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DECLARATION PROCESSING

1.0 Introduction

Declaration processing capability is the core component of any automated customs system. It
reflects both the system functionality and the customs processes in use. A Customs declaration is the
base document of Customs and is used to control the movement of goods in and out of the country.
It represents the data repository for calculation, and consequently collection, of duties and taxes as
well as the main source of national trade statistics.

ASYCUDA World (AW) provides a robust, comprehensive declaration processing capability which is
based on the Single Administrative Document (SAD). The SAD was developed by the EU and is
considered to be the ‘International Standard’ by the WCO and it covers all customs procedures and
regimes including Import, Export and Transit procedures.

In modern customs practices, customs officers do not key in declaration on behalf of traders. They
rather do the control portion of the customs’ declaration process. More room is left for traders to
key in their declaration themselves (DTI). Thus, AW could be configured to provide TWO major
profiles, namely; trader’s profile and customs controls’ profile.

1.1 User Interface

The user is presented with input screens displaying icons; pull down menus and multiple level
screens familiar to any Windows user. Movement around the screens is simple with mouse, cursor
keys, fast-path commands or function keys.

The system is provided with a Finder (search) facility that can be manipulated according to specific
need using various search parameters. If the user wishes to access data held on the server then he
/she only needs to login by using a valid user name and password.

1.2 Accessing ASYCUDA World

Since ASYCUDA World is a web-enabled computer system, the system in Uganda has been built onto
a web page.

In order to access ASYCUDA World, users need to obtain a connection with a minimum speed of 528
kbps for both upload and download is acquired. Users should take note though that any firewalls or
proxy server settings that have been set on their private networks should be able to fully
accommodate the ASYCUDA World website.

The default ASYCUDA World page will be displayed as below in Figure 1.
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Figure 1: ASYCUDA World Website
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The website provides an ASYCUDA World Login link and users may access the link with the
appropriate login credentials.
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Figure 2: ASYCUDA World Login Window

When the choice is made to access ASYCUDA, the user will click on the ASYCUDAWorld Login link as
shown in figure 2. This will in turn produce a small window to insert the User name and Password as
shown.
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With the appropriate access name and password type in the user name allocated in the first field
reading “Login name”. On completion, press the Tab button on the keyboard or press the enter
button and the cursor will be displayed in the second field. Insert the Password which will appear as
asterix ******** for security reasons. Take note that for a first time user, the ASYCUDA team will
have allocated a generic password and will be required to change the password the first time they
log in. Instructions on how users can change the password shall be communicated via appropriate
means. Once the password is inserted, the user will be required to authenticate their access by
pressing the ‘Enter’ button or clicking the “v”. The process of authentication will be displayed as seen
in figure 2 above.

As long as the credentials inserted are correct, the process of logging into ASYCUDA will begin and
the user will be granted access to ASYCUDAWorld.
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Figure 3: AW Main Screen

13 Processing the SAD

The figure above illustrates the document library in AW. All menu items are contained in the
document library for ease of reference. A sequence of nodes should be clicked until the SAD form is
reached. The following steps illustrate the aforementioned sequence:

Click on the ASYCUDA node which expands and displays its contents as shown below. This screen will
differ basing on the level of access granted to the user.
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Figure 4: ASYCUDA Option Menu

1.3.1 Expanding the ‘Goods clearance’ Node

Expanding the Goods Clearance node displays three options, Declaration, Reports and Warehouse

stock management.

Clicking once on the Goods Clearance option, explodes it and shows the details (Figures 5 and 6)
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Figure 5: Goods Clearance Option Menu
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Expanding the Declaration option displays two nodes as illustrated below; Detailed Declaration and
Periodic Entry. In order to capture and assess declarations, the profile for Brokers or Agents has been
configured to only access the Declaration node. Let us focus on "Detailed declaration" for now.
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Figure 6: Detailed Declaration Option Menu
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Figure 7: Detailed Declaration Menu and the Finder
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1.3.2 Expanding the ‘Detailed Declaration’ option

This ‘Detailed Declaration’ node will be repeatedly referred to in this chapter. It contains two major
operations that could be done on a customs declaration; capturing a new declaration and finding a
registered declaration using the Finder.
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Figure 8: The New SAD Menu Option

Once the user clicks on “New”, a blank SAD form is displayed. The table below illustrates the SAD
data elements with the quadrants indicated on the sides. This is arrangement by quadrants makes it
easy for a user to navigate the SAD.
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Figure 9: The New SAD Menu Option
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14 SAD and Tabbed forms

The SAD form (Detailed Declaration) has tabs that can be seen at the bottom of the page. Some of
these tabs are only mandatory for certain declaration types while some are mandatory for all
declaration types. For example, the valuation note form is mandatory for all types of declarations

Some examples SAD forms are illustrated below:

S5A.0. Val Note  Asmt Notice  Info. Page Att. Doc.  Scan. Doc. Loading List

Figure 10: SAD Tabbed forms

e Valuation Note form.

e Assessment Notice form.

e Attached Document Page form.
e Vehicle Examination form

e Scanned documents form

e Delivery form

e Vehicle examination form

1.4.1 SAD (Main form)

The blank SAD allows a user to define the type of the transaction. For example, if the user wants to
register a warehousing declaration. The regime code e.g. IM7 will determine which fields are optional
and those that are mandatory. The warehouse code is mandatory for all warehousing declarations.
This logic is pre-programmed in ASYCUDA which means the same blank SAD form can be transformed
into different documents (regimes) — depending on the regime code.

1.4.2. The SAD Segments

The SAD main form consists basically of two segments; the general segment and the item segment.
The general segment covers general information about the whole consignment such as exporter,
consignee, declaration type, etc while the item segment contains all necessary information needed
to clear the consignment at each item level such as commodity code, value, country of origin, etc.
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A OFFICE OF DESTINATION

P.0 BOX 3673 KAMPALA

1 DECLARATION UGMAL| ¥
2 Exporter No. IM 4 MALABA STATION
Trade Car View Customs Reference
26 Street, China 3 Forms 4 Load List
1 | 1 Manifest
5 ltems & Nbr packages | 7 Reference number
1 1 2012 TRS00001
8 Consignee No. 1000573057 9 Financial No.
Mr. HENRY BUWURE
861 KAMPALA
Country last |11 Trading 12 Value details 13 C.AP.
CHN I con. cty. 0
14 Declarant No. 1000024976 15 Country of export 15 C.E. Code |47 C.D. Code
ROSEBUD LIMITED Ehuna a SN 2 US|

16 Country of origin
China

Uganda

17 Country of destination

UAB 2345

18 Identity and nationality of means of transport at arrival

19 Ctr.

IUG

20 Delivery terms
CIF | BUSIA

21 Identity and nationality of active means of transport crossing the border

Figure 11: SAD- General Segment — Import

22 Currency & total amount invoiced |23 Exch. rate

24 Nat

ure of

29 Office of entry 30 Location of goods BARCLAYS BANK - JINJA
UGBUS BUSIA UGBUS
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 Hem 33 Commeodity code
and. Marks & no 1 1|No. 93040000 000
dfescrl:tlon of packages 1 34 Cty. orig. Code | 35 Gross mass [kg) 36 Prefer.
of goods ;
g Hbr & Kind 1 CT gcu |ﬂ| 1,000.00
Carton 37 PROCEDURE 38 et mass (ka) 39 Quota
Containers Nois) 4000 | 000 900.00
X X i X 40 Summary declaration / Previous document  SIL
Other arms {eg spring, air or gas guns and pistols, truncheons) excluding those of 93.07
41 Supplementary units | 42 ltem Price 43 V.M.
44 Add. info | Licence No D.Val D.Qty 36 1 3,000 |00de
Documents| 0+0+0+0-0 Al Code | 45 Adjustment
Produced 1.000
Certificates] A" . :
and autho- 1 46 Statistical value
rization ' 7,532,190
1
47 Calcul- Type Tax base Rate Amount MP| 43 Deferred payment 49 ldentification of warehouse
ation of
faxes B ACCOUNTING DETAILS
Mode of payment CASH
Assessment number ! Date
Receipt number Date
Guarantee Date

Figure 12: SAD- Item Segment - IMPORT

1.5

SAD fields sorted by quadrant

1.

Trade operators

Exporter

Consignee

Declaring

2.

General data

Clearance Office

Manifest

Declaration type

Number of forms

List

Number of items

Total packages
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Declarant reference number

Person responsible for financial settlement

Country of last consignment/first destination code

Trading country code

Value details

CAP (Common Agricultural Policy)

Country of export/destination code

3. Transportation

Identification and nationality of active means of transport at arrival

Mode of transport code

Place of discharge code

Office of entry/exit code

Location of goods

4. Financial

Terms of delivery code

Currency code

Invoice total

Financial and banking data

5. Goods description

Marks and numbers

Number of packages

Package type

Container numbers

Description of commodity code

6. Procedure

Item number

Commodity code

Country of origin code

Net mass

Gross mass

Procedure code

Supplementary units

Adjustment

Statistical value

7. Additional information

Licensing details

8. Duties and taxes

Duties and taxes details

9. Accounting

Deferred payment

Accounting details

Account number

Mode of payment

Assessment number

Receipt number

Total fees

Total Declaration

10. Transit

Principal
Representative of Principal

Guarantee details

11. Valuation

Invoice value

Item value

Table 1: Fields by Quadrant
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A detailed explanation of how to fill each field of the declaration is explained in table 2 below:

EXPLANATION OF SAD FIELDS FOR ASYCUDA World DECLARATION

Field
No Field Label Description and/ or Use
Action

1 Declaration Mandatory To identify which Customs regime the particular SAD belongs
to. A declaration model number is entered on the SAD form in
this field.
For all import declarations this model is IM, with a number
identifying which general procedure the import belongs to i.e. 4
for home consumption, 7 for warehouse.
For export declarations the model is EX with a number
identifying which procedure the export belongs to i.e. 1 for
direct export, 2 for Temporary Exports, 3 for re-exports at a
border and 8 for outward transit exports.

2 Exporter code, |[Mandatory For import declarations, this field requires the input of the full
name and name and address of the overseas exporter (supplier) of the
address goods to Uganda. This is usually the name of the person or

organization overseas from which the importer purchased the
goods.

There is no need to enter the Exporter TIN

For export declarations the exporter is the Uganda exporter.
You must enter the exporter TIN code and the full name and
address of person exporting goods from Uganda

3 Forms Mandatory Total number of forms (pages) in this declaration, including the

front page and any continuation pages, i.e. two, three, as
(automatic .
required.
input)
* Automatic input when using the system
4 Loading Lists Optional The number of loading lists, manifests or similar documents.
This will be required for transit declarations
5 ltems Mandatory Total number of items (entry lines) on a declaration.
(automatic
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input)

N/A Manifest Mandatory (for |Reference number to identify a manifest.

sea ports)

6 Total number of | Mandatory The Declarant must state the total number of packages for the
packages whole of the declaration (i.e. the sum of all packages in all

items).

