selecting Students to View

Grade Level: Al Grades v %
All Schools*
School: Il Schools® =] %

(* Limited to those schools you have access to)

Student Last Name: | I Exact Match ¢
Student First Name: r E,(admatch?
Student Middle Name: r Examjatch?

Student ID: l— ™ Exactiaten 2

[T General Ed [ Eligibility T 15P
Status: ™ child study T Special Ed [T Discontinued
[T Referral [ IEP

Sort List By: |Studems Last Name ﬂ &

[ Swwderss_]?

| Advanced Student Search |

[ View My Cascload | ?
From the Main Menu select STUDENTS
»  Select criteria you wish to search

Grade, School, Name (last, first, middle), Student ID, Status
 Click VIEW STUDENTS button

Users with a Caseload
« Click VIEW MY CASELOAD
« The students on your Caseload will appear.

« The student’s record will appear only if the student fits the criteria OR a
list of students who fit the criteria will appear.

Select a Student

—’ CP LastElig LastIEP School Grade Hame Student ID Age Dis Current Teacher of Record (TORNCase Manager
£ | 04/01/2011 | 05/30/2010 | TS 5 Ben Testing BTOO1 10 Years | Ol Kristin Hunter
@ | 04252008 TS 12 Trevor Testing | TTO00A 19 Years | SLD | Ryan Brown

(2 Students)

* Click on any header to sort list

» The compliance header will give you definitions to compliance
symbols
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g Student Account

Select a Student

CP LastElig Last IEP School Grade Student ID Age Dis Current Teacher of Record (TOR)Case Manas
S| 040012011 | 05/3002010 | TS 5 Ben Testing BTOO1 10 Years | Ol Kristin Hunter
. 04/25/2008 TS 12 Trewor Testing | TTO001 19 Years | SLD | Bvan Brown
f (2 Students)
4

«  C(lick on students name to access account
« Select reason for access

Student Access Reason for Ben Testing

Verify student information.

If data iS not Correct notify Reason for Access: Testing vl
4

your system administrator. This caaon

information must be changed |innual Review

- - . Testing
through Learning Connection. ght © 1999207
;educatmn com, System mpilot, O pecial Educatmn StyleShe

[0 Discontinue impersonating Kiwi Hancock, click on hisfher name on the |

-w Student Info Eligibility Parent Info Communications Team
Student History | Pre-Conference Planning | Evaluation Process | IEP Process Documents

{i
Personal Information for Ben Testing view:|

Current IEP
Hame: Ben Testing
Gender: Male
Race: White Allows you to choose
Date of Birth: 06/12/2000  (Age: 10 Years) which IEP to view on
Grade: 5th Grade this page.
Student 1Dz BTO01
School: Test School
Home School: -Unknown-
Prim. Language:
Serving/Operating District: | Testing System
Length of School Day: 330.00 minute(s) (Std)
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B Visual Compliance

Select a Student

Del CP LastElig LastlEP School Grade Name StudentID  Age Dis Current Teacher of Record (TOR)Case Manager
| . 03/01/2011 T8 4 Bridget Test [ 37465 9 Years |SLD,ED,OHI

[ |+ | 03112011 | 031002011 | TS 10 Bridget Test 2 [ BT2 14 Years | B,O1LOHI

[T || 03/31/2010 [ 03/23/2011 [ TS PK Bridget Test 3 [ BT2 11 Years (DD, 0l Cheryl Hartman

| . 04/07/2009 | 05/02/2011 TS 4 Eridoet Test 4 [ BTBETZ 5Years |ED MR Idatt Johnson

™| & T3 10 Bridget Test 5 [ BT2323 14 Years | ED MD Bridaget Test

View compliance for each student
¥ Student is in compliance and has all necessary documentation

/5 Something is coming due and will need to be addressed

. Something is overdue

Rules of Completion are applied to each page when you click Save &
Continue. In order to finalize a document, the account must be compliant.

,ir' Page is compliant

% Something on this page is not complete or doesn’t satisfy the rules of

completion
blankl - Nothing has been touched on this | Ed Referral Process
page Sections

/' Type of Evaluation v’

|_| Existing Data X
S

; cion
ol Referral Decision

m Eligibility Categories and Assessments +
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I Compliance Symbols

Student is not eligible for any type of special education.

Any student for which a discontinuation of referral or parent consent denial occurred. The
student has returned to the general education population.

Special Education

The student is fully compliant with all IEP/ISP/IFSP and eligibility requirements.

Student has been referred to Special Education, but has not yet been determined eligible.

The student has a new proposed IEP/ISP/IFSP or SPED/IFSP Eligibility and the system is waiting
for the parent's response to be entered.

The student is eligible and has an IEP/ISP/IFSP and will soon require that a new IEP/ISP/IFSP be
written.

The student has been determined eligible for Special Education and will soon require a 3 year
reevaluation.

Student has been referred (and may have parental consent to evaluate). the student will soon
need an initial eligibility determination completed.

=0 R =R D= O SN BN

Student has been referred or is eligible, but will soon require parental consent to evaluate.

Student has been referred to Special Education, but has not yet been determined eligible. The
student is coming close to requiring further action (i.e. is in a 'warning' state.).

|

The student has recently transferred into this school system and will soon require that a new
IEP/ISP/IFSP be written.

e=!
—

The student has recently been re-activated in this school system and will soon require that a
new IEP/ISP/IFSP be written.

@

The student's new IEP/ISP/IFSP or SPED/IFSP eligibility has been rejected and a new one must
be proposed.

The student has a rejected IEP/ISP/IFSP or SPED / IFSP eligibility and it has been over a set
period of time after the rejection.

The student is eligible and has an IEP/ISP/IFSP, but is now past due to have a new one written
and is now out of compliance.

The student has been determined eligible for Special Education but is past due for a 3 year re-
levaluation and is out of compliance.

Student has been referred (and may have parental consent to evaluate). The student is now
past due to receive an initial eligibility determination and is out of compliance.

Student has been referred or is eligible, but is past due to receive parental consent to evaluate.
The student is now out of compliance.

Student has been referred to special education, but has not yet been determined eligible. The
student has not received necessary action and is now out of compliance.
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I Student Personal Info

Personal Information for Ben Testing  view: [Workspace =]

Mame: Ben Testing

Gender: Male

Race: White

Date of Birth: 06/12/2000  (Age: 10 Years)
Grade: >th Grade

Student ID: BTOO

School: Test School

Home School: -Unknown-

Prim. Language:

Serving/Operating District: | Testing System
Length of School Day: 330.00 minute(s) (5td)

Verify that you have selected the correct student by checking the
demographic information for that student.

IMPORTANT!

If data is incorrect, notify your System Administrator. This
information must be corrected through RealTime/STN.
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JParent/Guardian Information

Click PARENT INFO tab to on the Student Menu bar

Loeg Out | Main Menu | Students | My Docs | My Reports | Wizards | My Info 1 I PCG 1 Progress Monitoring Wizard

Student Info Eligibility Communications

Student History | Pre-Conference Planning Evaluanon Process | |EP Process Documents

Parents/Guardians for Ben Testing  view: [Workspace =]

Del | POS New Pos | Relation Cell Ph

r Mom and Dad Testing Both Parents || | Details

| Update the Database |7

| Add new parent/guardian | ?

» Click ADD NEW PARENT/GUARDIAN button to add information to the
file.

Add Parent(s)/Guardian for Ben Testing

Full Name: | *
Relationship: | Both Parents =%
Language: | =] ?
Address: | ?
City, State, Zip Code: | 7 2 2
I Student Lives Here ¢
[T Legal Guardian ?
E-Mail: | ?
Home Phone: I— ?
(MNote: For consistency, if both parents work, enter the father's work phone number first, and the mother's second)
Work Phone: | ? ?
¥ Include on IEP Team ¢
B
Comments:
AR ?

Update the Database Vi

« Complete information
« Click UPDATE THE DATABASE
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I Communications

Keep a running log of all parent, guardian, and other source
communications.  To track this information you will need to click
COMMUNICATIONS on the top menu bar.

w Student Info Eligibility Parent Info _

Student History | Pre-Conference Planning | Evaluation Process | |EP Process | Documents

Parent Contacts for Ben Testing  view: [Workspace [z

Parent Contacts

Del contacting Person Person Contacted Contact Method Contact Date Contact Result Document

I” | Kathy Hancock Mom and Dad Testing Email |D3;‘D1.-‘2D11 |Paren: Agrees to Revise the IEP without a Meeting =] | -none yet- Details
I | Kathy Hancock Mom and Dad Testing Phone Call |D3;‘31.f2D11 |Nc Response j -none yet- Details
I™ | Kathy Hancock Mom and Dad Testing Letter |D4."21."2D11 |Left Messags x| |-none yet- Details

Other Contacts

Del Contacting Person Person Contacted Contact Method Contact Date Contact Result

[T | Kiwi Hancock Karen Jones Letter 03/25/2011 vl Details

[ | Kiwi Hancock Kiwi Hancock Phone Call 05/10/2011 'I Details
Update the Database ?

a2

Add a Contact | ]
\ Add a on Parent Contact >.

