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Brainstorming with MindMaps

Mind Maps are the structuring elements of Weilgut's MindPlan. In this chapter, you will read how
to create and develop a MindPlan. You will learn the most important principles for designing,
structuring, arranging and positioning the elements of a MindPlan. You will receive examples on
how to arrange information more clearly. You can quickly make a concept from an idea with
MindPlan, which you can readily make available to others - in the form of various files, of
electronic prints or in paper form.
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Brainstorming with MindMaps Create new MindPlan

Create new MindPlan

Open the program and create a new MindPlan

The following description will guide you step-by-step on how to use Weilgut
MindPlan.

Keys: CTRL+ N 1 Start the Weilgut MindPlan. Please note that Lotus Notes must be open.
2 Click on file = New MindPlan.

Enter the required information.

& Create MindPlan @

MindPlan database
| Weilgut s Mindplan {sDomkax01 Haus Weilgut) |
Cancel

Label of new MindPlan

ComnuJnication Program .

Mesw Product Launch —
w

Categories

Marketing

£ >

Type of new MindPlan | Start with template

Agenda
Meeting

Praject

rindplan

Descripkion

Praoject MindPlan For project management, resource management
and ToDo visualisation

In these fields you will define the description, folder and type of your Mind-
Plan:

m MindPlan database: Select a MindPlan in the dialog window from the
list of your Lotus Notes' databases. The databases are located on your
local PC or on your Lotus Domino'-Server, which are shown in this dia-
log.

Please note the following: If you are using the demo environment of
Weilgut MindPlan, the database will have the name »MindPlan« and the
file name »wMindPlan.nsf« and will be located within your Lotus Notes!
data folder in the »MindPlan« directory.
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Brainstorming with MindMaps

Create new MindPlan

NOTE:

m ' Lotus Notes and Domino
are registered trademarks of
IBM.

B 2 P2Drop is an imaginary
description for a product. Any
similarities with actually
existing product descriptions
are purely coincidental.

PLEASE NOTE:

H The display of types can
vary depending on the
version.

TIP:

B Use the many sample
templates in the demo
version, in order to obtain
an overview of the options
of the Weilgut MindPlan.

m Description: Enter a clear description for the MindPlan. The MindPlan
in our example is »Communications program for the introduction of P2-
Drop2.« When the MindPlan opens, you will find this description in the
top tab, located in the main node of the map and in the Gantt chart.

m Categories: This field assigns the file to a certain topic or database di-
rectory. Select an existing directory in the selected database or enter a
new key word, for example »Marketing« and you will automatically re-
ceive a new directory. This will simplify finding the MindPlan in the
database storage.

Define the new MindPlan type

Type of new MindPlan | Start with termplate

Agenda
Meeting

Projeck

Mindplan

Descripkion

Project MindPlan Far project management, resource manadement
and ToDo visualisation

We recommend using the »Project« type for your first steps. All functions are
then available to you, especially the Gantt editor for your project, time and
resource planning. The node type agenda, meeting and MindPlan will be ex-
plained at another point of this manual.

Begin with the templates

| Type of new MindF‘Ian% Start with template I

Ternplate For project management

Descripkion

If you have already created templates for MindPlans within the team, you
can call these up here and use all previously created information, evaluations
and the structure for the development of a new MindPlan.
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Brainstorming with MindMaps

Create new MindPlan

Define the characteristics of the MindPlan

Tab »Project«

Properties of "Communication Program New Product Launch’

Project

| Number | | |
Status | - |
Manager iHarr\; Maine v |

Members

Fie attachments Versions |  Accessrights |  Doc.Info
Genersl Map display MNode visuslisation

I Show node docurment l I OK l I Cancel ] I Apply ]
1 Double click on the main node to open the properties window.
2 Enter a random project number in the tab Project.
3 Select the Status from the menu, which you can open by clicking on the
right arrow.
4 Enter the name of the manager.
ADVANTAGES: 5 Enter Members either manually or open the dialog window Resource

B These persons can be
selected when assigning
activities.

selection with the right button. The example shows an application linked
with Lotus Notes. Select the required resource from the list and confirm
with OK.
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Brainstorming with MindMaps Create new MindPlan

Brief description in tab »General«

+# Properties of ‘Communication Program New Product Launch’

| General | Map display || Mode visualisation || Project | File attachments | Yersions | Access rights | Doc.Info | Export nodes |

General

Title of node: Communication Pragram
ew Product Launch

Short description:

Key words:

Categaries of node: Marketing
Mode bype: | % Project w |
Show node document [ 0K ] [ Cancel ] [ Apply ]

Click on tab»General«. Enter additional information for the project here, i.e.
the essential program parts.