7 Declarant Mandatory This is the internal sequence number used by Declarant (i.e. job
reference or file number). It's a number given to the declaration from the
number trader’s/Declarant’s register. The trader can use it to

retrieve/modify his stored declarations.

8 Consignee code, |Mandatory For import declarations the consignee is the Ugandan importer.
name and You must enter the Importer TIN code and the full name and
address address of person importing goods into Uganda will

automatically be populated.

For export declarations this field requires the input of the full
name and address of the overseas importer (buyer) of the
goods from Uganda. This is usually the name of the person or
organization overseas to which the Uganda’s exporter is selling
the goods.

There is no need to enter the consignee TIN.

9 Financial Optional Name and address of the party responsible for either the
transfer funds relating to a transaction or the person for whom
the goods were imported. This box is also used in Uganda to
capture the names of individuals who have no TINs.

10 Count. Last Mandatory Country of Last Consignment —This is the country code where

Consign. the goods were last loaded onto the ship / aircraft / Rail / Road
transport. In Uganda’s case the country from which goods have
been or will be consigned prior to final importation

11 Trading Country |Prohibited Not required

12 Value Details Prohibited ASYCUDA will automatically populate this box with the sum of

(automatic insurance, freight and other costs when the Delivery terms are
input) FOB.

13 C.A.P.(Common |Optional The original design of this field has not been utilized since it’s

Agricultural
policy)

not relevant to Uganda. Instead it has been configured to hold
the calculation of other fees. The field has been configured to
accept three codes. On insertion of “1”, “2” or “3” and after
validation, a pop-up box will be displayed for the user to
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manually enter the manual taxes as follows:
1. Alteration Fee
2. Road User Charge

3. Temporary Road License

14 Declarant / Mandatory The declarant is the person or organization declaring the goods
Representative to Customs.
code, name and
address Some importers are allowed to clear their own imports as long
as they have the capacity to do so. Such companies cannot clear
goods belonging to other importers. Such companies are
referred to as private clearing firms.
The declarant may also be a Customs Agent/broker, whose
business is to clear goods belonging to importers, which may
include goods imported by the declarant. In the former case the
owner is required to authorise the broker to clear their goods.
In all the above cases the TIN is auto-populated by ASYCUDA
once a new SAD is created.
15 C.E. Code and Mandatory The user will notice two boxes side by side. Either the code for
name the country of export, or the name of the country from which
the goods were exported may be selected
16 Country of Mandatory Enter the Code for the Country of Origin in box 34 and its full
origin name will be displayed in box 16 by default.
17 C.D (Country of |Prohibited For import declarations destined to Uganda, the system will
destination) (automatic automatically input it. Nevertheless, for transit consignments
input) not destined to Uganda, the user should input the country of
destination.
18 Ident. & nat. of |Mandatory Identity & nationality of active means of transport at arrival.
active means of This field has 2 parts.
transp at arrival
In the first you must enter either the name or voyage number
/ departure
of the vessel, the flight number of an aircraft, the vehicle
registration number or the wagon number in case of a train.
Optional Country Code indicating nationality of ship / aircraft / vehicle.
For ASYCUDA, the second part of field 18 is optional, but if you
have the information, please complete.
19 Ctr Optional An indication whether goods are transported in a container or

not. Nature of container where the particular goods declared

14 | UNCTAD/URA CBSEP [Asycuda World component] 2012 Version 1.0




were packed In (Not the quantity of containers). This field
accepts only 2 values:

Content: nothing = Loose cargo
V = Containerized

Here the declarant is required to let customs know whether the
cargo was containerized or not. A tick means there is a
container while not ticked means there is no container. The
user should click once in this box to insert the tick and click
again to remove the tick

20 Delivery terms [Mandatory In this field you must enter the code describing the terms of
delivery specified in the sale contract between the buyer and
the seller of the declared goods. i.e. CIF, FOB, CFR, etc. In
Uganda, preferably the total CIF value should be declared. For
direct exports it is FOB.

21 Ident. & nat. of |Optional This field may not be required as the system will re-display the
active means of information of field 18. Nevertheless, if the information is
transp at different for example in the case of transhipment, please fill it
border- in.

22 Cur & total Mandatory Total monetary amount charged in respect of one or more
amount invoice invoices associated with the currency in which goods were

purchased. The red underline draws the user’s attention to fill
in the general valuation note form. This field has 2 parts.

In the first field (small box) you must enter the code for the
currency nominated in the invoice. For Uganda transactions, all
should be declared in or converted to USD.

In the second part (longer box) you must enter the total
amount in CIF amount in USD.

23 Exch rate Automatic Exchange rate. This is the official exchange rate for the foreign
currency on which the goods in this entry had been paid

Input converted to USD.
Official exchange rates will be updated on a daily basis.
24 Nature of Prohibited Not required.
Transaction
25 Mode trsp. At Mandatory Mode of transport at border (at entry). You must enter the

border

code for the mode of entry of goods:
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e.g. 1=Sea Transport 3 = Road Transport 4 = Air Transport

26 Inland mode of |Prohibited Note required.
transport
27 Place of Prohibited Not required
discharge
28 Financial and Mandatory You must enter the code for the bank branch e.g. CBL for
banking data Central Bank of Uganda.
Bank code;
Bank File Optional
The original design of this box has not been utilized because it’s
number
not relevant to Uganda.
Terms of s
p Prohibited Not required
ayment
29 Office of entry / |Mandatory For imports, the declarant must enter the Customs office code,
departure where the particular goods were originally being entered first
time into the country, e.g. Malaba or Katuna
For exports, enter the office of departure where the goods will
be departing the country from.
30 Location of Mandatory Name of the place where a goods are located and eventual
goods location in which physical inspection might take place.
You must enter the appropriate CODE for the place where the
goods being declared are stored prior to clearance i.e. transit
sheds.
31 Packages and The entry in this field must include:
description of
goods Mandatory e Shipping marks and numbers
e Number of packages for this item
Mandatory e Code for the type of packages (e.g. Sacks, cartons)
e Container identification numbers (up to 4 containers)
Mandatory . . L
e Commercial description of the goods, as per invoice
Optional
Mandatory
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32

Item number

Mandatory

Serial number of the item in that declaration. This is the
consecutive item number i.e. item 1, item 2, item 3 etc.

33

Commodity
code

Mandatory

Commodity code of the goods declared for the item according
to the harmonized system of 8 digits.

34

C.O. Code

Mandatory

Country of Origin Code. You must enter here the country CODE
where the particular goods declared were originally made or
manufactured

35

Gr. Mass kg

Mandatory

Gross mass in kilograms. Weight (mass) of goods including
packaging but excluding the carrier's equipment

36

Prefer. code

Optional

Preference Code. Where there are bilateral or multilateral
agreements between the countries and the goods have been
manufactured in any of these countries, the declarant may
enter the appropriate Preference Code, if he is claiming a
reduction of duty rate based on agreements made between
Uganda and other countries. The current agreements that
Uganda has assented to are:

1. COMESA — COMESA originating goods
2. EAC: EAC originating goods

3. EAC-TZ: Tanzanian originating goods
4. EAC-KE: Kenyan originating goods

5. NEW-CARS: Cars that do not pay 10% surcharge

37

Procedure

Mandatory

Mandatory

There are 2 fields in this box.

In the first you must enter the procedure code used to identify
the customs regime under which goods are being moved to and
from, i.e. procedure 4000 represents direct import for home
use, 4071 import for home use from bonded warehouse

The second field is an additional procedure code which is used
if the declarant is requesting exemption or remission of duties
for the commodity. e.g. tariff concessions for diplomatic cargo
etc

38

Net mass kg

Mandatory

Weight (mass) of goods without any packaging. Enter the net
mass of the goods declared. The system will automatically
display the figure for gross mass as the net mass However, you
may override this field with the actual net mass, if available
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39 Quota Prohibited This field is designed to manage quota allowances
In this box, the Quota code will be inserted and it will
automatically deduct the quantities specified in Box 41 from the
allowance stock per quarter.
40 Summary This field has 2 functions separated by a stroke /
Declaration /
Previous Mandatory The first function represents the Bill of Lading / Airway Bill No.
Document that has been created under the manifest. This is used only at
Sea ports and airports.
Optional The second function represents the previous document
reference, where a Bill of Lading is not required.
41 Supplementary |Mandatory This field must be completed when the tariff item you are using
units requires quantities other than net mass to be recorded, i.e.
litres, number, square metres etc depending on the unit of
measurement declared against each HS code.
Take note that for warehousing, the goods will be warehoused
in supplementary units of measurement and hence the quantity
in those units must be declared correctly. For example for
shoes, the quantity declared should be in pairs or for wine the
quantity should be in litres.
42 Item price Mandatory The item price of the particular commaodity in foreign currency
(automatic is declared in this field.
input)
43 VM code- Prohibited Valuation Method code. Not required
44 Add info Docs/ |Optional Additional information, production of certificates &
produ Certif & authorizations
aut.
This field is being used to enter the code of any additional
documents, certificates or authorizations (other than the
Invoice and BL / AWB) which are required for the clearance of a
particular goods i.e. quarantine items, health certificates, etc.
45 Adjustment Prohibited Monetary Amount Adjustment. Identifier;
To identify an adjustment to a monetary amount such as an
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allowance or charge. (Percentage converted into a 2-digit
decimal fraction). Not usually required for filling in Uganda
since the adjustment rate will always be “1”.

46

Statistical Value

Mandatory

This represents the Value for Customs in national currency.
Enter the value in USD of the goods described in Field 31,
according to the rules for Customs valuation under Uganda
Customs law.

This value is the price of the goods as adjusted by the cost
elements to value the goods at the landed CIF level.

47

Calculation of
taxes

Mandatory

(automatic
input)

A mathematical formula is adopted to calculate the various
duties / taxes /fees due on each item of the consignment. This
encompasses; duties or taxes applicable to commodities or a
type of tax or fee applicable to services. The formula is applied
on the tax base relevant to each tax type

For taxes based on quantity and not value, enter the quantity
used for the tax calculation, i.e. if taxed by weight, enter the net
mass (from field 38), or for liquids taxed per litre, enter the
supplementary units in litres.

Tax base

The statistical value or the value based on quantity or Net mass
is entered in this column. The type of taxes is calculated against
this value to arrive at the amount payable.

Rate in this column for

Import Duty: the tax rate from the customs tariff. This is either
the rate against the commodity code, or a special rate as a
result of a concession.

