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Overview

Principals and STI PD

In STI PD, a principal encompasses most of the same aspects of the PD application
as a Professional Development Manager, with the exception that principals may
ONLY work with employees at their locations. Functionality for principals includes:

e Creating Announcements

e Managing Programs

e  Approving Training Histories

e Managing PD Titles and Session Schedules
e Managing Employees at their locations

¢ Running Reports

Winter 2008 School Year STI PD AL STI_0225091733 Overview e 1



Getting Started

Logging In

Before you may access the features of the PD Management System, you must first
log in. When you go to the STI PD Web site, you will see a login screen similar to
the one shown below.

Please Login

Username:
Password:

LEA: Software Technologies, Inc. v

CLICK TO LOGIMN

e Enter Username and Password in the appropriate fields. If there is an
option to choose LEA, choose the appropriate LEA from the drop-down
list.

e  After entering the above information, click the Click to Login button
to log in to the program.

Welcome Screen

The welcome screen will appear after you log in. The workspace is organized by
clickable tabs at the top of the window. Each tab has sub-tabs listed below the tab
label.

el S MANAGEMENT | REPORTS | EMPLOYEES % PDTITLES § LOGOUT

My Profile My PD Plans My ong My History Communities
Welcome Mr Principal !
= YOU are not currently enrolled in any sessions

1 request for session enrollment has been submitted.
Flease click here to process the request.

To see available FD Title offerings and to enrall in & session, go to
the PD Titles area.

Tointeract and share knowledge with your peers, go to the
Communities  JEYEE)
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Home Tab

My Profile: Editing User Profile

e Step 1: To view or edit your profile, click on the My Profile link on
the menu bar under the Home tab.

e Step 2: Click on one of the three links available to view/edit your
profile information.

o]0 = MANAGEMENT § REPORTS Y EMPLOYEES % PD TITLES % LOGOUT

My Profile [ TAESREETE=R | ions  MyHistory  Communities

My Profile

This section allows you to view and update your profile. This includes your login information, contact information, credentials you are currently
warking on, etc

View/Update

» Login Username andior Passwiord
» Contact Information
» Employment Information

If you have questions, please contact the Professional Development office at bjungd@sti-k12.com.

e Step 3: View or edit your information as desired. There are three
options to choose from:

0 Login Username and/or Password: Allows you to change your
login and/or password used to log in to the STI PD program.

o0 Contact Information: Allows you to view/update your contact
information such as Name, Address, Date of Birth, Phone, etc.

o Employment Information: Allows you to view/update basic
employee information such as Grades Taught, Credentials in
progress, Career Objective, Classes Taught, etc.
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My Sessions: Viewing the Session Schedule Calendar

e Step 1: To View your schedule of sessions, click the My Sessions
link on the menu bar under the Home tab.

e Step 2: Choose which session you wish to view: Sessions Taught
(sessions that you are marked as the instructor of) or Sessions Enrolled
(sessions you are enrolled in to attend).

MANAGEMENT | REPORTS | EMPLOYEES % PD TITLES ¥ LOGOUT

My Profile (NERNEIETEA My Sessions Wy History  Communities

My Sessions
Flease select an option below:

» Sessions Enrolled
= Sessions Taught

Step 3: To view the details of a specific session in the calendar click
on that session.

My Sessions - Enrolled

o 1o list view

PREVIOUS WEEK GO TO CURRENT WEEK OR SELECTED DATE: MEXT WEEK

0er21/2005 | _pick dae [yt [50)

10:30AM Wiriting Assessment 05:004M Test Principals Out
Training for Middle Schoal moreinfo
more info

Note: You may use the navigational links (Previous Week, Next Week or
Current Week) above the calendar to go to different weeks. You may also view
sessions in a list view by clicking the Go to List View link.
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Session Information

(PD Title No. 5674939)
Writing Assessment Tralhing for Middle School
Proficiency Levels: Awareness
Subject(s): Language Arts and Reading
Grade(s) 56,7 8
Hours Credits: 2.00
Description: This Class is on VWriting Assessment
Pre.requisites: preregs o here
Objectives: Objectives are.....

Date{s): 0272152006 to 02/25/2006

1 meetingis)
Feh21-10:30 AMto 03:00 PM

Tirme: 10:204M - 02:00P W
Delivery Format: Face To Face

Instructor: Scott Lusk
clusk@sti-k12.com

Session Location:
STl Lah

Additional Session Information: Additional Session Information
Follow-up/Feedback Info: Follow up Feedback info

Employee Info Contact Info

west, tom Home phone:
#0213 Email: west@n owhere.com
School Name: Test High School

(SUBMIT SESSION REQUEST)

Session Status: Opan

Fees: $25.00 sign up fee
Max.Session Size: 30

Current Enroliment: &

Waiting List: 0
Hours Credit Class Evaluation
Granted Status
currently enrolled incomplete

Enmolled on: 02/24/2005 02:07 Phi

e Step 4: If you would like to indicate a time of year this session could
be offered to better suit your needs, click on the Submit Session
Request button in the top right corner of the Session Information

screen.

Session Request Form

PO Title:
Wiriting Assessment Training for Middle School

Please indicate the hesttime of year to offer this class:

@' Summer (June - August)
O Fall (Sep- Mow
O winter (Dec - Fek)
(@] Spring (Mar - May)
Click the button below ta submit this request:
[ SUBMITNOW ][ GANCEL

Session Requests Previously Submitted

LEA Date Submitted

Software Technologies, Inc. 0313002006

Session Name
Writing Assessment Training for Middle School

Requested Dates

Fall (Sep - Now) clickto delete

Note: You may also view any other session requests made previously. These can be

deleted as well.
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My History: Viewing Training History

e Step 1: To view your training history, click on the My History link
on the menu bar under the Home tab.

g}}" Software Technology, Inc.
= Admini: ive S for School
-
My Prafile  MyPD Plans ons Communities
My Training History Pencing Training Histore 0111 /2008 05/31 /2008
Sessi Instructors Credits Multi. Cult.
%sa?:m PD Type PD Title ! Proficiency Levels rliucr::tiuonr Attendance S?:::][y n[:?:a Hours CEUs Gen. Spec. Status
05/22/2008 | in-district Intel Essentials Manager, Sample May22 May23 May24 May2s May2s . currently
FD TechnologyinMotion [ I T T T N progress enrolled
03M 452008 | in-district Writing as a Tool for STI Training Lab Mari4 currently
FD Learning I session ended enrolled
Masten
10/28/2005 | WorkShop STIPD Training NOTES: Aftended a session n Oclober at the Civic Center 500 .3 approved
on STIFD. outside training
07/062005 | in-district Hey! What is Wrong with ‘Wood, Jenna Juldg 1.00 1 completed
FD My Computer! {Gr. K-12) STI Training Lab = course
05/162005 | in-district Block Schedule Training Maylor, Robert May16 4.00 2 completed
FD Awrareness STI Training Lab W~ course
02/25/2005 | in-district Teaching In Today's World 'ood, Jenna Feb25 currently
PD  |Leadership STI Training Lab - SREETRD SRESE enrolled
Totals: o 1} 10 | 0.6
Note: The training history screen outlines the date, name and location of your
training sessions. In addition, your proficiency level, attendance, point, credits and
status are provided. To filter your history by date range, enter the desired dates in the
Start Date and End Date fields and then click the Filter by Date Range button
(you may leave one or both fields empty).
e Step 2: In this screen, you may scroll to the bottom of the page to
view and submit new training items for approval.
Note: These history items are generally items that take place outside your LEA but
this could also be used for any other history items as well.
e Step 3: Click Submit New Training History Item for approval
to add items to be approved for your history.
FD Awareness STl Training Lab ¥ course
02/259i2005  in-district Teaching In Today's World Wood, Jenna Feb25 currently

session ended

Leadership STl Training Lah r enrolled

Totals: 0 0 10 | 0.6

[ Check this box to showr minimal field info on training history screen

Printable View

Training History Awaiting Approval

Ho training history submissions are pending.

submit nevy training history itermn for approval -
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Submit Training History

Enter your training histarny information below and then click "ADD" Upon approval,
this infarmation will be added to your training history list.

