o~ - W,
nute-

2015
SERVICE UNIT
MANUAL

Web Address
www.ashdonfarmsnute.com

NOTE: If you are unable to open PDF reports,
Adobe Reader can be downloaded for free
at the top of the Reports page.
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http://www.ashdonfarmsnut-e.com/

Login Page

Login Name / Password / Campaign
Please use the Login Name and Password assigned to you by your Council, click on the

2015-2016 Product Sale Campaign and click “Sign-in”.

Mini Site
Click on the Mini Site Icon to access girl activities, clip art, goal poster and much more.

Nutritional Information
Click on the Nutritional Information link to view all nutritional, ingredient, allergen,

gluten and kosher information.

@F qrE (o 1“ Welcome to the Ashdon Farms Nut-E Online Ordering System! Please login below. -ASHDON FARMS-
e St

Login Name: |
Password: |
2015-2016 Product Sale
2014-2015 Product Sale

Campaign  |5013.2014 Product Sale
2013 Spring Product Sale

Sign-in 2015-16 Nutritionals

If you have questions about your Login and Password please
contact your local Girl Scout council for assistance.

Thank you

System Navigation & Help

General Navigation
The system features Icons with images that will make finding information easier.

Help Icons
Throughout the system you will find Help Icons [Z]
When you click on these icons a box will open with additional instructions.



Home Icon @

This is the page Service Units will see when you log into the system. If your Council has
posted a message you will see that on the left. Status boxes will be on the right.

Service Unit/Troop Order Status
This container will show whether the Service Unit and its Troops have been locked from
Nut/Candy orders, Recognition orders or Bank Deposits.

Service Unit Sales
This container will recap the Service Units total Nut/Candy and Magazine sales in Units,
Dollars and Per Girl Average.

Service Unit - Troop Information
This container will recap the total number of Troops, Orders Submitted, Girls Registered,
Girls Selling and % of Girls Participating.

Council Information
This container will show the Council’s information for the Service Unit to contact if
necessary.

Welcome Demo SU, Demo SU ! You are logged in for the 2015-2016 Product Sale —
Log Out CASHDON FARMS®

0@

Home Service Units Troops Girl Orders Transfers Bank Deposits Reports Council Products  Email

1 Demo Council : 1 Demo
suU

_Service Unit Message 1 Service Unit/Troop Order Status -
From Council: Welcome to the 2015-2016 Product Sale! Nuts/Candy Recognitions Bank Deposit
Troops Open Open Open

Please make sure to check this message board when you log into the
system. It will contain important information from your Council and
can change at any time.

Service Units  Open Open Open

Nuts/Candy QspP
Total Units 31 15
Total $ 2,408.00 205.11
PGA 185.50 7.50

Service Unit - Troop Information

Total #
Total Troops 20
Orders Submitted 0
Girls Registered 13
Girls Selling 2
% of Girls Participating 15

Council Information
Name 1 Demo Council
Manager Vicki Marker
Address 1234 Main St
Waukesha, Wi 53188
Phone 262-555-5555
Email vmarker@alschutzman.com
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Service Unit Icon

Service Unit Detail Page

To access the Service Unit Detail Page just click the Service Unit icon ™ This page
will already be in “edit” mode so you can make changes and just click “Save”. The
containers to the right of the general information act independently so you can just add or
change information and save separately.

Message Center

The Message Center button is located at the top of the left container. This is where you
can post a message to your Troops. A message box will appear on their Home page when
they log into the system. You can change or update the message at any time.

FYI - An Email feature is available to Service Units (see page 15).

Council Bank Accounts
This is a read only container that is filled in by the Council .

Service Unit Users
All SU Users should use the login and password given to you by the council.

Delivery Agent
This is a read only container that is filled in by the Council and will contain the name of Delivery
Agent assigned to the Service Unit.

Welcome Demo SU, Demo SU ! You are logged in for the 2015-2016 Product Sale e ————

@jh@w s CASHDON FARMS?
®

OO Cu© 0w ® 0w ®

Home Service Units Troops Girl Orders Transfers Bank Deposits Reports Council Products

1 Demo Council : 1 Demo
sU

|_Service Unit Edit

Council: 1 Demo Council Is A Cupboard: 7 Bank Name
Service Unit: 1 Demo SU E] Central Bank
Region South N GSWCF
Description: Delivery Date: I Umpqua
wells fargo
Rec ship to sU Address [ Use manager address for DS
M First
N:'r:'aeg:er i l-éusan Delivery Station: Test 2011
Manager Last DS Description: i IR oo el ot N S
Nameg Brown E P! Residence Usariianie
Address 1: 123 Magazine Rd I 7 % Demo SU, Demo SU ]
Address 2: L J DS Address: 123 Magazine Rd
city: Janytown DS City: Anytown _Delivery Agent H
State: Nebraska hd | DS State: Nebraska v Delivery Agent: 10 Demo Delivery Agent 1
Zipcode 1: [2a25 DS Zipcode 1: 42423 Address1: 1234 Wisconsin Ave
Zipcode 2: DS Zipcode 2: :,‘""e;:‘z:zl_ U ——
Day Phone: 555-555-5555 DS Primary Contact: fty. State Sp:. Mitwadkee, Wi.-
1 _— Contact: John
Evening Phone: DS Primary Phone: Phone: 555.5555
Extra Phone: DS Secondary Fax:
- Contact:
Fax: DS Secondary
| Phone:
Email: myemail@email.com




Troop Icon o

Troop Detail Page

To access Troop Detail Pages just click the Troop icon 4 . You will see a list of all
Troops for the Service Unit. Just click the pencil icon next to the Troop you want to
select or click “Add Troop” in the upper right corner of the container to add a new Troop
to the system. The detail page will already be in “edit” mode so you can make changes
and just click “Save”. The containers to the right of the general information act
independently so you can just add or change information and save separately.

NOTE:
Required Fields — Please fill in all required contact information highlighted in yellow.
Troop Level —Please verify that the correct Troop Level is selected.

Proceeds Plan — If the Council is offering an increased proceeds option “without recognitions”
than this option must be selected PRIOR to entering girl orders. Girls would still earn patches.

Council Bank Accounts
This is a read only container that is filled in by the Council.

Troop Bank Accounts

Troops need to enter their individual Troop Bank Account information in this box. Only Troops
will be able to access their account number and routing number information. Councils will be
able to view this information on the Troop EFT report.

Troop Users
All troop Users must use the login and password given to them by the council. When

adding new troops there must be a “User” listed or the troop will not be able to access
Nut-e.

