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1. Start Up

To start up the system, click Start-> Program -> Fixed Asset Tracking System or click the icon on the
desktop. The System will prompt the following screen

% UseriD: |
Pazsweord: |
Change F'assw::-rd| Logon | Cancel

e Enter your pre-assigned User id and password. Click ‘Cancel’ button to quit from the application.
e Click ‘OK’ button.

Upon clicking ‘OK’ button, the different Error, Informative screens that occur.
= If the user id and password is invalid, the system will prompt you the following screen:

. Error

Imsealid User I01 ) "_n. Invalid password, 3 tries left,
-

ook |

Note: No of attempts to the system is set to 3 trials.

For the 4™ trial, the system will prompt an Intruder Locked Out Screen.

f

Intruder Locked Cut

@ Access has been denied! Please contact administratar,

= Click ‘OK’ button, the system will show ‘Authentication’ Screen to key-in the correct User ID and
Password.

= If the system is not been active for more than 30 days, the system will prompt an Inactivity Check.
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]

Inactivity Check

@ Account inackive For 30 or more days! Please conkact adminiskratar,

= |f the password has expired (exceed more than 90 days), the system will prompt:

ASSET %

T Lo wou want bo change password?

'?/' Passwiord has been expired.

= Click “Yes’ button to change the password or ‘No’ button to quit the application.
= Upon click on the ‘OK’ button, the system will prompt you to enter the new and confirmed

password:
"5 CHANGE PASSWORD M=

Pleaze enter the new passward and press enter

Pewy Pazsword ; |

Confirm Mew Pazsward : |

). | Cancel

= Key-in the New and Confirmed password. Click on ‘OK’ button to save the new password and the

system will check if the new password is not similar to last 3 old passwords.
= The system will only prompt the following screen if the new password is same as the last 3 old

passwords.

-

FErrur

] Mew password cannok be same as last 3 passwords,
L3 Flease use another password,
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= However, if the new password is accepted by the system, the system will prompt.

m

Password changed. Press enter to conkinue.

= Click ‘Ok’ button to access to the Main Menu of the system.

IEH TRAK IT ASSET TRACKING SYSTEM - v2.3

IMaster Entry  Loan Status Update Stocktske Report Setup Housekeeping  Exit
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2. Master Entry

2.1. Add/Edit Asset

Proceed to click Master Entry — Add/Edit Asset; the system will prompt the following screen.

K IT ASSET TRACKING SYSTEM - v2.3
Loan Status Update Stockkske Report Setup  Housekeeping  Exit
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The system will display the View Asset Screen.

Asset No | Asset Description | Category |Location | Serial No
CP000001 1BM , Pentium 4 CONFERE

CP0O0000Z2 IBM, Centrino , laptop DEMOROO

PROD0O0O1 HP-Laser Jet

Add

Delete

Print Labhels

Close

‘ Record No: 1 of 3

= View Asset could view all the assets present in the system, in the form of grid.

= Add, Delete, Print labels of Assets - options

= Search option is present to filter the assets as per the user’s requirement.

= Highlight and Double-click on to the record to view the complete detail of the Asset as displayed in
the below screen.

1&l ADD ASSETS
AssetNo:®  [Cpoo000]
Category: ™ Icp j zl
Description:*  [1BM, Pentium 4 Assat Ouner: [l Gates -4
Add
Department: | AGCOUNT jﬂ
Clone Location :* [coNFERENCE j_ﬂ Life Span: |
Purchase Date : Izomzﬂoof QI Status : IN
Refresh
Purchase Cost: I
Update
Model No : I34557 T Tag Ne: I
Close
Brand : I4444 Serial No : I
PO Ne: I Warranty Start: I e
Yendor Code : I jﬂ Warranty End : I _@
Details [Loan Details [ Service | Maintenance | Picture | User-defined | Notes | Documents Attached |
A
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Search Option

VIEW ASSET

AssetNo | Asset Description | Category | Location | Serial No
IBM , Pentium 4 CONFERE
\ IBM, Centrino , laptop DEMOROO

Asset No HP-Laser Jet DEMOROO
Asset Owner ID

Depnmem

Delete

Print Labels

Close

‘Recurd No: 1 of 3

= Click on ‘Search in’ drop-down, select required Search-in field
= Select required data from the ‘Find’ drop-down box.
= Click on to ‘Go’ button to find the assets.

= Once ‘Go’ button is clicked the system will filter all the assets as per the search criteria as shown in
the below screen.

VIEW ASSET

Asset No |Assel Description ‘ Category |Ln|:atinn ‘ Serial No
PRO00D01 HP-Laser Jet PR DEMOROO

| |cPoooooz  1BM, Centrino , laptop cp DEMOROO

DEMOROOM -

Print Labels
Double-Click record to view Asset details

Close

Record No: 1 of 2

4
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Delete Option

Asset No | Asset Description | Category |Location | Serial No
PRO00001 HP.Laser Jet PR DEMOROO

DB croooooz  [IBM, Centrino , laptop lce [pEmoroo | |

DEMOROOM -

Delete

Print Labels

Close

Record No: 2 of 2

A

= Highlight the row to be deleted. Click on to ‘Delete’ button. The system will display a Confirm deletion
prompt as shown below.

CONFIRM D [N 4
\ ? ) Do wou want bo delete the asset?
Yes Mo |

= Click ‘Yes’ button to confirm and ‘No’ button exit from the operation.

Print Option

Click ‘Print labels’ button, the system will prompt the below screen.
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15 PRINT LABEL ) o
Select Criteria for Printing Asset No : Sample :
* Individual A N C0100001
e Procee O R O R
" Location CO0100001
Cabinet
" Specify range Close

" Status=New(N)

V4

» Printing of asset labels by Individual Asset No, Location, Specify range, and Status criteria’s.
= Select the Individual Asset No; click on to ‘Proceed’ button to print the asset, which is focused in the
View Asset Screen.

= Select ‘Location’ option button, then select the location from the drop-down as shown in the below

screen.
"2 PRINT LABEL I = | B |
Select Criteria for Printing Select Location Sample :
" Individual A N -
S B A e [T T
* |Location C0100001
Close Cabinet

" Specify range

" Status=New(N)

= Click on to ‘Proceed’ button to print all the assets in the selected location.
= Select ‘Specify range’ option button, then select the From and To asset No as shown in the below

screen.
2 PRINT LABEL i o (S
Select Criteria for Printing From : Sample :
" Individual A N C0100001 -
oviduet fesetflo | et AN A

" Location To: C0100001
Cabinet

* Specify range 2 j Close =

" Status=New(N)

= Click ‘Proceed’ button to print all the assets in that specified range.