Enter additional important information that describes the project in more de-
tail in the brief description field. Confirm with OK. The central node of the
MindPlan now generally displays the information that you have previously
entered.
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Brainstorming with MindMaps

Introduction to the control elements

Introduction to the control elements

Introduction to control elements on branches

A project structure can now be created with a great degree of flexibility. The
MindPlan should contain all activities that must be completed in the project.
A clear structure is therefore very helpful. We will briefly explain the most
important operating steps and develop the first basic structure with you. Pro-
ceed as follows:

| t = change type of node |
I

~0

a Communication Program
New Product Launch

New child node left = insert
a branch one level below

Major program parts

=& | Ciiciasr Everi - New child node right = insert

a branch one level below

&

- Press participation

- VIP dinner party
- Advertising campaign

Hide information line

'— Project manager: Harry Maine
Project status: Plan -]

i

| i = show/hide node information |

1 Mark the area of the central node with the cursor. A dark blue frame with
function keys will appear, as described in the illustration above. These
functions will be available to you for all nodes that you create in MindPlan.

2 Information will appear automatically in the field under the node in the
subsequent steps. These can be hidden and/or they can be activated
again with a click on the i-button in the dark blue frame on the left bot-

tom.

All displayed functions can also be called up in a sidebar located on the right
except the information fields. We will explain this in more detail in the follow-
ing text.
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Brainstorming with MindMaps

Introduction to the control elements

Introduction to the sidebar menus

In MindPlan 3.x you can flexibly open and close the sidebar menus.

1= Weilgut MindPlan

Fil=  Edit RYE Attachment
.g > . Detal levels
w ~+-e- zoom in
— =, zoom ouk
ﬁ Cammy i .
@ Zoom to window size
Standard R EE Center map
W Origingl size 100%
Map display options...
#5 Open Start-MindPlan
v SideBar
Toggle SideBar entries
SideBar settings. ..
& Presentation mode
Toggle wisw
£

Analysis  Extras  Windows Help

@ & oo v X 6@ | @ | = | o
48 9000 wvX

#= Your next steps i

Skrg+Plus

Skrg+Minus
Skrg+FS
FS

Please select one or more
nodes, in order to get a
collection of important
operations, which apply to
that selection of nodes.

|2

Jjues | dely

Alt+Pos 1 4 MindPlan braining

The MindPlan training provides LS
infarmation For & quick
introduction to MindPlan,

Skrg+Umschalk+3

N v @ Your next steps
~ R I P

=| Outling
73 Mode skyle

=| Outline

7 Node style

Skyles kerplates

Styles b lat
7 Image library yles templates

=

= Map-fragments L.¢ Imags library
v & Bookmarks =3 Map-fragments
v & Find ji+ Bookmarks

v 4 MindPlan training “ o Find

| B 5 MindPlan training

v :'Sufnlf [sDomkax01{Haus We.ilgut:_ll —

Skrg+T

H OB B B B B B B
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These are the menus in the sidebar:

Your next steps

This menu will lead you - depending on context - to the most frequently
used MindPlan functions. First mark one or more nodes and select the gener-
ation of a Lotus Notes invitation for an agenda, for example, from the func-
tions and data exports offered.

Outline

With this structural overview you have additional support, especially for
MindPlans with a high number of nodes (MindMap branches), in order to
maintain the overview of the over all content structure. This is illustrated in a
tree view. Focus the node in the map or in the Gantt view via a double click
on an entry.

Map-fragments

Create your own library of parts of a MindPlan that you want to reuse. For
example, file your standard project as Map fragment, i.e. a part tree with the
phase structure, attached files and documents. Insert the fragment into any
MindPlan via a double click.
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Brainstorming with MindMaps Introduction to the control elements

Bookmarks

Create personal bookmarks for frequently used MindPlans or for certain
nodes. Comfortably manage the bookmarks in a categorized tree, which is
structured according to topics.