OOl OO O O

Home Troops  Girl Orders Bank Deposits Reports  Council Products

1 Demo Council : 1 Demo
SU: 333

Troop Edit Council Bank Accounts

Council: 1 Demo Council
Service Unit: 1 Demo SU Level: (Central Bark
Number: 333 Proceeds Plan: ") GSWCF
u & e< With g 1S Umpgia
Description: Test 123 ‘. Without R it wells farga
Product Manager \ Use Product Manager's Name and Address
PM First Name: Susan Troop Leader Troop Bank Account B
PM Last N N ohnson Leader First Name: |Susan
ast Name. Leader Last N . [Smith Bank Account Name: Test Troop Bank
PM Address 1: 1234 Main St eader Last Name:
PM Address 2: Address 1: 1234 Main St
PM City: Someplace Address 2. User Name
- City: Anylown

PM State: Wisconsin . ty: ) Wy = ~ % Demo Troop, Demo Troop
PM Zipcode 1: 53188 Z_me'ﬂ 4 szlsggnsm ~ % testd, test3
PM Zipcode2: ‘peode 1: 1

Zipcode 2:
PM Day Phone: 414555 5555 \peode e
PM Night Phone: Day ?hu"e‘ 14955
PM Extra Phone: Evening Phone:

Extra Phone:
PM Fax:

Fax:
PM Email:

mal myemai@test.com Email: myname@email.com




Troop Drop Box Items
Troop Order Status

To view the status of each Troops Order (Open or Submitted) just click the “Troop Order Status”
drop box under the Troop icon. Service Units can change the status of a Troops Nut/Candy order
until the Service Unit is locked by the Council. Once the Council Submits their Nut/Candy order
to Ashdon Farms no changes can be made to the Troop Order Status — all will be considered
“Submitted”.

@O MO\ O O O O D

Home Service Units Troops Girl Orders  Transfers Bank Deposits Reports  Council Products Fmail

Troop Order Status

1 Deme Council : 1 Demo
suU

Troop Order Status

Council: 1 Demo Coundil  Service Unit: 1 Demo SU Status: [EEaIc e
Select All Clear Al

Number Status  Troop Leader Address city State  Day Phone Night Phone
0 s Open TestUser 1235 Any Street Housten ™ 555.123.4568
O s apen ScoutTest 123 Mut lane Nuttown ME 402/123/4567
[] =208 Gpen Clintk 25145 5 Bonner 5t Boise D 1231231234
[ 332 Opan SusanSmith 1234 Main St Anytown wI 414-555-5555
O s26 open
[ sz Qpen
[ s28 Open
[ s20 Open
[0 2435 apen melissasmith 5914 N Divison Spokane WA 509-747-8091
|| 2mee Open
[ a2a2 Open TravisSammans 265 Beaver St Wialtham MA 7813734310
[ 22000 Open MaryCashew
[] 22458 Qapen
[] 40437  Qpen NeomaWoogt e21 15t Wiashougal WA (360) 335-0154
[] 45555  oOpen test 2502 1234 test st vancouver WA 360-555-1234
] as7e4 apen ElizabethBuckwalter 123 benton Portland OR 5039981043 5039981043
|| smess Open
[] 123442  Open JanetDoe
[] ase7ee open BrownieLeader 1234 Product Way Portland OR 5551234567 5351234567
[] sooloo  oOpen




Girl Orders Icon
Girl Orders Page

: . . ) ) i i
To access the Girl Orders Page just click the Girl Orders icon . To enter girl orders
just follow the 4 Step process.

Step 1 - Enter Girls Reqistered

Enter the number of Girls Registered for the troop in the top right container and click
“Save”. Before the Troop can submit their order this field must be filled in with a
number equal to or greater than the number of Girls Selling. The system will
automatically calculate the number of Girls Selling by adding up girls that have 1 or more
items sold (any Magazine and/or Nut/Candy items).

® O o,o o
Home Troops  Girl Orders Bank Deposits  Reports  Council Products.

1 Demo Council : 1 Demo
SU: 333
03 '

Do NOT click the pink "Submit" button until ALL orders have been entered.

Council: 1 Demao Council Service Unit: oop Number: 333

Troop Order Instructions Registration Info

Enter number of Girls Registered (to the right) and click "Save"".
The system will automatically calculate the number of Girls Selling.

din T
Rn‘:g?stereﬂ : 12 [[sae |

Girls Selling: 0

SUBMIT
NUT/CANDY ORDER

Step 1

1If allowed by your Coundil, add all il names by clicking the "Add Girl Name" burton
(below left). Please follow coundil instructions as to how names should be listed.
Add Girl Orders by clicking the green plus ican (left of girl name)
Step 3 Make sure to "Save” all 3 portions of each girls arder:
1- Product Order 2 - Recognitions Earmed 3 - Complete Order
Submit the ENTIRE troop Nut/Candy erder by clicking the pink "Submit”
Step 4 button (to the right). After submitting troops will be locked from Nut/Candy
orders. Additional Mag and Online items can be added untll Councll locks.

Step 2

Add Girl Name Girl Payments Add Troop Special Order |

Girl Order Edit

Step 2 - Enter Girl Names

Enter Girls’ Names.

Click the “Add Girl Name” button on the left. Type in the girl’s name. Click “Add
Girl Name”. You can continue to add girls until all girls in that troop are listed. Troops
can add, edit or delete girls until they submit their order or until the Council locks them
out. Service Units can add, edit or delete until the Council locks them out.

1 Demo Council : 1 Demo
SU: 333

Council: 1 Demo Councll Service Unit: 1 Demo SU Troop Number: 333

mAdd Girl Name - Ini o]

Troop Order Instructions

" N | @ http://74.81.209.83/GirlOrder/GirlOrderAdd.aspx |
Do NOT click the pink "Submit” button until ALL orders have been entered. - -
Enter number of Girls Registered (to the right) and click "Save”. Add/Edit Girl Name

Step 1 rhe system will automatically calculate the number of Girls Selling.

step 2 I allowed by your Council, add all girl names by clicking the "Add Girl Name! Girl Name: |Kalie Johnson
P2 (below left). Please follow coundil instructions as to how names should be listeg
Add Girl Orders by clicking the green plus icon (Jeft of girl name). Member ID: (25806315 N %]
Step 3 Make sure to "Save” all 3 portions of each girls order:
1 - Product Order 2 - Recognitions Eamed 3 - Complete Order

Submit the ENTIRE troop Nut/Candy order by clicking the pink "Submit” Add Girl Name

Step 4 button (to the rig After submitting troops will be locked from Nut/Candy
orders. Additi and Online items can be added until Council locks.

|
Add Girl Name |‘< Girl Payments | [ Add Traop Special Order |

| r




Step 3 - Add Girl Orders

Click the green add order button € next to girl name.

