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Convey Notes Software User Manual

This guide will provide you with comprehensive
information on identifying software tools and
features, along with instructional lessons for using
the software itself.

For version 2.1.7 of Convey Notes Software

The information contained herein is subject to change without
notice. The only warranties for Dukane Products and services are
set forth in the express warranty statements accompanying such
products and services. Nothing herein should be construed as
constituting an additional warranty. Dukane shall not be liable
for technical or editorial errors or omissions contained herein.
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CHAPTER ONE- Getting Started: A Guide to Your Toolbars

1.1 Getting Started

Installation

Launching your Software

of,

GOTVCY

Go to the Start menu on the bottom left corner of your screen. Select the All Programs option
and navigate to the Dukane folder. Scroll to the Convey Notes program and select it to launch
the software.

You will immediately be greeted by a blank screen that corresponds to the touch screen/active
area on your wireless tablet. On the bottom of the page, you will find your main toolbar.
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1.2 MAIN TOOLBAR

CIOIE QPRSP [T 17 17 - I =T o e

The Start Button allows the user to print, save, email, and edit the
background on the current page. It holds a number of different functions
that are detailed here:

B e l e The New button allows the user to open a new page in the existing
T | window.
l Cpen
Open The Open button allows one to open different folders and files from
k] s 1’ P his or her computer.
ﬂ Save bs
ﬂ Close SEII'IIE .
d The Save buttons allow you to preserve your work for a later time.

B P | | Save As
@] Prirk Preview
o ﬁ Close Use this fun_ction to Close up an exis!:ing page of work as Convey
@J Notes remains open for the next project at hand.

Export ]
(g Send M , ﬂ Prink The Print button will allow you to print your creation as a hard copy.
ﬁ Tools 3
7 . @l Frint Preview Print Preview will show you an electronic image of what your printed
| swich s g document will look like
@l Change Background Picture L‘Z ||| Export The Export function will allow you to export picture, PowerPoint,
Q] Change Background Color HTML, and PDF files.

S ete packgraund icure . Convey Notes allows you to Send your newly-created
- Send Mail , ,
B et document as an HHT, PDF, or PP attachment via email.

W] svstem seteng ﬁ Tools The Tools button is your window into a whole host of unique
Exit options for your document creation:

e

‘ﬂl@hﬂﬂ@lg @I SpotLight Highlight and focus in on key areas of your page.
cd

Record your own movie by clicking
Screenfecorder  on this button to track your drawing and edits.

Take a Snapshot of any screen, region, or logo you
Il Imaget-apturer ke with this tool. It will allow you to import those
graphics into Convey Notes for editing.

@ “WrapScresn Hide or Display different areas on your screen using
this virtual cover page. Provides shading and coverage.

4 Utilize the on Screen Keyboard feature to enter text
screen keyBoard o0t the page via text boxes.

TimerClock, This function will allow you to Time yourself during
document creation.

E L
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Ig| Pratractor Use this virtual Protractor to measure precise
angles and create designs.

Il 30-60 Triangle Ruler

- ’ )
Iﬂl 45-45 Triangle Fule

Ruler

Rulers aide in your line-drawing and precision.

Use the Compass tool to create precise circles

3 of all sizes- a click of your mouse controls its
Compass .
Il radius.
.f:' , The Switch User function allows you to shift from
|[-='.-ﬂ Switch User one user to another among differing categories.

_ Select from any number of files to choose a
|ﬂ| Change Background Picture  customized Background Picture for your page.

You can choose from an array of Color palettes
|Ql Change Eack‘gmund Color to tint your Convey Notes creation.

. This function enables you to Erase your chosen
ﬂ Delete Backgraund Pickure background picture with one click.

Information About the version number and
ﬂ About copyright can be found here.
c System Setting will allow you to adjust certain
|ﬂ| Swstem Setbing pen functions as you see fit: width, smoothness,

and transparency.