T
Training Date | | mmiddiyw)

Training Name|

Motes

Salary Pt. Credits l:l
Non-Acred. Credits l:l
Hours Crednl:l

Multi-Cultural Reguirements? & Mone O General OSpecwﬂc

Note: These additional sessions will be added as pending approval items for your
manager or principal to approve.

My PD Plans: Creating PD Plans

To view or manage your PD Plans, click on the My PD Plan link on the menu bar
under the Home tab.

Creating a New Professional Development Plan

Follow the instructions on the screen to create a new PD Plan. See the red arrow
below.

~
(LA manscement Y ReporTs Y emprovees \ poTimLes
My Profile [UUGGOISERERN My Sessions My History  Communilies

My PD Plans

Update: This screen uses a new version of the PD Plans to better support the PEPE standard forms.
Users of the older version: if you need to access the previous plans you have created using the older version, please click here.
Posted Apr 2007.

Plans currently on file

No PD Plans have been uploaded yet.
See instructions below for creating a new plan

Instructions to create a new PD Plan _

Step 1: Download the appropriate PEPE form (gvailable hera)
Step 2: Complete the form offline using Microsoft Word
Step 3: When you've completed the form, upload the file into the PD system (click here 1o uplogd your file)

-
-
-
#+ Step 4: Once uploaded, your PEPE form can be reviewed and modified by you or your evaluator

Once a new plan has been created, users may access the following options:
e View most recent plan
e Upload arevision

e History
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Delete plan

My PD Plans

Plans currently on file
Plan Name
AlSchoolProfilervi.xls test
teacherfileVerid.xls test
TehrrevisedPDPE05.doc test
TehrSpecialtyPDP.doc test
aladminpdp02.doc test
specialistPDP.doc test

Posted Apr 2007. ]

Created Evaluator I RevisiolHistory 4 J
05-03-2007 TBD view most recent plan | upload 3 revision | history | delete plan
05-03-2007, TBD view most recent plan | upload a revision | history | delete plan
05.03-2007, TBD view most recent plan | upload a revision | history | delete plan
05-03-2007,  TBD view most recent plan | upload 3 revision | history | delete plan
05-03-2007, TBD view most recent plan | upload a revision | history | delete plan
05-03-2007  TBD view most recent plan | upload a revision | history | delete plan

Update: This screen uses a new version of the PD Plans to better suppont the PEPE standard forms.
Users of the older version: If you need to access the previous plans you have created using the older version, please click here.

Learning Communities

The Learning Communities feature is provided to allow employees to post
messages for other employees to view.

Learning communities may be accessed from either Communities

link.

(o LS MANAGEMENT % REPORTS § EMPLOYEES Y PD TITLES | LOGOU

go to the PD Titles area.

Commmunities [N

Welcome PD Manager!

Ity PD Plans

= YOU are not currently enrolled in any sessions

To see gvailable FD Title offerings and to enroll in @ session, Thanks for coming

To interact and share knowledge with your peers, go to the

I ns Wy History  Communities

Today's Announcements:

+ Welcome! qposted on 0531720053

8 ¢ Home Tab
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Management Tab

Management Tools

Most management options may be accessed by clicking the Management tab in the
main menu.

Software Technology, Inc.
Administrative Software for Schools

L]
LLURLG=0 =2 B REPORTS % EMPLOYEES % PD TITLES ¥ LOGOUT

Announcements  Programs  Enrollments  AppreTraining
Management Tools

Announcements

Programs

Enrollment Requests - approve or deny requests by individuals to enroll in sessions offered
AQQTOVB Tramlng - Review and approve external fraining activities that have been completed

Creating Announcements

To create an announcement, click the Announcements link or tab and perform the

steps listed below. Your announcements may only be viewed by users who belong to
your LEA.

T3 MANAGEMENT EMPLOYEES \ PD TITLES | LOGOUT

Announcements rograms Enroliment: v.Training
Announcements

Create New Announcement jump to previous announcements

Title

Message:

Start Date: 05,#041’2006 ...... E (mmiddiynad
e —— e
Importance: @ Mormal O High

[ CREATE ANNOUNCEMENT ]

Previous Announcements

Announcement Title Create Date Expire Date
Update Profile 04/14i2006 04i15/2006 DELETE
Inservide Cray 04/03/2008 04/06/2006 DELETE
Inservice Training Day 03/31/2008 04j04/2006 DELETE
‘Welcome to ETI Professional Development! 110032005 1100472005 DELETE
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e Give the announcement a Title. In the Message box, enter any text you
wish to display for users upon login.

e Click the pick date buttons to select the beginning and ending dates
for the duration of the announcement’s display. Announcements will
display from 12:01 AM of the specified Start Date until 12:01 AM of
the specified Expire Date.

e Click the Create Announcement button.

e You may view and Delete previous announcements in the list below.

Programs

Programs is an optional feature. Once you create one or more programs, PD Titles
may be added to the programs so that users may search PD Titles by program.

¥ Home WLUTTEN=Y B REPORTS \ EMPLOYEES | PD TITLES \ LOGOUT

Announcements [gGEGEE Enroliments AppriTraining
Programs

Use this screen to managse your programs
You may edit a program using the list below or you may click here to create a8 new program.

Program List

Program Name Number Sponsoring Dept. Contact Info.
Micrasoft ¥ord 5987 EDIT
Software Technology, [ne.
PDA-Support 100000 D
Sottware Technology, [ne
Student Management 9876454321 |Teachers Assoc. Rodney Rogers EDIT

Software Technology, Inc.  877-844-0884

Technology in the Classroom 123456789 District Tech Department | Chris Glover {n]
Sofware Technolfogy, fnc. | B77-844-0884

The Art of Listening 365464 Information Services Tirm Murpby EDIT
Software Technology, Ine.  251-666-2315

Wehguests: The Questis On! 0001 Technology in Motion, UNA Dr. Katie Kinney EDIT

Software Technology, Ine,  256.431.0224

e Click create a new program.

e You may EDIT any existing programs from the program list.

Enrollments

This screen will list any users who have pending requests for approval to enroll in a
session. To process a request, click the Process this Request link. To correspond
with the user, you may click on the user’s e-mail address or lookup his/her contact
information by clicking the View/Edit Profile link.