= Select Status-New (N) option as shown in the below screen
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7 PRINT LABEL I

=RREN X

Select Criteria for Printing

" Individual Asset No
" Location
" Specify range

* Status=New(N)

Select Location

2
2
&

Sample :

Proceed MW AE
Co100001
Cabinet

Close

= Click ‘Proceed’ button to print all the assets with status = New.
= Once ‘Proceed’ button is clicked, the system will prompt Print screen to choose the printer as shown

below.

Print

Bx]|

Prirter
M arne:

Status:
Tupe:
W here:;

Cormrment:

Print range

R
~

~

» Click ‘OK’ button to print the labels.

Add Option

[ratamaw E-4203

Ready
[ atamax E-4203

LPT1:

j Properties...

[ Pririt ta file

Copies

MNumber of copies: 1 :

ekl ol
I:Ilr‘:g | Cancel

Click on ‘Add’ button on the View Asset Screen the system will display the following screen Add Asset
Screen, which is used to Add new Assets to the Asset tracking system.

Autopack Pte Ltd
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12H /DD, ASSETS (=1

Asset No @ * ’—
Categery: ™ | j ﬁl

Description : *

Asset Dwmer : | jﬂ

Add E& Department : ‘ j_ﬁ
Clone Location :* | j‘ﬂ Life Span: ‘0
Purchase Date : | gl Status : ‘
Refresh
Purchase Cost: |
Update
Model No : ‘ Tag Ne: ‘
Close
Brand : ‘ Serial No : ‘
PQ No: ‘ Warranty Start : ‘ _@
Yendor Code : ‘ jﬂ Warranty End : ‘ ﬂ

Details | Service | Maintenance | Loan Details | Notes | Picture | User-defined |

= Select the Category from the drop-down box; the Asset tracking system will generate the Asset No
automatically

EE&
AssetNo .~
Category: ™ ‘ cP j ﬁl
Description : = IBM, Centrino , laptop Asset Owner : | Mittal jﬂ
Add
Department : | jﬂ
Clone Location = ‘ DEMOROOM j_ﬂ Life Span: |
Purchase Date : ‘ 2‘ Status : |
Refresh
Purchase Cost: ‘
Update
Model No : | Tag No: |
Close
Brand : | Serial No : |
PO Ne: | Warranty Start : | _@
Vendor Code : | j_ﬂ Warranty End : | ﬂ
[y Details [Loan Details | Service | Maintenance | Picture | User-defined | Notes | Documents Attached |
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= The data entry field “Status” represents status of the asset.

= All the fields with an asterisk (*) beside the field name are compulsory fields and rest of the fields is

“N”---- represents New Asset.

“C”---- represents condemn Asset.

“T”---- represents Transferred Asset

“I” ----Check-In
“Q” ---Check Out
“S”--- Service

optional fields.
= |f any of the compulsory fields is felt blank the system prompts with a message as the following
screen below.

Clone Option

Warning

.

L "_q Cannot leave the Field empty
L

User Guide

Click ‘Clone’ button, the system will copy all the data to create a new asset as shown below.

dd

e |
_cene |
_reren |
_ vpame |
_ e |

Clone

Refresh

Update

Close

AssetNo : ™~ ,—

Categery: ™ | j ﬁl

Description : = [|BM, Centrine , laptop Asset Owner : [Tittal j_ﬂ
Department: | gy

Location :* [DEMOROOM <A Life Span: [

Purchase Date : | Q| Status : |

Purchase Cost: |

Model No : ‘ Tag Ne: ‘

Brand : ‘ Serial No : ‘

PQ No: ‘ Warranty Start : ‘ ﬂ

Vendor Code : ‘ jﬂ Warranty End : ‘ _@

Details [Loan Details | Service | Maintenance | Picture | User-defined | Notes | Documents Attached |

= Select the New Category, the system will generate the new Asset No as displayed in the below

screen

Autopack Pte Ltd
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Asset No : *
Category: = | cp j ﬁl
Description 1" [1BM]Centrino , laptop Asset Owner ; | Mittal j_ﬂ
Add Department : | j_ﬂ
Clone Location :* |DEMORO0M jﬁ Life Span: |
Purchase Date : | QI Status : |
Refresh
Purchase Cost: |
Update
Model No : | Tag Ne: |
Close
Brand : | Serial No : |
PO No: | Warranty Start: | o
Vendor Code : | j_ﬂ Warranty End : | ﬂ

Details [Loan Details | Service | Maintenance | Picture | User-defined | Notes | Documents Attached |

= Click on to ‘Update’ button to save the record to the database. Once the data is saved to the
database the system will prompt Update message as shown below.

'UPDATE <)

1 ) Updation Completed

= Click ‘OK’ button acknowledge the message.
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3. Loan

3.1. Check In/Out

Proceed to click Loan — check In/Out

K IT ASSET TRACKING SYSTEM - v2.3 [N EET
ake Report  Setup  Housekeeping  Exit

= The system will display the below screen.

18l cHECK IN/OUT

« Check In - Check-Qut

LeanID: [20070514161507
— i |

Date Loaned: |14;o5;2007 j
Time Loaned: |15;07;15 j

Remarks : I by

- Asset No | Asset Descriptio | Date | Time | Remarks
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3.1.1.

3.1.2.

Check-In

Select the ‘Check In’ radio button, then Scan the Asset No using the scanner or choose the asset no
from the drop-down list, key-in the remarks, click to ‘Add to List’ button, the system will add to the
grid as shown below.

12l CHECK INfOUT CIBE

« Check In ~ Check-Out

LeanID:  [oorosiaici1zaz

D | IR

Date Loaned: |14m5f2007 j
Time Loaned: |1S:42:13 j

Remarks : I

AssetNo Asset Descriptio | Date | Time | Remarks
CPOQO0O01 IBM, Pentium4  14/05/2007 16:14:01

Click ‘Proceed’ button, to Check-in the assets

Once the checking in is completed, the system will prompt an acknowledgement message as shown
below.

The status of Asset is set to “I” — Check-in

Informaton ﬁ

L
- | ) hecking-in of Assets Completed

Check-Out

Select the ‘Check Out’ radio button, then Scan the Asset User ID using the scanner or choose the
Loan to from the drop-down list, the system will display the User Name.

Scan the Asset No using the scanner or choose the Asset No from the drop-down list key-in the
remarks

Click to ‘Add to List’ button, the system will add to the grid.

