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1. Overview

Welcome to Land Lineage Runsheet Database™ (LLRD). This product offers a simple, straightforward
way to collect all the instruments you need for a project in one place. While simple, there are a number
of fields to the database and a process that you can use to make sure you get the most value from this
database. This document reviews all the features and some guidance about how to use all the
functionality provided by this program. To get started, please see the Getting Started document at
support.landlineage.com .

1.1.Subscription Length
This version of LLRD will only support read access after one year. Contacting the Land Lineage team
directly at www.landlineage.com for a new subscription.
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2. Home Page

Once you have successfully started LLRD, you will see this home page, and from here you can access all
the features of the database. We call this the Home page.

2] S
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‘ k h Filt @ e H = wor ‘3-: EE B I U
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el n Tog e ve GoTo~
Refresh _ e Find Sizeto  Switch
Bricec All~ /X Delete ks Select~ Fit Form Windows ~
Clipboard Sort & Filter Records Find Window Text Formatting

LAND LINEAGE

Main Editing Commands , @ m
A ) ——
./'
Enter Tract Description Open Record Input Form Check for Duplicate Record Delete All Runsheet Instruments
Sort & Print Commands | [
% 4
q
Create Excel Index Generate Runsheet Print Document Checklist

Export & Import Commands O Q Q

Retrieve Stored Data Store Data View Data

LandLineage Runsheet Database V 1.0beta
Copyright 2014 by Land Lineage. All Rights reserved 3 —
FAQ

Land Lineage.
support landlineage com g2 2 =
Home Talk to Us Submit Bug Got Ideas? Instructions Quit

wnw_landlineage.com

Please notice a few things about this page. First, the home page is an attractive user interface on top of
standard Microsoft Access. The Microsoft Access menus are located at the top of the page. This menu
will not be covered in this user’s manual. This manual will cover the items within the red borders (which

is the Home page).
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Next, notice that the Home page has 4 sections:

e Main Editing Commands (Enter Tract Description, Open Record Input Form,
Check for Duplicate Record, Delete All Runsheet Records)
e Sort and Print Commands (Create Excel Index, Generate Runsheet, Print

Document Checklist)

e Export and Import Commands (Retrieve Stored Data, Store Data, View Data

Table)

e Bottom of the page buttons (Home, Talk to Us, FAQ, Submit Bug, Got Ideas?,

Instructions, Quit)

Here is a list of what each button on the Home page does.

Button

Description

Main Editing Commands

Enter Track Description

The link to set up the database for your project

Open Record Input Form

The link to the forms to enter records of each of
the instruments for the project

Check for Duplicate Record

The link to the process to find any duplicate
records

Delete All Runsheet Instruments

The link to clean out all the instruments in the
database to set it up for the next project (be sure
to save your database under another name
before you delete all the records)

Sorting and Printing Commands

Create Excel Index

Creates an Microsoft Excel spreadsheet of all the
records

Generate Runsheet

Creates a Microsoft Word document of all the
records

Print Document Checklist

Creates a checklist of all the instruments listed in
the records to give you a way to insure all the
instruments are collected

Export and Import Commands

Retrieve Stored Data

Opens up a previously saved database

Store Data Saves the current database to your local device
under a name you select

View Data Displays all the records in the database in a table
format

Home Brings user back to the home page page

Talk to us Link to Land Lineage Support

FAQ Short list of Frequently asked questions

Submit Bug Link to support page for reporting issues

Got Ideas? Link to suggest an idea to Land Lineages

Instructions Short review of how to use the program

Quit Use this to exit out of the database
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2.1.Preparing Your Information for the Runsheet Database Process

Before beginning to enter information, there are some basic preparations to be done to accurately use
the database. You will need to make some decisions about how you will organize the tract information.
The software will allow up to 20 individual tracts and descriptions.