Note: This is applicable only for those users who have been flagged with Enrollment
Approval Required. See the section “Edit Employee Profiles” on page 15 for more
details.
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J Home WILUTIEEN @ REPORTS \ EMPLOYEES | PD TITLES \ LOGOUT

Announcements  Programs EEUGITGEGEEE  AppreTraining

Pending Requests for Session Enroliment Approval

Date Requested Employee Info PD Title Requested Session Start Date/Location
0560452006 Teacher, 1 F*0001 0504572006 click here to
Test High School Block Schedule Training STl Training Lah process this request

« teacherl@anywhere.com
o viewledit profile
e training histary list

e To process a request for an employee, click the link click here to process
this request.

e To process a session enrollment request, review the request information on the
process screen and be sure to select the appropriate approval status in the form.
When you are ready, click the PROCESS NOW button.

o Ane-mail will be generated and sent to the user when you process this request.
Any comments you enter will also be sent.

Process This Session Enrolilment Approval Request

To process this request, complete the form below.
An email will e generated notifying the user of your decision and
willl include any comments you enter below.

Date Reqguested 0411712006
Reguest Type Reguestfor enrollment into session
Session Requested #123458
Teaching In Today's World
Instructor Manager, PD
Locatior: STI Training Lab

Session Date(s) 1101442005 - 0373172006
02:00PM - 04:00F M
Requested By Jones, Bobhy
Test High Schoo!

Select approval status [O] Appraved

© Denied O Pending
Enter comments (if any)

PROCESS NOW | [ CANGEL
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Approve Training

Employees have the ability to submit training records for activities they have
completed that are not offered within the PD system (outside courses, workshops,
etc). This area allows you to review those activities and approve them if you have
determined that they qualify for credit. Any approved items are added to the
employee’s training history.

Step 1: Approve Employee Training History

The first step in this process is to search for employees. You may enter search
criteria here or leave all fields blank to search for all. Please not that only employees
who have submitted training history requests will appear in the search results.

' vome WCTITICTE0 Y REPORTS 1 EMPLOYEES \ FD TITLES \ LOGOUT
Announcements

une 3 ro =B Apprv.Training
Approve Training History -- Search For Employee

IUse the search criteria below to find the employee(s) whose submitted training history you would like to viewfapprove

User Criteria Employment Criteria
LEA Employee Mumher
TS RE School Code 1
Last name Core Subject Area(s) -
Last4of 5 | 5 ity LBuchl
ast 4 of Social Securt
Number H& Method e

Gender Ay v Grades taught [ select All

{eheckaiithatappl)  pov kD1 O203040s06070s0 a0 100 110120
cc O other [

(click here for advanced search options)

Check here {o display only those employvees with pending approvals.

[ SEARGHNOW || CLEARFORM || GANCEL |

Step 2: View Submitted Training History

In the employee list, click the View Submitted Training History link to view

this information for applicable employees. Also shown are the numbers of pending
requests and total requests.

Results of Employee Search

1 to 1 of 1 matchies) found
GEMERATE MAILING LABELS

Employee#
Last Name First Name LEA [if applicable) Contact Info Options
Johnson Bobby Software Technology, Inc. Erelin| email.emaili@emailme.corm wiew submitted training history
(2 pending out of 3 total)
[ PRINT TRAIMIMNG FOR ALL USERS ABCWVE ]
(fou may enter optional start and end dates below. Please enter dates in mm/ddinay format.)
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Step 3: Approve Status

To approve a training status, check the Approved? box or click the modify link.
When finished, click the Update Approved Status button.

You may also submit a New Training History item for an employee from this screen

as well.

for Bobby Johnson
Date Tyme
0312172006 Course
02/07i2006 Confarance
08(31/2005 WorkShap

Submitted Training History

Name Notes Hours Credit
STl Training Course introduction to STIFD 1.00
STIAI User Conference a.0o
STIPD T raining STl at Mohile G.00

| UPDATE APPROVED STATUS | [ GAMCEL

Approved?
| mordify - delete
O modify delste
tmodify delete
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Employees Tab

Employee Options

Software Technology, Inc. . Feedback Help
Administrative Software for Schools

f HOME { MANAGEMENT \ REPORTS W=l Keyi=<8 pD TITLES | LOGOUT

Search
Employees
Please select an option below

« Search Employee andior User Profiles

Search for Employee Profiles

Enter search criteria in the spaces provided, or search for all by clicking the Search
Now button with no criteria entered.

f HOME Y MANAGEMENT ' REPORTS WEZKe) (=B PD TITLES Y LOGOUT

Search User/Employee Profiles

Enter your search criteria, then click the "SEARCH NOW" button when you are ready. (Leave blank to show all employees)

User Criteria Employment Criteria
LEA Employee Mumhber
I | School Code 1
Last name Core Subject Area(s) v
e —— Taught |
ast 4 of Social Securi
Number HG Method v
Gender Grades taught [ sesect Air
(check afi that apph)

prek k1020304050070 0000120
cc [ other ]

(click here for advanced search options)

SEARCHNOW ][ CLEARFORM ][ CANCEL |

All users/employees matching your criteria will be listed. For each user, you may
click the view/edit profile link to edit the profile. Similarly, you may view the
user’s training history and training reports.

You may print out training histories for all users on this list by clicking the PRINT
TRAINING FOR ALL USERS ABOVE button at the bottom of the list. To print

out histories for a particular date range, first enter the Start Date and/or End Date to
filter the histories by date range.
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Also note that you may create a downloadable file that may be used to create mailing
labels (using MS Word or similar word processing software). To do so, click the
GENERATE MAILING LABELS link at the top of the list.

MANAGEMENT

REPORTS

=0 SR = =88 PD TITLES § LOGOUT

Results of User/Employee Search

Search

1to 1 of 1 matchies) found
(GEMNERATE MAILING LABELS

Employeet
Last Name First Name LEA (if applicable] Contact Info Options
Lusk Scott Software Technology, Inc. w0021 1 email.cluski@sti-k12.com viewledit profile
training history reports
training history list
[ FRINT TRAINING FOR ALL LUSERS ABOWE ]

(¥ou may enter optional start and end dates below. Please enter dates in mmfddiy format.)

Edit Employee Profiles

Select a user profile by clicking View/Edit Profile from the search results screen
and then make any necessary changes. Click the Update Now button to save your
changes.

e Anasterisk (*) indicates a required field.

e Selecting Yes for Enrollment Approval Required will require all online
registrations by this user to be processed for approval by a manager or
principal.

User Profile Employment Information
LEA *Employee Number w211
*Eirst name Seatt To createrupdate the employes number, enter it here, Otherwise, feave It biank.
Middle name |
%L aet B *5chool Code ] Test High Schooi[__lookup Schodl Code |
astname
Login Account Stalus [active sl (mmrddnfyw)
Login Usemmarne lagin CEililEa? Oves Ono
e— — Cerification Deadline Date (i
el Loa ] Instructor Salary ScheduleiStep
Roles PO Manager Classification _selact- W
[ Principal fodes 1;”{3“{‘ [ sefect Al
EnrolimentApproval @) veg O Mo Wi pek OkO1 0203040506070 s0e00O01 O
Required? 120 co O other [
*Gender male % Core Subject Area(s) Taught Subject Area Hiz tethod (f amy)
*Date of Birth 07/26/1331 Credential(s) held
fmrniddiv) clich to addodit nane
Mailing address Credential{s) in progress enter each credential separated by a comma
City
State and Zip = Classes currently taught enter classes taught (separated by & camima)

Contact phone
Wark phone
Other phone

*Ernail

emailme@yahoo.com

*indicales required Informalion

{secondary only)

Classes previously taught
(secondary only)

Career Ohjective

click to adcrecit
Professional Development
Plan

enler c/zsses laught (separaied by & comma)

none

enter Frofessional Development Fian (separated by & comma)
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e Assigned Login Roles: Select the appropriate assigned user login
role for an employee. PD Managers may work with any employees in
their LEA’s; principals may work with employees at their locations;
and instructors may work with any employees who attend their
sessions.

e If an employee does not fall under one of these roles, do not check
anything under Assigned Login Roles.

e Instructors are those employees who are instructing PD sessions, not
necessarily instructors at the school.
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PD Titles Tab

PD Title Options

The PD Titles tab allows the user to enter or edit PD titles, add sessions, enroll
students, view session schedules, enter PD title suggestions and update confirmation
messages.