Council: 1 Demo Counal Service Unit: 1 Demo SU Troop Numbers: 333

Troop Order Instructions ration Info

Do NOT click the pink "Submit” button until ALL orders have been entered,

Enter number of Girls Registered (to the right} and elick *Save".
The system will automatically calculate the number of Girls Selling.

Girls
Reqlstered:
GIrls Selling: 0
T1 allowed by your Councl, add all girl rames by dicking the “Add Girl Name™ bullon

{below left). Please follow wouncil instructions s to how names should be listed.

A Gl Orders by icing 1 dreen ol fon (KL of il ).

3 Make sure to "Save” all 3 portians of each girls Submit Order
1 Product Order 2 - Recagnitions Earned i Lump\:tc Ordar

Submit the ENTIRE troop Mut/Candy order by dicking the pink "Submit”
Button {to the rfight). Hiter submiltting treops will be locked from Nut/Candy SUBMIT
orders. Additlonal Mag and Online Izems can be added until Council locks. NUT/CANDY ORDER

Add Girl Names | [ Girl Payments | | Add Troop Spevial Order

Girl Order Edit

Papar [nline] Emails [parc  [Black Uule Heach
lGil [paparlag  onling|maq (roral anli lchac enalish Daluxe paanutida  sumar ["rhank Total | 1aral naw i
Memsas [Maq |Subs Mag [Subs = Jomina e |choc it Choc  [Butter (Whole  [Pecan |Mint  [Buttsr [Lecha Tessted C v [vou® Height ey |art Rbinsston
irl Narme 1D lSubs |5 gubs |s ) luis s |cev  [Treasweslcaps |Mis  |Cov  Tetiee |Cash Ouls Panulsfiul Mix|Mix[Siceslfiuts|Muls |Nut$ Ring
Katig
of = n oso00  olsacol o o osoon @ o o q 9 q 9 9 o o o o of o of o osccofsoca o 9 o g o
o] os000 olsocol o o osoo0 o o o o 0 0 9 9 o o o o of of of o osooosoo0 o o o o o
e
O % [hompeorosessee|  osam0  ofsaon  of o gseon g o o o 00 9 9 0 o o o of o o o oseootecs o 0 o g o
irl Totals| saoo]  ofs0.00] o  olsom af of [ of o o qf of o o o o of ol $s.00fs0.0 o of o o

Enter all necessary Magazine and Nut/Candy quantities and click “Save”.
Recognitions will automatically calculate.

council: 1 Dema Council Service Unit: 1 Demo SU Troop Number: 333 Girl Name: Kabe Johnson

Product Order

cirl Paper  Magazine  Online  Cnline Gooklet Emails  Online  Onfine Hut  Pretzels Mint  Dark  Black  Almonds English Whole Deluxe Mint  Peanut Dulce de Batter  CranberrgSalsa  Fruit  'Thank  Total  Total  Total
Hamsz  Mag  Dollars Sold Mag  Gollars Sold (Tatal # Wuts  Oollars Sold Choc  TressuresChoe  Forrest Chec  Buiter  Cashews Pecan  Penguin Sutter  Leche  Toasted MutMix Mix  Shices  Vou'  Paper  Paper  Sales
Subs Subs Sent) Cou Caramel Trail Mix Cov  Tolfee Clusters Bears  Omls  Feanuts Nuts  Nuls Nl

caps ; B 3 3 Dn\llars
Wetiedof 2 2586 |4 w25 |1 7 [m Jew s n s s s s D R s s 4] o soon  fnol

NEW

Recognitions Earned
[Baoklet 12 Emalls 2 Mags 5 Hags & Mags 10 Mags (Cholce] 5 Nuts 10 Huts 25Huts 50 Huts 75 Huts 100 Huts [Cholce) 4500 3500 Comuinad. 5250 Online 5 Thank You
Comeined

0152015 Online S Sporacular i Oye Backpack Hanging Reach Naw Heights Sneaker Key Nl Art Dhota Saoth  Small Diush Goal Ackisver  Custers Patch (Shipped
lpatch vatch  garch Bracelot  Light vateh Ring pane praps Giraffa Bucket Tota_Gateh ta Girl) Shara patch
WA I A A select choice A WA selact choice A NA

Cholce of 1: Cholce of 1:

® (gefault) 20 Pop Up {default) Rhineslone
Boutiqus Headphenes
Large Plush Giralle ® Large Plush Giralle

Recognition Choices

Recognition choices will default to the first “choice” until a different selection has been
made. Also, both “Earned” as well as “Unearned” recognition choices can be selected at
any time during the order entry process.

Verify recognitions and select earned choices (and unearned if you want). Click “Save”.

council: 1 ema Council Service Unit: 1 Demo SU Troop Number: 333 Girl Name: Katie Johnson

oduct Order
Girl Papar Magazine Online  Online Booklst Emails  Online  Online Nut  Pretzels Mint Dark Black Almeonds English Whole  Deluxe Mint Peanut Dulce de Butter  Cranberry Salsa Fruit “Thank Total Total Total
Hama Mag Dollars Sold Mag Dollars Sold (Total # Muts Dollars Sold Choc Treasures Choc Forrest Choc Butter  Cashews Pacan Penguins Butter Leche  Toasted Mut Mix Mix Slices You® Paper Paper Sales
Subs Subs Sent) Cov Caramal Trail Mix Cov Toffes Clustars Bears Owls Peanuts Huts Nuts Nut
Caps Dollars
Kaiedol 2 [2586 |4 Jeeas |1 12 fao  es30 8 [u 15 [8  Jo s 15 2 9 s o & [[s |7 5 5 | 145 sos200s01420

Recognitions Earned

Baoklet 12 Emails 2 Mags 5 Mags

8 Mags 10 Mag i 10 Nuts 25 Nuts 50 Nuts $500 £500 Combined. $250 Online 5 Thank You

Combined Items

small Plush

2015-2015  ©nline  Be Spotacular  Tie Dye Backpack Hanging
itch ht Giraffe

patch patch Bracelet

Reach New Helghts srmaker Kay Nawl Art Photo Booth
Lig patch ns Props

Goal Achiever  Custom Patch
{

Bucket Tote _Patch shipped to Girl) share Patch

Earned - Select Choice

Choice of 1:
Chaice of 1: O (default) Rhinestone
® (default) 3D Pop Up Headphones
Boutique

® Large Plush Giraffe

O Large Plush Giraffe




Click “Yes” to save the girls entire order. If you do not click this button her order will

not be saved.

1d you like to save this girl’s order?

