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Introduction

Purpose of Reviewer’s Guide

This reviewer’s guide will clearly explain the financial barriers small businesses face and how QuickBooks®: Simple
Start™ Edition 2007 overcomes these barriers. To help you with your review, the guide will walk your through the
key product features and workflows.

There are 26 million small businesses in the United States today with over 10 million starting every year. Until
the introduction of QuickBooks: Simple Start Edition in September 2004, there had been an entire segment of
small businesses whose simple bookkeeping needs had not been addressed by traditional financial software. This
segment consists of two types of businesses:

1. New businesses — less than two years old — whose owners are working K
hard to make money and stay ahead of their expenses.

2. Established businesses — more than two years old — whose owners are
still getting by with file folders, ledgers and spreadsheets to manage

relatively simple business finances.

Intuit Learns From Small Business Owners THE ATOMIC MAMA, LIZZ SISSON,
AT WORK ON ANOTHER CREATION
Intuit’s “Follow Me Home” program sends employees to visit these types of . ,
“My old record keeping was literally

business owners to understand their bookkeeping needs. Among them is Lizz a three-ring binder, | was 00 busy to

Sisson. Her company, Atomic Mama, specializes in offbeat kids’ clothing and learn Excel, and slightly afraid of it.”
accessories.
Lizz Sisson
. . o , . Atomic Mama,
Like other “mom-preneurs,” Lizz turned her hobby into a business. She wanted Berwyn, I
the flexibility to stay at home with her kids while doing something creative and
bringing in an income. The business grew quickly, mainly on word-of-mouth A company that specializes in offbeat

kids’ clothing and accessories.

recommendations. Like many very small business owners, Lizz struggled to K

keep her paperwork in order.

The owners of most small businesses know that it's important to track business sales and expenses. But they may
be intimidated by all the features or price of other financial software such as QuickBooks Pro or Premier. While these
QuickBooks products are the right tools for many businesses, they simply have too many features for this specific
market segment, which has relatively simple financial management needs.

Need Practical, Right-sized Solution
These small business owners, like Lizz, need a simple, practical, right-sized solution that requires practically no

time or effort to get started. To meet this need, Intuit developed QuickBooks Simple Start. Now in its third year,

o J




Introduction

QuickBooks Simple Start has over 200,000 customers and is outselling all f
competing financial and business productivity software in retail stores (according Before using Simple Start, Lizz used

to NPD sales data from 2008). to price an order on scratch paper,
add up the totals on a calculator, and

then create a document in Photoshop.

For the last couple of years, Intuit has worked to understand why so many She printed two copies, one to mai

businesses continue to defer good financial management practices, opting to her customer and one to file for her

manage their finances with file folders full of receipts, or spreadsheets and Word ;e;or@s.:hm process usually took 30-
minutes.

documents. K

Many small businesses owners, such as Lizz of Atomic Mama, use this “chewing

gum and baling wire” approach to create estimates, invoices, and track of expenses. While many business owners
may believe that it's a “good enough” solution, they are secretly worried that they are not getting the organization,
accuracy and insight they need when it comes to their finances.

But as Lizz discovered, it's hard to run an effective and efficient business out of a file folder! She didn’t really know
how much money she was making, or how much in taxes she owed until her accountant told her. At best, this file
folder method was little more than a makeshift attempt to keep organized — and led to stress at tax time.

And therein lies the discovery: These super simple businesses have very important, yet very practical and simple
needs. They need:

= Drop-dead simplicity. If it's not as simple as tossing a receipt in a folder, K

they won't use it. “Before | started using Simple Start,
= Essential features only: Track money coming in and money going out. my finances were in  state of chaos.
Money was all over the place and |
kept track of it using receipt books and
paper — just like in the 1960°s! When
That’s it. Anything more than that, they don’t need or want. | started using Simple Start it spelled
everything out and | easily pulled
myself out of this mess.”

= Organization. Stay organized, especially for tax time.

Joy Richard,
Engineered Solutions,
Attleboro, Mass.




Product Overview

Key Features
The Simplest Way to Track Sales and Expenses
Invoice clients, pay bills, record expenses—from one screen. The intuitive home page is set up the way
business owners think about their businesses— “money coming in” and “money going out.” It lets them see
and access the basic activities associated with managing cash flow from one simple screen.
Simply manage basic tasks. Key functions like printing checks, tracking customer payments and creating
professional-looking estimates, sales receipts and invoices are fast and simple, with familiar forms that guide
users through data entry.
More accurate and efficient than paper and pencil, spreadsheets, and word-processing programs.
Information is automatically filed, simply by completing everyday tasks, such as writing checks or paying bills.
Unpaid invoices and out-of-pocket expenses never slip through the cracks. QuickBooks does the math, so
calculations are always accurate and up-to-date.
Create professional-looking forms. Business owners can project a polished, professional
image by customizing important business forms such as invoices, sales receipts, and estimates. It’s easy to
change the overall layout including the location of the customer’s name, company information and logo, as
well as adjust the font size and color scheme. A new Print Preview pane makes it easier to design forms by
immediately showing the changes as they are made.
Search with Google Desktop Business owners can quickly find customer, vendor or financial
information in QuickBooks or on their computer. Once they type in a word or phrase, Google Desktop will
quickly get a complete list of files that match their search, including customer or invoice information.

With one Click, see Where the Business Stands
One-click reports. In just one click, Simple Start creates summary reports on profit and loss, sales, expenses,
unpaid invoices and more. As a result, small business owners can see their true bottom line and stay on top
of who owes them money.
Critical information all in one place. Business owners can instantly locate vital business or customer
information without searching through papers or spreadsheets.
Organized information for tax time. Keeps complete and accurate records for tax purposes, eliminating the
need to spend hours or days collecting and organizing expense receipts and records at tax time.

Simple to get Started and Use
Up and running in less than 15 minutes. QuickBooks: Simple Start Edition can be installed in three simple
steps, letting users begin creating professional-looking invoices and tracking tax-related expenses within 15
minutes. The package includes two-minute tutorials of essential tasks.