Find

Use the full text search, with which you can also continue to work in the ap-
plication after a search process, but with which you will continue to have ac-
cess to your search results.

MindPlan training

Use online help references and automatically run demo videos to quickly fa-
miliarize yourself with MindPlan. Additional demos and product information
may be found under www.mindplan.com.

Image library

Approximately 2,000 icons from various categories, and in five sizes now
provide you with even more personalized design options for your maps. The
icon selection familiar from the former product version may be found in
"MindPlan selection".

Node style

With this menu, you will initially create a style in a preview window and con-
firm it by clicking on the import button.

Style templates

Save yourself time and effort and store your node styles as style templates,
which you can use again - i.e. color values, node icons or fonts. By double
clicking on a style, you will import this style template to marked nodes in
any MindPlan.
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Brainstorming with MindMaps

Insert key:
Branches below

MindPlan User Manual Part 1© Haus Weilgut = November 2008 = www.mindplan.com

Create and design branches

Create and design branches

Collect information in the Map

1 The MindPlan displays a field with the description of the MindPlan that you
have previously entered. This field, the so-called main node - represents
the central element of your map. Click on this: the text field is now high-
lighted in light blue.

2 By clicking into the blue field, you will reach an editing mode and can
change the node description. Caution: You will therefore automatically
change the name under which the MindPlan is filed in the database.
Therefore, only change the description of the existing MindPlan with the
agreement of other individuals involved, so that the file can be retrieved
again.

3 Press the Enter key or click on the outer blue frame to exit the editing
mode.

Caution: If you delete this central node, you are removing the entire Mind-
Plan from the database memory.

Please note: The database in the background immediately stores every ac-
tion that you perform in the program. This means that you never have to
cache. If you would like to reverse a deletion process, you can accomplish
this via the waste basket, which you can call up in the menu bar on the right
top.

Create branch location

Now collect the topics that become relevant for the project, such as the
event location. Create the branch »Location« for this.

#= ‘Your next steps e

A collection of important
operations for the current
node selection:

a8 Communication Program
Mew Product Launch

Jques | defy)

maCreate nodes of other bypes
Shows you an extended selection
of bypes For the creation of a
node,

= pCreate multiple nodes
Quickly create more than one

rnde_ak Fhe came Hme

= Qutling s
8 Mode skyle

1 Select the menu »Your next steps« in the right sidebar. When the sidebar
is not visible, select the item »Sidebar« in the upper menu »View« and
then select the menu »Your next steps.«

2 Click on the link »Create new branch«. Alternatively, you can activate the
insert key on your keypad to create a branch.

3 Enter the word »Location« and confirm it with »Enter.«

The menu »Your next steps« always shows you the most important process-
ing options offered in reference to the marked node. It is easy to create new
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Brainstorming with MindMaps

Enter key:
Branches at the same level

Create and design branches

nodes or perform analysis and assign certain function to nodes, which are
necessary for project management using this method. Use the menus in the
sidebar to work quickly with MindPlan. Next, we will show you the sidebar
functions.

Create additional branches

Create additional branches as follows:

Location

Catering

Program

[ﬁ Communication program for new preduct launch ]D—
“wierzion: 1.0 —
Invitations

Project manager: Hamy higine

1 Click on the central node again and select »Create new branch« again in
the sidebar. This function always creates a new branch under the branch.

2 It can be done faster with a key: Mark a branch, press Enter on your key-
pad and thereby create a branch at the same level.

Additional key words in form of branches can now be easily created by
pressing Enter again, enter another key word and repeat this process. You
will use the Enter key always in the future, if you want to create branches at
the same level.
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Brainstorming with MindMaps

Create and design branches

ICON CATALOG

m Closing and opening with the
small arrow in the right push
bar

m Click on the menu bar »Icon
library«

k| @B
m A Mo icons on the left

N s Moicons on the right

P g7 Remove allimages

&k ————

Provide bra

nches with icons

| ﬁ Communication Program Mew Product Launch %

Location fFr’j'

Catering J'{-'