Exil Selecting Exit will allow you to end your session
| with Convey Notes. Be sure to save your
information before closing down.

; The Switch Mode function allows one to navigate between screens on your
1.2b computer- in and out of the Convey Notes software so that you can work on

multiple projects simultaneously.

Screen Annotation will enable you to write and make notes using the digital pen
1.2c¢ on any screen, in any program on your computer. You can then embed the
| annotation to permanently save the text in the file you are annotating.
1.2d The New button will allow you to add new slides including fresh screens in varying

colors and backgrounds.

1.2e ‘ The Delete function will erase the slides of your choosing.

1.2f

Scroll between the Previous and Next slides with this function.

Zoom in and out of your screen with these easy-to-use functions.
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1.2h

1.2i

1.2k

1.21

1.2m

1.2n

1.20

1.2r

1.2s

1.2t

Rover lets you pull the screen up, down, and all around to get the best
view and optimize your drawing space.

The Pen is the straightforward writing device of Convey Notes- you can
choose your own color and line width as you navigate across the pages.

The Brush lends an artist’s edge to your creations- short, swift strokes
for your more detailed work. Stroke width and color are customizable
for you. This tool is pressure sensitive and the stroke width will be
altered as more or less force is applied.

The Laser Pen enables you to bring attention to certain points of
interest on the screen with its draw and fade function. le: circle a
point of interest and the mark will fade away as you move your cursor
to another area of the screen.

Highlight text or pictures in any number of shades with Convey Notes

highlighter function- adjust the level of transparency and thickness of
the pen to your liking.

The Intelligent Pen allows you to draw perfect shapes with its self-
adjusting feature. Draw a swirl and it will create a circle for you.

Insert text with the Text Box function- draw a box and type in your
text using any kind of font or color scheme.

Using the Media function, you can insert pictures and video into your
document, along with a variety of multimedia.

The Select tool enables you to choose different items or areas for

copying, pasting, and layering.

Erase by region, pixels, or you can clear it all at once.

You can Select Pen Width and thickness with this tool.

Alter your pen’s Color and Texture with this function.

Use this feature to set your Fill Color and texture for the shapes you’ve
created.
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(P Create your own recording with the File Recorder for immediate
1.2u L 2 playback or to display your work’s progress for a later showing.
1.2v Gh Undo and Redo buttons serve as simple editing of your page.

\
1.2w ' , L
’ Use the Stretch and Rotate function to expand or minimize the
main toolbar.

1.3 FUNCTIONAL PANEL

Look to the left on your Convey screen. You will notice a tab bordering the side of your page.
Click on that sidebar to expand the Functional Panel which includes your Index, External
Resource, Geometry Palette, Setup, and User Manager fields.

At the top of the sidebar, you’ll notice the header:
, .

<, I

To navigate between fields, click on the flowered icon to the far left:

ﬁ External Resource

Iﬂ Geometry Palette

ﬂ Index

a User Manager Elect a X
ut of this

L:i Setup(Interface)

[ Rl

= ~

) Amy
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1.3a g Indez

[

4 >

The Index serves as your one stop shop for viewing and organizing your
work-in-progress slides along with handling your editing needs:

a
;%
A
A3
=

If you’ve used Rover to create graphics on areas of the
slide outside of the screen area, clicking on Bird’s-Eye will
bring it all into view on one screen.

The Cut Slide function lets you eliminate any unwanted
work/slides as you see fit.

The Copy and Paste Slides enable one to select slides
directly in the Index window for copying and editing
purposes.

The Delete Slide allows you to select and erase slides as
you go.

Format the order of your slides using the Move to Top or
Bottom functions. Simply select the slide you’d like to be
listed first or last, click the corresponding key, and the
slides will be reorganized for you.

The Move to Upper and Lower keys allow you to select a
slide that you’d like to be moved higher or lower in the
cache. Just click these keys as many times as necessary to
continue to move up or down in the slide order.