* Click ADD A CONTACT or ADD A NON PARENT CONTACT

Parent Contacts — Can be associated with a document in the IEP
process. (i.e. received permission to evaluate)

Non Parent Contacts — Cannot be associated with an IEP document
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I Communications cont.

Add Parent Contact for Ben Testing

«  Enter contact information Mr— ——
Contact Method: Letter ~[%®
»  Person Contacted B [

Contact Result: | | ?

*  Method ' 3

« Date A&
"

e Result

b NOteS Add Contact for Ben Testing
*  Click UPDATE THE DATABASE | oo s *

PersonContacted:  [other- BE]
Y Sy t d. pl y th External Contact I
S em IS a S e ContactMethod:  [Latter &

Communication page with gl

additions -

Notes:

EE?
Update the Database | 7

The Contact Date and Contact Results columns can be revised from the
Communication page.

 Click UPDATE THE DATABASE when complete
 (Click the DETAILS button to see notes

| | /

Del contacting Person Person Contacted Contact Method Contact Date Contact Result Document

I~ | Kathy Hancock Mem and Dad Testing | Email |n3;‘m;‘2mw |Parenl.i.grees o Revise the |EP without a Meeting j -none yet-

7 | Kathy Hancock Mom and Dad Testing | Phone Call |n3;‘31;‘2mw [a Respanse =1 |-none vet-

™ |Kathy Hancock Mom and Dad Testing | Letter |G4;’21;’2GH |Leﬂ Message j -none yet-
Other Contacts

Del contacting Person Person Contacted Contact Method Contact Date Contact Resuit

[T | Kiwi Hancock Karen Jones Letter |G3_."25_."2G11 =

[ Update the Da@
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I Pre-Conference Planning

Click PRE-CONFERENCE PLANNING from the Student Menu bar

Log CQut | Main Menu | Students | My Docs | My Reports | Wizards | Schools | School System | Users | Super User | JéEl | PCG

-m Student Info Eligibility Assessments Participations Accommodations | Goals & Objectives | Student History | Special Ed Services

ParentInfo | Communications | Team Evaluation Process IEP Process ISP Process Documents Related Semvices

Ed"' 11 Referal for Iniial Provision of Services Process Student: Student Manual

Sections

4 Type of Evaluation
/] eistingDat
9

'y Refarral Detision

m Eligibility Cateqories and Assessments

Navigation Menu for Pre-Conference Planning Process

- vl |
Tvne of Evaluation ¥ Ll Existing Data (Current Selectiunj:\f &.w Referral Decision ¥ ||© © o Elinibility Cateqories and Assessments ¥
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BT Type of Evaluation

« Select the Type of Evaluation

Type of Evaluation

@ [ Initial Evaluation

I Initial following lack of progress in response to interventions
@ I Reevaluation
@ I Move-in

[ Expedited Evaluation

| <<Back || Save || Save & Continue >> |

Reevaluation — Additional information is required
« Select need for reevaluation
« Click SAVE & CONTINUE

Initial Eligibility: [[E¥FéTrial
Anniversary Reevaluation Date: [[Blel el

onsider reevaluation for each student rece ving special educa; or' and related services: (1) at least once every three

ree year cycle, t

A public agency must o
J,esrs However reeva, it
@ f , 3t any bim f infarmation s needed to address the speci. 1 or related senvices
T : student’s parent or teacher requests reevaluation. Reevaluation may occur not more than once a year,
L.r'“ess the parer' and public agency agree otherwise,

There is a need for reevaluation information to:

& Reestablish eligibility for special education and related services. (72 month timeling)

€ Determine that the student is eligible for special education under a different or additional eligibility category. (50 day timeline)

€ Inform the student's case conference committee of the student’s related service needs. (50 day timeline]

[ <<Back |[ save ||  Save &Continue >>

Move-In
« Enter Enrollment Date
« This will start the 10 day timeline

rormerrove R

Flease contact your District A

dministrator to ensure that the student's Evaluation Information is entered into IEF.

CONSULTING
GROUP
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. Existing Data

This page also appears in the Evaluation and IEP processes.

Enter speci'ﬁc existi ng data @ Instruction - #Nsfe: All reeponeee on thisz psge require s minimum responze of 50 charseiers
i n the a p p rO p riate bOX- @ Describe the strengths of the student.

» Each response requires
at least 50 characters

» Each box has spell check
‘é»’ Describe the concerns of the parent for enhancing the education of the student.

« Click SAVE button often o
as you complete the text Parental Concerns

boxes A

Student’s Strengths

@ Sincethe child received scientific research-based interventions and did notmake adequate progress, please describe:
1} the instructional strategies and research-based interventions inwhich the student participated; and
2} the student's response to this instruction or intervention.

5|
Instructional Strategies & Student Response
%]

Enter Progress Monitoring Data.

A
Progress Monitoring Data
Statements about present =B
levels of achievement may
be included from MUILIPIE  sermarc inuins o e ctudents sy suspesies s abits st e st mvemnt aaproatess nive
users. You will onIy have e —— |
VIEW access to statements Statement of Student’s Present Levels

created by other users. A

Statement by Jehn Hancock
Thisis a statermant from snother user

Reeva I uation " Reastanlizh gligizility for special education and related services. (12 month timeline)
Select a determination after " Datermine thatthe student iz ligible for special educstion under a different or additionsl eligibility category. (50 day timeline)
reVieWi ng existi ng data . o Inform the students case conference committes of the students relsted service needs. (50 day timeling)

' Tharz isno nz=d forreevalustion information.
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I Referral Decision

Referral Decision

New Referral =

|
| =l

,
» Enter the Referral Date and
Source

* Click FINALIZE REFERRAL
* New referrals only

@ You must finalize the referral date before proceeding with the referral decision.

Referral Decision

Factors Considered

Deseribe the evaluation procedure, sssessment, record, report, or other relevant factors used as 8 basis for propesing or refusing te conduct the
evalustion:

Factors Considered il

Describe the evaluation procedure, &ssessment, record, report, or other

relevant factors used 2s & basis for proposing or refusing to conduct the
evaluation:

e
W rororrainocioon

Will the public agency conduct an educational evaluation at this time?
¥ Yes
O No

The dedision to conduct this evaluation was based on:

Referral Decision AI

The deciszsicon toe conduct this evalustion was based on:

=[]

[ «<Back || Save|[  SavedContinue>> |

* Describe the Factors Considered
« Indicate Evaluation Decision
» An appropriate text box appears to document your decision
» If the decision is “"No”, create the Notice of Evaluation Refusal
« Click SAVE & CONTINUE
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I Notice of Evaluation Refusal

Create Draft Notice of Evaluation Refusal

» Click CREATE DRAFT NOTICE OF EVALUATION REFUSAL
» Click document name to view

» Click SAVE

Notice of Evaluation Refusal

If you would like this document translated into another language, select it from the list: | 'I
Create Draft Notice of Evaluation Refusal || Create Final Notice of Evaluation Refusal |

Mo Motice of Evaluation Refusal documents have been generated yet for Ben Testing. %

| << Back || Save || Save & Continue >> |\

Make Final Notice to send and to archive in system

« Click CREATE FINAL NOTICE OF EVALUATION REFUSAL
* Click document name to view and/or print
« Click SAVE & CONTINUE

Ermoty Scf otnrn Notice of Evaluation Refusal
REMEMBER! i
- ®.0 Ll aton Program

ey
kA N
| Student: Katy Test STN
Date of Bath: D6121%8 Age rent render
You must create
el wu -z Te S LAN MOCPIUe A30e e o 3 00! Lol . % el ~
and send a Final [T e o o P o Gt o
The pubic agercy & refLaing © Conduc! " eduCano e
- - v'fb f 10 conduct ¥ €. MLANC, Wil Dloe
Notice to archive L
Az the parent "a.e 2 @Mt I contest e agercy : Jec r = medX 1. angao e
- o warng 511 IAC 745 A paret : Sert = e . s -
Juards he procedural SAgLArtS 30T UMe Loes a b 37t %t e T 9
| |
e Do SOma of 3a"d 0eC e L L 2 “ae - L ved of ™ PN 23
- Le OvOe) wit
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JEligibility Categories & Assessments

Ed Referral for Initial Provision of Services Process
Choose
suspected | R
disability At T SUETACIA ey S
Categories. W autism Spectrum Disorder [T Emotional Disabilit T Specific Learning Disabilit
~ M Biind or Low Vision [T Muitiple Disabilities ™ Traumatic Brain Injur
[T Cognitive Disabilit [T Orhopedicimpaiment [ Language impairment
L3 f or H f Hea " o aith Impairm M sp mpairment
" Deaf-Bin

« Required assessments, based off disability categories selected, will
automatically be selected

 Click any additional evaluations to be completed

FEERELEREEEEY:

TAITIIITIANININD

Some assessments may
require additional
parental consent.