J HOME '\ MANAGEMENT | REPORTS 1 EMPLOYEES WVRINNEM LOGOUT

rchthe PD Title Catalog  Create PO Title ion Offerings
PD Titles
Please select an option below:
PD Titles
= Search the PD Title Catalog

= Create MNew PD Title
= Make a PD Title Suggestion

Sessions

= View Session Offerings
= Update Global Session Confirmation Message

Searching the PD Title Catalog

To search for a PD Title, enter search criteria in the spaces provided, or search for all
PD Titles by clicking the Search Now button with no criteria entered.

MANAGEMENT EMPLOYEES SENR[I[E=8E LOGOUT

Search the PD Title Catalog [ FD Title
Search PD Titles

Enter search criteria below (leave hlank {o find all PD Titles):

LEA
FD Title PO Title
Murmber

Program o Proficiency w
Narne Levels
L3 ConiEN [JForeign Languages [ Language Arts and Reading [ Guidance [JHealth Education

O industrial Education [ Interdisciplinary [ Leadership Training [ Multicultural Education

O music [ Parent Education CPsycholngy [Cscience

[Jsocial Stience [(valunteer [Cspecial Education [ Technology

[J computer Education [ Mathematics [Jeusiness [E:N

[ career Tech DLibrawMed\a
Specific O setect Al
Grades Cerek Ok 1 D2 K3 Ce Os Ce K7 s D Do D1 Cez Coe Cother
Reference

Tofind PD Titles related to & particular Reference, enter the Reference code here. Click the "Reference helper® button if you
need help finding a Reference code.

SEARCH NOW
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e Search results will appear as shown below. Results reflect criteria you
selected from the search screen. For each PD Title, you have options to
Edit PD Title, Add Session or View Schedule.

Matching PD Titles

1to 18 of 18 match(es)

0001 EDITFD TITLE
Block Schedule Training {Active) wE%
Subject(s). Guidance, Interdisciplinary, Special Education, Technology Hours Credit. 4.00
Proficiency Levels: Awareness

Grade(s) 9,10, 11,12 CC, Cther Fees

Description: This is to make you aware of the scheduling changes for nead year

Objectives: To go over the block scheduling process for the next school year.

PD Title LEA: Software Tecraology, mc.
FD Title AFPROVED: 02/16/2005

PD Title AUTHOR: Gary Faulkner
FROJECT LEADER:

ASU-Summit EDIT PD TITLE
CAREIC Professional Development Summit (Active) V.E%
Subject(s). Leadership Training Hours Credit. 5.00
Proficiency Levels: Leadership

Grade(s) Prel K, 1,23, 4,5 67,8 9,10, 11,12, CC, Other Fees

Description: Staff development planning retreat for the central Alabama region

PD Title LEA: ALSOE

FD Title AFPROVED: D2/04/2006

PD Title AUTHOR: Shavndra Johnson

FROJECT LEADER: Dr. Evelyn Hodge, Insenvice Center Director
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Editing PD Title Information

Click Edit PD Title and make changes as necessary. Click the Update Now button
to save. You may attach references and programs here.

Edit PD Title

Edit this PD Title by entering the PD Title information in the form below. When you are done, click the "UPDATE
NOW" button at the bottom of this page.

Reference(s) NETS.2 (rewove

= NETS.3 (Remove)
NETS.4 (rewove)
Program(s) Student Management, Technology in the Classroom
Ceon)
PD Title

‘Tea:}hing In Today's World
Vo 123456

Title Content [ Sefect AN

[IForeign Languages [JLanguage Arts and Reading [¥] Guidance [IHealth Education
[Cindustrial Education [interdisciplinary [ Leadership Training [ Multicultural Education
Music [ Parent Education [ Psychology [OScience
[Social Science [ Volunteer [¥] Special Education [ Technology
[¥]Computer Education [[JMathematics []Business At
[Career Tech [CLibrary Media

Proficiency

Levels

Specific [ Sefect All

e  EPEKEK O1 D2 B3 B4 ©sE6 @7 Hs

that apply) #10 11 F12 MCC [ Other

Hours

PD Title

__A ti he

Status ce

PD Titl

Appru‘\::d 01/25/2005 (mm/dd/yyyy)

Date

Project ‘ |
Leader

Fees ‘

(250 ch There is a 25 dollar fee for workbooks.
char.

max)
Required NOMNE

Prerequisites |ACS-003 - Beyond The Basal (Elementary Teachers) Moming Session (ALBERTVILLE CITY SCHOOLS)
ACS-004 - Beyond the Basal for Elementary Teachers ( Afternoon Session) (ALBERTVILLE CITY SCHOOLS)

To select ACS-002 - Classroom Management (ALBERTVILLE CITY SCHOOLS)
multiple ACS-005 - Collaboration and Inclusion (ALBERTVILLE CITY SCHOOLS)
entries, hold 001 - Institute (2006-2007) (ALBERTVILLE CITY SCHOOLS)

down the ACS-007 - Institute (2006-2007) (ALBERTVILLE CITY SCHOOLS)

CTRL key ACS-008 - Introduction to Powerpoint Il (Session 2) (ALBERTVILLE CITY SCHOOLS)
while making | ACS-007 - Introduction to Powerpoint Il (Session 1) (ALBERTVILLE CITY SCHOOLS)
your selection |ACS-009 - Microsoft Movie Maker and Video Editing (ALBERTVILLE CITY SCHOOLS)

(s)

Suggested

Prerequisites

Description  1his class deals with how to handle students
from different back grounds in one classroom.
It also deals with technology advances in the
classroom and how to stay one step ahead of the
students.

Objectives  [problem solving tools for confilcts; Security
for computers;

[ uPpATENOW |[ RESETFORM || CANCEL
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Adding a Session to a PD Title Record

Click Add Session to enter the session schedule for the PD title. Use the Pick
Date and Pick Time buttons to enter date and time information. When finished,
click Add Now to save.

If you do not wish for users to enroll online for this session, select No in the
Allow Online Enrollment? field.

If you wish for users to enter payment (credit card) information for this
session, select Yes in the Enable Online Payment Form? field and enter a
Default Payment Amount.

You must also enter a Location for this session. If the location you wish to
select is not listed, go to the Locations Management area and be sure your
location is listed there as a training location (or District+Training location).

Before adding this session, you must select any LEA(S) from which users
may enroll for this session. Users from those LEA’s not selected here will
be unable to enroll.

Finally, you may optionally select evaluations to associate with this session.

You may specify a pre-enrollment evaluation along with a date. This will be
sent to registered users on the date specified.

The On completion evaluation, if specified, will appear to registrants when
they complete the session. They will be required to complete this evaluation
in order to see their status for this session.

Follow-up evaluations may also be specified. These will be e-mailed to
registrants on the specified dates.