Communication

s Program
New Product Launch Program T,
L =

luajor program parts

- Customer Everit

- Press participation

- WIP dinner party

- Adwertising campaign
Project manager: Hamy baine

Project stawsz: Plan

i Jque dey)

4

= your nexk skeps i
“Fu Find
.7 Image library
| Application Basics -~
| Business and data
o
" IS
Y 49
:p‘ g 'n
e 4% 9
v ¢V O
&L 2D @ Wy
-«

1 Mark a branch with the cursor. Select a suitable icon on the right from the
icon library and click on it.

2 The icon appears in a certain size in front of the key word. You can deter-
mine the position with the buttons under the icon selection window (see
left illustration) - before and after the key word - and the side with the

controller.

3 Remove the icons with this button (see illustration to the left) in marked

branches.

4 Alternatively, you can click on the icon on the branch with the right

mouse key and select »Remove icon« or determine the size.
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Brainstorming with MindMaps

Create and design branches

Insert key:

New branch below

Key Enter:

Branches at the same level

Alt and insert key: create
once in the text input win-
dow of several branches
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Create several branches

Use the following function, if you would like to create several branches in an

action:

1 Mark a branch and select the function »Create several nodes« in the side-
bar under »Your next steps«. An entry window will open.

i Enter node label El

Mode bype selection Franch B|

Enter node labels, & new node will be created for each line
(you can create new levels by using whitespacetab).

Design

Frint
Distribution lisk
ailings

Close dialog after the operation is completed

2 Enter single key words underneath each other (line break with the Enter
key) and confirm by clicking on »Create.« You can copy a text list from an
existing document into this input field as an alternative.

3 You can define the hierarchy of the nodes already in the list by moving
certain key words with the space bar or with Tab. Another space assigns
the item at the third level, etc. Try it out.
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Brainstorming with MindMaps Arrange, distribute, and position branches

Arrange, distribute, and position branches

MindPlan provides you with the option to arrange branches in a sequence or
hierarchy, to distribute it on both sides or on one side to the main node or
position individual branches at a distance from the others.

Arrange branches

Arrange branches in sequence

D esign Design

NEIOEFS
Invitations | |-

Invitations |

Distribution fist

Arrange branches in sequence by clicking into the blue area of the branch
and putting it under or over another branch with the mouse button pressed.
Observe the blue line, which serve as a navigation aid: The illustration on
top shows that the branch »print« on the left is arranged below »Mailings«,
and the one on the right moves above »Mailings«.

Arrange branches hierarchically

M ailings™
Invitations | P

P rint

Dristribution list

Arrange the branches hierarchically by pulling the marked nodes to the cor-
ner of another branch. Observe the small triangle that serves as a navigation
aid: The branch »Design« is pulled one level below the branch »Mailings« in
the illustration above.
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Brainstorming with MindMaps Arrange, distribute, and position branches

Distribute branches

5 Help
o MEE % &8 | % e

-4 oo v
1G] 23 | 9O Ftothelkit 2aMd $¢

zion Program Mew Product Launch tU thelidht

Location (23

Catering

Program Q{

2 Communication Program
New ProductLaunch

Wiailings

lajor program parts
- Custormer Evert

- Press particpation

- IP dinner party

- Advertising campaign
Project menager; Hamy Mine|
Project stats: Plan

Invitations ©.—

Distribution list

You have a Distribution icon in the top icon bar. If you click on this, you
can select between the options »to the left«, »to the right« and »evenly dis-
tributed«. By this, you are evenly distributing the branches around the cen-
tral node or align the entire map on one side to the left or right.

Scale MindMap

wows  Help

manpng | R Q0w VB | ¥ | &3 | B gk

D|a] g 2 000 =vX | DR | 24
3

winication Program Mew Produl75es

B7%

112%
125%
137%

2]
Lacation ‘ZE

~

Catering

Prograr @

Communication Program
New Product Launch

Mailings

hajor program parts
- Customer Event

- Press participation

- WP dinner party

- Adwertising campaign
Project manager: Hamy baine
Project status: Plan

Iritations ()

Distribution list

Enlarge the map with the Scaling aids or adjust the entire map to your win-
dow size with the icon on the right of the zoom levels.
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Position branches

In contrast to arranging branches, position the branches in the MindPlan
work area by pulling them out of the structure. The connecting line and the
sequence remain.