=
-

Compliance date
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INGtice of Initial Evaluation

Notice of Evaluation Refusal

\ If you would like this document translated into another language, select it from the list: | 'l
Create Draft Notice of Evaluation Refusal | Create Final Notice of Evaluation Refusal |

Ne Motice of Evaluation Refusal documents have been generated yet for Ben Testing.

<< Back || Save || Save & Continue >> |

w_

View/Print Notice of Initial Evaluation
+ Click CREATE DRAFT or FINAL NOTICE OF INITIAL EVALUATION
« The system displays the Notice file with the date generated
+ Click notice that you want to view and/or print

Swer Lotas Lo Notces of et £vaba
’ e o
e - Gmten S
| S | el
.
—— o — — Remember to click
Dute of Bow™ -~ el et e Seniee *
" P SPIEY § PRPEEIG D G B VI SRGIIONS BELANOn B TN e The SIEEON T T T Save & Continue
quanms ws ee &
= e il S S T
T —— when you are done
- - S o o s o e e ey
eyt R B G G S T -
S CEin euin. 4 A aeh STIY s & Sy o 10 ST SIS, o o s
L S P S
- P O e SOy e Te e e - - » “e Te e
ot B COMRES, 10 G0 SIS CHRI G G © GRS SO SR G B GNEa § 50
e e e v
- R ———— NP ——
T s - - -
. o -o. - o - - - Bl
T
P A S ——
B
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I Notice of Reevaluation

Notice of Reevaluation
If you would like this document translated into another language, select it from the list: I "I

N Create Draft Notice of Reevaluation | Create Final Notice of Reevaluation |

Mo Motice of Reevaluation documents have been generated yet for Pilot Bates.

| <<Back || Save || Save & Cortinue >> |

View/Print Notice of o —

Reevaluation g Py

» Click CREATE DRAFT OR FINAL C=aa=n (i —
NOTICE OF REEVALUATION P e OO S SRS SO S

i Rt B b

[ o oo ™ % e ]

* The system displays the Notice file = e cromes o e e

e eamer e aner wn

with the date generated S Yo —— :
B i I

» Click on the notice that you want to
view and/or print e M RS R AT

B
TEmger. Thes me eenen o Bes BT A dmtane S0 4% | gee o remeeet

Jomturm e, chid 3 Care Tammns eSO . RS TETE SEwT U Gnd AW Jamre seedn Ty
e wnarer 1 Bue N mamene Se 0 eter gie o censen

TS e e o TR GAT ENE T ARIATIAT T CeMRITen @ eamenel See

T e e e B

e d e SER St we Weahen SRIREl e end Bal s Rew © 4 e 2 ®h o G ambt bas pre
. - e A Tt | el & S W e e Mg o ey e The

D T el I e T L
REMEMBERI SRS
-

VIESTTMIE Tt T G6 fal WIBENE W TN MTCE The BUBAT AERNT. T CANGWT T e EuEer £ T maial @ e
TATATS ST W SR T TRRLANE WA WA TTMAE T T RLSE T TERIANY T8 TN TR AT e DUl egenc
T BT TeSaten 87 Bus PUISLL e SHAS CRILAT e CANELT D me diaten

Only Final documents will
archive with the account. You

B

must create a final to
complete this process
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I Evaluation Process

Ed Evaluation and Eligibility Process
Sections

w
o
S

Notice of Initial Findings and Proposed Actions v

Click EVALUATION PROCESS on the Student Menu bar

Navigation Menu for Evaluation Process

2 EfETE
“ Create MD “ Assign MD Team Roles ; Parental Existin Assessment Motice of Initial Findinas
Team ¥ (Current Selection) ¥ Consent Contacts ¥ | Data ¥ ata and Proposed Actions ¥

PUBLIC
CONSULTING




I Create MD Team

« Choose a Teacher of
Record/Case Manager
from the list provided.

 Review team members

e C(Click SELECT TEAM to
add other members

Ed Evakation and Eigibilty Process
Update | eamn

ey

e 1 m

Matt Johnson

Amy Starzynski

Alisa Stovall

Leah Mellis

Kiwi Hancock

Bridget Test

John Hancock

* Ryan Brown

* Mike Ruiz

Mom and Dad Testing
d

* View-Only

Curre(l'l_li_:(:;()!?d‘ler ‘:: SEEE | Krigtin Hunter =7
Case Manager: *

Relationship

Trainer
Both Parents

Both Parents

| <<Back || Save || Save & Continue >>

» Select parents/guardians who
will receive IEP information

» Select other team members
from same school

+ Click SAVE & CONTINUE

The system populates the Create
MD Team page with your selections

» Click SAVE & CONTINUE on
the Review Team page to
continue to the Assign MD Team
Roles page
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N MD Team Roles

Ed Evaluation and Eligibility Process Student: Ben Testing
Assign MD Team Roles

@ Instruction - Arficle 7 specifies the composition of the muitidisciplinary team to include at least the below individuals for each suspected
disability category. Other professionals can be included as members, depending on the needs of the studant.

Required Multidisciplinary Team Members by Disability Category

T T

Licensed Teacher/Specialist IKris:in Hunter 'I
School Psychologist Matt Johnson vl

* Other qualified professional could be a Lice e, HULEL

list, SLP, Scheol Psychologist,
AT Specialist, Occupational Therapist, Phyg

Amy Starzynski
Alisa Stovall

[ <<Back || Save ||  Save & Contin|Lean Nellis
Kiwi Hancock
Bridget Test
John Hancock
— . Ryan Brown
Navigation Menu for Evaluation Pr|{ffy:0H

The list of roles on this screen are determined by federal and state

requirements for the suspected disability categories selected during the
Pre-Conference Planning Process.

« Select a team member to fill a team role

« A person may satisfy more than one role
« Click SAVE & CONTINUE
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I Parental Consent Contacts

Parental Consent Contacts

Create a new Parent Consent to Evaluate Event |ERiEEE = 0 E s a i Ml
Parent Consent Granted?: I‘r’es vI

Date Parent Consent/Response Received: IDSH 0/2011
Evaluation Must be Completed and Conference Held By: |[s:¥alerg-ls] -

Add Parent Contacts

Indicate which of the following contacts relate to meeting:

Person Making Person Contact
seect|coiet ™0 ciisered e [pamet[oonwsetresm

F | Kathy Hancock Mom and Dad Testing | Email 03/01/2011 | Parent Agrees to Revise the IEP without a

Meeting
- Kathy Hancock Mom and Dad Testing || Phone Call 03/31/720M No Response
- Kathy Hancock Mom and Dad Testing || Letter 0472172011 Left Message
| << Back || Continue >> |

» Select Parent Response

» Enter Date Parent Consent/Response Received

«  The system will calculate the “Evaluation must be completed and conference
held by” date.

» Select which parental contact is associated with this document
« Click SAVE & CONTINUE

Adding Parent Contacts

For assistance with adding Parental Contacts, see the “"Communications”
section of this manual.
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. Existing Data

This page also appears in the Pre-Conference Planning and IEP processes.

Ed Referral Student: Student Manual
Existing Data

o c -
Instruction - *hofe: All responsss on this page require 5 minimum responss of 50 characiers

Describe the strengths of the student.

[~
Student’s Strengths
[
Describe the concerns of the parent for enhancing the education of the student.
-
Parental Concerns
=

Based on evaluation data, provide a statement of the student’s present levels of academic achievement and functional
performance, including how the student’s disability/suspected disability affects the student’s involvement and progress in
the general education curriculum or fer children in early childhood, participation in appropriate activities.

-

Statement of Student’s Present Levels

I
Statement by Test User

Enter student’s presant level of acssdemic schievemsant and functionsl periarmance hars.

<= Back || 5&\'&” Save &Continue =

» Describe the student’s strengths, the parent’s concerns, and statement of
student’s current achievement and performance in the appropriate box

» Each response requires at least 50 characters
« Each box has spell check
» Click the SAVE button often as you complete the text boxes

Statements about present levels of achievement may be included from
multiple users. You will only have VIEW access to statements created by
other users.
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I Uploading Documents

Name (if not provided the file name will be | ]

Ipload F il [ \ Browse [ “ave

Users may upload certain file types to the account
 Indicate the name and location of the file

« Name document — Optional

« Click SAVE

« To view document, click on document name

« Documents may be printed

« All documents can also be found under the Documents tab on the blue
menu bar

File Requirements

» Permitted file extensions are: PDF, DOC, XLS, TXT, RTF, PPT, TIF, JPG,
and PNG.

* No file may be greater than 3.00 MB in size.
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B Assessment Data

Permitted file extensions are: POF, DOC, ¥XLE, TXT, RTF, FFT, TIF, JFG, and FNG.
Mo file may be greaterthan 200 MB in size.

Name (if not provided the file name will be used])
Uplozd Fild Browse.. ||| | Save|

w3ded files for Ben Testing

=
o

Assessments to be completed

Academic Achievement Assessment of current academic skills
c“c|kll:de Academic Achievement Assessment of progress and interventions
revea E Academic Achievement Observation to document academic progressibehaviors in areas of difficulty

Diates Assessed Start I:ste:l
Indicate instrument(s), evaluator{s}), and completion date(s) for this domain.