Note: There are two options to choose from when adding a session to a PD Title.
You may either add a session using a New Session form or you may copy and use
information from a previously scheduled session.

Schedule a New Session
You may schedule a new session by clicking on an option below:
« Click here to start the "MNew Session” form

« Clickhere to copy and use information from a previously scheduled session
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Copy and Use Information from a Previously Scheduled
Session
This allows you to copy and use information already created in a previous session.

Once you have selected this option you will see a list of all previous sessions for the
selected PD Title.

To copy a session, click on the Copy Session button provided.

Dist(x). D557
B rmeeling{s)
WayDE - 0700 F
Waay1 0 - 0700
Waayt 2 - 0700

ST
W

Previously Scheduled Sessions

D06 fo OS26r2006

03:00 PM
13:00 PW
13:00 PW

M 1t

New Session Form

This allows you to add a session using a new form as shown below. Fill in all
appropriate information.

Fill out the form according to each field provided.

Note: You must select a Session Location. The only locations you will see in the
drop-down are locations created under the Management tab that are marked with a
location usage of Training Location or District+ Training.

Limit Enrollees to my schools/location: This feature allows you
to create a session that is offered only to the employees at your
location. If you select this option, the program will note your location
(such as the high school) and will only allow employees from that
location to enroll in this session. This is generally used by Principals,
not by PD Managers.

e Inthe last part of the form, you may attach evaluations to this session.
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Schedule a New Session

Schedule a new session for the following PD Title by filling out the form below. Click the "ADD NOW" button

when you are ready.
PD Title Number

RIC Session#
(Optional)

Session Delivery Format
First Session Date
Last Session Date

Session Start Time
(applies only to "Face to face” farmats)

Session End Time

Allow Online Enroliment?

Funding Source(s)

Additional Session Information

Lead Instructor

Other instructor(s)

To select multiple entries, hold down the
CTRL key while making your selecfion(s)

Follow-up/Feedback Info

Session Location

Limit enrollees to my
school/location?

Maximum Enrollment

Session Status

Select Evaluation(s)

Session Confirmation Message

Automatically send reminder emails?

ADD NOW | [ CANCEL |

123456
Teaching In Today's World

Face To Face v

(mmiddiyyyy)
(mmiddiyyyy)

Allows users to register for this class onlfine
® Yes O No

check all that apply
OTitle | OTitle Il O Title VI O Title |
[OLocal School []Grant

My LEA ® My region(s) O State-wide O
TBD v

Glover, Chris b’

® Yes, only allow users from my school/location to enroll.
© No, allow enrollees from other schools/locations.

(leave blank if there is no limit)

Open v
Evaluation Name
Pre-
-none -

enrollment:
On

. -none -
completion:
Follow-up 1:  |-none-
Follow-up 2: | -none-

Checking "yes" will cause a reminder email to be sent automatically to all participants 3 days before the start

date
OYes @MNo

Date to send evaluation

e LEAs: This option shows a list of all available LEA’s. Your LEA will
be selected by default. You would select other LEA’s for situations in
which the session you are creating will have employees from other
LEA’s attending. Only employees in the selected LEA’s will be able to
enroll in a session.
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Lirmiit énndllids 10 iy

schoo¥location?

LEAs
[ehack aifinat apolh

) Yes, orly allow uzers from my-schonllocasion o ennoll

& Mo, allow arrclins fom oth

[ Sesect aur

[ mabama Seneol sor the Deat [

[ mzsander Cay
[Clarnistan Gty

) Attalta City

[ Balgwin Coungy
[ itk Coungy

[l eoaz city

[ Butler County

[l Cherokes Courty
[ Crame County

[ coffas Counsy

i SchoolsRacations

| Arsbara Schiool of Fine A
CaLspe

[ aral City

] Aatiarm City

[ Bastaur Courty
[ Birmingham Cigy
] Brewdon City

: _'(Zall':n:nl oundy
] chion Coungy
[ Clay County

] colbart County

Ol amernane city
Clangasia City
Clatens Cay

[ Auntaisga County
ClBassemar City

[ Blgwnt Couty
] Butock County

-, ,-(:h]'r‘:ml-'. County
: :IC hostbare County
Clctebume County
O conecub Counsy

View Schedule

By clicking the View Schedule link for a PD Title, you will see a list of all
sessions that have been scheduled for the selected PD Title. For each scheduled
session, you may:

View Roster: Shows the roster details for this session. You may
update attendance, registrant status, completion status, etc. from this

screen.

Edit Session Information: Allows you to change the session details.

Close the Session: This prevents any additional users from

enrolling.

Cancel the Session: Cancels the session and e-mails all enrollees

(as well as instructors) of the cancellation.

Delete the Session: Permanently erases all information entered for
this session. This includes enrollee information, payment information,
attendance, etc. Only use this option if the session was created by error.

Edit Waiting List: You may manage the session waiting list by

adding and removing users from the list. Also, you may disable the
waiting list feature if you do not want users to be able to enroll after the
maximum enrollment has been reached.

Enroll Now: Allows an employee to enroll in a session.

Winter 2008 School Year STI PD AL

STI1_0225091733

PD Titles Tab e 23



Session Information

(PD Title No. 123456) (SUBMIT SESSION REQUEST,
Teaching In Today's World

Proficiency Levels: Leadership

Subject(s): Guidance, Leadership Training, Multicultural Education, Special Education, Technaology, Computer Education

Grade(sy: Prek, K, 3,4, 5,8, 7,8, 8,10,11, 12, CC, Other

Hours Credits: 12.00

Description: This class deals with how {0 handle students from different back grounds in one classroom. it also deals with technology adwances in the classroom
and how to stay one step ahead of the students

Objectives: Prohlem solving tools for confilets, Security for computers,

Session Schedule

Date{s): 11/14/2005 to 02/21/2008 (uewmoster)  (Eoi)
S meeting(s)
MNov14 - 02:00 PMto 02:00 PM Session Status: Open
Dec05- 02:00 PM to 02:00 PM [elick to glose | gancel | delete]

Jandz - 02:00 PM to 02:00 PM
Feh06 - 02:00 PM to 02:00 PM
Mar6 - 02:00 PM to 02:00 P

Time: 02:00FM - 04:00P M

Delivery Format: Face To Face Fees: There is a 25 dollar fee far workbooks
Instructor: PD Manager Max.Session Size: n/a
eachlteacherofl @yahoo.com

Session Location; (/W nae ) Current Enrollment: 10
STI Training Lab Waiting List: 0
4721 Morrison Drive (Eoir wainine usT)
Sutie 200

Mobile, AL 26609-2350
ey sli-k1 2.c0m
(8771 844-0884

“ENROLL NOW )

View Roster: Managing a Session Roster

View Roster is found on the Session Information screen. This allows you to view
the current roster for a selected session and also allows management of that roster.