Location #25

Program @

2 Communication Program
New Product Launch

hajor program parts
- Custormer Bwent
- P sz participation
- IR dinner party

Mailings

Project status: Plan

- Adwertising campaign
Project manager: Hamy hine Invitations [~ ] Frint

1 Then click exactly onto the position icon with the mouse on the right top
of the node (see enlarged icon on the left) and pull the branch over the
area with the mouse button pressed.

2 Note that you cannot position the branch intercrossed, due to the fact
that the arrangement between the two branches is always maintained.
Only the distance may possibly change. Try it out.

Reset position

Reset position

milestones

Click onto the position icon with the right mouse key to return the branch to
its original position.
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Brainstorming with MindMaps

Copy, open, and close branches

Copy, open, and close branches

Copy several branches

Print

L Distribution list

Advertising ¥

Invitations [

L

1 Highlight several branches by applying the pressed mouse key on the left
above a branch and pull it down to the right. Release the mouse key - all
branches are now highlighted in blue.

2 Press the CTRL key, pull the highlighted branches to the corner of a
branch.»Press« with the pressed mouse key and release the mouse.
MindPlan will copy the desired branches including the sub-branches be-
low.

Open and close branches in a Map

MindMaps are especially practical, because individual areas can be opened
and closed:

EE S oow v [BHE | 2 &

= Show previous level Minus
% Shiowa all sub-branches  Umschalt+Plus
= Hide all sub-branches  Umschalt+Minus

Show level 1 Skrg+l
Showa level 2 Strg+2
Showa level 3 Strg+3
Show level 4 Strg+4
Show level 5 Strg+5
Showa level & Strg+6
Show level 7 Strg+7
Show level 8 Strg+8
Showa level 9 Strg+9

1 Use the functions within the menu view when opening and closing the
branches, detail levels, or so called smart icons within the upper menu
bar, see illustration above.

Caution: This action always refers to the selected node. If you would like to
use the action on the entire MindPlan, highlight the central node. If you only
want to open and close one area, highlight the respective node with a mouse
click.
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Brainstorming with MindMaps

Keys + (Plus) and

- (Minus) for opening indi-
vidual branch levels for high-
lighted branches

Copy, open, and close branches

Select »Show one level more« to display individual levels of branches.

Select »Show one level less« to remove and/or »close« individual levels
of branches. You can open the branches again with the plus icon which
then appears on the node.

Select »Show all sub-branches« to open all branches that are located be-
low.

Select »Hide all branchesx, If you only want to see the highlighted node,
but not its sub-branches.
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Brainstorming with MindMaps

Highlight several branches
with a mouse click and a
pressed CTRL key

Design options for more clarity

Design options for more clarity

Create node style with the sidebar menus

MindPlan offers you extensive design options to obtain more clarity. You al-
ready know the icon catalog; we will explain how you can design your nodes
and/or branches on a few examples in the following.

= 7 Node style %

] = = i E" A QQ rﬂ il Aurial
;igt:omnumcahon Program : oo | @ <o

New Product Launch - -
Preview a
=
B
Example

1 Highlight the central node and open the »node style« menu in the right
sidebar.

Node style functions can also 2 An illustration of the node style of your highlighted branches appears in

be called up via the right
mouse key or in the top
menu bar.
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the preview window. The preview changes according to your design and
become effective by clicking on »Apply«. You can reset the preview image
to its origin by clicking on »Reset«. Please note that all design settings
that you have performed can be undone and returned again to their pre-
vious form.

3 Familiar elements for text design are located on top, as well as MindPlan
typical elements, which will assist you in the design:

1 - Font and color
2 - Fill color

3 - Frame color (this only appears, if a frame was selected under the
frame type)

4 - Line color (connecting lines between nodes)
5 - Frame type
6 - Call up image library

A wide color pallet is available to you when clicking on »Additional ...« in all
menus that provide a color selection.
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Brainstorming with MindMaps

Design options for more clarity

You will set the font thick-
ness to bold with CTRL + B

You will set the font to italic

with CTRL + I

Font and color (1)

"'v:l-:ﬁ Node StYIE -
ADFEie | |wd
|El Standard color 9 b
~ AEEEEEEN
p; HEEEEEEE a
EEENEEEE
EDCEEEED
EOO0O00EED
More colars, ..
Example B
| apply || Resst |

Define the font and color, for example, Comic Sans MS, size 16, color dark
blue, italic (by clicking the »i« button).