Excise Duty the tax rate from the customs tariff.

Amount
The total amount payable after assessment of the rates of taxes
for the item

MP

Not required.

46 A

Value details

Mandatory

This field has space to enter details of other charges that are
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relevant to the calculation of the Customs value of the goods at
the total invoice or declaration level

E.g. if the sale between buyer and seller, (the invoice price), is
at the FOB level, the other expenses and charges to bring the
goods to Uganda must be added. Sea or air freight expenses,
insurance, other freight or handling charges, local unloading
charges, are added to the value of the goods at the correct
‘place’ or level — CIF landed.

The total is added to
proportionally to each declaration item, in cases where the

adjustment to the invoice price

declaration covers more than one item. This proportion
allocation of dutiable charges and expenses is included in the
calculated statistical value at Field 46.

48 Deferred Optional Enter the prepayment or credit account codes from which the
payment goods are paid if no other means of payment are used e.g. cash.
49 Identification of |Mandatory In case of a warehousing declaration (IM7 ):
warehouse / ' o
period In the first part of this field enter the warehouse code.
In the second part of the field, enter the period (as the number
of days) that the goods are approved for storage in that
warehouse.
50 Principal Mandatory for [Name and address of a party liable for goods moving under a
transit customs authorization and, when applicable, a guarantee like in
the case of transits.
51 Intended office |Mandatory for |Name of the customs office which is responsible for transit
of transit transit formalities en route.
52 Guarantee not |Mandatory for |Customs office at which a security or guarantee for the
valid for transit movement of goods under a transit procedure is lodged.
53 Office of Mandatory for |Name of the customs office at which goods are released from a
destination and |transit Customs transit regime.
country
54 Place and date |Mandatory To be filled by the representative of the trader indicating the
date of the declaration and the name of the representative.
B Accounting Mandatory Mode of Payment
Details

Method of payment for duty fees, i.e. Cash
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Automatic input

Automatic input

Assessment No. (Completed by Customs)

Number assigned to declaration post assessment.

Receipt No. (Completed by Customs)

N/R Number assigned to receipt for payment of this declaration
Total Fees
Additional charge (normally declaration processing charge) i.e.
usD. 50
Total declaration

Mandatory
Total amount payable for this declaration. (Total calculation of
taxes + Total fees)

C Office of Transit Proof that a document has been authenticated indicating where

departure

appropriate the authentication party. Results of customs
controls, name and signature of customs officer and stamp.

Table 2: Detailed SAD Description
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1.5.1 SAD item page (For multi item declaration)

31 Packages | Marks and numbers - Containers Ho(s) - Number and kind 32item |33 Commeodity code
and Marks & no EDMUN MALE 3| Np.| 65070000 000
description] of packages 34 Cty. orig. Code | 35 Gross mass (kg) 36 Prefer.
ofgoods | ypr g Kind 20 BX 88 | 400.00
Box 21to 37 PROCEDURE | 38 llet mass (ka) 39 Quota
Containers Nofs) 4200 | 000 375.00

o i 40 Summary declaration / Previous document  SiL
Head-bands, linings, covers, hat foundations
. hat frames,peaks & chinstraps for headgear

41 Supplementary units | 42 ltem Price 43 V.M.
|44 Add. info | Licence Ho D.Val D.Gty . 125 Lol Icone
Documentd 0+0+0+0-0 Al Code | 45 Adjustment
E;‘:-fi:’:fes AD. MAIL 107 108 141 148 151 153 120 115 1.000
and autho- : 46 Statistical value
risations i 3,766,095
47 Calcul- Type | Tax base | Rate | Amount MP !
::;“s“ 102 3,766,095.000 10.000 376,610 1
401 4,142,704.000 18.000 745,687 | 1
408 745,687.000 15.000 111,853 1
105 3,766,005.000 6.000 225,966 | 1

Figure 13: SAD Item Page

The SAD can have as many subsequent item pages as the number of articles/commodity involved in
the transaction.

1.6 General Valuation Note form

It is a unique form /declaration; it contains the global invoiced value of all the goods declared in the
main SAD form. In addition, it allows input of value build up information such as freight and
insurance costs and automatically apportions the costs between the declaration items.

Fields comprised in the general valuation note are:

e Invoice value

e External freight
e Internal freight
e Insurance

e Other costs

e Deductions

For each cost element the currency should be put in the appropriate field and consequently the
exchange rate (If different from the national currency) is automatically brought from the currencies’
file and filled in the its appropriate field.

Upon the completion of all customs value related elements, the CIF value (which is the tax base for
customs duties) is automatically calculated.
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1 SAD - Valuation Note - General segment
2

Working mode Mo apportionment, computed totals

Amount FCX Exchange Amount in uGs
code rate

Invoice value 5700.00 ;, usD 2,510.73 14,311,161
External Freight .......... (IMPOrt)oesenes 0.00 in 0.00 0
Internal Freight s 0.00 ™ 0.00 0
INSUFANCE woovverrrnrrnsreres (IMPOrt) s 0.00 :: 0.00 0
Other coStS .o (IMPOrt)... e 0.00 in 0.00 0
DEAUCHOMS .vvvvvvvvvenssseemssssessssssssssssssssases 0.00 0.00 0
Total gross mass Total Costs 0
Delivery terms CIF BUSIA CIF value 14,311,161

Figure 14: General Valuation Note form

1.6.1 Item Valuation Note form

A declaration contains as many Item Valuation Note forms as the number of items declared in the
main SAD form. Each of them contains the item invoiced value and it allows input of value build up
information such as freight and insurance costs. Upon the completion of all customs value related
elements, the CIF value (which is the tax base for customs duties) is automatically calculated for each
item.

; SAD - Valuation Note - [tem

- Item number 3 Amount FCX code Exchange rate Amount in UGS
INVICE VAIUE ©ovvmsrsmsssmsrsssssssrssssssrssssens 1,500.00 5 usp 2,510.73 3,766,095
External Freight 0.00 jp 0.00 0
Internal Freight . esesesssessessees 0.00 iy 0.00 0
INSUTANCE ovvveerrrrereneens (IMPOrt)eeeses 0.00 jp 0.00 0
Other COStS v (IMPOrt) s 0.00 0.00 0
DEdUCHONS oovrverersressnnrssssssersssssssrsssssens 0.00 jp 0.00 0
Total Costs 0

Delivery terms CIF BUSIA CIF value 3,766,095
Statistical value 3,766,095

rAdditional information
Supplementary value 1 Code Name Quantity
Supplementary value 2 Code Name Quantity
Rate Per
Market value

Figure 15: Item Valuation Note form
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1.7 Scanned Attached Documents form

The Scanned Attached Documents form has a unique tab on the declaration and contains the codes
of the documents attached to the declaration. For instance for Uganda Customs, the scanned
documents to be attached includes:

Commercial Invoice
Proforma Invoice

Sales Agreement/Contract
Proof of Payment
Certificate of Origin
Export Entry

Transit Entry — C17

Export Certificate/Log Book
Bill of Lading

10. Parking List

11. MFA Form

12. NDA Clearance

LWONOUAEWNR

This is a mandatory action that has to be undertaken by the Broker.

ACOLINE (U) LIMITED
4240 KAMPALA
4 COLLINE HOUSE

% Code Description
10 Bill of Lading
v Attached Scanned Documents
W A
Code Description File name File progress
01 Commercial Invoice invoice.pdf
03 Authority Letter Authority Letter.pdf
10 Bill of Lading Bill of Lading.pdf

Figure 16: Attached Document Page Form

1.8 How to use the declaration tool (icon) bar

sV PAEowm 2R XRRe o0

Figure 17: Declaration Tool (icon) Bar
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=

Document verification; to check all declaration fields for consistency.

Document validation; to ensure the resulting document is a viable and valid
customs declaration.

Validation and assessment; it is a two-in-one icon that does both validation as
well as declaration assessment, i.e., calculation of duties and taxes and routing
the declaration to the appropriate channel (depending on the configuration in

use).

Store; to save the declaration on AW server before validation but after being
verified.

Remote check; to compare declaration data against AW database. Applicable
xml manifest checks

Import from AW XML file; retrieve declaration data that have been stored
locally on a computer workstation in an XML format for further processing.
Export to AW XML file; store declaration data in XML format on a computer
workstation for later processing.

1-Print

2-Print Hard copy

3- Information page.

3- Attached document; print attached documents.

1-Customized; print on a pre-printed form.

2- Assessment notice

View total mass; displays the total weight of all items on the declaration

Change goods ownership for goods that have been warehoused

1- Export to PDF; print the document in a PDF file.

2- Hardcopy export to PDF; print a hardcopy of the document on a PDF file.

These are used to view Inspection Act, receipt, waybill, exit note and scans
depending on the document status.

Add item; to add an item to a declaration during data capture.

Delete a whole page.
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@ Delete item; to delete an item from the declaration.

Generate periodical summary declaration; to generate a periodical declaration
if the authorization number is valid.

Finder; search for documents in AW database.

Help; provides the user with an online help.

<

1.9 Types of fields on the SAD

The boxes are the same as on the printed-paper version - the areas where information is entered are
called SAD boxes or SAD fields.

There are different types of fields:

Mandatory input: information must be input to the field and AW will not permit the user to advance
until input is completed. In this case, if the field is left blank, the field will be underlined “Red”.

Optional input: choice of entering information is left to the declarant. However, where information
is relevant for statistical, risk management and auditing purposes, the user is encouraged to input
the relevant information.

Prohibited input: these boxes either display a code automatically or no information is displayed at
all; no access is allowed to the field.

Some combinations of information or codes are incompatible/contradictory. If the user inputs an
airport office of entry code, the system can be configured not to accept the code for sea transport as
the mode of transport for the importation.

In this case, the system will underline the fields “Red” and automatically display an error message on
attempt to verify the declaration as seen in below

DS T NUI parRayges I HEIEIEnee nurmeen
1 1 2012 2012001
& Consignee No. 1000422973 9 Financial No.
Mr. LUKE BHANGY1
25544 KAMPALA
BUKOTO KISASI ROAD
NAKAWA DIVISION - -
KAMPALA Country last |11 Trading 12 Value details 13 C.AP.
KE Icon. KE cty. 0
14 Declarant No. 1000037976 15 Country of export 15 C.E. Code |47 C.D. Code
EPITOME ENTERPRISES LIMITED China a) CN |h| a US|
715 KAMDAL & PP, e
Messages n”' D
Error: Please add Container

| |3 |at border | |Tran5p0rt | Terms of payment T01 CASH

Figure 18: Error Message after Verification
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The system is designed to allow each country the flexibility to configure their data requirements on
the national declaration/SAD based on international, regional or national standards.