Some examples of organizing your tracks might be:

1. Parenttract (common title) can be tract 1 and breakout tracts of the project would be tracts
2,3,4 etc.

2. Individual tracts each entered as a new tract number (and described in a unit or deed
description)

3. Enter everything as a single tract

Then for each tract, you will have instruments to identify and support the land’s ownership over the
years. The database will be organized by tracts, and each tract will have a series of records of the
instruments.
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3. Tracts and Instruments

3.1.Enter Tract Description
The first step is to enter the Tract Description. Click on the “Enter Tract Description” from the Home

page. You will see a Tract Description Page. You will enter the Tract Legal Description, the State,
Primary County, and Runsheet Tract/Plat Number. Then you assign a Tract Number (for internal use
only. This number will be used to link to all the instruments that support this Tract). Here is a picture of

the Tract Description page:

Tract Description

G)

LAND LINEAGE

State: Primary County: Enter Tract Legal Description:

Runsheet Tract / Plat Number:

Tract Number Assigned:

o

0000

Back Find Next New Delete

Land Lineage

support Jandlineage com
wnw landlineage.com Home Talk to Us

LandLineage Runsheet Database V 1.0beta
Copyright 2014 by Land Lineage. All Rights reserved =
for assistance or for licensing inquiries. contact -.

FAQ

Submit Bug Got ldeas? Instructions Quit

‘ Record: W 10f1 L Search

Here is a short description of the fields and buttons on this page:

Field Name Description

State Location of the tract (US state). Use the drop-down menu to
select the state in which the tract is located

Primary County The county in which the majority of the tract is located. Select
from the drop down menu or enter the county directly

Runsheet Tract/Plat Number An alphanumeric descriptor of this tract

Tract Number Assigned This is the record locator in the database. There must be at
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least one tract in the database and there must be only one tract
with number 1. The database will accommodate up to 20
tracts. Select the tract number from the drop down menu.

Tract Description

The legal description of the tract. Usually this is information
from the original job contract

Navigation Buttons

Back (<) Takes you to the previous tract in the database

Find (o) Does a search on all tracts

Next (>) Takes you to the next tract in the database

New (+) Allows addition of an additional tract description
Delete Deletes all the information in this tract description page

3.2.Record Input Form- Recording Information About Instruments

Once you have completed the tract description, you will enter records of the instruments related to this
tract. To do that, go back to the Home page (you can use the Home button at the bottom of the page)
and find the OPEN RECORD INPUT FORM button in the Main Editing Commands menu. You will be taken

to this page:

®

LAND LINEAGE

Instrument: 1—7
Vol: (# or letters only)

Pg: (# or letters only)

Inst Date:

File Date:

Tract Number:
Type:
= A 1 2 3 4 5 & 7 8 9 10
County:l—T mH o N m mN & m m =m

Abstracts/TRS data:

| Comments:

I~ Unrecorded

Grantor/Assignor:

Grantee/Assignee:

Conveyance Description:

G000 0 -

Back Find Next New Delete [~ Scanned

Click if recorded in Second County

Duplicate Record

View Document (if scanned)

000

LandLineage Runsheet Database V 0.4
Copyright 2014 by Land Lineage. All Rights reserved @
for assistance or for licensing inquiries, contact

Land Lineage. support@landlineage.com
www.landineage.com Home

» 000009

Talk to Us Submit Bug Got Ideas? Instructions Quit
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This form will be used for each instrument you have for the tract you are researching. For each
instrument you will enter information into each of the fields.

Field Name Description

Instrument The document type. Use the dropdown box or type in a unique
type.

Vol (# or Letters only) The volume and page where the instrument can be found. This

Pg (# or Letters only) can be any combination of numbers and letters. Hyphens are

also acceptable (for example, Z-7). Make sure to be consistent
in how volume and page numbers are entered.

Inst Date These are the date of the instrument and the date filed (which
File Date may be different). These should be in the form of MM-DD-YYYY
Type The abbreviation for the type of instrument (for example, DR is

Deed Record, DT is Deed of Trust, OG is Oil and Gas Record, etc)
Us the dropdown menu or enter a unique 2 letter abbreviation.

County The county in which the instrument was filed. IF more than one
county, use the “Click if recorded in a second county” button
(See below)

Abstract/TRS data: The description of the abstract of the land (for example,
47,791)

Unrecorded Check this box if this instrument is not yet recorded in a
courthouse

Grantor/Assignor The name of the individuals/companies who are the grantors

Grantee/Assignee The name of the individuals/companies who are the grantees

Conveyance Description The description of what is conveyed in this instrument

Tract Number The tract number you assigned in the Runsheet Preparation

Database (check the box that corresponds to the number you
assigned in the Tract Description page)

Comments A free form field for any additional information about this
instrument

Have Copy Check this box if you have a hard copy of the instrument

Scanned Check this box if you have a digital (or scanned) copy of the
instrument

Navigation Buttons

Click if recorded in Second County | This button modifies the input for to accommodate two
counties should an instrument be recorded in multiple
counties.