Fill color (2)
¥ Node style ><
ABF Fg | e vz v
|El [ ]standard color
—| HAAEEEEEN
p; HEEEENEE
EEEEEEEE
HOONEEEE
EOOOOEEO
More colars, .,
[ Apply ] [ Reset ]

Define the fill color A light color is recommended for dark lettering, a dark
one for light lettering.

Frame type (5)

Define the frame type. In this example, we select processing arrows, for ex-
ample, if we would like to illustrate successive project phases. Select a frame
type to visually differentiate or emphasize hierarchy levels or topics.
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Brainstorming with MindMaps Design options for more clarity

#3# Node style 'S

A H | e v|14 v
|E|ﬂ |§| Aukarmatic
n Mane

Preview| _ .
[] rectangle
D Rounded rectangle
O Hexagon
O Dctagon
2 Oval
(r:} Cloud

Pro rra st 1
§> Process arrow east 2
Styles temy <:| Process arrow west 1 s

m {{ Process arromwest 2| o

Frame color (3)

7® Node style 3

ABFrF | i v+

8|7 | Standard calor

Cl N

Proy HEEEENENE
L LT
EOONEENE
1 | 5 |

More colors,..

Define the frame color. You will produce a harmonious picture, if you select
the same frame color as the fill color, but perhaps one or two shades darker.
You can produce contrasts by different fill and frame colors.

Line color (4)

3 Node style e

A Q‘.Q .2 |Arial —VIH—VI
|E|ﬂ M Standard color

[transparent

Previe HENEEEEN

HEEEEEEN
HEEEEEEN
BEOOREREEO
| o e

Mare colors...

\ Example

Define the color of the lines between branches.

A

MindPlan User Manual Part 1© Haus Weilgut = November 2008 = www.mindplan.com Page 21



Brainstorming with MindMaps Design options for more clarity

Transfer formats with the brush

You can easily transfer the formatting of one node to another.

Import the format with the brush

tas  Windows Help
o wmmtp Raah  vER | X
viu M@ |  EEEE 2 009

B Communication Program Mew Product Ladggh

Exceeding Target Duration | Cost Deviation | mare.,. =

00 Brainstorming

=)

Hewbranch
—_—

/

1 Highlight the branch format which you would like to import.

2 Click the icon with the brush in the top menu bar (left illustration, top).

Transfer the format to the new branch

Extras Windows Help
=dpm | =eez=p  Eaak vEE X a
vt MBI | BEEE | 43 000 | w

S ﬁ Comrunication Program Mew Product LauncM

[t

ew |Exceeding Target Duration |Cosk Deviation | more... = |

00 Brainstorming

HNew hranch% . )
PRty iy

1 Highlight the new branch.

2 Click the icon with the brush on the pallet in the top menu bar. The for-
mat and inserted icon are immediately transferred to the new branch.

You can also transfer formats from another open MindPlan by this method.
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Brainstorming with MindMaps

Design options for more clarity

Design examples for a clear MindPlan

Please note that complex MindPlans become confusing, if you use too many
colors and icons. However, you will achieve more clarity, if you keep entire
areas in the same design and provide the observer with an excellent orienta-
tion in the color or the icons.

00 Brainstorming ,
= |

Communication Program
& (B%MNew Product Launch 9
2 i

-
- e

&=

“) % Develop program rj

0

|

";@Invi‘taﬁons
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/,> Concept & Flanning (/7

01 Project Structure _'—:TJ ):.]
| B

™ Realization F':'
3 )Propctmanagement

™Y Project closure “‘Hj =
- 4 )Sales & PR

Illustration: Example of a clear design. Main nodes are framed, project
phases are clearly projected with fill colors and process arrows. Icons sup-
port the differentiation of equally designed branches in a pictorial correlation
to the text.
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Brainstorming with MindMaps Exports

Exports

You have now developed your first MindPlan and want to forward it as a con-
cept.