Using Multi-Select Mode makes your editing a snap- it
enables you to select multiple slides at the same time in
order to make any changes you see fit.

1.3b || 1a| Setup(Interface) ‘ ,
The Setup (Interface) allows you to customize your toolbars according

to your own preferences. For example, you may decide that one of the
tools/commands from the Start menu should be more accessible and thus
you can move it to the Main Toolbar for your convenience. There are
three categories you may choose from when selecting your commands for
relocation: Writing Mode Toolbar, Office Mode Toolbar, and Desktop

= x

a8

Commands | Options

To add a command to a toolbar: zelect a
category and drag the command out of th
dialog box to a toolbar.

Categories:
‘wiiting Mode Toolbar

(Office Mode Toolbar
Desktop Mode Toolbar

Cormarnds:

@ Image Library
SpotLight
g Screenfecarder

Imageapturer
Wrapscreen

Mode Toolbar.

Simply drag and drop the chosen command to the toolbar

on the screen you’d like to access it from.

-
e

The Restore Current function will return the specific
toolbar category you’re working in to its previous
settings.

The Restore All function will restore all of your
toolbars to their default settings, regardless of the
category you are currently working in.
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1.3c |u| Setup(lserinfa) ,
The Setup (User Info) allows you to change and edit your user
information, including password, icon, name, and background.

Add User Wizard -

ol

£
%

User Name:

T
Temp H | o o

Need Validation

Changing lcc

= )
mﬂr\_ Changing Password

Default Save Path:

o)

Changing |con

aql.lr\s Changing Password

User Name:

‘C:\ngmm Files"DukaneConvey'\Uzers  Temp_71%

Background Pictures

Preview
| Current Color

V| Caolors

Pictures

1.3c

[ I |
©.¢ @]
&

Beginner [ Intermediate

=
Advanced

|J| Ilser Manager

Temp | ‘

~Background Pictures
Freview

| [Current Color_ |
W Colors

Fictures

Defaul Save Path

C:\Program Files\Dukane'\Convey'\Users\Temp_71%

EE

The Changing Icon function allows you to browse
through any files on your computer to locate an
icon that you feel suits your personality.

The Changing Password button allows you to
revise your password for security purposes.

Change and validate your User Name with this
key.

Set a default Background color or picture with
this function.

Set or check on your Default Save Path in this
area.

The Restore Current function will return the
specific user settings you’re working in to their
default setup.

The Restore All function will restore all of the
users saved in Convey to their default settings,
regardless of the specific user you are currently
working in.

The User Manager allows you to monitor and organize the users

within the Convey software. You can add as many users as necessary, set
start-up defaults, and switch between users as you see fit. (Note:
Customized settings and saved data are password protected for each

user)

Add or Delete Users as necessary with these keys. (Note:
setup includes option of password protection)

7 Select the Switch Users function to move between fields

& and to view the saved data or other accounts.

The Set as Startup User key allows you to set a user as a
default account that automatically loads with each startup

of the software.
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-
i

1.3d Iﬁ' External Resource

arebeun T

[ 4

_

earth

G daEaa

/.

flag kay

=

The External Resource function serves as your customizable Image
Library. You can save image files from any source into your Convey
Notes software and drag and drop them into your slides as you choose.
This allows you to craft very creative and specialized slides. Also, data
imported into this library is User-protected under your particular user
name.

The Favorite Resource tab allows you to bookmark any file

- ! paths that you find beneficial when saving picture files to your
image library.

; The Resource Manager lets you edit your default file paths

n a (note: file paths are your method for adding new images). You
can also move between your categorized image libraries within

the manager.

-3 The Upwards function helps you navigate through the various
>/ folders on your computer in order to add new image files.

Show/Hide Tree View controls how you view your computer
file paths.

Normal Mode displays your file paths on the left side of the
screen in the common tree view that most computer users are
accustomed to.

looking in- it hides the file path/tree view to get there, only
displaying the end folder.

