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Course

Under Control
You will see a list of course materials when you click

Class

In order to enroll any new students, yo
the "Time". After you select "Monthly
On the other hand, if you want to upc
NOTE 1: You have to tick 1 blue mar
NOTE 2: You cannot simply delete t

and fee. After that, you choose the "Day" and

click the “Update”.

Teacher

Under Control
The “Teacher’s Information” and
are also some functions you need
(i) “Action” — Select the teacher an
(i) “Print Teacher’s Timetable” — yo
NOTE: If you want to adjust your tea

her change nor save it. However, there

Teacher's Certificate

After your instructor has passed the &am as:henland click the “Action” icon. Then, you
must click the “Enroll” button after you choost
the exam date and the score. After you click the “Add C

y en, it will show youall'levels oﬁhe coursi. Please select the level he or she has passed and fill in
h—ﬁhis function should have bee ere are any mistakes, you can click the “pencil” in the
“Function” to correct it.

(i) Exam Date - Choose your instructor’s exam d;i;:hrough the “calendar” icor;__msr =
Ily.

(i) Barcode - Refer to the barcode of Book Ao ok B. It will be shown automa a
(iii) Score - Key in the score of the exam papers. - &
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Master File

& |Course |Class |Teacher |Teachers Certificate |
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The hest resolution of the program is 1152 % 340,
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P ke 2R E E 4 %K /'/F;y The Master File consists of four (4) functions,

Intelligent Education Management System Q\Jc@ which are:

Course ( Refer Pg. 2)
Class (Refer Pg. 3)
Teacher (Refer Pg. 4)

Teacher Certificate (Refer Pg. 5)
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Intelligent Education Management System
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Home Course Information

|Teacher

|Teachers Certificate

English Description
Chinese Descriptior
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Student

I'M A COURSE
1 B M COURSE
3 | P 8 COURSE

Account
3

Master
File
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| o | English Name
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The hest resolution of the program is 1152 x 840.
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You will see a list of course materials when you



Class Page 3

gognPiEih e H R R E L 4 K /|/ 5o ) | In order to enroll any new students, you have to

“Intelligent Education Management System@ /@ create a class.
& [couwse [Class [Teacher [Teacher's cenmicaste | Please follow the steps below to create a class:
UL Class (COGEEEIl  Course [ Teacher [ Time [ Fee |
Home Subject — e — IMACOURSE  Tan See Wei Fri 14:30:00 120
Testher SasEome = \ IMACOURSE  Tan See Wei Fri16:30:00 120 Step 1: Choose the “Course”
- — Please Select— (¥ IMACOURSE  Tan See Wei Fri 16:30:00 120
Fee — Flease Select— STEP IMACOURSE  Tan See Wal Fri 16:30:00 120
& Day — Please Select— IMACOURSE  TanSee el Sat09:30:00 120 T o
Student Times — Please Select— 1 - 6 IMACOURSE  Tan See el St 09:30:00 120 Step 2: Select the TeaCher
Tyoe = pr— IMACOURSE  Tan See Wei Sat09:30:00 120
[ I 1 IMACOURSE  Tan See Wei Sat09:30:00 120
Add Reset
IMACOURSE  Tan See Wei Sat09:30:00 120 . @« »
Account - - IMACOURSE  Tan See Wei Sat12:30:00 120 Step 3 Se|eCt the Fee
IMACOURSE  Tan See Wei Sat12:30:00 120
B \‘\ IMACOURSE  Tan See Wei Sat 14:30:00 120
' . IMACOURSE  Tan See Wei Sat14:30:00 120 . I ”
Master STEP 7 IMACOURSE  Tan See Wei Sat14:30:00 120 Step 4: SeIeCt the Day
File IMACOURSE  Tan See Wi Sat 16:30:00 120
IMAGOURSE  Tan See Wei Sun 080000 120
i - (13 A 7
|I’.-f. 1 IMACOURSE  Tan SeeWe? Sun 09:30:00 120 Step 5 Select the Tlme
. IMAGOURSE  Tan See Wei Sun 09:30:00 120
Reports IMACOURSE  Tan See Wei Sun 12:30.00 120
IMACOURSE  Tan See Wei Sun 12:30.00 120
IMACOURSE  Tan See Wei Sun 12:30:00 120 Step 6 Select the type as “Monthly"
IMACOURSE  Tan See Wei Sun 12:30:00 120
‘ IMACOURSE  Tan See Wei Sun 12:30.00 120
Logout IMACOURSE  Tan See Wei Sun 16:30.00 120 . “ ’ . .
IMACOURSE  TanSeews  Thu1e:30:00 120 Step 7: Click “Add”, you will see the new class in
IMACOURSE TanSeeWel  Wed0:30:00 120 .
IMAGOURSE TanSeeWei  Wed08:30:00 120 the rlght COIUmn.
IMACOURSE TanSeeWei  Wed08:30:00 120

The hest resolution of the program is 1152 % 340,
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Teacher

.\ |Cour5e ‘Clnss |Teacher |Teacher Certificate
| s s No | IDNo |  EngishName | ChineseName [ Mobile Phone [Action |
Home [P 1 F-JHB-D27-120214 Heng JeeYin Thi% 7 ¢ Principal) | +6016-761 3443 m
) English Name 0 -—
m Chinese Narne .
A it G /\ Print 1
- o 0 Teacher’s
Si‘udenf Employment Date - 70 Q
i ] Q Timetable
Gender
Educafional Batkground |~ """"""’""‘"i"""'"'-"""“"l“
Ac COUrﬂ TelMo l:l INTELLIGENT FRANCHISE TRAINING CENTRE
w i Adrass
Masfer
File
Reports
Commission
Logout Percentage
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Intelllgenl Education Management Syslemc

Taschen Comse's Commssion

Toacher Baskc Suiary

B program is 1152 x 840,

User Manual of Intelligent Education Management System / Guidelines for Master File

Page 4

The “Teacher’s Information” and *“Setting
Commission Percentage” are controlled by the
Global Principal Office.

You could neither change nor save it. However,
there are also some functions you need to know:

1. Action: To read your teacher’s info in detail.
2. Print Teacher’s Timetable:

To print out your teacher’s timetable anytime.

Settln nd basic salary.
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If you want to adjust your teacher’s commission rate,
please send a letter to the Global Principal Office via
email.



Teacher Certificate Page 5

- £ R TS N 4o bt AR After your instructor has passed the exam, you
S E ket FRE R L LSS

| : : e~ have to key in the data in order to claim the
JPC KSRGS RS e i1 < T SRS N SIS i > certificate; Please follow the steps below to claim

certificate:

Course ‘Class |Teacher |Teacher Certificate

Teacher's Information ““ English Name

et ; T : Step 1: Select the teacher and click the “Action”
Course — Please Seled— ¥ 3 wong 1 icon.

Grade Grade— 3 4 TeacherF. a

Examn Date W @ l : STEP zs- 6 e = St 2. Ch th

e \—g sTEp 1 Step 2: Choose the course

e — — Step 3: Click the button of “Enroll” (it will show

you all levels of the course. )

Step 4: Select the level
Step 5: Fill in the exam date
Step 6: Fill in the score

Step 7: Click the “Add Certificate”

The hest resolution of the program is 1152 x 840.

oIf there are any mistakes, you can click the “pencil” in
the “Function” to correct it.
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