5

Product Order

p Number: 332 Girl Name: Katie Johnson

Girl  Papar Magazine Oniine Online  Bocklet Emails Oniine Onlins Nut Prstzals Mint  Dark  Black  Almonds tnglish whole Dsluxe Mint  Peanut Oulce de Sutter CranberrySalss  frut  'Thank Total Total Total
Na M2 allars Sold Mag Sold T i3 Sold Chac  TroasuresChot  Forrost Choc  Butter Pocan  Penquins Buller  Loche  Toasted Nul M =" Paper Paper Sales
Subs Subs sent) cor Caramel Tral Mix Toffes Clusters Bears Nots  Nuts Mot
ps Dollars
Katie Jol| 2 0 a IR R EEED s I 5 8 |9 [s 15 12 o 5 = s 5 | 145 gesz0051, 1424
Recognitions Earned
lBooklet 12 Emails 2 Mags SMags 8 PMags 10 Mags (Choice) 5 Huts 10 Nuts 25 Huts 50 Nuts 75 Nuts 100 Huts (Choice) 4300 $500 Combined. $250 Online 5 Thank vou
Combined Items
20152015  online  DeSpotacular TieDye  Backpack Hanging Reach Mew Haights Snesker Key Nall At Photo Booth  Smal Plush Goal Achlever  Custom Patch
patch vatch ___p Bracelet __Light tch Ring vens rops Girsfe Bucket Tote _Patch (Shipped to Gil) ___Share patch
1 1 1 1 A (optional) _ 1 1 1 1 1 Earned - Salact Cholce 1 WA 1
Unearned - Select e — e
Cholce
Chaice of 1:
Choice of (default) Rhinastone
® (default) 20 Pap up Headphones
Boutiqua ® Large Plush Giraffe
Large Plush Giraffe

Step 4 - Submit Nut/Candy Order

After ALL girl orders have been entered, click the pink “Submit Nut/Candy Order”
button. Troops can still edit the magazine items until the Council submits their

Recognition Order.

O OOwn©

O

Home Troops GirfOrders Bank Deposits Reports Council Products

1 Demo Council : 1 Demo SU : 333

Council: 1 Demo Councll Service Unit: 1 Demo SU Troop Number: 333

Troop Order Instructions

Do NOT click the pink "Submit™ button until ALL orders have been entered,

Gtep 1 ENter number of Girls Registered (to the right) and click "Save".
®P 1 The system vall automatically calculate the number of Girls Selling.

Step 2 If allowed by your Council, add all girl names by clicking the "Add Glrl Name" button
“P 2 (helow left). Please follow council instructions as to how names should be listed.

Add Girl Orders by clicking the green plus icon {left of girl name).

Make sure to “Save" all 3 portions of each girls order:

1 - Product Order 2 - Recognitions Famed 3 - Complete Order

Submit the ENTIRE troop Nut/Candy order by clicking the pink "Submit”

button (to the right). After submitting troops will be locked from Nut/Candy
orders. Additional Mag and Online items can be added until Council locks.

Step 3

Step 4

Girls
Registered:

Glirls Selling:

Registration Info

[ [e=]

1

NUT,

Submit Order

SUBMIT

/CANDY ORDER

[ AddGidName | [ Girl Payments | | Add Troop Special Order |
Girl Order Edit
Emails| Dark  [Black Dulce| Reach
Girl per|paper (Total Pretzels| iChoe Deluxe Peanutide  |Butter “Thank|Total [Total New
Member |Mag |Mag |[Mag [Mag = [Choc  |Mint IChoc  |Butter (Whole [Pecan |Mint Butter L You" per|Pap Total fart R
|Girl Name [ID [Subs |Subs $[Subs |Subs t) |Nuts |Nuts § [Cov Mix |Cov. Toffee |Cashi Cl it Owls Mix__ |Mix Nuts [Nut §  Sales Patch _|Ring
Katie|
/) 2/$25.86| 41889.25] 1 12| 20/565.30 8 11] 15| 8| 9| 16| 15| 12 9| 5| 9| 6| 5 7| 3| 5| 145/$962.0051,142.41| 1 1 1 1 1
2
o x sml:::rv 0f $0.00| 0| $0.00 0 0 0 50.00| 0 0 0| 9| 0| 0| | 0 0) 0| 0| 0 o 0 0| 0| 0f $0.00| $0.00| 0| 0o 0 0f 0
Susie|
o x 1 0 $0.00| 0] $0.00| 0| 0 0 50.00| 0 0f 0| 0 0| 0 0 0 0 0| 0] 0 0| 0 0 0| 0] $0.00, $0.00) 0| of 0 0] 0|
2
Girl Totals| $25.86| 4|s89.25| 1 12| 20/$65.30| 11] 1 8 9| 18| 15| 12 9 5| 6| 5| 5| 145[$962.00/51,142.41] 1 1] 1 1 1




NEW****Troop Special Order

The Troop Special Order is used to enter quantities for the Troop that are not associated
with individual girl orders. If the troop wants to order Booth sales product then that order
is entered on this line.

Click the “Add Troop Special Order” button.

&) \B)

Girl Orders  Bank Deposits  Reports  Counci

1 Demo Council : 1 Demo SU : 333

Council: 1 Deme Counal Service Unit: 1 Deme SU Troop Number: 333

Troop Order Instructions Registr; n Info

Do HOT click the pink *Submit” button until ALL orders have been entered,

Enter number of Girls Registered (to the nght] and dick "Save”.
Tre system will automatically calculate the number of Girls Selling.

airls
Registered:
Girls Selling: 1
1f allowad by your counall, ade zll giFl names by clicking the "Add Girl Name” buttzn s seling

(below lef).  Pleass follow councl instruztians = to how names sheuld be lised.

Add Girl Orders by dicking the green plus icon (left of girl name)
Meke sure (o “Save” all 3 purtions of each girls orcer: Submit Orde

1< Product Order 2 - Recagnitians Eamed 3 - Comglate Order

Submit the ENTIRE troop Nut/Candy order by clicking the pinic "Submit” ~SUBMIT

bulton (to the right). After submitting Lieps will be locked from Nul/Candy
orters. Additional Mag and Qnline l:ems can ba added until Council [ack.