In the Display Usage function, you can choose how you’d like
your image folders arranged so that they are most easily
viewed with the information that you are looking for.

gl The Show Root key reveals the root file that you are currently

1.3e |hﬂ| Geametry Palette

&

Geometry Palette:Amy X

= ﬁ Geometry Palette

- ﬁ Planar Figure

@ Segment

@ Single-arrow Seqrent
@ Daouble-arrow Seqrent
(& arc

(3 single-arrow Arc

(3 Double-arrow Arc

E Elipse

E Triangle

E Rectangle

(& Rhombus

= Function

(& Sinusoid Function

(& Cosine Function

(& Tangenkt Function

@ Makure Logarithm Function
E Square Function

E Exponent Function

The Geometry Palette is extremely helpful as it serves as your
principal mathematical drawing tool. You can craft anything from a
rhombus to a Cosine function.

There are two categories for you to select tools from: Planar Figure
and Function. Simply click on the shape or function you want, and then
draw in the screen space as you would normally. You can control color,
size, shaping, and of course, placement of the item.
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CHAPTER TWO- How To’s

[ 2.1 How to Insert Media Files|

1
&| Note: Convey Notes is compatible with the following media/image files:

M etafiles” wrnf* ermf]

Al Suppart Filez(Mediadlmage)

Media Files[™. awi;”. mpa;” mow ;" rmvb;”. swi]
Irmage Files[® brop;” cur® dib;® emf;” ico;” wmf;” gif
Bitmap Filez(" brop;" dib;" gif,".jpg]

lcondCurzor Files(” ico;™ cur)

b etafiles”. wk " enf]

1.) Click on the Media File keylﬂ, located on the Main toolbar, on the right hand side of
your screen.

2.) From here, you can select files from any folder on your computer, including pulling files
from your User account:

Cpen lg] P
Look in: | 3 Intermediate - | (€] 1" -
ke =
y Hécenl E p— ‘ E
Docurnents =
_ _— i
' [—— =
Desktop compass{0} compass{1} compass{2)
=/
My Documents
—
1
My Computer compass(3) compass(4) earth
‘Eb] File name: | = | | Open |
Mynll\lelwurk Files of type: |A|I Suppoit Files(Media/lmage] = | | Cancel |
3.) Select the media file you would like to insert into your slide.
‘ (= R
Lock rx | ™ My Videos -1 02O
5
o)
My Recert —
Documents 7
¥ '} E
Desktop e
My Documents
oL
My Computer
‘-) Flo name. . Open
MyNebwok  Fies of tpe: 23 Sugpen FilnsiMedaAmage] : Cancel
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4.) Once you have selected the image or media, click on your slide and use the cursor to
expand the size of your file. Once you are done with the sizing, your media file is ready
to play!

g - AJEdEag

[2.2 How to Add Content to your Image Library|

Remember that you can pull image files from any source. You can access those images/pictures
through the External Resource tab in your Functional Panel (Using Tree View). The following will
show you how to add images specifically to your Image Library within the External Resource tab.

1.) Locate the image you’d like to add and right click on it. Select Save Picture As.

Google ‘Fmg l[ Search Images ][ Search the Web

Moderate SafeSearch is on

Images Showing:

All image sizes b

Related searches: cartoon frog tree frog frog clipart

*7 Open Link
| Open Link in New Window

Frog Art Print by Tim Flach leopard frog

) ) Frog Prir  saye Target fs...
337 x 450 - 38k - jpg 434 % 385 - 79k - jpg 380%305-1 gy Target
wwy. allposters.com www. scientificillustrator.com april-frogprincess]

Show Picture
i

E-mail Picture...