Based on these standards, the national project team defines which fields are mandatory, optional or
prohibited and which controls to apply.

1.10 The Finder

The finder is a useful tool in ASYCUDA used to retrieve documents based on different search criteria.
A user needs to fully understand the functionality of the finder in order to navigate through
ASYCUDAWorld since it is the most commonly used feature. A Detailed declaration can be retrieved
using different keys (search criteria). A criterion could be document status such as a “registered”
status, a selectivity decision like red or green routed declaration, or any other predetermined SAD
element like declarant, consignee, etc

In order to access the declaration finder, the user will right click on detailed declaration and a list of
sub-menu’s that the user is permitted to have will be displayed as seen in the below.

% Design
% New
& Docnrlnent Iibrar;r F L o find
Document View Help $4J Find for T1Gen
B & S Find by Date |
§ EASYCUDA - Find Unpaid Declarations
oa | 4 s
I ?Gaoog:;;er::;r:]ce - Find registered
i D@?ﬂ;ﬁ Dot ) Findby R, ber
23 g S;;Tdic . (H,J Find audit green

& 53 Warehouse Stock Managemer y_) Fad e
@ & Integrated Tariff

- F References - .
&= &3 Selactivity %J find audityelow
& & Statistics % Find auditbue
&= 33 System Configuration
& 3 System Supervision 2,) Find audit query
= &3 Transit
©= 3 Transit Shed 4:J/.J Find outstanding
& &3 Valuation control
&= &3 International Norms 2 Find written-off
&= 3 System Administration
&~ &3 System design % Find selected Red
v Brofila U I Find Salartad Yallaw '

Figure 19: Obtaining the Finder

|II

The finder will be displayed as below with all search criteria set “all” by default. In order to change
the criterion, the user should click in the respective criterion box and change it to the required search
parameter. After selecting the search criterion, the user will be required to select a value (see
value#l and value #2). Notice the fact that a use can define one or two values for a particular search
criterion.
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Detailed Declaration finder
’ Flease enter data for selection criteria, and proceed to find & Specific
document Detailed Declaration
Matme criteria walle #1 value #2
Document Status all
Clearance off. all
Feqg. Ser. all
Feqg. Mher all
Feng. Date all
Ast Ser. all
Ast. Mber all
Ast Date all
Declarant all
Dec. reference year |[all
Ref. Mber all
Type all
Gen. proc. all
Exporter all
Caonsignee all
Total taxes all

¥

U= &

Figure 20: The Finder

The user is presented with icons at the bottom of the finder. In order to determine what an icon
does, the user may place the cursor over the icon and a short description will be displayed such as
“Clear” above. The Icons are standard and easy to use.

To obtain the information being sought, the user will click on the search icon displayed at the bottom
right hand side of the finder window. On clicking it, the list of declarations or criteria requested for,
will appear as seen in the figure below.

| J) Detailed Declaration finder &

@ 72 documents found! Please select a document and select an action from the local menu

Year Offi.. T Declaranl Ref Nber Reg. .. Reg... ... Type|Gen. P ltemsExpor. Consig... Totalta... Ast . |Ast #Ast DateCoI....
2012 UGARU 42 P 1 .. PB 4 1 402972 B 1 2910/ Gre... |~
2012 UGARU 198 P 2 .. PB 4 1 537287 B 2 3010/, Gre...
2012 UGBUS 100002... D151265 C 1 I | Y 2 100002... 23200... A 1 0111 Gre...
2012 UGBUS 100009.. 3761101 S 1 I8 1 100026... 0 A 3 14110

2012 UGBUS 100005.. HIGSZ2 S 10 I8 1 100085...0 A 13 16M11.

2012 UGBUS 100005... HIGSS 5 11 IM 8 1 100057...0 A 14 1611

2012 UGBUS 100002... TEST223 S 1 100002...0 A 4 14110

I2012]uc —__um—_- 1000:

.| 16124 A
100037... 9734100 A

2012 UGEUS 100002...1 3 1 8 |
2012 UGBUS 100002... 2020 S B IM 8 1 100026... 0 A 5 15M1L.
2012 UGBUS 100005... 2020-08 S 4 M8 1 1000150 A 6 1511
2012 UGBUS 100009... 2020-09 S 5 I8 1 10001500 A 7 15hL.
2012 UGBUS 100005... HIGS3 3 6 M8 1 100057...0 A 9 161
2012 UGBUS 100005... HIGS4 3 T M8 1 100085...0 A 100 16
2012 UGBUS 100002... three S 8 M8 1 100024...0 A 11 ‘Iﬁ.“l‘l.‘
2012 UGBLUS 100005... HIGS1 S 9 .M 8 1 100057...0 A 12 1611 -

O~ & | m
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Figure 21: Displaying Declarations

Right clicking the requested declaration gives the user the different possible operations that could be
done on this declaration.

This depends on the declaration status which will be explained thoroughly in the next section. For
example, to retrieve a declaration for further processing the user will proceed as follows:

Place the cursor on the desired declaration and right click.

2012UGARU] 42 P 1 [ [PB [¢ [ | | 402072 B [1 [2910/[d View
2012 UGARU 198 P B . PB 4 1 537297 B 2 30M0L.Q -
2012 UGBUS 100002..D151265 C 1 M4 2 100002..23200.. A 1 01A1L. C 3@
2012 UGBUS 100009... 3761101 § 1 M B 1 100026... 0 A3 14110 ? ETNHDTRZLL
2012 UGBUS 100005... HIGS2 s 10 M s 1 100085... 0 A 13 16M1L.
2012 UGBUS 100005... HIGSS 5 11 .M B 1 100057...0 A 14 1BM1L. @ Export release
2012 UGBUS 100002... TEST223  § B .M B 1 100002... 0 A4 14|
2012 UGBUS mnk cCOz M4 1 100034.. 1612413 A 2 D111 C ? View Criteria
2012 UGBUS 100002... 1 c 3 M 4 1 100037.. 9734100 A 3 15M1L.
2012 UGBUS 100002... 2020 s 3 (T 1 100026... 0 A 5 15M1L. -
2012 UGBUS 100005.. 202009 S 4 TR 1 100015... 0 A B A5MAL. D B =y ety
2012 UGBUS 100009...2020-09  § 5 .M B 1 100015... 0 AT 15M1L. )
2012 UGBUS 100005... HIGS3 s B M & 1 100057...0 A 9 16M1L. | [F%3 Clear declaration
2012 UGBUS 100005... HIGS4 s 7 .M B 1 100085... 0 A 10 16M1L.
2012 UGBUS 100002... threed s 8 .M B 1 100024... 0 A 11 1811 -] Re-oute to green
2012 UGBUS 100005... HIGS1 5 g M B 1 100057... 0 A 12 1611
* |ﬁ' Retrieve
0 E = s Payment
) URA o URBA
ierver Training Server LHLTE
$ Cancel
= Lock

@‘ Manual Examiner Assignment

2 ] : 2 ] % Generate T1

2] -
— T T

Figure 22: Possible Operation on a Displayed Document

1.11 Declaration status

Declaration status indicates where a declaration is in the processing path. When searching for a
declaration using the finder, the user will notice that the status is colour-coded declaration in order
to enable a user to quickly recognise the status. Table (3) shows the different declaration status, they
are colour coded as they appear in the finder. Different operations could be carried out on a
declaration according to its status.

1.3.3 Operations carried out on declarations according to their status

Status Customs practice Description

STORED A declaration has been captured on | The declaration has been created by a user
AW and saved (stored). This is done by | with preserved rights to view, amend or
exporting the XML file of the | delete it before assessment.

declaration to the desktop
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ASSESSED Cargo has arrived in Uganda (except | The declaration has been assessed by the
for users authorised to make pre- | user and given a unique customs reference
arrival declarations); The declarant | number delivered by the system.
assesses the declaration, obtains a | Verification checks prior to assessment has
printout of the Assessment Notice | been performed. Status of the declaration
with the PRN, attaches all required | is “assessed”
scanned documents, makes payment
to the bank and lodges to Customs
electronically

CANCELLED The tax payer does not wish to process | The declaration has been cancelled by the
the declaration for one reason or | authorised customs officers. The
another. assessment (if any) is no longer valid.

PAID Using the PRN on the Assessment | An ASYUDA receipt number is issued to the

Notice, Taxpayer pays to the bank

declaration; status of the declaration is

through eTAX and eTAX sends | ‘Paid’
payment details, that s, receipt
number and date to ASYWorld

EXITED Goods have met all
requirements and can exit the | declaration have been released.
Customs premises. Normally the exit is
done in ASYCUDAWorld at the exit
point.

Table 3: Status of Declaration

A declaration may be processed by right clicking on the declaration in the Finder as displayed in
Figure 7. One of the options available to a user (depending on the level of access) is the “retrieve”
option that allows a user to first retrieve the declaration, review it, then process it. Specific user
rights are allocated to users to enable them perform these action. In other words, not every user can
perform this action in AW.

On retrieving the declaration, some other menus are displayed as shown in the figure. It is up to the
user to choose which action they would like to perform using any of the sub menus.

The operation Validate and Assess involves a Validation operation.

If no problem occurs on the declaration and the declaration is sent to the - or the Green route,
the system re-routes to the green lane for release.

If a risk management action is involved, the Declaration is automatically routed to the -, Yellow
Lane and the declaration is stopped in the SELECTED status.

When the checks have been achieved by the authority, the document is re-routed to the green lane
and the declaration is released.

Customs | Some/all of the goods involved in the
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1.11.1 Operations on a CANCELLED declaration

/) Detailed Declaration finder 7 [E

@ 72 documents found! Please select a document and select an action from the local menu

2012 UGBUS 100002... D1

2012 UGBUS 100002..1

oL

Year Offi.. T Declaranl Ref Mber Reg. .. Reg. ..|.. Type Gen. P._ ltemsExpor.. Consig.. Totalta. .| Ast . |Ast #Ast Date Col..
2012 UGARU 42 P 1 .. PB 4 1 402972 B 1 29M0/... Gre...| ~
2012 UGARU 198 P 2 F'El 4 1 537297 B 2 30M0/.. Gre..

2012]UGBUS|100009. 13761101 --IIE-__-_"""""""--D-

2012 UGBUS 100005... HIGS2
2012 UGBUS 100005.. HIGSS
2012 UGBUS 100002... TEST223
2012 UGBUS mnk

2012 UGBUS 100002... 2020
2012 UGBUS 100005... 2020-09
2012 UGBUS 100009... 2020-09
2012 UGBUS 100005... HIGS3
2012 UGBUS 100005... HIGS4
2012 UGBUS 100002... three1
2012 UGBUS 100005... HIGS1

51265 C 100002... 23200... A 1 0111/ Gre...

3 8 1 View 161L...