Click on to ‘Proceed’ button to check out/ loan the asset to Asset User.

The status of Asset is set to “O” — Check-out
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fzH CHECK INJOUT
< Check In = Check-Out
Loan To: I 51234567 j Bill Gates
LoanID:  [50070514161715
Date Loaned: |14!05.'2007’ -
Time Loaned: |15:20:15 j
Remarks : Informaton |X|

-
‘A ) Checking-Out of Assets Completed

Asset No | Asset Descriptio | Date
CP000001 IBM, Pentiumd4  14/05/2007

= Once the checking in is completed, the system will prompt an acknowledgement message as shown
above screen.
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4. Status Update

4.1. Service/Transfer/Condemn of Assets

Proceed to click Status Update — Service/Transfer/Condemn of Assets

J2H TRAK IT ASSET TRACKING SYSTEM - v2.3
Master Entry  Loan (-8 Stocktake Report  Setup  Housekeeping  Exit

ransfer of Assets

= The system will display the below screen.

4.1.1. Service

120 SERVICE/TRANSFER/CONDEMN
 Select Status

« Service [S] © Transfer [T] < Condemn [C]
Asset No: ICP000002 M
Service Date:  [1405/2007 d_
Service Cost : |1000
Service Vendor: I IBM j
Remarks: I

Asset No ‘ Asset Description | Receive Date | Service Cost‘ Service Vendor | Remarks
CP000002 IBM, Centrino , laptop 1410512007 1000 1BM

= Choose ‘Service’ option button
= Scan Asset No using the keyboard wedge scanner or Select the Asset No from the drop-down list.
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Key-in the Service Cost, Select Vendor code from the list.

Key-in the remarks.

Click on to ‘Add to list’ button, the system will add the asset details to the grid

Click on to ‘Proceed’ button, the system will set the status of the Asset as “S” — service and prompts
an acknowledge message

|

Information H

L
- | ) Status of the Asset Updated

4.1.2. Transfer

120 SERVICE/TRANSF ER/CONDEMN
[ Select Status

< Service [S] = Transfer [T] < Condemn [C]

Asset No: [CPO000D2] -

Transfer Date:  [14/05/2007 ;I_

Asset No \Asset Description
CP000002 IBM, Centrino , laptop

Choose ‘Transfer’ option button

Scan Asset No using the keyboard wedge scanner or Select the Asset No from the drop-down list.
Click on to ‘Add to list’ button, the system will add the asset details to the grid

Click on to ‘Proceed’ button, the system will set the status of the Asset as “T” — Transfer and prompts
an acknowledge message

|

Information H

L
- | ) Status of the Asset Updated
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4.1.3. Condemn

{El SERVICE/TRANSFER/CONDEMN
~ Select Status

- Service [S] ~ Transfer [T] & Condemn [C]

Asset No: [CPO00002 -

Dispose Date: (140512007 ;I_

Asset No Asset Description
CP000002 IBM, Centrino , laptop

Choose Condemn option button

Scan Asset No. using the keyboard wedge scanner or Select the Asset No from the drop-down list.
Click on to ‘Add to list’ button, the system will add the asset details to the grid

Click on to ‘Proceed’ button, the system will set the status of the Asset as “C” — Condemn and
prompts an acknowledge message

4 .

Information E

L
A\ 1 ) Status of the Asset Updated
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4.2. Mass Transfer of Assets

Proceed to click Status Update — Mass Transfer of Assets.

Servics{Transfer/Condemn of Assets
: il

= The system will display the screen below.

4.2.1. Location to another Location

{2 TRANSFER ASSET

—SELECT THE QPTION

« Location to another location

 Owner to another Owner

* Department to another department

~OLD INFORMATION NEW INFORMATION

Location: | CONFERENCE - Location : [N L[] -

Asset N |Asset D |Departm |Asset_O |Location | Status
4 CP00000 IBM,Pe ACCOUN 5123456 CONFER ©
*
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= Choose ‘Location to another location’ option button

= Select location in the Old Information group, the system will display all the assets in the selected
location.

= Select location in the New Information group

= Click on to ‘Proceed’ button, the system will prompt a message to confirm.

€ | Confirm transfer all asset fram
\-—ff) COMFEREMCE to DEMORCICN?

Yes Mo |

= Click ‘No’ to quit the operation
= Click ‘Yes’ button confirm transferring the Asset from one location to another location, the system will
display informative screen as below.

L]
1 ) 1 records updated

Infarmation r5__<|

= The system will not allow for same location. If choose same location, the system will prompt a
message

Error r5__<|

L] "_n,, Cannot have same field
[ ]
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4.2.2. Owner to another Owner

(2l TRANSFER ASSET
 SELECT THE OPTION

© Location to another location
& Owner to another Owner

© Department to another department

~OLD INFORMATION NEW INFORMATION

Asset Owner: | 53444568 - Asset Owner : [PEFLGy; -

Mittal Bill Gates

Asset N Asset D Departm Asset O Location | Status
» |PRO0000 HP-Laser 5344456 DEMOR N

CPO00O00 IBM, Cen S$344456 DEMOR N
CP0O0000 IBM, Cen S$844456 DEMOR N

*

= Choose Owner to another Owner option button
= Select Owner in the Old Information group, the system will display all the assets owned by the

selected Owner.
= Select Owner n in the New Information group
= Click on to ‘Proceed’ button, the system will prompt a message to confirm.

? ) Confirm transFer all asset From

33444565 to 312345677

Yes Mo |

= Click ‘No’ to quit the operation
= Click ‘Yes’ button confirm transferring the Asset from one owner to another owner, the system will

display informative screen as below.

X

Information

- | J 3 records updated
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= The system will not allow for same owner. If choose same owner, the system will prompt a message

Error

' "-n., Cannot have same field

X

4.2.3. Department to another Department

EBEK

I2l TRANSFER ASSET
~SELECT THE OPTION

" Location to another location
° Owner to another Owner

« Department to another department

—OLD INFORMATION NEW INFORMATION

Department : | Acct j Department : j

Location

Asset_ N Asset D |Departm Asset_O Status
CPT0000 HP Offic Acct ET IT s
PRT0000 HP Laser Acct ET Acct E

]

*

= Choose ‘Department to another Department’ option button

= Select Department in the Old Information group, the system will display all the assets owned by the
selected Department.

= Select Department n in the New Information group

= Click on to ‘Proceed’ button, the system will prompt a message to confirm.
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 \  cConfirm transfer all asset Fram
\-';/ Acck ta IT?