Product Overview

Free 30 days QuickBooks: Simple Start Edition Support. QuickBooks Simple Start is designed to be set up
easily and without assistance. For those who need help, free QuickBooks professional support is included for
the first 30 days after registration.

Guaranteed easy — or your money back. Simple Start comes with a 60-day full money-back satisfaction
guarantee. It can be returned for a full refund with a dated receipt within 60 days of purchase.

Room to Grow
Part of the QuickBooks family. As a business grows, QuickBooks makes it easy to upgrade with a full line of
No. 1-rated small business financial management software. All QuickBooks products use the same platform,
S0 business owners can easily move to different versions of QuickBooks without the hassle of data migration,
changes to business workflows or new product training.
Compatible with other Intuit products and services. Customers can use QuickBooks Simple Start with
TurboTax software (desktop versions only) and QuickBooks Customer Manager, as well as the QuickBooks
Merchant Service and QuickBooks checks, forms and supplies.

Finding Customers

List a business on Google Maps. Business owners can now easily list their business on Google Maps
for free.” to reach potential local customers even if they don’t have a business website.

Advertise a business with Google AdWords. Users can advertise their business with Google
AdWords®. By selecting search terms that relate to their business and creating an advertising message,
business owners can target prospective customers who are searching online for their particular services or
products. It's easy to get started with $50 in Google AdWords credits.?

Internet-based Version Available
Manage a business from anywhere. QuickBooks: Simple Start Online Edition is Web-based and allows users
to work anywhere at any time, via the Internet. Multiple users can access the same data remotely using a
login. Information is stored on a remote server, and backed up automatically on a daily basis,
so that customers know their information is always safe. Ongoing support is included at no additional charge.
Select Desktop or Online Edition at startup. Customers who purchase the Simple Start CD are given the
choice of Desktop Edition or a full-year’s subscription to Online Edition at startup. The Online Edition price is
$9.95 per month after the first year.

1 Google Terms and Conditions apply, subject to change

2 Terms and conditions of the offer: Valid only for new Google AdWords customers with self-managed sign up. Advertisers will be charged an activation fee (currently $5). Advertisers will be charged for advertising that
exceeds the promotional credit. Advertisers will need to suspend their ads if they do not wish to receive additional charges beyond the promotional credit amount. Subject to ad approval, valid registration and acceptance
of the Google AdWords Program standard terms and conditions. The promotional credit is non-transferable and may not be sold or bartered. Offer may be changed or revoked at any time for any reason by Google Inc. One
promotional credit per customer. The advertising credit is only available for accounts created through the designated URL provided as part of this promotion, in accordance with the terms of this promotion. Advertised
amount valid only for U.S. advertisers whose credit card (or other valid billing instrument) billing address is in the United States. Offer expires September 30, 2009.

/




Product Tour

Product Setup

Recommended System Configuration
m  Atleast 1 GHz Intel Pentium Il (or equivalent) with 256 MB of RAM.

Minimum System Requirements

® 500 MHz Intel Pentium Il (or equivalent) with 128 MB of RAM.

= Windows 2000/XP and Vista (once available).

= 800 MB of disk space for QuickBooks installation.

®  Internet Explorer 6.0 required (6.0 provided on CD. Requires an additional 70 MB).

= Microsoft .NET Framework CLR 1.1 (Provided on CD. Requires an additional 150 MB).

m  Atleast 256 color SVGA video.

®m Optimized for 1024x768. Support 800x600 with small fonts.

= All online features/services require Internet access with at least a 56 Kops modem.

m  Compatible with QuickBooks Customer Manager version 2.0 and Client Manager version 2.0.

Upgrade Information
= Simple Start Edition 2007 is for first-time QuickBooks users or upgraders from prior versions of Simple Start.
Simple Start cannot import data from prior versions of QuickBooks: Basic, Pro or Premier Editions.

File Compatibility
®  Data from Simple Start Edition 2007 can be transferred to QuickBooks: Online Edition and can be viewed and
edited in QuickBooks: Pro Edition and all Premier Editions.
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Simple to get Started f

Simple Setup Interview “I've tried other products that are
supposed to be easy to get up and
running. After struggling to learn them,
| bought Simple Start. It's exactly what
| need. It took me only 15 minutes to
To appreciate how extraordinary this is, compare it to the earlier versions of get started, and tells me how much
money | have, how much is coming in,
and how much is going out. Everything

Simple Start is easy to start using. It doesn’t have a thick user’'s manual. In fact
all that comes in the box is this: a Getting Started card.

QuickBooks Pro, which had an interview with 125 screens or more. As a result,

some business owners were overwhelmed even before they started. Following is right there.”

Simple Start’s lead, the QuickBooks product line now offers a much simpler and

quicker interview process. Leslie Anderson,

Blue Oval Ranch,

) Salem, Ore.

Three Basic Steps

For a business owner to get set-up and running takes about 15 minutes. There A company that

are three basic steps. sells classic cars online.

1. Provide the company name and information.
2. Select how the company is organized.
3. Choose how to bill customers.

“If I can't install the software and
instinctually know what needs to go
where, then | don’t have the time to
learn it and | won't try. QuickBooks
Simple Start walked me through
1,2,3" and | was on my way.”

Lizz Sisson,
Atomic Mama
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Complete the Simple Setup Interview
After installing the software, launch Simple Start. You'llimmediately be asked to complete a quick startup interview.
Imagine that you own a graphic design firm.

Step 1: Enter the company’s name and address, or skip this part completely and just enter the business name.

Setup Interview fgl

Enter your company's name and address

The information you enter here will display automatically on your business Forms, so you A
won't need o enter it every time you create an invaice or sales receipt. N

)

Company Mame* | Mark's Atomic Graphic Designs

I
sddress |
|

Gee | state [ v zio | |

Country iU.S. v|

Phore # | | Faxe |

|
E-mail | |
|

wish Site |

* Required information

[ Prev ] [ et ] [ Cancel ]

The simple Setup Interview gets users up and running in 15 minutes - less time than it takes to order a pizza.