S 11 IM 8 1 A 14 16111

5 2 . 8 1 Refund A4 14M1L.

c 2 .4 1 2413A 2 01M11L. Gre..

C 3 4 1 ﬁ Details 4100A &  15/11L.

S 3 . 8 1 A 5 15M1L.

S 4 . 8 1 100015... 0 A 6 15M1L.

s 5 . 8 1 100015... 0 A 7 15M1L.

S B .8 1 100057... 0 A9 16M1L.

S 7 . B 1 100085... 0 A 10 16111

S g .8 1 100024... 0 A 11 16M1L.

S g M8 1 100057... 0 A 12 16M1L. -
= R

Figure 23: Operations on a CANCELLED Declaration

The operations of a cancelled declaration are in table 7 below:

Operation name

Description

View

View without possibility to amend

The system carries out this operation automatically provided that the
authorised officer is in control. This operation represents the updating of a

Refund

erun declaration with the receipt details AFTER the refund of the declaration has
been done by the accounting department.

Details This is operation represents the history (status evolution) of the declaration

from registration onwards.

Table 5: Operations on

a Cancelled Declaration
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1.11.2 Operations on an ASSESSED declaration

2012 UGMAL 10000260... MORY... 12 14112 I 8 1 10001602...
2012 UGMAL 10000379... MORY... 22 16112 IM 8 1 10001602...
2012 UGMAL 10000584... TESTO... 19 191121 8 1 T
2012 UGMAL 10000584... TESTO1 4 141102, IM 8 1 L View

1

2{]12 UGMA.L 10000260... TESTZ... 10 141102

12 10000559... [TRS00... -mm-_l %2 Export to T1 XML

2{]12 UGMA.L 10000584... higs1 14 15M1102...

-
2012 UGMAL  10000916. higs1 16  15M1/2. IM 3 1 @ Export release
2012 UGMAL 10000584... higs2 17 15M1/2. 1M 8 1
2012 UGMAL 10000584 higs3 21 15112 1M 8 1 —] )

2012 UGMAL 10000584... marj 7 14112 1M 8 1 View Criteria
2012 UGMAL 10000260... qgg = 11 14112 1M 8 1
2012 UGMAL 10000584 test02 & 14112 1M 8 1 Clear declaration
2012 UGMAL 10000262... three2 11 1612 I 4 1
2012 UGMAL 10000260... twst29.. 18 1512 1M 8 1 .j Re_route to green
2012 UGMAL 10000260... xe2 15 1512 1M 8 1 -
0 E m‘ Retrieve
- Payment
=
o URA o
ining Server Training Refund
# Cancel
Lock
& Manual Examiner Assignment

e 2 % Generate T1
= Details
| . e | 1 I

Figure 24: Finding an ASSESSED Declaration

Year Clearan.. © Declarant Ref MNb.. Reg. ... Reqg. Da... Type Gen. P...ltemsExpo... Consignee Examine...Examin...Sed...CoI....

F Y

E
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The operations of an assessed declaration are displayed in table 8 below:

Operation name

Description

View

View without possibility to amend

Export to T1 XML

This operation enables the authorised persons to generate an XML file that will
be used to fill capture a Transit document.

Export release

This operation is done from the Finder only on an export declaration. It
represents the confirmation of leaving of the goods from the country.

View criteria

This is an operation that can be done from the Finder or from a declaration
document; it displays the selectivity criteria (if any).

Selectivity Control

Allows a user to indicate their actions once a declaration is selected red or
yellow.

Route Goods

Allows a user with the requisite rights for route goods to the examination shed
or delivery point.

Release order . -
. Allows a user to trigger selectivity

(Selectivity)
This operation represents the clearing of a declaration selected Blue (assessed).

Clear In addition this is the operation used to clear declarations selected Red or
Yellow when the configuration is set to selectivity after assessment. The
declaration is re-routed to the Green Lane.

Retrieve Recalls a declaration and enables a user to review and modify the declaration

Cancel This is the cancellation operation of an assessed SAD; this is done directly from
the Finder. In fact, the document remains in the database until it is archived.

Lock This operation locks the access of the document.

Unlock This operation unlocks the access of the document.

Manual Examiner | This option allows users to re assign declarations that cannot be handled but

assignment the assigned officers.

Generate T1

Allows a user to generate a transit entry from the declaration

Details

This is operation represents the history (status evolution) of the declaration
from registered onwards.

Table 6: Operations on an Assessed Declaration
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1.11.3 Operations on a PAID declaration

Year Off.. = Declarant Ref MN.. Reqg...Reg...Reg. Da..|Type Gen...ltems Exp... Consignee Totalt. Ast . Ast. Ast D..Col..
2012 UGM... 10000260... 1 S 13 1512 IM 8 1 10003435... 0 A 19 151 a
2012 UGM... 10000584 higs1 S 14 1512 IM 8 1 10005730... 0 A 20 15M1.
2012 UGM... 10000260002 S 15 15M12.. 1M 8 1 10005730... 0 A 21 15M1.
2012 UGM... 10000916... higs1 S 16 1512 1M 8 1 10000916... 0 A 22 1511
2012 UGM... 10000584 higs2 S 17 1512 IM 8 1 10005730... 0 A 23 15M1.
2012 10000260 [wst2a.[s 18 [1sA12.Qm Ja 1 | . 1. |
2012 UGM... 10000584.. TEST... S 19 151102 1M 8 1  View ...
2012 UGM... 10000584 37611 S 20 1512 IM 8 1 ..
2012 UGM... 10000584... higs2 S 21 151112 1M 8 1 @ Export release ...
2012 UGH... 10000379... MORY... S 22 1612 1M 8 1 I ...
2012 UGM... 10000584 TESTO1 S 4 14112 IM 8 1 ﬁ View Criteria ...
2012 UGM... 10000584... testd2 S 5 14112 1M 8 1 ...
2012 UGH... 10000233.. COL45 S B 14112 IM 8 1 . ...
Release Order (selectivi
2012 UGM... 10000584 marf S 7 14112 IM 8 1 I:I { ity) ...
2012 UGM... 10000916... AHMOS S 8 14112 1M 8 1 .
2012 UGM... 10000260... IMBTE... S g 141121 8 1 Clear declaration =
Q lj L * " Re-route to green - X
&T Retrieve
ﬁ Cancel
Lock
ad l @‘ Manual Examiner Assignment .
t library &J Detailed Declar... o
Details L
T . e | | I I L ]

Figure 25: Finding a PAID Declaration

The operations of a paid declaration are displayed in table 9 below:

Operation name

Description

View

View without possibility to amend

Export release

This operation is done from the Finder only on exportation declaration. It
represents the confirmation of leaving of the goods from the country.

View criteria

This is an operation that can be done from the Finder or from a declaration
document; it displays the selectivity criteria (if any).

Examine

Allows an examiner to record their inspection results.

Selectivity Control

Allows a user to indicate their actions once a declaration is selected red or
yellow.

Route Goods

Allows a user with the requisite rights for route goods to the examination shed
or delivery point.

Clearance officer

This is the control on the declaration that has been examined and found with
discrepancies. It allows the officer to route the declaration to the delivery point.

Release
Order(selectivity)

Allows a user to trigger selectivity

Retrieve

Recalls a declaration and enables a user to review and modify the declaration

This is the cancellation operation of a paid declaration; this is done directly

Cancel from the Finder. In fact, the document remains in the database until it is
archived.

Lock This operation locks the access of the document.

Unlock This operation unlocks the access of the document.

Manual Examiner | This option allows users to re assign declarations that cannot be handled but

assignment the assigned officers.
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Generate T1 Allows a user to generate a transit entry from the declaration

This is operation represents the history (status evolution) of the declaration

Detail h
from registered onwards.

Table7: Operations on a Paid Declaration

1.11.4 Operations on an EXITED SAD

J) Detailed Declaration finde

e 2 documents found! Please select a document and select an action from the local menu

Year|0f \‘I Declarant |Ref Nber|Reg lReg |Reg Da.. lType|Gen |Ite |Exp lCon5|gnee|Total taxeslmt |Ast#1 Ast. Date |Co
2012 UGM... 1000055... TRS000... C 12 18111/2... IM 4 1 10005730... 4283033 A 30 18111/20..

& Manual Examiner Assignment

o
] Details

O] = #

Figure 26: Operations on an EXITED Declaration

35 | UNCTAD/URA CBSEP [Asycuda World component] 2012 Version 1.0




The operations of an exited declaration are displayed in table 10 below:

Operation name Description

View View without possibility to amend

This operation is done from the Finder only on exportation SAD. It represents

Export release . . .
P the confirmation of leaving of the goods from the country.

Examine Allows an examiner to record their inspection.

Retrieve Recalls a declaration and enables a user to review and modify the declaration

This is the cancellation operation of an exited SAD; this is done directly from the

Cancel . L - .
Finder. In fact, the document remains in the database until it is archived.

Manual Examiner | This option allows users to re assign declarations that cannot be handled but
assignment the assigned officers.

This is operation represents the history (status evolution) of the declaration

Details . .
from registration onwards.

Table 8: Operations on an Exited Declaration

1.12  Declaration processing steps

Declaration processing may take different paths according to the declaration type/ customs regime,
selectivity decision (routing) and many other factors according to the national customs legislation in
force.

There are many potential operations that could be done on a declaration from the start to the end.
Some of these operations are obligatory and the others are optional. In this part of the document,
the basic steps of a declaration processing will be illustrated.

1.12.1 Preparing a declaration for processing

The declaration form is the basic customs document needed for a clearance process to take place. By
now a user should be able to create a new SAD. To fill in a SAD form, the user is to take into
consideration that there exist two types of fields:

Plain text fields: Entered and displayed as is and no further manipulation is done on them.

For example; when keying in an IM4 declaration (entry for home use), the exporter resides in the
country of exportation and consequently national customs does not have him/her on its database.
The field is filled with the exporter information mentioned on the consignment associated
documents (Invoice). It’s a plain text and AW does not check it.
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[21 Detailed Declaration - New [2012]
File Edit View Help
eV VIH Pahaow

2B X RIE e~

[ =
A OFFICE OF DESTINATION
1 DECLARATION 7
2 Exporter No. 1 4
Trade Car View Customs Reference
26 Street, China 3 Forms 4 Load List
1 I 1 Manifest
5 ltems & Nbr packages | 7 Reference number
1 1 2012 TRS00001
8 Consignee No. 1000573057 9 Financial No.
Mr. HENRY BUWURE
861 KAMPALA
Country last |11 Trading 12 Value details 13 C.ALP.
CH I con. cty. 0
14 Declarant Ho. 1000024976 15 Country of export |15 C.E. Code |17 C.D. Code
................ China _ TH e b

Figure 27: Plain Text Field

Dynamic fields: Represents a field in one of the database tables to be manipulated in current or
future operations. Some of the dynamic fields are popped up from their appropriate fields as shown
below or called upon from the Database using the F3 key to fill in SAD field instead of typing it
manually.