Session Roster - 74 enrollee(s)
(ADD A NEW STUDENT)) (__ADD MANY STUDENTS )
( PRINT SIGNN SHEET ) ((PRINT ROSTER ) ((PRINT CERTIFICATES )
[GENERATE MAILING LABELS: HOME ADDRESS LOCATIGN ADDRESS]

Participant Info Contact Info Oct Hours Class
(EMAIL ENROLLEES) 16 Granted Status
Sort Roster by:
> > > Use for roster-wide updates > >> [ ] v

Employee Name

e You may mark attendance for an employee by selecting the checkboxes
under each date that they attended

e You may enter the Hours of Credit Granted for each employee

e You may set a current class status for an employee such as Currently
Enrolled, Completed Course, Withdrew from Course and Dropped
Course.

e Add a New Student: Allows addition of students to this roster.

e Add Many Students: Allows addition of students based on
employee number.

e Print Sign In Sheet: Prints a sign-in sheet with current students on
roster.

e Print Roster: Creates a printout of the roster.

e Mailing Labels: Produces a text file that may be used with 3 party
programs such as Microsoft Word to use the mail merge feature to
create your mailing labels for employees on this roster.
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o Email Enrollees: Allows you to send an e-mail to student(s) on this
roster.

Note: Be sure to click SAVE ROSTER CHANGES to save your changes after any
modifications have been made to the roster.

Roster-Wide Updates

This area allows for changes to be made to entire roster at one time, without having
to go to each student individually. This feature is located at the top of the roster.

4 4 4
Employee Info Contact Info How Dec Jan Feb Mar  Hours Credit Payment Class
(EmaIL EnmoLLeES) 14 05 02 05 06 Granted Info Status

» > » Use for rosterwide updates » » » he

Create New PD Title

Enter the information for the new PD Title and click the Add Now button. You may
then add the session schedule for the class.

The information entered here when creating a new PD Title will allow for employees
to search for PD Titles in the PD Title Catalog that meet specific criteria.

Search the PO Tlle Cataloo [T e ML) View Session Offevings  Wake a PD Tille Suggestion
Add a New PD Title

Enter the PD Title information in the farm below. Then, click "ADD NOW

PD Title
PD Title Number

Title Coeent ehaci all that apol

[Clromign Languages ] Language Ats and Reamng [ Guidance I Heatn Esucation

Omaustrial Education [ interdieciplinary Cliesdarship Trainng [ Mumcutturs Education

100C

DOmusic Parent B atan CPeyenotagy O seienca
[J&ocial Sclence Ivaluntear [l special Egucation [ Technology
[ computer Education [ mathematics Ceusiness Clan
[Clcareer Tach [ usrary Media

Proficiency Lewats &
O sesctan

ok asthetaooyy DPex Ok O 02 O3 Os

Oe  Ohe On O12 Oce Coter

Os Os O7 Oe

Hours Credit

PD Tite Stabes -
PO Tila Approved Date [ ] immidavmn
Project Leader

Fens
(260 chat may

Prerequisites

Description

Onjactivas

—

[ADGNGW ) [(CANCEL |

Note: When you first create a PD Title, you do not have the option to attach
Programs or References. This may be done after the PD Title has been created by
editing the PD title.
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View Session Offerings

Session offerings may be shown in either Calendar or List view. Click on the desired
class to edit session information or to enroll in that class.

You have the option of viewing session offering for ALL LEA’s or just your LEA.

MANAGEMENT

Session Offerings

Qo to list view
To view session information or enroll, click on the session name shown in the calendar below.
Show sessions created by: & My LEA only O All LEAs

FPREYIOUS YWEEK GO TO CURRENT WEEK OR SELECTED DATE: MEXT WEEK

0E/31/2005 | [ pick date Jmmiddiy)

02:00AM Block Schedule 02:00AM Block Schedule

Training Training
moveinfo 03 20AM Block move info

Sechedule Training
more info

09:00AM Teaching In Today's:
orld

more indo

Update Global Session Confirmation

Select this option to update the session confirmation message that all attendee
receive when enrolling in any session.

Global Session Confirmation Message

The Global Session Confirmation Message will appear on the enrallment confirmation page for all sessions.

Edit the message below and then Click "URPDATE".

Message ¥ou have been Enrolled in this session. ~

(500 char. max)
If you have any dquestions please cohtact your
Professional Development Mansger at
pamanagerfemail . com. |

UPDATE | [ CANCEL

Make a PD Title Suggestion

Select this option to submit a suggestion for a PD Title that is not currently offered in
your district. Fill out the PD Title suggestion form and click Submit Now to send
the suggestion.

Note: This option is available for all employees.
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e Once a suggestion has been made, it may be viewed under the
Management tab.

f HOME Y\ MANAGEMENT | REPORTS \ EMPLOYEES SLIRILIZ LOGOUT

Search the PD Title Catalog ~ Create New PD Title SiEGEEES Make a PD Title Suggestion
PD Title Suggestion Form

In our continued efforts to improve the quality of the PD programs, we encourage you to submit your feedback and ideas on PD Titles you would
like to see offered

Enter an appropriate name for this PD Title

Enter a PD Title description and whyhwhen you think it should be offered:

Click the button below to submit this suggestion:
SUBMIT NOW | [ GANCEL
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Reports Tab

Report Options

You may find that the Reports tab will be the most useful feature for tracking
Professional Development for employees.

The reports listed in the screen shot below may be generated from the Reports tab:

 HoME { MANAGEMENT WTZV i

EMPLOYEES 1§ PD TITLES | LOGOUT

Reports

Login

Enroliment Percentags
Instructors

Sessions

PO Title

Substitute

Credential Expiration
Uncertified Employees
Average Hours Drill-dowin
Professional Development Hours
Completed Sessions

Login Report

This report is used track the number of logins that have occurred during a specific
time range. Enter the date range in the fields and click CREATE to view the report.

Login Reports

Choose the type of Login Report you would like to generate along with a date range and/or Sub-District to
be include in the report. YWhen you are ready, click "CREATE" to generate the report.

Report Type: | Dy of Week Graph j
Date Range: [mmiddfny] - -
(leave date fizlds blank to search all dates) IDE"IID‘I"II:ZDDE Iﬂl thraugh ID?lIIIlJEIIIIZDDE Iml
LEA
CREATE | CANCEL |
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Sample Login Report

Login Reports

Login Summary By Day of Week from 08/01/2005 to 07/05/2005

Login Summary By Day of Week from 06/01/2005 to
07/05/2005

Sunday I 2
Moniday I 12
Tuesday I 06
Wednesday I 59
Thursday I 51

Friday I 3
Daily Logins by LEA
Sunday Monday Tuesday Wiednesday Thursday Friday
8-Software 18-Software 26-Software 59-Gofhware 31-Software 8-Software

Technologies, Technologies, Inc. Technolagies, Inc. Technologies, Inc. Technologies, Inc. Technologies, Inc.
Inc.

Enrollment Percentage Report

This report is used to find enrollment percentages for PD titles over a range of dates.
You may generate the report by PD title, by location or by instructor.

Enroliment Percentage Reports

Choose Repaort to generate and date range to be included Then click "CREATE" to generate the report

Report Type: I By FD Title 'l

Date Range: [mm/ddinnyy]

(leave date fields blank to search all dates) IDE;DE;EDDE I—IpiCk date | through ID?IDE;EDDE I—I':'icK date

LEA
Include classes with no "max.students” specified? IYes 2

CREATE |  CANCEL |

The sample report shown below was generated by PD title.