Setup Interview &|

How is your company organized?

=
Based on vour selection, the income and expenses vou record in QuickBooks will be A, ==
assigned bo the carrect tax Form lines, making tax time much easier. Y )

My company is organized as a:

(%) Bole Proprietarship (it has one owner) using Tax Form 1040%

() Partnership or Limited Liability Cormpany (it has bwo or more owners) using Tax Form 1065
() 5 Corporation (it is a small business with one or more shareholders) using Tax Form 11205
() Corporation {it is a large business with one or mare sharehalders) using Tax Form 1120
() Non-Profit Organization (it does not pay taxes) using Tax Form 990

() Other{None

‘what if T don't knows how my business is organized?

[ eer [ mex || cancel |

Select how the company is organized. If a business owner doesn’t know, there is help along the way.

Step 2: Indicate how the business is organized. Choose Sole Proprietorship; this describes most businesses that
use Simple Start. This will help Simple Start set up the right tax support.
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X

Setup Interview

How do you bill your customers?

=
By selecting your biling preferences and whether or not you charge sales tax, QuickBooks M
will be customized to show only the Forms wou need. o3

Wwhen do your customers pay vou For the products and services you sell?

() My customers pay me at the time of the sale

() 1 send my customers a bill and receive payment later

() Both
Do wou create estimates For any of your customers?
O Mo
(®) Yes
Do you charge sales tax when you make a sale? How do T set up sales kax?

’ Prew ] I Mest l ’ Cancel

Choose from a variety of options on how to bill customers.

Step 3: Next, indicate how your company bills its customers. Choose Both; most companies are set up to receive
payment at the time of a sale and to bill later.

Step 4: Choose Yes to create estimates and No to charge sales tax when you make a sale.

Step 5: Click Next and let Simple Start save your company information.

That’s it, you’re done. You're ready to use Simple Start.

If it’s too hard to get started, business owners will stick with their file folders and spreadsheets. And that’s why
Simple Start is designed to make it very simple to get started, learn and use.

Open Sample Company File
For our purposes, let’s open a sample company file which already has data. Go to File and select Open Company
File. Choose sample_company_file.qgbw which will open sample data from Mark’s Atomic Graphic Designs.

11
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Home Page

Once you open the data for Mark’s Atomic Graphic Designs, you'll immediately see the home page. It is the starting

point for all essential business activities — creating estimates, invoices, and sales receipts, as well as recording

customer payments and writing checks for business expenses, and more.

Follow the arrows to see how each activity is interconnected in the Simple Start workflow.

File Edit Companw Reports Help

Money In
Estimates Mew List
Invaoices Mew List
Receive Paymen Mew List
Sales Receipts Mew List
Ceposits Mew List

Your Business

Customers ew List
WVendars v List
Bank Accounts w
Profit & Loss iaw
Money Out

Write Checks Mew List

Record Expenses ash Credit
Issue Refunds ey List

Related Activities

# Sales Summary report

# Expense Summary report
#  Customer Summary report

Related Help

Uzing online help

Mawvigating QuickBooks scre
Working with Accounts
See how your business is

| [

L

:‘0 Z"?} Forward T Hame &% Search @ Caloulator

Moneyn

Invoices

Estimates

Receipts

| Get Started Now

+ What Do I Do First?

# Check Out The Tutorials
-

-

How Do I Get Help?
Join QuickBooks Com

Customers

> €0
Re;éive
Payments
W
>
Deposits Bank
Accounts
|7} Profit & Loss

Growing Your Business

Vendors

MoneyIont

~
v
Record
Expenses
e
Issues
Refunds:

Frocess credit and debit cards right in Simple Start

*
# Attract new custormers using Google Marketing Tools
4 Tools to help start and grow your new business

.

Upgrade instantly to QuickBooks Pro

The Simple Start home page is the starting point for all business activities.

o

The starting point for all essential business activities — invoicing, creating sales receipts,

recording customer payments, writing checks for business expenses, and more. Place your mouse pointer

over an icon then click the activity. Follow the arrows to move from one activity to the next.

Basic activities related to money coming into a business. These activities are the same ones that
you see under Money In on the home page.

Enter or view information about customers, vendors, and bank accounts. Click Profit & Loss
to see where a business stands.

Basic activities related to money going out of a business. These activities are the same ones that
you see under Money Out on the home page.

/
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10.

Related Activities. These topics are relevant to your current activity. When you change to a different activity,
the topics here change accordingly.

Related Help. These topics are relevant to your current activity. When you change to a different activity, the
Help topics change accordingly. If you don't see the topic you need, type a question into the search field and
click Ask. You can also use the Help Index, located on the Help menu, or press F1 from any window.

Get Started Now. Click these links to get guidance. The interactive tutorials show how to use Simple Start.
Growing Your Business. Click on these links for add-on services or to upgrade to a different QuickBooks
product when your business outgrows Simple Start. You can also find tools to help grow and advertise your
business.

Menu Bar. If you don’t see what you want to do on the home page or in the activities listed on the left side of
the Simple Start window, you can find it on one of these menus.

Toolbar. Click Back and Forward to move between forms. Click Home to return to this home page view. Click
Search to look for a specific invoice, sales receipt, or customer payment.

13
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Product Workflow

Product Workflow
Managing Customers and Tracking Money Coming In
Let’s see how business owners can easily manage their customers.

Step 1: Click on the Customers section under Your Business on the home page.

From here you can either add a new customer or see a list of existing customers. Let’s pull up an existing

customer.

Step 2: Click List.

Step 3: Double click on Andres, Cristina.

You can see all Cristina’s contact and payment information as well as her current balance of $0.00.

v Edit Customer

Customer Mame * | B

om0
Current Balance : 0,00 How do I adjust the current balance?
| |
| AddressInfo | AddtionalInfo | Payment Info
Company Mame [ Contact | Cristing Andres |
Mrts. .. [ il Fh -555- 1
i |  Phone 4155552174 || [y Customer s
First Mame | Crisking [ ML Fi [ | inactive
Last Mame [Andres &lt, Phane | J @E
Alk, Contact | | G0 ko Customer
: ————— Manager
Emal | aristina@samplename.com |
&L i— |
Addresses ;- = -
Bl To ship To | | v

Cristina Andres
4242 Cypress Hill Rd

Bayshare CA 34326

~ *Required Field

See all of Cristina’s contact and payment info including her current balance.