Duplicate Record This button creates a second record with the same information
as the first. If the instrument you are recording is very close to
the current record, you can make a copy and just change the
areas that are different in the copy rather than retype in all the
information for the second instrument.

View Document (If scanned) This button allows you to view a previously scanned
document/instrument (to look at the information on that
instrument to fill out this form)
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Back (<) Takes you to the previous tract in the database

Find (o) Does a search on all tracts

Next (>) Takes you to the next tract in the database

New (+) Allows addition of an additional tract description
Delete Deletes all the information in this tract description page

Note that a record is saved automatically as it is entered. You do not have to click on any specific button

to save it.

3.2.1. Instruments Recorded In Two Counties
Occasionally an instrument or document is recorded in two separate counties. In that case, the user will
want to include the recording information from both counties. To do that, use the Click if recorded in

Second County Button.
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Clicking on this button will bring up a different form. The form for instruments in two counties looks like

this:
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®

LAND LINEAGE

2nd County Vol:

2nd County:
2nd County Pg:
Inst Date:
1st County File Date: |
2nd County File Date I~ Unrecorded

Grantor/Assignor:

Comments:

Instrument: v Type: v ':racthumbel; i - ; - : - .
1st County Vol ] 1st County: li., X w B =®E ®E 2 B =B =E N
1st County Pg: 11 12 13 14 15 16 L 18 19 20
o i ¥ E E OE ®E E B B B r

v

Abstracts/TRS data:

Grantee/Assignee:
Duplicate Record

Conveyance Description:

[~ Have Copy
0000 QO ..

Back Find Next New Delete

LandLineage Runsheet Database V 0.4
Copyright 2014 by Land Lineage. All Rights reserved @ :.
for assistance or for licensing inquiries, contact ;
FAQ

View 1st County Document (If scanned)

View 2nd County Document (If scanned)

006

Land Lineage. support@landlineage.com

v landineage.com Home Talk to Us Submit Bug Got Ideas? Instructions Quit

This form is filled out with the same information as mentioned above for a single county. Notice there
are two fields for each of the data types, each labeled 1st County or 2™ County.

3.3.Check for Duplicate Records

Once all the records are entered for a tract, you will want to review everything to make sure there are
no duplicate records and that all the instruments are scanned and read for the overall report. You can
do that by choosing the “CHECK FOR DUPLICATE ENTRIES” button on the Home page.
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This button will create a table with any duplicate records in the database. It will look like this:
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They are sorted to highlight any duplicates. If the table is empty then there are no duplicate records and
you are ready to generate a checklist of instruments for the project to include with this database.
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4. Managing Instruments

4.1.Storing Scanned Instruments
All scanned instruments must be located in a folder named "Instruments," which must be located within
the folder where you save your generated runsheet and index files.

It may look something like this
4 18 Computer
a & 0s(C)

4 | Land Lineage

) Instruments

Tip: A good habit is to create a new folder on your desktop when you start a project. In that folder
create your instruments folder and as you scan your instruments for your project, place them there.

4.1.1. Scanned Instruments Format
A Scanned Instrument must be saved as a PDF document.

4.2.Naming Scanned Documents
The naming convention for the scanned instrument files is based on the Volume, Page Number and
Instrument Type provided in the Instrument Record.

Format: Volume + "." + Page Number + Instrument Type (OG, DR, DT, etc.)
In the file name, the Volume and Page Number must contain a minimum of three characters.
If the Volume and/or Page Numbers are less than three characters, add leading zeros to the name.

Example: An instrument with volume 43, page 5 and Type DR would be saved as 043.005DR.PDF

Instrument: Deed |E| Type: |DH |E|
Vol: 43 County |Angelin a IZI
Pa: S Abstracts/TRS data:

Inst Drate: De-06-2014 ‘

4.3.Instrument Naming Best Practices

4.3.1. Two or More Instruments on Same Record
In the case of two or more instruments being on the same Record page, you can designate them by a
following letter. For example: Volume 7, Page 6 of the Transcribed Records, may have two short
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documents. The first can be Vol:7, Page 6a, and the second could be Vol:7, Page 6b. Using our format for
naming the files, they would be:

007.006aTR.pdf and 007.006bTR.pdf
Same volume and page, but the added ‘a’ or ‘b’ separates them as two distinct records.