Any other assessments or information necessary to determine eligibility and inform the CCC
Available educationally relevantmedical info

Social and developmental history

Provide a synthecized summary of all assessments completed or reviewed

:ddddfj:difj:ci'xfdj1:ci'xf'l1:cijf'l1:djfildfjjdiI:fliji:ddddfj:difj:difdjl:dif'(l:djf'(:l
lzdjf':ldfjjd':lzfl':j'::ddddfj:difj:dtfdjl:dtf&1:djf':1:djf':ldfjjd':1:f1':ji::ddddfj=d':J
fi=2dEfdjledbfEl=sdjfEladjfEldfjjdEl=flkjEsddddfj=difisdefdjladefilasdjfEl=djfEld ]
Jdkl=flejksddddfjasdbfjsdbfdjlsdkfkl=djfkl=djfEldfjjdEl=flkjksddddfjsdkfjsdifdjls
d':f':l:djf':l:djf':ldfjjd':l:fl':j'::ddddfj:d':fj:d':fdjI:d':f':lzdjf':lzdjf':ldfjjd':l:fl':j':;l

« Select which assessment you wish to enter

« Enter Assessment Begin Date, End Date, Instrument Name and Evaluator
» Narrative must be at least 200 characters

« Repeat for all assessments shown

« Enter a synthesized summary of all assessments

The system only shows the assessments selected during the
Pre-Conference Planning Process.
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JEGiication Evaluation Report

If you would like this document translated into another language, select it from the list: 'I

Create Dralft Education Evaluation Report Create Hnal Education Evaluation Report

Dol | Date Generated| . Document Type

[ || 01272011 Education Evaluation Report || (Diraft)

<< Back || Save | Save & Continue > |

Create Draft or Final of Education Evaluation Report

 Click CREATE DRAFT or FINAL EDUCATION EVALUATION REPORT
+ Click on the document name to view
+ Click SAVE & CONTINUE

£ mp®y, Jeroo Dyree £ ducation [ valuation Re

Jate of Repot 00 7400

? Ined s | Ao Prog e
kA

[\hnm' Bradyr Jacksor STN: 102 I
REMEMBER! Dete of Bevh: 02292000 Age: ) Current Grode Gender: ¥
[\m wal and Developreental Mestony ]

Oate 03082011

You must create I aam and aubuny

st wment A by Thom Thumb

and send a Final Rl aevaties i Gor couh and Gesstapmentsl Steny. & caust Save @ asdibnun of 850 chavasten
Notice to archive Available £ duc ationasly Hele v ant Medic o Into |

Oste 02002011

it to the account. DR o

st umment B by (sordon Ramse,

ve 13 erectty 00 words. They narrative 1 esactlty 00 words ‘

Thes narrative is esactly 300 words This narr
y 200 wordis. This e
y 200
y ¢00

e i ermtly il

hve s ermett, 300

* % sty 3 sty 0O wde

15 ermctly e

eractl, 300

Thes navrative s esactly, 200 words This nart

-
-
-
-
e s erm Ty o et SO0 wewdis
This narrative is esactly 200 words. This narrative is esaotly 3
This narretive is esactly 300 words. This narnretive is exsctly 200 words. This narretiv
-
-
-
-

v 1y ermcthy L0 wewds Thes mav et

-
ive 1t esmctly 300 woeds
* 15 evmctly 300 words
-

This narrative is exactly 200 words. This narr " ermtty g0 wowds

Thes navrative s esamly 200

s esmotly 200 words. Thes narrative is esmotly 2 - e

s ety sactly 200 woeds. This aan

aarrative s ermctly 300 words This nar

ive is enactly 300 words. This marrative is esmctly 300

s
e is ermctly 200 words. Thes maviative in eometly 300 words
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Il Notice of Initial Findings &

Proposed Actions

This section is only required if this is an Initial Evaluation.

Ed Evaluation and Eligibility Process Student: Bradyn Jackson
Notice of Initial Findings and Proposed Actions
=
=
menda fo '-I»‘A‘%.j
S1C7)
=
5157
» Enter data in boxes
e Click SAVE & CONTINUE
Not an Initial Evaluation (see below)
e Click NEXT
Ed Evaluation and Eligibility Process Student: Bradyn Jacksor
Notice of Initial Findings and Proposed Actions
|
Navigation Menu for € \ ana EngiBity | PR |
v v
é. & 2. 2 [ S— }
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IEP Process

Ed [EF Process Student Ben Testing

Sections

o
hesting Furpose X

regte CCC Team ¥

L]

chedule CCC Mesting ¥

Existing Data ¥

; & ﬁ: ()

Eligitility Informatiomé

Special Considerations snd Behaviorsl Concermns M

Transiticn

Siste Azz=szmants snd Cther Barticipstions 26

Sosls X
Provizions 26

LRE Placemsnt ¥

IQQE P B

Summary of Performance

u Review Conferenoe Notes ¥

u Create [EF W

i | Additional IEF Prooess Documents ¥

Click IEP PROCESS on the Student Menu bar

Navigation Menu for IEP Process

L ':'-'I'
dilg ‘/a iﬁ iR Hidig =) ‘\’ o f_.--- g =o o e
! Schedule I (I / [N 1 \I =S e il ;l ( . [ ,| D
leeting | ZrEate ||ECC Existing | Eliaibility Consigoions . Assessments | surmmany of || Review . e
Purpose %1 %‘?2&1 Data Information || and Behavioral Txransm-:nn E'I;Etigi“;:tzjns XLE”S Frovisions Flacement | Performance || Conference Crea\t; Process
. Cancipations
d Selection) v v Concerms X » Motes || EE Documents
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_ Meeting Purpose

Student: Student Manual

Meeting Purpose
Purpose of Meeting

7 Initial Evaluation
T Initisl following lack of progress in response to intarventions

« Select Purpose of Meeting
« Click SAVE & CONTINUE
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rPOSE — Re-evaluation

If the Purpose of Meeting is “"Reevaluation”, the following boxes will
display at the bottom of the screen

The Initial Eligibility Date and Anniversary Reevaluation Date appear for
reference. /

Initial Eligibility: [LEIZTZG N

Anniversary Reevaluation Date: |RuZzilrig )l

i
yea e, i

teacher requests reeval

There is a need for reevaluation information to:

@ Reestablish eligibility for special education and related senvices. (12 month timeling)

' Determine that the student is eligible for special education under a different or additional eligibility categary. (50 day timeling)

" Inform the students case conference committee of the students related senice needs. (50 day timeling)
/ " There is no need for reevaluation information.

Conference Notes:

= [

[ <<Back || save ||  Save & Continue >> |

« Select Need for Reevaluation
« Enter in Conference Notes - optional
» Click SAVE & CONTINUE
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_ Create CCC Team

« Select Teacher of —
Record/Case Manager

« Review Team Members

To Add Team Members

» Click SELECT TEAM to

add other members ——
\

« Enter Conference Notes
- optional

Current Teacher of Record (TOR)ICase - L)
. |=, e j,

IEP Process
Create CCC Team

N S

Alisa Stovall

Kiwi Hancodk TOR

Bridgst Test

John Hanocodk

= Miks Ruiz Trainar

Mo and Dad Testing Both Parents
Baoth Parents

2
A
| <<Back || Save |  Save&Continue>> |

Ed - Evalation and Eigibiy Process
R » Select Parents/Guardians who will
W T —— - —— receive IEP information
=i » Select other users from same school
e » Click SAVE & CONTINUE
- - The system populates the Create CCC

- Team page with your selections
= * Click SAVE & CONTINUE
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I Schedule CCC Meeting

Schedule CCC Meeting

oo Contorence Commiton tect |  Enter Date, Time, & Place of
ase Conference Committee Meeting Information

I oo Meeting

(Evaluation must be completed and conference held by: 09/08/2011)

oo Enter Date Document was
- | SenttoParent

IUBJ’U1J’2911 (10 days before meeting date) \

1P Dates The system calculates your
oeriazo | timeline for compliance

|ns;12;2012
\ » Enter the Begin and End
Date of the IEP

» Dates will pre-populate
throughout the IEP process
(i.e. adding services)

to the meeting

» Select/Enter required - ol
Attendees : El —

setect the dividuals invited | | N I I i ol o)
M i Needed? |Granted?
Student Student Manual l—
| [ | I

» Select Additional
Attendees from the CCC
team — =

] e e

Add Addiional Aendees
« Enter Additional > | | ! | 4
*Requesting Excusz| Options
Attendees — — g st
Option 1: Consent t se from the entire [EF meeting because the member's 2rea of the curriculum or related services is not being modified or discussed in the meeting
Option 2: Consent se them from the portion of the IEF meeting that does notinvolve their expertise

Option 3: Consent to excuse them from the entire |

eting. Input from these ubmitted prior to the meeting or has been included in this notice

Option 4: The attendance of the general educator is not necessary because the student is not and will not be participating in the generzl education environment

PUBLIC
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I Excusals & Invites

Consent to

Granted?