Start the concept export

File Edit View Create attachment Analysis Extras Windows Help
B Y | % | EE | 2% | Ef=d= | =u=g=i @ vE ¥ & | 3| 5| er
mw | AL BFEDG | [l >+ )@ S8 | 909 wvvXx B @9 $¥Es | &

o weilgut MindPlan visuelle Teamarbeit = | B Communication Program New Product Launch 2 > | B Communication Program New Product Launch “* Your next steps

x

Standard |Resources |Caparity |Milestones & Dates Overview |Exceading Targst Duration | Cost Deviation | more. .. = () More types bo changs to Ea
Shows you an extended selsction

of bypes you can change the node

to.

s | depy

A collection of fitting data
exports for the current
node selection:

) 2end links to nodes as mail
Sends links o the currently
selected nodes as mal

00 Brainstorming

£, Concept export
Petform this export For the
selected nodes.

5, Concept export o Word |
# Openoffice

Petform this sxport For the
H selected nodes.

(%3 Develop pragram

Communication Program
£ (%% New Product Launch
2

(B invitations [

n

‘ % More exports
Lets you select other svailable dats
(g sl & Decorstion exports for the selected nodes via
5§ Cterng & Serice the export dialog.
@ MindPlan training
The MindPlan training provides
infarmation far a uick introduction
Cutline

3 hode style

Concept & Flanning

01 Project Structure | =

Styles tsmplates

7 Image ibrary

Project closure =g Map-fragments

o+ Bookmarks
- % Find
< | b3 & MindPlan training
1 node(s) selected | [5yne | [ ¥ wieilgut s Mindplan [sDemkax01{Haus Weilgut] [ Preject

X% % X [xx % [ |g

1 Highlight the central node and click on »Concept export« in the right side-
bar.

icrosoft Internet Explorer

Dstei Bearbeten Ansicht Favoriten Extras 7

€] 3] \ﬂ @ 7;‘1 /'7\«‘ Suchen \“:\L(Favonten e K- \; ERE Y

adhesse [§] Ciokumerte und Loksls Ympe24319 hkml v| ) weshsenzu  Liks >

Communication Program New Product Launch 2
- 080521 _Ubersetzung-Brief doc
- 080521_%C3%Chersetzung-Brief dac
100 Brainstorming
1.1 Location
1.2 Catering
1.3 Program
1.3.1 Press conference
1.3.2 Entertainment
1.3.2.1 Ideas
1.3.2.2 Research
1.3.2.3 Cost comparison
1.3.2.4 Feasibility
1.3.3 clarify
1.3.3.1 Theme
1.3.3.2 Date
1.3.3.3 Provider
1.3.3.4 Location
1.3.3.5 Area
1.3.3.6 Budnet b/
&) J arbeitsplatz

2 Wait until MindPlan generates and displays the concept. Store it in a
memory and make it available to the appropriate individuals.

MindPlan User Manual Part 1© Haus Weilgut = November 2008 = www.mindplan.com Page 24



Brainstorming with MindMaps Exports

Additional exports

Use the »Concept export according to Word/Open Office« function to import
the content of a MindPlan to a document of your standard text processing
program.

Profiles:

w | [] hide invalid profiles far selection

S &) Concept expart ~
G D Concept export to Ward | OpenOFfice

©r [T €5 ta clipbaard

7 3 3V to file-system
£ Empty export-profile

% |7 Excel-CSY ta clipboard

7 [3 Excel-CSY ta File-system

£ |T) HTML Formatted table to clipboard

£ 3 HTML Formatted table ta file-system

£ [T List with numbering of nodes

£ [T List with ordered bullets and structured indentation of nodes
£ [T List with structured indentation of nodes

£ [T List with unordered bullets and structured indentation of nodes

Close

Use the »Additional exports« function to export your MindPlan in various
data formats.

Send links to notes via e-mail

Instead of sending a file, you can also send a link to the MindPlan or a node
in your MindPlan via e-mail.

In order to do this, click on »Send link to node via mail« in the right sidebar.
MindPlan opens an e-mail in Lotus Notes, in which you enter the recipient
and possibly include additional information. Then click »Send.«
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Brainstorming with MindMaps

Print a MindPlan

Print a MindPlan

Overview of printing options

Use the comprehensive print functions to print your MindPlan precisely to a
particular paper size or store it electronically as a pdf and send it. You have
various options:

Print preview

The print preview is your central print control, in which you can adjust the
print options via a preview of the print.