Enroliment Percentage Report
Enrallment Percentages By PD Title from 08052005 to 070220045
FD Title % Seats Filled
5.00%
Glimpses of Colonial America (Gr. 5-8) (1 class) 2 of 40)
. . . 6.67%
Integrating Children's Literature Into Music! And Recorders, Recarders, Recarders... (Gr. K-5) {2 clagses) (2 07 30)
" . . 6.67%
Introduction to Microsoft PowerPoint {Gr. K-12) (1 class) 1 of15)
. . . 6.67%
Introduction to Word Processing With Microsoft Woard (Gr. K-12) (1 class) {1 01 15)
3.33%
Palm Basics (Gt K-12 (1 class) A of 30
" N - 5.00%
The Ar-Writing Connection: Using Artto Promote Student Wiriting (Gr. 3-12) (2 classes) (2 07 40)
N ) . 3.33%
Word Processing: Using Microsoft Word 2000 to Enhance Teaching and Learning {Gr. K-12) {1 class) i of 30)
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Instructors Report

This report is used to find instructors and track the sessions they have taught.

Instructor Reports

LEA
Instructor  First Last
Name | |
Instructor's | I lookup 5 chool Code |
School
Code
I:m:t " [~ Foreign Languages
ontel
Previously ™ Language Arts and Reading

Taught 7 Guidance
tehedkallthat 7 foaih Education

apphy

™ Industrial Educatian
faughi [ Interdisciplinary
IANY 'l of

the selecteq | LEBDEISHD Training
items. ™ Multicultural Educatian

This generated report displays our instructors.

Instructor Report Results

The following instructors were found:

Name LocationInfo| Empl#Email | Sessions Taught Options
Faulkner, Gary Test High Moo TEY [#0001] Block Schedule Training  |yiewiedit profile
Software School supporist- STIUTB*'D_"*_*?DDE "305’03’2995 @

0 ramning La
Technoiogies, inc.  [#001 k1Z.com 75005 Reading i
Fundamental

02/25/2005 - D2/28/2005 @
Test High Schoal

Maylor, Robert Test High 234 [#0001] Block Schedule Training  |wiew/edit profile
Software School elg@nowhera.com 05/18/2005 - 05/20/2005 @

STI Training Lab

RO001] Block Schedule Training
05542005 - 05162005 @

STI Training Lab

#0001] Block Schedule Training
05542005 - 05162005 @

STI Training Lab

Technologies, Inc. #001

Wood, Jenna Test High M00oHUET [#123456] Teaching In Today's viewledit profile
Software School supporti@eti- rarld
Technalogies, inc.  [#001 k12.com H2/25/2005 - D2/25/2005 @

STI Training Lab

Session Report

This report is used to list sessions offered over a date range and display them by
grade level, instructors, proficiency levels, references or course subject.

Session Reports

Report Type I Grade Lewel 'l

LEA

Date Range: [mm/ddinny] - -
(leave both fields blankto get all dates) IDB”DE’JZDDE Im' through ID?”DE’JEDDE le

CREATE | RESET |
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This generated report displays sessions offered by grade level.

Sessions Report

Sessions offered by Grade Level from 08/05/2005 to 07/05/2005

Sessions offered by Grade Level from 06/05/2005 to

07/05/200%

K —— 12

1 I — 12

2 [ mmm— &
&, ]
A = 20
5 I mmmmmm———= 22
6 | — 1

7 ==, 18
| ——— 16

O — 12

10 I— 12

11 — 12

12 — 1 2

PD Titles Report

This report is used to list sessions offered over a date range and display them by
grade level, proficiency levels, references, course subjects or taken by employees.

LEA

PD Title Report

Report Type |Grade Lewel j

SHOW REPORT |

This generated report displays PD titles offered by grade level.

PD Title Report

FD Titles offered by Grade Level

PD Titles offered by Grade Level
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Substitute Report

This report is used to find the number of substitutes needed over a specified date
range.

Substitute Reports

Choose the date range to be included in the report. Then click "CREATE" to generate the report.

LEA

Date Range: [mm/ddnny] | - | I - |
(leawe date fields blank to search all dates) IDE!DE;EDDE pick date thraugh ID?'” 2!2005 pick dats

CREATE | CANCEL |

Credential Expiration Report

This report is used to find employees whose credentials will expire within the
specified time or on the specified date.

HOME § MANAGEMENT WGI=:f¢ {888 EMPLOYEES ¥ PDTITLES § LOGOUT

Credential Expiration Report

LEA Tarrant City
Select Timeframe

Expires within | 20 years | or expires on exact date: {rmiddiann
CREATE | [ CANCEL

For each employee found, you may generate a list of all PD activities taken
during the period of the selected credential by clicking the View PD History

link. Or you may view the user’s credentials by clicking the View All
Credentials link.

Credential Expiration Report
There are 1 employes credential records that expire on or before 05/31/2030.

Credential Info
Employee Name Code Descrption Valid From | Valid To Options

JONES, BOBBY B Bachelors Degree 050872000 052002004 | View PO History | Wiew All Credentials

[ PRINT TRAINING FOR ALL USERS ABOVE ] [ CANCEL |
O Check this box to showe minimal field info an training history screen

When the View PD History link is clicked, the PD history for the selected user
is listed for the timeframe of the selected credential.

Additionally, you may choose to print PD histories for all the users listed. To
accomplish this, simply click the PRINT TRAINING FOR ALL USERS
ABOVE button at the bottom of the list. The resulting screen may be printed
(each user will print out on a separate page).
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Training History for BOBBY JONES from 05/08/2000 to 05/20/2005

Session
Date
05/20/2005

081712008

021172005

02/11/2005

(02/0712008

(02/03/2008

02/03/2005

0111412006

111712004

11/15/2004

1072772004

0eroerzo04

0erozrz004

11/20/2003

Tvpe

Coaching

in-district
FD

WarkShop
WarkShap
WorkShop
WorkShop
in-district
FD
WorkShop
in-district
FD
WarkShap
in-district
FD
WarkShop

WarkShop

WarkShap

PD Title / Proficiency Levels

Coaching 101

Block Schedule Training
Awareness

AAA Training

Using DIBELS to make Instructional Decisions
Elementary Schools - The Co-Teaching Model
Standards-Based IEPs

Council for Exceptional Children Conferenec
Dernonstration

Alabama Reading Academy Leadership Team Training

AL Counseling Association Conference
Demonstration

Confidentiality, Special Education Process, Review of Child Count

Data, Co-Teaching
Improving Math Achievement in Grades 7-8 {Day 2)

Demonstration
Special Education Procedural Requirements

Co-Teaching

TEAM-Math Administrator Briefing

Instructor/
Location

05/08/2000 05/20/2005

Attendance

NOTES: Assist in developing coaching

skills
BRAV(, BOB

Tartant Alternative
School

NOTES:

NOTES:

NOTES:

NOTES.

Tarrant Board of
Education
NOTES:
TarrantHigh School
NOTES:

Central Office
NOTES:

NOTES:

NOTES:

[ CLOSE THISWINDOW |

May17 May1g

v ¥

Feb02 Feb0Od

rr

HowlT Howi8 Now1Q

r -
Oct27
r
Totals:

Hours
Credit

3.00

SEESI0N

1.40

3.80

2.00

2.00

SEESI0N

T.00

S255I00

.50

SESSI0N

250

5.00

250

205

Filter by Date Range
CEUs Status
2 approved outside
training
currently enrolled
ended
1 approved outside
training
2 | approved outside
training
1 approved outside
training
1 approved outside
training
endec currently enrolled
4 approved outside
training
ended currently enrolled
approved outside
training
ongeq | Surrently enrolled
1 approved outside
training
3 | approved outside
training
1 approved outside
training
1.6

Uncertified Employees Report

This report is used to find employees whose certifications have expired or will expire

within a specified time.