L=
v

I
[ B
[ znt
Kristin Hunter | [ -
G EdTez I | I d I ;I
: I
I

Add Addiional Afisnde=s from Team I

Add Adstonsl Anmndems |

| | [H

*Requesting Excusal Optiens

Option 1: Consent to excuse from the entire |EF meeting because the member's area of the curriculum or related services is not being medified or discussed in the meeting
Cption 2: Consent to excuse them from the portion of the |EF meeting that does notinvolve their expertize

Option 3: Consent to excuse them from the entire IEF meeting. Input from these members will be submitted prior to the meeting or has been included in this notice
Cption 4: The attendance of the general educator is not necessary because the student is not and will not be participating in the general education envirenment

Meeting Excusal
Certain required attendees may request excusal from all or part of the meeting
» Choose an excusal option
» Indicate parental consent to excuse

Consent to Invite

« Indicate if consent is needed for Additional Attendees
 Indicate parental consent for Additional Attendees
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_CC Meeting Notice

Click Create Draft CCC MEETING NOTICE or Final CCC MEETING
NOTICE button

« System creates document
» Click on document to view or print
« Enter Conference Notes - optional
» Click SAVE & CONTINUE

® | Create Draft CCC Meeting Notice I Create Final CCC Meeting Notice

Mo Motice of Case Conference have been generated for this student.

(@) Add Parent Contacts

Indicate which of the following contacts relate to meeting:

Select |Person Making Contact Person Contacted Contact Method ContactDate | Contact Result

/ v John Hancock John and Kathy Testing Phone Call 07012011 Other

r John Hancock John and Kathy Testing Fhaone Call 07/06/2011 Mo Response

7

Link a parent contact with the consents granted on this page by clicking the
box next to the appropriate contacts in the Select column.

Indiana IEP Training Site Notice of Case Conference
* Date of Report: 07/28/2011
k. Py .* Individual Education Program
| Student: Indiana Test7 STN: TEST/
Notice Of In itial Fi nd i ngs a nd Date of Birth: 05/31/2000 Age: 11 Current Grade: 5 Gender: M
. . A date, time, and place for a Gase Conference Gommittee meeting for the above student has been mutually agreed
Proposed Action Only pnnts on the Date:  D&/12/2011 Time. 10 Place: School

notice when the purpose of the \ Purpose(s) of the meeting:
meeting is initial evaluation. N

| Notice of Initial Findings and Proposed Action

Please provide a description and overall findings of each: evaluation, procedure, assessment, record or report the public
agency used as a basis for proposed eligibility:

Please provide a description of eligibility that may be proposed by the public agency including recommendations for
services:

Provide an explanation of why the public agency may propose the eligibility:
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IINECC Meeting Notice cont.

| arveiertane thit & parend of & chident with o dzabilfty baz pretecisn wnosr s grscecuril tafeguand: which are sre-
.:":mu.:’:.:f.f.. T B e e . Additional pages of the CCC
[Ined s Meeting Notice

The fellrwing neredeal will be maited e Bi masting siher beza Shei afdencanos o reguned @ Beceune S pusic
agency bl detEemined Bt By s knewiscge &7 ipecial sapecine gardng e shicest:

Positien e Additional Title Email

Corsert te Inwite Participantis)

nEf AT CEECRIERONG AGERCRL B TEQuitE Bacental CERLERd be Cizchias aerzenally denidase erreatan ol b n-
wind lawing mceps o paur cenzmni

Positien e Additional Title Email
A Eapressndeiion

e cenaent peCLendll iCentFabe P mAtien TR M Chik 1 SOuCdSend] MeIerd 18 e LEERCY 8T EEER-
T enT A 4T MR e M CRKET DA CRRRTERIE DRSS MesEng.

Corcent te Excuse Participant

Tha 1 o pdsd garSopart: inchude: all ¢ s maricudl: wha ars requirer te afenel The public aganc; meamisn.
tuten the imachar ad e the penscal sfucatien achar and B nztuctenal strategnd may be srcuzed frem al a0
Tars of the mapsting @ B iz agresd anac s B mastng thal e adendance ¢ T MemB T T N4 AEIEIIATY BETENLE
e AT T ATRE #F e CUTTICUlTR BT reWIsE o Pt AP MOMAE &7 CIZCUIZAE N A MaRtng. N adorien
s ATBATT My B8 STINIEG 340 1 N ARNG WHER VA MESING POHEL § medScaten e
e #F mrgartine i e member aREnED S pat of e mestng hal el B memser s soparine e e
memiser TebmEL in uTiing te B parent and Cane cenlETEnce CEmmitas npat e the deeslipment of the indnicuak
izt Edwcatan Bregram prier b e mosdng.

The fellraing mamasr: have musTied (Hr CERLSRE b Bauzs T the sntve [EP mesing brcavis e adendance #
the general scuCaier i T4l MACEIIAT ISCANIS T Thdent iz net and wil net be paicReEeg N ihe genere] sduTaben
mrvren st

Position e Anditieonal Tie Email

Csmral Ed Teacher Baches

o my cenaend be oouas e perECigania) abeve. In aboence of Bin cenamet Be gaticpant in red saoasc | andsr
aiend Bt g parend o 4 thutent wih g dizadily has predsciien under fie precedersl TaisgEAE and that | Can regueat
@ cepy e precedunal saleguartn af any fme. The peecetundl safeguands decumend noiedes a i ef mosures de

protecien under the prececurdl TawEUIrds WhCh tan B sbined en egus
serderance cemmdites mastng. The precscunal talsguirds decument nchidss
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. Existing Data

This page is also seen in the Pre-Conference Planning and Evaluation processes.

Ed Referral Student: Student Manual
Existing Data

o c -
Instruction - *hofe: All responsss on this page require 5 minimum responss of 50 characiers

Describe the strengths of the student.

[~
Student’s Strengths
[
Describe the concerns of the parent for enhancing the education of the student.
-
Parental Concerns
=

Based on evaluation data, provide a statement of the student’s present levels of academic achievement and functional
performance, including how the student’s disability/suspected disability affects the student’s involvement and progress in
the general education curriculum or fer children in early childhood, participation in appropriate activities.

-

Statement of Student’s Present Levels

I
Statement by Test User

Enter student’s presant level of acssdemic schievemsant and functionsl periarmance hars.

| <= Back || 5&\'&” Save &Continue = |

» Describe the student’s strengths, the parent’s concerns, and statement of
student’s current achievement and performance in the appropriate box

» Each response requires at least 50 characters
« Each box has spell check
» Click the SAVE button often as you complete the text boxes

Statements about present levels of achievement may be included from
multiple sources. You will only have VIEW access to statements created by
other sources.
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B Eligibility Information

Ed IEP Process Student: Ben Testing
Eligibility Information

Eligibility Decision:

The case conference committes has determined thet the student s dissbility sdversely sffects the student's educationsl performance. I ez 'I

Initial Eligibility Date: 04292011

| <<Back |[ Save | Save &Continue >> |

» Select Yes/No to Eligibility Decision
* Yes — Continue on
* No — Allows for the creation on Notice of Ineligibility

 Enter Initial Eligibility Date — Only editable if there is no initial eligibility
date in system; otherwise it is read only

« Enter reasons for eligibility determination
« Choose Primary Disability

» Your options are limited to those selected in the Pre-Referral
Planning

« If cognitive — must choose disability level (mild, moderate, severe)
» Repeat for all Secondary Disabilities
« Enter Conference Notes - optional
» Click SAVE & CONTINUE

Missed 50 Day Timeline — A text box will appear if timeline is missed
» Enter explanation why 50 day timeline for decision was not met
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I Notice of Ineligibility

When “No" is selected for the Eligibility Decision, the system will allow you
to create a Notice of Ineligibility.

Ed IEP Process Student: Ben Testing
Eligibiiity Information

ne Cand Merencs committes has determined that the student s ¢ ADAEy adversel flacts the student's educational pert uth-l‘- 3

\ 1t you would ke this document translsted INto another language, select it from the list l 3

Croate Draft Notice of Ineligibéey | Croate Final Notice of Ineligibaay

Descrbe the reasons 1or eligility detenmination InCluding the other options considerad and reasons these options were rejected

‘ sl

<< Back | Next 5>

Create Draft Notice of Ineligibility
« Click CREATE DRAFT NOTICE OF INELIGIBILITY
* (Click document name to view

Create Final Notice of Ineligibility

« Click CREATE FINAL NOTICE OF INELIGIBILITY
* Click document name to view and/or print

« Click SAVE & CONTINUE
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I Special Considerations

Does the student have neads related to Limited English Proficizncy™ |Y55 "I

Desoribe the languags nesds related to Limited English Proficiency

-

=
Are thers considerations regarding the students language and communication nesds, cpportunities for direct communications with peers and professional
personnel inthe students langusge and communication mode, academiclevel, and full range of needs, including cpportunities for direct instructicn in the
students language and communication mode? ITE5 "'I

Desoribe thestudent's languegs and communication needs:

Ars thers considerations regarding the instruction in Braille and the use of Braille? m

Deswibe the considerstions regarding Braille:

=[]

Special Considerations

« If answer is Yes, system displays a text box to describe the student’s
needs in this area

Some considerations only appear if required by the disabilities previously
~ selected or the purpose of the meeting.