Poster print

The map and Gantt view can be distributed over a random number of pages.
The individual prints are easily combined to a poster via edge cutting and
page number indicators.

PDF copy

As an alternative for printing on paper, you can store an electronic file
(Adobe pdf format), if you want to send the current project plan to other
users via e-mail. The same number of functions are available for the PDF
version as for the output on the printer.
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Brainstorming with MindMaps Print a MindPlan

Print a MindPlan on paper

1 Click on the central node and then call up »File« - »Print« in the top menu
bar. A window with a printer configuration bar appears on the left and the
preview window on the right.

>

1. Scaling

(2] | &&fo (v
~
O Scaleto % 2

() Fit to ane page b =

&7

(%) Fit to page(s) width 100

112
() Fitta page(s) height 125

137 ~

|

2. Page format —

[aimsmeite s gz L}
8 8

Seleck printerl 0

Hink:
Flease do not select the printer in the dialog Far
the page Format, but From the list abowve!

Adjusk D Page format. ..

-3. Page borders

| Header | Footer.éé.hdjacent pages|

Height of header pixel

Text For the page header  Select tag

|| EE

: Hink:
‘fou can use simple HTML-tags to Format the text of this field, For
| that you need enclose the whaole et with <html = and <fhtmlz, |

[] draw cut edges

—4. Print i

| ' Print... b s 2

< | » Murnber of pages: 1 {1 row(s), 1 colurmnis))

|

2 Select the suitable item in the upper left window »Scaling«: Distributed
over several pages (poster assembly) or »Fit on one page«.

3 In the »Page settings« menu, select the printer and adjust the page set-
tings, if necessary. For this, open the menu and note that you should not
select the printer there.

4 You can store the author, date, version, etc. easily in the page margins.
For this, select the tabs »Header« or »Footer« under »Page margins« and
enter the appropriate text.

5 Each print automatically receives page number indicators, which you can
use to orient yourself while assembling the poster. Define additional indi-
cators in the »Attached pages« tab.

6 Zoom in or out of the print preview with the top bar in the right preview
window.

7 Confirm the print by clicking on the »Print« key.

Caution: If you have to leave the menu early without confirming the print,

) we recommend that you close the window due to particular characteristic of
Windows. Otherwise, you can no longer call it up and must close and restart
MindPlan via the Task Manager (CTRL + ALT + DEL).

L
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Brainstorming with MindMaps

Print a MindPlan

MindPlan User Manual Part 1© Haus Weilgut = November 2008 = www.mindplan.com

Print, archive, or send a MindPlan in file

Use the electronic PDF print to document a status of your MindPlan or to pro-
vide the MindPlan to individuals that do not have MindPlan software installed.
Electronic prints are created in Adobe PDF format and can be archived or
subsequently printed easily on paper. Use the menu item »File« - »Print as

PDF.«
~1. scaling 2] | & &2
-~
- L
Oscaketa % =
[Lorauma 3T
Fit to one page |
o = rrTs0 i
(O Fitto page(s) width 62 Fi
75 FLY
(%) Fit koo pageis) height 57 EES
e |L00 AR
2. Page Format
Select prmter‘ v £
e
Hint:
Please do not seleck the printer in the dialog For
the page format, but from the list above!
adjust [ Page Farmat. .
4
3. Page border
| Header | Focter | Adiacent pages H
Wisible: Border selection Parts
[¥] North Morth
O Morth-west Morth, West
O Morth-gast IMorth, East
[v] South South
| South-west lWest, South
| South-sast East, South, Page-...
[] West st
[[] draw cut edges
4. Print
g
£ bl
Mumber of pages: 8 (2 row{s), 4 column(s))

Proceed in the same manner as for the paper print-out; see the previous de-
scription for this. Start the PDF print by clicking on the »Print PDF« button.

. Caution:If you have to leave the menu early without confirming the print,

. we recommend that you close the window due to particular characteristic of
Windows. Otherwise, you can no longer call it up and must close and restart
MindPlan via the Task Manager (CTRL + ALT + DEL).
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