Step 4: Click Cancel and select ®™™ on the toolbar to return to the home page.




Product Workflow

Creating an Estimate

Say that Cristina has asked you to design a graphic for her wedding invitation. After talking with her, you estimate
that it will take two hours to complete. Your rate is $45 an hour. Let’s create an estimate for this job.

Step 1: Click on Estimates in the Money In section of the home page and select New.

Step 2: For Customer, select Andres, Cristina.

Step 3: Under ltem, select Graphic Design.

As you can see, Simple Start automatically fills in your hourly rate.

Step 4: Change the Qty to 2 so that the Total is now $90.00.

.fCreate Estimates %]

= Print + ElE-mail -

Estimate
v
| ) Active

Cristina Andres
4242 Cypress Hil Rd
Bayshore CA 94326

Ttem Description Qty Rate Tatal |
Graphics Design |Per hour spent on the design 2 45.00 s0.00 4

[ b2 ]

] E-mail later
Heme | [(savenciose | [ savetmew | [ clear

That’s it. You can now print or send the estimate by e-mail.

Step 5: Click Save & Close.

15
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Product Workflow

Sending Invoices
Creating an invoice is as simple as using word process software. But now, that invoice is part of a simple and very
reliable system that enables business owners to more confidently manage money coming in and money going out.

Let’s say that you've created the graphic for Cristina’s wedding invitation and are now ready to send her an invoice.
As you estimated, it took you two hours to create the design.

Step 1: Click on Invoices on the home page and choose New.

Step 2: Select Andres, Cristina in the Customer field.

Simple Start automatically cross references the estimate that you created for $90.00 so that you can use it to easily
create the invoice.

~Create Invoices
& print -~ EEmal -
Customer Template
[ndres, Cristn g = = [Product Invoice Mo... |
"""""" m Available Estimates T D
Customer | B ing] | v 121152007 (@) |3
Sellct an estimate to invaice v
Cristina Andre| | Date: Amourt Customer Est. o,
4242 Cypress| [I7[15]2007 o0.00lAndres, Cristina |5 Help
Eayshore CA
ec... v [12/15/2007 |@)[12/15/2007 |8
Ttem Price. Amaunt |
=
v
Custamer -
Message
Total
[ print later A Paymerts Applied 0.00
[ E-meil ket Balance Dus 0.00
Memo |
£ Let QuickBooks help you get vour Invoics paid anline by credit card. [ save & Close ] [ savesmew | [ Clear

Step 3: Choose the estimate for $90.00 and click OK on the Available Estimates screen.




Product Workflow

Create Invoices

[x]]

&t v EeEmal -
Customer
|bncres, Cretina &

Cristina Andres
4242 Cypress Hil Rd
Bayshore CA 94326

Tenplate

|Product Inveice Mo... | v

Date E
12/15/2007 (@) |3
-

Dus enrec,., v |12/15/2007 |@]12/15/2007 &
Qhy Frice:

Amourt

Ttem Description
Graphics Design  [Per hour spent on the design 2 45,00 90.00 &
v
Customer v
Message
Total 50.00
[ Prirt later Apply Credits | Payments Applied 0.00
[ E-mai later Balance Due 90.00
Meme |
< Let QuickBooks help vvou get vour Invoice paid online by credt card. ((5avetclose | [_Savesfew | [ Clear

J

Creating an invoice is fast and simple. Simple Start automatically
cross references any estimates that were already created.

Your invoice is complete.

Step 4: To preview it, choose Print in the upper left-hand corner and choose Preview.

M Btaic Graghi Desigre Invoice
1043 Biin Bt
—cr— -
e N
= ] i = i ]
..... = e = e o
Total

You can now print or send it by e-mail. But because you own a design company, you want to further customize this

invoice so that it looks more stylish.

Step 5: Click Close.

17
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Product Workflow

Improved! More Professional and Customizable Forms

Based on customer feedback, this latest version of Simple Start offers enhanced options for customization. Simple
Start makes it possible to customize important business forms such as invoices, credit memos, sales receipts, and
estimates so that business owners can project a polished, professional image to their clients. It includes a range
of templates to choose from. For example, users can choose where to show the customer’s name, company
information and logo, as well as adjust the font size, color scheme, and layout. A new print preview pane lets users
immediately see the changes they make to a form without needing to toggle in and out of Print Preview.

Let’s add some design elements to the above invoice for Mark’s Atomic Graphic “Its important to me that every piece

Designs. of paper that leaves my office looks
really good. Simple Start lets me pick
from different layouts and decide

tep 1: h ight-h h h | |
Step 1: Go to the upper right-hand corner and change the template style to exactly what nformaton the customer

Product Invoice Rounded or Product Invoice Modern. sees on the invoice. Its still simple to
use, but now much more professional
looking.”

Template
i%ﬁimvoice Rount | v Ke”y Her0|d.
Intuit Product Irvvoice . . .
Inkuit Profgssional Invoice Buﬁalo COUnty HIStOFIC&l SOC|ety,
Intuit Service Invoice
Product Invoice Compact Alma W|S

Product Invoice Maodern

- Praduct Invoice Rounded
Professional Invoice Compact
Professional Invoice Modern
Professional Invoice Rounded
Service Invoice Compack
Service Invoice Modern

Service Invoice Rounded

Step 2: See instantly what the template design looks like by choosing Print Preview right above the template

options.

Step 3: Select Close when you're done previewing.

Step 4: To further customize the form, click on the Customize button in the upper left-hand corner.

Step 5: Click on Use Logo and select the file MAGDIlogo.bmp. Next change the Color Scheme to Maroon.