4.3.2. No Volume or Page
For instruments that are not recorded in a volume, or with no clear way to indicate their volume and
page, create a name using leading 0’s. For example, instrument number 23456 of the Official Public
Record could be stored as:

000.234560R.pdf

4.3.3. Unfiled Instruments
For documents that have not been filed in a courthouse yet, there is no document number to use in the
name. In those cases, we suggest using a simple file name that indicates what type of document it is.
Some just use a different letter for each document so they are saved as distinct pfd files. For example,
two documents that will be filed in the Official Public Record might be stored as:

000.00a0R.pdf and 000.00bOR.pdf

4.4.Print Document Checklist
The Document Checklist allows you to quickly identify which instruments you have specified as having a
hard copy and/or digital copy (scanned PDF).

To generate a checklist, select the “PRINT DOCUMENT CHECKLIST” button from the Home page. Each
instrument entered into the database is listed with columns indicating you have checked the “HAVE
COPY” and/or “SCANNED” checkboxes. This is an example of a checklist:

DaocCheckList TiAS2014
Wod: Fz FieC Type: Have Copy Scanned

O O
23 42 &
EET I L R =) El
418 383 OR |
415 386 oR B =
436 363 oR B
437 310 oR =
437 315 Of | E
437 323 oR |
438 385 oR &
438 A7 R =) El

Any items not checked will have to be obtained. Documents must be named according to the
convention described in the text box below to be recognized by LLRD.
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5. Printing and Exporting Your
Runsheet Data

Your data is now ready to be printed or exported in a format for your client. There are 2 options for
exporting/printing your data:

1. Create a Table in Excel Spreadsheet format of all of the instruments associated with a Tract
2. Create a Runsheet Document in Word document format of all of the instruments for a Tract

Both formats are suitable for printing, or, more likely, saving on a CD or other electronic format for
delivery to the client.

5.1.Create an Excel-Formatted Table

To create a table of all the instruments associated with a tract , us the GENERATE EXCEL INDEX button
on the HOME PAGE. Clicking this button will open a form that allows the user to select which tract to
generate an index from as well as six sort keys so you can arrange your data in various ways.

E Pick key or keys to sort by
1stSortKey | W | w| Selectatractto export
2nd Sort Key | >
Instructions:
St ¥ 1. Select Sort key(s)
4th Sort Key | > 2. Select Tract
3. If you change your mind, it is
5th SortKey | > best to Clear Sort Order and
reselect vour keys.
Bth SortKey | v 4 Click "Create Index”

© O

Create Index Clear Sort Order Cancel

Sorting keys — You may choose to select up to six keys to sort by. They are:

e Instrument Date
e File Date
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Volume

Page

Grantor

Grantee

After selecting the sorting keys, you select the tract number for which you want to create a table. Then
you select the “CREATE INDEX” Button, which takes you through a series of steps to generate the
spreadsheet, save the spreadsheet and creates the Excel-formatted spreadsheet of the documents. It
will look something like this:

A8 c D € F6 Mo kL M N o e a s
[ A T Fee =13 . .
[ A gue gt L qer L e Inscroament Granter: Grantee: Bese: Commests: Linkz
P Aussignor doss bereby grank bargain,£el comey.
assign and deliver unto Assignes. an undivided
portion of Assignor's interest in and to the ofl and
-7 202-07- Dieneni nd Gas L without. A" In an amount Effective #4/2012 Leases in unit inchade: STATX- Mot
S v i Varaony S e bie LP, 30642280R Fiecorded
inthe Stumbarg Stare Dim A 644 snd the lands
siusted nthe Aert M. Fore Suy. A1535, Dimmt
z County, Texas. Containing 366,645 unt acres.
rr Laaser in unitincdudethe following leases, STITX-
Catara Fanch LP 61226, Halme amp F iy
Enteprises J501763, Chaes FL Johnizen 3561720,
Cocil James ard o ol 361720 Linda Vard Mchlai
Grartors do dectse this 30351 acres uit knowm sz d
e o somoer zmass D . Decisesion of Pacied Lk Crcpase Eqlorain L. e o SO8ITM, Susan Johneon 38533, Samie Lea ard ot
h metca,fne 4T a0 Sl SRATY. Steven T Kennedy 38121 STHT. Fecorded
: Allen L and Elaine Helmeamp 388232, STIT:
Helmo smp F ity Enterpises, LTD) 3964251, ST
Catara Fanch P amership, LT H9/21) sl the
3 el Pconds of Cimme Co. T4
[ 5 5 e Family
sfawr ¥ on  ZE0+ 2w Dl rs Dectaesion of Pacled Urit m“'"’;"";"'""““" Sokgusand  Enieises, L HOZS0R andSTX Catains 410 Bow
‘ Rch, LP. 396122608
rr Leases included are: Charles R Johnson SE2010
1851728, izabeth May Howel Aketod 7372050
0734, Caci Jamas Ward ot 314270 3964725
csignor does herebygrant, bargain, sel comes. 4
Linda e Mehlal 5642010 355744 Susan
ZSSmnwﬂ dellves unto Assignes. an undivided JORMEON A0 JG6/T I Marciel Soeching Family,
nof Assignors nterest n and o the ol snd |, o gy dgy6e7. 5 snemie Lea Ward smith
fuo on R0t e D . P aril Assigrenant of O and Gas Luases wihoan . Le et e 563 desorbed 0 Ex°A”  an ot L U200 JUGG7. Sinis Lo i | ot
' Vansem vt Asignes Wit 55 working marest Fcorded
320734t Steven T Kennedy 542010 3654214 Elen
i the Helmzamp State Unt A Gim 24 and the lands
Hovel aschl RSN S0P ot of T
iusted nthe Aert M. Fore Suy, A 153, Dimmit
e e L & Elsioe Heimeare STI2I0 JEGIZE, State of
- Tevee imear iy toqricee. L8 ST
188125 State o Tovas -Catana Fanch
5 Fartnership, LTD 532010 3650213
[ - Grarior does lease and let unio grantee, a ight-of-
y . waytolay, maintain, ogerate, repa, replace and
oleee 1 on 0N 220 Dl £ Memorandm of Fipeine Lease Heimeamg FamiyEntrprises, i T1on P MMSIEAM GAS SCES, e 1 four (4] pipelines. Dwing constmoton, ot
Lazse0 whall haue a Fight of wsy 0 micth Which
6 shllba redhiced 10 30 i it éter constssion.
rr Leases in unikinchadethe iollowing leases: Charles i
dobnzon TS6126 Elcsberh Mag Howel Akerogd
1343, vl James ard et o 3984723, Linda Ward
1744, Suzan Johnson 3854733, Maciel
Grartors do dechse thi 16370 actes urit noum 3 Scechting Famiy, P 31697, Sammie L Ward
el 3 om aoreoss FEOT D o Dsclaeation of Pacled Urit Chezaposke Eaploration LLEand e omp s Unie th Halmcar S Ut A oo ok she . Sk T, Linds Howa Rots 90041, Staen T 43220 ot
0 t OOGC Amenca. Inc. Kty J06214, Reconded
ST aan e E e e 65 ST
Holmc s F il Entor
7 Oficil Feoonds of Dimm Co, T
Fianch, LP 396422, 5TITH Catarna Fanch
Assignor does berety gran bargai,sell comwes.  Partnershi, LTO 5564215, STH - Aen L Helmcamp
ssign snd deivs o Assignee. s undvided  TRRZIZ. STITH-Helmaamp Famih Enterpises
partian of Assgaors interestin and tothe ol and  TE8/25% Steven T Keenedy J0E/21, Suzan Johnzon
33 Dimeni | and Gars Le wihout inEx"A” in an amourit manahanmnntmhw-d Mot
y : y ue
e P or aowoss cowosn | o o ot e wil N
and the lans 38
e e Aot M1 Foce o Ao Dirs iy Emortset 330765 oo o DMl
County, Teras. Contaning 203 31 unit acros Fiscosss of Dimenit Coumry, Touas
R “AESTRACTORS NOTE PART OF TS T

5.2.Create a Word-Formatted Document
To create a document suitable for printing (or storing as a PDF) of all the instruments associated with a
tract, us the “GENERATE RUNSHEET” button on the HOME PAGE. You will see a pop-up window with a

selection of sort fields.