ASYCUDA

A OFFICE OF DESTINATION

DECLARATION v
2 Exporter Ho. I 4 ALL ALL B
UGARU ARUA
Trade Car View |
UGATI ATIAK
3 Forms 4 Load List [
26 Street, China y ) UGBGA |BUSUNGA
| UGBIB |BIBIA
5ltems & Nbr package|UUGBTB |BUTIABA
1 1UGBUN |BUNAGANA L
UGBUS |BUSIA 1=
8 Consignee Ma. 1000573057 9 Financial WG,
Mr. HENRY BUWURE
861 KAMPALA
Country last |11 Trading 12 Value details 13 C.AP.
CH I con, I cty. 0

Figure 28: Popping up the Declaration Type

Clicking the desired choice writes it automatically to the appropriate field.

25 Mode transport
3 |atoorder

26 Inland mode
ITransport

27 Place of discharge

2§ Financial and banking data  Bank Code 02-04

29 Office of entry
UGBUS BUSIA

30 Location of goods
UGBUS

Terms of payment T01
BARCLAYS BANK - JINJA

CASH

31 Packages | Marks and numbers - Containers No(s) - Number and kind 32item |33 Commodity code

and. Marks & no 1 1|No. | 000 |

description] of packages 1 34 Cty. orig. C¢ ix Cut cuwx K@) 16 Prefer.

ofgoods | wpr & Kina 1cT at |y 000.00

Earion 37 FROCEDURE| (28 Copy 39 Quota
Containers No(s) 4000 00 900.00
B Paste
X i i X 40 Summary d pcument  SiL
Other arms (eg spring, air or gas guns and pistols, truncheons) excluding those of 93.07 Find
41 Supplemen)| Help ice 43 V.M.

44 Add. info | Licence No D.val D.Qty 36 1 | 3,000 !codi

Documents) 0+0+0+0-0 Al Code | 45 Adjustment

Produced

1.000

Certificates] A" .

and autho- 1 46 Statistical value

rization : 7,532,190

1

47 Calcul- Type | Tax base | Rate | Amount MP| 48 Deferred payment 49 Identification of warehouse

ation of

Figure 29: Using the F3 Option
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@ Query - View FE @ =

File Edit View Help |
1 h. rate 24 Nature of
L 100% e
) @ 251073 [4 |3 | transac.
F -
Keyword - Commodity Code: s xX Query Date:  18/11/2012 . 02-04
Section VI
Plastics and articles thereof, rubber and articles thereof _I
Chapter 39 iross mass (kag) 36 Prefer.
PLASTICS AND ARTICLES THEREOF 1,000.00
et mass (ka) 39 Quota
900.00
=
@39 PLASTICS AND ARTICLES THEREOF -39 PLASTICSANDARTICLES = UermsdzmEs B
39.01 Polymers of ethylene, in primary forms. THEREOF
O 39.02 Polymers of propylene or of other olefins, in primary forms. fz) 01/01/2007 42 ltem Price 43 V.M.
O 39.03 Polymers of styrene, in primary forms. 1 3,000 Icode
Q 39.04 F‘qumers of vinyl chloride or of other halogenated olefins, in "I Code | 45 Adjustment
primary forms 1.000
O 39.05 Polymers of vinyl acetate/other vinyl esters,in primary :
forms;Other vinyl polymers prima 46 Statistical value
@ 30.06 Arndic nalimars in nriman: farme i > 7.532.190
= 932,
1 » dentification of warehouse
Section Query  Customs Tariff  Reference List  Print Tariff

Figure 30: Filling in the Commodity Code Box using F3 Key

Using the F3 key, a tariff code can be searched by name such as “offal” or by heading chapter or
Code. Expanding the tariff chapter, then tariff heading then sub-heading, clicking the desired HS code
( a red book) makes a green tick available for the user to write the HSCODE box 33.

J—) Company finder of Detailed Declaration - New [2012] 7 [

Please enter data for selection criteria, and proceed to find a specific
dacument Detailed Declaration field code

Mame criteria value #1 value #2
Company name all
Company code all

Figure 31: The Company Finder

Using either the company name or company code a Tax ldentification Number (TIN) can be found.
For example if the user only knows that the consignee name starts with TOT for TOTAL UGANDA,
(note the use of upper case here!) then a search can be done using the criteria “starts with”. Many
more criteria are available to users.

1.13  Linking the declaration to a manifest (and wayhbill)

A valid manifest entry reference number with the format 2011 2 is entered in the appropriate field in
order to link the waybills comprised in the declaration to that manifest. “2012” is the year or
registration of the manifest while “2” is the manifest registration number. This allows for writing off
the waybill and manifest on assessment.

If the consignment is containerized, the box number 19 is checked. This activates the containers’ no.
portion in box 31; the container on the SAD should match the container reference number indicated
in the waybill. The waybill (transport document) number is entered to box 40.
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2 Exporter Ho. M 4 Customs Headquarters
Sea Gull Trade Customs Reference
21, Necroma street, Accra. JForms  |4load List
Ghana 1 I 1 Manifest
i tems 6 Hbr packag 7 Reference numhb Manifest refarence numhbe
1 2007
& Consignee Ho. 9 Financial \Nﬂ\_/
Country last |11 Trading 12 Yalue details 13 C.AP.
Icon. cty. 0.00
14 Declarant Ho. 15 Country of export 15 C.E. Code |17 C.D. Code
a) LTI YT
16 Country of origin 17 Country of destination
Switzerland
18 Identity and nationality of active means of transport at depart 19 Ctr. Delivery terms
I A, I I
21 Identity and nationality of active means of transport crossing thM 22 Currency & total amount invoiced |23 Exch. rate 24 Hature of
| | 0.00 0.00000 transac.
25 Mode transport | 26 Inland mode 27 Place of dizcharge 28 Financial and banking data Bank Code
Iat border Transport Terms of payment
29 Office of entry 30 Location of goods
31 Packages | Marks and numbers - Containers Ho{s) - Humber and kind 32 tem 33 Commodity code
and Marks & no Without marks 1 |No.
description of packages 34 Cty. orig. Code | 35 Gross mass {ka) 36 Prefer.
of goods | ypr & Kind L
a) by
37 PROCEDURE 38 Het mass (kg) 39 Quota
Containers Ho{s) 1230987654 II’_
—
ﬁjmmary declaration / Previous document
Summary declaration {Tra numhber)

Figure 32: Manifest Related Elements in the SAD

1.14

Filling in the valuation note

In order to clarify how this portion works, we will consider the case of a two-item declaration. Take
an example of the declaration below with three items. The figure below highlights the CIF value for
all the three items and the valuation note form (val.note).

After entering the CIF value for the entire consignment the user should click on the val. note
The val. note has two segments, the general segment where the total CIF value is
automatically inserted after the insertion above, and the item segment. In order to capture
FOB, freight and insurance values the user should change the working mode to
“apportionment by value”.

The item segment is located below the general segment. The user should scroll down below
the general segment to access the item segment for each item number.

AW automatically apportions the freight and insurance values to the items once the option
above is selected. All the user needs to add is the FOB value for each item.

Then the SAD can be verified to check its consistency. If the item values do not add up to the
total CIF value, an error message will be displayed. See the screen shots below to illustrate.
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|V v O T D =N PE SR ST

:- A OFFICE OF DESTINATION
1 DECLARATION UGBUS
lo. n 4 BUSIA
0 Customs Reference
MR SToms[¥Teso
1 | 1 Manifest
2 kxporter
Trade Cann WVieam 5 ltems 6 Nbr packages | 7 Reference number
26 Street, China 1 1 2012 TRS00001
No. 1000573057 9 Financial Ho.
8 Conaignce
Mr. HENRY BUWURE
A1 KAMPAI A Country last |41 Trading 12 Value details 13C.AP.
CN I con. cty. 0
No. 1000024976 15 Country of export 15 C.E. Code [17C.D. Code
11 Declarant iy aj N |h| 3] o] by
HOSEBUL LINITED 16 Country of origin 17 Country of destination
P.0O BOX 2672 KAMPALA China Uganda
2% MaeTiY ana TEsR T of transport at arrival 1‘3__Ctr. 20 Delivery terms
ThiEE | ve Ll |cr | Busia |
21 Identity and nationality of active means of transport crossing the border 22 Currency & total amount invoiced |23 Exch. rate 24 Nature of
UAB 2345 Jus fusp | 3,000.00 2,510.73 |4 |3 | transac.
25 Mode transport | 26 Inland mode 27 Place of discharge 28 Financial and banking data  Bank Code 0204
3 Ial border |Tfﬂ"890ﬂ Terms of payment T01 CASH

Figure 83: General Segment and Val Note.

evvh Pace B2 x e L 0
| ASYCUDA

Valuation Note - General segment

| SAD

Working mode  No apportionment, computed totals

FCX Exchange Amount in

code rate
Invoice value usD 251073
External Freight 0.00
Internal Freight 0.00 0
Insurance 0.00 :: 0.00 0
Other costS (IMPOrt).....ceeeeeees 0.00 in 0.00 0
DI T —— 0.00 iy 0.00 0
Total gross mass Total Costs U
Delivery terms CIF BUSIA CIF value

Figure 34: 1* Item Valuation Note

40 | UNCTAD/URA CBSEP [Asycuda World component] 2012 Version 1.0



gw/v'[j
-

SAD - Valuation Note - Item

o

Erron 1ce value: Tlal Htems .5 smaller than deciare total by -50.0

ltem number 2 Amount FCX code Exchange rate Amount in

INVOICE VAILE werssresssmesssnssssissssssssssssssisrns 50600 usp 2,510.73 1,255,365

External Freight ... (IMPOrt)eemeerereees 0.00 0.00 0
_internal Ereinht 0.00 0.00 0 L

e . . . . T . . & E

Total Costs T
Delivery terms CIF BUSIA CIF value 1,255,365
Statistical value 1,255,365
rAdditional information
| Supplementary value 1 Code Name Quantity
‘|SAn Val Nnta Aemt Hnfire  Infn Pana  Att Dine Sran Nnre 1 nadinn 1 ict
. nd
Figure 35: 2™ Item Segment
44 Add. info | Licence No D.\Val D.Qty 456,000 |COde
Documents 0+0+0+0-0 Al Code | 45 Adjustment
Produced MAIL 107 108 141 148 151 153 120 115 1.000
Certificates] " :
and autho- i 46 Statistical value
rization : 456,000
47 Calcul- Type Tax base Rate Amount MP| 43 Deferred payment 49 ldentification of warehouse
ationef | qg 456,000.000 25.000 114,000 | 1
taxes 401 569,999.000 0.000 ol1 | BACcounTin DETAILS
105 456,000.000 6.000 27,360 |1
Mode of payment CASH
Assessment number A 5 Date 19M1/2012
Receipt number Date
Guarantee 0 Date
Total fees 0 uGs
Total 141,360 [ 1 Total declaration 141,360 UGS
50 Principal No. Signature [ CoFFicE oF DEPARTURE -
Figure 36: Duties and Taxes Calculated Automatically
1.15 Document verification
=
When the declaration is filled in, a verification request is issued by clicking the icon on the

tool bar. This step insures the correctness of the declaration data before assessment
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2 Exporter Ho.