= Click ‘No’ to quit the operation
= Click ‘Yes’ button confirm transferring the Asset from one department to another department, the
system will display informative screen as below.

Information [5_(|

. | ) 2 records updated

= The system will not allow for same department. If choose same department, the system will prompt a
message

Error [‘5__<|

L] "j Cannaot have same field
L
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5. Stocktake

5.1. Transfer datato PDA/Receive data from PDA

Proceed to click Stocktake— Transfer data to PDA/Receive data from PDA

IEH TRAK IT ASSET TRACKING SYSTEM - v2.3
Master Entry  Loan  Status Updats

Prink Discrepancy
Purge Stockksks dats

The system will display the below screen.

5.1.1. Transfer datato PDA

P
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= Click on to the tab Transfer data to PDA
= Click on to ‘Delete’ button to delete all the previous transferred data to PDA.
= The system will prompt the below screen.

]

ASSET Py

\_:'.:J Do wou wank to deleke all the records?

Yes (i [a]

= Choose Department to another Department option button
= Click ‘No’ button to exit the operation.
= Click on to ‘Select Assets’ button the system will display the below screen.

J=N SELECTION CRITERIA

SELECT CATEGORY SELECT DEPARTMENT
Select Criteria 2 CPT =T
= Department D
SpRT

" Location

" Asset Owner

(Type='CPT' OR Type="PRT') AND (Department="IT")

Clear Select As Criteria OK Close ‘

A

= Choose Location, Department, Asset Owner, Category or status to filter the assets as per the users’
requirement.

= Select the required check-list details by ticking the data, which is on the right hand side.

= Once the check-list is ticked, need to press ‘Select As Criteria’ button.

= Selected location will be viewed at the selected location box.

= Click ‘OK’ button to filter the assets

= Click ‘Refresh’ button to show all the filtered assets as displayed in the below screen.

Autopack Pte Ltd Page 27 of 58



Asset Tracking System

Transfer data to PDA |

|5l TRANSFER/RECEIVE FROM PDA

Receive data from PDA |

User Guide

Delete

Select Assets

Transfer

Print Report

Refresh

ddd i

Close

Asset No

| Asset Description | Location |Asset_User_ld

PRT00002
CPT00003
CPT00001
PRT00001
CPT00002
D0000001

HP Laser Printer Acct ET
TESTING Acct ET
HP Office 2100 IT ET
Samsung Laser Printer IT GY
IBM Office 3200 IT GY
Server Installation Instruction Server GY

= Before clicking on to ‘Transfer’ button.

= Make sure the USB cable from the PC is connected to your PDA/HHT and the Sync icon @ at the
Windows Task Bar stay in green.

= Click ‘Transfer’ button, the system will transfer the selected data from the PC to PDA.

|2l TRANSFER/RECEIVE FROM PDA

Transfer data to PDA |

Receive data from PDA |

Once the transfer is complete, the system will prompt an informative message as shown below.

Asset No

‘Ass!t Description

|anatinn

|Asset_User_Id

‘ Depai

CPT00001

| PRT00001
| PRT00002
| cPTOO002

| cPToO003

Delete

Select Assets

Transfer

Print Report

Refresh

Close

R

HP Office 2100

Samsung Laser Printer

HP Laser Printer

IBM Office 3200

Server Installation Instruction
TESTING

File Transferred

.
N | ) The File has been successfully transferred.

IT

IT
Acct

IT
Server
Acct

ET
GY
ET
GY
GY
ET

Device ready to upload

Autopack Pte Ltd
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Click on to ‘Print Report’ button to preview & print the list of assets transferred to the PDA.

MainReport I

Asset No

CPODOOOL
PRODOOOT
CPODON02

CPODO0N3

i

4y B8R A=A

DEMO COMPANY
LIST OF ASSETS TO STOCKTAKE

Location
CONFERENCE

Asset Deseription
IBM , Pentium 4
1P-Laser Jet DEMOROOM
IBM, Centrino | laptop DEMOROOM

IBM, Centrino , laptop DEMOROOM

Print Date :

Print Time:

Asset User 1D

31234567

83444568

83444568

83444568

14/05/2007
04:32:17PM

|Curram Page Ma: 1

‘Tntal Page Ma: 1

|Znnm Factor: 100%

5.1.2.

Receive data from PDA

Click on to Receive data from PDA tab to receive data from the PDA.

IZi TRANSFER/RECEIVE FROM PDA

% Transfer data to PDA

Receive data from PDA |

AssetNo |Asset Description

| Location

| Scan Date | Scan

Receive

Update Master

Refresh

Close

aal]

| |cPo00002
| |PRO000O1

CP0O00002 IBM, Centrino , laptop
IBM. Centrino , laptop

HP-Laser Jet

Consolidation Completed

DEMOROOM
DEMOROOM
DEMOROOM

—
‘\}) Tatal Number of Items received from PDA ta Barcode system: 3

14101/2003
14101/2003
14101/2003

10:33:
10:34:
10:34:

Updiate Completed

A

Autopack Pte Ltd
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= Once stock take is completed using the PDA. Transfer the data from PDA to the PC.
= Before clicking on the ‘Receive’ button

= Make sure the USB cable from the PC is connected to your PDA/HHT and the Sync icon @ at the
Windows Task Bar stay in green.

= Click on to ‘Receive’ button, the system will transfer the stock take data from the PDA to PC.

= Once the PC receives all the data, prompt informative message with number of records transferred as
displayed in the below message screen.

» | J Total Mumber of Ikems received from PDA to Barcode system: 3

0]4

= Click on to ‘Update Master’ button to Update the stock take location to the master database.
=  The system will prompt a confirm message.

ASSET X

‘\?) Confirm update ko the Masker File ¢

Yes Mo

= Click ‘Yes’ button to update location to the master location
= Click ‘No’ button to exit the operation.
= Once the system updates the master, it will prompt an informative message as shown below.

ASSET

» | J 3 records Updated to the Master File,
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5.2. Print Discrepancy

Proceed to click Stocktake --- Print Discrepancy

15l TRAK IT ASSET TRACKING SYSTEM - v2.3
Master Entry Loan  Status Updats Report Setup Housekesping Exit

data to PDAfReceive data from PDA
Stackkake Assets Manually

Purge Stﬂ@ak& data

The system will display the following screen.