MUT/CANDY ORDER

Add Gl Neme | [ GilPayments | [ Add Troop Spevial Order

Girl Order Edit

lEmai] Darkc  [Black Oulee] fieach
in " Gnline[onine lcTotal preteeis hos Deluxe poanutde  [Butter “Thank Total [Tatat tew i
Member |Mag |Mon  |Mon  |Mag " onlinefoniine [choc |Mint [Teail [cha  |Bulter [Whole |Pecan |Mint  [Butter |Leche|Toasted|cranberry|SalsalFruit [au®  [Paper(Paper [Total  [Helghtsliey (At [BcothlPlush (R
Girl Name 1D |Subs |Subs 3 Subs |Subs $ [Huts |Nuts 5 Cov Treasures|Caps  |Mix  |Cov |Toffes |Cashaws|C Owis Miz  [Mix Slicgs/Huts  Nuts |Nut$ Sales Fatch [Ring
Katin
= lohnmﬂ [25896315| 2/525.86| 4/§89.23) 1 12| 20/565.30 8 11| 15 8 9 16/ 15| 12] 9 5 8| 5| 5| 7 5 5| 145/$962,00 §1,142.81 1 i 1 1
o = | e o g0 af soo o ol o seoa o o ol ol ol o i o) o o o o of o o o o sowo  snag o of o o o
Susie
o = |7 of s0.00 | s0.00 of o o s0.00 o o) of of of o o of 0 al o o| o o o 0 o so.00  $0.00 o o o o o
il Totals sasesl  alseszs| 1| i3 zo/sesan) i o s o 48 15w s s © I ias|soezonfer a4z a1 1 Y Y

council: 1 Dema Councl Service uni

1 DEma SU Troop Ny

Troop Special Order __[IEZN

i Faper  Magazine Online  Onine  Boakel Emais Onfioe  Onine Hul Preicels Mint  Dark  lack  Almonds English Whels Deluxe Mink  Feanut Dulce e Buller  CranberySeha  Fruil  Thank Tolal  Total  Total
[denfier Mag  Dollars Sold Mag  Dollars Seld {Tolel # Muts  Dollers Sold Choc Cov TreasuresChoe  Furrest Choc  Builer  Coshems Pecan  Penguins Buller  Leche  Toasled NulMix MixPop Sices You'  Paper Paper Nul Sales
Subs Subs Sent) pt Caramel Trail Mix Cov Fap Tofles  Pop Top Clusters B Gears  Owls SoxPeanuls PupTop Top  FopTop Nuls  Muls  Dollars
Snowiman Tole Bay Caps Bax Stand Up Top Bax o Top “Thank
Tin in aay You"
Huts
Troop 5] 0 [o00 [o [o.00 0 0.00 s Is 5 Is [ 5 ['s 5 s [s |8 o ] 0 50.00 s

V

Items will appear in the yellow Troop Special row and will be included in the Totals.

Coundl: 1 Deme Cauncll Service Unit: 1 Demo SU Troop Number: 333

Troop Order Instructions Registration Info

Do NOT dlick the pink "Submit” button until ALL orders have been entered.
ek "Save” Giris

Enter number of Girls Registered (to the right) and click "Save’ . 12 [ Sae |

The syscem wil automatically celoulate the number of Girls Selling. Registered:

Girls Selling: 1

I allowed by your Council, add all girl names by dlicking the "Add Girl Name" button
(below left). Please follow council instructions as ta how names should be listed.

Add Girl Orders by clicking the green plus icon (left of girl name).
Make sure to "Save” all 3 portions of each girls arder: M
1 - Product Order 2 - Recognitions Earned 3 - Complete Order

SUBMIT

Submit the ENTIRE troop Nut/Candy order by clicking the pink "Submit®
buttan (to the right). After submitting traops will be locked from Nut/Candy
aorders. Additional Mag and Online Items can be added until Councll locks.

Add Girl Name Girl Payments

Girl Order Edit

NUT/CANDY ORDER

Emails Dark  Black [Culce| Reach
irl per|Pap (Total pretzels| choc  |F Deluxe Peanutide  |Butter “Thank Total |Total Mew s il |photo|sm
mamber |mag (Mag [Mag |Mag = |onlingfonline |Chac  |Mint Caramal Trail |Choc  |Butcer (whale |Pecan [Mint  |Butter |Lache Toastedc it You" Paperpaper | Total i lare [Booth|elu
Girl Name |ID [Subss |Subs $|Subs [Subs ) [Nuts |Huts 5 |Cov[Treasures|C Mix_|Cow [Toffes |Cashews|C s [owls Mix |Mix |Slicesuts | Nuts NutS  Sales  [patch |Ring p
Katle|
7| % | sehnson 2s25.86)  4580.25 i1z 20/$65.30 8| 11] 15 8 of g i5 12| 9 5[ 9 6| 57 s 5| 145 $962.00/51,142.41 1 11
o = Sw’l':ff" o so.a| o so.00) ol o ol s0.00 ol o 0 o o o a o o of q o o o o o o sooco $o.00 of o o o
Susle
| ¥ Thompson|25805641 0| $0.00 0| 50.00 of o o so.on o 0| 0 0 o 0| 0 o 0 of o o o o o o 0 s000  $0.00 of o o o
Girl Totals| 4ls89.25] 1| 1o] 2ols65.1 11] 15, 8] o 16 15, 12] 9 5| s 5| 3 5| 145] 5962.00/s1,142.41 1 a1
P 5;:::‘ 0| 0| 50.00 o o of 0.0 5| 5 5| 5 5| 5 5 5 5 5| 5 5| s| 5 5 0 75| $485.00 s485.00 of o o o
| | Totals 2lszs.88]  alzso.zs| 1| 12]  soses.ao] i 18] 20] 13 14 21 20] 17] 1 10| 14 1] 10] 1] 1 5| 220]$1,447.00(51,627.41] 1 1| 3 1]
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Transfer Product within Troop

After the Council has submitted their Nut/Candy order to Ashdon Farms product can be
transferred between girls if necessary.

There will be a “Girl Activity Log” button under the instruction container. This log will
track all initial girl orders and any transfers into or out of each girls order.

Click the yellow “Transfer Product within Troop” button.

1 Demo Council : 1 Demo SU : 333

Coundil: 1 Demo Coundil Service Unit: 1 Demo SU Troop Number: 333

Troop Order Instructions Registration Info

D0 HOT click the pink “Submit’ bulton until ALL ord

Step 1 Nt nUmSE of Girls Registered (Lo the right)
®P 1 Tre systam will automatically caltulate the number

Girls [

Reowteress 12 [(w]

Girls Selling:

step 3 [ dllowed by your Councl, add all 9l names by clicking the "Add Girl Name” buttcn s selling
®P 2 (halow left). Please foliow council INSEFUCNISNE B8 to haw names should be listed

Add Girl Orders by clicking the green plus icon (left of il name).