« Communication needs — only appears if disability selected is
deaf/hard of hearing or deaf-blind

 Braille instruction — only appears if disability selected is blind/low
vision or deaf-blind
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" Behavioral Concerns

=
.||E
-
Use spell
check on
= your replies
» Straiwginsingiructionsl Expaerences: (hrtioulate the plan 1o p Je Daha suppertinigswpntong byc‘iCking
A this button
=%
Il-i--i:.
Add Goals
Add Special Ed Services | ¢ Goals & Services
&3 the Deha cral mbery gnton plan regure the ooy mion of nelabed servoea” I": "'I maybeadded by
S — clicking on the
| Add Related Services | button
| «Back | Save | Save &Continue = |

If behavior impedes learning, select YES and complete the following:

» Enter concerns, functions, and positive strategies/instructional
experiences in text boxes

» Select Yes/No regarding need of a specific goal, special education service,
or related service

« Click SAVE & CONTINUE
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IBMianifestation Determination

Manifestation Determination

Date of Incident:l

Describe the alleged misconduct and the action taken as a result of this misconduct.

2|
*\Was the conductin question caused by, or had a direct and substantial relationship to the students disahilit;.-"?l 'I

*Was the conduct in question the direct result of the public agency's failure to implement the student's individualized education program? I 'I

Additional findings regarding manifestation determination:

=

= B

* Manifestation Determination is created with the IEP if Yes is answered to gither or both of the questions.

If Manifest Determination was selected as Meeting Purpose, then questions regarding
the incident appear on the Special Considerations and Behavioral Concerns page.

« Enter Date of Incident
» Describe the alleged misconduct and the action taken
« Answer questions concerning cause of conduct:
« Caused by, or had a direct and substantial relationship to the student's
disability
« The direct result of the public agency's failure to implement the student's
individualized education program?
« Enter additional findings
» Click SAVE to continue on this page

|  ViewasaPDF || <<Back || Save || Save & Continue >>

A Manifestation Determination is created with the IEP if
“Yes” is answered to either or both questions listed above.
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Transition

Transition is required for students aged 14 years and older or grade 9 and

up and will be an optional area for all other students.

« If you choose to do transition, you must complete all portions

« The system shows the age of the student at the beginning and ending of
the current IEP

A

Ed

Transition

1 R

IEP Prccess

B AITAIe TNIIINE e e B e e
e L A

Student will be 17 years old
on the |IEP Begin Date

Student will be 15 years oid
on the IEP End Date

| Youwws w300 | wmee Saee

Seve LIavt Tem -

SRS — N——— o sassens S—
WU p— ense oo ot s0n 7o e - . oo s ons o
oe covs oo v -t sos00 v ~o 20 sorrmw . J0s we
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3|
2y
eanesmsers - = B
ey e g oo =
||%
m— - 3
| 1%
- w—
%
e -ize e
oY

Enter information in
all text boxes

Click SAVE &
CONTINUE

If the answer is “Yes” a different
box appears to “Cite evidence to
support the decision that an
Independent Living Skills goal is
not applicable:”
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I State Assessments

» Enter Anticipated Graduation Date
> Not required for students younger that 3 grade

» Select Graduation Option

Ed IEP Process Student: Ben Testing
Swate Assessments and Other Pamicipations
Anticipatod date of exit from high school or exiended socondary services: T - |
I =]
=

ETHIER R ETUEEA I EY

The system displays assessment options based on your selection and the
age of the student

« Assessments appear for: current grade, previous grade, next grade

« Complete the assessments that will apply to your student when state
testing is administered

gnschooiOploma |
s Sample of High

School assessment
4 options

Studenl has pariciga
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When an assessment is selected with accommodations, a button appears
Click ADD ACCOMMODATIONS

Select accommodations for that test and click SAVE & CONTINUE

Do this for each test that has accommodations

Enter Rationale
Describe plans for other testing
Click SAVE & CONTINUE

Deseribs ths plans for parid i pateon on othar |Geal, natonal, and iIntermations i &1ing

Sava AConbirue >

4%

=

ol
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. Goals

« The information bar provides a link to the Indiana Standards

« Users may organize goals on this page by either changing the position of
or deleting the goal

« Details may be viewed on next page

/
<‘ Click on the link below to view the Indiana Standards:
N hittp:/idc doe.in govStandards/AcademicStandardsindex sht

Poson
- I‘I Title of Goal
| Add Goals || View Details for All Goals |

Conference Notes:

=
-
| ViewasaPDF || <<Back || Save || Save & Continue >>
Adding A Goal
‘ @ Instruction - Click here to be directed to the state guide for help writing effective goals.
- Click ADD GOALS
. E nte r Iﬁna\ Title: Tltle
Goal Title Present Level of .
Present Level Achievement and Performance -
Need T =
Need
Goal ez
e Click SAVE & 5
CONTINUE Goal
ez
<< Back H Save & Continue >> |
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e Goal Details

The Goal Details page includes information from the Add Goals page

Testing d

Method / Instrumentation
for Measuring Progress:

= [

If Transition, Indicate if I Employment Skills

Goal is to Support:

¥ Education MMraining Skills

Standards: | Add Standard(s)

[ Descriptive Documentation

The measurement of the goal depends on the ability of the author to articulate performance in measurabile terms.

" Single Point

The measurement of the goal depends on counting a number of instances or recording a score.

& sSingle Rubric

The measurement of the goal depends on the arficulation of progressive criteria intended to define increments of sUCCEES.

R € Collection of Indicators

The measurement of the goal is based on the direct assessment of one or more standard indicators andfor elements. Rubrics
may be created for each element. These are data points that permit longitudinal analysis based on standards. it is the only
option that interfaces with ISTAR.

ST objectives / Benchmarks: | Add Objectives or Benchmarks |

| <«<Back || Save || Save & Continue >>

 Enter the Method/Instrumentation for Measuring Progress:

- If this is a transition goal, indicate what it supports
«  This will not appear if transition is not being addressed

» Add Standards that pertain to the goal

» Select Type of Progress Monitoring

» Add Goals/Objectives that pertain to the goal if required

» Click SAVE & CONTINUE - system returns to the main Goals page

» Click SAVE & CONTINUE from the main Goals page to continue in
the IEP process
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B Adding Standards

You may add standards from the following sources:

« Indiana Standards

 Common Core State Standards

« Functional Achievement Standards

« C(Click the ADD STANDARDS
button

» Select Category
« The system will display standards

» Select appropriate standards

« More than one standard from
more than one category may be
selected

« Click SAVE & CONTINUE

« Standards are added to the Goal
Details page

* You may delete a goal by
checking DELETE and clicking
SAVE

SELLECES | Add Standard(s)
Category: | ﬂ
| <<Back || Save & Continue >> |

Category: | English / Language Arts (Basic 1) j

[LAB1.1.2] Explares book

| <<Back ||  Ssave &Continue>> |

Delete
I

L4 B1.1.1] Opens bool
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gress Monitoring

« Select type of Progress Monitoring
« Click ADD Progress Monitoring button
& Descriptive Documentation
The measurement of the goal depends on the ability of the author to articulate performance in measurable terms.
 Single Point
The measurement of the goal depends on counting a number of instances or recording a score.
¥ Single Rubric
o The measurement of the goal depends on the articulation of progressive criteria intended to define increments of success.
FEEIEES LG E ' Collection of Indicators
indicators andior elements. Rubrics
al analysis based on standards. it is the only
« Enter appropriate information
» Click ADD ASSESSMENT

> Additional fields will open up to enter information
> The system requests different information based on your selection

Progress Monitoring Assessment Subject Area

| Add Assessment |

Complete chart for Progress Monitoring Assessment
> Dates will pre-populate with the IEP begin and end dates
> Click SAVE & CONTINUE

» The system returns to the Goal Details page

Apply Defaults
Bk | Seve || SaveAComtiness Sample shown is a Single Rubric
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_S — Transition Services

Transition Services appears only if the Transition was selected for the
student.

* C“Ck ADD TRANSITION SERVICES Transition Services

Thare are no Transilion Serdces Tor this student yal

Add Transition Services

« Enter Description, Skills to Support, By Whom, and Date of Completion

« Date of Completion automatically populates with the IEP End Date
« Click SAVE & CONTINUE

Ed IEP Process Student: Student Manual

Provisions

Transition Services

el | Description | Frequency | Tosupport | ByWhom | Date of Gompietion
I Description of sernvice |3 perl"-\"K ﬂ |Independent Living Skills j |El'_v'whom |DE_."23_."2D12
| Add Transition Services |

Document the written information that was presented to the parent and student regarding available adult services provided through state and local agencies and
other arganizations to facilitate student movement from the public agency to adult life.