Step 6: You can then change the Company & Transaction Information if you like. Notice that as you customize the
form, you can instantly see the changes in the new Print Preview screen on the right.




Product Workflow

Basic Customization |§

Selected Template Freview

Product Invoice Modern Manage Templates
Logo & Fonts 2

Use loga MAGDloga.bmp Select Loga...
File size: 225.05 KB

Apply Color Scheme
Change Font, ..

|Total Label

Company & Transaction Information

Company hame Phone Number [ Update Informatian, .,

Company Address E-mal Address

Fax Number b Site Address i
o
P

PHint Status Stamp

This controls whether the status stamp is printed

e.q, PAID, PENDING, RECEIVED etc,

Help ] [ ‘additional Customization. . ][ Layout Designer. ][ Cancel ][ ok ]

Step 7: Click OK once you like the design of the invoice. You can then choose to print or send it by e-mail.

Step 8: Click Close & Save and go back to the home page. Once you've created an invoice, Simple Start automatically
updates Cristina’s balance information in the Customer List.

Step 9: Go to Customers on the home page and click Customer List. See that the balance for Andres, Cristina is
now updated with the additional $90.00.

Fl, Customer List %]
Iame Balance Total | Motes
+Andres, Cristing
+Bolinski, Margaret 125.00
+Bowden, Brenda 131,15
+Burt, Jon 0.00
+Cendana,Benit 2,120.00
+Dowden, John 3,700.00
+Durbin Consulting 1,620.00

Simple Start automatically updates a customer’s Balance Total once an invoice is created and/or a payment is received.

19
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Product Workflow

Getting Paid

Let’s say Cristina pays you the next month. Let’s enter this payment into Simple Start.
Step 1: Click Receive Payments on the home page and click New.

Step 2: Pull up Andres, Cristina. Again, you'll see that the Customer Payment is partially completed because it
automatically picks up information from the invoice you sent Cristina earlier in the month.

Step 3: Confirm the amount that you received by putting a check next to the invoice information. The Amount field
is automatically updated.

Step 4: Cristina paid you by check, so enter Check next to Pmt Method. You can also enter the check number and
amemo if you like.

Receive Payments %]

= Get Online Prts

Customer
Receved From [andres, Crisina

80.00  theck funding

Amount status. Match

S e

prit, Method [ heck, |v check# | | QuickBaok:
s - Merchant Serviees

Memo. L | £ See why

Find a

J Date Humber Orig, A, Amt, Due: Payment ]
7 |12jisz007 3 90,00 50,00 o0.00 ~

Totals 90,00 90.00 0.00

Amourts for Selected Invoices
Amount Due 90.00
Applied 90.00

Credits Applied 0.00

[(Savetcloss | [ Savetihen | [ Clesr |

Receiving a payment is quick and easy. The Customer Payment form
automatically pulls information from the invoice.

Step 5: Then click Save & Close.
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Step 6: Now go to Customer on the home page and select List. You will see that Cristina‘s balance has now been
updated. Everything is automatically linked throughout Simple Start.

Fl, Customer List %]
Mame Balance Total | Motes

+Andres, Cristing

+Bolinski, Margaret 125.00
+Bowden, Brenda 131,15

+Burt, Jon 0.00
+Cendana,Benit 2,120.00
+Dowden, John 3,700.00
+Durbin Consulting 1,620.00
+Hopkins Chiropractic 350,00
+Jasmine Park. 900,00
+kaushik, Laxmi 0.00
+khosla, Samir 0.00

+Lee Sporting Goods 665,00
+Lee,Kirk 1,620,00
+Lochrie, Steven -103.95

The Customer List automatically updates the current Balance Total.

Step 7: Go back to the home page.

New! Search with Google Desktop™

With Google Desktop, users can quickly find customer, vendor or financial information in QuickBooks or on their
computer. Once they type in a word or phrase, Google Desktop will quickly get a complete list of files that match
their search, including customer or invoice information. It's easy, quick, and flexible so that they have full control over
their search. The Google Desktop tool can search QuickBooks data only when it is accessed within QuickBooks
and business owners can decide whether they want to install the tool or not. QuickBooks information is never sent
to other parties — ever.

Step 1: Click on the the Search icon in the Menu.

Step 2: Type in Andres, Cristina and select Search QuickBooks and Desktop. You'll now see all files associated with
Andres, Cristina.
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[

e

48 Back o Fowad (® Sop @ Refesh &5 Pint Exit | B
= )
QuickBookssearch (i cisir:
Google
ey L0 B | Search quickBooks | | Search QuickBooks and Desktap | o Frsterances
Show Results: 18 All - 6 Invaice - 5 Payrent - 3 Deposit - 1 Sales Receipt - 1 Sortad by relevance Sort by ate
Check - 2 Others =oraycate
E Customer - andres, cristina
Phone #415-555-2174 Email: Google Marketing
Address: Cristina Andres 4242 Cypress Hill Rd Bayshore CA 34326 Tools L
Customer Name Andres, Cristina Customer Notes Current Balance 2120,00000 Last Modified
10/26/2005 11:26:44 PM Company Mame First Name Cristina Last Name Andres Contact Cristina | By Found on Google
Andres Alt, Contact Fhone
Maps
5 : Make it easier for
=) Credit Mero - 1 - Andres, Cristina Stential Custoriersts
11/22/2007 12:00:00 AM - $242.44000 - Accounts Receivable 1’.) i o
Account Name Account Type Date Credit No, Andres, Cristina Accounts Receivable Accounts IRCEYCLEDLSINE S
Receivable 11/22/2007 12:00:00 AM 1 Customer Cristina Andres 4242 Cypress Hill Rd Bayshore when they search
C4 94326 Ship To P.O. MO, TERMS Maps for local info
[ Deposit - - Checking Acquire customers
11/30/2007 12:00:00 AM - $4535.00000 - Bank with Google
Deposit AdWords
Asset 6568 Check 1400.00000 Andres, Cristina Undeposited Funds Other Current Asset .. Memo Advertize your
Document Mumber Payment Method Amount Class Andres, Cristina Undeposited Funds Gther husiness on Gongle so
Current Asset 3006 Check 100.00000 prospects can find
your products and
[} Invoice - 131 - Andres, Cristing i samices right when
12/15/2007 12:00:00 AM - $120.00000 - Asoounts Recsivabls they're searching for
Type DATE INVOICE #Andres, Cristina Accounts Receivable Accounts Receivable 12/15/2007 them
12:00:00 AM 131 Bill To Cristina Andres 4242 Cypress Hill Rd Bayshore Ca 94326 Ship Ta 5.0, .
MO, PO, MO, TERMS Net 15 5 0
List products via
[} Invoice - 111 - Andres, Cristing Google Base Upload
11/30/2007 12:00:00 AM - $3000.00000 - Accounts Receivable YOar: products and
Type DATE INVOICE #Andres, Cristina Accounts Receivable Accounts Receivable 11/30/2007 senices info to Google