Autopack Pte Ltd

User Guide
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Select Criteria
« Department
 Location

 Asset Owner

Clear

i2l DISCREPANCY REPORT

SELECT CATEGORY

vl CPT
D

-

SELECT DEPARTMENT

=l 1T

I+ Include No Discrepancy

Select As Criteria

(Type="CPT' OR Type="PRT') AND (Department="IT")

Close

= [If no of the criteria is selected, the system will display report comparing the stock take data with the
master database

User Guide

= The user is allowed to select criteria Location, Department, Asset Owner, Category option button.
= Select the required check-list details by ticking the data, which is on the right hand side.
= Once the check-list is ticked, need to press ‘Select As Criteria’ button.
= Click on to ‘Include No Discrepancy’ check box
= Click ‘OK’ button to preview and print the discrepancy report.

il REPORT

MainR eport ]

S0 &= -

Asset No

CPTOM01
CPTHRRS
PRTOMD2
PRTOO001

DISCREPANCY REPORT

Asset User ID  System Location  Stocktake Lo¢

HP Offic
TESTING
HP Laser

Samsung

IT
It
IT
GY T

Date

07/01,2003%
07/01/2003
07/01/2003

Time

10:10:01
10:10:01
10:10:01

Print Date :  13/04/2009
Print Time : 11:12:47

Posted Remarks

No

Mo Changed in department!
Mo Changed in department!
E Missing or not scanned!

|>

<

Current Page Mo: 1

Total Page Mo: 1

Zoom Factor: 100%

Autopack Pte Ltd
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5.3. Purge Stocktake Data

Proceed to click Stocktake --- Purge stock take data

Master Entry  Loan  Status Update Report  Setup  Housekeeping  Exit

Transfer data to PDA(Receive data From PDA

Print Discrepancy

= The system will prompt the following below screen.

- . |

PURGE CONFIRMATION

Y ? ) Do wou want purge Stockkake data?

Ves [a} |

= Click ‘Yes’ button the system will purge all the stock take data, which was received from the PDA.
= Click ‘No’ button to exit the operation.
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6. Report

6.1. Standard Report

6.1.1. List of Assets by Asset Type

Proceed to click Standard Report-- List of Assets by Asset type

Master Entry  Loan  Status Update  Stackkake Setup  Housskeeping  Exi

The system will prompt the following screen

= User can do filtering by selection of “Search By” combobox for particular item .
= After selection in “Search By”, data will bind to next combobox by accordingly.
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=  Click on to “find” button to show the data by selection.

Autopack Pte Ltd Page 35 of 58



Asset Tracking System User Guide

[E=NEEN X

SearchBy - [Asset No x| |cotoooo1 |
Report | Find | Close |
Asset_No | Serial_No Type Model_No Brand Asset Desc Life_Span Pul

cm

hl Vi

= Click on to “Report” button to see the report.

T ASSET REPORT T — - — o | & S
=R - L I B
Main Report |

Demo Asset Tracking System

Print Date: 27/052014

List of Assets PrntTime: 144044

Mo Asset No  Model No Asset Desc Purchase D Locafion Department Vendor Life Span Asset User ID Acg Cost Warr Stat  Maint Start  Maint Cost Status
Code

Type Brand PO No Serial No 1D Date Motes War End Maint_end Maint Ven Tag Mo

C0100001 ‘Cabinet loc DOoo1 B00O1 T

co1 271062014

O[=][o]e » & wefl@]«[w] 9]

6.1.2. List of Assets expiring for warranty
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Proceed to click Standard Report -- List of Assets expiring for warranty

E" TRAK IT ASSET TRACKING SYSTEM =B

Master Entry Loan Status Update Stockkake

The system will display the following screen.

M

Wiarranty Ending between IzEmEQDDS

[
[

and | 268112005

(0,4 I Cancel

= Select the Warranty Ending dates
= Click on to ‘OK’ button to view the list of assets expiring for warranty as shown below
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12l REPORT,
Harr 8B é&=a- -
MainR eport I

DEMO COMPANY
LIST OF ASSETS EXPIRING FOR WARRANTY

Print Date :  15/05/2007
Print Time:  10:38:58AM

AsserNo  Asser Description Serjal No  ModelNo  Logation  Department Vendor EONo Warranty Start Warranty End

CPON0DN  TBM , Pentium 4 34567 CONFERE  ACCOUNT 04012007 300062007

|Current Page Mo: 1 |Tuta| Page Mo: 1 |ZUUm Factor: 100%

6.1.3. List of Assets reaching the life span

Proceed to click Standard Report -- List of Assets reaching the life span

|'H" TRAK IT ASSET TRACKING SYSTEM J=]ed

Master Entry Loan  Status Update  Stackkake Setup Housskeeping  Exit
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The system will display the following screen.

*E REPORT BEx)

Reaching Life Span between IZE.I'EISI?_DDS LI

and 121112005 =1

| il I Cancel

A

= Select the dates
= Click on to ‘OK’ button to view the list of assets reaching the life span as shown below

ar 80 é&=-A

MainReport I

DEMO COMPANY
LIST OF ASSETS REACHING LIFE SPAN

Print Date: 15052007

Print Time:  10:41:204M

Asset No - Asset Description Laocation Asset Username Purchase Date  Life_Span

CPO0ODNT  TBM , Pentium 4 CONFEREN 51234567 20022007 2

Current Page Mo: 1 Total Page Ma: 1 Zoom Factor: 100%
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6.1.4. List of Assets Checked In/Out

Proceed to click Standard Report -- List of Assets checked In/Out

['H" TRAK IT ASSET TRACKING SYSTEM {=[1=8] < |

Master Enbry  Loan  Seatus Updste  Seackrske | Rep Housekeepin

CCCCC

The System will prompt the following screen.

1l REPORT)
— Select Criteria
¥ Status " Check-n * Check-Out ¢ Check-In/Check-Out " Qutstanding
% Date From Date: |0”05r2007 EI
To:  [31/06/2007 o
¥ Borrower's Name Borrower's Name :l Bill Gates j
~ AssetNo Asset No: | cPooooo1 -
—Sort By
~ Asset No « Date  Mame
oK | Cancel
4

= Choose the criteria and click on to ‘OK’ button.
= Click on to ‘OK’ button to view the list of assets checked In/Out as shown below
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SR&= QM

User Guide

Asset No Description
CPO0OOODL IBM . Pentium 4

DEMO COMPANY
CHECK IN-OUT REPORT
Serial No Name Date Time
Bill Gates 14/05/2007  16:16:29

Status

Prir
Prin

Remar|

I ainFieport ]
No
1
g
Current Page N%I

Total Page Mo 1

Zoom Factor: 100%

6.2.