Step3 Make sure Lo "Save” all 3 portions of each gils orcer: _
1 = Product Order 2 - RECOQAITIONG EAMAN 3 - COMPIAR Oraer Submit Order
Submit the ENTIRE troop Mut/Candy order by clicking the pink "Submis" = —

Stepa buttan {to the nght). After submitiing traops will b locked from NuLG
orders, Additional Mag and Online Items can be added untll gou

Add Girl Name | [ Gir Payments | [ Gir Activity Lagl‘[{{ Add Troop Special Grder |

Girl Order Edit Travaler Precluet willin Troap
Ernalis| Dark  |Black Dulce Reach
slrl kL el (Total |Pratzals| Choc  |Forrest Almonds|English| Deluxe Paanutide  Buttar “Thank|Total Total New  |Snaakariall Photo/small
member |Mag Mag |Mag [Mag = lire [Choc  [Mint CaramelTrall |Choc  |Butter [whele [Pscan |Mint  [Butter |LacheToastet You' |Paper Paper Total of At |BoothPlush |Rhin
Gl Hame 10 Subs |Subs £[Subs |Subs € BookletSent) [Nuts [Huts § Cov  [Trsssures|Caps  Mix  Cov  Toffes Curls PeanutslHul Mis (Mo [Slices ot |Nubs Nub$ |Sales  [Baich [Ring [P Props GiralTe|Hes
o elosaseais|  2jseses|  aseezs| i 12 2ofsesaof gl ul 15 s EIET BT Rt F s 7 8| 5| wssssezoosiisas| 1 T
Hat¥osaosass| o sooo| o soso| o o of s0ao o o o o of o a o of o o o of of o o o soos soos o of o of o
n 27896641 0| $0.00| of $0.00) 0 ol 0| $0.00| q| o 0 0 o of Q 0| o| of o of of q| 0| 0| 0 $0.00 §0.00| 0| o o ol af
T[Git Totats Zszs0s|  ajceazs i 13 aojsan] g FEY N I S BT B | I I B S5 sl s taslsezoosiieeai 4 Y

Select Transfer Type. In this example we are transferring from Troop Special to Girl. So
click “Troop Special to Girl” and then select Mary Smith from the drop box. Enter
transfer quantities in the middle row and click “Save”.

Transfer Product within Troop 333

Service Unit: 1 Demo SU

Troap: EES]

Transfer Type: ® Traop Special to Girl U Girl to Troop Special () Girl to Girl

From: Troop Special  To:[imysnl v

Product Order

Gif Faper Magazine Onling Onling DookletCmails Online Online  Pratzels  Mint Dark Choc Black  Almonds Cnghish  Whole  Deluze  Mnt  Peanut  Duicede Butter  Cranberry Salsa  Fruit  Tnank  Total  Total Wut Total
. n Dol [Total Muts Mut  Chor Cov Traasures Caram: = oc Cov Butter  Cashews Pacan enquing Butter  lache  Toasted MutMix  Mix  Slices  You" Nuts Huts salas

Hama Mag Dollars M Chac 0
Subs Sold Subs  Sold = Sant) Dollars Caps Teail Mix Toffes Clustars Bears  fwls
sold

Dollars &

0 L N AT 5 s |5 5 s 5 5 s |s 5 s |[s 5 s o | o 0

------- u a a o \ v 2 2 2 2 2 2 2 2 2 2 2 2 2 2 [z o a o o

o Mg o o o Ln—n—l/» 0 o lo |0 0 0 [} 0 o | o o lo | o [ |lo |0 |o o 0
> Gomment: [Ad 2 units of ach ilem lo Mery's arder x]

Recognitions Earned for Mary Smith

[Boaklet 12 Emails 2 Mags 5 Mags & Mags 10 Mags (Choice) 5 Huts 10 Huts 2otz 50 Huts 75 tuts 300 Huts (Choice)  $300 500 Combined. $250 Online 5 Thank rou
Combined Items
20152015 online  5e spotacular Tl Dye Backpack Hanging Reach New nelghts Sneskerssy  nall At Photo Booth  Small Blush Goal achlever  Custom Patch (shippad
lpatch awh  eawh Bracelet  Ught atch Ring pens Props Girafe Buckst Tote patch w0 Glrl} share patch
A N/A A NfA NJA Chaice of 1: NAA njp Nt N iR NiA Choice of 1: N/A N L1238 3 3
o ' : : 30 Pap Up Rhinestong g
Boutique Headphones
Large Plush Large Plush Giraffe
Girarte

NOTE:

Please note there is a “Comment” row when making transfers. All comments will appear
on the Girl Activity Log for future reference.

If you select the Girl to Girl option it will give you a message that you have to transfer to

the Troop Special first and then into a different girl. This is because recognitions have to
recalculate so direct girl to girl transfers would not properly calculate.
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The system will recalculate any changes to recognitions. Click “Save” for Recognitions
Earned (even if there are no changes).

Transfer Product within Troop 333
Service Unit: 1 Demo SU
Troop: =

Transfer Type: ®) Troop Special to Girl ) Girl to Troop Special (! Girl to Girl

From: Troop Special To: [y Smih /]

Product Order
Girl  Paper Magarine Online Online BookietEmails Online Onfine  Pretecls  Mink  Dark Choc Black  Abmonds English  Whole  Dclue Mk Peanut  Dulesde Sutter  Cramberry Salsa  Fruit  “Thank  Total  Total Hut Total
Wame Mag Dollars  Mag  Dollars (TGSl Nute NGt Coe Cov Tressurss Caramel Forest | ChocCov SURMr  Cashews Facen  enguins Dufier  Lecne  Toasted MM M Sles e Mustus  polars Sales
Sifs Sold . subs Sela = sant oollars Caps el M Toffe clu Beare  Owls  Paanus
sold
o o a [ I o o 3 E E 3z e Ja [ m
0 o o o o o a 2 2 2 2 2 [z [0 o o o
Hary
To: el n(\ o 2 2 2 2 [z [z e J3o s |1
Comment: {@dz units of each item to Mary's o\ \,1 ]
Recognitions Earned for Mary Smith
[Bookiet 12 Emalls 2 Mags 5 Mags & Mags 10 Mags (Cholce) 5 Huts 19 futs 25Huts 30 Nuts 75 uts 100 Huts (Cholce]  $300 £500 Combined. $230 Gniine 5 Thank You
Combined
0152005 Online G Spotacular TieDye  Backpack Hanging e fien beights Snecker Key [ 4 Phots Beoth Sl Hlach Gool achiever  Custom Polch (Shipped
fPateh Pt Brocelet L ieh ain Prrs Props Giraft Buzkel Tote _Fatel o Girl) ar
N/A NA NA Choloa of 1: W/A (4 1 1 (S Cholca of 1: N/A N NiA NEA
5 7 R st S 7 I oo oz |
Boutioua Headphones
Large Plush Large Plush Girafe
Girafta

Click “Yes” to complete the transfer.