LEA

CREATE I

CANCEL |

Uncertified Employees Report

Uncertified expiration in IA” Uncerified vl

Uncertified Employees Report

There are 1 uncertified employess.

Name Employment Startdate

Certification Deadline

Lusk, Scott 02/09i2005

ozingizoog
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Average Hours Drill Down Report

This report is used to find the average number of hours of training that has occurred
either in the district or outside of the district.

Average Hours Drill-down Report

To create a report of averade training hours, please enter your report criteria then click the "CREATE"
button belo:

LEA

Date Range: [mmiddinyy] - -
(leave both fields blank to get all dates) 62005 [pick date | through |o7/05/2005 [_pick date |

CREATE | = CANCEL |

Average Hours Drill-down Report

Below is a list of average employee professional development hours.
fFortraining completed after 06/06/2005 and before 070572005 )

LEA #employees Avg.In-district Avy.Outside Avy.Total Hours
Hours Hours

Professional Development Hours Report

This report is used to find the average number of hours of professional development
time that has occurred either in the district or outside of the district.

Professional Development Hours Report

To create a report of professional development training hours, please enter your report criteria then click
the "CREATE" button below:

Date Range: [mméddfnry

(leave both fields blank to get all dates)lnﬁ'ma'fznns le through ID?"'JDS"'?DD5 M
Hours of training Atleast hout(s)

(optional)
Atmost houris)

LEA

CREATE |  canceL |

Professional Development Hours Report

All dates between 06/06/2006 and 070572005

Hours
No matching employees were found.

LEA Location Employee in-district PD
Hours

Outside ‘ Total Hours
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Completed Sessions Report

This report is used to generate lists of completed sessions that have occurred over a
specified date range and by a specified PD title or titles.

Completed Sessions Report

Choose the report to generate and date range to be included. Then click "CREATE" to generate the
report.

Date Range:
[mmsd dfwyyy]

]
teave date fields [0G/01/2005 [Cpick date ] through [07/05/2008 [pick date |

blank to search all
dates)

LEA
48 Teaching Mathematics for Meaning and |
173 The Art-\Whiting Connection: Using Artto Promaote Student Writing (Gr. 3-12)
28 The Coolest Stuff on the Web (Gr. K-12)

) 80 The New Alabama Course of Study: Social Studies (Gr. 3-6)

';S[;L'E'te;ﬁfa o |27 The Sun: OurStar (Gr. 36)

more) 73 Title | Talents Unlimited Activities for K-6 Science
45678 Word Processing: Using MicrosoftWord 2000 to Enhance Teaching and Learning (Gr. K-12)
33 Write Where You Arel (Gr. 2-5)
246 Writing a la Mode (Gr. 2-7)
77 WWriting Across the Curriculum: Advancing Effective Writing in All Subjects (Gr. K-5) hd

CREATE |  canceL |

Completed Sessions Report

Summary by PD Title{s) Summary by Location(s)
Integrating Children's Literature Into Music! And Recorders, " TestHigh School 1
Recorders, Recorders... (Gr. K-5)

1 records of completion exist for the selected PD Title(s).
Listed below are the completion recaords for each participant found.

Completion
LEA PD Title Info Date Location | Employee
Software #1149 06M 452005 |TestHigh  |Bellum, wiemfedit profile
Technologies, Inc.  |Integrating Children's Literature Into Musicl And School Sarah training history reports
Recorders, Recorders, Recorders... (Gr. K-9) #0345 training history list
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Resources

Other Resources Available for STI PD

Other resources available for STI PD provide information on the program that users
may download at any time. These resources include:

e STIKnowledgebase

e User Manuals

e Quick Reference Guides
e Tutorials

e Support

To access any of these resources, visit STI’s Web site at www.sti-k12.com and click
on the Support link in the top right corner of the screen (user login and password
required).

Knowledgebase

The STI Knowledgebase contains articles pertaining to all of our STI Products. To
search for articles on STI PD, select STI PD from the drop-down list and enter your
search criteria in the text area provided.

i Call 1-800-844-0884

£ Education Data Management Solutions | &1L
e e s B B—— —

Updates LOLELETLERRE  Documentation QOnline Support Training E-mail Lists WebEx™ Megtings

Knowledgebase Search

Search For: |locations

Product: | STIFD b
search In: [Msummary [FText [Martices

[ Search Knowledgebase ] [ Feset ]
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User Manuals and Quick Reference Guides

Click on Documentation and then select either the User Manuals or Quick

Reference Guides links as desired.

Updates Knowledgebase Online Support Training E-mail Lists ‘WebEx~ Meetings

STI Documentation
User Manuals
State Guidelines

uick Reference Guides
Hardware Specifications
Technical Issues

Tutorials

Tutorials

Tutorials are available for users to download and watch for STI PD. There are
currently tutorials for both principals and employees. These may be found under the

Tutorials link on the STI Documentation page.

Edumnon Data Management Solutions Jome cupport  Confact STI
I e e S B E—

Updates Knowledgebase Online Support Training E-mail Lists ‘WebEx~ Meetings

Tutorials

These tutorial files will run in your Flash-enabled web browser, If your web browser does not have the Flash player
installed, download and install the Flash player.

Ta run a tutarial anline, simply dick the appropriate link below. (Make sure your computer's speakers are turned on so
you can hear the dialog.)

To download the tutorial files and run them locally, dick each of the zip files and select "Save". Select a folder on your
hard drive in which to save the files and click "Save". Then unzip the files to the same folder and run the tutarial,

STI PD for Principals
This tutorial contains four lessons on using STIProfessional Development for principals. Watch the tutorial online.

If you prefer to download the tutorial and watch it locally, download the tutorial and unzip the file. To begin the tutarial,
click the 15TIProvDevPrincipalsTutorialMenu.htm file.

STIPD for Teachers
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Support

For any questions concerning the STI Professional Development program or any
other STI product, contact support at 1-877-844-0884.

Online Support
Alternately, you may submit a question via the Web using STI’s Online Support

menu.
e  To use this feature, simply select the Online Support link and then
click Create/Update an Entry.
ov:
E= %L—ducanon Data Management Solutions Home Suppat  Conta

_______
Updates Knowledgebase Documentation Online Support Training E-mail Lists WebEx~ Meetings

Online Support

Subrmit your question or problem anling and receive the answer back via email. If you prefer a telephone response,
please check the "Check for telephone support” box when entering a new support. incident,

[ Create / Update an Entry ]

e Click New Incident and fill in the appropriate information on the
form that will be provided

[#] Submit new Incidents

Mew support (New STI Help Desk)

&)3: New incident
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My Sessions

Viewing the Session Schedule Calendar 4

O

Other Resources Available for STI PD 36
Overview 1

P

PD Title Options 17

PD Titles Report 31

PD Titles Tab 17

Principals and STI PD 1

Professional Development Hours Report 34
Programs 10

R

Report Options 28
Reports Tab 28
Resources 36
Roster-Wide Updates 25

S

Search for Employee Profiles 14
Searching the PD Title Catalog 17
Session Report 30

Substitute Report 32

Support 38

T
Tutorials 37

U

Uncertified Employees Report 33
Update Global Session Confirmation 26
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User Manuals and Quick Reference Guides 37

\Y,

View Roster

Managing a Session Roster 24
View Schedule 23
View Session Offerings 26

\W

Welcome Screen 2
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