Page 15



Land Lineage Runsheet Database™ User Guide

E Pick key or keys to sort by

1stSortKey | " | w| Selectatractto printlexport

2nd Sort Key v Ingtructions:
3rd Sort Key ’7\1 1. Select Sort key(s)
2. Select Tract
4th Sort Key %) 3. Clear Sort order if a change is needed.
4. Look at a print preview on the screen.
ath Sart Key v Send to Printer OR Exportto Word for

Gth Sort Key ’7\1 further Editing.

00 000

Print Preview Clear Sort Order Print Export to Word Cancel

To print out your document, you need to select at least one sort key and one tract. Sort key choices are:

e Instrument Date
e File Date

e Volume
e Page

e Grantor
e Grantee

The buttons on the bottom of this page are:

Button Action

Print Preview Generates a preview of your report using the sort order specified
above by the sort key(s).

Clear Sort Order Clears the sort order. You must use this to clear the sort order to
resort the data. Just choosing another sort key will not create the
correct sort.

Print Sends your full document to your local printer

Export to Word Exports the full document shown in the preview pane to a storage
or file of your choice on your computer. The file is saved as an
“.rtf” format suitable to be opened in Microsoft Word or other
word processing program.

Cancel Closes this pop up window and returns user to the Home page

After you have chosen the sort key(s) and the tract number, use the Print Preview button to generate
your report. This will generate a preview of a document with all of the descriptions and instruments in
it. This preview can be saved and all the pages will be created and saved in a single document. This is

calculated in real time and may take a few minutes to execute. You can monitor the progress at the
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bottom left hand corner of the Access window (in the red banner at the bottom). If the word
“Calculating...” appears, the system is still processing all of the documents you have entered into the
system. It might take a few minutes if you have entered a number of instruments into your database.
The word “Ready” will appear when the calculating is completed. When the calculating is done, your
preview will be ready. It will look something like this:

Untitled — Edited

110D

956.266 acres, more or less being described in seven (7) tracts as follows:

Tract 1: 98.2 acres of land, more or less, out of the S. C. Ward Survey No. 83, A-
1534;

Tract 2: 442.82 acres of land, more or less, out of the S. C. Ward Survey No. §3. A-
1534;

Tract 3: 255.24 acres of land, more or less, out of the 8. C. Ward Survey No. 83. A-
1534;

Tract 4: 140.83 acres of land, more or less, out of the S. C. Ward Survey No. 83. A-
1534;

Tract 5: 13.116 acres of land, more or less, out of the S. C. Ward Survey No. 83. A-
1534;

Tract 6: 5.71 acres of land, more or less, out of the S. C. Ward Survey No. §3. A-
1534; and

Tract 7: 0.35 acres of land, more or less, out of the S. C. Ward Survey No. 83. A-
1534; containing a total of 956.266 acres, more or less, Dimmit County, Texas.

1L

TYPE OF INSTRUMENT: Partial Assignment of Oil and Gas Leases without Warranty
DATED! 04/28/2012

FILED: 06/19/2012

GRANTOR: Chesapeake Exploration, LLC

GRANTEE: Jamestown Resources, LLC

VOL/PAGE. 440.1230R pdf Dimmit

CONVEYANCE DESCRIPTION: Assignor does hereby grant, bargain, sell, convey, assign and
deliver unto Assignee, an undivided portion of Assignor's
interest in and to the o1l and gas leases described in Ex "A" in
an amount sufficient to vest Assignee with 2.5% working
Interest in the Helmcamp State Unit A Dim 2H and the lands
situated in the Albert M. Fore Svy, A-1534, Dimmit County,
Texas. Containing 168.78 unit acres.

COMMENTS Leases included are: Charles R. Johnson 5/6/2010 386/728;
Elizabeth May Howell Akeroyd 7/13/2010 390/343; Cecil
James Ward, et al 4/27/10 386/723; Linda Ward McNair
5/6/2010 386/744; Susan Johnson 4/30/10 386/733; Marciel
Soechting Famly, LP 6/11/2010 386/687; Sammie Lea Ward
smith 4/30/2010 386/717; Linda Howell Ross, 7/13/2010
390/341; Steven T Kennedy 3/8/2010 386/214; Ellen Howell
Paschal 6/9/2010 390/347; State of Texas - Allen L & Elaine
Helmcamp 5/1/2010 388/232; State of Texas - Helmcamp
Family enterprises, Ltd 5/1/2010 388/251; State of Texas -
Catarina Ranch Partnership, LTD 5/1/2010 388/213

Each instrument scanned into the system will be hyperlinked to the image in a preset folder. The folder
that contains the instrument images must be titled 'instruments' and be at the same file level as the
Runsheet document when generated.