Proceed to click Customized report; the system will display the following screen

{21 REPORT WRITER

Customized Report

Saved Report: |

j New Report

Report Title : |

Select Tables ‘

Available Table

ATS_De|
ATS_Fix
ATS_loa
ATS_loc

ATS_Asset_User

partment
ed_Asset
ndetails
ation

ATS_Service
ATS_Vendor
ATS_Stock_Take
ATS_Userdefdata

Select Joins

j
ﬂ

Save Report

Delete Report

Select Fields

Selected Table

Selection Criteria

Reset

Preview Close

= Click on to ‘New Report’ to create a new report
= Key-in the Saved report, report title

Autopack Pte Ltd
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Highlight required tables in the ‘Available tables’ box and click on >> button

The system will display the table name in the ‘Selected Table’ as shown in the below screen.
To delete the table name in the ‘Selected table’, highlight the table name in the Selected table
box and click on to << button.

iEi REPORT WRITER

Saved Report: ‘ Asset Report j New Report

Report Title : ‘Fixed Asset Report Save Report

Delete Report

Select Tables I Select Joins Select Fields

Available Table Selected Table

ATS_Asset_User
ATS_Department
ATS_Fixed_Asset
ATS_loandetails
ATS_location

ATS_Fixed_Asset
ATS_loandetails
ATS_Service

ATS_Service EL
ATS_Vendor

ATS_Stock_Take
ATS_Userdefdata

ﬂ

Selection Criteria Reset Preview Close

Autopack Pte Ltd

Click on to ‘Select Joins’ Tab, the system will display the entire available joins from the tables
selected.

Highlight required joins in the ‘Available Joins’ box and click on >>J1

Highlight required joins in the ‘Available Joins’ box and click on >> J2

The system will display the join name in the ‘Join 1 (J1)’ and ‘Join 2 (J2)’ as shown in the below
screen.

To delete the join name in the ‘doin 1 (J1)’, highlight the join name in the Join 1 (J1) box and
click on to << J1 button.

To delete the join name in the ‘Join 2 (J2)’, highlight the join name in the Join 1 (J1) box and
click on to << J2 button.
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Saved Report:

‘Asset Report j

Report Title :

‘Fixed Asset Report

Delete Report

Select Tables

Select Joins |

Available Joins

ATS_Fixed_Asset.Asset_No ”~
ATS_Fixed_Asset.Serial_No
ATS_Fixed_Asset.Type
ATS_Fixed_Asset.Model_No
ATS_Fixed_Asset.Brand
ATS_Fixed_Asset.Asset_Desc
ATS_Fixed_Asset.Life_Span
ATS_Fixed_Asset.Purchase_D:
ATS_Fixed_Asset.Warranty_St: << J1
ATS_Fixed_Asset.Warranty_En
ATS_Fixed_Asset.PO_No << J2
ATS_Fixed_Asset.Vendor_Cod
ATS_Fixed_Asset.Asset_User_
ATS_Fixed_Asset.Location ~

< >

v
v
(5
=

v
v
(=
N

Join 1 (J1)

ATS_Fixed_Asset.Asset_No
ATS_Fixed_Asset.Asset_No

Selection

 All records

New Report

Save Report

Select Fields |

Join 2 (J2)

ATS_loandetails.Asset_No
ATS_Service.Asset_No

 Only records that have linkage in all tables

Selection Criteria Reset

Preview Close

ATS_Fixed_AssetAsset_No

User Guide

Click on to ‘Select Field’ Tab, the system will display the entire field name from the tables

selected.

Saved Report :

‘Asset Report j

Report Title :

Select Tables I

Available Fields

ATS_Fixed_Asset.Serial_No
ATS_Fixed_Asset.Type
ATS_Fixed_Asset.Model_No
ATS_Fixed_Asset.Brand
ATS_Fixed_Asset.Asset_Desc
ATS_Fixed_Asset.Life_Span
ATS_Fixed_Asset.Purchase_D:
ATS_Fixed_Asset.Warranty_St:
ATS_Fixed_Asset.Warranty_En
ATS_Fixed_Asset.PO_No
ATS_Fixed_Asset.Vendor_Cod
ATS_Fixed_Asset.Asset_User_
ATS_Fixed_Asset.Location ~
< >

‘Fixed Asset Report

Delete Report

New Report

Save Report

Select Joins

Select Fields |

Selected Fields

ATS_Fixed_Asset.Serial_No
ATS_Fixed_Asset.Asset_Desc
ATS_Fixed_Asset.Purchase_Date
ATS_Fixed_Asset.Model_No S>>

ATS_Fixed_Asset.Brand
ATS_Fixed_Asset.Life_Span
<<

Sort By

* Ascending © Descending

Sort/Group Fields

ATS_Fixed_AssetAsset_No

Selection Criteria Reset

Preview Close

Autopack Pte Ltd

Highlight required available field and click on to >> button
The system will display the field name in the ‘Selected Fields’ box.
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= Highlight required selected field and click on to >> button

= The system will display the field name in the ‘Sort/Group fields’

= Click on to ‘Preview’ button to view the report

2N CUSTOMISE REPORT

User Guide

XS [F &= QA-HA

MainRepart

DEMO COMPANY
Fixed Asset Report

K
= Click on to ‘Saved report’ button to save the report format.
= The system will prompt informative message.

REPORT
1 ,} Feport has been Saved.
Autopack Pte Ltd Page 44 of 58



Asset Tracking System

Available Table

ATS_Asset_User

ATS_Department

ATS_Fixed_Asset

ATS_loandetails

ATS_location

ide
ATS_Vendor

ATS_Stock_Take

ATS_Userdefdata
<<

I REPORT WRITER
Saved Report: ‘Asset Report j New Report
Report Title : ‘Fixed Asset Report Save Report
Delete Report
Select Tables I SelectJoins Select Fields

Selected Table

ATS_Fixed_Asset
ATS_loandetails
ATS_Service

Selection Criteria Reset

Preview Close

User Guide

Autopack Pte Ltd

Select the report to be deleted and click on to ‘Delete Report’ the system will prompt a Confirm

deletion screen.

CONMFIRM DELETION

o
s

-

Yes

:.r) Do wou want to delete the report?