Step 3: Go back to the home page.

Now it’s time to manage your vendors and pay bills.

Electric. You can also add notes for the vendor.

Step 3: Go back to the home page.

Managing Vendors and Tracking Money Going Out

you add new vendors or view a list of existing vendors.

Step 1: Click on the Vendors section of the home page. You'll see that it’s just like the Customer section and lets

Step 2: Choose List and double click on Cal Gas & Electric. Here you can see all contact information for Cal Gas &
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Writing Checks
Let’s say that you receive a bill from Cal Gas & Electric for $50. Let's pay this bill by check.

Step 1: Go to Write Checks in the Money Out section of the home page and click on New.

Step 2: Find Cal Gas & Electric using the pull-down arrow.

To save time, Simple Start automatically displays the last check that was written to Cal Gas & Electric.

Step 3: Assign the Expense Category to Ulilities.

Step 4: Make sure that the Amount is $50.00.

Step 5: Add Gas & Electric Charges for the Memo if it's not already there.

Irite Checks - Checking,

& pring -

Bank Account | cherking v/ Ending Balance 15,325.09
b, Ta Prink
Date 12/15/2007 [
Pay to the Order of Cal Gas & Electric be $ 0.0
Fifty and QQLODH * % 4 #4448k Ak Ak AR bR R R Dollars
Cal Gas & El
.01 Bax S0
Address | Middiefield CA 94482
9
Mema  Te83467 ey
Print later
Expense Cateqory Amourt Memo |
Utiities 50.00 |gas and electric charges ~
~
Update Amount [savesClose | [ Savetibiom [ cesr |

Step 6: Put a check next to Print Later. Once you're ready to print checks, go to File/Print Forms/Checks to print
this check.

Ed\t Company  Reports Help  Beta

Mew Compary. . me X Find T ca
Open Company...

Company Infarmation... Money In
AddfChange Password. .,
Preferences...
Maintenance »
E-mail Farms... Credit Memos. ..
Printer Setup... Invoices...

Sales Receipts. ..
Exit AlL+HF4 [ esmares
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Step 7: Click Save & Close

This bill was also automatically tracked in the company’s Bank Account Register.

Step 8: To see this, go to Bank Accounts in the Your Business part of the home page.

Step 9: Choose Register and then Checking. At the bottom of the list you'll see that the check to Cal Gas & Electric
for $50.00 has been deducted from the company’s checking account.

= Bank Regist:
= print.

Date. Number Payee Payment | o Deposit Balance | |
e e oo il

2072007 20605 1632586 A
ted Funds bep

12/07i2007 1,000.00| 17,325.86

I2/10j2007

osit
ited Funds Deposit
s02.50) 17,828.36

ostt

Dep!

1zf10/2007 175.00 18,003.35

3

3
FHERERERE
22 2 3 12

B

B8

ited Funds Deposit
re Water z3.27| 17,580.09
Acck#370-9933C

Iz1ziz007 |12

o
%
=F

[zf14iz007  [1127 20.00] 17,960.09

Acct # Iv-4485-00

izfisizoo7 |1 110.00] 17,850.09

1390-50

12152007 |To Print 500.00] 17,050.09

1099-28765

1z15iz007  [To Prin 1,725.00] 15,325.09

50.00] 15,275.09
Tenz4sT

PEPRE[RERE[R g

12152007 [To Prin 44.58] 15,230.51

3
12152007 | To Print
3
3

12152007 [To Prin ric 50.00] 15,180.51
Teaz4sT

&
127152007 (8] number ayes ~[Payment it Deposi it =
R I v

ot Trarsac tion Ending balance 15,180.51
O 1-tine

2
HERE

Step 10: Go back to the home page
Recording Expenses
Every business needs to keep track of its expenses — whether it's money coming in or money going out in the form

of cash, credit cards or checks.

You've already seen how QuickBooks Simple Start automatically records expenses when you write a check to a
vendor. Let’'s now see how to record an expense when a business owner uses a credit card.

Step 1: Select Record Expenses in the Money Out section on the home page and choose Credit.

You'll see the Credit Card Register. You can enter an expense starting at the bottom of the Register.

Step 2: For the Payee, select White Nursery.

Step 3: Next click on Supplies in Expense Category.

N
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Step 4: Enter $100.00 for the Charge.

Step 5: Click on Record and the balance for the credit card is automatically updated.