Print Picture...
Go ko My Pictures
Set as Background
Set as Desktop Item...
Cut
) ; | Copy
New poison frog species, golden Red-eyed tree frog But frogs' need for!  Copy Shortaut
frog ... 470 3% 324 - 30k - jpy 400 % 348 -1 past
461 x 361 - 50k - jpy animals.nationalgeographic.com animals. howstu E
news. nationalgeographic.com AddtoFavarkesi::
[ More from

Properties
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2.) You will use the

Save Picture

iy Documents

My Computer

"

by Network
Places

Savein: |E}ImageLib j Q ? » '
= [C)earth
l ﬁ (iflag
My Recent | Shkay
Documents LtﬂTree
=
L
Desktop
g,

following file path to save the picture in your Image Library:

C:\programfiles\Dukane/Convey\ImageLib

21X

File name: |Fmg j Save |
Save az type: |JPEI3 ["ipd) j Cancel

3.) To add the selected image to a slide within Convey, simply navigate to your Functional
Panel (Sidebar), click on the External Resource option, and click on the second button

from the left- your Resource Manager: ’Ajs This will lead you to your Image Library.

Y External Resource: Intermediate
L& ddEsd
1 J ) 2] 3 X

Click on the image you’d like to insert and use the cursor in your slide to size and
format the image to your preference:

@ &

ot
o
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[ 2.3 How to Change Users]

1.) Go to the Functional Panel (left sidebar on your screen). Navigate to the User Manager
tab. From here you will notice that one of the users has a red box around it- this informs
us that that particular user is the default user and will be automatically launched at
startup of Convey. Another user, or possibly the same one, will have brackets around the
username. This delineates the user currently operating in Convey Notes, also known as
you. For example, in the tab below, you can see that Intermediate is the default user,
but Beginner is the user who is currently operating and whose settings are in use.

e
6@ &[0/

[Beginner ] Intermediate

=7
Advanced Ay

2.) Now, to simply switch between users, it is very straightforward. Select the user you’d
like to move to (ie: Amy) and then click the Switch User button:

(&%)

LI
2

Beginner Intermediate

Advanced [ amy ]

3.) To switch between default startup users, do the same as you would to switch users, but
instead of clicking the Switch User button when selecting your desired user, click the Set

as Startup User button:

lIser Manager:Amy X

g e
@
& & &

Beginner  Intermediate  Advanced [ Ay ]

2.4 How to Use the On-Screen Keyboard
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1.) To use the keyboard on a plain slide in Convey, simply click the Text Box key on the Main
Toolbar and then use the cursor to create the text box to the size and specifications

you’d prefer. You can then type using your computer keyboard. Step 2 will show you how
to use the text box with your on-Screen Keyboard.

|38 i A G el S A Sad gl i d

2.) Navigate over to Tools and select the Screen Keyboard option. You are now ready to type
in the text box. You may use either your Wireless Tablet or mouse to do so.

B Frint Preview

B Frint part of siide
oman v 48~ !]l!_]!]u

Edit
) tanovage select0n0D) |G spotight

@ svitch user + Y 1magecapturer
B crange sackground Picture & screenrecorder
g} Delete Background Ficture lg/ WrapScreen
Q} Change Background Color lg/ Screen KeyBoard

= RED DOED DEGE D
{11 f2f3fafslef7 s ofof -1 bhe Jine NENowllN /-]
mnnu-nnnnnunn-me_u 7Iﬂ
5]6]"
2]
S ent

£ select Device g/ Timer/Clock _—u_ _L.’ I- -=-
Acquire & Frotractor _

i system setting 30-60 Triangle Ruler

B o lg/ 45-45 Triangle Ruler

& e Compass

3.) You can also type in Office files using your Screen Keyboard. First, go to your Functional
Panel (sidebar) and select the Setup (Interface) tab. Select the Desktop Mode category

and scroll down to click on your Screen Keyboard and drag and drop the function into
your Main Toolbar at the bottom of the screen:

7.3 &

e

Commands | Dptions

To add a command to 5 toolbar: select &
calegar and drag the cammand aut of this
dialag bor to 2 taalbar,

Categories.