=l [

| ViewasaPDF || <<Back || Save || Save & Continue >> |

« Transition Services are displayed on the Provisions page
» Document information presented regarding adult services
» Click SAVE (You must finish the rest of the Provisions page to continue)
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I Provisions —Special Ed Services

. Clle ADD SPECIAL ED There are no Spedal Education Senicess for this student yet
SERVICES Add Special Ed Services
<< Back _ Save _ Save & Continue >>
| =]

Indireu:t Support . .
Direct Services » Select desired services

Speech andior Language Sernvices .
| = » Click SAVE & CONTINUE

| <<Back ||  Save &Continue >> |

Special Education Services

Frequency Length
Description '“'f.':::’“ (Number of | (Time per g:dr‘ntf;: To Support
(Date) Sessions) Session) ( )

per
Indirect Support 5,‘23,‘2011 5,‘23}2012 _
min 'I ™ Employment Skills
Harrative: ™ Education /Training Skills ||___
Location: -
I ﬂ - Independent Living Skills
-

There are no logs for this service.

Enter Initiation, Frequency, Length, Duration, and Location of services

« Initiation and Duration automatically populate with the IEP Begin and
End dates —these dates may be edited by the user

 If this is a Transition IEP, user must select an option in “To Support”.

« "“To Support” does not appear if this is not a Transition IEP
« Click SAVE or SAVE & CONTINUE
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_Ons —Related Services

Thera aré no Related Seracess far this studeant yat

« Click ADD RELATED SERVICES | | AddRelated Services |

<< Back Save | Save & Continue >>

I -

Audiology

Occupational Therapy

pate » Select desired services
Phy=zical Therapy ]
Feyehoiogica) Seryices » Click SAVE & CONTINUE
Social Work Services
[Hursing Services kL Continue == |

Tranzportation

Other
=

Related Services

Frequency Length
Description LU (Numberof | (Time per U TN To Support
L= Sessions) Session) e e
per

Psychological Services US,’23{20‘I‘I

- 05f23,‘20‘|2 _
min vI [ Employment Skills

Narrative: [T Education /Training Skills
l- . e —— | TTTTE T =
Location: =]

I ﬂ r Independent Living Skills

=

There are no logs for this service.

| Add Related Services |

Enter Initiation, Frequency, Length, Duration, and Location of services

« Initiation and Duration automatically populate with the IEP Begin and
End dates — these dates may be edited

« If this is a Transition IEP, user must select an option in “To Support”.
« "“To Support” does not appear if this is not a Transition IEP
« Click SAVE or SAVE & CONTINUE
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I Provisions — Misc.

— [-rl -]

Link to NIMAS
order form

Accommodations
« System displays state assessment accommodations
» Describe any additional accommodations

Transportation
« Indicate if transportation needs are the same as non-disabled peers
« If No a text box appears to justify needs

Accessible Materials & Assistive Technology
« Indicate if the student needs accessible materials or assistive technology
« If Yes, a text box appears to add details
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_ = Extended School Year

pr— r =
# f r
=]
. =B
Al 5T Special B Serwces
<c Bacik g Guawe A oriwrae o
p—! Akl 5 Flslatacd Sarwcaa
o Bl Fatram Sawa B orbwwm =5

Indicate a reason to include an Extended School Year
« If ESY is not being considered, click NONE

You may add specific Special Education or Related Services that
are tied to an Extended School Year

» Click on Add ESY Special Ed Services or Add ESY Related Services
» Select service and click SAVE & CONTINUE

« The services are displayed under the Extended School Year section

« Enter Initiation, Frequency, Length, Duration, and Location of Services

* Click SAVE & CONTINUE
:

lIndirect Support
Direct Senices
Speech and/or Language Senvices
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I Provisions — Misc.

Is support necessary to provide public agency personnel with the knowledge and skills necessary to implement the student’s individualized education pregram?
IYes vl

Document the types of supports that will be provided and the general intent of the supports:

-

=
Are program modifications needed to enable the student to advance appropriately toward attaining the annual goals, to be involved in and make progress in the
general education curriculum, to participate in extracurricular and other nonacademic activities or to be educated or paricipate with other students with disabilities

and non-disabled students? I 'l

Cescribe the program modifications that will be provided:

=
=B

9 Progress Report Timeline:

!

Describe when periodic reports on the progress the student is making toward meeting the annual goals will be provided.

=
=

© Rationale:

!

Describe the rationale for providing these senvices and supports as well as describing reasons for rejecting other options.

=
=

—b ] [T The student has an Emergency Evacuation Plan.

Aids/Supports

« Indicate if there is a need for support or program modifications
« If Yes, a text box will appear to add details

Progress Report Timeline
» Describe when periodic reports will be provided

Rationale

« Describe rationale for providing aids and supports as well as reasons for
rejecting other options.

« Click SAVE & CONTINUE

Check box if the student has an Emergency Evacuation Plan
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IERE Placement - 3 to 5 Years

Education Setting

Age Less than B as of December 1, 2011 |Age: 4]

Calculated based on General Minutes per

Percent of Time in General Education Setting S ee RNt Nl s per week

100% 27 hr, 20 min

LRE FPlzm=mant Category basad on Fadars| Program Typas:

. g ¥
I‘Z?:Eirs'sti class ;I

@ Instructions: Document the discussion sumounding the potentis! hamful effects that the proposed special educstion senvices may have on the childs
educafion.

Additional descriptors of the Least Restrictive Environment

Ch here we go ageirs ;I

=[]

Summarize the discussion and considerstion of any potentislly harmful effects of the suggested services on the student or on the quality of services nesdad.

-

e hed something good here from the two yesr old Mey not generslize gosls -
zacross settings if full time in the EI classroom.
=i %]

Desoibe the ressons for placement determination including the other options considersd and the ressons thess options wers rejected.

-

This is where you say that your placement is the kest choice at this point in :I

time.
=

-

» Select LRE Placement Category — system only show codes allowable
3-5 yrs — Codes 26 to 37

» Enter additional descriptors of the LRE

« Summarize potential harmful effects of suggested services

Describe reasons for placement determination and rejected options
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I LRE Placement — 6+ Years

The system provides guidance to help determine LRE placement
» Verify/Update the Total of Educational Minutes per week

* Enter minutes per week spent in Special Education Setting

« System calculates and displays minutes per week spent in General

Education
« System displays time in General Education setting by percentage and
hh:mm
Educabon Setting
Tatal Insfrsctional Minwiss \ |- Special Education Satling [=] General Edusation Sstling
MANUTEE PRT { A PRNUDEE DR Rk e
&5 - (= )
S
Age § plus 88 of Desesmber 1. 2011 [Ag4 10
Percent of Time in General Education Setting L "I .:EI'I:TE:‘I:I"I:‘J:’:u'IG::.H:::I-:.T:hm! B
E'
.i::;.:ﬂ.-"z-'li.ﬂ Egany Badad oh Fadersl Pragraen Types j

g netructions: Doowmant the disoussion TuToLmOIng ha IDIDCH"-'IIJ rarmw affecte thar DrELS 580 SPEIE! SILSENION SENADEHS MaL NELVE ON P ahid’s
SILACETION

' I ]
FUMMBNEE ThE FELuLE i bz o = :_".J e the & oo
=
= T :-ij';';_i::i:
- @

« Select LRE Placement Category — system only show codes allowable
6-21 yrs — Codes 50 to 57

« Enter additional descriptors of the LRE
« Summarize potential harmful effects of suggested services
« Describe reasons for placement determination and rejected options
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I LRE Placement — cont.

_— - < =
: | - : 4
A text box displays for each question if answer is “No” i
4%
L son Ssabed stutents” _?
3

1)

[«Back | Save Save & ontinue >

General Considerations

« Select Yes/No to general questions concerning student’s placement
* Yes — continue to next question

No — text box appears to state exceptions and describe reason for exceptions

Program Information

« Verify district and school for School of Legal Settlement
» Select district and school for School of Service

» Describe any other program information

» Click SAVE & CONTINUE
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IStimmary of Performance

Summary of Performance is only required when Exit Secondary Education is
selected as a Meeting Purpose.

Describe accommodations, modifications and/or assistive technology that
have been most helpful to the student.

Describe what will help the student be successful after graduation.
Click SAVE & CONTINUE

Recommendations to Assist in Meeting Post.Secondary Goals

Descnbe the accommodatons, modiications and'or assistive technology that have been most halpful 1o the student

2

A

Descnbe what will help the student be successiul after graduation

=

[

<< Back Save Save & Continue >>
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I Review Conference Notes

Ed IEP Process Student: Ben Testing

Review Conference Notes

General IEP Notes

| ]
=
Save
Meeting Purpose
| =
=P
_ Save |
=]
=
_ Save |
| =
=

Users may review and edit Conference Notes from the individual
pages in the IEP Process.

« If a text box is revised, remember to click the Save button.
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U Create IEP

Create [EP

The Case Conference Committee indicated reevaluation was necessary based on the committee’s review of exisiting student data. Begin the Pre-
Conference Process to generate the necessary forms to collect parental consent and record the date of consent to evaluate.