S,

Date, Ref Payes Expense Category Charge, Payment Balance
06/17j2007 Bayshore Water Fuel 970,74 1A
06j23j2007 Bayshore Water Fuel 9974
06/30/2007 Bayshare Water Fuel 1,025.24
07i07i2007 Bayshore Water Fuel 1,051.24
07i14j2007 Bayshore Water Fuel 1,076.24
07/18/2007 Bayshore Water Fuel 1,102.24
7j27j2007 Bayshore Water Fuel 1,127.24
08042007 Bayshare Water Fuel 1,153.74

Bayshore Water Fuel 1,180.24
Bayshore Water Fuel 1,204.94
Bayshore Water Fuel 1,23154
091012007 Bayshare Water Fuel 1,253.54
09/08(2007 Bayshare Water Fuel 1,280.04
10/09/2007 Bayshore Water Fuel 1,305.04
10/15/2007 Bayshore Water Fuel 1,31.22
10/28/2007 Bayshore Water Fuel 1,363.22
10/31/2007 Checking 28,00, 1,275.22
11/10/2007 Bayshore Water Feepairs and maintenance —“ 1,400.22
11/12/2007 Bayshore Water [Repairs and maintenance I 1,427.72
112512007 Bayshore Water [Repairs and maintenance I 1,452.47
11f25(2007 7865 | White Nursery 5upplies 25.00) 1,427.47
11/20/2007 11z Checking 177,25 1,250.22
1210212007 Bayshore Water Feepairs and maintenance 1,278.72
12(13/2007 Bayshore Water Feepairs and maintenance 1,300.22
1215(2007 White Nursery 5upplies 1,500.22
12/15/2007 white Nursery Supplies 1,600,
] Pavee Sl spense Coteoon wcharce Povment
Ending balance 1,600.22
1-Line

If one transaction falls under more than one Expense Category, use the Split Transaction button at the bottom of
the register.

Recording a cash expense is exactly the same as recording a credit card expense.

Step 6: Click on the home page icon in the toolbar.
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Creating Reports

Reports are an important way for business owners to monitor the overall health of their company and a major benefit
of using software. While most business owners know their bank balance, many don’t have an up-to-the-minute,
clear picture of their true bottom line.

Profit & Loss
Let’s see this month’s income and expenses for Mark’s Atomic Graphic Designs to learn whether the company is
operating at a profit or a loss.

Step 1: Simply click on Profit & Loss in the Your Business section of the home page. You can immediately see that
Atomic Graphic Design is earning a profit for the first half of December.

[EProfit & Loss Standard ]

] From 1270172007 [B] To | 12/15/2007 [B] Columns [ Tetal only | sart By [Defaue v]
817 AM Mark's Atomic Graphic Designs
2SN Profit & Loss Standard
Accrual Basis December 1 - 15, 2007

oDec-15,07 o
Ordinary Income Expense
Income

Sales b 12mzs0d
Total Income 1281250
Expense

Contract labor a10.00

Insurance {other than health) 38338

Repairs and maintenance 1775.00

supplies 473.25

Taxes and licenses £39.12

Utilities. 7337
Tetal Expense 4314.03

Het Ordinary Income: 849547
Het Income: 349847
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Invoices That Haven't Been Paid

The report provides a list of unpaid invoices, grouped by due date, SO you can see exactly who owes you money,
for what, and when it is due. If an invoice is overdue, the Aging column shows the number of days the payment is
past due.

Notice that this report uses the “plain-English” title “Invoices That Haven't Been Paid” rather than the accounting
term “accounts receivable aging” — just one example of how Simple Start is a practical, user-friendly application

designed from the small business owner’s point of view.

Step 1: To create this report, go to the Reports in the menu bar, and choose Invoices That Haven’t Been Paid.

[Fillnvoices that havent been paid 1|
Modfy Report... Savs Layout
Dtes | | [8] 1nterval (days) (30 | Through (days past due) (20 | Sort By |Default ~|
12:33PM Mark's Atomic Graphic Designs
1zhsmn Invoices that haven't been paid
All Transactions.
Type ¢ Date  + Hum o P.0.2 + Name ¢ Terms ¢ DueDate +Aging © _Open Balang
Curren ~
» Invoice 1200172007 118 Lee Sporting Goods  Net 15 12062007 685
Invaice 1200872007 122 Dowvden, John MNet 15 1202072007 3,700
Invoice 1142572007 135 Ruff, Bryan Net 30 1202572007 1,265
Invoice 1102672007 1or Mueller Carol Net 30 120262007 B87
Invoice 120472007 130 Durbin Consutting et 15 1202972007 1620
Invoice 1143072007 1 Cendana Benit et 30 1203072007 2000
Invaice 1143072007 116 Bolirski, Mar garet Met 30 1243072007 125
Invoice 120572007 131 Cendana Benit Net 15 120302007 120
Invoice 120772007 123 Yu,Don et 30 01/06/2008 605
Invaice 1202007 128 Ral, Shoka et B0 02/08/2008 SETS
Total Current 16,462
1-30
Invoice 1143072007 19 Jazmine Park 1143072007 15 [00
Credtt Memao 1143072007 Z Lochrie, Steven 1143072007 15 -183
Invoice 102472007 104 Hopkins Chiropractic  Net 15 1200972007 B 350
Invoice 1142572007 106 Lee Kirk et 15 1200/2007 - 1620
Invaice 11A22007 a7 ‘Wright, Desmond et 30 12n272007 3 F00
Total 1 - 30 3476
31-60
Total 31 - 60

Step 2: Look at the first invoice for Tringey, Erika. As you can see, it's due on 12/16/2007.

Step 3: By scrolling down the screen, you can see that Jasmine Park is now overdue by 15 days.

Step 4: Click on Jasmine Park to get a detailed view of the invoice.

Step 5: Once you're done, click Save & Close.
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Finding Customers

New! List a business on Google Maps

Business owners can now easily list their business on Google Maps for free! to reach potential local customers even
if they don’t have a business website. They can include information such as business phone numbers and hours of
operation and edit this information at any time. It's also possible to reach potential customers or retain loyal ones
through printable coupons displayed alongside the business listing.

New! Advertise a business with Google AdWords
It's also possible for QuickBooks Simple Start users to find customers by advertising their business with Google
AdWords®. By selecting search terms that relate to their business and creating an advertising message, business

owners can target prospective customers who are searching online for their particular services or products.

Business owners can target local customers by selecting a specific city, state or neighborhood. Once their ad is set
up, users only pay when interested prospects click through to their site. They can change their advertising message
as often as needed, choose to stop or pause their campaign at anytime, and ultimately decide how much money
they want to spend. To get started, they get $50 in Google AdWords credits.?