NOTE: All scanned instruments must be in pdf format vvv.pppXX.pdf. Where vvv is the volume, ppp is
the page, XX is the record type (DR, PR, OG, etc. NAMING YOUR SCANNED DOCUMENTS section above

for more details).
This document is suitable for printing or for saving in a digital format for delivery to a client.

Once the preview is completed, the full report can be printed or saved. Use the Print button to print
directly to your printer. Use the Export to Word button to save the file. The file will be saved as an “.rtf”
which is suitable for any word processing program. You can then open it in Word and save/edit as you
wish.

5.3.Store Data
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In addition to exporting your data to Excel or to a word processor, you can save it in an Access file for
later use. To do that, select the Store Data button from the Home page.

san Eane Cominss g 9 - e

o R | P g i s s ed e

- =
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< - e
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Selection of this button will give you a pop up window to save the database file in your file system on
your computer. You can rename the file (recommended) or store it with the default. Note that if you
store the current file with the same name as a previous database, you will be overwriting the older file

with the newer file and lose all of that data. We highly recommend you store your data with a unique
file name.
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6. Other Functionality

There are a number of other buttons on the Home page. They are described here.

6.1.Retrieve Stored Data

This button allows the user to open a database file previously stored on their system. If you have stored
the data from a previous project, you can use this button to retrieve it and open it in the system. See
Store Data above for information on how to store the database.

If you try to bring in a saved data set while you have another data set open, you will get a warning box.
Selecting this button with another dataset open will give you a warning, “Replace Data: This function will
replace the current RUNSHEET with the data you select. Your current data will be DELETED after clicking
OK.” Be sure you have saved the previous data if you want to retrieve it later. Else, when you Retrieve
Stored Data, it will delete anything already in the system (that has not been saved).

2 & @
Someg & Praeng Cammarnds o L
“w

- (0@ 9

6.2.View Data Table

This button shows you the Access table with all of the data in it. This data table can be edited, but if
additional columns are added, the table may not correctly load into this program. If you plan to edit the
table directly, we recommend you save it to a different file name prior to making any changes or edits.

Here is the location of the button to View Data Table:
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Here is a sample of what the data table looks like (this is only some of the columns and some of the
rows):

HOME Keri Pearlso
t A i 3 ™1 b ; Renl: [ Calibri N <
i _‘lAscendmg Y: Selection [ C] N S < oelling ﬁ ac Rey EEJ | Calibri |1
ER Copy %l Descending o] Advanced + = Hgave = GoTo~ B I U s .
t Filter =i y Refresh = More ~ Find Switch n g oo st .
Remove Sort oggleFilter Ay~ X Delet [} Select™ it Form Windows = -2 === 4~
Clipboard Sort & Filter Records Find Window Text Formatting r.
= RUNSHEET - 0 x
D ~ Instrument +|Vvol: ~ Pg ~ Vol2: - Pg2: v RecType - RecType2: - Record# - | InstDate: - FileDate: - FileDate «
670 CC Probate 416 415 1 it OR DR 0 7/21/2011 8/24/2011 8/s,
671 Mineral Deed 419 383 OR 0 9/16/2011 10/4/2011
672 Mineral Deed 419 386 OR 0 9/16/2011 10/4/2011
673 Memorandum of 436 363 OR 0 3/2/2012 5/9/2012
Permanent Easement
Agreement
674 Declaration of Pooled Unit 437 315 OR 0 4/12/2012 5/17/2012
675 Partial Assignment of Oil 437 323 OR 0 5/3/2012 5/17/2012
and Gas Leases without
Warranty

6.3.Delete All Instruments

This button deletes all the instruments listed in the current database. This button should only be used if
you wish to clear out the current database, or if you have made a series of mistakes and want to start
over, but do not want to reenter the tract information. We recommend you use the Store Data button
(see Store Data above) before clearing out all of the instruments in the database.
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7. Support

For support, to have any questions answered about this product, or to report a problem or suggest a
new feature, visit our support site, http.//support.landlineage.com.
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