Parking Permit On-Line Request —
Retiree User Manual

Before you begin the process, please make sure you know your vehicle;

Step 1: Log In — Requesting a Permit
1. Log into the parking system at: http://myparking.utoledo.edu
2. Enter your UTAD user name and password

Make
Model
Year

License Plate information (It is critical that you type the information as it appears on your plate)

** If you do not have a UTAD account you will first need to

request may take up to 2 weeks to complete as the information

@TOLED() you provide has to be validated by several departments before a
UTAD Account can be created for you. **
Please login to Myl your campus
Username: || v
IT Help Desk: 419-530-2400
Password:
Information you will need to provide:
1. Your Full Name at the time of retirement
Please have your vehicle registration in front of you before you continue, 2 FU“ Name as Of today
HOTICE: If you are having trouble logaing into the system click here
3. Your SSN

© 2011 Adirondack Solutions, Inc. - MyParking v1.5 for Parking Administrator

4. Your Date of retirement (Month and Year)
5. Which campus you retired from (main or health science)

contact the IT help desk and place a request to receive one. This

Step 2: Click on “Apply for a Permit”

University of Toledo - MyParking

Navigation MyParking Help | Logout of MyParking Online Help
HomeNfferview -
. Welcome to MyParking at
Apply for a Permit Myparklng for Thomas The University of Toledo.
Here you can view
My Tickets/My information aboutyour
Appeals My P it permits, violations, or pay
Update My Permits ly Permits aticket online. Ifyou have
You have no active parking permits. i T, LI
Al A permits please contact the
Parking Services Office at
< 419-530-5845 or by email
My Tickets parking@utaledo.edu.

You do not have any current tickets.

Step 3: Select the permit in which you wish to secure

On the Permit Application screen you will see the permit(s) in which you are eligible to acquire;

1. Select the permit

2. Click “Next”

\

University of Toledo - MyParking

MyParking Help | Logout of MyParking
Home/Overview
Apply for a Permit

My Tickets/My
Appeals

Update My Permits
Al A A

Please have your vehicle registration m T ay before you continue.

Please select the application you wish to begin: | A Retiree (Fee: $0.00) v

@ Adirendack Solutions, Inc. - MyParking v1.5 far Paiking Administrator



http://myparking.utoledo.edu/

Step 4: Read the Agreement, click “l agree” then “Next”

The next screen is the Agreement screen — this screen provides you with a summary of the University’s Parking Rules
and Regulations. It also provides you with links to all of the rules and regulations.

niversity of Toledo - MyPark

Navigation WyParking Help | Logout of MyParking Online Help
Home/Overview

aply for o Permit || CONtract Agreement for A Retiree LRI T

contract you are agreein;
0 Comply with the

My Tickets/My All affiliates are encouraged to confirm their permit type by speaking with their imme diate supervisor. In some cases the individual may have Parking Permit Terms
Appeals access to view their permit by for logging into MyParking wtoledo eds and Conditions, Please
Update My Permits read carefully before
Terms and Conditions for a Retiree Parking Permit accepting. & copy of the
A a1 [A contract can be found at
Custormar (hersinafler, “yonr”) sguees fo and sccapts he following ters and conditions;, httpy:ivowow utoledo. e
L Fees: parkingservices/
Paking Fies are as follows
ademic Year 20112012
Classification. Permit | SemestexiAnnual Tear
Type
Fatime i rmal $0.00
On Camgns Merchant i rmual $103
Fecreationa] Center (Main B Remual 3500
1pus)
ohmtzer i el 30.00
University of Toledo 5 Armual $0.00
Plysicians
Media a Rrmual $0.00
2™ YahiclsMotorcyele 8 Bl Wiy

2. Payment Options:
If o fee has a fie, the payment for your permit will be accepted through our online credit card payment tool. The following credit cards will be accepted; Discover, American
Excpress, Master Card, 2s well as an e-check and e-savings
3. Permit Assignment:
Pexmit assigronant is based on based on your elassification within Baner. Tou can viewr your permit type at MyParkingutcledo edu.
4. Requirements & Regulations: The basic mles that accorpany the use of a parking permit are:
1. You may oxly have one registered active vehicle on the University’s campus at any time. Flease remember The University has three primary campuses, Main Campus,
Health Scince or Scott Park
2. Vou are respomsible for logging into MyParking utoledo edn to update your license plate each time you opt ta bring a different vehicle on campus, otherwise your vehicle
will not appear on the “approved”list and you will receive 2 ticket
3. Yourmst pull forward ixto all parking spaces, if you do not have a front lizense plate. If you do not have a front licerse plate, you will be ticketed if you back in or pull

7. Parking i profibited at any fime i a fire lane and tow sway zone
8. Mo driving o1 parking on sidevralks, grassed or landscaped arcas
9. Mster parking s enforeed 2417, A registered vehicl still needs to pay to park in these spaces,
10. Yon agree to follow and cbey all and edu/parking/parkinzenforcement
5. Enforcement: The University of Toledo Parking Enforcement is a division of The University’s Police Department. Parking Enforcement has the responshility to exforce
compliance with the «stablished parking rales. For 2 more thiough outline of all vehiralar mles and segulations please visit Parking Enforcement’s website at
‘yroer utoledn edn/parkingpark imgenforcement