Witing Mad T aslbar
Difics Mode Tonlbar
Desktop Mode Toolbar

Commands
l;_i SpotLight H
E 1 ScreenRecorder

o

TmageCapturer

@ WrapScreen
Q] Streen KeyBoard

& rmericiock
a Protractor

FZA anen Trianole e
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4.) Open up a document in any Microsoft Office file and click on the keyboard icon in your
Desktop toolbar on the bottom of your screen. You will now be able to type anywhere
within the text fields.

Zh Document10 - Microsoft Word

i Flle Edit Wew Insert Format Tools Table  Window  SAP Business One  Help Type a question for help ¢ %

= (On-Screen Keyboard

File Keyboard Settings Help

2.5 How to Annotate Over Slides, Videos, & Embed into Office Files

1.) If you wish to annotate over video, simply click the Annotate key and proceed to write
on the screen, via your tablet, as though it were any other slide. You can do this with
web videos and static files alike.
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Dynamic File:

A YouTube - Michael Phelps World Record 200m Fly - Microsoft Internet Explorer FEX)

File Edt View Favorites Tools Help

esack A \‘) Lﬂ @ (h psaamh *Fa\/ontes @ Bv »\; 2008 5 20 15%.2

17.1 18

Addvess@ tube. com{watch?v=FApe9c-uls vIB G ks
~
You Tuha Worldwide | English Sign Up | QuickList (0) | Help | SignIn =1
Broadcast Yourself ™ Home Videos Channels Community ‘
‘ ‘ \Videos Upload
il
Michael Phelps World Record 200m Fly
Subscribe b

2006 Pan Pacifics - WR in 200 F

1st50:25.79...
Embed:

[<oblactwidihera25" hight="3> <param nama=rmovie

» More From: mkfromdk
v Related Videos
Rl

Michael Phelps Tribute - 200 Freestyle —
World Record |
03:16 From: thefornz33

Views: 324,204

USA 4 X 100 Free relay NEW WR Pan
Pacs

07:39 From: mkfromdk

Views: 269,166

MRPHELPS.COM
1| @

This is a video resp: to Mens 4 x 100m Freestyle Final Athens 2004

0:24 /427 of

Michael Phelps vs lan Thorpe - 200m
Freestyle

03:45 From: toromdp

94,002

Rate: % % % % K 651 ratings Views: 706,674

® Internet

Static File:

24 Document14 - Microsoft Word

i Fle Edt vew Dsert Fomat Took Tsble iindow SAPBusinessOne Help Type a question for help |+ X
Edﬁlﬂﬁﬁ\ﬁuﬂvﬁ\!«—L—ﬂlﬁy\")‘“'\gdﬁlahﬂﬂeadaﬁNDVmEl(Web)wMé\ z 9

= = = = = = — =

[] "1"-l-"E"-l-“i"-I-“Z“-I-"3“-I-“4“-I-“5“'

After huffing and puffing uphill past luminous Aspen groves and delicate wildflowers for mare than an hour,
we expected a big reward: a sweeping view of Stearnboat Springs, an imposing waterfall, a cold beer -
something

Thegootbridge, which we'd identified as aur final destination, spanned an underwhelming gurgle. Still, we
7, apped the obligatory photos, congratulated ourselves on sutviving a 2,000-foot elevation gain and turmed
ound for the much easier journey down

A70-somethingfan hiking
falls?" guery tifigd him off tg,

Gasp.

with his wifee setus straight. Our lukewarm responsg o his "How were the
1 mistake: Fish Creek's upper falls were another 20 minutes past e hridge.