GLOBAL LOGISTICS
P.0.BOX 1233

KING FAHAD PLAZA ROAD
UNITED ARAB EMIRATES

Figure 37: Document Verification

After the document has been verified, an indicative dialogue box is displayed. In case an error is
discovered, the error will be displayed. ASYCUDAWorld error messages have been simplified as much
as possible to communicate the error. Users are encouraged the read the error messages before
clicking the tick in order to understand the cause of the error and to be able to rectify the error. In
case no more errors exist, then the dialogue below will be displayed (Figure 47)

=

’ Document verified!

v

Figure 38: Document Verification Notification

The due customs duties and taxes are calculated as shown in the figure below:

l TAX CODES TOTAL TAX AMOUNT
44 Add. info | Licence No D.Val D.Qty | 500 I FsuE
Documents 0+0+f #0-0 Al Code |45 Adjustment
Produced 1.000
Certificates] A-0- MAIl 107 108 141 148 151 153 120 115 .
and autho- 1 46 Statistical value
risations H 1,255,365
47 Calcul- Type il'ax base Rate Amount MP
ation of
taxes 102 1,255,365.000 0.000 o)1
401 / 1,255,364.000 18.000 225,966 | 1
40B 225,966.000 15.000 33,805(1
105 1,255,365.000 6.000 7532211
N
3351831
Figure 39: Calculation of duties and taxes upon SAD verification

MP 7= TAX PATABLE

MP 0"= TAX NOT

42 | UNCTAD/URA CBSEP [Asycuda World co ' 1.0

L £}




1.16 Document Validation and Assessment

Validation process assures the integrity of the declaration data and its readiness to constitute a valid

customs declaration. The validation request is made by clicking the validate icon on the tool
bar as shown below. The current customs process in Uganda however, does not require validation.
Instead users go directly to Validate and Assess the declaration by clicking on the Validate and Assess

‘f

File Edit View Help
eVIVH PEhom 2B XEHR»,

E 7 validate
& ASYCUDA

2 Exporter Ho.

GLOBAL LOGISTICS
P.0.BOX 1233

KING FAHAD PLAZA ROAD
UNITED ARAB EMIRATES

Figure 40: Declaration Validation and Assessment.

Declaration validation is a vital customs operation that gives the validated declaration a legal status
and a customs reference number. Thus, a dialogue box is displayed to ask the user whether or not he
is certain as shown in Figure 50.

Confirmation b
@ Do you really want to assess this declaration 2

v X

Figure 41: Validation and Assessment Dialogue Box.

If the answer is yes, AW validates and assesses the declaration and a unique customs reference
number and assessment number is assigned to that declaration. The Customs reference number,
declarant reference and assessment number can be used to retrieve a declaration. The declarant
reference is assigned by the Customs broker at the time of data capture.

A validation notification is displayed availing many options as shown below.
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e Fd
Transaction completed = S — M
. N

Validate and assess is done. ; ||!'-||i|'|||lii.|.il i
Declarant ref.: 2012 1000024976 TRS00001 ; g

@ Customs ref.. C418M1/2012 :
Assessment ref. A 1518112012

Print 5.A.D document - customised

Print 5.A.D attached documents

Print 5.A.D document - hardcopy

Print 5.A.D document

Figure 42: Assessment Notification.

1.17 Assessment notice

The Assessment Notice is a unique page per declaration and it contains information about the
assessment of the declaration. The assessment notice is generated upon the validation and
assessment of the declaration. It contains the summary of duties and taxes payable for the whole
declaration. The assessment notice is updated after the payments have been done and any
rectifications of declaration.

The assessment notice contains the type of declaration, the registration number, the date, the
declarant reference, the payment number, the account number, the receipt number, the codes and
the text of taxes, the amount of the taxes, the total of the duties and taxes to be paid.

SAD - Assessment Notice

cusoms o IR

UGKLA KAMPALA CBC Identification of the declaration

Model Customs reference Declarant reference Assessment reference Nbr of tem:
M 4 2012 C 1 021172012 2012 0202020202 2012 A 1 ! 021172012 3

Declarant Company

1000024976 1000573057

ROSEBUD LIMITED Mr. HENRY BUWURE

P.O BOX 3673 KAMPALA 861 KAMPALA

Mode of payment Account number Receipt number and date Statement number and date

CASH -
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Mode of payment Account number Receipt number and date Statement number and date
CASH

ltems taxes Global taxes
102  IMPORT DUTY 3,012,876
401  VALUE ADDED TAX 3,118,326
40B DOMESTIC VAT 467,749
105  WITHHOLDING TAX 858,670
Total Global Taxes 0
Total Hems Taxes 7457621
Total assessed amount for the declaration 7457621
Amount currently to be paid: 7457621

Figure 43: Assessment Notice Form

Using the finder, we can check the document status now is assessed, the Declarant may proceed to
the next step; payment

1] Detail information ¥ @

J) Detailed Declaration finder
@ 3 documents found! Please selecta ¢ | created on: 11118112 4:24 PM

by user: obert
full name: obert chibende
Year Of.. © Declarant Ref Mb..Reg... Reqg. .| owner: 1000088644
2012 UGM... 1000055... TRS00...C 12 locked: no
2012 UGM... i
from: nla
2012|UGM...[1000 by: nla

Current version:

version status owner

8 Exited 1000088644

Version# Date Status Transaction Owner Who | Signed

8 1111812 440 PM  Exited Exit Paid 1000088644 obert no

7 111812 4:36 PM  Paid Print Release Order 1000088644 obet no

g 111812 4:35 PM Paid System re-route to green 1000088644 obert no

5 111812 4:31PM Paid Clear declaration 1000088644 obert no

4 111812 4:29 PM Paid Release Order (selectivity) 1000088644 obert no

3 1141812 428 PM  Paid Payment 1000088644 obert no

2 11M18M2 426 PM  Assessed Registered directto assessed 1000088644 obert no
0 E “m ; 1 111812 4:26 PM  Registered Validate and assess 1000088644 obert no

= T
L « x

Figure 44: Displaying Document Status.

In line with URA’s policy of paying all taxes through the eTAX system, the system has been configured
to generate a ‘Payment Registration Number’ (PRN).
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Click to

1.18 Generating a PRN generate PRN

Generating a PRN on the AN

@ Detailed Declaration - View [2012]

File Edit View Help

| | | e e Ay e — =
\@@@@@'=)'=)EI=JE@|E|JJP@ 100
== : :
A OFFICE OF DESTINATION
1 DECLARATION UGBUS
2 Exporter No. IM 4 BUSIA
Trade Car View Customs Reference
26 Street, China 3 Forms 4 LoadlList | C 4 18111/2012
1 | 2 Manifest
5 ltems 6 Nbr packages | 7 Reference number
2 11 2012 TRS00001

Figure 45: Generating a PRN

To generate the PRN, click on the ‘Assessment Notice’ icon on top of the declaration. This makes the

system to link with the eTax system and the ‘Payment Registration Number’ (PRN) together with the
search code which are inserted on the Assessment Notice.
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Ministry of Finance

o
Customs Headquarters ) ® |
[URA
Assessment Notice
Customs office: UGBUS - BUSIA
Declaration reference
Model Customs reference Declarant reference Assessment reference Number of packages
M4 18/11/2012 C 4 2012 TRS00001 18/11/2012 A 15 11
Declarant Company
1000024976 1000573057
ROSEBUD LIMITED Mr. HENRY BUWURE
ltem taxes
Tax code Tax description Tax value
102 IMPORT DUTY 0.0C
401 VALUE ADDED TAX 1,355,794.0C
40B DOMESTIC VAT 203,369.0C
105 WITHHOLDING TAX 451,932.0C
Total Item taxes 2,011,095 0C
Total assessed amount for the declaration 2,011,095.0C
Total amount to be paid: 2,011,095.0C

PRN CODE: 6130000768811
PRN-SEARCH CODE: 2683060TNL7DD
Office stamp Signature

Figure 46: Generating a PRN
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1.19 Triggering Selectivity

Year Off.. ©— Declarant Ref MNber Reqg. .. Reg. ..Reg.Da.. Type Gen. .. lte.. Exp.. Consignee Totalt. Ast .. Ast.| Ast Date Co..
2012 UGB.. 1000058.. HIGS2 S 10 16M1/2.IM 8 1 10008566... 0 A 13 161120
2012 UGB.. 1000058.. HIGE5 S 11  16M12.IM 8 1 10005730... 0 A 14 16/11:20..
C 5 18112 | [10005730... A
2012 UGB.. 1000058.. HIGS3 S 6 16M12.. I 8 1 10005730... 0 A . View
2012 UGH.. 1000058.. HIGS4 S 7  16M12.IM 8 1 10008566... 0 A
2012 UGB.. 1000026.. threel S 8 16M1/2. 1M 8 1 10002403... 0 A @ Export release
2012 UGB.. 1000058.. HIGE1 S 9 16M12. 1M 8 1 10005730... 0 A
2012 UGJJA 1000026... threel C 8 16112 1M 4 1 10002403... 4843... A } T .
2012 UGKLA 1000026.. X0C0GB3.. © 4 16H12. 1M 4 1 10000255... 0 A
2012 UGM... 1000026.. three2 © 11 16M12. 1M 4 1 10002633... 0 A o
2012 UGM... 1000037.. MORYAN.. § 22 16M1/2.IM 8 1 10001602... 0 A Release Order (selectivity)
@‘ Manual Examiner Assignment
TR |2 GenerateT1
Jlibrary I /- Detailed Declar... ]‘:’[ Details
] | e | [ ————————

The user receives a prompt asking whether they need to print a Release Order. As per current
Customs procedure, a Release Order is not required; so the user selects not to print it by clicking on
the X.

Year Off... © Declarant Ref Mber Reg. ...Req...Reqg. Da..Type Gen. ... te.. Exp... Consignee Totalt. Ast .. Ast.. Ast Date Co...
2012 UGB... 1000058... HIGS2 5 10 1BM1Z. 1M 8 1 10008566... 0 A 13 16M120..