Step 1: Select Attract new customers using Google Marketing Tools under Growing Your Business at the bottom
of the home page.

Growing Your Business

Process credit and debit cards right in Simple Start
Wttract new customers using Google Marketing Tools
Tools to help start and grow your new business
Upgrade instantly to QuickBoolks Pro

R

Step 2: Follow the steps to add your business to Google Maps or to place an advertisement with Google
AdWords.

1Google Terms and Conditions apply, subject to change.

2 Terms and conditions of the offer: Valid only for new Google AdWords customers with self-managed sign up. Advertisers will be charged an activation fee (currently $5). Advertisers will be charged for advertising that
exceeds the promotional credit. Advertisers will need to suspend their ads if they do not wish to receive additional charges beyond the promotional credit amount. Subject to ad approval, valid registration and acceptance
of the Google AdWords Program standard terms and conditions. The promotional credit is non-transferable and may not be sold or bartered. Offer may be changed or revoked at any time for any reason by Google Inc. One
promotional credit per customer. The advertising credit is only available for accounts created through the designated URL provided as part of this promotion, in accordance with the terms of this promotion. Advertised
amount valid only for U.S. advertisers whose credit card (or other valid billing instrument) billing address is in the United States. Offer expires September 30, 2009.

/
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Google Marketing Tools

& sk o Fowad @ sop @ Refesh €5 Pint Eit =i
9 . Sign i ™|
0()8 € | Marketing Tools for SNl ma
Get Mark's Atomic Graphic Designs on Google.
Attract new customers — easily and online.
Whether your business is local or national, with or without a website, Google marketing tools can make the Web waork for you
Help customers find you on Google Maps Acquire customers with Google AdWerds
1 @ Your business here fouradhers
e i e your ad un Google
== | 1234 Anytown, CA Google T nercis
0.1 mi N~ (B50) 685(j55 - el
| B
It's FREE Get a special, risk-free $50 offer
+ Display your business info when prospective = Promote your business fight when prospects il
customers search Google Maps for your are searching an Google for your senices or
sewices of products products
+ Complete or update your business listing — = Target prospects and custorners in any city,
quickly and easily state or zip code. Or run a broader campaign.
+ And do all of this for fiee. = Set up your ad in minutes and pay only when
peaple actually click on it
Learn more and add your business » Learn more and acquire » &
<l I ] &

Step 3: Once you're done exploring Google Marketing Tools, go back to the home page.

29



30

Product Workflow

Getting Organized

Preparing for Tax Time

Most business owners think about buying financial management software when tax time rolls around. They’re faced
with a file folder full of receipts and no idea what they owe the Internal Revenue Service.

For small businesses, taxes are something they tend to put off all year long. Again, they’re most concerned about
money coming in and money going out. But the value of keeping organized becomes painfully clear at tax time. With
Simple Start, small business owners never have to worry that their books are not in order.

Tax Summary Report

The Tax Summary report helps small business owners gather data for their federal income tax forms. The report
shows the amount Simple Start tracked for each line on the tax forms that the company files with the federal
government. The tax lines are assigned to individual accounts in the chart of accounts. It’s possible to change these
assignments if needed.

With this report, business owners have information for taxes at their fingertips, rather than a shoebox of receipts or
information spread across multiple spreadsheets or files.

Step 1: To create this report, from the Reports menu, choose Tax Reports, and then Income Tax Summary.

As you can see, the report covers — Dec. 31, 2005 to Dec. 31, 2006. You can change the period covered by
choosing a different date range from the Dates list.

|| Save Layout
B | From [01/01/2006 ] To 1203142005 [E]
Mark's Atomic Graphic Designs
Income Tax Summary
As of December 31, 2006
* Dec 31,06

> BEs00 <

240.00
426.45
65.00

45.00
540.35
96.60
2,097.00
.55

18113.24
alance sheet) -38,581 64
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Working With An Accountant

After tax season, business owners next think about using financial management software is when they get a bill from
their accountant. The bill often reflects the many hours the accountant spent digging through all their receipts. One
of the biggest problems facing accountants is receiving incomplete and inaccurate data from their clients. It's the
most common and time-consuming issue that they deal with, and something they’d like to save time on, too.

It's not only expensive to pay an accountant to comb through receipts, but 9 times out of 10, the small business
owner has overlooked tax deductions by failing to get organized.

With Simple Start, users feel much more confident that everything is under control and will not fall through the
cracks. They gain this confidence without having to spend time learning to do things differently. The fact that small
and simple businesses can feel confident about their businesses without expending any more effort is one of the
remarkable things about Simple Start.
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This product tour illustrates how easy it is for small and very small business owners to learn and use QuickBooks
Simple Start. It keeps financial management easy by focusing only on the essential accounting tasks — tracking
money coming in and money going out — and maintaining crucial records such as tax receipts, customer data and
vendor information. There are no manuals to read and small businesses owners don’t have to know bookkeeping or
accounting jargon because the software uses common, familiar terms, such as “money in” instead of “receivables”
and “invoices that haven't been paid” instead of “aging report.” With QuickBooks Simple Start, small business
owners can get up and running in less than 15 minutes and immediately gain the confidence to begin managing
their finances.

Pricing
QuickBooks Simple Start Edition: $99.95.

Distribution

QuickBooks Simple Start Edition 2007 is available at www.quickbooks.com or by calling 1-888-2-INTUIT. In October
2006, Simple Start and can be purchased at major retailers everywhere including: Amazon.com, Best Buy, CDW,
Circuit City, CompUSA, Costco.com, Fry’s Electronics, Office Depot, OfficeMax, Sam’s Club and Staples.




Media Contacts
Please contact us with any questions or additional product review requests.

Rachel Euretig Jared Leavitt

Intuit Inc. Access Communications for Intuit
650-944-5407 415-844-6253
rachel_euretig@intuit.com jleavitt@accesspr.com

Thank You

Thank you for taking the time to review Intuit’s latest version of QuickBooks Simple Start Edition. We appreciate your
suggestions and comments. Feel free to send your comments to the media contacts listed above.
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