Ahoutface, HUf, puff, Stony silence laced with "glass half-full® mutterings from my friend Lex. And
wondering if we were too far out of our comfort zones to keep ourselves entertained and uninjured for
days in northern Colorado.

his summer wildermess adventure was my idea. A foray into quidoorsiness -- three days in Steamboat
Springs hiking, biking and horseback riding, & drive and hike in rugged Rocky Mountain National Park and a
day in Boulder. Itwould be a break from our home bases in Atlanta and D.C. and the usual East Coast
acations

Gasp. This time we were responding to the view over spiky evergraens to the walley and the historic mining
and ranghing town of Stearnboat Springs, sleepy this time of year without the bustle of skiers. Shushing
wrater drews us around another few bends in the trail, and there it was -- a lovely waterfall and an icy foot bath
instead of a cold beer,

ltwas a peaceful spot about 9,500 feet above sea level, Nothad - considering we almost made the eimb
without the reward.

Qur Rocky Mountain debut a couple daye earlier had heen rough. ¥We ran into a deer along LS. 40 as we
made our way inta town in the dark. We hoped the deer made out at east as well as the banged-up rental

car.
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2.) When making annotations, you may want to permanently mark and save your edits in the
documents you are working on. You can do this by embedding your annotations. Once
you’ve annotated on your document, click on the embed function on your Main Toolbar
at the bottom of your screen to permanently alter the document:

Tools Table Window SAF BusinessCne Help
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After huffing and pufiing uphill past luminous Aspen groves and delicate wildflowers for more than an hour,
we expected a big reward: 2 Sweeping view of Steamboat Springs, an imposing waterfall, a cold heer —

something
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Thelootbridge, which we'd identified as our final destination, spanned an undemvhelming gurgle. Still, we
J % apped the obligatory photos, congratulated ourselves on surviving a 2,000-foot elevation gain and turned

aund far the much easier journey down

| Ilm | . - A70-somethingflan hiking Uwith his wife set us straight. Our lukewanm regponse 10 his "How were the
le- IH fall=?" query tiiggd him off tofur mistake: Fish Creek's upper falls were another 20 minutes pastthe bridge.

Gasp

Shoutface, HUf, puff. Stony silence laced with "glass halt-full® mutterings fram my friend g And
wondering ifwe were tao far out of our comfort zones to keep ourselves entertained and uninjured far
days in northern Colorado

his summer wildermess adventura was my idea. A foray into qutdoorsingss - three days in Steamboat
Springs hiking, biking and horseback riding, a drive and hike in rugged Rocky Mountain Mational Park and a
f day in Boulder. It would be a hreak from our home bases in Allanta and 0.C. and the usual East Coast
acations.

Gasp. Thig time we were responding 10 the view over spiky evergreens to the valley and the histaric mining
and rgnehing town of Steamboat Springs, sleepy this time of vear without the bustle of skiers. Shushing
water drew us around anather few bends in the trail, and there it was - a lovely waterfall and an icy foot bath
instead of a cold heer.

Itwas a peaceful spot about 9,500 feet ahove sea level. Mot had - considering we almost made the climb
without the reward

Qur Rocky Mountain debut a couple days earlier had heen rough. We ran into a deer along U.S. 40 as we
made ourway into town in the dark. We hoped the deermade out at least as wel as the banged-up rental
car.

2.6 How to Use Your Tools

2.6a Making a Screen Recording

, p’
1.) Click on the File Recorderl@, located on the right hand side of the Main Toolbar on the
lower part of the screen.

2.) Select the Record option:

¥ Flay
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3.) Start to create your drawing or file:
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4.) Once you have completed your work, or wish to finish your recording, simply go back to the
File Recorder button on the Main Toolbar and click Stop.

5.) Now you can save your file and press play to watch the project in action:

[oraming Timeasec |

>>

[ 2.6b Setting your Timer/Clock|

1.) Go to the Start button on the Main Toolbar. Scroll through it’s menu until you come to
the Tools option. Navigate through the Tools and click on Timer/Clock.
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@ Changs Background Picture
\@ Change Background Color
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2.) The Timer/Clock is mobile and can be dragged around the screen until you find an
appropriate place to drop it. You may also choose to make it digital. Any Timer options
can be found by clicking on the clock itself.