Mo

Click on to ‘Yes’ button to delete the report
Click ‘No’ button to exit the operation

Click on to ‘Selection Criteria’ button to select the criteria for the saved report.
The system will display the following screen
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il SELECT cRITERIA EEX
Fields q A
Operators Value or Expression Logic Operator
CONFERENCE or  H
ATS_Fixed Asset.Location
Build Query: | ATS_Fixed_Assetlocation ='DEMOROOM' OR ATS_Fixed_Asset.Location
='CONFERENCE' Clear
Preview Close

= Double-Click Field, then double-click operator, followed by double-click Value or Expression

= Once the fields, operator and value is double-clicked, the system build query and display in the
‘Build query’ box as shown below in the screen

= Logic operator is used for more then filter option which is combined by ‘OR* or ‘AND’ logic
operator

= Click on to ‘Preview’ button to view the report according to the selection criteria.

il CUSTOMISE REPORT

XS [F &= QA-HA

MainReport
~
Fixed Asset Report
Mo, Asset No serial Mo Asset Dasce Purchase Date Model Mo Brand Life Span
1 CPOO0001 IBM , Pentium 4 2050272007 34587

Ceooconz 18M, Centrino ,
laptop

CPOO0ON3 TEM, Centrino ,
laptog

PROOOO0CL AP-Laser Jet 0170872007
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7. Setup

7.1. Security

Proceed to click Setup — Security report;

['#" TRAK IT ASSET TRACKING SYSTEM ==

Master Entry  Loan  Status Update  Stockkake  Report

Housekeeping  Exit

The system will display the following screen

7.1.1. User Groups

IUSER GROUPS |USERS |

Group_ld | Group_Mame
» ADINA 2 AN
User

Uszert

Add

Delete

Cloze
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= Click on to ‘Add’ button, the system will display the screen below

= Key-in the Group ID and Group Name

= Select the Access rights by clicking on to the check-box which is the menu items
» Click on to ‘Update’ button, the system will save to the database

Graup Id |Userz

Group Name |User2

Access Rights

Master Catalog Loan Status Update
I Transfer/Service/Cand f Asset
r AddEdit A=s=et r Check In f Out ransferizervicel_ondemn o Sgels

I Mass Transfer of Assets

Stocktake Report Setlp
- Stands | JpDATE I Sl
T Ter iR i i PDA,
ransteriReceieve from v I~ Login Setup
I Print Discrepancy v \1‘4) Uizel=ttom Gt Waintenance

v

I Purge Stocktake data m I Category
rd
=5 I Lacation

W List of Assets Checked InfOut

[ Departmerit
Customize Report [ Azzet Owner
Houzekeeping
[ Customize Report [ wendar

I~ p At
it ™ Fund Coding

[ Purge As=et
I Audit

I User-defined Fields

Ao ‘ Update | Close
4

= Click on to ‘Delete’ button in the Security screen, if the group ID has users under this, then
system will prompt the below message

DELETE COMFIRMATION

] There are Users undetr group id ADMIN
“"r/ Do you want delete ?

Yes Mo

= Click ‘Yes’ button to delete group Id with all the users under this group
» Click ‘No’ button to exit the operation
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7.1.2. Users

User Guide

M

USER GROUPS USRS |

Add

Delete

Close

Uzer ID Uzer Name Group D
» AR ALTOPLCK ADhIRA 2
test te=t1 AR 2

V|

= Double-click on to the record to edit the data

= Click on to ‘Add’ button, the system will display the Add User Screen

[ ADD USER

Uszer I ILK

Lser Mame : |Ladish

1

Passwardh—

Graup 10

Irtruder Locked

Flease re-enter wour password
Minimurm Lenath is <4

—

Aol

| Update I Cloze |

A

= Key-in the User ID, Username, Password and select the Group ID
=  Minimum length of the password is 4 which is defined in the User-defined screen
= Click on to ‘Update’ button to save to database and display as show below.

Autopack Pte Ltd
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=4

f
a
X

L=er |0 : |LK

Lser Matne |Ladish

Pazsword| LIPDATE

Group |0
P \!() Updation Completed il
Intruder Locked

Al | | Update | Cloze |

Click ‘OK’ acknowledge the message.

7.2. Login Setup

Proceed to click Setup —login Setup, the system will prompt the following screen

"H' LOGIN SETUP mEx)

Minimum Mumber of Characters in Passswoard:

Days in advance to watn for expiry

L i

Mumber of days a password is valid Mumber of days of non-usage before dizable

0 0
Consecutive illegal login sttempts
3

Update Cloze

A

The administrator is allowed to key-in all the details
Click on to ‘Update’ button to save the login setup
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7.3. Maintenance

Proceed to click Maintenance—Asset Owner; the system will prompt the following screen

Select the Table to maintain :

isset Owner]

Asset Owher X

Department

Leocation ame | Department
Add | Vendor Software

Category Accounts

Refresh

Delete

Print Report

Print Labels

Close

= The drop-down list has all the maintenance table

= User is allowed to choose the maintenance table like Asset Owner, department, location, Vendor,
Category

= Once the User selects the table, the grid will display that particular table data

= Highlight record and click on to ‘Delete’ button to delete the record

= Click on to ‘Add’ button, the system will display the following screen

U"E" Asset Owner E]@

Aszet Cwener 1D |

Asset User Mame: |

Acid | Update | Close

= Key-in the Asset Owner Id and Asset Owner Name

= Click on to ‘Update’ button to save to the database

= Click on to ‘Print labels’ button to print the individual Asset Owner and location labels
= The system will prompt a Print screen, select the ‘Datamax E-4203’ printer
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Print

(e[ >< |
Printer
Mame: Datamax E-4203 it Froperties. ..
Status: Heady
Type: Datamax E-4202
wihere: LFT1:
Comment: I Print to file
Print ranges Copies
Lt || Mumber of copiss: 1 E:
- LR -
~

Ok I Cancel

Click on to ‘OK’ button to print the labels for location and Asset Owner.

7.4. Audit

Proceed to click Setup — Audit; the system will prompt the following screen

"H" AUDIT TRAIL SELECTION M=
Select Reporting Criteria

{+ Dzte | J

" Type Proceed
From: |21 0142005 =]

" Azzet Mo Close
Ta:  |2141142005 =]

(" System User

.

Choose the reporting criteria, select the Data option button and then select the range of date or
single date by selecting same date in the From and To date.

Or Select the Type, Asset No, or System User option buttons and then selecting the respective
data from the drop-down list.