2012 UGBE.. 1000058... HIGSS 5 11 1BM12. 1M 8 1 10005730... 0 A 14 16M1120...

2012|UGB... |1 gtz m 4 1 | [10005730..04383.Ja |16 [18M1/20..

2012 UGB... 1000058 HIGS3 2 A ARMA W2 1 ANNNE730 ) A 9 16M120..
2012 UGB.. 1000058.. HIGS4  Confirmation 7] 5.0 A 10 16M120..
2012 UGB... 1000026... threed 3.0 A 11 16M120..
2012 UGB... 1000058... HIGS1 . 5 0.0 A 12 1BM120..
2012 UGLJA 1000026... threed @ Doyou really want toissue a release order? ', joy3 A 9 18M120..
2012 UGKLA 1000026... 3000083, 5.0 A3 1BM120..
2012 UGM... 1000026... three2 v X 3.0 A 23 16M120..
2012 UGK... 1000037... MORYAN. 2.0 A 29 16M120.

At this point, selectivity is triggered and the declaration is selected to any of the four processing
lanes: Red lane, Yellow Lane, Blue Lane or Green Lane.
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1.20 How Selectivity decision influences the declaration processing

A declaration could be treated differently according to the selectivity decision and the declaration
status. The different potential selectivity decisions and declaration status are shown in 3.5.1 and
3.5.2 respectively.

1.20.1 Selectivity lanes and colours

This allows allocation of the selected declaration to one of four paths, for different types or levels of
Customs processing checks plus a query lane.

While a Customs administration can determine exactly what type of action will be carried out when a
declaration is selected for a particular lane, these actions are described as follows:-

- — physical examination: the imported goods are physically examined by the Examiners at
the Bonded warehouses. Once this is done the Examiner retrieves the declaration and feels the
Verification Account (VA) via the Inspection Act.

Yellow Lane - full documentary check before assessment.
- declarations are subject to post clearance audit. This provides flexibility, and can allow
Customs to make more efficient use of their resources, such as allowing release of low risk goods,

subject to some type of audit control at a later date.

Note - There is an option for automatic re-routing of Yellow Lane declarations to Blue Lane after a
predetermined number of days.

Green Lane = All declarations except those selected Red Lane, Yellow Lane or Blue Lane.
Green Lane contains an option to delay the automatic assessment of declarations to allow Customs

time to manually go through these declarations. There is also the option to re-route to Red Lane,
Yellow Lane or Blue Lane if a higher level of check is necessary.

1.20.2 Switching lanes; Green, blue, yellow and red lanes

Moving between lanes needs often administrative decisions (from customs). When it comes to the
users (operational part), to reroute a declaration from a lane to another, the following sequence is
followed:
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Figure 9: Finding a ‘Selected Red’ Declaration

And choose ‘Find Selected Red’

When the ‘Selected Red’ declarations are displayed, the user right-clicks the chosen declaration and
pick one of the rerouting options, ‘Reroute to Green’ in our case.

Main menu ASYCUDA Goods Clearance Detailed Declaration, Find Selected Red and Re-route to
green

Rerouting a declaration takes place when the appropriate measures/interventions have been taken
and the rerouting decision has been taken.

A typical re-routing process involves the following:

1. A declaration is selected ‘red’ following matching selection criteria according to the
predefined risk patterns

2. AW delivers a message stating the routing decision leaving the opportunity for the user to
commit one of the following options:

a. If the rerouting decision is there, the user can proceed directly to reroute the
declaration according to the decision.
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b. If this is not the case, the user quits and comes back later, upon the issuance of the
rerouting decision, to find the declaration and accomplish the task as follows:

1.20.3 Release of a Declaration

The current customs procedure obtaining in Uganda is that of self-assessment whereby declarations
are directly assessed by the Agents and payment made before Customs can commence declaration
processing. This necessitates configuring ASYCUDA to trigger selectivity after assessment. This
configuration requires that when declarations are selected to various processing lanes and the
necessary action in terms of document or physical examination has been done, the declaration must
first be ‘Cleared’ before being re-routed to green lane for release.

To clear the declaration, go through the Finder, display a list of selected declarations and select the
option to ‘Clear declaration’.

Year Cleara... = Declarant Ref Mber Reqg. .Reg.. Reg Da. Type Gen. lte. . |Ex . Consignee Total duties . |Ast _ Asses Colour

UGBUS  [1000024... [TRSD000... 182, m Ja 1 | |Red |
2012 UGMUT  1000021.. -0389383 C 5  DO6M12.IM 4 1 i Red
O] = & CR,

= & Manual Examiner Assignment L =
My Profile % Generate T1 @

o
[[ Details

Training Server

This brings the Inspection Act through which the user can indicate the examination account resulting
from the examination that has been made on the declared goods; otherwise they will simply indicate
‘ok’ and validate the Inspection Act

51 | UNCTAD/URA CBSEP [Asycuda World component] 2012 Version 1.0



%) ASYCUDA i ]
Crpeciori ———————————

Customs Office
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Declarant Code
|{1000024976
Name Customs reference Date
[ROSEBUD LIMITED e | [1811112012
Declarant reference Model ltems Assessment Reference Date
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rExamination Results
"FE@ | [_] Conform
| | Loss of Revenue
l l | 4,383,933
i ] Refund
.. . | P
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Validating the Inspection Act, brings up the option to re-route the declaration

k]
@ Re-route the declaration:

¥ Re-route to green

Re-route to blue

Q = w» o Vv

|
L

And finally the declaration is re-routed to the green lane for release

-
Transaction completed

Declaration is selected

Declarant ref: 2012 1000024976 TRS00001-5
Customs ref. Ch18M112012
Assessment ref.: A6 18112012

o =

1
]
<
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1.21 Release order

In order to withdraw the goods from Customs control, a release order is issued. Using the finder, the
user chooses the right declaration. In the current Ugandan customs procedure, although the
declaration is generated by the system, it is not issued to the Traders; the user thus disregards the
pronting of the release order on the next dialog box

Declaration assessment p|

@ Would you like to print the release order now?

v X

Inspection Act
The inspection act is a tool in ASYCUDAWorld where users can capture any information that may be
relevant to anyone who views the declaration after Customs processing.

1.21.1 Creating an Inspection Act

Specific users with the requisite rights can create an inspection act if it has not been created
automatically.

Creation of the inspection act is done from the selectivity module. The user should go the selectivity,
right click on inspection act and click “new”. Once creation of the inspection act is done the user
should validate it.
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Figure 10: Create and Inspection Act

1.21.2 Viewing the Inspection Act on the SAD

The inspection act can be viewed from the SAD; this access does not allow a user to make any
changes to the data contained in the screen. Using the finder, find the SAD and retrieve it. A small
icon will be displayed at the top of screen as demonstrated below. Click on it to retrieve the

inspection act.

@ Detailed Declaration - Retrieve [2011]

File Edit View Help

® [V v

SIS

gy

QR = = e

ASYCUDA

Figure 11: Viewing Inspection Act

'vigny Inspection Act
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Penalty Amount Reference Date

Disputed claim Reference Date

| |
Criteria

Information

Inspection Act

Figure 12: Inspection Act View

This page (above) is opened by default once a declaration is modified after selectivity or assessment.
A user is always prompted to give a description of what intervention they took in the dialogue box
above. After inputting the information, the user should validate the inspection act.

1.22  Viewing Criteria

A user should always understand why a declaration has been selected red, yellow or blue. These
colours require specific interventions that are communicated in the criteria. This information can be
viewed by any officer in the declaration of the processing chain. In order to view the criteria or
criterion that hit the declaration, the user should use the Finder to view the selected SAD. Then right
click on it and click “view criteria”.

Declarant Ref Mber Reg. ..Reg...
2012|UGBUS 1000024... |”TRS000...|C 4 8
2012 UGMUT 1000021... -0389383 C 5 ogM2.. 1 4

2012 UGMUT 1000063... 2012001 C T 2011z 4

a‘ Manual Examiner Assignment

I_ |Z| GenerateT1

o
]l Details

Figure 133: Viewing a Criterion
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Criteria

Figure 144: Viewing Criteria

The user can select the criteria code by clicking on it; the documentation for the selected criteria will
be displayed to inform the user on what is required of them.

1.23 Exit Note

Customs may decide to confirm the physical exit of the goods from Customs premises by using an
exit note. AW presents two types of exit note:

Exit Note which is used by the officer to allow exit out of a transit shed or specific location of goods.
The user will have to know by declaration which location the goods had been stored prior to
clearance.

Item Exit note which is used by the officer to allow exit of an item at a time. This implies that the
owner of the goods may decide not to take all items at a go and hence exit would be done only for
items that are being taken until such a time when all items are ready to exit out of the location of
goods.

In either case, once all goods have been exited, the declaration status may change to confirm exit.

To process an exit note, using Exit note, right click on the menu transit shed and then click on New.
Details of the exit process are found in last chapter in this document.
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Figure 15: Selecting for Exit

The item list will be presented in a separate window allowing the user to select the item to be exited
from the list. This is useful when the whole consignment will not be exited at once. It allows for

partial exit of the consignment.

Exit note general information

Please select declarations to be used to generate exit note

’E

Custo...Decla... Trans...Dec. r..Dec. r../ltem n...Pck. n..\Pck. T...Pck. T../Gross...Conta..,

UGB... 1000... |GEN... 2012 |TRS.. |1 1 CT Carton [1000.0

rOffice and Declarant rldentifica
Customs office Exit Note
JuBus: [BusiA
Location Issued or
EENERAL J
[General
rGoods Exited tfrom Lustoms Area
Declarant i
1000024976 Place of exit of goods
ROSEBUD LIMITED | ‘
P.0 BOX 3673 KAMPALA |
Cont. No. Pkg. exited Wagt exited Tot. Pkgs = Tot. wgt = Pkg. typ. @ Seal Nbr. Marks & nbr 1 Marks & nbr 2 Ast. ref. | Ast. Date | |tm no.
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—— = Y
Declarant Transaction completed @
1000024976 z
Walidate is done.
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v Print exit note document.

|| e-Mail to: ]
Cont. No. Pkg. exited Wgt exited Tot. Pkgs  Tot. wgt
000.0 000.0 " 0 =) J
Ministry of Finance
Customs Headquarters
Exit Note

Customs offices of BUSIA

General Information
Exit Note Nbr 2012/X/2 Issued On 18/11/2012 17:22 By obert
Transit Shed / Customs General

Declarant: ROSEBUD LIMITED
P.O BOX 3673 KAMPALA

Identification of the Transporter

Registration Nationality Driver

Figure 16: Item Exit Page
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