SkartjPause
Counkdown »
Reset

Skop

Digital LED

Cuarkz Clock
Timer Made

Clock Made

Transparence ]

AutoHide

Exit

3.) You can choose to put the tool in either clock or timer mode. In clock mode, the hours
are recorded in military time. In timer mode, you can decide whether you’d like to
simply time yourself, or to set a countdown time to control how long you spend
completing a task. The countdown can be set for any length of time between 5 and 60
minutes. Your options include Stop, Pause, and Reset. You may also alter the
transparence level of your timer/clock according to your preference.

2.6c¢ Using your Spotlight Function

1.) You can highlight different areas of the page with the Spotlight function. To access this
key, navigate through your Start menu and head over to Tools. Select Spotlight and your
screen should change immediately:
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2.) To change the settings of your spotlight, click anywhere on the screen.

Transparence »
Shape [ 3
Resktore Position
Specific Rectangl:e
Caolor

Exik

3.) You can edit the level of transparency, the color, and the shape of your moving Spotlight:

2008-8-28 16:30

2.6d Using Image Capture

1.) Image Capture can be very helpful when importing pictures, logos, or media files into your slide
creations. Start out by finding the image you’d like to capture. This can be static (unmoving) or
dynamic (video). The video file, however, will only be captured in a freeze frame.

2.) Navigate through your Start menu, click on Tools, and select Image Capturer. The Capture Image

Capture Image x

Screen ] I Region ] IAnnmaly

[] Capture YWriting Content

| Save

'~ Import

'* Save And Import

30-60 Triangle Ruler
45-45 Triangle Ruler

- 5 i Compass
GO =E=r
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3.) Now, according to what you want to select on the screen, you will have to choose between three
options: Capturing the entire screen, a region of the screen, or an anomaly (hand-selected area).
Before you click on the option you want, first select whether you would like to save, import, or save
& import the file. In the example below, the file is being saved and imported into the Image Library:

WA | 2 ConvA Systems :: Wekcome to CONVA SY... BB - orfwer §Toosy
K ConVA (consvey)
“«%ConVA
o [E avcontrol stucent Response Integrated Soutions Upcoming Events  Support  About Us  Contact Us

See why thousands of
classrooms have chosen
ConVA.

waind Saveashoe | (*poa) 1| concet

4.) Once you have done that, select the area you wish to be captured.

& <A @ pukane audo visual products

o

docume
cameras

mobile
presentation
system control and

response

data projectors

5.) Now, head over to the Image Library, located within your Functional Panel, to use your image file in
your slides:

Open [=
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= == sim | Ty Onte odbed
E—
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e SO R
= Fie Falder a7 -
/ ar Fie Foder 10
E Satar Fia Foldor 00 1322
2 Physcs e Falder A4717/2009 12:22 PM
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My Computs y
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2.6e Using your Wrap Screen

1.) The Wrap Screen is slightly similar to the Spotlight feature, in that it can cover areas of the screen. The
Wrap Screen allows you to selectively show different areas of the screen, covering or shading others-
very useful for quizzes.

2.) Navigate through the Start panel to the Tools menu and select Wrap Screen.

3.) Your screen should immediately turn to a solid block of color. Click on the screen to view your options:
your may alter the direction in which it can move and its color.

Wertically Move
Horizontally Move
Change Colar

Restare Position

Exxit

4.) Once your settings are in place, feel free to click on your wrap screen and move about your computer.

aaaaaaaa

Audio Visual Products
2900 Dukane Drive

St. Charles, lllinois 60174
Toll-free: 800-676-2485

Fax: 630-584-5156
E-mail:  avsales@dukcorp.com
Web: www.dukcorp.com/av

AS3 and Convey are registered trademarks of Dukane Corporation