Click on to ‘Proceed’ button, the system will display the following screen.
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User I | Date | Time asset | in_cut -

3 ] 211172005 11:00:45
sp 21411 /2005 11:05:06
=R 2141142005 11:08:59
ap 211172005 1118
sp 21411 /2005 1111048 34100069
£l 214112008 11:1 211
ap 211172005 11:27:18 54100003 1
ap 2141152005 11:27:18 34100003 1
£l 214112008 11:28:39 100001 <
ap 211172005 11:48:29 54100002 o
ap 2141152005 11:5m1 2 34100003 =]
£l 214112008 11:55:14 34100005 <
ap 211172005 11:58:52 5100006 o
ap 2141152005 11:5@24 3.100006 =]
£l 214112008 1200356 100001 1
ap 2101152005 12:01:354 5100002 1
ap 2141152005 12:01:52 100001 =]
£l 214112008 120416 B 00002 <
=p 2111 /2005 01:4m:47 42100572
ap 2141152005 01:4may 4100678
£l 2111 /2008 01:42:34 40100054
=p 2111 /2005 01:42:54 40100025
ap 2101172005 01:42:34 40100054
£l 2111 /2008 01:42:34 4L100151
=p 2111 /2005 01:42:54 401 00300

< 1 AI_I

= Click on to ‘Print’ button to preview and print the Audit trail report

"= REPORT

4 4 » bl

MainFepart

UserID Date
ap 21/11/2005

2111172005
21/11/2005
21/11/2005
21/11/2008
2111172005
2111172005
21/11/2005
21/11/2005
21/11/2005
2111172005
21/11/2005
21/11/2005
21/11/2005

AUDIT REPORT

Time
11:00:45
11:05:06
:09:58
10:18
111:48
12:11
2718
27:18
:28:39
:48:29
50:12
53:14
:158:52
159:24

Asset No

3A100069

3A100003
3A100003
3A100001
3A100002
3A100003
3A100005
3A100006
3A100006

In Qut

Print Dare : 21/11/2005
Print Time: 16:57:43

Usage
AssetAdd/Add

AssetAddiAdd
AssetAdd/Add
AssetAdd/Add

AssetAdd/Update
AssetAdd/Add

loanout/Check-In
loanout/Check-In
loanout/Check-Out
loanout/Check-Out
loanout/Check-Out
ChKInOut/Service
ChKInOut/Transfer
ChKInOut/Transfer

e )

Gurrent Page MNo: 1

Total Page Mo: 1+

|Zoam Factor: 100%

Autopack Pte Ltd
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7.5. User-defined fields

Proceed to click Setup — User-defined fields; the system will prompt the following screen

"H" USER-DEFIMED FIELDS =1

Uszer-defined1 |5Ap Mo

Uszer-defined2 |Tax [ [s]

User-defined3 |

User-defined4 |

User-defineds |

Uzer-defineds |

Us=zer-defined? |

Uzer-defineds |

Save | Close

A

= The administrator is allowed define the field names. Make Sure there is no space between
characters

= Key-in the required field name and click on to ‘Save’ button

=  The system will prompt Informative message as in below screen.

"

B (==

User-definedl |5,a,pND

User-cefined2  |TAxXMo

User-defineds ||IWDiCEND

User-of LIPDATE
Uszer j) Updation Completed

User-definedd |

Save | Close |

L=et

The above User-defined will be reflected in the ‘Add Assets’ Screen in the User-defined tab as shown below.
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Asset No: = |=Pocooo1
Category: ™ I CP j ﬁl
Description : ~ IBM , Pentium 4 Asset Owner : I Bill Gates jﬂ
Add
] Department: I ACCOUNT jﬂ
Clone Location = I CONFERENGE jﬂ Life Span: I
Purchase Date : |20;02r2007 2' Status : IO
Refresh
Purchase Cost: I
Update
SAPNe I
Close
INVOICENo I
g

Details | Loan Details | Service | Maintenance | Picture User-defined | Notes | Documents Attached |

8. Housekeeping

8.1. Purge Audit

Proceed to click Housekeeping — Purge Audit; the system will prompt the following screen

"E" PURGE AUDIT =IO

Purge records ntil |21 M4 2005 |

Proceed | Close |

A

= Select the date
= Click on to ‘Proceed’ button to purge all the audit records until that particular date.
=  The system will prompt a Save Audit screen
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SAVE AUDIT =

\;';/. Save the purged data in a text file?

Yes Mo

= Click ‘No’ button to exit from the operation.

= Click on to ’Yes’ button to save the records in a text file. The system will prompt a Save as
screen, User has to key-in a file name.

-

Save As
Save in: | \——# bin j I‘::'F E=-
=1 L Mew Folder
uﬁ I'3=j ATS_Colleck. txt

My Fecent [Z] AUDIT.kxt
Documents IZ] DEP.bxt
' [Z] sRMIBIZ.Ext
2] GRMIbLExE

Desktop [Z] GRMIbI_arg.Ext
2] Pak.bxt
2] puraud.kxt
=] TEST.kxk
by Documents rj *
kAp Computer
>
by Metwark File name: |F'Audit j Save I
Flaces
Sawe az type: |Te:<t File [".txt] - Cancel

= Click on to ‘Save’ button, to save audit records in the text file and then deletes the record.
= The System prompts an informative screen

'PURGE =)

L] "_v. 177 records deleted
]

= Click ‘OK’ to acknowledge the message
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8.2. Purge Asset

Proceed to click Housekeeping — Purge Asset; the system will prompt the following screen

"' PURGE ASSET DATA Mi==
Purge recards Until: {394 4,2005 |
Proceed | Cloze |
Y

= Select the date
= Click on to ‘Proceed’ button to purge all the audit records until that particular date
* The System will prompt the following message

PURGE o

L] 'f Do ywou wank ko delete all the Condemned Assets 7
L

Yes Mo

= Click on to ‘Yes’ button to delete all the condemn assets
= Click ‘No’ button to exit the operation

» If the system does not have any records, it will prompt the below message.

Infermation

L ] E Mo Fixed_Asset record deleted
[ ]

= Once the Asset data is deleted the system will prompt the informative message as shown below.

f

Information
] 1 Fixed Asset records
3 have been deleted
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The purged fixed data will be reflected in the View Audit screen : Eg
PurAudASt/FixedAsset/21/11/2005 --- and asset No 3A100001

=< ]
User I | Dete Time Assot = Useze I

» ap 21011 52005 05:19:57 Puraudastreadit
> yozes T CiraATE o1 o0
> e e m—tr— Praudactrea s

S 00001

PuraudastFixed Asset 21112005

Slose I

9. Exit

Click Exit in the Menu to quit from the application.
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