6. Permit Types - Affiliatess
Trpe Applicable Fopulation
A On-Carnpus Merchants & Ratiress
B Recreation Center Affiliates
H Vobnteers and University of Toledo
b1 Wedia
.
@
cadernic Term or Term. A defined timeftame that will begin and end in accordance with the calendar
tatus Conpilation of youx exmed credit houss, residential status, ard enrolled program
serve Permait Allawrs early registration for next semesters parking permit
i Primary role at UT i to frther ones
shuman A student with Jess than 30 eamed eedit howrs
pper Class A student with 30 ov more samed eredit hows
aduateiTeaching Assistant A student who has & contract with 3 epartment to assit vith teaching
mplayee Primary role at UT & to contrbute to the sdmbistration and provide service to the
miversity’s customer and receive monetary
Concunent Student student who i registered at another ‘and i taking 2 class 2t UT
MPH Consortium Student asters of Public Health Studerts who are enrolled in the Consortinm Program
Afiiliate n on-campus merchant
Retiree prior employee of the miversity's {hat mests the eriteria of retized and i ot carzently.
swmployed at the wniversity.
Guest A visitor 10 our campus that is not cumenily a student, employee, affiliate or vendor

Ol Agree @1 Do Not Agree
1 all terms and conditions by clicking “l agree".

Step 5: Fill in your vehicle information then click “Continue”

The Permit Application Screen is where you type in your vehicle information. Please pay special attention to the State
and License Plate Number — these are critical.

University

Navigation MyParking Help | Logout of MyParking Online Help
Home/Overview !
. R . Enteryour vehicle
Agply for a Permit Permit Application informatian
Wehicle Col th
My Ticksts/hy - Enter the information exactly how it appears an your registration arimary color of your
Appeals - Incarrect information may lead to a ticket SEEE
Update My Permits Ifthere is a second or third
*Vehicle Make/Model Choose a vehicle make... v color on yourvehicle to
AR A denote, please Use
*¥ehicle Year "Vehicle Color2' and
‘Vehicle Color 3,
*Vehicle Color Black -
Vehicle Color 2 Nane o click Continue
Vehicle Color 3 Nans -
*License State/Plate # Choose a state. v
Is the licenss plate a handicapped plate? GNg O Yes
If model unlisted, enter here
If make unlisted, enter here
= Required




Step 6: Print your receipt and then click on the “Home Overview” in the upper
left under “Navigs

University of Tolede - viyParking

Navigation <
Home/Overview

Apply for a Permit Application Complete

My Tickets/My
Appeals

MyParking Help | Logout of MyParking Online Help

Thankyou far vaur parking

permit application. Your

vehicle's license plate is

1 . =iy now registered. If you wish
o for EEEIE IS (P ermit! to print yout receipt you

Update My Permits may do 50 atthis time

Al lal A

Click the printer below to view your receipt in FlashPaper. Clichgn the printer icon in the FlashPaper toolbar to print your receipt.
If you do not have a printer connected to your computer, you can always¥sgin later and print it from the Main Menu of MyParking

Step 7: Review your information

Validate that the information you University of Toledo - MyParking

H It ) " My Park i
entered is accurate. Mavigation LoD s ol Online Help
. Welcome to MyParking at
Apply for a Permit MyParking for Thomas The University of Taledo.
Ty Ticketsdd Hete you can view
f h . f . . I . k Agpea\s Y information about your
. permits, violations, or pay
I t ein Ormatlo nis CorrGCtI click on Update My Permits My Permits afticket anline. ITyou have
- N N any questions, regarding
. Permit Type Vehicle Information Status
“" 7 A permits please contact the
LOgOUt of MyPa rklng / ALIALA A Reiree Vehicle Make: Ford Active Farking Senvices Office at
Vehicle Year: 1999 Ifssued: 090172011 418-530-5846 of by email
Vehicle Model: Ranger Expires: 08/30/2012 patking@utoledo.edu.
License Plate: TEST Wiew/Print Receipt
s . “ ——
If it is incorrect, click on “Update My i
My Tickets
Pe rm it” ‘You do not have any current tickets.

Updating your Vehicle Information

1. From the update screen you will click on
“Update” button

University of Toledo - MyParking

Navigation MyParking Help  Logout of MyParking Online Help
HomeiOverview Update Permits Upaats Current Permits
Select a permit balow to update.
Permit Type Vehicle Information Status
Upcate Vehicle Make: Ford Active
— Vehicle Year: ~ Issued: 09012011
AA Vehicle Mode Expires: 083172012
License Plae:

2. Now you may modify your vehicle information- when done click on “Update My Permit” button

Navigation MyParking Help | Logout of MyParking Online Help
Home/Oveniew

Update Current Permits
Apply for a Permit Update
My Tickets/My )
Appeals Update the fields be L,

Update My Permits
* Vehicle Make/Model Ford v

ARG Escape v
* Vehicle Year 2011
* Vehicle Color Red v
Vehicle Color 2 None
Vehicle Color 3 Nong v
* License State/Plate # OH v

Is the license plate a handicappefplate? G)No  ()ves
* Required

Update My Permit