Transfer Product within Troop 333

Service Unit: 1 Demo SU
Traap:

Transfar Typs: (® Traop Special to Girl O Girl to Troop Special () Girl to Girl
From: Troop Special To: [ty Smih V]

Product Order
Girl

Faper Magazine Online Online Hosklat bmails Unline (nline  Pratzels  Mint

Dark Choe Black  Almonds enghish  Whola  Deluse  Mint  Peanut  Dulcad Sutter  Cranberry Salsa  Fruit  “Thank  Total  latal Hut lotal
Hame Mag Dollers  May  Dollars (Tolal Muls Mul  Choc Cov Treasures Caramel Forest  Chec Cov Suller  Cashews Pecan  Penguins Bulter  Leche  Toasted NulMix  Mix  Slices  You' Nulshuts  Dollars  Sales
Subs Sold Subs  Sol Trall Mix Toflew lusters 1= Owls  Peanuls

15 this transfer complete?
Troep
From < cpuem  ® a a

3 3

|3 \ 3 3 \ 'J [3 s sz e e (e |
"""" C Y e — : = 1I
a I |

[0 |[o [[o o o o
oo o a ] 2 ] 2 ] 2 \ 2 '2 2 e ez o Jam s s
Comment: [Add 2 units of each item to Mary's order ]

Recognitions Earned for Mary Smith
[Gooklet 12Cmals 2 Mags 5 Mags

s Mags 10 Mags (Cholcs) 5 Nuts 10 Nuts

25Huts 50 Nuts 75 Nuts 100 Huts (Cholce)  $500 3500 Combined. 5250 Onling sTninka
‘Combined

20152015 @nline 5o Spotacular  Tie Diye Backpack Hanging FReach New Heights SneakerKey Nail At Photo Boath  Small Flush Gosl Achiever  Custom Patch [Shipped

T e T Wk AT e i T Wa oA | m

Large Plush Giratfe
Giraffa

NOTE:

After the Council submits their Recognition order to Ashdon Farms, all girl orders lock
and no transfers can be made into or out of a girls order at the Troop level.
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Girl Payments

Troops have the ability to track individual Girl Payments in the system. These payments

will appear on the G2 report.

Click the “Girl Payments” button.

1 Demo Council : 1 Deme SU @ 333

Council; 1 Demo Council Service Unit: 1 Demo SU Troop Number: 331

Troop Order Instructions Registration Info

Do HOT dlick Lhe pink “Submil” bulton unlil ALL orders have been enlered,

Enter number of Girls Registered (1o the nght} and click "Save”
The system will aLTomatically caloulate the number of Girs Selling,

step 1
Girls Seli 1
1F allowed by your Councll, add &l girl names by clicking the "Add Girl Name™ button il

SteP 2 poinw left). Please follow councll Instructions 35 to how names should be listed.

Regtere

Add Glrl Orders by cicking the green plus leon (left of girl name).
Step3 Make sure to "Save” all 3 portions of each girls order

1 - Product Order 2 - Recognitions Eamed 3 - Comglete Drger

Submil the ENTIRE troop Nul/Candy order by dicking the pink "Submit”
Step 4 button (to the raht). After submitting troops will be locked from Mut/Candy

crders. Additional Mag and Online items can be added until Caunal locks,

Submit Order

/\

SUBMIT
NUT/CANDY ORDER

Add Gl Name | [ Gil Payments

Girl Order Edit

—

Cark  [Alack [Dulca Kaach
jsirt [papar|papar | Gnline (Online pratrals Chos ql Deluxe peanutlda Buttar " thank Tatal [1otal Mo IPhato s
Mambar [Mag [Man Mag  Mag = [online{Onling (Choc  Mint  [Caramalirail |[Chac  |Hutter Whole |Pecan (Mint  |utter [Lecha|Tastad| Fruit |vau Total lart |Booth piu
Girl tame [10 [Subs |Subs § Subs |Subs § ) Mot |Muts s Cov  TreasuresiCaps  |Mix  |Cov  [Tollee |Cashews Clusters Penguing|Bears [Owis Mis_|Miz |Slices|iuts  Nuts |Nul$  Sales  |Patch [Ring  |PensfPreps Gir
Katie|
® | ohneonf2582631s|  2fs2s.88 4|s@s.zs 1| 12 2056530 g 11 15 g 8 18 15 12 EIR 4 s 7 5 5 145 seszoosiiszds fl FI R
Of x| .y of s0.00, o s0.00 o o o se.n o o o o o o o o o o o o of o o o o 3000 soe0 o of o o
Susie
@) ® |thompson(25838641  0f $0.00 0| $0.00 of o 0| s0.00 o 0 0| 9| 0| [ 0 ol 0 al 0| ol ol o o 0 o  <o.00 £0.00) of of o 0
A
il Totals| s25.86]  4lses.25 i 12| zofses.a 1] 15[ g o T 5| g 5 s| 7 s 145 sesz.00fs1 142,41 1 FY I
x s::_‘_’:: o of s00 0| so.00 o o of se.0 5 5 5 5 5 5 E 5 s s s 5 s| 5 s o 75 sessoo saes.on o of of @
Totals| s25.66]  4lsas.25) o iz zofses.n 13 16 20l 3 w2l 20 v 1 w| e[l wf 12l wo| s zadfsisaronlsiseradl 4 FY I
W
Click “Add Payment”, enter the A t Paid and Date Paid then click “Update”
1C ayment’, enter the Amount Paid an ate rai €n Clic pdate”.
1 Demo Council : 1 Demo SU : 333
Council: 1 Demo Council Service Unit: 1 Demo SU Troop Number: 333
Troop Order Instructions Registration Info
—o T 7
Do NOT click Lhe pink “Submil” bulton until ALL urd & Gitl Payments - Internet Fxplmev‘ ] =
Enter number of Girls Registered (to the nght) ang P PE S 2 3
SHEP 1 T7c"Cysrem wil automatically calculate the number 74.81.209.83/GirlOrder/GirlPayments.aspx 1
step » I allowed by your Council, add 3ll girl names by cli
StP 2 (helow left). Please follow councll instructions 3s to;
Add GIrl Orders by ciicking the green plus Icon (lef Amount | Amount Balance
Step 3 Make sure to "Save” all 3 portions of each girls ordef Girl Name Due Paid Dats Pald Due
1 - Product Order 2 - Recognitions Eamed 3 - Caly|
. g 5 Update
Submit the ENTIRE troop Nut/Candy order by cicki | Katie Johnson sa7.06| 98786 | 1010115 587.86
Step 4 button (to the nght). After submitting troops ¥all bd Gancel |
orders. Additional Mag and Online items can be add|)
Addd Payment | Mary smith 0.00 0.00] 0.00
yment = z X .00
Add Girl Name ] [ Gt Payments Add Payment | Susie Thompscn 0.00 0.00] 0.00
I Reach
Girt per Pap i | Erotal [Total New Phato Ser-
Momber [Mag [Mag [Mag  [Mag Paper(Paper  Total lart [Booth|Piu
Girl Name [1D Subs |Subs 3 Subs _|Subs 3 [Dookied)| Nuts |[Nut$  Sales  [patch |[Ring s [Gir
Katie,
x n 252586 4[505.25 1 145| 5962.0051,142.41 1 FI I I
P Mary| T R PR \ \ \ A ¥ I
o x Sml‘k"y o $0.00 o s0.00 o o o s0.00 o o o o o o 0 o o o o of of o o of o %000 $0.00 o o of o
Susid | | |
© x |n n 0 $0.00 o s0.00 o o ofsooo o o o o o o 0 o o o o o of o o o o so000 000 o o of o
Girl Totals| 525.8 4[589.25 1| 12[  20fs65.30 £l 1| 13| §| s| 19 13| 12] 5| g 6 s|_7 s 5| 145 $962.00/51,142.41) 1 P
1= s::i"’;’l 0 so.no{ of s0.00, o o o s0.00 5| 5| 5| 5| 5| 5| 5| 5 5 s| 5 5| s| s o 75| s4s5.00| s485.00 o of o o
Totals| 2ls25.86]  as89.25 1| 12| aojses30] 13 15 200 13 T T 20) 17] 1 10 14 nl 1| 120 wf 5[ 2z0ls1,447.00061,627.41] 1] B I