CCC Meeting Date: [ULIRTFILR]
IEP Begin Date: [[EIFIFILL]
IEP End Date: [ Firhkl

@ Does the parent reject provision of FAPE and intend to unilaterally enroll child in a non public sch-:n-:nl'?l 'l

@) CCC Meeting Attendees

select | poston | dame | hdotonatwe

- Student Bradyn Jackson

[l Public Agency Rep Jolly Piersall Principal

I Farent Mom and Dad Jackson

I Teacher of Record Amy Adams

[l General Ed Teacher Char Smothers Grade One Teacher
Il Instructicnal Strategist Amy Adams

=

Add Additional Attendees

» Review dates
» CCC Meeting Date
» IEP Begin Date and
» IEP End Date
« Select Yes/No if parent rejects provision
» Select CCC Meeting Attendees who were present
« Click ADD ADDITIONAL ATTENDEES to enter any attendees that
were at the meeting but not listed above
> An additional line will appear to manually add attendee
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" Create IEP - cont.

If there are errors on the account, the system will not allow you to create a
Final IEP.

@ You cannot create a Final IEP at this time. Please fix all errors. To see a list of errors please click on Display Errors

@ | CreateDmft IEP | 3| Display Erors |

AN

« Click DISPLAY ERRORS to display all errors associated with the IEP
« The Create Final IEP button will appear when all errors are fixed
« You may create a Draft IEP at any time

Create IEP

« Click CREATE DRAFT IEP or CREATE FINAL IEP
« System creates document
» Click on document to view/print

Ingiane IEP Bige Dixtrice Case Conference Committee Repon
el Date o Bepes 03772011
E - .* e ouel fevierer Bregrem

| Stugent: Ben Testing ST |

Date of Heth: 08722000 Age: 10 Current Urese ¢ Usnaer W

[T —— ]

Eaaner  Fer Bermary s aner

Craate Draht IEP Create Faral IEP Nama Mam and Dot Tastng [—
Baansil Prens Taans1l Frens

~arra Drgns ama Drans

Vels Frans el s Trens

Lseeyy heersyy

[hmu- of Case Comterancs ]
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JiEreate IEP — Parent Response

Click RESPONSE button to add parent response

Please ensure that the parentiguardian has signed the IEP prior to entering the parent response.
Once you know the status of the Parent'Guardian's response to the proposed IEP, click on the ‘Response’ button and complete all fields.

Dol Toocument ype] siatus [Easyrax oot Reconve
06/24/2011 IEF

03/24/2011 |

o

o

Accepted
wccepted

| << Back || Save || Save & Continue >> |

« Select ACCEPTED/REJECTED
» Select parent signing document

« Enter date of signature and notes
« Click SAVE & CONTINUE

_ © Accepted
This Proposed IEP was:
' Rejected

Parent Signing: | j

Date of Signature: I

Notes:

=

<<Back || Save & Continue >>

Tracking Signatures - Track returned documents through EasyFax

el |Document ype| Stats | Exsyrax] Date Recevea Fax signed

06/24/2011 IEP Accepted dOCI.I ments tO:
03/24/2011 IER Accepted 888_865_5615
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_l IEP Process Documents

|IEP Process Student: Student Manual
Addmonal IEP Process Documents

Select which document you would like to create:

© Billing Medicaid for Health-Related Senvices

' Notice of Discontinuation of Special Education

 Notice of Initial Proposed [EP

© Reje aPublic School

n to parent? (Required at referral and initial evaluation, and then atleast annuall

No documents have been generated yet for Student Manual

[ Create Draft Document | [ Greate Final Document |

[ <<Back |[ save || Save & Continue >>

The Additional IEP Process Documents page provides

users with quick access to additional documents which

may be needed for the student’s |IEP.

« Select document

» Click CREATE DRAFT DOCUMENT or CREATE
FINAL DOCUMENT

» Click CREATE [DOCUMENT NAME]

* Click CONTINUE>> to return to first page

Create Billing Medicaid for Health-Related Services form for Ben Testing

If you would like this document translated into another language, select it from the list: I 'l

| Create Final Billing Medicaid for Health-Related Services Document |

Click here to view the Billing Iledicaid for Health-Related Senvices

Click link to view/print page __
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I Caseload Setup Wizard

Users can setup their own caseloads by using the Caseload Setup Wizard.
» Click WIZARDS on the Main Menu bar

Log Out | Main Menu | Students | My Docs | My Reports (| Wizards J) School System || PCG | Progress Wonitoring Wizard

» Click CASELOAD SETUP WIZARD

Available Wizards s ey 1ain
« Review caseload >

> Caseload Setup Wizard

« The system displays your current caseload

Caseload Setup Wizard - Current Caseload for John Hancock = new iail!
Current Teacher of Record (TOR)/Case Manager Team Member
Student School Grade DOB Current Current Teacher of Record {TOR)/Case Manager
I~ - Kiwi Hancock | HSOM |8 03/02/1996 | John Hancock
=2 - Ben Testing |HSOM (2 06/12/1998 | John Hancock
(2 Students)

| Update the Dalabase |

| Add More Students to Caseload |

To Delete Students from Caseload:
» Uncheck box of student to remove

» Utilize the CHECK NONE buttons if needed
« Click UPDATE THE DATABASE
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ICaseload Setup Wizard cont.

To Add Students to your Caseload:

« Click ADD MORE STUDENTS TO | Updatethe Database |
CASELOAD — ;
Studerksto Cascload

» Select search criteria by:

> Grade Caseload Setup Wizard - Search for Students to Add to Caseload of John Hancock & new wain
> S h | Grade Level: I:.H Grades | &
Choo School [Arschools® =l ®
' (* Limited to those schools you have access to)
> Na me Student Last Hame: I I Exactmatch P
Student First Hame: I I Exact Match 2
> STN Student Middle Hame: I [T Exactatch P
Student ID: | ™ Exactmatch
> Status [© General Ed [T Special Ed

™ Child Study 7 IEP
[T Referral [T Discontinued
™ Eligibility

| Additi :
d(““:;:I::g;la:m:S] Students Last Name j *
. Click VIEW STUDENTS |

o

View Students @

Status:

e Check TOR or Team Member box for desired students

« Click ADD STUDENTS TO CASELOAD or ADD STUDENTS TO
CASELOAD, THEN FIND MORE

Current Teacher of Record (TOR)/Case Manager Team Member

Student School Grade DOB Current Teacher of Record (TOR)/Case Manager
Check Al Check Al

Mary Appleseed | KSOE 03/13M1997 | Johnny Appleseed

Sally Appleseed | KSOE 08/09/2002 | Johnny Appleseed

Mary Armstrong | KSOE 03/11/M1997 | Lance Armstrong

a(a[a(9

s wo [ w0

Sally Armstrong | KSOE 08/08/2002 | Lance Armstrong

(4 Students)

Add Students to caseload

/|
'

| Add Students to caseload. then find more
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The system

Goal Information: Includes:

+ Goal Statement

» Method/Instrumentation
* Objectives/Benchmarks

+ Standard(s) / Element(s)
» Parameters

Graph:
« Graphs progress of goal

Data:
« Data entry
» Assessment History

NOTE: This is an example of a
simple rubric. Each type of
progress monitoring will look
different.

Report:
« Select Start and End dates

« Select PRINT GRAPH to
view report and print

onitoring Wizard

Isplays the following tabs:

Goal Information Graph Data Report

Annual Goal Statement: Kiwi will not be afraid of numbers
Method / Instrumentation for Measuring Progress: Assessment one

Objectives / Benchmarks:
None selected

Standard(s) / Element(s) Aligned to Goal:

o Practices Habits of Learning - Accepts changes.
» [LAB1.1.11Opens book

Parameters to Build Graph:

Metric: Rubric

Initial Value: Not Evident on 07/05/2011
Target Value: Ongoing on 07/05/2012
Frequency of Collection: 1 per week

Goal Information Graph Data Report

~4~ Progress Line B Target Line = = Trend Line
p ;
’
'
Ongeing | . n
f
Developing

Emsrging

Introcuced - |*

Mot Evidert

OBD1A1 0SMTAT  1001A1 10T 120141 DUOMAZ 020142 030142 040142 0SO1A2  0BAMAZ  O7anAZ2
1 per week

Goal Information Graph Data Report

Collection Date:

Hot Evident: Element has not been introduced.

Introduced: Element has been infroduced

Emerging: In early stages of development.

Developing: Progress is evident

Ongoing: In advanced stages of development.
Demonstrated: Performed under direction or request
Applied: Used to complete complexiasks or solve problems.
Single Rubric Assessment B

Not Evident
Introduced
Emerging
Developing
Ongoing
Demonstrated
App

Fidelity Notes.

Delete? Date Rubric Fidelity Notes
r 071252011 Developing
r 0712412011 Ongoing

Goal Information Graph Data Report

Start Date:
End Date:

Print Graph(s)
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