Bank Deposits Icon :

To view Bank Deposits just click the Bank Deposit icon S Council will enter the drafts
as a deposit after they have been cleared through Finance Department.

Service Units will be able to view deposits on this page. Just select a Troop from the drop box. A
“Bank Summary” on the right will recap the Troops Total Sales, Troop Proceeds, Monies Due

Council, Total Deposits and Balance Due.
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Reports Icon \é

To view/print reports just click the Reports icon

When the page opens all reports listed will be at the Service Unit level. To view Troop
level reports just select a Troop from the drop box. To see Service Unit level reports
again, just select “All Troops” at the top of the drop box. Some reports are available in
both PDF T and Excel 1% formats. Just click the icon you wish to view.

NOTE: If you are unable to open PDF reports, Adobe Reader can be downloaded for free at
the top of the Reports page.

O O O O i O O )

Home Service Units Troops  GirlOrders Transfors  Bank Doposits  Reports  Council Products  Email

1Demo Council : 1 condole

§
H
+4
g
i
:
B

AL, 10 aroe o red this, you iust have the Adcbs ACrcbat Reader installed on your computsr.

The FOF reports can b gl 10 5
Dema SU Reader F you nesc to install this FREE application, click on the link abovs.

Report Selection Options

Servica Unit: 1 Demo SU Fiegon Deserprcns |

). poF Report. 3] - Excet report

1 - Gl Qrders
€2 - Recogalitions
€2 - Hut=/Candy & Mags
%] il Ordr Summary - Nuts{Candy
| Gorl Oreer Summmary - Receguitions

g Activicy Log - Recognitions
Activity Log - Nists/Candy

2014 Manual HULE 2.0 - SU Level
2014 Manu3l Bt 2.0 - Troop Leval
3] 2012 Girl Order Tuterial

Council Products Icon R

To view the list of nut/candy and incentive items your Council is carrying just click the

Council Products icon

This page will list all Magazine, Nut/Candy and Recognition items. It will also list the
retail prices, proceeds (with and/or withqut recognitions) and recognition rules.

O OOt Oy i O Ol O D

Home ServiceUnits Troops GirlOrders Transfers  Bank Deposits Reports Council Products  Email

1 Demo Council : 1 Demo
su

Rule Name  Auto Or Manual hon Menetary Product Type(s) Sold By Base On 'ﬁ:‘:.'gz o e :.'3."92 o . Amount
o0s Tl Hanvel Faise Unts ol Sales a0 e faes 10
Honk lten Code - S Description Solling Price With Hocogritionss Without Recogitions

1 Mmoot 00 w1000 w1500
2 macos 200 % 10.00 w1500
3 MAG 03 .00 % 2.00 $ 2.00
& wcos 00 w0.00 %000
aros i w00 w1000 w1500
s csasas ase 15 Snomman Tin a00 % 10.00 w1500
7 Gszarls oo 15 &5 Tors B0 Tin a0 @ 10.00 15,00
o ass 5o o 700 w1000 w1500
9 Gsies 7o Stand Up Bag 700 % 10.00 5 15.00
' GssL 0 vop Top 700 %1000 w1500
[P Sa s 700 " 10.00 1500
1z Gsoss o wop 192 7m0 = 10.00 15,00
[ER s Box <o e 10.00 1500
14 es e cor s con % 10.00 15,00
15 esies o e con e 10.00 1500
16 e sia s con % 10.00 1500
U cson o bop Top sm w1000 1m0
1 es s Te vop Ton 00 % 10.00 w1500
10 asars o bop Top s w1000 w1500
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Email Icon

The Email feature will allow Service Units to send emails to their Troops. The system
will default to selecting all Troops but you can simply click the “Clear” button if you
want start fresh and only select specific Troops to send an email to.

Make sure to fill in the “From” field to receive a copy of the email you are sending.

NOTE: Any Troop with no email listed on their detail page will be highlighted in
pink.

®@ o0 O O ®© 0 © o @

Home  Service Units Troops  Girl Orders Transfers  Bank Deposits Reports Council Products  Email

1 Demo Council :
1 Demo SU

EMAIL INSTRUCTIONS

Council Users - The system will default to all Service Units selected, If yvou wish to include all Troops for those Service Units just check the "Include Troops for
Selected Service Units" box above the container on the right, If vou wish to erail only specific Service Units just uncheck the "all Selected” button at the top of the
container on the right and start fresh,

Service Unit Users - The system will default to all Troops selected. If vou wish to email only specific Troops just uncheck the "All Selected' button at the top of the
% right container and start fresh.
From (Optional):\ |

Please enter & valid email address in this field to receive a copy of the email,

Subject: | |
Attachrnents: View Sent Emails Status
Remove

Choose File | Ma file chosen

CORE IR EEIES® IO | 7] Al soectad ;
I— Troop 221

i B I g | E
[Mormal [=[aral [+ ]2 ety [ U 5| Troop 223

E == |- -
ks A [¥] Troop 333
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